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DEPARTMENT OF ECONOMIC SECURITY (R19-1101)
Title 6, Chapter 7, Article 1, Child Support Enforcement
Amend

R6-7-103

GOVERNOR’S REGULATORY REVIEW COUNCIL
ATTORNEY MEMORANDUM - REGULAR RULEMAKING

MEETING DATE: November 5, 2019
TO:

Members of the Governor’s Regulatory Review Council (Council)

FROM:

Council Staff

DATE:

September 26, 2019

SUBJECT:

DEPARTMENT OF ECONOMIC SECURITY (R19-1101)
Title 6, Chapter 7, Article 1, Child Support Enforcement

Amend:
R6-7-103
_____________________________________________________________________________
Summary:
The Department of Economic Security (Department) is seeking to amend R6-7-103
regarding payment handling fees. The rulemaking will allow the Division of Child Support
Enforcement (DCSE) to increase the handling fee it charges a non-custodial parent for payments
processed by the Division’s Child Support Payment Clearinghouse. The rulemaking will
increase the handling fee from $5.00 to $8.00. This change will generate revenue that will
allow the DCSE to sustain base operation expenditure levels. The last handling fee increase
was in 2010 when it was increased from $2.25 to $5.00.
1.

Are the rules legal, consistent with legislative intent, and within the agency’s
statutory authority?
Yes. The Department cites to both general and specific authority for these rules.

2.

Do the rules establish a new fee or contain a fee increase?
The rulemaking increases the monthly payment handling fee from $5.00 to $8.00.

3.

Does the preamble disclose a reference to any study relevant to the rules that the
agency reviewed and either did or did not rely upon?
No. The Department did not review or rely on any study in conducting this rulemaking.

4.

Summary of the agency’s economic impact analysis:
The rulemaking will allow the DCSE to increase the handling fee it charges a
non-custodial parent for payments processed by the Division’s Child Support Payment
Clearinghouse. The rulemaking will increase the handling fee from $5.00 to $8.00. This
change will generate revenue that will allow the DCSE to sustain base operation
expenditure levels. The last handling fee increase was in 2010 when it was increased
from $2.25 to $5.00.
Increased state-generated revenue will maximize federal matching funding available for
child support services under Title IV, Part D of the Social Security Act. The Department
anticipates seeing an increased State Share of Retained Earnings (SSRE) revenue of
approximately $760,000 per year, which in turn will allow the Department to draw down
approximately $1,500,000 of additional dollars. Stakeholders include the Department and
non-custodial parents.

5.

Has the agency analyzed the costs and benefits of the rulemaking and determined
that the rules impose the least burden and costs to those who are regulated?
The Department indicates there are no other methodologies applicable that would make
the fee less burdensome or less costly to stakeholders.

6.

What are the economic impacts on stakeholders?
The economic impact is to non-custodial parents who pay the fee, there is no expected
impact to political subdivisions, small businesses or public and private employment. The
increase will allow the Department to cover and maintain expenditures accrued by base
operations associated with collecting the Clearinghouse fee.
According to the Department, Arizona families will receive continued support in the
collection and disbursement of owed monies. The Department believes this improves the
well-being of children and families and reduces the costs to the taxpayer.

7.

Are the final rules a substantial change, considered as a whole, from the proposed
rules and any supplemental proposals?
No. The Notice of Final Rulemaking has no substantive changes from the Notice of
Proposed Rulemaking.

8.

Does the agency adequately address the comments on the proposed rules and any
supplemental proposals?
The Department indicates it did not receive any comments on this rulemaking.

9.

Do the rules require a permit or license and, if so, does the agency comply with
A.R.S. § 41-1037?
Not applicable, the rules do not require a permit.

10.

Are the rules more stringent than corresponding federal law and, if so, is there
statutory authority to exceed the requirements of federal law?
No. The rules are not more stringent than the applicable federal law, Title IV-D of the
Social Security Act.

11.

Conclusion
As stated above, the Department seeks to amend R6-7-103 to increase the payment
handling fee for child support enforcement from $5.00 to $8.00 under A.R.S. § 25-510.
This change will generate revenue that will allow the DCSE to sustain base operation
expenditure levels. Council staff finds the rules as amended are clear, concise,
understandable, and consistent with legislative intent. The agency accepts the usual
60-day delayed effective date for this rulemaking. Council staff recommends approval of
this rulemaking.
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DEPARTMENT OF PUBLIC SAFETY (R19-1007)
Title 13, Chapter 1, Article 4, Applicant Fingerprint Processing
Amend:

R13-1-401, R13-1-402

GOVERNOR’S REGULATORY REVIEW COUNCIL
ATTORNEY MEMORANDUM - REGULAR RULEMAKING

MEETING DATE: November 5, 2019
TO:

Members of the Governor’s Regulatory Review Council (Council)

FROM:

Council Staff

DATE:

October 1, 2019

SUBJECT:

DEPARTMENT OF PUBLIC SAFETY (R19-1007)
Title 13, Chapter 1, Article 4, Applicant Fingerprint Processing
Amend:

R13-1-401, R13-1-402

_____________________________________________________________________________
Summary:
This rulemaking from the Department of Public Safety (Department) seeks to amend two
rules in Title 13, Chapter 1, Article 4 relating to applicant fingerprint processing. Specifically,
the Department seeks to amend R13-1-401 (Non-criminal Justice Fingerprint Processing
Charges) and R13-1-402 (Refusal of Service) to allow for electronic payment via credit card on a
new web-based portal that is under development.
This rulemaking is related to Executive Order 2015-01, Internal Review of Administrative
Rules; Moratorium to Promote Job Creation and Customer-Service-Oriented Agencies.
Consistent with that Executive Order, the Department provided a report to the Governor’s Office
that detailed where electronic reporting and payment are currently not implemented and a plan to
implement those services. This rulemaking is also related to the Department’s Five Year Review
Report (5YRR) for Title 13, which the Council approved on August 7, 2018. In that report, the
Department stated that it would pursue a rulemaking waiver to amend these rules within 180
days of approval of the report. The Department received an exemption from the rulemaking
moratorium to conduct this rulemaking on October 31, 2018.

1.

Are the rules legal, consistent with legislative intent, and within the agency’s
statutory authority?
Yes. The Department cites to both general and specific authority for these rules.

2.

Do the rules establish a new fee or contain a fee increase?
No. This rulemaking does not establish a new fee or contain a fee increase.

3.

Does the preamble disclose a reference to any study relevant to the rules that the
agency reviewed and either did or did not rely upon?
The Department did not review or rely on any study in conducting this rulemaking.

4.

Summary of the agency’s economic impact analysis:
This rulemaking will allow the Department to process payments electronically through an
online portal. The electronic payments will improve the Department’s ability to process
payments faster without incoming mail delays and more quickly deliver completed
fingerprint criminal history backgrounds to employers.
The Department currently does business with approximately 900 government agencies
and non-profits and associated employees/applicants. The Department estimates there are
approximately 135,000 transactions annually.
Stakeholders include the Department, employees, new hires, and volunteers in:
●
●
●
●

5.

Government agencies;
Nonprofit organizations;
Volunteer organizations; and
Security guard companies.

Has the agency analyzed the costs and benefits of the rulemaking and determined
that the rules impose the least burden and costs to those who are regulated?
The Department is unable to identify any other less costly or less intrusive methods to
allow for payment. The rulemaking retains the current methods of payment for the public
and adds an additional method of payment via credit card and subsequent online
processing.

6.

What are the economic impacts on stakeholders?
The Department’s fee, set in 2005, remains at $5.00 and should have minimal economic
impact to customers according to the Department. The fee is the amount necessary for the
Department to self-fund its operation. The fee charged by the Federal Bureau of

Investigation (FBI) for the federal fingerprint-based background check is outside the
control of the Department. The Department is self-funded for this purpose and therefore
cannot recover the cost of the FBI fee solely with state funds. Thus, it needs to collect a
fee from the applicant.
The Department believes that the rulemaking will result in a net neutral impact to
political subdivisions in the state. The Department does not believe small businesses will
need to hire additional people or incur additional outside expenses to comply with the
amended rules. The Department believes that private persons and consumers will benefit
from the new electronic payment method.
7.

Are the final rules a substantial change, considered as a whole, from the proposed
rules and any supplemental proposals?
No. The Department did not make any changes to these rules between the Notice of
Proposed Rulemaking and the Notice of Final Rulemaking.

8.

Does the agency adequately address the comments on the proposed rules and any
supplemental proposals?
The Department did not receive any comments in conducting this rulemaking.

9.

Do the rules require a permit or license and, if so, does the agency comply with
A.R.S. § 41-1037?
No. These rules do not require a permit.

10.

Are the rules more stringent than corresponding federal law and, if so, is there
statutory authority to exceed the requirements of federal law?
Not applicable. There is no corresponding federal law. However, the Department states
that it only collects a fee for the federal portion of the background check. The Federal
Bureau of Investigation (FBI) conducts the federal background check.

11.

Conclusion
This rulemaking seeks to make these two rules more clear, concise, understandable, and
effective. It also implements a proposed course of action in the Department’s previous
5YRR for these rules. Amending the rules to allow for payment by credit card will also
result in better customer service for the Department’s customers. The Department accepts
the usual 60-day delayed effective date for these rules. Council staff recommends
approval of this rulemaking.

NOTICE OF FINAL RULEMAKING
TITLE 13. PUBLIC SAFETY
CHAPTER 1. DEPARTMENT OF PUBLIC SAFETY – CRIMINAL IDENTIFICATION
SECTION

PREAMBLE

1. Article, Part, or Section Affected (as applicable)

Rulemaking Action

R13-1-401

Amend

R13-1-402

Amend

2. Citations to the agency’s statutory authority to include the authorizing statute (general)
and the implementing statute (specific):
Authorizing statute:

A.R.S. § 41-1713(A)(3)

Implementing statute:

A.R.S. § 41-1750(H), (J), (P) and (R)

3. The effective date of the rules:
The Department is not selecting an earlier or later effective date.
a. If the agency selected a date earlier than the 60 days effective date as specified in
A.R.S. § 41-1032(A), include the earlier date and state the reason or reasons the
agency selected the earlier effective date as provided in A.R.S. § 41-1032(A)(1)
through (5):
Not applicable.
b. If the agency selected a date later than the 60 days effective date as specified in A.R.S.
§ 41-1032(A), include the later date and state the reason or reasons the agency selected
the earlier effective date as provided in A.R.S. § 41-1032(A)(B):
Not applicable.
4. Citations to all related notices published in the Register as specified in R1-1-409(A) that
pertain to the record of the proposed rule:
Notice of Rulemaking Docket Opening: 24 A.A.R. 3338, November 30, 2018
Notice of Proposed Rulemaking:

25 A.A.R. 1483, June 21, 2019

5. The agency’s contact person who can answer questions about the rulemaking:
Name:

Ana Velarde, Administrative Manager, Licensing and Regulatory Bureau
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Address: Arizona Department of Public Safety
PO Box 6638, Mail Drop 3230
Phoenix, AZ 85005-6638
Telephone:(602) 223-2624
E-mail:

avelarde@azdps.gov

Name:

Paul Swietek, Police Planner, Research and Planning Unit

Address: Arizona Department of Public Safety
PO Box 6638, Mail Drop 1205
Phoenix, AZ 85005-6638
Telephone:(602) 223-2049
E-mail:

pswietek@azdps.gov

6. An agency’s justification and reason why the rule should be made, amended, repealed,
or renumbered, to include an explanation about the rulemaking:
This rulemaking is related to Executive Order 2015-01, Internal Review of Administrative
Rules; Moratorium to Promote Job Creation and Customer-Service-Oriented Agencies.
Pursuant to the Executive Order, the Department provided a report to the Governor’s Office
outlining areas where electronic reporting and payment are not implemented and provided a
plan on how the Department will implement those services. Additionally, this rulemaking is
related to a five-year review report, pursuant to A.R.S. § 41-1056, that outlined the intended
amendments and was approved by the Governor’s Regulatory Review Council in 2018. In
an effort to provide more efficient and modern services to the public and meet the
Governor’s expectations of increased online services, the rules require amendment to update
payment methods and systems; specifically including an allowance for electronic payment
via credit card on the new web-based portal under development. R13-1-401 amends
Paragraph B(1) and (2) to provide for the currently in-use name of the state action transfer
and deposit form and allows for credit cards. R13-1-401(B)(6) is a process internal to the
Department and not required in rulemaking. R13-1-402 is amended to allow for credit cards.
The Department was granted exceptions to the rulemaking moratorium contained in Executive
Order 2018-02 in an e-mail from Mr. Tim Roemer, Governor’s Public Safety Policy Advisor
dated October 31, 2018.
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7. A reference to any study relevant to the rule that the agency reviewed and proposes to
either rely on or not rely on in its evaluation of or justification for the rule, where the
public may obtain or review each study, all data underlying each study, and any analysis
of each study and other supporting material:
The Department did not rely on any study in its evaluation of or justification for the rule.
8. A showing of good cause why the rulemaking is necessary to promote a statewide interest
if the rule will diminish a previous grant of authority of a political subdivision of this
state:
Not applicable
9. A summary of the economic, small business, and consumer impact:
The Department expects significant positive economic impact to its customers through
improved efficiency. With electronic payment through an online portal, customers will no
longer have to drive to a bank or business to obtain a cashier’s check or money order and will
no longer have to drive to a post office to mail in the payment and documents or appear at the
Department in person to deliver the documents and payment. Online, electronic payment will
improve the Department’s ability to more quickly process payments without incoming mail
delays and more quickly deliver completed fingerprint criminal history backgrounds to
employers; in turn, promoting employment within Arizona.
10. A description of any changes between the proposed rulemaking, to include supplemental
notices, and the final rulemaking:
There are no changes between the proposed rulemaking and final rulemaking.
11. An agency’s summary of the public or stakeholder comments made about the rulemaking
and the agency response to the comments:
An oral proceeding was held on August 7, 2019 pursuant to the Notice of Proposed
Rulemaking. No public or stakeholders attended the oral proceeding. The Department did not
receive any public or stakeholder comments in response to the proposed rulemaking.
12. All agency’s shall list other matters prescribed by statute applicable to the specific agency
or to any specific rule or class of rules. Additionally, an agency subject to Council review
under A.R.S. §§ 41-1052 and 41-1055 shall respond to the following questions:
a. Whether the rule requires a permit, whether a general permit is used, and if not, the
reason why a general permit is not used:
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The rule does not require a permit.
b. Whether a federal law is applicable to the subject of the rule, whether the rule is more
stringent than federal law, and if so, citation to the statutory authority to exceed the
requirements of federal law:
There is no corresponding federal law. The Department only collects a fee for the federal
portion of the background check conducted by the Federal Bureau of Investigation.
c. Whether a person submitted an analysis to the agency that compares the rule’s impact
of the competitiveness of business in this state to the impact on business in other
states:
The Department has not received an analysis that compares the rule’s impact of
competitiveness of business in this state to the impact on business in other states.
13. A list of any incorporated by reference material as specified in A.R.S. § 41-1028 and its
location in the rules:
Not applicable
14. Whether the rule previously made, amended, or repealed as an emergency rule. If so, cite
the notice published in the Register as specified in R1-4-409(A). Also, the agency shall
state where the text was changed between the emergency and the final rulemaking
packages:
The rule was not previously made, amended, or repealed as an emergency rule.
15. The full text of the rules follows:
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TITLE 13. PUBLIC SAFETY
CHAPTER 1. DEPARTMENT OF PUBLIC SAFETY – CRIMINAL IDENTIFICATION
SECTION
ARTICLE 4. APPLICANT FINGERPRINT PROCESSING
Section
R13-1-401, Non-criminal Justice Fingerprint Processing Charges
R13-1-402, Refusal of Service
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ARTICLE 4, APPLICANT FINGERPRINT PROCESSING
R13-1-401.

Non-criminal Justice Fingerprint Processing Charges

A. For an applicant for non-criminal justice employment, fingerprint processing charges are:
1. For a state criminal records check, $5; and
2. If a federal criminal record check by the FBI is requested by the applicant, the
Department shall collect an additional charge to cover the cost billed to the Department
by the FBI for the federal criminal records check.
B. For a state criminal records check, an individual or government agency shall submit payment
by:
1. State companion action transfer; Credit card;
2. State direct deposit form Cashier’s check;
3. Cashier’s check Money order;
4. Money order For government agencies a transfer of funds through the State’s accounting
system; or
5. Check drawn on a government agency account; or.
6. For Department sections submitting applicant fingerprint cards, via a Department funds
transmittal form.
C. All charges are non-refundable.

R13-1-402.

Refusal of Service

A. If any form of payment is not accepted by the Department’s banking facility, the Department
shall send the state agency, company, or individual that submitted the payment a notice of
nonpayment.
B. The notice of nonpayment informs the state agency, company, or individual that the
Department will not accept non-criminal justice fingerprint submissions from the agency,
company, or individual until past due payment is made.
C. At the Department’s discretion, the Department may require the delinquent party to submit
all future payments in the form of a cashier’s check, credit card or money order.
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Economic, Small Business and Consumer Impact Statement
Title 13.
Chapter 1.
Article 4.
August 7, 2019

Public Safety
Department of Public Safety – Criminal
Identification Section
Applicant Fingerprint Processing

PREAMBLE

1. An identification of the proposed rulemaking, including all of the following:
(a) The conduct and its frequency of occurrence that the rule is designed to change.
The Department currently does business with approximately 900 government agencies
and nonprofits and the associated employees/applicants. That business currently results in
an annual approximate of 135,000 transactions. Those transactions are currently being
conducted by cashier’s checks, money orders or inter-government transfers.
(b) The harm resulting from the conduct the rule is designed to change and the
likelihood it will continue to occur if the rule is not changed.
Those paper payment transactions are inefficient for the customer through time delays
and a burden for the customer to obtain the payment type from other sources; delaying
employment. Internally for the Department, processing paper checks and transfers is a
slower process than processing electronic payment which is more automated. Currently,
the average time to process the criminal history background check is five to seven
business days but through improved electronic processing the Department believes it can
improve on that time helping to promote employment in Arizona.
(c) The estimated change in frequency of the targeted conduct expected from the rule
change.
The Department is not able to quantify the improvement, but has seen gains in efficiency
in other areas of the Department that have migrated to electronic payment and
processing. The Department will continue to offer to its customers the existing forms of
payment, but believes the majority of customers would prefer easier and faster response
times through electronic payment.
2. A brief summary of the information included in the economic, small business and
consumer impact statement.
The Department expects significant positive economic impact to its customers through
improved efficiency. With electronic payment through an online portal, customers will no
longer have to drive to a bank or business to obtain a cashier’s check or money order and will
no longer have to drive to a post office to mail in the payment and documents or appear at the
Department in person to deliver the documents and payment. Online, electronic payment will
improve the Department’s ability to more quickly process payments without incoming mail
delays and more quickly deliver completed fingerprint criminal history backgrounds to
employers; in turn, promoting employment within Arizona.
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3. If the economic, small business and consumer impact summary accompanies a
proposed rule or a proposed expedited rule, the name and address of agency employees
who may be contacted to submit or request additional data on the information included
in the economic, small business and consumer impact statement.
Name:

Ana Velarde, Administrative Manager, Licensing and Regulatory Bureau

Address: Arizona Department of Public Safety
PO Box 6638, Mail Drop 3230
Phoenix, AZ 85005-6638
Telephone:(602) 223-2624
E-mail:

avelarde@azdps.gov
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MAIN BODY
1. An identification of the proposed rulemaking.
This rulemaking is related to Executive Order 2015-01, Internal Review of Administrative
Rules; Moratorium to Promote Job Creation and Customer-Service-Oriented Agencies.
Pursuant to the Executive Order, the Department provided a report to the Governor’s Office
outlining areas where electronic reporting and payment are not implemented and provided a
plan on how the Department will implement those services. Additionally, this rulemaking is
related to a five-year review report, pursuant to A.R.S. § 41-1056, that outlined the intended
amendments and was approved by the Governor’s Regulatory Review Council in 2018. In
an effort to provide more efficient and modern services to the public and meet the
Governor’s expectations of increased online services, the rules require amendment to update
payment methods and systems; specifically including an allowance for electronic payment
via credit card on the new web-based portal under development. R13-1-401 amends
Paragraph B(1) and (2) to provide for the currently in-use name of the state action transfer
and deposit form and adds an allowance for credit cards. R13-1-401 (B)(6) is a process
internal to the Department and not required in rulemaking. R13-1-402 allows for credit card
transaction.
2. An identification of the persons who will be directly affected by, bear the costs of or
directly benefit from the proposed rulemaking.
The following entities authorized to request fingerprint criminal history background checks
on existing employees and new hires that are not required statutorily to have a fingerprintbased clearance card:

Government agencies

Nonprofit organizations

Volunteer organizations

Security guard companies
The employees, new hires and volunteers of the above listed entities.
3. A cost benefit analysis of the following:
The applicant processing section is self-funded through fingerprint processing fees. The
Department expects a neutral to minimal economic impact. The Department will continue to
collect the same dollar amount of fees resulting in a neutral impact. The Department believes
it may see a minimal positive impact on internal costs through increased efficiency resulting
in reduced delays or backlogs and reduced overtime and a minimal negative impact to fund
the electronic system on a yearly basis.
The Department believes its customers will see a significant positive economic impact
through the adoption of electronic payment. The ability to pay electronically online allows
greater flexibility and reduced costs to the customer.
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The current paper methods require the customer to drive to a bank or other establishment and
pay a fee to obtain a cashier’s check or money order. Then the customer must drive to the
post office and incur postage fees to mail the payment or drive to the Department to deliver
in person. The online payment will relieve the customer of those costs associated with
operating a vehicle, time, third-party fees, and time away from work or other activities to
obtain and deliver payment.
a. The probable costs and benefits to the implementing agency and other agencies
directly affected by the implementation and enforcement of the proposed
rulemaking. The probable costs to the implementing agency shall include the
number of new full-time employees necessary to implement and enforce the
proposed rule. The preparer of the economic, small business and consumer impact
statement shall notify the joint legislative budget committee of the number of new
full-time employees necessary to implement and enforce the rule before the rule is
approved by the council.
The Department does not require new full-time employees to implement the rules.
The applicant processing section is self-funded through fingerprint processing fees. The
Department expects a neutral to minimal economic impact. The Department will continue
to collect the same dollar amount of fees resulting in a neutral impact. The Department
believes it may see a minimal positive impact on internal costs through increased
efficiency resulting in reduced delays or backlogs and reduced overtime and a minimal
negative impact to fund the electronic system on a yearly basis.
b. The probable costs and benefits to a political subdivision of this state directly
affected by the implementation and enforcement of the proposed rulemaking.
The Department believes the rulemaking will result in a net neutral impact to political
subdivisions in this state. The Department is maintaining existing payment methods
including inter-governmental transfers resulting in no change. The Department’s addition
of credit card payment is available to government agencies in the same manner as all
other customers; whether an agency decides to utilize the credit card payment option is
left to the agency to decide.
c. The probable costs and benefits to businesses directly affected by the proposed
rulemaking, including any anticipated effect on the revenues or payroll expenditure
of employers who are subject to the proposed rulemaking.
The Department does not anticipate businesses will need to hire new employees to
comply with these rules. As noted in Item 3 above, the Department believes customers
and businesses will see reduced costs in opting out of the paper payment and delivery
method in favor of the lower cost and more efficient credit card payment online. The
more efficient electronic payment process associated with quicker results from the
Department should result in a positive economic impact to employers by the employers
being able to more quickly hire new job applicants and retain existing employees.
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However, the Department is not able to quantify a dollar amount of economic savings or
revenue for these entities. This option for electronic payment is in line with systems that
other governmental agencies use and which businesses and the public are familiar with.
4. A general description of the probable impact on private and public employment in
businesses, agencies and political subdivisions of this state directly affected by the
proposed rulemaking.
The Department believes the impact depends on the method of payment the customer selects.
The Department is retaining paper checks and inter-agency transfers operating on existing
paper processing methods. The timeframes for paper/manual methods is not expected to
change. The Department will retain the paper check methods to account for customers that
may not have access to a credit card. The Department believes for reasons already noted
above that customers should see improved results response times from the Department with
an ability to more quickly hire applicants and retain existing employees.
The Department believes the impact of credit card payment to businesses that issue checks
and money orders and postal delivery to be insignificant considering the benefits to the
Department’s customers.
5. A statement of the probable impact of the proposed rulemaking on small businesses.
The statement shall include:
a. An identification of the small business subject to the proposed rulemaking.
The Department identified security guard companies where some may be classified as a
small business. For reasons already outlined above, the Department has already identified
the positive effects of the rulemaking for businesses and expects small businesses to
receive the same positive effects. The Department believes there will be no negative
impact on small business.
Small businesses may also include those that issue money orders. Those businesses may
see a reduction in the number of money orders they issue resulting in reduced profits;
however, the Department believes the impact will be minimal and the benefit of
switching to modern electronic payment systems, which is the trend of many other
organizations, is greater.
b. The administrative and other costs required for compliance with the proposed
rulemaking.
The Department does not believe small businesses will incur the need to hire additional
people nor incur additional outside expenses to comply with the rules.
c. A description of the methods prescribed in section 41-1035 that the agency may use
to reduce the impact on small businesses with reasons for the agency's decision to
use or not to use each method.
6

The Department believes there is no other method to reduce the impact to small business
as the rule change will have no negative impact on the small business. The rulemaking
offers a new electronic payment method in addition to the existing payment methods. The
small business has the choice on which payment method to use.
d. The probable cost and benefit to private persons and consumers who are directly
affected by the proposed rulemaking.
As already mentioned above, the Department believes that private persons and consumers
will see a positive benefit from the new electronic payment method. No longer will
persons be required to transport themselves to a third-party business to purchase a
cashier’s check or money order, incur the cost of mailing the payment at the post office
or delivering payment in person at the Department; and, will no longer incur the loss of
time (personal or time away from work) to conduct the business. The electronic payment
feature will allow people with access to electronic devices with internet access and a
credit card to submit payment online at their own convenience.
6. A statement of the probable effect on state revenues.
The Department will not see any additional revenue from allowing credit cards. The
Department will see an increased, minimal business cost to maintain and operate the
electronic online portal processing system.
7. A description of any less intrusive or less costly alternative methods of achieving the
purpose of the proposed rulemaking, including the monetizing of the costs and benefits
for each option and providing the rationale for not using nonselected alternatives.
The Department is unable to identify any other less costly or less intrusive methods to allow
for payment. The rulemaking retains the current methods of payment for the public and
positively amends the rules for electronic payment via credit card and subsequent online
processing versus traditional paper methods. The Department’s fee set in 2005 at $5 remains
a minimal impact to the customer and remains unchanged. The fee is in an amount necessary
for the Department to self-fund its operation. The fee charged by the Federal Bureau of
Investigation (FBI) for the federal fingerprint-based background check is outside the control
of the Department. The Department, being self-funded for this operation, cannot on its own
cover the cost of the FBI fee with state-monies and must collect that fee from the applicant.

8. A description of any data on which a rule is based with a detailed explanation of how
the data was obtained and why the data is acceptable data. An agency advocating that
any data is acceptable data has the burden of proving that the data is acceptable. For
the purposes of this paragraph, "acceptable data" means empirical, replicable and
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testable data as evidenced in supporting documentation, statistics, reports, studies or
research.
The Department did not rely on any data when making its determination to accept credit card
payment.
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INTRODUCTION
The Department of Public Safety was created by Arizona Revised Statute (A.R.S.) § 41-1711
and is charged under A.R.S. § 41-1750 with the effective operation of the central state repository
in order to collect, store and disseminate complete and accurate Arizona criminal history records
and related criminal justice information.

The Department of Public Safety’s Technical Services Division and Agency Support Division
consist of several operational areas with responsibility for the administrative rules under 13
A.A.C. 1 contained in this report.

The Technical Services Division’s Criminal Justice Services Bureau manages the central state
repository; otherwise known as the Criminal History Records Section (CHRS). The CHRS
conducts its operations under A.R.S. §§ 41-1750, 41-1751, 41-2201 through 2206 and 41-2411.
The CHRS operates 24/7/365 and maintains more than two million active criminal histories and
76,000 active warrants. In calendar 2017, over 217,949 arrest fingerprint cards and 1,540 sex
offender fingerprint cards were processed through the fingerprint identification system. The
information is made available to law enforcement, investigative agencies, prosecutors and courts
statewide through a system of computerized databases known as the Arizona Criminal Justice
Information System (ACJIS). Under R13-1-108 and 109 in calendar 2017, the CHRS had 3,486
requests for review of the accuracy and completeness of the criminal history it maintains. Of
those, the CHRS had approximately 456 challenges to CHRS’ determination. In calendar 2017,
one challenge resulted in an Office of Administrative Hearing administrative law judge review.

The Technical Services Division’s Criminal Justice Services Bureau’s, Access Integrity Unit
pursuant to A.R.S. § 41-1750(A)(7) conducts operational and criminal history record review
audits that contribute or receive criminal justice information from ACJIS. Additionally, the unit
pursuant to A.R.S. § 41-1750(A)(10) provides proficiency testing and operator certification on
the use of criminal justice information contained in ACJIS. During calendar 2017, the unit had
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oversight of more than 92 million ACJIS transactions, 556 ACJIS terminal agencies and over
47,000 active terminal operator certifications. The unit also maintains Arizona crime statistics.

The Technical Services Division’s Licensing and Regulatory Bureau’s Applicant Processing
Section pursuant to A.R.S. §§ 41-1750 and 41-1758.01 conducts fingerprint-based criminal
history background checks for persons and applicants who are seeking employment with
licensees, contract providers and state agencies or seeking employment or educational
opportunities with agencies that require a fingerprint background check. The section additionally
issues fingerprint clearance cards. In calendar 2017, the section processed 155,750 criminal and
noncriminal justice fingerprint clearance card applications.

The Agency Support Division’s Department’s Records Unit and Public Records Unit operates
pursuant to A.R.S. §§ 13-2407, 38-342, 39-121, 39-124, 41-151.14, 41-151.18, and 41-1750.
The Department Records Unit receives and maintains all criminal investigation, arrest, offense,
incident, and collision investigation reports and all other traffic-generated enforcement
documents; such as, citations, warnings, field interviews, and repair orders for the Department.
The Public Records Unit is responsible for responding to requests for public records documents
and subpoena duces tecum. The following tables contains information on the units’ activities and
financial data for the last five years.
Department Records Unit
Public Records Requests
Year
2013
2014
2015
2016
2017

Requests Received
22,468
25,374
30,709
33,574
36,078

Requests Completed
22,468
25,374
30,709
33,574
36,078
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Revenue

Revenue Received
$244,988.00
$257,215.00
$287,697.83
$324,868.00
$362,537.50

Expenditures
$225,537.43
$256,283.72
$238,357.89
$400,007.95
$308,254.28
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Public Records Unit
Public Records Requests
Year
2013
2014
2015
2016
2017

Requests Received
5,370
6,309
7,695
9,100
5,526

Requests Completed
4,765
6,265
7,417
8,908
5,213
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Revenue
Revenue Received
$46,036.50
$49,854.80
$47,119.80
$43,006.45
$46,194.09

Expenditures
$33,497.03
$26,489.64
$45,418.03
$47,442.33
$47,867.89
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INFORMATION IDENTICAL FOR A GROUP OF RULES

The following information is provided only once because it is identical for all rules for which the
information on a particular issue is the same in accordance with A.A.C. R1-6-301(B).

1.

Authorization of the Rule by Existing Statutes
The Department’s general authority is authorized under:
 A.R.S. § 41-1713(A)(4) states that the Director may make rules necessary for the
operation of the Department.
The Department’s specific authority is authorized under:
 A.R.S. § 41-1750(G,2,4,7,19,23),(H),(J),(K),(M),(N),(P,1),(V) states that the
Director shall make rules necessary to execute the sections and collect fees.


A.R.S. § 41-2205(A) states that the Department shall operate the central state
repository pursuant to rules adopted by the Department.



A.R.S. § 41-2206 states the Department shall remove agencies that fail to
conform to the rules adopted pursuant to this article.

5.

Rule Enforcement
The rules are currently being enforced as written. There are currently no issues with the
enforcement of the rules.

7.

Written Criticisms of the Rule Received in the Last Five Years
The Department received no written criticism of the rules during the last five years with
the exceptions of R13-1-502 and R13-1-504 which were amended by final rulemaking in
2017 in response to the criticism.

8.

Estimated Economic, Small Business and Consumer Impact of the Rule
The Department made or substantially amended all of the rules in 13 A.A.C. 1 in 2005;
some of the rules in 15 A.A.R. 273 in 2009; and, substantially amended the fee schedules
and payment methods in Article 5 in 23 A.A.R. 3548 in 2017. The Department has
determined that the Economic, Small Business, and Consumer Impact Statement prepared
with the 2005, 2009 and 2017 rulemakings are accurate.
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By statute, criminal justice and law enforcement agencies are required to submit criminal
history information to the Department for inclusion in the central state repository. This
statutory requirement imposes a substantial economic cost on the agencies. The
procedures established by rule for submitting criminal history information impose a
minimal cost on the agencies. The rule requiring the Department to maintain criminal
history records until the subject of a record dies or reaches age ninety-nine imposes a
substantial cost on the Department but is necessary to ensure consistency with federal
guidelines and completeness of criminal history records.

The rules establish charges for noncriminal justice fingerprint processing, obtaining a
copy of a report, photograph, or other document. The fees, which are minimal for each
person that obtains one of the services, contributes substantially to the Department’s
ability to provide the services without relying on the State’s general fund.

The rules establish fees for obtaining traffic accident reports and photographs and
offense, arrest or incident reports. The fees as established by final rulemaking in 2017 are
minimal for each person that obtains a copy of the requested documents and images. The
Department lowered fees for paper format and established fees for modern electronic
delivery methods.
9.

Analysis of the State’s Business Competitiveness as Compared to Other States
The Department has not received any business comparative analysis.

11.

Determination of Probable Benefits Outweighing the Probable Costs
The Department determined that the benefits of the rules outweigh the costs to the State
and that the rules impose the least burden and cost to the regulated public.

12.

Determination of the Rule’s Stringency Against Federal Law
The Department determined that the rules are not more stringent than corresponding
federal law. The federal Freedom of Information Act 5 U.S.C. 552 restricts more personal
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information from being released than in Article 5. For all other rules, there is no
corresponding federal law.
13.

Issuance of a Regulatory Permit for Rules Adopted After July 29, 2010.
The Department determined that its rules were not applicable to this review item as the
rules do not require the issuance of a regulatory permit or license or the rules were
adopted prior to July 29, 2010.
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ANALYSIS OF INDIVIDUAL RULES

R13-1-101
2.

DEFINITIONS

Objective
The objective of this rule is to clarify the rules for defining words that are used in a
manner specific to the rules.

3.

Effectiveness of the Rule in Achieving the Objective
The Department determined that the rule is effective.

4.

Whether the Rule is Consistent with Statutes and other Rules
The Department determined that the rule is consistent with state statutes and other rules.

6.

Clarity, Conciseness, Understandability of the Rule
The rule needs modifications for several definitions that need to be updated to reflect
current terminology and business practices. Those words are #7 AZAFIS Image Scanner;
#8 AZAFIS Livescan; #12 Date of Arrest; #13 Date of Birth; and #22 NLETS.

10.

Previous Five-Year Review Process Course of Action
Changes identified in this current review process were anticipated to be filed with the
council as a Final Notice of Rule Making in June 2016 due to Executive Order 2012-03,
State Regulatory Review Moratorium and Streamlining to Promote Job Creation and
Retention. Due to subsequent moratoriums, rulemakings were not conducted.

14.

Current Five-Year Review Process Course of Action
The Department intends to pursue a rulemaking waiver within 180 days of the council’s
approval of this report.
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R13-1-102

SUBMISSION and RETENTION of CRIMINAL JUSTICE

INFORMATION
2.

Objective
The objective of this rule is to specify the manner in which various criminal justice and
law enforcement agencies are to submit criminal history record information to the
Department.

3.

Effectiveness of the Rule in Achieving the Objective
The rule requires modification to include additional submission documentation that
includes the date of death and the medical examiner’s county. Those items are required
by internal policy. The items limit research and data entry time by Department personnel.
Criminal history records and fingerprint records automatically electronically purge a year
after death and so the date is needed to facilitate that automated process. The examiner’s
county is required on the deceased fingerprint card to facilitate rejecting the card back to
the appropriate medical examiner when the card has errors that the Department cannot
correct on its own. Without the county listed, Department personnel have no way of
knowing, without time consuming research, from which examiner the card came from.

4.

Whether the Rule is Consistent with Statutes and other Rules
The Department determined that the rule is consistent with state statutes and other rules.

6.

Clarity, Conciseness, Understandability of the Rule
The Department determined that the rule is clear, concise, and understandable.

10.

Previous Five-Year Review Process Course of Action
Changes identified in this current review process were anticipated to be filed with the
council as a Final Notice of Rule Making in June 2016 due to Executive Order 2012-03,
State Regulatory Review Moratorium and Streamlining to Promote Job Creation and
Retention. Due to subsequent moratoriums, rulemakings were not conducted.

14.

Current Five-Year Review Process Course of Action
The Department intends to pursue a rulemaking waiver within 180 days of the council’s
approval of this report.
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R13-1-103

PROCEDURES FOR LAW ENFORCEMENT AGENCIES AND

PROSECUTORS’ OFFICES to FORWARD DISPOSITIONS of CRIMINAL
PROCEEDINGS to the CENTRAL STATE REPOSITORY
2.

Objective
The objective of this rule is to specify the manner in which law enforcement agencies and
prosecutors’ offices are to submit criminal history information to the Department.

3.

Effectiveness of the Rule in Achieving the Objective
The rule requires modification to remove the amend selection from Paragraph C in the
prosecutor’s instructions.

4.

Whether the Rule is Consistent with Statutes and other Rules
The Department determined that the rule is consistent with state statutes and other rules.

6.

Clarity, Conciseness, Understandability of the Rule
The Department determined that the rule is clear, concise, and understandable.

10.

Previous Five-Year Review Process Course of Action
Changes identified in this current review process were anticipated to be filed with the
council as a Final Notice of Rule Making in June 2016 due to Executive Order 2012-03,
State Regulatory Review Moratorium and Streamlining to Promote Job Creation and
Retention. Due to subsequent moratoriums, rulemakings were not conducted.

14.

Current Five-Year Review Process Course of Action
The Department intends to pursue a rulemaking waiver within 180 days of the council’s
approval of this report.
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R13-1-104

PROCEDURES FOR JUVENILES REMANDED as ADULTS and

PROCEDURES for the DEPARTMENT OF CORRECTIONS to FORWARD
INFORMATION REGARDING INMATES to the CENTRAL STATE REPOSITORY
2.

Objective
The objective of this rule is to clarify the circumstances under which information is
maintained in the central state repository regarding juveniles and the role of the
Department of Corrections in assisting the Department to maintain accurate information
in the central state repository.

3.

Effectiveness of the Rule in Achieving the Objective
The Department determined that the rule is effective.

4.

Whether the Rule is Consistent with Statutes and other Rules
The Department determined that the rule is consistent with state statutes and other rules.

6.

Clarity, Conciseness, Understandability of the Rule
The Department determined that the rule is clear, concise, and understandable.

10.

Previous Five-Year Review Process Course of Action
The Department had no previous recommended changes or action items from the
previous report.

14.

Current Five-Year Review Process Course of Action
The Department has no proposed amendments.
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R13-1-105

PROCEDURES for a CRIMINAL COURT to FORWARD DISPOSITIONS

of CRIMINAL CHARGES to the CENTRAL STATE REPOSITORY
2.

Objective
The objective of this rule is to clarify for criminal courts the manner in which they are to
submit information to the central state repository.

3.

Effectiveness of the Rule in Achieving the Objective
The Department determined that the rule is effective.

4.

Whether the Rule is Consistent with Statutes and other Rules
The Department determined that the rule is consistent with state statutes and other rules.

6.

Clarity, Conciseness, Understandability of the Rule
The Department determined that the rule is clear, concise, and understandable.

10.

Previous Five-Year Review Process Course of Action
The Department had no previous recommended changes or action items from the
previous report.

14.

Current Five-Year Review Process Course of Action
The Department has no proposed amendments.

11

Arizona Department of Public Safety
Five Year Review Report
AAC 13‐1‐101 to 504, Exhibits A and B

R13-1-106
2.

ARREST FINGERPRINT RECORD SUBMISSION

Objective
The objective of this rule is to specify the manner in which a criminal justice agency is to
submit arrest fingerprint records, the manner in which the fingerprint record is to be
obtained, and the information that is required on a complete arrest fingerprint card.

3.

Effectiveness of the Rule in Achieving the Objective
The Department determined that the rule is effective.

4.

Whether the Rule is Consistent with Statutes and other Rules
The Department determined that the rule is consistent with state statutes and other rules.

6.

Clarity, Conciseness, Understandability of the Rule
The Department determined that the rule is clear, concise, and understandable.

10.

Previous Five-Year Review Process Course of Action
The Department had no previous recommended changes or action items from the
previous report.

14.

Current Five-Year Review Process Course of Action
The Department has no proposed amendments.
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R13-1-107

PROCEDURES for REVIEW of ACCURACY and COMPLETENESS of

CRIMINAL HISTORY RECORDS
2.

Objective
The objective of this rule is to specify the manner in which the subject of a criminal
history record or the subject’s attorney may request a review of the accuracy and
completeness of the criminal history record regarding the subject and the manner in
which the Department processes a request for a review.

3.

Effectiveness of the Rule in Achieving the Objective
The Department determined that the rule is effective.

4.

Whether the Rule is Consistent with Statutes and other Rules
The Department determined that the rule is consistent with state statutes and other rules.

6.

Clarity, Conciseness, Understandability of the Rule
The Department determined that the rule is clear, concise, and understandable.

10.

Previous Five-Year Review Process Course of Action
The Department had no previous recommended changes or action items from the
previous report.

14.

Current Five-Year Review Process Course of Action
The Department has no proposed amendments.
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R13-1-108

PROCEDURES for CHALLENGING the ACCURACY and

COMPLETENESS of CRIMINAL HISTORY RECORDS
2.

Objective
The objective of this rule is to specify the manner in which the subject of a criminal
history record or the subject’s attorney may challenge the accuracy or completeness of
the criminal history record and the manner in which the Department processes the
challenge.

3.

Effectiveness of the Rule in Achieving the Objective
The rule requires modification and research to reflect changes in the number of days
needed to complete the background for the challenge entries. Fifteen days was
determined to be insufficient due to staffing (only one FTE currently doing the task);
complexity in the challenge (a person may challenge one arrest or numerous different
arrests from one or more criminal justice agencies in a single request/challenge); and the
wait time to receive supporting documentation from other law enforcement agencies,
prosecutors, and courts.

4.

Whether the Rule is Consistent with Statutes and other Rules
The Department determined that the rule is consistent with state statutes and other rules.

6.

Clarity, Conciseness, Understandability of the Rule
The Department determined that the rule is clear, concise, and understandable.

10.

Previous Five-Year Review Process Course of Action
Changes identified in this current review process were anticipated to be filed with the
council as a Final Notice of Rule Making in June 2016 due to Executive Order 2012-03,
State Regulatory Review Moratorium and Streamlining to Promote Job Creation and
Retention. Due to subsequent moratoriums, rulemakings were not conducted.

14.

Current Five-Year Review Process Course of Action
The Department intends to pursue a rulemaking waiver within 180 days of the council’s
approval of this report.
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R13-1-109
2.

HEARING PROCEDURES

Objective
The objective of this rule is to specify the manner in which hearings are held or
conducted by the Office of Administrative Hearings. The rule also provides specification
on the Department Director’s authority to act on the administrative law judge’s
recommended decision.

3.

Effectiveness of the Rule in Achieving the Objective
The Department determined that the rule is effective.

4.

Whether the Rule is Consistent with Statutes and other Rules
The Department determined that the rule is consistent with state statutes and other rules.

6.

Clarity, Conciseness, Understandability of the Rule
The Department determined that the rule is clear, concise, and understandable.

10.

Previous Five-Year Review Process Course of Action
The Department had no previous recommended changes or action items from the
previous report.

14.

Current Five-Year Review Process Course of Action
The Department has no proposed amendments.
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R13-1-110
2.

REVIEW or REHEARING of the DIRECTOR’S DECISION

Objective
The objective of this rule is to specify the manner in which a subject may file a motion
with the Department for a rehearing or review of a decision issued under R13-1-109.

3.

Effectiveness of the Rule in Achieving the Objective
The Department determined that the rule is effective.

4.

Whether the Rule is Consistent with Statutes and other Rules
The Department determined that the rule is consistent with state statutes and other rules.

6.

Clarity, Conciseness, Understandability of the Rule
The Department determined that the rule is clear, concise, and understandable.

10.

Previous Five-Year Review Process Course of Action
The Department had no previous recommended changes or action items from the
previous report.

14.

Current Five-Year Review Process Course of Action
The Department has no proposed amendments.
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R13-1-111

INFORMATION DEEMED USEFUL for the STUDY and PREVENTION of

CRIME or the ADMINISTRATION of CRIMINAL JUSTICE
2.

Objective
The objective of this rule is to provide guidance for obtaining criminal history record
information for the purpose of research, evaluative or statistical activities, or prevention
of crime or to provide services for the administration of justice.

3.

Effectiveness of the Rule in Achieving the Objective
The Department determined that the rule is effective.

4.

Whether the Rule is Consistent with Statutes and other Rules
The Department determined that the rule is consistent with state statutes and other rules.

6.

Clarity, Conciseness, Understandability of the Rule
The Department determined that the rule is clear, concise, and understandable.

10.

Previous Five-Year Review Process Course of Action
The Department had no previous recommended changes or action items from the
previous report.

14.

Current Five-Year Review Process Course of Action
The Department has no proposed amendments.
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R13-1-201
2.

ACJIS SECURITY MEASURES

Objective
The objective of this rule is to specify the security measures with which a criminal justice
agency must comply if the criminal justice agency collects, stores, disseminates, or
accesses criminal justice or criminal history record information.

3.

Effectiveness of the Rule in Achieving the Objective
The Department determined that the rule is effective.

4.

Whether the Rule is Consistent with Statutes and other Rules
The Department determined that the rule is consistent with state statutes and other rules.

6.

Clarity, Conciseness, Understandability of the Rule
The Department determined that the rule is clear, concise, and understandable.

10.

Previous Five-Year Review Process Course of Action
The Department had no previous recommended changes or action items from the
previous report.

14.

Current Five-Year Review Process Course of Action
The Department has no proposed amendments.
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R13-1-202

ARIZONA CRIMINAL JUSTICE INFORMATION SYSTEM TRAINING

and PROFICIENCY GUIDELINES
2.

Objective
The objective of this rule is to specify the guidelines that a criminal justice agency must
follow regarding ACJIS terminal operator certification.

3.

Effectiveness of the Rule in Achieving the Objective
The Department determined that the rule is effective.

4.

Whether the Rule is Consistent with Statutes and other Rules
The Department determined that the rule is consistent with state statutes and other rules.

6.

Clarity, Conciseness, Understandability of the Rule
The Department determined that the rule is clear, concise, and understandable.

10.

Previous Five-Year Review Process Course of Action
The Department had no previous recommended changes or action items from the
previous report.

14.

Current Five-Year Review Process Course of Action
The Department has no proposed amendments.
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R13-1-203

TERMINAL OPERATOR CERTIFICATION TRAINING or CRIMINAL

JUSTICE PRACTITIONER’S PROGRAM
2.

Objective
The objective of this rule is to specify the areas in which terminal operators or different
certification levels must be trained.

3.

Effectiveness of the Rule in Achieving the Objective
The rule requires modification to update the training areas for the terminal operator
certification levels to conform to current business practices. The Levels E, F and G are
being added for the occupations of tenprint fingerprint technician, users of the Arizona
Disposition Reporting System and latent fingerprint examiner respectively.

4.

Whether the Rule is Consistent with Statutes and other Rules
The Department determined that the rule is consistent with state statutes and other rules.

6.

Clarity, Conciseness, Understandability of the Rule
The Department determined that the rule is clear, concise, and understandable.

10.

Previous Five-Year Review Process Course of Action
Changes identified in this current review process were anticipated to be filed with the
council as a Final Notice of Rule Making in June 2016 due to Executive Order 2012-03,
State Regulatory Review Moratorium and Streamlining to Promote Job Creation and
Retention. Due to subsequent moratoriums, rulemakings were not conducted.

14.

Current Five-Year Review Process Course of Action
The Department intends to pursue a rulemaking waiver within 180 days of the council’s
approval of this report.
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R13-1-204

PROCEDURES for and RESTRICTIONS on DISSEMINATION of

INFORMATION
2.

Objective
The objective of this rule is to establish procedures for ensuring that criminal justice or
criminal history information is disseminated only to authorized individuals.

3.

Effectiveness of the Rule in Achieving the Objective
The Department determined that the rule is effective.

4.

Whether the Rule is Consistent with Statutes and other Rules
The Department determined that the rule is consistent with state statutes and other rules.

6.

Clarity, Conciseness, Understandability of the Rule
The Department determined that the rule is clear, concise, and understandable.

10.

Previous Five-Year Review Process Course of Action
The Department had no previous recommended changes or action items from the
previous report.

14.

Current Five-Year Review Process Course of Action
The Department has no proposed amendments.
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R13-1-301
2.

SUBMITTAL of HATE CRIMES INFORMATION

Objective
The objective of this rule is to describe the manner of submission to the Department of
hate crime information based on guidance provided in the documents incorporated by
reference.

3.

Effectiveness of the Rule in Achieving the Objective
The Department determined that the rule is effective.

4.

Whether the Rule is Consistent with Statutes and other Rules
The Department determined that the rule is consistent with state statutes and other rules.

6.

Clarity, Conciseness, Understandability of the Rule
The Department determined that the rule is clear, concise, and understandable.

10.

Previous Five-Year Review Process Course of Action
The Department had no previous recommended changes or action items from the
previous report.

14.

Current Five-Year Review Process Course of Action
The Department has no proposed amendments.
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R13-1-302
2.

SUBMITTAL OF UNIFORM CRIME INFORMATION

Objective
The objective of this rule is to describe the manner of submission to the Department of
uniform crime information based on guidance provided in the documents incorporated by
reference.

3.

Effectiveness of the Rule in Achieving the Objective
The Department determined that the rule is effective.

4.

Whether the Rule is Consistent with Statutes and other Rules
The Department determined that the rule is consistent with state statutes and other rules.

6.

Clarity, Conciseness, Understandability of the Rule
The Department determined that the rule is clear, concise, and understandable.

10.

Previous Five-Year Review Process Course of Action
The Department had no previous recommended changes or action items from the
previous report.

14.

Current Five-Year Review Process Course of Action
The Department has no proposed amendments.
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R13-1-401
2.

NON-CRIMINAL JUSTICE FINGERPRINT PROCESSING CHARGES

Objective
The objective of this rule is to address the collection of fees by the Department for the
processing of fingerprint-based noncriminal justice background checks and the manner in
which payment is submitted.

3.

Effectiveness of the Rule in Achieving the Objective
The rule requires modification to allow for electronic payment methods.

4.

Whether the Rule is Consistent with Statutes and other Rules
The Department determined that the rule is consistent with state statutes and other rules.

5.

Clarity, Conciseness, Understandability of the Rule
The Department determined that the rule is clear, concise, and understandable.

10.

Previous Five-Year Review Process Course of Action
Changes identified in this current review process were anticipated to be filed with the
council as a Final Notice of Rule Making in June 2016 due to Executive Order 2012-03,
State Regulatory Review Moratorium and Streamlining to Promote Job Creation and
Retention. Due to subsequent moratoriums, rulemakings were not conducted.

14.

Current Five-Year Review Process Course of Action
The Department intends to pursue a rulemaking waiver within 180 days of the council’s
approval of this report.
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R13-1-402
2.

REFUSAL OF SERVICE

Objective
The objective of this rule is to address the refusal of fees by the Department for the
processing of fingerprint-based noncriminal justice background checks and the manner in
which future payment is submitted.

3.

Effectiveness of the Rule in Achieving the Objective
The rule requires modification to allow for electronic payment methods.

4.

Whether the Rule is Consistent with Statutes and other Rules
The Department determined that the rule is consistent with state statutes and other rules.

6.

Clarity, Conciseness, Understandability of the Rule
The Department determined that the rule is clear, concise, and understandable.

10.

Previous Five-Year Review Process Course of Action
Changes identified in this current review process were anticipated to be filed with the
council as a Final Notice of Rule Making in June 2016 due to Executive Order 2012-03,
State Regulatory Review Moratorium and Streamlining to Promote Job Creation and
Retention. Due to subsequent moratoriums, rulemakings were not conducted.

14.

Current Five-Year Review Process Course of Action
The Department intends to pursue a rulemaking waiver within 180 days of the council’s
approval of this report.
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R13-1-501

PROCEDURE for OBTAINING a TRAFFIC ACCIDENT REPORT or

PHOTOGRAPH
2.

Objective
The objective of this rule is to establish the procedure by which an individual or entity
may obtain a traffic accident report or photograph for noncommercial purposes from the
Department. The Department determined that the rule is effective.

3.

Effectiveness of the Rule in Achieving the Objective
The rule requires modification to inform the public of the availability of the form from
the website, payment and self-addressed stamped envelope instructions. Additionally the
rule requires modification of Paragraph E to include victim’s rights privacy
exceptions/redactions in accordance with A.R.S. § 13-4434 in language similar to Rule
503(E). The Department is recommending changes to Paragraph D to be similar in
construction as the language in Rule 503(E). Other proposed changes will be a change to
the form name, addition of an e-mail address to the form, and the addition of the form
link to the Department website address.

4.

Whether the Rule is Consistent with Statutes and other Rules
The Department determined that the rule is not consistent with state statutes and other
rules. See Item #3 above.

6.

Clarity, Conciseness, Understandability of the Rule
The Department determined that the rule is clear, concise, and understandable.

10.

Previous Five-Year Review Process Course of Action
The Department identified changes indicated in Item 3 above. In 2017, the Department
made changes to R13-1-502 and R13-1-504. The Department conducted a legal review
of the current rules of redaction for both the State Archives and the Department, and was
not prepared to make changes to the rule until after the legal review was complete. The
Department was reviewing changing information requirements in Paragraph C and that
information review was also incomplete during the last five years.
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14.

Current Five-Year Review Process Course of Action
The Department intends to pursue a rulemaking waiver within 180 days of the council’s
approval of this report.
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R13-1-502

CHARGES for COPIES of TRAFFIC ACCIDENT REPORTS and

PHOTOGRAPHS
2.

Objective
The objective of this rule is to establish the charge for obtaining a copy of a traffic
accident report or photograph. The Department determined that the rule is effective.

3.

Effectiveness of the Rule in Achieving the Objective
The rule was amended in 2017 to reflect new fees and payment options. The rule is
effective in achieving the objective.

4.

Whether the Rule is Consistent with Statutes and other Rules
The Department determined that the rule is consistent with state statutes and other rules.

6.

Clarity, Conciseness, Understandability of the Rule
The rule is clear, concise, and understandable.

7.

Written Criticism of the Rule Received in the Last Five Years
The Department received one written criticisms in the last five years.
On June 8, 2016, a reporter from the Arizona Republic requested public records for a
media request and wanted to obtain the request electronically on a compact disk
(CD). The Department complied with the request, which included twenty-two (22) CDs
of photographs at $35.00 per CD. The reporter complained that this was an exorbitant
cost for the records request. At the time, there was no other media authorized by the
Department to convey Public Records Requests (PRR). The fee schedules for public
records and department records, written into rule in Title 13, R13-1-502 and R13-1-504,
were instituted in 2003.
A comprehensive review of the Public Records Unit fee schedules and media types
available was conducted based on this complaint. A study of the records fees, and an
operational analysis of the Public Records Unit (PRU) was borne out of this review. In
February of 2017, a revision to the PRU schedule of fees, the types of media allowed, and
the rules governing them was proposed. Those changes to Title 13, R13-1-502 and R131-504 were implemented in 2017, and have since changed the cost to $10.00 per CD, as
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well as other costs associated with different media in-line with the costs of public records
from other law enforcement agencies.
10.

Previous Five-Year Review Process Course of Action
The Department substantially amended this rule by final rulemaking in November 2017
and updated the fee schedule and payment methods identified in the previous report and
in response to the criticism in Item #7.

14.

Current Five-Year Review Process Course of Action
The Department has no proposed amendments.
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R13-1-503

PROCEDURE for OBTAINING COPIES of OFFENSE, ARREST, or

INCIDENT REPORTS
2.

Objective
The objective of this rule is to establish the procedure by which an individual or entity
may request a copy of an offense, arrest, or incident report from the Department. The
Department determined that the rule is effective.

3.

Effectiveness of the Rule in Achieving the Objective
The rule requires modification to address other types of reports besides offense, arrest
and incident the Department disseminates. The website address is no longer a valid
address and needs to be updated to the current address as well as phone numbers on the
request form.

4.

Whether the Rule is Consistent with Statutes and other Rules
The Department determined that the rule is consistent with state statutes and other rules.

6.

Clarity, Conciseness, Understandability of the Rule
The rule is clear, concise and understandable.

10.

Previous Five-Year Review Process Course of Action
The previous report indicated the rule may need to be amended in Paragraph E to account
for privacy redactions under A.R.S. § 13-4434. However after further review, unlike Rule
501(E), Rule 503(E) uses the more encompassing language of “…based on legal
considerations.” As a result, the change is no longer recommended. The Department
conducts redaction as an internal process based on statutory redactions of personallyidentifiable information. The public has the ability to ask the Department a question on
why a certain item was redacted.
The previous report indicated the rule may need to be amended in Paragraph B for
instructing criminal justice agencies on the dissemination of criminal history record
information under A.R.S. § 41-1750 and 28 C.F.R. Part 20. Upon further review, this is
an educational activity and not a required element to obtain a report and no rule
amendment is required. The Department will internally create procedures to provide

30

Arizona Department of Public Safety
Five Year Review Report
AAC 13‐1‐101 to 504, Exhibits A and B

educational instructions to the requesting government agency as part of the fulfillment of
the request.
14.

Current Five-Year Review Process Course of Action
The Department intends to pursue a rulemaking waiver within 180 days of the council’s
approval of this report.
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R13-1-504
2.

CHARGES for COPIES of OFFENSE, ARREST, or INCIDENT REPORTS

Objective
The objective of this rule is to establish the charge for obtaining a copy of an offense,
arrest, or incident report from the Department. The Department determined that the rule
is effective. ARS 41-1750(K) and (P).

3.

Effectiveness of the Rule in Achieving the Objective
The rule was amended in 2017 to reflect new fees and payment options. The rule is
effective in achieving the objective.

4.

Whether the Rule is Consistent with Statutes and other Rules
The Department determined that the rule is consistent with state statutes and other rules.

6.

Clarity, Conciseness, Understandability of the Rule
The rule is clear, concise, and understandable.

7.

Written Criticism of the Rule Received in the Last Five Years
The Department received one written criticisms in the last five years.
On June 8, 2016, a reporter from the Arizona Republic requested public records for a
media request and wanted to obtain the request electronically on a compact disk
(CD). The Department complied with the request, which included twenty-two (22) CDs
of photographs at $35.00 per CD. The reporter complained that this was an exorbitant
cost for the records request. At the time, there was no other media authorized by the
Department to convey Public Records Requests (PRR). The fee schedules for public
records and department records, written into rule in Title 13, R13-1-502 and R13-1-504,
were instituted in 2003.
A comprehensive review of the Public Records Unit fee schedules and media types
available was conducted based on this complaint. A study of the records fees, and an
operational analysis of the Public Records Unit (PRU) was borne out of this review. In
February of 2017, a revision to the PRU schedule of fees, the types of media allowed, and
the rules governing them was proposed. Those changes to Title 13, R13-1-502 and R131-504 were implemented in 2017, and have since changed the cost to $10.00 per CD, as
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well as other costs associated with different media in-line with the costs of public records
from other law enforcement agencies.
10.

Previous Five-Year Review Process Course of Action
The Department substantially amended this rule by final rulemaking in November 2017
and updated the fee schedule and payment methods identified in the previous report and
in response to the criticism in Item #7.

14.

Current Five-Year Review Process Course of Action
The Department has no proposed amendments.
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Exhibit A

Disposition Report Form Block Completion Instructions for Law
Enforcement and Prosecutors

2.

Objective
The objective of this exhibit is to provide definitions and coding specifications of
common words as data fields in this context that may have different meanings in other
contexts.

3.

Effectiveness of the Rule in Achieving the Objective
The Department determined that the rule is effective.

4.

Whether the Rule is Consistent with Statutes and other Rules
The Department determined that the exhibit is consistent with state statutes and other
rules.

6.

Clarity, Conciseness, Understandability of the Rule
The rule requires modification of the examples for the date formats to reflect current
electronic data entry requirements.

10.

Previous Five-Year Review Process Course of Action
Changes identified in this current review process were anticipated to be filed with the
council as a Final Notice of Rule Making in June 2016 due to Executive Order 2012-03,
State Regulatory Review Moratorium and Streamlining to Promote Job Creation and
Retention. Due to subsequent moratoriums, rulemakings were not conducted.

14.

Current Five-Year Review Process Course of Action
The Department intends to pursue a rulemaking waiver within 180 days of the council’s
approval of this report.
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Exhibit B

2.

Disposition Report Form Block Completion Instructions for Criminal Courts

Objective
The objective of this exhibit is to provide definitions and coding specifications of
common words as data fields in this context that may have different meanings in other
contexts.

3.

Effectiveness of the Rule in Achieving the Objective
The Department determined that the rule is effective.

4.

Whether the Rule is Consistent with Statutes and other Rules
The Department determined that the exhibit is consistent with state statutes and other
rules.

6.

Clarity, Conciseness, and Understandability of the Rule
The rule requires modification of the examples for the date formats to reflect current
electronic data entry requirements.

10.

Previous Five-Year Review Process Course of Action
Changes identified in this current review process were anticipated to be filed with the
council as a Final Notice of Rule Making in June 2016 due to Executive Order 2012-03,
State Regulatory Review Moratorium and Streamlining to Promote Job Creation and
Retention. Due to subsequent moratoriums, rulemakings were not conducted.

14.

Current Five-Year Review Process Course of Action
The Department intends to pursue a rulemaking waiver within 180 days of the council’s
approval of this report.
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13 A.A.C. 1

Arizona Administrative Code

Title 13

CHAPTER 1. DEPARTMENT OF PUBLIC SAFETY - CRIMINAL IDENTIFICATION SECTION
e.

State Program Bulletins that the Department determines is
necessary to comply with this Section.
Historical Note
New Section made by final rulemaking at 11 A.A.R.
1550, effective June 4, 2005 (Supp. 05-2).
ARTICLE 4. APPLICANT FINGERPRINT PROCESSING
R13-1-401. Non-criminal Justice Fingerprint Processing
Charges
A. For an applicant for non-criminal justice employment, fingerprint processing charges are:
1. For a state criminal records check, $5; and
2. If a federal criminal record check by the FBI is requested
by the applicant, the Department shall collect an additional charge to cover the cost billed to the Department by
the FBI for the federal criminal records check.
B. For a state criminal records check, an individual shall submit
payment by:
1. State companion action transfer;
2. State direct deposit form;
3. Cashier’s check;
4. Money order;
5. Check drawn on a government agency account; or
6. For Department sections submitting applicant fingerprint
cards, via a Department funds transmittal form.
C. All charges are non-refundable.
Historical Note
New Section made by final rulemaking at 11 A.A.R.
1550, effective June 4, 2005 (Supp. 05-2).
R13-1-402. Refusal of Service
A. If any form of payment is not accepted by the Department’s
banking facility, the Department shall send the state agency,
company, or individual that submitted the payment a notice of
nonpayment.
B. The notice of nonpayment informs the state agency, company,
or individual that the Department will not accept non-criminal
justice fingerprint submissions from the agency, company, or
individual until past due payment is made.
C. At the Department’s discretion, the Department may require
the delinquent party to submit all future payments in the form
of a cashier’s check or money order.
Historical Note
New Section made by final rulemaking at 11 A.A.R.
1550, effective June 4, 2005 (Supp. 05-2).
ARTICLE 5. DEPARTMENT RECORDS
R13-1-501. Procedure for Obtaining a Traffic Accident
Report or Photograph
A. Any individual or entity, public or private, may obtain traffic
accident reports and photographs from the Department.
B. A governmental agency requesting a traffic accident report
may obtain the report free of charge. The Department shall
charge the general public or a private entity a processing fee as
listed in R13-1-502.
C. To obtain a copy of a Department traffic accident report or
photograph, the requester shall:
1. Complete and submit the Department Request for Copy
of Report form, available from the Department Records
Unit. The Request for Copy of Report form includes:
a. The requester’s name;
b. The requester’s address;
c. The requester’s phone number;
d. All information known regarding the traffic accident; and
Page 10

D.

E.
F.

The
for:
i.
ii.
iii.

requirement to specify whether the request is

The traffic accident report only;
Photographs only; or
The traffic accident report and photographs;
and
2. Pay the charge under R13-1-502, if applicable.
Once the investigating officer submits the traffic accident
report, the Department shall make accident reports and photographs available upon request. The Department shall release
available traffic accident reports and photographs promptly
after receiving the Request for Copy of Report form and payment of charges.
The Department redacts Social Security information from traffic accident reports released to the general public.
As specified in A.R.S. § 28-667, the Department shall not provide traffic accident reports for commercial solicitation.
Historical Note
New Section made by final rulemaking at 11 A.A.R.
1550, effective June 4, 2005 (Supp. 05-2).

R13-1-502. Charges for Copies of Traffic Accident Reports
and Photographs
A. The charges for copies of traffic accident reports and photographs are:
1. Charges for a copy of a traffic accident report by method
of delivery:
a. Paper - $9.00 for nine pages or less and $0.10 for
each additional page exceeding nine.
b. Fax - $9.00 up to 20 pages.
c. Electronic mail - $9.00 up to five megabytes.
d. Compact disk - $10.00 up to 700 megabytes. Additional reports may be delivered on a single compact
disk for $9.00 each.
2. Charges for a copy of a traffic accident photograph by
method of delivery:
a. Printed photograph - $4.00 each.
b. Photographic contact sheet - $10.00 each.
c. For all photographs associated by a single report
delivered by compact disk or digital versatile disk $15.00 up to 4.7 gigabytes.
B. A person shall mail payment to the Department’s Records
Unit, Mail Drop 3111, P.O. Box 6638, Phoenix, AZ 850056638 in the form of a cashier’s check, money order, or a business check payable to the Arizona Department of Public
Safety. If paying in person at the Department’s Public Records
Unit, 2222 West Encanto Boulevard, Phoenix, AZ 85009, the
person shall pay with a cashier’s check, money order, business
check, or in cash. If paying through an electronic payment system, as instructed on the Department’s website
www.azdps.gov, the person shall pay with electronic funds.
Historical Note
New Section made by final rulemaking at 11 A.A.R.
1550, effective June 4, 2005 (Supp. 05-2). Section
amended by final rulemaking at 23 A.A.R. 3546, effective February 10, 2018 (Supp. 17-4).
R13-1-503. Procedure for Obtaining Copies of Offense,
Arrest, or Incident Reports
A. Any individual or entity, private or public, in accordance with
A.R.S. § 39-121 may request an Offense, Arrest, or Incident
report by contacting the Department’s custodian of public
records.
B. A government agency requesting an Offense, Arrest, or Incident report may obtain the report free of charge. The Depart-
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DEPARTMENT OF HEALTH SERVICES (R19-1104)
Title 9, Chapter 10, Articles 1-11, 13-15, and 19, Health Care Institutions
Amend:

R9-10-101, R9-10-104, R9-10-105, R9-10-110, R9-10-271,
R9-10-228, R9-10-234, R9-10-322, R9-10-426, R9-10-518,
R9-10-618, R9-10-720, R9-10-815, R9-10-818, R9-10-820,
R9-10-918, R9-10-1018, R9-10-1019, R9-10-1025, R9-10-1029,
R9-10-1117, R9-10-1315, R9-10-1317, R9-10-1416, R9-10-1514,
R9-10-1910

New Section: R9-10-104.01

GOVERNOR’S REGULATORY REVIEW COUNCIL
ATTORNEY MEMORANDUM - EXPEDITED RULEMAKING

MEETING DATE: November 5, 2019
TO:

Members of the Governor’s Regulatory Review Council (Council)

FROM:

Council Staff

DATE:

October 1, 2019

SUBJECT:

DEPARTMENT OF HEALTH SERVICES (R19-1104)
Title 9, Chapter 10, Articles 1-11, 13-15, and 19, Health Care Institutions
Amend:

R9-10-101, R9-10-104, R9-10-105, R9-10-110, R9-10-271,
R9-10-228, R9-10-234, R9-10-322, R9-10-426, R9-10-518,
R9-10-618, R9-10-720, R9-10-815, R9-10-818, R9-10-820,
R9-10-918, R9-10-1018, R9-10-1019, R9-10-1025, R9-10-1029,
R9-10-1117, R9-10-1315, R9-10-1317, R9-10-1416, R9-10-1514,
R9-10-1910

New Section: R9-10-104.01
_____________________________________________________________________________
Summary:
This expedited rulemaking from the Department of Health Services (Department) seeks
to amend Title 9, Chapter 10, Articles 1-11, 13-15, and 19 to move codes and standards for
construction, modification, and licensing of health care institutions, which are incorporated by
reference, to a new section, R9-10-104.01.
Arizona Revised Statutes § 36-405 requires the Department to adopt rules to establish
minimum standards and requirements for the construction, modification, and licensing of health
care institutions necessary to assure the public health, safety, and welfare. The Department has
adopted these rules in R9-1-411 and R9-1-412. R9-1-411 establishes rules of construction and

provides other information for persons using the codes and standards incorporated by reference
in R9-1-412. R9-1-412 incorporates by reference physical plant health and safety codes and
standards that the Department references in its different sets of healthcare institution licensing
rules in 9 A.A.C. 10. The Department has updated many of the 2012 incorporations by reference
to the current codes and standards from 2018. Since the codes and standards are used only in 9
A.A.C 10, the Department has also moved applicable requirements from R9-1-411 and R9-1-412
into a new section, R9-10-104.01 and updated cross-references throughout.
1.

Do the rules satisfy the criteria for expedited rulemaking pursuant to A.R.S. §
41-1027(A)?
Yes. This rulemaking satisfies the criteria for expedited rulemaking pursuant to A.R.S. §
41-1027(A)(3) and (6) because it: (1) corrects typographical errors, makes address or
name changes or clarifies language of a rule without changing its effect; and (2) amends
or repeals rules that are outdated, redundant or otherwise no longer necessary for the
operation of state government.

2.

Are the rules legal, consistent with legislative intent, and within the agency’s
statutory authority?
Yes. The Department cites to both general and specific statutory authority for these rules.

3.

Do the rules establish a new fee or contain a fee increase?
No. The rules do not establish a new fee or contain a fee increase.

4.

Does the agency adequately address the comments on the proposed rules and any
supplemental proposals?
The Department did not receive any comments on this rulemaking.

5.

Are the final rules a substantial change, considered as a whole, from the proposed
rules and any supplemental proposals?
No. The Department only made changes to correct typographical errors between the
Notice of Proposed Expedited Rulemaking and the Notice of Final Expedited
Rulemaking.

6.

Are the rules more stringent than corresponding federal law and, if so, is there
statutory authority to exceed the requirements of federal law?
Not applicable. There is no corresponding federal law.

7.

Do the rules require a permit or license and, if so, does the agency comply with
A.R.S. § 41-1037?
The rules that are being amended deal with the licensure of varying healthcare
institutions, and therefore do require the issuance of a permit, license or agency
authorization. Pursuant to A.R.S. § 41-1037 if an agency proposes an amendment to an
existing rule that requires the issuance of a regulatory permit, license or agency
authorization, the agency shall use a general permit if the facilities, activities or practices
in the class are substantially similar in nature. In this context, Council staff believes that
the licenses issued pursuant to these rules qualify as “general permits” pursuant to
A.R.S. § 41-1011(11). Therefore, the Department is in compliance with A.R.S. §
41-1037.

8.

Does the preamble disclose a reference to any study relevant to the rules that the
agency reviewed and either did or did not rely upon?
The Department did not review or rely on any study in conducting this rulemaking.

9.

Conclusion
The Department is conducting an expedited rulemaking pursuant to A.R.S. § 41-1027(A)
(3) and (6) to amend Articles 1-11, 13-15, and 19 and to create section R9-10-104.01.
This rulemaking will result in rules that are more clear, concise, understandable, and
effective. Council staff recommends approval of this rulemaking.

NOTICE OF FINAL EXPEDITED RULEMAKING
TITLE 9. HEALTH SERVICES
CHAPTER 10. DEPARTMENT OF HEALTH SERVICES
HEALTH CARE INSTITUTIONS
PREAMBLE
1.

Article, Part, or Section Affected (as applicable)

Rulemaking Action

R9-10-101

Amend

R9-10-104

Amend

R9-10-104.01

New Section

R9-10-105

Amend

R9-10-110

Amend

R9-10-217

Amend

R9-10-228

Amend

R9-10-234

Amend

R9-10-322

Amend

R9-10-426

Amend

R9-10-518

Amend

R9-10-618

Amend

R9-10-720

Amend

R9-10-815

Amend

R9-10-818

Amend

R9-10-820

Amend

R9-10-918

Amend

R9-10-1018

Amend

R9-10-1019

Amend

R9-10-1025

Amend

R9-10-1029

Amend

R9-10-1117

Amend

R9-10-1315

Amend

R9-10-1317

Amend

R9-10-1416

Amend

R9-10-1514

Amend
1

R9-10-1910
2.

Amend

Citations to the agency’s statutory rulemaking authority to include the authorizing statute
(general) and the implementing statute (specific):
Authorizing statutes: A.R.S. §§ 36-136(A)(2), (A)(8), and (G)

Implementing statutes: A.R.S. §§ 36-405 and 36-406
3.

The effective date of the rules:

The rules are effective the day the Notice of Final Expedited Rulemaking is filed with the Office of the
Secretary of State.
4.

Citations to all related notices published in the Register as specified in R1-1-409(A) that
pertain to the record of the proposed rulemaking:

Notice of Rulemaking Docket Opening: 25 A.A.R. 1457, June 14, 2019
Notice of Proposed Expedited Rulemaking: 25 A.A.R. 2217, September 06, 2019
5.

The agency’s contact person who can answer questions about the rulemaking:
Name:

Kathryn McCanna, Branch Chief

Address:

Arizona Department of Health Services

Health Care Institution Licensing
150 N. 18th Ave., Suite 450
Phoenix, AZ 85007
Telephone:

(602) 364-2841

Fax:

(602) 364-4808

E-mail:

Kathryn.McCanna@azdhs.gov
or

Name: Robert Lane, Chief
Address:

Arizona Department of Health Services

Office of Administrative Counsel and Rules
150 N. 18th Ave., Suite 200
Phoenix, AZ 85007
Telephone:
Fax:

(602) 542-1020

(602) 364-1150

E-mail: Robert.Lane@azdhs.gov
6.

An agency’s justification and reason why a rule should be made, amended, repealed or
renumbered, to include an explanation about the rulemaking:

2

Arizona Revised Statutes § 36-405 requires the Department to adopt rules to establish minimum standards
and requirements for the construction, modification, and licensing of health care institutions
necessary to assure the public health, safety, and welfare. The Department has adopted these
rules in A.A.C. R9-1-411 and A.A.C. R9-1-412. A.A.C. R9-1-411 establishes rules of
construction and provides other information for persons using the codes and standards
incorporated by reference in R9-1-412. A.A.C. R9-1-412 incorporates by reference physical
plant health and safety codes and standards that the Department references in its different sets of
healthcare institution licensing rules in 9 A.A.C. 10. The Department has updated many of the
incorporations by reference to the current codes and standards, from the 2012 versions to the
2018 versions. Since the codes and standards are used only in 9 A.A.C 10, the Department has
also moved applicable requirements from A.A.C. R9-1-411 and R9-1-412 into a new Section
being added to 9 A.A.C. 10, Article 1, and updated cross references throughout 9 A.A.C. 10 to the
new Section.
7.

A reference to any study relevant to the rule that the agency reviewed and proposes either
to rely on or not to rely on in its evaluation of or justification for the rule, where the public
may obtain or review each study, all data underlying each study, and any analysis of each
study and other supporting material:

The Department did not review or rely on any study for this rulemaking.
8.

A showing of good cause why the expedited rulemaking is necessary to promote a statewide
interest if the expedited rulemaking will diminish a previous grant of authority of a political
subdivision of this state.

This final expedited rulemaking does not diminish a previous grant of authority of a political subdivision
of this state.
9.

A summary of the economic, small business, and consumer impact

Under A.R.S. § 41-1055(D)(2), the Department is not required to provide an economic, small business,
and consumer impact statement.
10.

A description of any changes between the proposed rulemaking, including supplemental
notices, and the final rulemaking:

Between the proposed expedited rulemaking and the final expedited rulemaking, the Department only
made changes to correct typographical errors to be consistent with Secretary of State.
11.

Agency's summary of the public or stakeholder comments or objections made about the
expedited rulemaking and the agency response to the comments:
The Department did not receive public or stakeholder comments about the rulemaking during the
3

public comment period.
12.

Any agencies shall list other matters prescribed by statute applicalbe to the specific agency
or to any specific rules or class of rules. Additionally, an agency subject to Council review
under A.R.S. §§ 41-1052 and 41-1055 shall respond to the following questions:

There are no other matters prescribed by statute applicable specifically to the Department or this specific
rulemaking.
a.

Whether the rule requires a permit, whether a general permit is used and if not, the
reasons why a general permit is not used:

The rule does not require a permit.
b.

Whether a federal law is applicable to the subject of the rule, whether the rule is
more stringent than federal law and if so, citation to the statutory authority to
exceed the requirements of federal law:

There are no federal rules applicable to the subject of the rule.
c.

Whether a person submitted an analysis to the agency that compares the rule’s
impact of the competitiveness of business in this state to the impact on business in
other states:

No such analysis was submitted.
13.

Incorporations by reference and their location in the rules:

Materials incorporated by reference in this rulemaking are:
●

In R9-10-104.01(B)(1) – 2018 Guidelines for Design and Construction of Health Care
Facilities

● In R9-10-104.01(B)(2) – 2012 National Fire Codes
● In R9-10-104.01(B)(3) – 2017 American National Standard: Accessible and Usable Buildings
and Facilities

● In R9-10-104.01(B)(4) – 2018 International Building Code
● In R9-10-104.01(B)(5) – 2018 International Mechanical Code
● In R9-10-104.01(B)(6) – 2018 International Plumbing Code
● In R9-10-104.01(B)(7) – 2018 International Fire Code
● In R9-10-104.01(B)(8) – 2018 International Fuel Gas Code
● In R9-10-104.01(B)(9) – 2018 International Private Sewage Disposal Code
14.

Whether the rule was previously made, amended, or repealed as an emergency rules. If so,
cite the notice published in the Register as specified in R1-1-409(A). Also, the agency shall
4

state where the text was changed between the emergency and the final rulemaking
packages:
The rule was not previously made as an emergency rule.
15.

The full text of the rule follows:
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ARTICLE 1. GENERAL
R9-10-101.

Definitions

In addition to the definitions in A.R.S. § §§ 36-401(A) and 36-439, the following definitions apply in this
Chapter unless otherwise specified:
1.

“Abortion clinic” has the same meaning as in A.R.S. § 36-449.01.

2.

“Abuse” means:
a.

The same:
i.

For an individual 18 years of age or older, as in A.R.S. § 46-451; and

ii.

For an individual less than 18 years of age, as in A.R.S. § 8-201;

b.

A pattern of ridiculing or demeaning a patient;

c.

Making derogatory remarks or verbally harassing a patient; or

d.

Threatening to inflict physical harm on a patient.

3.

“Accredited” has the same meaning as in A.R.S. § 36-422.

4.

“Active malignancy” means a cancer for which:
a.

5.

A patient is undergoing treatment, such as through:
i.

One or more surgical procedures to remove the cancer;

ii.

Chemotherapy, as defined in A.A.C. R9-4-401; or

iii.

Radiation treatment, as defined in A.A.C. R9-4-401;

b.

There is no treatment; or

c.

A patient is refusing treatment.

“Activities of daily living” means ambulating, bathing, toileting, grooming, eating, and
getting in or out of a bed or a chair.

6.

“Acuity” means a patient’s need for medical services, nursing services, or behavioral
health services based on the patient’s medical condition or behavioral health issue.

7.

“Acuity plan” means a method for establishing nursing personnel requirements by unit
based on a patient’s acuity.

8.

“Adjacent” means not intersected by:
a.

Property owned, operated, or controlled by a person other than the applicant or
licensee; or

b.
9.

A public thoroughfare.

“Administrative completeness review time-frame” has the same meaning as in A.R.S. §
41-1072.

10.

“Administrative office” means a location used by personnel for recordkeeping and record
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retention but not for providing medical services, nursing services, behavioral health
services, or health-related services.
11.

“Admission” or “admitted” means, after completion of an individual’s screening or
registration by a health care institution, the individual begins receiving physical health
services or behavioral health services and is accepted as a patient of the health care
institution.

12.

“Adult” has the same meaning as in A.R.S. § 1-215.

13.

“Adult behavioral health therapeutic home” means a residence that provides room and
board, assists in acquiring daily living skills, coordinates transportation to scheduled
appointments, monitors behaviors, assists in the self-administration of medication, and
provides feedback to a case manager related to behavior for an individual 18 years of age
or older based on the individual’s behavioral health issue and need for behavioral health
services and may provide behavioral health services under the clinical oversight of a
behavioral health professional.

14.

“Adult residential care institution” means a subclass of behavioral health residential
facility that only admits residents 18 years of age and older and provides recidivism
reduction services.

15.

“Adverse reaction” means an unexpected outcome that threatens the health or safety of a
patient as a result of a medical service, nursing service, or health-related service provided
to the patient.

16.

“Affiliated counseling facility” means a counseling facility that shares administrative
support with one or more other counseling facilities that operate under the same
governing authority.

17.

“Affiliated outpatient treatment center” means an outpatient treatment center authorized
by the Department to provide behavioral health services that provides administrative
support to a counseling facility or counseling facilities that operate under the same
governing authority as the outpatient treatment center.

18.

“Alternate licensing fee due date” means the last calendar day in a month each year, other
than the anniversary date of a facility’s health care institution license, by which a licensee
is required to pay the applicable fees in R9-10-106.

19.

“Ancillary services” means services other than medical services, nursing services, or
health-related services provided to a patient.

20.

“Anesthesiologist” means a physician granted clinical privileges to administer anesthesia.
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21.

“Applicant” means a governing authority requesting:
a.

Approval of a health care institution’s architectural plans and specifications for
construction or modification,

22.

b.

Approval of a modification,

c.

Approval of an alternate licensing fee due date, or

d.

A health care institution license.

“Application packet” means the information, documents, and fees required by the
Department for the:
a.

Approval of a health care institution's modification or architectural plans and
specifications for construction or modification,

23.

b.

Approval of a modification,

c.

Approval of an alternate licensing fee due date, or

d.

Licensing of a health care institution.

“Assessment” means an analysis of a patient’s need for physical health services or
behavioral health services to determine which services a health care institution will
provide to the patient.

24.

“Assistance in the self-administration of medication” means restricting a patient’s access
to the patient’s medication and providing support to the patient while the patient takes the
medication to ensure that the medication is taken as ordered.

25.

“Attending physician” means a physician designated by a patient to participate in or
coordinate the medical services provided to the patient.

26.

“Authenticate” means to establish authorship of a document or an entry in a medical
record by:
a.

A written signature;

b.

An individual’s initials, if the individual’s written signature appears on the
document or in the medical record;

27.

c.

A rubber-stamp signature; or

d.

An electronic signature code.

“Authorized service” means specific medical services, nursing services, behavioral health
services, or health-related services provided by a specific health care institution class or
subclass for which the health care institution is required to obtain approval from the
Department before providing the medical services, nursing services, or health-related
services.
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28.

“Available” means:
a.

For an individual, the ability to be contacted and to provide an immediate
response by any means possible;

b.

For equipment and supplies, physically retrievable at a health care institution;
and

c.

For a document, retrievable by a health care institution or accessible according to
the applicable time-frames in this Chapter.

29.

“Behavioral care”:
a.

Means limited behavioral health services, provided to a patient whose primary
admitting diagnosis is related to the patient’s need for physical health services,
that include:
i.

Assistance with the patient’s psychosocial interactions to manage the
patient’s behavior that can be performed by an individual without a
professional license or certificate including:
(1)

Direction provided by a behavioral health professional, and

(2)

Medication ordered by a medical practitioner or behavioral
health professional; or

ii.

Behavioral health services provided by a behavioral health professional
on an intermittent basis to address the patient’s significant psychological
or behavioral response to an identifiable stressor or stressors; and

b.
30.

Does not include court-ordered behavioral health services.

“Behavioral health facility” means a behavioral health inpatient facility, a behavioral
health residential facility, a substance abuse transitional facility, a behavioral health
specialized transitional facility, an outpatient treatment center that only provides
behavioral health services, an adult behavioral health therapeutic home, a behavioral
health respite home, or a counseling facility.

31.

“Behavioral health inpatient facility” means a health care institution that provides
continuous treatment to an individual experiencing a behavioral health issue that causes
the individual to:
a.

Have a limited or reduced ability to meet the individual’s basic physical needs;

b.

Suffer harm that significantly impairs the individual’s judgment, reason,
behavior, or capacity to recognize reality;

c.

Be a danger to self;
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32.

d.

Be a danger to others;

e.

Be persistently or acutely disabled, as defined in A.R.S. § 36-501; or

f.

Be gravely disabled.

“Behavioral health issue” means an individual’s condition related to a mental disorder, a
personality disorder, substance abuse, or a significant psychological or behavioral
response to an identifiable stressor or stressors.

33.

“Behavioral health observation/stabilization services” means crisis services provided, in
an outpatient setting, to an individual whose behavior or condition indicates that the
individual:

34.

a.

Requires nursing services,

b.

May require medical services, and

c.

May be a danger to others or a danger to self.

“Behavioral health paraprofessional” means an individual who is not a behavioral health
professional who provides, under supervision by a behavioral health professional, the
following services to a patient to address the patient’s behavioral health issue:
a.

Services under supervision by a behavioral health professional, services that, if
provided in a setting other than a health care institution, would be required to be
provided by an individual licensed under A.R.S, A.R.S. Title 32, Chapter 33; or

b.
35.

Health-related services.

“Behavioral health professional” means:
a.

An individual licensed under A.R.S. Title 32, Chapter 33, whose scope of
practice allows the individual to:
i.

Independently engage in the practice of behavioral health, as defined in
A.R.S. § 32-3251; or

ii.

Except for a licensed substance abuse technician, engage in the practice
of behavioral health, as defined in A.R.S. § 32-3251, under direct
supervision as defined in A.A.C. R4-6-101;

b.

A psychiatrist as defined in A.R.S. § 36-501;

c.

A psychologist as defined in A.R.S. § 32-2061;

d.

A physician;

e.

A behavior analyst as defined in A.R.S. § 32-2091; or

f.

A registered nurse practitioner licensed as an adult psychiatric and mental health
nurse; or
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g.

36.

A registered nurse with:
i.

A psychiatric-mental health nursing certification, or

ii.

One year of experience providing behavioral health services.

“Behavioral health residential facility” means a health care institution that provides
treatment to an individual experiencing a behavioral health issue that:

37.

a.

Limits the individual’s ability to be independent, or

b.

Causes the individual to require treatment to maintain or enhance independence.

“Behavioral health respite home” means a residence where respite care services, which
may include assistance in the self-administration of medication, are provided to an
individual based on the individual’s behavioral health issue and need for behavioral
health services.

38.

“Behavioral health specialized transitional facility” means a health care institution that
provides inpatient behavioral health services and physical health services to an individual
determined to be a sexually violent person according to A.R.S. Title 36, Chapter 37.

33.

“Behavioral health staff” means a:
a.

Behavioral health paraprofessional,

b.

Behavioral health technician, or

c.

Personnel member in a nursing care institution or assisted living facility who
provides behavioral care.

39.

“Behavioral health technician” means an individual who is not a behavioral health
professional who provides, with clinical oversight by a behavioral health professional, the
following services to a patient to address the patient’s behavioral health issue:
a.

Services with clinical oversight by a behavioral health professional, services that,
if provided in a setting other than a health care institution, would be required to
be provided by an individual licensed under A.R.S, A.R.S. Title 32, Chapter 33;
or

b.
40.

Health-related services.

“Benzodiazepine” means any one of a class of sedative-hypnotic medications,
characterized by a chemical structure that includes a benzene ring linked to a
seven-membered ring containing two nitrogen atoms, that are commonly used in the
treatment of anxiety.

41.

“Biohazardous medical waste” has the same meaning as in A.A.C. R18-13-1401.

42.

“Calendar day” means each day, not including the day of the act, event, or default from
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which a designated period of time begins to run, but including the last day of the period
unless it is a Saturday, Sunday, statewide furlough day, or legal holiday, in which case
the period runs until the end of the next day that is not a Saturday, Sunday, statewide
furlough day, or legal holiday.
43.

“Case manager” means an individual assigned by an entity other than a health care
institution to coordinate the physical health services or behavioral health services
provided to a patient at the health care institution.

44.

“Certification” means, in this Article, a written statement that an item or a system
complies with the applicable requirements incorporated by reference in A.A.C. R9-1-412
R9-10-104.01.

45.

“Certified health physicist” means an individual recognized by the American Board of
Health Physics as complying with the health physics criteria and examination
requirements established by the American Board of Health Physics.

46.

“Change in ownership” means conveyance of the ability to appoint, elect, or otherwise
designate a health care institution’s governing authority from an owner of the health care
institution to another person.

47.

“Chief administrative officer” or “administrator” means an individual designated by a
governing authority to implement the governing authority’s direction in a health care
institution.

48.

“Clinical laboratory services” means the biological, microbiological, serological,
chemical, immunohematological, hematological, biophysical, cytological, pathological,
or other examination of materials derived from the human body for the purpose of
providing information for the diagnosis, prevention, or treatment of a disease or
impairment of a human being, or for the assessment of the health of a human being,
including procedures to determine, measure, or otherwise describe the presence or
absence of various substances or organisms in the body.

49.

“Clinical oversight” means:
a.

Monitoring the behavioral health services provided by a behavioral health
technician to ensure that the behavioral health technician is providing the
behavioral health services according to the health care institution’s policies and
procedures, and, if applicable, a patient’s treatment plan;

b.

Providing on-going review of a behavioral health technician’s skills and
knowledge related to the provision of behavioral health services;
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c.

Providing guidance to improve a behavioral health technician’s skills and
knowledge related to the provision of behavioral health services; and

d.

Recommending training for a behavior health technician to improve the
behavioral health technician’s skills and knowledge related to the provision of
behavioral health services.

50.

“Clinical privileges” means authorization to a medical staff member to provide medical
services granted by a governing authority or according to medical staff bylaws.

51.

“Collaborating health care institution” means a health care institution licensed to provide
outpatient behavioral health services that has a written agreement with an adult
behavioral health therapeutic home or a behavioral health respite home to:
a.

Coordinate behavioral health services provided to a resident at the adult
behavioral health therapeutic home or a recipient at a behavioral health respite
home, and

b.

Work with the provider to ensure a resident at the adult behavioral health
therapeutic home or a recipient at a behavioral health respite home receives
behavioral health services according to the resident’s treatment plan.

52.

“Common area” means licensed space in health care institution that is:
a.

Not a resident’s bedroom or a residential unit,

b.

Not restricted to use by employees or volunteers of the health care institution,
and

c.

Available for use by visitors and other individuals on the premises.

53.

“Communicable disease” has the same meaning as in A.R.S. § 36-661.

54.

“Conspicuously posted” means placed:
a.

At a location that is visible and accessible; and

b.

Unless otherwise specified in the rules, within the area where the public enters
the premises of a health care institution.

55.

“Consultation” means an evaluation of a patient requested by a medical staff member or
personnel member.

56.

“Contracted services” means medical services, nursing services, behavioral health
services, health-related services, ancillary services, or environmental services provided
according to a documented agreement between a health care institution and the person
providing the medical services, nursing services, health-related services, ancillary
services, or environmental services.
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57.

“Contractor” has the same meaning as in A.R.S. § 32-1101.

58.

“Controlled substance” has the same meaning as in A.R.S. § 36-2501.

59.

“Counseling” has the same meaning as “practice of professional counseling” in A.R.S. §
32-3251.

60.

“Counseling facility” means a health care institution that only provides counseling, which
may include:
a.

DUI screening, education, or treatment according to the requirements in 9 A.A.C.
20, Article 1; or

b.

Misdemeanor domestic violence offender treatment according to the
requirements in 9 A.A.C. 20, Article 2.

61.

“Court-ordered evaluation” has the same meaning as “evaluation” in A.R.S. § 36-501.

62.

“Court-ordered treatment” means treatment provided according to A.R.S. Title 36,
Chapter 5.

63.

“Crisis services” means immediate and unscheduled behavioral health services provided
to a patient to address an acute behavioral health issue affecting the patient.

64.

“Current” means up-to-date, extending to the present time.

65.

“Daily living skills” means activities necessary for an individual to live independently
and include meal preparation, laundry, housecleaning, home maintenance, money
management, and appropriate social interactions.

66.

“Danger to others” has the same meaning as in A.R.S. § 36-501.

67.

“Danger to self” has the same meaning as in A.R.S. § 36-501.

68.

“Detoxification services” means behavioral health services and medical services provided
to an individual to:
a.

Treat the individual’s signs or symptoms of withdrawal from alcohol or other
drugs, and

b.
69.

Reduce or eliminate the individual’s dependence on alcohol or other drugs, or

“Diagnostic procedure” means a method or process performed to determine whether an
individual has a medical condition or behavioral health issue.

70.

“Dialysis” means the process of removing dissolved substances from a patient’s body by
diffusion from one fluid compartment to another across a semi-permeable membrane.

71.

“Dialysis services” means medical services, nursing services, and health-related services
provided to a patient receiving dialysis.

72.

“Dialysis station” means a designated treatment area approved by the Department for use
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by a patient receiving dialysis or dialysis services.
73.

“Dialyzer” means an apparatus containing semi-permeable membranes used as a filter to
remove wastes and excess fluid from a patient’s blood.

74.

“Disaster” means an unexpected occurrence that adversely affects a health care
institution’s ability to provide services.

75.

“Discharge” means a documented termination of services to a patient by a health care
institution.

76.

“Discharge instructions” means documented information relevant to a patient’s medical
condition or behavioral health issue provided by a health care institution to the patient or
the patient’s representative at the time of the patient’s discharge.

77.

“Discharge planning” means a process of establishing goals and objectives for a patient in
preparation for the patient’s discharge.

78.

“Discharge summary” means a documented brief review of services provided to a patient,
current patient status, and reasons for the patient’s discharge.

79.

“Disinfect” means to clean in order to prevent the growth of or to destroy disease-causing
microorganisms.

80.

“Documentation” or “documented” means information in written, photographic,
electronic, or other permanent form.

81.

“Drill” means a response to a planned, simulated event.

82.

“Drug” has the same meaning as in A.R.S. § 32-1901.

83.

“Electronic” has the same meaning as in A.R.S. § 44-7002.

84.

“Electronic signature” has the same meaning as in A.R.S. § 44-7002.

85.

“Emergency” means an immediate threat to the life or health of a patient.

86.

“Emergency medical services provider” has the same meaning as in A.R.S. § 36-2201.

87.

“Emergency services” means unscheduled medical services provided in a designated area
to an outpatient in an emergency.

88.

“End-of-life” means that a patient has a documented life expectancy of six months or
less.

89.

“Environmental services” means activities such as housekeeping, laundry, facility
maintenance, or equipment maintenance.

90.

“Equipment” means, in this Article, an apparatus, a device, a machine, or a unit that is
required to comply with the specifications incorporated by reference in A.A.C. R9-1-412
R9-10-104.01.
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91.

“Exploitation” has the same meaning as in A.R.S. § 46-451.

92.

“Factory-built building” has the same meaning as in A.R.S. § 41-4001.

93.

“Family” or “family member” means an individual’s spouse, sibling, child, parent,
grandparent, or another individual designated by the individual.

94.

“Follow-up instructions” means information relevant to a patient’s medical condition or
behavioral health issue that is provided to the patient, the patient’s representative, or a
health care institution.

95.

“Food services” means the storage, preparation, serving, and cleaning up of food intended
for consumption in a health care institution.

96.

“Full-time” means 40 hours or more every consecutive seven calendar days.

97.

“Garbage” has the same meaning as in A.A.C. R18-13-302.

98.

“General consent” means documentation of an agreement from an individual or the
individual’s representative to receive physical health services to address the individual’s
medical condition or behavioral health services to address the individual’s behavioral
health issues.

99.

“General hospital” means a subclass of hospital that provides surgical services and
emergency services.

100.

“Gravely disabled” has the same meaning as “grave disability” in A.R.S. § 36-501.

101.

“Hazard” or “hazardous” means a condition or situation where a patient or other
individual may suffer physical injury.

102.

“Health care directive” has the same meaning as in A.R.S. § 36-3201.

103.

“Hemodialysis” means the process for removing wastes and excess fluids from a patient’s
blood by passing the blood through a dialyzer.

104.

“Home health agency” has the same meaning as in A.R.S. § 36-151.

105.

“Home health aide” means an individual employed by a home health agency to provide
home health services under the direction of a registered nurse or therapist.

106.

“Home health aide services” means those tasks that are provided to a patient by a home
health aide under the direction of a registered nurse or therapist.

107.

“Home health services” has the same meaning as in A.R.S. § 36-151.

108.

“Hospice inpatient facility” means a subclass of hospice that provides hospice services to
a patient on a continuous basis with the expectation that the patient will remain on the
hospice’s premises for 24 hours or more.

109.

“Hospital” means a class of health care institution that provides, through an organized
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medical staff, inpatient beds, medical services, continuous nursing services, and diagnosis
or treatment to a patient.
110.

“Immediate” means without delay.

111.

“Incident” means an unexpected occurrence that harms or has the potential to harm a
patient, while the patient is:
a.

On the premises of a health care institution, or

b.

Not on the premises of a health care institution but directly receiving physical
health services or behavioral health services from a personnel member who is
providing the physical health services or behavioral health services on behalf of
the health care institution.

112.

“Infection control” means to identify, prevent, monitor, and minimize infections.

113.

“Infectious tuberculosis” has the same meaning as “infectious active tuberculosis” in
A.A.C. R9-6-101.

114.

“Informed consent” means:
a.

Advising a patient of a proposed treatment, surgical procedure, psychotropic drug
medication, opioid, or diagnostic procedure; alternatives to the treatment,
surgical procedure, psychotropic drug medication, opioid, or diagnostic
procedure; and associated risks and possible complications; and

b.

Obtaining documented authorization for the proposed treatment, surgical
procedure, psychotropic drug medication, opioid, or diagnostic procedure from
the patient or the patient’s representative.

115.

“In-service education” means organized instruction or information that is related to
physical health services or behavioral health services and that is provided to a medical
staff member, personnel member, employee, or volunteer.

116.

“Interdisciplinary team” means a group of individuals consisting of a resident’s attending
physician, a registered nurse responsible for the resident, and other individuals as
determined in the resident’s comprehensive assessment or, if applicable, placement
evaluation.

117.

“Intermediate care facility for individuals with intellectual disabilities” or “ICF/IID” has
the same meaning as in A.R.S. § 36-551.

118.

“Interval note” means documentation updating a patient’s:
a.

Medical condition after a medical history and physical examination is performed,
or
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b.
119.

Behavioral health issue after an assessment is performed.

“Isolation” means the separation, during the communicable period, of infected
individuals from others, to limit the transmission of infectious agents.

120.

“Leased facility” means a facility occupied or used during a set time period in exchange
for compensation.

121.

“License” means:
a.

Written approval issued by the Department to a person to operate a class or
subclass of health care institution at a specific location; or

b.
122.

Written approval issued to an individual to practice a profession in this state.

“Licensed occupancy” means the total number of individuals for whom a health care
institution is authorized by the Department to provide crisis services in a unit providing
behavioral health observation/stabilization services.

123.

“Licensee” means an owner approved by the Department to operate a health care
institution.

124.

“Manage” means to implement policies and procedures established by a governing
authority, an administrator, or an individual providing direction to a personnel member.

125.

“Medical condition” means the state of a patient’s physical or mental health, including
the patient’s illness, injury, or disease.

126.

“Medical director” means a physician who is responsible for the coordination of medical
services provided to patients in a health care institution.

127.

“Medical history” means an account of a patient’s health, including past and present
illnesses, diseases, or medical conditions.

128.

“Medical practitioner” means a physician, physician assistant, or registered nurse
practitioner.

129.

“Medical record” has the same meaning as “medical records” in A.R.S. § 12-2291.

130.

“Medical staff” means physicians and other individuals licensed pursuant to A.R.S. Title
32 who have clinical privileges at a health care institution.

131.

“Medical staff by-laws bylaws” means standards, approved by the medical staff and the
governing authority, that provide the framework for the organization, responsibilities, and
self-governance of the medical staff.

132.

“Medical staff member” means an individual who is part of the medical staff of a health
care institution.

133.

“Medication” means one of the following used to maintain health or to prevent or treat a
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medical condition or behavioral health issue:

134.

a.

Biologicals as defined in A.A.C. R18-13-1401,

b.

Prescription medication as defined in A.R.S. § 32-1901, or

c.

Nonprescription medication drug as defined in A.R.S. § 32-1901.

“Medication administration” means restricting a patient’s access to the patient’s
medication and providing the medication to the patient or applying the medication to the
patient’s body, as ordered by a medical practitioner.

135.

“Medication error” means:
a.

The failure to administer an ordered medication;

b.

The administration of a medication not ordered; or

c.

The administration of a medication:
i.

In an incorrect dosage,

ii.

More than 60 minutes before or after the ordered time of administration
unless ordered to do so, or

iii.

By an incorrect route of administration.

136.

“Mental disorder” means the same as in A.R.S. § 36-501.

137.

“Mobile clinic” means a movable structure that:
a.

Is not physically attached to a health care institution’s facility;

b.

Provides medical services, nursing services, behavioral health services, or health
related service to an outpatient under the direction of the health care institution’s
personnel; and

c.
138.

Is not intended to remain in one location indefinitely.

“Monitor” or “monitoring” means to check systematically on a specific condition or
situation.

139.

140.

“Neglect” has the same meaning:
a.

For an individual less than 18 years of age, as in A.R.S. § 8-201; and

b.

For an individual 18 years of age or older, as in A.R.S. § 46-451.

“Nephrologist” means a physician who is board eligible or board certified in nephrology
by a professional credentialing board.

141.

“Nurse” has the same meaning as “registered nurse” or “practical nurse” as defined in
A.R.S. § 32-1601.

142.

“Nursing personnel” means individuals authorized according to A.R.S. § Title 32,
Chapter 15 to provide nursing services.
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143.

“Observation chair” means a physical piece of equipment that:
a.

Is located in a designated area where behavioral health observation/stabilization
services are provided,

b.

Allows an individual to fully recline, and

c.

Is used by the individual while receiving crisis services.

144.

“Occupational therapist” has the same meaning as in A.R.S. § 32-3401.

145.

“Occupational therapist therapy assistant” has the same meaning as in A.R.S. § 32-3401.

146.

“Ombudsman” means a resident advocate who performs the duties described in A.R.S. §
46-452.02.

147.

“On-call” means a time during which an individual is available and required to come to a
health care institution when requested by the health care institution.

148.

“Opioid” means a controlled substance, as defined in A.R.S. § 36-2501, that meets the
definition of “opiate” in A.R.S. § 36-2501.

149.

“Opioid agonist treatment medication” means a prescription medication that is approved
by the U.S. Food and Drug Administration under 21 U.S.C. § 355 for use in the treatment
of opioid -related substance use disorder.

150.

“Opioid antagonist” means a prescription medication, as defined in A.R.S. § 32-1901,
that:
a.

Is approved by the U.S. Department of Health and Human Services, Food and
Drug Administration; and

b.

When administered, reverses, in whole or in part, the pharmacological effects of
an opioid in the body.

151.

“Opioid treatment” means providing medical services, nursing services, behavioral health
services, health-related services, and ancillary services to a patient receiving an opioid
agonist treatment medication for opiate addiction opioid-related substance use disorder.

152.

“Order” means instructions to provide:
a.

Physical health services to a patient from a medical practitioner or as otherwise
provided by law; or

b.
153.

Behavioral health services to a patient from a behavioral health professional.

“Orientation” means the initial instruction and information provided to an individual
before the individual starts work or volunteer services in a health care institution.

154.

“Outing” means a social or recreational activity that:
a.

Occurs away from the premises,
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b.

Is not part of a behavioral health inpatient facility’s or behavioral health
residential facility’s daily routine, and

c.
155.

Lasts longer than four hours.

“Outpatient surgical center” means a class of health care institution that has the facility,
staffing, and equipment to provide surgery and anesthesia services to a patient whose
recovery, in the opinions of the patient’s surgeon and, if an anesthesiologist would be
providing anesthesia services to the patient, the anesthesiologist, does not require
inpatient care in a hospital.

156.

“Outpatient treatment center” means a class of health care institution without inpatient
beds that provides physical health services or behavioral health services for the diagnosis
and treatment of patients.

157.

“Overall time-frame” means the same as in A.R.S. § 41-1072.

158.

“Owner” means a person who appoints, elects, or designates a health care institution’s
governing authority.

159.

“Pain management clinic” has the same meaning as in A.R.S. § 36-448.01.

160.

“Participant” means a patient receiving physical health services or behavioral health
services from an adult day health care facility or a substance abuse transitional facility.

161.

“Participant’s representative” means the same as “patient’s representative” for a
participant.

162.

“Patient” means an individual receiving physical health services or behavioral health
services from a health care institution.

163.

“Patient’s representative” means:
a.

A patient’s legal guardian;

b.

If a patient is less than 18 years of age and not an emancipated minor, the
patient’s parent;

c.

If a patient is 18 years of age or older or an emancipated minor, an individual
acting on behalf of the patient with the written consent of the patient or patient’s
legal guardian; or

d.

A surrogate as defined in A.R.S. § 36-3201.

164.

“Person” means the same as in A.R.S. § 1-215 and includes a governmental agency.

165.

“Personnel member” means, except as defined in specific Articles in this Chapter and
excluding a medical staff member, a student, or an intern, an individual providing
physical health services or behavioral health services to a patient.
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166.

“Pest control program” means activities that minimize the presence of insects and vermin
in a health care institution to ensure that a patient’s health and safety is not at risk.

167.

“Pharmacist” has the same meaning as in A.R.S. § 32-1901.

168.

“Physical examination” means to observe, test, or inspect an individual’s body to
evaluate health or determine cause of illness, injury, or disease.

169.

“Physical health services” means medical services, nursing services, health-related
services, or ancillary services provided to an individual to address the individual’s
medical condition.

170.

“Physical therapist” has the same meaning as in A.R.S. § 32-2001.

171.

“Physical therapist assistant” has the same meaning as in A.R.S. § 32-2001.

172.

“Physician assistant” has the same meaning as in A.R.S. § 32-2501.

173.

“Placement evaluation” means the same as in A.R.S. § 36-551.

174.

“Pre-petition screening” has the same meaning as “prepetition screening” in A.R.S. §
36-501.

175.

“Premises” means property that is designated by an applicant or licensee and licensed by
the Department as part of a health care institution where physical health services or
behavioral health services are provided to a patient.

176.

“Prescribe” means to issue written or electronic instructions to a pharmacist to deliver to
the ultimate user, or another individual on the ultimate user’s behalf, a specific dose of a
specific medication in a specific quantity and route of administration.

177.

“Professional credentialing board” means a non-governmental organization that
designates individuals who have met or exceeded established standards for experience
and competency in a specific field.

178.

“Progress note” means documentation by a medical staff member, nurse, or personnel
member of:
a.

An observed patient response to a physical health service or behavioral health
service provided to the patient,

b.

A patient’s significant change in condition, or

c.

Observed behavior of a patient related to the patient’s medical condition or
behavioral health issue.

179.

“PRN” means pro re nata or given as needed.

180.

“Project” means specific construction or modification of a facility stated on an
architectural plans and specifications approval application.
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181.

“Provider” means an individual to whom the Department issues a license to operate an
adult behavioral health therapeutic home or a behavioral health respite home in the
individual’s place of residence.

182.

“Provisional license” means the Department’s written approval to operate a health care
institution issued to an applicant or licensee that is not in substantial compliance with the
applicable laws and rules for the health care institution.

183.

“Psychotropic medication” means a chemical substance that:
a.

Crosses the blood-brain barrier and acts primarily on the central nervous system
where it affects brain function, resulting in alterations in perception, mood,
consciousness, cognition, and behavior; and

b.
184.

Is provided to a patient to address the patient’s behavioral health issue.

“Quality management program” means ongoing activities designed and implemented by a
health care institution to improve the delivery of medical services, nursing services,
health-related services, and ancillary services provided by the health care institution.

185.

“Recovery care center” has the same meaning as in A.R.S. § 36-448.51.

186.

“Referral” means providing an individual with a list of the class or subclass of health care
institution or type of health care professional that may be able to provide the behavioral
health services or physical health services that the individual may need and may include
the name or names of specific health care institutions or health care professionals.

187.

“Registered dietitian” means an individual approved to work as a dietitian by the
American Dietetic Association’s Commission on Dietetic Registration.

188.

“Registered nurse” has the same meaning as in A.R.S. § 32-1601.

189.

“Registered nurse practitioner” has the same meaning as A.R.S. § 32-1601.

190.

“Regular basis” means at recurring, fixed, or uniform intervals.

191.

“Rehabilitation services” means medical services provided to a patient to restore or to
optimize functional capability.

192.

“Research” means the use of a human subject in the systematic study, observation, or
evaluation of factors related to the prevention, assessment, treatment, or understanding of
a medical condition or behavioral health issue.

193.

“Resident” means an individual living in and receiving physical health services or
behavioral health services, including rehabilitation services or habilitation services if
applicable, from a nursing care institution, an intermediate care facility for individuals
with intellectual disabilities, a behavioral health residential facility, an assisted living
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facility, or an adult behavioral health therapeutic home.
194.

“Resident’s representative” means the same as “patient’s representative” for a resident.

195.

“Respiratory care services” has the same meaning as “practice of respiratory care” as
defined in A.R.S. § 32-3501.

196.

“Respiratory therapist” has the same meaning as in A.R.S. § 32-3501.

197.

“Respite capacity” means the total number of children who do not stay overnight for
whom an outpatient treatment center or a behavioral health residential facility is
authorized by the Department to provide respite services on the premises of the outpatient
treatment center or behavioral health residential facility.

198.

“Respite services” means respite care services provided to an individual who is receiving
behavioral health services.

199.

“Restraint” means any physical or chemical method of restricting a patient’s freedom of
movement, physical activity, or access to the patient’s own body.

200.

“Risk” means potential for an adverse outcome.

201.

“Room” means space contained by a floor, a ceiling, and walls extending from the floor
to the ceiling that has at least one door.

202.

“Rural general hospital” means a subclass of hospital:
a.

having 50 or fewer inpatient beds,

b.

located more than 20 surface miles from a general hospital or another rural
general hospital, and

c.

that requests to be and is being licensed as a rural general hospital rather than a
general hospital.

203.

“Satellite facility” has the same meaning as in A.R.S. § 36-422.

204.

“Scope of services” means a list of the behavioral health services or physical health
services the governing authority of a health care institution has designated as being
available to a patient at the health care institution.

205.

“Seclusion” means the involuntary solitary confinement of a patient in a room or an area
where the patient is prevented from leaving.

206.

“Sedative-hypnotic medication” means any one of several classes of drugs that have
sleep-inducing, anti-anxiety, anti-convulsant, and muscle-relaxing properties.

207.

“Self-administration of medication” means a patient having access to and control of the
patient’s medication and may include the patient receiving limited support while taking
the medication.
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208.

“Sexual abuse” means the same as in A.R.S. § 13-1404(A).

209.

“Sexual assault” means the same as in A.R.S. § 13-1406(A).

210.

“Shift” means the beginning and ending time of a continuous work period established by
a health care institution’s policies and procedures.

211.

“Short-acting opioid antagonist” means an opioid antagonist that, when administered,
quickly but for a small period of time reverses, in whole or in part, the pharmacological
effects of an opioid in the body.

212.

“Signature” means:
a.

A handwritten or stamped representation of an individual’s name or a symbol
intended to represent an individual’s name, or

b.
213.

An electronic signature.

“Significant change” means an observable deterioration or improvement in a patient’s
physical, cognitive, behavioral, or functional condition that may require an alteration to
the physical health services or behavioral health services provided to the patient.

214.

“Single group license” means a license that includes authorization to operate health care
institutions according to A.R.S. § 36-422(F) or (G).

215.

“Speech-language pathologist” means an individual licensed according A.R.S. Title 35
36, Chapter 17, Article 4 to engage in the practice of speech-language pathology, as
defined in A.R.S. § 36-1901.

216.

217.

“Special hospital” means a subclass of hospital that:
a.

Is licensed to provide hospital services within a specific branch of medicine; or

b.

Limits admission according to age, gender, type of disease, or medical condition.

“Student” means an individual attending an educational institution and working under
supervision in a health care institution through an arrangement between the health care
institution and the educational institution.

218.

“Substance abuse” means an individual’s misuse of alcohol or other drug or chemical
that:
a.

Alters the individual’s behavior or mental functioning;

b.

Has the potential to cause the individual to be psychologically or physiologically
dependent on alcohol or other drug or chemical; and

c.
219.

Impairs, reduces, or destroys the individual’s social or economic functioning.

“Substance abuse transitional facility” means a class of health care institution that
provides behavioral health services to an individual over 18 years of age who is
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intoxicated or may have a substance abuse problem.
220.

“Substance use disorder” means a condition in which the misuse or dependence on
alcohol or a drug results in adverse physical, mental, or social effects on an individual.

221.

“Substance use risk” means an individual’s unique likelihood for addiction, misuse,
diversion, or another adverse consequence resulting from the individual being prescribed
or receiving treatment with opioids.

222.

“Substantial” when used in connection with a modification means:
a.

An addition or removal of an authorized service;

b.

The addition or removal of a colocator;

c.

A change in a health care institution’s licensed capacity, licensed occupancy,
respite capacity, or the number of dialysis stations;

d.

A change in the physical plant, including facilities or equipment, that costs more
than $300,000; or

e.

A change in the building where a health care institution is located that affects
compliance with:
i.

Applicable physical plant codes and standards incorporated by reference
in A.A.C. R9-1-412 R9-10-104.01, or

ii.

Physical plant requirements in the specific Article in this Chapter
applicable to the health care institution.

223.

“Substantive review time-frame” means the same as in A.R.S. § 41-1072.

224.

“Supportive services” has the same meaning as in A.R.S. § 36-151.

225.

“Surgical procedure” means the excision of or incision of in a patient’s body for the:

226.

a.

Correction of a deformity or defect;

b.

Repair of an injury; or

c.

Diagnosis, amelioration, or cure of disease.

“Swimming pool” has the same meaning as “semipublic swimming pool” in A.A.C.
R18-5-201.

227.

“System” means interrelated, interacting, or interdependent elements that form a whole.

228.

“Tapering” means the gradual reduction in the dosage of a medication administered to a
patient, often with the intent of eventually discontinuing the use of the medication for the
patient.

229.

“Tax ID number” means a numeric identifier that a person uses to report financial
information to the United States Internal Revenue Service.
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230.

“Telemedicine” has the same meaning as in A.R.S. § 36-3601.

231.

“Therapeutic diet” means foods or the manner in which food is to be prepared that are
ordered for a patient.

232.

“Therapist” means an occupational therapist, a physical therapist, a respiratory therapist,
or a speech-language pathologist.

233.

“Time-out” means providing a patient a voluntary opportunity to regain self-control in a
designated area from which the patient is not physically prevented from leaving.

234.

“Transfer” means a health care institution discharging a patient and sending the patient to
another licensed health care institution as an inpatient or resident without intending that
the patient be returned to the sending health care institution.

235.

“Transport” means a licensed health care institution:
a.

Sending a patient to a receiving licensed health care institution for outpatient
services with the intent of the patient returning to the sending licensed health care
institution, or

b.

Discharging a patient to return to a sending licensed health care institution after
the patient received outpatient services from the receiving licensed health care
institution.

236.

“Treatment” means a procedure or method to cure, improve, or palliate an individual’s
medical condition or behavioral health issue.

237.

“Treatment plan” means a description of the specific physical health services or
behavioral health services that a health care institution anticipates providing to a patient.

238.

“Unclassified health care institution” means a health care institution not classified or
subclassified in statute or in rule.

239.

“Vascular access” means the point on a patient’s body where blood lines are connected
for hemodialysis.

240.

“Volunteer” means an individual authorized by a health care institution to work for the
health care institution on a regular basis without compensation from the health care
institution and does not include a medical staff member who has clinical privileges at the
health care institution.

241.

“Working day” means a Monday, Tuesday, Wednesday, Thursday, or Friday that is not a
state and federal holiday or a statewide furlough day.

R9-10-104.
A.

Approval of Architectural Plans and Specifications

For approval of architectural plans and specifications for the construction or modification of a
30

health care institution that is required by this Chapter to comply with any of the physical plant
codes and standards incorporated by reference in A.A.C. R9-1-412 R9-10-104.01, an applicant
shall submit to the Department an application packet including:
1.

An application in a Department-provided format provided by the Department that
contains:
a.

For construction of a new health care institution:
i.

The health care institution’s name, street address, city, state, zip code,
telephone number, and e-mail address;

ii.

The name and mailing address of the health care institution’s governing
authority;

iii.

The requested health care institution class or subclass; and

iv.

If applicable, the requested licensed capacity, licensed occupancy, respite
capacity, and number of dialysis stations for the health care institution;

b.

For modification of a licensed health care institution that requires approval of
architectural plans and specifications:
i.

The health care institution’s license number,

ii.

The name and mailing address of the licensee,

iii.

The health care institution’s class or subclass, and

iv.

The health care institution’s existing licensed capacity, licensed
occupancy, respite capacity, or number of dialysis stations; and the
requested licensed capacity, licensed occupancy, respite capacity, or
number of dialysis stations for the health care institution;

c.

The health care institution’s contact person’s name, street mailing address, city,
state, zip code, telephone number, and e-mail address;

d.

The name, street mailing address, city, state, zip code, telephone number, and
e-mail address of:
i.

The project architect; or

ii.

If the construction or modification of the health care institution does not
require a project architect, the project engineer or other individual
responsible for the completion of the construction or modification;

e.

A narrative description of the project;

f.

The estimated total project cost including the costs of:
i.

Site acquisition,
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g.

ii.

General construction,

iii.

Architect fees,

iv.

Fixed equipment, and

v.

Movable equipment;

If providing or planning to provide medical services, nursing services, or
health-related services that require compliance with specific physical plant codes
and standards incorporated by reference in A.A.C. R9-1-412 R9-10-104.01, the
number of rooms or inpatient beds designated for providing the medical services,
nursing services, or health-related services;

h.

If providing or planning to provide behavioral health observation/stabilization
services, the number of behavioral health observation/stabilization observation
chairs designated for providing the behavioral health observation/stabilization
services;

i.

For construction of a new health care institution and if modification of a health
care institution requires a project architect, a statement signed and sealed by the
project architect, according to the requirements in 4 A.A.C. 30, Article 3, that
the:
i.

Project architect has complied with A.A.C. R4-30-301; and

ii.

Architectural plans and specifications comply with applicable licensing
requirements in A.R.S. Title 36, Chapter 4 and this Chapter;

j.

If construction or modification of a health care institution requires a project
engineer, a statement signed and sealed by the project engineer, according to the
requirements in 4 A.A.C. 30, Article 3, that the project engineer has complied
with A.A.C. R4-30-301; and

k.

A statement signed by the governing authority or the licensee that the
architectural plans and specifications comply with applicable licensing
requirements in A.R.S. Title 36, Chapter 4 and this Chapter;

2.

If the health care institution is located on land under the jurisdiction of a local
governmental agency, one of the following:
a.

A building permit for the construction or modification issued by the local
governmental agency; or

b.

If a building permit issued by the local governmental agency is not required,
zoning clearance issued by the local governmental agency that includes:
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i.

The health care institution’s name, street address, city, state, zip code,
and county;

ii.

The health care institution’s class or subclass and each type of medical
services, nursing services, or health-related services to be provided; and

iii.

A statement signed by a representative of the local governmental agency
stating that the address listed is zoned for the health care institution’s
class or subclass;

3.

The following information that is as necessary to demonstrate that the project described
on the application complies with applicable codes and standards incorporated by
reference in A.A.C. R9-1-412 R9-10-104.01:
a.

A table of contents containing:
i.

The architectural plans and specifications submitted;

ii.

The physical plant codes and standards incorporated by reference in
A.A.C. R9-1-412 R9-10-104.01 that apply to the project;

iii.

The physical plant codes and standards that are required by a local
governmental agency, if applicable;

iv.

An index of the abbreviations and symbols used in the architectural plans
and specifications; and

v.

The facility’s specific International Building Code construction type and
International Building Code occupancy type;

b.

If the facility is larger than 3,000 square feet and is or will be occupied by more
than 20 individuals, the seal of an architect on the architectural plans and
specifications according to the requirements in A.R.S. Title 32, Chapter 1 and 4
A.A.C. 30, Article 3;

c.

A site plan, drawn to scale, of the entire premises showing streets, property lines,
facilities, parking areas, outdoor areas, fences, swimming pools, fire access
roads, fire hydrants, and access to water mains;

d.

For each facility, on architectural plans and specifications:
i.

A floor plan, drawn to scale, for each level of the facility, showing the
layout and dimensions of each room, the name and function of each
room, means of egress, and natural and artificial lighting sources;

ii.

A diagram of a section of the facility, drawn to scale, showing the
vertical cross-section view from foundation to roof and specifying
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construction materials;
iii.

Building elevations, drawn to scale, showing the outside appearance of
each facility;

iv.

The materials used for ceilings, walls, and floors;

v.

The location, size, and fire rating of each door and each window and the
materials and hardware used, including safety features such as fire exit
door hardware and fireproofing materials;

vi.

A ceiling plan, drawn to scale, showing the layout of each light fixture,
each fire protection device, and each element of the mechanical
ventilation system;

vii.

An electrical floor plan, drawn to scale, showing the wiring diagram and
the layout of each lighting fixture, each outlet, each switch, each
electrical panel, and electrical equipment;

viii.

A mechanical floor plan, drawn to scale, showing the layout of heating,
ventilation, and air conditioning systems;

ix.

A plumbing floor plan, drawn to scale, showing the layout and materials
used for water, sewer, and medical gas systems, including the water
supply and plumbing fixtures;

x.

A floor plan, drawn to scale, showing the communication system within
the health care institution including the nurse call system, if applicable;

xi.

A floor plan, drawn to scale, showing the automatic fire extinguishing,
fire detection, and fire alarm systems; and

xii.

Technical specifications or drawings describing installation of equipment
or medical gas and the materials used for installation in the health care
institution;

4.

5.

The estimated total project cost including the costs of:
a.

Site acquisition,

b.

General construction,

c.

Architect fees,

d.

Fixed equipment, and

e.

Movable equipment;

The following, as applicable:
a.

If the health care institution is located on land under the jurisdiction of a local
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governmental agency, one of the following provided by the local governmental
agency:
i.

A copy of the certificate of occupancy for the facility,

ii.

Documentation that the facility was approved for occupancy, or

iii.

Documentation that a certificate of occupancy for the facility is not
available;

b.

A certification and a statement that the construction or modification of the
facility is in substantial compliance with applicable licensing requirements in
A.R.S. Title 36, Article 4 and this Chapter signed by the project architect, the
contractor, and the owner;

c.

A written description of any work necessary to complete the construction or
modification submitted by the project architect;

d.

If the construction or modification affects the health care institution’s fire alarm
system, a contractor certification and description of the fire alarm system in a
Department-provided format provided by the Department;

e.

If the construction or modification affects the health care institution’s automatic
fire extinguishing system, a contractor certification of the automatic fire
extinguishing system in a Department-provided format provided by the
Department;

f.

If the construction or modification affects the health care institution’s heating,
ventilation, or air conditioning system, a copy of the heating, ventilation, air
conditioning, and air balance tests and a contractor certification of the heating,
ventilation, or air conditioning system;

g.

If draperies, cubicle curtains, or floor coverings are installed or replaced, a copy
of the manufacturer’s certification of flame spread for the draperies, cubicle
curtains, or floor coverings;

h.

For a health care institution using inhalation anesthetics or nonflammable
medical gas, a copy of the Compliance Certification for Inhalation Anesthetics or
Nonflammable Medical Gas System required in the National Fire Codes
incorporated by reference in A.A.C. R9-1-412 R9-10-104.01;

i.

If a generator is installed, a copy of the installation acceptance required in the
National Fire Codes incorporated by reference in A.A.C. R9-1-412
R9-10-104.01;
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j.

If equipment is installed, a certification from an engineer or from a technical
representative of the equipment’s manufacturer that the equipment has been
installed according to the manufacturer’s recommendations and, if applicable,
calibrated;

k.

For a health care institution providing radiology, a written report from a certified
health physicist of the location, type, and amount of radiation protection; and

l.

If a factory-built building is used by a health care institution:
i.

A copy of the installation permit and the copy of a certificate of
occupancy for the factory-built building from the Office of Manufactured
Housing; or

ii.

A written report from an individual registered as an architect or a
professional structural engineer under 4 A.A.C. 30, Article 2, stating that
the factory-built building complies with applicable design standards;

6.

For construction of a new health care institution and for a modification of a health care
institution that requires a project architect, a statement signed by the project architect that
final architectural plans and specifications have been submitted to the person applying for
a health care institution license or the licensee of the health care institution;

7.

For modification of a health care institution that does not require a project architect, a
statement signed by the project engineer or other individual responsible for the
completion of the modification that final architectural plans and specifications have been
submitted to the person applying for a health care institution license or the licensee of the
health care institution; and

8.
B.

The applicable fee required by R9-10-106.

Before an applicant submits an application for approval of architectural plans and specifications
for the construction or modification of a health care institution, an applicant may request an
architectural evaluation by submitting providing the documents in subsection (A)(3) to the
Department.

C.

The Department may conduct on-site facility reviews during the construction or modification of a
health care institution.

D.

The Department shall approve or deny an application for approval of architectural plans and
specifications of a health care institution in this Section according to R9-10-108.

E.

In addition to obtaining an approval of a health care institution’s architectural plans and
specifications, a person shall obtain a health care institution license before operating the health
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care institution.
R9-10-104.01. Codes and Standards
A.

For a health care institution that is required by this Chapter to comply with any of the physical
plant codes and standards incorporated by reference in this Section, an applicant shall follow
the requirements in subsection (B), except as follows:
1.

Physical plant standards specified in applicable Articles of this Chapter shall govern over
the codes and standards incorporated by reference in subsection (B); and

2.

If a conflict occurs among the codes and standards incorporated by reference in
subsection (B), the more restrictive codes and standards shall govern over the less
restrictive.

B.

The following physical plant health and safety codes and standards are incorporated by reference
as modified, are on file with the Department, and include no future editions or amendments:
1.

Guidelines for Design and Construction of Health Care Facilities (2018 ed.), published by
the American Society for Healthcare Engineering and available from The Facility
Guidelines Institute at www.fgiguidelines.org;

2.

The following National Fire Codes (2012), published by and available from the National
Fire Protection Association, 1 Batterymarch Park, Quincy, MA 02269, and at
www.nfpa.org/catalog:

3.

a.

NFPA70 National Electrical Code,

b.

NFPA101 Life Safety Code, and

c.

2012 Supplements;

ICC/A117.1-2017, American National Standard: Accessible and Usable Buildings and
Facilities (2017), published by and available from the International Code Council, Inc.,
Publications, 4051 W. Flossmoor Road, Country Club Hills, IL 60478-5795, and at
www.iccsafe.org;

4.

International Building Code (2018), published by and available from the International
Code Council, Inc., Publications, 4051 W. Flossmoor Road, Country Club Hills, IL
60478-5795, and at www.iccsafe.org, with the following modifications:
a.

Section 101.1 is modified by deleting “of [NAME OF JURISDICTION]”;

b.

Section 101.2 is modified by deleting the “Exception”;

c.

Section 101.4.7 is deleted;

d.

Sections 103.1 through 103.3 are deleted;

e.

Sections 104.1 through 104.11.2 are deleted;
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5.

f.

Sections 105.1 through 105.7 are deleted;

g.

Sections 106.1 through 106.3 are deleted;

h.

Sections 107.1 through 107.5 are deleted;

i.

Sections 108.1 through 108.4 are deleted;

j.

Sections 109.1 through 109.6 are deleted;

k.

Sections 110.1 through 110.6 are deleted;

l.

Sections 111.1 through 111.4 are deleted;

m.

Sections 112.1 through 112.3 are deleted;

n.

Sections 113.1 through 113.3 are deleted;

o.

Sections 114.1 through 114.4 are deleted;

p.

Sections 115.1 through 115.3 are deleted;

q.

Sections 116.1 through 116.5 are deleted; and

r.

Appendices A, B, C, D, K, L, and M are deleted;

International Mechanical Code (2018), published by and available from the International
Code Council, Inc., Publications, 4051 W. Flossmoor Road, Country Club Hills, IL
60478-5795, and at www.iccsafe.org, with the following modifications:

6.

a.

Section 101.1 is modified by deleting “of [NAME OF JURISDICTION]”,

b.

Sections 103.1 through 103.4.1 are deleted,

c.

Sections 104.1 through 104.7 are deleted,

d.

Sections 105.1 through 105.5 are deleted,

e.

Sections 106.1 through 106.5.3 are deleted,

f.

Sections 107.1 through 107.6 are deleted,

g.

Sections 108.1 through 108.7.3 are deleted,

h.

Sections 109.1 through 109.7 are deleted,

i.

Sections 110.1 through 110.4 are deleted, and

j.

Appendix B is deleted;

International Plumbing Code (2018), published by and available from the International
Code Council, Inc., Publications, 4051 W. Flossmoor Road, Country Club Hills, IL
60478-5795, and at www.iccsafe.org, with the following modifications:
a.

Section 101.1 is modified by deleting “of [NAME OF JURISDICTION]”,

b.

Sections 103.1 through 103.4.1 are deleted,

c.

Sections 104.1 through 104.7 are deleted,

d.

Sections 105.1 through 105.4.1 are deleted,
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7.

e.

Sections 106.1 through 106.6.3 are deleted,

f.

Sections 107.1 through 107.7 are deleted,

g.

Sections 108.1 through 108.7.3 are deleted,

h.

Sections 109.1 through 109.7 are deleted,

i.

Sections 110.1 through 110.4 are deleted, and

j.

Appendix A is deleted;

International Fire Code (2018), published by and available from the International Code
Council, Inc., Publications, 4051 W. Flossmoor Road, Country Club Hills, IL
60478-5795, and at www.iccsafe.org, with the following modifications:

8.

a.

Section 101.1 is modified by deleting “of [NAME OF JURISDICTION]”,

b.

Sections 102.3 and 102.5 are deleted,

c.

Sections 103.1 through 103.4.1 are deleted,

d.

Sections 104.1 through 104.11.3 are deleted,

e.

Sections 105.1 through 105.7.25 are deleted,

f.

Sections 106.1 through 106.5 are deleted,

g.

Sections 107.1 through 107.4 are deleted,

h.

Sections 109.1 through 109.3 are deleted,

i.

Sections 110.1 through 110.4.1 are deleted,

j.

Sections 111.1 through 111.4 are deleted,

k.

Section 112.1 through 112.4 is deleted,

l.

Section 113.1.is deleted, and

m.

Appendix A is deleted;

International Fuel Gas Code (2018), published by and available from the International
Code Council, Inc., Publications, 4051 W. Flossmoor Road, Country Club Hills, IL
60478-5795, and at www.iccsafe.org, with the following modifications:
a.

Section 101.1 is modified by deleting “of [NAME OF JURISDICTION]”,

b.

Section 101.2 is modified by deleting the “Exception”,

c.

Sections 103.1 through 103.4.1 are deleted,

d.

Sections 104.1 through 104.7 are deleted,

e.

Sections 105.1 through 105.5 are deleted,

f.

Sections 106.1 through 106.6.3 are deleted,

g.

Sections 107.1 through 107.6 are deleted,

h.

Sections 108.1 through 108.7.3 are deleted,
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9.

i.

Sections 109.1 through 109.7 are deleted, and

j.

Sections 110.1 through 110.4 are deleted;

International Private Sewage Disposal Code (2018), published by and available from the
International Code Council, Inc., Publications, 4051 W. Flossmoor Road, Country Club
Hills, IL 60478-5795, and at www.iccsafe.org, with the following modifications:

C.

a.

Section 101.1 is modified by deleting “of [NAME OF JURISDICTION]”,

b.

Sections 103.1 through 103.4.1 are deleted,

c.

Sections 104.1 through 104.7 are deleted,

d.

Sections 105.1 through 105.5 are deleted,

e.

Sections 106.1 through 106.4.3 are deleted,

f.

Sections 107.1 through 107.9 are deleted,

g.

Sections 108.1 through 108.7.2 are deleted,

h.

Sections 109.1 through 109.7 are deleted, and

i.

Sections 110.1 through 110.4 are deleted.

The Department shall not assess any penalty or fee specified in the physical plant health and
safety codes and standards that are incorporated by reference in this Section.

R9-10-105.
A.

Initial License Application

A person applying for an initial a health care institution license shall submit to the Department an
application packet that contains:
1.

An application in a Department-provided format provided by the Department including:
a.

b.

The health care institution’s:
i.

Name;

ii.

Street address, city, state, zip code;

iii.

Mailing address;

iv.

Telephone number, and;

v.

E-mail address;

vi.

Tax ID number; and

vii.

Class or subclass listed in R9-10-102 for which licensing is requested;

Except for a home health agency, or hospice service agency, or behavioral health
facility, whether the health care institution is located within 1/4 mile of
agricultural land;

c.

Whether the health care institution is located in a leased facility;

d.

Whether the health care institution is ready for a licensing inspection by the
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Department;
e.

If the health care institution is not ready for a licensing inspection by the
Department, the date the health care institution will be ready for a licensing
inspection;

f.

Whether the applicant agrees to allow the Department to submit supplemental
requests for information under R9-10-108;

g.

Owner information including:
i.

The owner’s name, mailing address, telephone number, and e-mail
address;

ii.

Whether the owner is a sole proprietorship, a corporation, a partnership,
a limited liability partnership, a limited liability company, or a
governmental agency;

iii.

If the owner is a partnership or a limited liability partnership, the name of
each partner;

iv.

If the owner is a limited liability company, the name of the designated
manager or, if no manager is designated, the names of any two members
of the limited liability company;

v.

If the owner is a corporation, the name and title of each corporate officer;

vi.

If the owner is a governmental agency, the name and title of the
individual in charge of the governmental agency or the name of an
individual in charge of the health care institution designated in writing by
the individual in charge of the governmental agency;

vii.

Whether the owner or any person with 10% or more business interest in
the health care institution has had a license to operate a health care
institution denied, revoked, or suspended; the reason for the denial,
suspension, or revocation; the date of the denial, suspension, or
revocation; and the name and address of the licensing agency that denied,
suspended, or revoked the license;

viii.

Whether the owner or any person with 10% or more business interest in
the health care institution has had a health care professional license or
certificate denied, revoked, or suspended; the reason for the denial,
suspension, or revocation; the date of the denial, suspension, or
revocation; and the name and address of the licensing agency that denied,
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suspended, or revoked the license or certificate; and
ix.

The name, title, address, and telephone number of the owner’s statutory
agent or the individual designated by the owner to accept service of
process and subpoenas;

h.

The name and mailing address of the governing authority;

i.

The chief administrative officer’s:
i.

Name,

ii.

Title,

iii.

Highest educational degree, and

iv.

Work experience related to the health care institution class or subclass
for which licensing is requested; and

j.
2.

Signature required in A.R.S. § 36-422(B);

If the health care institution is located in a leased facility, a copy of the lease showing the
rights and responsibilities of the parties and exclusive rights of possession of the leased
facility;

3.

If applicable, a copy of the owner’s articles of incorporation, partnership or joint venture
documents, or limited liability documents;

4.

If applicable, the name and mailing address of each owner or lessee of any agricultural
land regulated under A.R.S. § 3-365 and a copy of the written agreement between the
applicant and the owner or lessee of agricultural land as prescribed in A.R.S. §
36-421(D);

5.

Except for a home health agency or a hospice service agency, one of the following:
a.

If the health care institution or a part of the health care institution is required by
this Chapter to comply with any of the physical plant codes and standards
incorporated by reference in A.A.C. R9-1-412 R9-10-104.01:
i.

An application packet for approval of architectural plans and
specifications in R9-10-104(A), or

ii.

Documentation of the Department’s approval of the health care
institution’s architectural plans and specifications approval in R9-10-104
R9-10-104(D); or

b.

If a no part of the health care institution or a part of the health care institution is
not required by this Chapter to comply with any of the physical plant codes and
standards incorporated by reference in A.A.C. R9-1-412 R9-10-104.01:
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i.

One of the following:
(1)

Documentation from the local jurisdiction of compliance with
applicable local building codes and zoning ordinances; or

(2)

If documentation from the local jurisdiction is not available,
documentation of the unavailability of the local jurisdiction
compliance and documentation of a general contractor’s
inspection of the facility that states the facility is safe for
occupancy as the applicable health care institution class or
subclass;

ii.

The licensed capacity requested by the applicant for the health care
institution;

iii.

If applicable, the licensed occupancy requested by the applicant for the
health care institution;

iv.

If applicable, the respite capacity requested by the applicant for the
health care institution;

v.

A site plan showing each facility, the property lines of the health care
institution, each street and walkway adjacent to the health care
institution, parking for the health care institution, fencing and each gate
on the health care institution premises, and, if applicable, each swimming
pool on the health care institution premises; and

vi.

A floor plan showing, for each story of a facility, the room layout, room
usage, each door and each window, plumbing fixtures, each exit, and the
location of each fire protection device;

B.

6.

The health care institution’s proposed scope of services; and

7.

The applicable application fee required by R9-10-106.

In addition to the initial license application requirements in this Section, an applicant shall
comply with the supplemental application requirements in specific rules in this Chapter for the
health care institution class or subclass for which licensing is requested.

C.

The Department shall approve or deny a license application in this Section according to
R9-10-108.

D.

A health care institution license is valid:
1.

Unless, as specified in A.R.S. §36-425(C):
a.

The Department revokes or suspends the license according to R9-10-112, or
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b.

The license is considered void because the licensee did not pay the applicable
fees in R9-10-106 according to R9-10-107; or

2.

Until a licensee voluntarily surrenders the license to the Department when terminating the
operation of the health care institution, according to R9-10-109(B).

R9-10-110.
A.

Modification of a Health Care Institution

A licensee shall submit a request for approval of a modification of a health care institution when
planning to make:
1.

An addition or removal of an authorized service;

2.

An addition or removal of a colocator;

3.

A change in a health care institution’s licensed capacity, licensed occupancy, respite
capacity, or the number of dialysis stations;

4.

A change in the physical plant, including facilities or equipment, that costs more than
$300,000; or

5.

A change in the building where a health care institution is located that affects compliance
with:
a.

Applicable physical plant codes and standards incorporated by reference in
A.A.C. R9-1-412 R9-10-104.01, or

b.

Physical plant requirements in the specific Article in this Chapter applicable to
the health care institution.

B.

A licensee of a health care institution that is required by this Chapter to comply with any of the
physical plant codes and standards incorporated by reference in A.A.C. R9-1-412 R9-10-104.01
shall submit an application packet, according to R9-10-104(A), for approval of architectural plans
and specifications for a modification of the health care institution described in subsection (A)(3)
through (5).

C.

A licensee of a health care institution shall submit a written request an application packet for a
modification of the health care institution in a Department-provided format that contains:
1.

The following information in a Department-provided format:
a.

The health care institution’s name, mailing address, e-mail address, and license
number;

b.

A narrative description of the modification, including as applicable:
i.

The services the licensee is requesting be added or removed as an
authorized service;

ii.

The name and license number of an associated licensed provider being
44

added or removed as a colocator;
iii.

The name and professional license number of an exempt health care
provider being added or removed as a colocator;

iv.

If an associated licensed provider or exempt health care provider is being
added as a colocator, the proposed scope of services;

v.

The current and proposed licensed capacity, licensed occupancy, respite
capacity, and number of dialysis stations;

v.

The change being made in the physical plant; and

vi.

The change being made that affects compliance with applicable physical
plant codes and standards incorporated by reference in A.A.C. R9-1-412
R9-10-104.01; and

c.

The name and e-mail address of the health care institution’s administrator’s or
individual representing the health care institution as designated in according to
A.R.S. § 36-422 and the dated signature of the administrator or individual; and

4.

One of the following:
a.

For a health care institution that is required to comply with the physical plant
codes and standards incorporated by reference in A.A.C. R9-10-412
R9-10-104.01 for the building, documentation of the health care institution’s
architectural plans and specifications approval in R9-10-104; or

b.

For a health care institution that is not required to comply with the physical plant
codes and standards, documentation that demonstrates that the requested
modification complies with applicable requirements in this Chapter.

2.

Documentation that demonstrates that the requested modification complies with
applicable requirements in this Chapter, including as applicable:
a.

A floor plan showing the location of each colocator’s proposed treatment area
and the areas of the collaborating outpatient treatment center’s premises shared
with a colocator;

b.

For a change in the licensed capacity, licensed occupancy, respite capacity, or
number of dialysis stations or a modification of the physical plant:
i.

A floor plan showing, for each story of the facility affected by the
modification, the room layout, room usage, each door and each window,
plumbing fixtures, each exit, and the location of each fire protection
device; or
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ii.

For a health care institution or part of the health care institution that is
required to comply with the physical plant codes and standards
incorporated by reference in A.A.C. R9-1-412 R9-10-104.01 or the
building, documentation of the Department’s approval of the health care
institution’s architectural plans and specifications in R9-10-104(D); and

c.
3.

Any other documentation to support the requested modification; and

If applicable, a copy of the written agreement the associated licensed provider or exempt
health care provider has with the collaborating outpatient treatment center.

D.

The Department shall approve or deny a request for a modification described in subsection (B)
(C) according to R9-10-108.

E.

A licensee shall not implement a modification described in subsection (B) (C) until an approval or
amended license is issued by the Department.
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ARTICLE 2. HOSPITALS
R9-10-217.
A.

Emergency Services

An administrator of a general hospital or a rural general hospital shall ensure that:
1.

Emergency services are provided 24 hours a day in a designated area of the hospital;

2.

Emergency services are provided as an organized service under the direction of a medical
staff member;

3.

The scope and extent of emergency services offered are documented in the hospital’s
scope of services;

4.

Emergency services are provided to an individual, including a woman in active labor,
requesting emergency services;

5.

If emergency services cannot be provided at the hospital to meet the needs of a patient in
an emergency, measures and procedures are implemented to minimize risk to the patient
until the patient is transported or transferred to another hospital;

6.

A roster of on-call medical staff members is available in the emergency services area;

7.

There is a chronological log of emergency services provided to patients that includes:

8.

a.

The patient’s name;

b.

The date, time, and mode of arrival; and

c.

The disposition of the patient including discharge, transfer, or admission; and

The chronological log required in subsection (A)(7) is maintained:
a.

In the emergency services area for at least 12 months after the date of the
emergency services; and

b.
B.

By the hospital for at least an additional four years.

An administrator of a special hospital that provides emergency services shall comply with
subsection (A).

C.

An administrator of a hospital that provides emergency services, but does not provide perinatal
organized services, shall ensure that emergency perinatal services are provided within the
hospital’s capabilities to meet the needs of a patient and a neonate, including the capability to
deliver a neonate and to keep the neonate warm until transfer to a hospital providing perinatal
organized services.

D.

An administrator of a hospital that provides emergency services shall ensure that a room used for
seclusion in a designated area of the hospital used for providing emergency services, complies
with applicable physical plant health and safety codes and standards for seclusion rooms a secure
hold room as described in the American Institute of Architects and Facilities Guidelines Institute,
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Guidelines for Design and Construction of Health Care Facilities, incorporated by reference in
A.A.C. R9-1-412 R9-10-104.01.
R9-10-228.
A.

Multi-organized Service Unit

A governing authority may designate the following as a multi-organized service unit:
1.

An adult unit that provides both intensive care services and medical and nursing services
other than intensive care services,

2.

A pediatric unit that provides both intensive care services and medical and nursing
services other than intensive care services,

3.

A unit that provides both perinatal services and intensive care services for obstetrical
patients,

4.

A unit that provides both intensive care services for neonates and a continuing care
nursery, or

5.
B.

A unit that provides medical and nursing services to adult and pediatric patients.

An administrator shall ensure that:
1.

For a patient in a multi-organized service unit, a medical staff member designates in the
patient’s medical record which organized service is to be provided to the patient;

2.

A multi-organized service unit is in compliance with the requirements in this Article that
would apply if each organized service were offered as a single organized service unit; and

3.

A multi-organized service unit and each bed in the unit are in compliance with physical
plant health and safety codes and standards incorporated by reference in A.A.C. R9-1-412
R9-10-104.01 for all organized services provided in the multi-organized service unit.

R9-10-234.
A.

Physical Plant Standards

An administrator shall ensure that:
1.

A hospital complies with the applicable physical plant health and safety codes and
standards incorporated by reference in A.A.C. R9-1-412 R9-10-104.01 in effect on the
date the hospital submitted, according to R9-10-104, an application for an approval of
architectural plans and specifications to the Department;

2.

A hospital’s premises or any part of the hospital premises is not leased to or used by
another person;

3.

A unit with inpatient beds is not used as a passageway to another health care institution;
and

4.
B.

A hospital’s premises are not licensed as more than one health care institution.

An administrator shall:
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1.

Obtain a fire inspection conducted according to the time-frame established by the local
fire department or the State Fire Marshal,

2.

Make any repairs or corrections stated on the inspection report, and

3.

Maintain documentation of a current fire inspection report.
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ARTICLE 3. BEHAVIORAL HEALTH INPATIENT FACILITIES
R9-10-322.
A.

Emergency and Safety Standards

An administrator shall ensure that a behavioral health inpatient facility has:
1.

A fire alarm system installed according to the National Fire Protection Association 72:
National Fire Alarm and Signaling Code, incorporated by reference in A.A.C. R9-1-412
R9-10-104.01, and a sprinkler system installed according to the National Fire Protection
Association 13 Standard for the Installation of Sprinkler Systems, incorporated by
reference in A.A.C. R9-1-412 R9-10-104.01, that are in working order; or

2.

An alternative method to ensure a patient’s safety, documented and approved by the local
jurisdiction.

B.

An administrator shall ensure that:
1.

A disaster plan is developed, documented, maintained in a location accessible to
personnel members and other employees, and, if necessary, implemented that includes:
a.

When, how, and where patients will be relocated;

b.

How a patient’s medical record will be available to individuals providing services
to the patient during a disaster;

c.

A plan to ensure each patient’s medication will be available to administer to the
patient during a disaster; and

d.

A plan for obtaining food and water for individuals present in the behavioral
health inpatient facility or the behavioral health inpatient facility’s relocation site
during a disaster;

2.

The disaster plan required in subsection (B)(1) is reviewed at least once every 12 months;

3.

Documentation of a disaster plan review required in subsection (B)(2) is created, is
maintained for at least 12 months after the date of the disaster plan review, and includes:
a.

The date and time of the disaster plan review;

b.

The name of each personnel member, employee, volunteer, or student
participating in the disaster plan review;

4.

c.

A critique of the disaster plan review; and

d.

If applicable, recommendations for improvement;

A disaster drill for employees is conducted on each shift at least once every three months
and documented;

5.

An evacuation drill for employees and patients:
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a.

Is conducted at least once every six months; and

b.

Includes all individuals on the premises except for:
i.

A patient whose medical record contains documentation that evacuation
from the behavioral health inpatient facility would cause harm to the
patient, and

ii.

Sufficient personnel members to ensure the health and safety of patients
not evacuated according to subsection (B)(5)(b)(i);

6.

Documentation of each evacuation drill is created, is maintained for at least 12 months
after the date of the evacuation drill, and includes:
a.

The date and time of the evacuation drill;

b.

The amount of time taken for employees and patients to evacuate to a designated
area;

c.

7.

If applicable:
i.

An identification of patients needing assistance for evacuation, and

ii.

An identification of patients who were not evacuated;

d.

Any problems encountered in conducting the evacuation drill; and

e.

Recommendations for improvement, if applicable; and

An evacuation path is conspicuously posted on each hallway of each floor of the
behavioral health inpatient facility.

C.

An administrator shall:
1.

Obtain a fire inspection conducted according to the time-frame established by the local
fire department or the State Fire Marshal,

2.

Make any repairs or corrections stated on the fire inspection report, and

3.

Maintain documentation of a current fire inspection.
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ARTICLE 4. NURSING CARE INSTITUTIONS
R9-10-426.
A.

Physical Plant Standards

An administrator shall ensure that:
1.

A nursing care institution complies with:
a.

The applicable physical plant health and safety codes and standards, incorporated
by reference in A.A.C. R9-1-412 R9-10-104.01, that were in effect on the date
the nursing care institution submitted architectural plans and specifications to the
Department for approval according to R9-10-104; and

b.

The requirements for Existing Health Care Occupancies in National Fire
Protection Association 101, Life Safety Code, incorporated by reference in
A.A.C. R9-1-412 R9-10-104.01;

2.

3.

The premises and equipment are sufficient to accommodate:
a.

The services stated in the nursing care institution’s scope of services, and

b.

An individual accepted as a resident by the nursing care institution;

A nursing care institution is ventilated by windows or mechanical ventilation, or a
combination of both;

4.

The corridors are equipped with handrails on each side that are firmly attached to the
walls and are not in need of repair;

5.

No more than two individuals reside in a resident room unless:
a.

The nursing care institution was operating before October 31, 1982; and

b.

The resident room has not undergone a modification as defined in A.R.S. §
36-401;

6.

A resident has a separate bed, a nurse call system, and furniture to meet the resident’s
needs in a resident room or suite of rooms;

7.

A resident room has:
a.

A window to the outside with window coverings for controlling light and visual
privacy, and the location of the window permits a resident to see outside from a
sitting position;

b.

A closet with clothing racks and shelves accessible to the resident; and

c.

If the resident room contains more than one bed, a curtain or similar type of
separation between the beds for privacy; and

8.

A resident room or a suite of rooms:
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B.

a.

Is accessible without passing through another resident’s room; and

b.

Does not open into any area where food is prepared, served, or stored.

If a swimming pool is located on the premises, an administrator shall ensure that:
1.

The swimming pool is enclosed by a wall or fence that:
a.

Is at least five feet in height as measured on the exterior of the wall or fence;

b.

Has no vertical openings greater that four inches across;

c.

Has no horizontal openings, except as described in subsection (B)(1)(e);

d.

Is not chain-link;

e.

Does not have a space between the ground and the bottom fence rail that exceeds
four inches in height; and

f.

2.
C.

Has a self-closing, self-latching gate that:
i.

Opens away from the swimming pool,

ii.

Has a latch located at least 54 inches from the ground, and

iii.

Is locked when the swimming pool is not in use; and

A life preserver or shepherd’s crook is available and accessible in the pool area.

An administrator shall ensure that a spa that is not enclosed by a wall or fence as described in
subsection (B)(1) is covered and locked when not in use.
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ARTICLE 5. RECOVERY CARE CENTERS
R9-10-518.
A.

Physical Plant Standards

An administrator shall ensure that recovery care center’s patient rooms and service areas comply
with the applicable physical plant health and safety codes and standards, incorporated by
reference in A.A.C. R9-1-412(A)(2)(b) R9-10-104.01, in effect on the date the recovery care
center submitted architectural plans and specifications to the Department for approval, according
to R9-10-104.

B.

C.

An administrator shall ensure that the premises and equipment are sufficient to accommodate:
1.

The services stated in the recovery care center’s scope of services; and

2.

An individual accepted as a patient by the recovery care center.

An administrator shall ensure that the recovery care center does not allow more than two beds per
room.
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ARTICLE 6. HOSPICES
R9-10-618.
A.

Physical Plant Standards for a Hospice Inpatient Facility

An administrator shall ensure that a hospice inpatient facility complies with applicable
requirements for Health Care Occupancies in National Fire Protection Association 101, Life
Safety Code physical plant health and safety codes and standards, incorporated by reference in
A.A.C. R9-1-412 R9-10-104.01.

B.

An administrator of a hospice inpatient facility shall ensure that the premises and equipment are
sufficient to accommodate:

C.

1.

The services stated in the hospice inpatient facility’s scope of services, and

2.

An individual accepted as a patient by the hospice inpatient facility.

An administrator of a hospice inpatient facility shall ensure that a patient’s sleeping area:
1.

Is shared by no more than four patients;

2.

Measures at least 80 square feet of floor space per patient, not including a closet;

3.

Has walls from floor to ceiling;

4.

Contains a door that opens into a hallway, common area, or outdoors;

5.

Is at or above ground level;

6.

Is vented to the outside of the hospice inpatient facility;

7.

Has a working thermometer for measuring the temperature in the sleeping area;

8.

For each patient, has a:

9.

a.

Bed,

b.

Bedside table,

c.

Bedside chair,

d.

Reading light,

e.

Privacy screen or curtain, and

f.

Closet or drawer space;

Is equipped with a bell, intercom, or other mechanical means for a patient to alert a
personnel member;

10.

Is no farther than 20 feet from a room containing a toilet and a sink;

11.

Is not used as a passageway to another sleeping area, a toilet room, or a bathing room;

12.

Contains one of the following to provide sunlight:
a.

A window to the outside of the hospice inpatient facility, or

b.

A transparent or translucent door to the outside of the hospice inpatient facility;
and
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13.

Has coverings for windows and for transparent or translucent doors that provide patient
privacy.

D.

An administrator of a hospice inpatient facility shall ensure that there is:
1.

For every six patients, a toilet room that contains:
a.

At least one working toilet that flushes and has a seat;

b.

At least one working sink with running water;

c.

Soap for hand washing;

d.

Paper towels or a mechanical air hand dryer;

e.

Grab bars attached to a wall that an individual may hold onto to assist the
individual in becoming or remaining erect;

f.

A mirror;

g.

Lighting;

h.

Space for a personnel member to assist a patient;

i.

A bell, intercom, or other mechanical means for a patient to alert a personnel
member; and

j.

An operable window to the outside of the hospice inpatient facility or other
means of ventilation;

2.

For every 12 patients, at least one working bathtub or shower accessible to a wheeled
shower chair, with a slip-resistant surface, located in a toilet room or in a separate bathing
room;

3.

For a patient occupying a sleeping area with one or more other patients, a separate room
in which the patient can meet privately with family members;

4.

Space in a lockable closet, drawer, or cabinet for a patient to store the patient’s private or
valuable items;

5.

A room other than a sleeping area that can be used for social activities;

6.

Sleeping accommodations for family members;

7.

A designated toilet room, other than a patient toilet room, for personnel and visitors that:
a.

Provides privacy; and

b.

Contains:
i.

A working sink with running water,

ii.

A working toilet that flushes and has a seat,

iii.

Toilet tissue,

iv.

Soap for hand washing,
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8.

v.

Paper towels or a mechanical air hand dryer,

vi.

Lighting, and

vii.

A window that opens or another means of ventilation;

If the hospice inpatient facility has a kitchen with a stove or oven, a mechanism to vent
the stove or oven to the outside of the hospice inpatient facility; and

9.

Space designated for administrative responsibilities that is separate from sleeping areas,
toilet rooms, bathing rooms, and drug storage areas.
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ARTICLE 7. BEHAVIORAL HEALTH RESIDENTIAL FACILITIES
R9-10-720.
A.

Emergency and Safety Standards

Except for an outdoor behavioral health care program provided by a behavioral health residential
facility, an administrator shall ensure that a behavioral health residential facility has:
1.

A fire alarm system installed according to the National Fire Protection Association 72:
National Fire Alarm and Signaling Code, incorporated by reference in A.A.C. R9-1-412
R9-10-104.01, and a sprinkler system installed according to the National Fire Protection
Association 13: Standard for the Installation of Sprinkler Systems, incorporated by
reference in A.A.C. R9-1-412 R9-10-104.01, that are in working order; or

2.

An alternative method to ensure resident’s safety that is documented and approved by the
local jurisdiction.

B.

Except for an outdoor behavioral health care program provided by a behavioral health residential
facility, an administrator shall ensure that:
1.

A disaster plan is developed, documented, maintained in a location accessible to
personnel members and other employees, and, if necessary, implemented that includes:
a.

When, how, and where residents will be relocated;

b.

How each resident’s medical record will be available to individuals providing
services to the resident during a disaster;

c.

A plan to ensure each resident’s medication will be available to administer to the
resident during a disaster; and

d.

A plan for obtaining food and water for individuals present in the behavioral
health residential facility, under the care and supervision of personnel members,
or in the behavioral health residential facility’s relocation site during a disaster;

2.

The disaster plan required in subsection (B)(1) is reviewed at least once every 12 months;

3.

Documentation of a disaster plan review required in subsection (B)(2) is created, is
maintained for at least 12 months after the date of the disaster plan review, and includes:
a.

The date and time of the disaster plan review;

b.

The name of each personnel member, employee, or volunteer participating in the
disaster plan review;

4.

c.

A critique of the disaster plan review; and

d.

If applicable, recommendations for improvement;

A disaster drill for employees is conducted on each shift at least once every three months
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and documented;
5.

An evacuation drill for employees and residents on the premises is conducted at least
once every six months on each shift;

6.

Documentation of each evacuation drill is created, is maintained for 12 months after the
date of the evacuation drill, and includes:
a.

The date and time of the evacuation drill;

b.

The amount of time taken for all employees and residents to evacuate the
behavioral health residential facility;

7.

c.

Names of employees participating in the evacuation drill;

d.

An identification of residents needing assistance for evacuation;

e.

Any problems encountered in conducting the evacuation drill; and

f.

Recommendations for improvement, if applicable; and

An evacuation path is conspicuously posted on each hallway of each floor of the
behavioral health residential facility.

C.

An administrator shall:
1.

Obtain a fire inspection conducted according to the time-frame established by the local
fire department or the State Fire Marshal,

2.

Make any repairs or corrections stated on the fire inspection report, and

3.

Maintain documentation of a current fire inspection.
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ARTICLE 8. ASSISTED LIVING FACILITIES
R9-10-815.
A.

Directed Care Services

A manager shall ensure that a resident’s representative is designated for a resident who is unable
to direct self-care.

B.

A manager of an assisted living facility authorized to provide directed care services shall not
accept or retain a resident who, except as provided in R9-10-814(B)(2):
1.

Is confined to a bed or chair because of an inability to ambulate even with assistance; or

2.

Has a stage 3 or stage 4 pressure sore, as determined by a registered nurse or medical
practitioner.

C.

In addition to the requirements in R9-10-808(A)(3), a manager shall ensure that the service plan
for a resident receiving directed care services includes:
1.

The requirements in R9-10-814(F)(1) through (3);

2.

If applicable, the determination in R9-10-814(B)(2)(b) R9-10-814(B)(2)(b)(iii);

3.

Cognitive stimulation and activities to maximize functioning;

4.

Strategies to ensure a resident’s personal safety;

5.

Encouragement to eat meals and snacks;

6.

Documentation:
a.

Of the resident’s weight, or

b.

From a medical practitioner stating that weighing the resident is contraindicated;
and

7.

Coordination of communications with the resident’s representative, family members, and,
if applicable, other individuals identified in the resident's service plan.

D.

A manager shall ensure that an employee does not provide non-prescription medication to a
resident receiving directed care services unless the resident has an order from a medical
practitioner for the non-prescription medication.

E.

A manager shall ensure that:
1.

A bell, intercom, or other mechanical means to alert employees to a resident’s needs or
emergencies is available in a bedroom being used by a resident receiving directed care
services; or

2.

An assisted living facility has implemented another means to alert a caregiver or assistant
caregiver to a resident’s needs or emergencies.

F.

A manager of an assisted living facility authorized to provide directed care services shall ensure
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that:
1.

Policies and procedures are established, documented, and implemented that ensure the
safety of a resident who may wander;

2.

There is a means of exiting the facility for a resident who does not have a key, special
knowledge for egress, or the ability to expend increased physical effort that meets one of
the following:
a.

b.

Provides access to an outside area that:
i.

Allows the resident to be at least 30 feet away from the facility, and

ii.

Controls or alerts employees of the egress of a resident from the facility;

Provides access to an outside area:
i.

From which a resident may exit to a location at least 30 feet away from
the facility, and

ii.

Controls or alerts employees of the egress of a resident from the facility;
or

c.

Uses a mechanism that meets the Special Egress-Control Devices provisions in
the Uniform International Building Code incorporated by reference in A.A.C.
R9-1-412 R9-10-104.01; and

3.

A caregiver or an assistant caregiver complies with the requirements for incidents in
R9-10-804 when a resident who is unable to direct self-care wanders into an area not
designated by the governing authority for use by the resident.

R9-10-818.
A.

Emergency and Safety Standards

A manager shall ensure that:
1.

A disaster plan is developed, documented, maintained in a location accessible to
caregivers and assistant caregivers, and, if necessary, implemented that includes:
a.

When, how, and where residents will be relocated;

b.

How a resident’s medical record will be available to individuals providing
services to the resident during a disaster;

c.

A plan to ensure each resident’s medication will be available to administer to the
resident during a disaster; and

d.

A plan for obtaining food and water for individuals present in the assisted living
facility or the assisted living facility’s relocation site during a disaster;

2.

The disaster plan required in subsection (A)(1) is reviewed at least once every 12 months;

3.

Documentation of the disaster plan review required in subsection (A)(2) includes:
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4.

a.

The date and time of the disaster plan review;

b.

The name of each employee or volunteer participating in the disaster plan review;

c.

A critique of the disaster plan review; and

d.

If applicable, recommendations for improvement;

A disaster drill for employees is conducted on each shift at least once every three months
and documented;

5.

An evacuation drill for employees and residents:
a.

Is conducted at least once every six months; and

b.

Includes all individuals on the premises except for:
i.

A resident whose medical record contains documentation that evacuation
from the assisted living facility would cause harm to the resident, and

ii.

Sufficient caregivers to ensure the health and safety of residents not
evacuated according to subsection (A)(5)(b)(i);

6.

Documentation of each evacuation drill is created, is maintained for at least 12 months
after the date of the evacuation drill, and includes:
a.

The date and time of the evacuation drill;

b.

The amount of time taken for employees and residents to evacuate the assisted
living facility;

c.

7.

If applicable:
i.

An identification of residents needing assistance for evacuation, and

ii.

An identification of residents who were not evacuated;

d.

Any problems encountered in conducting the evacuation drill; and

e.

Recommendations for improvement, if applicable; and

An evacuation path is conspicuously posted in each hallway of each floor of the assisted
living facility.

B.

A manager shall ensure that:
1.

A resident receives orientation to the exits from the assisted living facility and the route
to be used when evacuating the assisted living facility within 24 hours after the resident’s
acceptance by the assisted living facility, and

2.
C.

The resident’s orientation is documented.

A manager shall ensure that a first-aid kit is maintained in the assisted living facility in a location
accessible to caregivers and assistant caregivers.

D.

When a resident has an accident, emergency, or injury that results in the resident needing medical
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services, a manager shall ensure that a caregiver or an assistant caregiver:
1.

Immediately notifies the resident’s emergency contact and primary care provider; and

2.

Documents the following:
a.

The date and time of the accident, emergency, or injury;

b.

A description of the accident, emergency, or injury;

c.

The names of individuals who observed the accident, emergency, or injury;

d.

The actions taken by the caregiver or assistant caregiver;

e.

The individuals notified by the caregiver or assistant caregiver; and

f.

Any action taken to prevent the accident, emergency, or injury from occurring in
the future.

E.

A manager of an assisted living center shall ensure that:
1.

Unless the assisted living center has documentation of having received an exception from
the Department before October 1, 2013, in the areas of the assisted living center
providing personal care services or directed care services:
a.

A fire alarm system is installed according to the National Fire Protection
Association 72: National Fire Alarm and Signaling Code, incorporated by
reference in A.A.C. R9-1-412 R9-10-104.01, and is in working order; and

b.

A sprinkler system is installed according to the National Fire Protection
Association 13: Standard for the Installation of Sprinkler Systems, incorporated
by reference in A.A.C. R9-1-412 R9-10-104.01, and is in working order;

2.

For the areas of the assisted living center providing only supervisory care services:
a.

A fire alarm system and a sprinkler system meeting the requirements in
subsection (E)(1) are installed and in working order, or

b.
3.

The assisted living center complies with the requirements in subsection (F);

A fire inspection is conducted by a local fire department or the State Fire Marshal before
initial licensing and according to the time-frame established by the local fire department
or the State Fire Marshal;

F.

4.

Any repairs or corrections stated on the fire inspection report are made; and

5.

Documentation of a current fire inspection is maintained.

A manager of an assisted living home shall ensure that:
1.

A fire extinguisher that is labeled as rated at least 2A-10-BC by the Underwriters
Laboratories is mounted and maintained in the assisted living home;

2.

A disposable fire extinguisher is replaced when its indicator reaches the red zone;
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3.

A rechargeable fire extinguisher:
a.

Is serviced at least once every 12 months, and

b.

Has a tag attached to the fire extinguisher that specifies the date of the last
servicing and the identification of the person who serviced the fire extinguisher;

4.

Except as provided in subsection (G):
a.

A smoke detector is:
i.

Installed in each bedroom, hallway that adjoins a bedroom, storage room,
laundry room, attached garage, and room or hallway adjacent to the
kitchen, and other places recommended by the manufacturer;

ii.

Either battery operated or, if hard-wired into the electrical system of the
assisted living home, has a back-up battery;

b.

iii.

In working order; and

iv.

Tested at least once a month; and

Documentation of the test required in subsection (F)(4)(a)(iv) is maintained for at
least 12 months after the date of the test;

5.

An appliance, light, or other device with a frayed or spliced electrical cord is not used at
the assisted living home; and

6.

An electrical cord, including an extension cord, is not run under a rug or carpeting, over a
nail, or from one room to another at the assisted living home.

G.

A manager of an assisted living home may use a fire alarm system and a sprinkler system to
ensure the safety of residents if the fire alarm system and sprinkler system:
1.

Are installed and in working order, and

2.

Meet the requirements in subsection (E)(1).

R9-10-820.
A.

Physical Plant Standards

A manager shall ensure that an assisted living center complies with the applicable physical plant
health and safety codes and standards, incorporated by reference in A.A.C. R9-1-412
R9-10-104.01, that:
1.

Are applicable to the level of services planned to be provided or being provided; and

2.

Were in effect on the date the assisted living facility submitted architectural plans and
specifications to the Department for approval, according to R9-10-104.

B.

A manager shall ensure that:
1.

The premises and equipment are sufficient to accommodate:
a.

The services stated in the assisted living facility’s scope of services, and
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b.
2.

An individual accepted as a resident by the assisted living facility;

A common area for use by residents is provided that has sufficient space and furniture to
accommodate the recreational and socialization needs of residents;

3.

A dining area has sufficient space and tables and chairs to accommodate the needs of the
residents;

4.

5.

6.

At least one bathroom is accessible from a common area and:
a.

May be used by residents and visitors;

b.

Provides privacy when in use; and

c.

Contains the following:
i.

At least one working sink with running water,

ii.

At least one working toilet that flushes and has a seat,

iii.

Toilet tissue for each toilet,

iv.

Soap in a dispenser accessible from each sink,

v.

Paper towels in a dispenser or a mechanical air hand dryer,

vi.

Lighting, and

vii.

A window that opens or another means of ventilation;

An outside activity space is provided and available that:
a.

Is on the premises,

b.

Has a hard-surfaced section for wheelchairs, and

c.

Has an available shaded area;

Exterior doors are equipped with ramps or other devices to allow use by a resident using
a wheelchair or other assistive device; and

7.

The key to the door of a lockable bathroom, bedroom, or residential unit is available to a
manager, caregiver, and assistant caregiver.

C.

A manager shall ensure that:
1.

For every eight residents there is at least one working toilet that flushes and has a seat and
one sink with running water;

2.

For every eight residents there is at least one working bathtub or shower; and

3.

A resident bathroom provides privacy when in use and contains:
a.

A mirror;

b.

Toilet tissue for each toilet;

c.

Soap accessible from each sink;

d.

Paper towels in a dispenser or a mechanical air hand dryer for a bathroom that is
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not in a residential unit and used by more than one resident;
e.

A window that opens or another means of ventilation;

f.

Grab bars for the toilet and, if applicable, the bathtub or shower and other
assistive devices, if required to provide for resident safety; and

g.

Nonporous surfaces for shower enclosures and slip-resistant surfaces in tubs and
showers.

D.

A manager shall ensure that:
1.

Each resident is provided with a sleeping area in a residential unit or a bedroom;

2.

For an assisted living home, a resident’s sleeping area is on the ground floor of the
assisted living home unless:
a.

The resident is able to direct self-care;

b.

The resident is ambulatory without assistance; and

c.

There are at least two unobstructed, usable exits to the outside from the sleeping
area that the resident is capable of using;

3.

Except as provided in subsection (E), no more than two individuals reside in a residential
unit or bedroom;

4.

A resident’s sleeping area:
a.

Is not used as a common area;

b.

Is not used as a passageway to a common area, another sleeping area, or common
bathroom unless the resident’s sleeping area:
i.

Was used as a passageway to a common area, another sleeping area, or
common bathroom before October 1, 2013; and

ii.

Written consent is obtained from the resident or the resident’s
representative;

5.

c.

Is constructed and furnished to provide unimpeded access to the door;

d.

Has floor-to-ceiling walls with at least one door;

e.

Has access to natural light through a window or a glass door to the outside; and

f.

Has a window or door that can be used for direct egress to outside the building;

If a resident’s sleeping area is in a bedroom, the bedroom has:
a.

For a private bedroom, at least 80 square feet of floor space, not including a
closet or bathroom;

b.

For a shared bedroom, at least 60 square feet of floor space for each individual
occupying the shared bedroom, not including a closet or bathroom; and
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c.
6.

A door that opens into a hallway, common area, or outdoors;

If a resident’s sleeping area is in a residential unit, the residential unit has:
a.

Except as provided in subsection (E)(2), at least 220 square feet of floor space,
not including a closet or bathroom, for one individual residing in the residential
unit and an additional 100 square feet of floor space, not including a closet or
bathroom, for each additional individual residing in the residential unit;

b.

An individually keyed entry door;

c.

A bathroom that provides privacy when in use and contains:
i.

A working toilet that flushes and has a seat;

ii.

A working sink with running water;

iii.

A working bathtub or shower;

iv.

Lighting;

v.

A mirror;

vi.

A window that opens or another means of ventilation;

vii.

Grab bars for the toilet and, if applicable, the bathtub or shower and other
assistive devices, if required to provide for resident safety; and

viii.

Nonporous surfaces for shower enclosures and slip-resistant surfaces in
bathtubs and showers;

d.

A resident-controlled thermostat for heating and cooling;

e.

A kitchen area equipped with:

f.

7.

i.

A working sink and refrigerator,

ii.

A cooking appliance that can be removed or disconnected,

iii.

Space for food preparation, and

iv.

Storage for utensils and supplies; and

If not furnished by a resident:
i.

An armchair, and

ii.

A table where a resident may eat a meal; and

If not furnished by a resident, each sleeping area has:
a.

A bed, at least 36 inches in width and 72 inches in length, consisting of at least a
frame and mattress that is clean and in good repair;

b.

Clean linen, including a mattress pad, sheets large enough to tuck under the
mattress, pillows, pillow cases, a bedspread, waterproof mattress covers as
needed, and blankets to ensure warmth and comfort for the resident;
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E.

c.

Sufficient light for reading;

d.

Storage space for clothing;

e.

Individual storage space for personal effects; and

f.

Adjustable window covers that provide resident privacy.

A manager may allow more than two individuals to reside in a residential unit or bedroom if:
1.

There is at least 60 square feet for each individual living in the bedroom;

2.

There is at least 100 square feet for each individual living in the residential unit; and

3.

The manager has documentation that the assisted living facility has been operating since
before November 1, 1998, with more than two individuals living in the residential unit or
bedroom.

F.

If there is a swimming pool on the premises of the assisted living facility, a manager shall ensure
that:
1.

Unless the assisted living facility has documentation of having received an exception
from the Department before October 1, 2013, the swimming pool is enclosed by a wall or
fence that:
a.

Is at least five feet in height as measured on the exterior of the wall or fence;

b.

Has no vertical openings greater that four inches across;

c.

Has no horizontal openings, except as described in subsection (F)(1)(e);

d.

Is not chain-link;

e.

Does not have a space between the ground and the bottom fence rail that exceeds
four inches in height; and

f.

2.

Has a self-closing, self-latching gate that:
i.

Opens away from the swimming pool,

ii.

Has a latch located at least 54 inches from the ground, and

iii.

Is locked when the swimming pool is not in use;

A life preserver or shepherd’s crook is available and accessible in the swimming pool
area; and

3.
G.

Pool safety requirements are conspicuously posted in the swimming pool area.

A manager shall ensure that a spa that is not enclosed by a wall or fence as described in
subsection (F)(1) is covered and locked when not in use.
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ARTICLE 9. OUTPATIENT SURGICAL CENTERS
R9-10-918.
A.

Physical Plant Standards

An administrator shall ensure that the outpatient surgical center complies with the applicable
physical plant health and safety codes and standards, incorporated by reference in A.A.C.
R9-1-412 R9-10-104.01, that were in effect on the date the outpatient surgical center submitted
architectural plans and specifications to the Department for approval according to R9-10-104.

B.

C.

An administrator shall ensure that the premises and equipment are sufficient to accommodate:
1.

The services stated in the outpatient surgical center’s scope of services, and

2.

An individual accepted as a patient by the outpatient surgical center.

An administrator shall ensure that:
1.

There are two recovery beds for each operating room, for up to four operating rooms,
whenever general anesthesia is administered;

2.

One additional recovery bed is available for each additional operating room; and

3.

Recovery beds are located in a space that provides for a minimum of 70 square feet per
bed, allowing three feet or more between beds and between the sides of a bed and the
wall.

D.

An administrator may provide chairs in the recovery room area that allow a patient to recline for
patients who have not received general anesthesia.

E.

An administrator shall ensure that the following are available in the surgical suite:
1.

Oxygen and the means of administration;

2.

Mechanical ventilator assistance equipment including airways, manual breathing bag, and
suction apparatus;

3.

Cardiac monitor;

4.

Defibrillator; and

5.

Cardiopulmonary resuscitation drugs as determined by the policies and procedures.
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ARTICLE 10. OUTPATIENT TREATMENT CENTERS
R9-10-1018.
A.

Dialysis Services

In addition to the definitions in A.R.S. § 36-401, R9-10-101, and R9-10-1001, the following
definitions apply in this Section:
1.

“Caregiver” means an individual designated by a patient or a patient’s representative to
perform self-dialysis in the patient’s stead.

2.

“Chief clinical officer” means a physician appointed to provide direction for dialysis
services provided by an outpatient treatment center.

3.

“Long-term care plan” means a written plan of action for a patient with kidney failure
that is developed to achieve long-term optimum patient outcome.

4.

“Modality” means a method of treatment for kidney failure, including transplant,
hemodialysis, and peritoneal dialysis.

5.

“Nutritional assessment” means an analysis of a patient’s weight, height, lifestyle,
medication, mobility, food and fluid intake, and diagnostic procedures to identify
conditions and behaviors that indicate whether the patient’s nutritional needs are being
met.

6.

“Patient care plan” means a written document for a patient receiving dialysis that
identifies the patient’s needs for medical services, nursing services, and health-related
services and the process by which the medical services, nursing services, or health-related
services will be provided to the patient.

7.

“Peritoneal dialysis” means the process of using the peritoneal cavity for removing waste
products by fluid exchange.

8.

“Psychosocial evaluation” means an analysis of an individual’s mental and social
conditions to determine the individual’s need for social work services.

9.

“Reprocessing” means cleaning and sterilizing a dialyzer previously used by a patient so
that the dialyzer can be reused by the same patient.

10.

“Self-dialysis” means dialysis performed by a patient or a caregiver on the patient’s body.

11.

“Social worker” means an individual licensed according to A.R.S. Title 32, Chapter 33 to
engage in the “practice of social work” as defined in A.R.S. § 32-3251.

12.

“Stable means” that a patient’s blood pressure, temperature, pulse, respirations, and
diagnostic procedure results are within medically recognized acceptable ranges or
consistent with the patient’s usual medical condition so that medical intervention is not
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indicated.
13.

“Transplant surgeon” means a physician who:
a.

Is board eligible or board certified in general surgery or urology by a professional
credentialing board, and

b.

Has at least 12 months of training or experience performing renal transplants and
providing care for patients with renal transplants.

B.

A governing authority of an outpatient treatment center that is authorized to provide dialysis
services shall:
1.

Ensure that the administrator appointed as required in R9-10-1003(B)(3) has at least 12
months of experience in an outpatient treatment center providing dialysis services; and

2.

Appoint a chief clinical officer to direct the dialysis services provided by or at the
outpatient treatment center who is a physician who:
a.

Is board eligible or board certified in internal medicine or pediatrics by a
professional credentialing board, and

b.
C.

Has at least 12 months of experience or training in providing dialysis services.

An administrator of an outpatient treatment center that is authorized to provide dialysis services
shall ensure that:
1.

In addition to the policies and procedures required in R9-10-1003(D), policies and
procedures are established, documented, and implemented to protect the health and safety
of a patient that cover:

2.

a.

Long-term care plans and patient care plans,

b.

Assigning a patient an identification number,

c.

Personnel members’ response to a patient’s adverse reaction during dialysis, and

d.

Personnel members’ response to an equipment malfunction during dialysis;

A personnel member complies with the requirements in A.R.S. § 36-423 and R9-10-114
for hemodialysis technicians and hemodialysis technician trainees, if applicable;

3.

A personnel member completes basic cardiopulmonary resuscitation training specific to
the age of the patients receiving dialysis from the outpatient treatment center:
a.

Before providing dialysis services, and

b.

At least once every 12 months after the initial date of employment or volunteer
service;

4.

A personnel member wears a name badge that displays the individual’s first name, job
title, and professional license or certification; and
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5.

At least one registered nurse or medical practitioner is on the premises while a patient
receiving dialysis services is on the premises.

D.

An administrator of an outpatient treatment center that is authorized to provide dialysis services
shall ensure that:
1.

The premises of the outpatient treatment center where dialysis services are provided
complies with the applicable physical plant health and safety codes and standards for
outpatient treatment centers providing dialysis services, incorporated by reference in
A.A.C. R9-1-412 R9-10-104.01, that were in effect on the date listed on the building
permit or zoning clearance submitted, as required by R9-10-104, as part of the application
for approval of the architectural plans and specifications submitted before initial approval
of the inclusion of dialysis services in the outpatient treatment center’s scope of services;

2.

Before a modification of the premises of an outpatient treatment center where dialysis
services are provided is made, an application for approval of the architectural plans and
specifications of the outpatient treatment center required in R9-10-104(A):
a.

Is submitted to the Department; and

b.

Demonstrates compliance with the applicable physical plant health and safety
codes and standards for outpatient treatment centers providing dialysis services,
incorporated by reference in A.A.C. R9-1-412 R9-10-104.01, in effect on the
date:
i.

Listed on the building permit or zoning clearance submitted as part of the
application for approval of the architectural plans and specifications for
the modification, or

ii.

The application for approval of the architectural plans and specifications
of the modification of the outpatient treatment center required in
R9-10-104(A) is submitted to the Department; and

3.

A modification of the outpatient treatment center complies with applicable physical plant
health and safety codes and standards for outpatient treatment centers providing dialysis
services, incorporated by reference in A.A.C. R9-1-412 R9-10-104.01 in effect on the
date:
a.

Listed on the building permit or zoning clearance submitted as part of the
application for approval of the architectural plans and specifications for the
modification, or

b.

The application for approval of the architectural plans and specifications required
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in R9-10-104(A) is submitted to the Department.
E.

An administrator of an outpatient treatment center that is authorized to provide dialysis services
shall ensure that for a patient receiving dialysis services:
1.

The dialysis services provided to the patient meet the needs of the patient;

2.

A physician:
a.

Performs a medical history and physical examination on the patient within 30
calendar days before admission or within 48 hours after admission, and

b.

Documents the medical history and physical examination in the patient’s medical
record within 48 hours after admission;

3.

If the patient’s medical history and physical examination required in subsection (E)(2) is
not performed by the patient’s nephrologist, the patient’s nephrologist, within 30 calendar
days after the date of the medical history and physical examination:
a.

Reviews and authenticates the patient’s medical history and physical
examination, documents concurrence with the medical history and physical
examination, and includes information specific to nephrology; or

b.

Performs a medical history and physical examination that includes information
specific to nephrology;

4.

The patient’s nephrologist or the nephrologist’s designee:
a.

Performs a medical history and physical examination on the patient at least once
every 12 months after the date of the patient’s admission to the outpatient
treatment center, and

b.

Documents monthly notes related to the patient’s progress in the patient’s
medical record;

5.

A registered nurse responsible for the nursing services provided to the patient receiving
dialysis services:
a.

Reviews with the patient the results of any diagnostic tests performed on the
patient;

b.

Assesses the patient’s medical condition before the patient begins receiving
hemodialysis and after the patient has received hemodialysis;

c.

If the patient returns to another health care institution after receiving dialysis
services at the outpatient treatment center, provides an oral or written notice of
information related to the patient’s medical condition to the registered nurse
responsible for the nursing services provided to the patient at the health care
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institution or, if there is not a registered nurse responsible, the individual
responsible for the medical services, nursing services, or health-related services
provided to the patient at the health care institution;
d.

Informs the patient’s nephrologist of any changes in the patient’s medical
condition or needs; and

e.

6.

Documents in the patient’s medical record:
i.

Any notice provided as required in subsection (E)(5)(c), and

ii

Monthly notes related to the patient’s progress;

If the patient is not stable, before dialysis is provided to the patient, a nephrologist is
notified of the patient’s medical condition and dialysis is not provided until the
nephrologist provides direction;

7.

The patient:
a.

Is under the care of a nephrologist;

b.

Is assigned a patient identification number according to the policy and procedure
in subsection (C)(1)(b);

c.

Is identified by a personnel member before beginning dialysis;

d.

Receives the dialysis services ordered for the patient by a medical practitioner;

e.

Is monitored by a personnel member while receiving dialysis at least once every
30 minutes; and

f.

If the outpatient treatment center reprocesses and reuses dialyzers, is informed
that the outpatient treatment center reprocesses and reuses dialyzers before
beginning hemodialysis;

8.

Equipment used for hemodialysis is inspected and tested according to the manufacturer’s
recommendations or the outpatient treatment center’s policies and procedures before
being used to provide hemodialysis to a patient;

9.

The equipment inspection and testing required in subsection (E)(8) is documented in the
patient’s medical record;

10.

Supplies and equipment used for dialysis services for the patient are used, stored, and
discarded according to manufacturer’s recommendations;

11.

If hemodialysis is provided to the patient, a personnel member:
a.

Inspects the dialyzer before use to ensure that the:
i.

External surface of the dialyzer is clean;

ii.

Dialyzer label is intact and legible;
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iii.

Dialyzer, blood port, and dialysate port are free from leaks and cracks or
other structural damage; and

iv.
b.

Dialyzer is free of visible blood and other foreign material;

Verifies the order for the dialyzer to ensure the correct dialyzer is used for the
correct patient;

c.

Verifies the duration of dialyzer storage based on the type of germicide used or
method of sterilization or disinfection used;

d.

If the dialyzer has been reprocessed and is being reused, verifies that the label on
the dialyzer includes:

e.

i.

The patient’s name and the patient’s identification number,

ii.

The number of times the dialyzer has been used in patient treatments,

iii.

The date of the last use of the dialyzer by the patient, and

iv.

The date of the last reprocessing of the dialyzer;

If the patient’s name is similar to the name of another patient receiving dialysis in
the same outpatient treatment center, informs other personnel members,
employees, and volunteers, of the similar names to ensure that the name or other
identifying information on the label corresponds to the correct patient; and

f.

Ensures that a patient’s vascular access is visible to a personnel member during
dialysis;

12.

A patient receiving dialysis is visible to a nurse at a location used by nurses to coordinate
patients and treatment;

13.

If the patient has an adverse reaction during dialysis, a personnel member responds by
implementing the policy and procedure required in subsection (C)(1)(c);

14.

If the equipment used during the patient’s dialysis malfunctions, a personnel member
responds by implementing the policy and procedure required in subsection (C)(1)(d); and

15.

After a patient’s discharge from an outpatient treatment center, the nephrologist
responsible for the dialysis services provided to the patient documents the patient’s
discharge in the patient’s medical record within 30 calendar days after the patient’s
discharge and includes:
a.

A description of the patient’s medical condition and the dialysis services
provided to the patient, and

b.
F.

The signature of the nephrologist.

If an outpatient treatment center provides support for self-dialysis services, an administrator shall
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ensure that:
1.

A patient or the patient’s caregiver is:
a.

Instructed to use the equipment to perform self-dialysis by a personnel member
trained to provide the instruction, and

b.

Monitored in the patient’s home to assess the patient’s or patient caregiver’s
ability to use the equipment to perform self-dialysis;

2.

Instruction provided to a patient as required in subsection (F)(1)(a) and monitoring in the
patient’s home as required in subsection (F)(1)(b) is documented in the patient’s medical
record;

3.

All supplies for self-dialysis necessary to meet the needs of the patient are provided to the
patient;

4.

All equipment necessary to meet the needs of the patient’s self-dialysis is provided for
the patient and maintained by the outpatient treatment center according to the
manufacturer’s recommendations;

5.

The water used for hemodialysis is tested and treated according to the requirements in
subsection (N);

6.

7.

Documentation of the self-dialysis maintained by the patient or the patient’s caregiver is:
a.

Reviewed to ensure that the patient is receiving continuity of care, and

b.

Placed in the patient’s medical record; and

If a patient uses self-dialysis and self-administers medication:
a.

The medical practitioner responsible for the dialysis services provided to the
patient reviews the patient’s diagnostic laboratory tests;

b.

The patient and the patient’s caregiver are informed of any potential:
i.

Side effects of the medication; and

ii.

Hazard to a child having access to the medication and, if applicable, a
syringe used to inject the medication; and

c.

The patient or the patient’s caregiver is:
i.

Taught the route and technique of administration and is able to
administer the medication, including injecting the medication;

ii.

Taught and able to perform sterile techniques if the patient or the
patient’s caregiver will be injecting the medication;

iii.

Provided with instructions for the administration of the medication,
including the specific route and technique the patient or the patient’s
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caregiver has been taught to use;
iv.

Able to read and understand the directions for using the medication;

v.

Taught and able to self-monitor the patient’s blood pressure; and

vi.

Informed how to store the medication according to the manufacturer’s
instructions.

G.

An administrator of an outpatient treatment center that is authorized to provide dialysis services
shall ensure that a social worker is employed by the outpatient treatment center to meet the needs
of a patient receiving dialysis services including:
1.

Conducting an initial psychosocial evaluation of the patient within 30 calendar days after
the patient’s admission to the outpatient treatment center;

2.

Participating in reviewing the patient’s need for social work services;

3.

Recommending changes in treatment based on the patient’s psychosocial evaluation;

4.

Assisting the patient and the patient’s representative in obtaining and understanding
information for making decisions about the medical services provided to the patient;

5.

Identifying community agencies and resources and assisting the patient and the patient’s
representative to utilize the community agencies and resources;

6.

Documenting monthly notes related to the patient’s progress in the patient’s medical
record; and

7.

Conducting a follow-up psychosocial evaluation of the patient at least once every 12
months after the date of the patient’s admission to the outpatient treatment center.

H.

An administrator of an outpatient treatment center that is authorized to provide dialysis services
shall ensure that a registered dietitian is employed by the outpatient treatment center to assist a
patient receiving dialysis services to meet the patient’s nutritional and dietetic needs including:
1.

Conducting an initial nutritional assessment of the patient within 30 calendar days after
the patient’s admission to the outpatient treatment center;

2.

Consulting with the patient’s nephrologist and recommending a diet to meet the patient’s
nutritional needs;

3.

Providing advice to the patient and the patient’s representative regarding a diet prescribed
by the patient’s nephrologist;

4.

Monitoring the patient’s adherence and response to a prescribed diet;

5.

Reviewing with the patient any diagnostic test performed on the patient that is related to
the patient’s nutritional or dietetic needs;

6.

Documenting monthly notes related to the patient’s progress in the patient’s medical
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record; and
7.

Conducting a follow-up nutritional assessment of the patient at least once every 12
months after the date of the patient’s admission to the outpatient treatment center.

I.

An administrator of an outpatient treatment center that is authorized to provide dialysis services
shall ensure that a long-term care plan for each patient:
1.

Is developed by a team that includes at least:
a.

The chief clinical officer of the outpatient treatment center;

b.

If the chief clinical officer is not a nephrologist, the patient’s nephrologist;

c.

A transplant surgeon or the transplant surgeon’s designee;

d.

A registered nurse responsible for nursing services provided to the patient;

e.

A social worker;

f.

A registered dietitian; and

g.

The patient or patient’s representative, if the patient or patient’s representative
chooses to participate in the development of the long-term care plan;

2.

Identifies the modality of treatment and dialysis services to be provided to the patient;

3.

Is reviewed and approved by the chief clinical officer;

4.

Is signed and dated by each personnel member participating in the development of the
long-term care plan;

5.

Includes documentation signed by the patient or the patient’s representative that the
patient or the patient’s representative was provided an opportunity to participate in the
development of the long-term care plan;

6.

Is signed and dated by the patient or the patient’s representative; and

7.

Is reviewed at least once every 12 months by the team in subsection (I)(1) and updated
according to the patient’s needs.

J.

An administrator of an outpatient treatment center that is authorized to provide dialysis services
shall ensure that a patient care plan for each patient:
1.

Is developed by a team that includes at least:
a.

The patient’s nephrologist;

b.

A registered nurse responsible for nursing services provided to the patient;

c.

A social worker;

d.

A registered dietitian; and

e.

The patient or the patient’s representative, if the patient or patient’s
representative chooses to participate in the development of the patient care plan;
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2.

Includes an assessment of the patient’s need for dialysis services;

3.

Identifies treatment and treatment goals;

4.

Is signed and dated by each personnel member participating in the development of the
patient care plan;

5.

Includes documentation signed by the patient or the patient’s representative that the
patient or the patient’s representative was provided an opportunity to participate in the
development of the patient care plan;

6.

Is signed and dated by the patient or the patient’s representative;

7.

Is implemented;

8.

Is evaluated by:
a.

The registered nurse responsible for the dialysis services provided to the patient,

b.

The registered dietitian providing services to the patient related to the patient’s
nutritional or dietetic needs, and

c.

The social worker providing services to the patient related to the patient’s
psychosocial needs;

9.

Includes documentation of interventions, resolutions, and outcomes related to treatment
goals; and

10.

Is reviewed and updated according to the needs of the patient:
a.

At least once every six months for a patient whose medical condition is stable,
and

b.

At least once every 30 calendar days for a patient whose medical condition is not
stable.

K.

In addition to the requirements in R9-10-1009(C), an administrator of an outpatient treatment
center that is authorized to provide dialysis services shall ensure that a medical record for each
patient contains:
1.

An annual medical history;

2.

An annual physical examination;

3.

Monthly notes related to the patient’s progress by a medical practitioner, registered
dietitian, social worker, and registered nurse;

4.

5.

If applicable, documentation of:
a.

The equipment inspection and testing required in subsection (E)(9), and

b.

The self-dialysis required in subsection (F)(2); and

If applicable, documentation of the patient’s discharge.
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L.

For a patient who received dialysis services, an administrator shall ensure that after the patient’s
discharge from an outpatient treatment center that is authorized to provide dialysis services, the
nephrologist responsible for the dialysis services provided to the patient documents the patient’s
discharge in the patient’s medical record within 30 calendar days after the patient’s discharge and
includes:
1.

A description of the patient’s medical condition and the dialysis services provided to the
patient, and

2.
M.

The signature of the nephrologist.

If an outpatient treatment center reuses dialyzers or other dialysis supplies, an administrator shall
ensure that the outpatient treatment center complies with the guidelines adopted by the
Association for the Advancement of Medical Instrumentation in Reuse Reprocessing of
Hemodialyzers, ANSI/AAMI RD47:2002 & RD47:2002/A1:2003 ANSI/AAMI
RD47:2008/(R)2013, incorporated by reference, available through http://my.aami.org/store/, on
file with the Department, and including no future editions or amendments. Copies may be
purchased from the Association for the Advancement of Medical Instrumentation, 1110 N. Glebe
Road, Suite 220, Arlington, VA 22201-4795.

N.

A chief clinical officer shall ensure that the quality of water used in dialysis conforms to the
guidelines adopted by the Association for the Advancement of Medical Instrumentation in
Hemodialysis systems ANSI/AAMI RD5:2003 Dialysis Water and Dialysate Recommendations:
A User Guide, incorporated by reference, available through http://my.aami.org/store/, on file with
the Department, and including no future editions or amendments. Copies may be purchased from
the Association for the Advancement of Medical Instrumentation, 1110 N. Glebe Road, Suite
220, Arlington, VA 22201-4795.

R9-10-1019.

Emergency Room Services

An administrator of an outpatient treatment center that is authorized to provide emergency room services
shall ensure that:
1.

Emergency room services are:
a.

b.

Available on the premises:
i.

At all times, and

ii.

To stabilize an individual’s emergency medical condition; and

Provided:
i.

In a designated area, and

ii.

Under the direction of a physician;
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2.

Clinical laboratory services are available on the premises;

3.

Diagnostic imaging services are available on the premises;

4.

An area designated for emergency room services complies with the physical plant codes
and standards for a freestanding emergency care facility in A.A.C. R9-1-412
R9-10-104.01;

5.

Policies and procedures are established, documented, and implemented to protect the
health and safety of a patient that specify requirements for the use of a seclusion room
used for seclusion that meets the requirements in R9-10-217(D);

6.

A physician is present in an area designated for emergency room services;

7.

A registered nurse is present in an area designated for emergency room services and
provides direction for nursing services in the designated area;

8.

The outpatient treatment center has a documented transfer agreement with a general
hospital;

9.

Emergency room services are provided to an individual, including a woman in active
labor, requesting medical services in an emergency;

10.

If emergency room services cannot be provided at the outpatient treatment center,
measures and procedures are implemented to minimize the risk to the patient until the
patient is transferred to the general hospital with which the outpatient treatment center
has a transfer agreement as required in subsection (8);

11.

There is a chronological log of emergency room services provided to a patient that
includes:

12.

a.

The patient’s name;

b.

The date, time, and mode of arrival; and

c.

The disposition of the patient, including discharge or transfer; and

The chronological log required in subsection (12) (11) is maintained:
a.

In the designated area for emergency room services for at least 12 months after
the date the emergency room services were provided; and

b.

By the outpatient treatment center for a total of at least 24 months after the date
the emergency room services were provided.

R9-10-1025.
A.

Respite Services

In addition to the definitions in A.R.S. § 36-401, R9-10-101, and R9-10-1001, the following
definitions apply in this Section:
1.

“Emergency safety response” has the same meaning as in R9-10-701.
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2.

“Outing” means travel by a child, who is receiving respite services provided by an
outpatient treatment center, to a location away from the outpatient treatment center
premises or, if applicable, the child’s residence for a specific activity.

3.

4.

“Parent” means a child’s:
a.

Mother or father, or

b.

Legal guardian.

“Respite capacity” means the total number of children for whom an outpatient treatment
center is authorized by the Department to provide respite services on the outpatient
treatment center’s premises.

B.

An administrator of an outpatient treatment center that is authorized to provide respite services
shall ensure that:
1.

Respite services are not provided in a personnel member’s residence unless the personnel
member’s residence is licensed as a behavioral health respite home;

2.

Except for an outpatient treatment center that is authorized to provide respite services for
children on the premises, respite services are provided:
a.

In a patient’s residence; or

b.

Up to 10 continuous hours in a 24-hour time period while the individual who is
receiving the respite services is:
i.

Supervised by a personnel member;

ii.

Awake;

iii.

Except as stated in subsection (B)(3), provided food;

iv.

Allowed to rest;

v.

Provided an opportunity to use the toilet and meet the individual’s
hygiene needs; and

vi.

Participating in activities in the community but is not in a licensed health
care institution or child care facility; and

3.

If a child is provided respite services according to subsection (B)(2)(b), the child is
provided the appropriate meals or snacks in subsection (J)(1) for the amount of time the
child is receiving respite services from the outpatient treatment center.

C.

If an outpatient treatment center that is authorized to provide respite services for children includes
outings in the outpatient treatment center’s scope of services, an administrator shall ensure that:
1.

Before a personnel member takes a child receiving respite services on an outing, written
permission is obtained from the child’s parent that includes:
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a.

The child’s name;

b.

A description of the outing;

c.

The name of the outing destination, if applicable;

d.

The street address and, if available, the telephone number of the outing
destination;

e.

Either:
i.

The date or dates of the outing; or

ii.

The time period, not to exceed 12 months, during which the permission
is given;

f.

The projected time of departure from the outpatient treatment center or, if
applicable, the child’s residence;

g.

The projected time of arrival back at the outpatient treatment center or, if
applicable, the child’s residence; and

h.
2.

The dated signature of the child’s parent;

Each motor vehicle used on an outing by a personnel member for a child receiving respite
services from the outpatient treatment center:

3.

a.

Is maintained in a mechanically safe condition;

b.

Is free from hazards;

c.

Has an operational heating system;

d.

Has an operational air-conditioning system; and

e.

Is equipped with:
i.

A first-aid kit that meets the requirements in subsection (S)(1), and

ii.

Two large, clean towels or blankets;

On an outing, a child does not ride in a truck bed, camper, or trailer attached to a motor
vehicle;

4.

The Department is notified within 24 hours after a motor vehicle accident that involves a
child who is receiving respite services while riding in the motor vehicle on an outing; and

5.

A personnel member who drives a motor vehicle with children receiving respite services
from the outpatient treatment center in the motor vehicle:
a.

Requires that each door be locked before the motor vehicle is set in motion and
keeps the doors locked while the motor vehicle is in motion;

b.

Does not permit a child to be seated in front of a motor vehicle’s air bag;

c.

Requires that a child remain seated and entirely inside the motor vehicle while
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the motor vehicle is in motion;
d.

Requires that a child is secured, as required in A.R.S. § 28-907 or 28-909, before
the motor vehicle is set in motion and while the motor vehicle is in motion;

e.

Assists a child into or out of the motor vehicle away from moving traffic at
curbside or in a driveway, parking lot, or other location designated for this
purpose;

f.

Carries drinking water in an amount sufficient to meet the needs of each child on
the outing and a sufficient number of cups or other drinking receptacles so that
each child can drink from a different cup or receptacle; and

g.
D.

Accounts for each child while on the outing.

An administrator of an outpatient treatment center that is authorized to provide respite services
for children on the premises shall ensure that:
1.

Respite services are only provided on the premises for up to 10 continuous hours per day
between the hours of 6:00 a.m. and 10:00 p.m.;

2.

The specific 10 continuous hours per day during which the outpatient treatment center
provides respite services on the premises is stated in the outpatient treatment center’s
hours of operation that is submitted as part of the outpatient treatment center’s initial or
renewal license application and according to R9-10-1002(D);

3.

A personnel member, who is expected to provide respite services eight or more hours a
week, complies with the requirements for tuberculosis screening in R9-10-113;

4.

At least one personnel member who has current training in first aid and cardiopulmonary
resuscitation is available on the premises when a child is receiving respite services on the
premises;

5.

At least one personnel member who has completed training in crisis intervention
according to R9-10-716(F) is available on the premises when a child is receiving respite
services on the premises;

6.

A personnel member does not use or possess any of the following items when a child
receiving respite services is on the premises:
a.

A controlled substance as listed in A.R.S. Title 36, Chapter 27, Article 2, except
where used as a prescription medication in the manner prescribed;

b.

A dangerous drug as defined in A.R.S. § 13-3401, except where used as a
prescription medication in the manner prescribed;

c.

A prescription medication as defined in A.R.S. § 32-1901, except where used in
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the manner prescribed; or
d.
7.

A firearm as defined in A.R.S. § 13-105;

An unannounced fire and emergency evacuation drill is conducted at least once a month,
and at different times of the day, and each personnel member providing respite services
for children on the premises and each child receiving respite services on the premises
participates in the fire and emergency evacuation drill;

8.

Each fire and emergency evacuation drill is documented, and the documentation is
maintained for at least 12 months after the date of the fire and emergency evacuation
drill;

9.

Before a child receives respite services on the premises of the outpatient treatment center,
in addition to the requirements in R9-10-1009, the following information is obtained and
maintained in the child’s medical record;
a.

The name, home address, city, state, zip code, and contact telephone number of
each parent of the child;

b.

The name and contact telephone number of at least two additional individuals
authorized by the child’s parent to collect the child from the outpatient treatment
center;

c.

The name and contact telephone number of the child’s health care provider;

d.

The written authorization for emergency medical care of the child when the
parent cannot be contacted at the time of an emergency;

e.

The name of the individual to be contacted in case of injury or sudden illness of
the child;

f.

If applicable, a description of any dietary restrictions or needs due to a medical
condition or diagnosed food sensitivity or allergy;

g.

A written record completed by the child’s parent or health care provider noting
the child’s susceptibility to illness, physical conditions of which a personnel
member should be aware, and any specific requirements for health maintenance;
and

10.

Documentation is obtained and maintained in the child’s medical record each time the
child receives respite services on the premises that includes:
a.

The date and time of each admission to and discharge from receiving respite
services; and

b.

A signature, which contains at least a first initial of a first name and the last name
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of the child’s parent or other individual designated by the child’s parent, each
time the child is admitted or discharged from receiving respite services on the
premises;
11.

Policies and procedures are developed, documented, and implemented to ensure that the
identity of an individual is known to a personnel member or is verified with picture
identification before the personnel member discharges a child to the individual;

12.

A child is not discharged to an individual other than the child’s parent or other individual
designated according to subsection (D)(9)(b), except:
a.

When the child’s parent authorizes the administrator by telephone or electronic
means to release the child to an individual not so designated, and

b.

The administrator can verify the telephone or electronic authorization using a
means of verification that has been agreed to by the administrator and the child’s
parent and documented in the child’s medical record; and

13.

The number of personnel members providing respite services for children on the premises
is determined by the needs of the children present, with a minimum of at least:
a.

One personnel member providing supervision for every five children receiving
respite services on the premises; and

b.

Two personnel members on the premises when a child is receiving respite
services on the premises.

E.

If swimming activities are conducted at a swimming pool for a child receiving respite services on
the premises of an outpatient treatment center, an administrator shall ensure that there is an
individual at the swimming pool on the premises who has current lifeguard certification that
includes a demonstration of the individual’s ability to perform cardiopulmonary resuscitation. If
the individual is a personnel member, the personnel member cannot be counted in the personnel
member-to-children ratio required by subsection (D)(13).

F.

An administrator of an outpatient treatment center that is authorized to provide respite services
for children on the premises shall ensure that in each area designated for providing respite
services:
1.

Drinking water is provided sufficient for the needs of and accessible to each child in both
indoor and outdoor areas;

2.

Indoor areas used by children are decorated with age-appropriate articles such as bulletin
boards, pictures, and posters;

3.

Storage space is provided for indoor and outdoor toys, materials, and equipment in areas
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accessible to children;
4.

Clean clothing is available to a child when the child needs a change of clothing;

5.

At least one indoor area in the outpatient treatment center where respite services are
provided for children is equipped with at least one cot or mat, a sheet, and a blanket,
where a child can rest quietly away from the other children;

6.

Except as provided in subsection (AA)(2)(a), outdoor or large muscle development
activities are scheduled to allow not less than 75 square feet for each child occupying the
outdoor area or indoor area substituted for outdoor area at any time;

7.

The premises, including the buildings, are maintained free from hazards;

8.

Toys and play equipment, required in this Section, are maintained:
a.

Free from hazards, and

b.

In a condition that allows the toy or play equipment to be used for the original
purpose of the toy or play equipment;

9.

Temperatures are maintained between 70° F and 84° F in each room or indoor area used
by children;

10.

Except when a child is napping or sleeping or for a child who has a sensory issue
documented in the child’s behavioral health assessment, each room or area used by a
child is maintained at a minimum of 30 foot candles of illumination;

11.

When a child is napping or sleeping in a room, the room is maintained at a minimum of
five foot candles of illumination;

12.

Each child’s toothbrush, comb, washcloth, and cloth towel that are provided for the
child’s use by the child’s parent are maintained in a clean condition and stored in an
identified space separate from those of other children;

13.

Except as provided in subsection (F)(14), the following are stored separate from food
storage areas and are inaccessible to a child:
a.

All materials and chemicals labeled as a toxic or flammable substance;

b.

All substances that have a child warning label and may be a hazard to a child;
and

c.

Lawn mowers, ladders, toilet brushes, plungers, and other equipment that may be
a hazard to a child;

14.

Hand sanitizers:
a.

When being stored, are stored separate from food storage areas and are
inaccessible to children; and
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b.
15.

When being provided for use, are accessible to children; and

Except when used as part of an activity, the following are stored in an area inaccessible to
a child:

G.

a.

Garden tools, such as a rake, trowel, and shovel; and

b.

Cleaning equipment and supplies, such as a mop and mop bucket.

An administrator of an outpatient treatment center that is authorized to provide respite services
for children on the premises shall ensure that a personnel member:
1.

Supervises each child at all times;

2.

Does not smoke or use tobacco:

3.

a.

In any area where respite services may be provided for a child, or

b.

When transporting or transferring a child;

Except for a child who can change the child’s own clothing, changes a child’s clothing
when wet or soiled;

4.

Empties clothing soiled with feces into a toilet without rinsing;

5.

Places a child’s soiled clothing in a plastic bag labeled with the child’s name, stores the
clothing in a container used for this purpose, and sends the clothing home with the child’s
parent;

6.

Prepares and posts in each indoor area, before the first child arrives to receive respite
services that day, a current schedule of age-appropriate activities that meet the needs of
the children receiving respite services that day, including the times the following are
provided:

7.

a.

Meals and snacks,

b.

Naps,

c.

Indoor activities,

d.

Outdoor or large muscle development activities,

e.

Quiet and active activities,

f.

Personnel member-directed activities,

g.

Self-directed activities, and

h.

Activities that develop small muscles;

Provides activities and opportunities, consistent with a child’s behavioral health
assessment, for each child to:
a.

Gain a positive self-concept;

b.

Develop and practice social skills;
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c.

Acquire communication skills;

d.

Participate in large muscle physical activity;

e.

Develop habits that meet health, safety, and nutritional needs;

f.

Express creativity;

g.

Learn to respect cultural diversity of children and staff;

h.

Learn self-help skills; and

i.

Develop a sense of responsibility and independence;

8.

Implements the schedule in subsection (G)(6);

9.

If an activity on the schedule in subsection (G)(6) is not implemented, writes on the
schedule the activity that was not implemented and what activity was substituted;

10.

Ensures that each indoor area has a supply of age-appropriate toys, materials, and
equipment, necessary to implement the schedule required in subsection (G)(6), in a
quantity sufficient for the number of children receiving respite services at the outpatient
treatment center that day, including:

11.

a.

Art and crafts supplies;

b.

Books;

c.

Balls;

d.

Puzzles, blocks, and toys to enhance manipulative skills;

e.

Creative play toys;

f.

Musical instruments; and

g.

Indoor and outdoor equipment to enhance large muscle development;

Does the following when a parent permits or asks a personnel member to apply personal
products, such as petroleum jelly, diaper rash ointments, sun screen or sun block
preparations, toothpaste, and baby diapering preparations on the parent’s child:
a.

Obtains the child’s personal products and written approval for use of the personal
products from the child’s parent;

12.
H.

b.

Labels the personal products with the child’s name; and

c.

Keeps the personal products inaccessible to children; and

Monitors a child for overheating or overexposure to the sun.

An administrator of an outpatient treatment center that is authorized to provide respite services
for children on the premises and includes in the outpatient treatment center’s scope of respite
services for children wearing diapers shall ensure that there is a diaper changing space in the area
designated for providing respite services for children that contains:
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1.

2.

A nonabsorbent, sanitizable diaper changing surface that is:
a.

Seamless and smooth, and

b.

Kept clear of items not required for diaper changing;

A hand-washing sink adjacent to the diaper changing surface, for a personnel member’s
use when changing diapers and for washing a child during or after diapering, that
provides:

3.

a.

Running water,

b.

Soap from a dispenser, and

c.

Single-use paper hand towels from a dispenser;

At least one waterproof, sanitizable container with a waterproof liner and a tight-fitting
lid for soiled diapers; and

4.

At least one waterproof, sanitizable container with a waterproof liner and a tight-fitting
lid for soiled clothing.

I.

In a diaper changing space, an administrator of an outpatient treatment center that is authorized to
provide respite services for children on the premises shall ensure that:
1.

A diaper changing procedure is established, documented, and implemented that states that
a child’s diaper is changed as soon as it is soiled and that a personnel member when
diapering:
a.

Washes and dries the child, using a separate wash cloth and towel only once for
each child;

b.

If applicable, applies the child’s individual personal products labeled with the
child’s name;

c.

Uses single-use non-porous gloves;

d.

Washes the personnel member’s own hands with soap and running water
according to the requirements in R9-10-1028(5);

e.

Washes each child’s hands with soap and running water after each diaper change;
and

f.

Cleans, sanitizes, and dries the diaper changing surface following each diaper
change; and

2.

A personnel member:
a.

Removes disposable diapers and disposable training pants from a diaper
changing space as needed or at least twice every 24 hours to a waste receptacle
outside the building; and
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b.

Does not:
i.

Permit a bottle, formula, food, eating utensil, or food preparation in a
diaper changing space;

ii.

Draw water for human consumption from the hand-washing sink
adjacent to a diaper changing surface, required in subsection (H)(2); or

iii.

If responsible for food preparation, change diapers until food preparation
duties have been completed for the day.

J.

Except as provided in subsection (K)(3), an administrator of an outpatient treatment center that is
authorized to provide respite services for children on the premises shall:
1.

Serve the following meals or snacks to a child receiving respite services on the premises:
a.

b.

For the following periods of time:
i.

Two to four hours, one or more snacks;

ii.

Four to eight hours, one or more snacks and one or more meals; and

iii.

More than eight hours, two snacks and one or more meals;

Make breakfast available to a child receiving respite services on the premises
before 8:00 a.m.;

c.

Serve lunch to a child who is receiving respite services on the premises between
11:00 a.m. through 1:00 p.m.; and

d.

Serve dinner to a child who is receiving respite services on the premises from
5:00 p.m. through 7:00 p.m. and who will remain on the premises after 7:00 p.m.;

2.

Ensure that a meal or snack provided by the outpatient treatment center meets the meal
pattern requirements in Table 10.1; and

3.

If the outpatient treatment center provides a meal or snack to a child:
a.

Make a second serving of a food component of a provided snack or meal
available to a child who requests a second serving, and

b.

Substitute a food that is equivalent to a specific food component if a requested
second serving of a specific food component is not available.

K.

An administrator of an outpatient treatment center that is authorized to provide respite services
for children on the premises:
1.

May serve food provided for a child by the child’s parent;

2.

If a child’s parent does not provide a sufficient number of meals or snacks to meet the
requirements in subsection (J)(1), shall supplement, according to the requirements in
Table 10.1, the meals or snacks provided by the child’s parent; and
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3.

If applicable, shall serve food to a child at the times and in quantities consistent with the
information documented according to subsection (D)(9)(f) for the child and the child’s
behavioral health assessment, to meet the child’s dietary and nutritional needs.

L.

An administrator of an outpatient treatment center that is authorized to provide respite services
for children on the premises that has a respite capacity of more than 10 shall obtain a food
establishment license or permit according to the requirements in 9 A.A.C. 8, Article 1, and, if
applicable, maintain documentation of the current food establishment license or permit.

M.

If an administrator of an outpatient treatment center that is authorized to provide respite services
for children on the premises serves food to a child receiving respite services on the premises that
is not prepared by the outpatient treatment center or provided by the child’s parent, the
administrator shall ensure that the food was prepared by a food establishment, as defined
according to A.A.C. R9-8-101.

N.

An administrator of an outpatient treatment center that is authorized to provide respite services
for children on the premises shall ensure that:
1.

Children, except infants and children who cannot wash their own hands, wash their hands
with soap and running water before and after handling or eating food;

2.

A personnel member:
a.

Washes the hands of an infant or a child who cannot wash the child’s own hands
before and after the infant or child handles or eats food, using:

b.

i.

A washcloth,

ii.

A single-use paper towel, or

iii.

Soap and running water; and

If using a washcloth, uses each washcloth on only one child and only one time
before it is laundered or discarded;

3.

Non-single-use utensils and equipment used in preparing, eating, or drinking food are:
a.

After each use:
i.

Washed in an automatic dishwasher and air dried or heat dried; or

ii.

Washed in hot soapy water, rinsed in clean water, sanitized, and air dried
or heat dried; and

b.

Stored in a clean area protected from contamination;

4.

Single-use utensils and equipment are disposed of after being used;

5.

Perishable foods are covered and stored in a refrigerator at a temperature of 41° F or less;

6.

A refrigerator at the outpatient treatment center maintains a temperature of 41° F or less,
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as shown by a thermometer kept in the refrigerator at all times;
7.

A freezer at the outpatient treatment center maintains a temperature of 0° F or less, as
shown by a thermometer kept in the freezer at all times; and

8.

Foods are prepared as close as possible to serving time and, if prepared in advance, are
either:
a.

Cold held at a temperature of 45° F or less or hot held at a temperature of 130° F
or more until served, or

b.

Cold held at a temperature of 45° F or less and then reheated to a temperature of
at least 165° F before being served.

O.

An administrator of an outpatient treatment center that is authorized to provide respite services
for children on the premises:
1.

May allow a personnel member to separate a child who is receiving respite services on
the premises from other children for unacceptable behavior for no longer than three
minutes after the child has regained self-control, but not more than 10 minutes without
the personnel member interacting with the child, consistent with the child’s behavioral
health assessment;

2.

Shall ensure that:
a.

A personnel member, consistent with the child’s behavioral health assessment:
i.

Defines and maintains consistent and reasonable guidelines and
limitations for a child’s behavior;

ii.

Teaches, models, and encourages orderly conduct, personal control, and
age-appropriate behavior; and

iii.

Explains to a child why a particular behavior is not allowed, suggests an
alternative, and assists the child to become engaged in an alternative
activity;

b.

An emergency safety response is:
i.

Only used:
(1)

By a personnel member trained according to R9-10-716(F)(1) to
use an emergency safety response,

(2)

For the management of a child’s violent or self-destructive
behavior, and

(3)

When less restrictive interventions have been determined to be
ineffective; and
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ii.

Discontinued at the earliest possible time, but no longer than five
minutes after the emergency safety response is initiated;

c.

If an emergency safety response was used for a child, a personnel member, when
the child is discharged to the child’s parent:
i.

Notifies the child’s parent of the use of the emergency safety response
for the child and the behavior, event, or environmental factor that caused
the need for the emergency safety response; and

ii.

Documents in the child’s medical record that the child’s parent was
notified of the use of the emergency safety response;

d.

Within 24 hours after an emergency safety response is used for a child receiving
respite services on the premises, the following information is entered into the
child’s medical record:
i.

The date and time the emergency safety response was used;

ii.

The name of each personnel member who used an emergency safety
response;

iii.

The specific emergency safety response used;

iv.

The behavior, event, or environmental factor that caused the need for the
emergency safety response; and

v.
e.

Any injury that resulted from the use of the emergency safety response;

Within 10 working days after an emergency safety response is used for a child
receiving respite services on the premises, a behavioral health professional
reviews the information in subsection (O)(2)(d) and documents the review in the
child’s medical record;

f.

After the review required in subsection (O)(2)(e), the following information is
entered into the child’s medical record:
i.

Actions taken or planned to prevent the need for a subsequent use of an
emergency safety response for the child,

ii.

A determination of whether the child is appropriately placed at the
outpatient treatment center providing respite services for children on the
premises, and

iii.

Whether the child’s treatment plan was reviewed or needs to be reviewed and
amended to ensure that the child’s treatment plan is meeting the child’s treatment
needs;
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g.

Emergency safety response training is documented according to the requirements
in R9-10-716(F)(2); and

h.

Materials used for emergency safety response training are maintained according
to the requirements in R9-10-716(F)(3); and

3.

A personnel member does not use or permit:
a.

A method of discipline that could cause harm to the health, safety, or welfare of a
child;

b.

Corporal punishment;

c.

Abusive language;

d.

Discipline associated with:

e.
P.

i.

Eating, napping, sleeping, or toileting;

ii.

Medication; or

iii.

Mechanical restraint; or

Discipline administered to any child by another child.

An administrator of an outpatient treatment center that is authorized to provide respite services
for children on the premises shall:
1.

Provide each child who naps or sleeps on the premises with a separate cot or mat and
ensure that:
a.

A cot or mat used by the child accommodates the child’s height and weight;

b.

A personnel member covers each cot or mat with a clean sheet that is laundered
when soiled, or at least once every seven days and before use by a different child;

c.

A clean blanket or sheet is available for each child;

d.

A rug, carpet, blanket, or towel is not used as a mat; and

e.

Each cot or mat is maintained in a clean and repaired condition;

2.

Not use bunk beds or waterbed mattresses for a child receiving respite services;

3.

Provide an unobstructed passageway at least 18 inches wide between each row of cots or
mats to allow a personnel member access to each child;

4.

Ensure that if a child naps or sleeps while receiving respite services at the outpatient
treatment center, the administrator:
a.

Does not permit the child to lie in direct contact with the floor while napping or
sleeping;

b.

Prohibits the operation of a television in a room where the child is napping or
sleeping; and
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c.

Requires that a personnel member remain awake while supervising the napping
or sleeping child; and

5.

Ensure that storage space is provided on the premises for cots, mats, sheets, and blankets,
that is:
a.

Accessible to an area used for napping or sleeping; and

b.

Separate from food service and preparation areas, toilet rooms, and laundry
rooms.

Q.

An administrator of an outpatient treatment center that is authorized to provide respite services
for children on the premises shall, in the area of the premises where the respite services are
provided:
1.

2.

Maintain the premises and furnishings:
a.

Free of insects and vermin,

b.

In a clean condition, and

c.

Free from odor; and

Ensure that:
a.

b.

Floor coverings are:
i.

Clean; and

ii.

Free from:
(1)

Dampness,

(2)

Odors, and

(3)

Hazards;

Toilet bowls, lavatory fixtures, and floors in toilet rooms and kitchens are
cleaned and sanitized as often as necessary to maintain them in a clean and
sanitized condition or at least once every 24 hours;

c.

Each toilet room used by children receiving respite services on the premises
contains, within easy reach of children:
i.

Mounted toilet tissue;

ii.

A sink with running water;

iii.

Soap contained in a dispenser; and

iv.

Disposable, single-use paper towels, in a mounted dispenser, or a
mechanical hand dryer;

d.

Personnel members wash their hands with soap and running water after toileting;

e.

A child’s hands are washed with soap and running water after toileting;
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f.

Except for a cup or receptacle used only for water, food waste is stored in a
covered container and the container is clean and lined with a plastic bag;

g.

Food waste and other refuse is removed from the area of the premises where
respite services are provided for children at least once every 24 hours or more
often as necessary to maintain a clean condition and avoid odors;

h.

A personnel member or a child does not draw water for human consumption from
a toilet room hand-washing sink;

R.

i.

Toys, materials, and equipment are maintained in a clean condition;

j.

Plumbing fixtures are maintained in a clean and working condition; and

k.

Chipped or cracked sinks and toilets are replaced or repaired.

If laundry belonging to an outpatient treatment center providing respite services for children on
the premises is done on the premises, an administrator shall:
1.

Not use a kitchen or food storage area for sorting, handling, washing, or drying laundry;

2.

Locate the laundry equipment in an area that is separate from areas used by children and
inaccessible to children;

3.

Not permit a child to be in a laundry room or use a laundry area as a passageway for
children; and

4.

Ensure that laundry soiled by vomitus, urine, feces, blood, or other body fluid is stored,
cleaned, and sanitized separately from other laundry.

S.

An administrator of an outpatient treatment center that is authorized to provide respite services
for children on the premises shall ensure that there is a first aid kit in the designated area of the
outpatient treatment center where respite services are provided that:
1.

Contains first aid supplies in a quantity sufficient to meet the needs of the children
receiving respite services, including the following:
a.

Sterile bandages including:
i.

Self-adhering bandages of assorted sizes,

ii.

Sterile gauze pads, and

iii.

Sterile gauze rolls;

b.

Antiseptic solution or sealed antiseptic wipes;

c.

A pair of scissors;

d.

Self-adhering tape;

e.

Single-use, non-porous gloves; and

f.

Reclosable plastic bags of at least one-gallon size; and
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2.

Is accessible to personnel members but inaccessible to children receiving respite services
on the premises.

T.

An administrator of an outpatient treatment center that is authorized to provide respite services
for children on the premises shall:
1.

Prepare and date a written fire and emergency plan that contains:
a.

The location of the first aid kit;

b.

The names of personnel members who have first aid training;

c.

The names of personnel members who have cardiopulmonary resuscitation
training;

d.

The directions for:
i.

Initiating notification of a child’s parent by telephone or other equally
expeditious means within 60 minutes after a fire or emergency; and

ii.

Providing written notification to the child’s parent within 24 hours after a
fire or emergency; and

e.

The outpatient treatment center’s street address and the emergency telephone
numbers for the local fire department, police department, ambulance service, and
poison control center;

2.

Maintain the plan required in subsection (T)(1) in the area designated for providing
respite services;

3.

Post the plan required in subsection (T)(1) in any indoor area where respite services are
provided that does not have an operable telephone service or two-way voice
communication system that connects the indoor area where respite services are provided
with an individual who has direct access to an in-and-out operable telephone services;
and

4.

Update the plan in subsection (T)(1) at least once every 12 months after the date of initial
preparation of the plan or when any information changes.

U.

An administrator of an outpatient treatment center that is authorized to provide respite services
for children on the premises shall in the area designated for providing respite services:
1.

Post, near a room’s designated exit, a building evacuation plan that details the designated
exits from the room and the facility where the outpatient treatment center is located; and

2.

Maintain and use a communication system that contains:
a.

A direct-access, in-and-out, operating telephone service in the area where respite
services are provided; or
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b.

A two-way voice communication system that connects the area where respite
services are provided with an individual who has direct access to an in-and-out,
operating telephone service.

V.

If, while receiving respite services at an outpatient treatment center authorized to provide respite
services for children on the premises, a child has an accident, injury, or emergency that, based on
an evaluation by a personnel member, requires medical treatment by a health care provider, an
administrator shall ensure that a personnel member:
1.

Notifies the child’s parent immediately after the accident, injury, or emergency;

2.

Documents:
a.

A description of the accident, injury, or emergency, including the date, time, and
location of the accident, injury, or emergency;

3.

b.

The method used to notify the child’s parent; and

c.

The time the child’s parent was notified; and

Maintains the documentation required in subsection (V)(2) for at least 12 months after the
date the child last received respite services on the outpatient treatment center’s premises.

W.

If a parent of a child who received respite services at an outpatient treatment center authorized to
provide respite services for children on the premises informs a personnel member that the child’s
parent obtained medical treatment for the child from a health care provider for an accident, injury,
or emergency the child had while on the premises, an administrator shall ensure that a personnel
member:
1.

Documents any information about the child’s accident, injury, or emergency received
from the child’s parent; and

2.

Maintains the documentation required in subsection (W)(1) for at least 12 months after
the date the child last received respite services on the outpatient treatment center’s
premises.

X.

If a child exhibits signs of illness or infestation at an outpatient treatment center authorized to
provide respite services for children on the premises, an administrator shall ensure that a
personnel member:
1.

Immediately separates the child from other children,

2.

Immediately notifies the child’s parent by telephone or other expeditious means to
arrange for the child’s discharge from the outpatient treatment center,

3.

Documents the notification required in subsection (X)(2), and

4.

Maintains documentation of the notification required in subsection (X)(3) for at least 12
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months after the date of the notification.
Y.

An administrator of an outpatient treatment center that is authorized to provide respite services
for children on the premises shall comply with the following physical plant requirements:
1.

Toilets and hand-washing sinks are available to children in the area designated for
providing respite services or on the premises as follows:
a.

At least one flush toilet and one hand-washing sink for 10 or fewer children;

b.

At least two flush toilets and two hand-washing sinks for 11 to 25 children; and

c.

At least one flush toilet and one hand-washing sink for each additional 20
children;

2.

A hand-washing sink provides running water with a drain connected to a sanitary sewer
as defined in A.R.S. § 45-101;

3.

A glass mirror, window, or other glass surface that is located within 36 inches of the floor
is made of safety glass that has been manufactured, fabricated, or treated to prevent the
glass from shattering or flying when struck or broken, or is shielded by a barrier to
prevent impact by or physical injury to a child; and

4.

There is at least 30 square feet of unobstructed indoor space for each child who may be
receiving respite services on the premises, which excludes floor space occupied by:
a.

The interior walls;

b.

A kitchen, a bathroom, a closet, a hallway, a stair, an entryway, an office, an area
designated for isolating a child from other children, a storage room, or a room or
floor space designated for the sole use of personnel members;

c.

Room space occupied by desks, file cabinets, storage cabinets, or hand-washing
sinks for a personnel member’s use; or

d.
Z.

Indoor area that is substituted for required outdoor area.

An administrator of an outpatient treatment center authorized to provide respite services for
children on the premises shall ensure that, in addition to the policies and procedures required in
this Article, policies and procedures are established, documented, and implemented for the
children’s use of a toilet and hand-washing sink that ensure the children’s health and safety and
include:
1.

Supervision requirements for children using the toilet, based on a child’s age, gender, and
behavioral health issue; and

2.

If the outpatient treatment center does not have a toilet and hand-washing sink available
for the exclusive use of children receiving respite services, a method to ensure that an
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individual, other than a child receiving respite services or a personnel member providing
respite services, is not present in the toilet and hand-washing sink area when a child
receiving respite services is present in the toilet and hand-washing sink area.
AA.

To provide activities that develop large muscles and an opportunity to participate in structured
large muscle physical activities, an administrator of an outpatient treatment center authorized to
provide respite services for children on the premises shall:
1.

Provide at least 75 square feet of outdoor area per child for at least 50% of the outpatient
treatment center’s respite capacity; or

2.

Comply with one of the following:
a.

If no child receives respite services on the premises for more than four hours per
day, provide at least 50 square feet of indoor area for each child, based on the
outpatient treatment center’s respite capacity;

b.

If a child receives respite services on the premises for more than four hours but
less than six hours per day, provide at least 75 square feet of indoor area per child
for at least 50% of the outpatient treatment center’s respite capacity, in addition
to the indoor area required in subsection (Y)(4); or

c.

Provide at least 37.5 square feet of outdoor area and 37.5 square feet of indoor
area per child for at least 50% of the outpatient treatment center’s respite
capacity, in addition to the activity area required in subsection (Y)(4).

BB.

If an administrator of an outpatient treatment center that is authorized to provide respite services
for children on the premises is substituting indoor area for outdoor area, the administrator shall:
1.

Designate, on the site plan and the floor plan submitted with the license application or a
request for an intended change or modification, the indoor area that is being substituted
for an outdoor area; and

2.

In the indoor area substituted for outdoor area, install and maintain a mat or pad designed
to provide impact protection in the fall zone of indoor swings and climbing equipment.

CC.

An administrator of an outpatient treatment center that is authorized to provide respite services
for children on the premises shall ensure that:
1.

An outdoor area used by children receiving respite services:
a.

Is enclosed by a fence:
i.

A minimum of 4.0 feet high,

ii.

Secured to the ground, and

iii.

With either vertical or horizontal open spaces on the fence or gate that do
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not exceed 4.0 inches;
b.

Is maintained free from hazards, such as exposed concrete footings and broken
toys; and

c.
2.

Has gates that are kept closed while a child is in the outdoor area;

The following is provided and maintained within the fall zones of swings and climbing
equipment in an outdoor area:
a.

A shock-absorbing unitary surfacing material manufactured for such use in
outdoor activity areas; or

b.

A minimum depth of 6.0 inches of a nonhazardous, resilient material such as fine
loose sand or wood chips;

3.

Hard surfacing material such as asphalt or concrete is not installed or used under swings
or climbing equipment unless used as a base for shock-absorbing unitary surfacing
material;

4.

A swing or climbing equipment is not located in the fall zone of another swing or
climbing equipment; and

5.

A shaded area for each child occupying an outdoor area at any time of the day is
provided.

DD.

An administrator of an outpatient treatment center that is authorized to provide respite services
for children on the premises shall install and maintain a portable, pressurized fire extinguisher
that meets, at a minimum, a 2A-10-BC rating of the Underwriters Laboratories in an outpatient
treatment center’s kitchen and any other location required for Existing Health Care Occupancies
in National Fire Protection Association 101, Life Safety Code, incorporated by reference in
A.A.C. R9-1-412 R9-10-104.01.

EE.

In addition to the requirements in R9-10-1029(F), an administrator of an outpatient treatment
center that is authorized to provide respite services for children on the premises shall ensure that:
1.

Combustible material, such as paper, boxes, or rags, is not permitted to accumulate inside
or outside the premises;

2.

An unvented or open-flame space heater or portable heater is not used on the premises;

3.

A gas valve on an unused gas outlet is removed and capped where it emerges from the
wall or floor;

4.

Heating and cooling equipment is inaccessible to a child;

5.

Fans are mounted and inaccessible to a child;

6.

Toilet rooms are ventilated to the outside of the building, either by a screened window
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open to the outside air or by an exhaust fan and duct system that is operated when the
toilet room is in use;
7.

A toilet room with a door that opens to the exterior of a building is equipped with a
self-closing device that keeps the door closed except when an individual is entering or
exiting; and

8.
R9-10-1029.
A.

A toilet room door does not open into a kitchen or laundry.
Emergency and Safety Standards

An administrator shall ensure that policies and procedures for providing emergency treatment
are established, documented, and implemented that protect the health and safety of patients and
include:
1.

A list of the medications, supplies, and equipment required on the premises for the
emergency treatment provided by the outpatient treatment center;

2.

A system to ensure medications, supplies, and equipment are available, have not been
tampered with, and, if applicable, have not expired;

3.

A requirement that a cart or a container is available for emergency treatment that contains
the medication, supplies, and equipment specified in the outpatient treatment center’s
policies and procedures; and

4.

A method to verify and document that the contents of the cart or container are available
for emergency treatment.

B.

An administrator shall ensure that emergency treatment is provided to a patient admitted to the
outpatient treatment center according to the outpatient treatment center’s policies and procedures.

C.

An administrator shall ensure that:
1.

A disaster plan is developed, documented, maintained in a location accessible to
personnel members, and, if necessary, implemented that includes:
a.

Procedures for protecting the health and safety of patients and other individuals
on the premises;

b.

Assigned responsibilities for each personnel member, employee, or volunteer;

c.

Instructions for the evacuation of patients and other individuals on the premises;
and

d.

Arrangements to provide medical services, nursing services, and health-related
services to meet patients’ needs;

2.

The disaster plan required in subsection (C)(1) is reviewed at least once every 12 months;

3.

An evacuation drill is conducted on each shift at least once every 12 months;
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4.

A disaster plan review required in subsection (C)(2) or an evacuation drill required in
subsection (C)(3) is documented as follows:
a.

The date and time of the evacuation drill or disaster plan review;

b.

The name of each personnel member, employee, or volunteer participating in the
evacuation drill or disaster plan review;

5.

c.

A critique of the evacuation drill or disaster plan review; and

d.

If applicable, recommendations for improvement;

Documentation required in subsection (C)(4) is maintained for at least 12 months after
the date of the evacuation drill or disaster plan review; and

6.

An evacuation path is conspicuously posted on each hallway of each floor of the
outpatient treatment center.

D.

An administrator shall ensure that an outpatient treatment center has either:
1.

Both of the following that are tested and serviced at least once every 12 months:
a.

A fire alarm system installed according to the National Fire Protection
Association 72: National Fire Alarm and Signaling Code, incorporated by
reference in A.A.C. R9-1-412 R9-10-104.01, that is in working order; and

b.

A sprinkler system installed according to the National Fire Protection
Association 13 Standard for the Installation of Sprinkler Systems, incorporated
by reference in A.A.C. R9-1-412 R9-10-104.01, that is in working order; or

2.

The following:
a.

A smoke detector installed in each hallway of the outpatient treatment center that
is:
i.

Maintained in an operable condition;

ii.

Either battery operated or, if hard-wired into the electrical system of the
outpatient treatment center, has a back-up battery; and

iii.
b.

Tested monthly; and

A portable, operable fire extinguisher, labeled as rated at least 2A-10-BC by the
Underwriters Laboratories, that:
i.

Is available at the outpatient treatment center;

ii.

Is mounted in a fire extinguisher cabinet or placed on wall brackets so
that the top handle of the fire extinguisher is not over five feet from the
floor and the bottom of the fire extinguisher is at least four inches from
the floor;
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iii.

If a disposable fire extinguisher, is replaced when its indicator reaches
the red zone; and

iv.

If a rechargeable fire extinguisher, is serviced at least once every 12
months and has a tag attached to the fire extinguisher that specifies the
date of the last servicing and the name of the servicing person.

E.

An administrator shall ensure that documentation of a test required in subsection (D) is
maintained for at least 12 months after the date of the test.

F.

An administrator shall ensure that:
1.

Exit signs are illuminated, if the local fire jurisdiction requires illuminated exit signs;

2.

Except as provided in subsection (G), a corridor in the outpatient treatment center is at
least 44 inches wide;

3.

Corridors and exits are kept clear of any obstructions;

4.

A patient can exit through any exit during hours of operation;

5.

An extension cord is not used instead of permanent electrical wiring;

6.

Each electrical outlet and electrical switch has a cover plate that is in good repair;

7.

If applicable, a sign is placed at the entrance of a room or an area indicating that oxygen
is in use; and

8.

Oxygen and medical gas containers:
a.

Are maintained in a secured, upright position; and

b.

Are stored in a room with a door:
i.

In a building with sprinklers, at least five feet from any combustible
materials; or

ii.

In a building without sprinklers, at least 20 feet from any combustible
materials.

G.

If an outpatient treatment center licensed before October 1, 2013 has a corridor less than 44
inches wide, an administrator shall ensure that:
1.

2.
H.

The corridor is wide enough to allow for:
a.

Unobstructed movement of patients within the outpatient treatment center, and

b.

The safe evacuation of patients from the outpatient treatment center; and

The corridor is used only as a passageway.

An administrator shall:
1.

Obtain a fire inspection conducted according to the time-frame established by the local
fire department or the State Fire Marshal,
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2.

Make any repairs or corrections stated on the fire inspection report, and

3.

Maintain documentation of a current fire inspection.
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ARTICLE 11. ADULT DAY HEALTH CARE FACILITIES
R9-10-1117.
A.

Physical Plant Standards

An administrator shall ensure that an adult day health care facility complies with the physical
plant health and safety codes and standards applicable to existing educational occupancies in the
Life Safety Code, incorporated by reference in A.A.C. R9-1-412(A)(2)(b) R9-10-104.01, in effect
on the date the adult day health care facility submitted architectural plans and specifications to the
Department for approval, according to R9-10-104.

B.

C.

An administrator shall ensure that the premises and equipment are sufficient to accommodate:
1.

The services stated in the adult day health care facility’s scope of services, and

2.

An individual accepted as a participant by the adult day health care facility.

An administrator shall ensure that an adult day health care facility has at least 40 square feet of
indoor activity space for each participant, excluding bathrooms, halls, storage areas, kitchens,
wall thicknesses, and rooms designated for use by individuals who are not participants.

D.

E.

An administrator shall ensure that an outside activity space is provided and available that:
1.

Is on the premises,

2.

Has a hard-surfaced section for wheelchairs,

3.

Has an available shaded area, and

4.

Has a means of egress without entering the adult day health care facility.

An administrator shall ensure that:
1.

There is at least one working toilet that flushes and has a seat and one sink with running
water for each ten participants;

2.

A bathroom for use by participants provides privacy when in use and contains in a
location accessible to participants:
a.

A mirror;

b.

Toilet paper for each toilet;

c.

Soap accessible from each sink;

d.

Paper towels in a dispenser or an air hand dryer; and

e.

Grab bars for the toilet and other assistive devices, if required, to provide for
participant safety;

3.

A bathroom has a window that opens or another means of ventilation;

4.

If a bathing facility is provided:
a.

The bathing facility provides privacy when in use,
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5.

b.

Shower enclosures have nonporous surfaces,

c.

Showers and tubs have grab bars for participant safety, and

d.

Tub and shower floors have slip-resistant surfaces;

Dining areas are furnished with dining tables and chairs and large enough to
accommodate participants;

6.

There is a wall or other means of physical separation between dining facilities and food
preparation areas;

7.

If the adult day health care facility serves food, areas are designated for food preparation,
storage, and handling and are not used as a passageway by participants; and

8.
F.

All flooring is slip-resistant.

If the adult day health care facility has a swimming pool on the premises, an administrator shall
ensure that:
1.

The swimming pool is equipped with the following:
a.

An operational water circulation system that clarifies and disinfects the
swimming pool water continuously and that includes at least:
i.

A removable strainer,

ii.

Two swimming pool inlets located on opposite sides of the swimming
pool, and

iii.

A drain located at the swimming pool’s lowest point and covered by a
grating that cannot be removed without using tools; and

b.
2.

An operational vacuum cleaning system;

The swimming pool is enclosed by a wall or fence that:
a.

Is at least five feet in height as measured on the exterior of the wall or fence;

b.

Has no vertical openings greater that four inches across;

c.

Has no horizontal openings, except as described in subsection (C)(2)(e);

d.

Is not chain-link;

e.

Does not have a space between the ground and the bottom fence rail that exceeds
four inches in height; and

f.

3.

Has a self-closing, self-latching gate that:
i.

Opens away from the swimming pool,

ii.

Has a latch located at least 54 inches from the ground; and

iii.

Is locked when the swimming pool is not in use;

A life preserver or shepherd’s crook is available and accessible in the pool area; and
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4.

If the swimming pool is used by participants, pool safety requirements are conspicuously
posted in the pool area.
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ARTICLE 13. BEHAVIORAL HEALTH SPECIALIZED TRANSITIONAL FACILITY
R9-10-1315.
A.

Emergency and Safety Standards

A medical director shall ensure that policies and procedures for providing medical emergency
treatment to a patient are established, documented, and implemented and include:
1.

The medications, supplies, and equipment required on the premises for the medical
emergency treatment provided by the behavioral health specialized transitional facility;

2.

A system to ensure all medications, supplies, and equipment are available, have not been
tampered with, and, if applicable, have not expired;

3.

A requirement that a cart or container is available for medical emergency treatment that
contains all of the medication, supplies, and equipment specified in the behavioral health
specialized transitional facility’s policies and procedures;

4.

A method to verify and document that the contents of the cart or container in subsection
(A)(3) are available for medical emergency treatment; and

5.

A method for ensuring a patient may be transported to a hospital or other health care
institution to receive treatment for a medical emergency that the behavioral health
specialized transitional facility is not able or not authorized to provide.

B.

An administrator shall ensure that medical emergency treatment is provided to a patient admitted
to the behavioral health specialized transitional facility according to the behavioral health
specialized transitional facility’s policies and procedures.

C.

An administrator shall ensure that the behavioral health specialized transitional facility has:
1.

A fire alarm system installed according to the National Fire Protection Association 72:
National Fire Alarm and Signaling Code, incorporated by reference in A.A.C. R9-1-412
R9-10-104.01, that is in working order; and a sprinkler system installed according to the
National Fire Protection Association 13 Standard for the Installation of Sprinkler
Systems, incorporated by reference in A.A.C. R9-1-412 R9-10-104.01, that is in working
order; or

2.

An alternative method to ensure a patient’s safety, documented and approved by the local
jurisdiction.

D.

An administrator shall ensure that:
1.

A disaster plan is developed, documented, maintained in a location accessible to
personnel members and other employees, and, if necessary, implemented that includes:
a.

Procedures for protecting the health and safety of patients and other individuals
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at the behavioral health specialized transitional facility;
b.

When, how, and where patients will be relocated;

c.

How each patient’s medical record will be available to personnel providing
services to the patient during a disaster;

d.

A plan to ensure each patient’s medication will be available to administer to the
patient during a disaster; and

e.

A plan for obtaining food and water for individuals present in the behavioral
health specialized transitional facility or the behavioral health specialized
transitional facility’s relocation site during a disaster;

2.

The disaster plan required in subsection (D)(1) is reviewed at least once every 12 months;

3.

A disaster drill is performed on each shift at least once every 12 months;

4.

Documentation of a disaster plan review required in subsection (D)(2) and a disaster drill
required in subsection (D)(3) is created, is maintained for at least 12 months after the date
of the disaster plan review or disaster drill, and includes:
a.

The date and time of the disaster plan review or disaster drill;

b.

The name of each personnel member, employee, or volunteer participating in the
disaster plan review or disaster drill;

c.

A critique of the disaster plan review or disaster drill; and

d.

If applicable, recommendations for improvement;

5.

An evacuation drill is conducted on each shift at least once every three months;

6.

Documentation of an evacuation drill is created, is maintained for at least 12 months after
the date of the evacuation drill, and includes:
a.

The date and time of the evacuation drill;

b.

The amount of time taken for all employees and patients to evacuate the
behavioral health specialized transitional facility;

7.

c.

If applicable, an identification of patients needing assistance for evacuation;

d.

Any problems encountered in conducting the evacuation drill; and

e.

Recommendations for improvement, if applicable; and

An evacuation path is conspicuously posted on each hallway of each floor of the
behavioral health specialized transitional facility.

E.

An administrator shall:
1.

Obtain a fire inspection conducted according to the time-frame established by the local
fire department or the State Fire Marshal,
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2.

Make any repairs or corrections stated on the fire inspection report, and

3.

Maintain documentation of a current fire inspection.

R9-10-1317.
A.

Physical Plant Standards

An administrator shall ensure that a behavioral health specialized transitional facility complies
with the applicable physical plant health and safety codes and standards for secure residential
facilities, incorporated by reference in A.A.C. R9-1-412 R9-10-104.01, in effect on the date the
behavioral health specialized transitional facility submitted architectural plans and specifications
to the Department for approval according to R9-10-104.

B.

An administrator shall ensure that the premises and equipment are sufficient to accommodate:
1.

The services stated in the behavioral health specialized transitional facility’s scope of
services, and

2.

An individual accepted as a patient by the behavioral health specialized transitional
facility.

C.

An administrator shall ensure that:
1.

D.

A behavioral health specialized transitional facility has:
a.

An area in which a patient may meet with a visitor,

b.

Areas where patients may receive individual treatment,

c.

Areas where patients may receive group counseling or other group treatment,

d.

An area for community dining; and

e.

Sufficient space in one or more common areas for individual and group activities.

An administrator shall ensure that the behavioral health specialized transitional facility has:
1.

2.

A bathroom adjacent to a common area for use by patients and visitors that:
a.

Provides privacy to the user; and

b.

Contains:
i.

A working sink with running water,

ii.

A working toilet that flushes and has a seat,

iii.

Toilet tissue dispenser,

iv.

Dispensed soap for hand washing,

v.

Single use paper towels or a mechanical air hand dryer,

vi.

Lighting, and

vii.

A means of ventilation;

An indoor common area that is not used as a sleeping area and that has:
a.

A working telephone that allows a patient to make a private telephone call;
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b.

A distortion-free mirror;

c.

A current calendar and an accurate clock;

d.

A variety of books, current magazines and newspapers, and arts and crafts
supplies appropriate to the age, educational, cultural, and recreational needs of
patients; and

e.
3.

4.

A working television and access to a radio;

A dining room or dining area that:
a.

Is lighted and ventilated,

b.

Contains tables and seats, and

c.

Is not used as a sleeping area;

An outdoor area that:
a.

Is accessible to patients,

b.

Has sufficient space to accommodate the social and recreational needs of
patients, and

c.
5.

Has shaded and unshaded areas;

For every ten patients, at least one working toilet that flushes and has a seat and
dispensed toilet tissue;

6.

For every 12 patients, at least one sink with running water, dispensed soap for hand
washing, and single use paper towels or a mechanical air hand dryer;

7.

For every 12 patients, at least one working bathtub or shower with a slip resistant surface;
and

8.

For each patient, a private bedroom that:
a.

Contains at least 60 square feet of floor space, not including the closet;

b.

Has walls from floor to ceiling;

c.

Has a door that opens into a hallway or common area;

d.

Is constructed and furnished to provide unimpeded access to the door;

e.

Is not used as a passageway to another bedroom or a bathroom, unless the
bathroom is for the exclusive use of a the patient occupying the bedroom; and

f.

Has sufficient lighting for a patient to read.
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ARTICLE 14. SUBSTANCE ABUSE TRANSITIONAL FACILITIES
R9-10-1416.
A.

Physical Plant Standards

An administrator shall ensure that a substance abuse transitional facility has:
1.

A fire alarm system installed according to the National Fire Protection Association 72:
National Fire Alarm and Signaling Code, incorporated by reference in A.A.C. R9-1-412
R9-10-104.01, that is in working order; and a sprinkler system installed according to the
National Fire Protection Association 13 Standard for the Installation of Sprinkler
Systems, incorporated by reference in A.A.C. R9-1-412 R9-10-104.01, that is in working
order; or

2.

An alternative method to ensure participant safety that is documented and approved by
the local jurisdiction.

B.

An administrator shall ensure that:
1.

If a participant has a mobility, sensory, or other physical impairment, modifications are
made to the premises to ensure that the premises are accessible to and usable by the
participant; and

2.

A substance abuse transitional facility has:
a.

A room that provides privacy for a participant to receive treatment or visitors;
and

b.

A common area and a dining area that:
i.

Are not converted, partitioned, or otherwise used as a sleeping area; and

ii.

Contain furniture and materials to accommodate the recreational and
socialization needs of the participants and other individuals in the
facility.

C.

An administrator shall ensure that:
1.

For every six participants, there is at least one working toilet that flushes and one sink
with running water;

2.

For every eight participants, there is at least one working bathtub or shower;

3.

A participant bathroom provides privacy when in use and contains:
a.

A shatter-proof mirror;

b.

Toilet tissue for each toilet;

c.

Soap accessible from each sink;

d.

Paper towels in a dispenser or a mechanical air hand dryer for a bathroom that is
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used by more than one participant;
e.

A window that opens or another means of ventilation; and

f.

Nonporous surfaces for shower enclosures, clean usable shower curtains, and
slip-resistant surfaces in tubs and showers;

4.

Each participant is provided a bedroom for sleeping; and

5.

A participant bedroom complies with the following:
a.

Is not used as a common area;

b.

Except as provided in subsection (D):
i.

Contains a door that opens into a hallway, common area, or outdoors;
and

ii.

In addition to the door in subsection (C)(5)(b)(i), contains another means
of egress;

c.

Is constructed and furnished to provide unimpeded access to the door;

d.

Has window or door covers that provide participant privacy;

e.

Except as provided in subsection (D), is not used as a passageway to another
bedroom or bathroom unless the bathroom is for the exclusive use of an
individual occupying the bedroom;

f.

Has floor to ceiling walls:

g.

Is a:

i.

Private bedroom that contains at least 60 square feet of floor space, not including
the closet; or
ii.

Shared bedroom that, except as provided in subsection (D):
(1)

Is shared by no more than eight participants;

(2)

Contains at least 60 square feet of floor space, not including a
closet, for each individual occupying the bedroom; and

(3)

Provides at least three feet of floor space between beds or bunk
beds;

h.

Except as provided in subsection (D), contains for each participant occupying the
bedroom:
i.

A bed that is at least 36 inches wide and at least 72 inches long, and
consists of at least a frame and mattress and linens; and

ii.

Individual storage space for personnel effects and clothing such as a
dresser or chest; and
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i.
D.

Has sufficient lighting for participant occupying the bedroom to read.

An administrator of a substance abuse transitional facility that uses a building that was licensed as
a rural substance abuse transitional center before October 1, 2013 shall ensure that:
1.

A bedroom has a door that allows egress from the bedroom,

2.

A shared bedroom contains enough space to allow each participant occupying the
bedroom to freely move about the bedroom,

3.

A bed is of a sufficient size to accommodate a participant using the bed and provide
space for all parts of the participant’s body on the bed’s mattress, and

4.

A participant is provided storage space on a substance abuse transitional facility’s
premises that is accessible to the participant.
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ARTICLE 15. ABORTION CLINICS
R9-10-1514.
A.

Equipment Standards

A licensee shall ensure that:
1.

Equipment and supplies are maintained in a:
a.

Clean condition, and

b.

Quantity sufficient to meet the needs of patients present in the abortion clinic;

2.

Equipment to monitor vital signs is in each room in which an abortion is performed;

3.

A surgical or gynecologic examination table is used for an abortion;

4.

The following equipment and supplies are available in the abortion clinic:
a.

Equipment to measure blood pressure;

b.

A stethoscope;

c.

A scale for weighing a patient;

d.

Supplies for obtaining specimens and cultures and for laboratory tests; and

e

Equipment and supplies for use in a medical emergency including:

f.
5.

i.

Ventilatory assistance equipment,

ii.

Oxygen source,

iii.

Suction apparatus, and

iv.

Intravenous fluid equipment and supplies; and

Ultrasound equipment;

In addition to the requirements in subsection (4), the following equipment is available for
an abortion procedure performed after the first trimester:

6.

a.

Drugs to support cardiopulmonary function of a patient; and

b.

Equipment to monitor the cardiopulmonary status of a patient;

In addition to the requirements in subsections (4) and (5), if the abortion clinic performs
an abortion procedure at or after 20 weeks gestational age, the following equipment is
available for the abortion procedure:
a.

Equipment to provide warmth and drying of a fetus delivered alive,

b.

Equipment necessary to clear secretions from and position the airway of a fetus
delivered alive,

c.

Equipment necessary to administer oxygen to a fetus delivered alive,

d.

Equipment to assess and monitor the cardiopulmonary status of a fetus delivered
alive, and
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e.

Drugs to support cardiopulmonary function in a viable fetus;

7.

Equipment and supplies are clean and, if applicable, sterile before each use;

8.

Equipment required in this Section is maintained in working order, tested and calibrated
at least once every 12 months or according to the manufacturer’s recommendations, and
used according to the manufacturer's recommendations; and

9.

Documentation of each equipment test, calibration, and repair is maintained in the
physical facilities on the premises for one year at least 12 months after the date of the
testing, calibration, or repair and provided to the Department for review within two hours
after the Department requests the documentation.
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ARTICLE 19. COUNSELING FACILITIES
R9-10-1910.
A.

Physical Plant, Environmental Services, and Equipment Standards

An administrator shall ensure that a counseling facility has either:
1.

Both of the following:
a.

A smoke detector installed in each hallway of the counseling facility that is:
i.

Maintained in an operable condition;

ii.

Either battery operated or, if hard-wired into the electrical system of the
outpatient treatment center, has a back-up battery; and

iii.
b.

Tested monthly; and

A portable, operable fire extinguisher, labeled as rated at least 2A-10-BC by the
Underwriters Laboratories, that:
i.

Is available at the counseling facility;

ii.

Is mounted in a fire extinguisher cabinet or placed on wall brackets so
that the top handle of the fire extinguisher is not over five feet from the
floor and the bottom of the fire extinguisher is at least four inches from
the floor;

iii.

If a disposable fire extinguisher, is replaced when its indicator reaches
the red zone; and

iv.

If a rechargeable fire extinguisher, is serviced at least once every 12
months and has a tag attached to the fire extinguisher that specifies the
date of the last servicing and the name of the servicing person; or

2.

Both of the following that are tested and serviced at least once every 12 months:
a.

A fire alarm system installed according to the National Fire Protection
Association 72: National Fire Alarm and Signaling Code, incorporated by
reference in A.A.C. R9-1-412 R9-10-104.01, that is in working order; and

b.

A sprinkler system installed according to the National Fire Protection
Association 13: Standard for the Installation of Sprinkler Systems, incorporated
by reference in A.A.C. R9-1-412 R9-10-104.01 that is in working order.

B.

An administrator shall ensure that documentation of a test required in subsection (A) is
maintained for at least 12 months after the date of the test.

C.

An administrator shall ensure that on a counseling facility’s premises:
1.

Exit signs are illuminated, if the local fire jurisdiction requires illuminated exit signs;
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D.

2.

Corridors and exits are kept clear of any obstructions;

3.

A patient can exit through any exit during hours of clinical operation;

4.

An extension cord is not used instead of permanent electrical wiring; and

5.

Each electrical outlet and electrical switch has a cover plate that is in good repair.

An administrator shall:
1.

Obtain a fire inspection conducted according to the time-frame established by the local
fire department or the State Fire Marshal,

E.

2.

Make any repairs or corrections stated on the fire inspection report, and

3.

Maintain documentation of a current fire inspection.

An administrator shall ensure that:
1.

A counseling facility’s premises are:
a.

Sufficient to provide the counseling facility’s scope of services;

b.

Cleaned and disinfected to prevent, minimize, and control illness and infection;
and

c.

Free from a condition or situation that may cause an individual to suffer physical
injury;

2.

3.

If a bathroom is on the premises, the bathroom contains:
a.

A working sink with running water,

b.

A working toilet that flushes and has a seat,

c.

Toilet tissue,

d.

Soap for hand washing,

e.

Paper towels or a mechanical air hand dryer,

f.

Lighting, and

g.

A means of ventilation;

If a bathroom is not on the premises, a bathroom is:
a.

Available for a patient’s use,

b.

Located in a building in contiguous proximity to the counseling facility, and

c.

Free from a condition or situation that may cause an individual using the
bathroom to suffer a physical injury; and

4.

A tobacco smoke-free environment is maintained on the premises.
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36-136.Powers and duties of director; compensation of personnel; rules; definitions
A. The director shall:
1. Be the executive officer of the department of health services and the state registrar
of vital statistics but shall not receive compensation for services as registrar.
2. Perform all duties necessary to carry out the functions and responsibilities of the
department.
3. Prescribe the organization of the department. The director shall appoint or remove
personnel as necessary for the efficient work of the department and shall prescribe the
duties of all personnel. The director may abolish any office or position in the
department that the director believes is unnecessary.
4. Administer and enforce the laws relating to health and sanitation and the rules of
the department.
5. Provide for the examination of any premises if the director has reasonable cause to
believe that on the premises there exists a violation of any health law or rule of this
state.
6. Exercise general supervision over all matters relating to sanitation and health
throughout this state. When in the opinion of the director it is necessary or advisable,
a sanitary survey of the whole or of any part of this state shall be made. The director
may enter, examine and survey any source and means of water supply, sewage
disposal plant, sewerage system, prison, public or private place of detention, asylum,
hospital, school, public building, private institution, factory, workshop, tenement,
public washroom, public restroom, public toilet and toilet facility, public eating room
and restaurant, dairy, milk plant or food manufacturing or processing plant, and any
premises in which the director has reason to believe there exists a violation of any
health law or rule of this state that the director has the duty to administer.
7. Prepare sanitary and public health rules.
8. Perform other duties prescribed by law.
B. If the director has reasonable cause to believe that there exists a violation of any
health law or rule of this state, the director may inspect any person or property in
transportation through this state, and any car, boat, train, trailer, airplane or other
vehicle in which that person or property is transported, and may enforce detention or
disinfection as reasonably necessary for the public health if there exists a violation of
any health law or rule.
C. The director, after consultation with the department of administration, may take all
necessary steps to enhance the highest and best use of the state hospital property,
including contracting with third parties to provide services, entering into short-term
lease agreements with third parties to occupy or renovate existing buildings and
entering into long-term lease agreements to develop the land and buildings. The
director shall deposit any monies collected from contracts and lease agreements
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entered into pursuant to this subsection in the Arizona state hospital charitable trust
fund established by section 36-218. At least thirty days before issuing a request for
proposals pursuant to this subsection, the department of health services shall hold a
public hearing to receive community and provider input regarding the highest and best
use of the state hospital property related to the request for proposals. The department
shall report to the joint committee on capital review on the terms, conditions and
purpose of any lease or sublease agreement entered into pursuant to this subsection
relating to state hospital lands or buildings or the disposition of real property pursuant
to this subsection, including state hospital lands or buildings, and the fiscal impact on
the department and any revenues generated by the agreement. Any lease or sublease
agreement entered into pursuant to this subsection relating to state hospital lands or
buildings or the disposition of real property pursuant to this subsection, including state
hospital lands or buildings, must be reviewed by the joint committee on capital
review.
D. The director may deputize, in writing, any qualified officer or employee in the
department to do or perform on the director's behalf any act the director is by law
empowered to do or charged with the responsibility of doing.
E. The director may delegate to a local health department, county environmental
department or public health services district any functions, powers or duties that the
director believes can be competently, efficiently and properly performed by the local
health department, county environmental department or public health services district
if:
1. The director or superintendent of the local health agency, environmental agency or
public health services district is willing to accept the delegation and agrees to perform
or exercise the functions, powers and duties conferred in accordance with the
standards of performance established by the director of the department of health
services.
2. Monies appropriated or otherwise made available to the department for distribution
to or division among counties or public health services districts for local health work
may be allocated or reallocated in a manner designed to ensure the accomplishment of
recognized local public health activities and delegated functions, powers and duties in
accordance with applicable standards of performance. Whenever in the director's
opinion there is cause, the director may terminate all or a part of any delegation and
may reallocate all or a part of any funds that may have been conditioned on the further
performance of the functions, powers or duties conferred.
F. The compensation of all personnel shall be as determined pursuant to section
38-611.
G. The director may make and amend rules necessary for the proper administration
and enforcement of the laws relating to the public health.
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H. Notwithstanding subsection I, paragraph 1 of this section, the director may define
and prescribe emergency measures for detecting, reporting, preventing and controlling
communicable or infectious diseases or conditions if the director has reasonable cause
to believe that a serious threat to public health and welfare exists. Emergency
measures are effective for no longer than eighteen months.
I. The director, by rule, shall:
1. Define and prescribe reasonably necessary measures for detecting, reporting,
preventing and controlling communicable and preventable diseases. The rules shall
declare certain diseases reportable. The rules shall prescribe measures, including
isolation or quarantine, that are reasonably required to prevent the occurrence of, or to
seek early detection and alleviation of, disability, insofar as possible, from
communicable or preventable diseases. The rules shall include reasonably necessary
measures to control animal diseases transmittable to humans.
2. Define and prescribe reasonably necessary measures, in addition to those prescribed
by law, regarding the preparation, embalming, cremation, interment, disinterment and
transportation of dead human bodies and the conduct of funerals, relating to and
restricted to communicable diseases and regarding the removal, transportation,
cremation, interment or disinterment of any dead human body.
3. Define and prescribe reasonably necessary procedures that are not inconsistent with
law in regard to the use and accessibility of vital records, delayed birth registration
and the completion, change and amendment of vital records.
4. Except as relating to the beneficial use of wildlife meat by public institutions and
charitable organizations pursuant to title 17, prescribe reasonably necessary measures
to ensure that all food or drink, including meat and meat products and milk and milk
products sold at the retail level, provided for human consumption is free from
unwholesome, poisonous or other foreign substances and filth, insects or
disease-causing organisms. The rules shall prescribe reasonably necessary measures
governing the production, processing, labeling, storing, handling, serving and
transportation of these products. The rules shall prescribe minimum standards for the
sanitary facilities and conditions that shall be maintained in any warehouse, restaurant
or other premises, except a meat packing plant, slaughterhouse, wholesale meat
processing plant, dairy product manufacturing plant or trade product manufacturing
plant. The rules shall prescribe minimum standards for any truck or other vehicle in
which food or drink is produced, processed, stored, handled, served or transported.
The rules shall provide for the inspection and licensing of premises and vehicles so
used, and for abatement as public nuisances of any premises or vehicles that do not
comply with the rules and minimum standards. The rules shall provide an exemption
relating to food or drink that is:
(a) Served at a noncommercial social event such as a potluck.
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(b) Prepared at a cooking school that is conducted in an owner-occupied home.
(c) Not potentially hazardous and prepared in a kitchen of a private home for
occasional sale or distribution for noncommercial purposes.
(d) Prepared or served at an employee-conducted function that lasts less than four
hours and is not regularly scheduled, such as an employee recognition, an employee
fund-raising or an employee social event.
(e) Offered at a child care facility and limited to commercially prepackaged food that
is not potentially hazardous and whole fruits and vegetables that are washed and cut
on-site for immediate consumption.
(f) Offered at locations that sell only commercially prepackaged food or drink that is
not potentially hazardous.
(g) A cottage food product that is not potentially hazardous or a time or temperature
control for safety food and that is prepared in a kitchen of a private home for
commercial purposes, including fruit jams and jellies, dry mixes made with
ingredients from approved sources, honey, dry pasta and roasted nuts. Cottage food
products must be packaged at home with an attached label that clearly states the name
and registration number of the food preparer, lists all the ingredients in the product
and the product's production date and includes the following statement: "This product
was produced in a home kitchen that may process common food allergens and is not
subject to public health inspection." If the product was made in a facility for
individuals with developmental disabilities, the label must also disclose that fact. The
person preparing the food or supervising the food preparation must complete a food
handler training course from an accredited program and maintain active certification.
The food preparer must register with an online registry established by the department
pursuant to paragraph 13 of this subsection. The food preparer must display the
preparer's certificate of registration when operating as a temporary food
establishment. For the purposes of this subdivision, "not potentially hazardous"
means cottage food products that meet the requirements of the food code published by
the United States food and drug administration, as modified and incorporated by
reference by the department by rule.
(h) A whole fruit or vegetable grown in a public school garden that is washed and cut
on-site for immediate consumption.
(i) Produce in a packing or holding facility that is subject to the United States food
and drug administration produce safety rule (21 Code of Federal Regulations part 112)
as administered by the Arizona department of agriculture pursuant to title 3, chapter 3,
article 4.1. For the purposes of this subdivision, "holding", "packing" and "produce"
have the same meanings prescribed in section 3-525.
5. Prescribe reasonably necessary measures to ensure that all meat and meat products
for human consumption handled at the retail level are delivered in a manner and from
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sources approved by the Arizona department of agriculture and are free from
unwholesome, poisonous or other foreign substances and filth, insects or
disease-causing organisms. The rules shall prescribe standards for sanitary facilities to
be used in identity, storage, handling and sale of all meat and meat products sold at
the retail level.
6. Prescribe reasonably necessary measures regarding production, processing,
labeling, handling, serving and transportation of bottled water to ensure that all bottled
drinking water distributed for human consumption is free from unwholesome,
poisonous, deleterious or other foreign substances and filth or disease-causing
organisms. The rules shall prescribe minimum standards for the sanitary facilities and
conditions that shall be maintained at any source of water, bottling plant and truck or
vehicle in which bottled water is produced, processed, stored or transported and shall
provide for inspection and certification of bottled drinking water sources, plants,
processes and transportation and for abatement as a public nuisance of any water
supply, label, premises, equipment, process or vehicle that does not comply with the
minimum standards. The rules shall prescribe minimum standards for bacteriological,
physical and chemical quality for bottled water and for the submission of samples at
intervals prescribed in the standards.
7. Define and prescribe reasonably necessary measures governing ice production,
handling, storing and distribution to ensure that all ice sold or distributed for human
consumption or for the preservation or storage of food for human consumption is free
from unwholesome, poisonous, deleterious or other foreign substances and filth or
disease-causing organisms. The rules shall prescribe minimum standards for the
sanitary facilities and conditions and the quality of ice that shall be maintained at any
ice plant, storage and truck or vehicle in which ice is produced, stored, handled or
transported and shall provide for inspection and licensing of the premises and
vehicles, and for abatement as public nuisances of ice, premises, equipment, processes
or vehicles that do not comply with the minimum standards.
8. Define and prescribe reasonably necessary measures concerning sewage and
excreta disposal, garbage and trash collection, storage and disposal, and water supply
for recreational and summer camps, campgrounds, motels, tourist courts, trailer coach
parks and hotels. The rules shall prescribe minimum standards for preparation of food
in community kitchens, adequacy of excreta disposal, garbage and trash collection,
storage and disposal and water supply for recreational and summer camps,
campgrounds, motels, tourist courts, trailer coach parks and hotels and shall provide
for inspection of these premises and for abatement as public nuisances of any
premises or facilities that do not comply with the rules. Primitive camp and picnic
grounds offered by this state or a political subdivision of this state are exempt from
rules adopted pursuant to this paragraph but are subject to approval by a county health
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department under sanitary regulations adopted pursuant to section 36-183.02. Rules
adopted pursuant to this paragraph do not apply to two or fewer recreational vehicles
as defined in section 33-2102 that are not park models or park trailers, that are parked
on owner-occupied residential property for less than sixty days and for which no rent
or other compensation is paid. For the purposes of this paragraph, "primitive camp
and picnic grounds" means camp and picnic grounds that are remote in nature and
without accessibility to public infrastructure such as water, electricity and sewer.
9. Define and prescribe reasonably necessary measures concerning the sewage and
excreta disposal, garbage and trash collection, storage and disposal, water supply and
food preparation of all public schools. The rules shall prescribe minimum standards
for sanitary conditions that shall be maintained in any public school and shall provide
for inspection of these premises and facilities and for abatement as public nuisances of
any premises that do not comply with the minimum standards.
10. Prescribe reasonably necessary measures to prevent pollution of water used in
public or semipublic swimming pools and bathing places and to prevent deleterious
health conditions at these places. The rules shall prescribe minimum standards for
sanitary conditions that shall be maintained at any public or semipublic swimming
pool or bathing place and shall provide for inspection of these premises and for
abatement as public nuisances of any premises and facilities that do not comply with
the minimum standards. The rules shall be developed in cooperation with the director
of the department of environmental quality and shall be consistent with the rules
adopted by the director of the department of environmental quality pursuant to section
49-104, subsection B, paragraph 12.
11. Prescribe reasonably necessary measures to keep confidential information relating
to diagnostic findings and treatment of patients, as well as information relating to
contacts, suspects and associates of communicable disease patients. In no event shall
confidential information be made available for political or commercial purposes.
12. Prescribe reasonably necessary measures regarding human immunodeficiency
virus testing as a means to control the transmission of that virus, including the
designation of anonymous test sites as dictated by current epidemiologic and scientific
evidence.
13. Establish an online registry of food preparers that are authorized to prepare cottage
food products for commercial purposes pursuant to paragraph 4 of this subsection. A
registered food preparer shall renew the registration every three years and shall
provide to the department updated registration information within thirty days after any
change.
14. Prescribe an exclusion for fetal demise cases from the standardized survey known
as "the hospital consumer assessment of healthcare providers and systems".
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J. The rules adopted under the authority conferred by this section shall be observed
throughout the state and shall be enforced by each local board of health or public
health services district, but this section does not limit the right of any local board of
health or county board of supervisors to adopt ordinances and rules as authorized by
law within its jurisdiction, provided that the ordinances and rules do not conflict with
state law and are equal to or more restrictive than the rules of the director.
K. The powers and duties prescribed by this section do not apply in instances in which
regulatory powers and duties relating to public health are vested by the legislature in
any other state board, commission, agency or instrumentality, except that with regard
to the regulation of meat and meat products, the department of health services and the
Arizona department of agriculture within the area delegated to each shall adopt rules
that are not in conflict.
L. The director, in establishing fees authorized by this section, shall comply with title
41, chapter 6. The department shall not set a fee at more than the department's cost of
providing the service for which the fee is charged. State agencies are exempt from all
fees imposed pursuant to this section.
M. After consultation with the state superintendent of public instruction, the director
shall prescribe the criteria the department shall use in deciding whether or not to
notify a local school district that a pupil in the district has tested positive for the
human immunodeficiency virus antibody. The director shall prescribe the procedure
by which the department shall notify a school district if, pursuant to these criteria, the
department determines that notification is warranted in a particular situation. This
procedure shall include a requirement that before notification the department shall
determine to its satisfaction that the district has an appropriate policy relating to
nondiscrimination of the infected pupil and confidentiality of test results and that
proper educational counseling has been or will be provided to staff and pupils.
N. Until the department adopts exemptions by rule as required by subsection I,
paragraph 4, subdivision (f) of this section, food and drink are exempt from the rules
prescribed in subsection I of this section if offered at locations that sell only
commercially prepackaged food or drink that is not potentially hazardous, without a
limitation on its display area.
O. Until the department adopts exemptions by rule as required by subsection I,
paragraph 4, subdivision (h) of this section, a whole fruit or vegetable grown in a
public school garden that is washed and cut on-site for immediate consumption is
exempt from the rules prescribed in subsection I of this section.
P. Until the department adopts an exclusion by rule as required by subsection I,
paragraph 14 of this section, the standardized survey known as "the hospital consumer
assessment of healthcare providers and systems" may not include patients who
experience a fetal demise.
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Q. For the purposes of this section:
1. "Cottage food product":
(a) Means a food that is not potentially hazardous or a time or temperature control for
safety food as defined by the department in rule and that is prepared in a home kitchen
by an individual who is registered with the department.
(b) Does not include foods that require refrigeration, perishable baked goods, salsas,
sauces, fermented and pickled foods, meat, fish and shellfish products, beverages,
acidified food products, nut butters or other reduced-oxygen packaged products.
2. "Fetal demise" means a fetal death that occurs or is confirmed in a licensed
hospital. Fetal demise does not include an abortion as defined in section 36-2151.
36-405.Powers and duties of the director
A. The director shall adopt rules to establish minimum standards and requirements for
the construction, modification and licensure of health care institutions necessary to
ensure the public health, safety and welfare. The standards and requirements shall
relate to the construction, equipment, sanitation, staffing for medical, nursing and
personal care services, and recordkeeping pertaining to the administration of medical,
nursing, behavioral health and personal care services, in accordance with generally
accepted practices of health care. The director shall use the current standards adopted
by the joint commission on accreditation of hospitals and the commission on
accreditation of the American osteopathic association or those adopted by any
recognized accreditation organization approved by the department as guidelines in
prescribing minimum standards and requirements under this section.
B. The director, by rule, may:
1. Classify and subclassify health care institutions according to character, size, range
of services provided, medical or dental specialty offered, duration of care and standard
of patient care required for the purposes of licensure. Classes of health care
institutions may include hospitals, infirmaries, outpatient treatment centers, health
screening services centers and residential care facilities. Whenever the director
reasonably deems distinctions in rules and standards to be appropriate among different
classes or subclasses of health care institutions, the director may make such
distinctions.
2. Prescribe standards for determining a health care institution's substantial
compliance with licensure requirements.
3. Prescribe the criteria for the licensure inspection process.
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4. Prescribe standards for the selection of health care-related demonstration projects.
5. Establish nonrefundable application and licensing fees for health care institutions,
including a grace period and a fee for the late payment of licensing fees, and fees for
architectural plans and specifications reviews.
6. Establish a process for the department to notify a licensee of the licensee's licensing
fee due date.
7. Establish a process for a licensee to request a different licensing fee due date,
including any limits on the number of requests by the licensee.
C. The director, by rule, shall adopt licensing provisions that facilitate the colocation
and integration of outpatient treatment centers that provide medical, nursing and
health-related services with behavioral health services consistent with article 3.1 of
this chapter.
D. Ninety percent of the fees collected pursuant to this section shall be deposited,
pursuant to sections 35-146 and 35-147, in the health services licensing fund
established by section 36-414 and ten percent of the fees collected pursuant to this
section shall be deposited, pursuant to sections 35-146 and 35-147, in the state general
fund.
E. Subsection B, paragraph 5 of this section does not apply to a health care institution
operated by a state agency pursuant to state or federal law or to adult foster care
residential settings.
36-406.Powers and duties of the department
In addition to its other powers and duties:
1. The department shall:
(a) Administer and enforce this chapter and the rules, regulations and standards
adopted pursuant thereto.
(b) Review, and may approve, plans and specifications for construction or
modification or additions to health care institutions regulated by this chapter.
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(c) Have access to books, records, accounts and any other information of any health
care institution reasonably necessary for the purposes of this chapter.
(d) Require as a condition of licensure that nursing care institutions and assisted living
facilities make vaccinations for influenza and pneumonia available to residents on site
on a yearly basis. The department shall prescribe the manner by which the institutions
and facilities shall document compliance with this subdivision, including documenting
residents who refuse to be immunized. The department shall not impose a violation
on a licensee for not making a vaccination available if there is a shortage of that
vaccination in this state as determined by the director.
2. The department may:
(a) Make or cause to be made inspections consistent with standard medical practice of
every part of the premises of health care institutions which are subject to the
provisions of this chapter as well as those which apply for or hold a license required
by this chapter.
(b) Make studies and investigations of conditions and problems in health care
institutions, or any class or subclass thereof, as they relate to compliance with this
chapter and rules, regulations and standards adopted pursuant thereto.
(c) Develop manuals and guides relating to any of the several aspects of physical
facilities and operations of health care institutions or any class or subclass thereof for
distribution to the governing authorities of health care institutions and to the general
public.
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Statutes:
36-401.Definitions; adult foster care
A. In this chapter, unless the context otherwise requires:
1. "Accredited health care institution" means a health care institution, other than a hospital, that is
currently accredited by a nationally recognized accreditation organization.
2. "Accredited hospital" means a hospital that is currently accredited by a nationally recognized
organization on hospital accreditation.
3. "Adult behavioral health therapeutic home" means a residence for individuals who are at least eighteen
years of age, have behavioral health issues and need behavioral health services that does all of the
following for those individuals:
(a) Provides room and board.
(b) Assists in acquiring daily living skills.
(c) Coordinates transportation to scheduled appointments.
(d) Monitors behaviors.
(e) Assists in the self-administration of medication.
(f) Provides feedback to case managers related to behavior.
4. "Adult day health care facility" means a facility that provides adult day health services during a portion
of a continuous twenty-four-hour period for compensation on a regular basis for five or more adults who
are not related to the proprietor.
5. "Adult day health services" means a program that provides planned care supervision and activities,
personal care, personal living skills training, meals and health monitoring in a group setting during a
portion of a continuous twenty-four-hour period. Adult day health services may also include preventive,
therapeutic and restorative health-related services that do not include behavioral health services.
6. "Adult foster care home" means a residential setting that provides room and board and adult foster care
services for at least one and no more than four adults who are participants in the Arizona long-term care
system pursuant to chapter 29, article 2 of this title or contracts for services with the United States
department of veterans affairs and in which the sponsor or the manager resides with the residents and
integrates the residents who are receiving adult foster care into that person's family.
7. "Adult foster care services" means supervision, assistance with eating, bathing, toileting, dressing,
self-medication and other routines of daily living or services authorized by rules adopted pursuant to
section 36-405 and section 36-2939, subsection C.
8. "Assisted living center" means an assisted living facility that provides resident rooms or residential
units to eleven or more residents.
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9. "Assisted living facility" means a residential care institution, including an adult foster care home, that
provides or contracts to provide supervisory care services, personal care services or directed care services
on a continuous basis.
10. "Assisted living home" means an assisted living facility that provides resident rooms to ten or fewer
residents.
11. "Behavioral health services" means services that pertain to mental health and substance use disorders
and that are either:
(a) Performed by or under the supervision of a professional who is licensed pursuant to title 32 and whose
scope of practice allows for the provision of these services.
(b) Performed on behalf of patients by behavioral health staff as prescribed by rule.
12. "Construction" means the building, erection, fabrication or installation of a health care institution.
13. "Continuous" means available at all times without cessation, break or interruption.
14. "Controlling person" means a person who:
(a) Through ownership, has the power to vote at least ten percent of the outstanding voting securities.
(b) If the applicant or licensee is a partnership, is the general partner or a limited partner who holds at
least ten percent of the voting rights of the partnership.
(c) If the applicant or licensee is a corporation, an association or a limited liability company, is the
president, the chief executive officer, the incorporator or any person who owns or controls at least ten
percent of the voting securities. For the purposes of this subdivision, corporation does not include
nonprofit corporations.
(d) Holds a beneficial interest in ten percent or more of the liabilities of the applicant or the licensee.
15. "Department" means the department of health services.
16. "Directed care services" means programs and services, including supervisory and personal care
services, that are provided to persons who are incapable of recognizing danger, summoning assistance,
expressing need or making basic care decisions.
17. "Direction" means authoritative policy or procedural guidance for the accomplishment of a function or
activity.
18. "Director" means the director of the department of health services.
19. "Facilities" means buildings that are used by a health care institution for providing any of the types of
services as defined in this chapter.
20. "Freestanding urgent care center":
(a) Means an outpatient treatment center that, regardless of its posted or advertised name, meets any of the
following requirements:
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(i) Is open twenty-four hours a day, excluding at its option weekends or certain holidays, but is not
licensed as a hospital.
(ii) Claims to provide unscheduled medical services not otherwise routinely available in primary care
physician offices.
(iii) By its posted or advertised name, gives the impression to the public that it provides medical care for
urgent, immediate or emergency conditions.
(iv) Routinely provides ongoing unscheduled medical services for more than eight consecutive hours for
an individual patient.
(b) Does not include the following:
(i) A medical facility that is licensed under a hospital's license and that uses the hospital's medical
provider number.
(ii) A qualifying community health center pursuant to section 36-2907.06.
(iii) Any other health care institution licensed pursuant to this chapter.
(iv) A physician's office that offers extended hours or same-day appointments to existing and new patients
and that does not meet the requirements of subdivision (a), item (i), (iii) or (iv) of this paragraph.
21. "Governing authority" means the individual, agency, partners, group or corporation, appointed,
elected or otherwise designated, in which the ultimate responsibility and authority for the conduct of the
health care institution are vested.
22. "Health care institution" means every place, institution, building or agency, whether organized for
profit or not, that provides facilities with medical services, nursing services, behavioral health services,
health screening services, other health-related services, supervisory care services, personal care services
or directed care services and includes home health agencies as defined in section 36-151, outdoor
behavioral health care programs and hospice service agencies. Health care institution does not include a
community residential setting as defined in section 36-551.
23. "Health-related services" means services, other than medical, that pertain to general supervision,
protective, preventive and personal care services, supervisory care services or directed care services.
24. "Health screening services" means the acquisition, analysis and delivery of health-related data of
individuals to aid in the determination of the need for medical services.
25. "Hospice" means a hospice service agency or the provision of hospice services in an inpatient facility.
26. "Hospice service" means a program of palliative and supportive care for terminally ill persons and
their families or caregivers.
27. "Hospice service agency" means an agency or organization, or a subdivision of that agency or
organization, that is engaged in providing hospice services at the place of residence of its clients.
28. "Inpatient beds" or "resident beds" means accommodations with supporting services, such as food,
laundry and housekeeping, for patients or residents who generally stay in excess of twenty-four hours.
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29. "Intermediate care facility for individuals with intellectual disabilities" has the same meaning
prescribed in section 36-551.
30. "Licensed capacity" means the total number of persons for whom the health care institution is
authorized by the department to provide services as required pursuant to this chapter if the person is
expected to stay in the health care institution for more than twenty-four hours. For a hospital, licensed
capacity means only those beds specified on the hospital license.
31. "Medical services" means the services that pertain to medical care and that are performed at the
direction of a physician on behalf of patients by physicians, dentists, nurses and other professional and
technical personnel.
32. "Modification" means the substantial improvement, enlargement, reduction or alteration of or other
change in a health care institution.
33. "Nonproprietary institution" means any health care institution that is organized and operated
exclusively for charitable purposes, no part of the net earnings of which inures to the benefit of any
private shareholder or individual, or that is operated by the state or any political subdivision of the state.
34. "Nursing care institution" means a health care institution that provides inpatient beds or resident beds
and nursing services to persons who need continuous nursing services but who do not require hospital
care or direct daily care from a physician.
35. "Nursing services" means those services that pertain to the curative, restorative and preventive aspects
of nursing care and that are performed at the direction of a physician by or under the supervision of a
registered nurse licensed in this state.
36. "Organized medical staff" means a formal organization of physicians, and dentists where appropriate,
with the delegated authority and responsibility to maintain proper standards of medical care and to plan
for continued betterment of that care.
37. "Outdoor behavioral health care program" means an agency that provides behavioral health services in
an outdoor environment as an alternative to behavioral health services that are provided in a health care
institution with facilities. Outdoor behavioral health care programs do not include:
(a) Programs, facilities or activities that are operated by a government entity or that are licensed by the
department as a child care program pursuant to chapter 7.1 of this title.
(b) Outdoor activities for youth that are designated to be primarily recreational and that are organized by
church groups, scouting organizations or similar groups.
(c) Outdoor youth programs licensed by the department of economic security.
38. "Personal care services" means assistance with activities of daily living that can be performed by
persons without professional skills or professional training and includes the coordination or provision of
intermittent nursing services and the administration of medications and treatments by a nurse who is
licensed pursuant to title 32, chapter 15 or as otherwise provided by law.
39. "Physician" means any person who is licensed pursuant to title 32, chapter 13 or 17.
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40. "Recidivism reduction services" means services that are delivered by an adult residential care
institution to its residents to encourage lawful behavior and to discourage or prevent residents who are
suspected of, charged with or convicted of one or more criminal offenses, or whose mental health and
substance use can be reasonably expected to place them at risk for the future threat of prosecution,
diversion or incarceration, from engaging in future unlawful behavior.
41. "Recidivism reduction staff" means a person who provides recidivism reduction services.
42. "Residential care institution" means a health care institution other than a hospital or a nursing care
institution that provides resident beds or residential units, supervisory care services, personal care
services, behavioral health services, directed care services or health-related services for persons who do
not need continuous nursing services.
43. "Residential unit" means a private apartment, unless otherwise requested by a resident, that includes a
living and sleeping space, kitchen area, private bathroom and storage area.
44. "Respite care services" means services that are provided by a licensed health care institution to
persons otherwise cared for in foster homes and in private homes to provide an interval of rest or relief of
not more than thirty days to operators of foster homes or to family members.
45. "Substantial compliance" means that the nature or number of violations revealed by any type of
inspection or investigation of a health care institution does not pose a direct risk to the life, health or
safety of patients or residents.
46. "Supervision" means direct overseeing and inspection of the act of accomplishing a function or
activity.
47. "Supervisory care services" means general supervision, including daily awareness of resident
functioning and continuing needs, the ability to intervene in a crisis and assistance in the
self-administration of prescribed medications.
48. "Temporary license" means a license that is issued by the department to operate a class or subclass of
a health care institution at a specific location and that is valid until an initial licensing inspection.
49. "Unscheduled medical services" means medically necessary periodic health care services that are
unanticipated or cannot reasonably be anticipated and that require medical evaluation or treatment before
the next business day.
B. If there are fewer than four Arizona long-term care system participants receiving adult foster care in an
adult foster care home, nonparticipating adults may receive other types of services that are authorized by
law to be provided in the adult foster care home as long as the number of adults served, including the
Arizona long-term care system participants, does not exceed four.
C. Nursing care services may be provided by the adult foster care licensee if the licensee is a nurse who is
licensed pursuant to title 32, chapter 15 and the services are limited to those allowed pursuant to law. The
licensee shall keep a record of nursing services rendered.
36-439.Definitions
In this article, unless the context otherwise requires:
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1. "Associated licensed provider" means one or more licensed outpatient treatment centers or one or more
licensed counseling facilities that share common areas pursuant to a written agreement with a
collaborating outpatient treatment center and that are liable and responsible for the treatment areas that are
used by the respective associated licensed provider pursuant to written policies.
2. "Collaborating outpatient treatment center" means a licensed outpatient treatment center that has a
written agreement with one or more outpatient treatment centers or exempt health care providers or
licensed counseling facilities that requires the collaborating outpatient treatment center to be liable and
responsible pursuant to written policies for all common areas that one or more colocators use.
3. "Colocator" means an exempt health care provider or a governing authority operating as an outpatient
treatment center or a licensed counseling facility that may share common areas and nontreatment
personnel with another colocator pursuant to an agreement as prescribed in this article.
4. "Common areas":
(a) Means the licensed public or nonpublic portions of outpatient treatment center premises that are not
used for treatment and that are shared by one or more licensees or exempt health care providers.
(b) Includes hallways, entrances, elevators, staircases, restrooms, reception areas, conference areas,
employee break rooms, records retention areas and other nontreatment areas of an outpatient treatment
center.
5. "Emergency health care services" means treatment for a medical or behavioral health condition,
including labor and delivery, that manifests itself by acute symptoms of sufficient severity, including
severe pain, such that a prudent layperson who possesses an average knowledge of health and medicine
could reasonably expect the absence of immediate medical attention to result in any of the following:
(a) Placing the patient's health, including mental health, in serious jeopardy.
(b) Serious impairment to a bodily function of the patient.
(c) Serious dysfunction of any bodily organ or part of the patient.
(d) Harm to the patient or others.
6. "Exempt health care provider" means a health care provider who is licensed pursuant to title 32, who
holds an active license and whose private office or clinic is exempt from licensure pursuant to section
36-402, subsection A, paragraph 3.
7. "Nontreatment personnel" means employees, agents, students, interns or independent contractors who
provide services to an outpatient treatment center colocator that do not entail medical, nursing or
behavioral health assessment or treatment.
8. "Treatment areas" means portions of licensed outpatient treatment center premises that are used for the
provision of health care assessment and treatment of patients.
Rules:
R9-10-101.

Definitions

In addition to the definitions in A.R.S. § §§ 36-401(A) and 36-439, the following definitions apply in this
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Chapter unless otherwise specified:
1.

“Abortion clinic” has the same meaning as in A.R.S. § 36-449.01.

2.

“Abuse” means:
a.

The same:
i.

For an individual 18 years of age or older, as in A.R.S. § 46-451; and

ii.

For an individual less than 18 years of age, as in A.R.S. § 8-201;

b.

A pattern of ridiculing or demeaning a patient;

c.

Making derogatory remarks or verbally harassing a patient; or

d.

Threatening to inflict physical harm on a patient.

3.

“Accredited” has the same meaning as in A.R.S. § 36-422.

4.

“Active malignancy” means a cancer for which:
a.

5.

A patient is undergoing treatment, such as through:
i.

One or more surgical procedures to remove the cancer;

ii.

Chemotherapy, as defined in A.A.C. R9-4-401; or

iii.

Radiation treatment, as defined in A.A.C. R9-4-401;

b.

There is no treatment; or

c.

A patient is refusing treatment.

“Activities of daily living” means ambulating, bathing, toileting, grooming, eating, and
getting in or out of a bed or a chair.

6.

“Acuity” means a patient’s need for medical services, nursing services, or behavioral
health services based on the patient’s medical condition or behavioral health issue.

7.

“Acuity plan” means a method for establishing nursing personnel requirements by unit
based on a patient’s acuity.

8.

“Adjacent” means not intersected by:
a.

Property owned, operated, or controlled by a person other than the applicant or
licensee; or

b.
9.

A public thoroughfare.

“Administrative completeness review time-frame” has the same meaning as in A.R.S. §
41-1072.

10.

“Administrative office” means a location used by personnel for recordkeeping and record
retention but not for providing medical services, nursing services, behavioral health
services, or health-related services.

11.

“Admission” or “admitted” means, after completion of an individual’s screening or
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registration by a health care institution, the individual begins receiving physical health
services or behavioral health services and is accepted as a patient of the health care
institution.
12.

“Adult” has the same meaning as in A.R.S. § 1-215.

13.

“Adult behavioral health therapeutic home” means a residence that provides room and
board, assists in acquiring daily living skills, coordinates transportation to scheduled
appointments, monitors behaviors, assists in the self-administration of medication, and
provides feedback to a case manager related to behavior for an individual 18 years of age
or older based on the individual’s behavioral health issue and need for behavioral health
services and may provide behavioral health services under the clinical oversight of a
behavioral health professional.

14.

“Adult residential care institution” means a subclass of behavioral health residential
facility that only admits residents 18 years of age and older and provides recidivism
reduction services.

15.

“Adverse reaction” means an unexpected outcome that threatens the health or safety of a
patient as a result of a medical service, nursing service, or health-related service provided
to the patient.

16.

“Affiliated counseling facility” means a counseling facility that shares administrative
support with one or more other counseling facilities that operate under the same
governing authority.

17.

“Affiliated outpatient treatment center” means an outpatient treatment center authorized
by the Department to provide behavioral health services that provides administrative
support to a counseling facility or counseling facilities that operate under the same
governing authority as the outpatient treatment center.

18.

“Alternate licensing fee due date” means the last calendar day in a month each year, other
than the anniversary date of a facility’s health care institution license, by which a licensee
is required to pay the applicable fees in R9-10-106.

19.

“Ancillary services” means services other than medical services, nursing services, or
health-related services provided to a patient.

20.

“Anesthesiologist” means a physician granted clinical privileges to administer anesthesia.

21.

“Applicant” means a governing authority requesting:
a.

Approval of a health care institution’s architectural plans and specifications for
construction or modification,
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22.

b.

Approval of a modification,

c.

Approval of an alternate licensing fee due date, or

d.

A health care institution license.

“Application packet” means the information, documents, and fees required by the
Department for the:
a.

Approval of a health care institution's modification or architectural plans and
specifications for construction or modification,

23.

b.

Approval of a modification,

c.

Approval of an alternate licensing fee due date, or

d.

Licensing of a health care institution.

“Assessment” means an analysis of a patient’s need for physical health services or
behavioral health services to determine which services a health care institution will
provide to the patient.

24.

“Assistance in the self-administration of medication” means restricting a patient’s access
to the patient’s medication and providing support to the patient while the patient takes the
medication to ensure that the medication is taken as ordered.

25.

“Attending physician” means a physician designated by a patient to participate in or
coordinate the medical services provided to the patient.

26.

“Authenticate” means to establish authorship of a document or an entry in a medical
record by:
a.

A written signature;

b.

An individual’s initials, if the individual’s written signature appears on the
document or in the medical record;

27.

c.

A rubber-stamp signature; or

d.

An electronic signature code.

“Authorized service” means specific medical services, nursing services, behavioral health
services, or health-related services provided by a specific health care institution class or
subclass for which the health care institution is required to obtain approval from the
Department before providing the medical services, nursing services, or health-related
services.

28.

“Available” means:
a.

For an individual, the ability to be contacted and to provide an immediate
response by any means possible;

ATTACHMENT B
STATUTES AND RULES FOR DEFINITIONS
b.

For equipment and supplies, physically retrievable at a health care institution;
and

c.

For a document, retrievable by a health care institution or accessible according to
the applicable time-frames in this Chapter.

29.

“Behavioral care”:
a.

Means limited behavioral health services, provided to a patient whose primary
admitting diagnosis is related to the patient’s need for physical health services,
that include:
i.

Assistance with the patient’s psychosocial interactions to manage the
patient’s behavior that can be performed by an individual without a
professional license or certificate including:
(1)

Direction provided by a behavioral health professional, and

(2)

Medication ordered by a medical practitioner or behavioral
health professional; or

ii.

Behavioral health services provided by a behavioral health professional
on an intermittent basis to address the patient’s significant psychological
or behavioral response to an identifiable stressor or stressors; and

b.
30.

Does not include court-ordered behavioral health services.

“Behavioral health facility” means a behavioral health inpatient facility, a behavioral
health residential facility, a substance abuse transitional facility, a behavioral health
specialized transitional facility, an outpatient treatment center that only provides
behavioral health services, an adult behavioral health therapeutic home, a behavioral
health respite home, or a counseling facility.

31.

“Behavioral health inpatient facility” means a health care institution that provides
continuous treatment to an individual experiencing a behavioral health issue that causes
the individual to:
a.

Have a limited or reduced ability to meet the individual’s basic physical needs;

b.

Suffer harm that significantly impairs the individual’s judgment, reason,
behavior, or capacity to recognize reality;

c.

Be a danger to self;

d.

Be a danger to others;

e.

Be persistently or acutely disabled, as defined in A.R.S. § 36-501; or

f.

Be gravely disabled.
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32.

“Behavioral health issue” means an individual’s condition related to a mental disorder, a
personality disorder, substance abuse, or a significant psychological or behavioral
response to an identifiable stressor or stressors.

33.

“Behavioral health observation/stabilization services” means crisis services provided, in
an outpatient setting, to an individual whose behavior or condition indicates that the
individual:

34.

a.

Requires nursing services,

b.

May require medical services, and

c.

May be a danger to others or a danger to self.

“Behavioral health paraprofessional” means an individual who is not a behavioral health
professional who provides, under supervision by a behavioral health professional, the
following services to a patient to address the patient’s behavioral health issue:
a.

Services under supervision by a behavioral health professional, services that, if
provided in a setting other than a health care institution, would be required to be
provided by an individual licensed under A.R.S, A.R.S. Title 32, Chapter 33; or

b.
35.

Health-related services.

“Behavioral health professional” means:
a.

An individual licensed under A.R.S. Title 32, Chapter 33, whose scope of
practice allows the individual to:
i.

Independently engage in the practice of behavioral health, as defined in
A.R.S. § 32-3251; or

ii.

Except for a licensed substance abuse technician, engage in the practice
of behavioral health, as defined in A.R.S. § 32-3251, under direct
supervision as defined in A.A.C. R4-6-101;

b.

A psychiatrist as defined in A.R.S. § 36-501;

c.

A psychologist as defined in A.R.S. § 32-2061;

d.

A physician;

e.

A behavior analyst as defined in A.R.S. § 32-2091; or

f.

A registered nurse practitioner licensed as an adult psychiatric and mental health
nurse; or

g.

A registered nurse with:
i.

A psychiatric-mental health nursing certification, or

ii.

One year of experience providing behavioral health services.
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36.

“Behavioral health residential facility” means a health care institution that provides
treatment to an individual experiencing a behavioral health issue that:

37.

a.

Limits the individual’s ability to be independent, or

b.

Causes the individual to require treatment to maintain or enhance independence.

“Behavioral health respite home” means a residence where respite care services, which
may include assistance in the self-administration of medication, are provided to an
individual based on the individual’s behavioral health issue and need for behavioral
health services.

38.

“Behavioral health specialized transitional facility” means a health care institution that
provides inpatient behavioral health services and physical health services to an individual
determined to be a sexually violent person according to A.R.S. Title 36, Chapter 37.

33.

“Behavioral health staff” means a:
a.

Behavioral health paraprofessional,

b.

Behavioral health technician, or

c.

Personnel member in a nursing care institution or assisted living facility who
provides behavioral care.

39.

“Behavioral health technician” means an individual who is not a behavioral health
professional who provides, with clinical oversight by a behavioral health professional, the
following services to a patient to address the patient’s behavioral health issue:
a.

Services with clinical oversight by a behavioral health professional, services that,
if provided in a setting other than a health care institution, would be required to
be provided by an individual licensed under A.R.S, A.R.S. Title 32, Chapter 33;
or

b.
40.

Health-related services.

“Benzodiazepine” means any one of a class of sedative-hypnotic medications,
characterized by a chemical structure that includes a benzene ring linked to a
seven-membered ring containing two nitrogen atoms, that are commonly used in the
treatment of anxiety.

41.

“Biohazardous medical waste” has the same meaning as in A.A.C. R18-13-1401.

42.

“Calendar day” means each day, not including the day of the act, event, or default from
which a designated period of time begins to run, but including the last day of the period
unless it is a Saturday, Sunday, statewide furlough day, or legal holiday, in which case
the period runs until the end of the next day that is not a Saturday, Sunday, statewide
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furlough day, or legal holiday.
43.

“Case manager” means an individual assigned by an entity other than a health care
institution to coordinate the physical health services or behavioral health services
provided to a patient at the health care institution.

44.

“Certification” means, in this Article, a written statement that an item or a system
complies with the applicable requirements incorporated by reference in A.A.C. R9-1-412
R9-10-104.01.

45.

“Certified health physicist” means an individual recognized by the American Board of
Health Physics as complying with the health physics criteria and examination
requirements established by the American Board of Health Physics.

46.

“Change in ownership” means conveyance of the ability to appoint, elect, or otherwise
designate a health care institution’s governing authority from an owner of the health care
institution to another person.

47.

“Chief administrative officer” or “administrator” means an individual designated by a
governing authority to implement the governing authority’s direction in a health care
institution.

48.

“Clinical laboratory services” means the biological, microbiological, serological,
chemical, immunohematological, hematological, biophysical, cytological, pathological,
or other examination of materials derived from the human body for the purpose of
providing information for the diagnosis, prevention, or treatment of a disease or
impairment of a human being, or for the assessment of the health of a human being,
including procedures to determine, measure, or otherwise describe the presence or
absence of various substances or organisms in the body.

49.

“Clinical oversight” means:
a.

Monitoring the behavioral health services provided by a behavioral health
technician to ensure that the behavioral health technician is providing the
behavioral health services according to the health care institution’s policies and
procedures, and, if applicable, a patient’s treatment plan;

b.

Providing on-going review of a behavioral health technician’s skills and
knowledge related to the provision of behavioral health services;

c.

Providing guidance to improve a behavioral health technician’s skills and
knowledge related to the provision of behavioral health services; and

d.

Recommending training for a behavior health technician to improve the
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behavioral health technician’s skills and knowledge related to the provision of
behavioral health services.
50.

“Clinical privileges” means authorization to a medical staff member to provide medical
services granted by a governing authority or according to medical staff bylaws.

51.

“Collaborating health care institution” means a health care institution licensed to provide
outpatient behavioral health services that has a written agreement with an adult
behavioral health therapeutic home or a behavioral health respite home to:
a.

Coordinate behavioral health services provided to a resident at the adult
behavioral health therapeutic home or a recipient at a behavioral health respite
home, and

b.

Work with the provider to ensure a resident at the adult behavioral health
therapeutic home or a recipient at a behavioral health respite home receives
behavioral health services according to the resident’s treatment plan.

52.

“Common area” means licensed space in health care institution that is:
a.

Not a resident’s bedroom or a residential unit,

b.

Not restricted to use by employees or volunteers of the health care institution,
and

c.

Available for use by visitors and other individuals on the premises.

53.

“Communicable disease” has the same meaning as in A.R.S. § 36-661.

54.

“Conspicuously posted” means placed:
a.

At a location that is visible and accessible; and

b.

Unless otherwise specified in the rules, within the area where the public enters
the premises of a health care institution.

55.

“Consultation” means an evaluation of a patient requested by a medical staff member or
personnel member.

56.

“Contracted services” means medical services, nursing services, behavioral health
services, health-related services, ancillary services, or environmental services provided
according to a documented agreement between a health care institution and the person
providing the medical services, nursing services, health-related services, ancillary
services, or environmental services.

57.

“Contractor” has the same meaning as in A.R.S. § 32-1101.

58.

“Controlled substance” has the same meaning as in A.R.S. § 36-2501.

59.

“Counseling” has the same meaning as “practice of professional counseling” in A.R.S. §
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32-3251.
60.

“Counseling facility” means a health care institution that only provides counseling, which
may include:
a.

DUI screening, education, or treatment according to the requirements in 9 A.A.C.
20, Article 1; or

b.

Misdemeanor domestic violence offender treatment according to the
requirements in 9 A.A.C. 20, Article 2.

61.

“Court-ordered evaluation” has the same meaning as “evaluation” in A.R.S. § 36-501.

62.

“Court-ordered treatment” means treatment provided according to A.R.S. Title 36,
Chapter 5.

63.

“Crisis services” means immediate and unscheduled behavioral health services provided
to a patient to address an acute behavioral health issue affecting the patient.

64.

“Current” means up-to-date, extending to the present time.

65.

“Daily living skills” means activities necessary for an individual to live independently
and include meal preparation, laundry, housecleaning, home maintenance, money
management, and appropriate social interactions.

66.

“Danger to others” has the same meaning as in A.R.S. § 36-501.

67.

“Danger to self” has the same meaning as in A.R.S. § 36-501.

68.

“Detoxification services” means behavioral health services and medical services provided
to an individual to:
a.

Treat the individual’s signs or symptoms of withdrawal from alcohol or other
drugs, and

b.
69.

Reduce or eliminate the individual’s dependence on alcohol or other drugs, or

“Diagnostic procedure” means a method or process performed to determine whether an
individual has a medical condition or behavioral health issue.

70.

“Dialysis” means the process of removing dissolved substances from a patient’s body by
diffusion from one fluid compartment to another across a semi-permeable membrane.

71.

“Dialysis services” means medical services, nursing services, and health-related services
provided to a patient receiving dialysis.

72.

“Dialysis station” means a designated treatment area approved by the Department for use
by a patient receiving dialysis or dialysis services.

73.

“Dialyzer” means an apparatus containing semi-permeable membranes used as a filter to
remove wastes and excess fluid from a patient’s blood.
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74.

“Disaster” means an unexpected occurrence that adversely affects a health care
institution’s ability to provide services.

75.

“Discharge” means a documented termination of services to a patient by a health care
institution.

76.

“Discharge instructions” means documented information relevant to a patient’s medical
condition or behavioral health issue provided by a health care institution to the patient or
the patient’s representative at the time of the patient’s discharge.

77.

“Discharge planning” means a process of establishing goals and objectives for a patient in
preparation for the patient’s discharge.

78.

“Discharge summary” means a documented brief review of services provided to a patient,
current patient status, and reasons for the patient’s discharge.

79.

“Disinfect” means to clean in order to prevent the growth of or to destroy disease-causing
microorganisms.

80.

“Documentation” or “documented” means information in written, photographic,
electronic, or other permanent form.

81.

“Drill” means a response to a planned, simulated event.

82.

“Drug” has the same meaning as in A.R.S. § 32-1901.

83.

“Electronic” has the same meaning as in A.R.S. § 44-7002.

84.

“Electronic signature” has the same meaning as in A.R.S. § 44-7002.

85.

“Emergency” means an immediate threat to the life or health of a patient.

86.

“Emergency medical services provider” has the same meaning as in A.R.S. § 36-2201.

87.

“Emergency services” means unscheduled medical services provided in a designated area
to an outpatient in an emergency.

88.

“End-of-life” means that a patient has a documented life expectancy of six months or
less.

89.

“Environmental services” means activities such as housekeeping, laundry, facility
maintenance, or equipment maintenance.

90.

“Equipment” means, in this Article, an apparatus, a device, a machine, or a unit that is
required to comply with the specifications incorporated by reference in A.A.C. R9-1-412
R9-10-104.01.

91.

“Exploitation” has the same meaning as in A.R.S. § 46-451.

92.

“Factory-built building” has the same meaning as in A.R.S. § 41-4001.

93.

“Family” or “family member” means an individual’s spouse, sibling, child, parent,
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grandparent, or another individual designated by the individual.
94.

“Follow-up instructions” means information relevant to a patient’s medical condition or
behavioral health issue that is provided to the patient, the patient’s representative, or a
health care institution.

95.

“Food services” means the storage, preparation, serving, and cleaning up of food intended
for consumption in a health care institution.

96.

“Full-time” means 40 hours or more every consecutive seven calendar days.

97.

“Garbage” has the same meaning as in A.A.C. R18-13-302.

98.

“General consent” means documentation of an agreement from an individual or the
individual’s representative to receive physical health services to address the individual’s
medical condition or behavioral health services to address the individual’s behavioral
health issues.

99.

“General hospital” means a subclass of hospital that provides surgical services and
emergency services.

100.

“Gravely disabled” has the same meaning as “grave disability” in A.R.S. § 36-501.

101.

“Hazard” or “hazardous” means a condition or situation where a patient or other
individual may suffer physical injury.

102.

“Health care directive” has the same meaning as in A.R.S. § 36-3201.

103.

“Hemodialysis” means the process for removing wastes and excess fluids from a patient’s
blood by passing the blood through a dialyzer.

104.

“Home health agency” has the same meaning as in A.R.S. § 36-151.

105.

“Home health aide” means an individual employed by a home health agency to provide
home health services under the direction of a registered nurse or therapist.

106.

“Home health aide services” means those tasks that are provided to a patient by a home
health aide under the direction of a registered nurse or therapist.

107.

“Home health services” has the same meaning as in A.R.S. § 36-151.

108.

“Hospice inpatient facility” means a subclass of hospice that provides hospice services to
a patient on a continuous basis with the expectation that the patient will remain on the
hospice’s premises for 24 hours or more.

109.

“Hospital” means a class of health care institution that provides, through an organized
medical staff, inpatient beds, medical services, continuous nursing services, and diagnosis
or treatment to a patient.

110.

“Immediate” means without delay.
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111.

“Incident” means an unexpected occurrence that harms or has the potential to harm a
patient, while the patient is:
a.

On the premises of a health care institution, or

b.

Not on the premises of a health care institution but directly receiving physical
health services or behavioral health services from a personnel member who is
providing the physical health services or behavioral health services on behalf of
the health care institution.

112.

“Infection control” means to identify, prevent, monitor, and minimize infections.

113.

“Infectious tuberculosis” has the same meaning as “infectious active tuberculosis” in
A.A.C. R9-6-101.

114.

“Informed consent” means:
a.

Advising a patient of a proposed treatment, surgical procedure, psychotropic drug
medication, opioid, or diagnostic procedure; alternatives to the treatment,
surgical procedure, psychotropic drug medication, opioid, or diagnostic
procedure; and associated risks and possible complications; and

b.

Obtaining documented authorization for the proposed treatment, surgical
procedure, psychotropic drug medication, opioid, or diagnostic procedure from
the patient or the patient’s representative.

115.

“In-service education” means organized instruction or information that is related to
physical health services or behavioral health services and that is provided to a medical
staff member, personnel member, employee, or volunteer.

116.

“Interdisciplinary team” means a group of individuals consisting of a resident’s attending
physician, a registered nurse responsible for the resident, and other individuals as
determined in the resident’s comprehensive assessment or, if applicable, placement
evaluation.

117.

“Intermediate care facility for individuals with intellectual disabilities” or “ICF/IID” has
the same meaning as in A.R.S. § 36-551.

118.

“Interval note” means documentation updating a patient’s:
a.

Medical condition after a medical history and physical examination is performed,
or

b.
119.

Behavioral health issue after an assessment is performed.

“Isolation” means the separation, during the communicable period, of infected
individuals from others, to limit the transmission of infectious agents.
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120.

“Leased facility” means a facility occupied or used during a set time period in exchange
for compensation.

121.

“License” means:
a.

Written approval issued by the Department to a person to operate a class or
subclass of health care institution at a specific location; or

b.
122.

Written approval issued to an individual to practice a profession in this state.

“Licensed occupancy” means the total number of individuals for whom a health care
institution is authorized by the Department to provide crisis services in a unit providing
behavioral health observation/stabilization services.

123.

“Licensee” means an owner approved by the Department to operate a health care
institution.

124.

“Manage” means to implement policies and procedures established by a governing
authority, an administrator, or an individual providing direction to a personnel member.

125.

“Medical condition” means the state of a patient’s physical or mental health, including
the patient’s illness, injury, or disease.

126.

“Medical director” means a physician who is responsible for the coordination of medical
services provided to patients in a health care institution.

127.

“Medical history” means an account of a patient’s health, including past and present
illnesses, diseases, or medical conditions.

128.

“Medical practitioner” means a physician, physician assistant, or registered nurse
practitioner.

129.

“Medical record” has the same meaning as “medical records” in A.R.S. § 12-2291.

130.

“Medical staff” means physicians and other individuals licensed pursuant to A.R.S. Title
32 who have clinical privileges at a health care institution.

131.

“Medical staff by-laws bylaws” means standards, approved by the medical staff and the
governing authority, that provide the framework for the organization, responsibilities, and
self-governance of the medical staff.

132.

“Medical staff member” means an individual who is part of the medical staff of a health
care institution.

133.

“Medication” means one of the following used to maintain health or to prevent or treat a
medical condition or behavioral health issue:
a.

Biologicals as defined in A.A.C. R18-13-1401,

b.

Prescription medication as defined in A.R.S. § 32-1901, or
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c.
134.

Nonprescription medication drug as defined in A.R.S. § 32-1901.

“Medication administration” means restricting a patient’s access to the patient’s
medication and providing the medication to the patient or applying the medication to the
patient’s body, as ordered by a medical practitioner.

135.

“Medication error” means:
a.

The failure to administer an ordered medication;

b.

The administration of a medication not ordered; or

c.

The administration of a medication:
i.

In an incorrect dosage,

ii.

More than 60 minutes before or after the ordered time of administration
unless ordered to do so, or

iii.

By an incorrect route of administration.

136.

“Mental disorder” means the same as in A.R.S. § 36-501.

137.

“Mobile clinic” means a movable structure that:
a.

Is not physically attached to a health care institution’s facility;

b.

Provides medical services, nursing services, behavioral health services, or health
related service to an outpatient under the direction of the health care institution’s
personnel; and

c.
138.

Is not intended to remain in one location indefinitely.

“Monitor” or “monitoring” means to check systematically on a specific condition or
situation.

139.

140.

“Neglect” has the same meaning:
a.

For an individual less than 18 years of age, as in A.R.S. § 8-201; and

b.

For an individual 18 years of age or older, as in A.R.S. § 46-451.

“Nephrologist” means a physician who is board eligible or board certified in nephrology
by a professional credentialing board.

141.

“Nurse” has the same meaning as “registered nurse” or “practical nurse” as defined in
A.R.S. § 32-1601.

142.

“Nursing personnel” means individuals authorized according to A.R.S. § Title 32,
Chapter 15 to provide nursing services.

143.

“Observation chair” means a physical piece of equipment that:
a.

Is located in a designated area where behavioral health observation/stabilization
services are provided,
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b.

Allows an individual to fully recline, and

c.

Is used by the individual while receiving crisis services.

144.

“Occupational therapist” has the same meaning as in A.R.S. § 32-3401.

145.

“Occupational therapist therapy assistant” has the same meaning as in A.R.S. § 32-3401.

146.

“Ombudsman” means a resident advocate who performs the duties described in A.R.S. §
46-452.02.

147.

“On-call” means a time during which an individual is available and required to come to a
health care institution when requested by the health care institution.

148.

“Opioid” means a controlled substance, as defined in A.R.S. § 36-2501, that meets the
definition of “opiate” in A.R.S. § 36-2501.

149.

“Opioid agonist treatment medication” means a prescription medication that is approved
by the U.S. Food and Drug Administration under 21 U.S.C. § 355 for use in the treatment
of opioid -related substance use disorder.

150.

“Opioid antagonist” means a prescription medication, as defined in A.R.S. § 32-1901,
that:
a.

Is approved by the U.S. Department of Health and Human Services, Food and
Drug Administration; and

b.

When administered, reverses, in whole or in part, the pharmacological effects of
an opioid in the body.

151.

“Opioid treatment” means providing medical services, nursing services, behavioral health
services, health-related services, and ancillary services to a patient receiving an opioid
agonist treatment medication for opiate addiction opioid-related substance use disorder.

152.

“Order” means instructions to provide:
a.

Physical health services to a patient from a medical practitioner or as otherwise
provided by law; or

b.
153.

Behavioral health services to a patient from a behavioral health professional.

“Orientation” means the initial instruction and information provided to an individual
before the individual starts work or volunteer services in a health care institution.

154.

“Outing” means a social or recreational activity that:
a.

Occurs away from the premises,

b.

Is not part of a behavioral health inpatient facility’s or behavioral health
residential facility’s daily routine, and

c.

Lasts longer than four hours.
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155.

“Outpatient surgical center” means a class of health care institution that has the facility,
staffing, and equipment to provide surgery and anesthesia services to a patient whose
recovery, in the opinions of the patient’s surgeon and, if an anesthesiologist would be
providing anesthesia services to the patient, the anesthesiologist, does not require
inpatient care in a hospital.

156.

“Outpatient treatment center” means a class of health care institution without inpatient
beds that provides physical health services or behavioral health services for the diagnosis
and treatment of patients.

157.

“Overall time-frame” means the same as in A.R.S. § 41-1072.

158.

“Owner” means a person who appoints, elects, or designates a health care institution’s
governing authority.

159.

“Pain management clinic” has the same meaning as in A.R.S. § 36-448.01.

160.

“Participant” means a patient receiving physical health services or behavioral health
services from an adult day health care facility or a substance abuse transitional facility.

161.

“Participant’s representative” means the same as “patient’s representative” for a
participant.

162.

“Patient” means an individual receiving physical health services or behavioral health
services from a health care institution.

163.

“Patient’s representative” means:
a.

A patient’s legal guardian;

b.

If a patient is less than 18 years of age and not an emancipated minor, the
patient’s parent;

c.

If a patient is 18 years of age or older or an emancipated minor, an individual
acting on behalf of the patient with the written consent of the patient or patient’s
legal guardian; or

d.

A surrogate as defined in A.R.S. § 36-3201.

164.

“Person” means the same as in A.R.S. § 1-215 and includes a governmental agency.

165.

“Personnel member” means, except as defined in specific Articles in this Chapter and
excluding a medical staff member, a student, or an intern, an individual providing
physical health services or behavioral health services to a patient.

166.

“Pest control program” means activities that minimize the presence of insects and vermin
in a health care institution to ensure that a patient’s health and safety is not at risk.

167.

“Pharmacist” has the same meaning as in A.R.S. § 32-1901.
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168.

“Physical examination” means to observe, test, or inspect an individual’s body to
evaluate health or determine cause of illness, injury, or disease.

169.

“Physical health services” means medical services, nursing services, health-related
services, or ancillary services provided to an individual to address the individual’s
medical condition.

170.

“Physical therapist” has the same meaning as in A.R.S. § 32-2001.

171.

“Physical therapist assistant” has the same meaning as in A.R.S. § 32-2001.

172.

“Physician assistant” has the same meaning as in A.R.S. § 32-2501.

173.

“Placement evaluation” means the same as in A.R.S. § 36-551.

174.

“Pre-petition screening” has the same meaning as “prepetition screening” in A.R.S. §
36-501.

175.

“Premises” means property that is designated by an applicant or licensee and licensed by
the Department as part of a health care institution where physical health services or
behavioral health services are provided to a patient.

176.

“Prescribe” means to issue written or electronic instructions to a pharmacist to deliver to
the ultimate user, or another individual on the ultimate user’s behalf, a specific dose of a
specific medication in a specific quantity and route of administration.

177.

“Professional credentialing board” means a non-governmental organization that
designates individuals who have met or exceeded established standards for experience
and competency in a specific field.

178.

“Progress note” means documentation by a medical staff member, nurse, or personnel
member of:
a.

An observed patient response to a physical health service or behavioral health
service provided to the patient,

b.

A patient’s significant change in condition, or

c.

Observed behavior of a patient related to the patient’s medical condition or
behavioral health issue.

179.

“PRN” means pro re nata or given as needed.

180.

“Project” means specific construction or modification of a facility stated on an
architectural plans and specifications approval application.

181.

“Provider” means an individual to whom the Department issues a license to operate an
adult behavioral health therapeutic home or a behavioral health respite home in the
individual’s place of residence.
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182.

“Provisional license” means the Department’s written approval to operate a health care
institution issued to an applicant or licensee that is not in substantial compliance with the
applicable laws and rules for the health care institution.

183.

“Psychotropic medication” means a chemical substance that:
a.

Crosses the blood-brain barrier and acts primarily on the central nervous system
where it affects brain function, resulting in alterations in perception, mood,
consciousness, cognition, and behavior; and

b.
184.

Is provided to a patient to address the patient’s behavioral health issue.

“Quality management program” means ongoing activities designed and implemented by a
health care institution to improve the delivery of medical services, nursing services,
health-related services, and ancillary services provided by the health care institution.

185.

“Recovery care center” has the same meaning as in A.R.S. § 36-448.51.

186.

“Referral” means providing an individual with a list of the class or subclass of health care
institution or type of health care professional that may be able to provide the behavioral
health services or physical health services that the individual may need and may include
the name or names of specific health care institutions or health care professionals.

187.

“Registered dietitian” means an individual approved to work as a dietitian by the
American Dietetic Association’s Commission on Dietetic Registration.

188.

“Registered nurse” has the same meaning as in A.R.S. § 32-1601.

189.

“Registered nurse practitioner” has the same meaning as A.R.S. § 32-1601.

190.

“Regular basis” means at recurring, fixed, or uniform intervals.

191.

“Rehabilitation services” means medical services provided to a patient to restore or to
optimize functional capability.

192.

“Research” means the use of a human subject in the systematic study, observation, or
evaluation of factors related to the prevention, assessment, treatment, or understanding of
a medical condition or behavioral health issue.

193.

“Resident” means an individual living in and receiving physical health services or
behavioral health services, including rehabilitation services or habilitation services if
applicable, from a nursing care institution, an intermediate care facility for individuals
with intellectual disabilities, a behavioral health residential facility, an assisted living
facility, or an adult behavioral health therapeutic home.

194.

“Resident’s representative” means the same as “patient’s representative” for a resident.

195.

“Respiratory care services” has the same meaning as “practice of respiratory care” as
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defined in A.R.S. § 32-3501.
196.

“Respiratory therapist” has the same meaning as in A.R.S. § 32-3501.

197.

“Respite capacity” means the total number of children who do not stay overnight for
whom an outpatient treatment center or a behavioral health residential facility is
authorized by the Department to provide respite services on the premises of the outpatient
treatment center or behavioral health residential facility.

198.

“Respite services” means respite care services provided to an individual who is receiving
behavioral health services.

199.

“Restraint” means any physical or chemical method of restricting a patient’s freedom of
movement, physical activity, or access to the patient’s own body.

200.

“Risk” means potential for an adverse outcome.

201.

“Room” means space contained by a floor, a ceiling, and walls extending from the floor
to the ceiling that has at least one door.

202.

“Rural general hospital” means a subclass of hospital:
a.

having 50 or fewer inpatient beds,

b.

located more than 20 surface miles from a general hospital or another rural
general hospital, and

c.

that requests to be and is being licensed as a rural general hospital rather than a
general hospital.

203.

“Satellite facility” has the same meaning as in A.R.S. § 36-422.

204.

“Scope of services” means a list of the behavioral health services or physical health
services the governing authority of a health care institution has designated as being
available to a patient at the health care institution.

205.

“Seclusion” means the involuntary solitary confinement of a patient in a room or an area
where the patient is prevented from leaving.

206.

“Sedative-hypnotic medication” means any one of several classes of drugs that have
sleep-inducing, anti-anxiety, anti-convulsant, and muscle-relaxing properties.

207.

“Self-administration of medication” means a patient having access to and control of the
patient’s medication and may include the patient receiving limited support while taking
the medication.

208.

“Sexual abuse” means the same as in A.R.S. § 13-1404(A).

209.

“Sexual assault” means the same as in A.R.S. § 13-1406(A).

210.

“Shift” means the beginning and ending time of a continuous work period established by
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a health care institution’s policies and procedures.
211.

“Short-acting opioid antagonist” means an opioid antagonist that, when administered,
quickly but for a small period of time reverses, in whole or in part, the pharmacological
effects of an opioid in the body.

212.

“Signature” means:
a.

A handwritten or stamped representation of an individual’s name or a symbol
intended to represent an individual’s name, or

b.
213.

An electronic signature.

“Significant change” means an observable deterioration or improvement in a patient’s
physical, cognitive, behavioral, or functional condition that may require an alteration to
the physical health services or behavioral health services provided to the patient.

214.

“Single group license” means a license that includes authorization to operate health care
institutions according to A.R.S. § 36-422(F) or (G).

215.

“Speech-language pathologist” means an individual licensed according A.R.S. Title 35
36, Chapter 17, Article 4 to engage in the practice of speech-language pathology, as
defined in A.R.S. § 36-1901.

216.

217.

“Special hospital” means a subclass of hospital that:
a.

Is licensed to provide hospital services within a specific branch of medicine; or

b.

Limits admission according to age, gender, type of disease, or medical condition.

“Student” means an individual attending an educational institution and working under
supervision in a health care institution through an arrangement between the health care
institution and the educational institution.

218.

“Substance abuse” means an individual’s misuse of alcohol or other drug or chemical
that:
a.

Alters the individual’s behavior or mental functioning;

b.

Has the potential to cause the individual to be psychologically or physiologically
dependent on alcohol or other drug or chemical; and

c.
219.

Impairs, reduces, or destroys the individual’s social or economic functioning.

“Substance abuse transitional facility” means a class of health care institution that
provides behavioral health services to an individual over 18 years of age who is
intoxicated or may have a substance abuse problem.

220.

“Substance use disorder” means a condition in which the misuse or dependence on
alcohol or a drug results in adverse physical, mental, or social effects on an individual.
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221.

“Substance use risk” means an individual’s unique likelihood for addiction, misuse,
diversion, or another adverse consequence resulting from the individual being prescribed
or receiving treatment with opioids.

222.

“Substantial” when used in connection with a modification means:
a.

An addition or removal of an authorized service;

b.

The addition or removal of a colocator;

c.

A change in a health care institution’s licensed capacity, licensed occupancy,
respite capacity, or the number of dialysis stations;

d.

A change in the physical plant, including facilities or equipment, that costs more
than $300,000; or

e.

A change in the building where a health care institution is located that affects
compliance with:
i.

Applicable physical plant codes and standards incorporated by reference
in A.A.C. R9-1-412 R9-10-104.01, or

ii.

Physical plant requirements in the specific Article in this Chapter
applicable to the health care institution.

223.

“Substantive review time-frame” means the same as in A.R.S. § 41-1072.

224.

“Supportive services” has the same meaning as in A.R.S. § 36-151.

225.

“Surgical procedure” means the excision of or incision of in a patient’s body for the:

226.

a.

Correction of a deformity or defect;

b.

Repair of an injury; or

c.

Diagnosis, amelioration, or cure of disease.

“Swimming pool” has the same meaning as “semipublic swimming pool” in A.A.C.
R18-5-201.

227.

“System” means interrelated, interacting, or interdependent elements that form a whole.

228.

“Tapering” means the gradual reduction in the dosage of a medication administered to a
patient, often with the intent of eventually discontinuing the use of the medication for the
patient.

229.

“Tax ID number” means a numeric identifier that a person uses to report financial
information to the United States Internal Revenue Service.

230.

“Telemedicine” has the same meaning as in A.R.S. § 36-3601.

231.

“Therapeutic diet” means foods or the manner in which food is to be prepared that are
ordered for a patient.
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232.

“Therapist” means an occupational therapist, a physical therapist, a respiratory therapist,
or a speech-language pathologist.

233.

“Time-out” means providing a patient a voluntary opportunity to regain self-control in a
designated area from which the patient is not physically prevented from leaving.

234.

“Transfer” means a health care institution discharging a patient and sending the patient to
another licensed health care institution as an inpatient or resident without intending that
the patient be returned to the sending health care institution.

235.

“Transport” means a licensed health care institution:
a.

Sending a patient to a receiving licensed health care institution for outpatient
services with the intent of the patient returning to the sending licensed health care
institution, or

b.

Discharging a patient to return to a sending licensed health care institution after
the patient received outpatient services from the receiving licensed health care
institution.

236.

“Treatment” means a procedure or method to cure, improve, or palliate an individual’s
medical condition or behavioral health issue.

237.

“Treatment plan” means a description of the specific physical health services or
behavioral health services that a health care institution anticipates providing to a patient.

238.

“Unclassified health care institution” means a health care institution not classified or
subclassified in statute or in rule.

239.

“Vascular access” means the point on a patient’s body where blood lines are connected
for hemodialysis.

240.

“Volunteer” means an individual authorized by a health care institution to work for the
health care institution on a regular basis without compensation from the health care
institution and does not include a medical staff member who has clinical privileges at the
health care institution.

241.

“Working day” means a Monday, Tuesday, Wednesday, Thursday, or Friday that is not a
state and federal holiday or a statewide furlough day.
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DEPARTMENT OF HEALTH SERVICES (R19-1102)
Title 9, Chapter 10, Article 12, Home Health Agencies
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R9-10-1203, R9-10-1206

_____________________________________________________________________________

Summary:
This expedited rulemaking from the Department of Health Services (Department) seeks
to amend two rules in Title 9, Chapter 10, Article 12 relating to Home Health Agencies. As
explained below, this rulemaking qualifies for expedited rulemaking under A.R.S. §
41-1027(A)(7) because it implements a course of action proposed in a Five Year Review Report
(5YRR). The Department received an exemption from the rulemaking moratorium to conduct
this rulemaking on July 8, 2019.
1.

Do the rules satisfy the criteria for expedited rulemaking pursuant to A.R.S. §
41-1027(A)?
Yes. This rulemaking qualifies for expedited rulemaking under A.R.S. § 41-1027(A)(7)
because it implements a course of action proposed in a 5YRR. The Council approved a
5YRR that covered these rules on April 2, 2019. In that 5YRR, the Department identified
two rules, R9-10-1203 (Administration) and R9-10-1206 (Personnel) that could be
amended to improve their clarity, conciseness, understandability, and effectiveness.

In this expedited rulemaking, the Department seeks to clarify that “medical social
services” are considered “supportive services,” clarify and update references, and add
“practical nurse” as an approved professional who may provide respiratory care services
to patients.
2.

Are the rules legal, consistent with legislative intent, and within the agency’s
statutory authority?
Yes. The Department cites to both general and specific authority for these rules.

3.

Do the rules establish a new fee or contain a fee increase?
No. This rulemaking does not establish a new fee or contain a fee increase.

4.

Does the agency adequately address the comments on the proposed rules and any
supplemental proposals?
Yes. The Department received one comment on this rulemaking. The commenter
requested that licensed practical nurses (LPNs) be included in R9-10-1203(C)(6)(e) as
personnel that may provide respiratory care services. The commenter stated that LPNs
should be added because respiratory and ventilator care by LPNs is within the Arizona
State Board of Nursing Scope of Services. The Department agreed and added LPNs to
R9-10-1203(C)(6)(e).

5.

Are the final rules a substantial change, considered as a whole, from the proposed
rules and any supplemental proposals?
No. The Department did not make any substantial changes to the rules between the
Notice of Proposed Rulemaking and the Notice of Final Rulemaking. The Department
notes that it made a technical correction to underline the word “license” in
R9-10-1203(C)(6)(e). This change does not result in a rule that is “substantially different”
from the proposed rule pursuant to A.R.S. § 41-1025.

6.

Are the rules more stringent than corresponding federal law and, if so, is there
statutory authority to exceed the requirements of federal law?
Not applicable. There is no corresponding federal law or federal regulation.

7.

Do the rules require a permit or license and, if so, does the agency comply with
A.R.S. § 41-1037?
A home health agency is licensed as a health care institution. The Department notes that a
health care institution is specific to the licensee, class, or subclass of health care

institutions, facility location, and scope of services provided. Thus, a general permit is
not applicable and is not used.
8.

Does the preamble disclose a reference to any study relevant to the rules that the
agency reviewed and either did or did not rely upon?
The Department did not review or rely on a study in conducting this rulemaking.

9.

Conclusion
The Department is conducting this expedited rulemaking to implement a proposed course
of action in its 5YRR that covered these rules. The Department has a valid statutory basis
to conduct an expedited rulemaking under A.R.S. 41-1027(A)(7). The rule amendments
will result in rules that are more clear, concise, understandable, and effective. Council
staff recommends approval of this rulemaking.

NOTICE OF FINAL EXPEDITED RULEMAKING
TITLE 9. HEALTH SERVICES
CHAPTER 10. DEPARTMENT OF HEALTH SERVICES
HEALTH CARE INSTITUTIONS: LICENSING
PREAMBLE

1.

2.

Article, Part, or Section Affected (as applicable)

Rulemaking Action

R9-10-1203

Amend

R9-10-1206

Amend

Citations to the agency's statutory rulemaking authority to include the authorizing statute
(general) and the implementing statute (specific):
Authorizing statutes: A.R.S. §§ 36-132(A)(1) and (17) and 36-136(G)
Implementing statutes: A.R.S. §§ 36-151 through 36-160, 36-405, 36-406, and 36-411

3.

The effective date of the rules:
The rules are effective the day the Notice of Final Expedited Rulemaking is files with the Office
of the Secretary of State.

4.

Citations to all related notices published in the Register as specified in R1-1-409(A) that
pertain to the record of the final rulemaking package:
Notice of Rulemaking Docket Opening: 25 A.A.R. 2093, August 16, 2019
Notice of Proposed Rulemaking: 25 A.A.R. 2185, August 30, 2019

5.

The agency's contact person who can answer questions about the rulemaking:
Name:

Colby Bower, Assistant Director

Address:

Department of Health Services
Public Health Licensing Services
150 N. 18th Ave., Suite 510
Phoenix, AZ 85007

Telephone:

(602) 542-6383

Fax:

(602) 364-4808

E-mail:

Colby.Bower@azdhs.gov
or

Name:

Robert Lane, Chief

Address:

Arizona Department of Health Services
Office of Administrative Counsel and Rules
150 N. 18th Avenue, Suite 200
1

Phoenix, AZ 85007

6.

Telephone:

(602) 542-1020

Fax:

(602) 364-1150

E-mail:

Robert.Lane@azdhs.gov

An agency's justification and reason why a rule should be made, amended, repealed or
renumbered, to include an explanation about the rulemaking:
The five-year-review report (Report) for 9 A.A.C. 10, Article 12 was approved by the Governor's
Regulatory Review Council on April 2, 2019. The Report identified that the rules are mostly
consistent, but could be more clear and understandable if the rules clarified “medical social
services” as a type of supportive services, clarified and updated references, and added “practical
nurse” as an approved professional who may provide respiratory care services to patients. The
Report also stated that the Arizona Department of Health Services (Department) plans to amend
the rules as identified. The changes identified will not increase the cost of regulatory compliance,
increase a fee, or reduce procedural rights of a regulated person. Amending the rules as identified
in the Report meets the criteria for expedited rulemaking and implements a course of action
proposed in a five-year-review report. This rulemaking achieves the purpose prescribed in A.R.S.
§ 41-1027(A)(7) to implement a course of action proposed in a five-year-review report. The
Department believes amending these rules will eliminate confusion and reduce regulatory burden.

7.

A reference to any study relevant to the rule that the agency reviewed and proposes either
to rely on or not to rely on in its evaluation of or justification for the rule, where the public
may obtain or review each study, all data underlying each study, and any analysis of each
study and other supporting material:
The Department did not review or rely on any study for this rulemaking.

8.

A showing of good cause why the rulemaking is necessary to promote a statewide interest if
the rulemaking will diminish a previous grant of authority of a political subdivision of this
state:
This final expedited rulemaking does not diminish a previous grant of authority of a political
subdivision of this state.

9.

A summary of the economic, small business, and consumer impact:
Under A.R.S. § 41-1055(D)(2), the Department is not required to provide an economic, small
business, and consumer impact statement.

10.

A description of any changes between the proposed rulemaking, to include supplemental
notices, and the final rulemaking:
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11.

No substantive change was made to the rules between the proposed rulemaking and the final
rulemaking. A minor technical change to underline the word “license” was made in R9-101203(C)(6)(e).
An agency’s summary of the public stakeholder comments made about the rulemaking and
the agency response to the comments:
The Department received one written comment. A commenter requested that licensed practice
nurses (LPNs) be included in R9-10-1203(C)(6)(e) that requires “Respiratory care services [be]
are provided by a respiratory therapist, respiratory therapy technician licensed according to
A.R.S. Title 32, Chapter 35, or registered nurse.” Commenter reasoned that LPNs should be
added since respiratory and ventilator care by LPN's is within the AZ State Board of Nursing
scope of services. The Department agreed and amended the requirement in R9-10-1203(C)(6)(e)
to allow LPNs to provide respiratory care services.

12.

All agencies shall list other matters prescribed by statute applicable to the specific agency or
to any specific rule or class of rules. Additionally, an agency subject to Council review
under A.R.S. §§ 41-1052 and 41-1055 shall respond to the following questions:
There are no other matters prescribed by statute applicable specifically to the Department or this
specific expedited rulemaking.
a.

Whether the rule requires a permit, whether a general permit is used and if not, the
reasons why a general permit is not used:
A home health agency is licensed as a health care institution. A health care institution is
specific to the licensee, class or subclass of health care institutions, facility location, and
scope of services provided. A general permit is not applicable and is not used.

b.

Whether a federal law is applicable to the subject of the rule, whether the rule is
more stringent than federal law and if so, citation to the statutory authority to
exceed the requirements of federal law:
There are no federal rules applicable to the subject of the rule.

c.

Whether a person submitted an analysis to the agency that compares the rule's
impact of the competitiveness of business in this state to the impact on business in
other states:
No business competitiveness analysis was received by the Department.

13.

Incorporations by reference and their location in the rules:
Not applicable

14.

Whether the rule was previously made, amended, or repealed as an emergency rules. If so,
cite the notice published in the Register as specified in R1-1-409(A). Also, the agency shall
state where the text was changed between the emergency and the final rulemaking
packages:
3

The rule was not previously made as an emergency rule.
15.

The full text of the rule follows:

4

TITLE 9. HEALTH SERVICES
CHAPTER 10. DEPARTMENT OF HEALTH SERVICES – HEALTH CARE INSTITUTIONS:
LICENSING
ARTICLE 12. HOME HEALTH AGENCIES

Sections
R9-10-1203.

Administration

R9-10-1206.

Personnel
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ARTICLE 12. HOME HEALTH AGENCIES
R9-10-1203. Administration
A.

A governing authority shall:
1.

Consist of one or more individuals responsible for the organization, operation, and
administration of the home health agency;

2.

3.

Establish, in writing:
a.

A home health agency’s scope of services, and

b.

Qualifications for an administrator;

Designate, in writing, an administrator who has the qualifications established in
subsection (A)(2)(b);

4.

Adopt a quality management program according to R9-10-1204;

5.

Review and evaluate the effectiveness of the quality management program at least once
every 12 months;

6.

Designate, in writing, an acting administrator who has the qualifications established in
subsection (A)(2)(b) if the administrator is:
a.

Expected not to be present in a home health agency’s administrative office for
more than 30 calendar days, or

b.

Not present in a home health agency’s administrative office for more than 30
calendar days;

7.

Except as provided in subsection (A)(6), notify the Department according to A.R.S. § 36425(I) when there is a change in the administrator and identify the name and
qualifications of the new administrator;

8.

Appoint, according to A.R.S. § 36-151(5)(b), an advisory group that consists of four or
more members that include:
a.

A physician;

b.

A registered nurse who has at least one year of experience as a registered nurse
providing home health services; and

c.

Two or more individuals who represent a medical, nursing, or health-related
profession; and

9.

Ensure that the advisory group appointed according to subsection (A)(8):
a.

Meets at least once every 12 months,

b.

Documents meetings, and

c.

Assists in establishing and evaluating policies and procedures for the home
health agency.
6

B.

An administrator:
1.

Is directly accountable to the governing authority of a home health agency for all services
provided by the home health agency;

2.

Has the authority and responsibility to manage the home health agency;

3.

Except as provided in subsection (A)(6), designates, in writing, an individual who is
present at the home health agency’s administrative office and accountable for services
provided by the home health agency when the administrator is not present at the home
health agency’s administrative office; and

4.
C.

Ensures compliance with A.R.S. § 36-411.

An administrator shall:
1.

Ensure that policies and procedures are established, documented, and implemented to
protect the health and safety of a patient that:
a.

Cover job descriptions, duties, and qualifications, including required skills,
knowledge, education, and experience for personnel members, employees, and
volunteers;

b.

Cover orientation and in-service education for personnel members, employees,
and volunteers;

c.

Cover how a personnel member may submit a complaint relating to patient care;

d.

Cover the requirements in A.R.S. Title 36, Chapter 4, Article 11;

e.

Include a method to identify a patient to ensure the patient receives the
appropriate services;

f.

Cover patient rights, including assisting a patient who does not speak English or
who has a disability to become aware of patient rights;

g.

Cover specific steps for:
i.

A patient to file a complaint, and

ii.

The home health agency to respond to a patient complaint;

h.

Cover health care directives;

i.

Cover medical records, including electronic medical records;

j.

Cover a quality management program, including incident reports and supporting
documentation;

k.

Cover contracted services; and

l.

Cover and designate which personnel members or employees are required to
have current certification in cardiopulmonary resuscitation and first aid training;
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2.

Ensure that policies and procedures for services provided by a home health agency are
established, documented, and implemented to protect the health and safety of a patient
that:
a.

Cover patient admission, discharge planning, and discharge;

b.

Cover the provision of home health services and, if applicable, specific types of
supportive services and medical social services;

c.

Include when general consent and informed consent are required;

d.

Cover how personnel members will respond to a patient’s sudden, intense, or outof-control behavior to prevent harm to the patient or another individual;

3.

4.

e.

Cover medication procurement, if applicable, and administration; and

f.

Cover infection control;

Ensure that policies and procedures are:
a.

Available to personnel members, employees, and volunteers, and

b.

Reviewed at least once every three years and updated as needed;

Ensure that records of advisory group meetings are maintained for at least 24 months
after the date of the meeting;

5.

Designate, in writing, a home health services director who is:
a.

A physician with at least 24 months of experience working for or with a home
health agency; or

b.

A registered nurse with at least three years of nursing experience, including at
least 24 months of experience as a registered nurse providing home health
services;

6.

Ensure that:
a.

Speech therapy or speech-language pathology services are provided by a speechlanguage pathologist according to A.R.S. § 36-1940.01 or speech-language
pathologist assistant licensed according to A.R.S. § 36-1940.04;

b.

Nutritional services are provided by a registered dietitian;

c.

Occupational therapy services are provided by an occupational therapist or
occupational therapy assistant;

d.

Physical therapy services are provided by a physical therapist or a physical
therapist assistant;

e.

Respiratory care services are provided by a respiratory therapist, respiratory
therapy technician licensed according to A.R.S. Title 32, Chapter 35, or a
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practical nurse or registered nurse licensed according to A.R.S. Title 32, Chapter
15;
f.

Pharmacy services are provided by a pharmacist; and

g.

Medical social services are provided:
i.

By a personnel member qualified according to policies and procedures
that coordinates medical social services; and

ii.

For medical social services that require a license under A.R.S. Title 32,
Chapter 33, Article 5, by a personnel member licensed under A.R.S. Title
32, Chapter 33, Article 5;
For medical social services, related to the practice of social work in
A.R.S. § 32-3251, by a personnel member licensed under A.R.S. Title
32, Chapter 33, Article 5;

7.

Ensure that the services specified in subsection (C)(6) are provided to a patient only
under an order by the patient’s physician, registered nurse practitioner, or podiatrist, as
applicable; and

8.

Unless otherwise stated, ensure that:
a.

Documentation required by this Article is provided to the Department within two
hours after a Department request; and

b.

When documentation or information is required by this Chapter to be submitted
on behalf of a home health agency, the documentation or information is provided
to the unit in the Department that is responsible for licensing and monitoring the
home health agency.

R9-10-1206.
A.

Personnel

An administrator shall ensure that:
1.

The qualifications, skills, and knowledge required for each type of personnel member:
a.

Are based on:

i.

The type of services expected to be provided by the personnel member according
to the established job description, and

ii.

The acuity of the patients receiving services from the personnel member
according to the established job description; and

b.

Include:
i.

The specific skills and knowledge necessary for the personnel member to
provide the expected services listed in the established job description,
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ii.

The type and duration of education that may allow the personnel member
to have acquired the specific skills and knowledge for the personnel
member to provide the expected services listed in the established job
description, and

iii.

The type and duration of experience that may allow the personnel
member to have acquired the specific skills and knowledge for the
personnel member to provide the expected services listed in the
established job description;

2.

3.

A personnel member’s skills and knowledge are verified and documented:
a.

Before the personnel member provides physical health services, and

b.

According to policies and procedures;

Sufficient personnel members are available with the qualifications, skills, and knowledge
necessary to:

4.

a.

Provide the services in the home health agency’s scope of services,

b.

Meet the needs of a patient, and

c.

Ensure the health and safety of a patient; and

A personnel member, or an employee, a volunteer, or a student who has or is expected to
have direct interaction with a patient, provides evidence of freedom from infectious
tuberculosis:
a.

On or before the date the individual begins providing services at or on behalf of
the home health agency, and

b.
B.

As specified in R9-10-113.

An administrator shall ensure that a personnel record for each personnel member, employee, or
volunteer:
1.

Includes:
a.

The individual’s name, date of birth, and contact telephone number;

b.

The individual’s starting date of employment or volunteer service, and if
applicable, ending date; and

c.

Documentation of:
i.

The individual’s qualifications, including skills and knowledge
applicable to the individual’s job duties;

ii.

The individual’s education and experience applicable to the individual’s
job duties;
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iii.

The individual’s completed orientation and in-service education as
required by policies and procedures;

iv.

The individual’s license or certification, if the individual is required to be
licensed or certified in this Article or policies and procedures;

v.

The individual’s compliance with the requirements in A.R.S. § 36-411;

vi.

Cardiopulmonary resuscitation training, if required for the individual
according to this Article and policies and procedures;

vii.

First aid training, if required for the individual according to this Article
and policies and procedures; and

viii.

Evidence of freedom from infectious tuberculosis, if required according
to subsection (A)(4);

2.

Is maintained:
a.

Throughout the individual’s period of providing services in or for the home
health agency; and

b.

For at least 24 months after the last date the individual provided services in or for
the home health agency; and

3.

For a personnel member who has not provided services for the home health agency
during the previous 12 months, provided to the Department within 72 hours after the
Department’s request.
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Historical Note
Adopted effective September 2, 1977 (Supp. 77-5).
Repealed effective July 22, 1994 (Supp. 94-3).

i.

2.

R9-10-1122. Repealed
Historical Note
Adopted effective September 2, 1977 (Supp. 77-5).
Repealed effective July 22, 1994 (Supp. 94-3).
R9-10-1123. Repealed
Historical Note
Adopted effective September 2, 1977 (Supp. 77-5).
Repealed effective July 22, 1994 (Supp. 94-3).

Historical Note
Section made by exempt rulemaking at 19 A.A.R. 2015,
effective October 1, 2013 (Supp. 13-2). Amended by
exempt rulemaking at 20 A.A.R. 1409, pursuant to Laws
2013, Ch. 10, § 13; effective July 1, 2014 (Supp. 14-2).

R9-10-1124. Repealed
Historical Note
Adopted effective September 2, 1977 (Supp. 77-5).
Repealed effective July 22, 1994 (Supp. 94-3).
R9-10-1125. Repealed
Historical Note
Adopted effective September 2, 1977 (Supp. 77-5).
Repealed effective July 22, 1994 (Supp. 94-3).
R9-10-1126. Repealed
Historical Note
Adopted effective September 2, 1977 (Supp. 77-5).
Repealed effective July 22, 1994 (Supp. 94-3).
R9-10-1127. Repealed
Historical Note
Adopted effective September 2, 1977 (Supp. 77-5).
Repealed effective July 22, 1994 (Supp. 94-3).
ARTICLE 12. HOME HEALTH AGENCIES
R9-10-1201. Definitions
In addition to the definitions in A.R.S. § 36-401 and R9-10-101, the
following apply in this Article, unless otherwise specified:
1. “Branch office” means a location other than a home
health agency’s main administrative office that:
a. Operates under the license of the home health
agency, and
b. Is under the control of the home health agency’s
administrator.
2. “Home health services director” means an individual who
provides direction for the home health services provided
by or through a home health agency.
3. “Medical social services” means activities that assist a
patient to cope with concerns about the patient’s illness or
injury, and may include helping to find resources to
address the patient’s concerns.
Historical Note
Section made by exempt rulemaking at 19 A.A.R. 2015,
effective October 1, 2013 (Supp. 13-2). Amended by
exempt rulemaking at 20 A.A.R. 1409, pursuant to Laws
2013, Ch. 10, § 13; effective July 1, 2014 (Supp. 14-2).
R9-10-1202. Supplemental Application Requirements
In addition to the license application requirements in A.R.S. § 36422 and R9-10-105, an applicant for a license as a home health
agency shall:
1. Include on the application:
a. The name and address of each proposed branch
office, if applicable; and
b. The geographic region to be served by:
March 31, 2019

The proposed home health agency’s administrative office, and
ii. Each proposed branch office; and
Submit to the Department a copy of a valid fingerprint
clearance card issued according to A.R.S. Title 41, Chapter 12, Article 3.1 for:
a. The applicant, if the applicant is an individual; or
b. Each individual with a 10% or greater ownership of
the business organization, if the applicant is a business organization.

R9-10-1203.
Administration
A. A governing authority shall:
1. Consist of one or more individuals responsible for the
organization, operation, and administration of the home
health agency;
2. Establish, in writing:
a. A home health agency’s scope of services, and
b. Qualifications for an administrator;
3. Designate, in writing, an administrator who has the qualifications established in subsection (A)(2)(b);
4. Adopt a quality management program according to R910-1204;
5. Review and evaluate the effectiveness of the quality management program at least once every 12 months;
6. Designate, in writing, an acting administrator who has the
qualifications established in subsection (A)(2)(b) if the
administrator is:
a. Expected not to be present in a home health agency’s
administrative office for more than 30 calendar days,
or
b. Not present in a home health agency’s administrative office for more than 30 calendar days;
7. Except as provided in subsection (A)(6), notify the
Department according to A.R.S. § 36-425(I) when there
is a change in the administrator and identify the name and
qualifications of the new administrator;
8. Appoint, according to A.R.S. § 36-151(5)(b), an advisory
group that consists of four or more members that include:
a. A physician;
b. A registered nurse who has at least one year of experience as a registered nurse providing home health
services; and
c. Two or more individuals who represent a medical,
nursing, or health-related profession; and
9. Ensure that the advisory group appointed according to
subsection (A)(8):
a. Meets at least once every 12 months,
b. Documents meetings, and
c. Assists in establishing and evaluating policies and
procedures for the home health agency.
B. An administrator:
1. Is directly accountable to the governing authority of a
home health agency for all services provided by the home
health agency;
2. Has the authority and responsibility to manage the home
health agency;
3. Except as provided in subsection (A)(6), designates, in
writing, an individual who is present at the home health
agency’s administrative office and accountable for services provided by the home health agency when the
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C.

administrator is not present at the home health agency’s
administrative office; and
4. Ensures compliance with A.R.S. § 36-411.
An administrator shall:
1. Ensure that policies and procedures are established, documented, and implemented to protect the health and safety
of a patient that:
a. Cover job descriptions, duties, and qualifications,
including required skills, knowledge, education, and
experience for personnel members, employees, and
volunteers;
b. Cover orientation and in-service education for personnel members, employees, and volunteers;
c. Cover how a personnel member may submit a complaint relating to patient care;
d. Cover the requirements in A.R.S. Title 36, Chapter
4, Article 11;
e. Include a method to identify a patient to ensure the
patient receives the appropriate services;
f. Cover patient rights, including assisting a patient
who does not speak English or who has a disability
to become aware of patient rights;
g. Cover specific steps for:
i. A patient to file a complaint, and
ii. The home health agency to respond to a patient
complaint;
h. Cover health care directives;
i. Cover medical records, including electronic medical
records;
j. Cover a quality management program, including
incident reports and supporting documentation;
k. Cover contracted services; and
l. Cover and designate which personnel members or
employees are required to have current certification
in cardiopulmonary resuscitation and first aid training;
2. Ensure that policies and procedures for services provided
by a home health agency are established, documented,
and implemented to protect the health and safety of a
patient that:
a. Cover patient admission, discharge planning, and
discharge;
b. Cover the provision of home health services and, if
applicable, supportive services;
c. Include when general consent and informed consent
are required;
d. Cover how personnel members will respond to a
patient’s sudden, intense, or out-of-control behavior
to prevent harm to the patient or another individual;
e. Cover medication procurement, if applicable, and
administration; and
f. Cover infection control;
3. Ensure that policies and procedures are:
a. Available to personnel members, employees, and
volunteers, and
b. Reviewed at least once every three years and
updated as needed;
4. Ensure that records of advisory group meetings are maintained for at least 24 months after the date of the meeting;
5. Designate, in writing, a home health services director
who is:
a. A physician with at least 24 months of experience
working for or with a home health agency; or
b. A registered nurse with at least three years of nursing experience, including at least 24 months of expe-
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6.

7.

8.

rience as a registered nurse providing home health
services;
Ensure that:
a. Speech therapy or speech-language pathology services are provided by a speech-language pathologist
or speech-language pathologist assistant licensed
according to A.R.S. § 36-1940.04;
b. Nutritional services are provided by a registered
dietitian;
c. Occupational therapy services are provided by an
occupational therapist or occupational therapy assistant;
d. Physical therapy services are provided by a physical
therapist or a physical therapist assistant;
e. Respiratory care services are provided by a respiratory therapist, respiratory therapy technician
licensed according to A.R.S. Title 32, Chapter 35, or
registered nurse;
f. Pharmacy services are provided by a pharmacist;
and
g. Medical social services are provided:
i. By a personnel member qualified according to
policies and procedures that coordinates medical social services; and
ii. For medical social services that require a
license under A.R.S. Title 32, Chapter 33, Article 5, by a personnel member licensed under
A.R.S. Title 32, Chapter 33, Article 5;
Ensure that the services specified in subsection (C)(6) are
provided to a patient only under an order by the patient’s
physician, registered nurse practitioner, or podiatrist, as
applicable; and
Unless otherwise stated, ensure that:
a. Documentation required by this Article is provided
to the Department within two hours after a Department request; and
b. When documentation or information is required by
this Chapter to be submitted on behalf of a home
health agency, the documentation or information is
provided to the unit in the Department that is responsible for licensing and monitoring the home health
agency.

Historical Note
Section made by exempt rulemaking at 19 A.A.R. 2015,
effective October 1, 2013 (Supp. 13-2). Amended by
exempt rulemaking at 20 A.A.R. 1409, pursuant to Laws
2013, Ch. 10, § 13; effective July 1, 2014 (Supp. 14-2).
R9-10-1204. Quality Management
An administrator shall ensure that:
1. A plan for a quality management program for the home
health agency is established, documented, and implemented that includes:
a. A method to identify, document, and evaluate incidents;
b. A method to collect data to evaluate the provision of
services, including oversight of personnel members;
c. A method to evaluate the data collected to identify a
concern about the provision of services;
d. A method to make changes or take action as a result
of the identification of a concern about the provision
of services;
e. A method to determine whether actions taken
improved the provision of services; and
f. The frequency of submitting the documented report
required in subsection (2) to the governing authority;
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A documented report is submitted to the governing
authority that includes:
a. Each identified concern about the delivery of services related to patient care, and
b. Any change made or action taken as a result of the
identification of a concern about the delivery of services related to patient care; and
The report in subsection (2) and the supporting documentation for the report are maintained for at least 12 months
after the date the report is submitted to the governing
authority.

B.

Historical Note
Section made by exempt rulemaking at 19 A.A.R. 2015,
effective October 1, 2013 (Supp. 13-2). Amended by
exempt rulemaking at 20 A.A.R. 1409, pursuant to Laws
2013, Ch. 10, § 13; effective July 1, 2014 (Supp. 14-2).
R9-10-1205. Contracted Services
An administrator shall ensure that:
1. Contracted services are provided according to the
requirements in this Article, and
2. Documentation of current contracted services is maintained that includes a description of the contracted services provided.
Historical Note
Section made by exempt rulemaking at 19 A.A.R. 2015,
effective October 1, 2013 (Supp. 13-2). Amended by
exempt rulemaking at 20 A.A.R. 1409, pursuant to Laws
2013, Ch. 10, § 13; effective July 1, 2014 (Supp. 14-2).
R9-10-1206. Personnel
A. An administrator shall ensure that:
1. The qualifications, skills, and knowledge required for
each type of personnel member:
a. Are based on:
i. The type of services expected to be provided by
the personnel member according to the established job description, and
ii. The acuity of the patients receiving services
from the personnel member according to the
established job description; and
b. Include:
i. The specific skills and knowledge necessary for
the personnel member to provide the expected
services listed in the established job description,
ii. The type and duration of education that may
allow the personnel member to have acquired
the specific skills and knowledge for the personnel member to provide the expected services listed in the established job description,
and
iii. The type and duration of experience that may
allow the personnel member to have acquired
the specific skills and knowledge for the personnel member to provide the expected services listed in the established job description;
2. A personnel member’s skills and knowledge are verified
and documented:
a. Before the personnel member provides physical
health services, and
b. According to policies and procedures;
3. Sufficient personnel members are available with the qualifications, skills, and knowledge necessary to:
a. Provide the services in the home health agency’s
scope of services,
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b. Meet the needs of a patient, and
c. Ensure the health and safety of a patient; and
4. A personnel member, or an employee, a volunteer, or a
student who has or is expected to have direct interaction
with a patient, provides evidence of freedom from infectious tuberculosis:
a. On or before the date the individual begins providing services at or on behalf of the home health
agency, and
b. As specified in R9-10-113.
An administrator shall ensure that a personnel record for each
personnel member, employee, or volunteer:
1. Includes:
a. The individual’s name, date of birth, and contact
telephone number;
b. The individual’s starting date of employment or volunteer service, and if applicable, ending date; and
c. Documentation of:
i. The individual’s qualifications, including skills
and knowledge applicable to the individual’s
job duties;
ii. The individual’s education and experience
applicable to the individual’s job duties;
iii. The individual’s completed orientation and inservice education as required by policies and
procedures;
iv. The individual’s license or certification, if the
individual is required to be licensed or certified
in this Article or policies and procedures;
v. The individual’s compliance with the requirements in A.R.S. § 36-411;
vi. Cardiopulmonary resuscitation training, if
required for the individual according to this
Article and policies and procedures;
vii. First aid training, if required for the individual
according to this Article and policies and procedures; and
viii. Evidence of freedom from infectious tuberculosis, if required according to subsection (A)(4);
2. Is maintained:
a. Throughout the individual’s period of providing services in or for the home health agency; and
b. For at least 24 months after the last date the individual provided services in or for the home health
agency; and
3. For a personnel member who has not provided services for the home health agency during the previous
12 months, provided to the Department within 72
hours after the Department’s request.
Historical Note
Section made by exempt rulemaking at 19 A.A.R. 2015,
effective October 1, 2013 (Supp. 13-2). Amended by
exempt rulemaking at 20 A.A.R. 1409, pursuant to Laws
2013, Ch. 10, § 13; effective July 1, 2014 (Supp. 14-2).

R9-10-1207. Care Plan
A. An administrator shall ensure that a care plan is developed for
each patient:
1. Based on an assessment of the patient as required in R910-1210(D)(1) or (F)(2)(e)(i);
2. With participation from:
a. The patient’s physician, registered nurse practitioner, or podiatrist, as applicable; and
b. A registered nurse; and
3. That includes:
a. The patient’s diagnosis;

Supp. 19-1
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36-132. Department of health services; functions; contracts
A. The department, in addition to other powers and duties vested in it by law, shall:
1. Protect the health of the people of the state.
2. Promote the development, maintenance, efficiency and effectiveness of local health departments or
districts of sufficient population and area that they can be sustained with reasonable economy and
efficient administration, provide technical consultation and assistance to local health departments or
districts, provide financial assistance to local health departments or districts and services that meet
minimum standards of personnel and performance and in accordance with a plan and budget submitted
by the local health department or districts to the department for approval, and recommend the
qualifications of all personnel.
3. Collect, preserve, tabulate and interpret all information required by law in reference to births, deaths
and all vital facts, and obtain, collect and preserve information relating to the health of the people of
this state and the prevention of diseases as may be useful in the discharge of functions of the
department not in conflict with chapter 3 of this title and sections 36-693, 36-694 and 39-122.
4. Operate such sanitariums, hospitals or other facilities assigned to the department by law or by the
governor.
5. Conduct a statewide program of health education relevant to the powers and duties of the
department, prepare educational materials and disseminate information as to conditions affecting
health, including basic information for the promotion of good health on the part of individuals and
communities, and prepare and disseminate technical information concerning public health to the health
professions, local health officials and hospitals. In cooperation with the department of education, the
department of health services shall prepare and disseminate materials and give technical assistance for
the purpose of education of children in hygiene, sanitation and personal and public health, and provide
consultation and assistance in community organization to counties, communities and groups of people.
6. Administer or supervise a program of public health nursing, prescribe the minimum qualifications of
all public health nurses engaged in official public health work, and encourage and aid in coordinating
local public health nursing services.
7. Encourage and aid in coordinating local programs concerning control of preventable diseases in
accordance with statewide plans that shall be formulated by the department.
8. Encourage and aid in coordinating local programs concerning maternal and child health, including
midwifery, antepartum and postpartum care, infant and preschool health and the health of
schoolchildren, including special fields such as the prevention of blindness and conservation of sight and
hearing.
9. Encourage and aid in the coordination of local programs concerning nutrition of the people of this
state.
10. Encourage, administer and provide dental health care services and aid in coordinating local
programs concerning dental public health, in cooperation with the Arizona dental association. The
department may bill and receive payment for costs associated with providing dental health care services
and shall deposit the monies in the oral health fund established by section 36-138.
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11. Establish and maintain adequate serological, bacteriological, parasitological, entomological and
chemical laboratories with qualified assistants and facilities necessary for routine examinations and
analyses and for investigations and research in matters affecting public health.
12. Supervise, inspect and enforce the rules concerning the operation of public bathing places and public
and semipublic swimming pools adopted pursuant to section 36-136, subsection I, paragraph 10.
13. Take all actions necessary or appropriate to ensure that bottled water sold to the public and water
used to process, store, handle, serve and transport food and drink are free from filth, disease-causing
substances and organisms and unwholesome, poisonous, deleterious or other foreign substances. All
state agencies and local health agencies involved with water quality shall provide to the department any
assistance requested by the director to ensure that this paragraph is effectuated.
14. Enforce the state food, caustic alkali and acid laws in accordance with chapter 2, article 2 of this title,
chapter 8, article 1 of this title and chapter 9, article 4 of this title, and collaborate in the enforcement of
the federal food, drug, and cosmetic act (52 Stat. 1040; 21 United States Code sections 1 through 905).
15. Recruit and train personnel for state, local and district health departments.
16. Conduct continuing evaluations of state, local and district public health programs, study and
appraise state health problems and develop broad plans for use by the department and for
recommendation to other agencies, professions and local health departments for the best solution of
these problems.
17. License and regulate health care institutions according to chapter 4 of this title.
18. Issue or direct the issuance of licenses and permits required by law.
19. Participate in the state civil defense program and develop the necessary organization and facilities to
meet wartime or other disasters.
20. Subject to the availability of monies, develop and administer programs in perinatal health care,
including:
(a) Screening in early pregnancy for detecting high-risk conditions.
(b) Comprehensive prenatal health care.
(c) Maternity, delivery and postpartum care.
(d) Perinatal consultation, including transportation of the pregnant woman to a perinatal care center
when medically indicated.
(e) Perinatal education oriented toward professionals and consumers, focusing on early detection and
adequate intervention to avert premature labor and delivery.
21. License and regulate the health and safety of group homes for persons with developmental
disabilities. The department shall issue a license to an accredited facility for a period of the
accreditation, except that no licensing period shall be longer than three years. The department is
authorized to conduct an inspection of an accredited facility to ensure that the facility meets health and
safety licensure standards. The results of the accreditation survey shall be public information. A copy of
the final accreditation report shall be filed with the department of health services. For the purposes of
this paragraph, "accredited" means accredited by a nationally recognized accreditation organization.
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B. The department may accept from the state or federal government, or any agency of the state or
federal government, and from private donors, trusts, foundations or eleemosynary corporations or
organizations grants or donations for or in aid of the construction or maintenance of any program,
project, research or facility authorized by this title, or in aid of the extension or enforcement of any
program, project or facility authorized, regulated or prohibited by this title, and enter into contracts
with the federal government, or an agency of the federal government, and with private donors, trusts,
foundations or eleemosynary corporations or organizations, to carry out such purposes. All monies
made available under this section are special project grants. The department may also expend these
monies to further applicable scientific research within this state.
C. The department, in establishing fees authorized by this section, shall comply with title 41, chapter
6. The department shall not set a fee at more than the department's cost of providing the service for
which the fee is charged. State agencies are exempt from all fees imposed pursuant to this section.
D. The department may enter into contracts with organizations that perform nonrenal organ transplant
operations and organizations that primarily assist in the management of end-stage renal disease and
related problems to provide, as payors of last resort, prescription medications necessary to supplement
treatment and transportation to and from treatment facilities. The contracts may provide for
department payment of administrative costs it specifically authorizes.

36-136. Powers and duties of director; compensation of personnel; rules; definitions
A. The director shall:
1. Be the executive officer of the department of health services and the state registrar of vital statistics
but shall not receive compensation for services as registrar.
2. Perform all duties necessary to carry out the functions and responsibilities of the department.
3. Prescribe the organization of the department. The director shall appoint or remove personnel as
necessary for the efficient work of the department and shall prescribe the duties of all personnel. The
director may abolish any office or position in the department that the director believes is unnecessary.
4. Administer and enforce the laws relating to health and sanitation and the rules of the department.
5. Provide for the examination of any premises if the director has reasonable cause to believe that on
the premises there exists a violation of any health law or rule of this state.
6. Exercise general supervision over all matters relating to sanitation and health throughout this state.
When in the opinion of the director it is necessary or advisable, a sanitary survey of the whole or of any
part of this state shall be made. The director may enter, examine and survey any source and means of
water supply, sewage disposal plant, sewerage system, prison, public or private place of detention,
asylum, hospital, school, public building, private institution, factory, workshop, tenement, public
washroom, public restroom, public toilet and toilet facility, public eating room and restaurant, dairy,
milk plant or food manufacturing or processing plant, and any premises in which the director has reason
to believe there exists a violation of any health law or rule of this state that the director has the duty to
administer.
7. Prepare sanitary and public health rules.
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8. Perform other duties prescribed by law.
B. If the director has reasonable cause to believe that there exists a violation of any health law or rule of
this state, the director may inspect any person or property in transportation through this state, and any
car, boat, train, trailer, airplane or other vehicle in which that person or property is transported, and
may enforce detention or disinfection as reasonably necessary for the public health if there exists a
violation of any health law or rule.
C. The director, after consultation with the department of administration, may take all necessary steps
to enhance the highest and best use of the state hospital property, including contracting with third
parties to provide services, entering into short-term lease agreements with third parties to occupy or
renovate existing buildings and entering into long-term lease agreements to develop the land and
buildings. The director shall deposit any monies collected from contracts and lease agreements entered
into pursuant to this subsection in the Arizona state hospital charitable trust fund established by section
36-218. At least thirty days before issuing a request for proposals pursuant to this subsection, the
department of health services shall hold a public hearing to receive community and provider input
regarding the highest and best use of the state hospital property related to the request for proposals.
The department shall report to the joint committee on capital review on the terms, conditions and
purpose of any lease or sublease agreement entered into pursuant to this subsection relating to state
hospital lands or buildings or the disposition of real property pursuant to this subsection, including state
hospital lands or buildings, and the fiscal impact on the department and any revenues generated by the
agreement. Any lease or sublease agreement entered into pursuant to this subsection relating to state
hospital lands or buildings or the disposition of real property pursuant to this subsection, including state
hospital lands or buildings, must be reviewed by the joint committee on capital review.
D. The director may deputize, in writing, any qualified officer or employee in the department to do or
perform on the director's behalf any act the director is by law empowered to do or charged with the
responsibility of doing.
E. The director may delegate to a local health department, county environmental department or public
health services district any functions, powers or duties that the director believes can be competently,
efficiently and properly performed by the local health department, county environmental department or
public health services district if:
1. The director or superintendent of the local health agency, environmental agency or public health
services district is willing to accept the delegation and agrees to perform or exercise the functions,
powers and duties conferred in accordance with the standards of performance established by the
director of the department of health services.
2. Monies appropriated or otherwise made available to the department for distribution to or division
among counties or public health services districts for local health work may be allocated or reallocated
in a manner designed to ensure the accomplishment of recognized local public health activities and
delegated functions, powers and duties in accordance with applicable standards of performance.
Whenever in the director's opinion there is cause, the director may terminate all or a part of any
delegation and may reallocate all or a part of any funds that may have been conditioned on the further
performance of the functions, powers or duties conferred.
F. The compensation of all personnel shall be as determined pursuant to section 38-611.
G. The director may make and amend rules necessary for the proper administration and enforcement of
the laws relating to the public health.
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36-151. Definitions
In this article, unless the context otherwise requires:
1. "County department" means a county department of health.
2. "Department" means the department of health services.
3. "Home health services" means the items and services enumerated in this paragraph and furnished to
a person who is under the care of a physician and surgeon, not including the services of a physician and
surgeon. Such items and services may be furnished by a home health agency or by others under
arrangements made by such agency, under a plan established and periodically reviewed by such
physician and surgeon. Such items and services, except as provided in subdivision (b) of this paragraph,
shall be furnished on a visiting basis in a place of residence used as such person's home and shall consist
of:
(a) Part-time or intermittent nursing care provided by or under the supervision of a registered
professional nurse and either physical, occupational or speech therapy, or, to the extent permitted in
department regulations, part-time or intermittent services of a home health aide, and such items and
services may further consist of any or all of the following:
(i) Medical social services under the direct supervision of a physician and surgeon.
(ii) Medical supplies, other than drugs and biologicals, and the use of medical appliances, while under
such a plan.
(iii) In the case of a home health agency which is affiliated or under common control with a hospital,
medical services provided by an intern or resident-in-training of such hospital, under a teaching program
of such hospital approved as provided in paragraph 4 of this section.
(b) Any of the items and services enumerated in subdivision (a) of this paragraph, which are provided on
an outpatient basis, under arrangements made by the home health agency, at a hospital or extended
care facility, or at a rehabilitation center which meets such standards as may be prescribed in
regulations, and under one of the following conditions:
(i) The furnishing of such items and services involves the use of equipment of such a nature that the
items and services cannot readily be made available to such person in such place of residence.
(ii) Such items and services are furnished at such facility while he is there to receive any such item or
service described in item (i) of this subdivision, but not including transportation of such person in
connection with any such item or service. Any item or service, if it would not be included under
paragraph 4 of this section if furnished to an inpatient of a hospital, shall be excluded.
4. "Inpatient hospital services" means the following items and services, furnished to an inpatient of a
hospital and, except as provided in subdivision (c) of this paragraph, by the hospital:
(a) Bed and board.
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(b) Such nursing services and other related services, such use of hospital facilities, and such medical
social services as are ordinarily furnished by the hospital for the care and treatment of inpatients, and
such drugs, biologicals, supplies, appliances, and equipment, for use in the hospital, as are ordinarily
furnished by such hospital for the care and treatment of inpatients.
(c) Such other diagnostic or therapeutic items or services, furnished by the hospital or by others under
arrangements with them made by the hospital, as are ordinarily furnished to inpatients either by such
hospital or by others under such arrangements, excluding the following:
(i) Medical or surgical services provided by a physician and surgeon, resident or intern.
(ii) The services of a private duty nurse or other private duty attendant. Item (i) of this subdivision shall
not apply to services provided in the hospital by an intern or a resident-in-training under a teaching
program approved by the council on medical education of the American medical association or, in the
case of an osteopathic hospital, approved by the committee on hospitals of the bureau of professional
education of the American osteopathic association, or, in the case of services in a hospital or
osteopathic hospital by an intern or resident-in-training in the field of dentistry, approved by the council
on dental education of the American dental association.
5. "Home health agency" means an agency or organization, or a subdivision of such an agency or
organization, which meets all of the following requirements:
(a) Is primarily engaged in providing skilled nursing services and other therapeutic services.
(b) Has policies, established by a group of professional personnel, associated with the agency or
organization, including one or more physicians and one or more registered professional nurses, to
govern the services referred to in subdivision (a), which it provides, and provides for supervision of such
services by a physician or registered professional nurse.
(c) Maintains clinical records on all patients.
6. "Supportive services" or "related supportive services" means services other than home health services
which may reasonably be expected to help maintain an individual in his home as an alternative to
institutionalization. Such services may include, but not limited to, nutrition counseling, meals services,
homemaker services, general maintenance services and transportation services.
36-152. Authority to provide services; fees
The department may provide home health services to persons living in areas of the state in which
adequate home nursing care is not otherwise available. For such services the department shall charge
fees to be paid by persons to whom the department renders such services, or to be paid by any
governmental agency purchasing such services for persons, except when such services are provided for
demonstration and public health program activities.
36-153. Authority to contract for services and fees
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The department may enter into contracts with any governmental or private agency, or with any person,
whereby the department agrees to render such home health services to or for such agency or person in
exchange for a fee to cover the cost of rendering such services.
36-154. Limitation of authority regarding services and fees
The authority granted by this article is limited to services voluntarily rendered and voluntarily received,
and shall not apply to services required by statute, regulation, or ordinance to be rendered or received.
Fees authorized by this article to be charged shall not exceed the cost to the department or county
departments of rendering the services.
36-155. Personnel and equipment
The department may employ the necessary personnel, including nursing and supervisory personnel, and
purchase equipment and materials necessary to maintain an effective program of home health services
and to render such services.
36-156. Home health services and related supportive services; coordination and development;
consultation; powers and duties of director
A. The director may act to coordinate the activities of the department with the activities of the
department of economic security which relate, directly or indirectly, to home health services or related
supportive services.
B. The director may act to coordinate the activities of existing home health agencies and other agencies
or associations which supply, directly or indirectly, home health services or related supportive services.
C. Upon the request of any agency or organization, the director may provide consultation and assistance
for:
1. The development and implementation of home health services programs to be carried out by such
agency or association.
2. The coordination and integration of home health services provided by or planned by such agency or
association with other existing or planned home health services programs or related supportive services
programs.
3. The development and acquisition of funding sources for home health services.
D. In order to carry out the provisions of subsection C the director may enter into contracts or
agreements with agencies or organizations specifying the type of consultation and assistance to be
provided.
36-157. County authority to provide services; fees
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County departments shall have the same authority as granted to the department, under the provisions
of this article, to provide home health services within their county, enter into contracts therefor, charge
fees for such services, and expend monies, employ personnel and to purchase equipment and materials.
36-158. Authority to receive funds; disbursement
The department and county departments may receive monies from any source for home health services.
All such monies the department and county departments receive for such services shall be deposited in
special accounts by the respective state and county treasurers. All such monies are appropriated to the
department and county departments that receive them and shall be used to carry out the provisions of
this article.
36-159. Authorized court action to collect fees
The department and county departments may maintain legal action through the attorney general or
county attorney for the collection of fees charged for home health services which have been rendered
to any person or agency.
36-160. Confidentiality of records; unauthorized disclosures unlawful; classification
A. Clinical records, medical reports and laboratory statements or reports, maintained as a result of
services authorized by this article, and the information contained therein, shall be confidential and shall
not be divulged to or open to inspection by any person other than attending physicians and surgeons,
and persons authorized by them, the home health agency involved and state or local health officers. The
director may, by regulation, authorize other persons or groups of persons to inspect or otherwise use
such records and information.
B. A person who knowingly divulges such information or opens to inspection such clinical records,
medical reports or laboratory statements or reports, without authority, to any person not by law or
regulation entitled to such is guilty of a class 2 misdemeanor.

36-405. Powers and duties of the director
A. The director shall adopt rules to establish minimum standards and requirements for the construction,
modification and licensure of health care institutions necessary to ensure the public health, safety and
welfare. The standards and requirements shall relate to the construction, equipment, sanitation,
staffing for medical, nursing and personal care services, and recordkeeping pertaining to the
administration of medical, nursing, behavioral health and personal care services, in accordance with
generally accepted practices of health care. The director shall use the current standards adopted by the
joint commission on accreditation of hospitals and the commission on accreditation of the American
osteopathic association or those adopted by any recognized accreditation organization approved by the
department as guidelines in prescribing minimum standards and requirements under this section.
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B. The director, by rule, may:
1. Classify and subclassify health care institutions according to character, size, range of services
provided, medical or dental specialty offered, duration of care and standard of patient care required for
the purposes of licensure. Classes of health care institutions may include hospitals, infirmaries,
outpatient treatment centers, health screening services centers and residential care facilities. Whenever
the director reasonably deems distinctions in rules and standards to be appropriate among different
classes or subclasses of health care institutions, the director may make such distinctions.
2. Prescribe standards for determining a health care institution's substantial compliance with licensure
requirements.
3. Prescribe the criteria for the licensure inspection process.
4. Prescribe standards for the selection of health care-related demonstration projects.
5. Establish nonrefundable application and licensing fees for health care institutions, including a grace
period and a fee for the late payment of licensing fees, and fees for architectural plans and
specifications reviews.
6. Establish a process for the department to notify a licensee of the licensee's licensing fee due date.
7. Establish a process for a licensee to request a different licensing fee due date, including any limits on
the number of requests by the licensee.
C. The director, by rule, shall adopt licensing provisions that facilitate the colocation and integration of
outpatient treatment centers that provide medical, nursing and health-related services with behavioral
health services consistent with article 3.1 of this chapter.
D. Ninety percent of the fees collected pursuant to this section shall be deposited, pursuant to sections
35-146 and 35-147, in the health services licensing fund established by section 36-414 and ten percent
of the fees collected pursuant to this section shall be deposited, pursuant to sections 35-146 and 35147, in the state general fund.
E. Subsection B, paragraph 5 of this section does not apply to a health care institution operated by a
state agency pursuant to state or federal law or to adult foster care residential settings.

36-406. Powers and duties of the department
In addition to its other powers and duties:
1. The department shall:
(a) Administer and enforce this chapter and the rules, regulations and standards adopted pursuant
thereto.
(b) Review, and may approve, plans and specifications for construction or modification or additions to
health care institutions regulated by this chapter.
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(c) Have access to books, records, accounts and any other information of any health care institution
reasonably necessary for the purposes of this chapter.
(d) Require as a condition of licensure that nursing care institutions and assisted living facilities make
vaccinations for influenza and pneumonia available to residents on site on a yearly basis. The
department shall prescribe the manner by which the institutions and facilities shall document
compliance with this subdivision, including documenting residents who refuse to be immunized. The
department shall not impose a violation on a licensee for not making a vaccination available if there is a
shortage of that vaccination in this state as determined by the director.
2. The department may:
(a) Make or cause to be made inspections consistent with standard medical practice of every part of the
premises of health care institutions which are subject to the provisions of this chapter as well as those
which apply for or hold a license required by this chapter.
(b) Make studies and investigations of conditions and problems in health care institutions, or any class
or subclass thereof, as they relate to compliance with this chapter and rules, regulations and standards
adopted pursuant thereto.
(c) Develop manuals and guides relating to any of the several aspects of physical facilities and operations
of health care institutions or any class or subclass thereof for distribution to the governing authorities of
health care institutions and to the general public.

36-411. Residential care institutions; nursing care institutions; home health agencies; fingerprinting
requirements; exemptions; definitions
A. Except as provided in subsections F, G, H and I of this section, as a condition of licensure or continued
licensure of a residential care institution, a nursing care institution or a home health agency and as a
condition of employment in a residential care institution, a nursing care institution or a home health
agency, employees and owners of residential care institutions, nursing care institutions or home health
agencies or contracted persons or volunteers who provide medical services, nursing services, behavioral
health services, health-related services, home health services or supportive services and who have not
been subject to the fingerprinting requirements of a health professional's regulatory board pursuant to
title 32 shall have valid fingerprint clearance cards that are issued pursuant to title 41, chapter 12, article
3.1 or shall apply for a fingerprint clearance card within twenty working days of employment or
beginning volunteer work.
B. A health professional who has complied with the fingerprinting requirements of the health
professional's regulatory board as a condition of licensure or certification pursuant to title 32 is not
required to submit an additional set of fingerprints to the department of public safety pursuant to this
section.
C. Owners shall make documented, good faith efforts to:
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1. Contact previous employers to obtain information or recommendations that may be relevant to a
person's fitness to work in a residential care institution, nursing care institution or home health agency.
2. Verify the current status of a person's fingerprint clearance card.
D. An employee, an owner, a contracted person or a volunteer or a facility on behalf of the employee,
the owner, the contracted person or the volunteer shall submit a completed application that is provided
by the department of public safety within twenty days after the date the person begins work or
volunteer service.
E. Except as provided in subsection F of this section, a residential care institution, nursing care institution
or home health agency shall not allow an employee to continue employment or a contracted person to
continue to provide medical services, nursing services, behavioral health services, health-related
services, home health services or supportive services if the person has been denied a fingerprint
clearance card pursuant to title 41, chapter 12, article 3.1 or has been denied approval pursuant to this
section before May 7, 2001.
F. An employee or contractor who is eligible pursuant to section 41-1758.07, subsection C to petition the
board of fingerprinting for a good cause exception and who provides documentation of having applied
for a good cause exception pursuant to section 41-619.55 but who has not yet received a decision is
exempt from the fingerprinting requirements of this section if the person provides services to residents
or patients while under the direct visual supervision of an owner or employee who has a valid
fingerprint clearance card.
G. A residential care institution, nursing care institution or home health agency shall require that an
owner or employee who has a valid fingerprint clearance card provide direct visual supervision of a
volunteer who provides services to residents or patients unless the volunteer has a valid fingerprint
clearance card.
H. Notwithstanding the requirements of section 41-1758.02, subsection B, an employee of a residential
care institution, home health agency or nursing care institution, after meeting the fingerprinting and
criminal records check requirements of this section, is not required to meet the fingerprint and criminal
records check requirements of this section again if that person remains employed by the same employer
or changes employment within two years after satisfying the requirements of this section. For the
purposes of this subsection, if the employer changes through sale, lease or operation of law, a person is
deemed to be employed by the same employer if that person remains employed by the new employer.
I. Notwithstanding the requirements of section 41-1758.02, subsection B, a person who has received
approval pursuant to this section before May 7, 2001 and who remains employed by the same employer
is not required to apply for a fingerprint clearance card.
J. If a person's employment record contains a six-month or longer time frame during which the person
was not employed by any employer, a completed application with a new set of fingerprints shall be
submitted to the department of public safety.
K. For the purposes of this section:
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GENERAL AND SPECIFIC STATUTES
9 A.A.C. 10 Article 12. Home Health Agencies
1. "Direct visual supervision" means continuous visual oversight of the supervised person that does not
require the supervisor to be in a superior organizational role to the person being supervised.
2. "Home health services" has the same meaning prescribed in section 36-151.
3. "Supportive services" has the same meaning prescribed in section 36-151.
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DEPARTMENT OF HEALTH SERVICES (R19-1105)
Title 9, Chapter 4, Articles 1-5, Noncommunicable Diseases
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GOVERNOR’S REGULATORY REVIEW COUNCIL
ATTORNEY MEMORANDUM - REGULAR RULEMAKING

MEETING DATE: November 5, 2019
TO:

Members of the Governor’s Regulatory Review Council (Council)

FROM:

Council Staff

DATE:

October 7, 2019

SUBJECT:

DEPARTMENT OF HEALTH SERVICES (R19-1105)
Title 9, Chapter 4, Articles 1-5, Noncommunicable Diseases
Amend:

R9-4-101, R9-4-201, R9-4-202, R9-4-301, R9-4-302, R9-4-401,
R9-4-402, R9-4-403, R9-4-404 R9-4-405, R9-4-501, R9-4-502,
R9-4-503, R9-4-504

_____________________________________________________________________________
Summary:
This regular rulemaking from the Arizona Department of Health Services (DHS) seeks to
amend multiple rules in Articles 1-5 of Title 9, Chapter 4 related to noncommunicable diseases.
Arizona Revised Statutes (A.R.S.) § 36-133 requires the Arizona Department of Health
Services (Department) to develop a chronic disease surveillance system for the collection,
management, and analysis of information on the incidence of chronic diseases in Arizona. A.R.S.
§ 36-606 states that the Department “shall develop and implement … a system for reporting and
preventing pesticide provoked illnesses.” A.R.S. §§ 36-1673 and 36-1675 require the
Department to adopt rules for reporting blood test results showing significant levels of lead and
other rules “necessary and feasible to implement the purposes” of A.R.S. Title 36, Chapter 13,
Article 6. The Department has implemented these statutes in Arizona Administrative Code
(A.A.C.) Title 9, Chapter 4, Articles 1 through 5.
The Department has identified several issues with the current rules that cause the rules to
impose an undue burden on some regulated entities and reduce their effectiveness. This

rulemaking seeks to address these issues, including moving definitions used throughout Chapter
4 to Article 1; updating and clarifying definitions, cross-references, and formatting; making
revisions to comply with statutory changes; and updating and clarifying reporting requirements
and time-frames.
1.

Are the rules legal, consistent with legislative intent, and within the agency’s
statutory authority?
Yes. The Department cites to both general and specific authority for these rules.

2.

Do the rules establish a new fee or contain a fee increase?
No. This rulemaking does not establish a new fee or contain a fee increase.

3.

Does the preamble disclose a reference to any study relevant to the rules that the
agency reviewed and either did or did not rely upon?
The Department did not review or rely on any study in conducting this rulemaking.

4.

Summary of the agency’s economic impact analysis:
The Department believes that in general, the rulemaking reduces the burden on persons
affected by the rules. The rulemaking moves definitions used throughout Chapter 4 to
Article 1 to ensure consistency in definitions and make the rules more concise. The
Department indicates that updating and clarifying definitions, cross-references, and
formatting make the rules clearer and more understandable. They go on to state that
revisions made to comply with statutory changes or to update and clarify reporting
requirements and time-frames provide benefits but may also cause some persons to incur
minimal to moderate additional costs.
Stakeholders include:
● The Department
● The Arizona Department of Agriculture
● Hospitals
● Clinics
● Physicians, registered nurse practitioners, physician assistants
● Doctors of naturopathic medicine
● Dentists
● Poison control centers
● Clinical laboratories
● Pathology laboratories
● Prenatal diagnostic facilities
● High-risk perinatal practices
● Genetic testing facilities
● Clinics

● Individuals who have a pesticide illness, elevated blood lead levels, cancer, or a
birth defect and their families
● Employers of individuals who have a pesticide illness, elevated blood levels, or
cancer
● General public
5.

Has the agency analyzed the costs and benefits of the rulemaking and determined
that the rules impose the least burden and costs to those who are regulated?
The Department indicates that there are no less intrusive or less costly alternatives for
achieving the purpose of the rule.

6.

What are the economic impacts on stakeholders?
The Department believes there may be minimal to moderate costs to update reporting
requirements and forms for state and local governments, privately owned businesses, and
consumers. Updating the rules should make them easier to understand and clarify
reporting requirements. In general, the Department believes the changes may lead to
improved reporting requirements and more accurate information that may provide a
significant benefit to stakeholders.

7.

Are the final rules a substantial change, considered as a whole, from the proposed
rules and any supplemental proposals?
No. The Department made minor typographical corrections and removed abortion clinics
from the definition of “clinic” found in R9-4-501(2) to avoid a statutory conflict.
However, the final rules, considered as a whole, are not a substantial change from the
proposed rules.

8.

Does the agency adequately address the comments on the proposed rules and any
supplemental proposals?
The Department indicates it did not receive any written comments during the public
comment period. Furthermore, the Department indicates it held oral proceedings for the
proposed rules on September 16, 2019, which no stakeholder/member of the public
attended.

9.

Do the rules require a permit or license and, if so, does the agency comply with
A.R.S. § 41-1037?
Not applicable. The rules do not require a permit, license, or agency authorization.

10.

Are the rules more stringent than corresponding federal law and, if so, is there
statutory authority to exceed the requirements of federal law?

Not applicable. The Department indicates that there are no corresponding federal laws.
11.

Conclusion

The Department has identified several issues with the current rules that cause the rules to impose
an undue burden on some regulated entities and reduce their effectiveness. In response, the Department is
amending the rules in Title 9, Chapter 4, Articles 1-5 including moving definitions used throughout
Chapter 4 to Article 1; updating and clarifying definitions, cross-references, and formatting; making
revisions to comply with statutory changes; and updating and clarifying reporting requirements and
time-frames.
The Department is requesting an effective date of January 1, 2020, which is slightly earlier than
the standard 60-day effective date pursuant to A.R.S. § 41-1032(A) if this rulemaking were approved by
the Council at the November 5, 2019 Council Meeting and the applicable certificate of approval was filed
with the Secretary of State’s office that same day. Specifically, the Department is requesting an earlier
effective date on the basis of A.R.S. § 41-1032(A)(1) and (4) which allow a rule to be immediately
effective “to preserve the public peace, health or safety” or “to prove a benefit to the public and a penalty
is not associated with a violation of the rule.”
The Department indicates that an effective date of January 1, 2020 would provide sufficient time
for the Department and stakeholders to implement the new rules and enable the Department to begin
collecting public health information about noncommunicable diseases under the new rules at the
beginning of the calendar year to better ensure consistency in data that is aggregated by calendar year.
Council staff finds the Department has provided sufficient justification for a slightly earlier effective date
of January 1, 2020. Council staff recommend approval of this rulemaking.

NOTICE OF FINAL RULEMAKING
TITLE 9. HEALTH SERVICES
CHAPTER 4. DEPARTMENT OF HEALTH SERVICES
NONCOMMUNICABLE DISEASES
PREAMBLE
1.

2.

Article, Part, or Section Affected (as applicable)

Rulemaking Action

R9-4-101

Amend

R9-4-201

Amend

R9-4-202

Amend

R9-4-301

Amend

R9-4-302

Amend

R9-4-401

Amend

R9-4-402

Amend

R9-4-403

Amend

R9-4-404

Amend

R9-4-405

Amend

R9-4-501

Amend

R9-4-502

Amend

R9-4-503

Amend

R9-4-504

Amend

Citations to the agency’s statutory rulemaking authority to include the authorizing statute
(general) and the implementing statute (specific):
Authorizing statutes:

A.R.S. § 36-136(G)

Implementing statutes: A.R.S. §§ 36-133, 36-606, 36-1673, 36-1675
3.

The effective date of the rules:
The Arizona Department of Health Services (Department) requests an effective date of January 1,
2020, under A.R.S. § 41-1032(A)(1) and (4) to provide sufficient time for the Department and
stakeholders to implement the new rules and enable the Department to begin collecting public
health information about noncommunicable diseases under the new rules at the beginning of the
calendar year to better ensure consistency in data that is aggregated by calendar year.

4.

Citations to all related notices published in the Register as specified in R1-1-409(A) that
pertain to the record of the final rule:
Notice of Rulemaking Docket Opening: 25 A.A.R. 1341, May 31, 2019
1

Notice of Proposed Rulemaking: 25 A.A.R. 2011, August 9, 2019
5.

The agency's contact person who can answer questions about the rulemaking:
Name:

Georgia Yee, Office Chief

Address:

Arizona Department of Health Services
Bureau of Public Health Statistics
150 N. 18th Ave., Suite 550
Phoenix, AZ 85007-3248

Telephone:

(602) 542-7321

Fax:

(602) 364-0296

E-mail:

Georgia.Yee@azdhs.gov

or
Name:

Eric Thomas, Office Chief

Address:

Arizona Department of Health Services
Office of Environmental Health
150 N. 18th Ave., Suite 140
Phoenix, AZ 85007-3248

Telephone:

(602) 364-3142

Fax:

(602) 364-3146

E-mail:

Eric.Thomas@azdhs.gov
or

Name:

Robert Lane, Office Chief

Address:

Arizona Department of Health Services
Office of Administrative Counsel and Rules
150 N. 18th Ave., Suite 200
Phoenix, AZ 85007

6.

Telephone:

(602) 542-1020

Fax:

(602) 364-1150

E-mail:

Robert.Lane@azdhs.gov

An agency's justification and reason why a rule should be made, amended, repealed or
renumbered, to include an explanation about the rulemaking:
Arizona Revised Statutes (A.R.S.) § 36-133 requires the Arizona Department of Health Services
(Department) to develop a chronic disease surveillance system for the collection, management,
and analysis of information on the incidence of chronic diseases in Arizona. A.R.S. § 36-606
states that the Department “shall develop and implement … a system for reporting and preventing
2

pesticide provoked illnesses.” A.R.S. §§ 36-1673 and 36-1675 require the Department to adopt
rules for reporting blood test results showing significant levels of lead and other rules “necessary
and feasible to implement the purposes” of A.R.S. Title 36, Chapter 13, Article 6. The
Department has implemented these statutes in Arizona Administrative Code (A.A.C.) Title 9,
Chapter 4, Articles 1 through 5. The Department has identified several issues with the current
rules that cause the rules to impose an undue burden on some regulated entities and reduce their
effectiveness. After receiving an exception from the Governor’s rulemaking moratorium
established by Executive Order 2019-01, the Department has revised the rules in 9 A.A.C. 4, to
address these issues, including moving definitions used throughout Chapter 4 to Article 1;
updating and clarifying definitions, cross-references, and formatting; making revisions to comply
with statutory changes; and updating and clarifying reporting requirements and time-frames. The
changes conform to rulemaking format and style requirements of the Governor’s Regulatory
Review Council and the Office of the Secretary of State.
7.

A reference to any study relevant to the rule that the agency reviewed and either relied on
or did not rely on in its evaluation of or justification for the rule, where the public may
obtain or review each study, all data underlying each study, and any analysis of each study
and other supporting material:
The Department did not review or rely on any study for this rulemaking.

8.

A showing of good cause why the rulemaking is necessary to promote a statewide interest if
the rulemaking will diminish a previous grant of authority of a political subdivision of this
state:
Not applicable

9.

The summary of the economic, small business, and consumer impact:
The Department anticipates that the rulemaking may affect the Department; the Arizona
Department of Agriculture; hospitals; clinical laboratories; pathology laboratories; genetic testing
facilities; prenatal diagnostic facilities; high-risk perinatal practices; clinics; physicians;
registered nurse practitioners; physician assistants; doctors of naturopathic medicine; dentists;
poison control centers; individuals who have a pesticide illness, elevated blood lead levels,
cancer, or a birth defect and their parents or guardians; employers of individuals who have a
pesticide illness, elevated blood lead levels, or cancer; and the general public. Annual
costs/revenues changes are designated as minimal when more than $0 and $1,000 or less,
moderate when between $1,000 and $10,000, and substantial when $10,000 or greater in
additional costs or revenues. A cost is listed as significant when meaningful or important, but not
readily subject to quantification.
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Consolidating definitions, updating cross-references, and correcting grammar and formatting
may provide a significant benefit to all affected persons. Clarifying requirements for reporting
pesticide illness to match the current reporting forms and practice may provide a significant
benefit to the Department, the Arizona Department of Agriculture, poison control centers,
physicians, registered nurse practitioners, physician assistants, and other health professionals. If a
poison control center or health professional were not reporting according to current practice, the
additions of requirements to report race and ethnicity, occupations not necessarily related to a
pesticide exposure, symptoms reported by the individual, laboratory test information if
applicable, and information about the person reporting the pesticide illness may cause these
persons to incur minimal increased costs. If a poison control center were not reporting monthly,
as required in the current rules, the change to quarterly reporting could impose a minimal
increased burden, rather than a minimal decrease in costs that a poison control center reporting
according to the current rules would experience. Similarly, clarifying requirements for reporting
blood lead levels to match the current reporting forms and practice may provide a significant
benefit to the Department, physicians, and clinical laboratories. However, the Department
anticipates that a physician or clinical laboratory that was not reporting according to current
practice may incur a minimal increased cost due to the changes. This is especially true for a
physician performing a point-of-care test for blood lead, who may not have reported the results of
a test resulting in a blood lead level under 10 µg of lead per dL of whole blood under the current
rules, even though the physician would have been asked to report as a clinical laboratory under
current practice.
Since the current rules in Article 4 were adopted, many large physician group practices have
formed due to savings on overhead over single-physician practices. The Department anticipates
that revising the definition of “clinic” to include physician group cancer practices will provide a
significant benefit to the Department and the general public through more complete and accurate
reporting, but may cause up to a substantial increase in cost for a large physician group cancer
practice that would be required to report as a clinic, rather than as a physician. The new rules
update requirements for cancer case reports and for cancer follow-up reports to match current
reporting practices, and may also provide a significant benefit to the Department and the general
public through more complete and accurate reporting. The updated methods for assessing cancer
data quality and completeness to match current practice may also provide a significant benefit to
the Department and the general public. Reporting entities are already complying with the
reporting, follow-up, and many of the quality assurance requirements in the new rules, so there
are few, if any, new real costs being imposed by the changes. However, compared with
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requirements in the current rules, the new rules are adding reporting requirements for hospitals,
physicians, doctors of naturopathic medicine, dentists, registered nurse practitioners, and clinics,
which could result in minimal-to-moderate additional costs to an entity that was not reporting as
is now standard practice. Under the current rules in Article 4, a pathology laboratory is required
to allow the Department to review their records at least once every 90 days. Under the new rules,
pathology laboratories will be required to electronically submit reports to the Department through
active reporting. While a pathology laboratory may incur minimal-to-moderate costs to set up and
implement such a reporting system, these costs may be offset by not incurring the minimal-tomoderate costs for the pathology laboratory to provide hard-copy or electronic records, space for
the Department to review the records, and staff to assist the Department in reviewing and
abstracting data from the records.
In Article 5, the definition of “clinic” is also being revised to include other types of health
care institution in which a birth defect many be detected; requirements for clinics are also being
updated. Facilities now included in the definition of “clinic” that had not already been reporting
may incur a minimal-to-moderate increase in costs associated with the rule change. However, the
new rules are also potentially reducing the frequency of reporting for birth defects, from monthly
to upon the request of the Department and no more often than once per month, with a
concomitant reduction in costs. The Department anticipates that this change may result in a no-tomoderate reduction in costs to a reporting facility. Combining birth defect reporting requirements
for a prenatal diagnostic facility, high-risk perinatal practice, or clinic may help reduce confusion
as to which reporting requirements a facility should be following, and provide a significant
benefit to the facility as well as the Department. The new rules also allow for more flexibility in
when a genetic testing facility reports, providing a significant benefit to these facilities. Clarifying
requirements for review of records and services related to birth defects may provide a significant
benefit to the Department and all persons from which the Department may review records, as well
as to a patient with a birth defect or the patient’s parent or guardian. A patient with a birth defect
or the patient’s parent or guardian may also receive a significant benefit from the changes
clarifying with whom the Department may discuss information.
10.

A description of any changes between the proposed rulemaking, to include supplemental
notices, and the final rulemaking:
Changes made to the rules between the proposed rulemaking and the final rulemaking include
removing abortion clinics from the definition of “clinic” to avoid a statutory conflict and the
correction of typographical errors.
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11.

An agency’s summary of the public stakeholder comments made about the rulemaking and
the agency response to the comments:
No written comments were received about the rulemaking during the public comment period. The
Department held an oral proceeding for the proposed rules on September 16, 2019, which no
stakeholder/member of the public attended.

12.

All agencies shall list other matters prescribed by statute applicable to the specific agency or
to any specific rule or class of rules. Additionally, an agency subject to Council review
under A.R.S. §§ 41-1052 and 41-1055 shall respond to the following questions:
a.

Whether the rule requires a permit, whether a general permit is used and if not, the
reasons why a general permit is not used:
The rules do not require a permit.

b.

Whether a federal law is applicable to the subject of the rule, whether the rule is
more stringent than federal law and if so, citation to the statutory authority to
exceed the requirements of federal law:
Not applicable

c.

Whether a person submitted an analysis to the agency that compares the rule's
impact of the competitiveness of business in this state to the impact on business in
other states:
No business competitiveness analysis was received by the Department.

13.

A list of any incorporated by reference material as specified in A.R.S. § 41-1028 and its
location in the rules:
Not applicable

14.

Whether the rule was previously made, amended or repealed as an emergency rule. If so,
cite the notice published in the Register as specified in R1-1-409(A). Also, the agency shall
state where the text was changed between the emergency and the final rulemaking
packages:
Not applicable

15.

The full text of the rules follows:
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TITLE 9. HEALTH SERVICES
CHAPTER 4. DEPARTMENT OF HEALTH SERVICES
NONCOMMUNICABLE DISEASES
ARTICLE 1. DEFINITIONS
Section
R9-4-101.

Definitions, General
ARTICLE 2. PESTICIDE ILLNESS

Section
R9-4-201.

Definitions

R9-4-202.

Pesticide Illness Reporting Requirements
ARTICLE 3. BLOOD LEAD LEVELS

Section
R9-4-301.

Definitions

R9-4-302.

Reporting Significant Blood Lead Levels Level Reporting Requirements
ARTICLE 4. CANCER REGISTRY

Section
R9-4-401.

Definitions

R9-4-402.

Exceptions

R9-4-403.

Case Reports

R9-4-404.

Requirements for Submitting Case Reports and Follow-up Reports and Allowing Review
of Hospital Records

R9-4-405.

Data Quality Assurance
ARTICLE 5. ARTICLE 5. BIRTH DEFECTS MONITORING PROGRAM

Section
R9-4-501.

Definitions

R9-4-502.

Reporting Sources; Information Submitted to the Department

R9-4-503.

Review of Records; Information Collected

R9-4-504.

Data Quality Assurance and Follow-up
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ARTICLE 1. DEFINITIONS
R9-4-101.

Definitions, General

In this Chapter, unless otherwise specified:
1.

“Admitted” means the same as in A.A.C. R9-10-101.

2.

“Business day” means any day of the week other than a Saturday, a Sunday, a state legal
holiday, or a day on which the Department is authorized or obligated by law or executive
order to close.

3.

“Calendar day” means any day of the week, including a Saturday or a Sunday.

4.

“Clinical laboratory” means a facility that:
a.

Meets the definition in A.R.S. § 36-451;

b.

Holds a certificate of accreditation or certificate of compliance issued by the
United States Department of Health and Human Services under the 1988
amendments to the Clinical Laboratories Improvement Act of 1967; and

c.
5.

Is located within Arizona.

“Code” means a single number or letter, a set of numbers or letters, or a set of both
numbers and letters that represents specific information.

1.6.

“Dentist” means an individual licensed under A.R.S. Title 32, Chapter 11, Article 2.

2.7.

“Department” means the Arizona Department of Health Services.

3.8.

“Diagnosis” means the identification of a disease or injury, by an individual authorized
by law to make the identification, that is the cause of an individual’s current medical
condition.

9.

“Discharge” means the same as in A.A.C. R9-10-101.

10.

“Discharge date” means the month, day, and year of an individual’s discharge from a
hospital.

11.

“Electronic” means the same as in A.R.S. § 44-7002.

12.

“Guardian” means a person appointed as a legal guardian by a court of competent
jurisdiction.

13.

“Health care institution” means the same as in A.R.S. § 36-401.

14.

"Health-related services" means the same as in A.R.S. § 36-401.

4.15.

“Hospital” means the same as in A.A.C. R9-10-201 R9-10-101.

5.

“ICD-9-CM” means the version of the ICD-9-CM: International Classification of
Diseases codes used by a hospital for billing purposes.
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16.

“International Classification of Diseases Code” or “ICD Code” means a code, such as the
ICD-9-CM or ICD-10-CM codes, which is used by a hospital for billing or reporting
purposes.

17.

"Medical records" means the same as in A.R.S. § 12-2291.

18.

“Medical services” means the same as in A.R.S. § 36-401.

19.

“Nursing services” means the same as in A.R.S. § 36-401.

20.

"Ordered" means instructed by a physician, registered nurse practitioner, or physician
assistant to perform a test on an individual.

21.

22.

“Parent” means the:
a.

Biological or adoptive father of an individual; or

b.

Woman who:
i.

Gave birth to an individual; or

ii.

Adopts an individual.

“Pathology laboratory” means a clinical laboratory in which human cells or tissues are
examined for the purpose of diagnosing diseases.

6.23.

“Physician” means an individual licensed as a doctor of allopathic medicine under A.R.S.
Title 32, Chapter 13, or as a doctor of osteopathic medicine under A.R.S. Title 32,
Chapter 17.

24.

“Physician assistant” has the same meaning as in A.R.S. § 32-2501.

25.

“Registered nurse practitioner” means an individual who meets the definition of
registered nurse practitioner in A.R.S. § 32-1601, and is licensed under A.R.S. Title 32,
Chapter 15.

26.

“Treatment” means the same as in A.A.C. R9-10-101.

9

ARTICLE 2. PESTICIDE ILLNESS
R9-4-201.

Definitions

In this Article, unless otherwise specified:
1.

“Cluster illness” means sickness in two or more individuals that is caused by or may be
related to one pesticide exposure incident, as determined by the history, signs, or
symptoms of the sickness; laboratory findings regarding the individuals; the individuals’
responses to treatment for the sickness; or the geographic proximity of the individuals.

1.

“Cluster illness” means pesticide illness in two or more individuals that is caused by or
may be related to one pesticide exposure incident.

2.

“Documented” means evidenced by written information such as pesticide applicator
reports, statements of individuals with pesticide illness, or medical records.

3.

“Health care professional” means a physician, a registered nurse practitioner, a physician
assistant, or any other individual who is authorized by law to diagnose human illness.

4.

“Medical director” means the individual designated by a poison control center as
responsible for providing medical direction for the poison control center or for approving
and coordinating the activities of the individuals who provide medical direction for the
poison control center.

5.

“Pest” has the same meaning as in A.R.S. Title 3, Chapter 2, Article 5 or as used in
A.R.S. Title 3, Chapter 2, Article 6 and A.R.S. Title 32, Chapter 22.

6.

"Pesticide" means any substance or mixture of substances, including inert ingredients,
intended for preventing, destroying, repelling, or mitigating any pest or intended for use
as a plant regulator, defoliant, or desiccant, but does not include an antimicrobial agent,
such as a disinfectant, sanitizer, or deodorizer, used for cleaning.

5.

“Pesticide” means the same as in A.R.S. § 3-361, but does not include an antimicrobial
agent, such as a disinfectant, sanitizer, or deodorizer, used for cleaning.

7.6.

“Pesticide illness” means any sickness reasonably believed by a health care professional
or medical director to be caused by or related to documented exposure to any pesticide,
based upon professional judgment and:
a.

The history, signs, or symptoms of the sickness;

b.

Laboratory findings regarding the individual; or

c.

The individual’s response to treatment for the sickness.

8.

“Physician assistant” has the same meaning as in A.R.S. § 32-2501.

9.7.

“Poison control center” means an organization that is a member of and may be certified
by the American Association of Poison Control Centers.
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10.
R9-4-202.

“Registered nurse practitioner” has the same meaning as in A.R.S. § 32-1601.
Pesticide Illness Reporting Requirements

A health care professional or medical director who participates in the diagnosis of or identifies an
individual with pesticide illness shall file a report of pesticide illness with the Department as follows:
1.

The health care professional or medical director shall report a pesticide illness within five
working days from the date of diagnosis or identification, except:
a.

The health care professional or medical director shall report a pesticide illness
where the individual with pesticide illness is hospitalized or dies no later than
one working day from the time of hospital admission or death; and

b.

The health care professional or medical director shall report cluster illnesses no
later than one working day from the time the second individual with pesticide
illness is diagnosed or identified.

2.

The health care professional or medical director shall submit the report to the Department
by telephone; in person; in a writing sent by fax, delivery service, or mail; or by an
electronic reporting system if an electronic reporting system is developed by the
Department. The report shall contain the following information:
a.

The name, address, and telephone number of the individual with pesticide illness;

b.

The date of birth of the individual with pesticide illness;

c.

The gender of the individual with pesticide illness;

d.

The occupation of the individual with pesticide illness, if the documented
pesticide exposure is related to the occupation;

e.

The dates of onset of illness and of diagnosis or identification as pesticide illness;

f.

The name of the pesticide, if known;

g.

The name, business address, and telephone number of the health care
professional or medical director making the report;

h.

A statement specifying whether the illness is caused by a documented pesticide
exposure or is related to a documented pesticide exposure; and

i.

The health care professional’s or medical director’s reason for believing that the
illness is caused by or related to documented exposure to a pesticide.

3.

The health care professional or medical director may designate a representative to make
the report to the Department on behalf of the health care professional or medical director.

A.

A health care professional who believes that an individual has pesticide illness shall submit a
report to the Department, either personally or through a representative:
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1.

Except as specified in subsections (A)(2) and (C), within five business days after the
health care professional determines that the individual may have pesticide illness; and

2.

Within one business days after the individual is admitted to a hospital or dies due to
pesticide illness.

B.

Except as specified in subsection (C), a medical director who believes that an individual has
pesticide illness shall submit a report to the Department, either personally or through a
representative at least once each month.

C.

A health care professional or medical director who believes that an individual is part of a cluster
illness shall submit a report to the Department, either personally or through a representative,
within one business day after determining that the individual has pesticide illness.

D.

A health care professional or medical director shall ensure that the report required in subsection
(A), (B), or (C) includes the following information:
1.

The name, address, and telephone number of the individual with pesticide illness;

2.

The date of birth of the individual with pesticide illness;

3.

The gender, race, and ethnicity of the individual with pesticide illness;

4.

The date symptoms of pesticide illness began;

5.

The date the health care professional or medical director determined that the individual
may have pesticide illness;

6.

The occupation of the individual with pesticide illness;

7.

The name of the pesticide, if known;

8.

The symptoms reported by the individual with pesticide illness;

9.

Whether any laboratory tests were performed for the individual with pesticide illness and,
if so, for each test:
a.

The type of specimen collected,

b.

The date the specimen was collected,

c.

The type of test performed,

d.

The results of the test, and

e.

What results of the test would be considered normal;

10.

A description of any treatment provided to the individual with pesticide illness;

11.

On what basis the health care professional or medical director believes the individual has
pesticide illness;

12.

The name and telephone number of the health care professional or medical director who
believes that the individual has pesticide illness;
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13.

The name and address of the health care institution or poison control center at which the
health care professional or medical director determined that the individual may have
pesticide illness; and

14.

A description of the type of health care institution or poison control center specified in
subsection (D)(13).

E.

A health care professional or medical director, either personally or through a representative, shall
submit the report required in subsection (A), (B), or (C):
1.

By telephone;

2.

In person;

3.

In a document sent by fax, delivery service, or mail; or

4.

Through an electronic reporting system authorized by the Department.
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ARTICLE 3. BLOOD LEAD LEVELS
R9-4-301.

Definitions

In this Article, unless otherwise specified:
1.

“Adult” means an individual 16 years of age or older.

2.

“Child” means an individual younger than 16 years of age.

3.

“Clinical laboratory” has the same meaning as in A.R.S. § 36-451.

4.3.

“Patient” means the individual whose blood has been tested for lead content.

4.

"Point-of-care test for blood lead" means an analysis to screen an individual for exposure
to lead:
a.

That is performed outside a clinical laboratory, and

b.

For which the results of the analysis are available before the individual leaves the
location at which the analysis was performed.

5.

“Public” means funded by and operated under the direction of the federal or state
government or a political subdivision of the state.

6.

“Public insurance” means a public program, such as the Arizona Health Care Cost
Containment System, Kids-Care, Indian Health Services, or TRICARE, that pays for
medical services.]

7.5.

“Whole blood” means human blood from which plasma, erythrocytes, leukocytes, and
thrombocytes have not been separated.

R9-4-302.
A.

Reporting Significant Blood Lead Levels Level Reporting Requirements

A physician who receives a laboratory result showing a level of lead equal to or greater than 10
micrograms of lead per deciliter of whole blood for a child or 25 micrograms of lead per deciliter
of whole blood for an adult shall report the blood lead level to the Department as follows:
1.

The physician shall report the blood lead level within five working days from the date of
receipt of the laboratory result if the blood lead level is less than 45 micrograms of lead
per deciliter of whole blood for a child or less than 60 micrograms of lead per deciliter of
whole blood for an adult.

2.

The physician shall report the blood lead level within one working day from the date of
receipt of the laboratory result if the blood lead level is equal to or greater than 45
micrograms of lead per deciliter of whole blood for a child or equal to or greater than 60
micrograms of lead per deciliter of whole blood for an adult.

3.

A physician may designate a representative to make the report to the Department on
behalf of the physician.
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B.

A clinical laboratory director shall report to the Department the results of all tests for lead in
whole blood as follows:
1.

The clinical laboratory director shall report the blood lead test result within five working
days from the date of completing the test if the blood lead level is equal to or greater than
10 but less than 45 micrograms of lead per deciliter of whole blood for a child or equal to
or greater than 25 but less than 60 micrograms of lead per deciliter of whole blood for an
adult.

2.

The clinical laboratory director shall report the blood lead test result within one working
day from the date of completing the test if the blood lead level is equal to or greater than
45 micrograms of lead per deciliter of whole blood for a child or equal to or greater than
60 micrograms of lead per deciliter of whole blood for an adult.

3.

The clinical laboratory director shall report blood test results that are less than 10
micrograms of lead per deciliter of whole blood for a child or less than 25 micrograms of
lead per deciliter of whole blood for an adult at least once each month.

4.

A clinical laboratory director may designate a representative to make the report to the
Department on behalf of the clinical laboratory director.

C.

A physician or clinical laboratory director shall submit each report to the Department by
telephone; in a writing sent by fax, delivery service, or mail; or by an electronic reporting system
authorized by the Department.

D.

A report shall include the following information:
1.

The patient’s name, address, and telephone number;

2.

The patient’s date of birth;

3.

The patient’s gender;

4.

If the patient is an adult, the patient’s occupation and the name, address, and telephone
number of the patient’s employer;

5.

An indication of the patient’s funding source and the specific health plan name, if
applicable:

6.

a.

Public insurance,

b.

Private insurance,

c.

Self-pay,

d.

Workplace monitoring program,

e.

Other, or

f.

Unknown;

The type of blood draw used (venous or capillary);
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7.

The date the blood was drawn;

8.

The blood lead level;

9.

The date the blood lead level was received by the physician or determined by the
laboratory;

10.

The name, address, and telephone number of the laboratory that tested the blood; and

11.

The name, practice name, address, and telephone number of the physician who ordered
the test.

A.

For each patient, a physician shall submit a report to the Department, either personally or through
a representative, for the levels of lead and within the time periods specified in Table 3.1.

Table 3.1: Criteria for Physician Reporting of Blood Lead Levels
Child

Adult

Within One Business Day After

≥ 45 µg of lead per dL of

≥ 60 µg of lead per dL of

Performing a Point-of-Care Test for

whole blood

whole blood

Within Five Business Days After

≥ 10 µg to < 45 µg of lead

≥ 25 µg to <60 µg of lead

Performing a Point-of-Care Test for

per dL of whole blood

per dL of whole blood

At Least Once Each Month After

< 10 µg of lead per dL of

< 25 µg of lead per dL of

Performing a Point-of-Care Test for

whole blood

whole blood

Blood Lead or Receiving the Result of a
Test for Blood Lead from a Clinical
Laboratory

Blood Lead or Receiving the Result of a
Test for Blood Lead from a Clinical
Laboratory

Blood Lead
B.

A physician shall ensure that the report required in subsection (A) includes the following
information:
1.

The patient’s name, address, and telephone number;

2.

The patient’s date of birth;

3.

The patient’s gender, race, and ethnicity;

4.

If the patient is an adult, the patient’s occupation and the name, address, and telephone
number of the patient’s employer;

5.

Whether the blood collected from the patient was venous blood or capillary blood;
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6.

The date the blood was collected;

7.

The results of the blood lead level test;

8.

The date of the test result;

9.

If the test result indicates a blood lead level greater than or equal to 25 µg of lead per dL
of whole blood for an adult or greater than or equal to 10 µg of lead per dL of whole
blood for a child:
a.

The funding source for the medical services provided to the patient and, if
applicable, the name of the patient’s health plan and the identification number for
the patient assigned by the health plan;

10.

b.

The language predominantly spoken in the patient’s home, if known; and

c.

If the patient is a child, the name of the patient’s parent or guardian;

The date the physician performed the point-of-care test for blood lead or received the test
result from a clinical laboratory;

11.

If applicable, the name, address, and telephone number of the clinical laboratory that
tested the blood; and

12.

The name, practice name, address, and telephone number of the physician who performed
the point-of-care test for blood lead or received the test result from the clinical laboratory.

C.

For each blood lead level test, a clinical laboratory director shall submit a report to the
Department, either personally or through a representative, for the levels of lead and within the
time periods specified in Table 3.2.

Table 3.2: Criteria for Clinical Laboratory Director Reporting of Blood Lead Levels
Child

Adult

Within One Business Day After

≥ 45 µg of lead per dL of

≥ 60 µg of lead per dL of

Completing the Test

whole blood

whole blood

Within Five Business Days After

≥ 10 µg to < 45 µg of lead

≥ 25 µg to <60 µg of lead

Completing the Test

per dL of whole blood

per dL of whole blood

At Least Once Each Month

< 10 µg of lead per dL of

< 25 µg of lead per dL of

whole blood

whole blood

D.

A clinical laboratory director shall ensure that the report required in subsection (C) includes the
following information:
1.

The patient’s name, address, and telephone number;

2.

The patient’s date of birth;
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3.

The patient’s gender, race, and ethnicity;

4.

If the patient is an adult, the patient’s occupation and the name, address, and telephone
number of the patient’s employer if known;

5.

The name, practice name, address, and telephone number of the physician who ordered
the test;

6.

If known, the funding source for the test for blood lead, the name of the patient’s health
plan, and the identification number for the patient assigned by the health plan;

E.

7.

Whether the blood collected from the patient was venous blood or capillary blood;

8.

The date the blood was collected;

9.

The results of the blood lead level test;

10.

The date of the test result;

11.

The name and address of the clinical laboratory that tested the blood; and

12.

The name and telephone number of the clinical laboratory director.

A physician or clinical laboratory director, either personally or through a representative, shall
submit the report required in subsection (A) or (C):
1.

By telephone;

2.

In person;

3.

In a document sent by fax, delivery service, or mail; or

4.

Through an electronic reporting system authorized by the Department.
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ARTICLE 4. CANCER REGISTRY
R9-4-401.

Definitions

In this Article, unless otherwise specified:
1.

“Accession number” means a unique number, separate from a medical record number,
assigned by a hospital’s cancer registry to a patient for identification purposes.

2.

“Admitted” means the same as in A.A.C. R9-10-201.

3.1.

“Analytic patient” means a patient, who is:
a.

Diagnosed at a facility, or

b.

Administered any part of a first course of treatment at the facility.

4.

“Basal cell” means a cell of the inner-most layer of the skin.

5.

“Behavioral health service agency” means the same as "agency" in A.A.C. R9-20-101.

6.

“Business day” means any day of the week other than a Saturday, a Sunday, a legal
holiday, or a day on which the Department is authorized or obligated by law or executive
order to close.

7.

“Calendar day” means any day of the week, including a Saturday or a Sunday.

8.2.

“Calendar year” means January 1 through December 31.

9.3.

“Cancer” means a group of diseases characterized by uncontrolled cell growth and the
spread of abnormal cells.

10.4.

“Cancer registry” means a unit within a hospital or clinic that collects, stores,
summarizes, distributes, and maintains information specified in R9-4-403 about patients
who:
a.

Are admitted to the hospital;

b.

Receive diagnostic evaluation at, or cancer-directed treatment from, the hospital
or clinic; or

c.

Show evidence of cancer, carcinoma in situ, or a benign tumor of the central
nervous system while receiving treatment from the hospital or clinic.

11.5.

“Carcinoma” means a type of cancer that is characterized as a malignant tumor derived
from epithelial tissue.

12.6.

“Carcinoma in situ” means a cancer that is confined to epithelial tissue within the site of
origin.

13.7.

“Case report” means an electronic or paper document that includes the information in R94-403 for a patient.

14.8.

“Chemotherapy” means the treatment of cancer using specific chemical agents or drugs
that are selectively destructive to malignant cells and tissues.
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15.9.

“Clinic” means a facility that is not physically connected to or affiliated with a hospital,
where a physician, doctor of naturopathic medicine, dentist, or registered nurse
practitioner provides cancer diagnosis, cancer treatment, or both, and that is:
a.

An outpatient treatment center, as defined in A.A.C. R9-10-101,;

b.

An outpatient surgical center, as defined in A.A.C. R9-10-101,; or

c.

An outpatient radiation treatment center.; or

d.

A private office of one or more physicians, doctors of naturopathic medicine,
dentists, or registered nurse practitioners that:
i.

Is exempt from licensing under A.R.S. § 36-402(A)(3), and

ii.

Treats 50 or more cancer patients per year.

16.10. “Clinical evaluation” means an examination of the body of an individual for the presence
of disease or injury to the body, and review of any laboratory test results for the
individual by a physician, doctor of naturopathic medicine, dentist, or registered nurse
practitioner.
17.11. “Clinical or pathological” means an analysis of evidence either acquired solely before a
first course of treatment was initiated, or acquired both before a first course of treatment,
and supplemented or modified by evidence acquired during and subsequent to surgery or
other treatment.
18.

“Code” means a single number or letter, a set of numbers or letters, or a set of both
numbers and letters, that represents specific information.

19.12. “Cytology” means the microscopic examination of cells.
20.13. “Date of first contact” means the day, month, and year a reporting facility first began to
provide cancer-related medical services, nursing services, or health-related services, as
defined in A.R.S. § 36-401, to a patient.
21.14. “Date of last contact” means the day, month, and year that a reporting facility last knew a
patient to be alive.
22.15. “Designee” means a person assigned by the governing authority, as defined in A.R.S. §
36-401, of a hospital or clinic or by an individual acting on behalf of the governing
authority to gather information for or report to the Department, as specified in R9-4-403
or R9-4-404.
23.

“Discharge” means the same as in A.A.C. R9-10-201.

24.

“Discharge date” means the month, day, and year when a patient is discharged from a
hospital.
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25.

“Disease progression” means the process of a disease becoming more severe or spreading
from one area of a human body to another area of the human body.

26.16. “Distant lymph node” means a lymph node that is not in the same general area of a
human body as the primary site of a tumor.
27.17. “Distant site” means an area of a human body that is not adjacent to or in the same
general area of the human body as the primary site of a tumor.
28.18. “Doctor of naturopathic medicine” means an individual licensed under A.R.S. Title 32,
Chapter 14.
29.

“Electronic” means the same as in A.R.S. § 44-7002.

30.19. “First course of treatment” means the initial set of cancer- or non-cancer-directed
treatment that is planned when a cancer is diagnosed and administered to the patient
before disease progression or recurrence when a cancer is diagnosed.
31.20. “Follow-up report” means an electronic document that includes the information stated in
R9-4-404(A)(2) for a patient.
32.

“Governing authority” means the same as in A.R.S. § 36-401.

33.

“Grade” means the degree of resemblance of a tumor to normal tissue, and gives an
indication of the severity of the cancer.

34.

“Health care institution” means the same as in A.A.C. R9-10-101.

35.

“Histology” means the microscopic structure of cells, tissues, and organs in relation to
their function.

36.21. “Inpatient beds” means the same as in A.R.S. § 36-401.
37.

“Laterality” means the side of a paired organ or the side of the body in which the primary
site of a tumor is located.

38.22. “Licensed capacity” means the same as in A.R.S. § 36-401.
39.23. “Lymph” means the clear, watery, sometimes faintly yellowish fluid that circulates
throughout the lymphatic system.
40.24. “Lymph node” means any of the small bodies located along lymphatic vessels,
particularly at the neck, armpit, and groin, that filter bacteria and foreign particles from
lymph.
41.25. “Lymphatic system” means the organ system that consists of lymph, lymph nodes, and
vessels or channels that contain and convey lymph throughout a human body.
42.26. “Malignant” means an inherent tendency of a tumor to sequentially spread to areas of a
human body beyond the site of origin.
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43.27. “Medical record number” means a unique number assigned by a hospital, clinic,
physician, doctor of naturopathic medicine, dentist, or registered nurse practitioner to an
individual for identification purposes.
44.28. “Melanocyte” means a skin cell that makes melanin, which is a dark pigment.
45.29. “Melanoma” means a dark-pigmented, malignant tumor arising from a melanocyte and
occurring most commonly in the skin.
46.30. “Metastasis” means the spread of a cancer from a primary site into a regional site or a
distant site.
47.31. “Narrative description” means a written text describing an act, occurrence, or course of
events.
48.32. “Organ” means a somewhat independent part of a human body, such as a heart or a
kidney, that performs a specific function.
49.33. “Organ system” means one or more organs and associated tissues that perform a specific
function, such as the circulatory system.
50.34. “Outpatient radiation treatment center” means a facility in which a person, licensed as
specified in 12 A.A.C. 1, Article 7, regulated under 9 A.A.C. 7 that provides radiation
treatment.
51.

"Papillary tumor" means a benign tumor of the skin producing finger-like projections
from the skin surface.

52.

“Pathology laboratory” means a facility in which human cells or tissues are examined for
the purpose of diagnosing cancer and that is licensed under 9 A.A.C. 10, Article 1.

53.35. “Patient” means an individual who has been diagnosed with a cancer, carcinoma in situ,
or benign tumor of the central nervous system,:
a.

including Including melanoma,; but and

b.

excluding Excluding skin cancer that is:

b.

a.i.

Confined Is confined to the primary site;, or

ii.

Was diagnosed after January 1, 2003.

Present at regional sites or distant sites, but was diagnosed on or after January 1,
2003.

54.36. “Primary site” means a specific organ or organ system within a human body where the
first cancer tumor originated.
55.37. “Principal diagnosis” means the primary condition for which an individual is admitted to
a hospital or treated by the hospital.
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56.38. “Radiation treatment” means the exposure of a human body to a stream of particles or
electromagnetic waves for the purpose of selectively destroying certain cells or tissues.
57.39. “Reconstructive surgery” means a medical procedure that involves cutting into a body
tissue or organ with instruments to repair damage or restore function to, or improve the
shape and appearance of, a body structure that is missing, defective, damaged, or
misshapen by cancer or cancer-directed therapies.
58.

"Recurrence" means the reappearance of a tumor after previous removal or treatment of
the tumor, after a period in which the patient was believed to be free of cancer.

59.40. “Reference date” means the date on which the hospital’s cancer registry began reporting
patient information to the Department.
60.41. “Regional lymph node” means a lymph node that is in the same general area of a human
body as the primary site of a tumor.
61.42. “Regional site” means an area of a human body that is adjacent to or in the same general
area of the human body as the primary site of a tumor.
62.

“Registered nurse practitioner” means an individual who meets the definition of
registered nurse practitioner in A.R.S. § 32-1601, and is licensed under A.R.S. Title 32,
Chapter 15.

63.

“Rehabilitation services” means the same as in A.A.C. R9-10-201.

64.43. “Release” means to transfer care of a patient from a hospital to a physician, a doctor of
naturopathic medicine, a registered nurse practitioner, an outpatient treatment center,
another hospital, the patient, the patient’s parent if the patient is under 18 years of age
and unmarried, or the patient’s legal guardian.
65.44. “Reporting facility” means a hospital, clinic, physician, doctor of naturopathic medicine,
dentist, or registered nurse practitioner that submits a case report to the Department.
66.45. “Secondary diagnosis” means all other diagnoses of an individual that may be related to
cancer made after the principal diagnosis.
67.

“Sequence number” means a unique number assigned by a cancer registry to a specific
cancer within the body of a patient.

68.46. “Skin cancer” means cancer of any of the following types:
a.

Papillary tumor, a tumor of the skin producing finger-like projections from the
skin surface;

b.

Squamous cell, a flat, scale-like skin cell that forms part of the surface of the
skin;

c.

Basal cell, a cell of the inner-most layer of the skin; or
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d.

Other carcinoma of the skin, where a specific diagnosis has not been determined.

69.

“Special hospital” means the same as in A.A.C. R9-10-201.

70.

“Squamous cell” means a flat, scale-like skin cell.

71.47. “Stage group” means a scheme for categorizing a patient, based on the staging
classification of the patient’s cancer, to enable a physician, doctor of naturopathic
medicine, or registered nurse practitioner to provide better treatment and outcome
information to the patient.
72.48. “Staging classification” means the categorizing of a cancer according to the size and
spread of a tumor from its primary site, based on an analysis of three basic components:
a.

The tumor at the primary site,

b.

Regional lymph nodes, and

c.

Metastasis.

73.

“Subsite” means a specific area within a primary site where a cancer tumor originated.

74.

“Substantiate stage” means a narrative describing the stage group of a cancer at the time
of diagnosis.

75.

“Treatment” means the administration to a patient of medical services, nursing services,
or health-related services, as defined in A.R.S. § 36-401, that are intended to relieve
illness or injury.

76.49. “Tumor” means an abnormal growth of tissue resulting from uncontrolled multiplication
of cells and serving no physiological function.
77.

“Usual industry” means the primary type of activity carried out by the business where a
patient was employed for the most number of years of the patient’s working life before
the diagnosis of cancer.

78.

“Usual occupation” means the kind of work performed during the most number of years
of a patient’s working life before the diagnosis of cancer.

79.

“Working life” means that portion of a patient’s life during which the patient was
employed for a salary or wages.

R9-4-402.

Exceptions

This Article does not apply to a hospital that is a special hospital, as defined in A.A.C. R9-10-101, that:
1.

Licensed as a special hospital and a behavioral health service agency Is only licensed to
provide psychiatric services, or

2.

A special hospital that limits Limits admission to individuals requiring rehabilitation
services, as defined in A.A.C. R9-10-101.

R9-4-403.

Case Reports
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A.

A physician, doctor of naturopathic medicine, dentist, registered nurse practitioner, or the
designee of a clinic shall:
1.

Prepare a case report in a format provided by the Department;

2.

Include the following information in the case report:
a.

The name, address, and telephone number of, or the identification number
assigned by the Department to, the reporting facility;

b.

The patient’s name, and, if applicable, the patient’s maiden name and any other
name by which the patient is known;

c.

The patient’s address at the date of last contact, and address at diagnosis of
cancer;

d.

The patient’s date of birth, Social Security number, sex, race, and ethnicity;

e.

The date of first contact with the patient for the cancer being reported, as
applicable;

f.

The patient’s usual industry and usual occupation, if If the patient is an adult, the:
i.

Primary type of activity carried out by the business where the patient was
employed for the most number of years of the patient’s life before the
diagnosis of cancer, and

ii.

Kind of work performed by the patient for the most number of years of
the patient’s life during which the patient was employed for a salary or
wages before the diagnosis of cancer;

g.

The patient’s medical record number, if assigned applicable;

h.

The date of diagnosis of the cancer being reported;

i.

If the diagnosis was not made at the reporting facility, the name and address of
the facility at which the diagnosis was made;

j.

The primary site and the specific subsite area within the primary site of for the
cancer being reported;

k.

The following characteristics of the tumor size, histology, grade, and laterality at
diagnosis:
i.

Size;

ii.

Histology, the microscopic structure of the tumor cells and surrounding
tissues in relation to their function;

iii.

Grade, the degree of resemblance of the tumor to normal tissue, as an
indication of the severity of the cancer; and
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iv.

Laterality, the side of a paired organ or the side of the body in which the
primary site of the tumor is located;

l.

A code that describes the presence or absence of malignancy in a tumor;

m.

Whether the cancer had spread from the primary site at the time of diagnosis and,
if so, to where;

n.

The extent to which the cancer has spread from the primary site;

o.

A narrative description of the extent to which the cancer had spread at diagnosis,
as applicable;

p.

Whether the diagnosis was made by histology, cytology, clinical evaluation,
diagnostic x-ray, or any other The method or methods by which the diagnosis
was made, or whether the method by which the diagnosis was made is unknown;

q.

Whether the patient’s laboratory results show the presence of specific substances,
derived from tumor tissue, whose detection in the blood, urine, or tissues of a
human body indicates the presence of a specific type of tumor, if applicable;

r.

Any other physiological symptoms or diagnostic criteria that may indicate the
presence of a specific type of tumor, if applicable;

q.s.

For each treatment the patient received, the type of treatment, date of treatment,
and the name of the facility where the treatment was performed;

r.t.

Whether any residual tumor cells were left at the edges of a surgical site, after
surgery to remove a tumor at the primary site;

s.u.

t.v.

Whether the patient is alive or dead, including:
i.

the The date of last contact if the patient is alive, and

ii.

the The date, place, and cause of death if the patient is dead;

Whether or not the patient has evidence of a current cancer, carcinoma in situ, or
benign tumor of the central nervous system as of the date of last contact or death,
or whether this information is unknown;

u.w.

The name of the physician, nurse practitioner, or doctor of naturopathic medicine
providing medical services, as defined in A.R.S. § 36-401, to the patient;

v.

The name of the individual or the code that identifies the individual completing
the case report;

w.

The date the case report was completed; and

x.

Whether the patient has a history of other cancers, and if so, identification of the
primary site and the date the other cancer was diagnosed; and
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3.

Use codes and a coding format supplied by the Department for data items specified in
subsection (A)(2) that require codes on the case report.

B.

The cancer registry of a hospital with a licensed capacity of fewer than 50 inpatient beds that
reports as specified in R9-4-404(A) and the cancer registry of a hospital with a licensed capacity
of 50 or more inpatient beds shall:
1.

Prepare a case report in a format provided by the Department;

2.

Include the information specified in subsection (A) and the following information on in
the case report:
a.

The patient’s unique accession number, separate from a medical record number,
that was assigned by the hospital’s cancer registry to the patient for identification
purposes;

b.

The unique sequence number assigned by the cancer registry to the specific
cancer within the body of the patient being reported;

c.

The date the patient was admitted to the hospital for diagnostic evaluation,
cancer-directed treatment, or evidence of cancer, carcinoma in situ, or a benign
tumor of the central nervous system, if applicable;

d.

The date the patient was discharged from the hospital after the patient received
diagnostic evaluation or treatment at the hospital, if applicable;

e.

The source of payment for diagnosis or treatment of cancer, or both;

f.

The level of the facility’s involvement in the diagnosis or treatment, or both, of
the patient for cancer;

g.

The year in which the hospital first provided diagnosis or treatment to the patient
for the cancer being reported;

h.

The patient’s county of residence at diagnosis of cancer;

i.

The patient’s marital status and age at diagnosis of cancer, place of birth, and, if
applicable, name of the patient’s spouse;

j.

If the patient is under 18 years of age and unmarried, the name of the patient’s
parent or legal guardian;

k.

The patient’s religious preference, if applicable;

l.

Whether the patient’s laboratory results show the presence of specific substances
known as Tumor Marker 1 and Tumor Marker 2, which are derived from tumor
tissue, and whose detection in the blood of a human body indicates the presence
of a specific type of tumor;
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m.k.

A narrative description of how the cancer was diagnosed, including a description
of the primary site and the microscopic structure of the tumor cells and
surrounding tissues;

n.l.

The number of regional lymph nodes examined and the number in which
evidence of cancer was detected;

o.m.

The clinical, or pathological, or other staging classification, based on the analysis
of tumor, lymph node, and metastasis;

p.n.

The patient’s clinical, or pathological, or other stage group;

q.o.

The occupation of If the cancer was diagnosed before 2018, the individual code
for the person who determined the clinical or pathological stage group of the
patient;

r.p.

A narrative description of the clinical evaluation of x-ray diagnostic films and
scans of the patient, and the dates of the films or scans;

s.q.

A narrative description of laboratory tests performed for the patient, including the
date, type, and results of any of the patient’s laboratory tests;

t.r.

A narrative description of the results of the patient’s clinical evaluation;

u.s.

The procedures used by the reporting facility to obtain a diagnosis and staging
classification, including:
i.

the The dates on which the procedures were performed,; and

ii.

the The name of the facilities where the procedures were performed, if
different from the reporting facility;

v.t.

A narrative description of any cancer-related surgery on the patient, including
the:
i.

date Date of surgery,;

ii.

name Name of the facility where the surgery was performed, if different
from the reporting facility,; and

iii.
w.u.

type Type of surgery;

The code associated with the type of surgery performed on the patient and the
date of surgery;

x.v.

The codes associated with the:
i.

Surgical approach;

ii.i.

Extent of lymph node surgery;

iii.ii.

Number of lymph nodes removed;

iv.iii.

Surgery of regional sites, distant sites, or distant lymph nodes; and
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v.iv.
y.w.

Reason for no surgery or that surgery was performed;

Whether reconstructive surgery on the patient was performed as a first course of
treatment, delayed, or not performed;

z.x.

A narrative description of cancer-related radiation treatment administered to the
patient, including the:
i.

date Date of radiation treatment,;

ii.

name Name of the facility where the radiation treatment was performed,
if different from the reporting facility,; and

iii.
y.

type Type of radiation;

As applicable, the code specifying that radiation treatment was administered or
associated with the reason for no radiation treatment;

aa.z.

The code associated with the type of radiation treatment administered to the
patient and the date of radiation treatment;

bb.aa. A narrative description of cancer-related chemotherapy administered to the
patient, including the:
i.

date Date of cancer-related chemotherapy,;

ii.

name Name of the facility that administered the chemotherapy, if
different from the reporting facility,; and

iii.

type Type of chemotherapy;

cc.bb. The code associated with the type of chemotherapy administered to the patient
and the date of chemotherapy;
dd.

If the patient’s treatment included both surgery and radiation treatment, the
sequence of the two treatments;

cc.

The code associated with any other types of cancer- or non-cancer-directed first
course of treatment, not otherwise coded on the case report for the patient,
including:
i.

Hormone therapy, immunotherapy, hematologic transplant, or endocrine
procedures administered to the patient;

ii.

Additional surgery, radiation, or chemotherapy administered to the
patient; or

iii.

Other treatment administered to the patient;

ee.dd. If applicable, a narrative description of any other types of cancer or non-cancerdirected first course of treatment, not otherwise coded on the case report for the
patient, including:
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i.

Additional surgery, chemotherapy, radiation, or other treatment,
administered to the patient;

ii.i.

The dates of the treatment;

iii.ii.

The names of the facilities where the treatment was performed, if
different from the reporting facility; and

iv.iii.
ff.

The type of treatment;

If additional cancer of the type diagnosed at the primary site is found after
cancer-directed treatment, the date and location of the additional cancer, and
whether the additional cancer was found at the primary site, a regional site, or a
distant site;

ee.

If the patient’s treatment included both surgery and another type of treatment, the
sequence of the two treatments;

ff.

The code for the status of the patient’s treatment, including whether the patient
received any treatment or the tumor was being actively observed and monitored;

gg.

The code for whether the patient has had a reappearance of a cancer, carcinoma
in situ, or benign tumor of the central nervous system, and, if additional cancer of
the type diagnosed at the primary site is found after cancer-directed treatment:
i.

The date of the reappearance; and

ii.

A narrative description of the nature of the reappearance, including
whether the additional cancer was found at the primary site, a regional
site, or a distant site;

gg.hh. If the patient has died, the place and cause of death and whether an autopsy was
performed; and
ii.

The name of the individual or the code that identifies the individual completing
the case report;

hh.jj.

The type of records used by the reporting facility to complete the case report;

kk.

If applicable, a code that indicates the reason for a required date not to be
included in the case report required in subsection (B)(1); and

ll.

If applicable, a code that indicates that an apparently inconsistent code has been
reviewed and is correct; and

3.

Use codes and coding format supplied by the Department for data items specified in
subsection (B)(2) that require codes in the case report.

R9-4-404.

Requirements for Submitting Case Reports and Follow-up Reports and Allowing
Review of Hospital Records
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A.

The cancer registry of a hospital with a licensed capacity of 50 or more inpatient beds shall
ensure that:
1.

An electronic case report, prepared according to R9-4-403(B), is submitted to the
Department within 180 calendar days from after the date a patient is first released from
the hospital; and

2.

An electronic follow-up report, including a change of patient address, if applicable, a
summary of additional first course of treatment, if applicable, and the information in R94-403(A)(2)(q), (s), (t), and (u) and R9-4-403(B)(2)(gg), is submitted to the Department
at least annually for:
a.

All living analytic patients in the hospital’s cancer registry database, and

b.

All analytic patients in the hospital’s cancer registry database who have died
since the last follow-up report.

2.

An electronic follow-up report, for correcting information previously submitted
according to R9-4-403(A)(2)(j) through (l), or (B)(2)(a), (b), (m), (n), or (w), is submitted
to the Department:
a.

Within 30 calendar days after identifying the correct information and at least
annually,

b.

For all patients for whom applicable corrected information is obtained,

c.

That includes patient identifying information and the information to be corrected,
and

d.
3.

In a format provided by the Department; and

An electronic follow-up report for analytic patients, in a format provided by the
Department:
a.

Is submitted to the Department at least annually for:
i.

All living analytic patients in the hospital’s cancer registry database, and

ii.

All analytic patients in the hospital’s cancer registry database who have
died since the last follow-up report; and

b.

Includes, as applicable:
i.

A change of patient address;

ii.

A summary of additional first course of treatment; and

iii.

The information in R9-4-403(A)(2)(s), (u), (v), and (w) and R9-4403(B)(2)(gg).
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B.

The cancer registry or other designee of a hospital with a licensed capacity of fewer than 50
inpatient beds shall either report as specified in subsection (A), or shall at least once every six
months:
1.

Prepare and submit a written report to the Department, in a format provided by the
Department:
a.

For all individuals:
i.

Released by the hospital since the last report was prepared, and

ii.

Whose medical records include ICD-9-CM diagnosis codes ICD Codes
specified in a list provided to the hospital by the Department,;

b.

Containing ICD-9-CM diagnosis codes that are arranged in numeric order, and

c.b.

Including the The following information associated with for each ICD-9-CM
diagnosis code individual:
i.

The individual’s medical record number assigned by the hospital,

ii.

The individual’s age date of birth,

iii.

The individual’s admission and discharge dates,

iv.

All applicable ICD Codes for the individual that are in the list in
subsection (B)(1)(a)(ii), and

iv.v.

Whether the diagnosis code ICD Code reflects the individual’s principal
or secondary diagnosis,; and

2.

Allow the Department to review the records listed in R9-4-405(A) to obtain the
information specified in R9-4-403 about a patient.

C.

If the designee of a clinic submitted 100 or more case reports to the Department in the previous
calendar year or expects to submit 100 or more case reports in the current calendar year, the
designee of the clinic shall:
1.

Submit to the Department a case report, prepared according to R9-4-403(A), to the
Department for each patient who is not referred by the clinic to a hospital for the first
course of treatment; and

2.

Ensure that the case report in subsection (C)(1) is submitted in electronic format within
90 calendar days of after:
a.

Initiation of treatment of the patient at the clinic; or

b.

Diagnosis of cancer in the patient, if the clinic did not provide treatment and did
not refer to a hospital for the first course of treatment.

D.

If the designee of a clinic submitted fewer than 100 case reports to the Department in the previous
calendar year and expects to submit fewer than 100 case reports in the current calendar year, the
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designee of the clinic shall submit to the Department an electronic or paper case report, prepared
according to R9-4-403(A), to the Department for each patient, within 30 calendar days from after
the date of diagnosis of cancer in the patient, if the clinic:
1.

Diagnoses cancer in the patient without a pathology report from a pathology laboratory,
and

2.
E.

Does not refer the patient to a hospital for the first course of treatment.

A physician, doctor of naturopathic medicine, dentist, or registered nurse practitioner who
diagnoses cancer in or provides treatment for cancer for fewer than 50 patients per year shall
submit an electronic or paper case report to the Department for each patient, within 30 calendar
days from after the date of diagnosis of cancer in the patient, if the physician, doctor of
naturopathic medicine, dentist, or registered nurse practitioner:
1.

Diagnoses cancer in the patient without a pathology report from a pathology laboratory,
and

2.
F.

Does does not refer the patient to a hospital or clinic for the first course of treatment.

A clinic, physician, dentist, registered nurse practitioner, or doctor of naturopathic medicine that
receives a letter from the Department, requesting any of the information specified in R9-4-403
about a patient, shall provide to the Department the requested information on the patient within
15 business days from after the date of the request.

G.

A clinic, physician, dentist, registered nurse practitioner, or doctor of naturopathic medicine that
receives a letter from a hospital, requesting any of the information specified in R9-4-403 about a
patient, shall provide to the hospital the requested information on the patient within 15 business
days from after the date of the request.

H.

A pathology laboratory shall:
1.

Allow the Department to review pathology reports at least once every 90 calendar days,
to obtain the information specified in R9-4-403; and

2.1.

Provide At least once every 90 calendar days, provide to the Department electronic
copies, in electronic or written format, of pathology reports of patients; and

2.

Include in a pathology report the following information:
a.

The patient’s name, address, and telephone number;

b.

The patient’s date of birth;

c.

The patient’s gender, race, and ethnicity;

d.

Clinical information about the patient, if available;

e.

The type of tissue collected;

f.

The procedure by which the tissue was collected;
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g.

The date the tissue was collected;

h.

The code number assigned by the clinical laboratory to the tissue collected for
pathological analysis;

i.

The results of the pathological analysis of the tissue, including the pathologist’s
interpretation of the results;

j.

The date of the results;

k.

The name, practice name, address, and telephone number of the physician who
ordered the pathological analysis of the tissue;

l.

The name and address of the clinical laboratory that performed the pathological
analysis of the tissue; and

m.
R9-4-405.
A.

The name and telephone number of the clinical laboratory director.

Data Quality Assurance

To ensure completeness and accuracy of cancer reporting,:
1.

upon Upon notice from the Department of at least five business days, a hospital, clinic,
physician, doctor of naturopathic medicine, dentist, or registered nurse practitioner
required to report under R9-4-404 shall allow the Department to review any of the
following records, as are applicable to the facility:
1.a.

A report meeting the requirements of R9-4-404(B)(1);

2.b.

Patient medical records;

3.c.

Medical records of individuals not diagnosed with cancer;

4.d.

Pathology reports;

5.e.

Cytology reports;

6.f.

Logs containing information about surgical procedures, as specified in A.A.C.
R9-10-214(A)(6) R9-10-215(6) or A.A.C. R9-10-1709(A) R9-10-911(A); and

7.g.

Records other than those specified in subsections (A)(1) through (A)(6) (A)(1)(a)
through (f) that contain information about diagnostic evaluation, cancer-directed
treatment, or other treatment provided to an individual by the hospital, clinic,
physician, doctor of naturopathic medicine, dentist, or registered nurse
practitioner;

2.

Within 14 calendar days after the Department’s request, a hospital, clinic, physician,
doctor of naturopathic medicine, dentist, or registered nurse practitioner required to
report under R9-4-404 shall submit the following information about patients who were
diagnosed with cancer or received treatment for cancer within the time period specified in
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the Department’s request whose medical records include ICD Codes specified in a list
provided by the Department:
a.

The individual’s name and date of birth,

b.

The individual’s medical record number,

c.

The individual’s admission and discharge dates,

d.

All applicable codes for the individual that are in the list provided by the
Department, and

e.
3.

Whether the code reflects the individual’s principal or secondary diagnosis; and

Within 14 calendar days after the Department’s request, a hospital shall resubmit all of
the information required in R9-4-403(B)(2) for patients first released from the hospital
within the time period specified in the Department’s request.

B.

The Department shall consider a hospital, clinic, physician, doctor of naturopathic medicine,
dentist, or registered nurse practitioner required to report under R9-4-404 as meeting the criteria
in R9-4-404 if the hospital, clinic, physician, doctor of naturopathic medicine, dentist, or
registered nurse practitioner submits a case report to the Department for at least 97% of the
patients for whom a case report is required under R9-4-404 during a calendar year.

C.

The Department shall consider a hospital required to report under R9-4-404(A)(2) R9-4404(A)(3) as meeting the criteria in R9-4-404(A)(2) R9-4-404(A)(3) if the hospital submits a
follow-up report specified in R9-4-404(A)(2) R9-4-404(A)(3) to the Department once each
calendar year for at least:
1.

Eighty percent of all analytic patients from the hospital’s reference date; and

2.

Ninety percent of all analytic patients diagnosed within the last five years or from the
hospital’s reference date, whichever is shorter.

D.

The Department shall return a case report not prepared according to R9-4-403 to the hospital,
clinic, physician, doctor of naturopathic medicine, dentist, or registered nurse practitioner that
submitted the case report, identifying the revisions that are needed in the case report.

E.

The Upon receiving a case report returned under subsection (D), a hospital, clinic, physician,
doctor of naturopathic medicine, dentist, or registered nurse practitioner shall submit the revised
case report to the Department within 15 business days from after the date the Department requests
the revision.

E.F.

Upon written request by the Department, a hospital shall:
1.

prepare Prepare a case report based on a simulated medical record provided by the
Department for the purpose of demonstrating the variability with which data is reported.
The hospital shall return, and
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2.

Submit the case report to the Department within 15 business days from after the date of
the request.
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ARTICLE 5. BIRTH DEFECTS MONITORING PROGRAM
R9-4-501.

Definitions

In this Article, unless otherwise specified:
1.

“Admitted” means the same as in A.A.C. R9-10-201.

2.1.

“Birth defect” means an abnormality:
a.

Of body structure, function, or chemistry, or of chromosomal structure or
composition;

3.

b.

That is present at or before birth; and

c.

That may be diagnosed before or at birth, or later in life.

“Business day” means any day of the week other than a Saturday, a Sunday, a legal
holiday, or a day on which the Department is authorized or obligated by law or executive
order to close.

4.

“Calendar day” means any day of the week, including a Saturday or a Sunday.

5.2.

“Clinic” means:
a.

A person under contract or subcontract with CRS the Arizona Health Care Cost
Containment System to provide the medical services specified in 9 A.A.C. 7,
Article 4 9 A.A.C. 22, Article 13;

6.3.

b.

An outpatient treatment center, as defined in A.A.C. R9-10-101,; or

c.

An outpatient surgical center, as defined in A.A.C. R9-10-101; or

d.

A birth center, as defined in A.A.C. R9-13-201.

“Clinical evaluation” means an examination of the body of an individual and review of
the individual’s laboratory test results to determine the presence or absence of a medical
condition that may be related to a birth defect.

7.

8.

“Clinical laboratory” means a facility that:
a.

Meets the definition in A.R.S. § 36-451;

b.

Is operated, licensed, or certified by the U.S. government; and

c.

Is located within Arizona.

“Code” means a single number or letter, a set of numbers or letters, or a set of both
numbers and letters, that represents specific information.

9.4.

“Conception” means the formation of an entity by the union of a human sperm and ovum,
resulting in a pregnancy.

10.5.

“Co-twin” means a sibling of a patient, who was born to the same mother as the patient
and as a result of the same pregnancy as the patient.
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11.

“CRS” means the Children’s Rehabilitative Services program, established within the
Department as specified in A.R.S. Title 36, Chapter 2, Article 3.

12.6.

“Date of first contact” means the day, month, and year a physician, clinic, or other person
specified in R9-4-503(A) first began to provide medical services, nursing services, or
health-related services to a patient or the patient’s mother.

13.7.

“Date of last contact” means the day, month, and year:
a.

Of a patient’s death; or

b.

That a physician, clinic, or other person specified in R9-4-503(A) last clinically
evaluated, diagnosed, or provided treatment to a patient or the patient's mother.

14.8.

“Designee” means an individual assigned by the governing power of a hospital, high-risk
perinatal practice, genetic testing facility, or prenatal diagnostic facility or by another
individual acting on behalf of the governing power to gather information for or report to
the Department, as specified in R9-4-502, R9-4-503, or R9-4-504.

15.

“Discharge” means the same as in A.A.C. R9-10-201.

16.

“Discharge date” means the month, day, and year of an individual’s discharge from a
hospital.

17.

“Electronic” means the same as in A.R.S. § 44-7002.

18.

“Enrolled” means approved to receive services specified in 9 A.A.C. Chapter 7 from
CRS.

19.9.

“Estimated date of confinement” means an approximation of the date on which a woman
will give birth, based on the clinical evaluation of the woman.

20.10. “Estimated gestational age” means an approximation of the duration of a pregnancy,
based on the date of the last menstrual period of the pregnant woman.
21.11. “Facility” means a building and associated personnel and equipment that perform or are
used in connection with performing a particular service or activity.
22.12. “Family medical history” means an account of past and present illnesses or diseases
experienced by individuals who are biologically related to a patient.
23.

“Follow-up services” means activities intended to assist the parent or guardian of a
patient who has a birth defect to:
a.

Learn about the birth defect and, if applicable, how the birth defect may be
prevented; or

b.

Obtain applicable medical services, nursing services, health-related services, or
support services.
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24.

“Genetic condition” means a disease or other abnormal state present at birth or before
birth, as a result of an alteration of DNA, that impairs normal physiological functioning
of a human body.

25.13. “Genetic testing facility” means an organization, institution, corporation, partnership,
business, or entity that conducts tests to detect, analyze, or diagnose a genetic condition
disease or other abnormal state present at birth or before birth, as a result of an alteration
of DNA, that may impair normal physiological functioning in an individual, including an
evaluation to determine the structure of an individual’s chromosomes.
26.14. “Governing power” means the individual, agency, group, or corporation appointed,
elected, or otherwise designated, in which the ultimate responsibility and authority for the
conduct of a hospital, high-risk perinatal practice, genetic testing facility, or prenatal
diagnostic facility are vested.
27.

“Guardian” means an individual appointed as a legal guardian by a court of competent
jurisdiction.

28.

“Health-related services” means the same as in A.R.S. § 36-401.

29.15. “High-risk perinatal practice” means a clinic or physician that routinely provides medical
services prenatally to a patient or a patient’s mother with perinatal risk factors to prevent,
clinically evaluate, diagnose, or treat the patient for a possible birth defect.
30.16. “Log” means a chronological list of individuals for or on whom medical services, nursing
services, or health-related services were provided by a designated unit of a hospital or by
another person specified in R9-4-503(A).
31.17. “Medical condition” means a disease, injury, other abnormal physiological state, or
pregnancy.
32.

“Medical records” means the same as in A.R.S. § 12-2291.

33.18. “Medical record number” means a unique number assigned by a hospital, clinic,
physician, or registered nurse practitioner to an individual for identification purposes.
34.

“Medical services” means the same as in A.R.S. § 36-401.

35.19. “Midwife” means an individual licensed under A.R.S. Title 36, Chapter 6, Article 7, or
certified under A.R.S. Title 32, Chapter 15.
36.20. “Mother” means the woman:
a.

Who is pregnant with or gives birth to a patient, or

b.

From whose fertilized egg a patient develops.

37.21. “Multiple gestation” means a pregnancy in which a patient is not the only fetus carried in
a mother’s womb.
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38.

“Nursing services” means the same as in A.R.S. § 36-401.

39.

“Ordered” means instructed by a physician, registered nurse practitioner, or physician
assistant to perform a test on an individual.

40.

41.

“Parent” means the:
a.

Biological or adoptive father of an individual; or

b.

Woman who:
i.

Is the mother of an individual; or

ii.

Adopts an individual.

“Pathology laboratory” means a facility in which human cells, body fluids, or tissues are
examined for the purpose of diagnosing diseases and that is licensed under 9 A.A.C. 10,
Article 1.

42.22. “Patient” means an individual, regardless of current age:
a.

Who, from conception to one year of age, was clinically evaluated for a possible
birth defect or a medical condition that may be related to a birth defect:
i.

By a physician, midwife, registered nurse practitioner, or physician
assistant:; or

ii.
b.

c.

(1)

A physician,

(2)

A midwife,

(3)

A registered nurse practitioner, or

(4)

A physician assistant; or

At a hospital or clinic;

Whose mother was clinically evaluated during her pregnancy with the individual:
i.

For a medical condition that may be related to a possible birth defect, and

ii.

By an individual or facility specified in subsection (42)(a) (22)(a);

Who, from conception to one year of age, was tested by a genetic testing facility
or other clinical laboratory;

d.

e.

Whose mother was tested during her pregnancy with the individual by a:
i.

Genetic testing facility or other clinical laboratory, or

ii.

Prenatal diagnostic facility; or

Who, from conception to one year of age, was provided treatment or whose
mother during her pregnancy with the individual was provided treatment by a
hospital, clinic, physician, registered nurse practitioner, or other person specified
in R9-4-503(A) for a medical condition that may be related to a possible birth
defect; or
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f.

Who has received a diagnosis of having a medical condition that may be related
to a birth defect.

43.23. “Perinatal risk factor” means a situation or circumstance that may increase the chance of
an individual being born with a birth defect, such as:
a.

A family medical history of birth defects or other medical conditions;

b.

The exposure of the individual or the individual’s mother or biological father to
radiation, medicines, chemicals, or diseases before the individual’s birth; or

c.

An abnormal result of a test performed for the individual or the individual’s
mother by a prenatal diagnostic facility or clinical laboratory, including a genetic
testing facility.

44.

“Physician assistant” means an individual licensed under A.R.S. Title 32, Chapter 25.

45.24. “Prenatal diagnostic facility” means an organization, institution, corporation, partnership,
business, or entity that conducts diagnostic ultrasound or other medical procedures that
may diagnose a birth defect in a human being.
46.25. “Principal diagnosis” means the primary reason for which an individual is:
a.

Admitted to a hospital;

b.

Treated by a hospital, clinic, midwife, physician, registered nurse practitioner, or
physician assistant; or

c.

Tested by a genetic testing facility or prenatal diagnostic facility.

47.26. “Procedure” means a set of activities performed on a patient or the mother of a patient
that:
a.

Are invasive;

b.

Are intended to diagnose or treat a disease, illness, or injury;

c.

Involve a risk to the patient or patient’s mother from the activities themselves or
from anesthesia; and

d.

Require the individual performing the set of activities to be trained in the set of
activities.

48.27. “Refer” means to provide direction to an individual or the individual’s parent or guardian
to obtain medical services or a test for assessment, diagnosis, or treatment of a birth
defect or other medical condition.
49.

“Registered nurse practitioner” means an individual who meets the definition of
registered nurse practitioner in A.R.S. § 32-1601, and is licensed under A.R.S. Title 32,
Chapter 15.

50.28. “Routinely” means occurring in the regular or customary course of business.
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51.29. “Secondary diagnosis” means all other diagnoses that may be related to a birth defect for
an individual besides the principal diagnosis.
52.30. “Singleton gestation” means a pregnancy in which a patient is the only fetus carried in a
mother’s womb.
53.31. “Support services” means activities, not related to the diagnosis or treatment of a birth
defect, intended to maintain or improve the physical, mental, or psychosocial capabilities
of a patient or those individuals biologically or legally related to the patient.
54.32. “Surgical procedure” means making an incision into an individual’s body for the:
a.

Correction of a deformity or defect,

b.

Repair of an injury,

c.

Excision of a part of the individual’s body, or

d.

Diagnosis, amelioration, or cure of a disease.

55.33. “Test” means:
a.

An analysis performed on body fluid, tissue, or excretion by a genetic testing
facility or other clinical laboratory to evaluate for the presence or absence of a
disease; or

b.

A procedure performed on the body of a patient or the patient’s mother that may
be used to evaluate for the presence or absence of a birth defect.

56.34. “Transfer” means for a hospital to discharge a patient or the patient’s mother and send the
patient or the patient’s mother to another hospital for inpatient medical services without
the intent that the patient or the patient’s mother will return to the sending hospital.
57.35. “Treatment” means the same as in A.A.C. R9-10-101.
58.36. “Unit” means an area of a hospital designated to provide an organized service, as defined
in A.A.C. R9-10-201.
R9-4-502.
A.

Reporting Sources; Information Submitted to the Department

The designee of a hospital shall:
1.

Upon the request of the Department and no more often than once per month, prepare
Prepare a written report, each month in a format specified by the Department, identifying
all individuals:
a.

Who are patients or the mothers of patients; and

b.

Whose:
i.

Discharge date is within the month time period for which the report is
being prepared, as specified in subsection (A)(2)(d); and
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ii.

Medical record includes records include for the principal diagnosis, a
secondary diagnosis, or a procedure performed on the individual, an
ICD-9-CM ICD Code for a diagnosis or a procedure code specified in a
list provided to the hospital by the Department;

2.

Include the following information in the report specified in subsection (A)(1):
a.

The name, address, and telephone number of the hospital, or the identification
number assigned by the Department to the hospital;

b.

The name, and telephone number, and e-mail address of the designee of the
hospital;

c.

The date the report was completed;

d.

The month time period for which the report is being prepared; and

e.

For each patient or the mother of the patient:
i.

The patient’s or mother’s medical record number;

ii.

The name of the patient or patient’s mother, if available, and, if
applicable, any other name by which the patient or patient’s mother is
known;

iii.

The race and ethnicity of the patient or patient’s mother;

iv.iii.

The patient’s gender and date of birth, if applicable;

v.iv.

The admission and discharge dates;

vi.v.

The principal and secondary diagnoses or the ICD-9-CM diagnosis codes
ICD Codes for the principal and secondary diagnoses for the patient or
patient’s mother; and

vii.vi. The procedure codes for procedures provided to the patient or patient’s
mother; and
3.

Submit the report specified in subsection (A)(1) to the Department, in a format specified
by the Department, within 30 calendar days after the end of the month for which the
report is being prepared Department’s request.

B.

The designee of a high-risk perinatal practice shall:
1.

Prepare a written report each month in a format specified by the Department for all
individuals:
a.

Who are patients or the mothers of patients; and

b.

Whose:
i.

Date of last contact is within the month for which the report is being
prepared, as specified in subsection (B)(2)(d); and
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ii.

Medical record includes a principal or secondary diagnosis specified in a
list provided to the high-risk perinatal practice by the Department;

2.

Include the following information in the report specified in subsection (B)(1):
a.

The name, address, and telephone number of the high-risk perinatal practice, or
the identification number assigned by the Department to the high-risk perinatal
practice;

b.

The name and telephone number of the designee of the high-risk perinatal
practice;

c.

The date the report was completed;

d.

The month for which the report is being prepared; and

e.

For each patient or the mother of the patient:
i.

The patient’s or mother’s medical record number, if assigned;

ii.

The mother’s name;

iii.

The mother’s date of birth;

iv.

The mother’s estimated date of confinement;

v.

The patient’s gender, if known;

vi.

Whether the patient is from a singleton or multiple gestation;

vii.

The location and date of the patient’s birth, if known;

viii.

Whether the patient was born alive or dead, if known;

ix.

The date of last contact with the mother;

x.

The principal and secondary diagnoses for the patient or the patient’s
mother; and

xi.

If the principal and secondary diagnoses for the patient were made before
the patient’s birth, whether the principal and secondary diagnoses were
confirmed at birth; and

3.

Submit the report specified in subsection (B)(1) to the Department, in a format specified
by the Department, within 30 calendar days after the end of the month for which the
report is being prepared.

B.

The designee of a prenatal diagnostic facility, high-risk perinatal practice, or clinic shall:
1.

Upon the request of the Department and no more often than once per month, prepare a
report, in a format specified by the Department, identifying all individuals:
a.

For whom a specified test was conducted, with test results indicating a diagnosis
in a list provided by the Department; or
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b.

Whose medical records include a principal diagnosis or secondary diagnosis
specified in a list provided by the Department;

2.

Include the following information in the report specified in subsection (B)(1):
a.

Either:
i.

The name, address, and telephone number of the prenatal diagnostic
facility, high-risk perinatal practice, or clinic; or

ii.

The identification number assigned by the Department to the prenatal
diagnostic facility, high-risk perinatal practice, or clinic;

b.

The name, telephone number, and e-mail address of the designee of the prenatal
diagnostic facility, high-risk perinatal practice, or clinic;

c.

The date the report was completed;

d.

The time period for which the report is being prepared;

e.

The mother’s name, date of birth, and medical record number;

f.

The estimated gestational age of the patient at the time of the test or diagnosis, as
applicable;

g.

The mother’s estimated date of confinement;

h.

The outcome of the pregnancy, if known;

i.

The location and date of the patient’s birth, if known;

j.

The patient’s gender, if known;

k.

The principal diagnosis and secondary diagnoses for the patient or the patient’s
mother, as applicable; and

l.

3.

Information about the test leading to the diagnosis, including:
i.

The type of test performed,

ii.

The date the test was completed, and

iii.

The results of the test; and

Submit the report specified in subsection (B)(1) to the Department, in a Departmentprovided format, within 30 calendar days after the Department’s request.

C.

The designee of a genetic testing facility shall:
1.

Prepare a written report each month, in a format specified by the Department, for all
individuals:
a.

Who are patients or the mothers of patients, and

b.

For whom the genetic testing facility performed a test specified in a list provided
by the Department:;

45

i.

Completed within the month for which the report is being prepared, as
specified in subsection (C)(2)(d); and

ii.

Specified in a list provided by the Department to the genetic testing
facility;

2.

Include the following information in the report specified in subsection (C)(1):
a.

The name, address, and telephone number of the genetic testing facility, or the
identification number assigned by the Department to the genetic testing facility;

b.

The name, and telephone number, and e-mail address of the designee of the
genetic testing facility;

c.

The date the report was completed;

d.

The month for which the report is being prepared, if reporting according to
subsection (C)(3)(a); and

e.

For each patient or mother of a patient:
i.

ii.

If the test was performed on the patient:
(1)

The patient’s name, date of birth, and gender; and

(2)

The name of the patient’s parent or guardian;

If the test was performed on the mother of the patient:
(1)

The mother’s name and date of birth;

(2)

The estimated gestational age of the patient when the test was
performed, if available; and

(3)

The mother’s estimated date of confinement when the test was
performed, if available;

iii.

The name of the physician, registered nurse practitioner, or physician
assistant who ordered the test for the patient or the patient’s mother; and

iv.

3.

Information about the test, including:
(1)

The type of test performed on the patient or the patient’s mother,

(2)

The date the test was completed, and

(3)

The results of the test; and

Submit to the Department the report specified in subsection (C)(1) and a copy of the test
results to the Department, in a format specified by the Department, within 30 calendar
days after either:
a.

the The end of the month for which the report is being prepared during which the
test was completed, or

b.

The date of the test.
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D.

The designee of a prenatal diagnostic facility shall:
1.

Submit an electronic or paper report to the Department:
a.

For each mother:
i.

On whom the prenatal diagnostic facility conducts a test specified in a
list provided by the Department to the prenatal diagnostic facility, and

ii.

Whose test result indicates a diagnosis specified in a list provided by the
Department to the prenatal diagnostic facility; and

b.
2.

Within 30 calendar days from the date of the test;

Include the following information in the report specified in subsection (D)(1):
a.

The name, address, and telephone number of the prenatal diagnostic facility, or
the identification number assigned by the Department to the prenatal diagnostic
facility;

b.

The name and telephone number of the designee of the prenatal diagnostic
facility;

c.

The date the report was completed;

d.

The mother’s name and date of birth;

e.

The estimated gestational age of the patient at the time of the test;

f.

The mother’s estimated date of confinement;

g.

The outcome of the pregnancy, if known;

h.

The name of the physician, registered nurse practitioner, or physician assistant
who ordered the test for the mother; and

i.

R9-4-503.
A.

Information about the test, including:
i.

The type of test performed on the mother,

ii.

The date the test was completed, and

iii.

The results of the test.

Review of Records; Information Collected

Upon notice from the Department of at least five business days, the following persons or facilities
shall allow the Department access to the facility and the electronic or written records specified in
subsection (B)(1) to collect the information specified in subsection (B)(2):
1.

A hospital,

2.

A clinic,

3.

A physician,

4.

A midwife,

5.

A registered nurse practitioner,
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B.

6.

A genetic testing facility,

7.

A prenatal diagnostic facility,

8.

A physician assistant,

9.

A clinical laboratory, or

10.

A medical examiner.

The Department may:
1.

Review any of the following records in electronic or written format, as are applicable to
the person or facility specified in subsection (A):
a.

Patient medical records;

b.

Medical records for the mother of a patient;

c.

Reports from:
i.

Physicians or other individuals who clinically evaluated, diagnosed, or
treated a patient or the patient’s mother, including physical therapists, as
defined in A.R.S. § 32-2001; occupational therapists, as defined in
A.R.S. § 32-3401; podiatrists, as defined in A.R.S. § 32-801; and speechlanguage pathologists, licensed according A.R.S. Title 35, Chapter 17;

ii.

High-risk perinatal practices,;

iii.

Prenatal diagnostic facilities,;

iv.

Genetic testing facilities,;

v.

Pathology laboratories,; or

vi.

Other facilities or clinical laboratories that performed a test for a patient
or the patient’s mother;

d.

Logs and registers containing information about surgical procedures, as specified
in A.A.C. R9-10-214(A)(6) R9-10-215(6) or A.A.C. R9-10-1709(A) R9-10911(A);

e.

Other logs that may contain information about a patient or the mother of a patient
with a birth defect, such as:

f.

i.

Labor and delivery unit logs,

ii.

Nursery unit logs,

iii.

Pediatric unit logs,

iv.

Intensive care unit logs,

v.

Autopsy logs, and

vi.

Ultrasound logs;

Autopsy reports; and
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g.

Records other than those specified in subsections (B)(1)(a) through (f) that
contain information about or may lead to information about:

2.

i.

A patient,

ii.

The patient’s mother, or

iii.

The patient’s biological sibling; and

Collect the following information from a person or facility specified in subsection (A), as
applicable to a patient or the mother of a patient:
a.

The name, address, and telephone number of the person or facility, or the
identification number assigned by the Department to the person or facility;

b.

The date of first contact and the date of last contact;

c.

The date the patient was admitted to a hospital;

d.

The date the patient was discharged from a hospital;

e.

The dates the mother of the patient was admitted to and discharged from a
hospital for:

f.

i.

The birth of the patient, or

ii.

Treatment related to a possible birth defect in the patient;

The name and address of the hospital or other location in which the patient was
born;

g.

The name and address of a hospital in which the patient or the mother of the
patient was admitted for treatment related to a possible birth defect in the patient;

h.

The specific unit of a hospital that provided medical services to the patient or the
patient’s mother;

i.

The medical record number of the patient or the patient’s mother;

j.

The patient’s name and any other name by which the patient is known;

k.

The names, addresses, and dates of birth of the patient’s parents;

l.

The name, address and telephone number of the patient’s guardian, if a parent of
the patient does not have physical custody of the patient;

m.

The patient’s date of birth and hour of birth;

n.

The estimated date of confinement for the pregnancy resulting in the patient’s
birth;

o.

The estimated gestational age, length, weight, and head circumference of the
patient at birth;

p.

The patient’s gender, race, and ethnicity;

q.

The race and ethnicity of the patient’s biological mother and father;
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r.

The address of the patient’s mother at the time of the patient’s birth;

s.

The address and telephone number of the patient at the date of last contact;

t.

The county in which the patient was born;

u.

The name of each physician, registered nurse practitioner, physician assistant, or
other person that clinically evaluated, diagnosed, ordered a test for, or treated the
patient or the patient’s mother;

v.

The names of any facility from which or to which the patient or the patient’s
mother was transferred or referred;

w.

Whether the patient was referred to or is enrolled in CRS for or approved to
receive services under 9 A.A.C. 22, Article 13, and, if so, the date of referral or
enrollment approval;

x.

Whether the patient is receiving any other follow-up services, medical services,
nursing services, or health-related services, or other services to support the
patient or the patient’s parent related to a birth defect, other than services under 9
A.A.C. 22, Article 13, and, if so, the name of the person providing the services
and the date the provision of the services began;

y.

The name of the insurance company, if applicable, that:
i.

Paid for the birth of the patient, and

ii.

Is currently covering medical expenses for the patient or the patient’s
mother;

z.

aa.

Any perinatal risk factors documented in:
i.

The patient’s medical record,

ii.

The patient’s mother’s medical record, or

iii.

The patient’s family medical history;

Whether any tests were performed on the patient or the patient’s mother by a
genetic testing facility and, if so:
i.

The types of tests performed,

ii.

The test dates,

iii.

The test results,

iv.

The age or estimated gestational age of the patient at the time of each
test,

v.

The estimated date of confinement of the patient’s mother at the time of
each test,

vi.

The name of the genetic testing facility that performed each test; and
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vii.
bb.

The names of the individuals who interpreted the test results;

Whether any tests were performed on the patient or the patient’s mother by a
prenatal diagnostic facility and, if so:
i. The types of tests performed,
ii. The test dates,
iii. The test results,
iv. The estimated gestational age of the patient at the time of each test,
v.

The estimated date of confinement of the patient’s mother at the time of
each test,

cc.

vi.

The name of the prenatal diagnostic facility that performed each test, and

vii.

The names of the individuals who interpreted the test results;

Whether any other types of tests were performed on the patient or the patient’s
mother that may enable the diagnosis of a birth defect and, if so:
i.

The types of tests performed,

ii.

The test dates,

iii.

The test results,

iv.

The age or estimated gestational age of the patient at the time of each
test,

v.

The estimated date of confinement of the patient’s mother at the time of
each test,

dd.

vi.

The names of the facilities that performed the tests, and

vii.

The names of the individuals who interpreted the test results;

Whether any surgical procedures associated with a birth defect were performed
on the patient or the patient’s mother and, if so:
i.

The types of surgical procedures performed,

ii.

The dates of the surgical procedures,

iii.

The results of the surgical procedures,

iv.

The ages or estimated gestational ages of the patient at the time of the
surgical procedures,

v.

The estimated date of confinement of the patient’s mother at the times of
the surgical procedures, and

vi.

The names of the facilities at which the surgical procedures were
performed, and

vii.

The names of the individuals who performed the surgical procedures;
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ee.

For each diagnosis made for the patient or the patient’s mother:
i.

The diagnosis,

ii.

Whether the diagnosis is a principal or secondary diagnosis,

iii.

The facility at which the diagnosis was made,

iv.

The date on which the diagnosis was made, and

v.

The name of the individual who made the diagnosis;

ff.

The number of times the patient’s mother has been pregnant;

gg.

The number of times a pregnancy of the patient’s mother has lasted:

hh.

i.

More than 37 weeks,

ii.

Between 20 and 37 weeks, and

iii.

Less than 20 weeks;

The number of children who were born as a result of the patient’s mother’s
pregnancies, and whether the children were born alive or dead;

ii.

Whether the patient is from a singleton or multiple gestation, and, if from a
multiple gestation, whether a co-twin of the patient:
i.

Is identical or fraternal;

ii.

Is alive, and, if not alive, the co-twin’s date of death; and

iii.

Has:
(1)

The same birth defect as the patient,

(2)

A different birth defect from that of the patient, or

(3)

No birth defect;

jj.

If the patient is being adopted or living with a guardian rather than a parent;

kk.

If the patient is being adopted, the name, address, and telephone number of the
individual who will adopt the patient;

R9-4-504.
A.

ll.

The date of last contact; and

mm.

If the patient has died:
i.

The patient’s date and county of death,

ii.

The facility in which the patient’s death occurred, and

iii.

Whether an autopsy was performed on the patient.

Data Quality Assurance and Follow-up

The Department may request a hospital, clinic, high-risk perinatal practice, genetic testing
facility, or prenatal diagnostic facility to revise a report:
1.

That was submitted to the Department by the designee of the hospital, clinic, high-risk
perinatal practice, genetic testing facility, or prenatal diagnostic facility under R9-4-502;
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B.

2.

That was not prepared according to R9-4-502; and

3.

By identifying the revisions that are needed in the report.

If a person receives a request from the Department for revision of a report under subsection (A),
the person shall return a revised report, containing the revisions requested by the Department, to
the Department within 15 business days after the date of the Department’s request, or by a date
agreed to by the person and the Department.

C.

The Department may discuss the information submitted to the Department as specified in R9-4502 or collected as specified in R9-4-503(B)(2) with:
1.

any Any of the entities specified in R9-4-503(A) to obtain additional information about a
patient’s diagnosis or treatment;

2.

The Arizona Early Intervention Program, according to A.R.S. § 36-133(E); and

3.

The parent or guardian of a patient, as allowed by A.R.S. § 36-133(E).
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ECONOMIC, SMALL BUSINESS, AND CONSUMER IMPACT STATEMENT
TITLE 9. HEALTH SERVICES
CHAPTER 4.NONCOMMUNICABLE DISEASES
1.

An identification of the rulemaking
Arizona Revised Statutes (A.R.S.) § 36-133 requires the Arizona Department of Health Services
(Department) to develop a chronic disease surveillance system for the collection, management,
and analysis of information on the incidence of chronic diseases in Arizona. A.R.S. § 36-606
states that the Department “shall develop and implement … a system for reporting and preventing
pesticide provoked illnesses.” A.R.S. §§ 36-1673 and 36-1675 require the Department to adopt
rules for reporting blood test results showing significant levels of lead and other rules “necessary
and feasible to implement the purposes” of A.R.S. Title 36, Chapter 13, Article 6. The
Department has implemented these statutes in Arizona Administrative Code (A.A.C.) Title 9,
Chapter 4, Articles 1 through 5. The Department has identified several issues with the current
rules that cause the rules to impose an undue burden on some regulated entities and reduce their
effectiveness. After receiving an exception from the Governor’s rulemaking moratorium
established by Executive Order 2019-01, the Department is revising the rules in 9 A.A.C. 4, to
address these issues, including moving definitions used throughout Chapter 4 to Article 1;
updating and clarifying definitions, cross-references, and formatting; making revisions to comply
with statutory changes; and updating and clarifying reporting requirements and time-frames.

2.

Identification of the persons who will be directly affected by, bear the costs of, or directly
benefit from the rules


The Department



The Arizona Department of Agriculture



Hospitals



Clinics



Physicians, registered nurse practitioners, physician assistants



Doctors of naturopathic medicine



Dentists



Poison control centers



Clinical laboratories



Pathology laboratories



Prenatal diagnostic facilities
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High-risk perinatal practices



Genetic testing facilities



Clinics



Individuals who have a pesticide illness, elevated blood lead levels, cancer, or a birth
defect and their families



Employers of individuals who have a pesticide illness, elevated blood lead levels, or
cancer


3.

General public

Cost/Benefit Analysis
This analysis covers costs and benefits associated with the rule. No new FTEs will be required
due to this rulemaking. This rulemaking is not associated with a fee. In general, this rulemaking
reduces the burden on persons affected by the rules. Moving definitions used throughout Chapter
4 to Article 1 ensures consistency in definitions and make the rules more concise. Updating and
clarifying definitions, cross-references, and formatting make the rules clearer and more
understandable. Revisions made to comply with statutory changes or to update and clarify
reporting requirements and time-frames provide benefits but may also cause some persons to
incur additional costs. These effects are described below. Annual costs/revenues are designated as
minimal when more than $0 and $1,000 or less, moderate when between $1,000 and $10,000, and
substantial when $10,000 or greater in additional costs or revenues. A cost is listed as significant
when meaningful or important, but not readily subject to quantification.

Description of
Affected Groups

Description of Effect

Increased Cost/

Decreased Cost/

Decreased Revenue

Increased Revenue

A. State and Local Government Agencies
Department

Consolidating definitions, updating crossreferences, and correcting grammar and
formatting
Clarifying requirements for reporting pesticide
illness or blood lead levels to match the current
reporting forms and practice
Revising the definition of “clinic” in Article 4
to include physician group cancer practices
Requiring active cancer reporting by pathology
laboratories
Updating requirements for cancer case reports
and cancer follow-up reports to match current
reporting practices
Updating and updating methods for assessing
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None

Significant

None

Significant

None

Moderate/Significant

None

Minimal-to-moderate

None-to-minimal

Significant

None-to-minimal

Minimal

cancer data quality and completeness to match
current practice
Combining birth defect reporting requirements
Revising the definition of “clinic” in Article 5
to include other classes of health care
institution in which a birth defect many be
detected and updating requirements for clinics
Updating requirements for reporting birth
defects to reduce the frequency of reporting
Making birth defect reporting by genetic
testing facilities more flexible
Clarifying requirements for review of records
and services related to birth defects
Clarifying with whom the Department may
discuss information

None
None

Significant
Significant

None

Significant

None

Significant

None

Significant

None

Significant

None

Significant

None

Significat

Updating requirements for cancer case reports
to match current reporting practices
Updating requirements for cancer follow-up
reports and methods for assessing cancer data
quality and completeness to match current
practice
Updating requirements for reporting birth
defects to reduce the frequency of reporting
Revising information reported for birth defects

None-to-moderate

Significant

None-to-minimal

Significant

None

Minimal

None

Minimal

Clarifying requirements for reporting blood
lead levels to match the current reporting forms
and practice
Requiring active cancer reporting by pathology
laboratories
Making birth defect reporting by genetic
testing facilities more flexible

None-to-minimal

Significant

None-to-moderate

Minimal-to-moderate

None

Significant

Prenatal diagnostic
facilities
High-risk perinatal
practices

Combining birth defect reporting requirements
to reduce confusion
Updating requirements for reporting birth
defects to reduce the frequency of reporting

None

Significant

None

Minimal

Clinics

Revising the definition of “clinic” in Article 4
to include physician group cancer practices
Changing reporting requirements for cancer to
match current practice
Updating and updating methods for assessing
cancer data quality and completeness to match
current practice
Changing reporting requirements for birth

Minimal-to-moderate

Minimal

Minimal

Significant

Minimal-to-moderate

Significant

Minimal-to-moderate

Minimal

Arizona Department of
Agriculture

Consolidating definitions, updating crossreferences, and correcting grammar and
formatting
Clarifying requirements for reporting pesticide
illness to match the current reporting forms and
practice

B. Privately Owned Businesses
Hospitals

Clinical laboratories
Pathology laboratories
Genetic testing
facilities
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defects
Including clinics in facility types for which the
revision of a report about birth defects may be
requested

Minimal-to-moderate

None

Physicians, registered
nurse practitioners,
physician assistants
Doctors of naturopathic
medicine
Dentists

Clarifying reporting requirements for pesticide
illness and, for physicians, blood lead levels to
match the current reporting forms and practice
Clarifying reporting of “point-of-care” tests for
blood lead
Changing reporting requirements for cancer
Adding submission of reports for cancer data
quality assurance, upon request

None-to-minimal

Significant

None-to-minimal

Significant

None-to-minimal
Minimal

Significant
Significant

Poison control centers

Clarifying reporting requirements for pesticide
illness to match the current reporting forms and
practice
Changing the time specified in rule for
submission of reports of pesticide illness

None-to-minimal

Significant

Minimal

Minimal

Individuals who have a
pesticide illness,
elevated blood lead
levels, cancer, or a
birth defect and their
parents or guardians

Clarifying requirements for reporting pesticide
illness, blood lead levels, cancer, and birth
defects to match the current reporting forms
and practice

None

Significant

Employers of
individuals who have a
pesticide illness,
elevated blood lead
levels, or cancer

Clarifying requirements for reporting pesticide
illness, blood lead levels, cancer, and birth
defects to match the current reporting forms
and practice

None-to-moderate

Significant

General public

Clarifying requirements for reporting pesticide
illness, blood lead levels, cancer, and birth
defects to match the current reporting forms
and practice and improving cancer data quality

None

Significant

C. Consumers



The Department
The Department believes that consolidating definitions, updating cross-references, and
correcting grammar and formatting may make the rules in 9 A.A.C. 4 easier to understand,
leading to less staff time being spent answering questions about the rules and explaining reporting
requirements to persons affected by the rules. The Department anticipates receiving a significant
benefit from these changes.
The current rules in Articles 2, for Pesticide Illness, and Article 3, for Blood Lead Levels,
have been in place since 2000 and do not reflect current practice for persons submitting reports to
the Department. Although the Department has not received any reports about pesticide illness
recently, the Department receives approximately 66,000 results of blood lead tests on children
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annually and approximately 7,800 blood lead tests for adults per year. Approximately 98% of
these reports are being submitted electronically directly into Department-provided databases,
rather than faxing hard copies of forms and laboratory reports. While the new rules for Articles 2
and 3 do not change the information currently being reported, some requirements in the new rules
are changes from what is in the current rules. For example, the new rules contain requirements for
including “race” and “ethnicity” when reporting for both pesticide illness and blood lead levels.
For reporting pesticide illness, requirements in the new rules include reporting symptoms,
reporting laboratory tests performed, stating how strongly the health care professional or medical
director believes the individual has a pesticide illness, and better identifying the individual and
entity making the report. For reporting blood lead levels, changes include a requirement for
physicians to report the name of a child-patient’s parent or guardian and the language
predominantly spoken in the patient’s home to assist with follow-up, and for clinical laboratories
to report the date of test result, instead of the date the test result was received by the physician,
and the name and telephone number of the clinical laboratory director. Under the new rules, a
clinical laboratory would not be required to report the name of a child’s parent. A clinical
laboratory report would report an adult patient’s occupation and the name, address, and telephone
number of the patient’s employer, as well as the source of payment for the test for blood lead,
only if known. All of these changes are already included in the reporting forms currently being
used by the Department, and the Department is already receiving this information from reporting
persons; however, these requirements are not in rule. The Department anticipates receiving a
significant benefit from these rule changes through a reduction of staff time spent explaining the
discrepancies.
In the 13 years since the rules in Article 4 were adopted, there have been many changes in the
delivery of medical care, and great improvements have been made in the diagnosis and treatment
of patients with cancer. The current rules do not reflect many of these changes. When the current
rules were adopted, patients were mainly treated in hospitals or large clinics licensed as outpatient
treatment centers. Physician private practices were generally small and controlled by a single
physician or at most a few physicians, who referred patients with cancer to larger health care
institutions like hospitals and clinics, as defined in the rules. Few patients were treated in private
physician offices, and R9-4-404(E) was adopted to ensure that these physicians were not overburdened with reporting.
Today, very large physician group practices are the norm, with some specializing in the
diagnosis and treatment of cancer patients. These cancer practices are not licensed under 9 A.A.C.
10 because they meet the criteria for exemption under A.R.S. § 36-402(A)(3) and are, therefore,
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not included under the current definition of “clinic.” Some of these practices treat hundreds of
patients with cancer per year. However, because they use pathology reports as part of the
diagnostic methodology, they are not required to report, only to respond to a letter from the
Department or, less frequently, a hospital requesting information under R9-4-404(F) or (G). In the
new rules, the definition of “clinic” is being revised to include these practices. The Department
anticipates that this change will provide a moderate benefit to the Department from less staff time
spent finding the correct practice, after reviewing a pathology report about a patient, and
requesting necessary information about the patient. The change may also provide a significant
benefit due to the Department’s receiving more complete and timely case reports.
Similarly, when the rules were adopted, it was the norm for documentation to be maintained
in hard-copy, so the current rules require a pathology laboratory to allow the Department to
review pathology reports to obtain the information required for a case report. Pathology reports
are now maintained electronically, and it may be more effective and efficient, and less
burdensome for all persons, to require active reporting by pathology laboratories through the
submission of an electronic pathology report to the Department under the revised R9-4-404(H).
The Department believes that this change may provide up to a moderate benefit to the
Department as it will save time/effort/costs associated with traveling to pathology laboratories
and some data entry.
Since cancer diagnosis and treatment methodologies have changed since the current rules
were adopted, the new rules in R9-4-403 update requirements for cancer case reports to include
new methodologies and practices and to match current reporting practices. Changes in R9-4404(A)(2) and (3) update requirements for cancer follow-up reports to match current reporting
practices, while changes in R9-4-405(A)(2) and (3) update methods for assessing cancer data
quality and completeness to match current practice. The Department receives over 45,000 case
reports per year from hospitals, clinics, providers of different sorts, and pathology laboratories.
Because these changes make the rules consistent with current practice, they provide a significant
benefit to the Department, and may also provide a minimal benefit through a reduction in staff
time to explain discrepancies between current practice and rule requirements to those submitting
case reports. The Department may incur up to minimal costs to answer questions about the rule
changes.
The Arizona Birth Defects Monitoring Program collects and maintains data on birth defects
under Article 5, including reports from approximately 63 facilities, and reviews an average of
2,600 medical records per year. Depending on the diagnostic services provided by a
facility/practice and the complexity of the patients receiving prenatal or birthing services, a
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facility/practice could meet the definition of prenatal diagnostic facility or high-risk perinatal
practice or both. In the current rules, these reporting requirements are similar, but not identical,
and could cause confusion on the part of the facility/practice as to which reporting requirements
to follow. In the new rules, there is now a single consolidated list of reporting elements for these
facilities. The Department anticipates that this change may make it easier for these types of
facilities/practices to report and, thus, result in more complete, accurate, and timely reporting,
providing a significant benefit to the Department, as well as requiring less staff time to answer
questions from or provide technical assistance to these facilities.
A birth center could be licensed under 9 A.A.C. 10 as more than one class of health care
institution, depending on what other services are provided by the facility, or be the private
practice of a physician or registered nurse practitioner and, thus, be exempt from licensing by the
Department under A.R.S. § 36-402(A)(3). Depending on the complexity of the patients of the
facility/practice receiving prenatal or birthing services, the facility/practice could also meet the
definition of prenatal diagnostic facility or high-risk perinatal practice. Therefore, it may be
difficult to determine if a facility providing birthing services should report as a clinic or other
reporting group under the current rules. To avoid confusion, clarify requirements, and ensure
more complete reporting, the Department is changing the definition of “clinic,” to include birth
centers since they are another type of health care institution in which a birth defect many be
detected. Clinics are also being required to report the same set of information as prenatal
diagnostic facilities and high-risk perinatal practices. The Department anticipates that these
changes may also result in more complete, accurate, and timely reporting, providing a significant
benefit to the Department.
In this rulemaking, the Department is also reducing the frequency of reporting for hospitals,
prenatal diagnostic facilities, and high-risk perinatal practices from monthly to “upon the request
of the Department and no more often than once per month.” This change will not only benefit the
reporting entities, as described below, but also the Department in allowing the Department to
schedule submission of reports from different types of reporting entities and for different
categories of birth defects to times when the Department has resources available to analyze and
act on the information being submitted. Similarly, genetic testing facilities are currently required
to report monthly, but the new rules allow them to report either monthly or within 30 calendar
days after the date of a test. These changes are expected to provide the Department with a
significant benefit.
The new rules also clarify that “other individuals who clinically evaluated, diagnosed, or
treated a patient or the patient’s mother” may include physical therapists, occupational therapists,
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podiatrists, and speech-language pathologists, and that the Department may also review reports
from these health professionals as part of a medical record. In R9-4-504, the new rules also
clarify that the Department may discuss information submitted to the Department as specified in
R9-4-502 or collected as specified in R9-4-503(B)(2) with the Arizona Early Intervention
Program and with the parent or guardian of a patient, as allowed by A.R.S. § 36-133, as amended
by Laws 2008, Ch. 52. The Department anticipates that these changes may provide a significant
benefit to the Department by clarifying current practice.


Arizona Department of Agriculture
Under A.R.S. Title 3, Chapter 2, Articles 5 and 6, the Arizona Department of Agriculture is
responsible for the regulation of pesticides in Arizona and for pesticide control. The rules in 3
A.A.C. 3, Article 3 and 3 A.A.C. 8, Article 3 specify requirements for the use of pesticides, which
are enforced by the Arizona Department of Agriculture. A.R.S. § 3-343(B)(2) allows the director
of the Arizona Department of Agriculture to “[d]etermine whether or not pesticides present an
unreasonable risk to humans.” Through the reports on pesticide illness made under R9-4-202, the
Department is able to notify the Arizona Department of Agriculture of events that may indicate
noncompliance with statute or rules regarding pesticides and allow the Arizona Department of
Agriculture to investigate these events. By consolidating definitions, updating cross-references,
and correcting grammar and formatting, the Department is making the rules easier to understand.
By clarifying requirements for reporting pesticide illness to match the current reporting forms and
practice, the Department is making the rules easier to comply with. This may lead to improved
reporting and more accurate information, and may provide a significant benefit to the Arizona
Department of Agriculture in ensuring the safe use of pesticides in Arizona.



Hospitals
Hospitals are the main source of information about cancer cases in Arizona, since almost all
cases will be treated in a hospital at some point. The Department receives approximately 36,000
case reports from hospitals each year. Currently 51 hospitals with a licensed capacity of 50 or
more inpatient beds actively submit case reports under R9-4-404(A), with a maximum of
approximately 2,860 case reports being submitted by a single hospital. The average number of
case reports submitted by larger hospitals is approximately 1,560 per hospital. There are currently
13 hospitals with a licensed capacity of less than 50 inpatient beds that report under R9-4-404(B).
The smallest number of reports from these hospitals is five per year, with an average of 155 cases
from smaller hospitals.
The new rules update requirements for cancer case reports to match current reporting
practices. These changes include requiring codes for new types of cancer treatment, such as
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hormone therapy, immunotherapy, hematologic transplant, or endocrine procedures. Other
changes include, as applicable, requiring a code for the reason no radiation treatment was
administered, the sequence of two treatments, the status of a patient’s treatment, and a code
related to the recurrence of cancer. Hospitals are already complying with the reporting
requirements in the new rules, so there are few, if any, new real costs being imposed by the
changes. However, compared with requirements in the current rules, the new rules are adding
reporting requirements for hospitals, which could result in minimal-to-moderate additional costs
to a hospital that was not reporting as is now standard practice. Additionally, having rules that are
consistent with current practice may reduce confusion and make it easier for a hospital to comply
with reporting requirements, providing a significant benefit to a hospital.
It is standard practice for a hospital to submit electronic follow-up reports, as specified in R94-404(A)(2), correcting information that had previously been submitted by the hospital. Similarly,
changes in R9-4-405(A)(2) and (3) update methods for assessing cancer data quality and
completeness to match current practice. Hospitals with a licensed capacity of fewer than 50
inpatient beds that do not report electronically, as specified in R9-4-404(A), routinely provide to
the Department a patient’s date of birth rather than age. Therefore, the changes in R9-4-404(A)(2)
and (B)(1)(b)(ii) and R9-4-405(A)(2) and (3) make the rules consistent with current practice, and
may provide a significant benefit to a hospital by reducing confusion, but could impose a minimal
additional cost on a hospital that was not already complying.
As mentioned above, the Department is reducing the frequency of reporting of birth defects
for hospitals from monthly to “upon the request of the Department and no more often than once
per month.” This change will likely reduce the number of reports that a hospital is required to
report each year. The requirement for reporting the race and ethnicity of the patient or patient’s
mother is also being removed in the new rules. These changes may provide at least a minimal
benefit to a hospital.


Clinical laboratories, including pathology laboratories and genetic testing facilities
Approximately 80% of the almost 74,000 results of blood lead tests received by the
Department each year come from clinical laboratories. The new rules in Article 3 clarify
requirements for clinical laboratories to report blood lead levels to match the current reporting
forms and practice, and may, thus, provide a significant benefit to a clinical laboratory by
reducing confusion about reporting requirements. As mentioned above, the new rules contain
requirements for including “race” and “ethnicity” when reporting blood lead levels. Clinical
laboratories will also be required under the new rules to the name and telephone number of the
clinical laboratory director, which is already a regulatory requirement for clinical laboratories
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under CLIA (the Clinical Laboratory Improvement Act of 1988, 42 C.F.R. 493, Laboratory
Requirements), under which clinical laboratories are certified. Under the new rules, a clinical
laboratory would report an adult patient’s occupation and the name, address, and telephone
number of the patient’s employer, as well as the source of payment for the test for blood lead,
only if known, and would not be required to report the name of a child’s parent. All of these
changes are already included in the reporting forms being used by the Department and should,
therefore, cause no real increase in cost to a clinical laboratory reporting according to current
practice. However, the Department believes that a clinical laboratory that was not reporting
according to current practice could incur a minimal increase in cost to change the information
being reported.
In the current rules in Article 4, pathology laboratories are required in R9-4-404(H) to allow
the Department to review pathology reports at least once every 90 calendar days, to obtain the
information specified in R9-4-403. Under this rule, when it was first adopted, Department staff
might visit a pathology laboratory and view pathology reports in hard-copy to obtain the
information required for a case report. While Department staff members were on the premises,
the pathology laboratory would incur costs associated with providing space for the Department’s
review, having someone from the pathology laboratory available to gather records and pathology
reports, and making copies for the Department. Since pathology reports are now maintained
electronically, it may be more cost effective for a pathology laboratory to submit a copy of a
pathology report electronically to the Department. Two pathology laboratories are already
submitting pathology reports electronically, with an average of 262 reports per year. An
additional five pathology laboratories are submitting pathology reports on paper, with an average
of 2,335 reports received per year from these pathology laboratories. Although the Department
anticipates that most pathology laboratories will batch pathology reports, the new rules allow a
pathology laboratory to determine whether to send these reports to the Department as they are
produced and sent out to the ordering health care provider or to batch them and send them on a
schedule determined by the pathology laboratory, as long as the pathology reports are provided at
least once every 90 calendar days. Therefore, the Department anticipates that this change may
provide up to a minimal-to-moderate ongoing benefit to a pathology laboratory, while causing at
most a moderate cost for initial set-up of electronic reporting for those not already doing so.
Some birth defects are routinely detected through genetic testing facilities, so these facilities
are included as reporting sources in Article 5. The Department currently confirms approximately
160 patients with a chromosomal defect each year, all of which are potentially reportable by
genetic testing facilities. Under the current rules, genetic testing facilities are required to prepare
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and submit to the Department a written report each month about applicable individuals. In the
new rules, a genetic testing facility may report either monthly or within 30 calendar days after the
date of a test. The Department believes that this flexibility may provide a significant benefit to a
genetic testing facility.


Prenatal diagnostic facilities and high-risk perinatal practices
The Department estimates that there are approximately 20 prenatal diagnostic facilities and
high-risk perinatal practices that could report birth defects under R9-4-402(B) or (D). Depending
on the diagnostic services provided by a facility/practice and the complexity of the patients
receiving prenatal or birthing services, a facility/practice could meet the definition of prenatal
diagnostic facility or high-risk perinatal practice or both. In the current rules, these reporting
requirements are similar, but not identical, and could cause confusion on the part of the
facility/practice as to which reporting requirements to follow. In the new rules, there is now a
single consolidated list of reporting elements. The Department anticipates that this change may
make it easier for these types of facilities/practices to report and, thus, provide a significant
benefit to a prenatal diagnostic facility or high-risk perinatal practice.
The frequency with which a prenatal diagnostic facility or high-risk perinatal practice is
required to report a birth defect is also being reduced in the new rules from monthly to “upon the
request of the Department and no more often than once per month,” thus, likely reducing the
number of reports each year. The Department estimates that this change may provide a minimal
benefit to a prenatal diagnostic facility or high-risk perinatal practice.



Clinics
As mentioned above, in response to the changing landscape of medical practice, the
Department is revising the definition of “clinic” in R9-4-401 to include private offices/medical
practices in which 50 or more cancer patients are treated per year. Since over 120 physicians are
currently reporting, the Department believes that at least this number of medical practices may be
affected by the rule change. The Department believes that staff of practices that will be included
in the revised definition of “clinic,” especially those that treat a large number of patients each
year, may currently spend a large amount of time pulling records and gathering information
together in response to a request from the Department, perhaps months after a diagnosis was
made, for information about a patient for whom the Department received a report from a
pathology laboratory. Under the new rules, such a practice would be required to report according
to R9-4-404(C) or (D), depending on how many case reports the practice anticipates submitting to
the Department per year. While this change may result in staff of the practice spending less time
responding to requests from the Department for information of patients and result in at least a
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minimal benefit, the change may also result in the practice incurring minimal-to-moderate costs
to establish and implement a system for submitting case reports.
These practices, as well as facilities already reporting as “clinics,” may also be affected by
requirements that update cancer case reports to match current reporting practices and to submit
data quality assurance information as required in the new rules in R9-4-405(A)(2). The
Department receives approximately 2,600 case reports per year from clinics. Over the past five
years, the average number of case report from clinics was 62 per year, with the highest number
being 358 case reports and the lowest being one case report per year. Facilities already reporting
as clinics may not have any real changes in how reporting is done or what is reported, but they
may receive a significant benefit from having rules that agree with practice, resulting in less
confusion over requirements. However, the Department estimates that a clinic that was reporting
according to requirements in the current rules, rather than as is the current reporting practice,
could incur a minimal increase in costs due to the rule changes. Clinics may also incur minimalto-moderate costs, depending on the number of cases being treated by the facility, from the added
quality assurance report.
To avoid confusion, clarify requirements, and ensure more complete reporting, the
Department is also changing the definition of “clinic” in Article 5 to include birth centers, since
they are another type of health care institution in which a birth defect may be detected. Clinics are
also being required to report the same set of information as prenatal diagnostic facilities and highrisk perinatal practices. Some of these facilities may have already been reporting under
requirements for prenatal diagnostic facilities or high-risk perinatal practices or responding to the
Department’s requests for information about birth defects detected in the facility. The Department
anticipates that a birth center that has not been reporting or responding to a request from the
Department for revision of a report about birth defects may incur a minimal-to-moderate cost to
comply with these new requirements. Another category of facility under “clinic” may also incur a
minimal-to-moderate cost to begin reporting or respond to a request for revision of a report about
birth defects. However, the new rules also reduce and simplify the information required to be
submitted, which may provide a minimal benefit to all facilities that meet the definition of
“clinic.”


Physicians, registered nurse practitioners, physician assistants, doctors of naturopathic
medicine, and dentists
Physicians, registered nurse practitioners, physician assistants, and any other individuals who
are authorized by law to diagnose human illness are included in the definition of “health care
professional” in R9-4-201. These individuals are required under current rules in Article 2 to
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submit reports of pesticide illness. The new rules clarify and simplify reporting requirements for
pesticide illness to match the current reporting forms and practice. Therefore, they may provide a
significant benefit to a physician, a registered nurse practitioner, a physician assistant, or any
other individual who is authorized by law to diagnose human illness. The Department estimates
that the small changes in the rules related to the information being reported to match the current
reporting forms and practice (adding reporting of race and ethnicity, symptoms reported by the
individual, and information about laboratory tests) may cause a health care provider that was not
reporting according to current practice to incur at most minimal additional costs.
Physicians are required by A.R.S. § 36-1673 to report elevated blood lead levels. The
Department receives a few hundred such reports annually from physicians, with some registered
nurse practitioners also submitting reports to the Department. These include reports from
physicians of blood lead levels less than 10 µg/dL for a child. The Department anticipates that the
clarity of the new rules in Article 3 and their being consistent with current practice may provide a
significant benefit to those reporting blood lead levels. Adding information being reported to
match the current reporting forms and practice (reporting of race and ethnicity and information to
assist in follow-up of elevated blood lead levels, such as the name of the parent or guardian of a
patient who is a child and the language spoken in the patient’s home, if known) may cause a
physician who was not reporting according to current practice to incur at most minimal additional
costs.
Since the rules in Article 3 were adopted, new point-of-care tests for blood lead have been
developed that can be performed outside a clinical laboratory. Persons performing these tests
must obtain a CLIA certificate of waiver. These point-of-care tests for blood lead are being
performed routinely in many physician offices and clinics. Because physicians are performing the
tests under a CLIA certificate, the Department had been requesting from these physicians reports
of any test results, not just those with elevated blood lead levels, just a clinical laboratory reports
all test results. Reports from point-of-care tests account for approximately 20% of the blood lead
test results reported, with 29 provider offices currently reporting these test results. Receiving test
results below 25 µg of lead per dL of whole blood for an adult or 10 µg of lead per dL of whole
blood for a child allows the Department to determine the incidence of blood lead levels to
evaluate whether the threshold for designating a blood lead level as elevated should be changed,
as recommended by the Centers for Disease Control and Prevention, as well as to monitor the
efficacy of treatment and strategies to reduce the blood lead levels in patients who had had an
elevated blood lead level in previous tests. The new rules are being changed to reflect this
practice, and the change should have no real effect on physicians who had been reporting
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according to current practice. However, the Department estimates that a physician who performs
point-of-care tests for blood lead, but does not now reports the results of tests below 25 µg of lead
per dL of whole blood for an adult or 10 µg of lead per dL of whole blood for a child, may incur
as much as a minimal increased cost to report these results. These physicians may receive a
significant benefit from follow-up provided through the Department for these cases of elevated
blood lead levels.
The Department receives over 3,500 case reports per year under Article 4 from physicians,
doctors of naturopathic medicine, dentists, registered nurse practitioners, and the designees of
clinics. Over the past five years, the average number of case report from these practitioners was
28 per year, with the highest number being 266 case reports and the lowest being one case report.
As mentioned above, cancer diagnosis and treatment methodologies have changed greatly since
the rules in Article 4 were adopted. Case reporting requirements for physicians, doctors of
naturopathic medicine, dentists, registered nurse practitioners, and the designees of clinics in R94-403(A) have been changed in the new rules to reflect the changes in cancer diagnosis and
treatment and be consistent with current reporting practices. These changes include the reporting
of biomarkers and clinical indicators of cancer in R9-4-403(A)(1)(q) and (r), respectively. The
Department believes that the changes should have no real effect on those reporting according to
current practice and may result in a significant benefit of having rules that agree with practice.
However, the Department believes that a physician, doctor of naturopathic medicine, dentist,
registered nurse practitioner, or the designee of a clinic who does not now reports as is current
practice may incur as much as a minimal increased cost to do so. These persons may also be
affected by requirements to submit data quality assurance information as required in the new rules
in R9-4-405(A)(2). The Department estimates that this rule change may cause a minimal increase
in costs to physician, doctor of naturopathic medicine, dentist, registered nurse practitioner, or the
designee of a clinic.


Poison control centers
There are currently two poison control centers in Arizona, one associated with the University
of Arizona in Tucson and one with Banner Good Samaritan Hospital in Phoenix. These facilities
may receive a significant benefit from having reporting requirements for pesticide illness to
match the current reporting forms. Under A.R.S. § 36-606 and the current rules in Article 2, the
medical directors of these poison control centers are required to report pesticide illness within
five working days from the date of diagnosis or identification, except in certain circumstances. In
practice, poison control centers have been reporting annually. Under the new rules, a poison
control center would be required to report at least once each month, unless the individual with
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pesticide illness was determined to be part of a cluster illness, and to provide information to
match the current reporting forms and practice. The Department anticipates that a poison control
center may receive a theoretical minimal benefit from the lengthening of the time-frame for
reporting in rule from five working days to monthly, but may incur minimal costs from changing
the practice of annual reporting to monthly reporting and from the changes in the information
reported to be consistent with current reporting forms and practice.


Individuals who have a pesticide illness, elevated blood lead levels, cancer, or a birth defect
and their parents or guardians
Each year approximately 90 children are identified with elevated blood lead levels, greater
than or equal to 10 µg of lead per dL of whole blood, and 30 adults are identified with elevated
blood lead levels greater than or equal to 25 µg of lead per dL of whole blood. Physicians and
other practitioners follow up on the test results to try to decrease these levels. Because elevated
blood lead levels have potentially more serious effects on children, the Department assists in
follow-up for children with elevated blood lead levels. Due to confusion about current reporting
requirements for pesticide illness, the Department is not sure how many individuals are diagnosed
each year with pesticide illness. The Department receives over 45,000 case reports for cancer
each year, with between 10 and 25% being duplicative with other reports for the same cases. An
average of 34,542 new Arizona resident cases are diagnosed per year, with the total number being
37,054 new cases if non-residents are included. Approximately 800 patients who have a birth
defect are detected and reported each year. The Department anticipates that clarifying
requirements for reporting pesticide illness, blood lead levels, cancer, and birth defects to match
the current reporting forms and practice may help those reporting to better understand reporting
requirements and to submit more accurate and complete information. Having better information
about these non-communicable diseases may allow policymakers, public health officials, health
care practitioners, researchers, etc. to better address the effects that these non-communicable
diseases have on individuals and, potentially, provide a significant benefit to these individuals. In
addition, the changes in R9-4-504, related to the persons with whom the Department may discuss
the information submitted to the Department about a birth defect, to include the parent or
guardian of a patient may provide a significant benefit to the parent or guardian in connecting
them with resources needed to address issues arising due to the birth defect.



Employers of individuals who have a pesticide illness, elevated blood lead levels, or cancer
The Department believes that clarifying requirements for reporting pesticide illness, blood
lead levels, cancer, and birth defects to match the current reporting forms and practice may also
provide a significant benefit to the employers of individuals who have a pesticide illness, elevated
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blood lead levels, or cancer, especially if the non-communicable disease may be related to the
occupation of the individual. Better information may lead to better strategies to reduce the risk of
exposure to conditions that could lead to other individuals developing the non-communicable
disease and provide a healthier workforce in these industries. However, implementation of some
of these strategies may cause an employer to incur up to a moderate increase in costs.


General public
Similarly, clarifying requirements for reporting pesticide illness, blood lead levels, cancer,
and birth defects and improving data quality may provide a significant benefit to the general
public. The general public may benefit from new discoveries arising from more accurate and
complete data that reduce the incidence of or improve the prognosis for these non-communicable
diseases. In addition, better data may result in measures that may be taken to improve strategies to
prevent these diseases or lead to better and earlier interventions.

4.

A general description of the probable impact on private and public employment in
businesses, agencies, and political subdivisions of this state directly affected by the
rulemaking
Neither public employment nor private employment in the State of Arizona is expected to be
affected due to the changes in the rule.

5.

A statement of the probable impact of the rules on small business
a.

Identification of the small businesses subject to the rules
Small businesses subject to the rules may include small hospitals; small clinical
laboratories, pathology laboratories, and genetic testing facilities; small prenatal
diagnostic facilities, high-risk perinatal practices, and clinics; and the practices of
physicians, registered nurse practitioners, physician assistants, doctors of naturopathic
medicine, and dentists. The two poison control centers in Arizona are part of much larger
organizations, the University of Arizona and the Banner healthcare system, so the
Department does not consider them to be small businesses.

b.

The administrative and other costs required for compliance with the rules
Anticipated costs for complying with the rules are described under paragraph 3.

c.

A description of the methods that the agency may use to reduce the impact on small
businesses
The Department has already included methods to reduce the impact of the rules on small
businesses, having more flexible reporting of cancer cases for small hospitals; requiring
less information to be reported by physicians, doctors of naturopathic medicine, dentists,
registered nurse practitioners, and clinics; and limiting the reports required of physicians,
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doctors of naturopathic medicine, dentists, registered nurse practitioners, and clinics to
those cases not required to be reported by other entities. The Department is unaware of
any measures that may be taken to reduce the impact on small businesses while still
protecting the health and safety of the citizens of and visitors to Arizona.
d.

The probable costs and benefits to private persons and consumers who are directly
affected by the rules
The costs to private persons and consumers from the rulemaking are described in
paragraph 3.

6.

A statement of the probable effect on state revenues
The rulemaking does not include any fees, so the Department does not expect the rules to affect
state revenues.

7.

A description of any less intrusive or less costly alternative methods of achieving the
purpose of the proposed rulemaking
There are no less intrusive or less costly alternatives for achieving the purpose of the rule.

8.

A description of any data on which the rule is based with a detailed explanation of how the
data was obtained and why the data is acceptable data
Not applicable
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D6HFWLRQWROHDUQDERXWWKHKLVWRU\RIDUXOHDVLWZDVSXEOLVKHGLQWKHArizona Administrative Register
6HFWLRQV3DUWV([KLELWV7DEOHVRU$SSHQGLFHVFRGLILHGLQWKLVVXSSOHPHQW7KHOLVWSURYLGHGFRQWDLQVTXLFNOLQNVWRWKHXSGDWHGUXOHV
5
'HILQLWLRQV 
5
2SLRLG3RLVRQLQJ5HODWHG5HSRUWLQJ5HTXLUHPHQWV


4XHVWLRQVDERXWWKHVHUXOHV"&RQWDFW
1DPH
$GGUHVV

7HOHSKRQH
)D[
(PDLO
1DPH
$GGUHVV

7HOHSKRQH
)D[
(PDLO

&ROE\%RZHU$VVLVWDQW'LUHFWRU
'HSDUWPHQWRI+HDOWK6HUYLFHV
3XEOLF+HDOWK/LFHQVLQJ6HUYLFHV
1WK$YH6XLWH
3KRHQL[$=
 
 
&ROE\%RZHU#D]GKVJRY
RU
5REHUW/DQH&KLHI
'HSDUWPHQWRI+HDOWK6HUYLFHV
2IILFHRI$GPLQLVWUDWLYH&RXQVHODQG5XOHV
1WK$YH6XLWH
3KRHQL[$=
 
 
5REHUW/DQH#D]GKVJRY

7KHUHOHDVHRIWKLV&KDSWHULQVXSSOHPHQWUHSODFHVVXSSOHPHQWSDJHV
3OHDVHQRWHWKDWWKH&KDSWHU\RXDUHDERXWWRUHSODFHPD\KDYHUXOHVVWLOOLQHIIHFWDIWHUWKHSXEOLFDWLRQGDWHRIWKLVVXSSOHPHQW7KHUHIRUH
DOOVXSHUVHGHGPDWHULDOVKRXOGEHUHWDLQHGLQDVHSDUDWHELQGHUDQGDUFKLYHGIRUIXWXUHUHIHUHQFH
L

35()$&(
8QGHU$UL]RQDODZWKH'HSDUWPHQWRI6WDWH2IILFHRIWKH6HFUHWDU\RI6WDWH 2IILFH DFFHSWVVWDWHDJHQF\UXOHILOLQJVDQGLVWKHSXEOLVKHU
RI$UL]RQDUXOHV7KH2IILFHRIWKH6HFUHWDU\RI6WDWHGRHVQRWLQWHUSUHWRUHQIRUFHUXOHVLQWKHAdministrative Code4XHVWLRQVDERXWUXOHV
VKRXOGEHGLUHFWHGWRWKHVWDWHDJHQF\UHVSRQVLEOHIRUWKHSURPXOJDWLRQRIWKHUXOH
6FRWW&DQFHORVL'LUHFWRU
$'0,1,675$7,9(58/(6',9,6,21


QRWHWRPDNHUXOHVLVRIWHQLQFOXGHGDWWKHEHJLQQLQJRIDFKDSWHU
2WKHU$UL]RQDVWDWXWHVPD\EHUHIHUHQFHGLQUXOHXQGHUWKH$56
DFURQ\P

58/(6
7KHGHILQLWLRQIRUDUXOHLVSURYLGHGIRUXQGHU$56
³µ5XOH¶PHDQVDQDJHQF\VWDWHPHQWRIJHQHUDODSSOLFDELOLW\WKDW
LPSOHPHQWVLQWHUSUHWVRUSUHVFULEHVODZRUSROLF\RUGHVFULEHV
WKHSURFHGXUHVRUSUDFWLFHUHTXLUHPHQWVRIDQDJHQF\´ 

6(66,21/$:5()(5(1&(6
$UL]RQD6HVVLRQ/DZUHIHUHQFHVLQDFKDSWHUFDQEHIRXQGDWWKH
6HFUHWDU\ RI 6WDWH¶V ZHEVLWH XQGHU 6HUYLFHV! /HJLVODWLYH )LO
LQJV

7+($'0,1,675$7,9(&2'(
7KHArizona Administrative CodeLVZKHUHWKHRIILFLDOUXOHVRIWKH
VWDWHRI$UL]RQDDUHSXEOLVKHG7KHCodeLVWKHRIILFLDOFRGLILFD
WLRQRIUXOHVWKDWJRYHUQVWDWHDJHQFLHVERDUGVDQGFRPPLVVLRQV

(;(037,216)5207+($3$
,WLV QRW XQFRPPRQ IRUDQDJHQF\WR EH H[HPSW IURP WKH VWHSV
RXWOLQHG LQ WKH UXOHPDNLQJ SURFHVV DV VSHFLILHG LQ WKH $UL]RQD
$GPLQLVWUDWLYH3URFHGXUHV$FWDOVRNQRZQDVWKH$3$ $UL]RQD
5HYLVHG 6WDWXWHV 7LWOH  &KDSWHU  $UWLFOHV  WKURXJK  
2WKHUDJHQFLHVPD\EHJLYHQDQH[HPSWLRQWRFHUWDLQSURYLVLRQV
RIWKH$FW

$Q DJHQF\¶V H[HPSWLRQ LV ZULWWHQ LQ ODZ E\ WKH $UL]RQD 6WDWH
/HJLVODWXUHRUXQGHUDUHIHUHQGXPRULQLWLDWLYHSDVVHGLQWRODZE\
$UL]RQDYRWHUV 

:KHQ DQ DJHQF\ ILOHV DQ H[HPSW UXOHPDNLQJ SDFNDJH ZLWK RXU
2IILFH LW VSHFLILHV WKH ODZ H[HPSWLRQ LQ ZKDW LV FDOOHG WKH SUH
DPEOHRIUXOHPDNLQJ7KHSUHDPEOHLVSXEOLVKHGLQWKHRegister
RQOLQHDWZZZD]VRVJRYUXOHVFOLFNRQWKHAdministrative Register OLQN

(GLWRU¶VQRWHVDWWKHEHJLQQLQJRIDFKDSWHUSURYLGHLQIRUPDWLRQ
DERXWUXOHPDNLQJVHFWLRQVPDGHE\H[HPSWUXOHPDNLQJ([HPSW
UXOHPDNLQJQRWHVDUHDOVRLQFOXGHGLQWKHKLVWRULFDOQRWHDWWKHHQG
RIDUXOHPDNLQJ6HFWLRQ

7KH 2IILFH PDNHV D GLVWLQFWLRQ WR FHUWDLQ H[HPSWLRQV EHFDXVH
VRPHUXOHVDUHPDGHZLWKRXWUHFHLYLQJLQSXWIURPVWDNHKROGHUVRU
WKHSXEOLF2WKHUH[HPSWLRQVPD\UHTXLUHDQDJHQF\WRSURSRVH
H[HPSWUXOHVDWDSXEOLFKHDULQJ 

7KHCodeLVVHSDUDWHGE\VXEMHFWLQWRWLWOHV7LWOHVDUHGLYLGHGLQWR
FKDSWHUV$FKDSWHULQFOXGHVVWDWHDJHQF\UXOHV5XOHVLQFKDSWHUV
DUHGLYLGHGLQWR$UWLFOHVWKHQ6HFWLRQV7KH³5´VWDQGVIRU³UXOH´
ZLWKDVHTXHQWLDOQXPEHULQJDQGOHWWHULQJRXWOLQHVHSDUDWHGLQWR
VXEVHFWLRQV 
5XOHVDUHFRGLILHGTXDUWHUO\LQWKHCode6XSSOHPHQWUHOHDVH
GDWHVDUHSULQWHGRQWKHIRRWHUVRIHDFKFKDSWHU 
)LUVW4XDUWHU-DQXDU\0DUFK
6HFRQG4XDUWHU$SULO-XQH
7KLUG4XDUWHU-XO\6HSWHPEHU
)RXUWK4XDUWHU2FWREHU'HFHPEHU
)RUH[DPSOHWKHILUVWVXSSOHPHQWIRUWKHILUVWTXDUWHURILV
FLWHGDV6XSS
3OHDVHQRWH7KH2IILFHSXEOLVKHVE\FKDSWHUQRWE\LQGLYLGXDO
UXOHVHFWLRQ7KHUHIRUHWKHUHPLJKWEHRQO\DIHZVHFWLRQVFRGL
ILHGLQHDFKFKDSWHUUHOHDVHGLQDVXSSOHPHQW+LVWRULFDOQRWHVDW
WKHHQGRIDVHFWLRQSURYLGHDQHIIHFWLYHGDWHDQGLQIRUPDWLRQ
ZKHQDUXOHZDVODVWXSGDWHG
$87+(17,&$7,212)3')&2'(&+$37(56
7KH2IILFHEHJDQWRDXWKHQWLFDWHFKDSWHUVRIWKHAdministrative
Code LQ6XSSWRFRPSO\ZLWK$56 % DQG
$56    G WKURXJK H DQG  G WKURXJK H  

(;(037,216$1'3$3(5&2/25
$WRQHWLPHWKHRIILFHSXEOLVKHGH[HPSWUXOHVRQHLWKHUEOXHRU
JUHHQSDSHU%OXHPHDQWWKHDXWKRULW\RIWKHH[HPSWLRQZDVJLYHQ
E\WKH/HJLVODWXUHJUHHQPHDQWWKHDXWKRULW\ZDVGHWHUPLQHGE\D
FRXUW RUGHU ,Q  WKH 2IILFH GLVFRQWLQXHG SXEOLVKLQJ UXOHV
XVLQJWKHVHSDSHUFRORUV 

$FHUWLILFDWLRQYHULILHVWKHDXWKHQWLFLW\RIHDFKCode FKDSWHU
SRVWHGDVLWLVUHOHDVHGE\WKH2IILFHRIWKH6HFUHWDU\RI6WDWH7KH
DXWKHQWLFDWHGSGIRIWKHCodeLQFOXGHVDQLQWHJULW\PDUNZLWKD
FHUWLILFDWH,'8VHUVVKRXOGFKHFNWKHYDOLGLW\RIWKHVLJQDWXUH
HVSHFLDOO\LIWKHSGIKDVEHHQGRZQORDGHG,IWKHGLJLWDOVLJQDWXUH
LVLQYDOLGLWPHDQVWKHGRFXPHQW¶VFRQWHQWKDVEHHQFRPSUR
PLVHG

3(5621$/86(&200(5&,$/86(
7KLV FKDSWHU LV SRVWHG DV D SXEOLF FRXUWHV\ RQOLQH DQG LV IRU
SULYDWHXVHRQO\7KRVHZKRZLVKWRXVHWKHFRQWHQWVIRUUHVDOHRU
SURILWVKRXOGFRQWDFWWKH2IILFHDERXW&RPPHUFLDO8VHIHHV)RU
LQIRUPDWLRQRQFRPPHUFLDOXVHIHHVUHYLHZ$56
DQG$$&5

Rhonda Paschal, managing rules editor, assisted with the editing
of this chapter.

+2:7286(7+(&2'(
5XOHV PD\ EH LQ HIIHFW EHIRUH D VXSSOHPHQW LV UHOHDVHG E\ WKH
2IILFH7KHUHIRUHWKHXVHUVKRXOGUHIHUWRLVVXHVRIWKHArizona
Administrative Register IRUUHFHQWXSGDWHVWRUXOH6HFWLRQV
$5,=21$5(9,6('67$787(5()(5(1&(6
7KH$UL]RQD5HYLVHG6WDWXWHV $56 DUHDYDLODEOHRQOLQHDWWKH
/HJLVODWXUH¶V ZHEVLWH ZZZD]OHJJRY $Q DJHQF\¶V DXWKRULW\
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7LWOH&K

$GPLQLVWUDWLYH5XOHV'LYLVLRQ
7KH$UL]RQD6HFUHWDU\RI6WDWHHOHFWURQLFDOO\SXEOLVKHVHDFK$$&&KDSWHUZLWKDGLJLWDO
FHUWLILFDWH7KHFHUWLILFDWHEDVHGVLJQDWXUHGLVSOD\VWKHGDWHDQGWLPHWKHGRFXPHQWZDVVLJQHG
DQGFDQEHYDOLGDWHGLQ$GREH$FUREDW5HDGHU

7,7/(+($/7+6(59,&(6
&+$37(5'(3$570(172)+($/7+6(59,&(6121&20081,&$%/(',6($6(6
$57,&/('(),1,7,216
6HFWLRQ
5
5
5
5
5

5

'HILQLWLRQV*HQHUDO 
5HSHDOHG  
5HSHDOHG  
5HSHDOHG  
5HSHDOHG  
$57,&/(3(67,&,'(,//1(66

6HFWLRQ
5
5

'HILQLWLRQV  
3HVWLFLGH,OOQHVV5HSRUWLQJ5HTXLUHPHQWV  
$57,&/(%/22'/($'/(9(/6

6HFWLRQ
5
5

'HILQLWLRQV  
5HSRUWLQJ6LJQLILFDQW%ORRG/HDG/HYHOV  
$57,&/(&$1&(55(*,675<

6HFWLRQ
5
5
5
5

-XQH

'HILQLWLRQV  
5HSHDOHG  
([FHSWLRQV  
&DVH5HSRUWV  

5

5HTXLUHPHQWVIRU6XEPLWWLQJ&DVH5HSRUWVDQG
$OORZLQJ5HYLHZRI+RVSLWDO5HFRUGV
'DWD4XDOLW\$VVXUDQFH

$57,&/(%,57+'()(&76021,725,1*352*5$0
6HFWLRQ
5
5
5
5

'HILQLWLRQV 
5HSRUWLQJ6RXUFHV,QIRUPDWLRQ6XEPLWWHGWRWKH
'HSDUWPHQW 
5HYLHZRI5HFRUGV,QIRUPDWLRQ&ROOHFWHG
'DWD4XDOLW\$VVXUDQFH

$57,&/(23,2,'32,621,1*5(/$7('5(3257,1*
Emergency expired; new Article 6, consisting of Sections R94-601 and R9-4-602 amended by emergency rulemaking at 24
A.A.R. 630, effective March 20, 2018, for 180 days (Supp. 18-1).
New Article 6, consisting of Sections R9-4-601 and R9-4-602
made by emergency rulemaking at 23 A.A.R. 2857, effective September 21, 2017, for 180 days (Supp. 17-3).
6HFWLRQ
5
5

3DJH

'HILQLWLRQV 
2SLRLG3RLVRQLQJ5HODWHG5HSRUWLQJ5HTXLUHPHQWV


6XSS

$$&
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7LWOH&K

'HSDUWPHQWRI+HDOWK6HUYLFHV1RQFRPPXQLFDEOH'LVHDVHV
$57,&/('(),1,7,216



³'RFXPHQWHG´ PHDQV HYLGHQFHG E\ ZULWWHQ LQIRUPDWLRQ
VXFK DV SHVWLFLGH DSSOLFDWRU UHSRUWV VWDWHPHQWV RI LQGL
YLGXDOVZLWKSHVWLFLGHLOOQHVVRUPHGLFDOUHFRUGV
 ³+HDOWK FDUH SURIHVVLRQDO´ PHDQV D SK\VLFLDQ D UHJLV
WHUHG QXUVH SUDFWLWLRQHU D SK\VLFLDQ DVVLVWDQW RU DQ\
RWKHU LQGLYLGXDO ZKR LV DXWKRUL]HG E\ ODZ WR GLDJQRVH
KXPDQLOOQHVV
 ³0HGLFDOGLUHFWRU´PHDQVWKHLQGLYLGXDOGHVLJQDWHGE\D
SRLVRQFRQWUROFHQWHUDVUHVSRQVLEOHIRUSURYLGLQJPHGL
FDOGLUHFWLRQIRUWKHSRLVRQFRQWUROFHQWHURUIRUDSSURY
LQJDQGFRRUGLQDWLQJWKHDFWLYLWLHVRIWKHLQGLYLGXDOVZKR
SURYLGHPHGLFDOGLUHFWLRQIRUWKHSRLVRQFRQWUROFHQWHU
 ³3HVW´KDVWKHVDPHPHDQLQJDVLQ$567LWOH&KDSWHU
$UWLFOHRUDVXVHGLQ$567LWOH&KDSWHU$UWLFOH
DQG$567LWOH&KDSWHU
 ³3HVWLFLGH´ PHDQV DQ\ VXEVWDQFH RU PL[WXUH RI VXE
VWDQFHVLQFOXGLQJLQHUWLQJUHGLHQWVLQWHQGHGIRUSUHYHQW
LQJ GHVWUR\LQJ UHSHOOLQJ RU PLWLJDWLQJ DQ\ SHVW RU
LQWHQGHGIRUXVHDVDSODQWUHJXODWRUGHIROLDQWRUGHVLF
FDQWEXWGRHVQRWLQFOXGHDQDQWLPLFURELDODJHQWVXFKDV
DGLVLQIHFWDQWVDQLWL]HURUGHRGRUL]HUXVHGIRUFOHDQLQJ
 ³3HVWLFLGH LOOQHVV´ PHDQV DQ\ VLFNQHVV UHDVRQDEO\
EHOLHYHGE\DKHDOWKFDUHSURIHVVLRQDORUPHGLFDOGLUHFWRU
WREHFDXVHGE\RUUHODWHGWRGRFXPHQWHGH[SRVXUHWRDQ\
SHVWLFLGHEDVHGXSRQSURIHVVLRQDOMXGJPHQWDQG
D 7KHKLVWRU\VLJQVRUV\PSWRPVRIWKHVLFNQHVV
E /DERUDWRU\ILQGLQJVUHJDUGLQJWKHLQGLYLGXDORU
F 7KHLQGLYLGXDO¶VUHVSRQVHWRWUHDWPHQWIRUWKHVLFN
QHVV
 ³3K\VLFLDQDVVLVWDQW´KDVWKHVDPHPHDQLQJDVLQ$56

 ³3RLVRQ FRQWURO FHQWHU´ PHDQV DQ RUJDQL]DWLRQ WKDW LV D
PHPEHURIDQGPD\EHFHUWLILHGE\WKH$PHULFDQ$VVRFL
DWLRQRI3RLVRQ&RQWURO&HQWHUV
 ³5HJLVWHUHGQXUVHSUDFWLWLRQHU´KDVWKHVDPHPHDQLQJDV
LQ$56

5
'HILQLWLRQV*HQHUDO
,QWKLV&KDSWHUXQOHVVRWKHUZLVHVSHFLILHG
 ³'HQWLVW´PHDQVDQLQGLYLGXDOOLFHQVHGXQGHU$567LWOH
&KDSWHU$UWLFOH
 ³'HSDUWPHQW´ PHDQV WKH $UL]RQD 'HSDUWPHQW RI +HDOWK
6HUYLFHV
 ³'LDJQRVLV´ PHDQV WKH LGHQWLILFDWLRQ RI D GLVHDVH RU
LQMXU\ E\ DQ LQGLYLGXDO DXWKRUL]HG E\ ODZ WR PDNH WKH
LGHQWLILFDWLRQWKDWLVWKHFDXVHRIDQLQGLYLGXDO¶VFXUUHQW
PHGLFDOFRQGLWLRQ
 ³+RVSLWDO´PHDQVWKHVDPHDVLQ$$&5
 ³,&'&0´PHDQVWKHYHUVLRQRIWKH,&'&0,QWHU
QDWLRQDO&ODVVLILFDWLRQRI'LVHDVHVFRGHVXVHGE\DKRVSL
WDOIRUELOOLQJSXUSRVHV
 ³3K\VLFLDQ´PHDQVDQLQGLYLGXDOOLFHQVHGDVDGRFWRURI
DOORSDWKLFPHGLFLQHXQGHU$567LWOH&KDSWHURU
DVDGRFWRURIRVWHRSDWKLFPHGLFLQHXQGHU$567LWOH
&KDSWHU
+LVWRULFDO1RWH
$GRSWHGHIIHFWLYH6HSWHPEHU 6XSS 
$PHQGHGE\ILQDOUXOHPDNLQJDW$$5HIIHFWLYH
-XO\ 6XSS $PHQGHGE\ILQDO
UXOHPDNLQJDW$$5HIIHFWLYH0DUFK
6XSS 
5

5HSHDOHG

+LVWRULFDO1RWH
$GRSWHGHIIHFWLYH$XJXVW 6XSS 
$PHQGHGHIIHFWLYH$SULO 6XSS 6HFWLRQ
UHSHDOHGE\ILQDOUXOHPDNLQJDW$$5HIIHFWLYH
-XO\ 6XSS 
5

5HSHDOHG

+LVWRULFDO1RWH
$GRSWHGHIIHFWLYH$XJXVW 6XSS 
$PHQGHGHIIHFWLYH0DUFK 6XSS 6HFWLRQ
UHSHDOHGE\ILQDOUXOHPDNLQJDW$$5HIIHFWLYH
'HFHPEHU 6XSS 
5

+LVWRULFDO1RWH
$GRSWHGHIIHFWLYH$XJXVW 6XSS 
$PHQGHGHIIHFWLYH$SULO 6XSS )RUPHU
6HFWLRQ5UHQXPEHUHGWR5QHZ6HFWLRQ
5DGRSWHGE\ILQDOUXOHPDNLQJDW$$5
HIIHFWLYH-XO\ 6XSS 

5HSHDOHG

+LVWRULFDO1RWH
$GRSWHGHIIHFWLYH-DQXDU\ILOHG6HSWHPEHU
 6XSS ³5HJLVWHU´FRUUHFWHGWR³5HJLVWU\´LQ
VXEVHFWLRQ   6XSS 5HSHDOHGE\ILQDO
UXOHPDNLQJDW$$5HIIHFWLYH0DUFK
6XSS 
5

5HSHDOHG

+LVWRULFDO1RWH
$GRSWHGHIIHFWLYH6HSWHPEHU 6XSS 
6HFWLRQUHSHDOHGE\ILQDOUXOHPDNLQJDW$$5
HIIHFWLYH-DQXDU\ 6XSS 
$57,&/(3(67,&,'(,//1(66
5
'HILQLWLRQV
,QWKLV$UWLFOHXQOHVVRWKHUZLVHVSHFLILHG
 ³&OXVWHULOOQHVV´PHDQVVLFNQHVVLQWZRRUPRUHLQGLYLGX
DOV WKDW LV FDXVHG E\ RU PD\ EH UHODWHG WR RQH SHVWLFLGH
H[SRVXUHLQFLGHQWDVGHWHUPLQHGE\WKHKLVWRU\VLJQVRU
V\PSWRPVRIWKHVLFNQHVVODERUDWRU\ILQGLQJVUHJDUGLQJ
WKH LQGLYLGXDOV WKH LQGLYLGXDOV¶ UHVSRQVHV WR WUHDWPHQW
IRUWKHVLFNQHVVRUWKHJHRJUDSKLFSUR[LPLW\RIWKHLQGL
YLGXDOV

-XQH

5
3HVWLFLGH,OOQHVV5HSRUWLQJ5HTXLUHPHQWV
$KHDOWKFDUHSURIHVVLRQDORUPHGLFDOGLUHFWRUZKRSDUWLFLSDWHVLQ
WKH GLDJQRVLV RI RU LGHQWLILHV DQ LQGLYLGXDO ZLWK SHVWLFLGH LOOQHVV
VKDOO ILOH D UHSRUW RI SHVWLFLGH LOOQHVV ZLWK WKH 'HSDUWPHQW DV IRO
ORZV
 7KH KHDOWK FDUH SURIHVVLRQDO RU PHGLFDO GLUHFWRU VKDOO
UHSRUW D SHVWLFLGH LOOQHVV ZLWKLQ ILYH ZRUNLQJ GD\V IURP
WKHGDWHRIGLDJQRVLVRULGHQWLILFDWLRQH[FHSW
D 7KH KHDOWK FDUH SURIHVVLRQDO RU PHGLFDO GLUHFWRU
VKDOO UHSRUW D SHVWLFLGH LOOQHVV ZKHUH WKH LQGLYLGXDO
ZLWKSHVWLFLGHLOOQHVVLVKRVSLWDOL]HGRUGLHVQRODWHU
WKDQ RQH ZRUNLQJ GD\ IURP WKH WLPH RI KRVSLWDO
DGPLVVLRQRUGHDWKDQG
E 7KH KHDOWK FDUH SURIHVVLRQDO RU PHGLFDO GLUHFWRU
VKDOOUHSRUWFOXVWHULOOQHVVHVQRODWHUWKDQRQHZRUN
LQJ GD\ IURP WKH WLPH WKH VHFRQG LQGLYLGXDO ZLWK
SHVWLFLGHLOOQHVVLVGLDJQRVHGRULGHQWLILHG
 7KH KHDOWK FDUH SURIHVVLRQDO RU PHGLFDO GLUHFWRU VKDOO
VXEPLWWKHUHSRUWWRWKH'HSDUWPHQWE\WHOHSKRQHLQSHU
VRQLQDZULWLQJVHQWE\ID[GHOLYHU\VHUYLFHRUPDLORU
E\DQHOHFWURQLFUHSRUWLQJV\VWHPLIDQHOHFWURQLFUHSRUW
LQJ V\VWHP LV GHYHORSHG E\ WKH 'HSDUWPHQW 7KH UHSRUW
VKDOOFRQWDLQWKHIROORZLQJLQIRUPDWLRQ

3DJH

6XSS

7LWOH&K

Arizona Administrative Code
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'HSDUWPHQWRI+HDOWK6HUYLFHV1RQFRPPXQLFDEOH'LVHDVHV
D



7KH QDPH DGGUHVV DQG WHOHSKRQH QXPEHU RI WKH
LQGLYLGXDOZLWKSHVWLFLGHLOOQHVV
E 7KHGDWHRIELUWKRIWKHLQGLYLGXDOZLWKSHVWLFLGHLOO
QHVV
F 7KHJHQGHURIWKHLQGLYLGXDOZLWKSHVWLFLGHLOOQHVV
G 7KH RFFXSDWLRQ RI WKH LQGLYLGXDO ZLWK SHVWLFLGH LOO
QHVVLIWKHGRFXPHQWHGSHVWLFLGHH[SRVXUHLVUHODWHG
WRWKHRFFXSDWLRQ
H 7KH GDWHV RI RQVHW RI LOOQHVV DQG RI GLDJQRVLV RU
LGHQWLILFDWLRQDVSHVWLFLGHLOOQHVV
I 7KHQDPHRIWKHSHVWLFLGHLINQRZQ
J 7KHQDPHEXVLQHVVDGGUHVVDQGWHOHSKRQHQXPEHU
RI WKH KHDOWK FDUH SURIHVVLRQDO RU PHGLFDO GLUHFWRU
PDNLQJWKHUHSRUW
K $VWDWHPHQWVSHFLI\LQJZKHWKHUWKHLOOQHVVLVFDXVHG
E\DGRFXPHQWHGSHVWLFLGHH[SRVXUHRULVUHODWHGWRD
GRFXPHQWHGSHVWLFLGHH[SRVXUHDQG
L 7KHKHDOWKFDUHSURIHVVLRQDO¶VRUPHGLFDOGLUHFWRU¶V
UHDVRQIRUEHOLHYLQJWKDWWKHLOOQHVVLVFDXVHGE\RU
UHODWHGWRGRFXPHQWHGH[SRVXUHWRDSHVWLFLGH
7KHKHDOWKFDUHSURIHVVLRQDORUPHGLFDOGLUHFWRUPD\GHV
LJQDWHDUHSUHVHQWDWLYHWRPDNHWKHUHSRUWWRWKH'HSDUW
PHQWRQEHKDOIRIWKHKHDOWKFDUHSURIHVVLRQDORUPHGLFDO
GLUHFWRU

%

+LVWRULFDO1RWH
1HZ6HFWLRQUHQXPEHUHGIURP5DQGDPHQGHG
E\ILQDOUXOHPDNLQJDW$$5HIIHFWLYH-XO\
 6XSS 
$57,&/(%/22'/($'/(9(/6
5
'HILQLWLRQV
,QWKLV$UWLFOHXQOHVVRWKHUZLVHVSHFLILHG
 ³$GXOW´PHDQVDQLQGLYLGXDO\HDUVRIDJHRUROGHU
 ³&KLOG´ PHDQV DQ LQGLYLGXDO \RXQJHU WKDQ  \HDUV RI
DJH
 ³&OLQLFDOODERUDWRU\´KDVWKHVDPHPHDQLQJDVLQ$56

 ³3DWLHQW´ PHDQV WKH LQGLYLGXDO ZKRVH EORRG KDV EHHQ
WHVWHGIRUOHDGFRQWHQW
 ³3XEOLF´PHDQVIXQGHGE\DQGRSHUDWHGXQGHUWKHGLUHF
WLRQRIWKHIHGHUDORUVWDWHJRYHUQPHQWRUDSROLWLFDOVXE
GLYLVLRQRIWKHVWDWH
 ³3XEOLFLQVXUDQFH´PHDQVDSXEOLFSURJUDPVXFKDVWKH
$UL]RQD +HDOWK &DUH &RVW &RQWDLQPHQW 6\VWHP .LGV
&DUH,QGLDQ+HDOWK6HUYLFHVRU75,&$5(WKDWSD\VIRU
PHGLFDOVHUYLFHV
 ³:KROHEORRG´PHDQVKXPDQEORRGIURPZKLFKSODVPD
HU\WKURF\WHVOHXNRF\WHVDQGWKURPERF\WHVKDYHQRWEHHQ
VHSDUDWHG

&

'

+LVWRULFDO1RWH
$GRSWHGHIIHFWLYH$XJXVW 6XSS 
$PHQGHGHIIHFWLYH0DUFK 6XSS )RUPHU
6HFWLRQ5UHQXPEHUHGWR5QHZ6HFWLRQ
5DGRSWHGE\ILQDOUXOHPDNLQJDW$$5
HIIHFWLYH'HFHPEHU 6XSS 
5
5HSRUWLQJ6LJQLILFDQW%ORRG/HDG/HYHOV
$ $SK\VLFLDQZKRUHFHLYHVDODERUDWRU\UHVXOWVKRZLQJDOHYHO
RIOHDGHTXDOWRRUJUHDWHUWKDQPLFURJUDPVRIOHDGSHUGHFL
OLWHURIZKROHEORRGIRUDFKLOGRUPLFURJUDPVRIOHDGSHU
GHFLOLWHURIZKROHEORRGIRUDQDGXOWVKDOOUHSRUWWKHEORRGOHDG
OHYHOWRWKH'HSDUWPHQWDVIROORZV
 7KHSK\VLFLDQVKDOOUHSRUWWKHEORRGOHDGOHYHOZLWKLQILYH
ZRUNLQJ GD\V IURP WKH GDWH RI UHFHLSW RI WKH ODERUDWRU\
UHVXOWLIWKHEORRGOHDGOHYHOLVOHVVWKDQPLFURJUDPVRI
OHDGSHUGHFLOLWHURIZKROHEORRGIRUDFKLOGRUOHVVWKDQ
6XSS

3DJH

PLFURJUDPVRIOHDGSHUGHFLOLWHURIZKROHEORRGIRUDQ
DGXOW
 7KHSK\VLFLDQVKDOOUHSRUWWKHEORRGOHDGOHYHOZLWKLQRQH
ZRUNLQJ GD\ IURP WKH GDWH RI UHFHLSW RI WKH ODERUDWRU\
UHVXOWLIWKHEORRGOHDGOHYHOLVHTXDOWRRUJUHDWHUWKDQ
PLFURJUDPV RI OHDG SHU GHFLOLWHU RI ZKROH EORRG IRU D
FKLOG RU HTXDO WR RU JUHDWHU WKDQ  PLFURJUDPV RI OHDG
SHUGHFLOLWHURIZKROHEORRGIRUDQDGXOW
 $SK\VLFLDQPD\GHVLJQDWHDUHSUHVHQWDWLYHWRPDNHWKH
UHSRUWWRWKH'HSDUWPHQWRQEHKDOIRIWKHSK\VLFLDQ
$ FOLQLFDO ODERUDWRU\ GLUHFWRU VKDOO UHSRUW WR WKH 'HSDUWPHQW
WKHUHVXOWVRIDOOWHVWVIRUOHDGLQZKROHEORRGDVIROORZV
 7KHFOLQLFDOODERUDWRU\GLUHFWRUVKDOOUHSRUWWKHEORRGOHDG
WHVWUHVXOWZLWKLQILYHZRUNLQJGD\VIURPWKHGDWHRIFRP
SOHWLQJWKHWHVWLIWKHEORRGOHDGOHYHOLVHTXDOWRRUJUHDWHU
WKDQEXWOHVVWKDQPLFURJUDPVRIOHDGSHUGHFLOLWHU
RIZKROHEORRGIRUDFKLOGRUHTXDOWRRUJUHDWHUWKDQ
EXWOHVVWKDQPLFURJUDPVRIOHDGSHUGHFLOLWHURIZKROH
EORRGIRUDQDGXOW
 7KHFOLQLFDOODERUDWRU\GLUHFWRUVKDOOUHSRUWWKHEORRGOHDG
WHVWUHVXOWZLWKLQRQHZRUNLQJGD\IURPWKHGDWHRIFRP
SOHWLQJWKHWHVWLIWKHEORRGOHDGOHYHOLVHTXDOWRRUJUHDWHU
WKDQPLFURJUDPVRIOHDGSHUGHFLOLWHURIZKROHEORRG
IRUDFKLOGRUHTXDOWRRUJUHDWHUWKDQPLFURJUDPVRI
OHDGSHUGHFLOLWHURIZKROHEORRGIRUDQDGXOW
 7KH FOLQLFDO ODERUDWRU\ GLUHFWRU VKDOO UHSRUW EORRG WHVW
UHVXOWVWKDWDUHOHVVWKDQPLFURJUDPVRIOHDGSHUGHFLOL
WHURIZKROHEORRGIRUDFKLOGRUOHVVWKDQPLFURJUDPV
RIOHDGSHUGHFLOLWHURIZKROHEORRGIRUDQDGXOWDWOHDVW
RQFHHDFKPRQWK
 $FOLQLFDOODERUDWRU\GLUHFWRUPD\GHVLJQDWHDUHSUHVHQWD
WLYHWRPDNHWKHUHSRUWWRWKH'HSDUWPHQWRQEHKDOIRIWKH
FOLQLFDOODERUDWRU\GLUHFWRU
$ SK\VLFLDQ RU FOLQLFDO ODERUDWRU\ GLUHFWRU VKDOO VXEPLW HDFK
UHSRUWWRWKH'HSDUWPHQWE\WHOHSKRQHLQDZULWLQJVHQWE\ID[
GHOLYHU\VHUYLFHRUPDLORUE\DQHOHFWURQLFUHSRUWLQJV\VWHP
DXWKRUL]HGE\WKH'HSDUWPHQW
$UHSRUWVKDOOLQFOXGHWKHIROORZLQJLQIRUPDWLRQ
 7KHSDWLHQW¶VQDPHDGGUHVVDQGWHOHSKRQHQXPEHU
 7KHSDWLHQW¶VGDWHRIELUWK
 7KHSDWLHQW¶VJHQGHU
 ,IWKHSDWLHQWLVDQDGXOWWKHSDWLHQW¶VRFFXSDWLRQDQGWKH
QDPH DGGUHVV DQG WHOHSKRQH QXPEHU RI WKH SDWLHQW¶V
HPSOR\HU
 $QLQGLFDWLRQRIWKHSDWLHQW¶VIXQGLQJVRXUFHDQGWKHVSH
FLILFKHDOWKSODQQDPHLIDSSOLFDEOH
D 3XEOLFLQVXUDQFH
E 3ULYDWHLQVXUDQFH
F 6HOISD\
G :RUNSODFHPRQLWRULQJSURJUDP
H 2WKHURU
I 8QNQRZQ
 7KHW\SHRIEORRGGUDZXVHG YHQRXVRUFDSLOODU\ 
 7KHGDWHWKHEORRGZDVGUDZQ
 7KHEORRGOHDGOHYHO
 7KHGDWHWKHEORRGOHDGOHYHOZDVUHFHLYHGE\WKHSK\VL
FLDQRUGHWHUPLQHGE\WKHODERUDWRU\
 7KHQDPHDGGUHVVDQGWHOHSKRQHQXPEHURIWKHODERUD
WRU\WKDWWHVWHGWKHEORRGDQG
 7KHQDPHSUDFWLFHQDPHDGGUHVVDQGWHOHSKRQHQXPEHU
RIWKHSK\VLFLDQZKRRUGHUHGWKHWHVW
+LVWRULFDO1RWH
1HZ6HFWLRQUHQXPEHUHGIURP5DQGDPHQGHG
E\ILQDOUXOHPDNLQJDW$$5HIIHFWLYH'HFHPEHU
 6XSS 
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7LWOH&K

'HSDUWPHQWRI+HDOWK6HUYLFHV1RQFRPPXQLFDEOH'LVHDVHV
$57,&/(&$1&(55(*,675<
5
'HILQLWLRQV
,QWKLV$UWLFOHXQOHVVRWKHUZLVHVSHFLILHG
 ³$FFHVVLRQ QXPEHU´ PHDQV D XQLTXH QXPEHU VHSDUDWH
IURP D PHGLFDO UHFRUG QXPEHU DVVLJQHG E\ D KRVSLWDO¶V
FDQFHUUHJLVWU\WRDSDWLHQWIRULGHQWLILFDWLRQSXUSRVHV
 ³$GPLWWHG´PHDQVWKHVDPHDVLQ$$&5
 ³$QDO\WLFSDWLHQW´PHDQVDSDWLHQWZKRLV
D 'LDJQRVHGDWDIDFLOLW\RU
E $GPLQLVWHUHGDQ\SDUWRIDILUVWFRXUVHRIWUHDWPHQW
DWWKHIDFLOLW\
 ³%DVDO FHOO´ PHDQV D FHOO RI WKH LQQHUPRVW OD\HU RI WKH
VNLQ
 ³%HKDYLRUDO KHDOWK VHUYLFH DJHQF\´ PHDQV WKH VDPH DV
³DJHQF\´LQ$$&5
 ³%XVLQHVVGD\´PHDQVDQ\GD\RIWKHZHHNRWKHUWKDQD
6DWXUGD\D6XQGD\DOHJDOKROLGD\RUDGD\RQZKLFKWKH
'HSDUWPHQW LV DXWKRUL]HG RU REOLJDWHG E\ ODZ RU H[HFX
WLYHRUGHUWRFORVH
 ³&DOHQGDUGD\´PHDQVDQ\GD\RIWKHZHHNLQFOXGLQJD
6DWXUGD\RUD6XQGD\
 ³&DOHQGDU\HDU´PHDQV-DQXDU\WKURXJK'HFHPEHU
 ³&DQFHU´ PHDQV D JURXS RI GLVHDVHV FKDUDFWHUL]HG E\
XQFRQWUROOHG FHOO JURZWK DQG WKH VSUHDG RI DEQRUPDO
FHOOV
 ³&DQFHUUHJLVWU\´PHDQVDXQLWZLWKLQDKRVSLWDORUFOLQLF
WKDW FROOHFWV VWRUHV VXPPDUL]HV GLVWULEXWHV DQG PDLQ
WDLQV LQIRUPDWLRQ VSHFLILHG LQ 5 DERXW SDWLHQWV
ZKR
D $UHDGPLWWHGWRWKHKRVSLWDO
E 5HFHLYHGLDJQRVWLFHYDOXDWLRQDWRUFDQFHUGLUHFWHG
WUHDWPHQWIURPWKHKRVSLWDORUFOLQLFRU
F 6KRZ HYLGHQFH RI FDQFHU FDUFLQRPD LQ VLWX RU D
EHQLJQ WXPRU RI WKH FHQWUDO QHUYRXV V\VWHP ZKLOH
UHFHLYLQJWUHDWPHQWIURPWKHKRVSLWDORUFOLQLF
 ³&DUFLQRPD´PHDQVDW\SHRIFDQFHUWKDWLVFKDUDFWHUL]HG
DVDPDOLJQDQWWXPRUGHULYHGIURPHSLWKHOLDOWLVVXH
 ³&DUFLQRPD LQ VLWX´ PHDQV D FDQFHU WKDW LV FRQILQHG WR
HSLWKHOLDOWLVVXHZLWKLQWKHVLWHRIRULJLQ
 ³&DVHUHSRUW´PHDQVDQHOHFWURQLFRUSDSHUGRFXPHQWWKDW
LQFOXGHVWKHLQIRUPDWLRQLQ5IRUDSDWLHQW
 ³&KHPRWKHUDS\´ PHDQV WKH WUHDWPHQW RI FDQFHU XVLQJ
VSHFLILF FKHPLFDO DJHQWV RU GUXJV WKDW DUH VHOHFWLYHO\
GHVWUXFWLYHWRPDOLJQDQWFHOOVDQGWLVVXHV
 ³&OLQLF´PHDQVDIDFLOLW\WKDWLVQRWSK\VLFDOO\FRQQHFWHG
WRRUDIILOLDWHGZLWKDKRVSLWDOZKHUHDSK\VLFLDQGRFWRU
RI QDWXURSDWKLF PHGLFLQH GHQWLVW RU UHJLVWHUHG QXUVH
SUDFWLWLRQHUSURYLGHVFDQFHUGLDJQRVLVFDQFHUWUHDWPHQW
RUERWKDQGWKDWLV
D $QRXWSDWLHQWWUHDWPHQWFHQWHUDVGHILQHGLQ$$&
5
E $Q RXWSDWLHQW VXUJLFDO FHQWHU DV GHILQHG LQ $$&
5RU
F $QRXWSDWLHQWUDGLDWLRQWUHDWPHQWFHQWHU
 ³&OLQLFDOHYDOXDWLRQ´PHDQVDQH[DPLQDWLRQRIWKHERG\
RI DQ LQGLYLGXDO IRU WKH SUHVHQFH RI GLVHDVH RU LQMXU\ WR
WKHERG\DQGUHYLHZRIDQ\ODERUDWRU\WHVWUHVXOWVIRUWKH
LQGLYLGXDO E\ D SK\VLFLDQ GRFWRU RI QDWXURSDWKLF PHGL
FLQHGHQWLVWRUUHJLVWHUHGQXUVHSUDFWLWLRQHU
 ³&OLQLFDORUSDWKRORJLFDO´PHDQVDQDQDO\VLVRIHYLGHQFH
HLWKHU DFTXLUHG VROHO\ EHIRUH D ILUVW FRXUVH RI WUHDWPHQW
ZDV LQLWLDWHG RU DFTXLUHG ERWK EHIRUH D ILUVW FRXUVH RI
WUHDWPHQW DQG VXSSOHPHQWHG RU PRGLILHG E\ HYLGHQFH
DFTXLUHGGXULQJDQGVXEVHTXHQWWRVXUJHU\

-XQH

3DJH

 ³&RGH´PHDQVDVLQJOHQXPEHURUOHWWHUDVHWRIQXPEHUV
RUOHWWHUVRUDVHWRIERWKQXPEHUVDQGOHWWHUVWKDWUHS
UHVHQWVVSHFLILFLQIRUPDWLRQ
 ³&\WRORJ\´PHDQVWKHPLFURVFRSLFH[DPLQDWLRQRIFHOOV
 ³'DWHRIILUVWFRQWDFW´PHDQVWKHGD\PRQWKDQG\HDUD
UHSRUWLQJ IDFLOLW\ ILUVW EHJDQ WR SURYLGH FDQFHUUHODWHG
PHGLFDO VHUYLFHV QXUVLQJ VHUYLFHV RU KHDOWKUHODWHG VHU
YLFHVDVGHILQHGLQ$56WRDSDWLHQW
 ³'DWHRIODVWFRQWDFW´PHDQVWKHGD\PRQWKDQG\HDUWKDW
DUHSRUWLQJIDFLOLW\ODVWNQHZDSDWLHQWWREHDOLYH
 ³'HVLJQHH´ PHDQV D SHUVRQ DVVLJQHG E\ WKH JRYHUQLQJ
DXWKRULW\RIDKRVSLWDORUFOLQLFRUE\DQLQGLYLGXDODFWLQJ
RQEHKDOIRIWKHJRYHUQLQJDXWKRULW\WRJDWKHULQIRUPDWLRQ
IRURUUHSRUWWRWKH'HSDUWPHQWDVVSHFLILHGLQ5
RU5
 ³'LVFKDUJH´PHDQVWKHVDPHDVLQ$$&5
 ³'LVFKDUJHGDWH´PHDQVWKHPRQWKGD\DQG\HDUZKHQD
SDWLHQWLVGLVFKDUJHGIURPDKRVSLWDO
 ³'LVHDVH SURJUHVVLRQ´ PHDQV WKH SURFHVV RI D GLVHDVH
EHFRPLQJ PRUH VHYHUH RU VSUHDGLQJ IURP RQH DUHD RI D
KXPDQERG\WRDQRWKHUDUHDRIWKHKXPDQERG\
 ³'LVWDQWO\PSKQRGH´PHDQVDO\PSKQRGHWKDWLVQRWLQ
WKHVDPHJHQHUDODUHDRIDKXPDQERG\DVWKHSULPDU\VLWH
RIDWXPRU
 ³'LVWDQWVLWH´PHDQVDQDUHDRIDKXPDQERG\WKDWLVQRW
DGMDFHQWWRRULQWKHVDPHJHQHUDODUHDRIWKHKXPDQERG\
DVWKHSULPDU\VLWHRIDWXPRU
 ³'RFWRU RI QDWXURSDWKLF PHGLFLQH´ PHDQV DQ LQGLYLGXDO
OLFHQVHGXQGHU$567LWOH&KDSWHU
 ³(OHFWURQLF´PHDQVWKHVDPHDVLQ$56
 ³)LUVWFRXUVHRIWUHDWPHQW´PHDQVWKHLQLWLDOVHWRIFDQFHU
RU QRQFDQFHUGLUHFWHG WUHDWPHQW WKDW LV SODQQHG ZKHQ D
FDQFHULVGLDJQRVHGDQGDGPLQLVWHUHGWRWKHSDWLHQWEHIRUH
GLVHDVHSURJUHVVLRQRUUHFXUUHQFH
 ³)ROORZXS UHSRUW´ PHDQV DQ HOHFWURQLF GRFXPHQW WKDW
LQFOXGHV WKH LQIRUPDWLRQ VWDWHG LQ 5 $   IRU D
SDWLHQW
 ³*RYHUQLQJDXWKRULW\´PHDQVWKHVDPHDVLQ$56

 ³*UDGH´PHDQVWKHGHJUHHRIUHVHPEODQFHRIDWXPRUWR
QRUPDOWLVVXHDQGJLYHVDQLQGLFDWLRQRIWKHVHYHULW\RI
WKHFDQFHU
 ³+HDOWK FDUH LQVWLWXWLRQ´ PHDQV WKH VDPH DV LQ $$&
5
 ³+LVWRORJ\´PHDQVWKHPLFURVFRSLFVWUXFWXUHRIFHOOVWLV
VXHVDQGRUJDQVLQUHODWLRQWRWKHLUIXQFWLRQ
 ³,QSDWLHQWEHGV´PHDQVWKHVDPHDVLQ$56
 ³/DWHUDOLW\´PHDQVWKHVLGHRIDSDLUHGRUJDQRUWKHVLGH
RI WKH ERG\ LQ ZKLFK WKH SULPDU\ VLWH RI D WXPRU LV
ORFDWHG
 ³/LFHQVHG FDSDFLW\´ PHDQV WKH VDPH DV LQ $56  

 ³/\PSK´PHDQVWKHFOHDUZDWHU\VRPHWLPHVIDLQWO\\HO
ORZLVKIOXLGWKDWFLUFXODWHVWKURXJKRXWWKHO\PSKDWLFV\V
WHP
 ³/\PSK QRGH´ PHDQV DQ\ RI WKH VPDOO ERGLHV ORFDWHG
DORQJO\PSKDWLFYHVVHOVSDUWLFXODUO\DWWKHQHFNDUPSLW
DQG JURLQ WKDW ILOWHU EDFWHULD DQG IRUHLJQ SDUWLFOHV IURP
O\PSK
 ³/\PSKDWLFV\VWHP´PHDQVWKHRUJDQV\VWHPWKDWFRQVLVWV
RIO\PSKO\PSKQRGHVDQGYHVVHOVRUFKDQQHOVWKDWFRQ
WDLQDQGFRQYH\O\PSKWKURXJKRXWDKXPDQERG\
 ³0DOLJQDQW´ PHDQV DQ LQKHUHQW WHQGHQF\ RI D WXPRU WR
VHTXHQWLDOO\VSUHDGWRDUHDVRIDKXPDQERG\EH\RQGWKH
VLWHRIRULJLQ

6XSS

7LWOH&K

Arizona Administrative Code

$$&

'HSDUWPHQWRI+HDOWK6HUYLFHV1RQFRPPXQLFDEOH'LVHDVHV
 ³0HGLFDO UHFRUG QXPEHU´ PHDQV D XQLTXH QXPEHU
DVVLJQHGE\DKRVSLWDOFOLQLFSK\VLFLDQGRFWRURIQDWXUR
SDWKLF PHGLFLQH GHQWLVW RU UHJLVWHUHG QXUVH SUDFWLWLRQHU
WRDQLQGLYLGXDOIRULGHQWLILFDWLRQSXUSRVHV
 ³0HODQRF\WH´ PHDQV D VNLQ FHOO WKDW PDNHV PHODQLQ
ZKLFKLVDGDUNSLJPHQW
 ³0HODQRPD´ PHDQV D GDUNSLJPHQWHG PDOLJQDQW WXPRU
DULVLQJIURPDPHODQRF\WHDQGRFFXUULQJPRVWFRPPRQO\
LQWKHVNLQ
 ³0HWDVWDVLV´PHDQVWKHVSUHDGRIDFDQFHUIURPDSULPDU\
VLWHLQWRDUHJLRQDOVLWHRUDGLVWDQWVLWH
 ³1DUUDWLYH GHVFULSWLRQ´ PHDQV D ZULWWHQ WH[W GHVFULELQJ
DQDFWRFFXUUHQFHRUFRXUVHRIHYHQWV
 ³2UJDQ´PHDQVDVRPHZKDWLQGHSHQGHQWSDUWRIDKXPDQ
ERG\VXFKDVDKHDUWRUDNLGQH\WKDWSHUIRUPVDVSHFLILF
IXQFWLRQ
 ³2UJDQ V\VWHP´ PHDQV RQH RU PRUH RUJDQV DQG DVVRFL
DWHGWLVVXHVWKDWSHUIRUPDVSHFLILFIXQFWLRQVXFKDVWKH
FLUFXODWRU\V\VWHP
 ³2XWSDWLHQW UDGLDWLRQ WUHDWPHQW FHQWHU´ PHDQV D IDFLOLW\
LQZKLFKDSHUVRQOLFHQVHGDVVSHFLILHGLQ$$&
$UWLFOHSURYLGHVUDGLDWLRQWUHDWPHQW
 ³3DSLOODU\WXPRU´PHDQVDEHQLJQWXPRURIWKHVNLQSUR
GXFLQJILQJHUOLNHSURMHFWLRQVIURPWKHVNLQVXUIDFH
 ³3DWKRORJ\ODERUDWRU\´PHDQVDIDFLOLW\LQZKLFKKXPDQ
FHOOVRUWLVVXHVDUHH[DPLQHGIRUWKHSXUSRVHRIGLDJQRV
LQJFDQFHUDQGWKDWLVOLFHQVHGXQGHU$$&
$UWLFOH
 ³3DWLHQW´ PHDQV DQ LQGLYLGXDO ZKR KDV EHHQ GLDJQRVHG
ZLWKDFDQFHUFDUFLQRPDLQVLWXRUEHQLJQWXPRURIWKH
FHQWUDOQHUYRXVV\VWHPLQFOXGLQJPHODQRPDEXWH[FOXG
LQJVNLQFDQFHUWKDWLV
D &RQILQHGWRWKHSULPDU\VLWHRU
E 3UHVHQW DW UHJLRQDO VLWHV RU GLVWDQW VLWHV EXW ZDV
GLDJQRVHGRQRUDIWHU-DQXDU\
 ³3ULPDU\ VLWH´ PHDQV D VSHFLILF RUJDQ RU RUJDQ V\VWHP
ZLWKLQDKXPDQERG\ZKHUHWKHILUVWFDQFHUWXPRURULJL
QDWHG
 ³3ULQFLSDO GLDJQRVLV´ PHDQV WKH SULPDU\ FRQGLWLRQ IRU
ZKLFKDQLQGLYLGXDOLVDGPLWWHGWRDKRVSLWDORUWUHDWHGE\
WKHKRVSLWDO
 ³5DGLDWLRQ WUHDWPHQW´ PHDQV WKH H[SRVXUH RI D KXPDQ
ERG\WRDVWUHDPRISDUWLFOHVRUHOHFWURPDJQHWLFZDYHVIRU
WKHSXUSRVHRIVHOHFWLYHO\GHVWUR\LQJFHUWDLQFHOOVRUWLV
VXHV
 ³5HFRQVWUXFWLYHVXUJHU\´PHDQVDPHGLFDOSURFHGXUHWKDW
LQYROYHVFXWWLQJLQWRDERG\WLVVXHRURUJDQZLWKLQVWUX
PHQWVWRUHSDLUGDPDJHRUUHVWRUHIXQFWLRQWRRULPSURYH
WKHVKDSHDQGDSSHDUDQFHRIDERG\VWUXFWXUHWKDWLVPLVV
LQJGHIHFWLYHGDPDJHGRUPLVVKDSHQE\FDQFHURUFDQ
FHUGLUHFWHGWKHUDSLHV
 ³5HFXUUHQFH´ PHDQV WKH UHDSSHDUDQFH RI D WXPRU DIWHU
SUHYLRXVUHPRYDORUWUHDWPHQWRIWKHWXPRUDIWHUDSHULRG
LQZKLFKWKHSDWLHQWZDVEHOLHYHGWREHIUHHRIFDQFHU
 ³5HIHUHQFHGDWH´PHDQVWKHGDWHRQZKLFKWKHKRVSLWDO¶V
FDQFHUUHJLVWU\EHJDQUHSRUWLQJSDWLHQWLQIRUPDWLRQWRWKH
'HSDUWPHQW
 ³5HJLRQDOO\PSKQRGH´PHDQVDO\PSKQRGHWKDWLVLQWKH
VDPHJHQHUDODUHDRIDKXPDQERG\DVWKHSULPDU\VLWHRI
DWXPRU
 ³5HJLRQDO VLWH´ PHDQV DQ DUHD RI D KXPDQ ERG\ WKDW LV
DGMDFHQWWRRULQWKHVDPHJHQHUDODUHDRIWKHKXPDQERG\
DVWKHSULPDU\VLWHRIDWXPRU
 ³5HJLVWHUHGQXUVHSUDFWLWLRQHU´PHDQVDQLQGLYLGXDOZKR
PHHWV WKH GHILQLWLRQ RI UHJLVWHUHG QXUVH SUDFWLWLRQHU LQ
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$56DQGLVOLFHQVHGXQGHU$567LWOH
&KDSWHU
³5HKDELOLWDWLRQ VHUYLFHV´ PHDQV WKH VDPH DV LQ $$&
5
³5HOHDVH´PHDQVWRWUDQVIHUFDUHRIDSDWLHQWIURPDKRV
SLWDOWRDSK\VLFLDQDGRFWRURIQDWXURSDWKLFPHGLFLQHD
UHJLVWHUHGQXUVHSUDFWLWLRQHUDQRXWSDWLHQWWUHDWPHQWFHQ
WHUDQRWKHUKRVSLWDOWKHSDWLHQWWKHSDWLHQW¶VSDUHQWLIWKH
SDWLHQW LV XQGHU  \HDUV RI DJH DQG XQPDUULHG RU WKH
SDWLHQW¶VOHJDOJXDUGLDQ
³5HSRUWLQJ IDFLOLW\´ PHDQV D KRVSLWDO FOLQLF SK\VLFLDQ
GRFWRU RI QDWXURSDWKLF PHGLFLQH GHQWLVW RU UHJLVWHUHG
QXUVHSUDFWLWLRQHUWKDWVXEPLWVDFDVHUHSRUWWRWKH'HSDUW
PHQW
³6HFRQGDU\ GLDJQRVLV´ PHDQV DOO RWKHU GLDJQRVHV RI DQ
LQGLYLGXDOPDGHDIWHUWKHSULQFLSDOGLDJQRVLV
³6HTXHQFHQXPEHU´PHDQVDXQLTXHQXPEHUDVVLJQHGE\
DFDQFHUUHJLVWU\WRDVSHFLILFFDQFHUZLWKLQWKHERG\RID
SDWLHQW
³6NLQ FDQFHU´ PHDQV FDQFHU RI DQ\ RI WKH IROORZLQJ
W\SHV
D 3DSLOODU\WXPRU
E 6TXDPRXVFHOO
F %DVDOFHOORU
G 2WKHUFDUFLQRPDRIWKHVNLQZKHUHDVSHFLILFGLDJ
QRVLVKDVQRWEHHQGHWHUPLQHG
³6SHFLDO KRVSLWDO´ PHDQV WKH VDPH DV LQ $$& 5

³6TXDPRXVFHOO´PHDQVDIODWVFDOHOLNHVNLQFHOO
³6WDJHJURXS´PHDQVDVFKHPHIRUFDWHJRUL]LQJDSDWLHQW
EDVHGRQWKHVWDJLQJFODVVLILFDWLRQRIWKHSDWLHQW¶VFDQFHU
WRHQDEOHDSK\VLFLDQGRFWRURIQDWXURSDWKLFPHGLFLQHRU
UHJLVWHUHG QXUVH SUDFWLWLRQHU WR SURYLGH EHWWHU WUHDWPHQW
DQGRXWFRPHLQIRUPDWLRQWRWKHSDWLHQW
³6WDJLQJFODVVLILFDWLRQ´PHDQVWKHFDWHJRUL]LQJRIDFDQ
FHUDFFRUGLQJWRWKHVL]HDQGVSUHDGRIDWXPRUIURPLWV
SULPDU\VLWHEDVHGRQDQDQDO\VLVRIWKUHHEDVLFFRPSR
QHQWV
D 7KHWXPRUDWWKHSULPDU\VLWH
E 5HJLRQDOO\PSKQRGHVDQG
F 0HWDVWDVLV
³6XEVLWH´ PHDQV D VSHFLILF DUHD ZLWKLQ D SULPDU\ VLWH
ZKHUHDFDQFHUWXPRURULJLQDWHG
³6XEVWDQWLDWH VWDJH´ PHDQV D QDUUDWLYH GHVFULELQJ WKH
VWDJHJURXSRIDFDQFHUDWWKHWLPHRIGLDJQRVLV
³7UHDWPHQW´ PHDQV WKH DGPLQLVWUDWLRQ WR D SDWLHQW RI
PHGLFDO VHUYLFHV QXUVLQJ VHUYLFHV RU KHDOWKUHODWHG VHU
YLFHVDVGHILQHGLQ$56WKDWDUHLQWHQGHGWR
UHOLHYHLOOQHVVRULQMXU\
³7XPRU´ PHDQV DQ DEQRUPDO JURZWK RI WLVVXH UHVXOWLQJ
IURPXQFRQWUROOHGPXOWLSOLFDWLRQRIFHOOVDQGVHUYLQJQR
SK\VLRORJLFDOIXQFWLRQ
³8VXDOLQGXVWU\´PHDQVWKHSULPDU\W\SHRIDFWLYLW\FDU
ULHGRXWE\WKHEXVLQHVVZKHUHDSDWLHQWZDVHPSOR\HGIRU
WKH PRVW QXPEHU RI \HDUV RI WKH SDWLHQW¶V ZRUNLQJ OLIH
EHIRUHWKHGLDJQRVLVRIFDQFHU
³8VXDO RFFXSDWLRQ´ PHDQV WKH NLQG RI ZRUN SHUIRUPHG
GXULQJ WKH PRVW QXPEHU RI \HDUV RI D SDWLHQW¶V ZRUNLQJ
OLIHEHIRUHWKHGLDJQRVLVRIFDQFHU
³:RUNLQJ OLIH´ PHDQV WKDW SRUWLRQ RI D SDWLHQW¶V OLIH
GXULQJ ZKLFK WKH SDWLHQW ZDV HPSOR\HG IRU D VDODU\ RU
ZDJHV

+LVWRULFDO1RWH
$GRSWHGHIIHFWLYH-DQXDU\ILOHG6HSWHPEHU
 6XSS 6HFWLRQUHSHDOHGQHZ6HFWLRQPDGH
E\ILQDOUXOHPDNLQJDW$$5HIIHFWLYH0DUFK
-XQH
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 6XSS $PHQGHGE\ILQDOUXOHPDNLQJDW
HIIHFWLYH1RYHPEHU 6XSS 
5 5HSHDOHG
+LVWRULFDO1RWH
1HZ6HFWLRQPDGHE\ILQDOUXOHPDNLQJDW$$5
HIIHFWLYH-XQH 6XSS 6HFWLRQUHSHDOHGE\
ILQDOUXOHPDNLQJDW$$5HIIHFWLYH0DUFK
 6XSS 
5
([FHSWLRQV
7KLV$UWLFOHGRHVQRWDSSO\WRDKRVSLWDOWKDWLV
 /LFHQVHGDVDVSHFLDOKRVSLWDODQGDEHKDYLRUDOKHDOWKVHU
YLFHDJHQF\RU
 $ VSHFLDO KRVSLWDO WKDW OLPLWV DGPLVVLRQ WR LQGLYLGXDOV
UHTXLULQJUHKDELOLWDWLRQVHUYLFHV
+LVWRULFDO1RWH
$GRSWHGHIIHFWLYH-DQXDU\ILOHG6HSWHPEHU
 6XSS 6HFWLRQUHSHDOHGQHZ6HFWLRQPDGH
E\ILQDOUXOHPDNLQJDW$$5HIIHFWLYH0DUFK
 6XSS 
5
&DVH5HSRUWV
$ $ SK\VLFLDQ GRFWRU RI QDWXURSDWKLF PHGLFLQH GHQWLVW UHJLV
WHUHGQXUVHSUDFWLWLRQHURUWKHGHVLJQHHRIDFOLQLFVKDOO
 3UHSDUHDFDVHUHSRUWLQDIRUPDWSURYLGHGE\WKH'HSDUW
PHQW
 ,QFOXGHWKHIROORZLQJLQIRUPDWLRQLQWKHFDVHUHSRUW
D 7KH QDPH DGGUHVV DQG WHOHSKRQH QXPEHU RU WKH
LGHQWLILFDWLRQQXPEHUDVVLJQHGE\WKH'HSDUWPHQWWR
WKHUHSRUWLQJIDFLOLW\
E 7KH SDWLHQW¶V QDPH DQG LI DSSOLFDEOH WKH SDWLHQW¶V
PDLGHQ QDPH DQG DQ\ RWKHU QDPH E\ ZKLFK WKH
SDWLHQWLVNQRZQ
F 7KHSDWLHQW¶VDGGUHVVDWWKHGDWHRIODVWFRQWDFWDQG
DGGUHVVDWGLDJQRVLVRIFDQFHU
G 7KHSDWLHQW¶VGDWHRIELUWK6RFLDO6HFXULW\QXPEHU
VH[UDFHDQGHWKQLFLW\
H 7KHGDWHRIILUVWFRQWDFWZLWKWKHSDWLHQWIRUWKHFDQ
FHUEHLQJUHSRUWHG
I 7KHSDWLHQW¶VXVXDOLQGXVWU\DQGXVXDORFFXSDWLRQLI
WKHSDWLHQWLVDQDGXOW
J 7KHSDWLHQW¶VPHGLFDOUHFRUGQXPEHULIDVVLJQHG
K 7KHGDWHRIGLDJQRVLVRIWKHFDQFHUEHLQJUHSRUWHG
L ,IWKHGLDJQRVLVZDVQRWPDGHDWWKHUHSRUWLQJIDFLO
LW\WKHQDPHDQGDGGUHVVRIWKHIDFLOLW\DWZKLFKWKH
GLDJQRVLVZDVPDGH
M 7KH SULPDU\ VLWH DQG VXEVLWH RI WKH FDQFHU EHLQJ
UHSRUWHG
N 7KH WXPRU VL]H KLVWRORJ\ JUDGH DQG ODWHUDOLW\ DW
GLDJQRVLV
O $ FRGH WKDW GHVFULEHV WKH SUHVHQFH RU DEVHQFH RI
PDOLJQDQF\LQDWXPRU
P :KHWKHUWKHFDQFHUKDGVSUHDGIURPWKHSULPDU\VLWH
DWWKHWLPHRIGLDJQRVLVDQGLIVRWRZKHUH
Q 7KHH[WHQWWRZKLFKWKHFDQFHUKDVVSUHDGIURPWKH
SULPDU\VLWH
R $ QDUUDWLYH GHVFULSWLRQ RI WKH H[WHQW WR ZKLFK WKH
FDQFHUKDGVSUHDGDWGLDJQRVLV
S :KHWKHUWKHGLDJQRVLVZDVPDGHE\KLVWRORJ\F\WRO
RJ\ FOLQLFDO HYDOXDWLRQ GLDJQRVWLF [UD\ RU DQ\
RWKHUPHWKRGRU ZKHWKHUWKHPHWKRGE\ZKLFKWKH
GLDJQRVLVZDVPDGHLVXQNQRZQ
T )RUHDFKWUHDWPHQWWKHSDWLHQWUHFHLYHGWKHW\SHRI
WUHDWPHQW GDWH RI WUHDWPHQW DQG WKH QDPH RI WKH
IDFLOLW\ZKHUHWKHWUHDWPHQWZDVSHUIRUPHG

-XQH
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3DJH

:KHWKHU DQ\ UHVLGXDO WXPRU FHOOV ZHUH OHIW DW WKH
HGJHV RI D VXUJLFDO VLWH DIWHU VXUJHU\ WR UHPRYH D
WXPRUDWWKHSULPDU\VLWH
V :KHWKHU WKH SDWLHQW LV DOLYH RU GHDG LQFOXGLQJ WKH
GDWH RI ODVW FRQWDFW LI WKH SDWLHQW LV DOLYH DQG WKH
GDWHSODFHDQGFDXVHRIGHDWKLIWKHSDWLHQWLVGHDG
W :KHWKHURUQRWWKHSDWLHQWKDVHYLGHQFHRIDFXUUHQW
FDQFHU FDUFLQRPD LQ VLWX RU EHQLJQ WXPRU RI WKH
FHQWUDOQHUYRXVV\VWHPDVRIWKHGDWHRIODVWFRQWDFW
RUGHDWKRUZKHWKHUWKLVLQIRUPDWLRQLVXQNQRZQ
X 7KH QDPH RI WKH SK\VLFLDQ QXUVH SUDFWLWLRQHU RU
GRFWRU RI QDWXURSDWKLF PHGLFLQH SURYLGLQJ PHGLFDO
VHUYLFHV DV GHILQHG LQ $56   WR WKH
SDWLHQW
Y 7KHQDPHRIWKHLQGLYLGXDORUWKHFRGHWKDWLGHQWLILHV
WKHLQGLYLGXDOFRPSOHWLQJWKHFDVHUHSRUW
Z 7KHGDWHWKHFDVHUHSRUWZDVFRPSOHWHGDQG
[ :KHWKHU WKH SDWLHQW KDV D KLVWRU\ RI RWKHU FDQFHUV
DQG LI VR LGHQWLILFDWLRQ RI WKH SULPDU\ VLWH DQG WKH
GDWHWKHRWKHUFDQFHUZDVGLDJQRVHGDQG
 8VH FRGHV DQG D FRGLQJ IRUPDW VXSSOLHG E\ WKH 'HSDUW
PHQW IRU GDWD LWHPV VSHFLILHG LQ VXEVHFWLRQ $   WKDW
UHTXLUHFRGHVRQWKHFDVHUHSRUW
7KH FDQFHU UHJLVWU\ RI D KRVSLWDO ZLWK D OLFHQVHG FDSDFLW\ RI
IHZHUWKDQLQSDWLHQWEHGVWKDWUHSRUWVDVVSHFLILHGLQ5
 $  DQG WKH FDQFHU UHJLVWU\ RI D KRVSLWDO ZLWK D OLFHQVHG
FDSDFLW\RIRUPRUHLQSDWLHQWEHGVVKDOO
 3UHSDUHDFDVHUHSRUWLQDIRUPDWSURYLGHGE\WKH'HSDUW
PHQW
 ,QFOXGH WKH LQIRUPDWLRQ VSHFLILHG LQ VXEVHFWLRQ $  DQG
WKHIROORZLQJLQIRUPDWLRQRQWKHFDVHUHSRUW
D 7KHSDWLHQW¶VDFFHVVLRQQXPEHU
E 7KHVHTXHQFHQXPEHURIWKHFDQFHUEHLQJUHSRUWHG
F 7KHGDWHWKHSDWLHQWZDVDGPLWWHGWRWKHKRVSLWDOIRU
GLDJQRVWLF HYDOXDWLRQ FDQFHUGLUHFWHG WUHDWPHQW RU
HYLGHQFH RI FDQFHU FDUFLQRPD LQ VLWX RU D EHQLJQ
WXPRURIWKHFHQWUDOQHUYRXVV\VWHPLIDSSOLFDEOH
G 7KHGDWHWKHSDWLHQWZDVGLVFKDUJHGIURPWKHKRVSL
WDODIWHUWKHSDWLHQWUHFHLYHGGLDJQRVWLFHYDOXDWLRQRU
WUHDWPHQWDWWKHKRVSLWDOLIDSSOLFDEOH
H 7KHVRXUFHRISD\PHQWIRUGLDJQRVLVRUWUHDWPHQWRI
FDQFHURUERWK
I 7KHOHYHORIWKHIDFLOLW\¶VLQYROYHPHQWLQWKHGLDJQR
VLVRUWUHDWPHQWRUERWKRIWKHSDWLHQWIRUFDQFHU
J 7KH\HDULQZKLFKWKHKRVSLWDOILUVWSURYLGHGGLDJQR
VLV RU WUHDWPHQW WR WKH SDWLHQW IRU WKH FDQFHU EHLQJ
UHSRUWHG
K 7KH SDWLHQW¶V FRXQW\ RI UHVLGHQFH DW GLDJQRVLV RI
FDQFHU
L 7KH SDWLHQW¶V PDULWDO VWDWXV DQG DJH DW GLDJQRVLVRI
FDQFHUSODFHRIELUWKDQGLIDSSOLFDEOHQDPHRIWKH
SDWLHQW¶VVSRXVH
M ,IWKHSDWLHQWLVXQGHU\HDUVRIDJHDQGXQPDUULHG
WKHQDPHRIWKHSDWLHQW¶VSDUHQWRUOHJDOJXDUGLDQ
N 7KHSDWLHQW¶VUHOLJLRXVSUHIHUHQFHLIDSSOLFDEOH
O :KHWKHU WKH SDWLHQW¶V ODERUDWRU\ UHVXOWV VKRZ WKH
SUHVHQFH RI VSHFLILF VXEVWDQFHV NQRZQ DV 7XPRU
0DUNHU  DQG 7XPRU 0DUNHU  ZKLFK DUH GHULYHG
IURPWXPRUWLVVXHDQGZKRVHGHWHFWLRQLQWKHEORRG
RIDKXPDQERG\LQGLFDWHVWKHSUHVHQFHRIDVSHFLILF
W\SHRIWXPRU
P $QDUUDWLYHGHVFULSWLRQRIKRZWKHFDQFHUZDVGLDJ
QRVHG
Q 7KHQXPEHURIUHJLRQDOO\PSKQRGHVH[DPLQHGDQG
WKH QXPEHU LQ ZKLFK HYLGHQFH RI FDQFHU ZDV
GHWHFWHG
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7KH FOLQLFDO RU SDWKRORJLFDO VWDJLQJ FODVVLILFDWLRQ
EDVHG RQ WKH DQDO\VLV RI WXPRU O\PSK QRGH DQG
PHWDVWDVLV
7KHSDWLHQW¶VFOLQLFDORUSDWKRORJLFDOVWDJHJURXS
7KH RFFXSDWLRQ RI WKH LQGLYLGXDO ZKR GHWHUPLQHG
WKH FOLQLFDO RU SDWKRORJLFDO VWDJH JURXS RI WKH
SDWLHQW
$QDUUDWLYHGHVFULSWLRQRIWKHFOLQLFDOHYDOXDWLRQRI
[UD\GLDJQRVWLFILOPVDQGVFDQVRIWKHSDWLHQWDQG
WKHGDWHVRIWKHILOPVRUVFDQV
$QDUUDWLYHGHVFULSWLRQRIODERUDWRU\WHVWVSHUIRUPHG
IRUWKHSDWLHQWLQFOXGLQJWKHGDWHW\SHDQGUHVXOWV
RIDQ\RIWKHSDWLHQW¶VODERUDWRU\WHVWV
$QDUUDWLYHGHVFULSWLRQRIWKHUHVXOWVRIWKHSDWLHQW¶V
FOLQLFDOHYDOXDWLRQ
7KH SURFHGXUHV XVHG E\ WKH UHSRUWLQJ IDFLOLW\ WR
REWDLQDGLDJQRVLVDQGVWDJLQJFODVVLILFDWLRQLQFOXG
LQJ WKH GDWHV RQ ZKLFK WKH SURFHGXUHV ZHUH SHU
IRUPHG DQG WKH QDPH RI WKH IDFLOLWLHV ZKHUH WKH
SURFHGXUHV ZHUH SHUIRUPHG LI GLIIHUHQW IURP WKH
UHSRUWLQJIDFLOLW\
$QDUUDWLYHGHVFULSWLRQRIDQ\FDQFHUUHODWHGVXUJHU\
RQWKHSDWLHQWLQFOXGLQJWKHGDWHRIVXUJHU\QDPHRI
WKHIDFLOLW\ZKHUHWKHVXUJHU\ZDVSHUIRUPHGLIGLI
IHUHQW IURP WKH UHSRUWLQJ IDFLOLW\ DQG W\SH RI VXU
JHU\
7KH FRGH DVVRFLDWHG ZLWK WKH W\SH RI VXUJHU\ SHU
IRUPHGRQWKHSDWLHQWDQGWKHGDWHRIVXUJHU\
7KHFRGHVDVVRFLDWHGZLWKWKH
L 6XUJLFDODSSURDFK
LL ([WHQWRIO\PSKQRGHVXUJHU\
LLL 1XPEHURIO\PSKQRGHVUHPRYHG
LY 6XUJHU\ RI UHJLRQDO VLWHV GLVWDQW VLWHV RU GLV
WDQWO\PSKQRGHVDQG
Y 5HDVRQIRUQRVXUJHU\RUWKDWVXUJHU\ZDVSHU
IRUPHG
:KHWKHU UHFRQVWUXFWLYH VXUJHU\ RQ WKH SDWLHQW ZDV
SHUIRUPHGDVDILUVWFRXUVHRIWUHDWPHQWGHOD\HGRU
QRWSHUIRUPHG
$ QDUUDWLYH GHVFULSWLRQ RI FDQFHUUHODWHG UDGLDWLRQ
WUHDWPHQWDGPLQLVWHUHG WRWKH SDWLHQW LQFOXGLQJ WKH
GDWH RI UDGLDWLRQ WUHDWPHQW QDPH RI WKH IDFLOLW\
ZKHUHWKHUDGLDWLRQWUHDWPHQWZDVSHUIRUPHGLIGLI
IHUHQWIURPWKHUHSRUWLQJIDFLOLW\DQGW\SHRIUDGLD
WLRQ
7KHFRGHDVVRFLDWHGZLWKWKHW\SHRIUDGLDWLRQWUHDW
PHQWDGPLQLVWHUHGWRWKHSDWLHQWDQGWKHGDWHRIUDGL
DWLRQWUHDWPHQW
$QDUUDWLYHGHVFULSWLRQRIFDQFHUUHODWHGFKHPRWKHU
DS\DGPLQLVWHUHGWRWKHSDWLHQWLQFOXGLQJWKHGDWHRI
FDQFHUUHODWHG FKHPRWKHUDS\ QDPH RI WKH IDFLOLW\
WKDW DGPLQLVWHUHG WKH FKHPRWKHUDS\ LI GLIIHUHQW
IURP WKH UHSRUWLQJ IDFLOLW\ DQG W\SH RI FKHPRWKHU
DS\
7KHFRGHDVVRFLDWHGZLWKWKHW\SHRIFKHPRWKHUDS\
DGPLQLVWHUHG WR WKH SDWLHQW DQG WKH GDWH RI FKHPR
WKHUDS\
,IWKHSDWLHQW¶VWUHDWPHQWLQFOXGHGERWKVXUJHU\DQG
UDGLDWLRQ WUHDWPHQW WKH VHTXHQFH RI WKH WZR WUHDW
PHQWV
,I DSSOLFDEOH D QDUUDWLYH GHVFULSWLRQ RI DQ\ RWKHU
W\SHVRIFDQFHURUQRQFDQFHUGLUHFWHGILUVWFRXUVHRI
WUHDWPHQWQRWRWKHUZLVHFRGHGRQWKHFDVHUHSRUWIRU
WKHSDWLHQWLQFOXGLQJ
L $GGLWLRQDOVXUJHU\FKHPRWKHUDS\UDGLDWLRQRU
RWKHUWUHDWPHQWDGPLQLVWHUHGWRWKHSDWLHQW



LL 7KHGDWHVRIWKHWUHDWPHQW
LLL 7KHQDPHVRIWKHIDFLOLWLHVZKHUHWKHWUHDWPHQW
ZDV SHUIRUPHG LI GLIIHUHQW IURP WKH UHSRUWLQJ
IDFLOLW\DQG
LY 7KHW\SHRIWUHDWPHQW
II ,IDGGLWLRQDOFDQFHURIWKHW\SHGLDJQRVHGDWWKHSUL
PDU\ VLWH LV IRXQG DIWHU FDQFHUGLUHFWHG WUHDWPHQW
WKH GDWH DQG ORFDWLRQ RI WKH DGGLWLRQDO FDQFHU DQG
ZKHWKHUWKHDGGLWLRQDOFDQFHUZDVIRXQGDWWKHSUL
PDU\VLWHDUHJLRQDOVLWHRUDGLVWDQWVLWH
JJ ,IWKHSDWLHQWKDVGLHGZKHWKHUDQDXWRSV\ZDVSHU
IRUPHGDQG
KK 7KHW\SHRIUHFRUGVXVHGE\WKHUHSRUWLQJIDFLOLW\WR
FRPSOHWHWKHFDVHUHSRUWDQG
8VHFRGHVDQGFRGLQJIRUPDWVXSSOLHGE\WKH'HSDUWPHQW
IRUGDWDLWHPVVSHFLILHGLQVXEVHFWLRQ %  WKDWUHTXLUH
FRGHVLQWKHFDVHUHSRUW

+LVWRULFDO1RWH
$GRSWHGHIIHFWLYH-DQXDU\ILOHG6HSWHPEHU
 6XSS 6HFWLRQUHSHDOHGQHZ6HFWLRQPDGH
E\ILQDOUXOHPDNLQJDW$$5HIIHFWLYH0DUFK
 6XSS $PHQGHGE\ILQDOUXOHPDNLQJDW
$$5HIIHFWLYH1RYHPEHU
6XSS 
5
5HTXLUHPHQWV IRU 6XEPLWWLQJ &DVH 5HSRUWV DQG
$OORZLQJ5HYLHZRI+RVSLWDO5HFRUGV
$ 7KHFDQFHUUHJLVWU\RIDKRVSLWDOZLWKDOLFHQVHGFDSDFLW\RI
RUPRUHLQSDWLHQWEHGVVKDOOHQVXUHWKDW
 $QHOHFWURQLFFDVHUHSRUWLVVXEPLWWHGWRWKH'HSDUWPHQW
ZLWKLQFDOHQGDUGD\VIURPWKH GDWHDSDWLHQWLVILUVW
UHOHDVHGIURPWKHKRVSLWDODQG
 $Q HOHFWURQLF IROORZXS UHSRUW LQFOXGLQJ D FKDQJH RI
SDWLHQW DGGUHVV LI DSSOLFDEOH D VXPPDU\ RI DGGLWLRQDO
ILUVW FRXUVH RI WUHDWPHQW LIDSSOLFDEOH DQGWKH LQIRUPD
WLRQ LQ 5 $  T  V  W  DQG X  DQG 5
 %  JJ  LV VXEPLWWHG WR WKH 'HSDUWPHQW DW OHDVW
DQQXDOO\IRU
D $OO OLYLQJ DQDO\WLF SDWLHQWV LQ WKH KRVSLWDO¶V FDQFHU
UHJLVWU\GDWDEDVHDQG
E $OODQDO\WLFSDWLHQWVLQWKHKRVSLWDO¶VFDQFHUUHJLVWU\
GDWDEDVH ZKR KDYH GLHG VLQFH WKH ODVW IROORZXS
UHSRUW
% 7KH FDQFHU UHJLVWU\ RU RWKHU GHVLJQHH RI D KRVSLWDO ZLWK D
OLFHQVHGFDSDFLW\RIIHZHUWKDQLQSDWLHQWEHGVVKDOOHLWKHU
UHSRUW DV VSHFLILHG LQ VXEVHFWLRQ $  RU VKDOO DW OHDVW RQFH
HYHU\VL[PRQWKV
 3UHSDUHDQGVXEPLWDZULWWHQUHSRUWWRWKH'HSDUWPHQW
D )RUDOOLQGLYLGXDOV
L 5HOHDVHG E\ WKH KRVSLWDO VLQFH WKH ODVW UHSRUW
ZDVSUHSDUHGDQG
LL :KRVH PHGLFDO UHFRUGV LQFOXGH ,&'&0
GLDJQRVLV FRGHV VSHFLILHG LQ D OLVW SURYLGHG WR
WKHKRVSLWDOE\WKH'HSDUWPHQW
E &RQWDLQLQJ ,&'&0 GLDJQRVLV FRGHV WKDW DUH
DUUDQJHGLQQXPHULFRUGHUDQG
F ,QFOXGLQJWKHIROORZLQJLQIRUPDWLRQDVVRFLDWHGZLWK
HDFK,&'&0GLDJQRVLVFRGH
L 7KH LQGLYLGXDO¶V PHGLFDO UHFRUG QXPEHU
DVVLJQHGE\WKHKRVSLWDO
LL 7KHLQGLYLGXDO¶VDJH
LLL 7KHLQGLYLGXDO¶VDGPLVVLRQDQGGLVFKDUJHGDWHV
DQG
LY :KHWKHUWKHGLDJQRVLVFRGHUHIOHFWVWKHLQGLYLG
XDO¶VSULQFLSDORUVHFRQGDU\GLDJQRVLVDQG
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$OORZWKH'HSDUWPHQWWRUHYLHZWKHUHFRUGVOLVWHGLQ5
 $ WRREWDLQWKHLQIRUPDWLRQVSHFLILHGLQ5
DERXWDSDWLHQW
& ,IWKHGHVLJQHHRIDFOLQLFVXEPLWWHGRUPRUHFDVHUHSRUWV
WRWKH'HSDUWPHQWLQWKHSUHYLRXVFDOHQGDU\HDURUH[SHFWVWR
VXEPLWRUPRUHFDVHUHSRUWVLQWKHFXUUHQWFDOHQGDU\HDU
WKHGHVLJQHHRIWKHFOLQLFVKDOO
 6XEPLWDFDVHUHSRUWWRWKH 'HSDUWPHQWIRUHDFKSDWLHQW
ZKRLVQRWUHIHUUHGE\WKHFOLQLFWRDKRVSLWDOIRUWKHILUVW
FRXUVHRIWUHDWPHQWDQG
 (QVXUHWKDWWKHFDVHUHSRUWLQVXEVHFWLRQ &  LVVXEPLW
WHGLQHOHFWURQLFIRUPDWZLWKLQFDOHQGDUGD\VRI
D ,QLWLDWLRQRIWUHDWPHQWRIWKHSDWLHQWDWWKHFOLQLFRU
E 'LDJQRVLV RI FDQFHU LQ WKH SDWLHQW LI WKH FOLQLF GLG
QRWSURYLGHWUHDWPHQW
' ,I WKH GHVLJQHH RI D FOLQLF VXEPLWWHG IHZHU WKDQ  FDVH
UHSRUWV WR WKH 'HSDUWPHQW LQ WKH SUHYLRXV FDOHQGDU \HDU DQG
H[SHFWV WR VXEPLW IHZHU WKDQ  FDVH UHSRUWV LQ WKH FXUUHQW
FDOHQGDU\HDUWKHGHVLJQHHRIWKHFOLQLFVKDOOVXEPLWDQHOHF
WURQLFRUSDSHUFDVHUHSRUWWRWKH'HSDUWPHQWIRUHDFKSDWLHQW
ZLWKLQFDOHQGDUGD\VIURPWKHGDWHRIGLDJQRVLVRIFDQFHULQ
WKHSDWLHQWLIWKHFOLQLF
 'LDJQRVHV FDQFHU LQ WKH SDWLHQW ZLWKRXW D SDWKRORJ\
UHSRUWIURPDSDWKRORJ\ODERUDWRU\DQG
 'RHVQRWUHIHUWKHSDWLHQWWRDKRVSLWDOIRUWKHILUVWFRXUVH
RIWUHDWPHQW
( $SK\VLFLDQGRFWRURIQDWXURSDWKLFPHGLFLQHGHQWLVWRUUHJLV
WHUHG QXUVH SUDFWLWLRQHU VKDOO VXEPLW DQ HOHFWURQLF RU SDSHU
FDVHUHSRUWWRWKH'HSDUWPHQWIRUHDFKSDWLHQWZLWKLQFDO
HQGDUGD\VIURPWKHGDWHRIGLDJQRVLVRIFDQFHULQWKHSDWLHQW
LI WKH SK\VLFLDQ GRFWRU RI QDWXURSDWKLF PHGLFLQH GHQWLVW RU
UHJLVWHUHGQXUVHSUDFWLWLRQHU
 'LDJQRVHV FDQFHU LQ WKH SDWLHQW ZLWKRXW D SDWKRORJ\
UHSRUWIURPDSDWKRORJ\ODERUDWRU\DQG
 'RHV QRW UHIHU WKH SDWLHQW WR D KRVSLWDO RU FOLQLF IRU WKH
ILUVWFRXUVHRIWUHDWPHQW
) $ FOLQLF SK\VLFLDQ GHQWLVW UHJLVWHUHG QXUVH SUDFWLWLRQHU RU
GRFWRURIQDWXURSDWKLFPHGLFLQHWKDWUHFHLYHVDOHWWHUIURPWKH
'HSDUWPHQW UHTXHVWLQJ DQ\ RI WKH LQIRUPDWLRQ VSHFLILHG LQ
5DERXWDSDWLHQWVKDOOSURYLGHWRWKH'HSDUWPHQWWKH
UHTXHVWHGLQIRUPDWLRQRQWKHSDWLHQWZLWKLQEXVLQHVVGD\V
IURPWKHGDWHRIWKHUHTXHVW
* $ FOLQLF SK\VLFLDQ GHQWLVW UHJLVWHUHG QXUVH SUDFWLWLRQHU RU
GRFWRU RI QDWXURSDWKLF PHGLFLQH WKDW UHFHLYHV D OHWWHU IURP D
KRVSLWDOUHTXHVWLQJDQ\RIWKHLQIRUPDWLRQVSHFLILHGLQ5
DERXWDSDWLHQWVKDOOSURYLGHWRWKHKRVSLWDOWKHUHTXHVWHG
LQIRUPDWLRQ RQ WKH SDWLHQW ZLWKLQ  EXVLQHVV GD\V IURP WKH
GDWHRIWKHUHTXHVW
+ $SDWKRORJ\ODERUDWRU\VKDOO
 $OORZ WKH 'HSDUWPHQW WR UHYLHZ SDWKRORJ\ UHSRUWV DW
OHDVWRQFHHYHU\FDOHQGDUGD\VWRREWDLQWKHLQIRUPD
WLRQVSHFLILHGLQ5DQG
 3URYLGHWRWKH'HSDUWPHQWFRSLHVLQHOHFWURQLFRUZULWWHQ
IRUPDWRISDWKRORJ\UHSRUWVRISDWLHQWV
+LVWRULFDO1RWH
$GRSWHGHIIHFWLYH-DQXDU\ILOHG6HSWHPEHU
 6XSS 6HFWLRQUHSHDOHGE\ILQDOUXOHPDNLQJ
DW$$5HIIHFWLYH-XQH 6XSS 
1HZ6HFWLRQPDGHE\ILQDOUXOHPDNLQJDW$$5
HIIHFWLYH0DUFK 6XSS $PHQGHGE\ILQDO
UXOHPDNLQJDW$$5HIIHFWLYH1RYHPEHU
 6XSS 
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+LVWRULFDO1RWH
1HZ6HFWLRQPDGHE\ILQDOUXOHPDNLQJDW$$5
HIIHFWLYH0DUFK 6XSS $PHQGHGE\ILQDO
UXOHPDNLQJDW$$5HIIHFWLYH1RYHPEHU
 6XSS 
$57,&/(%,57+'()(&76021,725,1*352*5$0

'DWD4XDOLW\$VVXUDQFH
7R HQVXUH FRPSOHWHQHVV DQG DFFXUDF\ RI FDQFHU UHSRUWLQJ
XSRQQRWLFHIURPWKH'HSDUWPHQWRIDWOHDVWILYHEXVLQHVVGD\V

-XQH

%

DKRVSLWDOFOLQLFSK\VLFLDQGRFWRURIQDWXURSDWKLFPHGLFLQH
GHQWLVW RU UHJLVWHUHG QXUVH SUDFWLWLRQHU UHTXLUHG WR UHSRUW
XQGHU5VKDOODOORZWKH'HSDUWPHQWWRUHYLHZDQ\RI
WKHIROORZLQJUHFRUGVDVDUHDSSOLFDEOHWRWKHIDFLOLW\
 $UHSRUWPHHWLQJWKHUHTXLUHPHQWVRI5 %  
 3DWLHQWPHGLFDOUHFRUGV
 0HGLFDO UHFRUGV RI LQGLYLGXDOV QRW GLDJQRVHG ZLWK FDQ
FHU
 3DWKRORJ\UHSRUWV
 &\WRORJ\UHSRUWV
 /RJV FRQWDLQLQJ LQIRUPDWLRQ DERXW VXUJLFDO SURFHGXUHV
DV VSHFLILHG LQ $$& 5 $   RU $$& 5
 $ DQG
 5HFRUGVRWKHUWKDQWKRVHVSHFLILHGLQVXEVHFWLRQV $  
WKURXJK $  WKDWFRQWDLQLQIRUPDWLRQDERXWGLDJQRVWLF
HYDOXDWLRQ FDQFHUGLUHFWHG WUHDWPHQW RU RWKHU WUHDWPHQW
SURYLGHG WR DQ LQGLYLGXDO E\ WKH KRVSLWDO FOLQLF SK\VL
FLDQ GRFWRU RI QDWXURSDWKLF PHGLFLQH GHQWLVW RU UHJLV
WHUHGQXUVHSUDFWLWLRQHU
7KH 'HSDUWPHQW VKDOO FRQVLGHU D KRVSLWDO FOLQLF SK\VLFLDQ
GRFWRU RI QDWXURSDWKLF PHGLFLQH GHQWLVW RU UHJLVWHUHG QXUVH
SUDFWLWLRQHUUHTXLUHGWRUHSRUWXQGHU5DVPHHWLQJWKH
FULWHULDLQ5LIWKHKRVSLWDOFOLQLFSK\VLFLDQGRFWRURI
QDWXURSDWKLFPHGLFLQHGHQWLVWRUUHJLVWHUHGQXUVHSUDFWLWLRQHU
VXEPLWVDFDVHUHSRUWWRWKH'HSDUWPHQWIRUDWOHDVWRIWKH
SDWLHQWV IRU ZKRP D FDVH UHSRUW LV UHTXLUHG XQGHU 5
GXULQJDFDOHQGDU\HDU
7KH 'HSDUWPHQW VKDOO FRQVLGHU D KRVSLWDO UHTXLUHG WR UHSRUW
XQGHU 5 $   DV PHHWLQJ WKH FULWHULD LQ 5
 $  LIWKHKRVSLWDOVXEPLWVDIROORZXSUHSRUWVSHFLILHG
LQ5 $  WRWKH'HSDUWPHQWRQFHHDFKFDOHQGDU\HDU
IRUDWOHDVW
 (LJKW\SHUFHQWRIDOODQDO\WLFSDWLHQWVIURPWKHKRVSLWDO¶V
UHIHUHQFHGDWHDQG
 1LQHW\ SHUFHQW RI DOO DQDO\WLF SDWLHQWV GLDJQRVHG ZLWKLQ
WKH ODVW ILYH \HDUV RU IURP WKH KRVSLWDO¶V UHIHUHQFH GDWH
ZKLFKHYHULVVKRUWHU
7KH 'HSDUWPHQW VKDOO UHWXUQ D FDVH UHSRUW QRW SUHSDUHG
DFFRUGLQJWR5WRWKHKRVSLWDOFOLQLFSK\VLFLDQGRFWRU
RI QDWXURSDWKLF PHGLFLQH GHQWLVW RU UHJLVWHUHG QXUVH SUDFWL
WLRQHUWKDWVXEPLWWHGWKHFDVHUHSRUWLGHQWLI\LQJWKHUHYLVLRQV
WKDWDUHQHHGHGLQWKHFDVHUHSRUW7KHKRVSLWDOFOLQLFSK\VL
FLDQ GRFWRU RI QDWXURSDWKLF PHGLFLQH GHQWLVW RU UHJLVWHUHG
QXUVH SUDFWLWLRQHU VKDOO VXEPLW WKH UHYLVHG FDVH UHSRUW WR WKH
'HSDUWPHQW ZLWKLQ  EXVLQHVV GD\V IURP WKH GDWH WKH
'HSDUWPHQWUHTXHVWVWKHUHYLVLRQ
8SRQZULWWHQUHTXHVWE\WKH'HSDUWPHQWDKRVSLWDOVKDOOSUH
SDUH D FDVH UHSRUW EDVHG RQ D VLPXODWHG PHGLFDO UHFRUG SUR
YLGHGE\WKH'HSDUWPHQWIRUWKHSXUSRVHRIGHPRQVWUDWLQJWKH
YDULDELOLW\ ZLWK ZKLFK GDWD LV UHSRUWHG 7KH KRVSLWDO VKDOO
UHWXUQ WKH FDVH UHSRUW WR WKH 'HSDUWPHQW ZLWKLQ  EXVLQHVV
GD\VIURPWKHGDWHRIWKHUHTXHVW

5
'HILQLWLRQV
,QWKLV$UWLFOHXQOHVVRWKHUZLVHVSHFLILHG
 ³$GPLWWHG´PHDQVWKHVDPHDVLQ$$&5
 ³%LUWKGHIHFW´PHDQVDQDEQRUPDOLW\
D 2IERG\VWUXFWXUHIXQFWLRQRUFKHPLVWU\RURIFKUR
PRVRPDOVWUXFWXUHRUFRPSRVLWLRQ
E 7KDWLVSUHVHQWDWRUEHIRUHELUWKDQG
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7KDWPD\EHGLDJQRVHGEHIRUHRUDWELUWKRUODWHULQ
OLIH
³%XVLQHVVGD\´PHDQVDQ\GD\RIWKHZHHNRWKHUWKDQD
6DWXUGD\D6XQGD\DOHJDOKROLGD\RUDGD\RQZKLFKWKH
'HSDUWPHQW LV DXWKRUL]HG RU REOLJDWHG E\ ODZ RU H[HFX
WLYHRUGHUWRFORVH
³&DOHQGDUGD\´PHDQVDQ\GD\RIWKHZHHNLQFOXGLQJD
6DWXUGD\RUD6XQGD\
³&OLQLF´PHDQV
D $SHUVRQXQGHUFRQWUDFWRUVXEFRQWUDFWZLWK&56WR
SURYLGHWKHPHGLFDOVHUYLFHVVSHFLILHGLQ$$&
$UWLFOH
E $QRXWSDWLHQWWUHDWPHQWFHQWHUDVGHILQHGLQ$$&
5RU
F $Q RXWSDWLHQW VXUJLFDO FHQWHU DV GHILQHG LQ $$&
5
³&OLQLFDOHYDOXDWLRQ´PHDQVDQH[DPLQDWLRQRIWKHERG\
RIDQLQGLYLGXDODQGUHYLHZRIWKHLQGLYLGXDO¶VODERUDWRU\
WHVW UHVXOWV WR GHWHUPLQH WKH SUHVHQFH RU DEVHQFH RI D
PHGLFDOFRQGLWLRQ
³&OLQLFDOODERUDWRU\´PHDQVDIDFLOLW\WKDW
D 0HHWVWKHGHILQLWLRQLQ$56
E ,VRSHUDWHGOLFHQVHGRUFHUWLILHGE\WKH86JRYHUQ
PHQWDQG
F ,VORFDWHGZLWKLQ$UL]RQD
³&RGH´PHDQVDVLQJOHQXPEHURUOHWWHUDVHWRIQXPEHUV
RUOHWWHUVRUDVHWRIERWKQXPEHUVDQGOHWWHUVWKDWUHS
UHVHQWVVSHFLILFLQIRUPDWLRQ
³&RQFHSWLRQ´ PHDQV WKH IRUPDWLRQ RI DQ HQWLW\ E\ WKH
XQLRQ RI D KXPDQVSHUP DQG RYXP UHVXOWLQJ LQ D SUHJ
QDQF\
³&RWZLQ´PHDQVDVLEOLQJRIDSDWLHQWZKRZDVERUQWR
WKHVDPHPRWKHUDVWKHSDWLHQWDQGDVDUHVXOWRIWKHVDPH
SUHJQDQF\DVWKHSDWLHQW
³&56´PHDQVWKH&KLOGUHQ¶V5HKDELOLWDWLYH6HUYLFHVSUR
JUDP HVWDEOLVKHG ZLWKLQ WKH 'HSDUWPHQW DV VSHFLILHG LQ
$567LWOH&KDSWHU$UWLFOH
³'DWHRIILUVWFRQWDFW´PHDQVWKHGD\PRQWKDQG\HDUD
SK\VLFLDQ FOLQLF RU RWKHU SHUVRQ VSHFLILHG LQ 5
 $  ILUVW EHJDQ WR SURYLGH PHGLFDO VHUYLFHV QXUVLQJ
VHUYLFHV RU KHDOWKUHODWHG VHUYLFHV WR D SDWLHQW RU WKH
SDWLHQW¶VPRWKHU
³'DWHRIODVWFRQWDFW´PHDQVWKHGD\PRQWKDQG\HDU
D 2IDSDWLHQW¶VGHDWKRU
E 7KDWDSK\VLFLDQFOLQLFRURWKHUSHUVRQVSHFLILHGLQ
5 $ ODVWFOLQLFDOO\HYDOXDWHGGLDJQRVHGRU
SURYLGHG WUHDWPHQW WR D SDWLHQW RU WKH SDWLHQW¶V
PRWKHU
³'HVLJQHH´PHDQVDQLQGLYLGXDODVVLJQHGE\WKHJRYHUQ
LQJ SRZHU RI D KRVSLWDO KLJKULVN SHULQDWDO SUDFWLFH
JHQHWLF WHVWLQJ IDFLOLW\ RU SUHQDWDO GLDJQRVWLF IDFLOLW\ RU
E\ DQRWKHU LQGLYLGXDO DFWLQJ RQ EHKDOI RI WKH JRYHUQLQJ
SRZHUWRJDWKHULQIRUPDWLRQIRURUUHSRUWWRWKH'HSDUW
PHQWDVVSHFLILHGLQ55RU5
³'LVFKDUJH´PHDQVWKHVDPHDVLQ$$&5
³'LVFKDUJH GDWH´ PHDQV WKH PRQWK GD\ DQG \HDU RI DQ
LQGLYLGXDO¶VGLVFKDUJHIURPDKRVSLWDO
³(OHFWURQLF´PHDQVWKHVDPHDVLQ$56
³(QUROOHG´PHDQVDSSURYHGWRUHFHLYHVHUYLFHVVSHFLILHG
LQ$$&&KDSWHUIURP&56
³(VWLPDWHG GDWH RI FRQILQHPHQW´ PHDQV DQ DSSUR[LPD
WLRQRIWKHGDWHRQZKLFKDZRPDQZLOOJLYHELUWKEDVHG
RQWKHFOLQLFDOHYDOXDWLRQRIWKHZRPDQ
³(VWLPDWHG JHVWDWLRQDO DJH´ PHDQV DQ DSSUR[LPDWLRQ RI
WKHGXUDWLRQRIDSUHJQDQF\EDVHGRQWKHGDWHRIWKHODVW
PHQVWUXDOSHULRGRIWKHSUHJQDQWZRPDQ

6XSS

3DJH

 ³)DFLOLW\´PHDQVDEXLOGLQJDQGDVVRFLDWHGSHUVRQQHODQG
HTXLSPHQW WKDW SHUIRUP RU DUH XVHG LQ FRQQHFWLRQ ZLWK
SHUIRUPLQJDSDUWLFXODUVHUYLFHRUDFWLYLW\
 ³)DPLO\ PHGLFDO KLVWRU\´ PHDQV DQ DFFRXQW RI SDVW DQG
SUHVHQW LOOQHVVHV RU GLVHDVHV H[SHULHQFHG E\ LQGLYLGXDOV
ZKRDUHELRORJLFDOO\UHODWHGWRDSDWLHQW
 ³)ROORZXS VHUYLFHV´ PHDQV DFWLYLWLHV LQWHQGHG WR DVVLVW
WKHSDUHQWRUJXDUGLDQRIDSDWLHQWZKRKDVDELUWKGHIHFW
WR
D /HDUQDERXWWKHELUWKGHIHFWDQGLIDSSOLFDEOHKRZ
WKHELUWKGHIHFWPD\EHSUHYHQWHGRU
E 2EWDLQ DSSOLFDEOH PHGLFDO VHUYLFHV QXUVLQJ VHU
YLFHVKHDOWKUHODWHGVHUYLFHVRUVXSSRUWVHUYLFHV
 ³*HQHWLF FRQGLWLRQ´ PHDQV D GLVHDVH RU RWKHU DEQRUPDO
VWDWHSUHVHQWDWELUWKRUEHIRUHELUWKDVDUHVXOWRIDQDOWHU
DWLRQ RI '1$ WKDW LPSDLUV QRUPDO SK\VLRORJLFDO IXQF
WLRQLQJRIDKXPDQERG\
 ³*HQHWLFWHVWLQJIDFLOLW\´PHDQVDQRUJDQL]DWLRQLQVWLWX
WLRQFRUSRUDWLRQSDUWQHUVKLSEXVLQHVVRUHQWLW\WKDWFRQ
GXFWV WHVWV WR GHWHFW DQDO\]H RU GLDJQRVH D JHQHWLF
FRQGLWLRQ LQ DQ LQGLYLGXDO LQFOXGLQJ DQ HYDOXDWLRQ WR
GHWHUPLQHWKHVWUXFWXUHRIDQLQGLYLGXDO¶VFKURPRVRPHV
 ³*RYHUQLQJSRZHU´PHDQVWKHLQGLYLGXDODJHQF\JURXS
RU FRUSRUDWLRQ DSSRLQWHG HOHFWHG RU RWKHUZLVH GHVLJ
QDWHGLQZKLFKWKHXOWLPDWHUHVSRQVLELOLW\DQGDXWKRULW\
IRUWKHFRQGXFWRIDKRVSLWDOKLJKULVNSHULQDWDOSUDFWLFH
JHQHWLFWHVWLQJIDFLOLW\RUSUHQDWDOGLDJQRVWLFIDFLOLW\DUH
YHVWHG
 ³*XDUGLDQ´ PHDQV DQ LQGLYLGXDO DSSRLQWHG DV D OHJDO
JXDUGLDQE\DFRXUWRIFRPSHWHQWMXULVGLFWLRQ
 ³+HDOWKUHODWHGVHUYLFHV´PHDQVWKHVDPHDVLQ$56

 ³+LJKULVNSHULQDWDOSUDFWLFH´PHDQVDFOLQLFRUSK\VLFLDQ
WKDW URXWLQHO\ SURYLGHV PHGLFDO VHUYLFHV SUHQDWDOO\ WR D
SDWLHQWRUDSDWLHQW¶VPRWKHUZLWKSHULQDWDOULVNIDFWRUVWR
SUHYHQWFOLQLFDOO\HYDOXDWHGLDJQRVHRUWUHDWWKHSDWLHQW
IRUDSRVVLEOHELUWKGHIHFW
 ³/RJ´PHDQVDFKURQRORJLFDOOLVWRILQGLYLGXDOVIRURURQ
ZKRP PHGLFDO VHUYLFHV QXUVLQJ VHUYLFHV RU KHDOWK
UHODWHGVHUYLFHVZHUHSURYLGHGE\DGHVLJQDWHGXQLWRID
KRVSLWDORUE\DQRWKHUSHUVRQVSHFLILHGLQ5 $ 
 ³0HGLFDOFRQGLWLRQ´PHDQVDGLVHDVHLQMXU\RWKHUDEQRU
PDOSK\VLRORJLFDOVWDWHRUSUHJQDQF\
 ³0HGLFDO UHFRUGV´ PHDQV WKH VDPH DV LQ $56  

 ³0HGLFDO UHFRUG QXPEHU´ PHDQV D XQLTXH QXPEHU
DVVLJQHG E\ D KRVSLWDO FOLQLF SK\VLFLDQ RU UHJLVWHUHG
QXUVHSUDFWLWLRQHUWRDQLQGLYLGXDOIRULGHQWLILFDWLRQSXU
SRVHV
 ³0HGLFDO VHUYLFHV´ PHDQV WKH VDPH DV LQ $56  

 ³0LGZLIH´ PHDQV DQ LQGLYLGXDO OLFHQVHG XQGHU $56
7LWOH  &KDSWHU  $UWLFOH  RU FHUWLILHG XQGHU $56
7LWOH&KDSWHU
 ³0RWKHU´PHDQVWKHZRPDQ
D :KRLVSUHJQDQWZLWKRUJLYHVELUWKWRDSDWLHQWRU
E )URPZKRVHIHUWLOL]HGHJJDSDWLHQWGHYHORSV
 ³0XOWLSOH JHVWDWLRQ´ PHDQV D SUHJQDQF\ LQ ZKLFK D
SDWLHQWLVQRWWKHRQO\IHWXVFDUULHGLQDPRWKHU¶VZRPE
 ³1XUVLQJ VHUYLFHV´ PHDQV WKH VDPH DV LQ $56  

 ³2UGHUHG´ PHDQV LQVWUXFWHG E\ D SK\VLFLDQ UHJLVWHUHG
QXUVHSUDFWLWLRQHURUSK\VLFLDQDVVLVWDQWWRSHUIRUPDWHVW
RQDQLQGLYLGXDO
 ³3DUHQW´PHDQVWKH
D %LRORJLFDORUDGRSWLYHIDWKHURIDQLQGLYLGXDORU
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:RPDQZKR
L ,VWKHPRWKHURIDQLQGLYLGXDORU
LL $GRSWVDQLQGLYLGXDO
³3DWKRORJ\ODERUDWRU\´PHDQVDIDFLOLW\LQZKLFKKXPDQ
FHOOVERG\IOXLGVRUWLVVXHVDUHH[DPLQHGIRUWKHSXUSRVH
RI GLDJQRVLQJ GLVHDVHV DQG WKDW LV OLFHQVHG XQGHU 
$$&$UWLFOH
³3DWLHQW´PHDQVDQLQGLYLGXDOUHJDUGOHVVRIFXUUHQWDJH
D :KRIURPFRQFHSWLRQWRRQH\HDURIDJHZDVFOLQL
FDOO\HYDOXDWHGIRUDSRVVLEOHELUWKGHIHFWRUDPHGL
FDOFRQGLWLRQWKDWPD\EHUHODWHGWRDELUWKGHIHFW
L %\
 $SK\VLFLDQ
 $PLGZLIH
 $UHJLVWHUHGQXUVHSUDFWLWLRQHURU
 $SK\VLFLDQDVVLVWDQWRU
LL $WDKRVSLWDORUFOLQLF
E :KRVH PRWKHU ZDV FOLQLFDOO\ HYDOXDWHG GXULQJ KHU
SUHJQDQF\ZLWKWKHLQGLYLGXDO
L )RUDPHGLFDOFRQGLWLRQWKDWPD\EHUHODWHGWRD
SRVVLEOHELUWKGHIHFWDQG
LL %\DQLQGLYLGXDORUIDFLOLW\VSHFLILHGLQVXEVHF
WLRQ  D 
F :KRIURPFRQFHSWLRQWRRQH\HDURIDJHZDVWHVWHG
E\DJHQHWLFWHVWLQJIDFLOLW\RURWKHUFOLQLFDOODERUD
WRU\
G :KRVHPRWKHUZDVWHVWHGGXULQJKHUSUHJQDQF\ZLWK
WKHLQGLYLGXDOE\D
L *HQHWLFWHVWLQJIDFLOLW\RURWKHUFOLQLFDOODERUD
WRU\RU
LL 3UHQDWDOGLDJQRVWLFIDFLOLW\RU
H :KRIURPFRQFHSWLRQWRRQH\HDURIDJHZDVSUR
YLGHG WUHDWPHQW RU ZKRVH PRWKHU GXULQJ KHU SUHJ
QDQF\ZLWKWKHLQGLYLGXDOZDVSURYLGHGWUHDWPHQWE\
DKRVSLWDOFOLQLFSK\VLFLDQUHJLVWHUHGQXUVHSUDFWL
WLRQHURURWKHUSHUVRQVSHFLILHGLQ5 $ IRU
DPHGLFDOFRQGLWLRQWKDWPD\EHUHODWHGWRDSRVVLEOH
ELUWKGHIHFW
³3HULQDWDOULVNIDFWRU´PHDQVDVLWXDWLRQRUFLUFXPVWDQFH
WKDWPD\LQFUHDVHWKHFKDQFHRIDQLQGLYLGXDOEHLQJERUQ
ZLWKDELUWKGHIHFWVXFKDV
D $ IDPLO\ PHGLFDO KLVWRU\ RI ELUWK GHIHFWV RU RWKHU
PHGLFDOFRQGLWLRQV
E 7KH H[SRVXUH RI WKH LQGLYLGXDO RU WKH LQGLYLGXDO¶V
PRWKHU RU ELRORJLFDO IDWKHU WR UDGLDWLRQ PHGLFLQHV
FKHPLFDOVRUGLVHDVHVEHIRUHWKHLQGLYLGXDO¶VELUWK
RU
F $QDEQRUPDOUHVXOWRIDWHVWSHUIRUPHGIRUWKHLQGL
YLGXDORUWKHLQGLYLGXDO¶VPRWKHUE\DSUHQDWDOGLDJ
QRVWLF IDFLOLW\ RU FOLQLFDO ODERUDWRU\ LQFOXGLQJ D
JHQHWLFWHVWLQJIDFLOLW\
³3K\VLFLDQDVVLVWDQW´PHDQVDQLQGLYLGXDOOLFHQVHGXQGHU
$567LWOH&KDSWHU
³3UHQDWDO GLDJQRVWLF IDFLOLW\´ PHDQV DQ RUJDQL]DWLRQ
LQVWLWXWLRQ FRUSRUDWLRQ SDUWQHUVKLS EXVLQHVV RU HQWLW\
WKDWFRQGXFWVGLDJQRVWLFXOWUDVRXQGRURWKHUPHGLFDOSUR
FHGXUHV WKDW PD\ GLDJQRVH D ELUWK GHIHFW LQ D KXPDQ
EHLQJ
³3ULQFLSDOGLDJQRVLV´PHDQVWKHSULPDU\UHDVRQIRUZKLFK
DQLQGLYLGXDOLV
D $GPLWWHGWRDKRVSLWDO
E 7UHDWHG E\ D KRVSLWDO FOLQLF SK\VLFLDQ UHJLVWHUHG
QXUVHSUDFWLWLRQHURUSK\VLFLDQDVVLVWDQWRU
F 7HVWHGE\DJHQHWLFWHVWLQJIDFLOLW\RUSUHQDWDOGLDJ
QRVWLFIDFLOLW\

 ³3URFHGXUH´ PHDQV D VHW RI DFWLYLWLHV SHUIRUPHG RQ D
SDWLHQWRUWKHPRWKHURIDSDWLHQWWKDW
D $UHLQYDVLYH
E $UHLQWHQGHGWRGLDJQRVHRUWUHDWDGLVHDVHLOOQHVV
RULQMXU\
F ,QYROYHDULVNWRWKHSDWLHQWRUSDWLHQW¶VPRWKHUIURP
WKHDFWLYLWLHVWKHPVHOYHVRUIURPDQHVWKHVLDDQG
G 5HTXLUHWKHLQGLYLGXDOSHUIRUPLQJWKHVHWRIDFWLYL
WLHVWREHWUDLQHGLQWKHVHWRIDFWLYLWLHV
 ³5HIHU´PHDQVWRSURYLGHGLUHFWLRQWRDQLQGLYLGXDORUWKH
LQGLYLGXDO¶VSDUHQWRUJXDUGLDQWRREWDLQPHGLFDOVHUYLFHV
RUDWHVWIRUDVVHVVPHQWGLDJQRVLVRUWUHDWPHQWRIDELUWK
GHIHFWRURWKHUPHGLFDOFRQGLWLRQ
 ³5HJLVWHUHGQXUVHSUDFWLWLRQHU´PHDQVDQLQGLYLGXDOZKR
PHHWV WKH GHILQLWLRQ RI UHJLVWHUHG QXUVH SUDFWLWLRQHU LQ
$56DQGLVOLFHQVHGXQGHU$567LWOH
&KDSWHU
 ³5RXWLQHO\´PHDQVRFFXUULQJLQWKHUHJXODURUFXVWRPDU\
FRXUVHRIEXVLQHVV
 ³6HFRQGDU\ GLDJQRVLV´ PHDQV DOO RWKHU GLDJQRVHV IRU DQ
LQGLYLGXDOEHVLGHVWKHSULQFLSDOGLDJQRVLV
 ³6LQJOHWRQ JHVWDWLRQ´ PHDQV D SUHJQDQF\ LQ ZKLFK D
SDWLHQWLVWKHRQO\IHWXVFDUULHGLQDPRWKHU¶VZRPE
 ³6XSSRUW VHUYLFHV´ PHDQV DFWLYLWLHV QRW UHODWHG WR WKH
GLDJQRVLVRUWUHDWPHQWRIDELUWKGHIHFWLQWHQGHGWRPDLQ
WDLQ RU LPSURYH WKH SK\VLFDO PHQWDO RU SV\FKRVRFLDO
FDSDELOLWLHVRIDSDWLHQWRUWKRVHLQGLYLGXDOVELRORJLFDOO\
RUOHJDOO\UHODWHGWRWKHSDWLHQW
 ³6XUJLFDO SURFHGXUH´ PHDQV PDNLQJ DQ LQFLVLRQ LQWR DQ
LQGLYLGXDO¶VERG\IRUWKH
D &RUUHFWLRQRIDGHIRUPLW\RUGHIHFW
E 5HSDLURIDQLQMXU\
F ([FLVLRQRIDSDUWRIWKHLQGLYLGXDO¶VERG\RU
G 'LDJQRVLVDPHOLRUDWLRQRUFXUHRIDGLVHDVH
 ³7HVW´PHDQV
D $Q DQDO\VLV SHUIRUPHG RQ ERG\ IOXLG WLVVXH RU
H[FUHWLRQE\DJHQHWLFWHVWLQJIDFLOLW\RURWKHUFOLQL
FDO ODERUDWRU\ WR HYDOXDWH IRU WKH SUHVHQFH RU
DEVHQFHRIDGLVHDVHRU
E $SURFHGXUHSHUIRUPHGRQWKHERG\RIDSDWLHQWRU
WKHSDWLHQW¶VPRWKHUWKDWPD\EHXVHGWRHYDOXDWHIRU
WKHSUHVHQFHRUDEVHQFHRIDELUWKGHIHFW
 ³7UDQVIHU´PHDQVIRUDKRVSLWDOWRGLVFKDUJHDSDWLHQWRU
WKHSDWLHQW¶VPRWKHUDQGVHQGWKHSDWLHQWRUWKHSDWLHQW¶V
PRWKHUWRDQRWKHUKRVSLWDOIRULQSDWLHQWPHGLFDOVHUYLFHV
ZLWKRXWWKHLQWHQWWKDWWKHSDWLHQWRUWKHSDWLHQW¶VPRWKHU
ZLOOUHWXUQWRWKHVHQGLQJKRVSLWDO
 ³7UHDWPHQW´PHDQVWKHVDPHDVLQ$$&5
 ³8QLW´PHDQVDQDUHDRIDKRVSLWDOGHVLJQDWHGWRSURYLGH
DQRUJDQL]HGVHUYLFHDVGHILQHGLQ$$&5

E

-XQH

+LVWRULFDO1RWH
$GRSWHGHIIHFWLYH6HSWHPEHU 6XSS 
)RUPHU6HFWLRQ5UHQXPEHUHGWR5QHZ
6HFWLRQ5DGRSWHGE\ILQDOUXOHPDNLQJDW
$$5HIIHFWLYH-DQXDU\ 6XSS 
$PHQGHGE\ILQDOUXOHPDNLQJDW$$5
HIIHFWLYH-XQH 6XSS 
5
5HSRUWLQJ6RXUFHV,QIRUPDWLRQ6XEPLWWHGWRWKH
'HSDUWPHQW
$ 7KHGHVLJQHHRIDKRVSLWDOVKDOO
 3UHSDUHDZULWWHQUHSRUWHDFKPRQWKLQDIRUPDWVSHFLILHG
E\WKH'HSDUWPHQWLGHQWLI\LQJDOOLQGLYLGXDOV
D :KRDUHSDWLHQWVRUWKHPRWKHUVRISDWLHQWVDQG
E :KRVH
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'LVFKDUJH GDWH LV ZLWKLQ WKH PRQWK IRU ZKLFK
WKHUHSRUWLVEHLQJSUHSDUHGDVVSHFLILHGLQVXE
VHFWLRQ $  G DQG
LL 0HGLFDOUHFRUGLQFOXGHVIRUWKHSULQFLSDOGLDJ
QRVLV D VHFRQGDU\ GLDJQRVLV RU D SURFHGXUH
SHUIRUPHG RQ WKH LQGLYLGXDO DQ ,&'&0
GLDJQRVLV RUSURFHGXUH FRGH VSHFLILHG LQ D OLVW
SURYLGHGWRWKHKRVSLWDOE\WKH'HSDUWPHQW
 ,QFOXGHWKHIROORZLQJLQIRUPDWLRQLQWKHUHSRUWVSHFLILHG
LQVXEVHFWLRQ $  
D 7KH QDPH DGGUHVV DQG WHOHSKRQH QXPEHU RI WKH
KRVSLWDO RU WKH LGHQWLILFDWLRQ QXPEHU DVVLJQHG E\
WKH'HSDUWPHQWWRWKHKRVSLWDO
E 7KHQDPHDQGWHOHSKRQHQXPEHURIWKHGHVLJQHHRI
WKHKRVSLWDO
F 7KHGDWHWKHUHSRUWZDVFRPSOHWHG
G 7KH PRQWK IRU ZKLFK WKH UHSRUW LV EHLQJ SUHSDUHG
DQG
H )RUHDFKSDWLHQWRUWKHPRWKHURIWKHSDWLHQW
L 7KHSDWLHQW¶VRUPRWKHU¶VPHGLFDOUHFRUGQXP
EHU
LL 7KHQDPHRIWKHSDWLHQWRUSDWLHQW¶VPRWKHULI
DYDLODEOHDQGLIDSSOLFDEOHDQ\RWKHUQDPHE\
ZKLFKWKHSDWLHQWRUSDWLHQW¶VPRWKHULVNQRZQ
LLL 7KHUDFHDQGHWKQLFLW\RIWKHSDWLHQWRUSDWLHQW¶V
PRWKHU
LY 7KHSDWLHQW¶VJHQGHUDQGGDWHRIELUWKLIDSSOL
FDEOH
Y 7KHDGPLVVLRQDQGGLVFKDUJHGDWHV
YL 7KH SULQFLSDO DQG VHFRQGDU\ GLDJQRVHV RU WKH
,&'&0 GLDJQRVLV FRGHV IRU WKH SULQFLSDO
DQG VHFRQGDU\ GLDJQRVHV IRU WKH SDWLHQW RU
SDWLHQW¶VPRWKHUDQG
YLL 7KHSURFHGXUHFRGHVIRUWKHSDWLHQWRUSDWLHQW¶V
PRWKHUDQG
 6XEPLW WKH UHSRUW VSHFLILHG LQ VXEVHFWLRQ $   WR WKH
'HSDUWPHQW LQ D IRUPDW VSHFLILHG E\ WKH 'HSDUWPHQW
ZLWKLQ  FDOHQGDU GD\V DIWHU WKH HQG RI WKH PRQWK IRU
ZKLFKWKHUHSRUWLVEHLQJSUHSDUHG
7KHGHVLJQHHRIDKLJKULVNSHULQDWDOSUDFWLFHVKDOO
 3UHSDUHDZULWWHQUHSRUWHDFKPRQWKLQDIRUPDWVSHFLILHG
E\WKH'HSDUWPHQWIRUDOOLQGLYLGXDOV
D :KRDUHSDWLHQWVRUWKHPRWKHUVRISDWLHQWVDQG
E :KRVH
L 'DWH RI ODVW FRQWDFW LV ZLWKLQ WKH PRQWK IRU
ZKLFKWKHUHSRUWLVEHLQJSUHSDUHGDVVSHFLILHG
LQVXEVHFWLRQ %  G DQG
LL 0HGLFDOUHFRUGLQFOXGHVDSULQFLSDORUVHFRQG
DU\GLDJQRVLVVSHFLILHGLQDOLVWSURYLGHGWRWKH
KLJKULVNSHULQDWDOSUDFWLFHE\WKH'HSDUWPHQW
 ,QFOXGHWKHIROORZLQJLQIRUPDWLRQLQWKHUHSRUWVSHFLILHG
LQVXEVHFWLRQ %  
D 7KH QDPH DGGUHVV DQG WHOHSKRQH QXPEHU RI WKH
KLJKULVN SHULQDWDO SUDFWLFH RU WKH LGHQWLILFDWLRQ
QXPEHUDVVLJQHGE\WKH'HSDUWPHQWWRWKHKLJKULVN
SHULQDWDOSUDFWLFH
E 7KHQDPHDQGWHOHSKRQHQXPEHURIWKHGHVLJQHHRI
WKHKLJKULVNSHULQDWDOSUDFWLFH
F 7KHGDWHWKHUHSRUWZDVFRPSOHWHG
G 7KH PRQWK IRU ZKLFK WKH UHSRUW LV EHLQJ SUHSDUHG
DQG
H )RUHDFKSDWLHQWRUWKHPRWKHURIWKHSDWLHQW
L 7KHSDWLHQW¶VRUPRWKHU¶VPHGLFDOUHFRUGQXP
EHULIDVVLJQHG
LL 7KHPRWKHU¶VQDPH
LLL 7KHPRWKHU¶VGDWHRIELUWK
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LY 7KHPRWKHU¶VHVWLPDWHGGDWHRIFRQILQHPHQW
Y 7KHSDWLHQW¶VJHQGHULINQRZQ
YL :KHWKHUWKHSDWLHQWLVIURPDVLQJOHWRQRUPXO
WLSOHJHVWDWLRQ
YLL 7KH ORFDWLRQ DQG GDWH RI WKH SDWLHQW¶V ELUWK LI
NQRZQ
YLLL :KHWKHUWKHSDWLHQWZDVERUQDOLYHRUGHDGLI
NQRZQ
L[ 7KHGDWHRIODVWFRQWDFWZLWKWKHPRWKHU
[ 7KHSULQFLSDODQGVHFRQGDU\GLDJQRVHVIRUWKH
SDWLHQWRUWKHSDWLHQW¶VPRWKHUDQG
[L ,IWKHSULQFLSDODQGVHFRQGDU\GLDJQRVHVIRUWKH
SDWLHQW ZHUH PDGH EHIRUH WKH SDWLHQW¶V ELUWK
ZKHWKHUWKHSULQFLSDODQGVHFRQGDU\GLDJQRVHV
ZHUHFRQILUPHGDWELUWKDQG
 6XEPLW WKH UHSRUW VSHFLILHG LQ VXEVHFWLRQ %   WR WKH
'HSDUWPHQW LQ D IRUPDW VSHFLILHG E\ WKH 'HSDUWPHQW
ZLWKLQ  FDOHQGDU GD\V DIWHU WKH HQG RI WKH PRQWK IRU
ZKLFKWKHUHSRUWLVEHLQJSUHSDUHG
7KHGHVLJQHHRIDJHQHWLFWHVWLQJIDFLOLW\VKDOO
 3UHSDUHDZULWWHQUHSRUWHDFKPRQWKLQDIRUPDWVSHFLILHG
E\WKH'HSDUWPHQWIRUDOOLQGLYLGXDOV
D :KRDUHSDWLHQWVRUWKHPRWKHUVRISDWLHQWVDQG
E )RU ZKRP WKH JHQHWLF WHVWLQJ IDFLOLW\ SHUIRUPHG D
WHVW
L &RPSOHWHG ZLWKLQ WKH PRQWK IRU ZKLFK WKH
UHSRUWLVEHLQJSUHSDUHGDVVSHFLILHGLQVXEVHF
WLRQ &  G DQG
LL 6SHFLILHGLQDOLVWSURYLGHGE\WKH'HSDUWPHQW
WRWKHJHQHWLFWHVWLQJIDFLOLW\
 ,QFOXGHWKHIROORZLQJLQIRUPDWLRQLQWKHUHSRUWVSHFLILHG
LQVXEVHFWLRQ &  
D 7KH QDPH DGGUHVV DQG WHOHSKRQH QXPEHU RI WKH
JHQHWLFWHVWLQJIDFLOLW\RUWKHLGHQWLILFDWLRQQXPEHU
DVVLJQHG E\ WKH 'HSDUWPHQW WR WKH JHQHWLF WHVWLQJ
IDFLOLW\
E 7KHQDPHDQGWHOHSKRQHQXPEHURIWKHGHVLJQHHRI
WKHJHQHWLFWHVWLQJIDFLOLW\
F 7KHGDWHWKHUHSRUWZDVFRPSOHWHG
G 7KH PRQWK IRU ZKLFK WKH UHSRUW LV EHLQJ SUHSDUHG
DQG
H )RUHDFKSDWLHQWRUPRWKHURIDSDWLHQW
L ,IWKHWHVWZDVSHUIRUPHGRQWKHSDWLHQW
 7KHSDWLHQW¶VQDPHGDWHRIELUWKDQG
JHQGHUDQG
 7KHQDPHRIWKHSDWLHQW¶VSDUHQWRU
JXDUGLDQ
LL ,IWKHWHVWZDVSHUIRUPHGRQWKHPRWKHURIWKH
SDWLHQW
 7KHPRWKHU¶VQDPHDQGGDWHRIELUWK
 7KHHVWLPDWHGJHVWDWLRQDODJHRIWKH
SDWLHQWZKHQWKHWHVWZDVSHUIRUPHGLI
DYDLODEOHDQG
 7KHPRWKHU¶VHVWLPDWHGGDWHRI
FRQILQHPHQWZKHQWKHWHVWZDVSHUIRUPHG
LIDYDLODEOH
LLL 7KH QDPH RI WKH SK\VLFLDQ UHJLVWHUHG QXUVH
SUDFWLWLRQHURUSK\VLFLDQDVVLVWDQWZKRRUGHUHG
WKHWHVWIRUWKHSDWLHQWRUWKHSDWLHQW¶VPRWKHU
DQG
LY ,QIRUPDWLRQDERXWWKHWHVWLQFOXGLQJ
 7KHW\SHRIWHVWSHUIRUPHGRQWKHSDWLHQW
RUWKHSDWLHQW¶VPRWKHU
 7KHGDWHWKHWHVWZDVFRPSOHWHGDQG
 7KHUHVXOWVRIWKHWHVWDQG
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6XEPLW WKH UHSRUW VSHFLILHG LQ VXEVHFWLRQ &   WR WKH
'HSDUWPHQW LQ D IRUPDW VSHFLILHG E\ WKH 'HSDUWPHQW
ZLWKLQ  FDOHQGDU GD\V DIWHU WKH HQG RI WKH PRQWK IRU
ZKLFKWKHUHSRUWLVEHLQJSUHSDUHG
7KHGHVLJQHHRIDSUHQDWDOGLDJQRVWLFIDFLOLW\VKDOO
 6XEPLWDQHOHFWURQLFRUSDSHUUHSRUWWRWKH'HSDUWPHQW
D )RUHDFKPRWKHU
L 2Q ZKRP WKH SUHQDWDO GLDJQRVWLF IDFLOLW\ FRQ
GXFWV D WHVW VSHFLILHG LQ D OLVW SURYLGHG E\ WKH
'HSDUWPHQW WR WKH SUHQDWDO GLDJQRVWLF IDFLOLW\
DQG
LL :KRVH WHVW UHVXOW LQGLFDWHV D GLDJQRVLV VSHFL
ILHGLQDOLVWSURYLGHGE\WKH'HSDUWPHQWWRWKH
SUHQDWDOGLDJQRVWLFIDFLOLW\DQG
E :LWKLQFDOHQGDUGD\VIURPWKHGDWHRIWKHWHVW
 ,QFOXGHWKHIROORZLQJLQIRUPDWLRQLQWKHUHSRUWVSHFLILHG
LQVXEVHFWLRQ '  
D 7KH QDPH DGGUHVV DQG WHOHSKRQH QXPEHU RI WKH
SUHQDWDO GLDJQRVWLF IDFLOLW\ RU WKH LGHQWLILFDWLRQ
QXPEHUDVVLJQHGE\WKH'HSDUWPHQWWRWKHSUHQDWDO
GLDJQRVWLFIDFLOLW\
E 7KHQDPHDQGWHOHSKRQHQXPEHURIWKHGHVLJQHHRI
WKHSUHQDWDOGLDJQRVWLFIDFLOLW\
F 7KHGDWHWKHUHSRUWZDVFRPSOHWHG
G 7KHPRWKHU¶VQDPHDQGGDWHRIELUWK
H 7KH HVWLPDWHG JHVWDWLRQDO DJH RI WKH SDWLHQW DW WKH
WLPHRIWKHWHVW
I 7KHPRWKHU¶VHVWLPDWHGGDWHRIFRQILQHPHQW
J 7KHRXWFRPHRIWKHSUHJQDQF\LINQRZQ
K 7KHQDPHRIWKH SK\VLFLDQ UHJLVWHUHGQXUVHSUDFWL
WLRQHURUSK\VLFLDQDVVLVWDQWZKRRUGHUHGWKHWHVWIRU
WKHPRWKHUDQG
L ,QIRUPDWLRQDERXWWKHWHVWLQFOXGLQJ
L 7KHW\SHRIWHVWSHUIRUPHGRQWKHPRWKHU
LL 7KHGDWHWKHWHVWZDVFRPSOHWHGDQG
LLL 7KHUHVXOWVRIWKHWHVW

F



+LVWRULFDO1RWH
$GRSWHGHIIHFWLYH6HSWHPEHU 6XSS 1HZ
6HFWLRQ5UHQXPEHUHGIURP5DQG
DPHQGHGE\ILQDOUXOHPDNLQJDW$$5HIIHFWLYH
-DQXDU\ 6XSS 6HFWLRQUHSHDOHGQHZ
6HFWLRQPDGHE\ILQDOUXOHPDNLQJDW$$5
HIIHFWLYH-XQH 6XSS 
5
5HYLHZRI5HFRUGV,QIRUPDWLRQ&ROOHFWHG
$ 8SRQ QRWLFH IURP WKH 'HSDUWPHQW RI DW OHDVW ILYH EXVLQHVV
GD\VWKHIROORZLQJSHUVRQVRUIDFLOLWLHVVKDOODOORZWKH'HSDUW
PHQWDFFHVVWRWKHIDFLOLW\DQGWKHHOHFWURQLFRUZULWWHQUHFRUGV
VSHFLILHGLQVXEVHFWLRQ %  WRFROOHFWWKHLQIRUPDWLRQVSHFL
ILHGLQVXEVHFWLRQ %  
 $KRVSLWDO
 $FOLQLF
 $SK\VLFLDQ
 $PLGZLIH
 $UHJLVWHUHGQXUVHSUDFWLWLRQHU
 $JHQHWLFWHVWLQJIDFLOLW\
 $SUHQDWDOGLDJQRVWLFIDFLOLW\
 $SK\VLFLDQDVVLVWDQW
 $FOLQLFDOODERUDWRU\RU
 $PHGLFDOH[DPLQHU
% 7KH'HSDUWPHQWPD\
 5HYLHZDQ\RIWKHIROORZLQJUHFRUGVLQHOHFWURQLFRUZULW
WHQIRUPDWDVDUHDSSOLFDEOHWRWKHSHUVRQRUIDFLOLW\VSHF
LILHGLQVXEVHFWLRQ $ 
D 3DWLHQWPHGLFDOUHFRUGV
E 0HGLFDOUHFRUGVIRUWKHPRWKHURIDSDWLHQW

-XQH
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5HSRUWVIURP
L 3K\VLFLDQV RU RWKHU LQGLYLGXDOV ZKR FOLQLFDOO\
HYDOXDWHGGLDJQRVHGRUWUHDWHGDSDWLHQWRUWKH
SDWLHQW¶VPRWKHU
LL +LJKULVNSHULQDWDOSUDFWLFHV
LLL 3UHQDWDOGLDJQRVWLFIDFLOLWLHV
LY *HQHWLFWHVWLQJIDFLOLWLHV
Y 3DWKRORJ\ODERUDWRULHVRU
YL 2WKHUIDFLOLWLHVRUFOLQLFDOODERUDWRULHVWKDWSHU
IRUPHG D WHVW IRU D SDWLHQW RU WKH SDWLHQW¶V
PRWKHU
G /RJVDQGUHJLVWHUVFRQWDLQLQJLQIRUPDWLRQDERXWVXU
JLFDO SURFHGXUHV DV VSHFLILHG LQ $$& 5
 $  RU$$&5 $ 
H 2WKHU ORJV WKDW PD\ FRQWDLQ LQIRUPDWLRQ DERXW D
SDWLHQWRUWKHPRWKHURIDSDWLHQWZLWKDELUWKGHIHFW
VXFKDV
L /DERUDQGGHOLYHU\XQLWORJV
LL 1XUVHU\XQLWORJV
LLL 3HGLDWULFXQLWORJV
LY ,QWHQVLYHFDUHXQLWORJV
Y $XWRSV\ORJVDQG
YL 8OWUDVRXQGORJV
I $XWRSV\UHSRUWVDQG
J 5HFRUGV RWKHU WKDQ WKRVH VSHFLILHG LQ VXEVHFWLRQV
%  D WKURXJK I WKDWFRQWDLQLQIRUPDWLRQDERXW
RUPD\OHDGWRLQIRUPDWLRQDERXW
L $SDWLHQW
LL 7KHSDWLHQW¶VPRWKHURU
LLL 7KHSDWLHQW¶VELRORJLFDOVLEOLQJDQG
&ROOHFWWKHIROORZLQJLQIRUPDWLRQIURPDSHUVRQRUIDFLO
LW\VSHFLILHGLQVXEVHFWLRQ $ DVDSSOLFDEOHWRDSDWLHQW
RUWKHPRWKHURIDSDWLHQW
D 7KH QDPH DGGUHVV DQG WHOHSKRQH QXPEHU RI WKH
SHUVRQ RU IDFLOLW\ RU WKH LGHQWLILFDWLRQ QXPEHU
DVVLJQHGE\WKH'HSDUWPHQWWRWKHSHUVRQRUIDFLOLW\
E 7KHGDWHRIILUVWFRQWDFWDQGWKHGDWHRIODVWFRQWDFW
F 7KHGDWHWKHSDWLHQWZDVDGPLWWHGWRDKRVSLWDO
G 7KHGDWHWKHSDWLHQWZDVGLVFKDUJHGIURPDKRVSLWDO
H 7KHGDWHVWKHPRWKHURIWKHSDWLHQWZDVDGPLWWHGWR
DQGGLVFKDUJHGIURPDKRVSLWDOIRU
L 7KHELUWKRIWKHSDWLHQWRU
LL 7UHDWPHQW UHODWHG WR D SRVVLEOH ELUWK GHIHFW LQ
WKHSDWLHQW
I 7KHQDPHDQGDGGUHVVRIWKHKRVSLWDORURWKHUORFD
WLRQLQZKLFKWKHSDWLHQWZDVERUQ
J 7KH QDPH DQG DGGUHVV RI D KRVSLWDO LQ ZKLFK WKH
SDWLHQWRUWKHPRWKHURIWKHSDWLHQWZDVDGPLWWHGIRU
WUHDWPHQW UHODWHG WR D SRVVLEOH ELUWK GHIHFW LQ WKH
SDWLHQW
K 7KHVSHFLILFXQLWRIDKRVSLWDOWKDWSURYLGHGPHGLFDO
VHUYLFHVWRWKHSDWLHQWRUWKHSDWLHQW¶VPRWKHU
L 7KH PHGLFDO UHFRUG QXPEHU RI WKH SDWLHQW RU WKH
SDWLHQW¶VPRWKHU
M 7KHSDWLHQW¶VQDPHDQGDQ\RWKHUQDPHE\ZKLFKWKH
SDWLHQWLVNQRZQ
N 7KH QDPHV DGGUHVVHV DQG GDWHV RI ELUWK RI WKH
SDWLHQW¶VSDUHQWV
O 7KH QDPH DGGUHVV DQG WHOHSKRQH QXPEHU RI WKH
SDWLHQW¶VJXDUGLDQLIDSDUHQWRIWKHSDWLHQWGRHVQRW
KDYHSK\VLFDOFXVWRG\RIWKHSDWLHQW
P 7KHSDWLHQW¶VGDWHRIELUWKDQGKRXURIELUWK
Q 7KHHVWLPDWHGGDWHRIFRQILQHPHQWIRUWKHSUHJQDQF\
UHVXOWLQJLQWKHSDWLHQW¶VELUWK
R 7KH HVWLPDWHG JHVWDWLRQDO DJH OHQJWK ZHLJKW DQG
KHDGFLUFXPIHUHQFHRIWKHSDWLHQWDWELUWK
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7KHSDWLHQW¶VJHQGHUUDFHDQGHWKQLFLW\
7KH UDFH DQG HWKQLFLW\ RI WKH SDWLHQW¶V ELRORJLFDO
PRWKHUDQGIDWKHU
U 7KHDGGUHVVRIWKHSDWLHQW¶VPRWKHUDWWKHWLPHRIWKH
SDWLHQW¶VELUWK
V 7KHDGGUHVVDQGWHOHSKRQHQXPEHURIWKHSDWLHQWDW
WKHGDWHRIODVWFRQWDFW
W 7KHFRXQW\LQZKLFKWKHSDWLHQWZDVERUQ
X 7KHQDPHRIHDFKSK\VLFLDQUHJLVWHUHGQXUVHSUDFWL
WLRQHUSK\VLFLDQDVVLVWDQWRURWKHUSHUVRQWKDWFOLQL
FDOO\ HYDOXDWHG GLDJQRVHG RUGHUHG D WHVW IRU RU
WUHDWHGWKHSDWLHQWRUWKHSDWLHQW¶VPRWKHU
Y 7KH QDPHV RI DQ\ IDFLOLW\ IURP ZKLFK RU WR ZKLFK
WKHSDWLHQWRUWKHSDWLHQW¶VPRWKHUZDVWUDQVIHUUHGRU
UHIHUUHG
Z :KHWKHUWKHSDWLHQWZDVUHIHUUHGWRRULVHQUROOHGLQ
&56DQGLIVRWKHGDWHRIUHIHUUDORUHQUROOPHQW
[ :KHWKHUWKHSDWLHQWLVUHFHLYLQJDQ\RWKHUIROORZXS
VHUYLFHV PHGLFDO VHUYLFHV QXUVLQJ VHUYLFHV RU
KHDOWKUHODWHGVHUYLFHVUHODWHGWRDELUWKGHIHFWDQG
LIVRWKHQDPHRIWKHSHUVRQSURYLGLQJWKHVHUYLFHV
DQGWKHGDWHWKHSURYLVLRQRIWKHVHUYLFHVEHJDQ
\ 7KH QDPH RI WKH LQVXUDQFH FRPSDQ\ LI DSSOLFDEOH
WKDW
L 3DLGIRUWKHELUWKRIWKHSDWLHQWDQG
LL ,VFXUUHQWO\FRYHULQJPHGLFDOH[SHQVHVIRUWKH
SDWLHQWRUWKHSDWLHQW¶VPRWKHU
] $Q\SHULQDWDOULVNIDFWRUVGRFXPHQWHGLQ
L 7KHSDWLHQW¶VPHGLFDOUHFRUG
LL 7KHSDWLHQW¶VPRWKHU¶VPHGLFDOUHFRUGRU
LLL 7KHSDWLHQW¶VIDPLO\PHGLFDOKLVWRU\
DD :KHWKHUDQ\WHVWVZHUHSHUIRUPHGRQWKHSDWLHQWRU
WKHSDWLHQW¶VPRWKHUE\DJHQHWLFWHVWLQJIDFLOLW\DQG
LIVR
L 7KHW\SHVRIWHVWVSHUIRUPHG
LL 7KHWHVWGDWHV
LLL 7KHWHVWUHVXOWV
LY 7KH DJH RU HVWLPDWHG JHVWDWLRQDO DJH RI WKH
SDWLHQWDWWKHWLPHRIHDFKWHVW
Y 7KH HVWLPDWHG GDWH RI FRQILQHPHQW RI WKH
SDWLHQW¶VPRWKHUDWWKHWLPHRIHDFKWHVW
YL 7KH QDPH RI WKH JHQHWLF WHVWLQJ IDFLOLW\ WKDW
SHUIRUPHGHDFKWHVWDQG
YLL 7KH QDPHV RI WKH LQGLYLGXDOV ZKR LQWHUSUHWHG
WKHWHVWUHVXOWV
EE :KHWKHUDQ\WHVWVZHUHSHUIRUPHGRQWKHSDWLHQWRU
WKHSDWLHQW¶VPRWKHUE\DSUHQDWDOGLDJQRVWLFIDFLOLW\
DQGLIVR
L 7KHW\SHVRIWHVWVSHUIRUPHG
LL 7KHWHVWGDWHV
LLL 7KHWHVWUHVXOWV
LY 7KHHVWLPDWHGJHVWDWLRQDODJHRIWKHSDWLHQWDW
WKHWLPHRIHDFKWHVW
Y 7KH HVWLPDWHG GDWH RI FRQILQHPHQW RI WKH
SDWLHQW¶VPRWKHUDWWKHWLPHRIHDFKWHVW
YL 7KHQDPHRIWKHSUHQDWDOGLDJQRVWLFIDFLOLW\WKDW
SHUIRUPHGHDFKWHVWDQG
YLL 7KH QDPHV RI WKH LQGLYLGXDOV ZKR LQWHUSUHWHG
WKHWHVWUHVXOWV
FF :KHWKHUDQ\RWKHUW\SHVRIWHVWVZHUHSHUIRUPHGRQ
WKH SDWLHQW RU WKH SDWLHQW¶V PRWKHU WKDW PD\ HQDEOH
WKHGLDJQRVLVRIDELUWKGHIHFWDQGLIVR
L 7KHW\SHVRIWHVWVSHUIRUPHG
LL 7KHWHVWGDWHV
LLL 7KHWHVWUHVXOWV

6XSS
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7KH DJH RU HVWLPDWHG JHVWDWLRQDO DJH RI WKH
SDWLHQWDWWKHWLPHRIHDFKWHVW
Y 7KH HVWLPDWHG GDWH RI FRQILQHPHQW RI WKH
SDWLHQW¶VPRWKHUDWWKHWLPHRIHDFKWHVW
YL 7KH QDPHV RI WKH IDFLOLWLHV WKDW SHUIRUPHG WKH
WHVWVDQG
YLL 7KH QDPHV RI WKH LQGLYLGXDOV ZKR LQWHUSUHWHG
WKHWHVWUHVXOWV
GG :KHWKHU DQ\ VXUJLFDO SURFHGXUHV DVVRFLDWHG ZLWK D
ELUWK GHIHFW ZHUH SHUIRUPHG RQ WKH SDWLHQW RU WKH
SDWLHQW¶VPRWKHUDQGLIVR
L 7KHW\SHVRIVXUJLFDOSURFHGXUHVSHUIRUPHG
LL 7KHGDWHVRIWKHVXUJLFDOSURFHGXUHV
LLL 7KHUHVXOWVRIWKHVXUJLFDOSURFHGXUHV
LY 7KH DJHV RU HVWLPDWHG JHVWDWLRQDO DJHV RI WKH
SDWLHQWDWWKHWLPHRIWKHVXUJLFDOSURFHGXUHV
Y 7KH HVWLPDWHG GDWH RI FRQILQHPHQW RI WKH
SDWLHQW¶VPRWKHUDWWKHWLPHVRIWKHVXUJLFDOSUR
FHGXUHVDQG
YL 7KHQDPHVRIWKHIDFLOLWLHVDWZKLFKWKHVXUJLFDO
SURFHGXUHVZHUHSHUIRUPHGDQG
YLL 7KH QDPHV RI WKH LQGLYLGXDOV ZKR SHUIRUPHG
WKHVXUJLFDOSURFHGXUHV
HH )RU HDFK GLDJQRVLV PDGH IRU WKH SDWLHQW RU WKH
SDWLHQW¶VPRWKHU
L 7KHGLDJQRVLV
LL :KHWKHUWKHGLDJQRVLVLVDSULQFLSDORUVHFRQG
DU\GLDJQRVLV
LLL 7KHIDFLOLW\DWZKLFKWKHGLDJQRVLVZDVPDGH
LY 7KHGDWHRQZKLFKWKHGLDJQRVLVZDVPDGHDQG
Y 7KHQDPHRIWKHLQGLYLGXDOZKRPDGHWKHGLDJ
QRVLV
II 7KHQXPEHURIWLPHVWKHSDWLHQW¶VPRWKHUKDVEHHQ
SUHJQDQW
JJ 7KH QXPEHU RI WLPHV D SUHJQDQF\ RI WKH SDWLHQW¶V
PRWKHUKDVODVWHG
L 0RUHWKDQZHHNV
LL %HWZHHQDQGZHHNVDQG
LLL /HVVWKDQZHHNV
KK 7KHQXPEHURIFKLOGUHQZKRZHUHERUQDVDUHVXOWRI
WKHSDWLHQW¶VPRWKHU¶VSUHJQDQFLHVDQGZKHWKHUWKH
FKLOGUHQZHUHERUQDOLYHRUGHDG
LL :KHWKHUWKHSDWLHQWLVIURPDVLQJOHWRQRUPXOWLSOH
JHVWDWLRQDQGLIIURPDPXOWLSOHJHVWDWLRQZKHWKHU
DFRWZLQRIWKHSDWLHQW
L ,VLGHQWLFDORUIUDWHUQDO
LL ,VDOLYHDQGLIQRWDOLYHWKHFRWZLQ¶VGDWHRI
GHDWKDQG
LLL +DV
 7KHVDPHELUWKGHIHFWDVWKHSDWLHQW
 $GLIIHUHQWELUWKGHIHFWIURPWKDWRI
WKHSDWLHQWRU
 1RELUWKGHIHFW
MM ,IWKHSDWLHQWLVEHLQJDGRSWHGRUOLYLQJZLWKDJXDUG
LDQUDWKHUWKDQDSDUHQW
NN ,I WKH SDWLHQW LV EHLQJ DGRSWHG WKH QDPH DGGUHVV
DQG WHOHSKRQH QXPEHU RI WKH LQGLYLGXDO ZKR ZLOO
DGRSWWKHSDWLHQW
OO 7KHGDWHRIODVWFRQWDFWDQG
PP ,IWKHSDWLHQWKDVGLHG
L 7KHSDWLHQW¶VGDWHDQGFRXQW\RIGHDWK
LL 7KH IDFLOLW\ LQ ZKLFK WKH SDWLHQW¶V GHDWK
RFFXUUHGDQG
LLL :KHWKHU DQ DXWRSV\ ZDV SHUIRUPHG RQ WKH
SDWLHQW
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7LWOH&K

'HSDUWPHQWRI+HDOWK6HUYLFHV1RQFRPPXQLFDEOH'LVHDVHV
 ³2SLRLGDQWDJRQLVW´PHDQVDSUHVFULSWLRQPHGLFDWLRQDV
GHILQHGLQ$56WKDW
D ,V DSSURYHG E\ WKH 86 'HSDUWPHQW RI +HDOWK DQG
+XPDQ 6HUYLFHV )RRG DQG 'UXJ $GPLQLVWUDWLRQ
DQG
E :KHQDGPLQLVWHUHGUHYHUVHVLQZKROHRULQSDUWWKH
SKDUPDFRORJLFDOHIIHFWVRIDQRSLRLGLQWKHERG\
 ³2SLRLGRYHUGRVH´PHDQVUHVSLUDWRU\GHSUHVVLRQVORZLQJ
KHDUW UDWH RU XQFRQVFLRXVQHVV RU PHQWDO FRQIXVLRQ
FDXVHG E\ WKH DGPLQLVWUDWLRQ LQFOXGLQJ VHOIDGPLQLVWUD
WLRQRIDQRSLRLGWRDQLQGLYLGXDO
 ³3KDUPDFLVW´ KDV WKH VDPH PHDQLQJ DV LQ $56  


+LVWRULFDO1RWH
1HZ6HFWLRQPDGHE\ILQDOUXOHPDNLQJDW$$5
HIIHFWLYH-XQH 6XSS 
5
'DWD4XDOLW\$VVXUDQFH
$ 7KH 'HSDUWPHQW PD\ UHTXHVW D KRVSLWDO KLJKULVN SHULQDWDO
SUDFWLFHJHQHWLFWHVWLQJIDFLOLW\RUSUHQDWDOGLDJQRVWLFIDFLOLW\
WRUHYLVHDUHSRUW
 7KDWZDVVXEPLWWHGWRWKH'HSDUWPHQWE\WKHGHVLJQHHRI
WKH KRVSLWDO KLJKULVN SHULQDWDO SUDFWLFH JHQHWLF WHVWLQJ
IDFLOLW\RUSUHQDWDOGLDJQRVWLFIDFLOLW\XQGHU5
 7KDWZDVQRWSUHSDUHGDFFRUGLQJWR5DQG
 %\LGHQWLI\LQJWKHUHYLVLRQVWKDWDUHQHHGHGLQWKHUHSRUW
% ,IDSHUVRQUHFHLYHVDUHTXHVWIURPWKH'HSDUWPHQWIRUUHYLVLRQ
RI D UHSRUW XQGHU VXEVHFWLRQ $  WKH SHUVRQ VKDOO UHWXUQ D
UHYLVHG UHSRUW FRQWDLQLQJ WKH UHYLVLRQV UHTXHVWHG E\ WKH
'HSDUWPHQWWRWKH'HSDUWPHQWZLWKLQEXVLQHVVGD\VDIWHU
WKHGDWHRIWKH'HSDUWPHQW¶VUHTXHVWRUE\DGDWHDJUHHGWRE\
WKHSHUVRQDQGWKH'HSDUWPHQW
& 7KH'HSDUWPHQWPD\GLVFXVVWKHLQIRUPDWLRQVXEPLWWHGWRWKH
'HSDUWPHQWDVVSHFLILHGLQ5RUFROOHFWHGDVVSHFLILHG
LQ5 %  ZLWKDQ\RIWKHHQWLWLHVVSHFLILHGLQ5
 $ WRREWDLQDGGLWLRQDOLQIRUPDWLRQDERXWDSDWLHQW¶VGLDJ
QRVLVRUWUHDWPHQW
+LVWRULFDO1RWH
1HZ6HFWLRQPDGHE\ILQDOUXOHPDNLQJDW$$5
HIIHFWLYH-XQH 6XSS 
$57,&/(23,2,'32,621,1*5(/$7('5(3257,1*
5
'HILQLWLRQV
,QWKLV$UWLFOHXQOHVVRWKHUZLVHVSHFLILHG
 ³$GPLQLVWUDWRU´ PHDQV WKH LQGLYLGXDO ZKR LV D VHQLRU
OHDGHULQDKHDOWKFDUHLQVWLWXWLRQRUFRUUHFWLRQDOIDFLOLW\
 ³$PEXODQFHVHUYLFH´KDVWKHVDPHPHDQLQJDVLQ$56

 ³%XVLQHVVGD\´PHDQVWKHSHULRGIURPDPWR
SP RQ D 0RQGD\ 7XHVGD\ :HGQHVGD\ 7KXUVGD\ RU
)ULGD\WKDWLVQRWDVWDWHKROLGD\
 ³&OLQLFDOODERUDWRU\´KDVWKHVDPHPHDQLQJDVLQ$56

 ³&RUUHFWLRQDO IDFLOLW\´ KDV WKH VDPH PHDQLQJ DV LQ
$$&5
 ³'LVSHQVH´KDVWKHVDPHPHDQLQJDVLQ$56
 ³(PHUJHQF\ PHGLFDO VHUYLFHV SURYLGHU´ KDV WKH VDPH
PHDQLQJDVLQ$56
 ³)LUVWUHVSRQVHDJHQF\´PHDQV
D $QDPEXODQFHVHUYLFH
E $QHPHUJHQF\PHGLFDOVHUYLFHVSURYLGHURU
F $ODZHQIRUFHPHQWDJHQF\
 ³+HDOWK FDUH LQVWLWXWLRQ´ KDV WKH VDPH PHDQLQJ DV LQ
$56
 ³+HDOWKSURIHVVLRQDO´KDVWKHVDPHPHDQLQJDVLQ$56

 ³/DZ HQIRUFHPHQW DJHQF\´ KDV WKH VDPH PHDQLQJ DV LQ
$$&5
 ³0HGLFDOH[DPLQHU´KDVWKHVDPHPHDQLQJDVLQ$56

 ³1DOR[RQH´ PHDQV D VSHFLILF RSLRLG DQWDJRQLVW WKDW KDV
EHHQXVHGVLQFHWREORFNWKHHIIHFWVRIDQRSLRLGLQ
DQLQGLYLGXDO
 ³1HRQDWDODEVWLQHQFHV\QGURPH´PHDQVDVHWRIVLJQVRI
RSLRLGZLWKGUDZDORFFXUULQJLQDQLQGLYLGXDOVKRUWO\DIWHU
ELUWK WKDW DUH LQGLFDWLYH RI RSLRLG H[SRVXUH ZKLOH LQ WKH
ZRPE
 ³2SLRLG´ PHDQV WKH VDPH DV ³RSLDWH´ LQ $56  


-XQH

+LVWRULFDO1RWH
1HZ6HFWLRQPDGHE\HPHUJHQF\UXOHPDNLQJDW
$$5HIIHFWLYH6HSWHPEHUIRUGD\V
6XSS (PHUJHQF\H[SLUHGQHZ6HFWLRQDPHQGHG
E\HPHUJHQF\UXOHPDNLQJDW$$5HIIHFWLYH
0DUFKIRUGD\V 6XSS 1HZSHUPD
QHQW6HFWLRQPDGHE\ILQDOUXOHPDNLQJDW$$5
ZLWKDQLPPHGLDWHHIIHFWLYHGDWHRI$SULO 6XSS
 
5
2SLRLG 3RLVRQLQJ5HODWHG 5HSRUWLQJ 5HTXLUH
PHQWV
$ $ ILUVW UHVSRQVH DJHQF\ VKDOO HLWKHU SHUVRQDOO\ RU WKURXJK D
UHSUHVHQWDWLYHVXEPLWDUHSRUWWRWKH'HSDUWPHQWLQD'HSDUW
PHQWSURYLGHG IRUPDW DQG ZLWKLQ ILYH EXVLQHVV GD\V DIWHU DQ
HQFRXQWHU ZLWK DQ LQGLYLGXDO ZLWK D VXVSHFWHG RSLRLG RYHU
GRVHWKDWLQFOXGHV
 7KH IROORZLQJ LQIRUPDWLRQ DERXW WKH ILUVW UHVSRQVH
DJHQF\
D 1DPH
E 6WUHHWDGGUHVVFLW\FRXQW\DQG]LSFRGH
F :KHWKHUWKHILUVWUHVSRQVHDJHQF\UHSRUWLQJLV
L $QDPEXODQFHVHUYLFH
LL $QHPHUJHQF\PHGLFDOVHUYLFHVSURYLGHURU
LLL $ODZHQIRUFHPHQWDJHQF\DQG
G ,I DSSOLFDEOH WKH FHUWLILFDWH QXPEHU LVVXHG E\ WKH
'HSDUWPHQWWRWKHDPEXODQFHVHUYLFH
 7KHQDPHWLWOHWHOHSKRQHQXPEHUDQGHPDLODGGUHVVRID
SRLQWRIFRQWDFWIRUWKHILUVWUHVSRQVHDJHQF\UHTXLUHGWR
UHSRUW
 7KHIROORZLQJLQIRUPDWLRQDERXWWKHORFDWLRQDWZKLFKWKH
ILUVWUHVSRQVHDJHQF\HQFRXQWHUHGWKHLQGLYLGXDO
D 6WUHHW DGGUHVV RU LI WKH ORFDWLRQ DW ZKLFK WKH ILUVW
UHVSRQVHDJHQF\HQFRXQWHUHGWKHLQGLYLGXDOGRHVQRW
KDYHDVWUHHWDGGUHVVDQRWKHULQGLFDWRURIWKHORFD
WLRQDWZKLFKWKHHQFRXQWHURFFXUUHG
E &LW\LIDSSOLFDEOH
F &RXQW\
G 6WDWHDQG
H =LSFRGH
 ,IDSSOLFDEOHWKHGDWHDQGWLPHWKHILUVWUHVSRQVHDJHQF\
ZDVGLVSDWFKHGWRWKHORFDWLRQVSHFLILHGDFFRUGLQJWRVXE
VHFWLRQ $  
 7KHIROORZLQJLQIRUPDWLRQDVNQRZQDERXWWKHLQGLYLG
XDO ZLWK D VXVSHFWHG RSLRLG RYHUGRVH RU ZKR GLHG RI D
VXVSHFWHGRSLRLGRYHUGRVH
D 1DPH
E 'DWHRIELUWK
F $JHLQ\HDUV
G *HQGHU
H 5DFHDQGHWKQLFLW\DQG
I 5HDVRQIRUVXVSHFWLQJWKDWWKHLQGLYLGXDOKDGDQRSL
RLGRYHUGRVH
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:KHWKHU QDOR[RQH RU DQRWKHU RSLRLG DQWDJRQLVW GHVLJ
QDWHGDFFRUGLQJWR$56ZDVDGPLQLVWHUHGWR
WKH LQGLYLGXDO EHIRUH WKH ILUVW UHVSRQVH DJHQF\ HQFRXQ
WHUHGWKHLQGLYLGXDODQGLIVR
D 7KH QXPEHU RI GRVHV RI QDOR[RQH RU RWKHU RSLRLG
DQWDJRQLVWDGPLQLVWHUHGWRWKHLQGLYLGXDODQG
E $V DSSOLFDEOH WKDW WKH QDOR[RQH RU RWKHU RSLRLG
DQWDJRQLVWZDVDGPLQLVWHUHGWRWKHLQGLYLGXDOE\
L $QRWKHULQGLYLGXDORU
LL $QRWKHU ILUVW UHVSRQVH DJHQF\ DQG LI VR WKH
W\SHRIILUVWUHVSRQVHDJHQF\WKDWDGPLQLVWHUHG
WKH QDOR[RQH RU RWKHU RSLRLG DQWDJRQLVW WR WKH
LQGLYLGXDO
 :KHWKHU QDOR[RQH RU DQRWKHU RSLRLG DQWDJRQLVW GHVLJ
QDWHGDFFRUGLQJWR$56ZDVDGPLQLVWHUHGWR
WKHLQGLYLGXDOE\WKHILUVWUHVSRQVHDJHQF\DQGLIVRWKH
QXPEHU RI GRVHV RI QDOR[RQH RU RWKHU RSLRLG DQWDJRQLVW
DGPLQLVWHUHGWRWKHLQGLYLGXDO
 :KHWKHU WKH GLVSRVLWLRQ RI WKH LQGLYLGXDO ZDV WKDW WKH
LQGLYLGXDO
D 6XUYLYHGWKHVXVSHFWHGRSLRLGRYHUGRVHRU
E :DVSURQRXQFHGGHDG
L $W WKH ORFDWLRQ VSHFLILHG DFFRUGLQJ WR VXEVHF
WLRQ $  RU
LL $IWHU OHDYLQJ WKH ORFDWLRQ VSHFLILHG DFFRUGLQJ
WRVXEVHFWLRQ $  
 ,I WKH LQGLYLGXDO ZDV WUDQVSRUWHG E\ D ILUVW UHVSRQVH
DJHQF\
D 7KH W\SH RI ILUVW UHVSRQVH DJHQF\ WKDW WUDQVSRUWHG
WKHLQGLYLGXDODQG
E :KHWKHUWKHLQGLYLGXDOZDVWUDQVSRUWHGWR
L $KRVSLWDODQGLIVRWKHQDPHRIWKHKRVSLWDOWR
ZKLFKWKHLQGLYLGXDOZDVWUDQVSRUWHG
LL $QRWKHU FODVV RI KHDOWK FDUH LQVWLWXWLRQ DQG LI
VR WKH QDPH RI WKH KHDOWK FDUH LQVWLWXWLRQ WR
ZKLFKWKHLQGLYLGXDOZDVWUDQVSRUWHGRU
LLL $ FRUUHFWLRQDO IDFLOLW\ DQG LI VR WKH QDPH RI
WKHFRUUHFWLRQDOIDFLOLW\WRZKLFKWKHLQGLYLGXDO
ZDVWUDQVSRUWHGDQG
 7KHGDWHRIWKHUHSRUW
7KH IROORZLQJ DUH QRW UHTXLUHG WR VXEPLW D UHSRUW XQGHU WKLV
$UWLFOH
 $Q DGPLQLVWUDWRU RI D KHDOWK FDUH LQVWLWXWLRQ OLFHQVHG
XQGHU$$&IRUDQRSLRLGRYHUGRVHUHVXOWLQJIURP
WKHDGPLQLVWUDWLRQRIWKHRSLRLGWRDSDWLHQWLQWKHKHDOWK
FDUH LQVWLWXWLRQ LI WKH RSLRLG RYHUGRVH LV DGGUHVVHG
WKURXJKWKHKHDOWKFDUHLQVWLWXWLRQ¶VTXDOLW\PDQDJHPHQW
SURJUDPRU
 $ SKDUPDFLVW IRU QDOR[RQH RU DQRWKHU RSLRLG DQWDJRQLVW
WKDWLVGLVSHQVHGLQFRQQHFWLRQZLWKDVXUJLFDOSURFHGXUH
DVGHILQHGLQ$$&5RURWKHULQYDVLYHSURFH
GXUHSHUIRUPHGLQDKHDOWKFDUHLQVWLWXWLRQ
([FHSWDVSURKLELWHGE\7LWOH&RGHRI)HGHUDO5HJXODWLRQV
&KDSWHU,6XEFKDSWHU$3DUWRUDVVSHFLILHGLQVXEVHFWLRQ
% DKHDOWKSURIHVVLRQDORUWKHDGPLQLVWUDWRURIDKHDOWKFDUH
LQVWLWXWLRQOLFHQVHGXQGHU$$&VKDOOHLWKHUSHUVRQDOO\
RUWKURXJKDUHSUHVHQWDWLYHVXEPLWDUHSRUWWRWKH'HSDUWPHQW
LQ D 'HSDUWPHQWSURYLGHG IRUPDW DQG ZLWKLQ ILYH EXVLQHVV
GD\V DIWHU DQ HQFRXQWHU ZLWK DQ LQGLYLGXDO ZLWK D VXVSHFWHG
RSLRLGRYHUGRVHWKDWLQFOXGHV
 7KHQDPHVWUHHWDGGUHVVFLW\FRXQW\]LSFRGHDQGWHOH
SKRQH QXPEHU RI WKH KHDOWK SURIHVVLRQDO RU KHDOWK FDUH
LQVWLWXWLRQ
 ,I GLIIHUHQW IURP WKH SHUVRQ LQ VXEVHFWLRQ &   WKH
QDPH WLWOH WHOHSKRQH QXPEHU DQG HPDLO DGGUHVV RI WKH

6XSS

3DJH







LQGLYLGXDOUHSRUWLQJRQEHKDOIRIWKHSHUVRQLQVXEVHFWLRQ
& 
7KH IROORZLQJ LQIRUPDWLRQ DERXW WKH LQGLYLGXDO ZLWK D
VXVSHFWHGRSLRLGRYHUGRVH
D 7KHLQGLYLGXDO¶VQDPH
E 7KH LQGLYLGXDO¶V VWUHHW DGGUHVV FLW\ FRXQW\ VWDWH
DQG]LSFRGH
F 7KHLQGLYLGXDO¶VGDWHRIELUWK
G 7KHLQGLYLGXDO¶VJHQGHU
H 7KHLQGLYLGXDO¶VUDFHDQGHWKQLFLW\
I :KHWKHU WKH LQGLYLGXDO LV SUHJQDQW DQG LI VR WKH
H[SHFWHGGDWHRIGHOLYHU\
J ,IDSSOLFDEOHWKHQDPHRIWKHLQGLYLGXDO¶VJXDUGLDQ
DQG
K :KHWKHUQDOR[RQHRUDQRWKHURSLRLGDQWDJRQLVWGHV
LJQDWHGDFFRUGLQJWR$56ZDVDGPLQLV
WHUHGWRWKHLQGLYLGXDOEHIRUHWKHKHDOWKSURIHVVLRQDO
RUKHDOWKFDUHLQVWLWXWLRQHQFRXQWHUHGWKHLQGLYLGXDO
DQGLIVR
L 7KHW\SHRIILUVWUHVSRQVHDJHQF\WKDWDGPLQLV
WHUHGWKHQDOR[RQHRURWKHURSLRLGDQWDJRQLVWWR
WKHLQGLYLGXDORU
LL 7KDW WKH QDOR[RQH RU RWKHU RSLRLG DQWDJRQLVW
ZDV DGPLQLVWHUHG WR WKH LQGLYLGXDO E\ DQRWKHU
LQGLYLGXDO
7KHIROORZLQJLQIRUPDWLRQDERXWWKHGLDJQRVLVRIRSLRLG
RYHUGRVH
D 7KHUHDVRQIRUVXVSHFWLQJWKDWWKHLQGLYLGXDOKDGDQ
RSLRLGRYHUGRVH
E 7KHGDWHRIWKHVXVSHFWHGRSLRLGRYHUGRVH
F 7KHGDWHRIGLDJQRVLVDQG
G ,IWKHGLDJQRVLVZDVFRQILUPHGWKURXJKRQHRUPRUH
WHVWV SHUIRUPHG E\ D FOLQLFDO ODERUDWRU\ IRU HDFK
WHVW
L 7KH QDPH DGGUHVV DQG WHOHSKRQH QXPEHU RI
WKHFOLQLFDOODERUDWRU\
LL 7KH GDWH D VSHFLPHQ ZDV FROOHFWHG IURP WKH
LQGLYLGXDO
LLL 7KHW\SHRIVSHFLPHQFROOHFWHG
LY 7KHW\SHRIODERUDWRU\WHVWSHUIRUPHGDQG
Y 7KHODERUDWRU\WHVWUHVXOWDQGGDWHRIWKHUHVXOW
7KH IROORZLQJ LQIRUPDWLRQ DERXW WKH VXVSHFWHG RSLRLG
RYHUGRVH
D :KHWKHU WKH RSLRLG RYHUGRVH DSSHDUHG WR EH LQWHQ
WLRQDORUXQLQWHQWLRQDO
E 7KHORFDWLRQZKHUHWKHRSLRLGRYHUGRVHWRRNSODFH
F :KHWKHUWKHLQGLYLGXDOZDVDORQHDWWKHWLPHRIWKH
RSLRLGRYHUGRVH
G :KHWKHUWKHLQGLYLGXDOZDVWUDQVSRUWHGWRWKHKHDOWK
SURIHVVLRQDO RU KHDOWK FDUH LQVWLWXWLRQ E\ D ILUVW
UHVSRQVHDJHQF\DQGLIVRWKHW\SHRIILUVWUHVSRQVH
DJHQF\WKDWWUDQVSRUWHGWKHLQGLYLGXDO
H 7KHVSHFLILFRSLRLGWKDWDSSHDUHGWREHUHVSRQVLEOH
IRUWKHRSLRLGRYHUGRVHDQG
I ,INQRZQZKHWKHU
L 7KHLQGLYLGXDOZDVSUHVFULEHGDQRSLRLGZLWKLQ
WKHFDOHQGDUGD\VEHIRUHWKHGDWHRIWKHVXV
SHFWHGRSLRLGRYHUGRVH
LL 7KH LQGLYLGXDO KDG EHHQ UHIHUUHG WR UHFHLYH
EHKDYLRUDOKHDOWKVHUYLFHVDVGHILQHGLQ$56
RU
LLL 7KHRSLRLGRYHUGRVHZDVWKHILUVWWLPHWKHLQGL
YLGXDOKDGKDGDQRSLRLGRYHUGRVHDQGLIQRW
WKH QXPEHU RI SUHYLRXV RSLRLG RYHUGRVHV WKH
LQGLYLGXDOZDVNQRZQWRKDYHKDG

-XQH
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:KHWKHU WKH LQGLYLGXDO ZLWK WKH VXVSHFWHG RSLRLG RYHU
GRVH
D 6XUYLYHGWKHVXVSHFWHGRSLRLGRYHUGRVHDQG
L :DVDGPLWWHGWRWKHKHDOWKFDUHLQVWLWXWLRQ
LL :DV WUDQVIHUUHG WR DQRWKHU KHDOWK FDUH LQVWLWX
WLRQDQGLIVRWKHQDPHRIWKHKHDOWKFDUHLQVWL
WXWLRQ
LLL :DVGLVFKDUJHGWRDODZHQIRUFHPHQWDJHQF\RU
FRUUHFWLRQDOIDFLOLW\DQGLIVRWKHQDPHRIWKH
ODZ HQIRUFHPHQW DJHQF\ RU FRUUHFWLRQDO IDFLO
LW\
LY :DVGLVFKDUJHGWRKRPHRU
Y /HIWWKHKHDOWKFDUHLQVWLWXWLRQDJDLQVWPHGLFDO
DGYLFHRU
E 'LHGDQGLIVRWKHGDWHRIGHDWKDQG
 7KHGDWHRIWKHUHSRUW
([FHSWDVSURKLELWHGE\7LWOH&RGHRI)HGHUDO5HJXODWLRQV
&KDSWHU , 6XEFKDSWHU $ 3DUW  D KHDOWK SURIHVVLRQDO RU WKH
DGPLQLVWUDWRU RI D KHDOWK FDUH LQVWLWXWLRQ OLFHQVHG XQGHU 
$$&VKDOOHLWKHUSHUVRQDOO\RUWKURXJKDUHSUHVHQWDWLYH
VXEPLWDUHSRUWWRWKH'HSDUWPHQWLQD'HSDUWPHQWSURYLGHG
IRUPDWDQGZLWKLQILYHEXVLQHVVGD\VDIWHUDQHQFRXQWHUZLWK
DQ LQGLYLGXDO ZLWK VXVSHFWHG QHRQDWDO DEVWLQHQFH V\QGURPH
WKDWLQFOXGHV
 7KHQDPHVWUHHWDGGUHVVFLW\FRXQW\]LSFRGHDQGWHOH
SKRQH QXPEHU RI WKH KHDOWK SURIHVVLRQDO RU KHDOWK FDUH
LQVWLWXWLRQ
 ,I GLIIHUHQW IURP WKH SHUVRQ LQ VXEVHFWLRQ '   WKH
QDPH WLWOH WHOHSKRQH QXPEHU DQG HPDLO DGGUHVV RI WKH
LQGLYLGXDOUHSRUWLQJRQEHKDOIRIWKHSHUVRQLQVXEVHFWLRQ
' 
 7KHIROORZLQJLQIRUPDWLRQDERXWWKHLQGLYLGXDOZLWKVXV
SHFWHGQHRQDWDODEVWLQHQFHV\QGURPH
D 7KHLQGLYLGXDO¶VQDPH
E 7KHLQGLYLGXDO¶VGDWHRIELUWK
F 7KHLQGLYLGXDO¶VJHQGHU
G 7KHLQGLYLGXDO¶VUDFHDQGHWKQLFLW\
H 7KHQDPHRIWKHLQGLYLGXDO¶VPRWKHUDQG
I ,IQRWWKHLQGLYLGXDO¶VPRWKHUWKHQDPHRIWKHLQGL
YLGXDO¶VJXDUGLDQ
 7KHIROORZLQJLQIRUPDWLRQDERXWDGLDJQRVLVRIQHRQDWDO
DEVWLQHQFHV\QGURPH
D 7KH UHDVRQ IRU VXVSHFWLQJ WKDW WKH LQGLYLGXDO KDV
QHRQDWDODEVWLQHQFHV\QGURPH
E 7KHGDWHRIWKHRQVHWRIVLJQVRIQHRQDWDODEVWLQHQFH
V\QGURPH
F 7KHGDWHRIGLDJQRVLV
G ,IWKHGLDJQRVLVZDVFRQILUPHGWKURXJKRQHRUPRUH
WHVWV SHUIRUPHG E\ D FOLQLFDO ODERUDWRU\ IRU HDFK
WHVW
L 7KH QDPH DGGUHVV DQG WHOHSKRQH QXPEHU RI
WKHFOLQLFDOODERUDWRU\
LL 7KH GDWH D VSHFLPHQ ZDV FROOHFWHG IURP WKH
LQGLYLGXDO
LLL 7KHW\SHRIVSHFLPHQFROOHFWHG
LY 7KHW\SHRIODERUDWRU\WHVWSHUIRUPHGDQG
Y 7KHODERUDWRU\WHVWUHVXOWDQGGDWHRIWKHUHVXOW
DQG
H :KHWKHUDQ\RIWKHIROORZLQJVXSSRUWHGDGLDJQRVLV
RIQHRQDWDODEVWLQHQFHV\QGURPH
L $PDWHUQDOKLVWRU\RIRSLRLGXVH
LL $SRVLWLYHODERUDWRU\WHVWIRURSLRLGXVHE\WKH
LQGLYLGXDO¶VPRWKHURU
LLL $ SRVLWLYH ODERUDWRU\ WHVW IRU RSLRLGV LQ WKH
LQGLYLGXDO
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,INQRZQWKHIROORZLQJLQIRUPDWLRQDERXWWKHVXVSHFWHG
QHRQDWDODEVWLQHQFHV\QGURPH
D 7KHVRXUFHRIWKHRSLRLGEHOLHYHGWRKDYHFDXVHGWKH
QHRQDWDODEVWLQHQFHV\QGURPHDQG
E ,IWKHVRXUFH RI WKHRSLRLGXVHGE\WKH LQGLYLGXDO¶V
PRWKHU ZDV QRW WKURXJK D SUHVFULSWLRQ RUGHU DV
GHILQHG LQ $56   WKH VSHFLILF RSLRLG
XVHGE\WKHLQGLYLGXDO¶VPRWKHUDQG
 7KHGDWHRIWKHUHSRUW
$SKDUPDFLVWZKRGLVSHQVHVQDOR[RQHRUDQRWKHURSLRLGDQWDJ
RQLVW WR DQ LQGLYLGXDO DFFRUGLQJ WR $56   VKDOO
HLWKHUSHUVRQDOO\ RU WKURXJKD UHSUHVHQWDWLYH VXEPLW DUHSRUW
DVUHTXLUHGLQ$56WRGRFXPHQWWKHGLVSHQVLQJ
$PHGLFDOH[DPLQHUVKDOOHLWKHUSHUVRQDOO\RUWKURXJKDUHSUH
VHQWDWLYHVXEPLWDUHSRUWWRWKH'HSDUWPHQWLQD'HSDUWPHQW
SURYLGHGIRUPDWDQGZLWKLQILYHEXVLQHVVGD\VDIWHUWKHFRP
SOHWLRQRIWKHGHDWKLQYHVWLJDWLRQUHTXLUHGLQ$56
RQ WKH KXPDQ UHPDLQV RI D GHFHDVHG LQGLYLGXDO ZLWK D VXV
SHFWHGRSLRLGRYHUGRVHWKDWLQFOXGHV
 7KHIROORZLQJLQIRUPDWLRQDERXWWKHPHGLFDOH[DPLQHU
D 1DPHDQG
E 6WUHHWDGGUHVVFLW\FRXQW\DQG]LSFRGH
 7KHIROORZLQJLQIRUPDWLRQDERXWWKHGHFHDVHGLQGLYLGXDO
ZLWKDVXVSHFWHGRSLRLGRYHUGRVH
D 7KHGHFHDVHGLQGLYLGXDO¶VQDPH
E 7KHGHFHDVHGLQGLYLGXDO¶VGDWHRIELUWK
F 7KHGHFHDVHGLQGLYLGXDO¶VJHQGHU
G 7KHGHFHDVHGLQGLYLGXDO¶VUDFHDQGHWKQLFLW\
H :KHWKHUWKHGHFHDVHGLQGLYLGXDOZDVSUHJQDQWDQG
LIVRWKHH[SHFWHGGDWHRIGHOLYHU\
I ,IDSSOLFDEOHWKHQDPHRIWKHGHFHDVHGLQGLYLGXDO¶V
JXDUGLDQDQG
J :KHWKHUQDOR[RQHRUDQRWKHURSLRLGDQWDJRQLVWZDV
DGPLQLVWHUHG WR WKH GHFHDVHG LQGLYLGXDO EHIRUH WKH
GHFHDVHGLQGLYLGXDO¶VGHDWKDQGLINQRZQ
L 7KHW\SHRIILUVWUHVSRQVHDJHQF\WKDWDGPLQLV
WHUHGWKHQDOR[RQHRURWKHURSLRLGDQWDJRQLVWWR
WKHGHFHDVHGLQGLYLGXDORU
LL 7KDW WKH QDOR[RQH RU RWKHU RSLRLG DQWDJRQLVW
ZDVDGPLQLVWHUHGWRWKHGHFHDVHGLQGLYLGXDOE\
DQRWKHULQGLYLGXDO
 7KHIROORZLQJLQIRUPDWLRQDERXWWKHGLDJQRVLVRIRSLRLG
RYHUGRVH
D 7KHUHDVRQIRUVXVSHFWLQJWKDWWKHGHFHDVHGLQGLYLG
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Statutory Authority for the Rules in 9 A.A.C. 4. Noncommunicable Diseases
36-133. Chronic disease surveillance system; confidentiality; immunity; violation;
classification
A. A central statewide chronic disease surveillance system is established in the department.
Diseases in the surveillance system shall include cancer, birth defects and other chronic
diseases required by the director to be reported to the department.
B. The department, in establishing the surveillance system, shall:
1. Provide a chronic disease information system.
2. Provide a mechanism for patient follow-up.
3. Promote and assist hospital cancer registries.
4. Improve the quality of information gathered relating to the detection, diagnosis and treatment
of patients with cancer, birth defects and other diseases included in the surveillance system.
5. Monitor the incidence patterns of diseases included in the surveillance system.
6. Pursuant to rules adopted by the director, establish procedures for reporting diseases
included in the surveillance system.
7. Identify population subgroups at high risk for cancer, birth defects and other diseases included
in the surveillance system.
8. Identify regions of this state that need intervention programs or epidemiological research,
detection and prevention.
9. Establish a data management system to perform various studies, including epidemiological
studies, and to provide biostatistic and epidemiologic information to the medical community
relating to diseases in the surveillance system.
C. A person who provides a case report to the surveillance system or who uses case information
from the system authorized pursuant to this section is not subject to civil liability with respect to
providing the case report or accessing information in the system.
D. The department may authorize other persons and organizations to use surveillance data:
1. To study the sources and causes of cancer, birth defects and other chronic diseases.
2. To evaluate the cost, quality, efficacy and appropriateness of diagnostic, therapeutic,
rehabilitative and preventive services and programs related to cancer, birth defects and other
chronic diseases.
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E. The department of health services and the Arizona early intervention program in the department
of economic security may use surveillance data to notify the families of children with birth defects
regarding services that are available to them and provide these families with information about
organizations that provide services to these children and their families.
F. Information collected on individuals by the surveillance system that can identify an individual is
confidential and may be used only pursuant to this section. A person who discloses confidential
information in violation of this section is guilty of a class 3 misdemeanor.
36-136. Powers and duties of director; compensation of personnel; rules; definitions
A. The director shall:
1. Be the executive officer of the department of health services and the state registrar of vital
statistics but shall not receive compensation for services as registrar.
2. Perform all duties necessary to carry out the functions and responsibilities of the department.
3. Prescribe the organization of the department. The director shall appoint or remove personnel
as necessary for the efficient work of the department and shall prescribe the duties of all
personnel. The director may abolish any office or position in the department that the director
believes is unnecessary.
4. Administer and enforce the laws relating to health and sanitation and the rules of the
department.
5. Provide for the examination of any premises if the director has reasonable cause to believe
that on the premises there exists a violation of any health law or rule of this state.
6. Exercise general supervision over all matters relating to sanitation and health throughout this
state. When in the opinion of the director it is necessary or advisable, a sanitary survey of the
whole or of any part of this state shall be made. The director may enter, examine and survey
any source and means of water supply, sewage disposal plant, sewerage system, prison,
public or private place of detention, asylum, hospital, school, public building, private
institution, factory, workshop, tenement, public washroom, public restroom, public toilet and
toilet facility, public eating room and restaurant, dairy, milk plant or food manufacturing or
processing plant, and any premises in which the director has reason to believe there exists a
violation of any health law or rule of this state that the director has the duty to administer.
7. Prepare sanitary and public health rules.
8. Perform other duties prescribed by law.
B. If the director has reasonable cause to believe that there exists a violation of any health law or
rule of this state, the director may inspect any person or property in transportation through this
state, and any car, boat, train, trailer, airplane or other vehicle in which that person or property is
transported, and may enforce detention or disinfection as reasonably necessary for the public
health if there exists a violation of any health law or rule.
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C. The director, after consultation with the department of administration, may take all necessary
steps to enhance the highest and best use of the state hospital property, including contracting
with third parties to provide services, entering into short-term lease agreements with third parties
to occupy or renovate existing buildings and entering into long-term lease agreements to
develop the land and buildings. The director shall deposit any monies collected from contracts
and lease agreements entered into pursuant to this subsection in the Arizona state hospital
charitable trust fund established by section 36-218. At least thirty days before issuing a request
for proposals pursuant to this subsection, the department of health services shall hold a public
hearing to receive community and provider input regarding the highest and best use of the state
hospital property related to the request for proposals. The department shall report to the joint
committee on capital review on the terms, conditions and purpose of any lease or sublease
agreement entered into pursuant to this subsection relating to state hospital lands or buildings or
the disposition of real property pursuant to this subsection, including state hospital lands or
buildings, and the fiscal impact on the department and any revenues generated by the
agreement. Any lease or sublease agreement entered into pursuant to this subsection relating
to state hospital lands or buildings or the disposition of real property pursuant to this subsection,
including state hospital lands or buildings, must be reviewed by the joint committee on capital
review.
D. The director may deputize, in writing, any qualified officer or employee in the department to do or
perform on the director's behalf any act the director is by law empowered to do or charged with
the responsibility of doing.
E. The director may delegate to a local health department, county environmental department or
public health services district any functions, powers or duties that the director believes can be
competently, efficiently and properly performed by the local health department, county
environmental department or public health services district if:
1. The director or superintendent of the local health agency, environmental agency or public
health services district is willing to accept the delegation and agrees to perform or exercise
the functions, powers and duties conferred in accordance with the standards of performance
established by the director of the department of health services.
2. Monies appropriated or otherwise made available to the department for distribution to or
division among counties or public health services districts for local health work may be
allocated or reallocated in a manner designed to ensure the accomplishment of recognized
local public health activities and delegated functions, powers and duties in accordance with
applicable standards of performance. Whenever in the director's opinion there is cause, the
director may terminate all or a part of any delegation and may reallocate all or a part of any
funds that may have been conditioned on the further performance of the functions, powers or
duties conferred.
F. The compensation of all personnel shall be as determined pursuant to section 38-611.
G. The director may make and amend rules necessary for the proper administration and
enforcement of the laws relating to the public health.
H. Notwithstanding subsection I, paragraph 1 of this section, the director may define and prescribe
emergency measures for detecting, reporting, preventing and controlling communicable or
infectious diseases or conditions if the director has reasonable cause to believe that a serious
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threat to public health and welfare exists. Emergency measures are effective for no longer than
eighteen months.
I. The director, by rule, shall:
1. Define and prescribe reasonably necessary measures for detecting, reporting, preventing and
controlling communicable and preventable diseases. The rules shall declare certain diseases
reportable. The rules shall prescribe measures, including isolation or quarantine, that are
reasonably required to prevent the occurrence of, or to seek early detection and alleviation
of, disability, insofar as possible, from communicable or preventable diseases. The rules
shall include reasonably necessary measures to control animal diseases transmittable to
humans.
2. Define and prescribe reasonably necessary measures, in addition to those prescribed by law,
regarding the preparation, embalming, cremation, interment, disinterment and transportation
of dead human bodies and the conduct of funerals, relating to and restricted to
communicable diseases and regarding the removal, transportation, cremation, interment or
disinterment of any dead human body.
3. Define and prescribe reasonably necessary procedures that are not inconsistent with law in
regard to the use and accessibility of vital records, delayed birth registration and the
completion, change and amendment of vital records.
4. Except as relating to the beneficial use of wildlife meat by public institutions and charitable
organizations pursuant to title 17, prescribe reasonably necessary measures to ensure that
all food or drink, including meat and meat products and milk and milk products sold at the
retail level, provided for human consumption is free from unwholesome, poisonous or other
foreign substances and filth, insects or disease-causing organisms. The rules shall prescribe
reasonably necessary measures governing the production, processing, labeling, storing,
handling, serving and transportation of these products. The rules shall prescribe minimum
standards for the sanitary facilities and conditions that shall be maintained in any warehouse,
restaurant or other premises, except a meat packing plant, slaughterhouse, wholesale meat
processing plant, dairy product manufacturing plant or trade product manufacturing plant.
The rules shall prescribe minimum standards for any truck or other vehicle in which food or
drink is produced, processed, stored, handled, served or transported. The rules shall provide
for the inspection and licensing of premises and vehicles so used, and for abatement as
public nuisances of any premises or vehicles that do not comply with the rules and minimum
standards. The rules shall provide an exemption relating to food or drink that is:
(a) Served at a noncommercial social event such as a potluck.
(b) Prepared at a cooking school that is conducted in an owner-occupied home.
(c) Not potentially hazardous and prepared in a kitchen of a private home for occasional sale
or distribution for noncommercial purposes.
(d) Prepared or served at an employee-conducted function that lasts less than four hours
and is not regularly scheduled, such as an employee recognition, an employee fundraising or an employee social event.
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(e) Offered at a child care facility and limited to commercially prepackaged food that is not
potentially hazardous and whole fruits and vegetables that are washed and cut on-site
for immediate consumption.
(f) Offered at locations that sell only commercially prepackaged food or drink that is not
potentially hazardous.
(g) A cottage food product that is not potentially hazardous or a time or temperature control
for safety food and that is prepared in a kitchen of a private home for commercial
purposes, including fruit jams and jellies, dry mixes made with ingredients from approved
sources, honey, dry pasta and roasted nuts. Cottage food products must be packaged at
home with an attached label that clearly states the name and registration number of the
food preparer, lists all the ingredients in the product and the product's production date
and includes the following statement: "This product was produced in a home kitchen that
may process common food allergens and is not subject to public health inspection." If the
product was made in a facility for individuals with developmental disabilities, the label
must also disclose that fact. The person preparing the food or supervising the food
preparation must complete a food handler training course from an accredited program
and maintain active certification. The food preparer must register with an online registry
established by the department pursuant to paragraph 13 of this subsection. The food
preparer must display the preparer's certificate of registration when operating as a
temporary food establishment. For the purposes of this subdivision, "not potentially
hazardous" means cottage food products that meet the requirements of the food code
published by the United States food and drug administration, as modified and
incorporated by reference by the department by rule.
(h) A whole fruit or vegetable grown in a public school garden that is washed and cut on-site
for immediate consumption.
(i) Produce in a packing or holding facility that is subject to the United States food and drug
administration produce safety rule (21 Code of Federal Regulations part 112) as
administered by the Arizona department of agriculture pursuant to title 3, chapter 3,
article 4.1. For the purposes of this subdivision, "holding", "packing" and "produce" have
the same meanings prescribed in section 3-525.
5. Prescribe reasonably necessary measures to ensure that all meat and meat products for
human consumption handled at the retail level are delivered in a manner and from sources
approved by the Arizona department of agriculture and are free from unwholesome,
poisonous or other foreign substances and filth, insects or disease-causing organisms. The
rules shall prescribe standards for sanitary facilities to be used in identity, storage, handling
and sale of all meat and meat products sold at the retail level.
6. Prescribe reasonably necessary measures regarding production, processing, labeling,
handling, serving and transportation of bottled water to ensure that all bottled drinking water
distributed for human consumption is free from unwholesome, poisonous, deleterious or
other foreign substances and filth or disease-causing organisms. The rules shall prescribe
minimum standards for the sanitary facilities and conditions that shall be maintained at any
source of water, bottling plant and truck or vehicle in which bottled water is produced,
processed, stored or transported and shall provide for inspection and certification of bottled
drinking water sources, plants, processes and transportation and for abatement as a public
nuisance of any water supply, label, premises, equipment, process or vehicle that does not
comply with the minimum standards. The rules shall prescribe minimum standards for
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bacteriological, physical and chemical quality for bottled water and for the submission of
samples at intervals prescribed in the standards.
7. Define and prescribe reasonably necessary measures governing ice production, handling,
storing and distribution to ensure that all ice sold or distributed for human consumption or for
the preservation or storage of food for human consumption is free from unwholesome,
poisonous, deleterious or other foreign substances and filth or disease-causing organisms.
The rules shall prescribe minimum standards for the sanitary facilities and conditions and the
quality of ice that shall be maintained at any ice plant, storage and truck or vehicle in which
ice is produced, stored, handled or transported and shall provide for inspection and licensing
of the premises and vehicles, and for abatement as public nuisances of ice, premises,
equipment, processes or vehicles that do not comply with the minimum standards.
8. Define and prescribe reasonably necessary measures concerning sewage and excreta
disposal, garbage and trash collection, storage and disposal, and water supply for
recreational and summer camps, campgrounds, motels, tourist courts, trailer coach parks
and hotels. The rules shall prescribe minimum standards for preparation of food in
community kitchens, adequacy of excreta disposal, garbage and trash collection, storage
and disposal and water supply for recreational and summer camps, campgrounds, motels,
tourist courts, trailer coach parks and hotels and shall provide for inspection of these
premises and for abatement as public nuisances of any premises or facilities that do not
comply with the rules. Primitive camp and picnic grounds offered by this state or a political
subdivision of this state are exempt from rules adopted pursuant to this paragraph but are
subject to approval by a county health department under sanitary regulations adopted
pursuant to section 36-183.02. Rules adopted pursuant to this paragraph do not apply to two
or fewer recreational vehicles as defined in section 33-2102 that are not park models or park
trailers, that are parked on owner-occupied residential property for less than sixty days and
for which no rent or other compensation is paid. For the purposes of this paragraph,
"primitive camp and picnic grounds" means camp and picnic grounds that are remote in
nature and without accessibility to public infrastructure such as water, electricity and sewer.
9. Define and prescribe reasonably necessary measures concerning the sewage and excreta
disposal, garbage and trash collection, storage and disposal, water supply and food
preparation of all public schools. The rules shall prescribe minimum standards for sanitary
conditions that shall be maintained in any public school and shall provide for inspection of
these premises and facilities and for abatement as public nuisances of any premises that do
not comply with the minimum standards.
10. Prescribe reasonably necessary measures to prevent pollution of water used in public or
semipublic swimming pools and bathing places and to prevent deleterious health conditions
at these places. The rules shall prescribe minimum standards for sanitary conditions that
shall be maintained at any public or semipublic swimming pool or bathing place and shall
provide for inspection of these premises and for abatement as public nuisances of any
premises and facilities that do not comply with the minimum standards. The rules shall be
developed in cooperation with the director of the department of environmental quality and
shall be consistent with the rules adopted by the director of the department of environmental
quality pursuant to section 49-104, subsection B, paragraph 12.
11. Prescribe reasonably necessary measures to keep confidential information relating to
diagnostic findings and treatment of patients, as well as information relating to contacts,
suspects and associates of communicable disease patients. In no event shall confidential
information be made available for political or commercial purposes.
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12. Prescribe reasonably necessary measures regarding human immunodeficiency virus testing
as a means to control the transmission of that virus, including the designation of anonymous
test sites as dictated by current epidemiologic and scientific evidence.
13. Establish an online registry of food preparers that are authorized to prepare cottage food
products for commercial purposes pursuant to paragraph 4 of this subsection. A registered
food preparer shall renew the registration every three years and shall provide to the
department updated registration information within thirty days after any change.
14. Prescribe an exclusion for fetal demise cases from the standardized survey known as "the
hospital consumer assessment of healthcare providers and systems".
J. The rules adopted under the authority conferred by this section shall be observed throughout the
state and shall be enforced by each local board of health or public health services district, but
this section does not limit the right of any local board of health or county board of supervisors to
adopt ordinances and rules as authorized by law within its jurisdiction, provided that the
ordinances and rules do not conflict with state law and are equal to or more restrictive than the
rules of the director.
K. The powers and duties prescribed by this section do not apply in instances in which regulatory
powers and duties relating to public health are vested by the legislature in any other state board,
commission, agency or instrumentality, except that with regard to the regulation of meat and
meat products, the department of health services and the Arizona department of agriculture
within the area delegated to each shall adopt rules that are not in conflict.
L. The director, in establishing fees authorized by this section, shall comply with title 41, chapter 6.
The department shall not set a fee at more than the department's cost of providing the service
for which the fee is charged. State agencies are exempt from all fees imposed pursuant to this
section.
M. After consultation with the state superintendent of public instruction, the director shall prescribe
the criteria the department shall use in deciding whether or not to notify a local school district that
a pupil in the district has tested positive for the human immunodeficiency virus antibody. The
director shall prescribe the procedure by which the department shall notify a school district if,
pursuant to these criteria, the department determines that notification is warranted in a particular
situation. This procedure shall include a requirement that before notification the department shall
determine to its satisfaction that the district has an appropriate policy relating to
nondiscrimination of the infected pupil and confidentiality of test results and that proper
educational counseling has been or will be provided to staff and pupils.
N. Until the department adopts exemptions by rule as required by subsection I, paragraph 4,
subdivision (f) of this section, food and drink are exempt from the rules prescribed in subsection I
of this section if offered at locations that sell only commercially prepackaged food or drink that is
not potentially hazardous, without a limitation on its display area.
O. Until the department adopts exemptions by rule as required by subsection I, paragraph 4,
subdivision (h) of this section, a whole fruit or vegetable grown in a public school garden that is
washed and cut on-site for immediate consumption is exempt from the rules prescribed in
subsection I of this section.
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P. Until the department adopts an exclusion by rule as required by subsection I, paragraph 14 of this
section, the standardized survey known as "the hospital consumer assessment of healthcare
providers and systems" may not include patients who experience a fetal demise.
Q. For the purposes of this section:
1. "Cottage food product":
(a) Means a food that is not potentially hazardous or a time or temperature control for safety
food as defined by the department in rule and that is prepared in a home kitchen by an
individual who is registered with the department.
(b) Does not include foods that require refrigeration, perishable baked goods, salsas,
sauces, fermented and pickled foods, meat, fish and shellfish products, beverages,
acidified food products, nut butters or other reduced-oxygen packaged products.
2. "Fetal demise" means a fetal death that occurs or is confirmed in a licensed hospital. Fetal
demise does not include an abortion as defined in section 36-2151.
36-606. Pesticide illness; medical education; reports
A. The director of the department of health services shall develop and implement, in cooperation
with rural health clinics, county health departments, state and local medical associations, poison
control centers and other appropriate health care professionals, a system for reporting and
preventing pesticide provoked illnesses. This program shall include:
1. Medical education programs to alert health care professionals to the symptoms, diagnosis,
treatment and reporting of pesticide provoked illnesses.
2. A statewide reporting network, which shall:
(a) Require health care professionals and poison control centers to file incident reports of an
illness that they reasonably believe, based on professional judgment, to be caused by or
related to documented exposure to a pesticide.
(b) Catalogue and retrieve data regarding pesticide poisoning for use in worker and public
health education programs to prevent pesticide poisoning.
B. The health care professional or poison control center required to file an incident report required
pursuant to subsection A, paragraph 2, subdivision (a) of this section shall specifically indicate in
the incident report the reason for believing that the illness is caused by or related to documented
exposure to a pesticide and shall specify if the illness is caused by the documented exposure or
is related to the documented exposure. All incident reports shall be filed with the director. The
director shall provide to the Arizona department of agriculture all records, reports and information
of all illnesses resulting from documented exposure to agriculture pesticides and structural
pesticides.
36-1673. Reporting of lead levels
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The director shall adopt rules and regulations establishing an effective procedure under which all
physicians licensed pursuant to the provisions of title 32, chapter 13 or 17 shall report to the
department all analyses of blood samples which indicate significant levels of lead. The regulations
shall include such necessary criteria to determine those levels of significance which shall be
reported.
36-1675. Administration
A. The director may adopt such rules and regulations as may be necessary and feasible to
implement the purposes of this article.
B. No person shall interfere, obstruct or hinder an authorized representative of the department in the
performance of his duty to administer the provisions of this article or the rules and regulations
adopted thereunder.
C. The department, through its authorized representative, may take samples of materials for
inspection and analysis, and hold for any item regulated by this article.
D. The department, through its authorized representative, may remove from availability for sale any
regulated item when there is reasonable cause to believe a violation of this article or the rules
and regulations adopted thereunder exists. When such regulated items are removed from
availability for sale, they shall be so tagged, and such tags shall not be removed except by an
authorized representative of the department, or as the department may direct, after satisfactory
proof of compliance with all requirements of this article and such rules and regulations and a
release for sale has been issued by the department through its authorized representative.
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Definitions Cited in Chapter 4 Non-Communicable Diseases Rules
STATUTES
12-2291. Definitions
In this article, unless the context otherwise requires:
1. "Clinical laboratory" has the same meaning prescribed in section 36-451.
2. "Contractor" means an agency or service that duplicates medical records on behalf of health care providers.
3. "Department" means the department of health services.
4. "Health care decision maker" means an individual who is authorized to make health care treatment decisions for
the patient, including a parent of a minor or an individual who is authorized pursuant to section 8-514.05, title 14,
chapter 5, article 2 or 3 or section 36-3221, 36-3231 or 36-3281.
5. "Health care provider" means:
(a) A person who is licensed pursuant to title 32 and who maintains medical records.
(b) A health care institution as defined in section 36-401.
(c) An ambulance service as defined in section 36-2201.
(d) A health care services organization licensed pursuant to title 20, chapter 4, article 9.
6. "Medical records" means all communications related to a patient's physical or mental health or condition that are
recorded in any form or medium and that are maintained for purposes of patient diagnosis or treatment, including
medical records that are prepared by a health care provider or by other providers. Medical records do not include
materials that are prepared in connection with utilization review, peer review or quality assurance activities,
including records that a health care provider prepares pursuant to section 36-441, 36-445, 36-2402 or 36-2917.
Medical records do not include recorded telephone and radio calls to and from a publicly operated emergency
dispatch office relating to requests for emergency services or reports of suspected criminal activity, but include
communications that are recorded in any form or medium between emergency medical personnel and medical
personnel concerning the diagnosis or treatment of a person.
7. "Payment records" means all communications related to payment for a patient's health care that contain
individually identifiable information.
8. "Source data" means information that is summarized, interpreted or reported in the medical record, including xrays and other diagnostic images.

32-1601. Definitions
In this chapter, unless the context otherwise requires:
1. "Absolute discharge from the sentence" means completion of any sentence, including imprisonment, probation,
parole, community supervision or any form of court supervision.
2. "Appropriate health care professional" means a licensed health care professional whose scope of practice,
education, experience, training and accreditation are appropriate for the situation or condition of the patient who is
the subject of a consultation or referral.
3. "Approval" means that a regulated training or educational program to prepare persons for licensure, certification
or registration has met standards established by the board.
4. "Board" means the Arizona state board of nursing.
5. "Certified nurse midwife" means a registered nurse who:
(a) Is certified by the board.
(b) Has completed a nurse midwife education program approved or recognized by the board and educational
requirements prescribed by the board by rule.
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(c) Holds a national certification as a certified nurse midwife from a national certifying body recognized by the
board.
(d) Has an expanded scope of practice in the provision of health care services for women from adolescence to
beyond menopause, including antepartum, intrapartum, postpartum, reproductive, gynecologic and primary care,
for normal newborns during the first twenty-eight days of life and for men for the treatment of sexually transmitted
diseases. The expanded scope of practice under this subdivision includes:
(i) Assessing patients, synthesizing and analyzing data and understanding and applying principles of health care at
an advanced level.
(ii) Managing the physical and psychosocial health care of patients.
(iii) Analyzing multiple sources of data, identifying alternative possibilities as to the nature of a health care problem
and selecting, implementing and evaluating appropriate treatment.
(iv) Making independent decisions in solving complex patient care problems.
(v) Diagnosing, performing diagnostic and therapeutic procedures and prescribing, administering and dispensing
therapeutic measures, including legend drugs, medical devices and controlled substances, within the scope of the
certified nurse midwife practice after meeting requirements established by the board.
(vi) Recognizing the limits of the nurse's knowledge and experience by consulting with or referring patients to other
appropriate health care professionals if a situation or condition occurs that is beyond the knowledge and experience
of the nurse or if the referral will protect the health and welfare of the patient.
(vii) Delegating to a medical assistant pursuant to section 32-1456.
(viii) Performing additional acts that require education and training as prescribed by the board and that are
recognized by the nursing profession as proper to be performed by a certified nurse midwife.
6. "Certified nursing assistant" means a person who is registered on the registry of nursing assistants pursuant to
this chapter to provide or assist in the delivery of nursing or nursing-related services under the supervision and
direction of a licensed nursing staff member. Certified nursing assistant does not include a person who:
(a) Is a licensed health care professional.
(b) Volunteers to provide nursing assistant services without monetary compensation.
(c) Is a licensed nursing assistant.
7. "Certified registered nurse" means a registered nurse who has been certified by a national nursing credentialing
agency recognized by the board.
8. "Certified registered nurse anesthetist" means a registered nurse who meets the requirements of section 321634.03 and who practices pursuant to the requirements of section 32-1634.04.
9. "Clinical nurse specialist" means a registered nurse who:
(a) Is certified by the board as a clinical nurse specialist.
(b) Holds a graduate degree with a major in nursing and completes educational requirements as prescribed by the
board by rule.
(c) Is nationally certified as a clinical nurse specialist or, if certification is not available, provides proof of
competence to the board.
(d) Has an expanded scope of practice based on advanced education in a clinical nursing specialty that includes:
(i) Assessing clients, synthesizing and analyzing data and understanding and applying nursing principles at an
advanced level.
(ii) Managing directly and indirectly a client's physical and psychosocial health status.
(iii) Analyzing multiple sources of data, identifying alternative possibilities as to the nature of a health care problem
and selecting appropriate nursing interventions.
(iv) Developing, planning and guiding programs of care for populations of patients.
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(v) Making independent nursing decisions to solve complex client care problems.
(vi) Using research skills and acquiring and applying critical new knowledge and technologies to nursing practice.
(vii) Prescribing and dispensing durable medical equipment.
(viii) Consulting with or referring a client to other health care providers based on assessment of the client's health
status and needs.
(ix) Facilitating collaboration with other disciplines to attain the desired client outcome across the continuum of care.
(x) Performing additional acts that require education and training as prescribed by the board and that are
recognized by the nursing profession as proper to be performed by a clinical nurse specialist.
10. "Conditional license" or "conditional approval" means a license or approval that specifies the conditions under
which the regulated party is allowed to practice or to operate and that is prescribed by the board pursuant to section
32-1644 or 32-1663.
11. "Delegation" means transferring to a competent individual the authority to perform a selected nursing task in a
designated situation in which the nurse making the delegation retains accountability for the delegation.
12. "Disciplinary action" means a regulatory sanction of a license, certificate or approval pursuant to this chapter in
any combination of the following:
(a) A civil penalty for each violation of this chapter, not to exceed one thousand dollars for each violation.
(b) Restitution made to an aggrieved party.
(c) A decree of censure.
(d) A conditional license or a conditional approval that fixed a period and terms of probation.
(e) Limited licensure.
(f) Suspension of a license, a certificate or an approval.
(g) Voluntary surrender of a license, a certificate or an approval.
(h) Revocation of a license, a certificate or an approval.
13. "Health care institution" has the same meaning prescribed in section 36-401.
14. "Licensed nursing assistant" means a person who is licensed pursuant to this chapter to provide or assist in the
delivery of nursing or nursing-related services under the supervision and direction of a licensed nursing staff
member. Licensed nursing assistant does not include a person who:
(a) Is a licensed health care professional.
(b) Volunteers to provide nursing assistant services without monetary compensation.
(c) Is a certified nursing assistant.
15. "Licensee" means a person who is licensed pursuant to this chapter or in a party state as defined in section 321668.
16. "Limited license" means a license that restricts the scope or setting of a licensee's practice.
17. "Medication order" means a written or verbal communication given by a certified registered nurse anesthetist to
a health care professional to administer a drug or medication, including controlled substances.
18. "Practical nurse" means a person who holds a practical nurse license issued pursuant to this chapter or
pursuant to a multistate compact privilege and who practices practical nursing as defined in this section.
19. "Practical nursing" includes the following activities that are performed under the supervision of a physician or a
registered nurse:
(a) Contributing to the assessment of the health status of individuals and groups.
(b) Participating in the development and modification of the strategy of care.
(c) Implementing aspects of the strategy of care within the nurse's scope of practice.
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(d) Maintaining safe and effective nursing care that is rendered directly or indirectly.
(e) Participating in the evaluation of responses to interventions.
(f) Delegating nursing activities within the scope of practice of a practical nurse.
(g) Performing additional acts that require education and training as prescribed by the board and that are
recognized by the nursing profession as proper to be performed by a practical nurse.
20. "Presence" means within the same health care institution or office as specified in section 32-1634.04,
subsection A, and available as necessary.
21. "Registered nurse" or "professional nurse" means a person who practices registered nursing and who holds a
registered nurse license issued pursuant to this chapter or pursuant to a multistate compact privilege.
22. "Registered nurse practitioner" means a registered nurse who:
(a) Is certified by the board.
(b) Has completed a nurse practitioner education program approved or recognized by the board and educational
requirements prescribed by the board by rule.
(c) If applying for certification after July 1, 2004, holds national certification as a nurse practitioner from a national
certifying body recognized by the board.
(d) Has an expanded scope of practice within a specialty area that includes:
(i) Assessing clients, synthesizing and analyzing data and understanding and applying principles of health care at
an advanced level.
(ii) Managing the physical and psychosocial health status of patients.
(iii) Analyzing multiple sources of data, identifying alternative possibilities as to the nature of a health care problem
and selecting, implementing and evaluating appropriate treatment.
(iv) Making independent decisions in solving complex patient care problems.
(v) Diagnosing, performing diagnostic and therapeutic procedures, and prescribing, administering and dispensing
therapeutic measures, including legend drugs, medical devices and controlled substances within the scope of
registered nurse practitioner practice on meeting the requirements established by the board.
(vi) Recognizing the limits of the nurse's knowledge and experience by consulting with or referring patients to other
appropriate health care professionals if a situation or condition occurs that is beyond the knowledge and experience
of the nurse or if the referral will protect the health and welfare of the patient.
(vii) Delegating to a medical assistant pursuant to section 32-1456.
(viii) Performing additional acts that require education and training as prescribed by the board and that are
recognized by the nursing profession as proper to be performed by a nurse practitioner.
23. "Registered nursing" includes the following:
(a) Diagnosing and treating human responses to actual or potential health problems.
(b) Assisting individuals and groups to maintain or attain optimal health by implementing a strategy of care to
accomplish defined goals and evaluating responses to care and treatment.
(c) Assessing the health status of individuals and groups.
(d) Establishing a nursing diagnosis.
(e) Establishing goals to meet identified health care needs.
(f) Prescribing nursing interventions to implement a strategy of care.
(g) Delegating nursing interventions to others who are qualified to do so.
(h) Providing for the maintenance of safe and effective nursing care that is rendered directly or indirectly.
(i) Evaluating responses to interventions.
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(j) Teaching nursing knowledge and skills.
(k) Managing and supervising the practice of nursing.
(l) Consulting and coordinating with other health care professionals in the management of health care.
(m) Performing additional acts that require education and training as prescribed by the board and that are
recognized by the nursing profession as proper to be performed by a registered nurse.
24. "Registry of nursing assistants" means the nursing assistants registry maintained by the board pursuant to the
omnibus budget reconciliation act of 1987 (P.L. 100-203; 101 Stat. 1330), as amended by the medicare
catastrophic coverage act of 1988 (P.L. 100-360; 102 Stat. 683).
25. "Regulated party" means any person or entity that is licensed, certified, registered, recognized or approved
pursuant to this chapter.
26. "Unprofessional conduct" includes the following, whether occurring in this state or elsewhere:
(a) Committing fraud or deceit in obtaining, attempting to obtain or renewing a license or a certificate issued
pursuant to this chapter.
(b) Committing a felony, whether or not involving moral turpitude, or a misdemeanor involving moral turpitude. In
either case, conviction by a court of competent jurisdiction or a plea of no contest is conclusive evidence of the
commission.
(c) Aiding or abetting in a criminal abortion or attempting, agreeing or offering to procure or assist in a criminal
abortion.
(d) Any conduct or practice that is or might be harmful or dangerous to the health of a patient or the public.
(e) Being mentally incompetent or physically unsafe to a degree that is or might be harmful or dangerous to the
health of a patient or the public.
(f) Having a license, certificate, permit or registration to practice a health care profession denied, suspended,
conditioned, limited or revoked in another jurisdiction and not reinstated by that jurisdiction.
(g) Wilfully or repeatedly violating a provision of this chapter or a rule adopted pursuant to this chapter.
(h) Committing an act that deceives, defrauds or harms the public.
(i) Failing to comply with a stipulated agreement, consent agreement or board order.
(j) Violating this chapter or a rule that is adopted by the board pursuant to this chapter.
(k) Failing to report to the board any evidence that a registered or practical nurse or a nursing assistant is or may
be:
(i) Incompetent to practice.
(ii) Guilty of unprofessional conduct.
(iii) Mentally or physically unable to safely practice nursing or to perform nursing-related duties. A nurse who is
providing therapeutic counseling for a nurse who is in a drug rehabilitation program is required to report that nurse
only if the nurse providing therapeutic counseling has personal knowledge that patient safety is being jeopardized.
(l) Failing to self-report a conviction for a felony or undesignated offense within ten days after the conviction.
(m) Cheating or assisting another to cheat on a licensure or certification examination.

32-2501. Definitions
In this chapter, unless the context otherwise requires:
1. "Active license" means a regular license issued pursuant to this chapter.
2. "Adequate records" means legible medical records containing, at a minimum, sufficient information to identify the
patient, support the diagnosis, justify the treatment, accurately document the results, indicate advice and cautionary
warnings provided to the patient and provide sufficient information for another practitioner to assume continuity of
the patient's care at any point in the course of treatment.
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3. "Advisory letter" means a nondisciplinary letter to notify a physician assistant that either:
(a) While there is insufficient evidence to support disciplinary action, the board believes that continuation of the
activities that led to the investigation may result in further board action against the licensee.
(b) The violation is a minor or technical violation that is not of sufficient merit to warrant disciplinary action.
(c) While the licensee has demonstrated substantial compliance through rehabilitation or remediation that has
mitigated the need for disciplinary action, the board believes that repetition of the activities that led to the
investigation may result in further board action against the licensee.
4. "Approved program" means a physician assistant educational program accredited by the accreditation review
commission on education for physician assistants, or one of its predecessor agencies, the committee on allied
health education and accreditation or the commission on the accreditation of allied health educational programs.
5. "Board" means the Arizona regulatory board of physician assistants.
6. "Completed application" means an application for which the applicant has supplied all required fees, information
and correspondence requested by the board on forms and in a manner acceptable to the board.
7. "Immediate family" means the spouse, natural or adopted children, father, mother, brothers and sisters of the
physician assistant and the natural or adopted children, father, mother, brothers and sisters of the physician
assistant's spouse.
8. "Letter of reprimand" means a disciplinary letter that is issued by the board and that informs the physician
assistant that the physician assistant's conduct violates state or federal law and may require the board to monitor
the physician assistant.
9. "Limit" means a nondisciplinary action that is taken by the board and that alters a physician assistant's practice
or medical activities if there is evidence that the physician assistant is or may be mentally or physically unable to
safely engage in health care tasks.
10. "Medically incompetent" means that a physician assistant lacks sufficient medical knowledge or skills, or both,
in performing delegated health care tasks to a degree likely to endanger the health or safety of patients.
11. "Minor surgery" means those invasive procedures that may be delegated to a physician assistant by a
supervising physician, that are consistent with the training and experience of the physician assistant, that are
normally taught in courses of training approved by the board and that have been approved by the board as falling
within a scope of practice of a physician assistant. Minor surgery does not include a surgical abortion.
12. "Physician" means a physician who is licensed pursuant to chapter 13 or 17 of this title.
13. "Physician assistant" means a person who is licensed pursuant to this chapter and who practices medicine with
physician supervision.
14. "Regular license" means a valid and existing license that is issued pursuant to section 32-2521 to perform
health care tasks.
15. "Restrict" means a disciplinary action that is taken by the board and that alters a physician assistant's practice
or medical activities if there is evidence that the physician assistant is or may be medically incompetent or guilty of
unprofessional conduct.
16. "Supervising physician" means a physician who holds a current unrestricted license, who supervises a
physician assistant and who assumes legal responsibility for health care tasks performed by the physician
assistant.
17. "Supervision" means a physician's opportunity or ability to provide or exercise direction and control over the
services of a physician assistant. Supervision does not require a physician's constant physical presence if the
supervising physician is or can be easily in contact with the physician assistant by telecommunication.
18. "Unprofessional conduct" includes the following acts by a physician assistant that occur in this state or
elsewhere:
(a) Violating any federal or state law or rule that applies to the performance of health care tasks as a physician
assistant. Conviction in any court of competent jurisdiction is conclusive evidence of a violation.
(b) Claiming to be a physician or knowingly permitting another person to represent that person as a physician.
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(c) Performing health care tasks that have not been delegated by the supervising physician.
(d) Exhibiting a pattern of using or being under the influence of alcohol or drugs or a similar substance while
performing health care tasks or to the extent that judgment may be impaired and the ability to perform health care
tasks detrimentally affected.
(e) Signing a blank, undated or predated prescription form.
(f) Committing gross malpractice, repeated malpractice or any malpractice resulting in the death of a patient.
(g) Representing that a manifestly incurable disease or infirmity can be permanently cured or that a disease,
ailment or infirmity can be cured by a secret method, procedure, treatment, medicine or device, if this is not true.
(h) Refusing to divulge to the board on demand the means, method, procedure, modality of treatment or medicine
used in the treatment of a disease, injury, ailment or infirmity.
(i) Prescribing or dispensing controlled substances or prescription-only drugs for which the physician assistant is
not approved or in excess of the amount authorized pursuant to this chapter.
(j) Committing any conduct or practice that is or might be harmful or dangerous to the health of a patient or the
public.
(k) Violating a formal order, probation or stipulation issued by the board.
(l) Failing to clearly disclose the person's identity as a physician assistant in the course of the physician assistant's
employment.
(m) Failing to use and affix the initials "P.A." or "P.A.-C." after the physician assistant's name or signature on charts,
prescriptions or professional correspondence.
(n) Procuring or attempting to procure a physician assistant license by fraud, misrepresentation or knowingly taking
advantage of the mistake of another.
(o) Having professional connection with or lending the physician assistant's name to an illegal practitioner of any of
the healing arts.
(p) Failing or refusing to maintain adequate records on a patient.
(q) Using controlled substances that have not been prescribed by a physician, physician assistant, dentist or nurse
practitioner for use during a prescribed course of treatment.
(r) Prescribing or dispensing controlled substances to members of the physician assistant's immediate family.
(s) Prescribing, dispensing or administering any controlled substance or prescription-only drug for other than
accepted therapeutic purposes.
(t) Dispensing a schedule II controlled substance that is an opioid, except as provided in section 32-2532.
(u) Knowingly making any written or oral false or fraudulent statement in connection with the performance of health
care tasks or when applying for privileges or renewing an application for privileges at a health care institution.
(v) Committing a felony, whether or not involving moral turpitude, or a misdemeanor involving moral turpitude. In
either case, conviction by a court of competent jurisdiction or a plea of no contest is conclusive evidence of the
commission.
(w) Having a certification or license refused, revoked, suspended, limited or restricted by any other licensing
jurisdiction for the inability to safely and skillfully perform health care tasks or for unprofessional conduct as defined
by that jurisdiction that directly or indirectly corresponds to any act of unprofessional conduct as prescribed by this
paragraph.
(x) Having sanctions including restriction, suspension or removal from practice imposed by an agency of the federal
government.
(y) Violating or attempting to violate, directly or indirectly, or assisting in or abetting the violation of or conspiring to
violate a provision of this chapter.
(z) Using the term "doctor" or the abbreviation "Dr." on a name tag or in a way that leads the public to believe that
the physician assistant is licensed to practice as an allopathic or an osteopathic physician in this state.
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(aa) Failing to furnish legally requested information to the board or its investigator in a timely manner.
(bb) Failing to allow properly authorized board personnel to examine on demand documents, reports and records of
any kind relating to the physician assistant's performance of health care tasks.
(cc) Knowingly making a false or misleading statement on a form required by the board or in written
correspondence or attachments furnished to the board.
(dd) Failing to submit to a body fluid examination and other examinations known to detect the presence of alcohol
or other drugs pursuant to an agreement with the board or an order of the board.
(ee) Violating a formal order, probation agreement or stipulation issued or entered into by the board or its executive
director.
(ff) Except as otherwise required by law, intentionally betraying a professional secret or intentionally violating a
privileged communication.
(gg) Allowing the use of the licensee's name in any way to enhance or permit the continuance of the activities of, or
maintaining a professional connection with, an illegal practitioner of medicine or the performance of health care
tasks by a person who is not licensed pursuant to this chapter.
(hh) Committing false, fraudulent, deceptive or misleading advertising by a physician assistant or the physician
assistant's staff or representative.
(ii) Knowingly failing to disclose to a patient on a form that is prescribed by the board and that is dated and signed
by the patient or guardian acknowledging that the patient or guardian has read and understands that the licensee
has a direct financial interest in a separate diagnostic or treatment agency or in nonroutine goods or services that
the patient is being prescribed and if the prescribed treatment, goods or services are available on a competitive
basis. This subdivision does not apply to a referral by one physician assistant to another physician assistant or to a
doctor of medicine or a doctor of osteopathic medicine within a group working together.
(jj) With the exception of heavy metal poisoning, using chelation therapy in the treatment of arteriosclerosis or as
any other form of therapy without adequate informed patient consent or without conforming to generally accepted
experimental criteria including protocols, detailed records, periodic analysis of results and periodic review by a
medical peer review committee, or without approval by the United States food and drug administration or its
successor agency.
(kk) Prescribing, dispensing or administering anabolic or androgenic steroids for other than therapeutic purposes.
(ll) Prescribing, dispensing or furnishing a prescription medication or a prescription-only device as defined in section
32-1901 to a person unless the licensee first conducts a physical examination of that person or has previously
established a professional relationship with the person. This subdivision does not apply to:
(i) A physician assistant who provides temporary patient care on behalf of the patient's regular treating licensed
health care professional.
(ii) Emergency medical situations as defined in section 41-1831.
(iii) Prescriptions written to prepare a patient for a medical examination.
(iv) Prescriptions written or antimicrobials dispensed to a contact as defined in section 36-661 who is believed to
have had significant exposure risk as defined in section 36-661 with another person who has been diagnosed with
a communicable disease as defined in section 36-661 by the prescribing or dispensing physician assistant.
(mm) Engaging in sexual conduct with a current patient or with a former patient within six months after the last
medical consultation unless the patient was the licensee's spouse at the time of the contact or, immediately
preceding the professional relationship, was in a dating or engagement relationship with the licensee. For the
purposes of this subdivision, "sexual conduct" includes:
(i) Engaging in or soliciting sexual relationships, whether consensual or nonconsensual.
(ii) Making sexual advances, requesting sexual favors or engaging in other verbal conduct or physical contact of a
sexual nature with a patient.
(iii) Intentionally viewing a completely or partially disrobed patient in the course of treatment if the viewing is not
related to patient diagnosis or treatment under current practice standards.
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(nn) Performing health care tasks under a false or assumed name in this state.

36-401. Definitions; adult foster care
A. In this chapter, unless the context otherwise requires:
1. "Accredited health care institution" means a health care institution, other than a hospital, that is currently
accredited by a nationally recognized accreditation organization.
2. "Accredited hospital" means a hospital that is currently accredited by a nationally recognized organization on
hospital accreditation.
3. "Adult day health care facility" means a facility that provides adult day health services during a portion of a
continuous twenty-four-hour period for compensation on a regular basis for five or more adults who are not related
to the proprietor.
4. "Adult day health services" means a program that provides planned care supervision and activities, personal
care, personal living skills training, meals and health monitoring in a group setting during a portion of a continuous
twenty-four-hour period. Adult day health services may also include preventive, therapeutic and restorative healthrelated services that do not include behavioral health services.
5. "Adult foster care home" means a residential setting that provides room and board and adult foster care services
for at least one and no more than four adults who are participants in the Arizona long-term care system pursuant to
chapter 29, article 2 of this title or contracts for services with the United States department of veterans affairs and in
which the sponsor or the manager resides with the residents and integrates the residents who are receiving adult
foster care into that person's family.
6. "Adult foster care services" means supervision, assistance with eating, bathing, toileting, dressing, selfmedication and other routines of daily living or services authorized by rules adopted pursuant to section 36-405 and
section 36-2939, subsection C.
7. "Assisted living center" means an assisted living facility that provides resident rooms or residential units to eleven
or more residents.
8. "Assisted living facility" means a residential care institution, including an adult foster care home, that provides or
contracts to provide supervisory care services, personal care services or directed care services on a continuous
basis.
9. "Assisted living home" means an assisted living facility that provides resident rooms to ten or fewer residents.
10. "Behavioral health services" means services that pertain to mental health and substance use disorders and that
are either:
(a) Performed by or under the supervision of a professional who is licensed pursuant to title 32 and whose scope of
practice allows for the provision of these services.
(b) Performed on behalf of patients by behavioral health staff as prescribed by rule.
11. "Construction" means the building, erection, fabrication or installation of a health care institution.
12. "Continuous" means available at all times without cessation, break or interruption.
13. "Controlling person" means a person who:
(a) Through ownership, has the power to vote at least ten percent of the outstanding voting securities.
(b) If the applicant or licensee is a partnership, is the general partner or a limited partner who holds at least ten
percent of the voting rights of the partnership.
(c) If the applicant or licensee is a corporation, an association or a limited liability company, is the president, the
chief executive officer, the incorporator or any person who owns or controls at least ten percent of the voting
securities. For the purposes of this subdivision, corporation does not include nonprofit corporations.
(d) Holds a beneficial interest in ten percent or more of the liabilities of the applicant or the licensee.
14. "Department" means the department of health services.
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15. "Directed care services" means programs and services, including supervisory and personal care services, that
are provided to persons who are incapable of recognizing danger, summoning assistance, expressing need or
making basic care decisions.
16. "Direction" means authoritative policy or procedural guidance for the accomplishment of a function or activity.
17. "Director" means the director of the department of health services.
18. "Facilities" means buildings that are used by a health care institution for providing any of the types of services
as defined in this chapter.
19. "Freestanding urgent care center":
(a) Means an outpatient treatment center that, regardless of its posted or advertised name, meets any of the
following requirements:
(i) Is open twenty-four hours a day, excluding at its option weekends or certain holidays, but is not licensed as a
hospital.
(ii) Claims to provide unscheduled medical services not otherwise routinely available in primary care physician
offices.
(iii) By its posted or advertised name, gives the impression to the public that it provides medical care for urgent,
immediate or emergency conditions.
(iv) Routinely provides ongoing unscheduled medical services for more than eight consecutive hours for an
individual patient.
(b) Does not include the following:
(i) A medical facility that is licensed under a hospital's license and that uses the hospital's medical provider number.
(ii) A qualifying community health center pursuant to section 36-2907.06.
(iii) Any other health care institution licensed pursuant to this chapter.
(iv) A physician's office that offers extended hours or same-day appointments to existing and new patients and that
does not meet the requirements of subdivision (a), item (i), (iii) or (iv) of this paragraph.
20. "Governing authority" means the individual, agency, partners, group or corporation, appointed, elected or
otherwise designated, in which the ultimate responsibility and authority for the conduct of the health care institution
are vested.
21. "Health care institution" means every place, institution, building or agency, whether organized for profit or not,
that provides facilities with medical services, nursing services, behavioral health services, health screening
services, other health-related services, supervisory care services, personal care services or directed care services
and includes home health agencies as defined in section 36-151, outdoor behavioral health care programs and
hospice service agencies. Health care institution does not include a community residential setting as defined in
section 36-551.
22. "Health-related services" means services, other than medical, that pertain to general supervision, protective,
preventive and personal care services, supervisory care services or directed care services.
23. "Health screening services" means the acquisition, analysis and delivery of health-related data of individuals to
aid in the determination of the need for medical services.
24. "Hospice" means a hospice service agency or the provision of hospice services in an inpatient facility.
25. "Hospice service" means a program of palliative and supportive care for terminally ill persons and their families
or caregivers.
26. "Hospice service agency" means an agency or organization, or a subdivision of that agency or organization,
that is engaged in providing hospice services at the place of residence of its clients.
27. "Inpatient beds" or "resident beds" means accommodations with supporting services, such as food, laundry and
housekeeping, for patients or residents who generally stay in excess of twenty-four hours.
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28. "Licensed capacity" means the total number of persons for whom the health care institution is authorized by the
department to provide services as required pursuant to this chapter if the person is expected to stay in the health
care institution for more than twenty-four hours. For a hospital, licensed capacity means only those beds specified
on the hospital license.
29. "Medical services" means the services that pertain to medical care and that are performed at the direction of a
physician on behalf of patients by physicians, dentists, nurses and other professional and technical personnel.
30. "Modification" means the substantial improvement, enlargement, reduction or alteration of or other change in a
health care institution.
31. "Nonproprietary institution" means any health care institution that is organized and operated exclusively for
charitable purposes, no part of the net earnings of which inures to the benefit of any private shareholder or
individual, or that is operated by the state or any political subdivision of the state.
32. "Nursing care institution" means a health care institution that provides inpatient beds or resident beds and
nursing services to persons who need continuous nursing services but who do not require hospital care or direct
daily care from a physician.
33. "Nursing services" means those services that pertain to the curative, restorative and preventive aspects of
nursing care and that are performed at the direction of a physician by or under the supervision of a registered nurse
licensed in this state.
34. "Organized medical staff" means a formal organization of physicians, and dentists where appropriate, with the
delegated authority and responsibility to maintain proper standards of medical care and to plan for continued
betterment of that care.
35. "Outdoor behavioral health care program" means an agency that provides behavioral health services in an
outdoor environment as an alternative to behavioral health services that are provided in a health care institution
with facilities. Outdoor behavioral health care programs do not include:
(a) Programs, facilities or activities that are operated by a government entity or that are licensed by the department
as a child care program pursuant to chapter 7.1 of this title.
(b) Outdoor activities for youth that are designated to be primarily recreational and that are organized by church
groups, scouting organizations or similar groups.
(c) Outdoor youth programs licensed by the department of economic security.
36. "Personal care services" means assistance with activities of daily living that can be performed by persons
without professional skills or professional training and includes the coordination or provision of intermittent nursing
services and the administration of medications and treatments by a nurse who is licensed pursuant to title 32,
chapter 15 or as otherwise provided by law.
37. "Physician" means any person who is licensed pursuant to title 32, chapter 13 or 17.
38. "Recidivism reduction services" means services that are delivered by an adult residential care institution to its
residents to encourage lawful behavior and to discourage or prevent residents who are suspected of, charged with
or convicted of one or more criminal offenses, or whose mental health and substance use can be reasonably
expected to place them at risk for the future threat of prosecution, diversion or incarceration, from engaging in
future unlawful behavior.
39. "Recidivism reduction staff" means a person who provides recidivism reduction services.
40. "Residential care institution" means a health care institution other than a hospital or a nursing care institution
that provides resident beds or residential units, supervisory care services, personal care services, behavioral health
services, directed care services or health-related services for persons who do not need continuous nursing
services.
41. "Residential unit" means a private apartment, unless otherwise requested by a resident, that includes a living
and sleeping space, kitchen area, private bathroom and storage area.
42. "Respite care services" means services that are provided by a licensed health care institution to persons
otherwise cared for in foster homes and in private homes to provide an interval of rest or relief of not more than
thirty days to operators of foster homes or to family members.
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43. "Substantial compliance" means that the nature or number of violations revealed by any type of inspection or
investigation of a health care institution does not pose a direct risk to the life, health or safety of patients or
residents.
44. "Supervision" means direct overseeing and inspection of the act of accomplishing a function or activity.
45. "Supervisory care services" means general supervision, including daily awareness of resident functioning and
continuing needs, the ability to intervene in a crisis and assistance in the self-administration of prescribed
medications.
46. "Temporary license" means a license that is issued by the department to operate a class or subclass of a health
care institution at a specific location and that is valid until an initial licensing inspection.
47. "Unscheduled medical services" means medically necessary periodic health care services that are
unanticipated or cannot reasonably be anticipated and that require medical evaluation or treatment before the next
business day.
B. If there are fewer than four Arizona long-term care system participants receiving adult foster care in an adult
foster care home, nonparticipating adults may receive other types of services that are authorized by law to be
provided in the adult foster care home as long as the number of adults served, including the Arizona long-term care
system participants, does not exceed four.
C. Nursing care services may be provided by the adult foster care licensee if the licensee is a nurse who is licensed
pursuant to title 32, chapter 15 and the services are limited to those allowed pursuant to law. The licensee shall
keep a record of nursing services rendered.

36-451. Definitions
In this chapter, unless the context otherwise requires:
1. "Accredited laboratory" means a laboratory which has received accreditation from an accreditation program
approved by the secretary of the United States department of health and human services to meet standards of the
federal clinical laboratory improvement amendments of 1988 (P.L. 100-518).
2. "Approved proficiency testing program" means a proficiency testing program which is approved and conducted
by an accredited body approved by the secretary of the United States department of health and human services to
meet the standards of the federal clinical laboratory improvement amendments of 1988 (P.L. 100-518).
3. "Certified laboratory" means a laboratory certified by the United States department of health and human
services.
4. "Clinical laboratory" or "laboratory" means any facility, agency, institution, medical office, health care institution,
building, or place which provides through its ownership or operation facilities for the microbiological, serological,
chemical, immunohematological, hematological, cytologic, histologic, radiobioassay, cytogenetic, histocompatibility,
pathological, toxicological or other examination of materials derived from the human body for the purpose of
providing information for the diagnosis, prevention and treatment of a disease or an impairment or the assessment
of human health conditions or to determine the presence, absence or concentration of various substances in the
body. Clinical laboratory does not include law enforcement crime laboratories.
5. "Department" means the department of health services.
6. "Director" means the director of the department of health services.
7. "Federally licensed laboratory" means a laboratory licensed pursuant to the United States clinical laboratory
improvement amendments of 1988 (P.L. 100-518).
8. "Governing authority" means the individual, agency, group or corporation that is appointed, elected or otherwise
designated and that has the ultimate responsibility and authority for the conduct of the health care institution.
9. "Health care institution" has the same meaning as prescribed in section 36-401.
10. "License" means a regular license, renewal license or provisional license issued by the department pursuant to
this chapter.
11. "Person" means any individual, firm, partnership, association or corporation, whether or not organized for profit,
or any other form of business enterprise.
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44-7002. Definitions
In this chapter, unless the context otherwise requires:
1. "Agreement" means the bargain of the parties in fact, as found in their language or inferred from other
circumstances and from rules, regulations and procedures that are given the effect of agreements under laws
otherwise applicable to a particular transaction.
2. "Automated transaction" means a transaction that is conducted or performed, in whole or in part, by electronic
means or electronic records and in which the acts or records of one or both parties are not reviewed by an
individual in the ordinary course in forming a contract, performing under an existing contract or fulfilling an
obligation that is required by the transaction.
3. "Computer program" means a set of statements or instructions to be used directly or indirectly in an information
processing system in order to bring about a certain result.
4. "Contract" means the total legal obligation resulting from the parties' agreement as affected by this chapter and
any other applicable law.
5. "Electronic" means relating to technology that has electrical, digital, magnetic, wireless, optical or
electromagnetic capabilities or similar capabilities.
6. "Electronic agent" means a computer program or an electronic or other automated means that is used
independently to initiate an action or respond to electronic records or performances, in whole or in part, without
review or action by an individual.
7. "Electronic record" means a record that is created, generated, sent, communicated, received or stored by
electronic means.
8. "Electronic signature" means an electronic sound, symbol or process that is attached to or logically associated
with a record and that is executed or adopted by an individual with the intent to sign the record.
9. "Governmental agency" means an executive, legislative or judicial agency, department, board, commission,
authority, institution or instrumentality of the federal government or a state or of a county or municipality or other
political subdivision of a state.
10. "Information" means data, text, images, sounds, codes, computer programs, software or databases or similar
items.
11. "Information processing system" means an electronic system for creating, generating, sending, receiving,
storing, displaying or processing information.
12. "Person" means an individual, corporation, business trust, estate, trust, partnership, limited liability company,
association, joint venture, governmental agency or public corporation or any other legal or commercial entity.
13. "Record" means information that is inscribed on a tangible medium or that is stored in an electronic or other
medium and that is retrievable in perceivable form.
14. "Security procedure" means a procedure that is employed to verify that an electronic signature, record or
performance is that of a specific person or to detect changes or errors in the information in an electronic record.
Security procedure includes a procedure that requires the use of algorithms or other codes, identifying words or
numbers or encryption, callback or other acknowledgment procedures.
15. "State" means a state of the United States, the District of Columbia, Puerto Rico, the United States Virgin
Islands or any territory or insular possession subject to the jurisdiction of the United States. State includes an
Indian tribe or band or Alaskan native village that is recognized by federal law or formally acknowledged by another
state.
16. "State agency" means any department, commission, board, institution or other agency of the state that
receives, expends or disburses state funds or incurs obligations of the state, including the Arizona board of regents
but excluding the universities under the jurisdiction of the Arizona board of regents, the community college districts
and the legislative or judicial branches.
17. "Transaction" means an action or set of actions occurring between two or more persons relating to the conduct
of business, commercial or governmental affairs.
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RULES
R9-10-101.

Definitions

In addition to the definitions in A.R.S. §§ 36-401(A) and 36-439, the following definitions apply in this Chapter
unless otherwise specified:
1.

“Abortion clinic” has the same meaning as in A.R.S. § 36-449.01.

2.

“Abuse” means:

a.

The same:

i.

For an individual 18 years of age or older, as in A.R.S. § 46-451; and

ii.

For an individual less than 18 years of age, as in A.R.S. § 8-201;

b.

A pattern of ridiculing or demeaning a patient;

c.

Making derogatory remarks or verbally harassing a patient; or

d.

Threatening to inflict physical harm on a patient.

3.

“Accredited” has the same meaning as in A.R.S. § 36-422.

4.

“Active malignancy” means a cancer for which:

a.

A patient is undergoing treatment, such as through:

i.

One or more surgical procedures to remove the cancer;

ii.

Chemotherapy, as defined in A.A.C. R9-4-401; or

iii.

Radiation treatment, as defined in A.A.C. R9-4-401;

b.

There is no treatment; or

c.

A patient is refusing treatment.

5.
“Activities of daily living” means ambulating, bathing, toileting, grooming, eating, and getting in or out of a
bed or a chair.
6.
“Acuity” means a patient’s need for medical services, nursing services, or behavioral health services based
on the patient’s medical condition or behavioral health issue.
7.
“Acuity plan” means a method for establishing nursing personnel requirements by unit based on a patient’s
acuity.
8.

“Adjacent” means not intersected by:

a.

Property owned, operated, or controlled by a person other than the applicant or licensee; or

b.

A public thoroughfare.

9.

“Administrative completeness review time-frame” has the same meaning as in A.R.S. § 41-1072.

10.
“Administrative office” means a location used by personnel for recordkeeping and record retention but not
for providing medical services, nursing services, behavioral health services, or health-related services.
11.
“Admission” or “admitted” means, after completion of an individual’s screening or registration by a health
care institution, the individual begins receiving physical health services or behavioral health services and is
accepted as a patient of the health care institution.
12.

“Adult” has the same meaning as in A.R.S. § 1-215.

13.
“Adult behavioral health therapeutic home” means a residence that provides room and board, assists in
acquiring daily living skills, coordinates transportation to scheduled appointments, monitors behaviors, assists in the
self-administration of medication, and provides feedback to a case manager related to behavior for an individual 18
years of age or older based on the individual’s behavioral health issue and need for behavioral health services and
may provide behavioral health services under the clinical oversight of a behavioral health professional.
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14.
“Adult residential care institution” means a subclass of behavioral health residential facility that only admits
residents 18 years of age and older and provides recidivism reduction services.
15.
“Adverse reaction” means an unexpected outcome that threatens the health or safety of a patient as a
result of a medical service, nursing service, or health-related service provided to the patient.
16.
“Affiliated counseling facility” means a counseling facility that shares administrative support with one or
more other counseling facilities that operate under the same governing authority.
17.
“Affiliated outpatient treatment center” means an outpatient treatment center authorized by the Department
to provide behavioral health services that provides administrative support to a counseling facility or counseling
facilities that operate under the same governing authority as the outpatient treatment center.
18.
“Alternate licensing fee due date” means the last calendar day in a month each year, other than the
anniversary date of a facility’s health care institution license, by which a licensee is required to pay the applicable
fees in R9-10-106.
19.
“Ancillary services” means services other than medical services, nursing services, or health-related
services provided to a patient.
20.

“Anesthesiologist” means a physician granted clinical privileges to administer anesthesia.

21.

“Applicant” means a governing authority requesting:

a.

Approval of a health care institution’s architectural plans and specifications for construction or modification,

b.

Approval of a modification,

c.

Approval of an alternate licensing fee due date, or

d.

A health care institution license.

22.

“Application packet” means the information, documents, and fees required by the Department for the:

a.

Approval of a health care institution's architectural plans and specifications for construction or modification,

b.

Approval of a modification,

c.

Approval of an alternate licensing fee due date, or

d.

Licensing of a health care institution.

23.
“Assessment” means an analysis of a patient’s need for physical health services or behavioral health
services to determine which services a health care institution will provide to the patient.
24.
“Assistance in the self-administration of medication” means restricting a patient’s access to the patient’s
medication and providing support to the patient while the patient takes the medication to ensure that the medication
is taken as ordered.
25.
“Attending physician” means a physician designated by a patient to participate in or coordinate the medical
services provided to the patient.
26.

“Authenticate” means to establish authorship of a document or an entry in a medical record by:

a.

A written signature;

b.
An individual’s initials, if the individual’s written signature appears on the document or in the medical
record;
c.

A rubber-stamp signature; or

d.

An electronic signature code.

27.
“Authorized service” means specific medical services, nursing services, behavioral health services, or
health-related services provided by a specific health care institution class or subclass for which the health care
institution is required to obtain approval from the Department before providing the medical services, nursing
services, or health-related services.
28.

“Available” means:
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a.

For an individual, the ability to be contacted and to provide an immediate response by any means possible;

b.

For equipment and supplies, physically retrievable at a health care institution; and

c.
For a document, retrievable by a health care institution or accessible according to the applicable timeframes in this Chapter.
29.

“Behavioral care”:

a.
Means limited behavioral health services, provided to a patient whose primary admitting diagnosis is
related to the patient’s need for physical health services, that include:
i.
Assistance with the patient’s psychosocial interactions to manage the patient’s behavior that can be
performed by an individual without a professional license or certificate including:
(1)

Direction provided by a behavioral health professional, and

(2)

Medication ordered by a medical practitioner or behavioral health professional; or

ii.
Behavioral health services provided by a behavioral health professional on an intermittent basis to address
the patient’s significant psychological or behavioral response to an identifiable stressor or stressors; and
b.

Does not include court-ordered behavioral health services.

30.
“Behavioral health facility” means a behavioral health inpatient facility, a behavioral health residential
facility, a substance abuse transitional facility, a behavioral health specialized transitional facility, an outpatient
treatment center that only provides behavioral health services, an adult behavioral health therapeutic home, a
behavioral health respite home, or a counseling facility.
31.
“Behavioral health inpatient facility” means a health care institution that provides continuous treatment to an
individual experiencing a behavioral health issue that causes the individual to:
a.

Have a limited or reduced ability to meet the individual’s basic physical needs;

b.
Suffer harm that significantly impairs the individual’s judgment, reason, behavior, or capacity to recognize
reality;
c.

Be a danger to self;

d.

Be a danger to others;

e.

Be persistently or acutely disabled, as defined in A.R.S. § 36-501; or

f.

Be gravely disabled.

32.
“Behavioral health issue” means an individual’s condition related to a mental disorder, a personality
disorder, substance abuse, or a significant psychological or behavioral response to an identifiable stressor or
stressors.
33.
“Behavioral health observation/stabilization services” means crisis services provided, in an outpatient
setting, to an individual whose behavior or condition indicates that the individual:
a.

Requires nursing services,

b.

May require medical services, and

c.

May be a danger to others or a danger to self.

34.
“Behavioral health paraprofessional” means an individual who is not a behavioral health professional who
provides the following services to a patient to address the patient’s behavioral health issue:
a.
Under supervision by a behavioral health professional, services that, if provided in a setting other than a
health care institution, would be required to be provided by an individual licensed under A.R.S. Title 32, Chapter 33;
or
b.

Health-related services.

35.

“Behavioral health professional” means:

a.

An individual licensed under A.R.S. Title 32, Chapter 33, whose scope of practice allows the individual to:
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i.

Independently engage in the practice of behavioral health, as defined in A.R.S. § 32-3251; or

ii.
Except for a licensed substance abuse technician, engage in the practice of behavioral health, as defined
in A.R.S. § 32-3251, under direct supervision as defined in A.A.C. R4-6-101;
b.

A psychiatrist as defined in A.R.S. § 36-501;

c.

A psychologist as defined in A.R.S. § 32-2061;

d.

A physician;

e.

A behavior analyst as defined in A.R.S. § 32-2091; or

f.

A registered nurse practitioner licensed as an adult psychiatric and mental health nurse; or

g.

A registered nurse with:

i.

A psychiatric-mental health nursing certification, or

ii.

One year of experience providing behavioral health services.

36.
“Behavioral health residential facility” means a health care institution that provides treatment to an
individual experiencing a behavioral health issue that:
a.

Limits the individual’s ability to be independent, or

b.

Causes the individual to require treatment to maintain or enhance independence.

37.
“Behavioral health respite home” means a residence where respite care services, which may include
assistance in the self-administration of medication, are provided to an individual based on the individual’s
behavioral health issue and need for behavioral health services.
38.
“Behavioral health specialized transitional facility” means a health care institution that provides inpatient
behavioral health services and physical health services to an individual determined to be a sexually violent person
according to A.R.S. Title 36, Chapter 37.
39.
“Behavioral health technician” means an individual who is not a behavioral health professional who
provides the following services to a patient to address the patient’s behavioral health issue:
a.
With clinical oversight by a behavioral health professional, services that, if provided in a setting other than a
health care institution, would be required to be provided by an individual licensed under A.R.S. Title 32, Chapter 33;
or
b.

Health-related services.

40.
“Benzodiazepine” means any one of a class of sedative-hypnotic medications, characterized by a chemical
structure that includes a benzene ring linked to a seven-membered ring containing two nitrogen atoms, that are
commonly used in the treatment of anxiety.
41.

“Biohazardous medical waste” has the same meaning as in A.A.C. R18-13-1401.

42.
“Calendar day” means each day, not including the day of the act, event, or default from which a designated
period of time begins to run, but including the last day of the period unless it is a Saturday, Sunday, statewide
furlough day, or legal holiday, in which case the period runs until the end of the next day that is not a Saturday,
Sunday, statewide furlough day, or legal holiday.
43.
“Case manager” means an individual assigned by an entity other than a health care institution to coordinate
the physical health services or behavioral health services provided to a patient at the health care institution.
44.
“Certification” means, in this Article, a written statement that an item or a system complies with the
applicable requirements incorporated by reference in A.A.C. R9-1-412.
45.
“Certified health physicist” means an individual recognized by the American Board of Health Physics as
complying with the health physics criteria and examination requirements established by the American Board of
Health Physics.
46.
“Change in ownership” means conveyance of the ability to appoint, elect, or otherwise designate a health
care institution’s governing authority from an owner of the health care institution to another person.
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47.
“Chief administrative officer” or “administrator” means an individual designated by a governing authority to
implement the governing authority’s direction in a health care institution.
48.
“Clinical laboratory services” means the biological, microbiological, serological, chemical,
immunohematological, hematological, biophysical, cytological, pathological, or other examination of materials
derived from the human body for the purpose of providing information for the diagnosis, prevention, or treatment of
a disease or impairment of a human being, or for the assessment of the health of a human being, including
procedures to determine, measure, or otherwise describe the presence or absence of various substances or
organisms in the body.
49.

“Clinical oversight” means:

a.
Monitoring the behavioral health services provided by a behavioral health technician to ensure that the
behavioral health technician is providing the behavioral health services according to the health care institution’s
policies and procedures and, if applicable, a patient’s treatment plan;
b.
Providing on-going review of a behavioral health technician’s skills and knowledge related to the provision
of behavioral health services;
c.
Providing guidance to improve a behavioral health technician’s skills and knowledge related to the
provision of behavioral health services; and
d.
Recommending training for a behavior health technician to improve the behavioral health technician’s skills
and knowledge related to the provision of behavioral health services.
50.
“Clinical privileges” means authorization to a medical staff member to provide medical services granted by
a governing authority or according to medical staff bylaws.
51.
“Collaborating health care institution” means a health care institution licensed to provide outpatient
behavioral health services that has a written agreement with an adult behavioral health therapeutic home or a
behavioral health respite home to:
a.
Coordinate behavioral health services provided to a resident at the adult behavioral health therapeutic
home or a recipient at a behavioral health respite home, and
b.
Work with the provider to ensure a resident at the adult behavioral health therapeutic home or a recipient at
a behavioral health respite home receives behavioral health services according to the resident’s treatment plan.
52.

“Common area” means licensed space in health care institution that is:

a.

Not a resident’s bedroom or a residential unit,

b.

Not restricted to use by employees or volunteers of the health care institution, and

c.

Available for use by visitors and other individuals on the premises.

53.

“Communicable disease” has the same meaning as in A.R.S. § 36-661.

54.

“Conspicuously posted” means placed:

a.

At a location that is visible and accessible; and

b.
Unless otherwise specified in the rules, within the area where the public enters the premises of a health
care institution.
55.
“Consultation” means an evaluation of a patient requested by a medical staff member or personnel
member.
56.
“Contracted services” means medical services, nursing services, behavioral health services, health-related
services, ancillary services, or environmental services provided according to a documented agreement between a
health care institution and the person providing the medical services, nursing services, health-related services,
ancillary services, or environmental services.
57.

“Contractor” has the same meaning as in A.R.S. § 32-1101.

58.

“Controlled substance” has the same meaning as in A.R.S. § 36-2501.

59.

“Counseling” has the same meaning as “practice of professional counseling” in A.R.S. § 32-3251.
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60.

“Counseling facility” means a health care institution that only provides counseling, which may include:

a.

DUI screening, education, or treatment according to the requirements in 9 A.A.C. 20, Article 1; or

b.

Misdemeanor domestic violence offender treatment according to the requirements in 9 A.A.C. 20, Article 2.

61.

“Court-ordered evaluation” has the same meaning as “evaluation” in A.R.S. § 36-501.

62.

“Court-ordered treatment” means treatment provided according to A.R.S. Title 36, Chapter 5.

63.
“Crisis services” means immediate and unscheduled behavioral health services provided to a patient to
address an acute behavioral health issue affecting the patient.
64.

“Current” means up-to-date, extending to the present time.

65.
“Daily living skills” means activities necessary for an individual to live independently and include meal
preparation, laundry, housecleaning, home maintenance, money management, and appropriate social interactions.
66.

“Danger to others” has the same meaning as in A.R.S. § 36-501.

67.

“Danger to self” has the same meaning as in A.R.S. § 36-501.

68.
to:

“Detoxification services” means behavioral health services and medical services provided to an individual

a.

Treat the individual’s signs or symptoms of withdrawal from alcohol or other drugs, and

b.

Reduce or eliminate the individual’s dependence on alcohol or other drugs.

69.
“Diagnostic procedure” means a method or process performed to determine whether an individual has a
medical condition or behavioral health issue.
70.
“Dialysis” means the process of removing dissolved substances from a patient’s body by diffusion from one
fluid compartment to another across a semi-permeable membrane.
71.
“Dialysis services” means medical services, nursing services, and health-related services provided to a
patient receiving dialysis.
72.
“Dialysis station” means a designated treatment area approved by the Department for use by a patient
receiving dialysis or dialysis services.
73.
“Dialyzer” means an apparatus containing semi-permeable membranes used as a filter to remove wastes
and excess fluid from a patient’s blood.
74.
“Disaster” means an unexpected occurrence that adversely affects a health care institution’s ability to
provide services.
75.

“Discharge” means a documented termination of services to a patient by a health care institution.

76.
“Discharge instructions” means documented information relevant to a patient’s medical condition or
behavioral health issue provided by a health care institution to the patient or the patient’s representative at the time
of the patient’s discharge.
77.
“Discharge planning” means a process of establishing goals and objectives for a patient in preparation for
the patient’s discharge.
78.
“Discharge summary” means a documented brief review of services provided to a patient, current patient
status, and reasons for the patient’s discharge.
79.

“Disinfect” means to clean in order to prevent the growth of or to destroy disease-causing microorganisms.

80.
“Documentation” or “documented” means information in written, photographic, electronic, or other
permanent form.
81.

“Drill” means a response to a planned, simulated event.

82.

“Drug” has the same meaning as in A.R.S. § 32-1901.

83.

“Electronic” has the same meaning as in A.R.S. § 44-7002.

84.

“Electronic signature” has the same meaning as in A.R.S. § 44-7002.
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85.

“Emergency” means an immediate threat to the life or health of a patient.

86.

“Emergency medical services provider” has the same meaning as in A.R.S. § 36-2201.

87.
“Emergency services” means unscheduled medical services provided in a designated area to an outpatient
in an emergency.
88.

“End-of-life” means that a patient has a documented life expectancy of six months or less.

89.
“Environmental services” means activities such as housekeeping, laundry, facility maintenance, or
equipment maintenance.
90.
“Equipment” means, in this Article, an apparatus, a device, a machine, or a unit that is required to comply
with the specifications incorporated by reference in A.A.C. R9-1-412.
91.

“Exploitation” has the same meaning as in A.R.S. § 46-451.

92.

“Factory-built building” has the same meaning as in A.R.S. § 41-4001.

93.
“Family” or “family member” means an individual’s spouse, sibling, child, parent, grandparent, or another
individual designated by the individual.
94.
“Follow-up instructions” means information relevant to a patient’s medical condition or behavioral health
issue that is provided to the patient, the patient’s representative, or a health care institution.
95.
“Food services” means the storage, preparation, serving, and cleaning up of food intended for consumption
in a health care institution.
96.

“Full-time” means 40 hours or more every consecutive seven calendar days.

97.

“Garbage” has the same meaning as in A.A.C. R18-13-302.

98.
“General consent” means documentation of an agreement from an individual or the individual’s
representative to receive physical health services to address the individual’s medical condition or behavioral health
services to address the individual’s behavioral health issues.
99.

“General hospital” means a subclass of hospital that provides surgical services and emergency services.

100.

“Gravely disabled” has the same meaning as “grave disability” in A.R.S. § 36-501.

101.
“Hazard” or “hazardous” means a condition or situation where a patient or other individual may suffer
physical injury.
102.

“Health care directive” has the same meaning as in A.R.S. § 36-3201.

103.
“Hemodialysis” means the process for removing wastes and excess fluids from a patient’s blood by passing
the blood through a dialyzer.
104.

“Home health agency” has the same meaning as in A.R.S. § 36-151.

105.
“Home health aide” means an individual employed by a home health agency to provide home health
services under the direction of a registered nurse or therapist.
106.
“Home health aide services” means those tasks that are provided to a patient by a home health aide under
the direction of a registered nurse or therapist.
107.

“Home health services” has the same meaning as in A.R.S. § 36-151.

108.
“Hospice inpatient facility” means a subclass of hospice that provides hospice services to a patient on a
continuous basis with the expectation that the patient will remain on the hospice’s premises for 24 hours or more.
109.
“Hospital” means a class of health care institution that provides, through an organized medical staff,
inpatient beds, medical services, continuous nursing services, and diagnosis or treatment to a patient.
110.

“Immediate” means without delay.

111.
“Incident” means an unexpected occurrence that harms or has the potential to harm a patient, while the
patient is:
a.

On the premises of a health care institution, or
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b.
Not on the premises of a health care institution but directly receiving physical health services or behavioral
health services from a personnel member who is providing the physical health services or behavioral health
services on behalf of the health care institution.
112.

“Infection control” means to identify, prevent, monitor, and minimize infections.

113.

“Infectious tuberculosis” has the same meaning as “infectious active tuberculosis” in A.A.C. R9-6-101.

114.

“Informed consent” means:

a.
Advising a patient of a proposed treatment, surgical procedure, psychotropic medication, opioid, or
diagnostic procedure; alternatives to the treatment, surgical procedure, psychotropic medication, opioid, or
diagnostic procedure; and associated risks and possible complications; and
b.
Obtaining documented authorization for the proposed treatment, surgical procedure, psychotropic
medication, opioid, or diagnostic procedure from the patient or the patient’s representative.
115.
“In-service education” means organized instruction or information that is related to physical health services
or behavioral health services and that is provided to a medical staff member, personnel member, employee, or
volunteer.
116.
“Interdisciplinary team” means a group of individuals consisting of a resident’s attending physician, a
registered nurse responsible for the resident, and other individuals as determined in the resident’s comprehensive
assessment or, if applicable, placement evaluation.
117.
“Intermediate care facility for individuals with intellectual disabilities” or “ICF/IID” has the same meaning as
in A.R.S. § 36-551.
118.

“Interval note” means documentation updating a patient’s:

a.

Medical condition after a medical history and physical examination is performed, or

b.

Behavioral health issue after an assessment is performed.

119.
“Isolation” means the separation, during the communicable period, of infected individuals from others, to
limit the transmission of infectious agents.
120.

“Leased facility” means a facility occupied or used during a set time period in exchange for compensation.

121.

“License” means:

a.
Written approval issued by the Department to a person to operate a class or subclass of health care
institution at a specific location; or
b.

Written approval issued to an individual to practice a profession in this state.

122.
“Licensed occupancy” means the total number of individuals for whom a health care institution is authorized
by the Department to provide crisis services in a unit providing behavioral health observation/stabilization services.
123.

“Licensee” means an owner approved by the Department to operate a health care institution.

124.
“Manage” means to implement policies and procedures established by a governing authority, an
administrator, or an individual providing direction to a personnel member.
125.
“Medical condition” means the state of a patient’s physical or mental health, including the patient’s illness,
injury, or disease.
126.
“Medical director” means a physician who is responsible for the coordination of medical services provided
to patients in a health care institution.
127.
“Medical history” means an account of a patient’s health, including past and present illnesses, diseases, or
medical conditions.
128.

“Medical practitioner” means a physician, physician assistant, or registered nurse practitioner.

129.

“Medical record” has the same meaning as “medical records” in A.R.S. § 12-2291.

130.
“Medical staff” means physicians and other individuals licensed pursuant to A.R.S. Title 32 who have
clinical privileges at a health care institution.
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131.
“Medical staff bylaws” means standards, approved by the medical staff and the governing authority, that
provide the framework for the organization, responsibilities, and self-governance of the medical staff.
132.

“Medical staff member” means an individual who is part of the medical staff of a health care institution.

133.
“Medication” means one of the following used to maintain health or to prevent or treat a medical condition
or behavioral health issue:
a.

Biologicals as defined in A.A.C. R18-13-1401,

b.

Prescription medication as defined in A.R.S. § 32-1901, or

c.

Nonprescription drug as defined in A.R.S. § 32-1901.

134.
“Medication administration” means restricting a patient’s access to the patient’s medication and providing
the medication to the patient or applying the medication to the patient’s body, as ordered by a medical practitioner.
135.

“Medication error” means:

a.

The failure to administer an ordered medication;

b.

The administration of a medication not ordered; or

c.

The administration of a medication:

i.

In an incorrect dosage,

ii.

More than 60 minutes before or after the ordered time of administration unless ordered to do so, or

iii.

By an incorrect route of administration.

136.

“Mental disorder” means the same as in A.R.S. § 36-501.

137.

“Mobile clinic” means a movable structure that:

a.

Is not physically attached to a health care institution’s facility;

b.
Provides medical services, nursing services, behavioral health services, or health related service to an
outpatient under the direction of the health care institution’s personnel; and
c.

Is not intended to remain in one location indefinitely.

138.

“Monitor” or “monitoring” means to check systematically on a specific condition or situation.

139.

“Neglect” has the same meaning:

a.

For an individual less than 18 years of age, as in A.R.S. § 8-201; and

b.

For an individual 18 years of age or older, as in A.R.S. § 46-451.

140.
“Nephrologist” means a physician who is board eligible or board certified in nephrology by a professional
credentialing board.
141.

“Nurse” has the same meaning as “registered nurse” or “practical nurse” as defined in A.R.S. § 32-1601.

142.
“Nursing personnel” means individuals authorized according to A.R.S. Title 32, Chapter 15 to provide
nursing services.
143.

“Observation chair” means a physical piece of equipment that:

a.

Is located in a designated area where behavioral health observation/stabilization services are provided,

b.

Allows an individual to fully recline, and

c.

Is used by the individual while receiving crisis services.

144.

“Occupational therapist” has the same meaning as in A.R.S. § 32-3401.

145.

“Occupational therapy assistant” has the same meaning as in A.R.S. § 32-3401.

146.

“Ombudsman” means a resident advocate who performs the duties described in A.R.S. § 46-452.02.
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147.
“On-call” means a time during which an individual is available and required to come to a health care
institution when requested by the health care institution.
148.
“Opioid” means a controlled substance, as defined in A.R.S. § 36-2501, that meets the definition of “opiate”
in A.R.S. § 36-2501.
149.
“Opioid agonist treatment medication” means a prescription medication that is approved by the U.S. Food
and Drug Administration under 21 U.S.C. § 355 for use in the treatment of opioid-related substance use disorder.
150.

“Opioid antagonist” means a prescription medication, as defined in A.R.S. § 32-1901, that:

a.

Is approved by the U.S. Department of Health and Human Services, Food and Drug Administration; and

b.

When administered, reverses, in whole or in part, the pharmacological effects of an opioid in the body.

151.
“Opioid treatment” means providing medical services, nursing services, behavioral health services, healthrelated services, and ancillary services to a patient receiving an opioid agonist treatment medication for opioidrelated substance use disorder.
152.

“Order” means instructions to provide:

a.

Physical health services to a patient from a medical practitioner or as otherwise provided by law; or

b.

Behavioral health services to a patient from a behavioral health professional.

153.
“Orientation” means the initial instruction and information provided to an individual before the individual
starts work or volunteer services in a health care institution.
154.

“Outing” means a social or recreational activity that:

a.

Occurs away from the premises,

b.
and

Is not part of a behavioral health inpatient facility’s or behavioral health residential facility’s daily routine,

c.

Lasts longer than four hours.

155.
“Outpatient surgical center” means a class of health care institution that has the facility, staffing, and
equipment to provide surgery and anesthesia services to a patient whose recovery, in the opinions of the patient’s
surgeon and, if an anesthesiologist would be providing anesthesia services to the patient, the anesthesiologist,
does not require inpatient care in a hospital.
156.
“Outpatient treatment center” means a class of health care institution without inpatient beds that provides
physical health services or behavioral health services for the diagnosis and treatment of patients.
157.

“Overall time-frame” means the same as in A.R.S. § 41-1072.

158.

“Owner” means a person who appoints, elects, or designates a health care institution’s governing authority.

159.

“Pain management clinic” has the same meaning as in A.R.S. § 36-448.01.

160.
“Participant” means a patient receiving physical health services or behavioral health services from an adult
day health care facility or a substance abuse transitional facility.
161.

“Participant’s representative” means the same as “patient’s representative” for a participant.

162.
“Patient” means an individual receiving physical health services or behavioral health services from a health
care institution.
163.

“Patient’s representative” means:

a.

A patient’s legal guardian;

b.

If a patient is less than 18 years of age and not an emancipated minor, the patient’s parent;

c.
If a patient is 18 years of age or older or an emancipated minor, an individual acting on behalf of the patient
with the written consent of the patient or patient’s legal guardian; or
d.

A surrogate as defined in A.R.S. § 36-3201.

164.

“Person” means the same as in A.R.S. § 1-215 and includes a governmental agency.
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165.
“Personnel member” means, except as defined in specific Articles in this Chapter and excluding a medical
staff member, a student, or an intern, an individual providing physical health services or behavioral health services
to a patient.
166.
“Pest control program” means activities that minimize the presence of insects and vermin in a health care
institution to ensure that a patient’s health and safety is not at risk.
167.

“Pharmacist” has the same meaning as in A.R.S. § 32-1901.

168.
“Physical examination” means to observe, test, or inspect an individual’s body to evaluate health or
determine cause of illness, injury, or disease.
169.
“Physical health services” means medical services, nursing services, health-related services, or ancillary
services provided to an individual to address the individual’s medical condition.
170.

“Physical therapist” has the same meaning as in A.R.S. § 32-2001.

171.

“Physical therapist assistant” has the same meaning as in A.R.S. § 32-2001.

172.

“Physician assistant” has the same meaning as in A.R.S. § 32-2501.

173.

“Placement evaluation” means the same as in A.R.S. § 36-551.

174.

“Pre-petition screening” has the same meaning as “prepetition screening” in A.R.S. § 36-501.

175.
“Premises” means property that is designated by an applicant or licensee and licensed by the Department
as part of a health care institution where physical health services or behavioral health services are provided to a
patient.
176.
“Prescribe” means to issue written or electronic instructions to a pharmacist to deliver to the ultimate user,
or another individual on the ultimate user’s behalf, a specific dose of a specific medication in a specific quantity and
route of administration.
177.
“Professional credentialing board” means a non-governmental organization that designates individuals who
have met or exceeded established standards for experience and competency in a specific field.
178.

“Progress note” means documentation by a medical staff member, nurse, or personnel member of:

a.
An observed patient response to a physical health service or behavioral health service provided to the
patient,
b.

A patient’s significant change in condition, or

c.

Observed behavior of a patient related to the patient’s medical condition or behavioral health issue.

179.

“PRN” means pro re nata or given as needed.

180.
“Project” means specific construction or modification of a facility stated on an architectural plans and
specifications approval application.
181.
“Provider” means an individual to whom the Department issues a license to operate an adult behavioral
health therapeutic home or a behavioral health respite home in the individual’s place of residence.
182.
“Provisional license” means the Department’s written approval to operate a health care institution issued to
an applicant or licensee that is not in substantial compliance with the applicable laws and rules for the health care
institution.
183.

“Psychotropic medication” means a chemical substance that:

a.
Crosses the blood-brain barrier and acts primarily on the central nervous system where it affects brain
function, resulting in alterations in perception, mood, consciousness, cognition, and behavior; and
b.

Is provided to a patient to address the patient’s behavioral health issue.

184.
“Quality management program” means ongoing activities designed and implemented by a health care
institution to improve the delivery of medical services, nursing services, health-related services, and ancillary
services provided by the health care institution.
185.

“Recovery care center” has the same meaning as in A.R.S. § 36-448.51.
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186.
“Referral” means providing an individual with a list of the class or subclass of health care institution or type
of health care professional that may be able to provide the behavioral health services or physical health services
that the individual may need and may include the name or names of specific health care institutions or health care
professionals.
187.
“Registered dietitian” means an individual approved to work as a dietitian by the American Dietetic
Association’s Commission on Dietetic Registration.
188.

“Registered nurse” has the same meaning as in A.R.S. § 32-1601.

189.

“Registered nurse practitioner” has the same meaning as A.R.S. § 32-1601.

190.

“Regular basis” means at recurring, fixed, or uniform intervals.

191.
“Rehabilitation services” means medical services provided to a patient to restore or to optimize functional
capability.
192.
“Research” means the use of a human subject in the systematic study, observation, or evaluation of factors
related to the prevention, assessment, treatment, or understanding of a medical condition or behavioral health
issue.
193.
“Resident” means an individual living in and receiving physical health services or behavioral health
services, including rehabilitation services or habilitation services if applicable, from a nursing care institution, an
intermediate care facility for individuals with intellectual disabilities, a behavioral health residential facility, an
assisted living facility, or an adult behavioral health therapeutic home.
194.

“Resident’s representative” means the same as “patient’s representative” for a resident.

195.
“Respiratory care services” has the same meaning as “practice of respiratory care” as defined in A.R.S. §
32-3501.
196.

“Respiratory therapist” has the same meaning as in A.R.S. § 32-3501.

197.
“Respite capacity” means the total number of children who do not stay overnight for whom an outpatient
treatment center or a behavioral health residential facility is authorized by the Department to provide respite
services on the premises of the outpatient treatment center or behavioral health residential facility.
198.
“Respite services” means respite care services provided to an individual who is receiving behavioral health
services.
199.
“Restraint” means any physical or chemical method of restricting a patient’s freedom of movement, physical
activity, or access to the patient’s own body.
200.

“Risk” means potential for an adverse outcome.

201.
“Room” means space contained by a floor, a ceiling, and walls extending from the floor to the ceiling that
has at least one door.
202.

“Rural general hospital” means a subclass of hospital:

a.

Having 50 or fewer inpatient beds,

b.

Located more than 20 surface miles from a general hospital or another rural general hospital, and

c.

Requesting to be and being licensed as a rural general hospital rather than a general hospital.

203.

“Satellite facility” has the same meaning as in A.R.S. § 36-422.

204.
“Scope of services” means a list of the behavioral health services or physical health services the governing
authority of a health care institution has designated as being available to a patient at the health care institution.
205.
“Seclusion” means the involuntary solitary confinement of a patient in a room or an area where the patient
is prevented from leaving.
206.
“Sedative-hypnotic medication” means any one of several classes of drugs that have sleep-inducing, antianxiety, anti-convulsant, and muscle-relaxing properties.
207.
“Self-administration of medication” means a patient having access to and control of the patient’s medication
and may include the patient receiving limited support while taking the medication.
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208.

“Sexual abuse” means the same as in A.R.S. § 13-1404(A).

209.

“Sexual assault” means the same as in A.R.S. § 13-1406(A).

210.
“Shift” means the beginning and ending time of a continuous work period established by a health care
institution’s policies and procedures.
211.
“Short-acting opioid antagonist” means an opioid antagonist that, when administered, quickly but for a small
period of time reverses, in whole or in part, the pharmacological effects of an opioid in the body.
212.

“Signature” means:

a.
A handwritten or stamped representation of an individual’s name or a symbol intended to represent an
individual’s name, or
b.

An electronic signature.

213.
“Significant change” means an observable deterioration or improvement in a patient’s physical, cognitive,
behavioral, or functional condition that may require an alteration to the physical health services or behavioral health
services provided to the patient.
214.
“Single group license” means a license that includes authorization to operate health care institutions
according to A.R.S. § 36-422(F) or (G).
215.
“Speech-language pathologist” means an individual licensed according A.R.S. Title 36, Chapter 17, Article
4 to engage in the practice of speech-language pathology, as defined in A.R.S. § 36-1901.
216.

“Special hospital” means a subclass of hospital that:

a.

Is licensed to provide hospital services within a specific branch of medicine; or

b.

Limits admission according to age, gender, type of disease, or medical condition.

217.
“Student” means an individual attending an educational institution and working under supervision in a
health care institution through an arrangement between the health care institution and the educational institution.
218.

“Substance abuse” means an individual’s misuse of alcohol or other drug or chemical that:

a.

Alters the individual’s behavior or mental functioning;

b.
Has the potential to cause the individual to be psychologically or physiologically dependent on alcohol or
other drug or chemical; and
c.

Impairs, reduces, or destroys the individual’s social or economic functioning.

219.
“Substance abuse transitional facility” means a class of health care institution that provides behavioral
health services to an individual over 18 years of age who is intoxicated or may have a substance abuse problem.
220.
“Substance use disorder” means a condition in which the misuse or dependence on alcohol or a drug
results in adverse physical, mental, or social effects on an individual.
221.
“Substance use risk” means an individual’s unique likelihood for addiction, misuse, diversion, or another
adverse consequence resulting from the individual being prescribed or receiving treatment with opioids.
222.

“Substantial” when used in connection with a modification means:

a.

An addition or removal of an authorized service;

b.

The addition or removal of a colocator;

c.
A change in a health care institution’s licensed capacity, licensed occupancy, respite capacity, or the
number of dialysis stations;
d.

A change in the physical plant, including facilities or equipment, that costs more than $300,000; or

e.

A change in the building where a health care institution is located that affects compliance with:

i.

Applicable physical plant codes and standards incorporated by reference in A.A.C. R9-1-412, or

ii.

Physical plant requirements in the specific Article in this Chapter applicable to the health care institution.
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223.

“Substantive review time-frame” means the same as in A.R.S. § 41-1072.

224.

“Supportive services” has the same meaning as in A.R.S. § 36-151.

225.

“Surgical procedure” means the excision of or incision in a patient’s body for the:

a.

Correction of a deformity or defect;

b.

Repair of an injury; or

c.

Diagnosis, amelioration, or cure of disease.

226.

“Swimming pool” has the same meaning as “semipublic swimming pool” in A.A.C. R18-5-201.

227.

“System” means interrelated, interacting, or interdependent elements that form a whole.

228.
“Tapering” means the gradual reduction in the dosage of a medication administered to a patient, often with
the intent of eventually discontinuing the use of the medication for the patient.
229.
“Tax ID number” means a numeric identifier that a person uses to report financial information to the United
States Internal Revenue Service.
230.

“Telemedicine” has the same meaning as in A.R.S. § 36-3601.

231.

“Therapeutic diet” means foods or the manner in which food is to be prepared that are ordered for a patient.

232.
“Therapist” means an occupational therapist, a physical therapist, a respiratory therapist, or a speechlanguage pathologist.
233.
“Time-out” means providing a patient a voluntary opportunity to regain self-control in a designated area
from which the patient is not physically prevented from leaving.
234.
“Transfer” means a health care institution discharging a patient and sending the patient to another licensed
health care institution as an inpatient or resident without intending that the patient be returned to the sending health
care institution.
235.

“Transport” means a licensed health care institution:

a.
Sending a patient to a receiving licensed health care institution for outpatient services with the intent of the
patient returning to the sending licensed health care institution, or
b.
Discharging a patient to return to a sending licensed health care institution after the patient received
outpatient services from the receiving licensed health care institution.
236.
“Treatment” means a procedure or method to cure, improve, or palliate an individual’s medical condition or
behavioral health issue.
237.
“Treatment plan” means a description of the specific physical health services or behavioral health services
that a health care institution anticipates providing to a patient.
238.
“Unclassified health care institution” means a health care institution not classified or subclassified in statute
or in rule.
239.

“Vascular access” means the point on a patient’s body where blood lines are connected for hemodialysis.

240.
“Volunteer” means an individual authorized by a health care institution to work for the health care institution
on a regular basis without compensation from the health care institution and does not include a medical staff
member who has clinical privileges at the health care institution.
241.
“Working day” means a Monday, Tuesday, Wednesday, Thursday, or Friday that is not a state and federal
holiday or a statewide furlough day.
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CITIZENS CLEAN ELECTIONS COMMISSION (R19-1108)
Title 2, Chapter 20, Article 1, General Provisions and Article 7, Use of Funds and
Repayment

Amend:

R2-20-113, R2-20-702, R2-20-704

GOVERNOR’S REGULATORY REVIEW COUNCIL
ATTORNEY MEMORANDUM - REGULAR RULEMAKING

MEETING DATE: November 5, 2019
TO:

Members of the Governor’s Regulatory Review Council (Council)

FROM:

Council Staff

DATE:

October 11, 2019

SUBJECT:

CITIZENS CLEAN ELECTIONS COMMISSION (R19-1108)
Title 2, Chapter 20, Article 1, General Provisions and Article 7, Use of Funds and
Repayment
Amend:

R2-20-113, R2-20-702, R2-20-704

_____________________________________________________________________________
Summary:
This regular rulemaking from the Citizens Clean Elections Commission (“Commission”)
seeks to amend three rules: R2-20-113, R2-20-702, and R2-20-704.
For R2-20-113 (Candidate Statement Pamphlet), the rule amendment adds language that
clarifies that a candidate’s statement submitted for the Commission’s primary statement
pamphlet will be used for the general election pamphlet unless the candidate directs otherwise.
The Commission indicates that this is their current ad hoc accommodation for candidates who
fail to submit a statement by the deadline but contact commission staff in time to use the primary
statement when possible. This rulemaking codifies the Commission’s current ad hoc
accommodation.
For R2-20-702 (Use of Campaign Funds), the Commission is amending this rule to
conform to statutory changes to A.R.S. § 16-948 (Controls on participating candidates’ campaign
accounts) as a result of Proposition 306, which the voters approved in the 2018 general election.
Specifically, this rulemaking amends the rule to remove a participating candidate’s ability to
make a payment from the candidate’s campaign bank account to a person with tax exempt status

under section 501(a) of the Internal Revenue Code. It also removes language from the rule that
permitted a participating candidate to make advanced payments from campaign bank accounts to
a political party.
For R2-20-704 (Repayment), the Commission is amending this rule to remove language
that says the Commission has to notify the candidate of any repayment determinations no later
than one year after the day of the election. The Commission is amending this rule in order to
conform with state law that says that statutes of limitations do not run against the state.
1.

Are the rules legal, consistent with legislative intent, and within the agency’s
statutory authority?
Yes. The Commission cites to both general and specific authority for these rules.

2.

Do the rules establish a new fee or contain a fee increase?
No. This rulemaking does not establish a new fee or contain a fee increase.

3.

Does the preamble disclose a reference to any study relevant to the rules that the
agency reviewed and either did or did not rely upon?
The Commission did not review or rely on any study in conducting this rulemaking.

4.

Summary of the agency’s economic impact analysis:
The Citizens Clean Elections Commission states that any economic impact from the
changes to the rules is the consequence of the statute and not the rules themselves.
Stakeholders include the Commission and participating and nonparticipating candidates
in both the primary and general elections.

5.

Has the agency analyzed the costs and benefits of the rulemaking and determined
that the rules impose the least burden and costs to those who are regulated?
The Commission believes the amendments to the rules proposes the least intrusive way of
achieving the objective of the statute(s).

6.

What are the economic impacts on stakeholders?
There is no economic impact on stakeholders other than any impact from the applicable
statute(s).

7.

Are the final rules a substantial change, considered as a whole, from the proposed
rules and any supplemental proposals?
No. The Commission did not make any changes to the proposed rules between the Notice
of Proposed Rulemaking and the Notice of Final Rulemaking.

8.

Does the agency adequately address the comments on the proposed rules and any
supplemental proposals?
The Commission did not receive any comments in conducting this rulemaking.

9.

Do the rules require a permit or license and, if so, does the agency comply with
A.R.S. § 41-1037?
Not applicable. The rules do not require a permit or license.

10.

Are the rules more stringent than corresponding federal law and, if so, is there
statutory authority to exceed the requirements of federal law?
Not applicable. There is no corresponding federal law.

11.

Conclusion
As amended by Proposition 306, the Commission’s exemption from the Administrative
Procedure Act (APA) in A.R.S. § 16-965(C) was removed. Therefore, this rulemaking
was submitted to GRRC for review and consideration pursuant to the APA.
Proposition 306 did not remove other language from A.R.S. § 16-956(C) regarding the
Commission’s rulemaking procedures and processes. For example, the statute still retains
language that requires the Commission to propose and adopt rules in public meetings,
with at least 60 days allowed for interested parties to comment after the rules are
proposed.
While it appears A.R.S. § 16-956(C) outlines distinct rulemaking procedures for the
Commission, it still requires that “[a]ny rules given final approval in an open meeting
shall be filed in the format prescribed in section 41-1022 with the secretary of state’s
office for publication in the Arizona administrative register.” Pursuant to the APA, final
approval for rulemakings comes from either GRRC or the Attorney General. See A.R.S.
§ 41-1024(H) (“An agency shall not file a final rule with the secretary of state without
prior approval from the council….”).
In addition to submitting this rulemaking package to Council staff, it is Council staff’s
understanding that copies of the draft Notices of Final Rulemaking were submitted to the
Secretary of State’s office for publication and were published in the August 23, 2019
edition of the Administrative Register with an effective date of July 29, 2019.

Notwithstanding publication of these Notices, it is Council staff’s opinion that the rules
cannot be effective or enforced until they are given final approval by the Council
pursuant to the APA. Therefore, Council staff encourages the Council to review the
Commissions’s rulemaking submissions to determine compliance with the APA and the
requirements outlined in A.R.S. § 41-1052 (Council review and approval).
Proposition 306 also did not remove language in A.R.S. § 16-956(D), which says that
“[r]ules adopted by the commission are not effective until January 1 in the year following
adoption of the rule, except that rules adopted by unanimous vote of the commission may
be made immediately effective and enforceable.” The Commission voted unanimously to
make these rule amendments immediately effective.
It is Council staff’s opinion that the rule amendments cannot be immediately effective
and enforceable until they are given final approval by the Council. Council staff has no
objection to an immediate effective date due to the language in A.R.S. 16-956(D), and
recommends that the rulemaking be approved with an immediate effective date. The rule
amendments would be effective on the day the Commission files the Certificate of
Approval for this rulemaking with the Secretary of State’s office after approval by the
Council.

Doug Ducey
Governor

Mark S. Kimble
Chair

Thomas M. Collins
Executive Director

Steve M. Titla
Damien R. Meyer
Galen D. Paton
Amy B. Chan
Commissioners

State of Arizona
Citizens Clean Elections Commission
1616 W. Adams - Suite 110 - Phoenix, Arizona 85007 - Tel (602) 364-3477 - Fax (602) 364-3487 - www.azcleanelections.gov

September 11, 2019
Governor’s Regulatory Review Council
1501 N. 15th Ave.
Phoenix, AZ 85007

Councilmembers and Staff:

Pursuant to ARS 16-956(C)-(D) and sec. 41-1024(C), please find the
following rulemaking by the Arizona Citizens Clean Elections
Commission. As noted in the attached notices, the Commission has
considered the written and oral submissions and the economic, small
business, and consumer impact of the rulemaking. Any such impact is a
result of the statute.
Please contact me with any questions.
Sincerely,
S/Thomas M. Collins
Executive Director.

Title 2, Ch. 20

Arizona Administrative Code
Citizens Clean Elections Commission

effective January 1, 2017 (Supp. 16-3). Amended by final
exempt rulemaking at 23 A.A.R. 126, effective January 1,
2017 (Supp. 16-4). Section retained at the request of the
Commission at 23 A.A.R. 1761 (Supp. 17-2, version 2).
The Commission unanimously adopted and voted to reenact and republish this Section that was “currently in
effect” for the purpose of public notice and clarity, with
amendments at 24 A.A.R. 111, effective December 14,
2017 (Supp. 17-4).

A.A.R. 1757 between the dates of June 7, and December 14, 2017.
Those interested in that issue should consult counsel.
R2-20-111. Non-participating Candidate Reporting Requirements and Contribution Limits
A. Any person may file a complaint with the Commission alleging that any non-participating candidate or that candidate’s
campaign committee has failed to comply with or violated
A.R.S. § 16-941(B). Complaints shall be processed as prescribed in Article 2 of these rules. In addition to those penalties outlined in R2-20-222(B), a non-participating candidate or
candidate’s campaign committee violating A.R.S. § 16-941(B)
shall be subject to penalties prescribed in A.R.S. § 16-941(B)
and A.R.S. § 16-942(B) and (C) as applicable:
B. Penalties under A.R.S. § 16-942(B):
1. For an election involving a candidate for statewide office,
the civil penalty shall be $300 per day.
2. For an election involving a legislative candidate, the civil
penalty shall be $100 per day.
3. The penalties in (B)(1) and (B)(2) shall be doubled if the
amount not reported for a particular election cycle
exceeds ten percent (10%) of the applicable one of the
adjusted primary election spending limit or adjusted general election spending limit.
4. The dollar amounts in items (B)(1) and (B)(2), and the
spending limits in item (B)(3) are subject to adjustment of
A.R.S. § 16-959.
C. Penalties under A.R.S. § 16-942(C): Where a campaign
finance report filed by a non-participating candidate or that
candidate’s campaign committee indicates a violation of
A.R.S. § 16-941(B) that involves an amount in excess of ten
percent (10%) of the sum of the adjusted primary election
spending limit and the adjusted general election spending limits specified by A.R.S. § 16-961(G) and (H) as adjusted pursuant to A.R.S. § 16-959, that violation shall result in
disqualification of a candidate or forfeiture of office.
D. Penalties under A.R.S. § 16-941(B): Regardless of whether or
not there is a violation of a reporting requirement, a person
who violates A.R.S. § 16-941(B) is subject to a civil penalty of
three times the amount of money that has been received,
expended, or promised in violation of A.R.S. § 16-941(B) or
three times the value in money for an equivalent of money or
other things of value that have been received, expended, or
promised in violation of A.R.S. § 16-941(B).
E. The twenty percent reduction in A.R.S. § 16-941(B) applies to
all campaign contributions limits on contributions that are permitted to be accepted by nonparticipating candidates.
F. Contribution limits as adjusted by A.R.S. § 16-931 shall be the
base level contribution limits subject to reduction pursuant to
A.R.S. § 16-941(B).
Historical Note
New Section adopted by exempt rulemaking at 6 A.A.R.
1567, effective June 21, 2000 (Supp. 00-2). Section
repealed; new Section made by exempt rulemaking at 8
A.A.R. 588, effective October 17, 2001 (Supp. 02-1).
Amended by exempt rulemaking at 11 A.A.R. 4518,
effective May 28, 2005 (Supp. 05-4). Amended by
exempt rulemaking at 13 A.A.R. 2434, effective August
27, 2007 (Supp. 07-2). Amended by exempt rulemaking
at 13 A.A.R. 3597, effective January 1, 2008 (Supp. 074). Amended by exempt rulemaking at 15 A.A.R. 1156,
effective August 31, 2009 (Supp. 09-2). Amended by
final exempt rulemaking at 21 A.A.R. 1631, effective
July 23, 2015 (Supp. 15-3). Section R2-20-111 renumbered to R2-20-115 at 22 A.A.R. 2904; new Section R220-111 made by exempt rulemaking at 22 A.A.R. 2899
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R2-20-112. Political Party Exceptions
The provisions of A.R.S. § 16-911(B)(4) shall apply to a candidate,
whether participating or nonparticipating, who becomes a nominee
as defined in A.R.S. § 16-901(38).
Historical Note
New Section adopted by exempt rulemaking at 6 A.A.R.
1567, effective June 21, 2000 (Supp. 00-2). Section
repealed; new Section made by exempt rulemaking at 8
A.A.R. 588, effective October 17, 2001 (Supp. 02-1).
Section repealed by exempt rulemaking at 11 A.A.R.
4518, effective May 28, 2005 (Supp. 05-4). New Section
made by exempt rulemaking at 13 A.A.R. 3597, effective
January 1, 2008 (Supp. 07-4). Amended by exempt
rulemaking at 15 A.A.R. 1423, effective October 22,
2009 (Supp. 09-3). Amended by final exempt rulemaking
at 23 A.A.R. 128, effective January 1, 2017 (Supp. 16-4).
R2-20-113. Candidate Statement Pamphlet
A. The Commission shall publish a candidate statement pamphlet
in both the primary and general elections as required by A.R.S.
§ 16-956(A)(1). Commission staff shall send invitations for
submission of a 200 word statement to every statewide and
legislative candidate who has qualified for the ballot.
B. The following candidates will not be invited to submit a statement for the candidate statement pamphlet:
1. In the primary election: write-in candidates for the primary election, independent candidates, no party affiliation or unrecognized party candidates.
2. In the general election: write in candidates.
Historical Note
New Section adopted by exempt rulemaking at 6 A.A.R.
1567, effective June 21, 2000 (Supp. 00-2). Section
repealed by exempt rulemaking at 8 A.A.R. 588, effective
October 17, 2001 (Supp. 02-1). New Section made by
exempt rulemaking at 11 A.A.R. 4518, effective May 28,
2005 (Supp. 05-4). Amended by exempt rulemaking at 13
A.A.R. 2434, effective August 27, 2007 (Supp. 07-2).
Amended by exempt rulemaking at 13 A.A.R. 3597,
effective January 1, 2008 (Supp. 07-4). Amended by
exempt rulemaking at 15 A.A.R. 1156, effective August
31, 2009 (Supp. 09-2). Amended by exempt rulemaking
at 15 A.A.R. 1423, effective October 22, 2009 (Supp. 093). Amended by exempt rulemaking at 15 A.A.R. 1567,
effective September 2, 2009 (Supp. 09-3). Amended by
exempt rulemaking at 16 A.A.R. 1200, effective January
8, 2010 (Supp. 10-2). Repealed by exempt rulemaking at
19 A.A.R. 1694, effective October 6, 2011 (Supp. 13-2).
New Section made by final exempt rulemaking at 21
A.A.R. 1633, effective July 23, 2015 (Supp. 15-3).
R2-20-114. Candidate Campaign Bank Account
A. Each participating candidate shall designate a single campaign
bank account for conducting campaign financial activity.
During an election cycle, each participating candidate shall
conduct all campaign financial activities through a single, cur-
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Historical Note
New Section made by exempt rulemaking at 8 A.A.R.
588, effective November 27, 2001 (Supp. 02-1).
R2-20-604. Sanctions
Any person who becomes aware of a possible violation of this Article shall notify the Executive Director in writing of the facts and
circumstances of the alleged violation. The Executive Director shall
recommend to the Commission the appropriate action to be taken.
The Commission shall determine the appropriate action by at least
three votes.
Historical Note
New Section made by exempt rulemaking at 8 A.A.R.
588, effective November 27, 2001 (Supp. 02-1).
ARTICLE 7. USE OF FUNDS AND REPAYMENT
R2-20-701. Purpose and Scope
A participating candidate may spend clean elections monies only
for reasonable and necessary expenses that are directly related to
the campaign of that participating candidate.

C.

Historical Note
New Section made by exempt rulemaking at 8 A.A.R.
588, effective November 27, 2001 (Supp. 02-1).
Amended by exempt rulemaking at 11 A.A.R. 4518,
effective May 28, 2005 (Supp. 05-4).
R2-20-702. Use of Campaign Funds
A. A participating candidate shall use funds in the candidate’s
current campaign account to pay for goods and services for
direct campaign purposes only. Funds shall be disbursed and
reported in accordance with A.R.S. § 16-948(C).
B. A participating candidate may:
1. Make a payment from the candidate’s campaign bank
account:
a. To a political committee or civic organization
including a person with tax exempt status under section 501(a) of the internal revenue code or an unincorporated association. The payment is not a
contribution if the payment is reasonable in relation
to the value received.
b. For customary charges for services rendered, such as
for printing and obtaining voter or telephone lists,
shall be considered reasonable in relation to the
value received.
c. Of not more than $200 per person to attend a political event open to the public or to party members
shall be considered reasonable in relation to the
value received.
2. Only make an advanced payment to a political party for
services such as consulting, communications, field
employees, canvassers, mailers, auto-dialers, telephone
town halls, electronic communications and other advertising purchases and other campaign services if an itemized invoice identifying the value of the service is
provided directly to the participating candidate at the time
of the advanced payment.
a. Payment in the absence of an itemized invoice or
advanced payment for such services shall be deemed
a contribution to the political party.
b. Payment may be advanced for postage upon the
receipt of a written estimate and so long as any balance is returned to the candidate if the advance
exceeds the actual cost of the postage.
c. Payment may be advanced for advertising that customarily requires pre-payment upon the receipt of a
written estimate and so long as any balance is
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returned to the candidate if the advance exceeds the
actual cost of the advertisement.
d. A political party may not mark up or add any additional charge to the value of services provided to the
particular candidate. All expenditures must be for
the services used by the particular participating candidate.
e. The Commission shall be included in the mail batch
for all mailers and invitations. The Commission
shall also be provided with documentation from the
mail house, printer or other original source showing
the number of mailers printed and the number of
households to which a mailer was sent. Failure to
provide this information within 7 days after a mailer
has been mailed may be considered as evidence the
mailer was not for direct campaign purposes.
A participating candidate shall not use funds in the candidate’s
campaign account for:
1. Costs of legal defense in any campaign law enforcement
proceeding or for any affirmative claim or litigation in
court or before the Commission regarding a campaign.
This prohibition does not bar use of campaign funds for
payments to attorneys or certified accountants for proactive compliance advice and assistance.
2. Food and beverages for staff and volunteers exceeding
$11 for breakfast, $16 for lunch, and $27 for dinner, per
person.
3. Personal use, which includes, but is not limited to, any
item listed below:
a. Household food items or supplies.
b. Clothing, other than items of de minimis value that
are used in the campaign, such as campaign “tshirts” or caps with campaign slogans.
c. Tuition payments, other than those associated with
training campaign staff.
d. Mortgage, loan, rent, lease or utility payments:
i. For any part of any personal residence of the
candidate or a member of the candidate’s family; or
ii. For real or personal property that is owned or
leased by the candidate or a member of the candidate’s family and used for campaign purposes, to the extent the payments exceed the
fair market value of the property usage.
e. Admission to a sporting event, concert, theater or
other form of entertainment, unless part of a specific
campaign activity.
f. Dues, fees or gratuities at a country club, health
club, recreational facility or other nonpolitical organization, unless they are part of the costs of a specific fundraising event that takes place on the
organization’s premises.
g. Gifts or donations.
h. Extended warranties or other similar purchase
options that extend beyond the campaign.
4. Payment to a candidate or a candidate’s family member,
as defined in R2-20-101(13), or an enterprise owned in
whole or part by a candidate or family member, for the
provisions of goods or services to the extent the payments
exceed the fair market value of the goods or services. All
payments made to family members or to enterprises
owned in whole or part by the candidate or a family member shall be clearly itemized and indicated as such in all
campaign finance reports.
Participating candidates may purchase fixed assets with a
value not to exceed $800. Fixed assets, including accessories,
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purchased with campaign funds that can be used for non-campaign purposes with a value of $200 or more shall be turned
into the Commission no later than 14 days after the primary
election or the general election if the candidate was successful
in the primary. For purposes of determining whether a fixed
asset is valued at $200 or more, the value shall include any
accessories purchased for use with the fixed asset in question.
A candidate may elect to keep an item by reimbursing the
Commission for 80 percent of the original purchase price
including the cost of accessories.
During the primary election period, a participating candidate
shall not make any expenditure greater than the difference
between:
1. The sum of early contributions received plus public funds
disbursed through the primary election period; less
2. All other expenditures made during and for the exploratory, qualifying and primary election periods.
During the general election period, a participating candidate
shall not make any expenditure greater than the difference
between:
1. The amount of public funds disbursed during and for the
general election period; less
2. All other expenditures made during and for the general
election period.
Transportation expenses.
1. Except as otherwise provided in this subsection (D), the
costs of transportation relating to the election of a participating statewide or legislative office candidate shall not
be considered a direct campaign expense and shall not be
reported by the candidate as expenditures or as in-kind
contributions.
2. If a participating candidate travels for campaign purposes
in a privately owned automobile, the candidate may:
a. Use campaign funds to reimburse the owner of the
automobile at a rate not to exceed the state mileage
reimbursement rate in which event the reimbursement shall be considered a direct campaign expense
and shall be reported as an expenditure and reported
in the reporting period in which the expenditure was
incurred. If a candidate chooses to use campaign
funds to reimburse, the candidate shall keep an itinerary of the trip, including name and type of
events(s) attended, miles traveled and the rate at
which the reimbursement was made. This subsection
applies to candidate owned automobiles in addition
to any other automobile.
b. Use campaign funds to pay for direct fuel purchases
for the candidate’s automobile only and shall be
reported. If a candidate chooses to use campaign
funds for direct fuel purchases, the candidate shall
keep an itinerary of the trip, including name and
type of events(s) attended, miles traveled and the
rate at which the reimbursement could have been
made.
3. Use of airplanes.
a. If a participating candidate travels for campaign purposes in a privately owned airplane, within 7 days
from the date of travel, the candidate shall use campaign funds to reimburse the owner of the airplane at
a rate of $150 per hour of flying time, in which event
the reimbursement shall be considered a direct campaign expense and shall be reported as an expenditure. If the owner of the airplane is unwilling or
unable to accept reimbursement, the participating
candidate shall remit to the fund an amount equal to
$150 per hour of flying time.

December 31, 2017

Title 2, Ch. 20

b.

4.

If a participating candidate travels for campaign purposes in a state-owned airplane, within 7 days from
the date of travel, the candidate shall use campaign
funds to reimburse the state for the portion allocable
to the campaign in accordance with subsection 3a,
above. The portion of the trip attributable to state
business shall not be reimbursed. If payment to the
State is not possible, the payment shall be remitted
to the Clean Elections Fund.
If a participating candidate rents a vehicle or purchases a
ticket or fare on a commercial carrier for campaign purposes, the actual costs of such rental (including fuel
costs), ticket or fare shall be considered a direct campaign
expense and shall be reported as an expenditure.

Historical Note
New Section made by exempt rulemaking at 8 A.A.R.
588, effective November 27, 2001 (Supp. 02-1). Section
repealed; new Section made by exempt rulemaking at 11
A.A.R. 4518, effective May 28, 2005 (Supp. 05-4).
Amended by exempt rulemaking at 13 A.A.R. 3606,
effective January 1, 2008 (Supp. 07-4). Amended by
exempt rulemaking at 15 A.A.R. 1423, effective October
22, 2009 (Supp. 09-3). Amended by exempt rulemaking
at 17 A.A.R. 1267, effective April 12, 2011 (Supp. 11-2).
Since language in subsections R2-20-702(C)(3)(d)(i) and
(ii) and R2-20-702(C)(4) and (5) are substantively identical, the Commission requested to remove the redundant
language in R2-20-702(C)(3)(d)(i) and (ii) under A.R.S.
§ 41-1011(C), Office File No. M11-345, filed October 3,
2011 (Supp. 11-2). Amended by exempt rulemaking at 19
A.A.R. 1702, effective October 6, 2011 (Supp. 13-2).
Amended by exempt rulemaking at 22 A.A.R. 2906,
effective January 1, 2017 (Supp. 16-3). Amended by
exempt rulemaking at 23 A.A.R. 2342, effective January
1, 2018 (Supp. 17-3).
R2-20-702.01.
Use of Assets
A participating candidate may use assets such as signs, pamphlets,
and office equipment from a prior election cycle only after the candidate’s current campaign pays for the assets in an amount equal to
the fair market value of the assets, which amount shall in no event
be less than one-fifth (1/5) the original purchase price of such
assets. If the candidate was a participating candidate during the
prior election cycle, the cash payment shall be made to the Fund. If
the candidate was not a participating candidate during the prior
election cycle, the cash payment shall be made to the prior campaign. If the prior campaign account of a nonparticipating candidate
is closed, the payment shall be made to the candidate.
Historical Note
New Section made by exempt rulemaking at 12 A.A.R.
758, effective February 15, 2006 (Supp. 06-1). Amended
by exempt rulemaking at 13 A.A.R. 3606, effective January 1, 2008 (Supp. 07-4). Amended by exempt rulemaking at 15 A.A.R. 1156, effective August 31, 2009 (Supp.
09-2).
R2-20-703. Documentation for Direct Campaign Expenditures
A. In addition to the general books and records requirements prescribed in R2-20-111, participating candidates shall comply
with the following requirements:
1. All participating candidates shall have the burden of
proving that expenditures made by the candidate were for
direct campaign purposes. The candidate shall obtain and
furnish to the Commission on request any evidence
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regarding direct campaign expenses made by the candidate as provided in subsection (A)(2).
2. All participating candidates shall retain records with
respect to each expenditure and receipt, including bank
records, vouchers, worksheets, receipts, bills and
accounts, journals, ledgers, fundraising solicitation material, accounting systems documentation, and any related
materials documenting campaign receipts and disbursements, for a period of three years, and shall present these
records to the Commission on request.
3. All participating candidates shall maintain a list of all
fixed assets whose purchase price exceeded $200 when
acquired by the campaign. The list shall include a brief
description of each fixed asset, the purchase price, the
date it was acquired, the method of disposition and the
amount received in disposition.
Upon written request from a candidate, the Commission shall
determine whether a planned campaign expenditure or fundraising activity is permissible under the Act. To make a
request, a candidate shall submit a written description of the
planned expenditure or activity to the Commission. The Commission shall inform the candidate whether an enforcement
action will be necessary if the candidate carries out the
planned expenditure or activity. The Commission shall ensure
that the candidate can rely on a “no action” letter. A “no
action” letter applies only to the candidate who requested it.
Any expenditure made by the candidate or the candidate’s
committee that cannot be documented as a direct expenditure
shall promptly be repaid to the Fund with the candidate’s personal monies.
Historical Note
New Section made by exempt rulemaking at 8 A.A.R.
588, effective November 27, 2001 (Supp. 02-1). Section
repealed; new Section made by exempt rulemaking at 11
A.A.R. 4518, effective May 28, 2005 (Supp. 05-4).
Amended by exempt rulemaking at 12 A.A.R. 758, effective February 15, 2006 (Supp. 06-1). Amended by final
exempt rulemaking at 21 A.A.R. 1641, effective July 23,
2015 (Supp. 15-3). Amended by final exempt rulemaking
at 23 A.A.R. 133, effective January 1, 2017 (Supp. 16-4).

R2-20-703.01.
Campaign Consultants
A. For purposes of this rule “Campaign Consultant” means any
person paid by a participating candidate’s campaign or who
provides services that are ordinarily charged to a person,
except services provided for in A.R.S. § 16-911(6)(b).
B. A participating candidate may engage campaign consultants.
C. A participating candidate may only advance a campaign consultant for services such as consulting, communications, field
employees, canvassers, mailers, auto-dialers, telephone town
halls, electronic communications and other advertising purchases and other campaign service if an itemized invoice identifying the value of the services is provided directly to that
particular candidate at the time of the advance payment.
1. Providing payment for such services as described in subsection (C) of this rule in the absence of an itemized
invoice or advance payment for such services shall be
deemed not to be a direct campaign expenditure.
2. A participating candidate may advance payment for postage upon the receipt of a written estimate and so long as
any balance is returned to the candidate if the advance
exceeds the actual cost of postage.
3. A participating candidate may advance payment for
advertising that customarily requires pre-payment upon
the receipt of a written estimate and so long as any bal-
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ance is returned to the candidate if the advance exceeds
the actual cost of the advertisement.
The Commission shall be included in the mail batch for all
mailers and invitations. The Commission shall also be provided with documentation from the mail house, printer or
other original source, showing the number of mailers printed
and the number of households to which a mailer was sent.
Failure to provide this information within 7 days after the
mailer has been mailed may be considered as evidence the
mailer was not for direct campaign purposes.
Historical Note
New Section made by exempt rulemaking at 23 A.A.R
2344, effective July 20, 2017 (Supp. 17-3).

R2-20-704. Repayment
A. In general, the Commission may determine that a participating
candidate who has received payments from the Fund must
repay the Fund as determined by the Commission.
1. A candidate who has received payments from the Fund
shall pay the Fund any amounts that the Commission
determines to be repayable. In making repayment determinations, the Commission may utilize information
obtained from audits and examinations or otherwise
obtained by the Commission in carrying out its responsibilities.
2. The Commission will notify the candidate of any repayment determinations made under this section as soon as
possible, but not later than one year after the day of the
election.
3. Once the candidate receives notice of the Commission’s
repayment determination, the candidate should give preference to the repayment over all other outstanding obligations of the candidate, except for any taxes owed by the
candidate.
4. Repayments may be made only from the following
sources: personal funds of the candidate, funds in the candidate’s current election campaign account, and any additional funds raised subject to the limitations and
prohibitions of the Act.
5. The Commission may withhold the portion of funds
required to be repaid from future payments to a participating candidate if the Commission has made a repayment determination.
B. The Commission may determine that a participating candidate
who has received payments from the Fund must repay the
Fund under any of the following circumstances:
1. Payments in excess of candidate’s entitlement. If the
Commission determines that any portion of the payments
made to the candidate was in excess of the aggregate payments to which such candidate was entitled, it will so
notify the candidate, and such candidate shall pay to the
Fund an amount equal to such portion.
2. Use of funds not for direct campaign expenses. If the
Commission determines that any amount of any payment
to an eligible candidate from the Fund was used for purposes other than direct campaign purposes described in
R2-20-702, it will notify the candidate of the amount so
used, and such candidate shall pay to the Fund an amount
equal to such amount.
3. Expenditures that were not documented in accordance
with campaign finance reporting requirements, expended
in violation of state or federal law, or used to defray
expenses resulting from a violation of state or federal law,
such as the payment of fines or penalties.
4. Surplus. If the Commission determines that a portion of
payments from the Fund remains unspent after all direct
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campaign expenses have been paid, it shall so notify the
candidate, and such candidate shall pay the Fund that portion of surplus funds.
5. Income on investment or other use of payments from the
Fund. If the Commission determines that a candidate
received any income as a result of an investment or other
use of payments from the Fund, it shall so notify the candidate, and such candidate shall pay to the Fund an
amount equal to the amount determined to be income,
less any federal, state or local taxes on such income.
6. Unlawful acceptance of contributions by an eligible candidate. If the Commission determines that a participating
candidate accepted contributions, other than early contributions or qualifying contributions, it shall notify the candidate of the amount of contributions so accepted, and the
candidate shall pay to the Fund an amount equal to such
amount, plus any civil penalties assessed.
Repayment determination procedures. The Commission’s
repayment determination will be made in accordance with the
following procedures:
1. Repayment determination. The Commission will send a
repayment determination pursuant to Article 2, Compliance and Enforcement Procedures, and will set forth the
legal and factual reasons for such determination, as well
as the evidence upon which any such determination is
based. The candidate shall repay, in accordance with subsection (D), the amount that the Commission has determined to be repayable.
2. Administrative review of repayment determination. If a
candidate disputes the Commission’s repayment determination, he or she may request an administrative appeal of
the determination in accordance with A.R.S. § 41-1092
et. seq.
Repayment period.
1. Within 30 days of service of the notice of the Commission’s repayment determination, the candidate shall repay
the amounts the Commission has determined must be
repaid. Upon application by the candidate, the Commission may grant an extension of time in which to make
repayment.
2. If the candidate requests an administrative appeal of the
Commission’s repayment determination of this Section,
the time for repayment will be suspended until the Commission has concluded its review of the Administrative
Law Judge’s (ALJ) decision. Within 30 days after service
of the notice of the Commission’s review of the ALJ’s
decision, the candidate shall repay the amounts that the
Commission has determined to be repayable. Upon application by the candidate, the Commission may grant an
extension of up to 30 days in which to make repayment.
3. Interest shall be assessed on all repayments made after
the initial 30-day repayment period or the 30-day repayment period established by this Section. The amount of
interest due shall be the greater of:
a. An amount calculated in accordance with A.R.S. §
44-1201(A); or
b. The amount actually earned on the funds set aside or
to be repaid under this Section.

repealed; new Section made by exempt rulemaking at 11
A.A.R. 4518, effective May 28, 2005 (Supp. 05-4).
Amended by final exempt rulemaking at 21 A.A.R. 1643,
effective July 23, 2015 (Supp. 15-3).
R2-20-705. Additional Audits or Repayment Determinations
A. The Commission may conduct an additional audit or examination of any candidate in any case in which the Commission
finds reason to believe that a violation of a statute or regulation
over which the Commission has jurisdiction has occurred or is
about to occur.
B. The Commission may make additional repayment determinations after it has made an initial repayment determination pursuant to R2-20-704. The Commission may make additional
repayment determinations where there exist facts not used as
the basis for any previous determination. Any such additional
repayment determination will be made in accordance with the
provisions of this Article.
Historical Note
New Section made by exempt rulemaking at 8 A.A.R.
588, effective November 27, 2001 (Supp. 02-1). Section
repealed; new Section made by exempt rulemaking at 11
A.A.R. 4518, effective May 28, 2005 (Supp. 05-4).
R2-20-706.

Repealed

Historical Note
New Section made by exempt rulemaking at 8 A.A.R.
588, effective November 27, 2001 (Supp. 02-1). Section
repealed by exempt rulemaking at 11 A.A.R. 4518, effective May 28, 2005 (Supp. 05-4).
R2-20-707.

Repealed

Historical Note
New Section made by exempt rulemaking at 8 A.A.R.
588, effective November 27, 2001 (Supp. 02-1). Section
repealed by exempt rulemaking at 11 A.A.R. 4518, effective May 28, 2005 (Supp. 05-4).
R2-20-708.

Repealed

Historical Note
New Section made by exempt rulemaking at 8 A.A.R.
588, effective November 27, 2001 (Supp. 02-1). Section
repealed by exempt rulemaking at 11 A.A.R. 4518, effective May 28, 2005 (Supp. 05-4).
R2-20-709.

Repealed

Historical Note
New Section made by exempt rulemaking at 8 A.A.R.
588, effective November 27, 2001 (Supp. 02-1). Section
repealed by exempt rulemaking at 11 A.A.R. 4518, effective May 28, 2005 (Supp. 05-4).
R2-20-710.

Historical Note
New Section made by exempt rulemaking at 8 A.A.R.
588, effective November 27, 2001 (Supp. 02-1). Section
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Repealed

Historical Note
New Section made by exempt rulemaking at 8 A.A.R.
588, effective November 27, 2001 (Supp. 02-1). Section
repealed by exempt rulemaking at 11 A.A.R. 4518, effective May 28, 2005 (Supp. 05-4).
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16-941 - Limits on spending and contributions for political campaigns

16-941. Limits on spending and contributions for political campaigns

(Caution: 1998 Prop 105 applies)

A. Notwithstanding any law to the contrary, a participating candidate:
1. Shall not accept any contributions, other than a limited number of five-dollar qualifying contributions as
specified in section 16-946 and early contributions as specified in section 16-945, except in the emergency
situation specified in section 16-954, subsection F.
2. Shall not make expenditures of more than a total of five hundred dollars of the candidate's personal monies for
a candidate for the legislature or more than one thousand dollars for a candidate for statewide office.
3. Shall not make expenditures in the primary election period in excess of the adjusted primary election spending
limit.
4. Shall not make expenditures in the general election period in excess of the adjusted general election spending
limit.
5. Shall comply with section 16-948 regarding campaign accounts and section 16-953 regarding returning
unused monies to the citizens clean elections fund described in this article.
B. Notwithstanding any law to the contrary, a nonparticipating candidate shall not accept contributions in excess
of an amount that is twenty per cent less than the limits specified in section 16-905, subsections A through E, as
adjusted by the secretary of state pursuant to section 16-905, subsection H. Any violation of this subsection shall
be subject to the civil penalties and procedures set forth in section 16-905, subsections J through M and section
16-924.
C. Notwithstanding any law to the contrary, a candidate, whether participating or nonparticipating:
1. If specified in a written agreement signed by the candidate and one or more opposing candidates and filed
with the citizens clean elections commission, shall not make any expenditure in the primary or general election
period exceeding an agreed-upon amount lower than spending limits otherwise applicable by statute.
2. Shall continue to be bound by all other applicable election and campaign finance statutes and rules, with the
exception of those provisions in express or clear conflict with this article.
D. Notwithstanding any law to the contrary, any person who makes independent expenditures related to a
particular office cumulatively exceeding five hundred dollars in an election cycle, with the exception of any
expenditure listed in section 16-920 and any independent expenditure by an organization arising from a
communication directly to the organization's members, shareholders, employees, affiliated persons and
subscribers, shall file reports with the secretary of state in accordance with section 16-958 so indicating,
identifying the office and the candidate or group of candidates whose election or defeat is being advocated and
stating whether the person is advocating election or advocating defeat.

https://www.azleg.gov/ars/16/00941.htm
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16-948 - Controls on participating candidates' campaign accounts

16-948. Controls on participating candidates' campaign accounts

(Caution: 1998 Prop. 105 applies)

A. A participating candidate shall conduct all financial activity through a single campaign account of the
candidate's campaign committee. A participating candidate shall not make any deposits into the campaign
account other than those permitted under section 16-945 or 16-946.
B. A candidate may designate other persons with authority to withdraw monies from the candidate's campaign
account. The candidate and any person so designated shall sign a joint statement under oath promising to comply
with the requirements of this title.
C. The candidate or a person authorized under subsection B of this section shall pay monies from a participating
candidate's campaign account directly to the person providing goods or services to the campaign and shall
identify, on a report filed pursuant to article 1.4 of this chapter, the full name and street address of the person and
the nature of the goods and services and compensation for which payment has been made. The following
payments made directly or indirectly from a participating candidate's campaign account are unlawful
contributions:
1. A payment made to a private organization that is exempt under section 501(a) of the internal revenue code and
that is eligible to engage in activities to influence the outcome of a candidate election.
2. A payment made directly or indirectly to a political party.
D. Notwithstanding subsection C of this section, a campaign committee may establish one or more petty cash
accounts, which in aggregate shall not exceed one thousand dollars at any time. No single expenditure shall be
made from a petty cash account exceeding one hundred dollars.
E. Monies in a participating candidate's campaign account shall not be used to pay fines or civil penalties, for
costs or legal fees related to representation before the commission, or for defense of any enforcement action
under this chapter. Nothing in this subsection shall prevent a participating candidate from having a legal defense
fund.
F. A participating candidate shall not use clean elections monies to purchase goods or services that bear a
distinctive trade name, trademark or trade dress item, including a logo, that is owned by a business or other
entity that is owned by that participating candidate or in which the candidate has a controlling interest. The use
of goods or services that are prohibited by this subsection is deemed to be an unlawful in-kind contribution to
the participating candidate.
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16-953. Return of monies to the citizens clean elections fund

(Caution: 1998 Prop. 105 applies)

A. At the end of the primary election period, a participating candidate who has received monies pursuant to
section 16-951, subsection A, paragraph 1 shall return to the fund all monies in the candidate’s campaign
account above an amount sufficient to pay any unpaid bills for expenditures made during the primary election
period and for goods or services directed to the primary election.
B. At the end of the general election period, a participating candidate shall return to the fund all monies in the
candidate’s campaign account above an amount sufficient to pay any unpaid bills for expenditures made before
the general election and for goods or services directed to the general election.
C. A participating candidate shall pay all uncontested and unpaid bills referenced in this section no later than
thirty days after the primary or general election. A participating candidate shall make monthly reports to the
commission concerning the status of the dispute over any contested bills. Any monies in a candidate’s campaign
account after payment of bills shall be returned promptly to the fund.
D. If a participating candidate is replaced pursuant to section 16-343, and the replacement candidate files an oath
with the secretary of state certifying to section 16-947, subsection B, paragraph 3, the campaign account of the
participating candidate shall be transferred to the replacement candidate and the commission shall certify the
replacement candidate as a participating candidate without requiring compliance with section 16-950 or the
remainder of section 16-947. If the replacement candidate does not file such an oath, the campaign account shall
be liquidated and all remaining monies returned to the fund.
E. If a participating candidate who has received monies pursuant to section 16-951, subsection A, paragraph 1
does not qualify for the ballot for the primary election, the participating candidate shall:
1. Return to the fund all monies in the candidate’s campaign account above the amount sufficient to pay any
unpaid bills for expenditures made before the date the candidate failed to qualify for the primary ballot.
2. Return to the commission, within fourteen days, all remaining assets purchased with public funds in that
election cycle, including all political signs. The disqualified participating candidate is not required to return
political signs purchased in a previous election cycle.
3. Repay any monies paid to a family member unless the participating candidate demonstrates that the payment
made was for goods or services actually provided before disqualification of the candidate and the payment was
for fair market value. For the purposes of this paragraph, "family member" means a parent, grandparent, spouse,
child or sibling of the candidate or a parent or spouse of any of those persons.
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16-956. Voter education and enforcement duties
(Caution: 1998 Prop. 105 applies)

A. The commission shall:
1. Develop a procedure for publishing a document or section of a document having a space of predefined size for
a message chosen by each candidate. For the document that is delivered before the primary election, the
document shall contain the names of every candidate for every statewide and legislative district office in that
primary election without regard to whether the candidate is a participating candidate or a nonparticipating
candidate. For the document that is delivered before the general election, the document shall contain the names
of every candidate for every statewide and legislative district office in that general election without regard to
whether the candidate is a participating candidate or a nonparticipating candidate. The commission shall deliver
one copy of each document to every household that contains a registered voter. For the document that is
delivered before the primary election, the delivery may be made over a period of days but shall be sent in time to
be delivered to households before the earliest date for receipt by registered voters of any requested early ballots
for the primary election. The commission may deliver the second document over a period of days but shall send
the second document in order to be delivered to households before the earliest date for receipt by registered
voters of any requested early ballots for the general election. The primary election and general election
documents published by the commission shall comply with all of the following:
(a) For any candidate who does not submit a message pursuant to this paragraph, the document shall include
with the candidate's listing the words "no statement submitted".
(b) The document shall have printed on its cover the words "citizens clean elections commission voter education
guide" and the words "primary election" or "general election" and the applicable year. The document shall also
contain at or near the bottom of the document cover in type that is no larger than one-half the size of the type
used for "citizens clean elections commission voter education guide" the words "paid for by the citizens clean
elections fund".
(c) In order to prevent voter confusion, the document shall be easily distinguishable from the publicity pamphlet
that is required to be produced by the secretary of state pursuant to section 19-123.
2. Sponsor debates among candidates, in such manner as determined by the commission. The commission shall
require participating candidates to attend and participate in debates and may specify by rule penalties for
nonparticipation. The commission shall invite and permit nonparticipating candidates to participate in debates.
3. Prescribe forms for reports, statements, notices and other documents required by this article. The commission
shall not require a candidate to use a reporting system other than the reporting system jointly approved by the
commission and the office of the secretary of state.
4. Prepare and publish instructions setting forth methods of bookkeeping and preservation of records to facilitate
compliance with this article and explaining the duties of persons and committees under this article.
5. Produce a yearly report describing the commission's activities and any recommendations for changes of law,
administration or funding amounts and accounting for monies in the fund.
6. Adopt rules to implement the reporting requirements of section 16-958, subsections D and E.
7. Enforce this article, ensure that money from the fund is placed in candidate campaign accounts or otherwise
spent as specified in this article and not otherwise, monitor reports filed pursuant to this chapter and financial
records of candidates as needed and ensure that money required by this article to be paid to the fund is deposited
in the fund. The commission shall not take action on any external complaint that is filed more than ninety days
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after the postelection report is filed or ninety days after the completion of the canvass of the election to which
the complaint relates, whichever is later.
B. The commission may subpoena witnesses, compel their attendance and testimony, administer oaths and
affirmations, take evidence and require by subpoena the production of any books, papers, records or other items
material to the performance of the commission's duties or the exercise of its powers.
C. The commission may adopt rules to carry out the purposes of this article and to govern procedures of the
commission. The commission shall propose and adopt rules in public meetings, with at least sixty days allowed
for interested parties to comment after the rules are proposed. The commission shall also file the proposed rule
in the format prescribed in section 41-1022 with the secretary of state's office for publication in the Arizona
administrative register. After consideration of the comments received in the sixty day comment period, the
commission may adopt the rule in an open meeting. Any rules given final approval in an open meeting shall be
filed in the format prescribed in section 41-1022 with the secretary of state's office for publication in the Arizona
administrative register. Any rules adopted by the commission shall only be applied prospectively from the date
the rule was adopted.
D. Rules adopted by the commission are not effective until January 1 in the year following the adoption of the
rule, except that rules adopted by unanimous vote of the commission may be made immediately effective and
enforceable.
E. If, in the view of the commission, the action of a particular candidate or committee requires immediate
change to a commission rule, a unanimous vote of the commission is required. Any rule change made pursuant
to this subsection that is enacted with less than a unanimous vote takes effect for the next election cycle.
F. Based on the results of the elections in any quadrennial election after 2002, and within six months after such
election, the commission may adopt rules changing the number of qualifying contributions required for any
office from those listed in section 16-950, subsection D by no more than twenty percent of the number
applicable for the preceding election.
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DEPARTMENT OF HEALTH SERVICES (F19-1001)
Title 9, Chapter 19, Department of Health Services - Vital Records and Statistics

GOVERNOR’S REGULATORY REVIEW COUNCIL
ATTORNEY MEMORANDUM - FIVE-YEAR REVIEW REPORT

MEETING DATE: November 5, 2019
TO:

Members of the Governor’s Regulatory Review Council (Council)

FROM:

Council Staff

DATE:

September 30, 2019

SUBJECT:

DEPARTMENT OF HEALTH SERVICES (F19-1001)
Title 9, Chapter 19, Vital Records and Statistics
____________________________________________________________________________
This Five Year Review Report (5YRR) from the Department of Health Services relates to
rules in Title 9, Chapter 19, regarding Vital Records and Statistics. The rules cover the
following:
● Article 1 - Administration
● Article 2 - Vital Records for Birth
● Article 3 - Vital Records for Death
These rules were adopted by exempt rulemaking in 2016. This is the first 5YRR for these
rules.
Proposed Action
The Department indicated some of the rules need to be amended to improve clarity,
conciseness, understandability, effectiveness, enforcement and consistency with other rules and
statutes. The Department plans to submit a rulemaking to amend the rules and address the issues
identified in the report by July 2020.

1.

Has the agency analyzed whether the rules are authorized by statute?
Yes, the Department cites to both general and specific statutory authority for these rules.

2.

Summary of the agency’s economic impact comparison and identification of
stakeholders:
The Department believes the exempt rulemaking achieved its objectives of improving
process efficiencies and reducing regulatory and monetary costs.
Stakeholders include the Department, health care providers and practitioners, funeral
establishments, state offices, local registrars, county partners, and the general public.

3.

Has the agency analyzed the costs and benefits of the rulemaking and determined
that the rules impose the least burden and costs to those who are regulated?

to

Yes, the Department believes that the rules impose the least burden and costs necessary
achieve the regulatory objective.

4.

Has the agency received any written criticisms of the rules over the last five years?
Yes, the Department indicates it received three written criticisms regarding the following
rules over the last five years:
● R9-19-201(A)(1) (Information for a Birth Record);
● R9-19-204(F)(2) ( Requests for Birth Registration from Persons Other than
Hospitals or Health Care Providers); and
● R9-19-315 (Requesting a Certified Copy of a Certificate of Death Registration).
As described in Item 7 of the 5YRR, the Department adequately responded to those
written criticisms.

5.

Has the agency analyzed the rules’ clarity, conciseness, and understandability,
consistency with other rules and statutes, and effectiveness?
Yes. For the reasons stated in the report, the Department indicates that the following rules
could be amended to improve their clarity, conciseness, understandability, and
consistency with other rules and statutes:
●
●
●
●

R9-19-101 (Definitions);
R9-19-104 (Duties of Local Registrars);
R9-19-201 (Information for a Birth Record);
R9-19-202 (Requests from Hospitals for Birth Registration);

● R9-19-204 (Requests for Birth Registration from Persons other than Hospitals or
Health Care Providers);
● R9-19-208 (Amending Information in a Registered Birth Record);
● R9-19-210 (Eligibility for a Certified Copy of a Certificate of Birth Registration);
● R9-19-212 (Requesting a Noncertified Copy of a Certificate of Birth
Registration);
● R9-19-301 (Human Remains Release Form);
● R9-19-304 (Registration of a Death When a Medical Examiner is Notified
According to A.R.S. § 11-593(B));
● R9-19-305 (Fetal Death Registration);
● R9-19-306 (Registration of a Fetal Death When a Medical Examiner is Notified
According to A.R.S. § 11-593(B));
● R9-19-309 (Correcting Information in a Registered Death Record or a Registered
Fetal Death Record);
● R9-19-311 (Transporting Human Remains into the State for Final Disposition);
● R9-19-314 (Eligibility for a Certified Copy of a Certificate of Death
Registration);
● R9-19-315 (Requesting a Certified Copy of a Certificate of Death Registration);
and
● R9-19-316 (Requesting a Noncertified Copy of a Certificate of Death
Registration).
6.

Has the agency analyzed the current enforcement status of the rules?
Yes. The Department indicates that the following rules are not enforced as written:
● R9-19-212 (Requesting a Noncertified Copy of a Certificate of Birth
Registration); and
● R9-19-316 (Requesting a Noncertified Copy of a Certificate of Death
Registration).
For R9-19-212, the Department states that subsection (B) is enforced according to the
documentation from the Department’s Human Subjects Review Board that states what
information from a birth record a person conducting research is eligible to receive.
For R9-19-316, the Department states that subsection (B) is enforced according to the
documentation from the Department’s Human Subjects Review Board that states what
information from a death record a person conducting research is eligible to receive.

7.

Are the rules more stringent than corresponding federal law and, if so, is there
statutory authority to exceed the requirements of federal law?
The Department shares certain information collected under these rules with the National
Center for Health Statistics (NCHS); however, there is no corresponding federal law.

8.

For rules adopted after July 29, 2010, do the rules require a permit or license and, if
so, does the agency comply with A.R.S. § 41-1037?
Not applicable. The Department indicates the rules do not require the issuance of a permit
or license.

9.

Conclusion
As mentioned above, and for the reasons specified in the report, the Department proposes
to amend its rules to improve clarity, conciseness, understandability, effectiveness,
enforcement and consistency with other rules and statutes by July 2020.
Council staff notes that the Department has not provided a justification or explanation for
this timeline. While Council staff recommends approval of this report, staff encourages
the Council to inquire as to the reasons for this timeline.

Arizona Department of Health Services
Five-Year-Review Report
Title 9. Health Services
Chapter 19. Department of Health Services
Vital Records and Statistics
July 2019
1.

Authorization of the rule by existing statutes
General Statutory Authority: A.R.S. §§ 36-104(3) and 36-136(G)
Specific Statutory Authority: A.R.S. Title 36, Chapter 3, Articles 1 through 3, and A.R.S. §§ 36-132(A)(3) and
36-136(I)(3)
In addition, the following rules have additional specific statutory authority:
Rule

2.

Statutory Authority

R9-19-105

A.R.S. § 36-341

R9-19-202 through R9-19-205 and
R9-19-303 through R9-19-306

A.R.S. § 36-343

R9-19-210, R9-19-211, R9-19-212,
R9-19-314, R9-19-315, R9-19-316

A.R.S. § 36-342

The objective of each rule:
The purpose of the rules is to define and prescribe reasonably necessary procedures for the registration of vital
events and the issuance, use, and accessibility of the different types of birth and death certificates.

Rule

Objective

R9-19-101

To define terms used in the Chapter so that a reader can consistently interpret requirements.

R9-19-102

To specify requirements related to evidentiary documents submitted to support the creation,
correction, or amendment of a vital record for an individual or to request a copy of a certificate
issued under this Chapter.

R9-19-103

To establish the process by which information, documents, and, if applicable, fees are
reviewed.

R9-19-104

To specify the duties of a local registrar.

R9-19-105

To specify the fees for a noncertified copy of a certificate, certified copy of a certificate, search
to verify birth or death data, request to establish a delayed record, or request to amend or
correct information.
To specify when fees are not charged.
To specify surcharges to be paid to the Department.

R9-19-201

To specify the information submitted for an individual’s birth record.
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R9-19-202

To describe the process by which a hospital requests the registration of the birth of an
individual born in the hospital.

R9-19-203

To describe the process by which a physician, registered nurse practitioner, nurse midwife, or
midwife who attended an individual’s birth may request the registration of the birth of the
individual.

R9-19-204

To describe the process by which a person other than a hospital or health care provider may
request the registration of the birth of an individual not born in the hospital whose birth was
either not attended by a physician, registered nurse practitioner, nurse midwife, or midwife, or
was attended by a physician, registered nurse practitioner, nurse midwife, or midwife who is
not willing or not able to comply with requirements in R9-19-203.

R9-19-205

To describe the process by which a registered birth record for a foundling is established.

R9-19-206

To describe the process by which a registered record of foreign birth is established for an
adopted individual.

R9-19-207

To establish the process by which a person may request the correction of an individual’s
registered birth record.

R9-19-208

To establish the process by which a person may request an amendment to an individual’s
registered birth record.

R9-19-209

To specify the circumstances in which the State Registrar may cancel an individual’s birth
record, the requirement for providing written notice of the intent to cancel, and the right to
appeal.

R9-19-210

To specify the content of a certified copy of a certificate of birth registration and the persons
eligible to receive a certified copy of an individual’s certificate of birth registration.

R9-19-211

To describe the process by which an eligible person may request a certified copy of an
individual’s certificate of birth registration.

R9-19-212

To specify the content of a noncertified copy of a certificate of birth registration.
To describe the process by which specific persons may request a noncertified copy of an
individual’s certificate of birth registration.

R9-19-301

To specify the content of a form required by A.R.S. § 36-326(B) to accompany a deceased
individual’s human remains or the human remains from a fetal death moved from a hospital,
nursing care institution, or hospice inpatient facility.
To require that an individual who removes human remains from a hospital, nursing care
institution, or hospice inpatient facility sign and date the applicable human remains release
form and submit a copy to the local registrar or deputy local registrar of the registration district
where the death or fetal death occurred within 24 hours after removing the human remains
from a hospital, nursing care institution, or hospice inpatient facility.

R9-19-302

To specify the information submitted for a deceased individual’s death record.

R9-19-303

To describe the process by which a responsible person or funeral director who is responsible
for the final disposition of a deceased individual’s human remains may request the registration
of the deceased individual’s death.
To describe the process for medical certification of death.
To specify factors considered by the State Registrar or the local registrar of the county where a
death occurred before registering the death.
To describe the processes for requesting the registration of a delayed death record for a
deceased individual and for requesting registration of the individual’s presumptive death.

R9-19-304

To describe the process by which a deceased individual’s registration of death is requested
when a medical examiner is notified according to A.R.S. § 11-593(B).

R9-19-305

To describe the process by which a hospital, an abortion clinic, a physician, a nurse midwife,
or a midwife may request the registration of a fetal death.
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To specify the roles in the process of a responsible person or funeral director who is
responsible for the final disposition of the human remains and the State Registrar or a local
registrar or deputy local registrar of the registration district where a fetal death occurred.

3.

R9-19-306

To describe the process by which the registration of a fetal death is requested when a medical
examiner is notified according to A.R.S. § 11-593(B).

R9-19-307

To specify when the State Registrar provides the parent or parents with a certificate of birth
resulting in stillbirth.

R9-19-308

To describe the process and specify requirements for obtaining a disposition-transit permit.

R9-19-309

To establish the process by which a person may request the correction of information in a
registered death record or registered fetal death record.

R9-19-310

To establish the process by which a person may request the amendment of information in a
registered death record or registered fetal death record.

R9-19-311

To specify requirements related to transporting a deceased individual’s human remains into
Arizona for final disposition.

R9-19-312

To specify requirements related to obtaining a disinterment-reinterment permit.

R9-19-313

To specify the duties of a person in charge of a place of final disposition.

R9-19-314

To specify the content of a certified copy of a certificate of death registration and the persons
eligible to receive a certified copy of a deceased individual’s certificate of death registration.

R9-19-315

To describe the process by which an eligible person may request a certified copy of a deceased
individual’s certificate of death registration.

R9-19-316

To specify the content of a noncertified copy of a certificate of death registration.
To describe the process by which specific persons may request a noncertified copy of a
deceased individual’s certificate of death registration.

R9-19-317

To specify the content of and describe the process for obtaining a certificate of fetal death
registration or a certificate of birth resulting in stillbirth.

Are the rules effective in achieving their objectives?

Yes _X_

No __

If not, please identify the rule(s) that is not effective and provide an explanation for why the rule(s) is not
effective.

Rule

Explanation

Multiple

The rules are effective, but they would be more effective if the issues identified in paragraphs
4 and 6 were addressed.

R9-19-101

While the rule does not define the term “custody,” relying on the dictionary definition, changes
to Arizona's domestic relations law in 2013 eliminated the word “custody” and now uses the
term “legal decision-making,” as defined in A.R.S. § 25-401(3). The rule would be more
effective if it contained a definition of “custody” that included the term “legal decisionmaking.”

R9-19-208

The rule would be more effective and less burdensome if subsection (J) were changed to allow
the last name of an individual’s father to be changed without requiring the father to obtain a
court order.

R9-19-301

The rule would be more effective if the e-mail address of the health care provider expected to
sign the medical certification of death were required on the human remains release form to
facilitate communication between a funeral establishment and the medical certifier.

R9-19-314

The rule would be more effective if subsection (B)(5) were not limited to powers of attorney
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established according to A.R.S. § 14-5104 or 14-5107, but also included powers of attorney for
a person eligible according to subsection (B)(2), (3), or (4).
4.

Are the rules consistent with other rules and statutes?

Yes ___

No _X_

If not, please identify the rule(s) that is not consistent. Also, provide an explanation and identify the provisions
that are not consistent with the rule.
Rule

5.

Explanation

R9-19-104

The cross-reference in subsection (A)(2) should be to “subsection (A)(1)(a) through (d)” rather
than to “subsection (1)(a) through (d).”

R9-19-201

The cross-reference in subsection (A)(2)(d)(ii) should be to “subsection (A)(1)(b)(iv)” rather
than to “subsection (1)(b)(iv).”

R9-19-208

The cross-reference in subsection (M)(2)(i) should be to “subsection (M)(1)” rather than to
“subsection (K)(1).”

R9-19-210

The cross-reference in subsection (A)(1) should be to “R9-19-201(A)(1) and (3)” rather than to
“R9-19-201(A)(1) and (4).”

R9-19-304

The cross-reference in subsection (F)(3)(b) should be to “subsection (B) or (E)” rather than to
“subsections (B) or (C).”

R9-19-306

The cross-reference in subsection (B)(2)(b) should be to “R9-19-305(B)(1)(p) through (v) and
(2)(a) through (h)” rather than to “R9-19-305(B)(p) through (v) and (2)(a) through (h).”

R9-19-311

The rule appears to be inconsistent with A.R.S. § 36-326(J) in that the statute requires the
issuance of an Arizona disposition-transit permit upon receipt of a disposition-transit permit
from another state, while the rule allows a person transporting a deceased individual’s human
remains into Arizona from outside of the state to submit either a disposition-transit permit or a
registered death certificate from another state to obtain an Arizona disposition-transit permit.
However, A.R.S. § 36-326(G) allows a disposition-transit permit to be issued if a funeral
establishment or other responsible person provides information “pursuant to this [C]hapter and
rules adopted pursuant to this [C]hapter,” which would be included in a registered death
certificate from another state.

R9-19-314,
R9-19-315

The rule is inconsistent with A.R.S. § 36-324(A), as amended by Laws 2019, Ch. 172, because
the rule does not include the designee of a funeral director as being eligible to request or
receive a certified copy of a deceased individual’s certificate of death registration.

Are the rules enforced as written?

Yes ___

No _X_

If not, please identify the rule(s) that is not enforced as written and provide an explanation of the issues with
enforcement. In addition, include the agency’s proposal for resolving the issue.
Rule

6.

Explanation

R9-19-212

Subsection (B) is enforced according to the documentation from the Department’s Human
Subjects Review Board that states what information from a birth record a person conducting
research is eligible to receive.

R9-19-316

Subsection (B) is enforced according to the documentation from the Department’s Human
Subjects Review Board that states what information from a death record a person conducting
research is eligible to receive.

Are the rules clear, concise, and understandable?

Yes ___

4

No _X_

If not, please identify the rule(s) that is not clear, concise, or understandable and provide an explanation as to
how the agency plans to amend the rule(s) to improve clarity, conciseness, and understandability.
Rule

7.

Explanation

Multiple

The rules would be improved if it were clearer that, except as stated in R9-19-203(B)(2),
“day” means a calendar day.

R9-19-101

The rule would be clearer if the definition of “medical record” indicated that the term defined
in A.R.S. § 12-2291 is “medical records.”

R9-19-201

The rule would be clearer if typographical errors in subsections (A)(2), (A)(3)(e)(i), and (g),
(A)(4), and (B)(2) were corrected. The rule would also be more understandable if the terms
“plurality” in subsection (A)(3) and “congenital anomalies” in subsection (A)(4)(j) were
defined or described.

R9-19-202

The rule would be clearer if the typographical error in subsection (B)(2) were corrected.

R9-19-204

The rule would be clearer if “including” were replaced with “such as” in subsection (A)(6)
and the cross-reference in subsection (B) was to R9-19-203 rather than to R9-19-203(A).

R9-19-301

The rule would be clearer if the phrase “moved from” were replaced with “removed from” in
subsections (A) and (B).

R9-19-305

The rule would be more understandable if the terms “plurality” in subsections (B)(1)(h) and
(i) and “congenital anomalies” in subsection (B)(2)(p) were defined or described. The rule
would be clearer if the cross-reference in subsection (D) were to “subsections (B)(1)(a)
through (f) and (p) through (w) and (2)(a) through (e)” rather than to “R9-19-305(B)(1)(a)
through (f) and (p) through (w) and (2)(a) through (e).”

R9-19-306

Since not every fetal death would be pending investigation, the rule would be improved if the
cross-reference in subsection (E) were clarified, rather than being to “subsections (B), (C),
and, if applicable (D).” The rule would also be clearer if the cross-references in subsections
(E)(2) and (3)(b) were revised, rather than being to “subsection (B), (C), or, if applicable (D)”
in subsection (E)(2) and to “subsections (B), (C), or (D),” in subsection (E)(3)(b).

R9-19-309

Subsection (E)(1)(g) would be clearer if the subsection included a funeral director in the list
of those who could submit a written statement attesting to the validity of the submitted
correction.

Has the agency received written criticisms of the rules within the last five years?

Yes _ X__

No __

If yes, please fill out the table below:
Rule

Explanation

R9-19-201(A)(1),
R9-19-204(F)(2)

Criticism: The Department received a written criticism of the rule, asking that the city and
state of birth of an individual’s foreign-born parent be required in the individual’s birth
record to assist with genealogical research.
Response: The Department registers over 81,000 births per year, with approximately 30%
having a foreign country included in the birth record for either the individual whose birth
is being registered or a parent. In addition, approximately 10% of death records include
mention of either death in a foreign country or birth in a foreign country of the decedent.
Considering the low frequency with which information in a birth record is requested
under R9-19-212(C) for genealogical purposes (less than 5% of birth records) compared
with the number of records registered, the Department believes that changing the rule to
require inclusion of the city and state of birth for every foreign-born parent would be
unduly burdensome to these individuals and to those entering the information into data
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systems. In addition, the Department’s rules are compliant with requirements for
submitting vital statistics to the National Center for Health Statistics (NCHS), to which
every state provides specific information about births and deaths occurring in the state.
Making such a change in rule would require a corresponding change to the Department’s
data system and to the system that transfers data to NCHS and would be extremely costly.
The Department does not plan to make the requested change to the rules because the
benefit of the change does not outweigh the cost.

8.

R9-19-201(A)

Criticism: The Department received a written criticism of the rule, stating that the
medical and demographic information that a biological mother submits at the time of the
birth of a child seems to be unavailable to either the biological mother or father and
asking that the information be made available to either.
Response: A.R.S. § 36-324(A) requires “a local registrar, a deputy registrar, or the state
registrar [to] issue a certified copy of a registered certificate, except the portion of the
certificate that contains medical information, to any person determined to be eligible to
receive” it. The Department has adopted the recommendations listed in the NAPHSIS
Model Law for the fields/data included on a certified copy of a certificate of birth
registration. Any changes would require additional costs to the Department and make
Arizona’s certificate of birth registration inconsistent with national standards. The
Department does not plan to change the fields listed on the certified copy of a certificate
of birth registration this time.

R9-19-315

Criticism: The Department received a written criticism of the rule, asking that a person,
whose name is in a deceased individual’s registered death record as the deceased
individual’s spouse, only have to prove identity, not produce a marriage certificate, to
obtain a certified copy of the deceased individual’s certificate of death registration.
Response: A spouse arranging a funeral for a deceased individual can receive certified
copies of the deceased individual’s certificate of death registration from the funeral
establishment without producing a marriage certificate. If the same individual requests a
copy from the State Registrar or a local registrar, the rules require the person to provide a
copy of a marriage certificate. The Department does not believe that this requirement has
a negative impact on requestors who cannot provide a marriage certificate because they
can often meet eligibility under another category. The Department does not plan to make
the requested change to the rules.

Economic, small business, and consumer impact comparison:
In 2018, there were 81,826 births registered and 60,768 deaths registered. In 2017, there were 81,664 births
registered and 57,261 deaths registered. In 2016, there were 84,404 births registered and 56,480 deaths registered.
In 2015, there were 85,024 births registered and 54,152 deaths registered. A summary of certificates issues and
corrections/amendment made in 2018 is shown below:
Description of Services Provided in CY 2018

Counties

State

Certificates of Birth Registration – Non-certified

195

2,548

Certificates of Death Registration – Non-certified

503

3,816

0

4

174,147

38,025

0

160

129,051

4,096

1

3

Certificates of Fetal Death Registration - Certified

258

3

Certificates of Birth Resulting in Stillbirth - Certified

41

0

Certificates of Fetal Death Registration – Non-certified
Certificates of Birth Registration - Certified
Certificates of Delayed Birth Registration - Certified
Certificates of Death Registration - Certified
Certificates of Delayed Birth Registration - Certified

6

Certificates of No Record

2

804

Amendment/Correction of a Birth Record

12,021

2,774

Amendment/Correction of a Death Record

921

57

4

0

Amendment/Correction of a Fetal Death Record

From funds collected through surcharges from the counties and from certificates issued by the Department in FY
2019, the Department, in compliance with A.R.S. § 341, deposited approximately $2,661,450 into the vital
records electronic systems fund, established by A.R.S. § 36-341.01, and approximately $445,660 into the general
fund. The Department was appropriated $3,637,400 from the vital records electronic systems fund in FY 2018 and
$3,630,200 in FY 2019. Expenses for the Bureau of Vital Records from the vital records electronic systems fund
were $3,500,157.86 in FY 2018 and, as of July 8, 2019, $2,541,529.44 in FY 2019.
Before the exempt rulemaking in 2016 and the regular rulemaking for Article 3 in 2007, the rules in 9 A.A.C.
19 had not been revised since they were adopted in July 31, 1989 and were not consistent with and sometimes
contradictory with current statutory language. In 2016, the Department made changes intended to promote
administrative efficiency and repealed the antiquated rules, including rules that appeared to prohibit electronic
submissions, pursuant to exempt rulemaking authority under Laws 2015, Ch. 197, § 2. The rulemaking made
changes in accordance with the Model State Vital Statistics Act and Regulations, 2011 Revision, which was
“designed to improve the quality and uniformity of State data by establishing standard reporting requirements,
definitions, and procedures for registering vital events.” The Department also made changes in order to comply
with the requirements in A.R.S. § 36-333.02, as amended by Laws 2015, Ch. 197 § 7, which requires the State
Registrar to “establish documentation requirements for Native Americans who were born before 1970 and who
are requesting delayed birth certificates.” In general, stakeholders for the 2016 rulemaking included the
Department, health care providers, funeral establishments, state offices, county partners, Arizona residents and
their families, and the general public.
The 2016 exempt rulemaking reorganized requirements under Article 1, Administration, moving them under
their corresponding category (either Article 2, Vital Records for Birth, or Article 3, Vital Records for Death). The
“Fee Schedule” Section, R9-19-413, was also renumbered into Article 1. The Department revised and clarified
R9-19-104 containing duties of local registrars and required a local registrar to use electronic data systems
provided by the Department. Also within Article 1, the Department added Sections for “Evidentiary Documents”
and “Review Process,” and in doing so added and clarified requirements for each. For evidentiary documents
submitted in a language other than English, R9-19-102 added requirements for them to be accompanied by an
English translation.
In Article 2, the Department expanded requirements regarding information contained in an individual’s birth
record, including supplemental information regarding maternal and paternal demographics, consistent with the
Model State Vital Statistics Act and Regulations. The Department added requirements for Native Americans who
were born before 1970 and who are requesting a delayed birth certificate pursuant to A.R.S. § 36-333.02. Separate
Sections were adopted to clarify requirements for a request to establish, correct, amend, or cancel a birth record.
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Requirements were added for amending an individual’s registered birth record based on either the individual’s
adoption or the individual’s biological father’s voluntary acknowledgement of paternity pursuant to A.R.S. § 25812. The rulemaking also added requirements concerning a court order or certificate of adoption that names two
persons of the same sex as the individual’s parents, and for when an individual is requesting to amend their
registered birth record based on a change in the individual’s sex. The rulemaking also created specific Sections for
how to request either a certified or noncertified copy of a certificate of birth registration and a Section regarding
who is eligible to do so. Stakeholders under this Article include hospitals, physicians, registered nurse
practitioners, nurse midwives, midwives, local registrars, parents and their families, and those eligible for
certificates under this Article pursuant to A.A.C. R9-19-210.
In Article 3, the Department also clarified the rules from the 2007 rulemaking concerning vital records for
death. Requirements regarding information contained in an individual’s death record were expanded consistent
with the Model State Vital Statistics Act and Regulations. The rulemaking created separate Sections based on the
type of registration of death, including a specific Section for when a medical examiner is notified. Requirements
concerning disposition-transmit permits were clarified, and Sections for requesting to correct or amend a
registered death record were revised. The rulemaking also renumbered and revised the Section concerning
“Disinterment-reinternment Permits,” and included requirements concerning using a Department-provided format.
The Department moved general requirements that had been in Article 4 into specific Sections for how to request
either a certified or noncertified copy of a certificate of death registration and who is eligible to do so.
Stakeholders under this Article include hospitals, nursing care institutions, hospice inpatient facilities, medical
examiners, medical certifiers, funeral establishments, organ procurement organizations, responsible persons for a
deceased individual, and those eligible for certificates under this Article pursuant to A.A.C. R9-19-314.
The changes in the 2016 exempt rulemaking were intended to reduce regulatory and monetary costs, improve
overall processes, promote administrative efficiency, make the rules clear and consistent with current statutes and
practices, and reduce costs by allowing for electronic submissions. The Department believes that the rulemaking
achieved these objectives.
9.

Has the agency received any business competitiveness analyses of the rules?

Yes ___

No _X_

10.

Has the agency completed the course of action indicated in the agency’s previous five-year-review report?
Please state what the previous course of action was and if the agency did not complete the action, please explain
why not.
This is the first five-year-review of the new rules adopted by exempt rulemaking in 2016.

11.

A determination that the probable benefits of the rule outweigh within this state the probable costs of the
rule, and the rule imposes the least burden and costs to regulated persons by the rule, including paperwork
and other compliance costs, necessary to achieve the underlying regulatory objective:
The changes in the 2016 exempt rulemaking were intended to reduce monetary and regulatory costs by repealing
antiquated rules and making changes intended to allow for electronic submissions, improve processes, and
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enhance clarity and consistency. Except as noted, the Department believes that the rules impose the least burden
and costs to persons regulated by the rule, including paperwork and other compliance costs, necessary to achieve
the underlying regulatory objective.
12.

Are the rules more stringent than corresponding federal laws?

Yes ___

No _X_

Please provide a citation for the federal law(s). And if the rule(s) is more stringent, is there statutory authority to
exceed the requirements of federal law(s)?
Although the Department shares certain information collected under these rules with NCHS, federal laws are not
applicable to the rules in 9 A.A.C. 19.
13.

For rules adopted after July 29, 2010 that require the issuance of a regulatory permit, license, or agency
authorization, whether the rules are in compliance with the general permit requirements of A.R.S. § 411037 or explain why the agency believes an exception applies:
The rules do not require the issuance of a regulatory permit, license, or agency authorization.

14.

Proposed course of action
If possible, please identify a month and year by which the agency plans to complete the course of action.
The Department plans to amend the rules in 9 A.A.C. 19 to address issues identified in this five- year-review
report by July 2020.

9

Supp. 17-4

Supplement to the

Arizona Administrative Code
The official compilation of Arizona Rules

Replacement Check List
For rules filed in the fourth quarter between
October 1 - December 31
2017
Within the stated calendar quarter, this Title contains all rules made, amended, repealed, renumbered, and recodified; or
rules that have expired or were terminated due to an agency being eliminated under sunset law. These rules were either
certified by the Governor’s Regulatory Review Council or the Attorney General’s Office; or exempt from the rulemaking
process, and filed with the Office of the Secretary of State. Refer to the historical notes for more information. Please note
that some rules you are about to remove may still be in effect after the publication date of this Supplement. Therefore, all
superseded material should be retained in a separate binder and archived for future reference.

TITLE 9. Health Services
Chapter 19. Department of Health Services - Vital Records and Statistics
Correction: Subsection reference changed at
R9-19-310(C)
REMOVE Supp. 16-3
Pages: 1 - 44

REPLACE with Supp. 17-4
Pages: 1 - 44

The Department's contact person who can answer questions about this correction.
Department:
Name:
Address:

E-mail:

Department of Health Services
Robert Lane, Manager
Office of Administrative Counsel and Rules
150 N. 18th Ave., Suite 200
Phoenix, AZ 85007
Telephone: (602) 542-1020
Fax: (602) 364-1150
Robert.Lane@azdhs.gov

Disclaimer: Please be advised the person listed is the contact of record as submitted in the rulemaking package for
this supplement. The contact and other information may change and is provided as a public courtesy.

PUBLISHER
Arizona Department of State
Office of the Secretary of State, Administrative Rules Division
i

PREFACE
Under Arizona law, the Department of State, Office of the Secretary of State (Office), accepts state agency rule filings and is the publisher
of Arizona rules. The Office of the Secretary of State does not interpret or enforce rules in the Administrative Code. Questions about rules
should be directed to the state agency responsible for the promulgation of the rule.
Scott Cancelosi, Director
ADMINISTRATIVE RULES DIVISION
December 31, 2017

RULES
A.R.S. § 41-1001(17) states: “‘Rule’ means an agency statement
of general applicability that implements, interprets, or prescribes
law or policy, or describes the procedures or practice requirements of an agency.”

SESSION LAW REFERENCES
Arizona Session Law references in the introduction of a chapter
can be found at the Secretary of State’s website,
www.azsos.gov/services/legislative-filings.
EXEMPTIONS FROM THE APA
It is not uncommon for an agency to be exempt from the steps
outlined in the rulemaking process as specified in the Arizona
Administrative Procedures Act, also known as the APA (Arizona
Revised Statutes, Title 41, Chapter 6, Articles 1 through 10).
Other agencies may be given an exemption to certain provisions
of the Act.

THE ADMINISTRATIVE CODE
The Arizona Administrative Code is where the official rules of
the state of Arizona are published. The Code is the official codification of rules that govern state agencies, boards, and commissions. Virtually everything in your life is affected in some way by
rules published in the Arizona Administrative Code, from the
quality of air you breathe to the licensing of your dentist. This
chapter is one of more than 230 in the Code compiled in 21 Titles.

An agency's exemption is written in law by the Arizona State
Legislature or under a referendum or initiative passed into law by
Arizona voters.

ADMINISTRATIVE CODE SUPPLEMENTS
Rules filed by an agency to be published in the Administrative
Code are updated quarterly. Supplement release dates are printed
on the footers of each chapter:

When an agency files an exempt rulemaking package with our
Office it specifies the law exemption in what is called the preamble of rulemaking. The preamble is published in the Arizona
Administrative Register online at www.azsos.gov/rules, click on
the Administrative Register link.

First Quarter: January 1 - March 31
Second Quarter: April 1 - June 30
Third Quarter: July 1 - September 30
Fourth Quarter: October 1 - December 31

In the Administrative Code the Office includes editor’s notes at
the beginning of a chapter indicating that certain rulemaking
Sections were made by exempt rulemaking. Exempt rulemaking
notes are also included in the historical note at the end of a
rulemaking Section.

For example, the first supplement for the first quarter of 2017 is
cited as Supp. 17-1.
HOW TO USE THE CODE
Rules may be in effect before a supplement is released by the
Office. Therefore, the user should refer to issues of the Arizona
Administrative Register for recent updates to rule Sections.

The Office makes a distinction to certain exemptions because
some rules are made without receiving input from stakeholders or
the public. Other exemptions may require an agency to propose
exempt rules at a public hearing.

ARTICLES AND SECTIONS
Rules in chapters are divided into Articles, then Sections. The
“R” stands for “rule” with a sequential numbering and lettering
system separated into subsections.

EXEMPTIONS AND PAPER COLOR
If you are researching rules and come across rescinded chapters
on a different paper color, this is because the agency filed a
Notice of Exempt Rulemaking. At one time the office published
exempt rules on either blue or green paper. Blue meant the authority of the exemption was given by the Legislature; green
meant the authority was determined by a court order. In 2001 the
Office discontinued publishing rules using these paper colors.

HISTORICAL NOTES AND EFFECTIVE DATES
Historical notes inform the user when the last time a Section was
updated in the Administrative Code. Be aware, since the Office
publishes each quarter by entire chapters, not all Sections are
updated by an agency in a supplement release. Many times just
one Section or a few Sections may be updated in the entire
chapter.

PERSONAL USE/COMMERCIAL USE
This chapter is posted as a public courtesy online, and is for
private use only. Those who wish to use the contents for resale or
profit should contact the Office about Commercial Use fees. For
information on commercial use fees review A.R.S. § 39-121.03
and 1 A.A.C. 1, R1-1-113.

ARIZONA REVISED STATUTE REFERENCES
The Arizona Revised Statutes (A.R.S.) are available online at the
Legislature’s website, www.azleg.gov. An agency’s authority
note to make rules is often included at the beginning of a chapter.
Other Arizona statutes may be referenced in rule under the A.R.S.
acronym.

Public Services managing rules editor, Rhonda Paschal, assisted
with the editing of this chapter.

ii

9 A.A.C. 19

Arizona Administrative Code
Department of Health Services - Vital Records and Statistics

Title 9, Ch. 19

TITLE 9. HEALTH SERVICES
CHAPTER 19. DEPARTMENT OF HEALTH SERVICES - VITAL RECORDS AND STATISTICS
ARTICLE 1. ADMINISTRATION
Section
R9-19-101.
R9-19-102.
R9-19-103.
R9-19-104.
R9-19-105.
R9-19-106.
R9-19-107.
R9-19-108.
R9-19-109.
R9-19-110.
R9-19-111.
R9-19-112.
R9-19-112.01.
R9-19-113.
R9-19-114.
R9-19-115.
R9-19-116.
R9-19-117.
R9-19-118.
R9-19-119.
R9-19-120.
R9-19-121.
R9-19-122.
R9-19-123.
R9-19-124.
R9-19-125.
R9-19-126.
R9-19-127.
R9-19-128.
R9-19-129.
R9-19-130.
R9-19-131.
R9-19-132.
R9-19-133.
R9-19-134.
R9-19-135.
R9-19-136.
R9-19-137.
R9-19-138.
R9-19-139.
R9-19-140.
R9-19-141.
R9-19-142.
R9-19-143.
R9-19-144.
R9-19-145.
R9-19-146.

R9-19-206.

Definitions ........................................................... 3
Evidentiary Documents ....................................... 4
Review Process .................................................... 4
Duties of Local Registrars ................................... 5
Fee Schedule ........................................................ 5
Repealed .............................................................. 6
Expired ................................................................. 6
Repealed .............................................................. 6
Repealed .............................................................. 6
Expired ................................................................. 6
Repealed .............................................................. 6
Expired ................................................................. 6
Repealed ............................................................... 6
Expired ................................................................. 6
Repealed .............................................................. 6
Repealed .............................................................. 6
Repealed .............................................................. 6
Repealed .............................................................. 6
Repealed .............................................................. 6
Expired ................................................................. 7
Repealed .............................................................. 7
Repealed .............................................................. 7
Repealed .............................................................. 7
Repealed .............................................................. 7
Repealed .............................................................. 7
Repealed .............................................................. 7
Repealed .............................................................. 7
Repealed .............................................................. 7
Repealed .............................................................. 7
Repealed .............................................................. 7
Repealed .............................................................. 7
Repealed .............................................................. 7
Renumbered ......................................................... 7
Renumbered ......................................................... 7
Renumbered ......................................................... 7
Renumbered ......................................................... 7
Renumbered ......................................................... 7
Renumbered ......................................................... 7
Repealed .............................................................. 7
Renumbered ......................................................... 7
Renumbered ......................................................... 7
Renumbered ......................................................... 7
Repealed .............................................................. 7
Renumbered ......................................................... 7
Renumbered ......................................................... 8
Renumbered ......................................................... 8
Renumbered ......................................................... 8

ARTICLE 2. VITAL RECORDS FOR BIRTH
Section
R9-19-201.
Information for a Birth Record ............................ 8
R9-19-202.
Requests from Hospitals for Birth Registration .. 9
R9-19-203.
Requests for Birth Registration from Physicians,
Registered Nurse Practitioners, Nurse Midwives,
or Midwives ....................................................... 10
R9-19-204.
Requests for Birth Registration from Persons Other
than Hospitals or Health Care Providers ........... 11
R9-19-205.
Establishing a Registered Birth Record for a
Foundling ........................................................... 14

December 31, 2017

R9-19-207.
R9-19-208.
R9-19-209.
R9-19-210.
R9-19-211.
R9-19-212.

Establishing a Registered Record of Foreign Birth
for an Adopted Individual ..................................15
Correcting Information in a Registered Birth
Record .................................................................15
Amending Information in a Registered Birth
Record .................................................................16
Cancellation of a Registered Birth Record .........20
Eligibility for a Certified Copy of a Certificate of
Birth Registration ...............................................20
Requesting a Certified Copy of a Certificate of
Birth Registration ...............................................20
Requesting a Noncertified Copy of a Certificate of
Birth Registration ...............................................22

ARTICLE 3. VITAL RECORDS FOR DEATH
Section
R9-19-301.
R9-19-302.
R9-19-303.
R9-19-304.
R9-19-305.
R9-19-306.
R9-19-307.
R9-19-308.
R9-19-309.
R9-19-310.
R9-19-311.
R9-19-312.
R9-19-313.
R9-19-314.
R9-19-315.
R9-19-316.
R9-19-317.
R9-19-318.
R9-19-319.
R9-19-320.
R9-19-321.
R9-19-322.
R9-19-323.
R9-19-324.
R9-19-325.
R9-19-326.
R9-19-327.
R9-19-328.
R9-19-329.
R9-19-330.
R9-19-331.
R9-19-332.
R9-19-333.
R9-19-334.
R9-19-335.
R9-19-336.

Page 1

Human Remains Release Form ..........................23
Information for a Death Record .........................24
Registration of a Deceased Individual’s Death ..26
Registration of a Death When a Medical Examiner
is Notified According to A.R.S. § 11-593(B) .....27
Fetal Death Registration .....................................28
Registration of a Fetal Death When a Medical
Examiner is Notified According to A.R.S. § 11593(B) .................................................................30
Certificate of Birth Resulting in Stillbirth ..........31
Disposition-transit Permits .................................31
Correcting Information in a Registered Death
Record or a Registered Fetal Death Record .......32
Amending Information in a Registered Death
Record or a Registered Fetal Death Record .......33
Transporting Human Remains into the State for
Final Disposition ................................................35
Disinterment-reinterment Permits ......................35
Duties of Persons in Charge of Place of Final
Disposition ..........................................................36
Eligibility for a Certified Copy of a Certificate of
Death Registration ..............................................36
Requesting a Certified Copy of a Certificate of
Death Registration ..............................................37
Requesting a Noncertified Copy of a Certificate of
Death Registration ..............................................40
Obtaining a Certificate of Fetal Death Registration
or a Certificate of Birth Resulting in Stillbirth ...41
Repealed .............................................................42
Expired ...............................................................42
Repealed .............................................................42
Recodified ..........................................................42
Expired ...............................................................42
Expired ...............................................................42
Expired ...............................................................42
Repealed .............................................................42
Recodified ..........................................................43
Recodified ..........................................................43
Expired ...............................................................43
Repealed .............................................................43
Recodified ..........................................................43
Repealed .............................................................43
Repealed .............................................................43
Recodified ..........................................................43
Repealed .............................................................43
Repealed .............................................................43
Expired ...............................................................43
Supp. 17-4

Title 9, Ch. 19

Arizona Administrative Code
Department of Health Services - Vital Records and Statistics
ARTICLE 4. REPEALED

R9-19-401.
R9-19-402.
R9-19-403.
R9-19-404.
R9-19-405.
R9-19-406.
R9-19-407.
R9-19-408.

Supp. 17-4

Expired ............................................................... 43
Repealed ............................................................ 43
Repealed ............................................................ 44
Repealed ............................................................ 44
Repealed ............................................................ 44
Repealed ............................................................ 44
Expired ............................................................... 44
Repealed ............................................................ 44

R9-19-409.
R9-19-410.
R9-19-411.
R9-19-412.
R9-19-413.
R9-19-414.
R9-19-415.
R9-19-416.

Page 2

9 A.A.C. 19

Expired ...............................................................44
Expired ...............................................................44
Expired ...............................................................44
Repealed .............................................................44
Renumbered ........................................................44
Repealed .............................................................44
Expired ...............................................................44
Renumbered ........................................................44

December 31, 2017

9 A.A.C. 19

Arizona Administrative Code
Department of Health Services - Vital Records and Statistics

ARTICLE 1. ADMINISTRATION
R9-19-101. Definitions
In addition to the definitions in A.R.S. § 36-301, the following definitions apply in this Chapter unless otherwise stated:
1. “Administrator” means an individual designated by the
governing authority of a health care institution to have the
authority and responsibility for managing the health care
institution.
2. “Affidavit” means a document that is signed by an individual:
a. Who attests to the validity of the facts on the document, and
b. Whose signature is notarized.
3. “Anatomical gift” has the same meaning as in A.R.S. §
36-841.
4. “Birth record” means the information specified in R9-19201 that is maintained by the Department:
a. As a written registered certificate, or
b. In a database.
5. “Death record” means the information specified in R919-302 that is maintained by the Department:
a. As a written registered certificate, or
b. In a database.
6. “Delivery” means the complete expulsion or extraction of
a product of human conception from its mother.
7. “Document” or “documented” means in written, photographic, electronic, or other permanent form.
8. “Electronic signature” has the same meaning as in A.R.S.
§ 44-7002.
9. “Facility” has the same meaning as “facilities” in A.R.S.
§ 36-401.
10. “Fetal death record” means the information specified in
R9-19-305(B) that is maintained by the Department:
a. As a written registered certificate, or
b. In a database.
11. “Funeral director” has the same meaning as in A.R.S. §
32-1301.
12. “Guardian” has the same meaning as in A.R.S. § 1410103.
13. “Health professional license number” means a standard
unique identifier for a health care provider assigned by
the state governmental agency that regulates the health
care provider.
14. “Hospice inpatient facility” has the same meaning as in
A.A.C. R9-10-101.
15. “Hospital” has the same meaning as in A.A.C. R9-10101.
16. “Independent source” means a person who is not:
a. The individual submitting an evidentiary document;
or
b. Related by consanguinity, adoption, or marriage to
the individual submitting an evidentiary document.
17. “Injury” means damage to a human body caused by an
external source as determined by a medical examiner or
tribal law enforcement authority.
18. “Inpatient” means an individual who is receiving services
in a facility as an inpatient, as determined by the facility.
19. “Medical certifier” means a health care provider, medical
examiner, or tribal law enforcement authority authorized
to sign a medical certification of death as prescribed in
A.R.S. § 36-325.
20. “Medical record” has the same meaning as in A.R.S. §
12-2291.
21. “Medical record number” means a standard unique identifier, assigned by a licensed health care institution or a
December 31, 2017
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health care provider, for documentation concerning the
diagnosis or treatment of a patient.
“National Provider Identifier” means a standard unique
number for a health care provider assigned by the Centers
for Medicare and Medicaid Services.
“Nursing care institution” has the same meaning as in
A.R.S. § 36-401.
“Organ procurement organization” has the same meaning
as in A.R.S. § 36-841.
“Outpatient” means an individual who is receiving services from a facility but is not an inpatient as determined
by the facility.
“Part” has the same meaning as in A.R.S. § 36-841.
“Passport” means an official document issued by the government of a specific country that confirms the identity
and citizenship of an individual and allows the individual
to travel to and from the specific country.
“Person” has the same meaning as in A.R.S. § 1-215 and
includes a governmental agency.
“Personal knowledge” means having observed an individual’s mother:
a. In an apparent pregnant state within two months
before the individual’s date of birth and in a nonpregnant state after the individual’s date of birth, or
b. Giving birth to the individual.
“Registered nurse practitioner” has the same meaning as
“nurse practitioner” in A.R.S. § 32-1601.
“Residence” means an address or location at which an
individual lives.
“Signature” means:
a. The first and last name of an individual written with
his or her own hand as a form of identification or
authorization;
b. An electronic signature; or
c. A mark or symbol made by an individual, representing the individual’s identification or authorization,
and, if not notarized, the first and last name of
another individual, written with his or her own hand,
who witnessed the individual make the mark or symbol.
“State file number” means the official state number that is
assigned to a vital record by the State Registrar or a local
registrar or deputy local registrar when registering a birth,
death, or fetal death.
“Transfer” has the same meaning as in A.A.C. R9-10101.
“Transportation” means the use of an animal or vehicle
for conveyance or travel from one place to another.
“Tribal community” means a tract of land held by an
Indian tribe recognized by the Federal Bureau of Indian
Affair’s Office of Federal Acknowledgement under 25
CFR Part 83.
“WIC” means a federally funded program established by
the Child Nutrition Act of 1966 that provides eligible
women, infants, and children with food, nutrition education, breastfeeding support, and referrals.

Historical Note
Former Section R9-19-101 repealed, new Section R9-19101 renumbered from R9-19-102 and amended effective
July 31, 1989 (Supp. 89-3). Amended effective February
12, 1996 (Supp. 96-1). Section expired under A.R.S. 411056(E) at 11 A.A.R. 867, effective December 31, 2004
(Supp. 05-1). New Section made by final rulemaking at
12 A.A.R. 4387, effective January 6, 2007 (Supp. 06-4).
Amended by final exempt rulemaking under Laws 2015,
Ch. 197, § 2, at 22 A.A.R. 1782, effective October 1,
Supp. 17-4
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2016 (Supp. 16-2). Typographical error of transposed
A.R.S. citation numbers corrected at subsection 20 at the
request of the Department of Health Services on September 27, 2016; Office file number R16-223 (Supp. 16-3).
R9-19-102. Evidentiary Documents
A person submitting an evidentiary document to support the creation, correction, or amendment of a vital record for an individual
or to request a copy of a certificate issued under this Chapter shall
ensure that:
1. The evidentiary document:
a. Is documentation of a transaction, occurrence, billing, or legal relationship;
b. Contains the date the evidentiary document was created;
c. Is one of the following:
i. An original document;
ii. A copy of a document, certified by the issuing
entity;
iii. A copy of the individual’s medical record;
iv. If applicable, a copy of the individual’s
mother’s medical record;
v. A record or document, accompanied by a written statement signed by the custodian of the
record or document, attesting to the validity of
the record or document;
vi. A document submitted by an independent
source directly to the State Registrar or, if
applicable, a local registrar;
vii. A document in a sealed envelope provided by
an independent source;
viii. A copy of a published document, such as a
newspaper, a magazine, or a book; or
ix. A copy of a governmental agency document;
and
d. Is from a different independent source than any
other evidentiary document submitted to support the
creation, correction, or amendment of the vital
record or the request for the copy of a certificate
issued under this Chapter; and
2. If the evidentiary document is in a language other than
English, the evidentiary document is accompanied by:
a. An English translation of the evidentiary document;
and
b. A written statement signed by the translator, attesting that the translator is competent to translate the
evidentiary document and that the English translation is an accurate and complete translation of the
evidentiary document.
Historical Note
Amended effective February 20, 1980 (Supp. 80-1). Former Section R9-19-102 renumbered to R9-19-101, new
Section R9-19-102 renumbered from R9-19-106 and
amended effective July 31, 1989 (Supp. 89-3). Section
expired under A.R.S. 41-1056(E) at 11 A.A.R. 867, effective December 31, 2004 (Supp. 05-1). New Section R919-102 made by final exempt rulemaking under Laws
2015, Ch. 197, § 2, at 22 A.A.R. 1782, effective October
1, 2016 (Supp. 16-2).

B.

C.

D.

E.

R9-19-103. Review Process
A. The State Registrar or a local registrar or deputy local registrar
shall review for compliance with requirements in A.R.S. Title
36, Chapter 3 and this Chapter the information, evidentiary
documents, and, if applicable, fee submitted for:
1. Registering a birth, death, or fetal death;
Supp. 17-4
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Correcting or amending a registered birth record, death
record, or fetal death record;
3. Obtaining a disposition-transit permit;
4. Obtaining a disinterment-reinterment permit; or
5. Obtaining a copy of a certificate issued under this Chapter.
If the State Registrar or a local registrar or deputy local registrar determines that the information, evidentiary documents,
and, if applicable, fee submitted for a purpose specified in subsections (A)(1) through (5) are in compliance with requirements in A.R.S. Title 36, Chapter 3 and this Chapter, the State
Registrar, local registrar, or deputy local registrar shall, as
applicable:
1. Register the birth, death, or fetal death;
2. Correct or amend the registered birth record, death
record, or fetal death record;
3. Issue the disposition-transit permit;
4. Issue the disinterment-reinterment permit; or
5. Issue the copy of a certificate.
If the State Registrar or a local registrar or deputy local registrar determines that information, an evidentiary document, or,
if applicable, a fee submitted for a purpose specified in subsections (A)(1) through (5):
1. Is incomplete, illegible, or inconsistent with other information or evidentiary documents submitted, the State
Registrar, local registrar, or deputy local registrar may
request in writing the missing information or clarification
of the required information;
2. Is not in compliance with requirements in A.R.S. Title 36,
Chapter 3 and this Chapter, the State Registrar, local registrar, or deputy local registrar may, in writing, state how
the submitted information, evidentiary document, or, if
applicable, fee is not in compliance and:
a. Request additional information, evidentiary documents, or fee required in A.R.S. Title 36, Chapter 3
or this Chapter; or
b. Provide information to a person submitting the
information on what is necessary for compliance; or
3. May not be valid or accurate, the State Registrar, local
registrar, or deputy local registrar may request in writing
an evidentiary document, as determined by the State Registrar, local registrar, or deputy local registrar, to validate
the information.
If the requested information, clarification, evidentiary document, or fee specified in subsection (C) is not submitted within
the applicable time period specified in this Chapter, the State
Registrar, local registrar, or deputy local registrar shall determine whether the information, evidentiary documents, and, if
applicable, fee that had been submitted support the purpose
specified in subsections (A)(1) through (5).
If the State Registrar or a local registrar or deputy local registrar determines that information, evidentiary documents, and,
if applicable, fee submitted for a purpose specified in subsections (A)(1) through (5):
1. Supports the requested action, the State Registrar or a
local registrar or deputy local registrar shall, as applicable:
a. Register the birth, death, or fetal death;
b. Correct or amend the registered birth record, death
record, or fetal death record; or
c. Issue the disposition-transit permit, disintermentreinterment permit, or copy of the certificate; or
2. Does not support the requested action, the State Registrar
or a local registrar or deputy local registrar:
a. Shall not register the birth, death, or fetal death or
correct or amend the registered birth record, death
December 31, 2017
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record, or fetal death record;
Shall not issue the disposition-transit permit, disinterment-reinterment permit, or copy of the certificate; and
If not registering the birth, death, or fetal death; correcting or amending the registered birth record,
death record, or fetal death record; or issuing the disposition-transit permit, disinterment-reinterment
permit, or copy of the certificate, shall provide written notice to the person who submitted the request
that includes:
i. The reasons for not registering the birth, death,
or fetal death; correcting or amending the registered birth record, death record, or fetal death
record; or issuing the disposition-transit permit,
disinterment-reinterment permit, or copy of the
certificate; and
ii. Except as provided in R9-19-308(D) or R9-19312(C), as applicable, the right to appeal the
State Registrar’s determination as prescribed in
A.R.S. Title 41, Chapter 6, Article 6.

Historical Note
Amended effective February 20, 1980 (Supp. 80-1). Former Section R9-19-103 repealed, new Section R9-19-103
renumbered from R9-19-107 and amended effective July
31, 1989 (Supp. 89-3). Section expired under A.R.S. 411056(E) at 11 A.A.R. 867, effective December 31, 2004
(Supp. 05-1). New Section R9-19-103 made by final
exempt rulemaking under Laws 2015, Ch. 197, § 2, at 22
A.A.R. 1782, effective October 1, 2016 (Supp. 16-2).

B.

R9-19-104. Duties of Local Registrars
A. A local registrar shall:
1. Only use paper approved by the Department when issuing:
a. A certified copy of an individual’s certificate of birth
registration according to R9-19-211,
b. A certified copy of a deceased individual’s certificate of death registration according to R9-19-315,
c. A certified copy of a certificate of fetal death registration according to R9-19-317, or
d. A certified copy of a certificate of birth resulting in
stillbirth according to R9-19-317; and
2. Ensure that, before a document in subsection (1)(a)
through (d) is issued, the document contains:
a. The state seal,
b. The signature of the State Registrar or an individual
designated by the State Registrar, and
c. The raised seal of local registrar’s registration district.
B. Except as directed by the State Registrar, a local registrar shall
use the electronic data systems provided by the Department for
all functions designated by the State Registrar or this Chapter
to be performed by the local registrar.

C.
D.

E.

Historical Note
Amended effective February 20, 1980 (Supp. 80-1). Former Section R9-19-104 repealed, new Section R9-19-104
renumbered from R9-19-109 and amended effective July
31, 1989 (Supp. 89-3). Amended by final exempt
rulemaking under Laws 2015, Ch. 197, § 2, at 22 A.A.R.
1782, effective October 1, 2016 (Supp. 16-2).
R9-19-105. Fee Schedule
A. When a fee is specified in this Chapter, the following fees
apply:
December 31, 2017
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For a noncertified copy of a certificate, $5.00;
For a certified copy of a:
a. Certificate of birth registration, $19.00;
b. Certificate of delayed birth registration, $19.00;
c. Certificate of death registration, $19.00;
d. Certificate of delayed death registration, $19.00;
e. Certificate of fetal death registration, $19.00;
f. Certificate of birth resulting in stillbirth, $19.00;
g. Certificate of delayed fetal death registration,
$19.00; or
h. Certificate of no record, $19.00;
3. For a search to verify birth or death data for statistical or
research purposes according to A.R.S. § 36-342(A),
$5.00;
4. For a request to establish a:
a. Delayed birth record for an individual and register
the individual’s birth, $19.00;
b. Registered record of foreign birth for an adopted
individual, $19.00;
c. Delayed death record for a deceased individual and
register the deceased individual’s death, $19.00;
d. Delayed fetal death record for a fetal death and register the fetal death, $19.00; or
e. Death record or delayed death record for a presumptive death under A.R.S. § 36-325 or 36-328, $19.00;
and
5. For a request to amend or correct information in a:
a. Registered birth record, $29.00;
b. Registered death record, $29.00; or
c. Registered fetal death record, $29.00.
If a request submitted and fee paid, as prescribed in subsection
(A)(4) or (5), results in the registration of a birth, death, or
fetal death or a correction or amendment to a registered birth
record, registered death record, or registered fetal death
record, the Department shall provide to the person submitting
the request and paying the fee a certified copy of the applicable certificate for the registered, corrected, or amended record.
Except as provided in subsection (E), the Department shall not
charge an agency, as defined in A.R.S. § 41-1001, any fee in
this Section.
In addition to the fees charged in subsection (A), the Department shall assess the following surcharges:
1. As required in A.R.S. § 36-341(B), for a certified copy of
a certificate of birth registration or certificate of delayed
birth registration, $1.00; and
2. As required in A.R.S. § 36-341(E), for a certified copy of
a certificate of death registration, certificate of delayed
death registration, certificate of fetal death registration, or
certificate of delayed fetal death registration, $1.00;
A local registrar shall pay the following surcharges to the
Department for copies issued by the local registrar:
1. As required in A.R.S. § 36-341(B), for a certified copy of
a certificate of birth registration or certificate of delayed
birth registration, $1.00;
2. As required in A.R.S. § 36-341(E), for a certified copy of
a certificate of death registration, certificate of delayed
death registration, certificate of fetal death registration, or
certificate of delayed fetal death registration, $1.00;
3. For system access for each certified copy of a certificate;
$4.00; and
4. For system access for each noncertified copy of a certificate, $1.00.
Historical Note
Amended effective February 20, 1980 (Supp. 80-1). Former Section R9-19-105 repealed, new Section R9-19-105
renumbered from R9-19-111 and amended effective July
Supp. 17-4
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31, 1989 (Supp. 89-3). Section R9-19-105 repealed; new
Section R9-19-105 renumbered from R9-19-413 and
amended by final exempt rulemaking under Laws 2015,
Ch. 197, § 2, at 22 A.A.R. 1782, effective October 1,
2016 (Supp. 16-2).
R9-19-106.

R9-19-107.

Repealed

Historical Note
Amended effective March 30, 1976 (Supp. 76-2). Former
Section R9-19-109 renumbered to R9-19-104, new Section R9-19-109 renumbered from R9-19-116 and
amended effective July 31, 1989 (Supp. 89-3). Repealed
by final exempt rulemaking under Laws 2015, Ch. 197, §
2, at 22 A.A.R. 1782, effective October 1, 2016 (Supp.
16-2).
R9-19-110.

R9-19-113.

R9-19-114.

R9-19-115.

R9-19-116.

Repealed

Historical Note
Former Section R9-19-116 renumbered to R9-19-109,
new R9-19-116 renumbered from R9-19-141 and
amended effective July 31, 1989 (Supp. 89-3). Repealed
by final exempt rulemaking under Laws 2015, Ch. 197, §
2, at 22 A.A.R. 1782, effective October 1, 2016 (Supp.
16-2).
R9-19-117.

Repealed

Historical Note
Amended effective March 30, 1976 (Supp. 76-2).
Amended effective February 20, 1980 (Supp. 80-1). Former Section R9-19-117 repealed, new Section R9-19-117
renumbered from R9-19-143 and amended effective July
31, 1989 (Supp. 89-3). Repealed by final exempt
rulemaking under Laws 2015, Ch. 197, § 2, at 22 A.A.R.
1782, effective October 1, 2016 (Supp. 16-2).
R9-19-118.

Repealed

Historical Note
Amended effective February 20, 1980 (Supp. 80-1). Former Section R9-19-118 renumbered to R9-19-110, new
R9-19-118 renumbered from R9-19-144 and amended

Historical Note
Amended effective February 20, 1980 (Supp. 80-1). Former Section R9-19-112 repealed, new Section R9-19-112
renumbered from R9-19-120 and amended effective July
Supp. 17-4

Repealed

Historical Note
Former Section R9-19-115 renumbered to R9-19-108,
new R9-19-115 renumbered from R9-19-140 and
amended effective July 31, 1989 (Supp. 89-3). Repealed
by final exempt rulemaking under Laws 2015, Ch. 197, §
2, at 22 A.A.R. 1782, effective October 1, 2016 (Supp.
16-2).

Repealed

Expired

Repealed

Historical Note
Amended effective February 20, 1980 (Supp. 80-1). Former Section R9-19-114 renumbered to R9-19-107, new
R9-19-114 renumbered from R9-19-139 and amended
effective July 31, 1989 (Supp. 89-3). Repealed by final
exempt rulemaking under Laws 2015, Ch. 197, § 2, at 22
A.A.R. 1782, effective October 1, 2016 (Supp. 16-2).

Historical Note
Former Section R9-19-111 renumbered to R9-19-105,
new Section R9-19-111 renumbered from R9-19-119 and
amended effective July 31, 1989 (Supp. 89-3). Repealed
by final exempt rulemaking under Laws 2015, Ch. 197, §
2, at 22 A.A.R. 1782, effective October 1, 2016 (Supp.
16-2).
R9-19-112.

Expired

Historical Note
Amended effective February 20, 1980 (Supp. 80-1). Former Section R9-19-113 renumbered to R9-19-106, new
R9-19-113 renumbered from R9-19-132 and R9-19-133
and amended effective July 31, 1989 (Supp. 89-3). Section expired under A.R.S. 41-1056(E) at 11 A.A.R. 867,
effective December 31, 2004 (Supp. 05-1).

Expired

Historical Note
Former Section R9-19-110 repealed, new Section R9-19110 renumbered from R9-19-118 and amended effective
July 31, 1989 (Supp. 89-3). Section expired under A.R.S.
41-1056(E) at 11 A.A.R. 867, effective December 31,
2004 (Supp. 05-1).
R9-19-111.

Historical Note
Adopted effective August 31, 1992 (Supp. 92-3).
Amended effective March 4, 1993 (Supp. 93-1).
Repealed by final exempt rulemaking under Laws 2015,
Ch. 197, § 2, at 22 A.A.R. 1782, effective October 1,
2016 (Supp. 16-2).

Repealed

Historical Note
Former Section R9-19-108 repealed, new Section R9-19108 renumbered from R9-19-115 and amended effective
July 31, 1989 (Supp. 89-3). Repealed by final exempt
rulemaking under Laws 2015, Ch. 197, § 2, at 22 A.A.R.
1782, effective October 1, 2016 (Supp. 16-2).
R9-19-109.

R9-19-112.01. Repealed

Expired

Historical Note
Former Section R9-19-107 renumbered to R9-19-103,
new Section R9-19-107 renumbered from R9-19-114 and
amended effective July 31, 1989 (Supp. 89-3). Section
expired under A.R.S. 41-1056(E) at 11 A.A.R. 867, effective December 31, 2004 (Supp. 05-1).
R9-19-108.

31, 1989 (Supp. 89-3). Section expired under A.R.S. 411056(E) at 11 A.A.R. 867, effective December 31, 2004
(Supp. 05-1).

Repealed

Historical Note
Former Section R9-19-106 renumbered to R9-19-102,
new Section R9-19-106 renumbered from Section R9-19113 and amended effective July 31, 1989 (Supp. 89-3).
Repealed by final exempt rulemaking under Laws 2015,
Ch. 197, § 2, at 22 A.A.R. 1782, effective October 1,
2016 (Supp. 16-2).

9 A.A.C. 19

Page 6

December 31, 2017

9 A.A.C. 19

Arizona Administrative Code
Department of Health Services - Vital Records and Statistics

effective July 31, 1989 (Supp. 89-3). Repealed by final
exempt rulemaking under Laws 2015, Ch. 197, § 2, at 22
A.A.R. 1782, effective October 1, 2016 (Supp. 16-2).
R9-19-119.

Expired

Historical Note
Amended effective March 30, 1976 (Supp. 76-2). Former
Section R9-19-119 renumbered to R9-19-111, new R919-119 renumbered from R9-19-145 and amended effective July 31, 1989 (Supp. 89-3). Section expired under
A.R.S. § 41-1056(E) at 16 A.A.R. 246, effective December 30, 2009 (Supp. 10-1).
R9-19-120.

R9-19-122.

R9-19-124.

R9-19-132.

Repealed

R9-19-133.

Repealed

R9-19-134.

Repealed

R9-19-135.

R9-19-136.

R9-19-128.

R9-19-137.

R9-19-129.

R9-19-138.

Repealed

Historical Note
Repealed effective February 20, 1980 (Supp. 80-1).
R9-19-139.

Renumbered

Historical Note
Former Section R9-19-139 renumbered to R9-19-114
effective July 31, 1989 (Supp. 89-3).
R9-19-140.

Renumbered

Historical Note
Former Section R9-19-140 renumbered to R9-19-115
effective July 31, 1989 (Supp. 89-3).
R9-19-141.

Renumbered

Historical Note
Former Section R9-19-141 renumbered to R9-19-116
effective July 31, 1989 (Supp. 89-3).

Repealed

Historical Note
Repealed effective February 20, 1980 (Supp. 80-1).

Renumbered

Historical Note
Former Section R9-19-137 renumbered to R9-19-311
effective July 31, 1989 (Supp. 89-3).

Repealed

Historical Note
Repealed effective February 20, 1980 (Supp. 80-1).

Renumbered

Historical Note
Former Section R9-19-136 renumbered to R9-19-310
effective July 31, 1989 (Supp. 89-3).

Repealed

Historical Note
Repealed effective February 20, 1980 (Supp. 80-1).

Renumbered

Historical Note
Former Section R9-19-135 renumbered to R9-19-310
effective July 31, 1989 (Supp. 89-3).

Historical Note
Repealed effective February 20, 1980 (Supp. 80-1).
R9-19-127.

Renumbered

Historical Note
Former Section R9-19-134 renumbered to R9-19-310
effective July 31, 1989 (Supp. 89-3).

Historical Note
Repealed effective February 20, 1980 (Supp. 80-1).
R9-19-126.

Renumbered

Historical Note
Former Section R9-19-132 renumbered to R9-19-113
effective July 31, 1989 (Supp. 89-3).

Historical Note
Repealed effective February 20, 1980 (Supp. 80-1).
R9-19-125.

Renumbered

Historical Note
Former Section R9-19-132 renumbered to R9-19-113
effective July 31, 1989 (Supp. 89-3).

Repealed

Historical Note
Repealed effective February 20, 1980 (Supp. 80-1).

Repealed

Historical Note
Repealed effective July 31, 1989 (Supp. 89-3).

Repealed

Historical Note
Amended effective February 20, 1980 (Supp. 80-1).
Repealed effective July 31, 1989 (Supp. 89-3).
R9-19-123.

R9-19-131.

Repealed

Historical Note
Repealed effective July 31, 1989 (Supp. 89-3).

Repealed

Historical Note
Repealed effective February 20, 1980 (Supp. 80-1).

Repealed

Historical Note
Amended effective March 30, 1976 (Supp. 76-2). Former
Section R9-19-120 renumbered to R9-19-112, new R919-120 renumbered from R9-19-146 and amended effective July 31, 1989 (Supp. 89-3). Repealed by final exempt
rulemaking under Laws 2015, Ch. 197, § 2, at 22 A.A.R.
1782, effective October 1, 2016 (Supp. 16-2).
R9-19-121.

R9-19-130.
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Repealed

Historical Note
Repealed effective July 31, 1989 (Supp. 89-3).
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Renumbered

Renumbered

Historical Note
Former Section R9-19-144 renumbered to R9-19-118
effective July 31, 1989 (Supp. 89-3).
R9-19-145.

Renumbered

Historical Note
Former Section R9-19-145 renumbered to R9-19-119
effective July 31, 1989 (Supp. 89-3).
R9-19-146.

Renumbered

Historical Note
Former Section R9-19-146 renumbered to R9-19-120
effective July 31, 1989 (Supp. 89-3).
ARTICLE 2. VITAL RECORDS FOR BIRTH
R9-19-201. Information for a Birth Record
A. Except as provided in subsection (B) or R9-19-204(F) or (I),
the information submitted for an individual’s birth record
includes the following:
1. Information for the individual’s certificate of birth registration provided by the individual’s mother or, if applicable, the individual’s father or another family member who
is of legal age:
a. The individual’s name;
b. The following information about the individual’s
mother:
i. Name before first marriage;
ii. Date of birth;
iii. State, territory, or foreign country where the
individual’s mother was born; and
iv. Street address, apartment number if applicable,
city or town, state, zip code, and county of the
individual’s mother’s residence; and
c. If applicable according to A.R.S. § 36-334, the following information about the individual’s father:
i. Name;
ii. Date of birth; and
iii. State, territory, or foreign country where the
father was born;
2. Other information for individual’s birth record provided
by the individual’s mother or, if applicable, the individual’s father or another family member who is of legal age:
a. The individual’s mother’s:
i. Current last name,
ii. Social Security Number,
iii. Race,
iv. Height, and
v. Pre-pregnancy weight;
b. Whether the individual’s mother:
i. Is of Hispanic origin and, if so, the type of Hispanic origin;
ii. Received food from WIC for herself during the
pregnancy;
iii. Was ever married; or
iv. Was married at any time in the ten months
immediately preceding the individual’s birth;
c. Whether the individual’s mother’s residence is:
i. Inside a city’s limits, or
Supp. 17-4

ii. In a tribal community;
The following information about the individual’s
mother:
i. The highest degree or level of education completed by the individual’s mother at the time of
the individual’s birth;
ii. If the individual’s mother’s mailing address is
different from the address in subsection
(1)(b)(iv), the individual’s mother’s mailing
address; and
iii. Date the last normal menses began;
e. The individual’s mother’s history of:
i. Smoking before or during the pregnancy,
ii. Prenatal care for this pregnancy, and
iii. Previous pregnancies and pregnancy outcomes;
f. If applicable according to A.R.S. § 36-334, the following information about the individual’s father:
i. Social Security Number;
ii. Race;
iii. Whether the father is of Hispanic origin and, if
so, the type of Hispanic origin; and
iv. Highest degree or level of education completed
by the father at the time of the individual’s
birth;
g. If the birth occurred at a residence and was not
attended by a physician, registered nurse practitioner, nurse midwife, or midwife who is willing and
able to request the registration of the individual’s
birth, the name of the person who assisted the birth
and the person’s relationship to the individual’s
mother; and
h. Whether a Social Security number has been
requested for the individual;
Information for the individual’s certificate of birth registration provided by the hospital where the individual was
born or, if the individual was not born in a hospital, by the
physician, registered nurse practitioner, nurse midwife, or
midwife who attended the birth and is willing and able to
provide the information:
a. The individual’s sex;
b. The individual’s date and time of birth;
c. The individual’s plurality of delivery;
d. If the plurality of delivery involves more than one,
the individual’s order of birth;
e. If the individual was born in a hospital:
i. Name, type, and, if applicable, National Provider Identifier of the hospital where the birth
occurred; and
ii. The city or town and county where the hospital
is located;
f. If the birth occurred at a residence and was attended
by a physician, registered nurse practitioner, nurse
midwife, or midwife who is willing and able to provide the information:
i. The street address, city or town, and county
where the residence is located; and
ii. Whether the birth was planned to occur at the
residence; and
g. If the birth occurred at a facility other than a hospital
or residence and was attended by a physician, registered nurse practitioner, nurse midwife, or midwife
who is willing and able to provide the information:
i. Name, type, and, if applicable, National Provider Identifier of the facility where the birth
occurred; and
ii. The city or town and county where the facility
d.

Historical Note
Former Section R9-19-143 renumbered to R9-19-117
effective July 31, 1989 (Supp. 89-3).
R9-19-144.
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is located; and
Other information for individual’s birth record provided
by the hospital where the individual was born or, if the
individual was not born in a hospital, by the physician,
registered nurse practitioner, nurse midwife, or midwife
who attended the birth and is willing and able to provide
the information:
a. The principal source of payment for the individual’s
birth;
b. The name of the person who assisted the individual’s
birth and the person’s health care provider license
type;
c. If the person specified according to subsection
(A)(4)(b):
i. Has a National Provider Identifier, the person’s
National Provider Identifier; or
ii. Does not have a National Provider Identifier,
the person’s health professional license number;
d. The individual’s mother’s medical record number,
assigned by the hospital, physician, registered nurse
practitioner, nurse midwife, or midwife to document
the diagnosis or treatment of the individual’s
mother;
e. If the individual’s mother was not married at the
time of the birth or at any time during the ten months
preceding the birth, whether a voluntary acknowledgement of paternity was completed by the individual’s father;
f. The individual’s mother’s:
i. Weight at the time of delivery, and
ii. History of cesarean deliveries;
g. The following information about the individual’s
mother:
i. Medical risk factors during this pregnancy,
ii. Characteristics of the labor and delivery, and
iii. Medical complications during labor or delivery;
h. Whether the individual’s mother was transferred
from a residence or other facility to another facility
for a maternal medical condition or fetal medical
condition before the birth;
i. If the individual’s mother was transferred from one
facility to another facility before the birth, the name
or location of the facility from which the individual’s mother was transferred;
j. The following information about the individual:
i. The fetal presentation at delivery;
ii. The individual’s birth weight and length;
iii. An estimate of gestation by the person who performed the delivery;
iv. Characteristics of the individual’s medical condition after delivery;
v. Whether the individual has any congenital
anomalies and, if so, the type of congenital
anomalies; and
vi. Information about immunizations received by
the individual after delivery;
k. Whether the individual was transferred within 24
hours after the individual’s delivery;
l. If the individual was transferred within 24 hours
after the individual’s delivery, the name of the facility to which the individual was transferred;
m. Whether the individual was alive at the time the
information in this subsection was submitted; and
n. Whether the individual was being breastfed at the
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time the information in this subsection was submitted.
If the birth of an individual did not occur in a hospital and was
either not attended by a physician, registered nurse practitioner, nurse midwife, or midwife, or was attended by a physician, registered nurse practitioner, nurse midwife, or midwife
who is not willing or not able to provide the information specified in subsections (A)(3) and (4), the information submitted
for an individual’s birth record includes the following:
1. Information for the individual’s certificate of birth registration that includes:
a. The information in subsection (A)(1);
b. The information in subsections (A)(3)(a) through
(d);
c. Whether the birth occurred at a residence and, if so,
whether the birth was planned to occur at the residence;
d. If the birth did not occur at a residence, a description
of where the birth occurred; and
e. The street address, city or town, and county where
the birth occurred; and
2. Other information for individual’s birth record that
includes:
a. The information in subsection (A)(2);
b. The information in subsections (A)(4)(e) through
(g), (j)(i) and (ii), and (k) through (n);
c. The name of the person who assisted the individual’s
birth and the person’s relationship to the individual’s
mother; and
d. Whether the individual’s mother’s temperature was
38° C or higher during labor.
Historical Note
Amended effective July 31, 1989 (Supp. 89-3). Section
R9-19-201 repealed; new Section R9-19-201 made by
final exempt rulemaking under Laws 2015, Ch. 197, § 2,
at 22 A.A.R. 1782, effective October 1, 2016 (Supp. 162).

R9-19-202. Requests from Hospitals for Birth Registration
A. Before requesting the registration of the birth of an individual
born in a hospital, the administrator or person in charge of the
medical records for the hospital where the individual was born
shall obtain, in a written format:
1. The information in R9-19-201(A); and
2. A statement attesting to the validity of the information in:
a. R9-19-201(A)(1) and (2), signed and dated by the
person providing the information; and
b. R9-19-201(A)(3) and (4), signed and dated by the
person providing the information.
B. To request the registration of the birth of an individual born in
a hospital, within seven days after the date of the individual’s
birth, the administrator or person in charge of the medical
records for the hospital where the individual was born shall:
1. Enter into the state electronic birth registration system the
information in R9-19-201(A); and
2. If applicable, submit to the State Registrar or a local registrar or deputy local registrar the documentation in subsections (E) or (F).
C. To request the registration of the birth of an individual born in
a hospital, more than seven days but less than one year after
the individual’s birth, the administrator or person in charge of
the medical records for the hospital where the individual was
born shall submit, in a Department-provided format, to the
State Registrar or a local registrar or deputy local registrar:
1. The information required in R9-19-201(A);
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If the information required in R9-19-201(A) is not submitted electronically, a written statement attesting to the
validity of the submitted information, signed and dated
by the administrator or person in charge of the medical
records; and
3. If applicable, the documentation in subsection (E) or (F).
If an individual was born in a hospital and the individual’s
birth has not been registered more than one year after the individual’s birth, the administrator or person in charge of the
medical records for the hospital where the individual was born
may submit to the State Registrar to request the registration of
the individual’s birth:
1. The information required in R9-19-201(A);
2. If applicable, the documentation in subsection (E) or (F);
3. A copy of supportive medical records; and
4. A written statement attesting to the validity of the submitted information, signed and dated by the administrator or
person in charge of the hospital’s medical records.
If the name of an individual’s mother in R9-19-201(A)(1)(b)(i)
is based on a court order establishing maternity, the person
submitting the information for a birth record shall submit a
copy of the court order establishing maternity, certified by the
issuing entity.
If the name of an individual’s father in R9-19-201(A)(1)(c)(i)
is based on:
1. A voluntary acknowledgement of paternity, the person
submitting the information for a birth record shall submit
a copy of the voluntary acknowledgement of paternity
that meets the requirements in A.R.S. § 25-812; or
2. An administrative order or a court order establishing
paternity, the person submitting the information for a
birth record shall submit a copy of the administrative
order or court order establishing paternity, certified by the
issuing entity.
Historical Note
Amended effective July 31, 1989 (Supp. 89-3). Section
R9-19-202 repealed; new Section R9-19-202 made by
final exempt rulemaking under Laws 2015, Ch. 197, § 2,
at 22 A.A.R. 1782, effective October 1, 2016 (Supp. 162).

D.

E.

R9-19-203. Requests for Birth Registration from Physicians,
Registered Nurse Practitioners, Nurse Midwives, or Midwives
A. Before requesting the registration of the birth of an individual
not born in a hospital whose birth was attended by a physician,
registered nurse practitioner, nurse midwife, or midwife, the
physician, registered nurse practitioner, nurse midwife, or
midwife who attended the birth and is willing and able to
request the registration of the individual’s birth shall:
1. Obtain, in a written format:
a. The information in R9-19-201(A)(1) and (2); and
b. A statement attesting to the validity of the information in R9-19-201(A)(1) and (2), signed and dated
by the person providing the information;
2. Provide, in a Department-provided format, the information in R9-19-201(A)(3) and (4); and
3. Sign and date a written statement attesting to the validity
of the information in R9-19-201(A)(3) and (4).
B. A physician, registered nurse practitioner, nurse midwife, or
midwife who attended an individual’s birth and is willing and
able to request the registration of the individual’s birth shall:
1. Maintain a copy of the document in subsection (A) for at
least 10 years after the date of the individual’s birth; and
2. Provide a copy of the document in subsection (A) to the
State Registrar for review within two business days after
the time of the State Registrar’s request, where a business
Supp. 17-4
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day is a Monday, Tuesday, Wednesday, Thursday, or Friday that is not a state holiday or a statewide furlough day.
To request the registration of the birth of an individual not
born in a hospital whose birth was attended by a physician,
registered nurse practitioner, nurse midwife, or midwife,
within seven days after the date of the individual’s birth, if the
physician, registered nurse practitioner, nurse midwife, or
midwife is willing and able to, the physician, registered nurse
practitioner, nurse midwife, or midwife shall:
1. Either:
a. Enter into the state electronic birth registration system the information required in R9-19-201(A), or
b. Submit a copy of the document in subsection (A) to
the State Registrar or a local registrar or deputy local
registrar; and
2. If applicable, submit to the State Registrar or a local registrar or deputy local registrar the document required in
subsection (E) or (F).
To request the registration of the birth of an individual not
born in a hospital whose birth was attended by a physician,
registered nurse practitioner, nurse midwife, or midwife, more
than seven days but less than one year after the individual’s
birth, if the physician, registered nurse practitioner, nurse midwife, or midwife is willing and able to, the physician, registered nurse practitioner, nurse midwife, or midwife shall
submit, in a Department-provided format, to the State Registrar or a local registrar or deputy local registrar:
1. The information required in R9-19-201(A);
2. A copy of the medical records related to the individual’s
birth;
3. If applicable, the document required in subsection (E) or
(F); and
4. A written statement, signed and dated by the physician,
registered nurse practitioner, nurse midwife, or midwife,
attesting, to the best of the knowledge of the physician,
registered nurse practitioner, nurse midwife, or midwife,
that the submitted information and documents are valid.
If the name of an individual’s mother in R9-19-201(A)(1)(b)(i)
is based on a court order establishing maternity, the person
submitting the information for a birth record shall submit a
copy of the court order establishing maternity, certified by the
issuing entity.
If the name of an individual’s father in R9-19-201(A)(1)(c)(i)
is based on:
1. A voluntary acknowledgement of paternity, the person
submitting the information for a birth record shall submit
a copy of the voluntary acknowledgement of paternity
that meets the requirements in A.R.S. § 25-812; or
2. An administrative order or a court order establishing
paternity, the person submitting the information for a
birth record shall submit a copy of the administrative
order or court order establishing paternity, certified by the
issuing entity.
If the State Registrar or a local registrar or deputy local registrar determines that a request for registration of an individual’s
birth submitted according to subsection (C) or (D):
1. Contains the required information and, if applicable, evidentiary documents, the State Registrar, local registrar, or
deputy local registrar shall establish a birth record for the
individual and register the individual’s birth; or
2. Does not contain the required information or applicable
evidentiary documents, the State Registrar, a local registrar, or deputy local registrar shall:
a. Not establish a birth record for the individual or register the individual’s birth; and
b. Provide written notification to the person who subDecember 31, 2017
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mitted the request, according to R9-19-103(C):
i. Specifying the missing, incomplete, false, or
invalid information or evidentiary documents;
and
ii. Informing the person that the person has:
(1) For a request submitted according to subsection (C), until 30 days after the individual’s birth to provide the required
information; or
(2) For a request submitted according to subsection (D), until one year after the individual’s birth or 30 days after the date of
the written notification in subsection
(G)(2)(b), whichever is later, to provide
the required information or evidentiary
documents.
Historical Note
Former Section R9-19-203 repealed, new Section R9-19203 renumbered from R9-19-204 and amended effective
July 31, 1989 (Supp. 89-3). Section expired under A.R.S.
41-1056(E) at 11 A.A.R. 867, effective December 31,
2004 (Supp. 05-1). New Section R9-19-203 made by
final exempt rulemaking under Laws 2015, Ch. 197, § 2,
at 22 A.A.R. 1782, effective October 1, 2016 (Supp. 162).
R9-19-204. Requests for Birth Registration from Persons
Other than Hospitals or Health Care Providers
A. To request the registration of the birth of an individual not
born in a hospital whose birth was either not attended by a
physician, registered nurse practitioner, nurse midwife, or
midwife, or was attended by a physician, registered nurse
practitioner, nurse midwife, or midwife who is not willing or
not able to comply with requirements in R9-19-203, within
seven days after the date of the individual’s birth, the individual’s parent, guardian, or person who has custody of the individual shall submit the following to the State Registrar or a
local registrar or deputy local registrar:
1. The information required in R9-19-201(B);
2. If the name of the individual’s mother in R9-19201(A)(1)(b)(i) is based on a court order establishing
maternity, a copy of the court order establishing maternity, certified by the issuing entity;
3. If the name of the individual’s father in R9-19201(A)(1)(c)(i) is based on:
a. A voluntary acknowledgement of paternity, a copy
of the voluntary acknowledgement of paternity that
meets the requirements in A.R.S. § 25-812; or
b. An administrative order or a court order establishing
paternity, a copy of the administrative order or court
order establishing paternity, certified by the issuing
entity;
4. A written statement attesting to the validity of the submitted information, signed and dated by the person submitting the request;
5. One evidentiary document establishing the individual’s
mother’s presence in Arizona at the time of the individual’s birth that:
a. Contains the individual’s mother’s first and last
name, the individual’s mother’s street address or the
location where the individual’s mother was present
in Arizona, and the date the evidentiary document
was created; and
b. Was created no more than 30 days before the date of
the individual’s birth or seven days after the date of
the individual’s birth;
December 31, 2017
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One evidentiary document supporting the facts of the
individual’s birth, including:
a. A copy of the part of the individual’s mother’s medical record showing services received by the individual’s mother during:
i. The three months before the individual’s birth,
or
ii. After the individual’s birth and before the submission of the request to register the individual’s birth;
b. A copy of the individual’s medical record, if seen by
a physician, registered nurse practitioner, nurse midwife, or midwife before the submission of the
request to register the individual’s birth;
c. The laboratory results of a newborn screening test,
conducted under A.R.S. § 36-694;
d. An affidavit from an independent source, attesting to
personal knowledge of the individual’s birth;
e. A certified blessing or baptismal certificate for the
individual with either a raised seal of the church or
accompanied by a written statement signed by the
church minister or other church official; or
f. Another document from an independent source containing information that supports the facts of the
individual’s birth; and
7. If the request for registration of the individual’s birth is
submitted by:
a. The individual’s guardian, a copy of the court order
establishing guardianship, certified by the issuing
court; or
b. A person who has custody of the individual, a copy
of the court order establishing custody, certified by
the issuing court.
To request the registration of the birth of an individual not
born in a hospital whose birth was either not attended by a
physician, registered nurse practitioner, nurse midwife, or
midwife, or was attended by a physician, registered nurse
practitioner, nurse midwife, or midwife who is not willing or
not able to comply with requirements in R9-19-203(A), more
than seven days but less than one year after the individual’s
birth, the individual’s parent, guardian, or person who has custody of the individual shall submit the following to the State
Registrar or a local registrar or deputy local registrar:
1. The information required in R9-19-201(B);
2. If the name of the individual’s mother in R9-19201(A)(1)(b)(i) is based on a court order establishing
maternity, a copy of the court order establishing maternity, certified by the issuing entity;
3. If the name of the individual’s father in R9-19201(A)(1)(c)(i) is based on:
a. A voluntary acknowledgement of paternity, a copy
of the voluntary acknowledgement of paternity that
meets the requirements in A.R.S. § 25-812; or
b. An administrative order or a court order establishing
paternity, a copy of the administrative order or court
order establishing paternity, certified by the issuing
entity.
4. A written statement attesting to the validity of the submitted information, signed and dated by the person submitting the request;
5. One evidentiary document establishing the individual’s
mother’s presence in Arizona at the time of the individual’s birth that:
a. Contains the individual’s mother’s first and last
name, the individual’s mother’s street address or the
location where the individual’s mother was present
Supp. 17-4
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in Arizona, and the date the evidentiary document
was created; and
b. Was created no more than 30 days before the date of
the individual’s birth or no more than 30 days after
the date of the individual’s birth;
6. One evidentiary document supporting the facts of the
individual’s birth, including:
a. A copy of the part of the individual’s mother’s medical record showing services received by the individual’s mother during the three months before or six
weeks after the individual’s birth;
b. A copy of the individual’s medical record, if seen by
a physician, registered nurse practitioner, nurse midwife, or midwife less than six weeks after the individual’s birth;
c. The laboratory results of a newborn screening test,
conducted under A.R.S. § 36-694;
d. An affidavit from an independent source, attesting to
personal knowledge of the individual’s birth;
e. A certified blessing or baptismal certificate for the
individual with either a raised seal of the church or
accompanied by a written statement signed by the
church minister or other church official; or
f. Another document from an independent source containing information that supports the facts of the
individual’s birth; and
7. If the request for registration of the individual’s birth is
submitted by:
a. The individual’s guardian, a copy of the court order
establishing guardianship, certified by the issuing
court; or
b. A person who has custody of the individual, a copy
of the court order establishing custody, certified by
the issuing court.
If the State Registrar or a local registrar or deputy local registrar determines that a request for registration of an individual’s
birth submitted according to subsection (A) or (B) and the evidentiary documents submitted as part of the request:
1. Contain the required information, meet the requirements
in subsection (A) or (B), as applicable, and are true and
valid, the State Registrar, local registrar, or deputy local
registrar shall establish a birth record for the individual
and register the individual’s birth; or
2. Do not contain the required information, do not meet the
requirements in subsection (A) or (B), as applicable, or
may not be true or valid, the State Registrar, local registrar, or deputy registrar shall:
a. Not establish a birth record for the individual or register the individual’s birth; and
b. Provide written notification to the person who submitted the request according to R9-19-103(C):
i. Specifying the missing, incomplete, false, or
invalid information or evidentiary documents;
and
ii. Informing the person that the person has until
one year after the individual’s birth or 30 days
after the date of the written notification in subsection (C)(2)(b), whichever is later, to provide
the required information or evidentiary documents.
Except as provided in R9-19-202(D), a request for registration
of an individual’s birth, which occurred in Arizona, more than
one year after the individual’s birth, may be submitted by:
1. The individual, if the individual is of legal age or is married;
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The individual’s parent, if the individual is not of legal
age and is not married;
3. The individual’s guardian; or
4. A person who has custody of the individual.
Before a person in subsection (D) may request the registration
of an individual’s birth more than one year after the individual’s birth, the person shall request a certified copy of the individual’s certificate of birth registration, according to the
requirements in R9-19-211, and receive a “Certificate of No
Record.”
Except as provided in subsection (I), to request the registration
of an individual’s birth, which occurred in Arizona, more than
one year after the individual’s birth, a person in subsection (D)
shall submit to the State Registrar:
1. A “Certificate of No Record” for the individual issued by
the State Registrar, dated not more than five years before
the date the request in this subsection is submitted;
2. The following information, in a Department-provided
format:
a. Whether the individual has a registered birth record
in another state or country;
b. If the individual has a registered birth record in
another state or country, the state or country that registered the individual’s birth;
c. The following information about the individual:
i. Current name;
ii. Name before first marriage;
iii. Sex;
iv. Date of birth;
v. Town, city, or county where the individual’s
birth occurred; and
vi. Race;
d. The following information about the individual’s
mother:
i. Name at the time of the individual’s birth;
ii. Name before first marriage;
iii. Date of birth;
iv. City or town, county, and state of the individual’s mother’s usual residence at the time of the
individual’s birth;
v. State, territory, or foreign country where the
individual’s mother was born;
vi. Social Security Number;
vii. Race;
viii. Whether the individual’s mother is of Hispanic
origin and, if so, the type of Hispanic origin;
viii. Whether the individual’s mother’s usual residence at the time of the individual’s birth was
in a tribal community; and
ix. If the individual’s mother’s usual residence at
the time of the individual’s birth was in a tribal
community, the name of the tribal community;
e. If applicable according to A.R.S. § 36-334, the following information about the individual’s father:
i. Name;
ii. Date of birth;
iii. State, territory, or foreign country where the
individual’s father was born;
iv. Social Security Number;
v. Race; and
vi. Whether the individual’s father is of Hispanic
origin and, if so, the type of Hispanic origin;
f. If the individual is not of legal age and is not married, a written statement attesting to the validity of
the information required in subsections (F)(2)(a)
through (e), signed by:
December 31, 2017
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The individual’s parent; or
If applicable, the individual’s guardian or the
person who has custody of the individual; and
g. If the individual is of legal age or married, a written statement attesting to the validity of the information required
in subsections (F)(2)(a) through (e), signed by:
i. The individual; or
ii. If applicable, the individual’s guardian or the
person who has custody of the individual;
3. If the information is submitted by:
a. The individual’s guardian, a copy of the court order
establishing guardianship, certified by the issuing
court; or
b. A person who has custody of the individual, a copy
of the court order establishing custody, certified by
the issuing court;
4. The following documents:
a. If the individual is 14 years of age or younger:
i. Except as provided in subsection (F)(5)(a), an
affidavit attesting to the facts of birth signed by
the individual’s father, the individual’s mother,
or other adult family member of the individual
who has personal knowledge of the individual’s
birth;
ii. At least one evidentiary document containing
the facts of the individual’s birth, established
before the individual was five years of age; and
iii. At least one evidentiary document establishing
the individual’s mother’s presence in Arizona
at the time of the individual’s birth; or
b. If the individual is over 14 years of age:
i. Except as provided in subsection (F)(5)(b), an
affidavit attesting to the facts of birth signed by
the individual’s father, the individual’s mother,
or other adult family member of the individual,
who is at least ten years older than the individual and who has personal knowledge of the
individual’s birth;
ii. At least one evidentiary document containing
the facts of the individual’s birth, established in
the first ten years of the individual’s life;
iii. At least one evidentiary document containing
the facts of the individual’s birth, established at
least five years before the date of submission;
and
iv. At least one evidentiary document establishing
the individual’s mother’s presence in Arizona
at the time of the individual’s birth;
5. If an affidavit attesting to the facts of birth from the individual’s father, the individual’s mother, or other adult
family member of the individual at least ten years older
than the individual, who has personal knowledge of the
individual’s birth, is not available and:
a. The individual is 14 years of age or younger, an
additional evidentiary document containing the facts
of the individual’s birth, established before the individual was five years of age; or
b. The individual is over 14 years of age, an additional
evidentiary document containing the facts of the
individual’s birth, established at least five years
before the date of submission; and
6. The fee in R9-19-105 for a request to establish a delayed
birth record and register the individual’s birth.
A person submitting a request for the registration of an individual’s birth according to subsection (F) shall ensure that an
evidentiary document required in:
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Subsection (F)(4)(a)(ii) or subsections (F)(4)(b)(ii) and
(F)(4)(b)(iii), as applicable, contains, in addition to the
individual’s first and last name:
a. The individual’s date of birth;
b. The town, city, or county where the individual’s
birth occurred;
c. The first and last name of the individual’s mother,
submitted as required in subsection (F)(2)(d)(i); or
d. If applicable, the first and last name of the individual’s father, submitted as required in subsection
(F)(2)(e)(i); and
2. Subsection (F)(4)(a)(iii) or (F)(4)(b)(iv), as applicable:
a. Contains the individual’s mother’s first and last
name and street address, and
b. Was created no more than six months before the date
of the individual’s birth or six months after the date
of the individual’s birth.
H. If a request for the registration of an individual’s birth is submitted according to subsection (F) and the individual’s birth
occurred in Arizona before 1970, the State Registrar may:
1. Waive one of the evidentiary documents required in subsection (F)(4)(b) as long as at least two other evidentiary
documents verify each of the pieces of the individual’s
birth information required in subsection (G)(1);
2. Accept as an evidentiary document an affidavit from an
independent source, attesting to personal knowledge of
the individual’s birth; or
3. Consider all evidentiary documents submitted to determine whether the information contained in the evidentiary documents supports the registration of the
individual’s birth.
I. If an individual’s birth occurred in Arizona before 1970, the
individual is a member of a tribe recognized by the Federal
Bureau of Indian Affair’s Office of Federal Acknowledgement
under 25 CFR Part 83, and the individual’s birth is not registered, the individual or the individual’s guardian may request
the registration of the individual’s birth by submitting to the
State Registrar:
1. A “Certificate of No Record” for the individual issued by
the State Registrar, dated not more than five years before
the date the request in this subsection is submitted;
2. The following information, in a Department-provided
format:
a. Whether the individual has a registered birth record
from another state or country;
b. If the individual has a registered birth record from
another state or country, the state or country that
issued the individual’s registered birth certificate;
c. The individual’s:
i. Current name;
ii. Name before first marriage;
iii. Sex;
iv. Date of birth; and
v. Town, city, or county where the individual’s
birth occurred;
d. The individual’s mother’s:
i. Name before first marriage;
ii. Current last name; and
iii. Date of birth, if known;
e. If applicable according to A.R.S. § 36-334, the name
and, if known, date of birth of the individual’s
father; and
f. A written statement attesting to the validity of the
information required in subsections (I)(2)(a) through
(e), signed by:
i. The individual; or
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If applicable, the individual’s guardian or the
person who has custody of the individual;
3. If the information is submitted by the individual’s guardian, a copy of the court order establishing guardianship,
certified by the issuing court;
4. An evidentiary document verifying the individual’s official tribal enrollment, issued by the Tribal Authority of
the federally recognized tribe and certified by the Tribal
Authority, containing:
a. The individual’s:
i. Name before first marriage;
ii. Date of birth; and
iii. Town, city, or county where the individual’s
birth occurred;
b. The individual’s mother’s name; and
c. If applicable according to A.R.S. § 36-334, the individual’s father’s name;
5. One or more other evidentiary documents that:
a. Support the information provided according to subsection (I)(2)(c) through (e); and
b. May include an affidavit from an independent
source, attesting to personal knowledge of the individual’s birth; and
6. The fee in R9-19-105 for a request to establish a delayed
birth record and register the individual’s birth.
J. If the State Registrar determines that a request for registration
of an individual’s birth submitted according to subsection (F)
or (I) and the evidentiary documents submitted as part of the
request:
1. Contain the required information, meet the requirements
in this Section, and are true and valid, the State Registrar
shall:
a. Establish a delayed birth record for the individual
that includes a summary statement that lists the evidentiary documents the State Registrar accepted as
support for the registration of the individual’s birth
and register the individual’s birth; and
b. Issue a certified copy of a certificate of delayed birth
registration to the person who submitted the request
to register the individual’s birth; or
2. Do not contain the required information, do not meet the
requirements in this Section, or may not be true or valid,
the State Registrar shall:
a. Not establish a delayed birth record for the individual or register the individual’s birth; and
b. Provide written notification to the person who submitted the request according to R9-19-103(C):
i. Specifying the missing, incomplete, false, or
invalid information or evidentiary documents;
and
ii. Informing the person that the person has 180
days after the date of the written notification in
subsection (J)(2)(b) to provide the required
information or evidentiary documents.
K. If a person who received the notification in subsection
(J)(2)(b):
1. Submits all the required information or evidentiary documents to the State Registrar within the 180-day time
period, the State Registrar shall establish a delayed birth
record for the individual and issue a certified copy of a
certificate of delayed birth registration to the person who
submitted the request to register the individual’s birth; or
2. Does not submit all the required information or evidentiary documents to the State Registrar within the 180-day
time period, the State Registrar shall:
a. Comply with the requirements in R9-19-103(D) and
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(E); and
If denying the delayed registration of the individual’s birth, in addition to the written notice required
in R9-19-103(E)(2)(c), advise the person of the person’s right to:
i. Appeal the State Registrar’s determination, as
prescribed in A.R.S. Title 41, Chapter 6, Article
6;
ii. If the individual has obtained the required
information or evidentiary documents, apply to
register the individual’s birth as prescribed in
subsection (F) or (I), as applicable; or
iii. Petition for a court order to register the individual’s birth, as prescribed in A.R.S. § 36-333.03.
L. If the Department receives a court order, issued under A.R.S. §
36-333.03, for the registration of a delayed birth record for an
individual, the Department shall establish a delayed birth
record for the individual that includes a summary statement
that lists the evidentiary documents the court accepted as support for the registration of the individual’s birth and register
the individual’s birth.
M. After reviewing for completeness and compliance with R9-19102, R9-19-201, and this Section, the State Registrar or a local
registrar or deputy local registrar shall return an evidentiary
document submitted to support a request to register an individual’s birth to the person who submitted the request to register
the individual’s birth.
b.

Historical Note
Former Section R9-19-204 renumbered to R9-19-203,
new Section R9-19-204 renumbered from R9-19-205
effective July 31, 1989 (Supp. 89-3). Section expired
under A.R.S. 41-1056(E) at 11 A.A.R. 867, effective
December 31, 2004 (Supp. 05-1). New Section R9-19204 made by final exempt rulemaking under Laws 2015,
Ch. 197, § 2, at 22 A.A.R. 1782, effective October 1,
2016 (Supp. 16-2).
R9-19-205. Establishing a Registered Birth Record for a
Foundling
A. To establish a registered birth record for a foundling, a person
who has custody of the foundling shall submit to the State
Registrar or the local registrar or deputy local registrar of the
registration district where the foundling was found:
1. The following information, in a Department-provided
format:
a. The location where the foundling was found, including:
i. If the foundling is a newborn left with a safe
haven provider according to A.R.S. § 133623.01, the facility where the foundling was
found;
ii. If the foundling is not a newborn left with a
safe haven provider according to A.R.S. § 133623.01, the name or a description of the place
where the foundling was found;
iii. If applicable, the street address and the city or
town; and
iv. The county;
b. The following information about the foundling:
i. Name given to the foundling;
ii. Approximate date of birth of the foundling,
based on the foundling’s approximate age;
iii. Sex;
iv. Approximate race of the foundling; and
v. If applicable, the identification number
assigned to the foundling by the Department of
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Child Safety or a person designated by the
Department of Child Safety to take custody of
the foundling;
c. The date the foundling was found; and
d. The name and address of the person who has custody of the foundling;
2. A written statement attesting to the validity of the information submitted, signed and dated by the person who
has custody of the foundling; and
3. A copy of the court order establishing custody, certified
by the issuing court.
Upon receipt of the information and documents in subsection
(A), the State Registrar shall establish a registered birth record
for a foundling using the submitted information and include
the street address, city or town, and county where the foundling was found as the place of the foundling’s birth.

c.

B.

Historical Note
Amended effective February 20, 1980 (Supp. 80-1). Former Section R9-19-205 renumbered to R9-19-204, new
Section R9-19-205 renumbered from R9-19-206 and
amended effective July 31, 1989 (Supp. 89-3). Section
R9-19-205 repealed; new Section R9-19-205 made by
final exempt rulemaking under Laws 2015, Ch. 197, § 2,
at 22 A.A.R. 1782, effective October 1, 2016 (Supp. 162).
R9-19-206. Establishing a Registered Record of Foreign
Birth for an Adopted Individual
A. To establish a registered record of foreign birth for an adopted
individual:
1. A state court, the adopted individual’s adoptive parent,
the married adopted individual, or the adopted individual
of legal age shall submit to the State Registrar:
a. An adoption decree or other official document, finalizing the adoption from the country of the adopted
individual’s birth, that meets the requirements in R919-102, and
b. A copy of an IR-3 stamp in the individual’s passport;
2. If the individual’s adoptive parent has completed a readoption process in an Arizona court, the individual’s
adoptive parent or state court shall submit to the State
Registrar a copy of an IR-3 stamp in the individual’s
passport and:
a. An original state of Arizona certificate of adoption,
issued by a court in this state; or
b. A court order of adoption issued and certified by a
court in this state and:
i. A birth certificate from the country of the
adopted individual’s birth, translated into
English; or
ii. An evidentiary document stating the date and
place of the adopted individual’s birth; or
3. If the adopted individual does not have an IR-3 stamp in
the individual’s passport, the individual’s adoptive parent,
the married adopted individual, the adopted individual
who is of legal age, or a state court shall submit to the
State Registrar:
a. An original state of Arizona certificate of adoption,
issued by a court in this state;
b. A court order of adoption issued and certified by a
court in this state and:
i. A birth certificate from the country of the
adopted individual’s birth that meets the
requirements in R9-19-102, or
ii. An evidentiary document stating the date and
place of the adopted individual’s birth; or
December 31, 2017
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If the individual was not adopted in this state, a court
order, issued by a court in this state, that recognizes
the adoption.
If the evidentiary documents submitted according to subsection (A) to establish a registered record of foreign birth for an
adopted individual do not contain the following information,
the person who submitted the evidentiary documents shall submit to the State Registrar:
1. The following information about the individual:
a. Name;
b. Date of birth;
c. Town, city, or county where the individual’s birth
occurred;
d. Sex; and
e. Race;
2. The following information about the individual’s adoptive mother:
a. Name;
b. Last name before first marriage;
c. Date of birth;
d. State, territory, or foreign country where the individual’s adoptive mother was born;
e. Street address, city or town, county, and state of the
individual’s adoptive mother’s usual residence at the
time of the individual’s birth;
f. Whether the individual’s adoptive mother’s usual
residence at the time of the individual’s birth is
within city limits; and
g. Social Security Number; and
3. If applicable according to A.R.S. § 36-334, the following
information about the individual’s adoptive father:
a. Name;
b. Date of birth;
c. State, territory, or foreign country where the individual’s adoptive father was born; and
d. Social Security Number.
Historical Note
Amended effective February 20, 1980 (Supp. 80-1).
Amended effective February 20, 1980 (Supp. 80-1). Former Section R9-19-206 renumbered to R9-19-205, new
Section R9-19-206 renumbered from R9-19-207 and
amended effective July 31, 1989 (Supp. 89-3). Section
R9-19-206 repealed; new Section R9-19-206 made by
final exempt rulemaking under Laws 2015, Ch. 197, § 2,
at 22 A.A.R. 1782, effective October 1, 2016 (Supp. 162).

R9-19-207. Correcting Information in a Registered Birth
Record
A. A person requesting a correction to an individual’s registered
birth record shall submit to the State Registrar or a local registrar, a written request to correct, in a Department-provided format, that includes:
1. The individual’s name currently in the individual’s registered birth record;
2. The individual’s date of birth;
3. The name before first marriage of the individual’s
mother;
4. If known, the:
a. Individual’s sex;
b. State file number;
c. Town or city of the individual’s birth;
d. County of the individual’s birth;
e. Hospital where the individual was born, if applicable;
f. Name of the individual’s father; and
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g. Dates of birth of the individual’s parents; and
The specific information in the individual’s registered
birth record to be corrected.
In addition to the information in subsection (A), an administrator of a hospital or the person in charge of the medical records
for the hospital where an individual was born, who is requesting a correction to the individual’s registered birth record
because of a hospital error, shall submit to the State Registrar
or a local registrar:
1. The name of the hospital administrator or the person in
charge of the hospital’s medical records who is requesting
the correction;
2. A written statement attesting to the validity of the submitted correction, signed and dated by the hospital administrator or the person in charge of the hospital’s medical
records; and
3. A copy of the:
a. Document required in R9-19-202(A), or
b. Part of the individual’s or the individual’s mother’s
medical record containing the specific information
in R9-19-201(A)(3) or (4) to be corrected.
In addition to the information in subsection (A), a physician,
registered nurse practitioner, nurse midwife, or midwife who
attended an individual’s birth, submitted a request for the individual’s birth registration according to R9-19-203, and
requests a correction to the individual’s registered birth record
because of the physician’s, registered nurse practitioner’s,
nurse midwife’s, or midwife’s error shall submit to the State
Registrar or a local registrar:
1. The name of the physician, registered nurse practitioner,
nurse midwife, or midwife who attended the individual’s
birth and who is requesting the correction;
2. A written statement attesting to the validity of the submitted correction, signed and dated by the physician, registered nurse practitioner, nurse midwife, or midwife who
attended the individual’s birth; and
3. A copy of the:
a. Document required in R9-19-203(A), or
b. Part of the individual’s or the individual’s mother’s
medical record containing the specific information
in R9-19-201(A)(3) or (4) to be corrected.
In addition to requests for correction of an individual’s registered birth record made according to subsections (B) or (C), a
written request for a correction to an individual’s registered
birth record may be submitted by:
1. The individual, if the individual is of legal age or married;
2. A parent of the individual whose name is listed in the
individual’s registered birth record;
3. The individual’s guardian; or
4. A person who has custody of the individual.
In addition to the information in subsection (A), a person in
subsection (D) requesting a correction to an individual’s registered birth record shall submit to the State Registrar or a local
registrar:
1. The name and mailing address of the person requesting
the correction;
2. An affidavit attesting to the validity of the submitted correction, signed by the person requesting the correction;
3. If the request for correction of the individual’s registered
birth record is submitted by:
a. The individual’s guardian, a copy of the court order
establishing guardianship, certified by the issuing
court; or
b. A person who has custody of the individual, a copy
of the court order establishing custody, certified by
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the issuing court;
If the request for correction of the individual’s registered
birth record is submitted more than 90 days after the individual’s birth, an evidentiary document that includes the
specific information to be corrected; and
The fee in R9-19-105 for a request to correct information
in a registered birth record.

Historical Note
Amended effective February 20, 1980 (Supp. 80-1). Former Section R9-19-207 renumbered to R9-19-206, new
Section R9-19-207 renumbered from R9-19-208 and
amended effective July 31, 1989 (Supp. 89-3). Section
R9-19-207 repealed; new Section R9-19-207 made by
final exempt rulemaking under Laws 2015, Ch. 197, § 2,
at 22 A.A.R. 1782, effective October 1, 2016 (Supp. 162).
R9-19-208. Amending Information in a Registered Birth
Record
A. A person requesting an amendment to an individual’s registered birth record shall include in a written request to amend:
1. The individual’s name currently in the individual’s registered birth record;
2. The individual’s date of birth;
3. The name before first marriage of the individual’s
mother;
4. If known, the:
a. Individual’s sex;
b. State file number;
c. Town or city of the individual’s birth;
d. County of the individual’s birth;
e. Hospital where the individual was born, if applicable;
f. Name of the individual’s father; and
g. Dates of birth of the individual’s parents; and
5. The specific information in the individual’s registered
birth record to be amended, including, as applicable or as
further specified in subsections of this Section, the specific information to be deleted and the specific information to be added.
B. Except for an amendment specified in another subsection of
this Section, to request an amendment to an individual’s registered birth record, a person requesting the amendment shall
submit to the State Registrar:
1. A written request, in a Department-provided format, that
includes:
a. The information in subsection (A);
b. The name and mailing address of the person requesting the amendment;
c. The relationship between the individual and the person requesting the amendment; and
d. An affidavit attesting to the validity of the submitted
amendment, signed by the person requesting the
amendment;
2. A copy of a court order to amend the individual’s registered birth record, certified by the issuing court and
including the information to be amended, as specified
according to subsection (A)(5);
3. If the person submitting the request for the amendment to
the individual’s registered birth record is the individual’s
guardian, a copy of the court order establishing guardianship, certified by the issuing court; and
4. The fee in R9-19-105 for a request to amend information
in a registered birth record.
C. An administrator of a hospital or the person in charge of the
medical records for the hospital where an individual was born,
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who is requesting an amendment of information specified in
R9-19-201(A)(3) or (4) in the individual’s registered birth
record because of a hospital error, shall submit to the State
Registrar or a local registrar:
1. A written request, in a Department-provided format, that
includes:
a. The information in subsection (A);
b. The name of the hospital administrator or the person
in charge of the hospital’s medical records who is
requesting the amendment; and
c. A written statement attesting to the validity of the
submitted amendment, signed and dated by the hospital administrator or the person in charge of the
hospital’s medical records; and
2. A copy of the part of the individual’s or the individual’s
mother’s medical record containing the specific information to be amended.
A physician, registered nurse practitioner, nurse midwife, or
midwife who attended an individual’s birth, submitted a
request for the individual’s birth registration according to R919-203, and requests an amendment of information specified
in R9-19-201(A)(3) or (4) in the individual’s registered birth
record because of the physician’s, registered nurse practitioner’s, nurse midwife’s, or midwife’s error shall submit to
the State Registrar or a local registrar:
1. A written request, in a Department-provided format, that
includes:
a. The information in subsection (A);
b. The name of the physician, registered nurse practitioner, nurse midwife, or midwife who attended an
individual’s birth; and
c. A written statement attesting to the validity of the
submitted amendment, signed and dated by the physician, registered nurse practitioner, nurse midwife,
or midwife who attended the individual’s birth; and
2. A copy of the part of the individual’s or the individual’s
mother’s medical record containing the specific information to be amended.
To add an individual’s first name, middle name, or suffix to the
individual’s registered birth record 90 days or less after the
individual’s birth, the individual’s parent or guardian shall
submit to the State Registrar or a local registrar:
1. A written request, in a Department-provided format, that
includes:
a. The information in subsection (A), including the
first name, middle name, or suffix to be added;
b. The name and mailing address of the individual’s
parent or guardian requesting the amendment; and
c. An affidavit attesting to the validity of the submitted
amendment, signed, as applicable, by:
i. Each parent whose name is included in the individual’s birth record, or
ii. The individual’s guardian;
2. If the person submitting the request for the amendment to
the individual’s registered birth record is the individual’s
guardian, a copy of the court order establishing guardianship, certified by the issuing court; and
3. The fee in R9-19-105 for a request to amend information
in a registered birth record.
To add an individual’s first name, middle name, or suffix to the
individual’s registered birth record more than 90 days but less
than seven years after the individual’s birth, the individual’s
parent or guardian shall submit to the State Registrar or a local
registrar:
1. A written request, in a Department-provided format, that
includes:

December 31, 2017

Title 9, Ch. 19

The information in subsection (A), including the
first name, middle name, or suffix to be added;
b. The name and mailing address of the individual’s
parent or guardian requesting the amendment; and
c. An affidavit attesting to the validity of the submitted
amendment, signed, as applicable, by:
i. Each parent whose name is included in the individual’s birth record, or
ii. The individual’s guardian;
2. An evidentiary document that:
a. Includes the first name, middle name, or suffix to be
added; and
b. Was created within one year after the date of the
individual’s birth;
3. If the person submitting the request for the amendment to
the individual’s registered birth record is the individual’s
guardian, a copy of the court order establishing guardianship, certified by the issuing court; and
4. The fee in R9-19-105 for a request to amend information
in a registered birth record.
G. To request the amendment of an individual’s name in the individual’s registered birth record 90 days or less after the individual’s birth, the individual’s parent or guardian shall submit
to the State Registrar or a local registrar:
1. A written request, in a Department-provided format, that
includes:
a. The information in subsection (A), including the
specific name to be deleted and the specific name to
be added;
b. The name and mailing address of the individual’s
parent or guardian requesting the amendment; and
c. An affidavit attesting to the validity of the submitted
amendment, signed, as applicable, by:
i. Each parent whose name is included in the individual’s birth record, or
ii. The individual’s guardian;
2. If the person submitting the request for the amendment to
the individual’s registered birth record is the individual’s
guardian, a copy of the court order establishing guardianship, certified by the issuing court; and
3. The fee in R9-19-105 for a request to amend information
in a registered birth record.
H. To request the amendment of an individual’s name in the individual’s registered birth record more than 90 days but less than
one year after the individual’s birth, the individual’s parent or
guardian shall submit to the State Registrar or a local registrar:
1. A written request, in a Department-provided format, that
includes:
a. The information in subsection (A), including the
specific name to be deleted and the specific name to
be added;
b. The name and mailing address of the individual’s
parent or guardian requesting the amendment; and
c. An affidavit attesting to the validity of the submitted
amendment, signed, as applicable, by:
i. Each parent whose name is included in the individual’s birth record, or
ii. The individual’s guardian;
2. An evidentiary document that:
a. Includes the name to be added, and
b. Was created within one year after the date of the
individual’s birth;
3. If the person submitting the request for the amendment to
the individual’s registered birth record is the individual’s
guardian, a copy of the court order establishing guardianship, certified by the issuing court; and
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The fee in R9-19-105 for a request to amend information
in a registered birth record.
To amend the month or day of an individual’s birth in the individual’s registered birth record, the individual, if the individual
is of legal age or is married, or the individual’s parent or
guardian shall submit to the State Registrar or a local registrar:
1. A written request, in a Department-provided format, that
includes:
a. The information in subsection (A), including the
month or day to be deleted and the month or day to
be added;
b. The name and mailing address of the individual or
the individual’s parent or guardian requesting the
amendment; and
c. An affidavit attesting to the validity of the submitted
amendment, signed, as applicable, by:
i. The individual;
ii. The individual’s parent requesting the amendment, whose name is included in the individual’s birth record; or
iii. The individual’s guardian;
2. An evidentiary document that includes the requested
month or day;
3. If the person submitting the request for the amendment to
the individual’s registered birth record is the individual’s
guardian, a copy of the court order establishing guardianship, certified by the issuing court; and
4. The fee in R9-19-105 for a request to amend information
in a registered birth record.
To amend the date of birth or place of birth of an individual’s
parent in the individual’s registered birth record or to change
the individual’s mother’s last name in the individual’s registered birth record to the individual’s mother’s last name before
the individual’s mother’s first marriage, the individual, if the
individual is of legal age or is married, or the individual’s parent or guardian shall submit to the State Registrar or a local
registrar:
1. A written request, in a Department-provided format, that
includes:
a. The information in subsection (A), including the
specific information in the individual’s registered
birth record to be amended, including the date of
birth, place of birth, or name to be deleted and the
date of birth, place of birth, or name to be added;
b. The name and mailing address of the individual or
the individual’s parent or guardian requesting the
amendment; and
c. An affidavit attesting to the validity of the submitted
amendment, signed, as applicable, by:
i. The individual;
ii. The individual’s parent requesting the amendment, whose name is included in the individual’s birth record; or
iii. The individual’s guardian;
2. One of the following evidentiary documents containing
the specific information for the individual’s parent to be
amended in the individual’s registered birth record:
a. A certified copy of the individual’s parent’s registered birth certificate;
b. A copy of the individual’s parent’s passport; or
c. A copy of an administrative order or court order
establishing paternity, certified by the issuing entity;
3. If the person submitting the request for the amendment to
the individual’s registered birth record is the individual’s
guardian, a copy of the court order establishing guardianship, certified by the issuing court; and
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The fee in R9-19-105 for a request to amend information
in a registered birth record.
K. To request the amendment of an individual’s registered birth
record based on the individual’s biological father’s voluntary
acknowledgement of paternity, the individual’s mother and
biological father shall submit to the State Registrar:
1. A voluntary acknowledgement of paternity form that
complies with A.R.S. § 25-812;
2. The following information, which may be submitted as
part of the voluntary acknowledgement of paternity or in
a Department-provided format:
a. The information in subsection (A);
b. The names and mailing address of the individual’s
mother and biological father requesting the amendment;
c. The following information about the individual’s
biological father:
i. Name;
ii. Date of birth;
iii. State, territory, or foreign country where the
individual’s biological father was born;
iv. Social Security Number;
v. Race;
vi. Whether the individual’s father is of Hispanic
origin and, if so, the type of Hispanic origin;
and
vii. Highest degree or level of education completed
by the individual’s father at the time of the individual’s birth;
d. If the request is submitted 90 days or less after the
date of the individual’s birth, the name requested for
the individual; and
e. If the request is submitted more than 90 days after
the date of the individual’s birth, the last name
requested for the individual;
3. If an individual has a presumed father as described in
A.R.S. § 25-814(A)(1), a written document that contains:
a. The individual’s name;
b. The individual’s presumed father’s name;
c. The individual’s mother’s name; and
d. A jurat, as defined in A.R.S. § 41-311, signed by the
individual’s presumed father:
i. Attesting to the fact that, although the individual’s presumed father was married to the individual’s mother, the individual’s presumed
father is not the biological father of the individual; and
ii. Relinquishing and waiving all legal rights to
the individual; and
4. The fee in R9-19-105 for a request to amend information
in a registered birth record.
L. To request the amendment of an individual’s registered birth
record based on an administrative order or court order establishing paternity, a person shall submit to the State Registrar:
1. A copy of the administrative order or a court order establishing paternity, certified by the issuing entity;
2. The following information, which may be submitted as
part of the administrative order or a court order establishing paternity or in a Department-provided format:
a. The information in subsection (A);
b. The name and mailing address of the person requesting the amendment; and
c. The following information about the father to be
added to the individual’s registered birth record:
i. Name;
ii. Date of birth;
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iii. State, territory, or foreign country where the
father was born; and
iv. If the person requesting the amendment is not
the issuing entity:
(1) Social Security Number;
(2) Race;
(3) Whether the father is of Hispanic origin
and, if so, the type of Hispanic origin; and
(4) Highest degree or level of education completed by the father at the time of the individual’s birth; and
3. The fee in R9-19-105 for a request to amend information in a registered birth record.
M. To request the amendment of the registered birth record of an
individual born in Arizona based on the individual’s adoption,
a state court, the adopted individual’s adoptive parent, the married adopted individual, or the adopted individual of legal age
shall submit to the State Registrar:
1. A copy of the court order of adoption, certified by the
issuing court, or a certificate of adoption with a court
seal, after the individual’s adoption is final;
2. If the document required in subsection (M)(1) does not
contain the following, the person who submitted the
request to amend the adopted individual’s registered birth
record shall submit to the State Registrar:
a. The information in subsection (A);
b. The name and mailing address of the adopted individual’s adoptive parent or the adopted individual
requesting the amendment;
c. The individual’s name established by the court
order;
d. Whether the individual’s adoptive parents want the
information about the individual’s parents currently
in the individual’s registered birth record to be
retained;
e. If the individual’s adoptive parents do not want the
information about the individual’s parents in the
individual’s registered birth record before the adoption to be retained in the individual’s registered birth
record after the adoption, the following information:
i. The name and date of birth of the individual’s
adoptive father;
ii. The state, territory, or foreign country where
the individual’s adoptive father was born;
iii. The individual’s adoptive father’s Social Security Number;
iv. The name and date of birth of the individual’s
adoptive mother;
v. The individual’s adoptive mother’s last name
before first marriage;
vi. The state, territory, or foreign country where
the individual’s adoptive mother was born;
vii. The individual’s adoptive mother’s Social
Security Number;
viii. Street address, city or town, county, and state of
the individual’s adoptive mother’s residence at
the time of the individual’s birth; and
ix. Street address, city or town, county, and state of
the individual’s adoptive mother’s current residence;
f. If the individual’s adoptive parents want the information about the individual’s parents in the individual’s registered birth record before the adoption to
be retained in the individual’s registered birth record
after the adoption, the name and date of birth of each
of the individual’s adoptive parents;
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Whether the individual’s adoptive parents want the
name of the hospital, facility, or street address where
the individual’s birth occurred to be omitted in the
amended birth record;
h. The signature of each of the individual’s adoptive
parents and the date signed;
i. The name of the court issuing the document required
in subsection (K)(1); and
j. The date the final order of adoption was granted;
3. If the individual’s adoptive parents want the information
about the individual’s parents in the individual’s registered birth record before the adoption to be retained in the
individual’s registered birth record after the adoption:
a. A written request signed and dated by the adoptive
parent or a copy of a court order, certified by the
issuing court, containing a request to retain the
information in the individual’s registered birth
record;
b. Either:
i. A written statement with the notarized signature of the individual’s mother, agreeing to
retain the mother’s name in the individual’s
registered birth record; or
ii. If the individual’s mother is deceased, a certified copy of a registered death certificate for
the individual’s mother; and
c. If a father’s name is included in the individual’s registered birth record, either:
i. A written statement with the notarized signature of the individual’s father, agreeing to retain
the father’s name in the individual’s registered
birth record; or
ii. If the individual’s father is deceased, a certified
copy of a registered death certificate for the
individual’s father; and
4. The fee in R9-19-105 for a request to amend information
in a registered birth record.
N. If the State Registrar receives a court order or a certificate of
adoption with a court seal for an individual, submitted as
required in subsection (M), that names two persons of the
same sex as the individual’s parents or the individual’s mother
and father, the State Registrar shall enter the name of each person as the individual’s parent in the individual’s birth record.
O. To request an amendment to an individual’s registered birth
record when the individual has undergone a sex change operation or has had a chromosomal count that establishes the sex of
the individual as different than in the individual’s registered
birth record, an individual, if the individual is of legal age or is
married, or the individual’s parent or guardian shall submit to
the State Registrar or a local registrar:
1. A written request, in a Department-provided format, that
includes:
a. The information in subsection (A), including:
i. The individual’s sex currently in the individual’s registered birth record, and
ii. The requested change for the individual’s sex to
be included in the individual’s registered birth
record;
b. The name and mailing address of the individual or
the individual’s parent or guardian requesting the
amendment; and
c. An affidavit attesting to the validity of the submitted
amendment, signed, as applicable, by:
i. The individual;
ii. The individual’s parent requesting the amendment, whose name is included in the individ-
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ual’s birth record; or
iii. The individual’s guardian;
2. A written statement on a physician’s letterhead paper,
signed and dated by the physician, that the individual has:
a. Undergone a sex change operation, or
b. Had a chromosomal count that establishes the sex of
the individual as different from that in the individual’s registered birth record;
3. If the person submitting the request for the amendment to
the individual’s registered birth record is the individual’s
guardian, a copy of the court order establishing guardianship, certified by the issuing court; and
4. The fee in R9-19-105 for a request to amend information
in a registered birth record.
P. The State Registrar or a local registrar shall amend an individual’s registered birth record based on:
1. A request for an amendment, if the State Registrar or
local registrar determines, according to R9-19-103, that
the information and evidentiary documents in the request
for amendment supports the amendment of the individual’s registered birth record; or
2. Except as provided in subsection (Q), a court order.
Q. The State Registrar or a local registrar shall not amend the date
of birth in an individual’s registered birth record to a year later
than the year in the date currently stated in the individual’s
registered birth record if any of the information in R9-19-201,
required for registering the individual’s birth, was received by
the State Registrar or local registrar before the later date.
R. When the State Registrar or a local registrar amends a registered birth record, the State Registrar or local registrar shall
seal the:
1. Registered birth record that existed before the amendment, and
2. Evidentiary documents submitted to support the amendment.
Historical Note
Adopted effective February 20, 1980 (Supp. 80-1). Former Section R9-19-208 renumbered to R9-19-207, new
Section R9-19-208 renumbered from R9-19-209 and
amended effective July 31, 1989 (Supp. 89-3). Section
R9-19-208 repealed; new Section R9-19-208 made by
final exempt rulemaking under Laws 2015, Ch. 197, § 2,
at 22 A.A.R. 1782, effective October 1, 2016 (Supp. 162).
R9-19-209. Cancellation of a Registered Birth Record
A. The State Registrar shall cancel an individual’s registered birth
record if the State Registrar determines that:
1. Another registered birth record for the individual exists
and was registered before the individual’s birth was registered under this Article; or
2. The information submitted for registration of the birth
and creation of the registered birth record was fraudulent,
a misrepresentation of facts, or based on false documents.
B. If the State Registrar intends to cancel an individual’s registered birth record as prescribed in subsection (A), the State
Registrar shall provide written notice of the intent to cancel
and the right to appeal the intent to cancel, as prescribed in
A.R.S. Title 41, Chapter 6, Article 6, to:
1. The individual, if the individual is of legal age or is married; or
2. The individual’s parent, if the individual is not of legal
age and is not married, or, if applicable, the individual’s
guardian.
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Historical Note
Former Section R9-19-209 renumbered to R9-19-208
effective July 31, 1989 (Supp. 89-3). New Section R9-19209 made by final exempt rulemaking under Laws 2015,
Ch. 197, § 2, at 22 A.A.R. 1782, effective October 1,
2016 (Supp. 16-2).
R9-19-210. Eligibility for a Certified Copy of a Certificate of
Birth Registration
A. A certified copy of a certificate of birth registration contains,
as available, the information specified in:
1. R9-19-201(A)(1) and (4) for a birth registered according
to R9-19-202 or R9-19-203;
2. R9-19-201(B)(1) for a birth registered according to R919-204(A) or (B);
3. R9-19-204(F)(2)(c)(ii) through (v), (d)(ii) through (v),
and (e)(i) through (iii) for a birth registered according to
R9-19-204(F);
4. R9-19-204(I)(2)(c)(ii) through (v), (d), and (e) for a birth
registered according to R9-19-204(I);
5. R9-19-205(A)(1)(a) and (b)(i) through (iii) for a foundling’s birth record registration according to R9-19-205;
and
6. R9-19-206(B)(1)(a) through (d), (2)(a) through (d), and
(3)(a) through (c) for registering a foreign birth according
to R9-19-206.
B. The following are eligible to receive a certified copy of an
individual’s certificate of birth registration:
1. The individual, if the individual is of legal age or married;
2. A parent of the individual;
3. The individual’s spouse;
4. The individual’s grandparent, adult child, adult grandchild, or adult brother or sister;
5. The individual’s guardian;
6. A person designated in a power of attorney, established
by the individual’s parent or guardian according to A.R.S.
§ 14-5104 or 14-5107;
7. A person appointed as the individual’s conservator
according to A.R.S. Title 14, Chapter 5, Article 4;
8. A person designated in a court order to receive a certified
copy of the individual’s certificate of birth registration;
9. An attorney representing:
a. The individual, if the individual is of legal age or
married;
b. The individual’s parent; or
c. The individual’s guardian while acting on the individual’s behalf;
10. An adoption agency, licensed according to A.R.S. § 8126, or a private attorney if:
a. An adoption of the individual is pending, and
b. The adoption agency or private attorney represents
the individual’s biological parents or prospective
adoptive parents; and
11. A governmental agency processing an adoption, a financial claim, a governmental benefit application, or another
form of compensation on behalf of an individual, or having another official purpose for the certified copy of the
individual’s certificate of birth registration.
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New Section R9-19-210 made by final exempt rulemaking under Laws 2015, Ch. 197, § 2, at 22 A.A.R. 1782,
effective October 1, 2016 (Supp. 16-2).
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R9-19-211. Requesting a Certified Copy of a Certificate of
Birth Registration
A. A person eligible to receive a certified copy of an individual’s
certificate of birth registration according to R9-19-210(B)(1)
through (8) may request a certified copy of the individual’s
certificate of birth registration by submitting to the State Registrar or a local registrar:
1. A written request, in a Department-provided format, that
includes:
a. The name and mailing address of the person submitting the request;
b. Contact information for the person submitting the
request, which includes a telephone number or an email address;
c. The relationship between the individual and the person submitting the request that makes the person eligible to receive a certified copy of the individual’s
certificate of birth registration;
d. The individual’s:
i. Name in the individual’s registered birth
record,
ii. Sex, and
iii. Date of birth;
e. The name before first marriage of the individual’s
mother;
f. If known, the:
i. State file number;
ii. Town or city of the individual’s birth;
iii. County of the individual’s birth;
iv. Hospital where the individual was born, if
applicable;
v. Name of the individual’s father; and
vi. Dates of birth of the individual’s parents;
g. The number of certified copies of the individual’s
certificate of birth registration being requested; and
h. The dated signature of the person submitting the
request, either:
i. With the person’s signature notarized; or
ii. Accompanied by a copy of a valid, government-issued form of photo identification for the
person that contains the name and signature of
the person;
2. Except for an individual who is 18 years of age or older
or a parent whose name is included in the individual’s
registered birth record, one or more evidentiary documents demonstrating that the person is eligible to receive
a certified copy of the individual’s certificate of birth registration; and
3. The fee in R9-19-105 for each certified copy of the individual’s certificate of birth registration being requested.
B. The following provides examples of documentation that meets
the requirement in subsection (A)(2):
1. For the individual, if the individual is less than 18 years
of age, documentation that the individual is emancipated,
according to A.R.S. Title 12, Chapter 15, or married;
2. For a parent whose name is not included in the individual’s registered birth record, either:
a. A copy of a court order of adoption for the individual, certified by the issuing court, or a certificate of
adoption for the individual with a court seal, including the parent’s name as an adoptive parent of the
individual; or
b. A copy of a court order, certified by the issuing
court, including the parent’s name as a parent of the
individual;
3. For the individual’s spouse:
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A copy of the marriage certificate for the individual
and the spouse; and
b. A written document signed and dated by the individual authorizing the spouse to receive a copy of the
individual’s certificate of birth registration with
either:
i. The signature notarized, or
ii. Accompanied by a copy of a valid, government-issued form of photo identification that
contains the individual’s name and signature;
4. For a person who is the individual’s grandparent or the
individual’s adult child, grandchild, brother, or sister,
either:
a. A copy of one or more certificates of birth registration or certificates of death registration that show the
person’s relationship to the individual or, if a parent’s name is included in the individual’s registered
birth record, the individual’s parent; or
b. For births or deaths registered in Arizona, information about the person or a related person whose birth
or death was registered in Arizona, such as the person’s name, date of birth, or parent’s name and date
of birth or date of death, that would enable the
Department to locate the registered birth record or
registered death record of the person or the related
person;
5. For the individual’s guardian, a copy of the court order
establishing guardianship, certified by the issuing court;
6. For a person designated in a power of attorney, established by the individual’s parent or guardian according to
A.R.S. § 14-5104 or 14-5107, a copy of the power of
attorney;
7. For a person appointed as the individual’s conservator
according to A.R.S. Title 14, Chapter 5, Article 4, a copy
of the court order establishing conservatorship, certified
by the issuing court; and
8. For a person named in a court order to receive a certified
copy of the individual’s certificate of birth registration, a
copy of the court order, certified by the issuing court.
An attorney representing an individual, the individual’s parent,
or the individual’s guardian, according to R9-19-210(B)(9),
may request a certified copy of the individual’s certificate of
birth registration by submitting to the State Registrar or a local
registrar:
1. A written request, on the attorney’s letterhead paper or in
a Department-provided format, that includes:
a. The attorney’s name and state bar number;
b. Contact information for the attorney, which includes
a telephone number or an e-mail address;
c. The name of the person the attorney is representing;
d. The relationship of the person in subsection
(C)(1)(c) to the individual;
e. The information in subsections (A)(1)(d) through
(f);
f. The number of certified copies of the individual’s
certificate of birth registration being requested; and
g. The dated signature of the attorney:
i. With the attorney’s signature notarized; or
ii. Accompanied by a copy of a valid, government-issued form of photo identification for the
attorney that contains the attorney’s name and
signature;
2. A copy of the attorney’s retainer agreement with, as
applicable, the individual, the individual’s parent, or the
individual’s guardian;
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If the retainer agreement is with a parent whose name is
not included in the individual’s registered birth record,
documentation that complies with a requirement in subsection (B)(2);
4. If the retainer agreement is with the individual’s guardian, a copy of the court order establishing guardianship,
certified by the issuing court; and
5. The fee in R9-19-105 for each certified copy of the individual’s certificate of birth registration being requested.
An adoption agency representing an individual’s biological
parents or prospective adoptive parents may request a certified
copy of the individual’s certificate of birth registration by submitting to the State Registrar or a local registrar:
1. A written request, on the adoption agency’s letterhead
paper or in a Department-provided format, that includes:
a. The name, license number, and address of the adoption agency;
b. The name of and contact information for the adoption agency’s designee for the adoption, which
includes a telephone number or an e-mail address;
c. The name of the individual’s biological parents or
prospective adoptive parents;
d. The information in subsections (A)(1)(d) through
(f);
e. The number of certified copies of the individual’s
certificate of birth registration being requested; and
f. The dated signature of the adoption agency’s designee:
i. With the designee’s signature notarized; or
ii. Accompanied by a copy of a valid, government-issued form of photo identification for the
designee that contains the designee’s name and
signature;
2. A copy of a petition to adopt that:
i. Complies with A.R.S. § 8-109;
ii. Includes the names of the individual and, as applicable, the individual’s biological parents or prospective adoptive parents; and
iii. Has been filed with a court of competent jurisdiction; and
3. If not included in the copy of a petition to adopt required
in subsection (D)(2), a copy of a document demonstrating
that the adoption agency is representing the individual’s
biological parents or prospective adoptive parents; and
4. The fee in R9-19-105 for each certified copy of the individual’s certificate of birth registration being requested.
A private attorney representing an individual’s prospective
adoptive parents may request a certified copy of the individual’s certificate of birth registration by submitting to the State
Registrar or a local registrar:
1. A written request, on the attorney’s letterhead paper or in
a Department-provided format, that includes:
a. The attorney’s name and state bar number;
b. Contact information for the attorney, which includes
a telephone number or an e-mail address;
c. The name of the individual’s prospective adoptive
parents;
d. The information in subsections (A)(1)(d) through
(f);
e. The number of certified copies of the individual’s
certificate of birth registration being requested; and
f. The dated signature of the attorney:
i. With the attorney’s signature notarized; or
ii. Accompanied by a copy of a valid, government-issued form of photo identification for the
attorney that contains the attorney’s name and
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signature;
A copy of the attorney’s retainer agreement with the individual’s prospective adoptive parents;
3. A copy of a petition to adopt that:
a. Complies with A.R.S. § 8-109,
b. Includes the names of the individual and the individual’s prospective adoptive parents, and
c. Has been filed with a court of competent jurisdiction; and
4. The fee in R9-19-105 for each certified copy of the individual’s certificate of birth registration being requested.
A governmental agency processing an adoption, a financial
claim, a governmental benefit application, or another form of
compensation on behalf of an individual, or having another
official purpose for a certified copy of the individual’s certificate of birth registration may request a certified copy of the
individual’s certificate of birth registration by submitting to
the State Registrar or a local registrar:
1. A written request, on the governmental agency’s letterhead paper or in a Department-provided format, that
includes:
a. The name and address of the governmental agency;
b. The name of and contact information for the governmental agency’s designee for the request, which
includes a telephone number or an e-mail address;
c. The information required in subsection (A)(1)(d)
through (f);
d. A description of the:
i. Action the governmental agency is taking on
behalf of the individual, or
ii. Official purpose for which the governmental
agency needs a certificate of the individual’s
birth registration;
e. The reason the governmental agency is requesting a
certified copy of the individual’s certificate of birth
registration; and
f. The dated signature of the governmental agency’s
designee, accompanied by a copy of the designee’s
identification badge from the governmental agency
verifying that the designee is an employee of the
governmental agency; and
2. Unless the governmental agency is an agency as defined
in A.R.S. § 41-1001, the fee in R9-19-105 for the certified copy of the individual’s certificate of birth registration.
2.

F.

Historical Note
New Section R9-19-211 made by final exempt rulemaking under Laws 2015, Ch. 197, § 2, at 22 A.A.R. 1782,
effective October 1, 2016 (Supp. 16-2).
R9-19-212. Requesting a Noncertified Copy of a Certificate
of Birth Registration
A. A noncertified copy of a certificate of birth registration contains, as available, the information specified in R9-19-210(A).
B. Except as provided in subsection (C), a person who is conducting research may request a noncertified copy of an individual’s
certificate of birth registration by submitting to the State Registrar:
1. A written request, in a Department-provided format, that
includes:
a. The name and mailing address of the person submitting the request;
b. Contact information for the person submitting the
request, which includes a telephone number or an email address;
c. The reason the person is requesting a noncertified
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copy of the individual’s certificate of birth registration;
d. The information required in R9-19-211(A)(1)(d)
through (f); and
e. The dated signature of the person submitting the
request;
2. Documentation from the Department’s Human Subjects
Review Board that the person is eligible to receive a noncertified copy of the individual’s certificate of birth registration; and
3. The fee in R9-19-105 for the noncertified copy of the
individual’s certificate of birth registration.
A person who is a family member, including a niece or
nephew, of an individual, who is conducting research for genealogical purposes, and who is of legal age may request a noncertified copy of the individual’s certificate of birth
registration by submitting to the State Registrar or a local registrar:
1. A written request, in a Department-provided format, that
includes:
a. The name and mailing address of the person submitting the request;
b. Contact information for the person submitting the
request, which includes a telephone number or an email address;
c. The relationship between the individual and the person submitting the request that makes the person eligible to receive a noncertified copy of the
individual’s certificate of birth registration;
d. The information required in R9-19-211(A)(1)(d)
through (f);
e. A statement that the person is conducting research
for genealogical purposes; and
f. The dated signature of the person submitting the
request, either:
i. With the person’s signature notarized; or
ii. Accompanied by a copy of a valid, government-issued form of photo identification for the
person that contains the name, date of birth, and
signature of the person;
2. Documentation demonstrating that the person is eligible
to receive a noncertified copy of the deceased individual’s certificate of birth registration that may include:
a. A copy of one or more certificates of birth registration or certificates of death registration that show the
person’s relationship to the individual or, if a parent’s name is included in the individual’s registered
birth record, the individual’s parent; or
b. For births or deaths registered in Arizona, information about the person or a related person whose birth
or death was registered in Arizona, such as the person’s name, date of birth, or parent’s name and date
of birth or date of death, that would enable the
Department to locate the registered birth record or
registered death record of the person or the related
person; and
3. The fee in R9-19-105 for the noncertified copy of the
individual’s certificate of birth registration.
A governmental agency processing an adoption, a financial
claim, a governmental benefit application, or another form of
compensation on behalf of an individual, or having another
official purpose for the noncertified copy of the individual’s
certificate of birth registration may request a noncertified copy
of the individual’s certificate of birth registration by submitting to the State Registrar or a local registrar:
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A written request, on the governmental agency’s letterhead paper or in a Department-provided format, that
includes:
a. The name and address of the governmental agency;
b. The name of and contact information for the governmental agency’s designee for the request, which
includes a telephone number or an e-mail address;
c. The information required in R9-19-211(A)(1)(d)
through (f);
d. A description of the:
i. Action the governmental agency is taking on
behalf of the individual, or
ii. Official purpose for which the governmental
agency needs a certificate of the individual’s
birth registration;
e. The reason the governmental agency is requesting a
noncertified copy of the individual’s certificate of
birth registration; and
f. The dated signature of the governmental agency’s
designee, accompanied by a copy of the designee’s
identification badge from the governmental agency
verifying that the designee is an employee of the
governmental agency; and
Unless the governmental agency is an agency as defined
in A.R.S. § 41-1001, the fee in R9-19-105 for the noncertified copy of the individual’s certificate of birth registration.

Historical Note
New Section R9-19-212 made by final exempt rulemaking under Laws 2015, Ch. 197, § 2, at 22 A.A.R. 1782,
effective October 1, 2016 (Supp. 16-2).
ARTICLE 3. VITAL RECORDS FOR DEATH
R9-19-301. Human Remains Release Form
A. Except as provided in subsection (B), the form required by
A.R.S. § 36-326(B) to accompany a deceased individual’s
human remains moved from a hospital, nursing care institution, or hospice inpatient facility is in a Department-provided
format and shall include:
1. The name and street address of the hospital, nursing care
institution, or hospice inpatient facility;
2. The deceased individual’s:
a. Name;
b. Date of birth;
c. Sex; and
d. Social Security number or, if the deceased individual’s Social Security number is not available, the
deceased individual’s medical record number;
3. The date and time of the death;
4. The name and telephone number of the health care provider expected to sign the medical certification of death;
5. The name, telephone number, and relationship to the
deceased individual of the individual authorizing the hospital, nursing care institution, or hospice inpatient facility
to release the human remains;
6. The most recent diagnosis in the deceased individual’s
medical record;
7. A list of the circumstances in A.R.S. § 11-593(A);
8. Whether a notification required in A.R.S. § 11-593 was
made;
9. If the deceased individual’s human remains are being
released to a funeral establishment or a person authorized
to receive the deceased individual’s communicable disease related information under A.R.S. § 36-664, whether
the deceased individual had been diagnosed with or was
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suspected of having, as stated in the deceased individual’s
medical record at the time of death:
a. Infectious tuberculosis,
b. Human immunodeficiency virus,
c. Creutzfeldt-Jakob disease,
d. Hepatitis B,
e. Hepatitis C, or
f. Rabies;
10. For a death that occurred in a hospital, if the
deceased individual’s human remains have been
accepted for donation by an organ procurement
organization under A.R.S. Title 36, Chapter 7, Article 3, and the person authorized in A.R.S. § 36-843
has not made or refused to make an anatomical gift,
whether the organ procurement organization has
been notified that the deceased individual’s human
remains are being removed from the hospital; and
11. The name and signature of the individual representing the
hospital, nursing care institution, or hospice inpatient
facility who is releasing the human remains.
The form required by A.R.S. § 36-326(B) to accompany
human remains from a fetal death moved from a hospital,
nursing care institution, or hospice inpatient facility is in a
Department-provided format and shall include:
1. The name and street address of the hospital, nursing care
institution, or hospice inpatient facility;
2. The name of the mother;
3. The date of delivery;
4. The estimated gestational age or, if the gestational age is
unknown, the weight of the human remains;
5. The name and telephone number of the parent authorizing
the hospital, nursing care institution, or hospice inpatient
facility to release the human remains;
6. A list of the circumstances in A.R.S. § 11-593(A);
7. Whether a notification required in A.R.S. § 11-593 was
made;
8. For a fetal death that occurred in a hospital, if the human
remains have been accepted for donation by an organ procurement organization under A.R.S. Title 36, Chapter 7,
Article 3, and the person authorized in A.R.S. § 36-843
has not made or refused to make an anatomical gift,
whether the organ procurement organization has been
notified that the human remains are being removed from
the hospital; and
9. The name and signature of the individual representing the
hospital, nursing care institution, or hospice inpatient
facility who is releasing the human remains.
An individual who removes human remains from a hospital,
nursing care institution, or hospice inpatient facility shall sign
and date the applicable human remains release form required
in subsection (A) or (B), and note the time of removal when
the individual removes the human remains from the hospital,
nursing care institution, or hospice inpatient facility.
The individual in subsection (C) who removes human remains
shall submit a copy of the applicable human remains release
form required in subsection (A) or (B) to the local registrar or
deputy local registrar of the registration district where the
death or fetal death occurred within 24 hours after removing
the human remains from a hospital, nursing care institution, or
hospice inpatient facility.
Historical Note
Amended effective March 30, 1976 (Supp. 76-2).
Amended effective February 20, 1980 (Supp. 80-1).
Amended effective July 31, 1989 (Supp. 89-3). Section
repealed; new Section made by final rulemaking at 12
A.A.R. 4387, effective January 6, 2007 (Supp. 06-4).
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Amended by final exempt rulemaking under Laws 2015,
Ch. 197, § 2, at 22 A.A.R. 1782, effective October 1,
2016 (Supp. 16-2).
R9-19-302. Information for a Death Record
A. The information for a deceased individual’s death record
includes the following:
1. Demographic and final disposition information for the
deceased individual’s certificate of death registration:
a. The name, date of birth, and sex of the deceased
individual;
b. Any other names by which the deceased individual
was known, including, if applicable, the deceased
individual’s last name before first marriage;
c. The place of death including:
i. The county,
ii. Town or city, and
iii. Zip code;
d. If death was pronounced in a hospital, whether the
deceased individual was:
i. An inpatient,
ii. An outpatient, or
iii. Dead on arrival at the hospital;
e. If death was pronounced somewhere other than a
hospital, whether death was pronounced at:
i. The deceased individual’s residence,
ii. A hospice inpatient facility,
iii. A nursing care institution, or
iv. Another location;
f. If death was pronounced at another location, a
description of the location;
g. If death was pronounced:
i. In a health care institution, the facility name; or
ii. In a location other than a health care institution,
the street address of the location;
h. The deceased individual’s race;
i. Whether the deceased individual was of Hispanic
origin and, if so, the type of Hispanic origin;
j. If the deceased individual was a member of a tribe
recognized by the Federal Bureau of Indian Affair’s
Office of Federal Acknowledgement under 25 CFR
Part 83, the name of the tribe;
k. Whether the deceased individual was ever in the
U.S. Armed Forces;
l. The deceased individual’s age:
i. If the deceased individual was one or more
years old, in years since the deceased individual’s birthday;
ii. If the deceased individual was one or more
days old but less than one year old, in months
and days; or
iii. If the deceased individual was less than one day
old, in hours and minutes;
m. The deceased individual’s marital status at the time
of death;
n. The name of the deceased individual’s surviving
spouse, if applicable, and, if different, the spouse’s
last name before first marriage;
o. The state, county, and city of the deceased individual’s birth or, if the birth did not happen in the
United States, the name of the country where the
birth occurred;
p. The deceased individual’s Social Security Number;
q. The deceased individual’s usual occupation;
r. The address, including the street address, town or
city, state, zip code, and county, of the deceased

Page 24

December 31, 2017

9 A.A.C. 19

Arizona Administrative Code
Department of Health Services - Vital Records and Statistics

individual’s usual residence;
If the deceased individual’s usual residence is not in
the United States, the name of the country of the
deceased individual’s usual residence;
t. The name of the deceased individual’s father;
u. The name before first marriage of the deceased individual’s mother;
v. The following information about the individual providing the demographic and final disposition information about the deceased individual:
i. The individual’s name;
ii. Relationship to the deceased individual; and
iii. The individual’s mailing address, including
street address, city or town, state, zip code, and,
if outside the U.S., country;
w. The anticipated final disposition of the human
remains, including one or more of the following:
i. Burial;
ii. Entombment;
iii. Cremation;
iv. Anatomical gift, except for an anatomical gift
of a part;
v. Removal from the state; and
vi. Other final disposition of the human remains;
x. If an anticipated final disposition is anatomical gift,
except for an anatomical gift of a part, another anticipated final disposition other than removal from the
state;
y. If an anticipated final disposition is removal from
the state:
i. Whether removal from the state includes
removal from the United States; and
ii. Another anticipated final disposition specified
in subsection (A)(1)(w)(i), (ii), (iii), or (vi);
z. If an anticipated final disposition of the human
remains is another means of final disposition, a
description of the anticipated final disposition;
aa. The name and location where each final disposition
of the human remains took place, and the date of
each final disposition;
bb. If applicable, the name and address of the funeral
establishment; and
cc. As applicable:
i. The name and license number of the funeral
director in charge of the final disposition of the
human remains; or
ii. If a funeral director is not in charge of the final
disposition of the human remains, the name of
the responsible person and, if the responsible
person is not the individual identified in subsection (A)(1)(v), the responsible person’s:
(1) Relationship to the deceased individual;
and
(2) Mailing address, including street address,
city or town, state, zip code, and, if outside
the U.S., country;
Other demographic and final disposition information for
the deceased individual’s death record:
a. Whether the deceased individual’s usual residence
was within city limits;
b. Whether the deceased individual’s usual residence
was in a tribal community at the time of death;
c. If the deceased individual’s usual residence was in a
tribal community at the time of death, the name of
the tribal community;
d. How long the deceased individual resided in Ari-
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zona before the deceased individual’s death;
The type of business or industry in which the
deceased individual usually worked;
f. The name of the country of which the deceased individual was a citizen;
g. The highest educational grade completed by the
deceased individual; and
h. If the anticipated final disposition of the deceased
individual’s human remains is cremation, documentation of the approval of the medical examiner of the
county where the death occurred for the cremation
of the human remains;
3. Medical certification information for the deceased individual’s certificate of death registration:
a. The date of death and whether the date is the actual
date of death or a date determined through a death
investigation conducted under A.R.S. § 11-597;
b. The time death was pronounced;
c. The conditions leading to the immediate cause of
death, including the underlying causes of death;
d. For each cause or condition listed according to subsection (A)(3)(c), the length of time from the onset
of the cause or condition to the time of death;
e. Any other conditions contributing to the death;
f. Whether an autopsy was performed on the deceased
individual;
g. Whether autopsy results were available to complete
the cause of death;
h. The manner of death;
i. The name, title, and address of the medical certifier;
and
j. The date the medical certifier signed the medical
certification of death; and
4. Other medical certification information for the deceased
individual’s death record:
a. If the medical certifier is a health care provider, the
health professional license number of the medical
certifier;
b. If the medical certifier is a tribal law enforcement
authority, the badge number of the medical certifier;
c. Whether tobacco use contributed to the cause of
death;
d. If the deceased individual was female, whether:
i. The deceased individual was pregnant within
the last year;
ii. The deceased individual was pregnant at the
time of death;
iii. The deceased individual was not pregnant at
the time of death, but pregnant within 42 days
before death;
iv. The deceased individual was not pregnant at
the time of death, but pregnant 43 days to one
year before death; or
v. It is unknown whether the deceased individual
was pregnant within the last year; and
e. Whether a notification required in A.R.S. § 11-593
was made.
If a medical examiner determined the manner of death in subsection (A)(3)(h) for a deceased individual, in addition to the
information in subsections (A)(3) and (4), the medical certification information for the deceased individual’s death record
includes:
1. For the deceased individual’s certificate of death registration, whether the:
a. Manner of death was due to:
i. Natural causes,
e.

s.

2.

Title 9, Ch. 19

B.

Page 25

Supp. 17-4

Title 9, Ch. 19

2.

Arizona Administrative Code
Department of Health Services - Vital Records and Statistics

ii. An accident,
iii. Suicide,
iv. Homicide, or
v. An undetermined cause; and
b. Whether the death was as a result of an injury and, if
so, whether the injury occurred while the deceased
individual was working or at the deceased individual’s workplace; and
The following other medical certification information for
the deceased individual’s death record:
a. If the death was as a result of an injury:
i. The date and time of the injury,
ii. The type of location where the injury occurred,
iii. The address of the location where the injury
occurred, and
iv. A description of how the injury occurred; and
b. If the death was caused by a transportation accident,
whether the deceased individual at the time of the
transportation accident was:
i. The driver or operator of the transportation
vehicle,
ii. A passenger in the transportation vehicle,
iii. A pedestrian, or
iv. Involved in another activity affected by the
transportation accident.

2.

C.

Historical Note
Amended effective March 30, 1976 (Supp. 76-2).
Amended effective February 20, 1980 (Supp. 80-1).
Amended effective July 31, 1989 (Supp. 89-3). Section
repealed; new Section made by final rulemaking at 12
A.A.R. 4387, effective January 6, 2007 (Supp. 06-4).
Section R9-19-302 renumbered to R9-19-308; new Section made by final exempt rulemaking under Laws 2015,
Ch. 197, § 2, at 22 A.A.R. 1782, effective October 1,
2016 (Supp. 16-2).
R9-19-303. Registration of a Deceased Individual’s Death
A. Before requesting the registration of a deceased individual’s
death, a responsible person or funeral director who is responsible for the final disposition of the deceased individual’s human
remains shall:
1. Obtain, in a written format:
a. The information in R9-19-302(A)(1)(a) through (v)
and (2)(a) through (g); and
b. A statement attesting to the validity of the information in R9-19-302(A)(1)(a) through (v) and (2)(a)
through (g), signed and dated by the person providing the information;
2. Provide, in a Department-provided format, the information in R9-19-3-302(A)(1)(w) through (cc); and
3. If applicable, obtain the documentation required in R919-302(A)(2)(h).
B. Except as provided in subsection (G) or (I) or R9-19-304,
within seven days after a deceased individual’s death, a
responsible person or funeral director who is responsible for
the final disposition of the deceased individual’s human
remains shall:
1. Submit to the State Registrar or a local registrar or deputy
local registrar of the registration district where the death
occurred, in a Department-provided format:
a. The information specified in R9-19-302(A)(1) and
(2), and
b. An attestation of the validity of the submitted information and documentation in R9-19-302(A)(1)(w)
through (cc) and (2)(h);
Supp. 17-4

9 A.A.C. 19

D.

Page 26

If the information required in R9-19-302(A)(1) and (2) is
not submitted electronically, include:
a. The written statement in subsection (A)(1)(b), and
b. A written statement attesting to the validity of the
submitted information and documentation in R9-19302(A)(1)(w) through (cc) and (2)(h), signed and
dated by the responsible person or funeral director
who is responsible for the final disposition of the
deceased individual’s human remains; and
3. Contact the health care provider expected to sign the
deceased individual’s medical certification of death to:
a. Provide information about the deceased individual,
in a Department-provided format, to enable the
health care provider to identify the deceased individual; and
b. Inform the health care provider that the deceased
individual’s death record has been established and is
available for medical certification information to be
entered.
Except as provided in R9-19-304, a medical certifier shall:
1. Review the information provided according to subsection
(B)(3)(a) for a deceased individual and either verify the
information is correct or make corrections to the provided
information; and
2. Complete and submit, in a Department-provided format,
to the State Registrar or the local registrar of the county
where the death occurred, as soon as possible and no
more than 72 hours after the death, a medical certification
of death for the deceased individual that includes:
a. The information specified in R9-19-302(A)(3) and
(4) and corrections made to the information provided according to subsection (B)(3)(a); and
b. An attestation:
i. Stating that, to the best of the medical certifier’s knowledge:
(1) The information provided according to
subsection (B)(3)(a) is correct or was corrected, and
(2) Death occurred due to the cause and manner stated; and
ii. If not submitted electronically, signed and
dated by the medical certifier; and
3. When specifying the conditions leading to the immediate
cause of death, including the underlying cause of death,
use the applicable standards from the Physicians’ Handbook on Medical Certification, DHHS Publication No.
(PHS) 2003-1108, published by the Department of Health
and Human Services, Centers for Disease Control and
Prevention, National Center for Health Statistics, incorporated by reference, on file with the Department, and
including no future editions or amendments, available
through http://www.cdc.gov/nchs/data/misc/hb_cod.pdf
or from the Superintendent of Documents, U.S. Government Printing Office, P.O. Box 371954, Pittsburgh, PA
15250-7954.
Upon receiving information submitted according to subsections (B) or (C), the State Registrar or the local registrar of the
county where a death occurred shall:
1. If the information submitted to register the deceased individual’s death indicates that the human remains are to be
cremated and the medical certification of death was not
signed by the medical examiner, as required in A.R.S. §
11-599, request that the medical examiner review the
medical certification of the deceased individual’s death;
2. If the information submitted to register the deceased individual’s death indicates that the deceased individual’s
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death may have occurred under circumstances set forth in
A.R.S. § 11-593 and the medical certification of death
was not signed by the medical examiner, as required in
A.R.S. § 11-594, or a tribal law enforcement authority, as
allowed by A.R.S. § 36-325(I):
a. Not register the deceased individual’s death; and
b. Request that the medical examiner or, if applicable,
tribal law enforcement authority:
i. Review the circumstances of the individual’s
death to determine whether:
(1) The medical examiner has jurisdiction
according to A.R.S. § 11-593, or
(2) The tribal law enforcement authority has
jurisdiction according to A.R.S. § 36325(I);
ii. Notify the State Registrar or the local registrar
of the county where a death occurred of the
determination; and
iii. If applicable, complete and sign the medical
certification of the deceased individual’s death
according to R9-19-304(B); and
3. Within 72 hours, either:
a. Register the deceased individual’s death; or
b. Notify the person submitting the information
according to subsections (B) or (C), as specified in
R9-19-103(C).
A responsible person or representative of a funeral establishment responsible for submitting the information in subsection
(B) to the State Registrar or a local registrar or deputy local
registrar of the registration district where a deceased individual’s death occurred shall:
1. Maintain a copy of the document in subsection (A) for at
least 10 years after the date on the document, and
2. Provide a copy of the document in subsection (A) to the
State Registrar for review within 48 hours after the time
of the State Registrar’s request.
If a deceased individual’s death occurs in this state and is not
registered within one year after the date of the deceased individual’s death, the State Registrar or a local registrar or deputy
local registrar shall establish a delayed death record for the
deceased individual and register the deceased individual’s
death.
To request the registration of a delayed death record for a
deceased individual:
1. Except as provided in subsections (G)(2) and (3) or R919-304(G), a person shall submit to the State Registrar or
a local registrar or deputy local registrar of the registration district where the death occurred:
a. A court order requiring registration of the deceased
individual’s death, certified by the issuing court, and
containing the deceased individual’s:
i. Name,
ii. Social Security Number,
iii. Date of birth,
iv. Date of death,
v. Cause of death, and
vi. Location of death;
b. If not included in the court order in subsection
(G)(1)(a), the information in R9-19-302(A)(1) and
(2), as available;
c. An affidavit attesting to the validity of the information required in subsection (G)(1)(b), signed by the
person making the request; and
d. The fee in R9-19-105 for requesting to establish a
delayed death record and register the deceased individual’s death;
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A medical certifier shall submit, in a Department-provided format, to the State Registrar or a local registrar or
deputy local registrar of the registration district where the
death occurred:
a. The information specified in R9-19-302(A)(1) and
(2);
b. A medical certification of the deceased individual’s
death, completed as required in subsection (C); and
c. A description of the circumstances causing the
delay; and
3. A responsible person shall submit, in a Department-provided format, to the State Registrar or a local registrar or
deputy local registrar of the registration district where the
death occurred:
a. The information specified in R9-19-302(A)(1) and
(2);
b. A medical certification of the deceased individual’s
death, completed as required in subsection (C);
c. A description of the circumstances causing the
delay;
d. An affidavit attesting to the validity of the information required in subsections (G)(1)(a) through (c),
signed by the person making the request; and
e. The fee in R9-19-105 for requesting to establish a
delayed death record and register the deceased individual’s death;
H. When the State Registrar or a local registrar or deputy local
registrar of the registration district where a death occurred
receives a request to register the death of a deceased individual
according to subsection (G), the State Registrar, local registrar,
or deputy local registrar shall review the request according to
R9-19-103.
I. To request the registration of an individual’s presumptive
death under A.R.S. § 36-325(L) or 36-328, a person requesting
registration shall submit to the State Registrar:
1. A court order requiring registration of the individual’s
presumptive death, certified by the issuing court, and
containing the deceased individual’s:
a. Name,
b. Social Security Number,
c. Date of birth,
d. Date of death,
e. Cause of death, and
f. Location of death;
2. If not included in the court order in subsection (I)(1), the
information in R9-19-302(A)(1) and (2), as available;
3. An affidavit attesting to the validity of the information
required in subsection (I)(2), signed by the person making the request; and
4. The fee in R9-19-105 for requesting to establish a death
record or delayed death record for a presumptive death.
Historical Note
Amended effective July 31, 1989 (Supp. 89-3). Section
expired under A.R.S. 41-1056(E) at 11 A.A.R. 867, effective December 31, 2004 (Supp. 05-1). New Section made
by final rulemaking at 12 A.A.R. 4387, effective January
6, 2007 (Supp. 06-4). Section repealed; new Section
made by final exempt rulemaking under Laws 2015, Ch.
197, § 2, at 22 A.A.R. 1782, effective October 1, 2016
(Supp. 16-2).
R9-19-304. Registration of a Death When a Medical Examiner is Notified According to A.R.S. § 11-593(B)
A. If a medical examiner of the registration district where a
deceased individual’s death occurred is notified according to
A.R.S. § 11-593(B), the medical examiner shall determine
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whether the deceased individual died under any of the circumstances described in A.R.S. § 11-593(A) and:
1. If the medical examiner determines that the deceased
individual did not die under any of the circumstances
described in A.R.S. § 11-593(A):
a. Document:
i. The medical examiner’s determination that the
medical examiner does not have jurisdiction
according to A.R.S. § 11-593, and
ii. The name of a health care provider who had
been providing current care to the deceased
individual;
b. Provide, upon request, a copy of the documentation
in subsection (A)(1)(a) to the State Registrar or a
local registrar or deputy local registrar of the registration district where the deceased individual’s death
occurred; and
c. Notify the State Registrar or the local registrar or
deputy local registrar of the registration district
where the deceased individual’s death occurred of
the determination; and
2. If the medical examiner determines that the deceased
individual died under any of the circumstances described
in A.R.S. § 11-593(A), take charge of the deceased individual’s human remains under A.R.S. § 11-594.
If the medical examiner of the registration district where a
deceased individual’s death occurred takes charge of the
deceased individual’s human remains under A.R.S. § 11-594,
the medical examiner shall submit the medical certification of
death in a Department-provided format:
1. To the State Registrar or a local registrar or deputy local
registrar of the registration district where the deceased
individual’s death occurred according to A.R.S. § 36325(C);
2. That includes:
a. The deceased individual’s name, date of birth, and
sex;
b. Any other names by which the deceased individual
was known, including, if applicable, the deceased
individual’s last name before first marriage;
c. The date of the individual’s death;
d. The place of death including:
i. Either:
(1) The name of the facility where the death
occurred; or
(2) If the death did not occur in a facility, the
street address at which the death occurred
or, if the location at which the death
occurred does not have a street address,
another indicator of the location at which
the death occurred;
ii. The county;
iii. The town or city; and
iv. Zip code;
e. The deceased individual’s age;
f. Whether the cause or manner of death is pending
investigation at the time the information is submitted;
g. If the cause and manner of death are not pending
investigation, the information in R9-19-302(A)(3)
and (4) and (B); and
h. If the cause or manner of death is pending investigation:
i. The word “pending” for the:
(1) Cause of death required in R9-19302(A)(3)(c), or
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(2) Manner of death required in R9-19302(A)(3)(h);
ii. The remaining information in R9-19-302(A)(3)
and (4); and
iii. The information required in R9-19-302(B); and
3. That is signed and dated by the medical examiner, attesting that, on the basis of examination or investigation, as
applicable, death occurred at the time, date, and place,
and due to the cause and manner stated.
When specifying the conditions leading to the immediate
cause of death, including the underlying cause of death, a medical examiner shall use the applicable standards from the Medical Examiners’ and Coroners’ Handbook on Death
Registration and Fetal Death Reporting, DHHS Publication
No. (PHS) 2003-1110 published by the Department of Health
and Human Services, Centers for Disease Control and Prevention, National Center for Health Statistics, incorporated by reference, on file with the Department, and including no future
editions or amendments, available through http://
www.cdc.gov/nchs/data/misc/hb_me.pdf or from the Superintendent of Documents, U.S. Government Printing Office, P.O.
Box 371954, Pittsburgh, PA 15250-7954.
Upon determination of the cause or manner of death, a medical
examiner who had indicated, according to subsection
(B)(2)(h), that the cause or manner of death was pending
investigation shall submit an amendment according to R9-19310 that includes the cause or manner of death, using the standards in subsection (C).
Within seven days after receiving a deceased individual’s
human remains from a medical examiner, a responsible person
or funeral director who is responsible for the final disposition
of the deceased individual’s human remains shall:
1. Comply with the requirements in R9-19-303(A); and
2. Submit to the State Registrar or a local registrar or deputy
local registrar of the registration district where the death
occurred, and in a Department-provided format, the information specified in R9-19-302(A)(1) and (2).
Upon receiving information submitted according to subsections (B), (E), and, if applicable (D), the State Registrar or the
local registrar of the county where a death occurred shall:
1. Review the information received;
2. Enter into a deceased individual’s death record any missing information provided according to subsection (B),
(E), or, if applicable (D); and
3. Within 72 hours, either:
a. Register the deceased individual’s death, or
b. Notify the person submitting the information
according to subsections (B) or (C), as specified in
R9-19-103(C).
To request the registration of a delayed death record for a
deceased individual, a medical examiner or a tribal law
enforcement authority shall submit, in a Department-provided
format, to the State Registrar or a local registrar or deputy
local registrar of the registration district where the death
occurred the information required in R9-19-302.
Historical Note
Amended effective July 31, 1989 (Supp. 89-3). Section
expired under A.R.S. 41-1056(E) at 11 A.A.R. 867, effective December 31, 2004 (Supp. 05-1). New Section made
by final rulemaking at 12 A.A.R. 4387, effective January
6, 2007 (Supp. 06-4). Section repealed; new Section
made by final exempt rulemaking under Laws 2015, Ch.
197, § 2, at 22 A.A.R. 1782, effective October 1, 2016
(Supp. 16-2).
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R9-19-305. Fetal Death Registration
A. Before requesting the registration of a fetal death, a hospital,
an abortion clinic, a physician, a nurse midwife, or a midwife
shall:
1. Obtain, in a written format:
a. The information in subsections (B)(1)(a) through (f),
(v), and (w) and (2)(a) through (f) from a parent of
the deceased or another family member who is of
legal age; and
b. A statement attesting to the validity of the information in subsections (B)(1)(a) through (f), (v), and (w)
and (2)(a) through (f), signed and dated by the individual providing the information; and
2. Provide, in a Department-provided format, the information in:
a. Subsections (B)(1)(g) through (o) and (2)(g)
through (u); and
b. Unless a funeral director is responsible for the
final disposition of the human remains, subsections (B)(1)(p) through (u).
B. Except as provided in subsection (D) and R9-19-306, a hospital, an abortion clinic, a physician, a nurse midwife, or a midwife shall submit to the State Registrar or a local registrar,
according to A.R.S. § 36-329 and in a Department-provided
format:
1. Information for the deceased’s certificate of fetal death
registration:
a. The name of the deceased, if applicable;
b. Location where delivery occurred, including:
i. The city or town, zip code, and county where
the delivery occurred; and
ii. Whether delivery occurred in a residence or
another facility;
c. If delivery occurred at a residence, the street address
of the residence or, if the residence where the delivery occurred does not have a street address, another
indicator of the location at which the delivery
occurred;
d. If delivery occurred in a facility, the:
i. Name of the facility where delivery occurred,
and
ii. Type of facility where delivery occurred;
e. The following information about the deceased’s
father:
i. Name;
ii. Date of birth; and
iii. State, territory, or foreign country where the
father was born;
f. The following information about the deceased’s
mother:
i. Current name;
ii. Street address, apartment number if applicable,
city or town, state, zip code, and county of the
mother’s usual residence;
iii. If the mother’s usual residence is not in the
United States, the country of the mother’s usual
residence;
iv. Date of birth;
v. Name before first marriage; and
vi. State, territory, or foreign country where the
mother was born;
g. The deceased’s sex;
h. Plurality of delivery;
i. If plurality involves more than one, the deceased’s
order of birth;
j. Date of delivery;
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Hour of delivery;
Any cause or condition that contributed to the fetal
death, specified according to the applicable standards incorporated by reference in R9-19-303(C)(3)
or R9-19-304(C), as applicable;
m. Any other significant causes or conditions related to
the fetal death;
n. If a medical examiner of the registration district
where the fetal death occurred took charge of the
human remains under A.R.S. § 11-594, the name
and health professional license number of the medical examiner;
o. The name and, if applicable, professional credential
of the individual attending the delivery; and
p. The anticipated final disposition of the human
remains, including one or more of the following:
i. Hospital or abortion clinic disposition;
ii. Burial;
iii. Entombment;
iv. Cremation;
v. Anatomical gift, except for an anatomical gift
of a part;
vi. Removal from the state; and
vii. Other final disposition of the human remains;
q. If an anticipated final disposition is anatomical gift,
except for an anatomical gift of a part, another anticipated final disposition other than removal from the
state;
r. If an anticipated final disposition is removal from
the state:
i. Whether removal from the state includes
removal from the United States; and
ii. Another anticipated final disposition specified
in subsection (B)(1)(p)(ii), (iii), (iv), or (vii);
s. If an anticipated final disposition of the human
remains is another means of final disposition, a
description of the anticipated final disposition;
t. The name and location where each final disposition
of the human remains took place, and the date of
each final disposition;
u. If a funeral establishment is responsible for the final
disposition of the human remains:
i. The name and address of the funeral establishment, and
ii. The name and license number of the funeral
director;
v. If a person is responsible for the final disposition of
the human remains, the name and address of the
responsible person; and
w. The name and title of the individual providing the
information;
Other information for the deceased’s fetal death record:
a. If delivery occurred at a residence, whether the
delivery was planned to occur at the residence;
b. The following information about the deceased’s
father:
i. Race;
ii. Whether the father is of Hispanic origin and, if
so, the type of Hispanic origin; and
iii. Highest degree or level of education completed
by the father at the time of the deceased’s delivery;
c. The following information about the deceased’s
mother:
i. Race;
ii. Highest degree or level of education completed
Supp. 17-4
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by the mother at the time of the deceased’s
delivery;
iii. Whether the mother’s usual residence is inside
city limits;
iv. Whether the mother’s usual residence is in a
tribal community and, if so, the name of the
tribal community; and
v. Height;
d. Whether the deceased’s mother:
i. Is of Hispanic origin and, if so, the type of Hispanic origin;
ii. Received food from WIC for herself during the
pregnancy; or
iii. Was married at the time of delivery;
e. The deceased’s mother’s history of:
i. Smoking before or during the pregnancy,
ii. Prenatal care for this pregnancy, and
iii. Previous pregnancies and pregnancy outcomes;
f. The deceased’s mother’s:
i. Pre-pregnancy weight;
ii. Weight at delivery; and
iii. Date the last normal menses began;
g. The principal source of payment for the delivery;
h. If applicable, the National Provider Identifier of the
facility where delivery occurred;
i. Estimation of the deceased’s gestational age;
j. Weight in grams of the deceased at delivery;
k. Whether:
i. The deceased was dead at first assessment with
no ongoing labor,
ii. The deceased was dead at first assessment with
ongoing labor,
iii. The deceased died during labor after first
assessment, or
iv. It is unknown when the deceased died;
l. The following medical information about the
deceased’s mother:
i. Medical risk factors during this pregnancy;
ii. Characteristics of the labor and delivery; and
iii. Medical complications during labor or delivery;
m. Whether the deceased’s mother was transferred from
one facility to another facility for a maternal medical
condition or fetal medical condition before the delivery;
n. If the deceased’s mother was transferred from one
facility to another facility before the delivery, the
name of the facility from which the deceased’s
mother was transferred;
o. Whether the prenatal record was available for completion of the fetal death report;
p. Any congenital anomalies of the deceased;
q. Whether an autopsy was planned or performed;
r. Whether a histological placental examination was
performed;
s. Whether autopsy or histological placental examination results were used in determining the cause of
the fetal death;
t. Whether the placenta appearance was normal or
abnormal; and
u. A description of the fetal appearance at delivery; and
3. A written statement attesting to the validity of the submitted information, signed and dated by the designee of the
person submitting the information.
To request the registration of a fetal death more than seven
days after the fetal death, a hospital, an abortion clinic, a phy-
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sician, a nurse midwife, or a midwife shall submit, in a Department-provided format, to the State Registrar:
1. The information required in subsections (A)(1) and (2);
2. A description of the circumstances causing the delay; and
3. A written statement attesting to the validity of the information required in subsections (B)(1) and (2), signed and
dated by the person making the request.
Within seven days after receiving the human remains from a
fetal death from a hospital, an abortion clinic, a physician, a
nurse midwife, or a midwife, a responsible person or funeral
director who is responsible for the final disposition of the
human remains shall submit to the State Registrar or the local
registrar of the registration district in which the fetal death
occurred, in a Department-provided format, any information
specified in R9-19-305(B)(1)(a) through (f) and (p) through
(w) and (2)(a) through (e) that had not been submitted by the
hospital, abortion clinic, physician, nurse midwife, or midwife, according to subsection (B).
If a fetal death occurs in this state and is not registered within
one year after the date of the fetal death, the State Registrar or
a local registrar shall establish and register a delayed fetal
death record.
When the State Registrar or a local registrar or deputy local
registrar of the registration district where a fetal death
occurred receives a request to register the fetal death, the State
Registrar, local registrar, or deputy local registrar shall review
the request according to R9-19-103.
A hospital, an abortion clinic, a physician, a nurse midwife, or
a midwife responsible for submitting the information in subsection (B) to the State Registrar or a local registrar or deputy
local registrar shall:
1. Maintain a copy of the evidentiary document in subsection (A) for at least 10 years after the date on the evidentiary document, and
2. Provide a copy of the evidentiary document in subsection
(A) to the State Registrar for review within 48 hours after
the State Registrar’s request.
Historical Note
Former Section R9-19-305 repealed, new Section R9-19305 adopted effective February 20, 1980 (Supp. 80-1).
Amended effective July 31, 1989 (Supp. 89-3). Section
expired under A.R.S. 41-1056(E) at 11 A.A.R. 867, effective December 31, 2004 (Supp. 05-1). New Section made
by final rulemaking at 12 A.A.R. 4387, effective January
6, 2007 (Supp. 06-4). Section R9-19-305 repealed; new
Section R9-19-305 renumbered from R9-19-306 and
amended by final exempt rulemaking under Laws 2015,
Ch. 197, § 2, at 22 A.A.R. 1782, effective October 1,
2016 (Supp. 16-2).

R9-19-306. Registration of a Fetal Death When a Medical
Examiner is Notified According to A.R.S. § 11-593(B)
A. If a medical examiner of the registration district where a fetal
death occurred is notified according to A.R.S. § 11-593(B), the
medical examiner shall determine whether the fetal death
occurred under any of the circumstances described in A.R.S. §
11-593(A) and:
1. If the medical examiner determines that the fetal death
did not occur under any of the circumstances described in
A.R.S. § 11-593(A):
a. Document:
i. The medical examiner’s determination that the
medical examiner does not have jurisdiction
according to A.R.S. § 11-593, and
ii. The name of a health care provider who had
been providing current care to the deceased’s
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mother;
Provide, upon request, a copy of the documentation
in subsection (A)(1)(a) to the State Registrar or a
local registrar or deputy local registrar of the registration district where the fetal death occurred; and
c. Notify the State Registrar or the local registrar or
deputy local registrar of the registration district
where the fetal death occurred of the determination;
and
2. If the medical examiner determines that the fetal death
occurred under any of the circumstances described in
A.R.S. § 11-593(A), take charge of the human remains
under A.R.S. § 11-594.
If the medical examiner of the registration district where a
fetal death, which requires registration under A.R.S. § 36-329,
occurred takes charge of the human remains under A.R.S. §
11-594, the medical examiner shall submit to the State Registrar or the local registrar of the registration district where the
fetal death occurred, according to A.R.S. § 36-325(C) and in a
Department-provided format:
1. Whether the cause of fetal death is pending investigation
at the time the information is submitted;
2. If the cause of fetal death is not pending investigation:
a. The information in R9-19-305(B)(1)(a) through (o),
(1)(w), and (2)(i) through (u); and
b. If known, the information in R9-19-305(B)(p)
through (v) and (2)(a) through (h); and
3. If the cause of fetal death is pending investigation:
a. The word “pending” for the cause of fetal death
required in R9-19-305(B)(1)(l);
b. The remaining information in subsection (B)(2)(a);
and
c. If known, the information in subsection (B)(2)(b).
Upon determination of the cause of fetal death, a medical
examiner who had indicated, according to subsection (B)(3),
that the cause of fetal death was pending investigation shall
submit an amendment according to R9-19-310 that includes
the cause of fetal death, using the applicable standards incorporated by reference in R9-19-304(C).
Within seven days after receiving the human remains from a
fetal death from a medical examiner, a responsible person or
funeral director who is responsible for the final disposition of
the human remains shall submit to the State Registrar or the
local registrar of the registration district in which the fetal
death occurred, in a Department-provided format, any information specified in R9-19-305(B)(1)(a) through (f) and (p)
through (w) and (2)(a) through (e) that had not been submitted
by the medical examiner, according to subsection (B).
Upon receiving information submitted according to subsections (B), (C), and, if applicable (D), the State Registrar or a
local registrar shall:
1. Review the information received;
2. Enter into a fetal death record any missing information
received according to subsection (B), (C), or, if applicable (D); and
3. Within 72 hours, either:
a. Register the fetal death, or
b. Notify the person submitting the information
according to subsections (B), (C), or (D), as specified in R9-19-103(C).
To request the registration of a delayed fetal death record, a
medical examiner or tribal law enforcement authority shall
submit to the State Registrar, in a Department-provided format, the information required in R9-19-305(B).

Historical Note
Former Section R9-19-306 renumbered as Section R919-308, new Section R9-19-306 adopted effective February 20, 1980 (Supp. 80-1). Amended effective July 31,
1989 (Supp. 89-3). Section expired under A.R.S. 411056(E) at 11 A.A.R. 867, effective December 31, 2004
(Supp. 05-1). New Section made by final rulemaking at
12 A.A.R. 4387, effective January 6, 2007 (Supp. 06-4).
Section R9-19-306 renumbered to R9-19-305; new Section R9-19-306 made by final exempt rulemaking under
Laws 2015, Ch. 197, § 2, at 22 A.A.R. 1782, effective
October 1, 2016 (Supp. 16-2).
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R9-19-307. Certificate of Birth Resulting in Stillbirth
Upon request by the parent or parents of a stillborn child according
to R9-19-317, the State Registrar shall provide the parent or parents
with a certificate of birth resulting in stillbirth if the fetal death
occurred after a gestational period of at least 20 completed weeks.
Historical Note
Former Section R9-19-307 renumbered as Section R919-309, new Section R9-19-307 adopted effective February 20, 1980 (Supp. 80-1). Amended effective July 31,
1989 (Supp. 89-3). Section repealed; new Section made
by final rulemaking at 12 A.A.R. 4387, effective January
6, 2007 (Supp. 06-4). Section R9-19-307 repealed; new
Section R9-19-307 renumbered from R9-19-308 and
amended by final exempt rulemaking under Laws 2015,
Ch. 197, § 2, at 22 A.A.R. 1782, effective October 1,
2016 (Supp. 16-2).
R9-19-308. Disposition-transit Permits
A. A local registrar or deputy local registrar shall collaborate with
the State Registrar to ensure that a funeral establishment or
responsible person is able to obtain a disposition-transit permit
during hours when the office of the local registrar or deputy
local registrar is not open for business.
B. A funeral establishment or responsible person shall obtain a
disposition-transit permit for human remains from a deceased
individual or a fetal death before a final disposition of the
human remains is initiated.
1. A disposition-transit permit may list more than one final
disposition.
2. A disposition-transit permit issued by the State Registrar
or any local registrar or deputy local registrar is valid for
each final disposition listed on the disposition-transit permit of the human remains in any registration district in
the state or, if listed on the disposition-transit permit, for
removal from the state.
3. A crematory shall not accept human remains for cremation unless the accompanying disposition-transit permit
specifies cremation as a final disposition.
C. The State Registrar or the local registrar or deputy local registrar of the county where a death or fetal death occurred shall
not issue a disposition-transit permit to a funeral establishment
or responsible person for the human remains from the
deceased individual or the fetal death unless:
1. For the human remains from the deceased individual:
a. A medical certification of death for the deceased
individual, required in R9-19-303(C)(2) or R9-19304(B), has been submitted to the local registrar of
the county where the death occurred; and
b. The following information is contained in the
deceased individual’s death record:
i. The deceased individual’s name, sex, and date
of birth;
ii. The date of death;
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iii. The town or city, county, and state where the
death occurred;
iv. The cause of death as listed on the deceased
individual’s medical certification of death;
v. The anticipated final disposition of the human
remains as specified in R9-19-302(A)(1)(w)
through (z);
vi. If applicable, the name of the funeral establishment; and
vii. The name of the funeral director or responsible
person in charge of the final disposition of the
human remains;
2. For the human remains from the fetal death, the following
information is contained in the deceased’s fetal death
record:
a. The name of the mother;
b. The date of delivery;
c. The estimated gestational age of the human remains
or, if the gestational age is unknown, the weight of
the human remains;
d. The anticipated final disposition of the human
remains, as required in R9-19-305(B)(1)(p) through
(s);
e. If applicable, the name of the funeral establishment;
and
f. The name of the funeral director or responsible person in charge of the final disposition of the human
remains;
3. If the information in the death record or fetal death
record, as applicable, indicates that the death or fetal
death may have occurred under a circumstance in A.R.S.
§ 11-593(A), the medical examiner has, as applicable:
a. Signed the medical certification of death;
b. Submitted the information in R9-19-306(B); or
c. Notified the State Registrar, local registrar, or deputy
local registrar according to R9-19-304(A)(1)(c) or
R9-19-306(A)(1)(c); and
4. If cremation is listed as an anticipated final disposition
for the human remains, the State Registrar or a local registrar or deputy local registrar has obtained an approval
for cremation from the medical examiner of the county
where the death or fetal death occurred.
A person who submitted the information to request a disposition-transit permit shall not have the right to appeal, as prescribed in A.R.S. Title 41, Chapter 6, Article 6, the State
Registrar’s determination to deny a request for a dispositiontransit permit if the human remains of a deceased individual or
from a fetal death have been transported for final disposition
before the person who submitted the information receives the
written notice specified in R9-19-103(E)(2)(c).
Historical Note
Adopted effective March 30, 1976 (Supp. 76-2). Former
Section R9-19-308 renumbered and amended as Section
R9-19-310, former Section R9-19-306 renumbered as
Section R9-19-308 effective February 20, 1980 (Supp.
80-1). Amended effective July 31, 1989 (Supp. 89-3).
Section repealed; new Section made by final rulemaking
at 12 A.A.R. 4387, effective January 6, 2007
(Supp. 06-4). Section R9-19-308 renumbered to R9-19307; new Section R9-19-308 renumbered from R9-19302 and amended by final exempt rulemaking under
Laws 2015, Ch. 197, § 2, at 22 A.A.R. 1782, effective
October 1, 2016 (Supp. 16-2).
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R9-19-309. Correcting Information in a Registered Death
Record or a Registered Fetal Death Record
A. To request the correction of information submitted by the
funeral director or the funeral director’s funeral establishment
for registration of a deceased individual’s death, according to
R9-19-303(B) or R9-19-304(E), a funeral director shall submit
to the State Registrar or the local registrar of the registration
district where the death occurred:
1. A written request to correct the submitted information, on
the letterhead paper of the funeral director’s funeral
establishment or in a Department-provided format, that
includes:
a. The name and license number of the funeral director
submitting the request;
b. Contact information for the funeral director submitting the request, which includes a telephone number
or an e-mail address;
c. The deceased individual’s:
i. Name in the deceased individual’s registered
death record;
ii. Sex;
iii. Date of birth;
iv. Date of death; and
v. If known, the state file number;
d. The specific information in the registered death
record to be corrected; and
e. A written statement attesting to the validity of the
submitted correction signed and dated by the funeral
director submitting the request for correction; and
2. A copy of the document required in R9-19-303(A).
B. To request the correction of information specified in R9-19302(A)(3) or (4) in a deceased individual’s registered death
record, a medical certifier, including a medical examiner or, if
applicable, tribal law enforcement authority, who completed
the medical certification of death for the deceased individual,
according to R9-19-303(C)(2) or R9-19-304(B), shall submit
to the State Registrar or the local registrar of the registration
district where the death occurred:
1. A written request to correct the submitted information, on
the letterhead paper of the medical certifier or in a
Department-provided format, that includes:
a. The name and, as applicable, the health professional
license number or the badge number of the medical
certifier submitting the request;
b. Contact information for the medical certifier submitting the request, which includes a telephone number
or an e-mail address;
c. The information in subsection (A)(1)(c);
d. The specific information in the registered death
record to be corrected; and
e. A written statement attesting to the validity of the
submitted correction signed and dated by the medical certifier submitting the request for correction;
and
2. An evidentiary document, dated before the date the
deceased individual’s death was registered, that demonstrates the validity of the submitted correction.
C. In addition to a correction of information in a deceased individual’s registered death record allowed under subsection (B),
a medical examiner may request the correction of any other
information that had been submitted by the medical examiner
according to R9-19-304(B) for the deceased individual’s death
record by submitting to the State Registrar or the local registrar of the registration district where the death occurred:
1. The written request to correct the submitted information
in subsection (B)(1), and
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2. An evidentiary document required in subsection (B)(2).
To request the correction of information in a deceased individual’s registered death record, a person who was responsible for
the final disposition of the deceased individual’s human
remains, according to A.R.S. § 36-831, or who provided the
information in R9-19-302(A)(1) and (2) to a funeral director,
according to R9-19-303(A), shall submit to the State Registrar
or the local registrar of the registration district where the death
occurred:
1. A written request to correct, in a Department-provided
format, that includes:
a. The following information:
i. The name of the person submitting the request;
ii. The person’s relationship to the deceased individual;
iii. Contact information for the person submitting
the request, which includes a telephone number
or an e-mail address;
iv. The information required in subsection
(A)(1)(c); and
v. The specific information in the registered death
record to be corrected; and
b. An affidavit attesting to the validity of the submitted
correction, signed by the person requesting the correction;
2. An evidentiary document that demonstrates the person’s
relationship to the deceased individual;
3. An evidentiary document, dated before the date the
deceased individual’s death was registered, that demonstrates the validity of the submitted correction; and
4. The fee in R9-19-105 for a request to correct the information in a registered death record.
To request the correction of information submitted by a hospital, an abortion clinic, a physician, a nurse midwife, or a midwife, according to R9-19-305(B); by a funeral director,
according to R9-19-305(D) or R9-19-306(D); by a medical
examiner, according to R9-19-306(B); or by a tribal law
enforcement authority, as allowed by A.R.S. § 36-325(I), in a
registered fetal death record, a designee of the hospital, abortion clinic, physician, nurse midwife, midwife, medical examiner, or tribal law enforcement authority, as applicable, or a
funeral director shall submit to the State Registrar or the local
registrar of the registration district where the fetal death
occurred:
1. A written request to correct the submitted information, on
the submitter’s letterhead paper or in a Department-provided format, that includes:
a. The name and, as applicable:
i. The health care institution license number of
the hospital or abortion clinic submitting the
request;
ii. The health professional license number of the
physician, nurse midwife, midwife, or medical
examiner submitting the request;
iii. The funeral director’s license number; or
iv. Badge number for the medical certifier for the
tribal law enforcement authority submitting the
request;
b. Contact information, which includes a telephone
number or an e-mail address for the:
i. Designee of the hospital, abortion clinic, physician, nurse midwife, midwife, medical examiner, or tribal law enforcement authority
submitting the request; or
ii. Funeral director submitting the request;
c. Name of the mother of the fetus;
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Date of delivery; and
If known, the state file number;
The specific information in the registered fetal death
record to be corrected; and
g. A written statement attesting to the validity of the
submitted correction signed and dated by the designee of the hospital, abortion clinic, physician, nurse
midwife, midwife, medical examiner, or tribal law
enforcement authority submitting the request for
correction; and
2. An evidentiary document that demonstrates the validity
of the submitted correction.
To request the correction of information in a registered fetal
death record, a parent of the fetus shall submit, to the State
Registrar or the local registrar of the registration district where
the fetal death occurred:
1. A written request to correct, in a Department-provided
format, that includes:
a. The following information:
i. The name of the parent submitting the request;
ii. Contact information for the parent submitting
the request, which includes a telephone number
or an e-mail address;
iii. The information required in subsection
(E)(1)(c) through (e); and
iv. The specific information in the registered fetal
death record to be corrected; and
b. An affidavit attesting to the validity of the submitted
correction, signed by the parent requesting the correction;
2. An evidentiary document, dated before the registration of
the fetal death, that demonstrates the validity of the submitted correction; and
3. The fee in R9-19-105 for a request to correct the information in a registered fetal death record.
Historical Note
Former Section R9-19-309 renumbered and amended as
Section R9-19-311, former Section R9-19-307 renumbered as Section R9-19-309 effective February 20, 1980
(Supp. 80-1). Amended effective July 31, 1989 (Supp.
89-3). Section repealed; new Section made by final
rulemaking at 12 A.A.R. 4387, effective January 6, 2007
(Supp. 06-4). Section R9-19-309 repealed; new Section
R9-19-309 renumbered from R9-19-310 and amended by
final exempt rulemaking under Laws 2015, Ch. 197, § 2,
at 22 A.A.R. 1782, effective October 1, 2016 (Supp. 162).

R9-19-310. Amending Information in a Registered Death
Record or a Registered Fetal Death Record
A. To request the amendment of information specified in R9-19302(A)(3) or (4) in a deceased individual’s registered death
record, a medical certifier, including a medical examiner or, if
applicable, tribal law enforcement authority, who completed
the medical certification of death for the deceased individual,
according to R9-19-303(C)(2) or R9-19-304(B), shall submit
to the State Registrar or the local registrar of the registration
district where the death occurred:
1. A written request to amend the submitted information, in
a Department-provided format, that includes:
a. The name and, as applicable, the health professional
license number or the badge number of the medical
certifier submitting the request;
b. Contact information for the medical certifier submitting the request, which includes a telephone number
or an e-mail address;
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The following information about the deceased individual:
i. Name in the deceased individual’s registered
death record;
ii. Sex;
iii. Date of birth;
iv. Date of death; and
v. If known, the state file number;
d. The specific information in the registered death
record to be amended; and
e. A written statement attesting to the validity of the
submitted amendment signed by the medical certifier submitting the request for amendment; and
2. An evidentiary document that demonstrates the validity
of the submitted amendment.
Except as provided in subsections (D) and (F), to request the
amendment of any of the information in R9-19-302(A)(1) or
(2) in a deceased individual’s registered death record, a person
shall submit to the State Registrar or the local registrar of the
registration district where the death occurred:
1. A request to amend, in a Department-provided format,
that includes:
a. The following information:
i. The name of the person submitting the request;
ii. The person’s relationship to the deceased individual;
iii. Contact information for the person submitting
the request, which includes a telephone number
or an e-mail address;
iv. The information required in subsection
(A)(1)(c); and
v. The specific information in the registered death
record to be amended; and
b. An affidavit attesting to the validity of the submitted
amendment, signed by the person requesting the
amendment;
2. An evidentiary document that demonstrates the person’s
relationship to the deceased individual;
3. An evidentiary document that demonstrates the validity
of the submitted amendment; and
4. The fee in R9-19-105 for a request to amend the information in a registered death record.
If a person submitting a request to amend the information in a
deceased individual’s registered death record according to subsection (B) is not the individual listed in the deceased individual’s death record as the individual who provided the
information about the deceased individual, as specified in R919-302(A)(1)(v), the State Registrar or a local registrar or deputy local registrar:
1. Shall notify the individual who provided the information
about the deceased individual of the request for an
amendment of information in the deceased individual’s
registered death record, and
2. May request evidentiary documents from the person submitting the request and the individual who provided
information about the deceased individual within 10 days
after the request to determine the validity of the requested
amendment and the information in the deceased individual’s registered death record.
In addition to an amendment of information in a deceased individual’s registered death record allowed under subsection (A),
a medical examiner may request the amendment of any other
information that had been submitted by the medical examiner
according to R9-19-304(B) for the deceased individual’s death
record by submitting to the State Registrar or the local registrar of the registration district where the death occurred:
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The written request to amend the submitted information
in subsection (A)(1), and
2. An evidentiary document that demonstrates the validity
of the submitted amendment.
The consulate of a foreign government may request the
amendment of any of the information in R9-19-302(A)(1) or
(2) in a deceased individual’s registered death record on behalf
of a family member of the deceased individual if:
1. The family member:
a. Is a citizen of the foreign country, and
b. Resides in the foreign country;
2. The deceased individual’s medical certification of death
was submitted by a medical examiner according to R919-304(B); and
3. The consulate provided the medical examiner who submitted the deceased individual’s medical certification of
death with evidentiary documents that enabled the medical examiner to establish the identity of the deceased individual.
To request the amendment of any of the information in R9-19302(A)(1) or (2) in a deceased individual’s registered death
record under subsection (E), the consulate of a foreign government shall submit to the State Registrar or the local registrar of
the registration district where the death occurred:
1. A written request to amend on the letterhead of the consulate, that includes:
a. The name and address of the consulate;
b. The name of and contact information for the consulate’s designee for the request, which includes a telephone number or an e-mail address;
c. The name of the person the consulate is representing;
d. The relationship of the person in subsection
(F)(1)(c) to the deceased individual;
e. The information required in subsection (A)(1)(c);
f. The specific information in the registered death
record to be amended; and
g. The dated signature of the consulate’s designee;
2. Documentation verifying that the consulate’s designee is
representing the consulate;
3. A written statement, signed by the consulate’s designee,
attesting that the consulate has verified the relationship of
the person identified according to subsection (F)(1)(c) to
the deceased individual;
4. One or more evidentiary documents that demonstrate the
validity of the submitted amendment; and
5. The fee in R9-19-105 for a request to amend the information in a registered death record.
To request the amendment of information submitted by a hospital, an abortion clinic, a physician, a nurse midwife, or a
midwife, according to R9-19-305(B); by a medical examiner,
according to R9-19-306(B); or a tribal law enforcement
authority, as allowed by A.R.S. § 36-325(I), in a registered
fetal death record, a designee of the hospital, abortion clinic,
physician, nurse midwife, medical examiner, or tribal law
enforcement authority, as applicable, shall submit to the State
Registrar or the local registrar of the registration district where
the fetal death occurred:
1. A written request to amend, in a Department-provided
format, that includes:
a. The name and, as applicable:
i. The health care institution license number of
the hospital or abortion clinic submitting the
request;
ii. The health professional license number of the
physician, nurse midwife, midwife, or medical
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examiner submitting the request; or
iii. Badge number for the medical certifier for the
tribal law enforcement authority submitting the
request;
b. Contact information for the designee of the hospital,
abortion clinic, physician, nurse midwife, medical
examiner, or tribal law enforcement authority submitting the request, which includes a telephone
number or an e-mail address;
c. The following information:
i. Name of the mother of the fetus;
ii. Date of delivery; and
iii. If known, the state file number;
d. The specific information in the registered fetal death
record to be amended; and
e. A written statement attesting to the validity of the
submitted amendment signed and dated by the designee of the hospital, abortion clinic, physician,
nurse midwife, medical examiner, or tribal law
enforcement authority submitting the request for
amendment; and
2. An evidentiary document that demonstrates the validity
of the submitted amendment.
H. To request the amendment of information in a registered fetal
death record, a parent of the fetus shall submit, to the State
Registrar or the local registrar of the registration district where
the fetal death occurred:
1. A request to amend, in a Department-provided format,
that includes:
a. The following information:
i. The name of the parent submitting the request;
ii. Contact information for the parent submitting
the request, which includes a telephone number
or an e-mail address;
iii. The information required in subsection
(G)(1)(c); and
iv. The specific information in the registered fetal
death record to be amended; and
b. An affidavit attesting to the validity of the submitted
amendment, signed by the parent requesting the
amendment;
2. Except for an amendment to add the name of the fetus to
the registered fetal death record, an evidentiary document
that demonstrates the validity of the submitted amendment; and
3. The fee in R9-19-105 for a request to amend the information in a registered fetal death record.
I. The State Registrar or a local registrar shall amend the information in a registered death record or registered fetal death
record based on a:
1. Request for amendment, if the State Registrar or local
registrar determines, according to R9-19-103, that the
information and evidentiary documents in the request for
amendment supports the amendment of the deceased
individual’s registered death record; or
2. Court order.
Historical Note
Adopted effective March 30, 1976 (Supp. 76-2). Former
Section R9-19-310 renumbered and amended as Section
R9-19-312, former Section R9-19-308 renumbered and
amended as Section R9-19-310 effective February 20,
1980 (Supp. 80-1). Editorial correction, Paragraph (2)
(Supp. 80-2). Former Section R9-19-310 renumbered to
R9-19-312, new R9-19-310 renumbered from R9-19-134,
R9-19-135 and R9-19-136 and amended effective July
31, 1989 (Supp. 89-3). Section repealed; new Section
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made by final rulemaking at 12 A.A.R. 4387, effective
January 6, 2007 (Supp. 06-4). Section R9-19-310 renumbered to R9-19-309; new Section R9-19-310 renumbered
from R9-19-311 and amended by final exempt rulemaking under Laws 2015, Ch. 197, § 2, at 22 A.A.R. 1782,
effective October 1, 2016 (Supp. 16-2). Clerical error
correction made to first subsection reference in subection
(C) at the request of the Department of Health Services,
February 8, 2018 (Supp. 17-4).
R9-19-311. Transporting Human Remains into the State for
Final Disposition
A. A person transporting a deceased individual’s human remains
into Arizona from outside of the state shall submit a disposition-transit permit issued by or death certificate registered in
the state where the deceased individual’s death occurred or the
human remains were previously interred that contains the
information required in R9-19-302, including the cause of
death, to the local registrar or deputy local registrar of the registration district where final disposition of the human remains
in Arizona are anticipated or the State Registrar.
B. Upon receipt of a disposition-transit permit issued by or death
certificate registered in another state that contains the information required in R9-19-302, including the cause of death, a
local registrar, a deputy local registrar, or the State Registrar
shall issue a disposition-transit permit using the information
on the other state’s disposition-transit permit or death certificate. If the human remains were previously disinterred, the
local registrar, deputy local registrar, or State Registrar shall
document “disinterred” on the disposition-transit permit.
Historical Note
Former Section R9-19-311 renumbered as Section R9-19313, former Section R9-19-309 renumbered and amended
as Section R9-19-311 effective February 20, 1980 (Supp.
80-1). Former Section R9-19-311 renumbered to R9-19313, new Section R9-19-311 renumbered from Section
R9-19-137 and amended effective July 31, 1989 (Supp.
89-3). Section expired under A.R.S. 41-1056(E) at 11
A.A.R. 867, effective December 31, 2004 (Supp. 05-1).
New Section made by final rulemaking at 12 A.A.R.
4387, effective January 6, 2007 (Supp. 06-4). Section R919-311 renumbered to R9-19-310; new Section R9-19311 renumbered from R9-19-312 and amended by final
exempt rulemaking under Laws 2015, Ch. 197, § 2, at 22
A.A.R. 1782, effective October 1, 2016 (Supp. 16-2).
R9-19-312. Disinterment-reinterment Permits
A. Except as provided in A.R.S. § 36-327, before a person disinters the human remains of a deceased individual or a fetal
death, the person shall:
1. Obtain:
a. Written authorization for the disinterment from the:
i. Deceased individual’s family member or members who have the highest priority according to
A.R.S. § 36-327(A), or
ii. Parent of the fetus; or
b. A court order authorizing the disinterment;
2. If the disinterred human remains are to be cremated,
obtain approval for the cremation from the medical examiner of the registration district where the human remains
are interred; and
3. Submit to a local registrar, a deputy local registrar, or the
State Registrar to obtain a disinterment-reinterment permit:
a. The following information in a Department-provided format:
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For the human remains of a deceased individual:
(1) The name, age, sex, and race of the
deceased individual; and
(2) The date and place of death;
ii. For the human remains of a fetal death, the
name of the mother and date of delivery;
iii. The name of the cemetery or the location where
the human remains are buried;
iv. The name of the funeral director in charge of
the disinterment;
v. If applicable, the name or names of the family
member or members who authorized the disinterment, as required in subsection (A)(1)(a);
vi. The name of the cemetery or the location where
it is anticipated that the human remains will be
reinterred or the crematory where the human
remains will be cremated; and
vii. The anticipated date of the reinterment or cremation; and
b. If applicable, a copy of the court order required in
subsection (A)(1)(b) or the medical examiner’s
approval of cremation required in subsection (A)(2).
The funeral director who is in charge of the disinterment shall:
1. Maintain a copy of the written authorization in subsection
(A)(1)(a) or court order for at least 10 years after the date
on the evidentiary document, and
2. Provide a copy of the written authorization or court order
to the State Registrar for review within 48 hours after the
State Registrar’s request.
A person who submitted the information to request a disinterment-reinterment permit shall not have the right to appeal, as
prescribed in A.R.S. Title 41, Chapter 6, Article 6, the State
Registrar’s determination to deny a request for a disintermentreinterment permit if the human remains of a deceased individual or from a fetal death have been disinterred before the person who submitted the information receives the written notice
specified in R9-19-103(E)(2)(c).

2.

i.

Historical Note
Amended effective March 30, 1976 (Supp. 76-2). Former
Section R9-19-312 renumbered as Section R9-19-316,
former Section R9-19-310 renumbered and amended as
Section R9-19-312 effective February 20, 1980 (Supp.
80-1). Former Section R9-19-312 renumbered to R9-19314, new Section R9-19-312 renumbered from Section
R9-19-310 and amended effective July 31, 1989 (Supp.
89-3). Section recodified to R9-8-1102 at 11 A.A.R.
3578, effective September 2, 2005 (Supp. 05-4). New
Section made by final rulemaking at 12 A.A.R. 4387,
effective January 6, 2007 (Supp. 06-4). Section R9-19312 renumbered to R9-19-311; new Section R9-19-312
renumbered from R9-19-313 and amended by final
exempt rulemaking under Laws 2015, Ch. 197, § 2, at 22
A.A.R. 1782, effective October 1, 2016 (Supp. 16-2).
R9-19-313. Duties of Persons in Charge of Place of Final Disposition
A person in charge of a place of final disposition in this state shall:
1. Maintain a copy of the following documents at the place
of final disposition for at least five years after the issue
date on the document:
a. The disposition-transit permit for each final disposition of human remains, and
b. The disinterment-reinterment permit for each disinterment or reinterment of human remains; and
Supp. 17-4
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Provide a copy of the document to the State Registrar for
review within 48 hours after the State Registrar’s request.

Historical Note
Amended effective March 30, 1976 (Supp. 76-2). Former
Section R9-19-313 renumbered as Section R9-19-317,
former Section R9-19-311 renumbered as Section R9-19313 effective February 20, 1980 (Supp. 80-1). Former
Section R9-19-313 renumbered to R9-19-315, new Section R9-19-313 renumbered from Section R9-19-311 and
amended effective July 31, 1989 (Supp. 89-3). Section
recodified to R9-6-389 at 11 A.A.R. 3578, effective September 2, 2005 (Supp. 05-4). New Section made by final
rulemaking at 12 A.A.R. 4387, effective January 6, 2007
(Supp. 06-4). Section R9-19-313 renumbered to R9-19312; new Section R9-19-313 renumbered from R9-19314 and amended by final exempt rulemaking under
Laws 2015, Ch. 197, § 2, at 22 A.A.R. 1782, effective
October 1, 2016 (Supp. 16-2).
R9-19-314. Eligibility for a Certified Copy of a Certificate of
Death Registration
A. A certified copy of a certificate of death registration contains,
as available, the information specified in R9-19-302(A)(1) and
(3).
B. The following are eligible to receive a certified copy of a
deceased individual’s certificate of death registration:
1. A funeral director representing one of the following in a
final disposition of the deceased individual’s human
remains, within 12 months after the registration of the
deceased individual’s death:
a. The deceased individual through a prearranged
funeral agreement, as defined in A.R.S. § 32-1301;
b. The deceased individual’s spouse;
c. The deceased individual’s parent, grandparent, or
adult child, grandchild, brother, or sister; or
d. Another person who is responsible for the final disposition of the deceased individual’s human remains
according to A.R.S. § 36-831;
2. The surviving spouse of the deceased individual;
3. A parent or grandparent of the deceased individual;
4. An adult child, grandchild, brother, or sister of the
deceased individual;
5. A person designated in a power of attorney, established
by the deceased individual’s parent according to A.R.S. §
14-5104 or 14-5107;
6. Another person who is responsible for the final disposition of the deceased individual’s human remains according to A.R.S. § 36-831;
7. A person named in the deceased individual’s last will and
testament as the executor of the deceased individual’s
estate;
8. A person named in the deceased individual’s last will and
testament as a beneficiary of the deceased individual’s
estate;
9. A person named as a beneficiary of a life insurance policy
on the deceased individual;
10. A person designated in a court order to receive a certified
copy of the deceased individual’s certificate of death registration;
11. A person authorized in writing to receive a certified copy
of the deceased individual’s certificate of death registration by a person who is eligible to receive a certified copy
of the deceased individual’s certificate of death registration according to subsection (B)(2), (3), (4), or (5);
12. An insurance company with which the deceased individual had a policy;
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13. A bank, a credit union, a mortgage lender, or another
financial institution with which the deceased individual
had an account or other business relationship;
14. A hospital or other health care institution processing a
claim against the deceased individual’s estate;
15. Another person having a claim against the deceased individual’s estate;
16. An attorney representing a person who is eligible to
receive a certified copy of the deceased individual’s certificate of death registration;
17. The consulate of a foreign government representing a
person who:
a. Is eligible to receive a certified copy of the deceased
individual’s certificate of death registration, according to subsection (B)(2), (3), (4), or (5);
b. Is a citizen of the foreign country; and
c. Resides in the foreign country; and
18. A governmental agency processing a financial claim, a
governmental benefit application, or another form of
compensation on behalf of the deceased individual or the
deceased individual’s estate or having another official
purpose for a certified copy of the deceased individual’s
certificate of death registration.
Historical Note
Former Section R9-19-314 renumbered and amended as
Section R9-19-318, new Section R9-19-314 adopted
effective February 20, 1980 (Supp. 80-1). Former Section
R9-19-314 renumbered to R9-19-316, new Section R919-314 renumbered from Section R9-19-312 and
amended effective July 31, 1989 (Supp. 89-3). Section
recodified to R9-8-1103 at 11 A.A.R. 3578, effective
September 2, 2005 (Supp. 05-4). New Section made by
final rulemaking at 12 A.A.R. 4387, effective January 6,
2007 (Supp. 06-4). Section R9-19-314 renumbered to R919-313; new Section R9-19-314 made by final exempt
rulemaking under Laws 2015, Ch. 197, § 2, at 22 A.A.R.
1782, effective October 1, 2016 (Supp. 16-2).

f.

B.

C.

R9-19-315. Requesting a Certified Copy of a Certificate of
Death Registration
A. A funeral director eligible to receive a certified copy of a
deceased individual’s certificate of death registration according to R9-19-314(B)(1) may request a certified copy of the
deceased individual’s certificate of death registration by submitting to the State Registrar or a local registrar:
1. A written request, on the letterhead of the funeral establishment or in a Department-provided format, that
includes:
a. The name and license number of the funeral director;
b. Contact information for the funeral director, which
includes a telephone number or an e-mail address;
c. The name and address of the funeral director’s
funeral establishment;
d. The deceased individual’s:
i. Name in the deceased individual’s registered
death record,
ii. Date of birth, and
iii. Date of death;
e. If known, the:
i. Sex of the deceased individual,
ii. State file number,
iii. Town or city of the deceased individual’s death,
iv. County of the deceased individual’s death,
v. Place of the deceased individual’s death, and
vi. Deceased individual’s Social Security Number;
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The number of certified copies of the individual’s
certificate of death registration being requested; and
g. The dated signature of the funeral director submitting the request and, except as provided in subsection (B), either:
i. With the funeral director’s signature notarized;
or
ii. Accompanied by a copy of a valid, government-issued form of photo identification for the
funeral director that contains the funeral director’s name and signature;
2. Except when the name of the funeral establishment specified according to subsection (A)(1)(c) is included in the
deceased individual’s registered death record, a copy of
documentation demonstrating that the funeral director or
the funeral director’s funeral establishment has a valid
contract to furnish funeral goods or services, as defined in
A.R.S. § 32-1301, related to a final disposition of the
deceased individual’s human remains; and
3. The fee in R9-19-105 for each certified copy of the
deceased individual’s certificate of death registration
being requested.
A funeral director requesting a certified copy of a deceased
individual’s certificate of death registration according to subsection (A) may submit the written request in subsection
(A)(1) with the funeral director’s signature, if the funeral
director has submitted to the State Registrar or a local registrar:
1. A copy of the funeral director’s valid, government-issued
form of photo identification; and
2. Documentation verifying current employment by the
funeral establishment specified according to subsection
(A)(1)(c), dated within the 12 months before the deceased
individual’s death was registered.
A person eligible to receive a certified copy of a deceased individual’s certificate of death registration according to R9-19314(B)(2) through (11) may request a certified copy of the
deceased individual’s certificate of death registration by submitting to the State Registrar or a local registrar:
1. A written request, in a Department-provided format, that
includes:
a. The name and mailing address of the person submitting the request;
b. Contact information for the person submitting the
request, which includes a telephone number or an email address;
c. The person’s relationship with the deceased individual that makes the person eligible to receive a certified copy of the deceased individual’s certificate of
death registration;
d. The deceased individual’s:
i. Name in the deceased individual’s registered
death record,
ii. Date of birth, and
iii. Date of death;
e. If known, the:
i. Sex of the deceased individual,
ii. State file number,
iii. Town or city of the deceased individual’s death,
iv. County of the deceased individual’s death,
v. Place of the deceased individual’s death,
vi. Funeral establishment or person responsible for
the final disposition of the deceased individual’s human remains, and
vii. Deceased individual’s Social Security Number;
f. Whether the certified copy of the deceased individSupp. 17-4
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ual’s certificate of death registration is to be used in
a claim against the U.S. government for one of the
following and, if so, which of the following:
i. Social Security or similar retirement benefits;
ii. Allotments to dependents of military personnel
on active service;
iii. Pensions to veterans of the armed forces or
their survivors;
iv. Payments of U.S. government or NSLI life
insurance proceeds; or
v. Any other claim that, as determined by the
State Registrar, meets the general requirements
of A.R.S. § 39-122(A);
g. The number of certified copies of the deceased individual’s certificate of death registration being
requested; and
h. The dated signature of the person submitting the
request, either:
i. With the person’s signature notarized; or
ii. Accompanied by a copy of a valid, government-issued form of photo identification for the
person that contains the person’s name and signature;
2. One or more evidentiary documents demonstrating that
the person is eligible to receive a certified copy of the
deceased individual’s certificate of death registration; and
3. Except as provided in A.R.S. § 39-122(A), the fee in R919-105 for each certified copy of the deceased individual’s certificate of death registration being requested.
The following provides examples of documentation that meets
the requirement in subsection (C)(2):
1. For the surviving spouse of the deceased individual
whose name is included in the deceased individual’s registered death record, a copy of the marriage certificate for
the deceased individual and the spouse;
2. For a person who is the deceased individual’s parent,
grandparent, or adult child, grandchild, brother, or sister:
a. Either:
i. A copy of one or more certificates of birth registration or certificates of death registration that
show the person’s relationship to the deceased
individual or, if a parent’s name is included in
the deceased individual’s registered birth
record or registered death record, the deceased
individual’s parent; or
ii. For births or deaths registered in Arizona,
information about the person or a related person whose birth or death was registered in Arizona, such as the person’s name, date of birth,
or parent’s name and date of birth or date of
death, that would enable the Department to
locate the person’s or related person’s registered birth record or registered death record;
and
b. If applicable, a copy of a court order of adoption,
certified by the issuing court, or a certificate of
adoption with a court seal, for the deceased individual or the deceased individual’s parent or adult child,
grandchild, brother, or sister that shows the person’s
relationship to the deceased individual;
3. For a person designated in a power of attorney, established by the deceased individual’s parent according to
A.R.S. § 14-5104 or 14-5107, a copy of the power of
attorney;
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For another responsible person, a copy of documentation
demonstrating that the responsible person meets the definition of “responsible person” in A.R.S. § 36-301;
5. For a person named in the deceased individual’s last will
and testament as the executor of the deceased individual’s
estate or as a beneficiary of the deceased individual’s
estate, a copy of the deceased individual’s last will and
testament;
6. For a person named as a beneficiary of a life insurance
policy on the deceased individual, a copy of the life insurance policy for the deceased individual or other documentation from the company that issued the life insurance
policy specifying the person as a beneficiary;
7. For a person named in a court order to receive a certified
copy of the deceased individual’s certificate of death registration, a copy of the court order, certified by the issuing
court; and
8. For a person authorized in writing to receive a certified
copy of the deceased individual’s certificate of death registration by a person who is eligible to receive a certified
copy of the deceased individual’s certificate of death registration according to R9-19-314(B)(2), (3), (4), or (5):
a. A written statement from the person authorized in
writing to receive a certified copy of the deceased
individual’s certificate of death registration, that
includes:
i. The deceased individual’s name;
ii. The name of and contact information for the
person authorized to receive a certified copy of
the deceased individual’s certificate of death
registration;
iii. The name of and contact information for the
person who is eligible to receive a certified
copy of the deceased individual’s certificate of
death registration according to R9-19314(B)(2), (3), (4), or (5) and who authorized
the person in subsection (D)(8)(a)(ii) to receive
a certified copy of the deceased individual’s
certificate of death registration; and
iv. The signature of the person authorized to
receive a certified copy of the deceased individual’s certificate of death registration;
b. The notarized signature of the person authorized to
receive a certified copy of the deceased individual’s
certificate of death registration or the copy of a
valid, government-issued form of photo identification that contains the name and signature of the person authorized to receive a certified copy of the
deceased individual’s certificate of death registration, as required in subsection (C)(1)(h);
c. A copy of documentation demonstrating that the
person specified according to subsection
(D)(8)(a)(iii) is eligible to receive a certified copy of
the deceased individual’s certificate of death registration; and
d. A copy of documentation demonstrating that the
person specified according to subsection
(D)(8)(a)(ii) is authorized by the person specified
according to subsection (D)(8)(a)(iii) to receive a
certified copy of the deceased individual’s certificate
of death registration.
An insurance company with which the deceased individual
had a policy, or a bank, a credit union, a mortgage lender, or
another financial institution with which the deceased individual had an account or other business relationship may request a
certified copy of a deceased individual’s certificate of death
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registration by submitting to the State Registrar or a local registrar:
1. A written request, on the letterhead paper of the insurance
company, bank, credit union, mortgage lender, or other
financial institution or in a Department-provided format,
that includes:
a. The name and address of the insurance company,
bank, credit union, mortgage lender, or other financial institution;
b. The name of and contact information for the insurance company’s, bank’s, credit union’s, mortgage
lender’s, or other financial institution’s designee for
the request, which includes a telephone number or
an e-mail address;
c. The information in subsections (C)(1)(d) and (e);
d. If applicable, a description of the policy the
deceased individual had with the insurance company;
e. If applicable, a description of the account or other
business relationship the deceased individual had
with the bank, credit union, mortgage lender, or
other financial institution;
f. The reason the insurance company, bank, credit
union, mortgage lender, or other financial institution
is requesting a certified copy of the deceased individual’s certificate of death registration; and
g. The dated signature of the insurance company’s,
bank’s, credit union’s, mortgage lender’s, or other
financial institution’s designee, either:
i. With the designee’s signature notarized; or
ii. Accompanied by a copy of a valid, government-issued form of photo identification for the
designee that contains the designee’s name and
signature;
2. A copy of documentation verifying that the designee is
representing the insurance company, bank, credit union,
mortgage lender, or other financial institution;
3. As applicable, a copy of documentation demonstrating
that the deceased individual had a policy with the insurance company or an account or other business relationship with the bank, credit union, mortgage lender, or
other financial institution; and
4. The fee in R9-19-105 for the certified copy of the
deceased individual’s certificate of death registration.
A hospital or other health care institution processing a claim
against the deceased individual’s estate may request a certified
copy of a deceased individual’s certificate of death registration
by submitting to the State Registrar or a local registrar:
1. A written request, on the letterhead paper of the hospital
or other health care institution or in a Department-provided format, that includes:
a. The name and address of the hospital or other health
care institution;
b. The name of and contact information for the hospital’s or other health care institution’s designee for
the request, which includes a telephone number or
an e-mail address;
c. The information in subsections (C)(1)(d) and (e);
d. A description of the claim against the deceased individual’s estate;
e. The reason the hospital or other health care institution is requesting a certified copy of the deceased
individual’s certificate of death registration; and
f. The dated signature of the hospital’s or other health
care institution’s designee, either:
i. With the designee’s signature notarized; or
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Accompanied by a copy of a valid, government-issued form of photo identification for the
designee that contains the designee’s name and
signature;
2. A copy of documentation verifying that the designee is
representing the hospital or other health care institution;
3. A copy of documentation demonstrating that the hospital
or other health care institution has a claim against the
deceased individual’s estate; and
4. The fee in R9-19-105 for the certified copy of the
deceased individual’s certificate of death registration.
G. Another person having a court order demonstrating a claim
against the deceased individual’s estate may request a certified
copy of a deceased individual’s certificate of death registration
by submitting to the State Registrar or a local registrar:
1. A written request from the person having a court order
demonstrating a claim against the deceased individual’s
estate, on the person’s letterhead paper or in a Department-provided format, that includes:
a. The name of and contact information for the person
having a court order demonstrating a claim against
the deceased individual’s estate, which includes a
telephone number or an e-mail address;
b. If the person is not an individual, the name of and
contact information for the person’s designee for the
request, which includes a telephone number or an email address;
c. The information in subsections (C)(1)(d) and (e);
d. A description of the claim against the deceased individual’s estate;
e. The reason the person is requesting a certified copy
of the deceased individual’s certificate of death registration; and
f. The dated signature of the person submitting the
request or, if applicable, the person’s designee,
either:
i. With the person’s or designee’s signature notarized; or
ii. Accompanied by a copy of a valid, government-issued form of photo identification for the
person or designee, as applicable, that contains
the person’s or designee’s name and signature;
2. If applicable, a copy of documentation verifying that the
designee is representing the person;
3. A copy of the court order demonstrating that the person
has a claim against the deceased individual’s estate; and
4. The fee in R9-19-105 for the certified copy of the
deceased individual’s certificate of death registration.
H. An attorney representing a person who is eligible to receive a
certified copy of the deceased individual’s certificate of death
registration may request a certified copy of a deceased individual’s certificate of death registration by submitting to the State
Registrar or a local registrar:
1. A written request, on the attorney’s letterhead paper or in
a Department-provided format, that includes:
a. The attorney’s name and state bar number;
b. Contact information for the attorney, which includes
a telephone number or an e-mail address;
c. The name of the person the attorney is representing;
d. The relationship of the person in subsection
(H)(1)(c) to the deceased individual;
e. The information in subsections (C)(1)(d) and (e);
f. If the attorney is representing a person in R9-19314(B)(2) through (11), the number of certified copies of the individual’s certificate of death registration
being requested; and
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g.

I.

J.

The dated signature of the attorney, either:
i. With the attorney’s signature notarized; or
ii. Accompanied by a copy of a valid, government-issued form of photo identification for the
attorney that contains the attorney name and
signature;
2. A copy of the attorney’s retainer agreement with the person who is eligible to receive a certified copy of the
deceased individual’s certificate of death registration;
3. The applicable documentation demonstrating the eligibility of the person specified according to subsection
(H)(1)(c) to receive a certified copy of the deceased individual’s certificate of death registration; and
4. The fee in R9-19-105 for each certified copy of the
deceased individual’s certificate of death registration
being requested.
The consulate of a foreign government eligible to receive a
certified copy of a deceased individual’s certificate of death
registration according to R9-19-314(B)(17) may request a certified copy of a deceased individual’s certificate of death registration on behalf of one of the persons identified in R9-19314(B)(2), (3), (4) or (5) by submitting to the State Registrar
or a local registrar:
1. A written request, on the letterhead of the consulate, that
includes:
a. The name and address of the consulate;
b. The name of and contact information for the consulate’s designee for the request, which includes a telephone number or an e-mail address;
c. The name of the person the consulate is representing;
d. The relationship of the person in subsection (I)(1)(c)
to the deceased individual;
e. The information required in subsection (C)(1)(d)
and (e);
f. The reason the consulate is requesting a certified
copy of the individual’s certificate of death registration;
g. The number of certified copies of the deceased individual’s certificate of death registration being
requested; and
h. The dated signature of the consulate’s designee;
2. Documentation verifying that the consulate’s designee is
representing the consulate;
3. A written statement, signed by the consulate’s designee,
attesting that the consulate has verified that the person
identified according to subsection (I)(1)(c) is eligible
under R9-19-314(B)(2), (3), (4) or (5) to receive a certified copy of the deceased individual’s certificate of death
registration; and
4. The fee in R9-19-105 for each certified copy of the
deceased individual’s certificate of death registration
being requested.
A governmental agency processing a financial claim, a governmental benefit application, or another form of compensation on behalf of a deceased individual or the deceased
individual’s estate or having another official purpose for a certified copy of the deceased individual’s certificate of death
registration may request a certified copy of the deceased individual’s certificate of death registration by submitting to the
State Registrar or a local registrar:
1. A written request, on the governmental agency’s letterhead paper or in a Department-provided format, that
includes:
a. The name and address of the governmental agency;
b. The information required in subsection (C)(1)(d)
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and (e);
The name of and contact information for the governmental agency’s designee for the request, which
includes a telephone number or an e-mail address;
d. A description of the:
i. Action the governmental agency is taking on
behalf of the deceased individual or the
deceased individual’s estate, or
ii. Official purpose for which the governmental
agency needs a certificate of the individual’s
death registration;
e. The reason the governmental agency is requesting a
certified copy of the individual’s certificate of death
registration; and
f. The dated signature of the governmental agency’s
designee, accompanied by a copy of the designee’s
identification badge from the governmental agency
verifying that the designee is an employee of the
governmental agency; and
Unless the governmental agency is an agency as defined
in A.R.S. § 41-1001, the fee in R9-19-105 for the certified copy of the deceased individual’s certificate of death
registration.
c.

2.

Historical Note
Former Section R9-19-315 renumbered as Section R919-319, new Section R9-19-315 adopted effective February 20, 1980 (Supp. 80-1). Former Section R9-19-315
renumbered to R9-19-317, new Section R9-19-315
renumbered from Section R9-19-313 and amended effective July 31, 1989 (Supp. 89-3). Section expired under
A.R.S. 41-1056(E) at 11 A.A.R. 867, effective December
31, 2004 (Supp. 05-1). New Section R9-19-315 made by
final exempt rulemaking under Laws 2015, Ch. 197, § 2,
at 22 A.A.R. 1782, effective October 1, 2016 (Supp. 162).
R9-19-316. Requesting a Noncertified Copy of a Certificate
of Death Registration
A. A noncertified copy of a certificate of death registration contains, as available, the information specified in R9-19302(A)(1) and (3).
B. Except as provided in subsection (C) or (D), a person who is
conducting research may request a noncertified copy of a
deceased individual’s certificate of death registration by submitting to the State Registrar:
1. A written request, in a Department-provided format, that
includes:
a. The name and mailing address of the person submitting the request;
b. Contact information for the person submitting the
request, which includes a telephone number or an email address;
c. The reason the person is requesting a noncertified
copy of the deceased individual’s certificate of death
registration;
d. The information required in R9-19-315(C)(1)(d) and
(e); and
e. The dated signature of the person submitting the
request;
2. Documentation from the Department’s Human Subjects
Review Board that the person is eligible to receive a noncertified copy of the deceased individual’s certificate of
death registration; and
3. The fee in R9-19-105 for the noncertified copy of the
deceased individual’s certificate of death registration.
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A person who is a family member, including a niece or
nephew, of a deceased individual, who is conducting research
for genealogical purposes and who is of legal age, may request
a noncertified copy of the deceased individual’s certificate of
death registration by submitting to the State Registrar or a
local registrar:
1. A written request, in a Department-provided format, that
includes:
a. The name and mailing address of the person submitting the request;
b. Contact information for the person submitting the
request, which includes a telephone number or an email address;
c. The person’s relationship with the deceased individual that makes the person eligible to receive a noncertified copy of the deceased individual’s certificate
of death registration;
d. The information required in R9-19-315(C)(1)(d) and
(e);
e. A statement that the person is conducting research
for genealogical purposes; and
f. The dated signature of the person submitting the
request, either:
i. With the person’s signature notarized; or
ii. Accompanied by a copy of a valid, government-issued form of photo identification for the
person that contains the person’s name and signature;
2. Documentation demonstrating that the person is eligible
to receive a noncertified copy of the deceased individual’s certificate of death registration that may include
either:
a. A copy of one or more certificates of birth registration or certificates of death registration that show the
person’s relationship to the deceased individual or, if
a parent’s name is included in the deceased individual’s registered birth record or registered death
record, the deceased individual’s parent; or
b. For births or deaths registered in Arizona, information about the person or a related person whose birth
or death was registered in Arizona, such as the person’s name, date of birth, or parent’s name and date
of birth or date of death, that would enable the
Department to locate the person’s or related person’s
registered birth record or registered death record;
and
3. The fee in R9-19-105 for the noncertified copy of the
deceased individual’s certificate of death registration.
A governmental agency processing a financial claim, a governmental benefit application, or another form of compensation on behalf of a deceased individual or the deceased
individual’s estate or having another official purpose for a
noncertified copy of the deceased individual’s certificate of
death registration may request a noncertified copy of the
deceased individual’s certificate of death registration by submitting to the State Registrar or a local registrar:
1. A written request, on the governmental agency’s letterhead paper or in a Department-provided format, that
includes:
a. The name and address of the governmental agency;
b. The information required in R9-19-315(C)(1)(d) and
(e);
c. The name of and contact information for the governmental agency’s designee for the request, which
includes a telephone number or an e-mail address;
d. A description of the:
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i.

2.

Action the governmental agency is taking on
behalf of the deceased individual or the
deceased individual’s estate, or
ii. Official purpose for which the governmental
agency needs a certificate of the individual’s
death registration;
e. The reason the governmental agency is requesting a
noncertified copy of the individual’s certificate of
death registration; and
f. The dated signature of the governmental agency’s
designee, accompanied by a copy of the designee’s
identification badge from the governmental agency
verifying that the designee is an employee of the
governmental agency; and
Unless the governmental agency is an agency as defined
in A.R.S. § 41-1001, the fee in R9-19-105 for the noncertified copy of the deceased individual’s certificate of
death registration.

Historical Note
Former Section R9-19-316 renumbered as Section R919-320, former Section R9-19-312 renumbered as Section R9-19-316 effective February 20, 1980 (Supp. 80-1).
Former Section R9-19-316 renumbered to R9-19-318,
new Section R9-19-316 renumbered from Section R9-19314 and amended effective July 31, 1989 (Supp. 89-3).
Section repealed by final rulemaking at 12 A.A.R. 4387,
effective January 6, 2007 (Supp. 06-4). New Section R919-316 made by final exempt rulemaking under Laws
2015, Ch. 197, § 2, at 22 A.A.R. 1782, effective October
1, 2016 (Supp. 16-2).
R9-19-317. Obtaining a Certificate of Fetal Death Registration or a Certificate of Birth Resulting in Stillbirth
A. A certificate of fetal death registration contains, as available,
the information specified in R9-19-305(B)(1).
B. A certificate of birth resulting in stillbirth contains, as available, the information specified in R9-19-305(B)(1)(a) through
(k) and (n).
C. A parent of a fetus or a person who is of legal age and who is
authorized by a parent of the fetus may request a certified or
noncertified copy of a certificate of fetal death registration for
the fetus by submitting to the State Registrar or a local registrar:
1. A written request, in a Department-provided format, that
includes:
a. The name and mailing address of the person submitting the request;
b. Contact information for the person submitting the
request, which includes a telephone number or an email address;
c. Whether the person submitting the request is a parent of a fetus or a person authorized by a parent of
the fetus;
d. The following information:
i. The name of the mother in the registered fetal
death record, and
ii. The date of delivery;
e. If known, the:
i. State file number,
ii. Town or city of the fetal death, and
iii. County of the fetal death;
f. If the person submitting the request is a parent of the
fetus, whether the person would like to receive a certified copy of a certificate of birth resulting in stillbirth for the fetus;
g. The number being requested of:
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i.

2.
3.

4.

Certified copies of a certificate of fetal death
registration,
ii. Noncertified copies of a certificate of fetal
death registration, and
iii. Certified copies of a certificate of birth resulting in stillbirth; and
h. The dated signature of the person submitting the
request, either:
i. With the person’s signature notarized; or
ii. Accompanied by a copy of a valid, government-issued form of photo identification for the
person that contains the name and signature of
the person;
For a parent whose name is not included in the registered
fetal death record, documentation demonstrating that the
person submitting the request is a parent of the fetus;
For a person authorized by a parent of the fetus to receive
a certified or noncertified copy of the certificate of fetal
death registration for the fetus:
a. Documentation demonstrating that the person submitting the request is authorized to receive a certified or noncertified copy of a certificate of fetal
death registration for the fetus; and
b. Documentation demonstrating that the individual
authorizing the person submitting the request to
receive a certified or noncertified copy of a certificate of fetal death registration for the fetus is a parent of the fetus; and
The applicable fee in R9-19-105 for each certificate of
being requested.

Historical Note
Former Section R9-19-317 renumbered as Section R919-321, former Section R9-19-313 renumbered as Section R9-19-317 effective February 20, 1980 (Supp. 80-1).
Former Section R9-19-317 renumbered to R9-19-319,
new Section R9-19-317 renumbered from Section R9-19315 and amended effective July 31, 1989 (Supp. 89-3).
Section repealed by final rulemaking at 12 A.A.R. 4387,
effective January 6, 2007 (Supp. 06-4). New Section R919-317 made by final exempt rulemaking under Laws
2015, Ch. 197, § 2, at 22 A.A.R. 1782, effective October
1, 2016 (Supp. 16-2).
R9-19-318.

R9-19-319.

Repealed

Historical Note
Former Section R9-19-320 renumbered as Section R919-325, former Section R9-19-316 renumbered as Section R9-19-320 effective February 20, 1980 (Supp. 80-1).
Former Section R9-19-320 renumbered to R9-19-322,
new Section R9-19-320 renumbered from Section R9-19318 and amended effective July 31, 1989 (Supp. 89-3).
Section repealed by final rulemaking at 12 A.A.R. 4387,
effective January 6, 2007 (Supp. 06-4).
R9-19-321.

Recodified

Historical Note
Amended effective March 30, 1976 (Supp. 76-2). Former
Section R9-19-321 renumbered as Section R9-19-326,
former Section R9-19-317 renumbered as Section R9-19321 effective February 20, 1980 (Supp. 80-1). Former
Section R9-19-321 renumbered to R9-19-323, new Section R9-19-321 renumbered from Section R9-19-319 and
amended effective July 31, 1989 (Supp. 89-3). Section
recodified to R9-8-1105 at 11 A.A.R. 3578, effective
September 2, 2005 (Supp. 05-4).
R9-19-322.

Expired

Historical Note
Former Section R9-19-322 renumbered as Section R919-328, former Section R9-19-318 renumbered as Section R9-19-322 effective February 20, 1980 (Supp. 80-1).
Former Section R9-19-322 renumbered to R9-19-324,
new Section R9-19-322 renumbered from Section R9-19320 and amended effective July 31, 1989 (Supp. 89-3).
Section expired under A.R.S. 41-1056(E) at 11 A.A.R.
867, effective December 31, 2004 (Supp. 05-1).
R9-19-323.

Expired

Historical Note
Former Section R9-19-323 renumbered as Section R919-331, new Section R9-19-323 adopted effective February 20, 1980 (Supp. 80-1). Former Section R9-19-323
renumbered to R9-19-325, new Section R9-19-323
renumbered from Section R9-19-321 and amended effective July 31, 1989 (Supp. 89-3). Section expired under
A.R.S. 41-1056(E) at 11 A.A.R. 867, effective December
31, 2004 (Supp. 05-1).
R9-19-324.

Expired

Historical Note
Former Section R9-19-324 renumbered as Section R919-332, former Section R9-19-319 renumbered as Section R9-19-324 effective February 20, 1980 (Supp. 80-1).
Former Section R9-19-324 renumbered to R9-19-326,
new Section R9-19-324 renumbered from Section R9-19322 and amended effective July 31, 1989 (Supp. 89-3).
Section expired under A.R.S. 41-1056(E) at 11 A.A.R.
867, effective December 31, 2004 (Supp. 05-1).

Expired

Historical Note
Amended effective March 30, 1976 (Supp. 76-2). Former
Section R9-19-319 renumbered as Section R9-19-324,
former Section R9-19-315 renumbered as Section R9-19319 effective February 20, 1980 (Supp. 80-1). Former
Section R9-19-319 renumbered to R9-19-321, new Section R9-19-319 renumbered from Section R9-19-317 and
amended effective July 31, 1989 (Supp. 89-3). Section
Supp. 17-4

R9-19-320.

Repealed

Historical Note
Amended effective March 30, 1976 (Supp. 76-2). Former
Section R9-19-318 renumbered as Section R9-19-322,
former Section R9-19-314 renumbered and amended as
Section R9-19-318 effective February 20, 1980 (Supp.
80-1). Former Section R9-19-318 renumbered to R9-19320, new Section R9-19-318 renumbered from Section
R9-19-316 and amended effective July 31, 1989 (Supp.
89-3). Section repealed by final rulemaking at 12 A.A.R.
4387, effective January 6, 2007 (Supp. 06-4).
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R9-19-325.

Repealed

Historical Note
Former Section R9-19-325 repealed, former Section R919-320 renumbered as Section R9-19-325 effective February 20, 1980 (Supp. 80-1). Former Section R9-19-325
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renumbered to R9-19-327, new Section R9-19-325
renumbered from Section R9-19-323 and amended effective July 31, 1989 (Supp. 89-3). Section repealed by final
rulemaking at 12 A.A.R. 4387, effective January 6, 2007
(Supp. 06-4).
R9-19-326.

R9-19-328.

R9-19-330.

Repealed

Historical Note
Former Section R9-19-323 renumbered as Section R919-331 effective February 20, 1980 (Supp. 80-1). Former
Section R9-19-331 renumbered to R9-19-333, new Section R9-19-331 renumbered from Section R9-19-329 and
amended effective July 31, 1989 (Supp. 89-3). Section
repealed by final rulemaking at 12 A.A.R. 4387, effective
January 6, 2007 (Supp. 06-4).
December 31, 2017

Repealed

Historical Note
Former Section R9-19-326 renumbered and amended as
Section R9-19-334 effective February 20, 1980 (Supp.
80-1). Former Section R9-19-334 renumbered to R9-19336, new Section R9-19-334 renumbered from Section
R9-19-332 and amended effective July 31, 1989
(Supp. 89-3). Section repealed by final rulemaking at 12
A.A.R. 4387, effective January 6, 2007 (Supp. 06-4).
R9-19-335.

Repealed

Historical Note
Former Section R9-19-333 adopted effective February
20, 1980 (Supp. 80-1). Renumbered from R9-19-333 and
amended effective July 31, 1989 (Supp. 89-3). Section
repealed by final rulemaking at 12 A.A.R. 4387, effective
January 6, 2007 (Supp. 06-4).
R9-19-336.

Expired

Historical Note
Former Section R9-19-334 renumbered from R9-19-326
and amended effective February 20, 1980 (Supp. 80-1).
Renumbered from Section R9-19-334 and amended
effective July 31, 1989 (Supp. 89-3). Section expired
under A.R.S. 41-1056(E) at 11 A.A.R. 867, effective
December 31, 2004 (Supp. 05-1).

Recodified

Historical Note
Adopted effective February 20, 1980 (Supp. 80-1). Former Section R9-19-330 renumbered to R9-19-332, new
Section R9-19-330 renumbered from Section R9-19-328
and amended effective July 31, 1989 (Supp. 89-3). Section recodified to R9-8-1107 at 11 A.A.R. 3578, effective
September 2, 2005 (Supp. 05-4).
R9-19-331.

R9-19-334.

Repealed

Historical Note
Adopted effective February 20, 1980 (Supp. 80-1). Former Section R9-19-329 renumbered to R9-19-331, new
Section R9-19-329 renumbered from Section R9-19-327
and amended effective July 31, 1989 (Supp. 89-3). Section repealed by final rulemaking at 12 A.A.R. 4387,
effective January 6, 2007 (Supp. 06-4).

Recodified

Historical Note
Adopted effective February 20, 1980 (Supp. 80-1). Former Section R9-19-333 renumbered to R9-19-335, new
Section R9-19-333 renumbered from Section R9-19-331
and amended effective July 31, 1989 (Supp. 89-3). Section recodified to R9-8-1108 at 11 A.A.R. 3578, effective
September 2, 2005 (Supp. 05-4).

Expired

Historical Note
Former Section R9-19-322 renumbered as Section R919-328 effective February 20, 1980 (Supp. 80-1). Former
Section R9-19-328 renumbered to R9-19-330, new Section R9-19-328 renumbered from Section R9-19-326 and
amended effective July 31, 1989 (Supp. 89-3). Section
expired under A.R.S. 41-1056(E) at 11 A.A.R. 867, effective December 31, 2004 (Supp. 05-1).
R9-19-329.

R9-19-333.

Recodified

Historical Note
Adopted effective February 20, 1980 (Supp. 80-1). Former Section R9-19-327 renumbered to R9-19-329, new
Section R9-19-327 renumbered from Section R9-19-325
and amended effective July 31, 1989 (Supp. 89-3). Section recodified to R9-8-1106 at 11 A.A.R. 3578, effective
September 2, 2005 (Supp. 05-4).

Repealed

Historical Note
Former Section R9-19-324 renumbered as Section R919-332 effective February 20, 1980 (Supp. 80-1). Former
Section R9-19-332 renumbered to R9-19-334, new Section R9-19-332 renumbered from Section R9-19-330 and
amended effective July 31, 1989 (Supp. 89-3). Section
repealed by final rulemaking at 12 A.A.R. 4387, effective
January 6, 2007 (Supp. 06-4).

Recodified

Historical Note
Former Section R9-19-326 renumbered and amended as
Section R9-19-334, former Section R9-19-321 renumbered as Section R9-19-326 effective February 20, 1980
(Supp. 80-1). Former Section R9-19-326 renumbered to
R9-19-328, new Section R9-19-326 renumbered from
Section R9-19-324 and amended effective July 31, 1989
(Supp. 89-3). Section recodified to R9-8-1104 at 11
A.A.R. 3578, effective September 2, 2005 (Supp. 05-4).
R9-19-327.

R9-19-332.
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R9-19-401.

ARTICLE 4. REPEALED
Expired

Historical Note
Amended effective February 20, 1980 (Supp. 80-1).
Amended effective July 31, 1989 (Supp. 89-3). Section
expired under A.R.S. 41-1056(E) at 11 A.A.R. 867, effective December 31, 2004 (Supp. 05-1).
R9-19-402.

Repealed

Historical Note
Amended effective July 31, 1989 (Supp. 89-3). Repealed
by final exempt rulemaking under Laws 2015, Ch. 197, §
2, at 22 A.A.R. 1782, effective October 1, 2016 (Supp.
16-2).
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R9-19-404.

R9-19-412.

R9-19-413.

Expired

Repealed

Historical Note
Amended effective July 31, 1989 (Supp. 89-3). Repealed
by final exempt rulemaking under Laws 2015, Ch. 197, §
2, at 22 A.A.R. 1782, effective October 1, 2016 (Supp.
16-2).
R9-19-409.

R9-19-410.

Repealed

Historical Note
Former Section R9-19-414 renumbered to R9-19-413,
new Section R9-19-414 renumbered from Section R9-19415 and amended effective July 31, 1989 (Supp. 89-3).
Repealed by final exempt rulemaking under Laws 2015,
Ch. 197, § 2, at 22 A.A.R. 1782, effective October 1,
2016 (Supp. 16-2).
R9-19-415.

Expired

Historical Note
Former Section R9-19-415 renumbered to R9-19-414,
new Section R9-19-415 renumbered from Section R9-19416 and amended effective July 31, 1989 (Supp. 89-3).
Section expired under A.R.S. 41-1056(E) at 11 A.A.R.
867, effective December 31, 2004 (Supp. 05-1).

Expired

Historical Note
Amended effective February 20, 1980 (Supp. 80-1). Former Section R9-19-410 renumbered to R9-19-409, new
Section R9-19-410 renumbered from Section R9-19-411
and amended effective July 31, 1989 (Supp. 89-3). Sec-
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R9-19-414.

Expired

Historical Note
Amended effective February 20, 1980 (Supp. 80-1). Former Section R9-19-409 repealed, new Section R9-19-409
renumbered from Section R9-19-410 and amended effective July 31, 1989 (Supp. 89-3). Section expired under
A.R.S. 41-1056(E) at 11 A.A.R. 867, effective December
31, 2004 (Supp. 05-1).

Renumbered

Historical Note
Amended effective February 20, 1980 (Supp. 80-1). Former Section R9-19-414 repealed, new Section R9-19-414
adopted effective June 15, 1984 (Supp. 84-3). Amended
subsection (A) effective August 31, 1988 (Supp. 88-3).
Former Section R9-19-413 renumbered to R9-19-412,
new Section R9-19-413 renumbered from Section R9-19414 and amended effective July 31, 1989 (Supp. 89-3).
Amended effective February 12, 1996 (Supp. 96-1).
Amended by exempt rulemaking at 8 A.A.R. 3850, effective August 22, 2002 (Supp. 02-3). Amended by exempt
rulemaking at 13 A.A.R. 117, effective January 1, 2007
(Supp. 06-4). Amended by exempt rulemaking at 17
A.A.R. 1584, effective July 1, 2011 (Supp. 11-3). Section
R9-19-413 reumbered to R9-19-105 by final exempt
rulemaking under Laws 2015, Ch. 197, § 2, at 22 A.A.R.
1782, effective October 1, 2016 (Supp. 16-2).

Repealed

Historical Note
Amended effective June 15, 1984 (Supp. 84-3). Amended
subsection (A), paragraph (2) effective August 31, 1988
(Supp. 88-3). Amended effective July 31, 1989 (Supp.
89-3). Section expired under A.R.S. 41-1056(E) at 11
A.A.R. 867, effective December 31, 2004 (Supp. 05-1).
R9-19-408.

Repealed

Historical Note
Former Section R9-19-412 renumbered to R9-19-411,
new Section R9-19-412 renumbered from Section R9-19413 and amended effective July 31, 1989 (Supp. 89-3).
Amended by final rulemaking at 9 A.A.R. 3798, effective
October 4, 2003 (Supp. 03-3). Repealed by final exempt
rulemaking under Laws 2015, Ch. 197, § 2, at 22 A.A.R.
1782, effective October 1, 2016 (Supp. 16-2).

Historical Note
Amended effective July 31, 1989 (Supp. 89-3). Repealed
by final exempt rulemaking under Laws 2015, Ch. 197, §
2, at 22 A.A.R. 1782, effective October 1, 2016 (Supp.
16-2).
R9-19-407.

Expired

Historical Note
Former Section R9-19-411 renumbered to R9-19-410,
new Section R9-19-411 renumbered from R9-19-412 and
amended effective July 31, 1989 (Supp. 89-3). Section
expired under A.R.S. 41-1056(E) at 11 A.A.R. 867, effective December 31, 2004 (Supp. 05-1).

Repealed

Historical Note
Amended effective July 31, 1989 (Supp. 89-3). Repealed
by final exempt rulemaking under Laws 2015, Ch. 197, §
2, at 22 A.A.R. 1782, effective October 1, 2016 (Supp.
16-2).
R9-19-406.

R9-19-411.

Repealed

Historical Note
Former Section R9-19-404 repealed, new Section R9-19404 adopted effective July 31, 1989 (Supp. 89-3).
Repealed by final exempt rulemaking under Laws 2015,
Ch. 197, § 2, at 22 A.A.R. 1782, effective October 1,
2016 (Supp. 16-2).
R9-19-405.

tion expired under A.R.S. 41-1056(E) at 11 A.A.R. 867,
effective December 31, 2004 (Supp. 05-1).

Repealed

Historical Note
Amended effective February 20, 1980 (Supp. 80-1).
Amended effective July 31, 1989 (Supp. 89-3). Repealed
by final exempt rulemaking under Laws 2015, Ch. 197, §
2, at 22 A.A.R. 1782, effective October 1, 2016 (Supp.
16-2).
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R9-19-416.

Renumbered

Historical Note
Former Section R9-19-416 renumbered to R9-19-415
effective July 31, 1989 (Supp. 89-3).
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36-104. Powers and duties
This section is not to be construed as a statement of the department's organization. This section is intended to be
a statement of powers and duties in addition to the powers and duties granted by section 36-103. The director
shall:
1. Administer the following services:
(a) Administrative services, which shall include at a minimum the functions of accounting, personnel, standards
certification, electronic data processing, vital statistics and the development, operation and maintenance of
buildings and grounds used by the department.
(b) Public health support services, which shall include at a minimum:
(i) Consumer health protection programs, consistent with paragraph 25 of this section, that include at least the
functions of community water supplies, general sanitation, vector control and food and drugs.
(ii) Epidemiology and disease control programs that include at least the functions of chronic disease, accident
and injury control, communicable diseases, tuberculosis, venereal disease and others.
(iii) Laboratory services programs.
(iv) Health education and training programs.
(v) Disposition of human bodies programs.
(c) Community health services, which shall include at a minimum:
(i) Medical services programs that include at least the functions of maternal and child health, preschool health
screening, family planning, public health nursing, premature and newborn program, immunizations, nutrition,
dental care prevention and migrant health.
(ii) Dependency health care services programs that include at least the functions of need determination,
availability of health resources to medically dependent individuals, quality control, utilization control and
industry monitoring.
(iii) Children with physical disabilities services programs.
(iv) Programs for the prevention and early detection of an intellectual disability.
(d) Program planning, which shall include at least the following:
(i) An organizational unit for comprehensive health planning programs.
(ii) Program coordination, evaluation and development.
(iii) Need determination programs.
(iv) Health information programs.
2. Include and administer, within the office of the director, staff services, which shall include at a minimum
budget preparation, public information, appeals, hearings, legislative and federal government liaison, grant
development and management and departmental and interagency coordination.
3. Make rules for the organization and proper and efficient operation of the department.
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4. Determine when a health care emergency or medical emergency situation exists or occurs within this state that
cannot be satisfactorily controlled, corrected or treated by the health care delivery systems and facilities
available. When such a situation is determined to exist, the director shall immediately report that situation to the
legislature and the governor. The report shall include information on the scope of the emergency,
recommendations for solution of the emergency and estimates of costs involved.
5. Provide a system of unified and coordinated health services and programs between this state and county
governmental health units at all levels of government.
6. Formulate policies, plans and programs to effectuate the missions and purposes of the department.
7. Make contracts and incur obligations within the general scope of the department's activities and operations
subject to the availability of monies.
8. Be designated as the single state agency for the purposes of administering and in furtherance of each federally
supported state plan.
9. Provide information and advice on request by local, state and federal agencies and by private citizens,
business enterprises and community organizations on matters within the scope of the department's duties subject
to the departmental rules and regulations on the confidentiality of information.
10. Establish and maintain separate financial accounts as required by federal law or regulations.
11. Advise with and make recommendations to the governor and the legislature on all matters concerning the
department's objectives.
12. Take appropriate steps to reduce or contain costs in the field of health services.
13. Encourage and assist in the adoption of practical methods of improving systems of comprehensive planning,
of program planning, of priority setting and of allocating resources.
14. Encourage an effective use of available federal resources in this state.
15. Research, recommend, advise and assist in the establishment of community or area health facilities, both
public and private, and encourage the integration of planning, services and programs for the development of the
state's health delivery capability.
16. Promote the effective use of health manpower and health facilities that provide health care for the citizens of
this state.
17. Take appropriate steps to provide health care services to the medically dependent citizens of this state.
18. Certify training on the nature of sudden infant death syndrome, which shall include information on the
investigation and handling of cases involving sudden and unexplained infant death for use by law enforcement
officers as part of their basic training requirement.
19. Adopt protocols on the manner in which an autopsy shall be conducted under section 11-597, subsection D
in cases of sudden and unexplained infant death.
20. Cooperate with the Arizona-Mexico commission in the governor's office and with researchers at universities
in this state to collect data and conduct projects in the United States and Mexico on issues that are within the
scope of the department's duties and that relate to quality of life, trade and economic development in this state in
a manner that will help the Arizona-Mexico commission to assess and enhance the economic competitiveness of
this state and of the Arizona-Mexico region.
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21. Administer the federal family violence prevention and services act grants, and the department is designated
as this state's recipient of federal family violence prevention and services act grants.
22. Accept and spend private grants of monies, gifts and devises for the purposes of methamphetamine
education. The department shall disburse these monies to local prosecutorial or law enforcement agencies with
existing programs, faith-based organizations and nonprofit entities that are qualified under section 501(c)(3) of
the United States internal revenue code, including nonprofit entities providing services to women with a history
of dual diagnosis disorders, and that provide educational programs on the repercussions of methamphetamine
use. State general fund monies shall not be spent for the purposes of this paragraph. If the director does not
receive sufficient monies from private sources to carry out the purposes of this paragraph, the director shall not
provide the educational programs prescribed in this paragraph. Grant monies received pursuant to this
paragraph are not lapsing and do not revert to the state general fund at the close of the fiscal year.
23. Identify successful methamphetamine prevention programs in other states that may be implemented in this
state.
24. Pursuant to chapter 13, article 8 of this title, coordinate all public health and risk assessment issues
associated with a chemical or other toxic fire event if a request for the event is received from the incident
commander, the emergency response commission or the department of public safety and if funding is available.
Coordination of public health issues shall include general environmental health consultation and risk assessment
services consistent with chapter 13, article 8 of this title and, in consultation with the Arizona poison control
system, informing the public as to potential public health risks from the environmental exposure. Pursuant to
chapter 13, article 8 of this title, the department of health services shall also prepare a report, in consultation
with appropriate state, federal and local governmental agencies, that evaluates the public health risks from the
environmental exposure. The department of health services' report shall include any department of
environmental quality report and map of smoke dispersion from the fire, the results of any environmental
samples taken by the department of environmental quality and the toxicological implications and public health
risks of the environmental exposure. The department of health services shall consult with the Arizona poison
control system regarding toxicology issues and shall prepare and produce its report for the public as soon as
practicable after the event. The department of health services shall not use any monies pursuant to section 49282, subsection E to implement this paragraph.
25. Consult, cooperate, collaborate and, if necessary, enter into interagency agreements and memoranda of
understanding with the Arizona department of agriculture concerning its administration, pursuant to title 3,
chapter 3, article 4.1, of this state's authority under the United States food and drug administration produce
safety rule (21 Code of Federal Regulations part 112) and any other federal produce safety regulation, order or
guideline or other requirement adopted pursuant to the FDA food safety modernization act (P.L. 111-353; 21
United States Code sections 2201 through 2252).
26. Adopt rules pursuant to title 32, chapter 32, article 5 prescribing the designated database information to be
collected by health profession regulatory boards for the health professionals workforce database.
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36-132. Department of health services; functions; contracts
A. The department, in addition to other powers and duties vested in it by law, shall:
1. Protect the health of the people of the state.
2. Promote the development, maintenance, efficiency and effectiveness of local health departments or districts of
sufficient population and area that they can be sustained with reasonable economy and efficient administration,
provide technical consultation and assistance to local health departments or districts, provide financial assistance
to local health departments or districts and services that meet minimum standards of personnel and performance
and in accordance with a plan and budget submitted by the local health department or districts to the department
for approval, and recommend the qualifications of all personnel.
3. Collect, preserve, tabulate and interpret all information required by law in reference to births, deaths and all
vital facts, and obtain, collect and preserve information relating to the health of the people of this state and the
prevention of diseases as may be useful in the discharge of functions of the department not in conflict with
chapter 3 of this title and sections 36-693, 36-694 and 39-122.
4. Operate such sanitariums, hospitals or other facilities assigned to the department by law or by the governor.
5. Conduct a statewide program of health education relevant to the powers and duties of the department, prepare
educational materials and disseminate information as to conditions affecting health, including basic information
for the promotion of good health on the part of individuals and communities, and prepare and disseminate
technical information concerning public health to the health professions, local health officials and hospitals. In
cooperation with the department of education, the department of health services shall prepare and disseminate
materials and give technical assistance for the purpose of education of children in hygiene, sanitation and
personal and public health, and provide consultation and assistance in community organization to counties,
communities and groups of people.
6. Administer or supervise a program of public health nursing, prescribe the minimum qualifications of all
public health nurses engaged in official public health work, and encourage and aid in coordinating local public
health nursing services.
7. Encourage and aid in coordinating local programs concerning control of preventable diseases in accordance
with statewide plans that shall be formulated by the department.
8. Encourage and aid in coordinating local programs concerning maternal and child health, including midwifery,
antepartum and postpartum care, infant and preschool health and the health of schoolchildren, including special
fields such as the prevention of blindness and conservation of sight and hearing.
9. Encourage and aid in the coordination of local programs concerning nutrition of the people of this state.
10. Encourage, administer and provide dental health care services and aid in coordinating local programs
concerning dental public health, in cooperation with the Arizona dental association. The department may bill
and receive payment for costs associated with providing dental health care services and shall deposit the monies
in the oral health fund established by section 36-138.
11. Establish and maintain adequate serological, bacteriological, parasitological, entomological and chemical
laboratories with qualified assistants and facilities necessary for routine examinations and analyses and for
investigations and research in matters affecting public health.
12. Supervise, inspect and enforce the rules concerning the operation of public bathing places and public and
semipublic swimming pools adopted pursuant to section 36-136, subsection I, paragraph 10.
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13. Take all actions necessary or appropriate to ensure that bottled water sold to the public and water used to
process, store, handle, serve and transport food and drink are free from filth, disease-causing substances and
organisms and unwholesome, poisonous, deleterious or other foreign substances. All state agencies and local
health agencies involved with water quality shall provide to the department any assistance requested by the
director to ensure that this paragraph is effectuated.
14. Enforce the state food, caustic alkali and acid laws in accordance with chapter 2, article 2 of this title,
chapter 8, article 1 of this title and chapter 9, article 4 of this title, and collaborate in the enforcement of the
federal food, drug, and cosmetic act (52 Stat. 1040; 21 United States Code sections 1 through 905).
15. Recruit and train personnel for state, local and district health departments.
16. Conduct continuing evaluations of state, local and district public health programs, study and appraise state
health problems and develop broad plans for use by the department and for recommendation to other agencies,
professions and local health departments for the best solution of these problems.
17. License and regulate health care institutions according to chapter 4 of this title.
18. Issue or direct the issuance of licenses and permits required by law.
19. Participate in the state civil defense program and develop the necessary organization and facilities to meet
wartime or other disasters.
20. Subject to the availability of monies, develop and administer programs in perinatal health care, including:
(a) Screening in early pregnancy for detecting high-risk conditions.
(b) Comprehensive prenatal health care.
(c) Maternity, delivery and postpartum care.
(d) Perinatal consultation, including transportation of the pregnant woman to a perinatal care center when
medically indicated.
(e) Perinatal education oriented toward professionals and consumers, focusing on early detection and adequate
intervention to avert premature labor and delivery.
21. License and regulate the health and safety of group homes for persons with developmental disabilities. The
department shall issue a license to an accredited facility for a period of the accreditation, except that no licensing
period shall be longer than three years. The department is authorized to conduct an inspection of an accredited
facility to ensure that the facility meets health and safety licensure standards. The results of the accreditation
survey shall be public information. A copy of the final accreditation report shall be filed with the department of
health services. For the purposes of this paragraph, "accredited" means accredited by a nationally recognized
accreditation organization.
B. The department may accept from the state or federal government, or any agency of the state or federal
government, and from private donors, trusts, foundations or eleemosynary corporations or organizations grants
or donations for or in aid of the construction or maintenance of any program, project, research or facility
authorized by this title, or in aid of the extension or enforcement of any program, project or facility authorized,
regulated or prohibited by this title, and enter into contracts with the federal government, or an agency of the
federal government, and with private donors, trusts, foundations or eleemosynary corporations or organizations,
to carry out such purposes. All monies made available under this section are special project grants. The
department may also expend these monies to further applicable scientific research within this state.
C. The department, in establishing fees authorized by this section, shall comply with title 41, chapter 6. The
department shall not set a fee at more than the department's cost of providing the service for which the fee is
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charged. State agencies are exempt from all fees imposed pursuant to this section.
D. The department may enter into contracts with organizations that perform nonrenal organ transplant operations
and organizations that primarily assist in the management of end-stage renal disease and related problems to
provide, as payors of last resort, prescription medications necessary to supplement treatment and transportation
to and from treatment facilities. The contracts may provide for department payment of administrative costs it
specifically authorizes.
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36-136. Powers and duties of director; compensation of personnel; rules; definitions
A. The director shall:
1. Be the executive officer of the department of health services and the state registrar of vital statistics but shall
not receive compensation for services as registrar.
2. Perform all duties necessary to carry out the functions and responsibilities of the department.
3. Prescribe the organization of the department. The director shall appoint or remove personnel as necessary for
the efficient work of the department and shall prescribe the duties of all personnel. The director may abolish any
office or position in the department that the director believes is unnecessary.
4. Administer and enforce the laws relating to health and sanitation and the rules of the department.
5. Provide for the examination of any premises if the director has reasonable cause to believe that on the
premises there exists a violation of any health law or rule of this state.
6. Exercise general supervision over all matters relating to sanitation and health throughout this state. When in
the opinion of the director it is necessary or advisable, a sanitary survey of the whole or of any part of this state
shall be made. The director may enter, examine and survey any source and means of water supply, sewage
disposal plant, sewerage system, prison, public or private place of detention, asylum, hospital, school, public
building, private institution, factory, workshop, tenement, public washroom, public restroom, public toilet and
toilet facility, public eating room and restaurant, dairy, milk plant or food manufacturing or processing plant, and
any premises in which the director has reason to believe there exists a violation of any health law or rule of this
state that the director has the duty to administer.
7. Prepare sanitary and public health rules.
8. Perform other duties prescribed by law.
B. If the director has reasonable cause to believe that there exists a violation of any health law or rule of this
state, the director may inspect any person or property in transportation through this state, and any car, boat, train,
trailer, airplane or other vehicle in which that person or property is transported, and may enforce detention or
disinfection as reasonably necessary for the public health if there exists a violation of any health law or rule.
C. The director, after consultation with the department of administration, may take all necessary steps to enhance
the highest and best use of the state hospital property, including contracting with third parties to provide
services, entering into short-term lease agreements with third parties to occupy or renovate existing buildings
and entering into long-term lease agreements to develop the land and buildings. The director shall deposit any
monies collected from contracts and lease agreements entered into pursuant to this subsection in the Arizona
state hospital charitable trust fund established by section 36-218. At least thirty days before issuing a request for
proposals pursuant to this subsection, the department of health services shall hold a public hearing to receive
community and provider input regarding the highest and best use of the state hospital property related to the
request for proposals. The department shall report to the joint committee on capital review on the terms,
conditions and purpose of any lease or sublease agreement entered into pursuant to this subsection relating to
state hospital lands or buildings or the disposition of real property pursuant to this subsection, including state
hospital lands or buildings, and the fiscal impact on the department and any revenues generated by the
agreement. Any lease or sublease agreement entered into pursuant to this subsection relating to state hospital
lands or buildings or the disposition of real property pursuant to this subsection, including state hospital lands or
buildings, must be reviewed by the joint committee on capital review.
D. The director may deputize, in writing, any qualified officer or employee in the department to do or perform
on the director's behalf any act the director is by law empowered to do or charged with the responsibility of
doing.
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E. The director may delegate to a local health department, county environmental department or public health
services district any functions, powers or duties that the director believes can be competently, efficiently and
properly performed by the local health department, county environmental department or public health services
district if:
1. The director or superintendent of the local health agency, environmental agency or public health services
district is willing to accept the delegation and agrees to perform or exercise the functions, powers and duties
conferred in accordance with the standards of performance established by the director of the department of
health services.
2. Monies appropriated or otherwise made available to the department for distribution to or division among
counties or public health services districts for local health work may be allocated or reallocated in a manner
designed to ensure the accomplishment of recognized local public health activities and delegated functions,
powers and duties in accordance with applicable standards of performance. Whenever in the director's opinion
there is cause, the director may terminate all or a part of any delegation and may reallocate all or a part of any
funds that may have been conditioned on the further performance of the functions, powers or duties conferred.
F. The compensation of all personnel shall be as determined pursuant to section 38-611.
G. The director may make and amend rules necessary for the proper administration and enforcement of the laws
relating to the public health.
H. Notwithstanding subsection I, paragraph 1 of this section, the director may define and prescribe emergency
measures for detecting, reporting, preventing and controlling communicable or infectious diseases or conditions
if the director has reasonable cause to believe that a serious threat to public health and welfare exists.
Emergency measures are effective for no longer than eighteen months.
I. The director, by rule, shall:
1. Define and prescribe reasonably necessary measures for detecting, reporting, preventing and controlling
communicable and preventable diseases. The rules shall declare certain diseases reportable. The rules shall
prescribe measures, including isolation or quarantine, that are reasonably required to prevent the occurrence of,
or to seek early detection and alleviation of, disability, insofar as possible, from communicable or preventable
diseases. The rules shall include reasonably necessary measures to control animal diseases transmittable to
humans.
2. Define and prescribe reasonably necessary measures, in addition to those prescribed by law, regarding the
preparation, embalming, cremation, interment, disinterment and transportation of dead human bodies and the
conduct of funerals, relating to and restricted to communicable diseases and regarding the removal,
transportation, cremation, interment or disinterment of any dead human body.
3. Define and prescribe reasonably necessary procedures that are not inconsistent with law in regard to the use
and accessibility of vital records, delayed birth registration and the completion, change and amendment of vital
records.
4. Except as relating to the beneficial use of wildlife meat by public institutions and charitable organizations
pursuant to title 17, prescribe reasonably necessary measures to ensure that all food or drink, including meat and
meat products and milk and milk products sold at the retail level, provided for human consumption is free from
unwholesome, poisonous or other foreign substances and filth, insects or disease-causing organisms. The rules
shall prescribe reasonably necessary measures governing the production, processing, labeling, storing, handling,
serving and transportation of these products. The rules shall prescribe minimum standards for the sanitary
facilities and conditions that shall be maintained in any warehouse, restaurant or other premises, except a meat
packing plant, slaughterhouse, wholesale meat processing plant, dairy product manufacturing plant or trade
product manufacturing plant. The rules shall prescribe minimum standards for any truck or other vehicle in
which food or drink is produced, processed, stored, handled, served or transported. The rules shall provide for
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the inspection and licensing of premises and vehicles so used, and for abatement as public nuisances of any
premises or vehicles that do not comply with the rules and minimum standards. The rules shall provide an
exemption relating to food or drink that is:
(a) Served at a noncommercial social event such as a potluck.
(b) Prepared at a cooking school that is conducted in an owner-occupied home.
(c) Not potentially hazardous and prepared in a kitchen of a private home for occasional sale or distribution for
noncommercial purposes.
(d) Prepared or served at an employee-conducted function that lasts less than four hours and is not regularly
scheduled, such as an employee recognition, an employee fund-raising or an employee social event.
(e) Offered at a child care facility and limited to commercially prepackaged food that is not potentially
hazardous and whole fruits and vegetables that are washed and cut on-site for immediate consumption.
(f) Offered at locations that sell only commercially prepackaged food or drink that is not potentially hazardous.
(g) A cottage food product that is not potentially hazardous or a time or temperature control for safety food and
that is prepared in a kitchen of a private home for commercial purposes, including fruit jams and jellies, dry
mixes made with ingredients from approved sources, honey, dry pasta and roasted nuts. Cottage food products
must be packaged at home with an attached label that clearly states the name and registration number of the food
preparer, lists all the ingredients in the product and the product's production date and includes the following
statement: "This product was produced in a home kitchen that may process common food allergens and is not
subject to public health inspection." If the product was made in a facility for individuals with developmental
disabilities, the label must also disclose that fact. The person preparing the food or supervising the food
preparation must complete a food handler training course from an accredited program and maintain active
certification. The food preparer must register with an online registry established by the department pursuant to
paragraph 13 of this subsection. The food preparer must display the preparer's certificate of registration when
operating as a temporary food establishment. For the purposes of this subdivision, "not potentially hazardous"
means cottage food products that meet the requirements of the food code published by the United States food
and drug administration, as modified and incorporated by reference by the department by rule.
(h) A whole fruit or vegetable grown in a public school garden that is washed and cut on-site for immediate
consumption.
(i) Produce in a packing or holding facility that is subject to the United States food and drug administration
produce safety rule (21 Code of Federal Regulations part 112) as administered by the Arizona department of
agriculture pursuant to title 3, chapter 3, article 4.1. For the purposes of this subdivision, "holding", "packing"
and "produce" have the same meanings prescribed in section 3-525.
5. Prescribe reasonably necessary measures to ensure that all meat and meat products for human consumption
handled at the retail level are delivered in a manner and from sources approved by the Arizona department of
agriculture and are free from unwholesome, poisonous or other foreign substances and filth, insects or diseasecausing organisms. The rules shall prescribe standards for sanitary facilities to be used in identity, storage,
handling and sale of all meat and meat products sold at the retail level.
6. Prescribe reasonably necessary measures regarding production, processing, labeling, handling, serving and
transportation of bottled water to ensure that all bottled drinking water distributed for human consumption is free
from unwholesome, poisonous, deleterious or other foreign substances and filth or disease-causing organisms.
The rules shall prescribe minimum standards for the sanitary facilities and conditions that shall be maintained at
any source of water, bottling plant and truck or vehicle in which bottled water is produced, processed, stored or
transported and shall provide for inspection and certification of bottled drinking water sources, plants, processes
and transportation and for abatement as a public nuisance of any water supply, label, premises, equipment,
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process or vehicle that does not comply with the minimum standards. The rules shall prescribe minimum
standards for bacteriological, physical and chemical quality for bottled water and for the submission of samples
at intervals prescribed in the standards.
7. Define and prescribe reasonably necessary measures governing ice production, handling, storing and
distribution to ensure that all ice sold or distributed for human consumption or for the preservation or storage of
food for human consumption is free from unwholesome, poisonous, deleterious or other foreign substances and
filth or disease-causing organisms. The rules shall prescribe minimum standards for the sanitary facilities and
conditions and the quality of ice that shall be maintained at any ice plant, storage and truck or vehicle in which
ice is produced, stored, handled or transported and shall provide for inspection and licensing of the premises and
vehicles, and for abatement as public nuisances of ice, premises, equipment, processes or vehicles that do not
comply with the minimum standards.
8. Define and prescribe reasonably necessary measures concerning sewage and excreta disposal, garbage and
trash collection, storage and disposal, and water supply for recreational and summer camps, campgrounds,
motels, tourist courts, trailer coach parks and hotels. The rules shall prescribe minimum standards for
preparation of food in community kitchens, adequacy of excreta disposal, garbage and trash collection, storage
and disposal and water supply for recreational and summer camps, campgrounds, motels, tourist courts, trailer
coach parks and hotels and shall provide for inspection of these premises and for abatement as public nuisances
of any premises or facilities that do not comply with the rules. Primitive camp and picnic grounds offered by
this state or a political subdivision of this state are exempt from rules adopted pursuant to this paragraph but are
subject to approval by a county health department under sanitary regulations adopted pursuant to section 36183.02. Rules adopted pursuant to this paragraph do not apply to two or fewer recreational vehicles as defined in
section 33-2102 that are not park models or park trailers, that are parked on owner-occupied residential property
for less than sixty days and for which no rent or other compensation is paid. For the purposes of this paragraph,
"primitive camp and picnic grounds" means camp and picnic grounds that are remote in nature and without
accessibility to public infrastructure such as water, electricity and sewer.
9. Define and prescribe reasonably necessary measures concerning the sewage and excreta disposal, garbage and
trash collection, storage and disposal, water supply and food preparation of all public schools. The rules shall
prescribe minimum standards for sanitary conditions that shall be maintained in any public school and shall
provide for inspection of these premises and facilities and for abatement as public nuisances of any premises that
do not comply with the minimum standards.
10. Prescribe reasonably necessary measures to prevent pollution of water used in public or semipublic
swimming pools and bathing places and to prevent deleterious health conditions at these places. The rules shall
prescribe minimum standards for sanitary conditions that shall be maintained at any public or semipublic
swimming pool or bathing place and shall provide for inspection of these premises and for abatement as public
nuisances of any premises and facilities that do not comply with the minimum standards. The rules shall be
developed in cooperation with the director of the department of environmental quality and shall be consistent
with the rules adopted by the director of the department of environmental quality pursuant to section 49-104,
subsection B, paragraph 12.
11. Prescribe reasonably necessary measures to keep confidential information relating to diagnostic findings and
treatment of patients, as well as information relating to contacts, suspects and associates of communicable
disease patients. In no event shall confidential information be made available for political or commercial
purposes.
12. Prescribe reasonably necessary measures regarding human immunodeficiency virus testing as a means to
control the transmission of that virus, including the designation of anonymous test sites as dictated by current
epidemiologic and scientific evidence.
13. Establish an online registry of food preparers that are authorized to prepare cottage food products for
commercial purposes pursuant to paragraph 4 of this subsection. A registered food preparer shall renew the
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registration every three years and shall provide to the department updated registration information within thirty
days after any change.
14. Prescribe an exclusion for fetal demise cases from the standardized survey known as "the hospital consumer
assessment of healthcare providers and systems".
J. The rules adopted under the authority conferred by this section shall be observed throughout the state and shall
be enforced by each local board of health or public health services district, but this section does not limit the
right of any local board of health or county board of supervisors to adopt ordinances and rules as authorized by
law within its jurisdiction, provided that the ordinances and rules do not conflict with state law and are equal to
or more restrictive than the rules of the director.
K. The powers and duties prescribed by this section do not apply in instances in which regulatory powers and
duties relating to public health are vested by the legislature in any other state board, commission, agency or
instrumentality, except that with regard to the regulation of meat and meat products, the department of health
services and the Arizona department of agriculture within the area delegated to each shall adopt rules that are not
in conflict.
L. The director, in establishing fees authorized by this section, shall comply with title 41, chapter 6. The
department shall not set a fee at more than the department's cost of providing the service for which the fee is
charged. State agencies are exempt from all fees imposed pursuant to this section.
M. After consultation with the state superintendent of public instruction, the director shall prescribe the criteria
the department shall use in deciding whether or not to notify a local school district that a pupil in the district has
tested positive for the human immunodeficiency virus antibody. The director shall prescribe the procedure by
which the department shall notify a school district if, pursuant to these criteria, the department determines that
notification is warranted in a particular situation. This procedure shall include a requirement that before
notification the department shall determine to its satisfaction that the district has an appropriate policy relating to
nondiscrimination of the infected pupil and confidentiality of test results and that proper educational counseling
has been or will be provided to staff and pupils.
N. Until the department adopts exemptions by rule as required by subsection I, paragraph 4, subdivision (f) of
this section, food and drink are exempt from the rules prescribed in subsection I of this section if offered at
locations that sell only commercially prepackaged food or drink that is not potentially hazardous, without a
limitation on its display area.
O. Until the department adopts exemptions by rule as required by subsection I, paragraph 4, subdivision (h) of
this section, a whole fruit or vegetable grown in a public school garden that is washed and cut on-site for
immediate consumption is exempt from the rules prescribed in subsection I of this section.
P. Until the department adopts an exclusion by rule as required by subsection I, paragraph 14 of this section, the
standardized survey known as "the hospital consumer assessment of healthcare providers and systems" may not
include patients who experience a fetal demise.
Q. For the purposes of this section:
1. "Cottage food product":
(a) Means a food that is not potentially hazardous or a time or temperature control for safety food as defined by
the department in rule and that is prepared in a home kitchen by an individual who is registered with the
department.
(b) Does not include foods that require refrigeration, perishable baked goods, salsas, sauces, fermented and
pickled foods, meat, fish and shellfish products, beverages, acidified food products, nut butters or other reducedoxygen packaged products.
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2. "Fetal demise" means a fetal death that occurs or is confirmed in a licensed hospital. Fetal demise does not
include an abortion as defined in section 36-2151.
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36-301. Definitions
In this chapter, unless the context otherwise requires:
1. "Administrative order" means a written decision issued by an administrative law judge or quasi-judicial entity.
2. "Amend" means to make a change, other than a correction, to a registered certificate by adding, deleting or
substituting information on that certificate.
3. "Birth" or "live birth" means the complete expulsion or extraction of a product of human conception from its
mother, irrespective of the duration of the pregnancy, that shows evidence of life, with or without a cut umbilical
cord or an attached placenta, such as breathing, heartbeat, umbilical cord pulsation or definite voluntary muscle
movement after expulsion or extraction of the product of human conception.
4. "Certificate" means a record that documents a birth or death.
5. "Certified copy" means a written reproduction of a registered certificate that a local registrar, a deputy local
registrar or the state registrar has authenticated as a true and exact written reproduction of a registered
certificate.
6. "Correction" means a change made to a registered certificate because of a typographical error, including
misspelling and missing or transposed letters or numbers.
7. "Court order" means a written decision issued by:
(a) The superior court, an appellate court or the supreme court or an equivalent court in another state.
(b) A commissioner or judicial hearing officer of the superior court.
(c) A judge of a tribal court in this state.
8. "Current care" means that a health care provider has examined, treated or provided care for a person for a
chronic or acute condition within eighteen months preceding that person's death. Current care does not include
services provided in connection with a single event of emergency or urgent care. For the purposes of this
paragraph, "treated" includes prescribing medication.
9. "Custody" means legal authority to act on behalf of a child.
10. "Department" means the department of health services.
11. "Electronic" means technology that has electrical, digital, magnetic, wireless, optical or electromagnetic
capabilities or technology with similar capabilities.
12. "Evidentiary document" means written information used to prove the fact for which it is presented.
13. "Family member" means:
(a) A person's spouse, natural or adopted offspring, father, mother, grandparent, grandchild to any degree,
brother, sister, aunt, uncle or first or second cousin.
(b) The natural or adopted offspring, father, mother, grandparent, grandchild to any degree, brother, sister, aunt,
uncle or first or second cousin of the person's spouse.
14. "Fetal death" means the cessation of life before the complete expulsion or extraction of a product of human
conception from its mother that is evidenced by the absence of breathing, heartbeat, umbilical cord pulsation or
definite voluntary muscle movement after expulsion or extraction.
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15. "Final disposition" means the interment, cremation, removal from this state or other disposition of human
remains.
16. "Foundling" means:
(a) A newborn infant left with a safe haven provider pursuant to section 13-3623.01.
(b) A child whose father and mother cannot be determined.
17. "Funeral establishment" has the same meaning prescribed in section 32-1301.
18. "Health care institution" has the same meaning prescribed in section 36-401.
19. "Health care provider" means:
(a) A physician licensed pursuant to title 32, chapter 13 or 17.
(b) A doctor of naturopathic medicine licensed pursuant to title 32, chapter 14.
(c) A midwife licensed pursuant to chapter 6, article 7 of this title.
(d) A nurse midwife certified pursuant to title 32, chapter 15.
(e) A nurse practitioner licensed and certified pursuant to title 32, chapter 15.
(f) A physician assistant licensed pursuant to title 32, chapter 25.
(g) A health care provider who is licensed or certified by another state or jurisdiction of the United States and
who works in a federal health care facility.
20. "Human remains" means a lifeless human body or parts of a human body that permit a reasonable inference
that death occurred.
21. "Issue" means:
(a) To provide a copy of a registered certificate.
(b) An action taken by a court of competent jurisdiction, administrative law judge or quasi-judicial entity.
22. "Legal age" means a person who is at least eighteen years of age or who is emancipated by a court order.
23. "Medical certification of death" means the opinion of the health care provider who signs the certificate of
probable or presumed cause of death that complies with rules adopted by the state registrar of vital records and
that is based on any of the following that are reasonably available:
(a) Personal examination.
(b) Medical history.
(c) Medical records.
(d) Other reasonable forms of evidence.
24. "Medical examiner" means a medical examiner or alternate medical examiner as defined in section 11-591.
25. "Name" means a designation that identifies a person, including a first name, middle name, last name or
suffix.
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26. "Natural causes" means those causes that are due solely or nearly entirely to disease or the aging process.
27. "Presumptive death" means a determination by a court that a death has occurred or is presumed to have
occurred but the human remains have not been located or recovered.
28. "Register" means to assign an official state number and to incorporate into the state registrar's official
records.
29. "Responsible person" means a person listed in section 36-831.
30. "Seal" means to bar from access.
31. "Submit" means to present, physically or electronically, a certificate, evidentiary document or form provided
for in this chapter to a local registrar, a deputy local registrar or the state registrar.
32. "System of public health statistics" means the processes and procedures for:
(a) Tabulating, analyzing and publishing public health information derived from vital records data and other
sources authorized pursuant to section 36-125.05 or section 36-132, subsection A, paragraph 3.
(b) Performing other activities related to public health information.
33. "System of vital records" means the statewide processes and procedures for:
(a) Electronically or physically collecting, creating, registering, maintaining, copying and preserving vital
records.
(b) Preparing and issuing certified and noncertified copies of vital records.
(c) Performing other activities related to vital records.
34. "Vital record" means a registered birth certificate or a registered death certificate.
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36-302. System of vital records; powers and duties of the state registrar
A. The director of the department is the state registrar of vital records.
B. The state registrar of vital records shall:
1. Adopt rules to implement a statewide system of vital records pursuant to this chapter using the
recommendations of the federal agency responsible for national vital statistics as guidelines subject to
modification by the state registrar.
2. Administer and enforce this chapter and the rules adopted pursuant to this chapter and provide for the efficient
administration of a statewide system of vital records.
3. Organize, operate and maintain the only system of vital records in this state.
4. Direct and supervise the creation and registration of vital records, electronically and physically, and be the
custodian of vital records.
5. Establish registration districts throughout this state.
6. Appoint, direct and remove local registrars.
7. Prescribe and distribute forms required pursuant to this chapter and rules adopted pursuant to this chapter.
8. Prepare and issue copies of vital records.
9. Provide a means for the public to request a copy of a vital record and grant or deny the request according to
criteria prescribed by rules adopted pursuant to this chapter. These rules shall include eligibility criteria, proof
of identity requirements and payment requirements to obtain the requested vital record.
10. Pursuant to section 16-165, transmit each month to the county recorder a record of the death of each resident
of the county recorder's county who is at least sixteen years of age.
11. Determine acceptability and completeness of a certificate, evidentiary document or form submitted to the
state registrar.
12. Investigate violations of this chapter and rules adopted pursuant to this chapter.
13. Report violations of this chapter and rules adopted pursuant to this chapter to the county attorney in the
registration district in which the violation occurs or to the attorney general.
C. The state registrar may:
1. Appoint, in writing, one or more persons to serve as assistant state registrars with any or all powers and duties
vested in the state registrar.
2. Appoint, direct and remove a deputy local registrar.
3. Inspect a registration district's certificates, evidentiary documents, forms or other information related to the
system of vital records.
4. Establish quality control procedures that include on-site inspections and review of evidentiary documents,
forms and other information used in the creation of vital records.
5. Consolidate or subdivide registration districts.
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36-303. System of public health statistics; powers and duties of the department
A. The department shall:
1. Administer and enforce this chapter and rules adopted pursuant to this chapter.
2. Provide for the efficient administration of a system of public health statistics.
B. The department may adopt rules to implement a system of public health statistics pursuant to this chapter.
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36-311. Appointment and removal of local registrars and deputy local registrars
A. The state registrar shall appoint the county health officer of the county health department as the local registrar
for a registration district. If a county health department does not have a county health officer, the state registrar
shall appoint an employee of the county health department as the local registrar for a registration district.
B. With notice to the state registrar, the local registrar may appoint one or more persons to serve as deputy local
registrars with any of the duties vested in the local registrar.
C. The state registrar may remove a local registrar or a deputy local registrar who does not comply with this
chapter or rules adopted pursuant to this chapter or for any other reasonable cause.
D. After notice to the state registrar, the local registrar may remove a deputy local registrar who does not comply
with this chapter or rules adopted pursuant to this chapter or for any other reasonable cause.
E. The state registrar may abolish the office of a local registrar if the registration district for which the local
registrar is appointed is combined with another registration district.
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36-312. Local registrars and deputy local registrars; powers and duties
A local registrar and deputy local registrar of a registration district shall:
1. Administer and enforce this chapter and rules adopted pursuant to this chapter.
2. Assist the state registrar in investigating violations of this chapter and rules adopted pursuant to this chapter.
3. Electronically or physically submit certificates, evidentiary documents and forms to the state registrar as
directed by the state registrar.
4. Register certificates only as directed by the state registrar.
5. Preserve and maintain records and perform other duties required by the state registrar.
6. At the request of the state registrar, make certificates, evidentiary documents or forms related to the system of
vital records available to the state registrar for inspection.
7. At the request of the state registrar, provide birth certificates and death certificates to the state registrar.
8. Prepare and issue copies of certificates according to rules adopted pursuant to this chapter.
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36-313. Deputy local registrars; compensation
A. A deputy local registrar shall receive from the county general fund in that registration district one dollar for
each birth certificate, death certificate or fetal death certificate registered by the deputy local registrar and
submitted to the state registrar pursuant to this chapter and rules adopted pursuant to this chapter.
B. At least quarterly the state registrar shall provide written notification to the clerk of the board of supervisors
in each registration district that specifies the number of birth certificates, death certificates and fetal death
certificates registered by the deputy local registrar prescribed in subsection A and the amount of compensation
the deputy local registrar is entitled to for the period pursuant to this section.

https://www.azleg.gov/ars/36/00313.htm

1/1

10/17/2019

36-321 - Information required for a certificate

36-321. Information required for a certificate
A. The state registrar shall prescribe by rule the information required to be submitted to create or amend a vital
record.
B. A person who submits a certificate for registration must make a reasonable effort to ensure that the
information on the certificate is correct and accurate.
C. A certificate registered pursuant to this chapter must include an official state number and the date of
registration.
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36-322. Sealing a certificate
A. The state registrar shall seal a certificate and evidentiary documents when the state registrar amends the
registered certificate.
B. Unless required by a court order, the state registrar shall not issue a copy of a certificate or other record sealed
pursuant to this section.
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36-323. Amending registered certificates: corrections
A. The state registrar shall amend a registered certificate pursuant to this chapter and rules adopted pursuant to
this chapter.
B. The state registrar shall amend a registered birth certificate to show the new name of a person born in this
state if:
1. The person, the person's parent or the person's legal guardian requests the new name and the state registrar
receives a court order to change the person's name on the registered birth certificate.
2. A voluntary acknowledgement of paternity submitted pursuant to section 25-812 includes a request to change
the person's name on the registered birth certificate.
C. The state registrar shall adopt rules for making corrections to vital records.
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36-324. Vital records; copies; access
A. On written request, a local registrar, a deputy local registrar or the state registrar shall issue a certified copy of
a registered certificate, except the portion of the certificate that contains medical information, to any person
determined to be eligible to receive the certified copy pursuant to criteria prescribed by rules. A local registrar, a
deputy local registrar or the state registrar shall issue certified copies of a registered certificate to a licensed
funeral director or the funeral director's designee on the funeral director's or designee's written or in-person
request. The local registrar, deputy local registrar or state registrar shall provide the certified copies by mail or in
person to the funeral director or the funeral director's designee on request.
B. A certified copy of a registered certificate has the same status as the registered certificate.
C. The United States public health service may receive copies, microfilm and other information from the state
registrar to prepare national vital statistics subject to the following limitations:
1. The United States public health service bears the cost of preparing and transmitting the copies, microfilm and
other information.
2. The copies, microfilm and other information are used for statistical purposes and the United States public
health service assures a person's anonymity.
D. In child support cases under 42 United States Code sections 651 through 669 or in public benefit matters
under chapter 29 of this title or title 46, the state registrar shall provide copies of or access to vital records
without charge to the department of economic security or its attorneys. In child welfare cases under title 8, the
state registrar shall provide copies of or access to vital records without charge to the department of child safety
or its attorneys. A vital record obtained as authorized in this section must be used only for official purposes and,
if used in a public proceeding, must be sealed by the court or hearing officer.
E. The state registrar shall provide a copy of or access to a vital record to a government agency for its official
purposes.
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36-325. Death certificate registration; moving human remains; immunity
A. Within seven calendar days after receiving possession of human remains, a funeral establishment or
responsible person who takes possession of the human remains shall:
1. Obtain and complete the information, including the social security number of the decedent, on the death
certificate required pursuant to this chapter and rules adopted pursuant to this chapter.
2. Provide on the death certificate the name and address of the person completing the death certificate.
3. Submit the death certificate for registration to a local registrar, a deputy local registrar or the state registrar.
The funeral establishment or responsible person may submit the death certificate by electronic means in the
format prescribed by the state registrar.
B. Within seventy-two hours after receiving a death certificate pursuant to this section, a local registrar, a deputy
local registrar or the state registrar shall register a death certificate if it is accurate and complete and submitted
pursuant to this chapter and rules adopted pursuant to this chapter.
C. If a county medical examiner or alternate medical examiner determines that the circumstances of a death
provide jurisdiction pursuant to section 11-593, subsection B, the medical examiner or alternate medical
examiner shall complete and sign the medical certification of death on a death certificate within seventy-two
hours after the examination, excluding weekends and holidays. If the medical examiner or alternate medical
examiner cannot determine the cause of death within that time, the medical examiner or alternate medical
examiner shall enter "pending" for the cause of death and sign the medical certification of death within seventytwo hours after the examination, excluding weekends and holidays.
D. A local registrar, a deputy local registrar or the state registrar shall register a death certificate if there is a
medical certification of death signed by the medical examiner or alternate medical examiner with a pending
cause of death.
E. Final disposition of human remains with a pending cause of death shall not occur until the medical examiner
or alternate medical examiner releases the human remains for final disposition.
F. When the medical examiner or alternate medical examiner determines the cause of death, the medical
examiner or alternate medical examiner shall submit the information to the local registrar, deputy local registrar
or state registrar.
G. If a person under the current care of a health care provider for an acute or chronic medical condition dies of
that condition, or complications associated with that condition, the health care provider or a health care provider
designated by that provider shall complete and sign the medical certification of death on a death certificate
within seventy-two hours. If current care has not been provided, the medical examiner or alternate medical
examiner shall complete and sign the medical certification of death on a death certificate within seventy-two
hours after the examination, excluding weekends and holidays.
H. If a person dies in a hospital, nursing care institution or hospice inpatient facility of natural causes, the
hospital, nursing care institution or facility shall designate a health care provider to complete and sign the
medical certification of death within seventy-two hours.
I. If a person dies on an Indian reservation in this state and a county medical examiner or alternate medical
examiner is not available, the tribal law enforcement authority, acting in an official investigative capacity, may
complete and sign the medical certification of death.
J. If the place of death is unknown, the death is considered to have occurred in the place where the human
remains were found.
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K. If a person dies in a moving conveyance, the death is considered to have occurred in the place where the
human remains were initially removed from the conveyance. In all other cases, the place where death is
pronounced is considered the place where the death occurred.
L. The state registrar shall create and register a death certificate when the state registrar receives a court order of
a presumptive death. The court order shall contain the following information, if known:
1. The decedent's name, social security number, date of birth, date of death, cause of death and location of death.
2. Any other information necessary to complete a death certificate for a presumptive death.
M. If a murder victim's body is not recovered, a conviction for the murder is proof of death. The court shall
forward a record of the conviction to the state registrar. The state registrar shall obtain the personal data
regarding the murder victim from information provided by the court, a family member of the murder victim or
another reliable source and create and register the death certificate.
N. A health care provider who completes and signs a medical certification of death in good faith pursuant to this
section is not subject to civil liability or professional disciplinary action.
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36-325.01. Delayed death certificate registration
If a death occurs in this state and is not registered within one year after the date of the death, the local registrar,
deputy local registrar or state registrar shall register the death certificate as a delayed death certificate.
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36-326. Disposition-transit permits
A. A funeral establishment or responsible person who takes possession of human remains shall obtain a
disposition-transit permit from a local registrar, a deputy local registrar or the state registrar before either of the
following:
1. Providing final disposition of the human remains.
2. Moving the human remains out of this state.
B. Human remains moved from a hospital, nursing care institution or hospice inpatient facility must be
accompanied by a form provided by the hospital, nursing care institution or hospice inpatient facility authorizing
the release of the human remains. The form shall contain the information required in rules adopted pursuant to
this chapter.
C. A funeral establishment or responsible person may move human remains from a hospital, nursing care
institution or hospice inpatient facility where death occurred without obtaining a disposition-transit permit if the
funeral establishment or responsible person does not remove the human remains from this state and provides
notice to the local registrar or deputy local registrar in the registration district where the death occurred within
twenty-four hours after moving the human remains.
D. A funeral establishment or responsible person may move human remains from a place other than a hospital,
nursing care institution or hospice inpatient facility where death occurred without obtaining a disposition-transit
permit if the funeral establishment or responsible person does not remove the human remains from this state and
provides notice to the local registrar or deputy local registrar in the registration district where death occurred
within seventy-two hours after moving the human remains.
E. Embalmed human remains, disinterred human remains and human remains that are not embalmed that are
shipped by common carrier inside or outside of this state for the purposes of burial, cremation or funeral services
shall be placed in a suitable shipping container that is designed for the transportation of human remains. Human
remains that are not embalmed and that are shipped inside or outside of this state are not required to be
transported within twenty-four hours after death.
F. A hospital or abortion clinic is not required to obtain a disposition-transit permit if a product of human
conception is expelled or extracted at the hospital or abortion clinic and all the following apply:
1. The gestation period of the product of human conception is less than twenty weeks or, if the gestation period
is unknown, the weight of the product of human conception is less than three hundred fifty grams.
2. A county medical examiner's investigation is not required.
3. The woman on whom the abortion was performed has authorized the hospital or abortion clinic to dispose of
the product of human conception.
G. To obtain a disposition-transit permit, a funeral establishment or responsible person must submit the
information required pursuant to this chapter and rules adopted pursuant to this chapter to the state registrar or to
the local registrar or deputy local registrar of the registration district where the death occurred.
H. A local registrar, a deputy local registrar or the state registrar shall provide a disposition-transit permit to a
funeral establishment or other responsible person if the information provided pursuant to subsection B complies
with this chapter and rules adopted pursuant to this chapter.
I. A local registrar, a deputy local registrar or the state registrar shall provide a disposition-transit permit for
interment of human remains in a cemetery only if the location of the cemetery has been recorded in the office of
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the county recorder in the county where the cemetery is located or the cemetery is located on federal or tribal
land.
J. A local registrar, a deputy local registrar or the state registrar shall provide a disposition-transit permit issued
by this state for the final disposition of human remains in this state on receipt of a disposition-transit permit from
another state that accompanies the human remains from the other state.
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36-327. Disinterment-reinterment permit
A. Except as otherwise provided by law, a disinterment-reinterment permit is required before a person disinters
human remains. The state registrar shall provide a permit to disinter human remains either by a court order
issued in this state or by the written consent of the decedent's family member who has the highest priority. The
order of priority is the same as provided in section 36-831.
B. A disinterment-reinterment permit is not required if disinterment and reinterment occur in the same cemetery
for ordinary relocation or for reasons of internal management of the cemetery.
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36-328. Registration of a death certificate for a foreign presumptive death
A. The state registrar shall create and register a death certificate for a foreign presumptive death if the state
registrar receives a court order issued in this state of a presumptive death of a resident of this state in a foreign
country. The court order shall contain the following information, if known:
1. The decedent's name, social security number, date of birth, date of death, cause of death and location of death.
2. Any other information necessary to complete a death certificate for a foreign presumptive death.
B. A death certificate for a foreign presumptive death shall state on the death certificate the name of the foreign
country where death is presumed to have occurred.
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36-329. Fetal death certificate registration
A. A hospital, abortion clinic, physician or midwife shall submit a completed fetal death certificate to the state
registrar for registration within seven days after the fetal death for each fetal death occurring in this state after a
gestational period of twenty completed weeks or if the product of human conception weighs more than three
hundred fifty grams.
B. The requirements for registering a fetal death certificate are the same as the requirements for registering a
death certificate prescribed in section 36-325.
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36-329.01. Delayed fetal death certificate registration
A. If a fetal death occurs in this state and is not registered within one year after the date of the fetal death, the
local registrar, deputy local registrar or state registrar shall register the fetal death certificate as a delayed fetal
death certificate.
B. The requirements for registering a delayed fetal death certificate are the same as the requirements for
registering a delayed death certificate prescribed in section 36-325.01.
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36-330. Certificate of birth resulting in stillbirth; requirements
A. In addition to the requirements of section 36-329, the state registrar shall establish a certificate of birth
resulting in stillbirth on a form approved by the state registrar for each fetal death occurring in this state after a
gestational period of at least twenty completed weeks. This certificate shall be offered to the parent or parents of
a stillborn child.
B. A certificate of birth resulting in stillbirth shall meet all of the format and filing requirements for birth
certificates prescribed in section 36-333.
C. The person who prepares a certificate pursuant to this section shall leave blank any references to the stillborn
child's name if the stillborn child's parent or parents do not wish to provide a name for the stillborn child.
D. Notwithstanding subsections A and B of this section, the certificate of birth resulting in stillbirth shall be
submitted to the designated registrar within seven days following the delivery and before the cremation or
removal of the fetus from the registration district.
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36-330.01. Delayed registration of certificate of birth resulting in stillbirth
If a birth resulting in stillbirth occurring in this state has not been registered within one year after the date of
delivery, a certificate of birth resulting in stillbirth marked "delayed" may be submitted and registered pursuant
to this chapter and rules adopted pursuant to this chapter and other requirements sufficient to substantiate the
alleged facts of a birth resulting in stillbirth.
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36-331. Duties of persons in charge of place of disposition
A. Except as otherwise provided by law, a person in charge of a place of disposition shall not inter, cremate or
allow other disposition of human remains without receiving a disposition-transit permit with the human remains.
B. A person in charge of a place of disposition shall maintain a record of a disposition pursuant to rules adopted
pursuant to this chapter.
C. A person in charge of a place of disposition shall permit the state registrar to inspect the disposition records.
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36-332 - Notification of death to responsible person and release of human remains

36-332. Notification of death to responsible person and release of human remains
A health care institution shall not release human remains or allow the removal of human remains from the health
care institution until the health care institution makes a diligent effort to notify the responsible person and obtain
the name of the entity to whom the human remains are to be released.
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36-333 - Birth certificate registration

36-333. Birth certificate registration
A. Within seven days after a child's birth in this state, a person shall submit to a local registrar, a deputy local
registrar or the state registrar, a birth certificate for registration according to rules adopted pursuant to this
chapter. The birth certificate shall be submitted physically or electronically through the state designated
electronic registration system. A local registrar, a deputy local registrar or the state registrar may accept a
certificate submitted electronically without the signatures required by rule.
B. If a birth occurs at a hospital, the chief administrative officer of the hospital or that person's designee shall:
1. Obtain the information for a birth certificate, including signatures and social security numbers required by
rule.
2. Fill out the birth certificate.
3. Submit the birth certificate for registration to a local registrar, a deputy local registrar or the state registrar.
4. Maintain a copy of the evidentiary documents used to fill out the birth certificate for ten years after the date of
submission.
C. If a birth does not occur at a hospital one of the following persons shall obtain the information, evidentiary
documents, social security numbers and signatures required by rule for a birth certificate, fill out the birth
certificate and submit the birth certificate for registration to a local registrar, a deputy local registrar or the state
registrar:
1. A physician, nurse or midwife who is present at the birth and who is willing and able to do so during or
immediately after the birth.
2. If a physician, nurse or midwife is not present at the birth or is not willing or able to do so, the child's mother
or father or a family member of legal age who is present, willing and able to do so during or immediately after
the birth.
3. If the child's father or other family member of legal age is not present or is not willing or able and the child's
mother is not willing or able to supply the required information, any other person who is present during or
immediately after the child's birth and who can supply the required information.
D. If a birth occurs in a moving conveyance, the birth is considered to have occurred in the place where the child
is initially removed from the conveyance. If the child is initially removed from the conveyance at a hospital, the
person named in subsection B shall submit the birth certificate to the state registrar or the local registrar or
deputy local registrar of the registration district where the child is first removed. If the child is initially removed
from the conveyance at any location other than at a hospital, the person identified in subsection C shall submit
the birth certificate to the state registrar or to the local registrar or deputy local registrar of the registration
district where the child is first removed.
E. A local registrar, a deputy local registrar or the state registrar shall register a birth certificate if the birth
certificate is accurate and complete and submitted according to this chapter and rules adopted pursuant to this
chapter.
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36-333.01 - Late birth certificate registration

36-333.01. Late birth certificate registration
If a completed birth certificate and evidentiary documents are submitted to a local registrar, a deputy local
registrar or the state registrar for registration more than seven days but less than one year after the date of birth,
the local registrar, deputy local registrar or state registrar shall register the birth certificate as a late birth
certificate if the information on the birth certificate and evidentiary documents are accurate and complete,
support the registration of the late birth certificate and are submitted pursuant to this chapter and rules adopted
pursuant to this chapter.
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36-333.02 - Delayed birth certificate registration

36-333.02. Delayed birth certificate registration
A. If a birth certificate of a person who is born in this state is not registered within one year after the date of
birth, a person authorized by this chapter may submit to the state registrar information and evidentiary
documents that support the creation and registration of a delayed birth certificate.
B. The state registrar may waive the information and evidentiary document requirements in subsection A of this
section for a birth that occurred before 1970.
C. The state registrar shall create a delayed birth certificate that includes a listing of the information and
evidentiary documents submitted pursuant to subsection A of this section.
D. The state registrar shall register a delayed birth certificate if the information and evidentiary documents are
accurate and complete, support the creation and registration of the delayed birth certificate and are submitted
pursuant to this chapter and rules adopted pursuant to this chapter.
E. If the state registrar determines that the information and evidentiary documents are not accurate and complete
or do not support the creation and registration of the delayed birth certificate, the state registrar shall not create
and register the delayed birth certificate, shall notify the person requesting a delayed birth certificate of the
reasons for not creating and registering the delayed birth certificate and shall advise the person requesting a
delayed birth certificate of that person's right to petition for a court order pursuant to section 36-333.03.
F. The state registrar shall establish documentation requirements for Native Americans who were born before
1970 and who are requesting delayed birth certificates. If a requesting party presents documents that do not
meet the documentation requirements established by the state registrar, the director shall review the documents
submitted and determine whether to create and register a delayed birth certificate.
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36-333.03 - Record of birth; petition; requirements; notice; court order; definition

36-333.03. Record of birth; petition; requirements; notice; court order; definition
A. If a delayed birth certificate for a person who is born in this state is not created and registered pursuant to
section 36-333.02, that person or, if the person is under eighteen years of age, the person's parent or legal
guardian may petition the court for an order to establish a record of the person's date of birth, place of birth and
parentage.
B. The petition must allege:
1. That the person for whom a delayed birth certificate is requested was born in this state.
2. That the person's birth is not registered in another state or country.
3. That a record of birth for the person cannot be found in this state's vital records.
4. That despite diligent efforts the petitioner was unable to obtain the information and evidentiary documents
required for the creation and registration of a delayed birth certificate.
5. That the state registrar has refused to create and register a delayed birth certificate.
6. Any other allegations the petitioner believes would be useful to the court.
B. The petitioner shall submit to the court a copy of the notification provided pursuant to section 36-333.02,
subsection E and all information and evidentiary documents that were submitted to the state registrar to support
the request for the registration of a delayed birth certificate.
C. The court shall set a date, time and place for a hearing on the petition and shall provide notice of the date,
time and place to the state registrar and the petitioner at least twenty days before the hearing. The state registrar
may appear and testify at the hearing.
D. If the court finds that the evidence presented for the petitioner supports the creation and registration of a
delayed birth certificate, the court shall establish the facts of birth, including parentage and any other findings
that may be required, and shall issue an order to create and register a delayed birth certificate on a form that is
provided by the state registrar and that includes the facts of birth, a description of the information and
evidentiary documents submitted to the court and the date of the court's action.
E. The clerk of the court shall forward an order issued pursuant to subsection D of this section to the state
registrar not later than the tenth day of the calendar month following the month in which the court issued its
order. Based on the information contained in the order, the state registrar shall create and register a delayed birth
certificate that includes a list of the information and evidentiary documents as stated in the order.
F. For the purposes of this section, "court" means the superior court or tribal court.
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36-334 - Determining maternity and paternity for birth certificates

36-334. Determining maternity and paternity for birth certificates
A. A person completing a birth certificate shall state the name of the woman who gave birth to the child on the
birth certificate as the child's mother unless otherwise provided by law or court order.
B. The state registrar shall not refuse to register a birth certificate because the birth certificate does not include
the name of the father.
C. If a father's name is stated on a birth certificate, the father's name shall be stated on a birth certificate as
follows:
1. Except as provided in section 25-814, if the mother is married at the time of birth or was married at any time
in the ten months before the birth, the name of the mother's husband.
2. If a mother and father who are not married to each other at the time of birth and were not married to each
other in the ten months before the birth voluntarily acknowledge paternity pursuant to section 25-812, the name
of the father acknowledging paternity.
3. If the state registrar receives an administrative order or a court order establishing paternity, the father's name
in the order.
D. If the acknowledgement of paternity is rescinded pursuant to section 25-812, the state registrar shall remove
the father's name from the registered birth certificate.
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36-335 - Birth registration for foundlings

36-335. Birth registration for foundlings
A. A person who has custody of a foundling shall submit to the state registrar or to the local registrar or a deputy
local registrar of the registration district where the foundling was found the following information:
1. The date the foundling was found.
2. The location where the foundling was found.
3. The sex, approximate race and approximate age of the foundling.
4. The name and address of the person who has custody of the foundling.
5. The name given to the foundling by the person who has custody of the foundling.
6. Any other data required by rules adopted pursuant to this chapter.
B. The state registrar shall create and register a birth certificate for a foundling and enter on the birth certificate
the following information:
1. The location where the foundling was found as the place of birth.
2. The date of birth based on the approximate age of the foundling.
C. A person who has custody of a foundling and determines the foundling's identity shall notify the state
registrar in writing of the determination.
D. If the identity of a foundling is determined, the state registrar shall seal the foundling's registered birth
certificate and provide access to the foundling's registered birth certificate only pursuant to a court order issued
in this state.
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36-336 - Adoption certificate

36-336. Adoption certificate
A. For an adoption of a person born in this state, a state court shall submit to the state registrar an adoption
certificate on a form approved by the state registrar or pursuant to a court order that includes:
1. Information required by rule about the adoptive father and adoptive mother.
2. Information required by rule about the child being adopted.
3. A statement by the court that the information on the adoption certificate is accurate.
B. For an adoption of a person born in this state and ordered by a court in another state, the state registrar shall
accept an order for an adoption or an adoption certificate that contains the information in subsection A.
C. If a court modifies a court order for adoption, the state registrar shall follow the procedures in this chapter for
amending a registered certificate.
D. By the tenth day of each month, a court in this state shall submit to the state registrar all adoption certificates,
court orders for adoption and court orders for modification of adoption for the preceding month.
E. When the state registrar receives an adoption certificate, a court order for adoption, a change to a court order
for adoption or an annulment of an adoption for a person born in another state, the state registrar shall send the
document to the appropriate registration authority in the state where the person was born.
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36-337 - Amending birth certificates

36-337. Amending birth certificates
A. The state registrar shall amend the birth certificate for a person born in this state when the state registrar
receives any of the following:
1. Except as provided in subsection D of this section, an adoption certificate or a court order for adoption
required pursuant to section 36-336.
2. A voluntary acknowledgment of paternity pursuant to section 25-812.
3. For a person who has undergone a sex change operation or has a chromosomal count that establishes the sex
of the person as different than in the registered birth certificate, both of the following:
(a) A written request for an amended birth certificate from the person or, if the person is a child, from the child's
parent or legal guardian.
(b) A written statement by a physician that verifies the sex change operation or chromosomal count.
4. A court order ordering an amendment to a birth certificate.
B. The state registrar shall change the name of the father on a registered birth certificate if:
1. The state registrar receives an administrative order or a court order ordering the state registrar to change the
father's name on the registered birth certificate.
2. Paternity is established through a voluntary acknowledgement of paternity pursuant to section 25-812.
C. If a registered birth certificate does not exist for a person born in this state who is requesting to amend a birth
certificate the person making that request shall comply with the requirements established by rule.
D. The state registrar shall retain the information on a person's registered birth certificate after the person's
adoption if all of the following documents are submitted to the state registrar:
1. A written request to retain the information signed by the adoptive parent or a court order containing a request
to retain the information on the registered birth certificate.
2. A written statement agreeing to retain the mother's name on the person's registered birth certificate, signed by
the mother, or if the mother is deceased, a certified copy of a registered death certificate for the mother.
3. If there is a father's name stated on the registered birth certificate, a written statement agreeing to retain the
father's name on the person's registered birth certificate, signed by the father, or if the father is deceased, a
certified copy of a registered death certificate for the father.
E. If the state registrar amends a registered birth certificate following adoption, the birth certificate shall state the
city or county of birth stated on the existing registered birth certificate and the date of birth stated on the existing
registered birth certificate. The state registrar may omit the exact location of birth on the registered birth
certificate.
F. If a local registrar or deputy local registrar amends a registered birth certificate, the local registrar or deputy
local registrar shall forward all evidentiary documents provided to create the new birth certificate to the state
registrar.
G. If the state registrar amends a registered birth certificate, the state registrar shall seal the previously registered
birth certificate and the evidentiary documents provided to amend the registered birth certificate. The state
registrar shall provide access to a sealed certificate or evidentiary documents only pursuant to section 36-322, a
court order issued in this state or as prescribed by rule.
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36-337 - Amending birth certificates

H. If the state registrar receives a court order annulling an adoption, the state registrar shall unseal the sealed
registered birth certificate and shall seal the new birth certificate and evidentiary documents.
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36-338 - Certificates of foreign birth for adoptees

36-338. Certificates of foreign birth for adoptees
A. The state registrar shall create and register a state of Arizona certificate of foreign birth for an adopted person
who satisfies all of the following:
1. Was born in a foreign country.
2. Is not a United States citizen.
3. Has gone through a completed adoption process in a foreign country before coming to the United States.
4. Has an IR-3 stamped passport.
B. Before the state registrar creates and registers a certificate of foreign birth, either a state court, an adoptive
parent or an adult adopted person must submit the following:
1. An adoption decree or other official document finalizing the adoption from the country of the adopted
person's birth that has been translated into English.
2. A copy of the passport page showing the IR-3 stamp.
C. Before the state registrar creates and registers a certificate of foreign birth for a parent of an adopted child
who has been issued an IR-3 visa and who has completed a readoption process in a court in this state, the parent
must provide either of the following:
1. An original state of Arizona certificate of adoption issued by a court in this state.
2. A certified court order of adoption issued by a court in this state and either a birth certificate from the country
of the adopted person's birth that has been translated into English or any other written documentation that
establishes the date and place of the adopted person's birth and that has been translated into English.
D. If the adopted person does not have an IR-3 stamped passport, before the state registrar creates and registers a
certificate pursuant to this section an adoptive parent or an adult adopted person must submit either:
1. An original state of Arizona certificate of adoption issued by a court in this state.
2. A certified court order of adoption issued by a court in this state and either a birth certificate from the country
of the adopted person's birth that has been translated into English or any other written documentation that
establishes the date and place of the adopted person's birth and that has been translated into English.
3. If the person was not adopted in this state, a court order issued in this state that recognizes the adoption
pursuant to section 36-336.
E. The state registrar shall not create and register a state of Arizona certificate of foreign birth for an adopted
person who was born in a foreign country and who was a United States citizen at the time of birth. The state
registrar shall inform the adoptive parents or the adult adopted person that a birth certificate may be obtained
through the United States department of state.
F. A state of Arizona certificate of foreign birth for an adopted person must show the country of birth and state
that the certificate is not evidence of United States citizenship for the person for whom it is issued.
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36-339 - Missing children; notification; flagging birth certificate records; definitions

36-339. Missing children; notification; flagging birth certificate records; definitions
A. If a child is reported missing to a law enforcement agency in this state, that agency shall notify the state
registrar in the state of the child's birth. The notification shall include the missing child's name, date of birth and
county of birth.
B. If the state registrar is notified pursuant to subsection A that a child born in this state is missing, the state
registrar shall flag the child's registered birth certificate. If the missing child is found, the law enforcement
agency that reported the child missing shall notify the state registrar and the state registrar shall remove the flag
from the child's registered birth certificate.
C. If the state registrar receives a request for a registered certificate that is flagged, the state registrar shall:
1. Make a photocopy of the photo identification of the person making the request.
2. Document the physical description of the person making the request.
3. Immediately notify a law enforcement agency in this state of the request.
D. For the purposes of this section:
1. "Flag" means to indicate on a child's registered birth certificate that the child is a missing child.
2. "Missing child" means a child whose location cannot be determined and who is reported to a law enforcement
agency as abducted, lost or a runaway.
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36-341 - Fees received by state and local registrars

36-341. Fees received by state and local registrars
A. The director of the department shall establish the fees to be charged for searches, copies of registered
certificates, certified copies of registered certificates, amending registered certificates and correcting certificates
that are processed by the department. The director may establish a surcharge to be assessed on any local
registrar who obtains access to the department's vital records automation system. A local registrar may establish
the local registrar's own fees to be charged for searches, copies of registered certificates, certified copies of
registered certificates, amending registered certificates and correcting certificates as determined necessary by the
local entity.
B. In addition to fees collected pursuant to subsection A of this section, the state registrar shall assess an
additional one dollar surcharge on fees for all certified copies of registered birth certificates. The state registrar
shall deposit, pursuant to sections 35-146 and 35-147, all monies received from the surcharge in the confidential
intermediary and fiduciary fund established by section 8-135.
C. The state registrar shall keep a true and accurate account of all fees collected by the state registrar under this
chapter and shall deposit, pursuant to sections 35-146 and 35-147:
1. Eighty-five per cent of the first four million dollars collected each fiscal year in the vital records electronic
systems fund established by section 36-341.01 and the remaining fifteen per cent of the first four million dollars
collected each fiscal year in the state general fund.
2. Forty per cent of the amount collected in excess of four million dollars each fiscal year in the vital records
electronic systems fund established by section 36-341.01 and the remaining sixty per cent in the state general
fund.
D. A local registrar shall keep a true and accurate account of all fees collected by the local registrar under this
chapter and shall deposit them with the county treasurer to be credited to a special registration and statistical
revenue account of the health department fund.
E. In addition to fees collected pursuant to subsection A of this section, the department shall assess an additional
one dollar surcharge on fees for all certified copies of registered death certificates. The department shall deposit,
pursuant to sections 35-146 and 35-147, monies received from the surcharge in the child fatality review fund
established by section 36-3504.
F. The state and local registrars may exempt an agency as defined in section 41-1001 from any fee required by
this section, section 8-135 or section 36-3504.
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36-342 - Disclosure of information; prohibition

36-342. Disclosure of information; prohibition
A. The state registrar may provide information contained in vital records to persons, including federal, state,
local and other agencies, as required by law and for statistical or research purposes.
B. Except as authorized by law, a local registrar, a deputy local registrar or the state registrar or their employees
shall not:
1. Permit inspection of a vital record or evidentiary document supporting the vital record.
2. Disclose information contained in a vital record.
3. Transcribe or issue a copy of all or part of a vital record.
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36-343 - Duty to provide information to the state registrar

36-343. Duty to provide information to the state registrar
A person who has knowledge of information relating to a birth, death or fetal death must provide this
information to the state registrar on request.
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GOVERNOR’S REGULATORY REVIEW COUNCIL
ATTORNEY MEMORANDUM - FIVE-YEAR REVIEW REPORT

MEETING DATE: November 5, 2019
TO:

Members of the Governor’s Regulatory Review Council (Council)

FROM:

Council Staff

DATE:

September 26, 2019

SUBJECT:

DEPARTMENT OF HEALTH SERVICES (F19-1103)
Title 9, Health Services, Chapter 4, Department of Health Services
Noncommunicable Diseases, Articles 1-5
______________________________________________________________________________
This Five Year Review Report (5YRR) from the Department of Health Services
(Department) relates to the rules in Title 9, Chapter 4, regarding noncommunicable diseases.
The previous 5YRR in 2014 stated a plan to amend the rules in Chapter 4 by December
2016 to address identified issues, anticipating that the rulemaking moratorium in place at that
time would be lifted. A rulemaking moratorium remains in place and due to competing priorities,
the Department did not seek an exception until earlier this year. The Department received an
exception from the rulemaking moratorium on April 22, 2019 and has begun a rulemaking to
address the identified issues with these rules. That rulemaking is also part of the materials
provided to the council.
Proposed Action
The Department has begun a rulemaking to address the issues identified in this report.
The Department has submitted a Notice of Final Rulemaking that is currently before the council.
If approved, the rulemaking will have an immediate effective date.

1.

Has the agency analyzed whether the rules are authorized by statute?
Yes. The Department cites to both general and specific statutory authority for these rules.

2.

Summary of the agency’s economic impact comparison and identification of
stakeholders:
The Department indicates that the rules in Chapter 4 cover the reporting of pesticide
illnesses, blood lead levels, cancer, and birth defects to the Department. In addition, the
Department states that each year, it receives approximately 66,000 results of blood level
tests on children. The Arizona Cancer Registry within the Department collects and
maintains data on the incidence and characteristics of cancer in Arizona. For the last five
years, the Department has received an average of approximately 36,000 reports per year
from hospitals, approximately 2,600 per year from clinics, approximately 3,540 per year
from physicians and other practitioners, and approximately 3,500 per year from
pathology laboratories. The Arizona Birth Defects Monitoring Program within the
Department collects and maintains data on birth defects, including reports from
approximately 60 facilities, and reviews an average of 2,500 medical records per year.
Approximately 800 patients who have a birth defect are detected and reported each year.
The Department estimates that:
● The economic impact of Article 2 and Article 3 is consistent with the economic,
small business, and consumer impact statements (EIS) prepared in connection
with rulemakings for those Articles in 2000;
● The economic impact of Article 1 and Article 4 is consistent with the EIS
prepared in connection with rulemakings for those Articles in 2006;
● The economic impact of Article 4 is consistent with the EIS prepared in
connection with the rulemaking for that Article in 2006; and
● The economic impact of Article 5 is consistent with the EIS prepared in
connection with the rulemaking for that Article in 2007.
Stakeholders include the Department, hospitals, clinics, high-risk perinatal practices,
genetic testing facilities, clinical laboratories, genetic testing facilities, prenatal diagnostic
facilities, physicians, dentists, midwives, registered nurse practitioners, physician
assistants, medical examiners, pathology laboratories, cancer clinics, outpatient radiation
treatment centers, and the community at large.

3.

Has the agency analyzed the costs and benefits of the rulemaking and determined
that the rules impose the least burden and costs to those who are regulated?
Yes, the Department believes that the substantive content of the rules are the minimum
necessary to protect health and safety. The Department states that the current rules may
impose burdens and costs on regulated communities due to record keeping and reporting

requirements. The Department has already submitted a Notice of Final Rulemaking to the
Council that addresses these issues.
4.

Has the agency received any written criticisms of the rules over the last five years?
No. The Department indicates it did not receive any written criticisms on these rules
within the last five years.

5.

Has the agency analyzed the rules’ clarity, conciseness, and understandability,
consistency with other rules and statutes, and effectiveness?
Yes. For the reasons specified in the report, the Department indicates that the following
rules could be amended to improve their clarity, conciseness, and understandability:
●
●
●
●
●
●
●
●
●
●
●
●
●
●

6.

R9-4-101 (Definitions, General);
R9-4-201 (Definitions);
R9-4-202 (Pesticide Illness Reporting Requirements);
R9-4-301 (Definitions);
R9-4-302 (Reporting Significant Blood Lead Levels);
R9-4-401 (Definitions);
R9-4-402 (Exceptions);
R9-4-403 (Case Reports);
R9-4-404 (Requirements for Submitting Case Reports and Allowing Review of
Hospital Records);
R9-4-405 (Data Quality Assurance);
R9-4-501 (Definitions);
R9-4-502 (Reportng Sources; Information Submitted to the Department);
R9-4-503 (Review of Records; Information Collected); and
R9-4-504 (Data Quality Assurance).

Has the agency analyzed the current enforcement status of the rules?
Yes. For the reason specified in the report, the Department indicates that the following
rules are not enforced as written:
●
●
●
●
●

R9-4-202 (Pesticide Illness Reporting Requirements);
R9-4-302 (Reporting Significant Blood Lead Levels);
R9-4-403 (Case Reports);
R9-4-502 (Reportng Sources; Information Submitted to the Department); and
R9-4-504 (Data Quality Assurance).

7.

Are the rules more stringent than corresponding federal law and, if so, is there
statutory authority to exceed the requirements of federal law?
No. The rules are based on state statutes. There is no corresponding federal law or
regulation.

8.

For rules adopted after July 29, 2010, do the rules require a permit or license and, if
so, does the agency comply with A.R.S. § 41-1037?
Not applicable, as the rules were adopted before July 29, 2010 and do not require the
issuance of a regulatory permit, license, or agency authorization.

9.

Conclusion
The Department has submitted a Notice of Final Rulemaking that is currently before the
Council. This rulemaking addresses the issues identified in the 5YRR. These
amendments will result in rules that are more clear, concise, understandable, and
effective. Council staff recommends approval of this report.
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SUBJECT:

DEPARTMENT OF HEALTH SERVICES (F19-1104)
Title 9, Chapter 6, Article 4, AIDS Drug Assistance Program (ADAP)

______________________________________________________________________________
Summary:
This Five Year Review Report (5YRR) from the Department of Health Services
(Department) relates to rules in Title 9, Chapter 6, Article 4 regarding the AIDS Drug Assistance
Program (ADAP). As the Department states, ADAP is a federally-funded program under the
federal Ryan White CARE Act, through which the Department provides or assists eligible HIVpositive Arizona residents with obtaining prescription drugs to prevent the occurrence of, or to
alleviate, disabilities from HIV-related diseases, including AIDS.
In the previous 5YRR for these rules in 2014, the Department stated that it planned to
amend at least two of the rules, R9-6-401 and R9-6-404, by December 31, 2016. The Department
states it did not complete this course of action because of competing priorities and uncertainties
about the effects of the federal Affordable Care Act on ADAP.
Proposed Action:
In this report, the Department indicates a number of issues with these rules that need to
be addressed. To that end, the Department has already filed a Notice of Proposed Rulemaking
and anticipates submitting a Notice of Final Rulemaking to the Council by December 2019.

1.

Has the agency analyzed whether the rules are authorized by statute?
Yes. The Agency cites to applicable general and specific statutory authority for these
rules.

2.

Summary of the agency’s economic impact comparison and identification of
stakeholders:
In fiscal year 2018, the Department received $10,212,613 in federal funds and $750,000
in state funds for ADAP. The Department provided HIV-related prescription drugs for
approximately 2,700 individuals with these funds.
The Department determined that the economic impact of Article 4 does differ moderately
from what was originally determined by the economic, small business and consumer
impact statement (EIS) from the most recent rulemaking in 2007. The following changes
described below may have an economic impact on regulated persons:
1. The Department determined that the rules would be more effective if it used “annual
household income” rather than “annual family income” in describing eligibility.
2. The Department believes the rules would be more effective if individuals enrolled in
ADAP could be diagnosed with HIV by a physician outside of Arizona. The current
rules require that individuals be diagnosed only by Arizona-licensed physicians.
3. The Department believes that the rules would be more effective if a Department-wide
consolidated application form were adopted, thus reducing the administrative burden
on applicants.
4. The adoption of the federal Affordable Care Act had a direct effect on many
HIV-positive residents of Arizona. The premiums and copayments were unaffordable
which caused many to remain uninsured. Consequently, ADAP began using funds to
assist eligible applicants for ADAP to pay premiums, deductibles, and copayments,
which allowed individuals to obtain the necessary HIV-related drugs through
pharmacies, paid for through health insurance prescription benefits. Drugs not on the
formulary of the health insurance plan but on the ADAP formulary were also covered
through ADAP. This process is not part of the current rules. The rules would be more
effective if they were revised to include this process.
The stakeholders include the Department, primary health care service providers,
pharmacies, health insurance providers, HIV-positive individuals, and the public.

3.

Has the agency analyzed the costs and benefits of the rulemaking and determined
that the rules impose the least burden and costs to those who are regulated?
The Department believes that the substantive content of the rules is the minimum
necessary to protect public health and safety. However, the current rules may impose
burdens and costs on regulated persons due to the issues identified in the section above.
The Department has begun a rulemaking to address the issues identified in this report,
and anticipates filing a Notice of Final Rulemaking by December 2019.

4.

Has the agency received any written criticisms of the rules over the last five years?
No. The Department has not received any written criticisms of the rules over the last five
years.

5.

Has the agency analyzed the rules’ clarity, conciseness, and understandability,
consistency with other rules and statutes, and effectiveness?
Yes. The Department indicates that a number of the rules are not clear, concise,
understandable, and/or effective. The Department states how the rules could be improved,
and as discussed above, has already filed a Notice of Proposed Rulemaking to address
these rules. It expects to submit a Notice of Final Rulemaking to the Council by
December 2019.

6.

Has the agency analyzed the current enforcement status of the rules?
Yes. The Department indicates that the following rules are not enforced as written, as
detailed in Items 3 and 5 of the report:
●
●
●
●
●
●
●

7.

R9-6-403 (Eligibility Requirements);
R9-6-404 (Initial Application Process);
R9-6-405 (Enrollment Process; Provisional Enrollment);
R9-6-406 (Notification Requirements);
R9-6-407 (Continuing Enrollment);
R9-6-408 (Termination from ADAP Services); and
R9-6-409 (Drug Prescription and Distribution Requirements).

Are the rules more stringent than corresponding federal law and, if so, is there
statutory authority to exceed the requirements of federal law?
ADAP is funded through federal funds under the Ryan White CARE Act, Pub.L.
101-381, 104 Stat. 579, enacted August 18, 1990 and follows the requirements of the
federal funding agency. The rules also impose the same requirements as the applicable
provisions of Medicare Part D for acquiring prescription drugs through Medicare.
However, the rules in Article 4 are based on state law.

8.

For rules adopted after July 29, 2010, do the rules require a permit or license and, if
so, does the agency comply with A.R.S. § 41-1037?
Not applicable. The rules were adopted prior to July 29, 2010.

9.

Conclusion
The Department has analyzed the rules in Title 9, Chapter 6, Article 4 and identified
issues with the rules that need to be addressed. As discussed above, the Department has
already initiated the rulemaking process to amend these rules. As amended, the rules
would be clear, concise, understandable, and effective. Council staff recommends
approval of this report.

Arizona Department of Health Services
Five-Year-Review Report
Title 9. Health Services
Chapter 6. Department of Health Services Communicable Diseases and Infestations
Article 4. AIDS Drug Assistance Program (ADAP)
August 2019

1.

Authorization of the rule by existing statutes
General Statutory Authority: A.R.S. §§ 36-132(A)(1) and 36-136(G)
Specific Statutory Authority: A.R.S. § 36-136(I)(1)

2.

The objective of each rule:
The purpose of the rules is to establish requirements related to the AIDS Drug Assistance Program (ADAP), a
primarily federally-funded program under the Ryan White CARE Act, through which the Department provides or
assists eligible HIV-infected residents of Arizona to obtain prescription drugs to prevent the occurrence of, or to
alleviate, disability from HIV-related diseases, including AIDS.
Rule

Objective

R9-6-401

To define terms used in the Article so that a reader can consistently interpret requirements.

R9-6-402

To inform the public that ADAP is not an entitlement program and that ADAP ceases to
provide drugs when ADAP funding is exhausted or terminated.

R9-6-403

To establish the eligibility requirements for ADAP participation.

R9-6-404

To establish what an individual is required to submit to the Department when applying for
participation in ADAP and what information the primary care provider of an applicant is
required to provide.

R9-6-405

To establish the process by which the Department will approve or deny ADAP participation to
an applicant and under what circumstances an applicant may be granted provisional
enrollment.

R9-6-406

To establish requirements for notifying the Department of a change in an enrolled individual’s
primary care provider or of circumstances that may affect the enrolled individual’s eligibility to
continue participation in ADAP.
To specify the requirements for notifying the pharmacy dispensing a drug regarding a change
in a prescribed drug.

R9-6-407

To establish requirements for an enrolled individual to continue participation in ADAP.
To specify the Department’s processes for determining eligibility for continuing enrollment in
ADAP and for notifying an individual of the Department’s decision.

R9-6-408

To establish the circumstances under which the Department may terminate an individual’s
participation in ADAP or approval of a restricted drug for the individual, and the process by
which the Department will notify the individual of termination.

R9-6-409

To establish the process by which an individual enrolled in ADAP may receive drugs,
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including restricted drugs, through ADAP.
R9-6-410
3.

To specify that the Department will comply with all applicable federal and state laws relating
to protecting confidential information obtained by the Department while administering ADAP.

Are the rules effective in achieving their objectives?

Yes ___

No _X_

If not, please identify the rule(s) that is not effective and provide an explanation for why the rule(s) is not
effective.
Rule

Explanation

R9-6-401

The rule defines “annual family income,” and this term is used in rules for determining
eligibility. The Arizona Department of Economic Security (DES) no longer uses the
concept of annual family income when determining eligibility for assistance, instead using
“modified adjusted gross income” as reported in income tax filings to the IRS. The rules
would be more effective if the term “annual household income” were defined to include
adjusted gross income, as reported in income tax filings, adjusted to meet the Department’s
and ADAP’s needs. The rule also specifies that a physician, physician, or registered nurse
practitioner be licensed under A.R.S. Title 32. However, some individuals enrolled in
ADAP may have been diagnosed with HIV infection by a physician, registered nurse
practitioner, or physician assistant outside of Arizona or live in areas of the State in which
it is more efficient to obtain health services from a primary care provider in a neighboring
state. The rule would be more effective if these discrepancies were addressed.

R9-6-403

The rule would be more effective if it used “annual household income” rather than “annual
family income” in describing eligibility and included that an individual with an annual
household income less than or equal to 400% of the poverty level is eligible to enroll in
ADAP. The rule would also be more effective if other conditions were included as grounds
for eligibility, such as unaffordable health insurance. The effectiveness of the rule would
also be increased if it acknowledged that health care may be obtained through a clinic
operated by a sovereign tribal nation, as well as through the Indian Health Service.

R9-6-404

To reduce the administrative burden for applicants, the Department and the administrators
of other Ryan White programs have developed a single application form that allows an
individual to be assessed for eligibility for any Ryan White HIV-related services, including
ADAP. The rule would be more effective if it included the elements in this consolidated
application form and specified that the application be in a “Department-provided format”
to allow for electronic submission. In this consolidated application form, an applicant
would provide other mechanisms for the Department or a vendor pharmacy to
communicate with the applicant and would include information specific to any health
insurance coverage the applicant may have or be eligible for, such as health insurance
under a spouse’s health coverage, a domestic partnership agreement, COBRA, the
Affordable Care Act, or other mechanism. The rule would also be more effective if the rule
included information related to annual household income rather than annual family income
and required documentation of eligibility or ineligibility for coverage based on the
applicant’s annual household income. Rather than requiring a health care provider to state
the dates and result of laboratory tests, the rule should require a copy of the laboratory
report.

R9-6-405

Upon the adoption of the Affordable Care Act, more individuals became eligible for health
insurance coverage through which they could obtain drugs to treat HIV or HIV-related
infections. However, for many HIV-infected residents of Arizona, the premiums and
copayments were unaffordable, and they remained uninsured. To leverage scarce ADAP
resources and enable as many HIV-infected residents of Arizona as possible to obtain
necessary HIV-related drugs, ADAP, with the encouragement of the federal-funding

2

agency, began using some ADAP funds to assist eligible applicants for ADAP to pay
health insurance premiums, deductibles, or copayments, allowing the individual to obtain
necessary HIV-related drugs through pharmacies, paid for through health insurance
prescription benefits. Drugs not on the formulary of the health insurance plan but on the
ADAP formulary were also covered through ADAP. This process is not part of the current
rule, which would be more effective if revised to include it.

4.

R9-6-406

The rule would be more effective if it contained requirements for notifying the Department
that an enrolled individual obtained health insurance coverage other than through
AHCCCS, the Indian Health Service, or the Veterans Health Administration. The rule
would be just as effective and less burdensome if requirements for notifying the
Department of a change in primary care provider were removed.

R9-6-407

Federal requirements related to funding for ADAP now require annual renewal during the
birth month of an enrolled individual, rather than a 24-month re-enrollment process tied to
the date of initial enrollment. The rule would be more effective if the rule reflected this
schedule and process, which is currently being used by ADAP. The rule would also be just
as effective and less burdensome if requirements related to a change of address were
simplified and if requirements for primary care providers were removed. The rule would
be more effective if it included requirements related to an enrolled individual becoming
eligible for other health insurance coverage.

R9-6-408

The rule would be more effective if it reflected that an enrolled individual may also be
obtaining HIV-related drugs through a pharmacy other than the vendor pharmacy and may
obtain through ADAP a drug not on the formulary of the enrolled individual’s health plan.

R9-6-409

The rule would be more effective if it included the process by which an eligible individual
may obtain HIV-related drugs through a pharmacy other than the vendor pharmacy and
reflected that the prescription orders of primary care providers in neighboring states who
are not licensed under A.R.S. Title 32 are honored when providing drugs in the ADAP
formulary for their patients. The rule would also be more effective if it more accurately
included methods by which an enrolled individual may obtain a drug not on the formulary
of the enrolled individual’s health plan or a drug not on the ADAP formulary.

Are the rules consistent with other rules and statutes?

Yes _X_

No __

If not, please identify the rule(s) that is not consistent. Also, provide an explanation and identify the provisions
that are not consistent with the rule.

Rule

5.

Explanation

Are the rules enforced as written?

Yes __

No _X_

If not, please identify the rule(s) that is not enforced as written and provide an explanation of the issues with
enforcement. In addition, include the agency’s proposal for resolving the issue.
Rule

Explanation

R9-6-403

The rule is enforced consistent with the use of annual household income and with an
assessment of the adequacy and affordability of health insurance coverage.

R9-6-404

The rule is enforced consistent with the use of the consolidated application form and with
the submission of documentation of eligibility or ineligibility for coverage, as described
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under paragraph 3. In addition, ADAP accepts documentation of HIV infection and
prescription orders from primary care providers licensed in other states when providing
drugs in the ADAP formulary for their patients.

6.

R9-6-405

The rule is enforced as described under paragraph 3.

R9-6-406

The rule is enforced as described under paragraph 3.

R9-6-407

The rule is enforced as described under paragraph 3.

R9-6-408

The rule is enforced as described under paragraph 3.

R9-6-409

The rule is enforced as described under paragraph 3.

Are the rules clear, concise, and understandable?

Yes ___

No _X_

If not, please identify the rule(s) that is not clear, concise, or understandable and provide an explanation as to
how the agency plans to amend the rule(s) to improve clarity, conciseness, and understandability.
Rule

Explanation

R9-6-401

The rules would be more concise if unnecessary definitions were removed. For example,
“confirmatory test,” “diagnosis,” “guardian,” “screening test,” “shelter,” and “treatment”
are defined in R9-6-101, which contains definitions applicable to the Chapter, including
Article 4. The term “business day” is defined in the rule but has the same meaning as, and
could be replaced with, “working day” as defined in R9-6-101. In the definition of
“support services,” the defined term should not be used as part of the definition in
subsection (60)(d). The terms “physician,” “physician assistant,” and “registered nurse
practitioner,” while also defined in R9-6-101, need to remain in the rule but have their
meanings clarified. The Department also accepts a diagnosis of HIV infection, as well as
accepting a prescription order, from a physician, registered nurse practitioner, or
physician assistant licensed in a state other than Arizona. In addition, the definition of
“physician” in R9-6-101 includes individuals licensed under A.R.S. Title 32, Chapters 14
or 29, who would not be included in the definition of “physician” as the term is used in
the Article. Because of a change made in how eligibility is determined, the term “annual
family income” is no longer needed and should be replaced with a definition of “annual
household income.” Other definitions, such as “case management services,” “community
service organization,” and definitions only used in terms that are no longer needed, should
also be removed. In addition, medical services to a person living with HIV may be
provided by a specialist in HIV-related care, so the term “primary care provider” may be
confusing. The rule would be clearer if the term were replaced with another term that
would better include specialists in HIV-related care.

R9-6-401, R9-6-403,
R9-6-404, R9-6-406,
R9-6-407

The rule would be clearer if it used “annual household income” rather than “annual
family income.”

R9-6-403

The rule would be clearer if it described a “veteran” as an individual who has served in
the United States Armed Forces, rather than defining the term.

R9-6-404

The rule would be clearer if it recognized that a person other than a community service
organization may agree to receive written communications for an applicant. The rule
would be more concise if subsection (A)(1)(l) and (3) were removed as unnecessary and
if requirements in subsection (A)(9) were consolidated.

R9-6-405

The clarity of the rule would be improved if the word “the” were placed after the phrase
“as required in subsection (F) to the Department before” in subsection (G).

4

7.

Multiple, including
R9-6-405(A)(4), R9-6407(I)(3), and R9-6409(B), (C)(4)(c), and
(G)(3)

The rule would be improved if the rule used the term “working day,” as defined in R9-6101, rather than “business day” for the same period of time.

R9-6-406

The rule would be improved if the word “deletes” were replaced with the word “removes”
in subsection (A)(2).

R9-6-407

The rule would be clearer if it included provisions similar to those in R9-6-405(D) for
applicable enrolled individuals completing the continuing enrollment process.

R9-6-408

The rule would be clearer if the term “enrolled individual’ were used in subsections (A)
and (C) rather than “individual.”

R9-6-409

The rule would be clearer if subsection (A)(1)(a) read “For each drug on the ADAP
formulary.” The rule would also be more concise if subsections (A)(3), (B), and (C) were
removed as unnecessary.

Has the agency received written criticisms of the rules within the last five years?

Yes ___

No _X_

If yes, please fill out the table below:
Rule

8.

Explanation

Economic, small business, and consumer impact comparison:
A.R.S. § 36-136(I)(1) requires the Department to make rules defining and prescribing “reasonably
necessary measures for detecting, reporting, preventing, and controlling communicable and preventable diseases”
and prescribing measures “reasonably required to prevent the occurrence of, or to seek early detection and
alleviation of, disability, insofar as possible, from communicable or preventable diseases.” The rules in 9 A.A.C.
6, Article 4, implement A.R.S. § 36-136(I)(1) by establishing requirements related to ADAP. ADAP is a
primarily federally-funded program, under the Ryan White CARE Act, through which the Department provides or
assists eligible persons living with HIV, who are residents of Arizona, to obtain prescription drugs to prevent the
occurrence of, or to alleviate disability and death from HIV-related diseases, including AIDS. The Department
received $9,862,981 in federal funds for ADAP in federal fiscal year 2017 and $10,213,613 in federal funds for
ADAP in federal fiscal year 2018. For each of these years, the Department received $750,000 from the state
budget for ADAP. With these funds, the Department provided HIV-related prescription drugs for approximately
2,600 individuals during 2017 and 2,700 individuals during 2018.
The ADAP rules in Article 4 were last revised in a rulemaking that was effective in November 2007, in
which all but one Section were substantially revised. The economic impact of the unrevised Section, R9-6-402, is
at most minimal because the objective of the Section is to notify the public that ADAP ceases to provide drugs
when ADAP funding is exhausted or terminated. The 2007 rulemaking included changes to address the ability of
eligible elderly and disabled individuals to obtain prescription drugs under Medicare Part D through prescription
drug plans under contract to Medicare. Those who qualify for a full low-income subsidy through Medicare did
not pay for Medicare Part D drug coverage and were excluded from ADAP participation. Changes were also
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made to address the Department’s using a vendor/contract pharmacy for drug distribution and to allow individuals
eligible for, but choosing not to use, Veterans Health Administration benefits for prescription drugs to enroll in
ADAP. Lastly, the rulemaking added definitions, clarified the application process and notification requirements,
and defined the requirements for distribution of prescription drugs, including those prescription drugs that are
available through ADAP only on a case-by-case basis.
An Economic, Small Business, and Consumer Impact Statement (EIS) was submitted with the 2007
rulemaking, and designated annual costs/revenues as minimal when less than $1,000, moderate when between
$1,000 and $10,000, and substantial when greater than $10,000. The 2007 EIS stated that the rules may impose a
minimal burden on primary care providers when requesting a restricted drug for an individual enrolled in ADAP
and for notifying the vendor pharmacy when discontinuing a drug for an individual enrolled in ADAP. The 2007
EIS also stated that the rules may impose a minimal cost on community service organizations and case managers
for providing documentation for individuals applying for or enrolled in ADAP, for assisting individuals to apply
for ADAP or to continue enrollment, and for notifying the Department of a change that may affect the eligibility
of an individual enrolled in ADAP. The 2007 EIS further stated that the Department may bear a minimal cost for
providing education about and enforcing the rules, and that HIV-infected individuals applying for participation in
ADAP may incur a minimal cost from the requirement that the applicant submit residency information and
information about eligibility for the Medicare low-income subsidy. The 2007 EIS stated that the rules may
provide minimal benefits to the Department, primary care providers, community service organizations and case
managers, HIV-infected individuals applying for participation in ADAP, and society in general. The Department
believes that the economic impact of these changes to the rules in Article 4 remains unchanged from the 2007
estimates.
Since the rules were adopted, however, there have been many changes in the mechanisms by which an
individual may obtain coverage for prescription drugs. With the advent of the Affordable Care Act, individuals
may also obtain third-party insurance coverage at little or no cost, which may cover prescription drugs.
Conversely, an individual may be eligible for third-party insurance coverage, but the insurance coverage may be
unaffordable or not cover drugs prescribed for the individual but available on the ADAP formulary. These
changes, as well as other changes described in paragraphs 3, 5, and 6, were not applicable when the rules were
adopted, were not included in the 2007 EIS, and may have an economic effect on persons affected by the rules.
9.

Has the agency received any business competitiveness analyses of the rules?

Yes ___

No _X_

10.

Has the agency completed the course of action indicated in the agency’s previous five-year-review report?
Please state what the previous course of action was and if the agency did not complete the action, please explain
why not.
The 2014 five-year-review report stated a plan to amend at least two of the rules, R9-6-401 and R9-6-404, by
December 31, 2016. While this plan was not completed by that date due to competing priorities and uncertainties
about the effects of the Affordable Care Act on ADAP, the Department has begun a rulemaking to address the
identified issues with these rules.
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11.

A determination that the probable benefits of the rule outweigh within this state the probable costs of the
rule, and the rule imposes the least burden and costs to regulated persons by the rule, including paperwork
and other compliance costs, necessary to achieve the underlying regulatory objective:
The Department believes that the substantive content of the rules are the minimum necessary to protect health and
safety. However, the current rules may impose burdens and costs on the regulated communities due to the issues
identified in the paragraphs above.

12.

Are the rules more stringent than corresponding federal laws?

Yes ___

No _X_

Please provide a citation for the federal law(s). And if the rule(s) is more stringent, is there statutory authority to
exceed the requirements of federal law(s)?
ADAP is mostly funded through federal funds under the Ryan White Comprehensive AIDS Resources
Emergency Act (Ryan White CARE Act), Pub.L. 101-381, 104 Stat. 576, enacted August 18, 1990, and follows
requirements of the federal funding agency. The rules also impose the same requirements on participants as the
applicable provisions of Medicare Part D (e.g. 20 CFR Part 418, Subpart D) for acquiring prescription drugs
through plans under contract to Medicare. However, the rules in Article 4 are based on a state statute, rather than
federal regulation.
13.

For rules adopted after July 29, 2010 that require the issuance of a regulatory permit, license, or agency
authorization, whether the rules are in compliance with the general permit requirements of A.R.S. § 411037 or explain why the agency believes an exception applies:
Not applicable, as the rules were adopted before July 29, 2010.

14.

Proposed course of action
If possible, please identify a month and year by which the agency plans to complete the course of action.
The Department has begun a rulemaking to address the issues identified in this report and has filed a Notice of
Proposed Rulemaking, which will be published in September 2019. The Department anticipates filing a Notice of
Final Rulemaking by December 2019.
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TITLE 9. HEALTH SERVICES
CHAPTER 6. DEPARTMENT OF HEALTH SERVICES
COMMUNICABLE DISEASES AND INFESTATIONS
ARTICLE 4. AIDS DRUG ASSISTANCE PROGRAM (ADAP)

ECONOMIC, SMALL BUSINESS, AND CONSUMER IMPACT STATEMENT
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ECONOMIC, SMALL BUSINESS, AND CONSUMER IMPACT STATEMENT
Arizona Department of Health Services
Chapter 6. Communicable Diseases and Infestations
Article 4. AIDS Drug Assistance Program (ADAP)
A.A.C. R9-6-401 through R9-6-410
1.

An identification of the rulemaking.
A.R.S. § 36-136(H)(1) requires the Arizona Department of Health Services (Department) to make rules
defining and prescribing “reasonably necessary measures for detecting, reporting, preventing, and
controlling communicable and preventable diseases” and prescribing measures “reasonably required to
prevent the occurrence of, or to seek early detection and alleviation of, disability, insofar as possible,
from communicable or preventable diseases.” Arizona Administrative Code Title 9, Chapter 6, Article
4 implements A.R.S. § 36-136(H)(1) by establishing rules related to the AIDS Drug Assistance Program
(ADAP), a primarily federally-funded program, through which the Department provides prescription
drugs to HIV-infected residents of Arizona to prevent the occurrence of or to seek alleviation of
disability from HIV-related diseases, including AIDS.
Beginning in January 2006, elderly and disabled individuals who are eligible for enrollment in Medicare
are able to obtain prescription drugs under Medicare Part D through prescription drug plans under
contract to Medicare. Those who qualify for a full low-income subsidy through Medicare do not pay for
Medicare Part D drug coverage. Since ADAP is the payor of last resort for HIV-related prescription
drugs for those enrolled in ADAP, the current rules are being amended to require those eligible for
Medicare to enroll in a Medicare prescription drug plan and apply for a low-income subsidy for
prescription drugs. The new rules exclude those eligible to receive a full Medicare low-income subsidy
for prescription drugs from enrolling in ADAP. The changes also add definitions, clarify the application
process and notification requirements, and define the requirements for distribution of prescription drugs,
including those prescription drugs that are available through ADAP only on a case-by-case basis. Many
of the changes in this rulemaking reflect changes that have already been made in the operation of the
program due to the implementation of Medicare Part D and the use of a vendor pharmacy for drug
distribution or to address issues described in the Five-Year-Review Report approved by the Governor’s
Regulatory Review Council in October 2004.
All changes conform to current rulemaking format and style requirements of the Governor’s Regulatory
Review Council and the Office of the Secretary of State.

2.

Identification of the persons who will be directly affected by, bear the costs of, or directly benefit
from the rules
a.

Cost bearers
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The Department



Primary care providers (Physicians, registered nurse practitioners, and physician assistants)



Community service organizations/case managers



HIV-infected individuals

b.

3.

Beneficiaries


The Department



Primary care providers (Physicians, registered nurse practitioners, and physician assistants)



Vendor pharmacy



Community service organizations/case managers



HIV-infected individuals



Society in general

Name and address of agency employees who can submit additional data on the information
included in this statement.
Name:

Jay Moman, Program Manager

Address:

Arizona Department of Health Services
Bureau of Epidemiology and Disease Control
Office of HIV/Sexually Transmitted Diseases/Hepatitis C
AIDS Drug Assistance Program
150 N. 18th Avenue, Suite 110
Phoenix, AZ 85007

Telephone:

(602) 364-3606

Fax:

(602) 364-3263

E-mail:

momanj@azdhs.gov
or

Name:

Kathleen Phillips
Rules Administrator and Administrative Counsel

Address:

Arizona Department of Health Services
Office of Administrative Rules and Counsel
1740 W. Adams, Suite 200
Phoenix, AZ 85007

Telephone:

(602) 542-1264

Fax:

(602) 364-1150

E-mail:

phillik@azdhs.gov
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4.

Cost/benefit analysis
Annual costs/revenues changes are designated as minimal when less than $1,000, moderate when
between $1,000 and $10,000, and substantial when greater than $10,000 in additional costs or revenues.
Costs are listed as significant when meaningful or important, but not readily subject to quantification.

Description of Affected
Groups

Description of Effect

Increased Cost/
Decreased Revenue

Decreased Cost/
Increased Revenue

Clarifying requirements for enrollment in
ADAP, distribution of drugs, and
denial/termination of enrollment

None

Significant

Enforcing the rules and providing education
on the new rules

Minimal

Minimal

A. State and Local Government Agencies
Department

B. Privately Owned Business
Vendor pharmacy

Clarifying requirements for receiving
prescription orders from primary care
providers and dispensing drugs to individuals
enrolled in ADAP

None

Minimal

Primary care providers
(PCP) - Physicians,
registered nurse
practitioners, and
physician assistants

Completing a form as part of an application
for enrollment or to continue enrollment

None

None

Notifying the Department when learning of a
change in PCP or death of an individual
enrolled in ADAP

None

Minimal

Issuing prescription orders to the vendor
pharmacy

None

Minimal

Notifying the vendor pharmacy when
discontinuing a drug for an individual
enrolled in ADAP

Minimal

None

Requesting a restricted drug for an individual
enrolled in ADAP

Minimal

Minimal

Providing documentation for individuals
applying for or enrolled in ADAP

Minimal

Minimal

Assisting individuals to apply for ADAP or to
continue enrollment

Minimal

Minimal

Notifying the Department when learning of a
change that may affect eligibility of an
individual enrolled in ADAP

Minimal

None

Community service
organizations/case
managers
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C. Consumers
HIV-infected individuals

Community at large

Clarifying requirements for enrollment in
ADAP, types of documents that can support
application, distribution of drugs, and
denial/termination of enrollment

None

Minimal

Requiring submission of residency
information and of information about
eligibility for low-income subsidy/drug plan

Minimal

None

Review and approval/disapproval of
enrollment in 5 business days
Use of the vendor pharmacy

None

Minimal

None

Minimal

Specifying role of a representative

None

Minimal

Clarifying requirements may increase
awareness about the ADAP program and the
number of HIV-infected individuals receiving
drugs

None

Significant

Improving the health of HIV-infected
individuals and decreasing work-time lost by
families

None

Significant

5

Cost Bearers and Beneficiaries


The Department
The Department has participated in the AIDS Drug Assistance Program (ADAP) through the federal
Ryan White CARE Act for over 15 years. The purpose of the program is to help assure that HIVinfected individuals have access to prescription drugs that can slow the progression of HIV infection
and prevent or treat HIV-related diseases. During 2006, the ADAP program served an average of 800
HIV-infected individuals per month. Each month the Department receives approximately 40
applications for initial enrollment in ADAP and conducts a review of approximately 125 individuals for
continuing enrollment.
Since the current rules were adopted, several changes have occurred that have caused the operation of
the ADAP program to become inconsistent with the current rules. For instance, the current rules specify
that to be eligible for ADAP an individual must be ineligible for benefits available through the Veterans
Health Administration. However, current federal ADAP requirements allow an individual enrolled in
ADAP to be eligible for, but choose not to use, Veterans Health Administration benefits to receive
prescription drugs. In January 2006, the federal government implemented Medicare Part D, which adds
a prescription drug benefit to Medicare coverage. Therefore, elderly and disabled individuals who are
eligible for enrollment in Medicare prescription drug plans are able to obtain prescription drugs through
Medicare. During 2006, approximately 400 individuals enrolled in ADAP became eligible to enroll in a
Medicare drug plan, and approximately 200 were eligible for a full low-income subsidy. Since ADAP
is a payor-of-last-resort for HIV-related prescription drugs for those enrolled in ADAP, the program
does not provide prescription drugs to an individual who can obtain these prescription drugs for a
minimal co-pay through Medicare with a low-income subsidy, and these 200 individuals became
ineligible for ADAP. The current rules do not include eligibility for a Medicare low-income subsidy as
a factor in determining eligibility for ADAP.
In April 2006, the Department began using a vendor pharmacy for the distribution of prescription drugs.
Until then, the Department had purchased HIV-related prescription drugs through a drug wholesaler,
stored the inventory of prescription drugs, and distributed the prescription drugs to individuals enrolled
in ADAP. Approximately 43,500 prescription orders for 100 drugs were filled each year. The
Department’s decision to use a vendor pharmacy was based on the increasing complexity in the logistics
of drug storage and distribution, a desire to improve consumer access to the drugs by increasing the
number of options an enrolled individual has to fill a prescription, and to enable an enrolled individual
to talk with a pharmacist about a drug when filling a prescription.
The changes in the operation of the ADAP program resulting from changes in federal requirements for
ADAP, the implementation of Medicare Part D, and the Department’s use of a vendor pharmacy are
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reflected in this rulemaking. Since the Department is already carrying out the provisions specified in
the rulemaking, the Department anticipates that the Department will bear a minimal cost associated with
enforcing and providing education on the new rules. The Department also expects to benefit to a
minimal degree from having the rules agree with how the program is operating because less staff time
will be spent explaining why they do not agree. The Department also anticipates a significant benefit
from the clarity of the rules, especially in the requirements for applying for enrollment, the distribution
of drugs, and the denial or termination of enrollment, because less time will be spent by the
Department’s staff reviewing incomplete or inadequate applications, answering calls from enrolled
individuals or their representatives asking about when they will receive their prescription drugs,
investigating and documenting instances of possible fraud, and other such activities.


Small businesses
Small businesses affected by the rule changes include the practices of physicians, registered nurse
practitioners, and physician assistants; the pharmacy under contract with the Department to distribute
prescription drugs to individuals enrolled in ADAP; and community service organizations.
Vendor Pharmacy - The current rules specify the requirements for the Department’s distribution of
drugs and are in conflict with the Department’s current use of a pharmacy under contract with the
Department to distribute prescription drugs to individuals enrolled in ADAP. The requirements for the
vendor pharmacy are specified in a contract between the Department and the vendor pharmacy, but
those contract provisions that affect physicians, registered nurse practitioners, physician assistants
providers, or individuals applying for or enrolled in ADAP are also specified in this rulemaking. The
vendor pharmacy is required to maintain a supply of prescription drugs available for distribution,
receive prescription orders from primary care providers, verify the enrollment status of an individual for
which a prescription drug is requested and the address to which the prescription drug is to be sent,
distribute a prescription drug within three business days, and notify the Department if the vendor
pharmacy receives a request for a prescription drug for an individual not enrolled in ADAP. The vendor
pharmacy maintains a formulary of approximately 160 prescription drugs. In the past 12 months, the
vendor pharmacy has filled approximately 50,000 prescriptions for approximately 1,350 unduplicated
enrolled individuals, serving approximately 800 enrolled individuals per month. Most of the
prescriptions are mailed to the enrolled individual. When the vendor pharmacy has a prescription for an
individual actively enrolled in ADAP and has had contact with the enrolled individual or the enrolled
individual’s representative, the enrolled individual’s prescription is generally mailed within 48 hours.
The requirements for the vendor pharmacy in this rulemaking provide a minimal benefit to the vendor
pharmacy because they clarify for the affected persons what the vendor pharmacy is required by
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contract to do, so the expectations of affected persons will be more realistic and staff of the vendor
pharmacy will spend less time explaining the requirements.
Primary Care Providers - Primary care providers are the physicians, registered nurse practitioners, and
physician assistants who treat individuals for HIV infection. Under the current rules, primary care
providers are required to complete a portion of the application for initial or continuing enrollment of an
individual in ADAP, inform the Department within 30 days of changes that may affect an individual’s
enrollment in ADAP, notify the Department when an enrolled individual changes to another primary
care provider, and write prescription orders for the quantity of a drug supplied by a manufacturer.
Under this rulemaking, a primary care provider is still required to complete a portion of the application
for initial or continuing enrollment of an individual in ADAP, but is also required to acknowledge the
requirement to notify the Department upon learning that an enrolled individual has changed to a
different primary care provider or has died. The Department estimates that it may take a primary care
provider an extra few minutes to read the acknowledgement.
The new rules also clarify that, when an individual enrolled in ADAP changes to a new primary care
provider, the new primary care provider is required to complete a portion of a Department-provided
form to identify the primary care provider, update laboratory test results and prescribed drugs ordered
by the new primary care provider, and make clear the primary care provider’s requirement to notify the
Department upon learning that an enrolled individual has changed to a different primary care provider
or has died. The Department estimates that it may take a new primary care provider approximately 15
to 20 minutes to complete the form. Fewer than 40 individuals enrolled in ADAP change to a different
primary care provider each year, primarily because there are a limited number of primary care providers
with specialized knowledge on treating HIV-infected individuals, and most of these primary care
providers practice at a Ryan White-funded clinic. The Department anticipates that the requirement for
the new primary care provider to complete a portion of the Department-provided form will impose a
minimal cost on a primary care provider.
The current rules not only require a primary care provider to notify the Department in writing each time
the primary care provider learns that an enrolled individual has died or there is a change in primary care
provider but to provide a release signed by the enrolled individual authorizing the Department to contact
and exchange information with the new primary care provider. The new rules allow a primary care
provider to notify the Department in writing or by telephone and do not require a signed release form,
saving the primary care provider at least 15 to 20 minutes each time either of these events occur. The
new rules also require notification for either event to be made within 14 days of the primary care
provider learning of them, rather than within 30 days for a death and 7 days for a change in primary care
provider as under the current rules, further simplifying the notification process. Under the new rules, a
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primary care provider will also no longer be required to notify the Department of other changes that
may affect an individual’s eligibility for ADAP, such as when the enrolled individual’s income
increases above 300% of the federal poverty level or the enrolled individual becomes enrolled in
AHCCCS or has another third-party payor.
Approximately 25 enrolled individuals die each year, and the Department is notified of these deaths by a
variety of persons, including primary care providers or clinics, case managers or community service
organizations, friends or relatives of the enrolled individual, and the vendor pharmacy. During 2006,
fewer than five primary care providers notified the Department of a change in primary care providers or
of a death of an individual enrolled in ADAP. Over 90% of these notifications were by telephone,
rather than in writing. Only one primary care provider notified the Department of any other changes.
The Department has no record of ever receiving a signed release form from a primary care provider.
Therefore, the Department anticipates that the Departmental notification requirements in the new rules
will provide a minimal benefit to a primary care provider.
The Department’s use of a vendor pharmacy for the distribution of prescription drugs to individuals
enrolled in ADAP also provides a benefit to primary care providers. The current rules were developed
to accommodate prescription drugs being distributed by the Department to an individual enrolled in
ADAP. The rules require a primary care provider to write a prescription order for the quantity of a drug
packaged in the original container by the manufacturer because the Department is not a pharmacy and
cannot split the manufacturer’s packaged drugs into smaller portions. The Department is also unable to
accept a prescription order by telephone. The new rules allow a primary care provider to issue written
or oral prescription orders to the vendor pharmacy for ADAP-supplied drugs, just as they would issue
prescription orders to any pharmacy for drugs supplied through other sources, simplifying the process
for primary care providers. Thus, these changes to the rules may provide a minimal benefit to a primary
care provider.
The new rules require a primary care provider to notify the vendor pharmacy when discontinuing a drug
for an individual enrolled in ADAP. Once a primary care provider establishes a drug regimen that is
appropriate for an HIV-infected individual, the drug regimen may not be changed for several years. The
Department anticipates that, in the infrequent circumstance when a primary care provider changes a
drug regimen, the primary care provider may satisfy this requirement by telling the vendor pharmacy
while ordering a new drug that the new drug is replacing the discontinued drug. The Department
estimates that this new notification requirement will add little time to that being spent by a primary care
provider and impose minimal costs to the primary care provider.
The Department currently has a process through which primary care providers may request certain very
expensive drugs for an ADAP-enrolled individual through ADAP. These restricted drugs are now
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approved on a case-by-case basis for individuals enrolled in ADAP. Although the process is not
specified in the current rules, the process has been in place for several years and is specified in this
rulemaking. The Department estimates that it takes approximately 15 to 20 minutes to fill out the
restricted drug-request form, gather supporting documents, and send the form and documents to the
Department. In the past two years, 15 requests for a restricted drug have been received by the
Department, and the Department has approved 14 of them. The Department anticipates that this
requirement in the new rules may impose a minimal time cost on a primary care provider who requests
approval of a restricted drug for an individual enrolled in ADAP.
Community Service Organizations and Case Managers - There are only approximately 10 community
service organizations in Arizona that interact on a regular basis with ADAP, although these community
service organizations have established linkages with hundreds of other organizations that may provide
some of the services required by individuals served by a community service organization. Of these 10
community service organizations, eight receive funding through the Department under the Ryan White
CARE Act. The other two receive Ryan White funding through the Maricopa County Department of
Public Health, which receives Ryan White funding directly from the federal government.
While community service organizations and case managers employed by community service
organizations are not mentioned in the current rules, they play an important role in assisting and
supporting the individuals who apply for or are enrolled in ADAP. Their roles in the services provided
to HIV-infected individuals are specified in the federal Ryan White CARE Act, through which the
ADAP program is funded. The new rules specify which ADAP-related activities that community
service organizations are already performing, such as receiving written communications for an HIVinfected individual or issuing a statement to verify an individual’s Arizona residency, may be used by
the HIV-infected individual to support eligibility for ADAP. The new rules also specify that a case
manager is required to notify the Department of changes that may affect an individual’s eligibility for
ADAP. Case managers are in a unique position to know of these changes because they assist 80% of
the individuals who apply for ADAP with filling out forms and getting the services the individuals need.
The Department interacts on a regular basis with approximately 20 case managers. During 2006, the
Department received over 10,000 notifications from case managers. An HIV-infected individual’s case
manager may also issue a statement to verify an individual’s Arizona residency and, when assisting the
individual to complete a form to establish that the individual has no steady source of income, is required
to attest that information on the form is correct to the best of the case manager’s knowledge. During
2006, the Department received approximately 600 such forms from individuals applying for enrollment
in ADAP, all signed by case managers. The Department estimates that each case manager may
complete approximately 30 of these forms per year. The Department anticipates that fulfilling these

10

requirements may take a community service organization or case manager approximately 15 to 20
minutes each time the community service organization or case manager issues a statement to verify an
individual’s Arizona residency, notifies the Department of a change in an enrolled individual’s status, or
assists in completing a form to establish that the individual has no steady source of income. The
Department estimates that these requirements will impose a minimal time cost on a community service
organization or case manager. The Department also anticipates that the new rules will provide a
minimal benefit to a community service organization or case manager minimal since they clarify
requirements and provide additional documentation options for individuals applying for enrollment or
continuing enrollment in ADAP, which may result in a case manager being able to complete application
forms with the applicants or enrolled individuals in a more efficient manner.


HIV-infected Individuals
The current rules specify the eligibility requirements for individuals to enroll in ADAP, the information
an individual must submit to the Department to enroll in ADAP and to continue enrollment in ADAP,
the notification requirements for changes that may affect an individual’s eligibility, and how the
Department is required to distribute drugs for enrolled individuals. The current rules also specify that
an individual is required to give the Department permission to contact AHCCCS regarding the
individual’s eligibility for AHCCCS. Several things have happened in the past year that affect those
individuals who may apply for enrollment in ADAP. These include the Department’s initiating the use
of a vendor pharmacy for drug distribution and changes to the Medicare program to allow individuals
eligible for Medicare to obtain drugs through Medicare drug plans.
The new rules clarify the eligibility requirements for ADAP, delineating what constitutes “inadequate
health insurance” and make the ADAP eligibility requirements specified in rule conform to the federal
ADAP requirements. They allow an individual to enroll in ADAP even if the individual is eligible to
receive HIV-related drugs through the Veteran’s Administration but chooses not to. This change affects
approximately 2 individuals per year who apply for enrollment in ADAP but are eligible to receive
benefits through the Veteran’s Administration. Because of the changes in Medicare, the new rules
require an individual applying for ADAP to enroll in a Medicare drug plan and be ineligible for a full
low-income subsidy through Medicare, submitting documentation to verify Medicare drug plan
enrollment and ineligibility for a full low-income subsidy. Since individuals eligible for a full lowincome subsidy are able to get HIV-related drugs for a minimal co-pay through Medicare, this change
allows ADAP funds to be better used for individuals who do not have access to HIV-related drugs. The
average individual enrolled in ADAP receives approximately $1,000 of HIV-related drugs per month.
By disenrolling 200 individuals who were eligible for a full low-income subsidy through Medicare,
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ADAP saved approximately $2.4 million and was able to enroll 200 other HIV-infected Arizona
residents who had no other drug coverage.
The new rules do not change the process that an individual applying for enrollment or continuing
enrollment in ADAP is currently following but do require additional information and documentation,
not required in the current rules, to be submitted as part of the application process. For instance, the
new rules specify documents that an individual may use to establish that the individual is a resident of
Arizona. Under the current rules, there are no specific requirements to show proof of Arizona
residency. The Department estimates that selecting and enrolling in a Medicare drug plan; applying for
a low-income subsidy; reading and filling out a few more pieces of information on the application form;
and gathering together the additional required documentation to establish Arizona residency, enrollment
in a Medicare drug plan, and ineligibility for a low-income subsidy may take an applicant approximately
3.5 hours to complete. Thus, the new rules may impose a minimal cost on an individual applying for or
enrolled in ADAP.
Another change specified in the new rules is related to the new eligibility requirements. As part of the
application form, an individual applying for ADAP is required to give the Department permission to
contact not only AHCCCS, as specified in the current rules, but also Medicare and the Social Security
Administration to discuss the individual’s eligibility for a low-income subsidy and enrollment in a
Medicare drug plan. Under the new rules, an individual applying for ADAP is also required to give the
Department permission to talk with the vendor pharmacy and the individual’s primary care provider
about the information provided to the Department by the individual. Thus, when an individual submits
an application for initial or continuing enrollment, the individual is giving the Department a release to
contact and exchange information with the individual’s primary care provider, rather than having to fill
out a separate release when changing to a new primary care provider. The Department anticipates that
these requirements will impose no cost on the individual and may provide a minimal benefit to the
individual through more efficient and timely resolution of issues that may arise.
The documentation requirements to establish proof of family income from periodic monetary payments
are unchanged from the current rules, but the new rules delineate a process, which is currently used by
the Department but not specified in the current rules, by which an individual who has no regular source
of income may document this situation. Over 1,000 individuals have used this process to document
family income when enrolling in ADAP. The process by which the Department reviews the documents
submitted to the Department is unchanged from the process currently followed by the Department. Due
to improvements in the Department’s data system, however, the Department is able to review and
approve or disapprove an application for enrollment or continuing enrollment within five business days,
which is substantially shorter than the time specified in the current rules. Both the additional process to
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document family income and the reduction in the time required for the review/approval process may
provide a minimal benefit to an individual applying for or enrolled in ADAP.
The new rules specify that forms may be completed by the representative of an individual applying for
or enrolled in ADAP. They also provide an opportunity for the individual to list the names of other
individuals with whom the Department may leave a message or discuss an issue that arises related to
ADAP enrollment. Currently, ADAP staff of the Department must leave a cryptic message with anyone
other than the individual who answers a telephone call, asking for the individual to return the telephone
call. This has caused delays in resolving issues or providing timely prescription drugs to individuals
applying for or enrolled in ADAP, and has occasionally caused personal problems for individuals with a
jealous significant other. The Department anticipates that these changes may provide a minimal benefit
to an individual applying for or enrolled in ADAP.
The Department’s use of a vendor pharmacy, as specified in the new rules, will provide a significant
benefit to an individual enrolled in ADAP. The new rules clarify how an individual can request a refill
of a prescription and allow the individual to specify where the prescription drugs are to be sent,
including to an out-of-state address, if the individual is on vacation, or to one of the physical locations at
which the vendor pharmacy has a facility for dispensing the prescription drugs. The Department’s use
of a vendor pharmacy also enables an enrolled individual or the individual’s representative to talk
directly with a pharmacist about a prescribed drug, ask questions on the use of a drug or side-effects,
and discuss contraindications or drug interactions.
The new rules also specify the process by which an enrolled individual’s primary care provider may
request a restricted drug for the enrolled individual. The ability of an individual to receive a restricted
drug and to appeal a denial of a request for a restricted drug may provide a minimal benefit to an
individual enrolled in ADAP. A clarification of the requirements for enrollment in ADAP, the types of
documents that may be used in support of an application, the requirements for the distribution of
prescription drugs by the vendor pharmacy, and the circumstances under which the Department may
terminate an individual’s enrollment in ADAP or approval of a restricted drug may also provide a
minimal benefit to an individual applying for or enrolled in ADAP by decreasing the amount of time the
individual requires to apply for ADAP enrollment, allowing the individual to have realistic expectations
and options for drug distribution, and giving the individual notice of what behaviors may result in
termination of ADAP services.


Community at Large
HIV-infected individuals, their families, and the public may receive a significant benefit from the new
rules. The improved clarity of the rules and specification of the types of documents that may be
submitted to support an application for ADAP may encourage HIV-infected individuals not currently
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applying for or enrolled in ADAP to apply. The education provided by the Department about the new
rules may also increase awareness of the ADAP program. If an HIV-infected individual is able to
obtain drugs through the individual’s insurance, ADAP, a Medicare drug plan, or AHCCCS, the
progression of the HIV-infected individual’s disease may slow, and the drugs may prevent the
occurrence of or to alleviate disability from HIV-related diseases, including AIDS. A slower disease
progression may add years to an HIV-infected individual’s working life and decrease the work time lost
by HIV-infected individuals or the families of HIV-infected individuals. These factors may provide a
significant benefit to the community at large.

The Department has determined that the benefits related to public health outweigh any potential costs
associated with this rulemaking.
5.

A general description of the probable impact on private and public employment in business,
agencies and political subdivisions of this state directly affected by the rulemaking.
Public and private employment in Arizona are not expected to be affected due to any of the changes in
this rulemaking.

6.

A statement of the probable impact of the rulemaking on small businesses. The statement shall
include:
a.

An identification of the small business subject to the rulemaking.
Small businesses affected by the rules changes include the practices of physicians, registered
nurse practitioners, and physician assistants; the pharmacy under contract with the Department
to distribute prescription drugs to individuals enrolled in ADAP; and community service
organizations. A summary of the effects of the rule changes on small businesses is given in the
cost/benefit analysis in paragraph (4).

b.

The administrative and other costs required for compliance with the rulemaking.
A summary of the administrative effects of the rulemaking is given in the cost/benefit analysis
in paragraph (4).

c.

A description of the methods that the agency may use to reduce the impact on small
business.
Although there are many categories of small businesses affected by the rulemaking, the impact
of the rulemaking on these small businesses is expected to be minimal, as is discussed in the
cost/benefit analysis in paragraph (4).

d.

The probable cost and benefit to private persons and consumers who are directly affected
by the rulemaking.
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The probable costs to private persons and consumers are minimal and are contained in the
cost/benefit analysis in paragraph (4). The probable benefits to private persons and consumers
are minimal-to-significant and are contained in the cost/benefit analysis in paragraph (4).
7.

A statement of the probable effect on state revenues.
Not applicable

8.

A description of any less intrusive or less costly alternative methods of achieving the purpose of
the rulemaking.
There are no alternative methods for those changes specified in this rulemaking that are the result of
new federal ADAP requirements or the implementation of Medicare Part D. All other changes either
benefit small businesses or are offset by accompanying benefits to small businesses. The Department
believes that the changes specified in the rulemaking are the least intrusive and least costly methods to
meet the requirements of the ADAP program.
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ARTICLE 4. AIDS DRUG ASSISTANCE PROGRAM (ADAP)
R9-6-401. Definitions
In this Article, unless otherwise specified:
1. "ADAP" means the AIDS Drug Assistance Program.
2. "Adult" means an individual who is:
a. Eighteen or more years old;
b. Married; or
c. Emancipated, as specified in A.R.S. Title 12, Chapter 15.
3. "Advocacy" means the act of supporting, recommending, or arguing in favor of a cause or course
of action for the benefit of an individual or group of individuals.
4. "AHCCCS" means the Arizona Health Care Cost Containment System.
5. "Annual family income" means the combined yearly gross earned income and unearned income of
all adult individuals within a family unit.
6. "Applicant" means an individual for whom a request for initial enrollment in ADAP is submitted to
the Department, as specified in R9-6-404.
7. "Applying for a low-income subsidy" means submitting forms and supporting documentation to the
Social Security Administration for determining eligibility for receiving a low-income subsidy.
8. "Biological substance" means a compound made by or derived from a plant or animal source.
9. "Business day" means any day of the week other than a Saturday, Sunday, legal holiday, or day on
which the Department is authorized or obligated by law or executive order to close.
10. "Calendar day" means any day of the week, including a Saturday, Sunday, or legal holiday.
11. "Case management services" means the activities performed by a case manager for an HIVinfected individual or the individuals in the HIV-infected individual's family unit.
12. "Case manager" means an individual who:
a. Assesses the needs of an HIV-infected individual for health services, housing, support services,
and financial assistance;
b. Assists the HIV-infected individual with obtaining health services, housing, support services,
or financial assistance, as applicable;
c. Coordinates the interaction of the HIV-infected individual with service providers; and
d. Monitors the interaction of the HIV-infected individual with service providers to:
i. Determine the effects of each service provider's activities on the needs of the HIV-infected
individual, and
ii. Develop strategies to reduce unmet needs.
13. "CD4-T-lymphocyte count" means the number of a specific type of white blood cell in a cubic
millimeter of blood.
14. "Community service organization" means a nonprofit entity that assists an individual who is
infected with HIV or affected by another individual's infection with HIV by providing the
services listed below or coordinating the interaction of the individual with service providers to
obtain or retain:
a. Rehabilitation services,
b. Case management services,
c. Support services,
d. Advocacy,
e. Financial assistance, or
f. Housing.
15. "Confirmatory test" means a laboratory analysis, such as a Western blot analysis, approved by the
U.S. Food and Drug Administration to be used after a screening test to diagnose or monitor the
progression of HIV infection.
16. "Current" means within the six months before the:
a. Date of application, or
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b. Date on which an enrolled individual submits to the Department the documents required in R96-407 for continuing enrollment.
17. "Date of application" means the month, day, and year that an individual submits the documents
specified in R9-6-404 to the Department as an application for initial enrollment in ADAP.
18. "Diagnosis" means an identification of a communicable disease by an individual authorized by
law to make the identification.
19. "Drug" means a chemical or biological substance determined by the U.S. Food and Drug
Administration to be useful in the treatment of individuals with HIV infection and available only
through a prescription order.
20. "Earned income" means monetary payments received by an individual as a result of work
performed or rental of property owned or leased by the individual, including:
a. Wages,
b. Commissions and fees,
c. Salaries and tips,
d. Profit from self-employment,
e. Profit from rent received from a tenant or boarder, and
f. Any other monetary payments received by an individual for work performed or rental of
property.
21. "Employed" means working for a person for money in the form of wages or a salary.
22. "Enrolling in a Medicare drug plan" means submitting information to the Centers for Medicare
and Medicaid Services during an initial enrollment period or general enrollment period and
selecting a Medicare drug plan.
23. "Family unit" means:
a. A group of individuals residing together who are related by birth, marriage, or adoption; or
b. An individual who:
i. Does not reside with another individual; or
ii Resides only with another individual or group of individuals to whom the individual is
unrelated by birth, marriage, or adoption.
24. "Formulary" means a list of drugs that are available to an individual through the individual's
health insurance or ADAP.
25. "General enrollment period" means the interval of time between November 15 and December 31
of each calendar year during which an individual:
a. May enroll in a Medicare drug plan if the individual, before May 15, 2006:
i. Was enrolled in Medicare,
ii. Was eligible to enroll in a Medicare drug plan, and
iii. Did not enroll in a Medicare drug plan; or
b. Currently enrolled in a Medicare drug plan may select a different Medicare drug plan.
26. "Gift" means something given voluntarily by an individual to another individual without payment
in return.
27. "Guardian" means an individual appointed as a legal guardian by a court of competent
jurisdiction.
28. "Health-related services" means the same as in A.R.S. § 36-401.
29. "Health services" means medical services, nursing services, or health-related services provided to
an individual.
30. "HIV infection" means the same as in A.R.S. § 36-661.
31. "Homeless" means having a primary nighttime sleeping place that is not:
a. Designed to be a sleeping place for human beings, or
b. Ordinarily used as a primary nighttime sleeping place for human beings.
32. "Initial enrollment period" means the interval of time during which an individual may first enroll
in a Medicare drug plan.
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33. "Job" means a position in which an individual is employed.
34. "Low-income subsidy" means Medicare-provided assistance that may partially or fully cover the
costs of drugs and is based on the income of an individual and, if applicable, the individual's
spouse.
35. "Medical services" means the same as in A.R.S. § 36-401.
36. "Medicare" means a federal health insurance program established under Title XVIII of the Social
Security Act.
37. "Medicare drug plan" means insurance approved by Medicare to cover some of the costs of drugs
for individuals enrolled in Medicare.
38. "Non-permanent housing" means a living situation in which an individual is:
a. Homeless, or
b. Living in a shelter or other temporary living arrangement.
39. "Nonprofit" means owned and operated under the direction of an entity that is recognized as
exempt under § 501 of the U.S. Internal Revenue Code.
40. "Nursing services" means the same as in A.R.S. § 36-401.
41. "Physician" means an individual licensed as a doctor of allopathic medicine under A.R.S. Title
32, Chapter 13, or as a doctor of osteopathic medicine under A.R.S. Title 32, Chapter 17.
42. "Physician assistant" means an individual licensed under A.R.S. Title 32, Chapter 25.
43. "Poverty level" means the annual family income for a family unit of a particular size, as specified
in the poverty guidelines updated annually in the Federal Register by the U.S. Department of
Health and Human Services.
44. "Prescription order" means the same as in A.R.S. § 32-1901.
45. "Primary care provider" means the physician, registered nurse practitioner, or physician assistant
who is treating an applicant or enrolled individual for HIV infection.
46. "Provisional enrollment" means an interval of time, determined by the Department, during which
an individual who meets the eligibility criteria specified in R9-6-403(1) through (4) may receive
drugs on the ADAP formulary through the vendor pharmacy while the individual is waiting for:
a. An eligibility determination for AHCCCS enrollment or a low-income subsidy; or
b. Enrollment in a Medicare drug plan.
47. "Public assistance" means a government program that provides a monetary payment, or that
supplies goods or services that have a monetary value, to individuals, based on need, such as
Supplemental Security Income, Temporary Aid to Needy Families, Food Stamps, or nonfederally funded General Assistance.
48. "Registered nurse practitioner" means an individual who meets the definition of registered nurse
practitioner in A.R.S. § 32-1601 and is licensed under A.R.S. Title 32, Chapter 15.
49. "Regular" means recurring at fixed intervals.
50. "Rehabilitation services" means the same as in A.A.C. R9-10-201.
51. "Representative" means the:
a. Guardian of an individual;
b. Parent of an individual who is not an adult; or
c. Person designated as an agent for an individual through a power of attorney, as specified in
A.R.S. Title 14, Chapter 5, Article 5.
52. "Reservist" means a member of the Reserves of the U.S. Army, Air Force, Navy, Marine Corps,
or Coast Guard.
53. "Resident" means an individual who has a place of habitation in Arizona and lives in Arizona as
other than a tourist.
54. "Restricted drug" means a drug on the ADAP formulary that is approved by the Department on a
case-by-case basis for enrolled individuals who meet medical indications for the use of the drug.
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55. "Routine training" means military education and related hands-on activities designed to make an
individual ready for the tasks the individual would be expected to perform as a member of the
U.S. Air Force, Army, Coast Guard, Marine Corps, or Navy.
56. "Screening test" means a laboratory analysis approved by the U.S. Food and Drug Administration
as an initial test to indicate the possibility that an individual is HIV infected.
57. "Self-employed" means receiving money as a direct result of the work performed by an individual
rather than from wages or a salary paid to the individual.
58. "Service provider" means an individual who provides medical services, nursing services, healthrelated services, or support services for an HIV-infected individual.
59. "Shelter" means a facility that provides individuals with a temporary place to sleep at night with
the expectation that the individual will go elsewhere during the daylight hours.
60. "Support services" means activities, not related to the treatment of HIV infection, intended to
maintain or improve the physical, mental, or psychosocial capabilities of an HIV-infected
individual or the individual's family unit and that may include:
a. Providing opportunities for social interactions for HIV-infected individuals;
b. Taking care of a child of an HIV-infected individual while the HIV-infected individual
receives medical services;
c. Providing food or meals to an HIV-infected individual in the HIV-infected individual's
residence; or
d. Providing information about available support services or materials about how to reduce the
risk of spreading HIV.
61. "Temporary" means transient, with no expectation of permanence.
62. "Third-party payor" means a person other than an HIV-infected individual, such as health
insurance or an employer, that is responsible for paying a portion of the costs of drugs for the
HIV-infected individual.
63. "Tourist" means an individual who is living in Arizona but maintains a place of habitation outside
of Arizona and lives outside of Arizona for more than six months during a calendar year.
64. "Treatment" means the administration to an individual of health services intended to relieve
illness or injury.
65. "Unearned income" means monetary payments received by an individual that are not
compensation for work performed or rental of property owned or leased by the individual,
including:
a. Unemployment insurance;
b. Workers' compensation;
c. Disability payments;
d. Payments from the Social Security Administration;
e. Payments from public assistance;
f. Periodic insurance or annuity payments;
g. Retirement or pension payments;
h. Strike benefits from union funds;
i. Training stipends;
j. Child support payments;
k. Alimony payments;
l. Military family allotments;
m. Regular support payments from a relative or other individual not residing in the household;
n. Investment income;
o. Royalty payments;
p. Periodic payments from estates or trusts; and
q. Any other monetary payments received by an individual that are not:
i. As a result of work performed or rental of property owned by the individual,
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ii Gifts,
iii. Lump-sum capital gains payments,
iv. Lump-sum inheritance payments,
v. Lump-sum insurance payments, or
vi. Payments made to compensate for personal injury.
66. "Vendor pharmacy" means an entity that contracts with the Department to perform the activities
specified in R9-6-409(C).
67. "Veteran" means an individual who has served in the United States Armed Forces.
68. "Viral load test" means a laboratory analysis to determine the amount of HIV circulating in the
body of an individual.
R9-6-402. Limitations and Termination of Program
ADAP ceases to provide drugs when available funding is exhausted or terminated. ADAP is not an
entitlement program and does not create a right to assistance absent available funding.
R9-6-403. Eligibility Requirements
An individual is eligible to enroll in ADAP if the individual:
1. Has a diagnosis of HIV infection from a physician, registered nurse practitioner, or physician
assistant;
2. Is a resident of Arizona, as established by documentation that complies with R9-6-404(A)(9);
3. Has an annual family income that is less than or equal to 300% of the poverty level;
4. Satisfies one of the following:
a. Has no health insurance coverage;
b. Has health insurance coverage that:
i. Does not cover drugs, or
ii. Does not include on its formulary at least one of the drugs prescribed for the individual
that is on the ADAP formulary;
c. Is an American Indian or Alaska Native who:
i. Is eligible for, but chooses not to use, the Indian Health Service to receive drugs; and
ii. Either has no other health insurance coverage or has health insurance coverage that:
(1) Does not cover drugs, or
(2) Does not include on its formulary at least one of the drugs prescribed for the individual
that is on the ADAP formulary; or
d. Is a veteran who:
i. Is eligible for, but chooses not to use, Veterans Health Administration benefits to receive
drugs; and
ii. Either has no other health insurance coverage or has health insurance coverage that:
(1) Does not cover drugs, or
(2) Does not include on its formulary at least one of the drugs prescribed for the individual
that is on the ADAP formulary;
5. Is ineligible for enrollment in AHCCCS, as established by documentation issued by AHCCCS; and
6. If eligible for Medicare:
a. Is ineligible for a full low-income subsidy, as established by documentation issued by the
Social Security Administration; and
b. Has enrolled in a Medicare drug plan.
R9-6-404. Initial Application Process
A. An applicant for initial enrollment in ADAP or the applicant's representative shall submit to the
Department the following documents:
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1. A Department-provided form, completed by the applicant or the applicant's representative
containing:
a. The applicant's name, date of birth, and gender;
b. Except as provided in subsection (A)(1)(c), the applicant's residential address and mailing
address;
c. If the applicant is in non-permanent housing, the address of a community service organization
that has agreed to receive written communications for the applicant;
d. If applicable, the name of the applicant's representative and the mailing address of the
applicant's representative, if different from the applicant's mailing address;
e. The telephone number of the applicant or a person that has agreed to receive telephone
communications for the applicant;
f. The number of individuals in the applicant's family unit and the names and ages of the
individuals;
g. The names of individuals, other than the persons specified in subsection (A)(1)(q)(iii), with
whom the applicant authorizes the Department to speak about the applicant's enrollment in
ADAP;
h. The applicant's annual family income;
i. The applicant's race and ethnicity;
j. Whether the applicant or an adult in the applicant's family unit:
i. Is employed;
ii. Is self-employed;
iii. Is receiving public assistance;
iv. Is receiving regular monetary payments from a source not specified in subsection
(A)(1)(j)(i) through subsection (A)(1)(j)(iii) and, if so, an identification of the source of
the monetary payments; or
v. Is using a source not specified in subsection (A)(1)(j)(i) through subsection (A)(1)(j)(iv) or
savings to assist the applicant in obtaining food, water, housing, or clothing for the
applicant and if so, an identification of the source;
k. Whether the applicant is receiving benefits from AHCCCS;
l. The date the applicant or the applicant's representative is scheduled to meet with AHCCCS to
discuss eligibility for AHCCCS, if applicable;
m. Whether the applicant is eligible for Medicare benefits and, if not, the date on which the
applicant will be eligible for Medicare benefits;
n. If the applicant is eligible for Medicare benefits, whether:
i. The applicant or the applicant's representative has applied for a low-income subsidy for the
applicant and, if so, the date of the application for the low-income subsidy; and
ii. Either:
(1) The applicant or the applicant's representative has applied for a Medicare drug plan for
the applicant and, if so, the date of the application for the Medicare drug plan; or
(2) The applicant is enrolled in a Medicare drug plan;
o. Whether the applicant has health insurance other than Medicare that would pay for drugs on
the ADAP formulary;
p. Whether the applicant has served on active duty:
i. In the U.S. Air Force, Army, Coast Guard, Marine Corps, or Navy;
ii. In the Army National Guard or Air National Guard; or
iii. As a reservist serving on active duty other than for routine training purposes;
q. A statement by the applicant or the applicant's representative confirming that the applicant or
the applicant's representative:
i. Understands that the applicant or the applicant's representative is required to submit to the
Department proof of ineligibility for enrollment in AHCCCS and for a low-income
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subsidy within 30 calendar days after the date of application, if not provided to the
Department with the application;
ii. Understands that the applicant or the applicant's representative is required to submit to the
Department proof of enrollment in a Medicare drug plan, if the applicant is eligible for
Medicare, within 30 calendar days after the date of application, if not provided to the
Department with the application;
iii. Grants permission to the Department to discuss the information provided to the
Department under subsection (A) with:
(1) AHCCCS, for the purpose of determining AHCCCS eligibility;
(2) Medicare and the Social Security Administration, for the purpose of determining
eligibility for a low-income subsidy and enrollment in a Medicare drug plan;
(3) The applicant's primary care provider or designee;
(4) The vendor pharmacy, to assist with drug distribution; and
(5) Any other entity as necessary to establish eligibility for enrollment in ADAP or assist with
drug distribution to the applicant;
iv. Understands that the applicant or the applicant's representative is required to submit to the
Department proof of annual family income as part of the application; and
v. Understands that the applicant or the applicant's representative is required to notify the
Department of changes specified in R9-6-406(A);
r. A statement by the applicant or the applicant's representative attesting that:
i. To the best of the knowledge and belief of the applicant or the applicant's representative,
the information provided to the Department as specified in subsection (A), including the
information in the documents accompanying the form specified in subsection (A)(1), is
accurate and complete;
ii. The applicant meets the eligibility criteria specified in R9-6-403; and
iii. The applicant or applicant's representative understands that eligibility does not guarantee
that the Department will be able to provide drugs and understands that an individual's
enrollment in ADAP may be terminated as specified in R9-6-408; and
s. The dated signature of the applicant or the applicant's representative;
2. The Department-provided form specified in subsection (B), completed by the applicant's primary
care provider;
3. A written prescription order signed by the applicant's primary care provider or a copy of the written
prescription order for each drug on the list specified in subsection (B)(5);
4. A copy of current documentation from AHCCCS stating that the applicant's eligibility for
enrollment in AHCCCS has not yet been determined or that AHCCCS is denying eligibility to the
applicant;
5. If the applicant is eligible for Medicare, a copy of current documentation from the Social Security
Administration stating that the applicant's eligibility for a low-income subsidy has not yet been
determined or that the applicant is ineligible for a full low-income subsidy;
6. If the applicant is eligible for Medicare, a copy of the applicant's Medicare prescription card or
copy of a letter from the company providing the applicant's Medicare drug plan, confirming that
the applicant has applied for or is enrolled in a Medicare drug plan;
7. Proof of annual family income, including the following items as applicable to the applicant's family
unit:
a. For each job held by an adult in the family unit:
i. Paycheck stubs from the 30 calendar days before the date of application, or
ii. A statement from the employer listing gross wages for the 30 calendar days before the date
of application;
b. From each self-employed adult in the family unit, documentation of the current net income
from self-employment, such as:
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i. An income tax return submitted for the previous tax year to the U.S. Internal Revenue
Service or the Arizona Department of Revenue;
ii. The Internal Revenue Service Forms 1099 prepared for the previous tax year for the selfemployed adult in the family unit;
iii. A profit and loss statement for the self-employed adult's business; or
iv. Bank statements from the self-employed adult's checking and savings accounts;
c. A letter from each entity providing public assistance to an adult in the family unit, describing
payments from public assistance;
d. A letter from an entity providing a monetary award to an adult in the family unit to cover
educational expenses other than tuition, describing the monetary award; and
e. Documentation showing the amount and source of any regular monetary payments received by
an adult in the family unit from sources other than those specified in subsection (A)(7)(a)
through subsection (A)(7)(d);
8. If the applicant or the applicant's representative has stated on the form specified in subsection
(A)(1) that the applicant has no source of regular monetary payments and is unable to provide any
of the documentation specified in subsection (A)(7), a Department-provided form, completed and
signed within 30 calendar days before the date of application, containing:
a. Information completed by the applicant or the applicant's representative stating whether:
i. An adult in the applicant's family unit receives money from intermittent work performed by
the adult in the family unit for which no paycheck stub is received and, if so, the average
monthly earnings, and the adult's occupation;
ii. The applicant is homeless or living in a shelter;
iii. The applicant is receiving assistance from another individual; and
iv. The applicant has another source of assistance for obtaining food, water, housing, and
clothing, and, if so, an identification of the source;
b. A statement by the applicant or the applicant's representative attesting that to the best of the
knowledge and belief of the applicant or the applicant's representative, the information
submitted under subsection (A)(8)(a) is accurate and complete;
c. The dated signature of the applicant or the applicant's representative;
d. A statement by the applicant's case manager or primary care provider attesting that to the best
of the knowledge and belief of the applicant's case manager or primary care provider the
information submitted under subsection (A)(8)(a) is accurate and complete; and
e. The dated signature of the applicant's case manager or primary care provider;
9. Proof that the applicant is a resident of Arizona that includes:
a. One of the following that shows the Arizona residential address included on the Departmentprovided form specified in subsection (A)(1) and the name of the applicant or an adult in the
applicant's family unit:
i. Documentation issued by a governmental entity related to participation in public assistance,
dated within 60 calendar days before the date of application;
ii. Current documentation from AHCCCS related to the applicant's eligibility for enrollment
in AHCCCS;
iii. Current documentation from the Social Security Administration or the Department of
Veterans Affairs related to the applicant's eligibility for benefits;
iv. Current documentation from the Arizona Department of Economic Security related to the
applicant's eligibility for unemployment insurance benefits;
v. A property tax statement for the most recent tax year issued by a governmental entity;
vi. A homeowners' association assessment or fee statement, dated within 60 calendar days
before the date of application;
vii. A current lease agreement; or
viii. A mortgage statement for the most recent tax year;
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b. If the applicant is unable to produce documentation that satisfies subsection (A)(9)(a), two of
the following that show the Arizona residential address included on the Department-provided
form specified in subsection (A)(1) and the name of the applicant or an adult in the
applicant's family unit:
i. A utility bill dated within 60 calendar days before the date of application;
ii. A tax statement, other than a property tax statement, issued by a governmental entity for
the most recent tax year;
iii. An Internal Revenue Service Form W-2 for the most recent tax year;
iv. A check stub or statement of direct deposit issued by an employer for the most recent pay
period;
v. A bank or credit union statement dated within 60 calendar days before the date of
application;
vi. A non-expired Arizona driver license issued by the Arizona Department of
Transportation's Motor Vehicle Division;
vii. A non-expired Arizona vehicle registration issued by the Arizona Department of
Transportation's Motor Vehicle Division;
viii. A non-expired Arizona identification card issued by the Arizona Department of
Transportation's Motor Vehicle Division;
ix. A tribal enrollment card or other type of tribal identification; or
x. A current immigration identification card issued by U.S. Citizenship and Immigration
Services; or
c. If the applicant is unable to produce documentation that satisfies either subsection (A)(9)(a) or
(b), two of the following that include the name of the applicant or an adult in the applicant's
family unit:
i. A document listed in subsection (A)(9)(b)(i) through subsection (A)(9)(b)(x) that includes
the Arizona residential address shown on the Department-provided form specified in
subsection (A)(1);
ii. A letter issued by an entity providing non-permanent housing to the applicant, including
the Arizona residential address of the non-permanent housing that is the same as the
Arizona residential address for the applicant shown on the Department-provided form
specified in subsection (A)(1);
iii. A written statement issued by a community service organization, verifying that the
applicant is homeless and a resident of Arizona;
iv. A credit card, primary care provider's office, insurance company, or mobile telephone
company billing statement dated within 60 calendar days before the date of application,
including the Arizona residential address shown on the Department-provided form
specified in subsection (A)(1);
v. A current vehicle insurance card, including the Arizona residential address shown on the
Department-provided form specified in subsection (A)(1);
vi. An official document, such as an Arizona voter registration card, issued by a
governmental entity and including the Arizona residential address shown on the
Department-provided form specified in subsection (A)(1);
vii. A written statement issued by the applicant's case manager indicating that the case
manager has conducted a home visit with the applicant at the Arizona residential address
shown on the Department-provided form specified in subsection (A)(1) within 30
calendar days before the date of application; or
viii. A written statement issued by the applicant's primary care provider, verifying that the
applicant is a resident of Arizona; and
10. If the applicant or the applicant's representative has stated on the Department-provided form
specified in subsection (A)(8) that the applicant receives assistance from another individual, a
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letter from the individual to support the statement of the applicant or the applicant's
representative.
B. The primary care provider of an applicant for initial enrollment in ADAP shall complete for the
applicant a Department-provided form containing:
1. The applicant's name;
2. The primary care provider's name, business address, telephone number, fax number, and
professional license number;
3. A statement that the applicant has been diagnosed with HIV infection;
4. The dates of and results for the most recent confirmatory test, CD4-T-lymphocyte count, and, if
available, viral load test conducted for the applicant;
5. A list of each drug from the current ADAP formulary prescribed for the applicant by the primary
care provider;
6. A statement by the primary care provider that the primary care provider understands that the
primary care provider is required to notify the Department of changes specified in R9-6-406(B);
7. A statement by the primary care provider attesting that, to the best of the primary care provider's
knowledge and belief, the information provided to the Department as specified in subsection (B)
is accurate and complete; and
8. The dated signature of the primary care provider.
C. For purposes of enrollment in ADAP, an applicant or the applicant's representative may report annual
family income using actual family income for the most recent 12 months or estimated annual family
income determined by multiplying the most recent monthly family income by 12.
R9-6-405. Enrollment Process; Provisional Enrollment
A. The Department shall:
1. Review the documents submitted by an applicant as required in R9-6-404(A);
2. Determine whether the applicant is eligible under R9-6-403;
3. Grant or deny enrollment based on applicant eligibility, the date of application, and the availability
of funds; and
4. Notify the applicant or the applicant's representative of the Department's decision within five
business days after receiving the documents specified in R9-6-404(A).
B. An applicant or the applicant's representative shall execute any consent forms or releases of
information necessary for the Department to verify eligibility.
C. The Department shall send an applicant or the applicant's representative a written notice of denial,
setting forth the information required under A.R.S. § 41-1092.03, if:
1. The applicant or the applicant's representative fails to provide documentation establishing
eligibility for enrollment in ADAP,
2. The documentation submitted to the Department under R9-6-404 is found to contain false
information, or
3. The Department does not have funds available to enroll the applicant in ADAP.
D. The Department shall grant a 30-day provisional enrollment in ADAP to an applicant if:
1. The Department determines that the applicant meets the requirements of R9-6-403(1) through (4);
and
2. The applicant or the applicant's representative attests in writing that the applicant has applied for
AHCCCS enrollment and, if eligible for Medicare, a low-income subsidy and a Medicare drug
plan, but is unable to provide documentation that complies with R9-6-403(5) or (6) or both.
E. The Department shall provide an applicant to whom the Department has granted provisional
enrollment in ADAP with the drugs on the list specified in R9-6-404(B)(5) during the provisional
enrollment period.
F. Except as specified in subsection (H), to continue ADAP enrollment beyond a 30-day provisional
enrollment period, an applicant or the applicant's representative shall provide to the Department,
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before the end of the 30-day provisional enrollment period, documentation that complies with R9-6403(5) and, if applicable, R9-6-403(6).
G. Except as specified in subsection (H), if an applicant with provisional enrollment or the applicant's
representative fails to provide documentation as required in subsection (F) to the Department before
end of a 30-day provisional enrollment period, the Department shall send the applicant or the
applicant's representative a written notice of denial, setting forth the information required under
A.R.S. § 41-1092.03.
H. The Department may grant an extension of provisional enrollment to an applicant beyond a 30-day
provisional enrollment period if the applicant or the applicant's representative provides
documentation to the Department that the applicant has applied for AHCCCS enrollment and, if
eligible for Medicare, a low-income subsidy and Medicare drug plan and:
1. AHCCCS has not yet determined whether the applicant is eligible for AHCCCS enrollment; or
2. If the applicant is eligible for Medicare:
a. The Social Security Administration has not yet determined whether the applicant is eligible for
a low-income subsidy, or
b. The applicant cannot enroll in a Medicare drug plan until the next general enrollment period.
R9-6-406. Notification Requirements
A. An enrolled individual or the enrolled individual's representative shall notify the Department in writing
or by telephone and comply with the applicable requirements specified in R9-6-407 within 30
calendar days after any of the following occurs:
1. The residential or mailing address or the telephone number of the enrolled individual changes from
that provided to the Department under R9-6-404(A)(1) or R9-6-407;
2. The enrolled individual adds or deletes an individual with whom the Department may speak about
the enrolled individual's ADAP enrollment from the list specified in R9-6-404(A)(1)(g);
3. The enrolled individual begins receiving treatment for HIV infection from a primary care provider
different from the primary care provider who completed:
a. The form specified in R9-6-404(B), or
b. The most recent form specified in R9-6-407(D);
4. The enrolled individual has:
a. Been determined eligible for and enrolled to receive drug coverage through AHCCCS;
b. Received notification of drug coverage from a third-party payor other than AHCCCS, the
Indian Health Service, or the Veterans Health Administration; or
c. Been determined eligible for a low-income subsidy;
5. The enrolled individual's annual family income has:
a. Increased to an amount above 300% of the poverty level, or
b. Decreased to an amount that may make the enrolled individual eligible for enrollment in
AHCCCS; or
6. The enrolled individual establishes residency outside Arizona.
B. An enrolled individual's primary care provider shall:
1. Notify the Department in writing or by telephone:
a. That the enrolled individual has died, within 14 calendar days after the primary care provider
learns of the death; and
b. That the enrolled individual is receiving treatment for HIV infection from a different primary
care provider, within 14 calendar days after the primary care provider learns of the change in
primary care provider; and
2. Include in the notification:
a. The name and date of birth of the enrolled individual;
b. If notifying under subsection (B)(1)(a), the date of death; and

- 11 -

ATTACHMENT A
CURRENT RULES IN 9 AAC 6 ARTICLE 4

1/2019

c. If notifying under subsection (B)(1)(b), the name, business address, and telephone number of
the new primary care provider.
C. An enrolled individual's primary care provider shall notify the vendor pharmacy, as specified in R9-6409(A):
1. When prescribing a new drug for the enrolled individual, or
2. Within seven calendar days after discontinuing a drug that was contained in the list completed by
the enrolled individual's primary care provider under R9-6-404(B) or R9-6-407(D).
D. An enrolled individual's case manager shall notify the Department in writing or by telephone within 30
calendar days after the case manager learns that:
1. The residential or mailing address or the telephone number of the enrolled individual has changed
from that provided to the Department under R9-6-404(A)(1) or R9-6-407;
2. The enrolled individual has begun receiving treatment for HIV infection from a primary care
provider who is different from the primary care provider who completed:
a. The form specified in R9-6-404(B), or
b. The most recent form specified in R9-6-407(D);
3. The enrolled individual has:
a. Been determined eligible for and enrolled to receive drug coverage through AHCCCS;
b. Received notification of drug coverage from a third-party payor other than AHCCCS, the
Indian Health Service, or the Veterans Health Administration; or
c. Been determined eligible for a low-income subsidy;
4. The enrolled individual's annual family income has:
a. Increased to an amount above 300% of the poverty level; or
b. Decreased to an amount that may make the enrolled individual eligible for enrollment in
AHCCCS;
5. The enrolled individual has established residency outside Arizona; or
6. The enrolled individual has died.
R9-6-407. Continuing Enrollment
A. To continue enrollment in ADAP, an enrolled individual or the enrolled individual's representative
shall:
1. When the enrolled individual's residential or mailing address changes, comply with subsection (B);
2. When the enrolled individual's primary care provider changes, comply with subsection (C);
3. When the enrolled individual's annual family income decreases to an amount that may make the
individual eligible for enrollment in AHCCCS, comply with subsection (E);
4. When the enrolled individual becomes eligible for Medicare, comply with subsection (F);
5. Before the expiration of each six-month period after an individual's initial enrollment, comply with
subsection (G); and
6. Before the expiration of each 24-month period after an individual's initial enrollment, comply with
subsection (H).
B. When an enrolled individual's residential or mailing address changes, the enrolled individual or the
enrolled individual's representative shall:
1. Complete a Department-provided form containing for the enrolled individual the information
specified in R9-6-404(A)(1)(a) through R9-6-404(A)(1)(h) and R9-6-404(A)(1)(j), (k), (m), (n),
and (o);
2. Attest on the form specified in subsection (B)(1) that:
a. To the best of the knowledge and belief of the enrolled individual or the enrolled individual's
representative, the information submitted in the form and the documents submitted with the
form are accurate and complete;
b. The enrolled individual meets the eligibility criteria specified in R9-6-403; and
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c. The enrolled individual or the enrolled individual's representative understands that eligibility
does not guarantee that the Department will be able to provide drugs and that an individual's
enrollment in ADAP may be terminated as specified in R9-6-408;
3. Grant permission on the form specified in subsection (B)(1) for the Department to discuss the
enrolled individual's enrollment with:
a. AHCCCS, for the purpose of determining AHCCCS eligibility;
b. Medicare and the Social Security Administration, for the purpose of determining eligibility for
a low-income subsidy and enrollment in a Medicare drug plan;
c. The applicant's primary care provider or designee;
d. The vendor pharmacy, to assist with drug distribution; and
e. Any other entity as necessary to establish eligibility for enrollment in ADAP or assist with drug
distribution;
4. Sign and date the form specified in subsection (B)(1); and
5. Submit to the Department within 30 calendar days of the change:
a. The form specified in subsection (B)(1); and
b. Proof of Arizona residency, as specified in R9-6-404(A)(9), showing the new Arizona
residential address included on the form specified in subsection (B)(1).
C. When an enrolled individual's primary care provider changes, the enrolled individual or the enrolled
individual's representative shall:
1. Comply with subsections (B)(1) through (4);
2. Obtain from the new primary care provider the Department-provided form specified in subsection
(D), completed by the new primary care provider; and
3. Submit the form specified in subsection (B)(1) and the form specified in subsection (C)(2) to the
Department within 30 calendar days after the change.
D. The primary care provider of an enrolled individual shall complete for the enrolled individual a
Department-provided form containing:
1. The information required under R9-6-404(B)(1), (2), and (5) through (8); and
2. The dates of and results for the most recent CD4-T-lymphocyte count and, if available, viral load
test conducted for the enrolled individual.
E. When an enrolled individual's annual family income decreases to an amount that may make the
individual eligible for enrollment in AHCCCS, the enrolled individual or the enrolled individual's
representative shall:
1. Apply for enrollment in AHCCCS within 30 calendar days after the change in annual family
income; and
2. If the enrolled individual is determined to be ineligible for AHCCCS enrollment, submit to the
Department within 30 calendar days after the change, documentation that complies with R9-6403(5).
F. When an enrolled individual becomes eligible for Medicare, the enrolled individual or the enrolled
individual's representative shall, within 30 calendar days after the enrolled individual becomes
eligible for Medicare:
1. Apply for a low-income subsidy and for a Medicare drug plan, and
2. If the enrolled individual is determined to be ineligible for a low-income subsidy, submit to the
Department documentation that complies with R9-6-403(6).
G. Before the expiration of each six-month period after an individual's initial enrollment, the enrolled
individual or the enrolled individual's representative shall submit to the Department:
1. Proof of annual family income, as specified in R9-6-404(A)(7) or (8); and
2. Proof that the enrolled individual is a resident of Arizona, as specified in R9-6-404(A)(9).
H. Before the expiration of each 24-month period after an individual's initial enrollment, the enrolled
individual or the enrolled individual's representative shall:
1. Comply with subsections (B)(1) through (4);
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2. Obtain from the enrolled individual's primary care provider the Department-provided form
completed as specified in subsection (D); and
3. Submit to the Department:
a. The form specified in subsection (H)(1),
b. The form specified in subsection (H)(2),
c. Proof of annual family income, as specified in R9-6-404(A)(7) or (8), and
d. Proof that the enrolled individual is a resident of Arizona, as specified in R9-6-404(A)(9).
I. The Department shall:
1. Review information about an enrolled individual and determine eligibility for continuing
enrollment for the enrolled individual:
a. Every six months after the individual's initial enrollment;
b. When the Department receives information from the enrolled individual or the enrolled
individual's representative under subsection (A); or
c. When the Department no longer has sufficient funds to provide continuing enrollment to all
enrolled individuals;
2. Grant continuing enrollment to an enrolled individual, subject to the availability of funds, when:
a. The enrolled individual or the enrolled individual's representative complies with subsection
(A); and
b. The Department determines that:
i. The information in the documents submitted to the Department is accurate and complete,
and
ii. The enrolled individual is eligible under R9-6-403; and
3. Notify the enrolled individual or the enrolled individual's representative of the Department's
decision within five business days after receipt of the documents required in subsection (A).
J. If the Department denies continuing enrollment to an enrolled individual, the Department shall send to
the enrolled individual or the enrolled individual's representative a written notice of denial setting
forth the information required under A.R.S. § 41-1092.03.
R9-6-408. Termination from ADAP Services
A. The Department may terminate an individual's enrollment in ADAP if:
1. The Department learns that information submitted to the Department by the individual or the
individual's representative under R9-6-404(A) or (C), R9-6-407(A), or R9-6-409(E) is inaccurate
or incomplete;
2. The vendor pharmacy does not receive a request from the individual or the individual's
representative for any refill of a drug for a period of 90 calendar days; or
3. The individual or the individual's representative exhibits violent or threatening behavior to an
employee of the Department or the vendor pharmacy, as established by documentation such as a
police report or a written document from the individual.
B. The Department may terminate approval of a restricted drug for an individual enrolled in ADAP if the
Department learns that the enrolled individual:
1. Is not following the instructions of the enrolled individual's primary care provider regarding the use
of the restricted drug; or
2. Has not had additional laboratory analyses performed, as required in R9-6-409(E)(1)(i)(ii), to
support continuing use of the restricted drug.
C. The Department shall send to an individual or the individual's representative a written notice of
termination setting forth the information required under A.R.S. § 41-1092.03 if the Department
terminates:
1. The individual's enrollment in ADAP, or
2. Approval of a restricted drug for the individual.
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R9-6-409. Drug Prescription and Distribution Requirements
A. A primary care provider shall:
1. Issue a prescription order:
a. For each drug from the ADAP formulary prescribed for an applicant or enrolled individual by
the primary care provider;
b. For dispensing up to a 30-day supply of the drug; and
c. To authorize no more than a six-month supply of the drug, including the original prescription
order and all refills;
2. Submit:
a. A written prescription order or copy of a written prescription order to the Department as
specified in R9-6-404(A)(3); and
b. A written or oral prescription order to the vendor pharmacy when:
i. Prescribing a drug for a newly enrolled individual,
ii. Prescribing a new drug for an enrolled individual, or
iii. Authorizing an additional six-month supply of a drug for an enrolled individual; and
3. Notify the vendor pharmacy when discontinuing a drug for an enrolled individual.
B. The Department shall forward a written prescription order submitted to the Department as specified in
subsection (A)(2)(a) to the vendor pharmacy within three business days of approving an individual
for initial enrollment.
C. The vendor pharmacy shall:
1. Maintain a supply of the drugs on the ADAP formulary available for dispensing;
2. Receive prescription orders issued by an enrolled individual's primary care provider;
3. Before dispensing drugs, verify:
a. With an enrolled individual or the enrolled individual's representative the address to which the
enrolled individual or the enrolled individual's representative wants the drugs delivered, and
b. An individual's enrollment status;
4. Dispense up to a 30-day supply of a drug to an enrolled individual:
a. Upon receipt of a:
i. Prescription order as specified in subsection (C)(2), or
ii. Request from the enrolled individual or the enrolled individual's representative for a refill
of the drug;
b. To the address identified, as specified in subsection (C)(3)(a); and
c. So the drug is dispensed to the enrolled individual no later than three business days after the
vendor pharmacy:
i. Receives a prescription order or request for refill, as specified in subsection (C)(4)(a);
ii. Has verified the address to which the drug is to be delivered, as specified in subsection
(C)(3)(a); and
iii. Has verified the individual's enrollment status, as specified in subsection (C)(3)(b); and
5. Notify the Department upon receiving a request for dispensing a drug for an individual who is
neither enrolled nor provisionally enrolled in ADAP.
D. The Department may authorize replacement of a drug when:
1. The drug has been dispensed by the vendor pharmacy to an enrolled individual, and
2. The enrolled individual or the enrolled individual's representative claims the dispensed drug was
lost, stolen, or damaged.
E. The primary care provider of an enrolled individual may request approval of a restricted drug for the
enrolled individual by:
1. Completing a Department-provided form for each requested restricted drug that contains the
following information:
a. The name, business address, and telephone number of the primary care provider;
b. The date of the request;
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c. The enrolled individual's name and date of birth;
d. The indications for the use of the restricted drug;
e. The most recent results of laboratory analyses to support the request and the dates of the
laboratory analyses;
f. A justification for use of the restricted drug by the enrolled individual;
g. An attestation by the primary care provider that:
i. To the best of the primary care provider's knowledge and belief, the information presented
in the request is accurate and complete; and
ii. The primary care provider understands that the primary care provider is required to provide
instructions to the enrolled individual regarding the use of the restricted drug and monitor
the enrolled individual's use of the restricted drug;
h. The dated signature of the primary care provider;
i. An attestation by the enrolled individual or the enrolled individual's representative that the
enrolled individual or the enrolled individual's representative understands that the enrolled
individual is required to:
i. Follow the instructions of the enrolled individual's primary care provider regarding the use
of the restricted drug; and
ii. Have periodic laboratory analyses performed to support continuing use of the restricted
drug; and
j. The dated signature of the enrolled individual or the enrolled individual's representative;
2. Issuing a written or oral prescription order for the restricted drug to the vendor pharmacy; and
3. Submitting to the Department:
a. The completed drug-specific form specified in subsection (E)(1), and
b. Copies of the results of the most recent laboratory analyses to support the request for the
restricted drug.
F. If the restricted drug requested under subsection (E) is approved by the Department for an enrolled
individual, the enrolled individual's primary care provider shall:
1. Provide instructions to the enrolled individual regarding the use of the restricted drug; and
2. Monitor the enrolled individual's use of and clinical response to the restricted drug.
G. When the Department receives a drug-specific form requesting a restricted drug for an enrolled
individual, the Department shall:
1. Review the documents submitted according to subsection (E)(3);
2. Determine whether the information submitted to the Department:
a. Is complete; and
b. Substantiates that the enrolled individual's use of the restricted drug is indicated; and
3. Notify the following of the Department's decision within five business days after receiving the
request:
a. The enrolled individual or the enrolled individual's representative;
b. The enrolled individual's primary care provider; and
c. The vendor pharmacy.
H. If the Department denies a request for approval of a restricted drug for an enrolled individual, the
Department shall send to the enrolled individual or the enrolled individual's representative a written
notice of denial setting forth the information required under A.R.S. § 41-1092.03.
I. The Department shall only authorize the distribution of drugs that are included on the ADAP formulary.
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36-132. Department of health services; functions; contracts
A. The department, in addition to other powers and duties vested in it by law, shall:
1. Protect the health of the people of the state.
2. Promote the development, maintenance, efficiency and effectiveness of local health departments or districts
of sufficient population and area that they can be sustained with reasonable economy and efficient
administration, provide technical consultation and assistance to local health departments or districts, provide
financial assistance to local health departments or districts and services that meet minimum standards of
personnel and performance and in accordance with a plan and budget submitted by the local health department
or districts to the department for approval, and recommend the qualifications of all personnel.
3. Collect, preserve, tabulate and interpret all information required by law in reference to births, deaths and all
vital facts, and obtain, collect and preserve information relating to the health of the people of this state and the
prevention of diseases as may be useful in the discharge of functions of the department not in conflict with
chapter 3 of this title and sections 36-693, 36-694 and 39-122.
4. Operate such sanitariums, hospitals or other facilities assigned to the department by law or by the governor.
5. Conduct a statewide program of health education relevant to the powers and duties of the department,
prepare educational materials and disseminate information as to conditions affecting health, including basic
information for the promotion of good health on the part of individuals and communities, and prepare and
disseminate technical information concerning public health to the health professions, local health officials and
hospitals. In cooperation with the department of education, the department of health services shall prepare and
disseminate materials and give technical assistance for the purpose of education of children in hygiene,
sanitation and personal and public health, and provide consultation and assistance in community organization
to counties, communities and groups of people.
6. Administer or supervise a program of public health nursing, prescribe the minimum qualifications of all
public health nurses engaged in official public health work, and encourage and aid in coordinating local public
health nursing services.
7. Encourage and aid in coordinating local programs concerning control of preventable diseases in accordance
with statewide plans that shall be formulated by the department.
8. Encourage and aid in coordinating local programs concerning maternal and child health, including
midwifery, antepartum and postpartum care, infant and preschool health and the health of schoolchildren,
including special fields such as the prevention of blindness and conservation of sight and hearing.
9. Encourage and aid in the coordination of local programs concerning nutrition of the people of this state.
10. Encourage, administer and provide dental health care services and aid in coordinating local programs
concerning dental public health, in cooperation with the Arizona dental association. The department may bill
and receive payment for costs associated with providing dental health care services and shall deposit the
monies in the oral health fund established by section 36-138.
11. Establish and maintain adequate serological, bacteriological, parasitological, entomological and chemical
laboratories with qualified assistants and facilities necessary for routine examinations and analyses and for
investigations and research in matters affecting public health.
12. Supervise, inspect and enforce the rules concerning the operation of public bathing places and public and
semipublic swimming pools adopted pursuant to section 36-136, subsection I, paragraph 10.
13. Take all actions necessary or appropriate to ensure that bottled water sold to the public and water used to
process, store, handle, serve and transport food and drink are free from filth, disease-causing substances and
organisms and unwholesome, poisonous, deleterious or other foreign substances. All state agencies and local
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health agencies involved with water quality shall provide to the department any assistance requested by the
director to ensure that this paragraph is effectuated.
14. Enforce the state food, caustic alkali and acid laws in accordance with chapter 2, article 2 of this title,
chapter 8, article 1 of this title and chapter 9, article 4 of this title, and collaborate in the enforcement of the
federal food, drug, and cosmetic act (52 Stat. 1040; 21 United States Code sections 1 through 905).
15. Recruit and train personnel for state, local and district health departments.
16. Conduct continuing evaluations of state, local and district public health programs, study and appraise state
health problems and develop broad plans for use by the department and for recommendation to other agencies,
professions and local health departments for the best solution of these problems.
17. License and regulate health care institutions according to chapter 4 of this title.
18. Issue or direct the issuance of licenses and permits required by law.
19. Participate in the state civil defense program and develop the necessary organization and facilities to meet
wartime or other disasters.
20. Subject to the availability of monies, develop and administer programs in perinatal health care, including:
(a) Screening in early pregnancy for detecting high-risk conditions.
(b) Comprehensive prenatal health care.
(c) Maternity, delivery and postpartum care.
(d) Perinatal consultation, including transportation of the pregnant woman to a perinatal care center when
medically indicated.
(e) Perinatal education oriented toward professionals and consumers, focusing on early detection and adequate
intervention to avert premature labor and delivery.
21. License and regulate the health and safety of group homes for persons with developmental disabilities. The
department shall issue a license to an accredited facility for a period of the accreditation, except that no
licensing period shall be longer than three years. The department is authorized to conduct an inspection of an
accredited facility to ensure that the facility meets health and safety licensure standards. The results of the
accreditation survey shall be public information. A copy of the final accreditation report shall be filed with the
department of health services. For the purposes of this paragraph, "accredited" means accredited by a
nationally recognized accreditation organization.
B. The department may accept from the state or federal government, or any agency of the state or federal
government, and from private donors, trusts, foundations or eleemosynary corporations or organizations grants
or donations for or in aid of the construction or maintenance of any program, project, research or facility
authorized by this title, or in aid of the extension or enforcement of any program, project or facility authorized,
regulated or prohibited by this title, and enter into contracts with the federal government, or an agency of the
federal government, and with private donors, trusts, foundations or eleemosynary corporations or
organizations, to carry out such purposes. All monies made available under this section are special project
grants. The department may also expend these monies to further applicable scientific research within this state.
C. The department, in establishing fees authorized by this section, shall comply with title 41, chapter 6. The
department shall not set a fee at more than the department's cost of providing the service for which the fee is
charged. State agencies are exempt from all fees imposed pursuant to this section.
D. The department may enter into contracts with organizations that perform nonrenal organ transplant
operations and organizations that primarily assist in the management of end-stage renal disease and related
problems to provide, as payors of last resort, prescription medications necessary to supplement treatment and
transportation to and from treatment facilities. The contracts may provide for department payment of
administrative costs it specifically authorizes.
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36-136. Powers and duties of director; compensation of personnel; rules; definitions
A. The director shall:
1. Be the executive officer of the department of health services and the state registrar of vital statistics but shall
not receive compensation for services as registrar.
2. Perform all duties necessary to carry out the functions and responsibilities of the department.
3. Prescribe the organization of the department. The director shall appoint or remove personnel as necessary
for the efficient work of the department and shall prescribe the duties of all personnel. The director may
abolish any office or position in the department that the director believes is unnecessary.
4. Administer and enforce the laws relating to health and sanitation and the rules of the department.
5. Provide for the examination of any premises if the director has reasonable cause to believe that on the
premises there exists a violation of any health law or rule of this state.
6. Exercise general supervision over all matters relating to sanitation and health throughout this state. When in
the opinion of the director it is necessary or advisable, a sanitary survey of the whole or of any part of this state
shall be made. The director may enter, examine and survey any source and means of water supply, sewage
disposal plant, sewerage system, prison, public or private place of detention, asylum, hospital, school, public
building, private institution, factory, workshop, tenement, public washroom, public restroom, public toilet and
toilet facility, public eating room and restaurant, dairy, milk plant or food manufacturing or processing plant,
and any premises in which the director has reason to believe there exists a violation of any health law or rule of
this state that the director has the duty to administer.
7. Prepare sanitary and public health rules.
8. Perform other duties prescribed by law.
B. If the director has reasonable cause to believe that there exists a violation of any health law or rule of this
state, the director may inspect any person or property in transportation through this state, and any car, boat,
train, trailer, airplane or other vehicle in which that person or property is transported, and may enforce
detention or disinfection as reasonably necessary for the public health if there exists a violation of any health
law or rule.
C. The director, after consultation with the department of administration, may take all necessary steps to
enhance the highest and best use of the state hospital property, including contracting with third parties to
provide services, entering into short-term lease agreements with third parties to occupy or renovate existing
buildings and entering into long-term lease agreements to develop the land and buildings. The director shall
deposit any monies collected from contracts and lease agreements entered into pursuant to this subsection in
the Arizona state hospital charitable trust fund established by section 36-218. At least thirty days before
issuing a request for proposals pursuant to this subsection, the department of health services shall hold a public
hearing to receive community and provider input regarding the highest and best use of the state hospital
property related to the request for proposals. The department shall report to the joint committee on capital
review on the terms, conditions and purpose of any lease or sublease agreement entered into pursuant to this
subsection relating to state hospital lands or buildings or the disposition of real property pursuant to this
subsection, including state hospital lands or buildings, and the fiscal impact on the department and any
revenues generated by the agreement. Any lease or sublease agreement entered into pursuant to this subsection
relating to state hospital lands or buildings or the disposition of real property pursuant to this subsection,
including state hospital lands or buildings, must be reviewed by the joint committee on capital review.
D. The director may deputize, in writing, any qualified officer or employee in the department to do or perform
on the director's behalf any act the director is by law empowered to do or charged with the responsibility of
doing.
E. The director may delegate to a local health department, county environmental department or public health
services district any functions, powers or duties that the director believes can be competently, efficiently and
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properly performed by the local health department, county environmental department or public health services
district if:
1. The director or superintendent of the local health agency, environmental agency or public health services
district is willing to accept the delegation and agrees to perform or exercise the functions, powers and duties
conferred in accordance with the standards of performance established by the director of the department of
health services.
2. Monies appropriated or otherwise made available to the department for distribution to or division among
counties or public health services districts for local health work may be allocated or reallocated in a manner
designed to ensure the accomplishment of recognized local public health activities and delegated functions,
powers and duties in accordance with applicable standards of performance. Whenever in the director's opinion
there is cause, the director may terminate all or a part of any delegation and may reallocate all or a part of any
funds that may have been conditioned on the further performance of the functions, powers or duties conferred.
F. The compensation of all personnel shall be as determined pursuant to section 38-611.
G. The director may make and amend rules necessary for the proper administration and enforcement of the
laws relating to the public health.
H. Notwithstanding subsection I, paragraph 1 of this section, the director may define and prescribe emergency
measures for detecting, reporting, preventing and controlling communicable or infectious diseases or
conditions if the director has reasonable cause to believe that a serious threat to public health and welfare
exists. Emergency measures are effective for no longer than eighteen months.
I. The director, by rule, shall:
1. Define and prescribe reasonably necessary measures for detecting, reporting, preventing and controlling
communicable and preventable diseases. The rules shall declare certain diseases reportable. The rules shall
prescribe measures, including isolation or quarantine, that are reasonably required to prevent the occurrence of,
or to seek early detection and alleviation of, disability, insofar as possible, from communicable or preventable
diseases. The rules shall include reasonably necessary measures to control animal diseases transmittable to
humans.
2. Define and prescribe reasonably necessary measures, in addition to those prescribed by law, regarding the
preparation, embalming, cremation, interment, disinterment and transportation of dead human bodies and the
conduct of funerals, relating to and restricted to communicable diseases and regarding the removal,
transportation, cremation, interment or disinterment of any dead human body.
3. Define and prescribe reasonably necessary procedures that are not inconsistent with law in regard to the use
and accessibility of vital records, delayed birth registration and the completion, change and amendment of vital
records.
4. Except as relating to the beneficial use of wildlife meat by public institutions and charitable organizations
pursuant to title 17, prescribe reasonably necessary measures to ensure that all food or drink, including meat
and meat products and milk and milk products sold at the retail level, provided for human consumption is free
from unwholesome, poisonous or other foreign substances and filth, insects or disease-causing organisms. The
rules shall prescribe reasonably necessary measures governing the production, processing, labeling, storing,
handling, serving and transportation of these products. The rules shall prescribe minimum standards for the
sanitary facilities and conditions that shall be maintained in any warehouse, restaurant or other premises,
except a meat packing plant, slaughterhouse, wholesale meat processing plant, dairy product manufacturing
plant or trade product manufacturing plant. The rules shall prescribe minimum standards for any truck or other
vehicle in which food or drink is produced, processed, stored, handled, served or transported. The rules shall
provide for the inspection and licensing of premises and vehicles so used, and for abatement as public
nuisances of any premises or vehicles that do not comply with the rules and minimum standards. The rules
shall provide an exemption relating to food or drink that is:
(a) Served at a noncommercial social event such as a potluck.
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(b) Prepared at a cooking school that is conducted in an owner-occupied home.
(c) Not potentially hazardous and prepared in a kitchen of a private home for occasional sale or distribution for
noncommercial purposes.
(d) Prepared or served at an employee-conducted function that lasts less than four hours and is not regularly
scheduled, such as an employee recognition, an employee fund-raising or an employee social event.
(e) Offered at a child care facility and limited to commercially prepackaged food that is not potentially
hazardous and whole fruits and vegetables that are washed and cut on-site for immediate consumption.
(f) Offered at locations that sell only commercially prepackaged food or drink that is not potentially hazardous.
(g) A cottage food product that is not potentially hazardous or a time or temperature control for safety food and
that is prepared in a kitchen of a private home for commercial purposes, including fruit jams and jellies, dry
mixes made with ingredients from approved sources, honey, dry pasta and roasted nuts. Cottage food products
must be packaged at home with an attached label that clearly states the name and registration number of the
food preparer, lists all the ingredients in the product and the product's production date and includes the
following statement: "This product was produced in a home kitchen that may process common food allergens
and is not subject to public health inspection." If the product was made in a facility for individuals with
developmental disabilities, the label must also disclose that fact. The person preparing the food or supervising
the food preparation must complete a food handler training course from an accredited program and maintain
active certification. The food preparer must register with an online registry established by the department
pursuant to paragraph 13 of this subsection. The food preparer must display the preparer's certificate of
registration when operating as a temporary food establishment. For the purposes of this subdivision, "not
potentially hazardous" means cottage food products that meet the requirements of the food code published by
the United States food and drug administration, as modified and incorporated by reference by the department
by rule.
(h) A whole fruit or vegetable grown in a public school garden that is washed and cut on-site for immediate
consumption.
(i) Produce in a packing or holding facility that is subject to the United States food and drug administration
produce safety rule (21 Code of Federal Regulations part 112) as administered by the Arizona department of
agriculture pursuant to title 3, chapter 3, article 4.1. For the purposes of this subdivision, "holding", "packing"
and "produce" have the same meanings prescribed in section 3-525.
5. Prescribe reasonably necessary measures to ensure that all meat and meat products for human consumption
handled at the retail level are delivered in a manner and from sources approved by the Arizona department of
agriculture and are free from unwholesome, poisonous or other foreign substances and filth, insects or diseasecausing organisms. The rules shall prescribe standards for sanitary facilities to be used in identity, storage,
handling and sale of all meat and meat products sold at the retail level.
6. Prescribe reasonably necessary measures regarding production, processing, labeling, handling, serving and
transportation of bottled water to ensure that all bottled drinking water distributed for human consumption is
free from unwholesome, poisonous, deleterious or other foreign substances and filth or disease-causing
organisms. The rules shall prescribe minimum standards for the sanitary facilities and conditions that shall be
maintained at any source of water, bottling plant and truck or vehicle in which bottled water is produced,
processed, stored or transported and shall provide for inspection and certification of bottled drinking water
sources, plants, processes and transportation and for abatement as a public nuisance of any water supply, label,
premises, equipment, process or vehicle that does not comply with the minimum standards. The rules shall
prescribe minimum standards for bacteriological, physical and chemical quality for bottled water and for the
submission of samples at intervals prescribed in the standards.
7. Define and prescribe reasonably necessary measures governing ice production, handling, storing and
distribution to ensure that all ice sold or distributed for human consumption or for the preservation or storage
of food for human consumption is free from unwholesome, poisonous, deleterious or other foreign substances
and filth or disease-causing organisms. The rules shall prescribe minimum standards for the sanitary facilities
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and conditions and the quality of ice that shall be maintained at any ice plant, storage and truck or vehicle in
which ice is produced, stored, handled or transported and shall provide for inspection and licensing of the
premises and vehicles, and for abatement as public nuisances of ice, premises, equipment, processes or
vehicles that do not comply with the minimum standards.
8. Define and prescribe reasonably necessary measures concerning sewage and excreta disposal, garbage and
trash collection, storage and disposal, and water supply for recreational and summer camps, campgrounds,
motels, tourist courts, trailer coach parks and hotels. The rules shall prescribe minimum standards for
preparation of food in community kitchens, adequacy of excreta disposal, garbage and trash collection, storage
and disposal and water supply for recreational and summer camps, campgrounds, motels, tourist courts, trailer
coach parks and hotels and shall provide for inspection of these premises and for abatement as public
nuisances of any premises or facilities that do not comply with the rules. Primitive camp and picnic grounds
offered by this state or a political subdivision of this state are exempt from rules adopted pursuant to this
paragraph but are subject to approval by a county health department under sanitary regulations adopted
pursuant to section 36-183.02. Rules adopted pursuant to this paragraph do not apply to two or fewer
recreational vehicles as defined in section 33-2102 that are not park models or park trailers, that are parked on
owner-occupied residential property for less than sixty days and for which no rent or other compensation is
paid. For the purposes of this paragraph, "primitive camp and picnic grounds" means camp and picnic grounds
that are remote in nature and without accessibility to public infrastructure such as water, electricity and sewer.
9. Define and prescribe reasonably necessary measures concerning the sewage and excreta disposal, garbage
and trash collection, storage and disposal, water supply and food preparation of all public schools. The rules
shall prescribe minimum standards for sanitary conditions that shall be maintained in any public school and
shall provide for inspection of these premises and facilities and for abatement as public nuisances of any
premises that do not comply with the minimum standards.
10. Prescribe reasonably necessary measures to prevent pollution of water used in public or semipublic
swimming pools and bathing places and to prevent deleterious health conditions at these places. The rules shall
prescribe minimum standards for sanitary conditions that shall be maintained at any public or semipublic
swimming pool or bathing place and shall provide for inspection of these premises and for abatement as public
nuisances of any premises and facilities that do not comply with the minimum standards. The rules shall be
developed in cooperation with the director of the department of environmental quality and shall be consistent
with the rules adopted by the director of the department of environmental quality pursuant to section 49-104,
subsection B, paragraph 12.
11. Prescribe reasonably necessary measures to keep confidential information relating to diagnostic findings
and treatment of patients, as well as information relating to contacts, suspects and associates of communicable
disease patients. In no event shall confidential information be made available for political or commercial
purposes.
12. Prescribe reasonably necessary measures regarding human immunodeficiency virus testing as a means to
control the transmission of that virus, including the designation of anonymous test sites as dictated by current
epidemiologic and scientific evidence.
13. Establish an online registry of food preparers that are authorized to prepare cottage food products for
commercial purposes pursuant to paragraph 4 of this subsection. A registered food preparer shall renew the
registration every three years and shall provide to the department updated registration information within thirty
days after any change.
14. Prescribe an exclusion for fetal demise cases from the standardized survey known as "the hospital
consumer assessment of healthcare providers and systems".
J. The rules adopted under the authority conferred by this section shall be observed throughout the state and
shall be enforced by each local board of health or public health services district, but this section does not limit
the right of any local board of health or county board of supervisors to adopt ordinances and rules as
authorized by law within its jurisdiction, provided that the ordinances and rules do not conflict with state law
and are equal to or more restrictive than the rules of the director.
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K. The powers and duties prescribed by this section do not apply in instances in which regulatory powers and
duties relating to public health are vested by the legislature in any other state board, commission, agency or
instrumentality, except that with regard to the regulation of meat and meat products, the department of health
services and the Arizona department of agriculture within the area delegated to each shall adopt rules that are
not in conflict.
L. The director, in establishing fees authorized by this section, shall comply with title 41, chapter 6. The
department shall not set a fee at more than the department's cost of providing the service for which the fee is
charged. State agencies are exempt from all fees imposed pursuant to this section.
M. After consultation with the state superintendent of public instruction, the director shall prescribe the criteria
the department shall use in deciding whether or not to notify a local school district that a pupil in the district
has tested positive for the human immunodeficiency virus antibody. The director shall prescribe the procedure
by which the department shall notify a school district if, pursuant to these criteria, the department determines
that notification is warranted in a particular situation. This procedure shall include a requirement that before
notification the department shall determine to its satisfaction that the district has an appropriate policy relating
to nondiscrimination of the infected pupil and confidentiality of test results and that proper educational
counseling has been or will be provided to staff and pupils.
N. Until the department adopts exemptions by rule as required by subsection I, paragraph 4, subdivision (f) of
this section, food and drink are exempt from the rules prescribed in subsection I of this section if offered at
locations that sell only commercially prepackaged food or drink that is not potentially hazardous, without a
limitation on its display area.
O. Until the department adopts exemptions by rule as required by subsection I, paragraph 4, subdivision (h) of
this section, a whole fruit or vegetable grown in a public school garden that is washed and cut on-site for
immediate consumption is exempt from the rules prescribed in subsection I of this section.
P. Until the department adopts an exclusion by rule as required by subsection I, paragraph 14 of this section,
the standardized survey known as "the hospital consumer assessment of healthcare providers and systems"
may not include patients who experience a fetal demise.
Q. For the purposes of this section:
1. "Cottage food product":
(a) Means a food that is not potentially hazardous or a time or temperature control for safety food as defined by
the department in rule and that is prepared in a home kitchen by an individual who is registered with the
department.
(b) Does not include foods that require refrigeration, perishable baked goods, salsas, sauces, fermented and
pickled foods, meat, fish and shellfish products, beverages, acidified food products, nut butters or other
reduced-oxygen packaged products.
2. "Fetal demise" means a fetal death that occurs or is confirmed in a licensed hospital. Fetal demise does not
include an abortion as defined in section 36-2151.
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GOVERNOR’S REGULATORY REVIEW COUNCIL
ATTORNEY MEMORANDUM - FIVE-YEAR REVIEW REPORT

MEETING DATE: November 5, 2019
TO:

Members of the Governor’s Regulatory Review Council (Council)

FROM:

Council Staff

DATE:

September 20, 2019

SUBJECT:

DEPARTMENT OF ADMINISTRATION (F19-1107)
Title 2, Chapter 15, Article 3, Materials Management
______________________________________________________________________________
This Five Year Review Report (5YRR) from the Department of Administration relates to
rules in Title 2, Chapter 15, Article 3, regarding Materials Management. These rules were
adopted pursuant to state statutes to create policies and procedures for the State Surplus
Administrator in all matters relating to the disposition of excess and surplus materials.
The Department stated that no course of action was necessary in the last 5YRR for these
rules in 2014.
Proposed Action
The Department states that it is not considering amending the rules at this time. However,
the Department may conduct a rulemaking to remove moot language in R2-15-303(B)
(Disposition). If the Department decides to conduct a rulemaking, it plans to submit a rulemaking
to the Council by January 30, 2020.
1.

Has the agency analyzed whether the rules are authorized by statute?
Yes, the Department cites to both general and specific statutory authority for these rules.

2.

Summary of the agency’s economic impact comparison and identification of
stakeholders:
The Department states that the economic impact of Article 3 does not differ from what
was originally determined in the economic, small business, and consumer impact
statement (EIS) prepared in connection with a 2004 amendment to these rules. There has
been no impact on small businesses or consumers in the state. In FY2014, the Program
grossed over $3.4 million in revenue as a result of the effectiveness of these rules.
Stakeholders include: the Department, the Surplus Property Administrator, the General
Services Administration, and the public.

3.

Has the agency analyzed the costs and benefits of the rulemaking and determined
that the rules impose the least burden and costs to those who are regulated?
The Department states that the rules impose the least burden and costs to individuals, as
well as to regulated public and private entities.

4.

Has the agency received any written criticisms of the rules over the last five years?
No, the Department indicates it did not receive any written criticisms of these rules over
the last five years.

5.

Has the agency analyzed the rules’ clarity, conciseness, and understandability,
consistency with other rules and statutes, and effectiveness?
Yes. The Department identified one rule, R2-15-303(B) (Disposition) that could be
amended to improve its clarity, conciseness, understandability, and effectiveness. This
rule states in paragraph (A) that “[t]he Surplus Property Administrator shall act on behalf
of the state in all matters pertaining to the disposition of excess and surplus materials.”
Paragraph (B) exempts certain state agencies from this requirement, including the
Department of Mines and Mineral Resources under A.R.S. § 27-105(6). This statute has
been repealed; thus, the language regarding the Department of Mines and Mineral
Resources in R2-15-303(B) is moot.
The Department states that it is not considering a course of action to amend this rule at
this time. However, it states that it may conduct a rulemaking to amend R2-15-303(B),
and if it decides to proceed, the Department will submit a Notice of Final Rulemaking to
the Council by January 30, 2020. Council staff notes that this potential rulemaking meets
the criteria for an expedited rulemaking under A.R.S. § 41-1027(A)(6) and could be
completed promptly. Amending this rule would make it more clear, concise,
understandable, and effective. The general public would also benefit from a rule that is
more accurate.

6.

Has the agency analyzed the current enforcement status of the rules?
Yes, the Department indicates the rules are enforced as written.

7.

Are the rules more stringent than corresponding federal law and, if so, is there
statutory authority to exceed the requirements of federal law?
Not applicable. There is no corresponding federal law.

8.

For rules adopted after July 29, 2010, do the rules require a permit or license and, if
so, does the agency comply with A.R.S. § 41-1037?
Not applicable. The rules do not require the issuance of a permit or license.

9.

Conclusion
The rules under review are mostly clear, concise, understandable, and effective. Council
staff recommends approval of this report.
As the Department indicates, R2-15-303(B) could be amended to remove moot language
contained therein due to the repeal of A.R.S. § 27-105(6). While the Department states
that it has no plans to amend this rule at this time, it could do so in the future. If it decides
to proceed, it plans to submit a rulemaking to the Council by January 30, 2020.
Council staff notes that this is a reasonable timeline to make this rule amendment.
However, given that the rulemaking would qualify for expedited rulemaking under
A.R.S. § 41-1027(A)(6), and would result in a rule that is more clear, concise,
understandable, and effective, Council staff encourages the Council to inquire as to why
the Department has not yet finalized its plans to amend this rule.
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Title 2, Ch. 15

TITLE 2. ADMINISTRATION
CHAPTER 15. DEPARTMENT OF ADMINISTRATION
GENERAL SERVICES DIVISION
Editor’s Note: Chapter heading amended from Department of Administration, Management Services Division to Department of Administration, General Services Division by final rulemaking at 18 A.A.R. 1261, effective July 6, 2012 (Supp. 12-2).
Editor’s Note: The former heading for 2 A.A.C. 15 was Department of Administration, General Services Division (Supp. 00-4).
ARTICLE 1. RESERVED

“Extended dispatch vehicle” means a Fleet Management vehicle that is dispatched full-time to a using agency that has continuing requirements for official state business travel.
“Fleet administrator” means the person designated by the
Director to administer the Fleet Management program.
“Fleet Management” means the section of the ADOA that
administers all state-owned vehicles, except those specified in
A.R.S. § 41-803(E).
“Fleet Management facility” means the dispatch center, alternative fuel depot, and car wash facility located at 1501 W.
Madison, Phoenix, Arizona 85007.
“Fleet Management vehicle” means any state vehicle owned
and managed by Fleet Management.
“Maintenance provider” means a person contracting with Fleet
Management to provide vehicle maintenance.
“Operator” means a driver of a Fleet Management vehicle.
“Recall” means a demand to return an extended dispatch vehicle because of failure to comply with this Article.
“Taxi” means a general purpose passenger vehicle on a temporary, short-term dispatch assignment.
“Using agency” means any agency to which a Fleet Management vehicle is dispatched.
“Vehicle rotation” means the periodic reassignment of vehicles
dispatched to using agencies to equalize use.

ARTICLE 2. FLEET MANAGEMENT
(Authority: A.R.S. § 41-803(B))
Former Article 2, consisting of Sections R2-15-201 through
R2-15-209, transferred from Title 2, Chapter 1, Article 2, Sections
R2-1-201 through R2-1-209 (Supp. 91-3).
Section
R2-15-201. Definitions
R2-15-202. Vehicles, Operators, and Uses
R2-15-203. Operator Responsibilities
R2-15-204. Repealed
R2-15-205. Vehicle Request Procedures
R2-15-206. Special Equipment
R2-15-207. Billing Rates
R2-15-208. Repealed
R2-15-209. Repealed
ARTICLE 3. MATERIALS MANAGEMENT
Article 3, consisting of Sections R2-15-301 through R2-15310, transferred from Title 2, Chapter 7, Article 8, Sections R2-7801 through R2-7-810, Department of Administration, Finance
Division, Purchasing Office.
Section
R2-15-301. Definitions
R2-15-302. Repealed
R2-15-303. Disposition
R2-15-304. Materials Inventory Report and Submission of Contracts
R2-15-305. Lost, Stolen, or Destroyed Nonexpendable Materials
(Capital Assets)
R2-15-306. Federal Surplus Materials Program
R2-15-307. Authority for Transfer of Materials
R2-15-308. Fees and Charges
R2-15-309. Surplus Materials Revolving Funds
R2-15-310. Allocation of Proceeds from Sale or Disposal of
Excess or Surplus Materials
ARTICLE 1. RESERVED
ARTICLE 2. FLEET MANAGEMENT
R2-15-201. Definitions
The following terms apply to this Article:
“Accident reporting packet” means the automobile loss report
form and witness information cards in the glove compartment
of each Fleet Management vehicle.
“ADOA” means the Arizona Department of Administration.
“Approved fueling facility” means a location managed by
ADOA or the Arizona Department or Transportation to dispense fuel to Fleet Management vehicles.
“Capitol area” means that area within a ten-mile radius of the
State Capitol Complex.
“Director” means the Director of ADOA.
“Domicile-to-duty travel” means travel between an operator’s
residence and worksite as prescribed under A.R.S. § 38-622.

June 30, 2012

Historical Note
Adopted effective July 27, 1983 (Supp. 83-4). Section
repealed, new Section adopted effective February 7, 1990
(Supp. 90-1). Transferred from R2-1-201 (Supp. 91-3).
Amended by final rulemaking at 6 A.A.R. 4265, effective
October 20, 2000 (Supp. 00-4).
R2-15-202. Vehicles, Operators, and Uses
A. Any state employee holding a valid Arizona driver’s license
may be an operator if authorized by the employee’s agency.
B. An operator shall use a Fleet Management vehicle only for
state government activities as prescribed under A.R.S. § 38538.02. Prohibited uses include the following:
1. Domicile-to-duty transportation of a state employee,
unless specifically authorized by the employee’s agency
director and approved by the ADOA Director;
2. Personal convenience; or
3. Transportation of family members or friends, or any person not essential to accomplishing the purpose for which
the vehicle is dispatched.
C. Fleet Management shall ensure that a Fleet Management vehicle:
1. Bears a current state license plate in accordance with
A.R.S. §§ 28-2351 and 28-2416,
2. Bears designations in accordance with A.R.S. § 38-538,
3. Is registered with the Arizona Department of Transportation Motor Vehicle Division, and
4. Complies with state emissions laws.
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Historical Note
Adopted effective July 27, 1983 (Supp. 83-4). Repealed
effective February 7, 1990 (Supp. 90-1). Transferred
from R2-1-202 (Supp. 91-3). New Section adopted by
final rulemaking at 6 A.A.R. 4265, effective October 20,
2000 (Supp. 00-4). Amended by final rulemaking at 18
A.A.R. 1261, effective July 6, 2012 (Supp. 12-2).
R2-15-203. Operator Responsibilities
A. Fueling facilities.
1. An operator shall use an approved fueling facility whenever available. If an approved fueling facility is not available, an operator shall use a fueling facility that accepts
the Fleet Management-issued credit card, if possible.
2. An operator assigned an alternative fuel vehicle shall use
alternative fuel whenever available.
3. An operator shall use fuel from regular unleaded self-service pumps.
4. Except in the case of emergency, operators within the
Capitol area shall use the ADOA Fleet Management
facility to refuel Fleet Management vehicles.
B. Purchases and repairs.
1. An operator shall use the Fleet Management-issued credit
card for purchases and repairs only on Fleet Management
vehicles.
2. An operator shall obtain authorization from the maintenance provider before making a purchase or repair for a
Fleet Management vehicle that costs more than $50.00.
C. Accident reporting.
1. An operator shall report a fleet management vehicle accident to the police and shall make a written report to Fleet
Management within 24 hours after the accident using the
automobile loss report form contained in the accident
reporting packet. If the operator is incapacitated, the
operator’s supervisor shall make the report.
2. The operator and the operator’s supervisor shall sign the
automobile loss report and give it to Fleet Management
within 24 hours after the accident.
3. If another driver is involved, the operator shall request
that the other driver fill out the witness information card
located in the accident reporting packet. The operator
shall obtain the name and telephone number of any witness.
4. The operator shall submit the police report regarding the
accident to Fleet Management within 10 calendar days
after the accident.
D. Traffic citations.
1. An operator is personally responsible for the prompt payment of any fine for a moving or non-moving traffic citation, other than for mechanical failure, received while
driving a Fleet Management vehicle.
2. If a citation is received for mechanical failure, the operator shall, as soon as possible, deliver the vehicle, with the
citation, to Fleet Management for repair.
3. An operator who receives a traffic citation while driving a
Fleet Management vehicle and fails to resolve the matter
within 90 calendar days of the citation shall lose the privilege of operating a Fleet Management vehicle. The operator’s privilege shall be reinstated when the operator
provides Fleet Management with verification that the
operator paid the fine, successfully contested the traffic
citation, or attended traffic school and possesses a valid
driver’s license.
E. Vehicle operation.
1. The operator and all passengers shall wear seat belts
while the vehicle is in motion.

Supp. 12-2

An operator is responsible for the safe and careful operation of a Fleet Management vehicle and for observing all
directives issued by the Governor.
F. Care of vehicles. An operator shall ensure that:
1. A Fleet Management vehicle is properly warmed as prescribed in the vehicle operation manual before operation;
2. A Fleet Management vehicle is kept clean and free of litter;
3. Any defect or malfunction is promptly reported to Fleet
Management. If the Fleet administrator determines that
the operator is negligent and fails to safeguard the Fleet
Management vehicle, the cost of any resulting damage
shall be billed to the using agency;
4. The vehicle maintenance schedule is followed. Fleet
Management vehicles not brought in for scheduled service are subject to recall; and
5. Smoking does not occur in a Fleet Management vehicle.
a. If Fleet Management determines that smoking
occurred in a Fleet Management vehicle, the operator’s agency shall be billed for the cleaning expense.
b. A subsequent incident of smoking in a Fleet Management vehicle shall result in the operator losing
the privilege to operate a Fleet Management vehicle.
G. Taxi return. An operator shall return a taxi to Fleet Management on the return date specified, unless an extension of the
return date is approved by the Fleet Administrator.
H. Loaning vehicles to other state employees. An operator to
whom a Fleet Management vehicle is dispatched is responsible
for proper use of the vehicle. Before allowing another state
employee to drive the vehicle, the operator to whom the vehicle is dispatched shall verify that the other state employee is
properly licensed and instructed in the proper use of Fleet
Management vehicles.
Historical Note
Adopted effective July 27, 1983 (Supp. 83-4). Section
repealed, new Section adopted effective February 7, 1990
(Supp. 90-1). Transferred from R2-1-203 (Supp. 91-3).
Amended by final rulemaking at 6 A.A.R. 4265, effective
October 20, 2000 (Supp. 00-4).
R2-15-204.

Repealed

Historical Note
Adopted effective July 27, 1983 (Supp. 83-4). Section
repealed, new Section adopted effective February 7, 1990
(Supp. 90-1). Transferred from R2-1-204 and paragraph
labeling corrected (Supp. 91-3). Section repealed by final
rulemaking at 6 A.A.R. 4265, effective October 20, 2000
(Supp. 00-4).
R2-15-205. Vehicle Request Procedures
A. Using agencies may request either taxis or extended dispatch
vehicles.
B. Taxis
1. Fleet Management shall fill reservations for a taxi on a
first-come, first-serve basis. Vehicles shall be reserved in
person, by telephone, in writing, or by electronic means.
2. Fleet Management shall hold a reserved taxi for one hour
beyond the stipulated time of dispatch. If, by that time,
the requesting agency does not pick up the taxi, the
request shall be canceled and the taxi shall be dispatched
to the next requestor.
3. If a requesting agency fails to pick up a taxi, Fleet Management shall bill the agency for one day’s use.
C. Extended dispatch vehicles
1. An extended dispatch vehicle request shall be approved
by the head of the requesting agency, or the agency
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head’s designee, and forwarded to the Fleet Administrator.
If the extended dispatch vehicle request cannot be satisfied with existing resources, the requesting agency may
request appropriated funds for purchase of a vehicle in
the next budget cycle, coordinating the request with the
Fleet Administrator and the Office of Strategic Planning
and Budgeting.
If funds are available, the requesting agency shall purchase the vehicle through Fleet Management and assign
the vehicle to the Fleet Management maintenance and
replacement program.
The requesting agency shall transfer the appropriate funding to Fleet Management before the vehicle is ordered.

Historical Note
Adopted effective July 27, 1983 (Supp. 83-4). Section
repealed, new Section adopted effective February 7, 1990
(Supp. 90-1). Transferred from R2-1-205 (Supp. 91-3).
Amended by final rulemaking at 6 A.A.R. 4265, effective
October 20, 2000 (Supp. 00-4).
R2-15-206. Special Equipment
An agency requesting specially installed equipment such as twoway radios, sirens, cages, or tanks shall submit the request in writing to the Fleet Administrator. The using agency shall pay for the
equipment, for installation of the equipment, and for restoration
expenses or diminution in value caused by modifications made to
install special equipment.
Historical Note
Adopted effective July 27, 1983 (Supp. 83-4). Editorial
correction, subsection (B), paragraph (3) (Supp. 84-2).
Section repealed, new Section adopted effective February
7, 1990 (Supp. 90-1). Transferred from R2-1-206 (Supp.
91-3). Amended by final rulemaking at 6 A.A.R. 4265,
effective October 20, 2000 (Supp. 00-4).
R2-15-207. Billing Rates
A. Charges for extended dispatch vehicles are determined by a
rate methodology that consists of a cost-per-month charge, a
cost-per-mile charge, and a charge for fuel use.
B. Charges for taxi vehicles are determined by a rate methodology that consists of a cost-per-day charge and a charge for fuel
use.
C. Fleet Management rates may vary from fiscal year to fiscal
year depending upon the size of the fleet and the cost of new
vehicles, maintenance, repairs, overhead, and insurance costs.
Historical Note
Adopted effective July 27, 1983 (Supp. 83-4). Section
repealed, new Section adopted effective February 7, 1990
(Supp. 90-1). Transferred from R2-1-207 (Supp. 91-3).
Amended by final rulemaking at 6 A.A.R. 4265, effective
October 20, 2000 (Supp. 00-4).
R2-15-208.

R2-15-209.

Repealed

Historical Note
Adopted effective July 27, 1983 (Supp. 83-4). Section
repealed, new Section adopted effective February 7, 1990
(Supp. 90-1). Transferred from R2-1-209 (Supp. 91-3).
Section repealed by final rulemaking at 6 A.A.R. 4265,
effective October 20, 2000 (Supp. 00-4).
June 30, 2012

ARTICLE 3. MATERIALS MANAGEMENT
R2-15-301. Definitions
In this Article, unless the context otherwise states:
“Capital asset” has the same meaning as “nonexpendable
materials” in A.R.S. § 41-2601.
“Department” means the Department of Administration.
“Direct transfer” means the transfer of surplus or excess materials by the Surplus Property Management Office from one
state governmental unit to another without physically moving
the property to the Surplus Property Management Office.
“Director” means the director of the Department of Administration.
“Established markets” means those places where materials are
regularly bought and sold at prices set by open competition.
“Fair market value” means the price at which sales have been
consummated for materials of like type, quality, and quantity
in a particular market at the time of acquisition.
“General Accounting Administrator” means the person holding the position as Administrator of the General Accounting
Office, Financial Services Division of the Department of
Administration.
“Posted prices” means the sale price determined by the Surplus Property Administrator to be fair market value.
“State governmental unit” means any department, commission, council, board, bureau, committee, institution, agency,
government corporation or other establishment or official of
the executive branch or corporation commission of this state.
A.R.S. § 41-2503.
“State plan of operation” means the agreement for acquiring
federal surplus property between the state and the United
States General Services Administration.
“Surplus Property Administrator” means the person holding
the position as Administrator of the Surplus Property Management Office, Management Services Division of the Department of Administration.
Historical Note
Adopted as an emergency effective January 1, 1985, pursuant to A.R.S. § 41-1003, valid for only 90 days (Supp.
84-6). Emergency expired. Permanent rule adopted effective April 3, 1985 (Supp. 85-2). Transferred from R2-7801 (Supp. 91-3). Amended effective April 2, 1993
(Supp. 93-2). Amended by final rulemaking at 10 A.A.R.
3267, effective September 24, 2004 (Supp. 04-3).
R2-15-302.

Repealed

Historical Note
Adopted as an emergency effective January 1, 1985, pursuant to A.R.S. § 41-1003, valid for only 90 days (Supp.
84-6). Emergency expired. Permanent rule adopted effective April 3, 1985 (Supp. 85-2). Transferred from R2-7802 (Supp. 91-3). Section repealed by final rulemaking at
10 A.A.R. 3267, effective September 24, 2004 (Supp. 043).

Repealed

Historical Note
Adopted effective July 27, 1983 (Supp. 83-4). Repealed
effective February 7, 1990 (Supp. 90-1). Transferred
from R2-1-208 (Supp. 91-3).

Title 2, Ch. 15

R2-15-303. Disposition
A. The Surplus Property Administrator shall act on behalf of the
state in all matters pertaining to the disposition of excess and
surplus materials.
B. Except as specifically authorized for the Department of Public
Safety under A.R.S. § 41-1713(B)(7), the Arizona Exposition
and State Fair Board under A.R.S. § 3-1007(A)(1), Arizona
Correctional Industries under A.R.S. §§ 41-1623(E) and 41-
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1624(B), and the Department of Mines and Mineral Resources
under A.R.S. § 27-105(6), a state governmental unit shall not
transfer, sell, trade-in, condemn, or otherwise dispose of materials owned by the state without written authorization from the
Surplus Property Administrator.
Each state governmental unit shall notify the Surplus Property
Administrator of all excess and surplus materials on forms
provided by the Surplus Property Administrator. The Surplus
Property Administrator shall determine the fair market value
of excess and surplus materials.
The Surplus Property Administrator shall facilitate the transfer
of excess or surplus materials to or between state agencies,
political subdivisions, and eligible nonprofit institutions. The
transfer document for state materials shall indicate that the
recipient agrees not to transfer title or dispose of the materials
within a six-month period, except for motor vehicles, which
have a 12-month restriction, without prior approval of the Surplus Property Administrator.
Disposition of surplus materials.
1. The Surplus Property Administrator shall offer surplus
materials through competitive sealed bids, public auction,
online sales, established markets, or posted prices. If
unusual circumstances render the above methods impractical, the Surplus Property Administrator may employ
other disposition methods, including appraisal or barter,
provided the Surplus Property Administrator makes a
written determination that the procedure is advantageous
to the state. The following methods of payment for surplus materials are accepted by the Surplus Property
Administrator: a United States Postal Money Order, certified check, cashier’s check, and cash. Other methods of
payment may be approved by the Surplus Property
Administrator if the Surplus Property Administrator
determines the method to be in the best interest of the
state.
2. Competitive sealed bidding. The Surplus Property
Administrator shall ensure that:
a. Sale notices are publicly available from the Surplus
Property Office at least five days before the date set
for opening bids;
b. Each sale notice lists materials offered for sale, location of materials, and availability of materials for
inspection, terms and conditions of sale, and instructions to bidders, including the place, date, and time
set for the bid opening;
c. Bids are opened publicly;
d. Awards are made in accordance with the provisions
of the sale notice; and
e. Awards are made to the highest responsive and
responsible bidder, provided that the price offered
by the highest responsive and responsible bidder is
acceptable to the Surplus Property Administrator. If
the Surplus Property Administrator determines that a
bid is not advantageous to the state, the Surplus
Property Administrator may reject the bid in whole
or in part, resolicit bids a bid, or negotiate the sale,
provided that the negotiated sale price is higher than
the highest responsive and responsible bidder’s
price.
3. The Surplus Property Administrator shall advertise a
pubic auction at least three times before the auction date;
and ensure that all terms and conditions of any sale are
available to the public at least 24 hours before the auction
or, in the case of online sales, within the sales notice.
4. The Surplus Property Administrator shall determine
whether surplus materials may be disposed of by trade-in
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to a vendor for credit on an acquisition. In making this
determination, the Surplus Property Administrator shall
consider the urgency of need by other state governmental
units and whether the trade-in value is expected to exceed
the value realized through the sale of the materials.
An employee of the owning or disposing state governmental unit shall not directly or indirectly purchase or
agree with another person to purchase surplus materials if
that employee is, or has been, directly or indirectly
involved in the purchase, disposal, maintenance, or
preparation for sale of the surplus materials.

Historical Note
Adopted as an emergency effective January 1, 1985, pursuant to A.R.S. § 41-1003, valid for only 90 days (Supp.
84-6). Emergency expired. Permanent rule adopted effective April 3, 1985 (Supp. 85-2). Transferred from R2-7803 (Supp. 91-3). Amended effective April 2, 1993
(Supp. 93-2). Amended by final rulemaking at 10 A.A.R.
3267, effective September 24, 2004 (Supp. 04-3).
R2-15-304. Materials Inventory Report and Submission of
Contracts
A. Each state governmental unit, at the end of each fiscal year,
shall prepare and submit to the General Accounting Administrator an inventory report of all materials warehoused or otherwise held by the unit, verified by a physical count and certified
by the unit’s highest-ranking officer, which lists all of the following:
1. Nonexpendable materials (capital assets), capitalized in
accordance with the state of Arizona Accounting Manual;
2. Nonexpendable materials (capital assets) held under capital leases and similar financial arrangements;
3. Nonexpendable materials (capital assets) that have been,
or will be, leased or rented for more than 90 days; and
4. Other materials warehoused or otherwise held by the
units that are subject to the stewardship requirements of
the state of Arizona Accounting Manual.
B. The state governmental unit shall include and identify separately in the inventory report all real property, buildings, and
other improvements to real property.
C. The state governmental unit shall submit a copy of any signed
capital leases and similar financial arrangements to the General Accounting Administrator within 30 days of execution.
Historical Note
Adopted as an emergency effective January 1, 1985, pursuant to A.R.S. § 41-1003, valid for only 90 days (Supp.
84-6). Emergency expired. Permanent rule adopted effective April 3, 1985 (Supp. 85-2). Transferred from R2-7804 (Supp. 91-3). Amended effective April 2, 1993
(Supp. 93-2). Amended by final rulemaking at 10 A.A.R.
3267, effective September 24, 2004 (Supp. 04-3).
R2-15-305. Lost, Stolen, or Destroyed Nonexpendable Materials (Capital Assets)
A. A state governmental unit shall immediately report theft of
nonexpendable materials to the appropriate law enforcement
agency.
B. Within 10 days after discovery, a state governmental unit shall
report lost, stolen, or destroyed nonexpendable materials to the
General Accounting Administrator. Based upon results of an
investigation, the General Accounting Administrator may
authorize the unit, in writing, to delete the missing nonexpendable materials from any internal inventory report and the AFIS
Fixed Asset Subsystem (FAS). If materials are deleted from
the inventory and subsequently located, the unit shall again list
the materials in any internal inventory report and on the FAS.
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Historical Note
Adopted as an emergency effective January 1, 1985, pursuant to A.R.S. § 41-1003, valid for only 90 days (Supp.
84-6). Emergency expired. Permanent rule adopted effective April 3, 1985 (Supp. 85-2). Transferred from R2-7805 (Supp. 91-3). Amended effective April 2, 1993
(Supp. 93-2). Amended by final rulemaking at 10 A.A.R.
3267, effective September 24, 2004 (Supp. 04-3).

B.

R2-15-306. Federal Surplus Materials Program
The Surplus Property Administrator shall:
1. Prepare and file a state plan of operation with the United
States General Services Administration.
2. Act on behalf of the state with any federal agencies or
other surplus property agencies regarding federal surplus
materials.
3. Distribute federal surplus materials to eligible entities.
Historical Note
Adopted as an emergency effective January 1, 1985, pursuant to A.R.S. § 41-1003, valid for only 90 days (Supp.
84-6). Emergency expired. Permanent rule adopted effective April 3, 1985 (Supp. 85-2). Transferred from R2-7806 (Supp. 91-3). Amended effective April 2, 1993
(Supp. 93-2). Amended by final rulemaking at 10 A.A.R.
3267, effective September 24, 2004 (Supp. 04-3).
R2-15-307. Authority for Transfer of Materials
A. The Surplus Property Administrator shall determine whether
an entity is eligible to acquire federal or state surplus materials. Eligibility for federal surplus materials is determined in
accordance with federal law. The determination of whether an
entity is eligible for state surplus materials is based on whether
the entity:
1. Is eligible to receive federal surplus materials, or
2. Is a federal income tax exempt non-profit entity that is a
health or educational organization as defined in federal
law that has at least one full-time salaried employee and
demonstrates a public benefit for receiving state surplus
materials.
B. A state governmental unit shall not acquire federal or state surplus materials without the approval of the Surplus Property
Administrator.
Historical Note
Adopted as an emergency effective January 1, 1985, pursuant to A.R.S. § 41-1003, valid for only 90 days (Supp.
84-6). Emergency expired. Permanent rule adopted effective April 3, 1985 (Supp. 85-2). Transferred from R2-7807 (Supp. 91-3). Amended effective April 2, 1993
(Supp. 93-2). Amended by final rulemaking at 10 A.A.R.
3267, effective September 24, 2004 (Supp. 04-3).
R2-15-308. Fees and Charges
A. The Surplus Property Administrator shall determine and assess
proper service and handling fees, with the approval of the
Director for the acquisition, receipt, warehousing, rehabilitation, delivery, distribution, or transfer of state surplus materials. The Surplus Property Administrator shall ensure that fees
are fair and equitable, based on the cost of services performed,
and consistent with the continuous maintenance support
requirements of the Surplus Property Management Office.
1. The Surplus Property Administrator shall approve or
deny any direct transfer of state surplus materials
between state governmental units. The Surplus Property
Office shall not assess a service and handling fee if a
direct transfer between state governmental units can be
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accomplished without the use of personnel, equipment, or
facilities, of the Surplus Property Management Office.
2. For all other direct transfers of state surplus materials, the
Surplus Property Administrator shall assess a service and
handling fee. The receiving entity shall pay a transfer fee
of 10% of the fair market value of the materials. The minimum fee is $20.00 and the maximum fee is $300.00.
Fees on other transfers or sales are determined according to
R2-15-310.
Historical Note
Adopted as an emergency effective January 1, 1985, pursuant to A.R.S. § 41-1003, valid for only 90 days (Supp.
84-6). Emergency expired. Permanent rule adopted effective April 3, 1985 (Supp. 85-2). Transferred from R2-7808 (Supp. 91-3). Amended effective April 2, 1993
(Supp. 93-2). Amended by final rulemaking at 10 A.A.R.
3267, effective September 24, 2004 (Supp. 04-3).

R2-15-309. Surplus Materials Revolving Funds
A. The Surplus Property Administrator may, after a determination
that a portion of the monies in the state surplus materials
revolving fund is uncommitted for a period of three months,
authorize the State Treasurer to deposit that portion of the
monies in a government-insured depository institution offering
a rate of return with maturity of 13 months or less from the
date of purchase. All interest earned shall be credited to the
revolving fund.
B. The federal surplus materials revolving fund shall be maintained in accordance with the state plan of operation.
Historical Note
Adopted as an emergency effective January 1, 1985, pursuant to A.R.S. § 41-1003, valid for only 90 days (Supp.
84-6). Emergency expired. Permanent rule adopted effective April 3, 1985 (Supp. 85-2). Transferred from R2-7809 (Supp. 91-3). Amended by final rulemaking at 10
A.A.R. 3267, effective September 24, 2004 (Supp. 04-3).
R2-15-310. Allocation of Proceeds from Sale or Disposal of
Excess or Surplus Materials
A. Except as provided in other law, subsection (B), or subsection
(C), the Surplus Property Administrator shall ensure that proceeds from the disposition of excess or surplus materials are
retained by the Surplus Property Office.
B. Except the Department of Public Safety, under A.R.S. § 411713(B)(6), the Surplus Property Office shall not reimburse a
state government unit for transfer or sale of materials if the
unit originally purchased the materials with General Fund
monies.
C. The Surplus Property Administrator shall reimburse proceeds
from the disposition of materials originally purchased with
special fund monies, such as revolving, dedicated, or federal
funds, less the Surplus Property Office’s fee, for the material’s
transfer or sale, according to the following schedule. The Surplus Property Administrator shall:
1. For direct transfer of state excess or surplus materials,
collect the fee required in R2-15-308(A) and reimburse
the balance of the sale proceeds to the transferring
agency; or
2. For non-direct transfer or sale of state excess or surplus
materials:
a. Reimburse nothing if the sale proceeds for an item
are less than or equal to $50.00; or
b. Reimburse at a rate of not less than 70% of the sale
proceeds for an item that sells for a price greater
than $50.00; and
3. Reimburse sale proceeds after the sale is completed.
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Historical Note
Adopted as an emergency effective January 1, 1985, pursuant to A.R.S. § 41-1003, valid for only 90 days (Supp.
84-6). Emergency expired. Permanent rule adopted effec-

Supp. 12-2

tive April 3, 1985 (Supp. 85-2). Transferred from R2-7810 (Supp. 91-3). Amended effective April 2, 1993
(Supp. 93-2). Amended by final rulemaking at 10 A.A.R.
3267, effective September 24, 2004 (Supp. 04-3).
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41-703 - Duties of director

41-703. Duties of director
The director shall:
1. Be directly responsible to the governor for the direction, control and operation of the department.
2. Provide assistance to the governor and legislature as requested.
3. Adopt rules the director deems necessary or desirable to further the objectives and programs of the
department.
4. Formulate policies, plans and programs to effectuate the missions and purposes of the department.
5. Employ, determine the conditions of employment and prescribe the duties and powers of administrative,
professional, technical, secretarial, clerical and other persons as may be necessary in the performance of the
department's duties and contract for the services of outside advisors, consultants and aides as may be reasonably
necessary.
6. Make contracts and incur obligations within the general scope of the department's activities and operations
subject to the availability of monies.
7. Contract with or assist other departments, agencies and institutions of the state, local and federal governments
in the furtherance of the department's purposes, objectives and programs.
8. Accept and disburse grants, gifts, donations, matching monies and direct payments from public or private
agencies for the conduct of programs that are consistent with the overall purposes and objectives of the
department.
9. Establish and maintain separate financial accounts as required by federal law or regulations.
10. Advise and make recommendations to the governor and the legislature on all matters concerning the
department's objectives.
11. Delegate the administrative functions, duties and powers as the director deems necessary to carry out the
efficient operation of the department.

https://www.azleg.gov/ars/41/00703.htm
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41-2511 - Authority of the director

41-2511. Authority of the director
A. Except as otherwise provided in this chapter, the director may adopt rules, consistent with this chapter,
governing the procurement and management of all materials, services and construction to be procured by this
state and the disposal of materials.
B. The director shall serve as the central procurement officer of this state.
C. Except as otherwise provided in this chapter, the director shall, in accordance with rules adopted under this
chapter:
1. Procure or supervise the procurement of all materials, services and construction needed by this state.
2. Establish guidelines for the management of all inventories of materials belonging to this state.
3. Sell, trade or otherwise dispose of surplus materials belonging to this state.
4. Establish and maintain programs for the inspection, testing and acceptance of materials, services and
construction.
5. Establish and maintain programs to ensure procurement compliance with this chapter and applicable rules.
6. Establish and maintain a mandatory procurement training and certification program to ensure consistency in
procurement practices for those authorized to perform procurement functions under this chapter.
7. Employ staff as necessary to perform the duties prescribed in this chapter.
8. Establish procurement offices as the director determines necessary to maintain an effective and efficient
program of procurement administration.
9. Provide consultation to state agency management in all aspects of procurement to increase efficiency and
economy in state agencies by improving the methods of procurement with full recognition of the requirements
and needs of management.
10. Enter into agreements with any state government unit or political subdivision of this state or agency of a
political subdivision of this state to furnish procurement administration services and facilities of the department.
Unless monies have been appropriated by the legislature for this purpose, any agreement shall provide for
reimbursement to this state of the actual cost of the services and facilities furnished, as determined by the
director.
11. Enter into agreements with the attorney general for dedicated legal resources to support any state
governmental unit in procurement legal matters, including negotiations, protests and appeals.

https://www.azleg.gov/ars/41/02511.htm
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WATER QUALITY APPEALS BOARD (F19-0905)
Title 2, Chapter 17, Article 1, Water Quality Appeals Board

GOVERNOR’S REGULATORY REVIEW COUNCIL
ATTORNEY MEMORANDUM - FIVE-YEAR REVIEW REPORT

MEETING DATE: November 5, 2019
TO:

Members of the Governor’s Regulatory Review Council (Council)

FROM:

Council Staff

DATE:

October 15, 2019

SUBJECT:

WATER QUALITY APPEALS BOARD
Title 2, Chapter 17, Article 1, Water Quality Appeals Board

______________________________________________________________________________
Summary
This five-year review report (5YRR) from the Water Quality Appeals Board (“Board”)
relates to all Articles in Title 2, Chapter 17 related to the procedures for appealing actions of the
Arizona Department of Environmental Quality regarding water quality control, aquifer
protection permits, or pesticide contamination. Any person adversely affected by an action may
file an appeal and any interested person may intervene in the appeal. Pursuant to the procedures
outlined in these rules, the Board reviews evidence, hears arguments, and issues decisions within
a specified time frame.
In its previous 5YRR approved by the Council in November 2013, the Board indicated
that it was in the process of reviewing its rules. The Board indicated that once this review was
completed and, if the Board deemed it necessary, the Board would open a docket within 18
months of approval of the report. However, after further consideration, the Board made the
determination that no action needed to be taken to amend R2-17-101 through R2-17-128 as they
have been functioning as intended since they were originally adopted.
Proposed Action
In this report, the Board has identified four areas of rule amendments for Article 1.

First, the Board intends to amend rules in which the references are no longer correct. For
example, R2-17-102 references A.R.S. § 41-1001, which governs Article 6 hearings, which is
incorrect since the Board hearings are held under Article 10, A.R.S. § 41-1092. The Board
proposes striking reference to A.R.S. § 41-1001 in R2-17-102.
Second, the Board intends to amend rules which may create conflict between the Board’s
procedures and the Office of Administrative Hearings (OAH) statutes or rules. For example, the
Board’s rule refers to A.R.S. § 41-1092.07, but (G) of that statute addresses the burden of
persuasion in OAH hearings. The burden of proof (or persuasion) for WQAB appeals differs
from the standards for most OAH hearings. Under A.R.S. § 49-324(C), the WQAB “shall”
affirm the DEQ director’s decision “unless, considering the entire record before the board, it
concludes that the director's decision is arbitrary, unreasonable, unlawful or based upon a
technical judgment that is clearly invalid.” By contrast, in OAH hearings, “the party asserting a
claim, right or entitlement has the burden of proof” and “a party asserting an affirmative defense
has the burden of establishing the affirmative defense.” A.A.C. R2-19-119(B); A.R.S. §
41-1092.07(G). The Board is proposing to amend the reference to § 41-1092.07 to ensure there is
no ambiguity or conflict with the WQAB statute that governs the standard of review, A.R.S.
§49-324(C). Also, A.A.C. R2-17-125(A)(2), regarding the Board’s options once it receives an
administrative law judge decision for review, is not entirely consistent with A.R.S. § 41-1092.08,
as amended in 2017.
Third, the Board intends to amend rules to further clarify the appeals and hearing process
or avoid redundancies. For example, R2-17-112(A)-(D) defines the procedures and time frames
for filing motions. OAH Rule 106 is similar, but not identical in that the Board permits Replies,
but OAH does not. Additionally, OAH requires motions to be filed at least 15 days before a
hearing, but the Board does not impose a similar time limit. The Board is proposing to amend
this rule to conform with the OAH rule.
Fourth, the Board intends to amend rules to clarify the Board’s appeal and hearing
procedures. For example, R2-17-104(B) defines the contact information a party needs to include
on pleadings. Phone numbers must be included, but not email addresses. Although not required
by the OAH rule, the current practice of the Board, OAH, and in Superior Court, is for parties
and counsel to provide email addresses. The Board is proposing to amend the rule to include
email addresses in a party’s contact information.
A detailed list of all rules the Board intends to amend is included in the supplement
attached to the Board’s 5YRR. The Board is proposing an expedited rulemaking to address the
four areas of concern identified above upon the Council’s approval of the report. The Board
anticipates initiating the expedited rulemaking by April 2020.
1.

Has the agency analyzed whether the rules are authorized by statute?
Yes. The Board cites to specific statutory authority for the rules.

2.

Summary of the agency’s economic impact comparison and identification of
stakeholders:

The Board has determined that the economic impact of the Chapter 17 does not differ
significantly from what was originally determined by the Economic Impact Statement.
The stakeholders include the Board and the general public.
3.

Has the agency analyzed the costs and benefits of the rulemaking and determined
that the rules impose the least burden and costs to those who are regulated?

The Board has determined that the rules provide the least intrusive and least costly
method of achieving the regulatory objective. The Board states that the benefits of having
effective and understandable rules outweigh the costs.
4.

Has the agency received any written criticisms of the rules over the last five years?

The Board indicates it has not received any written criticism of the rules within the last
five years.
5.

Has the agency analyzed the rules’ clarity, conciseness, and understandability,
consistency with other rules and statutes, and effectiveness?

The Board indicates that the rules are generally clear, concise, and understandable.
However, as outlined above, the Board indicates that some rules should be amended to conform
to recent changes in laws governing the administrative hearing process under Title 41, Chapter 6,
Article 10, which applies to WQAB appeals. As such, while the rules are currently internally
consistent, they are not consistent with state statutes and other OAH rules.
The Board indicates most of the rules are effective in achieving their objectives, but is
proposing to update some rules to improve effectiveness as outlined in the attachment to their
5YRR.
6.

Has the agency analyzed the current enforcement status of the rules?
The Board indicates that it enforces all the rules.

7.

Are the rules more stringent than corresponding federal law and, if so, is there
statutory authority to exceed the requirements of federal law?
The Board indicates there are no corresponding federal laws.

8.

For rules adopted after July 29, 2010, do the rules require a permit or license and, if
so, does the agency comply with A.R.S. § 41-1037?

The Board indicates that A.R.S. § 41-1037 does not apply because none of the rules were
adopted after July 29, 2010.
9.

Conclusion

The rules are generally clear, concise, and understandable. However, the rules are
currently inconsistent with statute statutes and OAH rules. The Board proposes to amend its
rules to update outdated references, resolve inconsistencies between the Board’s procedures and
the Office of Administrative Hearings (OAH) statutes or rules, and clarify the appeals and
hearing process. The Board indicates it is in the process of drafting amendments to the rules and
proposes to initiate an expedited rulemaking to address these issues by April 2020. Council staff
recommends approval of this report.

Douglas A. Ducey

Andy Tobin

Governor

Director

ARIZONA DEPARTMENT OF ADMINISTRATION
WATER QUALITY APPEALS BOARD
100 N 15TH AVE, SUITE 103
PHOENIX, ARIZONA 85007

October 10, 2019
VIA EMAIL: grrc@azdoa.gov
Nicole Sornsin, Chair Governor’s
Regulatory Review Council 100 North
15th Avenue, Suite 305
Phoenix, Arizona 85007
RE: Arizona Department of Administration, Water Quality Appeals Board;
Five-year Review Report Arizona Administrative Code (A.A.C.) Title 2, Chapter
17, Article 1, Appeals
Dear Ms. Sornsin:
Please find enclosed the revised Five Year Review Report of the Arizona Department of
Administration, Water Quality Appeals Board Title 2, Chapter 17, Article 1, which is due on
October 22, 2019. The original Five-year Review Report was submitted on Friday, June 27,
2019.
The Arizona Department of Administration, Water Quality Appeals Board hereby certifies
compliance with A.R.S. § 41-1091.
If you have any questions regarding this Five-year Review Report or need additional
information, please contact Fred E. Brinker by phone at 520-240-0093 or Febwqab@gmail.com.
.
Sincerely,
Chair
cc: Michele Van Quathem
Fred E. Brinker, P.E.
Keith Bowers
Dena R. Benjamin, OAG

Andy Tobin

Douglas A. Ducey

Director

Governor

ARIZONA DEPARTMENT OF ADMINISTRATION
100 NORTH FIFTEENTH AVENUE • SUITE 401
PHOENIX, ARIZONA 85007
(602) 542-1500

Five-Year-Review Report
Title 2, Chapter 17, Article 1
Water Quality Appeals Board
Introduction
The Water Quality Appeals Board (“Board” or “WQAB”) has adopted rules as authorized by
statute to conduct hearings regarding appeals and renders decisions between individuals and
public or private entities that have been denied a permit by the Arizona Department of
Environmental Quality. These rules were originally adopted effective January 8, 1998 and
include Chapter 17 consisting of Article 1, Sections R2-17-101 through R2-17-128, inclusive.
The Board conducted a five year review of these rules that was approved by Governor’s
Regulatory Review Council (“GRRC”) on November 14, 2013. The five-year review report
approved by GRRC at that time indicated a possibility that the Council would amend or repeal
sections of R2-17-101 through R2-17-128. After further consideration, the Board made the
determination that no action was necessary as the rules have been functioning as intended
since they were originally adopted.
Except as otherwise noted, the information is identical, consistent and effective for all of the
rules in the R2-17-101 through R2-11-128.
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1.

General and specific statutes authorizing the rules:
A.R.S. §49-322 (D) provides specific authority for the Board’s rules.

2.

Objective of the rules including the purpose for the existence of the rules:
R2-17-101 Scope of Article; General Considerations
The rules of procedure state the applicability of the rules to the Water Quality Appeals
Board in order for the Board to govern all appeals taken under A.R.S. § 49-323. The rule
also allows the Board to refer to the Arizona Rules of Civil Procedure for guidance in
instances where a procedure is not established by law, but the Board or the parties are
not bound by these procedures unless the Board issues an order to that effect.
R2-17-102 Definitions
This rule defines terms used in appeals. The definitions are necessary for understanding
the terminology used throughout these rules.
R2-17-103 Commencement of an Appeal; Copies; Informal Settlement Conference
This rule discusses how to file an appeal and how to request an informal settlement
conference. The rule is necessary so that individuals understand how to do and
complete these two processes.
R2-17-104 Docket; Case Number; Information on Documents
This rule sets forth what information has to be contained in an appeal. The rule is
necessary so that individuals understand what information they must provide on
required documents for an appeal.
R2-17-105 Filing and Service of Pleadings, Motions, or Other Documents
This rule defines the procedures in which documents are filed. The rule is necessary so
parties understands what they are required to follow for filing and service of pleadings,
motions, or other documents.
R2-17-106 Computation of Time
This rule discusses the computation of additional time after service by mail.
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R2-17-107 Contents of a Notice of Appeal
This rule sets forth what needs to be contained in the Notice of Appeal. Appendix A
provides the form to use. The rule is necessary for parties to understand what must be
included with a notice of appeal and provides the form for the party to use.
R2-17-108 Time for Filing an Answer to a Notice of Appeal
This rule sets forth the amount of days within which a party shall file an answer to the
Notice of Appeal. The rule is necessary so individuals know how many days they have to
file an answer to the notice of appeal.
R2-17-109 Content of an Answer to a Notice of Appeal
This rule sets forth the information that should be in an answer of a Notice of Appeal.
The rule is necessary so that parties understand what information is required to be
provided in an answer to a notice of appeal.
R2-17-110 Prehearing Disclosure
This rule discusses what each party shall disclose in writing to every other party. The
rule is necessary so parties disclose the required information to every other party and
within the timeframe set forth within the rule prior to the hearing.
R2-17-111 Depositions
This rule gives the Board the right to allow a deposition of a witness who cannot be
subpoenaed or is unable to attend the hearing as well as designating the responsible
party for the deposition expense. The rule is necessary so the Board may allow for a
deposition of a party who can’t attend the hearing and requires the party requesting the
deposition to pay for the expenses of it.
R2-17-112 Motions
This rule discusses how a motion is made, and how a response is filed to the motion.
The rule is necessary so a party understands how to make a motion and how to file a
response to that motion.
R2-17-113 Duties of the Board During a Hearing
This rule distinguishes what the Board is required to do during a hearing and what
actions the Board may do during a hearing. The rule is necessary so the Board has clear
guidelines on their duties and actions they make take during the course of a hearing.
3

R2-17-114 Location of Hearings
This rule requires that all hearings be held in Maricopa County, unless the Board
determines the hearing should be held elsewhere. The rule is necessary so that parties
know the location of the hearings.
R2-17-115 Notice of Hearing
This rule sets forth the time allowed to set a date for the hearing and the information
that the notice of hearing must provide. The rule is necessary so that parties understand
the timeframe allowed in setting a date for a hearing and the information required to be
included in the notice of hearing.
R2-17-116 Consolidation
The rule provides the Board the ability to consolidate two or more appeals involving a
common question of law.
R2-17-117 Continuances
This rule states when a party can move for a continuance of a hearing, with whom the
motion is filed and the response time for an opposing party. The rule is necessary so
that parties understand the process when a move for a continuance of a hearing is
requested.
R2-17-118 Subpoenas
This rule states how a subpoena is requested, complying with a subpoena, and how to
quash a subpoena. The rule is necessary so that all parties involved understand actions
regarding subpoenas.
R2-17-119 Prehearing Conferences
This rule states who can request a Prehearing conference and the action required of the
Board. The rule is necessary so that parties understand the process to request a
prehearing conference and the role of the Board as it relates to that request.
R2-17-120 Hearing
This rule states how the Board shall conduct the hearing. The rule is necessary as it
provides clear guidelines for the Board to follow in conducting a hearing and for parties
to understand how the Board conducts a hearing.
4

R2-17-121 Evidence
The purpose of this rule is to inform the parties of the types of evidence permitted at
the hearing, presentation of direct testimony, cross-examination of parties or witnesses,
and how documentary evidence will be handled at the hearing. The rule is necessary so
that parties understand the procedures during a hearing in regards to evidence.
R2-17-122 Recording Hearings
This rule states that the Board may tape record the hearing or have the hearing
recorded by a court reporter. The rule is necessary so that the meeting or hearing is
properly recorded and is available for review by interested parties.
R2-17-123 Ex Parte Communications
The purpose of this rule is to put all parties and the Board on notice that ex parte
communications are prohibited. The rule also sets forth the proper procedure to be
followed if an ex parte communication occurs.
R2-17-124 Notification of Decisions and Orders
The purpose of this rule is to require that the Clerk notify each party of all decisions and
orders promptly, by either delivering or mailing copies of all decisions and orders. The
rule is necessary so that parties are provided prompt notification of all decisions by the
Board.
R2-17-125 Decision of the Board
If the Board chooses to use the Office of Administrative Hearings, the Board shall review
the decision and accept, reject or modify it. The rule also sets forth the requirements for
Board decisions. The rule is necessary so that the Board has actions they must follow in
rendering decisions and parties understand the actions the Board can take in making
their final decisions.
R2-17-126 Rehearing or Review of Decision
The purpose of this rule is to set forth a party’s rehearing rights, the deadline for filing
for rehearing and the Board’s duties regarding petitions for rehearing. The rule is
necessary so that parties understand their requirements and rights to a rehearing or a
review of decision.
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R2-17-127 Judicial Review
The purpose of this rule is to inform parties on notice of their right to judicial review.
The rule is necessary so parties understand their right to a judicial review.
R2-17-128 Record
The purpose of this rule is to require the Board’s Clerk to maintain a case record for at
least five years. The rule is necessary in providing case history in the event information
needs to be reviewed by the Board or interested parties.
Appendix A
Establishes the form to be used for filing an appeal. Appendix A is necessary so parties
have a standard form for filing an appeal.
Appendix B
Establishes the form to be used by the Board for filing a notice of hearing.
3.

Effectiveness of the rules in achieving the objective, including a summary of any
available data supporting the conclusion reached:
Most of the Board’s rules effectively achieve their objectives; however, the Board is
proposing to update some rules, as described in the attached document.

4.

Consistency of the rules with state and federal statutes and rules, and a listing of the
statutes or rules used in determining the consistency:
The rules are generally consistent with other rules and statutes, but some should be
amended to conform to recent changes in laws governing the administrative hearing
process under Title 41, Chapter 6, article 10, which apply to WQAB appeals. See A.R.S. §
49- 323 (A). The rules are internally consistent.

5.

Agency enforcement policy, including whether the rules are currently being enforced
and, if so, whether there are any problems with enforcement:
The Water Quality Appeals Board enforces all the rules.

6.

Clarity, conciseness, and understandability of the rules:
All of the rules are generally clear, concise, and understandable except as otherwise noted.
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7.

Summary of the written criticisms of the rules received by the agency within the five
years immediately preceding the five-year review report:
The Board has not received any written criticisms regarding any of the rules during the
last five years.

8.

A comparison of the current economic, small business, and consumer impact of the
rules with economic, small business, and consumer impact statement prepared on the
last rulemaking of the rule or, if no economic, small business, and consumer impact
statement was prepared on the last rulemaking of the rule, an assessment of the actual
economic, small business, and consumer impact of the rules:
During the period 2013 through 2018 the Board has received 7 appeals, has held 16
regular meetings, and has referred two appeals to the Office of Administrative Hearings
(“OAH”) to conduct hearings for the Board.

9.

Any analysis submitted to the agency by another person regarding the rule’s impact on
this state’s business competitiveness as compared to the competitiveness of businesses
in other states:
The Board has not received any written analysis regarding the rule’s impact on this
state’s business competitiveness as compared to the competitiveness of businesses in
other states during the last five years.

10.

If applicable, how the agency completed the course of action indicated in the agency’s
previous five-year review report:
The Board did not complete the course of action indicated in the previous five-year report.

11.

A determination that the probable benefits of the rules outweigh within this state the
probable costs of the rules, and the rules impose the least burden and costs to persons
regulated by the rules, including paperwork and other compliance costs necessary to
achieve the underlying regulatory objective:
The Board believes that the rules impose the least burden and costs to individuals,
public and private entities regulated by these rules. The Board has made every effort to
ensure that the rules of procedure to govern hearings before the Board are followed
and provides a fair, impartial process for rendering decisions on appeals while
maintaining a process that is efficient, cost effective and necessary to achieving the
regulatory objectives for the Board.
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12.

A determination that the rules are not more stringent than a corresponding federal law
unless there is statutory authority to exceed the requirements of that federal law.
Not applicable; there are no corresponding federal laws.

13.

For a rule adopted after July 29, 2010, that requires issuance of a regulatory permit,
license or agency authorization, whether the rule complies with A.R.S. §41-1037,
indicating whether:
a. The rule requires issuance of a regulatory permit, license, or agency
authorization;
The Board indicates that the rules are not applicable to the requirements
imposed by A.R.S. § 41-1037 as the rules were adopted prior to July 29, 2010.

14.

Course of action the agency proposes to take .
The Board is in the process of considering draft amendments and reports a goal of docket
opening in April 2020. The purpose is to update the rules to coincide with current statutes,
provide clarity and repeal unnecessary or redundant rules. Attachments of changes being
considered are attached to this report for GRRC review.
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Subject

Proposed Course of Action

R2-17-101

Scope of Article

Amend to include reference to Title 41,
Chapter 6, Article 10 or repeal rule and add
conflict statement
Clarity

4/13/2019

R2-17-102
R2-17-102
R2-17-102

Definitions (General Description)
Definitions (Record)
Definitions (Ex Parte Communication)

Strike reference to A.R.S. § 41-1001
Amend
Repeal

4/13/2019
4/13/2019
4/13/2019

R2-17-102

Amend reference to A.R.S. § 41-1001

Amend

Outdated and does not include new
technology (email)

4/13/2019

Amend or repeal rule
Amend

Possible conflict with OAH standards
Clarity and outdated

4/13/2019
4/13/2019

R2-17-109
R2-17-110
R2-17-112

Definitions (Hearings)
Docket; Case Number; Information on
Documents (Defines contact information
required on pleadings)
Computation of Time: Additional Time After
Service by Mail
Contents of a Notice of Appeal
Contents of an Answer to a Notice of
Appeal
Prehearing Disclosure
Motions

Hearings are held under Article 10 § 41-1092
Citation is no longer correct
Redundant
Incorrect, hearings are held under Article 10
§41-1092

Does not include new technology (email)
Clarity
Clarity (Conflicting OAH and WQAB rules)

4/13/2019
4/13/2019
4/13/2019

R2-17-113
R2-17-113

Duties of a Board During a Hearing
Duties of a Board During a Hearing

Amend
Amend or repeal
Amend 112A
Amend reference to §41-1092.07 to ensure
no conflict with ARS §49-324(C)
Strike or amend

4/13/2019
4/13/2019

R2-17-115

Notice of a Hearing

Amend

R2-17-118

R2-17-120
R2-17-123

Subpoenas
Hearing (Use of standard or review as
prescribed in ARS § 49-324 (C) to decide
an appeal)
Ex Parte Communications

Amend
Amend to clarify § 41-1092 standard of
review also applies to hearings conducted
by OAH ALJs.
Amend

Clarity
Outdated reference to ARS §12-2212
Clarity and outdated language (uses disabled
person, should refer to persons with a
disability)
OAH rule addresses subpoenas but do not
correspond with WQAB times frames;
Provide clarity

Clarity
Clarity (redundant)

4/13/2019
4/13/2019

R2-17-125

Decision of the Board

R2-17-125

Rule

R2-17-104
R2-17-106
R2-17-107

R2-17-125
R2-17-126

Issue

Notice of Proposed Rule Making Submission

4/13/2019

4/13/2019

4/13/2019

Changes to ARS § 41-1092.08 add additional
requirements not currently stated in the rule

4/13/2019

Decision of the Board

Amend or repeal to align with the current
version of ARS § 41-1092.08
Amend citation to ARS §41-1092.10 and
V41-1092.11, reference ARS §49-323 (B)
instead

Outdated - Incorrect Citations

4/13/2019

Decision of the Board
Rehearing or Review of Decision

Strike reference to §41-1092.10 or amend
to align with ARS §41-1092.08
Amend

Clarity (Changes to §41-1092.08 now require
written justification for each finding of fact or
conclusion of law it amends or rejects)
Clarity and consistancy

4/13/2019
4/13/2019

Amend
Repeal
Repeal

Outdated - Amend to reflect current citations
Form no longer necessary
Form no longer be necessary

4/13/2019
4/13/2019
4/13/2019

R2-17-127 Judicial Review
Appendix A Notice of Appeal
Appendix B Notice of Hearing for the Board

Arizona Administrative Code
Water Quality Appeals Board

Title 2, Ch. 17

TITLE 2. ADMINISTRATION
CHAPTER 17. WATER QUALITY APPEALS BOARD
(Authority: A.R.S. § 49-322 (D))
Editor’s Note: The Water Quality Appeals Board rules were previously established under 2 A.A.C. 1, Article 7 (See Supp. 97-3 for
former rules). They were repealed and this new Chapter was subsequently adopted in Supp. 98-1.
ARTICLE 1. APPEALS

1.

Sections R2-17-101 through R2-17-128, and Appendices A &
B, adopted effective January 8, 1998 (Supp. 98-1).
Section
R2-17-101. Scope of Article; General Considerations
R2-17-102. Definitions
R2-17-103. Commencement of an Appeal; Copies; Informal Settlement Conference
R2-17-104. Docket; Case Number; Information on Documents
R2-17-105. Filing and Service of Pleadings, Motions, or Other
Documents
R2-17-106. Computation of Time; Additional Time After Service by Mail
R2-17-107. Contents of a Notice of Appeal
R2-17-108. Time for Filing an Answer to a Notice of Appeal
R2-17-109. Contents of an Answer to a Notice of Appeal
R2-17-110. Prehearing Disclosure
R2-17-111. Depositions
R2-17-112. Motions
R2-17-113. Duties of the Board During a Hearing
R2-17-114. Location of Hearings
R2-17-115. Notice of Hearing
R2-17-116. Consolidation
R2-17-117. Continuances
R2-17-118. Subpoenas
R2-17-119. Prehearing Conferences
R2-17-120. Hearing
R2-17-121. Evidence
R2-17-122. Recording Hearings
R2-17-123. Ex Parte Communications
R2-17-124. Notification of Decisions and Orders
R2-17-125. Decision of the Board
R2-17-126. Rehearing or Review of Decision
R2-17-127. Judicial Review
R2-17-128. Record
Appendix A. Notice of Appeal
Appendix B. Notice of Hearing
ARTICLE 1. APPEALS
R2-17-101. Scope of Article; General Considerations
A. These rules of procedure govern all appeals to the Water Quality Appeals Board taken under A.R.S. § 49-323.
B. Where a procedure is not established by law, this Article, or an
order of the Board, the Board may refer to the Arizona Rules
of Civil Procedure for guidance, but the Arizona Rules of Civil
Procedure are not binding on the Board or the parties unless
the Board issues an order to that effect.
Historical Note
Adopted effective January 8, 1998 (Supp. 98-1).
R2-17-102. Definitions
The definitions in A.R.S. §§ 41-1001 and 41-1092 apply to this
Article. In addition, the terms in this Article have the following
meanings:
March 31, 1998

2.

3.
4.

5.

6.

“Appellant” means the person who files a notice of
appeal with the Department of Environmental Quality
under A.R.S. § 49-323.
“Board” means the Water Quality Appeals Board
appointed by the Governor according to A.R.S. § 49-322,
but includes an individual Board member or administrative law judge acting on behalf of the Board according to
a lawful delegation of authority.
“Clerk” means the person designated as Clerk of the
Board.
“Ex parte communication” means an oral or written communication, not on the public record, made without sufficient prior notice to permit all parties to participate in the
communication.
“Party” means the appellant, the Department of Environmental Quality, all persons named by the appellant as
interested persons as provided in R2-17-107 (B)(2), and
any interested person the Board has permitted to intervene in the appeal as a matter of right.
“Record” has the meaning found in A.R.S. § 41-1092.10
(C).
Historical Note
Adopted effective January 8, 1998 (Supp. 98-1).

R2-17-103. Commencement of an Appeal; Copies; Informal
Settlement Conference
A. To commence an appeal, the appellant shall file a notice of
appeal with the Department of Environmental Quality. The
Department of Environmental Quality shall deliver or mail a
copy of the notice of appeal to the Clerk of the Water Quality
Appeals Board. The appellant shall file the notice of appeal
within 30 days after receiving the notice of appealable agency
action. The date of filing is the date the Department of Environmental Quality receives the notice of appeal.
B. The Clerk shall make available to all persons copies of the
Notice of Appeal form in Appendix A and copies of this Article. The Clerk shall charge a reasonable fee for the cost of copies.
C. If an informal settlement conference is requested by the appellant under A.R.S. § 41-1092.06, the Department of Environmental Quality shall notify the Board in writing of the request
and the outcome of the conference.
Historical Note
Adopted effective January 8, 1998 (Supp. 98-1).
R2-17-104. Docket; Case Number; Information on Documents
A. The Clerk shall maintain a docket of all appeals and assign
each appeal a case number. For each appeal, the Clerk shall
enter all of the following information on the docket:
1. The case number;
2. The case name;
3. The filing date of the notice of appeal;
4. The receipt date of any answer;
5. The receipt date of any disclosures;
6. The receipt date of prehearing motions, responses, and
replies;
7. The dates of the evidentiary hearing;
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8.

B.

The dates of orders by the Board and the Board’s decision;
9. The receipt date of any motion for rehearing or review;
10. The Board’s decision on any motion for rehearing or
review and the date of the decision; and
11. The Board’s final decision and the date of the final decision.
A party shall place the case number and the name, address, and
telephone number of the party or party’s attorney on all pleadings, motions, or other documents filed with the Board.
Historical Note
Adopted effective January 8, 1998 (Supp. 98-1).

R2-17-105. Filing and Service of Pleadings, Motions, or
Other Documents
A. Within the time limits for filing, a party shall file the original
and 1 copy of all pleadings, motions, or other documents with
the Clerk and serve a copy on each party and the administrative law judge, if the Board has delegated hearing powers and
duties to the Office of Administrative Hearings.
B. A party shall serve documents other than subpoenas by personal service or by regular mail. A party is considered served
at the time of personal service of the document or upon deposit
of the document in the United States mail, postage prepaid, in
a sealed envelope, addressed to the party being served, at the
party’s last address of record with the Department of Environmental Quality or the Board. If there is a discrepancy between
the records of these agencies, the party serving the document
shall use the last address of record with the Board. Each party
shall inform the Board of any change of address within 5 days
of the change.
C. A party shall demonstrate proof of service by filing with the
Clerk a written statement, signed by the party, indicating that
service was made in person or by mail. The statement shall be
attached to the pleading, motion, or other document being
filed.
D. After receiving the Notice of Appeal or an Answer of a party,
or when the Board finds that the interest of justice so requires,
the Board may order any party to publish an appropriate notice
in a newspaper of general circulation in the community or
communities that may be adversely affected if the appellant is
granted the relief requested in the appellant’s Notice of
Appeal. The party shall publish the notice in the manner prescribed by the Arizona Rules of Civil Procedure, unless the
Board determines that another method of publication is more
appropriate.
Historical Note
Adopted effective January 8, 1998 (Supp. 98-1).
R2-17-106. Computation of Time; Additional Time After
Service by Mail
A. In computing any period of time prescribed or allowed by
these rules or by order of the Board, the day of the act, event,
or default from which the designated period of time begins to
run shall not be included. The last day of the period so computed shall be included, unless it is a Saturday, Sunday, or
legal holiday, in which event the period runs until the end of
the next day which is not a Saturday, Sunday, or legal holiday.
When the period of time prescribed or allowed is less than 11
days, not including the time for mailing permitted in subsection (B), intermediate Saturdays, Sundays, and legal holidays
shall be excluded from the computation. When that period of
time is 11 days or more, not including the time for mailing permitted in subsection (B), intermediate Saturdays, Sundays, and
legal holidays shall be included in the computation.

Supp. 98-1

B.

Whenever a party has a right or is required to do some act or
proceed within a prescribed period after the service of a notice
or other document upon the party and the notice or document
is served by mail, 5 calendar days shall be added to the prescribed period. This subsection does not apply when time is
counted from the date that a party receives the notice or other
document.
Historical Note
Adopted effective January 8, 1998 (Supp. 98-1).

R2-17-107. Contents of a Notice of Appeal
A. The appellant may use the Notice of Appeal form in Appendix
A and, where there is not enough space on the form, the appellant may attach additional sheets of paper. The notice of appeal
shall contain the following statements:
1. “The appellant files this notice of appeal with the Department of Environmental Quality according to A.R.S. §
49-323.”
2. “Under A.R.S. § 49-323 and A.A.C. R2-17-101 et seq., if
you, a Respondent in this case, have an interest in the
final decision that may result from this Notice of Appeal,
you are required to file an Answer to this Notice of
Appeal within 20 days from the date of service of this
Notice of Appeal on you.”
B. The notice of appeal shall contain the following information:
1. The name, address, and telephone number of the appellant and, if the appellant is represented by an attorney, the
name, address, telephone number, and Arizona Bar number of the appellant’s attorney;
2. The names, mailing addresses, and telephone numbers of
all of the following interested parties:
a. The permittee or registrant, if the permittee or registrant is not the appellant;
b. All persons who filed a notice of appearance in the
action before the Department of Environmental
Quality that the appellant is appealing; and
c. The Department of Environmental Quality.
3. The specific action of the Department of Environmental
Quality involving the grant, denial, modification, or revocation of an individual permit issued under A.R.S. Title
49, Chapter 2, the issuance, denial, or revocation of a
determination pursuant to A.R.S. § 49-241(B) or (C), or
the establishment of numeric values and data gap issues
for pesticides under A.R.S. §§ 49-303 and 49-304;
4. The date of the action by the Department of Environmental Quality;
5. The date the notice of action by the Department of Environmental Quality was received by the appellant;
6. The relief requested by the appellant and a concise statement of the reasons for the appeal;
7. The date of the notice of appeal;
8. The signature of the appellant or the appellant’s attorney;
9. A verification that the appellant has served or caused to
be served, a copy of the notice of appeal on the Department of Environmental Quality and all parties named by
the appellant.
Historical Note
Adopted effective January 8, 1998 (Supp. 98-1).
R2-17-108. Time for Filing an Answer to a Notice of Appeal
The Department of Environmental Quality and all parties named by
the appellant shall file an answer to appellant’s notice of appeal
within 20 days from service of the notice of appeal on that party.
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R2-17-109. Contents of an Answer to a Notice of Appeal
The answer of each respondent shall contain the following information:
1. The name, address, and telephone number of the respondent preparing the answer and, if the respondent is represented by an attorney, the name, address, telephone
number, and Arizona Bar number of the respondent’s
attorney;
2. A response to the appellant’s allegations relating to the
action taken by the Department of Environmental Quality
involving the grant, denial, modification, or revocation of
an individual permit issued under A.R.S. Title 49, Chapter 2, the issuance, denial, or revocation of a determination pursuant to A.R.S. § 49-241(B) or (C), or the
establishment of numeric values and data gap issues for
pesticides under A.R.S. §§ 49-303 and 49-304;
3. The relief requested by the respondent;
4. The date of the answer;
5. The signature of the respondent or the respondent’s attorney;
6. A verification that the respondent has served or caused to
be served a copy of the answer on all other parties.

C.

D.

E.

Historical Note
Adopted effective January 8, 1998 (Supp. 98-1).

F.

R2-17-110. Prehearing Disclosure
A. Within the times set forth in subsection (B), each party shall
disclose in writing to every other party:
1. The factual basis of the appeal or response;
2. The legal theory upon which the appeal or response is
based, including citations of pertinent legal authorities;
3. The names, addresses, and telephone numbers of all witnesses the party expects to call at the hearing, with a
description of the substance of each witness’ expected
testimony;
4. If a party is a corporation, the name of the state of incorporation. If the party is not an Arizona corporation, the
party shall state whether it is qualified to do business in
the state by the Arizona Corporation Commission;
5. If the party is a partnership, the name, address, and telephone number of each partner;
6. The names, mailing addresses, and telephone numbers of
all of the following interested persons:
a. The permittee or registrant, if the permittee or registrant is not the appellant;
b. All persons who filed a notice of appearance in the
action before the Department of Environmental
Quality that the appellant is appealing;
c. The mayor of any city or town or the chair of the
board of supervisors of any county that may be
affected if the appellant is granted the relief
requested;
7. The name and address of each person whom the party
expects to call as an expert witness at the hearing, the
subject matter on which the expert is expected to testify,
the substance of the facts and opinions to which the
expert is expected to testify, a summary of the grounds
for each opinion, the qualifications of the witness and the
name and address of the custodian of copies of any
reports prepared by the expert;
8. A list of documents which indicates the location, custodian, and a general description of any tangible evidence
or relevant documents that the party plans to use during
the hearing. Unless good cause is stated for not doing so,
a copy of each document listed shall be served with the
disclosure. If production is not made, the party shall indiMarch 31, 1998
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cate the name and address of the custodian of the document. A party who produces documents for inspection
shall produce them as they are kept in the usual course of
business.
The parties shall make the initial disclosure required by subsection (A) at least 15 days prior to the date set for hearing,
unless the parties otherwise agree, or the Board shortens or
extends the time for good cause. If feasible, counsel shall meet
to exchange disclosures; otherwise, the parties shall serve the
disclosures as prescribed in R2-17-105. At the same time the
parties shall file with the Clerk the disclosures and 1 copy of
each document listed.
The duties described in subsections (A) and (B) are continuing
duties, and each party shall make additional or amended disclosures whenever new or different information is discovered
or revealed. A party shall serve additional or amended disclosures seasonably, but in no event later than 3 days before the
hearing, except by leave of the Board.
A party shall include in its disclosure, information and data in
the possession, custody, and control of the parties as well as
that which can be ascertained, learned, or acquired by reasonable inquiry and investigation.
Each party shall make the disclosure in writing under oath and
sign the disclosure.
When information is withheld from disclosure or discovery on
a claim that it is privileged or subject to protection as trial
preparation materials, the party making the claim shall do so
expressly and shall support the claim with a description of the
nature of the documents, communications, or things not produced or disclosed that is sufficient to enable other parties to
contest the claim.
Historical Note
Adopted effective January 8, 1998 (Supp. 98-1).

R2-17-111. Depositions
The Board may allow the deposition of a witness who cannot be
subpoenaed or is unable to attend the hearing, in the manner and
upon the terms designated by the Board. The party requesting a
deposition shall bear the expense of the deposition.
Historical Note
Adopted effective January 8, 1998 (Supp. 98-1).
R2-17-112. Motions
A. To obtain an order or other relief from the Board, a party shall
make a motion. Unless the motion is made during a hearing,
the party shall make the motion in writing. For all motions, the
party shall state the grounds on which the motion is based and
the relief or order sought. The Board shall decide prehearing
motions based on the written materials submitted by the parties.
B. Any party may file a response to a prehearing motion within 5
days after service of the motion and serve the response on all
parties. The moving party has 2 days after service of a
response to file a reply.
C. For a written motion, a party shall state the grounds on which
the motion is based and the relief or order sought in a supporting memorandum. A party’s supporting memorandum shall
not exceed 15 pages, exclusive of pages containing the table of
contents, the table of cases, statutes or other authorities, and
the appendix, if any. A reply memorandum shall not exceed 5
pages.
D. A party shall support motion documents by affidavit or other
satisfactory evidence if they contain facts not apparent in the
record or facts that are not cognizable through judicial notice.
E. When the Board directly conducts an administrative hearing,
the Board shall rule on all motions. When the Board uses the
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services of the Office of Administrative Hearings, the administrative law judge shall rule on all motions.

6.
7.

Historical Note
Adopted effective January 8, 1998 (Supp. 98-1).
R2-17-113. Duties of the Board During a Hearing
A. The Board shall:
1. Conduct the hearing in an impartial, orderly, and informal
manner;
2. Regulate the course of the hearing;
3. Rule upon procedural matters incidental to the hearing;
4. Designate the order in which parties introduce their evidence; and
5. Exercise the powers granted in A.R.S. §§ 41-1092.07 and
12-2212.
B. The Board may:
1. Exclude a witness from the hearing so the witness cannot
hear the testimony of other witnesses;
2. Set time limitations for arguments;
3. Exclude a person from the hearing who is disruptive to
the proceedings;
4. Administer oaths and affirmations to witnesses; and
5. Issue any orders necessary for the impartial, orderly, and
informal conduct of the hearing.
Historical Note
Adopted effective January 8, 1998 (Supp. 98-1).
R2-17-114. Location of Hearings
All hearings shall be held in Arizona, in Maricopa County, unless
the Board finds that it will be more cost effective for the Board and
the parties to hold a hearing elsewhere, in which event the Board
shall set the location of the hearing.
Historical Note
Adopted effective January 8, 1998 (Supp. 98-1).
R2-17-115. Notice of Hearing
A. If the Board conducts an administrative hearing, the Clerk
shall set a date for the hearing no later than 60 days from the
date the appellant filed the notice of appeal with the Department of Environmental Quality. The Clerk shall prepare and
serve a notice of hearing as prescribed in A.R.S. § 41-1092.05.
The Clerk may use the Notice of Hearing Form in Appendix
B. If the Board uses the services of the Office of Administrative Hearings, the Clerk shall set the hearing date in consideration of and in conjunction with the Office of Administrative
Hearings.
B. The notice of hearing shall contain the following information
and statements:
1. The date, time, and place of the hearing;
2. The hearing will be on the appellant’s notice of appeal
from an action of the Department of Environmental Quality;
3. A.R.S. § 49-323 provides the authority and jurisdiction
under which the hearing will be held;
4. The particular sections of the statutes and rules involved
in the substantive appeal are A.R.S. § 49-323 and A.A.C.
R2-17-101 et seq. The parties should also refer to procedural statutes which may be applicable to this appeal,
including A.R.S. §§ 41-1092.03 through 41-1092.11;
5. The hearing will be a full evidentiary hearing for the purpose of reviewing the grant, denial, modification, or revocation of any individual permit issued under A.R.S. Title
49, Chapter 2, the issuance, denial, or revocation of a
determination pursuant to A.R.S. § 49-241(B) or (C), or
the establishment of numeric values and data gap issues
for pesticides under A.R.S. §§ 49-303 and 49-304;
Supp. 98-1

C.

D.

The date the appellant filed the notice of appeal;
The name of the administrative law judge, if any, when
known at the time the notice of hearing is served;
8. The Board may issue subpoenas on behalf of any party;
9. All parties may be represented by counsel, may introduce
evidence through witnesses and documents, and may
cross-examine witnesses of other parties;
The Clerk shall provide written notification that reasonable
accommodation will be made for the disabled, if the accommodation is requested. The notification shall be served with
the notice of hearing.
At least 30 days prior to the date of the hearing the Clerk shall
serve a copy of the notice of hearing on each Board member,
the administrative law judge, if any, and each party.
Historical Note
Adopted effective January 8, 1998 (Supp. 98-1).

R2-17-116. Consolidation
Upon the motion of a party, the Board may consolidate 2 or more
appeals involving a common question of law or fact when consolidation will avoid unnecessary cost or delay.
Historical Note
Adopted effective January 8, 1998 (Supp. 98-1).
R2-17-117. Continuances
A. A party applying for a continuance of a hearing shall file a
motion with the Clerk and serve all parties no later than 10
days before the scheduled date of the hearing. The Board may
accept a motion filed later than 10 days before the hearing for
good cause. The motion shall state why the continuance is
being requested, why a stipulation from adverse parties was
not obtained, and the amount of time requested.
B. Any opposing party may, within 5 days after service of the
motion, file and serve a response. The Board may permit a
reply.
C. The parties may stipulate to a continuance. The Board is not
required to accept the stipulation.
Historical Note
Adopted effective January 8, 1998 (Supp. 98-1).
R2-17-118. Subpoenas
A. A party shall make a written request for a subpoena which
clearly identifies the person, documents, or other evidence
desired and the reason the evidence is relevant to the proceeding. The party requesting the subpoena shall file the request at
least 15 days prior to the date set for hearing, provide the
Board with a proposed subpoena for signature, and ensure that
any subpoena issued is served in the manner prescribed by the
Arizona Rules of Civil Procedure.
B. The person to whom a subpoena is directed shall comply with
its provisions unless:
1. The person serving the subpoena has failed to comply
with subsection (A) of this rule; or
2. The person to whom the subpoena is directed, at least 10
days prior to the date set for the hearing, files a motion to
quash or modify the subpoena and the motion is granted
in whole or in part, prior to the hearing.
Historical Note
Adopted effective January 8, 1998 (Supp. 98-1).
R2-17-119. Prehearing Conferences
A. Upon a motion by a party or on the initiative of the Board, the
Board may order a prehearing conference, if the Board finds
that a prehearing conference will assist the Board to:
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B.

Conduct the hearing within the 60-day period prescribed
by A.R.S. § 41-1092.05(A); or
2. Reach a just, speedy, and less expensive determination of
the appeal.
If the Board takes any action at or after the prehearing conference, the Board shall prepare a written order reciting the action
taken. The order shall become a part of the record of the
appeal.
Historical Note
Adopted effective January 8, 1998 (Supp. 98-1).

R2-17-120. Hearing
A. The Board shall conduct a full evidentiary hearing. A party
may introduce new evidence or evidence that was considered
by the Department of Environmental Quality when it took the
action being appealed.
B. The Board shall use the standard of review prescribed in
A.R.S. § 49-324(C) to decide an appeal.
C. Noncompliance with any order of the Board or disruption of
any hearing is improper conduct and grounds for exclusion
from the hearing.
Historical Note
Adopted effective January 8, 1998 (Supp. 98-1).
R2-17-121. Evidence
A. All witnesses at a hearing shall testify under oath or affirmation. All parties shall have the right to present evidence and to
conduct cross-examination as may be required for a full and
true disclosure of the facts. The Board shall receive relevant,
probative, and material evidence, rule upon offers of proof,
and exclude all evidence determined to be irrelevant, immaterial, or unduly repetitious.
B. Any party may call additional witnesses or introduce into evidence additional documents not disclosed by the party in its
notice of appeal, answer, initial prehearing disclosure, or an
additional or amended disclosure if that witness or document
was not or could not reasonably have been known to that party
at the time the party filed its notice of appeal, answer, initial
prehearing disclosure, and additional or amended disclosure.
C. The Board may conduct a hearing in an informal manner and
without adherence to the rules of evidence required in judicial
proceedings or follow that portion of the Arizona Rules of Evidence that the Board deems appropriate.
D. The Board may question any witness.
E. The Board may take judicial notice of judicially cognizable
facts. In addition, the Board may take notice of generally recognized technical or scientific facts within the board members’
specialized knowledge. The Board shall notify the parties
either before or during the hearing, by reference in a preliminary report or otherwise, of the material noticed, including any
staff memoranda or data. The parties shall be afforded an
opportunity to contest the noticed material. The board members’ experience, technical competence, and specialized
knowledge may be utilized in the evaluation of the evidence.
Historical Note
Adopted effective January 8, 1998 (Supp. 98-1).
R2-17-122. Recording Hearings
A. The Board shall tape-record the hearing unless it determines
there will be a court reporter and is able to obtain state funds
for the cost of the court reporter.
B. Any party may use a court reporter to produce a record of the
hearing, but that party shall pay for all costs of the court
reporter. Where a hearing is recorded by a party’s court
reporter, the Board shall determine whether the tape recording
or the court reporter’s recording will be used to prepare the
March 31, 1998
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hearing transcript. The Clerk shall ensure that the proceedings
are transcribed and provide copies of the transcript to the
Board at the time the Board meets to consider its decision on
the appeal.
Any party that requests a transcript of the proceeding from the
Board shall pay the Clerk a fee for the cost of copying the transcript.
Historical Note
Adopted effective January 8, 1998 (Supp. 98-1).

R2-17-123. Ex Parte Communications
A. In any appeal before the Board, except to the extent required
for disposition of ex parte matters as authorized by law or
these rules of procedure:
1. An interested person shall not make or knowingly cause
to be made an ex parte communication relevant to the
merits of the proceeding to any Board member, administrative law judge, or employee of the State of Arizona
who is or may reasonably be expected to be involved in
the decision making process.
2. A Board member, administrative law judge, or employee
of the State of Arizona who is or may reasonably be
expected to be involved in the decision making process
shall not make or knowingly cause to be made an ex parte
communication relevant to the merits of the proceeding to
any interested person.
B. A Board member, administrative law judge, or employee of
the State of Arizona who is or may reasonably be expected to
be involved in the decision making process and receives,
makes, or knowingly causes to be made a communication prohibited by this Section shall place all written communications
and all written responses to the communications in the public
record of the proceeding and by oral testimony on the record
state the substance of all oral communications.
C. Any interested person who receives a communication prohibited by this Section shall file a notice of the communication
with the Clerk and serve a copy on the Solicitor General and
all parties to the appeal. The interested person shall attach to
the notice a copy of the communication, if written, or a summary of the communication, if oral.
D. When the Board is made aware under subsections (B) or (C) of
a communication prohibited by this Section, the Board shall
give all parties a reasonable opportunity to respond to the communication. The Board, to the extent consistent with the interests of justice and the policy of the underlying statutes and
rules, may require the person responsible for the communication to show cause why the person’s claim or interest in the
proceeding should not be dismissed, denied, disregarded, or
otherwise adversely affected because of the violation.
E. The provisions of this Section apply to an appeal from the date
the notice of appeal is filed to the date on the Board’s final
administrative decision, unless the person responsible for the
communication knew the appeal would be noticed, in which
case the prohibition applies from the time that the person
acquired the knowledge.
Historical Note
Adopted effective January 8, 1998 (Supp. 98-1).
R2-17-124. Notification of Decisions and Orders
The Clerk shall notify each party promptly by either delivering or
mailing copies of all decisions and orders, including the findings of
fact, conclusions of law, and the final administrative decision of the
Board to each party’s last known address.
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R2-17-125. Decision of the Board
A. If the Board uses the services of the Office of Administrative
Hearings, the Board will receive a copy of the administrative
law judge’s decision under A.R.S. § 41-1092.08. Within 30
days after receipt, the Board may review the decision and
accept, reject, or modify it.
1. If the Board does not make a decision within 30 days, the
Board has accepted the administrative law judge’s decision as the final administrative decision.
2. If the Board reviews the administrative law judge’s decision, it shall request the record of the hearing, described
in A.R.S. § 41-1092.10(C), and may accept, reject, or
modify the decision. If the Board rejects or modifies the
decision, the Board shall file with the Office of Administrative Hearings a copy of the administrative law judge’s
decision with the rejection or modification and a written
justification setting forth the reasons for the rejection or
modification. Under the circumstances in this subsection,
the decision of the Board is the final administrative decision.
B. If the Board directly conducts an administrative hearing, the
Board shall meet and render its final administrative decision
on the appeal in writing within 15 days after the hearing. The
Board’s decision shall contain its findings of fact and conclusions of law, separately stated, and its decision.
C. The Board’s final administrative decision shall contain the following statement: “This is a final administrative decision of
the Water Quality Appeals Board, made according to A.R.S. §
49-323. You may file a motion for rehearing or review of this
decision under R2-17-126. If you file a motion for rehearing or
review, you shall file your motion within 30 days after service
of this decision. You are not required to file a motion for
rehearing or review before seeking judicial review. This decision may be reviewed by the Superior Court if you file a complaint in the manner prescribed in A.R.S. §§ 41-1092.10 and
41-1092.11.”
D. The Board may incorporate by reference findings, conclusions, or a decision previously made by an administrative law
judge.
E. When the Board has rendered a final administrative decision,
it shall serve a copy of the decision on all parties.
Historical Note
Adopted effective January 8, 1998 (Supp. 98-1).
R2-17-126. Rehearing or Review of Decision
A. Except as provided in subsection (H), any party to an appeal
before the Board may file a motion for rehearing or review
within 30 days after service of the final administrative decision. The party shall attach a supporting memorandum, specifying the grounds for the motion. The party is not required to
file a motion for rehearing or review of the decision in order to
exhaust the party’s administrative remedies.
B. Any other party may file a response within 5 days after service
of a motion for rehearing or review. The party shall support the
response with a memorandum, discussing legal and factual
issues.
C. The moving party, the responding party, or the Board may
request oral argument.
D. The Board may grant a rehearing or review for any of the following causes materially affecting a party’s rights:
1. Irregularity in the proceedings of the Board, or any order
or abuse of discretion, that deprived the moving party of a
fair hearing;

Supp. 98-1

2.

Misconduct of the Board, its staff, an administrative law
judge, or the prevailing party;
3. Accident or surprise that could not have been prevented
by ordinary prudence;
4. Newly discovered material evidence that could not, with
reasonable diligence, have been discovered and produced
at the hearing;
5. Error in the admission or rejection of evidence or other
errors of law occurring at the hearing or during the
progress of the proceeding; or
6. That the findings of fact or decision is not justified by the
evidence or is contrary to law.
E. The Board may affirm or modify the decision or grant a
rehearing to all or any of the parties on all or part of the issues
for any of the reasons in subsection (D). An order modifying a
decision or granting a rehearing shall specify with particularity
the grounds for the order.
F. When a motion for rehearing or review is based upon affidavits, they shall be served with the motion. An opposing party
may, within 5 days after service, serve opposing affidavits.
G. Not later than 15 days after the date of the decision, the Board
may grant a rehearing or review on its own initiative for any
reason for which it might have granted relief on motion of a
party. The Board may grant a motion for rehearing or review,
timely served, for a reason not stated in the motion.
H. If the Board makes specific findings that the immediate effectiveness of a decision is necessary for the preservation of the
public health and safety and that a rehearing or review of the
decision is impracticable, unnecessary, or contrary to the public interest, the Board may issue a final administrative decision
without an opportunity for rehearing or review. A party may
seek judicial review of the decision under A.R.S. §§ 411092.10 and 41-1092.11.
I. The Board shall rule on the motion for rehearing or review
within 15 days after it has been received. If a rehearing is
granted, the Board shall hold the rehearing within 90 days
after the issue date on the order granting the rehearing.
J. If a motion for rehearing or review is denied, the Clerk shall
serve a notice of denial on all parties within 15 days after the
denial.
K. If the motion for rehearing or review is granted, the Clerk shall
serve the Board’s final administrative decision on all parties
within 15 days after the Board renders the decision.
Historical Note
Adopted effective January 8, 1998 (Supp. 98-1).
R2-17-127. Judicial Review
The final administrative decision of the Board may be reviewed as
provided by A.R.S. §§ 41-1092.10, 41-1092.11, 49-323 and A.R.S.
§ 12-901 et seq. (Title 12, Chapter 7, Article 6, Judicial Review of
Administrative Decisions Act).
Historical Note
Adopted effective January 8, 1998 (Supp. 98-1).
R2-17-128. Record
The Clerk shall keep the record and ensure that it is preserved for a
minimum of 5 years from the date of the final administrative decision.
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Notice of Appeal
(If this form does not give you adequate space, attach additional sheets of paper.)
BEFORE THE WATER QUALITY APPEALS BOARD
DEPARTMENT OF ADMINISTRATION
IN AND FOR THE STATE OF ARIZONA

)
)
)
vs.
)
)
DEPARTMENT OF ENVIRONMENTAL
)
QUALITY,
)
)
)
)
Respondents.
)
____________________________________ )
Appellant,

1.
2.

3.

CASE NO. ______
NOTICE OF APPEAL

The appellant files this Notice of Appeal with the Department of Environmental Quality according to A.R.S. § 49-323.
Under A.R.S. § 49-323 and A.A.C. R2-17-101 et seq., if you, a Respondent in this case, have an interest in the final decision that
may result from this Notice of Appeal, you are required to file an Answer to this Notice of Appeal within 20 days from the date of
service of this Notice of Appeal on you.
The name, address, and telephone number of the appellant is:
Name:
Address:
Telephone:
If I, the appellant, am represented by an attorney, the name, address, telephone number, and Arizona Bar number of my attorney is:
Name:
Address:

4.

Telephone:
Bar No.
The following is a list of names, mailing addresses, and telephone numbers of all of the following interested parties:
a.
The permittee, if the permittee is not the appellant;
b.
All persons who filed a notice of appearance in the action before the Department of Environmental Quality that the appellant is appealing; and
c.
The Department of Environmental Quality.
Name:
Address:
Telephone:
Name:
Address:
Telephone:
Name:
Address:
Telephone:

5.

The specific action of the Department of Environmental Quality which is the basis of this appeal is the following:
a.

March 31, 1998
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b.

6.

The date of the action complained of in the previous paragraph (5) is (month) (day), (year).

7.

The date the appellant received notice of the action complained of in the previous paragraph (5) is (month) (day), (year).

8.

I request the relief below for the following reasons:

DATED (month) (day), (year)

___________________________
Signature of the Appellant or
the attorney for the Appellant

VERIFICATION
I verify that I have served or caused to be served a copy of this Notice of Appeal on the Department of Environmental Quality and all
the persons listed in paragraph (4) above.

DATED (month) (day), (year)

___________________________
Signature of the Appellant or
the attorney for the Appellant
Historical Note
Adopted effective January 8, 1998 (Supp. 98-1).
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Notice of Hearing

BEFORE THE WATER QUALITY APPEALS BOARD
DEPARTMENT OF ADMINISTRATION
IN AND FOR THE STATE OF ARIZONA
)
)
)
vs.
)
)
DEPARTMENT OF ENVIRONMENTAL
)
QUALITY,
)
)
)
)
Respondents.
)
____________________________________ )
Appellant,

CASE NO. ________
NOTICE OF HEARING

TO ALL PARTIES:
o’clock

.M. at the following address:

1.

The date of the hearing is (month) (day), (year), at

2.
3.
4.

The hearing will be on the appellant’s notice of appeal from an action of the Department of Environmental Quality.
A.R.S. § 49-323 provides the authority and jurisdiction under which the hearing will be held.
The particular Sections of the statutes and rules involved in the substantive appeal are A.R.S. § 49-323 and A.A.C. R2-17-101 et
seq. The parties should also refer to procedural statutes which may be applicable to this appeal, including A.R.S. §§ 41-1092.03
through 41-1092.11.
The hearing will be a full evidentiary hearing for the purpose of reviewing the grant, denial, modification, or revocation of any
individual permit issued under A.R.S. Title 49, Chapter 2, the issuance, denial, or revocation of a determination pursuant to A.R.S.
§ 49-241(B) or (C), or the establishment of numeric values and data gap issues for pesticides under A.R.S. §§ 49-303 and 49-304.
The date the appellant filed the Notice of Appeal is (month) (day), (year).
If known, the name of the administrative law judge, if any, is ____________________________________________.
The Board may issue subpoenas on behalf of any party.
All parties may be represented by counsel, may introduce evidence through witnesses and documents, and may cross-examine witnesses of other parties.

5.

6.
7.
8.
9.

DATED this (month) (day), (year)
______________________________________
Signature of the Clerk of the
Water Quality Appeals Board
Historical Note
Adopted effective January 8, 1998 (Supp. 98-1).
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49-322 - Water quality appeals board

49-322. Water quality appeals board
A. A water quality appeals board is established in the department of administration consisting of three members
appointed by the governor pursuant to section 38-211 to terms of three years. One member of the board shall be
an attorney licensed to practice law in this state, and all members shall possess technical competence to perform
the duties of the board. Board members are entitled to compensation determined under section 38-611.
B. Members of the board are subject to title 38, chapter 3, article 8 and shall not receive a significant portion of
their income directly or indirectly from persons subject to individual permits or enforcement orders under this
chapter. In addition, the members shall not have been employed by such persons, other than state agencies,
within two years before appointment and may not be employed by such persons, other than state agencies,
within two years after their appointment expires. For purposes of this subsection "significant portion of income"
means ten per cent or more of gross personal income for a calendar year or fifty per cent or more of gross
personal income for a calendar year if the recipient is over sixty years of age and is receiving that portion under
retirement, pension or similar benefits.
C. The board may employ a staff. The real party in interest shall represent the board in any appeals from
decisions of the board.
D. The board shall adopt rules of procedure to govern the conduct of hearings before the board.

https://www.azleg.gov/ars/49/00322.htm
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BOARD OF MASSAGE THERAPY (F19-1004)
Title 4, Chapter 15, Articles 1 through 4

GOVERNOR’S REGULATORY REVIEW COUNCIL
ATTORNEY MEMORANDUM - FIVE-YEAR REVIEW REPORT

MEETING DATE: November 5, 2019
TO:

Members of the Governor’s Regulatory Review Council (Council)

FROM:

Council Staff

DATE:

October 22, 2019

SUBJECT:

BOARD OF MASSAGE THERAPY (F19-1004)
Title 4, Chapter 15, Articles 1-4, Board of Massage Therapy
______________________________________________________________________________
This Five-Year Review Report (5YRR) from the Board of Massage Therapy relates to
rules in Title 4, Professions and Occupations, Chapter 15, Board of Massage Therapy. The rules
cover the following:
●
●
●
●

Article 1 - General Provisions
Article 2 - Licensing
Article 3 - Continuing Education
Article 4 - Regulatory Provisions

In the previous 5YRR for these rules, approved by the Council on January 5, 2010, the
Board indicated it would amend R4-15-102 and R4-15-203. The Board amended both rules as
part of a rulemaking that amended all rules in Articles 1 through 3 in 2014. As a result, pursuant
to A.R.S. § 41-1056(H), the Board rescheduled the 5YRR for Articles 1 through 3, originally due
in 2014. Article 4 was not eligible for rescheduling and was reviewed in a 5YRR approved by
the Council on February 3, 2015. In that report, the Board concluded no action was necessary
regarding R4-15-401.
The current report was originally on the agenda for discussion at the September 24, 2019
Study Session and October 1, 2019 Council Meeting. After initial review of the report, the
Council raised several questions/concerns regarding the rules under review, including:

1. Was an analysis done regarding whether the burden on the ability of Arizona citizens to
work as massage therapists is the least intrusive and costly method of achieving the
purpose of licensure in order to protect the health, safety, and welfare of massage therapy
clients? See A.R.S. § 41-1059(A)(9).
2. What is the justification for waiting until the end of 2020 to conduct a rulemaking, as
stated in the original proposed course of action for the Board’s 5YRR, when some of the
rules are currently not being enforced as written?
3. Why are the prior economic impact statements not available for review and what efforts
have been made to analyze the economic impact of the rules in the last 15 years?
4. The Board indicated about a quarter of all complaints were for allegations of sexual
assault and half of the complaints were for unlicensed conduct. Are the rules narrowly
tailored to address conduct giving rise to the majority of the complaints or do they
unnecessarily restrict the ability of someone to work while not addressing the real threat
to public health, safety, and welfare?
5. The Board indicated that "[m]ost of the costs and burdens of licensure result from statute
rather than rule" because it "is statute that requires an individual to be licensed to practice
massage therapy (A.R.S. §§ 32-4221(A) and 32-4255(A)); to submit an application to the
Board (A.R.S. §§ 32-4223 and 32-4224); to renew a license biennially (A.R.S. §
32-4225); pay fees for a license (A.R.S. § 32-4227); and participate in continuing
education (A.R.S. § 32-4225)." These are minimum requirements. What analysis and
justification does the massage board have for the rule requirements above the minimum
statutory requirements, such as rules regarding the exact fees charged by the Board, the
content of applications, and standards for recognizing massage therapy schools and
accepting continuing education? What is the analysis behind the required number of
classroom hours, or the English proficiency test, for example?
In response to inquiries by the Council at the October 1, 2019 Council Meeting, the
Board assembled a ten-member task force to assist Board members and staff with additional
review of the rules and statutes to adequately respond to the issues raised by the Council. As a
result of that additional review, the Board submitted the present revised 5YRR.
Proposed Action
In its prior submission, the Board proposed to complete a rulemaking that addresses the
issues identified in the report by the end of 2020. In response to the Council’s inquiries at the
October 1, 2019 Council Meeting, the Board now intends to request an exemption from the
rulemaking moratorium no later than January 2020 in order to proceed with a rulemaking to
address the issues identified in this report. It will initiate a rulemaking as soon as it receives
approval to do so.
1.

Has the agency analyzed whether the rules are authorized by statute?
Yes. The Board cites to both general and specific statutory authority for these rules.

2.

Summary of the agency’s economic impact comparison and identification of
stakeholders:
The Board currently licenses 10,327 individuals. During FY2019, the Board received
new applications from 1,124 individuals and received 78 complaints. The Board office
employs five FTE individuals. During FY2019, the office collected $535,142 in fees and
was appropriated $460,900
Subsequent to the October 1, 2019 Council Meeting, the Board was able to identify and
review two prior economic impact statements (EIS) related to the last rulemaking activity
for Articles 1-4.
The Board indicates that the economic impact of the rules in Articles 1-3 has not varied
from the impact anticipated in the 2014 EIS prepared in connection with the 2014
rulemaking related to those Articles.
The Board indicates that the costs that resulted from the 2006 amendments to Article 4
are consistent with the costs projected in the EIS associated with that rulemaking. In the
EIS associated with that rulemaking the Board estimated the costs to the Board or a
licensee to be minimal and less than $1,000. Since the promulgation of the rule, the
Board indicates costs have been minimal. For more detailed analysis of the EIS
comparisons, please see Section 8 of the Board’s 5YRR.
The stakeholders include the Board, licensees, massage service related businesses, and
the public.

3.

Has the agency analyzed the costs and benefits of the rulemaking and determined
that the rules impose the least burden and costs to those who are regulated?
In response to the Council’s questions at the October 1, 2019 Council Meeting, the Board
indicates that the benefits of these rules are that they protect the health and welfare of the
public. The Board states massage therapists are increasingly part of the organized
delivery of health care in hospitals, doctor’s offices, addiction treatment, and pain
management centers. As such, the Board states these rules are beneficial in that they
ensure that massage therapists have the necessary training, knowledge, and experience to
practice massage therapy without injury to their clients. The Board states these rules also
provide for necessary background checks of massage therapists to ensure that the Board
does not license individuals that could pose a threat to clients, particularly when clients
may be in vulnerable situations
The Board indicates that a quarter of complaints received involved allegations of sexual
assault. The Board reviews all of the complaints received, opens cases for further
investigation at a rate of approximately 25 each year, and takes disciplinary action
pursuant to A.R.S. § 32-4253. The Board indicates the rules provide for background
checks to prevent individuals with a significant history of sexual crimes from obtaining a

massage therapy license. However, the Board does not specify what constitutes
“significant history or sexual crimes” and what threshold is in place for withholding a
license on those grounds. Pursuant to A.R.S. § 32-4222(A)(7), within five years
preceding the date of application, an applicant shall not have been convicted of a class 1,
2, or 3 felony; a class 4, 5 or 6 felony offense involving moral turpitude that has a
reasonable relationship to the practice of massage therapy; or “misdemeanor involving
prostitution or solicitation or other similar offense involving moral turpitude that has a
reasonable relationship to the practice of massage therapy.”
The Board states the rules also allow the Board to investigate such allegations of a
licensee and take necessary steps to either discipline licensees or revoke licenses. Since
2014, the Board indicates it has conducted 49 disciplinary hearings and disciplined 41
licensees. The Board indicates it has also revoked 17 licenses and placed 18 licensees on
probation and only 2 individuals submitted a motion for rehearing or review. The Board
states the rules are narrowly tailored to address conduct giving rise to the majority of the
complaints and have been effective in addressing those complaints. However, the Board
does not indicate how other costs and burdens imposed by the licensing process, such as
continuing education requirements and required classroom hours are relevant and tailored
to addressing allegations of sexual assault or other unlicensed conduct, which appear to
give rise to the majority of complaints related to public health, safety, and welfare.
The Board indicates that it reviewed information regarding fees in the various rules for
other boards to compare to the Board’s own fees in an effort to analyze the costs the rules
impose on massage therapists. However, determining whether the fees charged by other
boards are comparable does not determine that the Board’s fees impose the least burden
and costs to those who are regulated while still achieving their regulatory objectives.
Council staff recommends the Council follow up on its prior inquiry as to whether the
exact fees charged by the Board impose the least burden and costs on licensees necessary
to achieve the underlying regulatory objective.
The Board also indicates that A.R.S. § 32-4222(C) authorizes the Board to increase the
minimum number of classroom hours of supervised instruction at a Board-recognized
school that an applicant must complete successfully in order to ensure that massage
therapists have the necessary knowledge and experience to practice massage therapy
safely. The Board indicates national and state associations such as the American Massage
Therapy Association and the Arizona Council of Massage Therapy Educators
recommended the Board increase the classroom and supervised clinical hours. Upon
further analysis, the Board increased the classroom and supervised clinical hours to 700
which they indicate follows the nationwide trend of increasing to at least this number or
more to ensure massage therapists have the necessary training to practice safely.
However, the Board did not indicate what “further analysis” was performed to determine
700 hours of supervised instruction is the least burdensome requirement that still ensures
massage therapists have the necessary training to practice safely, when statute only
requires 500 hours. Other than recommendations of national and state associations, the

Board has not indicated what benefits are gained from an additional 200 hours of
supervised instruction or how those benefits would outweigh the costs to licensees.
Furthermore, with regards to the English proficiency requirement, the Board states A.R.S.
§ 32-4222(E) requires the Board to establish rules that provide communication
proficiency requirements in order to ensure the safety of massage therapy clients and
massage therapists. The Board indicates the proficiency scores listed in this rule need to
apply to every applicant and can be lowered to reduce the burden on regulated persons.
The Board states it believes that scores of 18 for all sections of the TOEFL and 125 for
all sections of the TOEIC would ensure that every applicant has a basic understanding of
English such that the applicant would be able to effectively communicate with clients for
the purpose of providing massage therapy services safely.
Council staff would also recommend the Council inquire with the Board regarding the
continuing education requirements. Specifically, what analysis was done by the Board to
determine that 24 hours of continuing education is necessary for license renewal pursuant
to R4-15-301? Has the Board analyzed whether 24 hours of continuing education during
the two-year period immediately preceding license expiration imposes the least burden
and costs on licensees necessary to achieve the underlying regulatory objectives?
Ultimately, the Board determined in their report that the rules under review provide the
least intrusive and least costly method of achieving their regulatory objectives. The Board
indicates state regulation through the Board and its administrative rules simplified
regulatory requirements in the massage industry, thus reducing the burden of regulation
while increasing the benefits to public health and safety. However, Council staff
recommends the Council seek clarification from the Board regarding the various issues
outlined above in order to more fully flesh out the analysis required pursuant to A.R.S. §
41-1056(A)(9).
4.

Has the agency received any written criticisms of the rules over the last five years?
The Board indicates that it did not receive any written criticisms of the rules in the last
five years.

5.

Has the agency analyzed the rules’ clarity, conciseness, and understandability,
consistency with other rules and statutes, and effectiveness?
Yes. For the reasons specified in the report, the Department indicates that the following
rules could be amended to improve their clarity, conciseness, understandability,
effectiveness, and consistency with other rules and statutes:
●
●
●
●

R4-15-102(1) (Fees);
R4-15-201(A)(1) (Qualifications; Application for a Regular License);
R4-15-201(C);
R4-15-302(1) (Approval of Continuing Education);

●
●
●
●
6.

R4-15-201(B)(1)(p);
R4-15-203(1)(c) (Application for a License by Reciprocity);
R4-15-203; and
R4-15-204 (Board-recognized School).

Has the agency analyzed the current enforcement status of the rules?
Yes. For the reasons specified in the report, the Board indicates the following rules are
not enforced as written:
●
●
●
●

7.

R4-15-102(1) (Fees);
R4-15-201(B)(1)(p) (Qualifications; Application for a Regular License);
R4-15-203 (1)(c) (Application for a License by Reciprocity); and
R4-15-201(B)(1)(b).

Are the rules more stringent than corresponding federal law and, if so, is there
statutory authority to exceed the requirements of federal law?
Not applicable. There is no corresponding federal law.

8.

For rules adopted after July 29, 2010, do the rules require a permit or license and, if
so, does the agency comply with A.R.S. § 41-1037?
These rules require the issuance of licenses. Pursuant to A.R.S. § 41-1037(A), if an
agency proposes an amendment to an existing rule that requires the issuance of a license,
the agency shall use a general permit. However, an agency may use an alternative type of
license if specifically authorized by state statute. See A.R.S. § 41-1037(A)(2).
The Board indicates that the licenses issued are individualized licenses rather than
general permits, but are specifically authorized by A.R.S. § 32-4221 and 32-4255.
Therefore, the Board is in compliance with A.R.S. § 41-1037.

9.

Conclusion
The Board is proposing to amend its rules to improve their clarity, conciseness,
understandability and effectiveness. The Board intends to seek an exemption from the
rulemaking moratorium no later than January 2020 in order to conduct a rulemaking to
address the issues identified in this report. It will initiate a rulemaking as soon as it
receives approval to do so. Council finds that this is an acceptable timeline for a proposed
course of action.
Based on the Board’s responses to the Council’s inquiries and Council staff’s concerns
outlined in Section 3, Council staff recommends the Council engage in additional

discussion regarding the Boards analysis pursuant to A.R.S. 41-1056(A)(9) at the
upcoming Study Session.

Arizona State Board of
Massage Therapy
Douglas A. Ducey,
Governor

"Protecting the Public's Health"

Tom Augherton
Executive Director
1740 W. Adams, Suite 3401
Phoenix, Arizona 85007
(602) 542-8604
E: info@massageboard.az.gov
W: www.massageboard.az.gov

August 1, 2019
Board Members
Chair
Earl E. Duskey, LMT

Vice Chair

VIA EMAIL: grrc@azdoa.gov
Nicole Somsin, Chair
Governor's Regulatory Review Council
100 North 15th A venue, Suite 305
Phoenix, Arizona 85007

Victoria Bowmann, LMT

Board Member
Vacant

RE: Board of Massage Therapy
4 A.A.C. 15, Articles 1 through 4
Five-year-review Report

Board Member
Mlee Clark, LMT

Board Member
John Ortega

Board Staff
Kathy Rich

Intake Specialist
Apri l M. Romero

Licensing/Program
Specialist
Andrew White

Senior Board
Investigator

Dear Ms Sornsin:
The Five-year-review Report of the Arizona Board of Massage Therapy for 4 A.A.C.
15, Articles 1 through 4, due at the end of June 2019, is enclosed. This report updates
and replaces the report previously submitted by the Board.
The Board of Massage Therapy certifies it is in compliance with A.R.S. § 41-1091.
For questions about this report, please contact Tom Augherton at 602-542-8217 or
tom.augherton@massageboard.az.gov.
Sincerely,

Jf/IIJ~
Tom Augherton
Executive Director

Tony Wilcox

Licensing/Operations
Specialist

The Americans with Disabilities Act: Persons with disab1 it1es may request reasonable accommodations such as sign
language interpreters. Requests should be made as early as possible to allow t1me to arrange the accommodation This
document IS ava1lable m alternative format upon request.
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State of Arizona Mail - Arizona Massage Board Five-Year Regulatory Review Revised Submittal (w/attachments)

Simon Larscheidt <simon.larscheidt@azdoa.gov>

Arizona Massage Board Five-Year Regulatory Review Revised Submittal
(w/attachments)
1 message
Thomas Augherton <tom.augherton@massageboard.az.gov>
Mon, Oct 21, 2019 at 4:11 PM
To: Simon Larscheidt <simon.larscheidt@azdoa.gov>
Cc: Victoria Bowmann <vbowmann@cox.net>, Mlee Clark <backn2balance1@gmail.com>, John Ortega
<JohnOrtega56@yahoo.com>, Kevin Ramsey <kevin.ramsey.lmt@gmail.com>
Dear Simon,

Attached, please find a copy of the updated Arizona Massage Board Five-Year Regulatory Review Report. (I have
provided copies to the members of the Arizona Massage Board, and our task force members as well).
Thank you for the opportunity to update and recalibrate the submission.
Following the Board's last appearance before the Council on October 1, we assembled a ten-member task force to
assist Board members and staff with additional review of Board rules and statutes and the creation of an updated
Economic Impact Statement comparison.
Working with two outside Arizona rules consultants, a former Executive Director of the Massage Board, the current
Board chair, and the original (and current) industry legal counsel involved with drafting the Board's authorizing statutes,
a review was undertaken to determine more details of Board rules promulgation.
The result, we believe, is this updated report which better reflects the process just undertaken here to prepare a more
detailed Five-Year Review Report and cross-check Board rules with state statutory construct, as well as respond to the
five questions the Board received from GRRC staff on September 25, 2019.
Based on the questions the Board received from GRRC staff, this updated report includes more analysis of item 11, an
updated proposed course of action, a comparison to the previous Economic Impact Statements for the rules, and
further explanation of how the Board's rules effectively address complaints. This updated report also provides further
explanation on how the rules are consistent with statute and do not exceed statutory authority, but rather adhere to the
maximums and minimums that the legislature has required the Board to follow.
As additional background, the Board was able to locate some of the licensing fees of other boards. Although the
Board cannot speak as to how the other 50+ boards in Arizona implement their fees, the Board found the following
information in the various rules for some of the other boards as examples: the Barber Board charges $175 for a
license by reciprocity, the Chiropractic Board charges $250 for a renewal license, the Acupuncture Board charges
$150 for an application and $275 for an initial license.
Upon GRRC staff review of the updated report, please let me know if you have any additional questions or concerns
about the Board's rules and whether the Council might have any additional questions or concerns for the Board based
on the updated information the Board has provided. It’s been a pleasure working with you and I look forward to
speaking with you about this updated report.
Best regards.

To ensure compliance with the Open Meeting Law, recipients of this message should
not forward it to other board members. Board members may reply to this message, but
they should not send a copy of the reply to other board members, which would include a
reply to all.
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Five-year-review Report
A.A.C. Title 4. Professions and Occupations
Chapter 15. Board of Massage Therapy
Articles 1-4
Submitted for September 2019
1.

Authorization of the rule by existing statutes
General Statutory Authority: A.R.S. § 32-4203(A)(7)
Specific Statutory Authority:
R4-15-101.

Definitions: A.R.S. § 32-4203(A)(7)

R4-15-102.

Fees: A.R.S. §§ 32-4222(A)(6) and 32-4227

R4-15-103.

Ethical Standards: A.R.S. § 32-4203(A)(6)

R4-15-201.

Qualifications; Application for a Regular License: A.R.S. §§ 32-4203(A) and (B) and 324222

2.

R4-15-203.

Application for a License by Reciprocity: A.R.S. § 32-4223

R4-15-204.

Board-recognized School: A.R.S. §§ 32-4201(2), 32-4203(A)(5), 32-4228

R4-15-205.

Application for Renewal of License: A.R.S. § 32-4225

R4-15-207.

Licensing Time-frames: A.R.S. §§ 41-1072 through 41-1077

Table 1.

Licensing Time-frames (in Days): A.R.S. §§ 41-1072 through 41-1077

R4-15-301.

Required Continuing Education Hours: A.R.S. §§ 32-4203(A)(5) and 32-4225

R4-15-302.

Approval of Continuing Education: A.R.S. § 32-4225

R4-15-303.

Documentation of Completion of Continuing Education: A.R.S. § 32-4225

R4-15-401.

Rehearing or Review of Board’s Decision: A.R.S. § 41-1092.09

The objective of each rule:
Rule
R4-15-101. Definitions

Objective
The objective of the rule is to define terms used in the rules in a manner
that is not explained adequately by a dictionary definition.

R4-15-102. Fees

The objective of the rule is to specify the fees the Board charges for its
licensing activities.

R4-15-103. Ethical

The objective of the rule is to protect the public by establishing ethical
1

Standards

standards with which a licensee must conform.

R4-15-201.

The objective of the rule is to specify the content of an application for a

Qualifications;

license including information required to be submitted directly to the

Application for a

Board by third parties.

Regular License
R4-15-203. Application

The objective of the rule is to specify the requirements for obtaining a

for a License by

license by reciprocity.

Reciprocity
R4-15-204. Board-

The objective of the rule is to identify schools the Board recognizes and

recognized School

specify procedures for other schools to obtain recognition.

R4-15-205. Application

The objective of this rule is to specify the requirements for renewal of a

for Renewal of License

license.

R4-15-207. Licensing

The objective of the rule is to specify the time frames within which the

Time-frames

Board will act on a license application.

Table 1. Licensing

The objective of the rule is to specify in table form the time frames within

Time-frames (in Days)

which the Board will act on a license application.

R4-15-301. Required

The objective of the rule is to specify the number of hours of continuing

Continuing Education

education required for license renewal and the manner in which the hours

Hours

must be obtained.

R4-15-302. Approval of

The objective of the rule is to specify continuing education activities that

Continuing Education

are approved by the Board.

R4-15-303.

The objective of the rule is to provide notice to licensees that the Board

Documentation of

will audit compliance with the continuing education requirement.

Completion of
Continuing Education
R4-15-401. Rehearing

The objective of the rule is to specify the procedures and standards for

or Review of Board’s

requesting a rehearing or review of a Board decision. This enables a

Decision

licensee to know how to exhaust the licensee’s administrative remedies
before making application for judicial review under A.R.S. § 12-901.

3.

Are the rules effective in achieving their objectives?
2

Mostly yes

Rule
R4-15-201(C)

Explanation
A.R.S. § 32-4222(E) requires the Board to establish rules that provide
communication proficiency requirements in order to ensure the safety of massage
therapy clients and massage therapists. The proficiency scores listed in this rule
need to apply to every applicant and can be lowered to reduce the burden on
regulated persons. The Board believes that scores of 18 for all sections of the
TOEFL and 125 for all sections of the TOEIC would ensure that every applicant
has a basic understanding of English such that the applicant would be able to
effectively communicate with clients for the purpose of providing massage
therapy services safely.

R4-15-302(1)

As soon as the FSMTB (Federation of State Massage Therapy Boards) begins to
offer or approve continuing education, the Board intends to add it as an accepted
provider of continuing education.

4.

Are the rules consistent with other rules and statutes?
Rule

Mostly yes

Explanation

R4-15-

These subsections require the signature on an application to be notarized.

201(B)(1)(p) and

However, A.R.S. § 32-4224(A) requires the application to be filed under oath or

R4-15-203(1)(c)

affirmation, which is different from notarization. These subsections need to be
amended in order to remove the notarization requirements and provide that the
application shall be submitted to the Board under oath or affirmation.

R4-15-203

This Section refers to A.R.S. § 32-4223 for reciprocity requirements. However,
that statute does not take into account the recently enacted A.R.S. § 32-4302
regarding reciprocity for spouses of active duty members of the armed forces
accompanying the member to this state. The Board needs to amend this rule in
order to ensure that reciprocity requirements for spouses of active duty members
of the armed forces accompanying the member to this state are consistent with
A.R.S. § 32-4302.

R4-15-204

This rule is consistent with A.R.S. § 32-4228 which indicates which massage
therapy schools the Board must recognize. However, this rule does not provide
for schools located in a Canadian province or schools that are accredited to offer
massage therapy education by an agency that is recognized by the secretary of the
U.S. Department of Education. The Board needs to amend this rule in order to
3

recognize such schools. Specifically, the Board needs to amend subsections
(B)(1) and (B)(2) to clarify that the applicant or school must show that the school
is approved by an agency similar to the Board for Private Postsecondary
Education or accredited by an agency approved by the U.S. Department of
Education.
5.

Are the rules enforced as written?

Mostly yes

Rule

Explanation

R4-15-

As mentioned above, these subsections require the signature on an application to

201(B)(1)(p) and

be notarized. This is inconsistent with Board practice. The Board has not required

R4-15-203(1)(c)

notarization since May 2018 and needs to amend this rule to be more consistent
with statute.

R4-12-

A.R.S. § 32-4224 allows the Board to establish rules requiring information on a

201(B)(1)(b)

license application. However, as of 2014, the Board requires a passport style
photo of every applicant, so this subsection is no longer necessary or enforced.
The Board does not ask an applicant for information regarding the applicant’s
weight, height, eye color, or race. The Board needs to amend this rule to remove
these requirements.

6.

Are the rules clear, concise, and understandable?
Rule
R4-15-102(1)

Mostly yes
Explanation

A.R.S. § 32-4227 identifies maximum fees that the Board may charge for various
licenses and the Board has not exceeded these maximum fees because this
subsection indicates that the Board only charges $195 for a license application and
the license application fee includes issuance of the initial license if the application
is approved. Moreover, the Board waives application fees for applicants who
show they qualify for a waiver pursuant to A.R.S. § 41-1080.01. Nevertheless,
this subsection does not clarify that the Board also collects the fee that is required
by the Department of Public Safety (DPS) pursuant to R13-1-401 to process
fingerprints for federal background checks pursuant to R4-15-201 and R4-15-203
and authorized under A.R.S. § 32-4222(A)(10). The Board needs to amend this
4

rule to clarify that it collects the fee for DPS to process fingerprint cards.
R4-15-201(A)(1) This subsection requires applicants who submit an application before January 1,
2008 to complete 500 hours of education and supervised clinical instruction.
However, this section is no longer necessary and the Board needs to remove this
subsection in order to make the rule clearer and more concise.
7.

Has the agency received written criticisms of the rules within the last five years?
Rule

No

Explanation

R4-15-201(A)(2) The Board has received verbal comments from potential applicants indicating that
the 700 classroom and clinical hours of supervised instruction are not in statute.
The Board responds that A.R.S. § 32-4222(C) authorizes the Board to increase the
minimum number of classroom hours of supervised instruction at a Boardrecognized school that an applicant must complete successfully in order to ensure
that massage therapists have the necessary knowledge and experience to practice
massage therapy safely. National and state associations such as the American
Massage Therapy Association and the Arizona Council of Massage Therapy
Educators recommended the Board increase the classroom and supervised clinical
hours. Upon further analysis, the Board increased the classroom and supervised
clinical hours to 700 which follows the nationwide trend of increasing to at least
this number or more to ensure massage therapists have the necessary training to
practice safely.
R4-15-301(B)

The Board has received verbal comments from licensees suggesting a licensee
should be able to obtain all rather than only half the required continuing education
from distance learning. The Board responds that A.R.S. § 32-4225(E) specifies
that the licensee must complete at least 24 hours of continuing education in the
practice of massage therapy as approved by the Board. In light of an increasingly
mobile workforce and advances in technology, the Board allows an applicant to
complete 12 hours of continuing education from a long-distance format.
However, due to the hands-on nature of massage therapy, the Board believes it is
important to require at least 12 hours of continuing education through physical, inperson interaction in order to ensure that massage therapists maintain the
necessary hands-on skills and knowledge to practice massage therapy safely.
5

8.

Economic, small business, and consumer impact comparison:
Currently, the Board licenses approximately 10,327 individuals. During FY2019, the Board received
new applications from 1,124 individuals, of whom, 42 were applicants by reciprocity, resulting in
$535,142 collected in fees. All the rules in Articles 1 through 3 were amended or made in a rulemaking
that went into effect on August 5, 2014 (20 A.A.R. 2246). The 2014 rulemaking was completed to make
the rules consistent with 2013 legislation as well as Board statutes and practice. The most significant
changes included adding ethical standards with which a licensee must comply, including amending the
definition of “good moral character,” and establishing English communication proficiency standards, In
the EIS associated with the 2014 rulemaking, the Board determined that the changes regarding ”good
moral character” and English proficiency could have potential costs for applicants because it is possible
that both changes could prevent an individual from qualifying for licensure. However, as discussed
above, state law requires the Board to establish English proficiency requirements and ethical standards
(A.R.S. § 32-4203(A)(6)), so the Board determined both changes were necessary to comply with state
laws to protect the health and safety of consumers of massage therapy services. The 2014 EIS also
indicated that the changes regarding continuing education and examinations may produce cost savings
for licensees and applicants by reducing the burden of becoming licensed and maintaining a license.
Ultimately, the Board anticipated that the costs of the rulemaking would be minimal as the amendments
simply made the rules consistent with legislative changes. On average, only 7 applicants per year are
unable to meet the qualifications for licensure. Thus, the economic impact of these rules has not varied
from the impact anticipated in the 2014 EIS.
The one rule in Article 4, Rehearing or Review of Board’s Decision, was made in 2006 and reviewed in
a five-year review report approved by the Governor’s Regulatory Review Council in 2014. The
rulemaking reduced the Board’s fee for a regular license (R4-15-102(A)(1)), established standards for
continuing education (Article 3), added requirements for license renewal (R4-15-205), added a fee for a
renewal license (R4-15-102(A)(4), and added a fee for delinquent license renewal (R4-15-102(A)(5)).
The Board receives approximately 22 delinquent license renewal fees each month. The costs that
resulted from this rulemaking are consistent with the costs projected in the EIS associated with that
rulemaking. In the EIS associated with that rulemaking the Board estimated the costs to the Board or a
licensee to be minimal and less than $1,000. Since the promulgation of the rule, the costs have been
minimal. Since 2014, the Board has received 3 motions for rehearing. A quarter of the complaints
involved allegations of sexual assault. The Board reviews all of the complaints received, opens cases for
6

further investigation at a rate of approximately 25 each year, and takes disciplinary action pursuant to
A.R.S. § 32-4253. The rules provide for background checks to prevent individuals with a significant
history of sexual crimes from obtaining a massage therapy license. The rules also allow the Board to
investigate such allegations of a licensee and take necessary steps to either discipline licensees or revoke
licenses. Since 2014, the Board has conducted 49 disciplinary hearings and disciplined 41 licensees.
The Board has also revoked 17 licenses and placed 18 licensees on probation and only 2 individuals
submitted a motion for rehearing or review. Thus, the rules are narrowly tailored to address conduct
giving rise to the majority of the complaints and have been effective in addressing those complaints.
9.

Has the agency received any business competitiveness analyses of the rules?

No

10.

Has the agency completed the course of action indicated in the agency’s previous 5YRR?

Yes

In a 5YRR approved by Council on January 5, 2010, the Board indicated it intended to amend R4-15102 and R4-15-203. The Board amended both rules as part of a rulemaking that amended all rules in
Articles 1 through 3 in 2014 (See 20 A.A.R. 2246). This rulemaking enabled the Board to have a 2014
5YRR of the amended rules rescheduled. The Board was not able to reschedule the 5YRR of R4-15-401.
That rule was reviewed in a report approved by Council on February 3, 2015. In that report, the Board
concluded no action was needed regarding R4-15-401.
11.

A determination that the probable benefits of the rule outweigh within this state the probable
costs of the rule, and the rule imposes the least burden and costs to regulated persons by the rule,
including paperwork and other compliance costs, necessary to achieve the underlying regulatory
objective:
These rules are necessary to protect the health and welfare of the public. Massage therapists
increasingly are part of the organized delivery of health care in hospitals, doctor’s offices, addiction
treatment, and pain management centers. As such, these rules are necessary to ensure that massage
therapists have the necessary training, knowledge, and experience to practice massage therapy without
injury to their clients. These rules also provide for necessary background checks of massage therapists
to ensure that the Board does not license individuals that could pose a threat to clients, particularly when
clients may be in vulnerable situations. Moreover, these rules simply enforce statutory requirements that
the Board has been charged with administering. It is statute that requires an individual to be licensed to
practice massage therapy (A.R.S. §§ 32-4221(A) and 32-4255(A)); to submit an application to the Board
(A.R.S. §§ 32-4223 and 32-4224); to renew a license biennially (A.R.S. § 32-4225); pay fees for a
license (A.R.S. § 32-4227); and participate in continuing education (A.R.S. § 32-4225). Statute requires
7

massage therapy schools to obtain recognition from the Board (A.R.S. § 32-4228). Additionally, prior
to state regulation of massage therapists, massage therapists faced a significant burden of paying
multiple fees to obtain licensure in multiple municipalities with significantly varying licensing
requirements. State regulation through the Board and its administrative rules simplified regulatory
requirements in the massage industry, thereby reducing the burden of regulation while increasing the
benefits to public health and safety. Thus, with the exception of the proposed amendments identified in
this report, these rules impose the least burden on regulated persons while still achieving the underlying
regulatory objective.
The rules establish the exact fees charged by the Board, the content of applications, and standards for
recognizing massage therapy schools and accepting continuing education.
12.

Are the rules more stringent than corresponding federal laws?

No

There is no federal law uniquely applicable to the reviewed rules.
13.

For rules adopted after July 29, 2010 that require the issuance of a regulatory permit, license, or
agency authorization, whether the rules are in compliance with the general permit requirements
of A.R.S. § 41-1037 or explain why the agency believes an exception applies:
The Board’s statutes (See A.R.S. §§ 32-4221 and 32-4255), require individualized licenses be issued so
a general permit is not applicable.

14.

Proposed course of action:
The Board intends to request approval from the Governor’s Office to proceed with rulemaking no later
than January 2020 and intends to complete a rulemaking that addresses the issues identified in this report
as soon as it receives approval to do so.
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Arizona Administrative Code

Title 4, Ch. 15
Board of Massage Therapy
TITLE 4. PROFESSIONS AND OCCUPATIONS
CHAPTER 15. BOARD OF MASSAGE THERAPY
Editor’s Note: 4 A.A.C. 15 made by final rulemaking at 10 A.A.R. 2668, effective June 8, 2004 (Supp. 04-2). This Chapter formerly
contained the rules for the Department of Liquor Licenses and Control before being recodified to 19 A.A.C. 1 in 1995 (Supp. 04-2).
ARTICLE 1. GENERAL PROVISIONS
Article 1, consisting of R4-15-101 and R4-15-102, made by final rulemaking at 10 A.A.R. 2668, effective June 8, 2004 (Supp. 04-2).
Section
R4-15-101.
R4-15-102.
R4-15-103.

Definitions
Fees
Ethical Standards
ARTICLE 2. LICENSING

Article 2, consisting of R4-15-201 through R4-15-207, made by final rulemaking at 10 A.A.R. 2668, effective June 8, 2004 (Supp. 04-2).
Section
R4-15-201.
R4-15-202.
R4-15-203.
R4-15-204.
R4-15-205.
R4-15-206.
R4-15-207.
Table 1.

Qualifications; Application for a Regular License
Expired
Application for a License by Reciprocity
Board-recognized School
Application for Renewal of a License
Reserved
Licensing Time-frames
Time-frames (in Days)
ARTICLE 3. CONTINUING EDUCATION

Article 3, consisting of R4-15-301 through R4-15-303, made by final rulemaking at 12 A.A.R. 2759, effective September 9, 2006 (Supp.
06-3).
Section
R4-15-301.
R4-15-302.
R4-15-303.

Required Continuing Education Hours
Approval of Continuing Education
Documentation of Completion of Continuing Education
ARTICLE 4. REGULATORY PROVISIONS

Article 4, consisting of R4-15-401, made by final rulemaking at 12 A.A.R. 2759, effective September 9, 2006 (Supp. 06-3).
Section
R4-15-401.

Rehearing or Review of Board’s Decision
ARTICLE 1. GENERAL PROVISIONS

Article 1, consisting of R4-15-101 and R4-15-102, made by final rulemaking at 10 A.A.R. 2668, effective June 8, 2004 (Supp. 04-2).
R4-15-101.
Definitions
In addition to the definitions in A.R.S. § 32-4201, in this Chapter:
1.
“Accredited” means approved by the:
a.
New England Association of Schools and Colleges,
b.
Middle States Association of Colleges and Secondary Schools,
c.
North Central Association of Colleges and Schools,
d.
Northwest Association of Schools and Colleges,
e.
Southern Association of Colleges and Schools,
f.
Western Association of Schools and Colleges,
g.
National Commission for Certifying Agencies, or
h.
Commission on Massage Therapy Accreditation.
2.
“Applicant” means an individual requesting a regular, renewal, or reciprocity license from the Board or recognition as an
out-of-state school as required by A.R.S. § 32-4228.
3.
“Application packet” means the documents, forms, fees, and additional information required by the Board of an applicant.
4.
“Classroom instruction” means the physical or distance learning format environment in which massage therapy didactic
teaching or lecturing takes place.
5.
“Client” means an individual receiving massage therapy.
6.
“Clinical instruction” means the hands-on application of massage therapy.
7.
“Continuing education” means a workshop, seminar, lecture, conference, class, or instruction related to massage therapy.
8.
“Day” means calendar day.
9.
“Distance learning” means the instructor of a continuing education and the individual receiving the continuing education are
not located in the same room in which the continuing education is being provided.
10.
“FSMTB” means Federation of State Massage Therapy Boards, the body that administers a massage and bodywork
licensing examination.
11.
“Health care practitioner” means “practitioner” defined in A.R.S. § 32-3101.
12.
“Hour” or “classroom hour” means 50 to 60 minutes of participation.
13.
“High school equivalency diploma” means:

a.

14.

11.
16.
17.
18.
19.
20.

21.
22.

A document issued by the Arizona Department of Education under A.R.S. § 15-702 to an individual who passes a high
school equivalency test or meets the requirements of A.R.S. § 15-702(B),
b.
A document issued by a state other than this state to an individual who passes a high school equivalency test or meets the
requirements of a state statute equivalent to A.R.S. § 15-702(B), or
c.
A document issued by a country other than the United States to an individual who has completed that country’s
equivalent of a 12th grade education as determined by the Board based upon information obtained from American or foreign
consulates or embassies or other governmental entities.
“Good moral character” means an applicant:
a.
Has not been convicted of a felony or an offense involving moral turpitude or prostitution, solicitation, or other related
offense;
b.
Has not been convicted of an act involving dishonesty, fraud, misrepresentation, or gross negligence;
c.
Is not currently incarcerated in a local, state, or federal penal institution or is not on community supervision;
d.
Has not had a professional license revoked or suspended by this state, a political subdivision of this state, or a regulatory
board in another jurisdiction in the United States, or voluntarily surrendered a professional license in lieu of disciplinary
action; or
e.
Has not had a massage therapy certification revoked or suspended by a national massage therapy certifying agency.
“License” means written authorization issued by the Board to engage in the practice of massage therapy in Arizona.
“Massage therapy student” means an individual receiving instruction in massage therapy or bodywork therapy at a Boardrecognized school.
“NCBTMB” means National Certification Board for Therapeutic Massage and Bodywork, the body that is accredited by the
National Commission for Certifying Agencies and provides examinations of and certifies individuals in massage therapy and
bodywork.
“Regular license” means an approval issued by the Board to an applicant who meets the requirements in A.R.S. § 324222(A) and (B), and this Chapter.
“Practice of massage therapy” means the same as “massage therapy” as defined in A.R.S. § 32-4201.
“Supervised instruction” means a licensee responsible for a massage therapy student at a Board-recognized school:
a.
For clinical instruction:
i.
Is present at the location where the massage therapy student is performing massage therapy as part of the massage
therapy student's education,
ii.
Is immediately available for consultation, and
iii.
Evaluates the performance of the massage therapy student.
b.
For classroom instruction:
i.
Is immediately available for consultation, and
ii.
Evaluates the performance of the massage therapy student.
“TOEFL” means Test of English as a Foreign Language.
“TOEIC” means Test of English for International Communications.

Historical Note
New Section made by final rulemaking at 10 A.A.R. 2668, effective June 8, 2004 (Supp. 04-2). Amended by final rulemaking at 12
A.A.R. 2759, effective September 9, 2006 (Supp. 06-3). Amended by final rulemaking at 20 A.A.R. 2246, effective August 5, 2014
(Supp. 14-3).
R4-15-102.
Fees
A.
The Board shall charge the following fees that are nonrefundable, unless A.R.S. § 41-1077 applies:
1.
Application for a license, $195;
2.
Reinstatement of a license, $125;
3.
Duplicate license, $25;
4.
License renewal, $95; and
5.
Delinquent renewal of a license, $40
.
B.
The Board shall charge 25 cents per page for copying records, documents, letters, minutes, applications, and files.
C.
If an applicant submits a paper application, the applicant shall pay any of the fees listed in subsection (A) by cashier's check or
money order. If an applicant submits an electronic application, the applicant shall pay by credit card.
Historical Note
New Section made by final rulemaking at 10 A.A.R. 2668, effective June 8, 2004 (Supp. 04-2). Amended by final rulemaking at 12
A.A.R. 2759, effective September 9, 2006 (Supp. 06-3). Amended by final rulemaking at 15 A.A.R. 1562, effective September 1,
2009 (Supp. 09-3). Amended by final rulemaking at 20 A.A.R. 2246, effective August 5, 2014 (Supp. 14-3).
R4-15-103.
Ethical Standards
Pursuant to A.R.S. § 32-4203(A)(6), the Board is adopting the following ethical standards, which a licensee is required to meet:
1.
When a licensee agrees to provide massage therapy to a client, the licensee shall:
a.
Inform the client and other health care practitioners, if applicable, of the licensee’s qualifications, education, and
experience;
b.
Provide only those massage therapies that are within the licensee’s qualifications, education, and experience;
c.
Provide massage therapy only when the licensee believes that it will be advantageous to the client;
d.
Refer the client to other health care practitioners after evaluating the client for any contraindications and the referral is
within the best interests of the client;
e.
Provide draping that ensures the safety, comfort, and privacy of the client;
f.
Respect the client’s right to refuse, modify, or terminate treatment;
g.
Safeguard the confidentiality of all client information unless disclosure is requested by the client in writing, medically
necessary, required by law, or necessary for the protection of the public; and
h.
Refrain from engaging in sexual activity with the client even if the client attempts to sexualize the relationship.
2.
A licensee shall not advertise that the licensee offers sensual or erotic massage that constitutes sexual activity as stated in
A.R.S. § 32-4253 or for the purposes of sexual gratification.
3.
A licensee shall not discriminate against a client on the basis of race, sex, age, religion, disability, or national origin.
Historical Note
New Section made by final rulemaking at 20 A.A.R. 2246, effective August 5, 2014 (Supp. 14-3).
ARTICLE 2. LICENSING

Article 2, consisting of R4-15-201 through R4-15-207, made by final rulemaking at 10 A.A.R. 2668, effective June 8, 2004 (Supp. 04-2).
R4-15-201.
Qualifications; Application for a Regular License
A.
To meet the requirements in A.R.S. § 32-4222(B), an applicant who submits an application:
1.
Before January 1, 2008 shall complete 500 classroom and clinical hours of supervised instruction at a Board-recognized
school, and
2.
On and after January 1, 2008 shall complete 700 classroom and clinical hours of supervised instruction at a Board-recognized
school.
B.
An applicant for a regular license shall meet the requirements in A.R.S. § 32-4222(A) and (B) before submitting an application
packet that contains:
1.
An application form that includes:
a.
The applicant's name, date of birth, place of birth, social security number, email address, residence and business
addresses, residence and business telephone numbers, and mailing address, if applicable;
b.
The applicant’s race, gender, height, weight, and eye color;
c.
Each name or alias previously or currently being used by the applicant;
d.
The applicant’s name as it will appear on the license;
e.
To satisfy the requirements in A.R.S. § 32-4222(A)(5):
i.
If the applicant graduated from a high school, the date of graduation and name of the high school;
ii.
If the applicant received a high school equivalency diploma, the date the high school equivalency diploma was
awarded; or
iii.
If the applicant passed an ability to benefit examination recognized by the United States Department of Education,
written documentation of passage;
f.
One passport quality photograph of the applicant’s head and shoulders no larger than 2 1/2 by 3 inches taken no more
than 60 days before the date of the application;
g.
The name and address of each Board-recognized school attended by the applicant, dates of attendance, and date of
completion of the course of study;
h.
The number of hours of classroom and clinical instruction completed by the applicant at a Board-recognized school;
i.
Whether the applicant has passed the examination administered by the NCBTMB or FSTMB and if so, the name of the
entity and date the examination was taken;
j.
Whether the applicant has been convicted of a felony or an offense involving moral turpitude or prostitution, solicitation,
or a related offense or entered into a plea of no contest and, if so:
i.
Charged felony or offense;
ii.
Date of conviction;
iii.
Court having jurisdiction over the felony or offense;
iv.
Probation officer’s name, address, and telephone number, if applicable;
v.
A copy of the notice of expungement, if applicable; and
vi.
A copy of the notice of restoration of civil rights, if applicable;
k.
Whether the applicant currently holds or has held a massage therapy license issued by another state and if so, the name
of each state;
l.
Whether the applicant has ever voluntarily surrendered a license under A.R.S. § 32-4254 or had a license to practice
massage therapy or another related license revoked by a political subdivision of this state or a regulatory board in another
jurisdiction in the United States for an act that occurred in that jurisdiction that would be subject to discipline pursuant to this
Chapter;
m.
Whether the applicant is currently under investigation, suspension, or restriction by a political subdivision of this state
or a regulatory board in another jurisdiction in the United States for an act that occurred in that jurisdiction that would be
subject to discipline pursuant to this Chapter;
n.
Whether the applicant has committed any of the actions or been subject to any of the actions listed in the definition of
good moral character in R4-15-101;
o.
Whether English is the applicant’s native language and, if not:
i.
What the applicant’s native language is, and
ii.
Whether the applicant has met the requirements in subsection (C); and
p.
A notarized statement, signed by the applicant, stating: the information on the application form is true and correct;
2.
Documentation of citizenship or alien status that meets the requirements in A.R.S. § 41-1080;
3.
A completed and legible fingerprint card; and
4.
The fee required in R4-15-102.
C.
If English is not the native language of the applicant, to meet the requirements in A.R.S. § 32-4222(E), the applicant shall take and
pass, no more than twenty four months before the date of the application, either of the following examinations:
1.
The internet-based TOEFL with the following minimum scores:
a.
For the writing section, 25;
b.
For the speaking section, 25;
c.
For the reading section, 25; and
d.
For the listening section, 25; or
2.
The TOEIC with the following minimum scores:
a.
For the speaking section, 150;
b.
For the writing section, 150;
c.
For the listening section, 300;
d.
For the reading section, 350.
D.
In addition to the requirements in subsections (A), (B), and (C), an applicant shall arrange to have directly submitted to the Board
from the issuing entity:
1.
Written verification of a passing score on the NCBTMB or FSTMB examination;
2.
To show proof of completion of the classroom hours of supervised instruction at a Board-recognized school required in
subsection (A), academic transcripts from the Board-recognized school from which the applicant graduated; and
3.
The score earned on the examination in subsection (C).
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R4-15-202.

Expired

Historical Note
New Section made by final rulemaking at 10 A.A.R. 2668, effective June 8, 2004 (Supp. 04-2). Section expired under A.R.S. § 411056(E) at 15 A.A.R. 1941, effective October 31, 2009 (Supp. 09-4).
R4-15-203.
Application for a License by Reciprocity
An applicant for a license by reciprocity shall meet the requirements in A.R.S. § 32-4223 and:
1.
Submit an application packet that contains the information in R4-15-201 (B)(1)(a), (b), (c), (d), (e), (i), (j), (k), (m), (n), (B)
(2), and photograph required by R4-15-201(B)(1)(f) and:
a.
If the applicant wishes to demonstrate that the applicant meets the requirements in A.R.S § 32-4223(A)(1), the name of
the state where the applicant was licensed continuously for five years immediately before the date of the application;
b.
If the applicant wishes to demonstrate that the applicant meets the requirements in A.R.S. § 32-4223(A)(2), whether the
applicant holds a current certification from the NCBTMB or another agency that meets the standards of the National
Commission for Certifying Agencies; and
c.
A notarized statement, signed by the applicant, stating that the information on the application form is true and correct;
2.
If the applicant wishes to demonstrate that the applicant meets the requirements in A.R.S § 32-4223(A)(1), arrange to have
verification of the license or certificate in the jurisdiction in the other state sent directly to the Board from the jurisdiction
including:
a.
The license or certificate number issued to the applicant by the jurisdiction,
b.
Whether the jurisdiction has instituted disciplinary proceedings against the applicant or has unresolved complaints
pending against the applicant, and
c.
Whether the license or certificate is in good standing.
3.
If the applicant wishes to demonstrate that the applicant meets the requirements in A.R.S. § 32-4223(A)(2), arrange to have:
a.
A verification of certification as a massage therapist sent directly to the Board from the NCBTMB or other agency that
meets the standards of the National Commission for Certifying Agencies; and
b.
Academic transcripts from the Board-recognized school from which the applicant completed the course of study;
4.
Submit a completed and legible fingerprint card; and
5.
Submit the fee required in R4-15-102.
Historical Note
New Section made by final rulemaking at 10 A.A.R. 2668, effective June 8, 2004 (Supp. 04-2). Amended by final rulemaking at 20
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R4-15-204.
Board-recognized School
A.
A massage therapy school or bodywork therapy school in this state that is offered by a community college or approved by the
Arizona State Board for Private Postsecondary Education is a Board-recognized school.
B.
A massage therapy school or bodywork therapy school in another state that is approved by an agency similar to the Board for
Private Postsecondary Education and that wishes to be a Board-recognized school shall:
1.
Have a program that meets requirements that are substantially equivalent to those imposed by the Board for Private
Postsecondary Education in A.R.S. Title 32, Chapter 30 and 4 A.A.C. 39; and
2.
Submit an application packet to the Board that includes:
a.
The name, address, and telephone number of the massage therapy school or bodywork therapy school;
b.
The same information required by the Board for Private Postsecondary Education in R4-39-103(B); and
c.
Documentation from the agency similar to the Board for Private Postsecondary Education that states the applicant meets
the requirements of the agency.
Historical Note
New Section made by final rulemaking at 10 A.A.R. 2668, effective June 8, 2004 (Supp. 04-2). Amended by final rulemaking at 20
A.A.R. 2246, effective August 5, 2014 (Supp. 14-3).
R4-15-205.
Application for Renewal of a License
An applicant for a renewal license shall submit:
1.
An application form that contains the licensee’s:
a.
Name;
b.
Massage therapy license number;
c.
Massage therapy license expiration date;
d.
Birthdate;
e.
Residence and practice addresses;
f.
Residence and practice telephone numbers;
g.
Mailing address;
h.
E-mail address;
i.
Alien status declaration if the licensee is not a citizen or national of the United States;
j.
Declaration of whether the licensee has been charged with or convicted of a felony or an offense involving moral
turpitude or prostitution, solicitation, or a related offense or entered into a plea of no contest during the two-year period
immediately preceding the renewal application date and, if so, the licensee shall provide the following information:
i.
The charged felony or offense;
ii.
The date of conviction;
iii.
The court having jurisdiction over the felony or offense;
iv.
The probation officer’s name, address, and telephone number, if applicable;
v.
A copy of the notice of expungement, if applicable; and
vi.
A copy of the restoration of civil rights, if applicable;
k.
Declaration that the licensee has completed the continuing education required by A.R.S. § 32-4225(E) during the twoyear period immediately preceding the renewal application date or if audited, the documentation required in R4-15-303(B);
and
l.
Signature and date of submission; and
2.
The fee required in R4-15-102(A).
Historical Note
New Section made by final rulemaking at 12 A.A.R. 2759, effective September 9, 2006 (Supp. 06-3). Amended by final rulemaking at
20 A.A.R. 2246, effective August 5, 2014 (Supp. 14-3).
R4-15-206.

Reserved

R4-15-207.
Licensing Time-frames
A.
The overall time-frame described in A.R.S. § 41-1072(2) for each type of approval granted by the Board is listed in Table 1. The
applicant and the Executive Director of the Board may agree in writing to extend the overall time-frame. The substantive review timeframe shall not be extended by more than 25 percent of the overall time-frame.
B.
The administrative completeness review time-frame described in A.R.S. § 41-1072(1) for each type of approval granted by the
Board is set forth in Table 1 and begins when the Board receives an application.
1.
If the application packet is not complete, the Board shall send to the applicant a written notice specifying the missing
document or incomplete information. The administrative completeness review time-frame and the overall time-frame are
suspended from the postmark date of the notice until the date the Board receives a complete application packet from the applicant.
2.
If an application is complete, the Board shall send a written notice of administrative completeness to the applicant.
3.
If the Board grants the license during the time provided to assess administrative completeness, the Board shall not issue a
separate written notice of administrative completeness.
C.
The substantive review time-frame described in A.R.S. § 41-1072(3) is set forth in Table 1 and begins on the postmark date of the
notice of administrative completeness.
1.
During the substantive review time-frame, the Board may make one comprehensive written request for additional information
or documentation. The time-frame for the Board to complete the substantive review is suspended from the postmark date of the
comprehensive written request for additional information or documentation until the Board receives the additional information or
documentation.
2.
The Board shall send a written notice of approval to an applicant who meets the qualifications and requirements in A.R.S.
Title 32, Chapter 42 and this Chapter.
3.
The Board shall send a written notice of denial to an applicant who fails to meet the qualifications and requirements in A.R.S.
Title 32, Chapter 42 and this Chapter.
D.
The Board shall consider an application withdrawn if within 365 days from the application submission date the applicant fails to
supply the missing information under subsection (B)(1) or (C)(1).
E.
An applicant who does not wish an application withdrawn may request a denial in writing within 365 days from the application
submission date.
F.
If a time-frame’s last day falls on a Saturday, Sunday, or an official state holiday, the Board considers the next business day the
time-frame’s last day.
Historical Note
New Section made by final rulemaking at 10 A.A.R. 2668, effective June 8, 2004 (Supp. 04-2). Amended by final rulemaking at 20
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Table 1.

Time-frames (in Days)

Type of
Approval

Statutory
Authority

Overall
Timeframe

Administrative
Completeness
Time-frame

Substantive
Review
Time-frame

Regular
license
R4-15-201

A.R.S. §
32-4222

120

60

60

License by A.R.S. §
Reciprocity 32-4223
R4-15-203

120

60

60

Boardrecognized
school
R4-15-204

A.R.S. §
32-4228

120

60

60

Renewal
License

A.R.S. §
32-4225

60

30

30

Historical Note
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A.A.R. 2759, effective September 9, 2006 (Supp. 06-3). Amended by final rulemaking at 20 A.A.R. 2246, effective August 5, 2014
(Supp. 14-3).
ARTICLE 3. CONTINUING EDUCATION
R4-15-301.
Required Continuing Education Hours
A.
During the two-year period immediately preceding license expiration, a licensee applying for a renewal license shall complete 24
hours or more of continuing education.
B.
A licensee may complete a maximum of 12 continuing education hours from a distance learning format to satisfy the requirement
in subsection (A).
C.
A licensee shall not carry over hours from one renewal period to another renewal period.
Historical Note
New Section made by final rulemaking at 12 A.A.R. 2759, effective September 9, 2006 (Supp. 06-3). Amended by final rulemaking at
20 A.A.R. 2246, effective August 5, 2014 (Supp. 14-3).
R4-15-302.
Approval of Continuing Education
The following continuing education is approved by the Board:
1.
Continuing education that is taught by an association, corporation, or organization:
a.
Accredited by the National Commission for Certifying Agencies, or
b.
Approved by the NCBTMB.
2.
Continuing education sponsored by a massage therapy school or bodywork therapy school that is:
a.
Affiliated with a community college located in this state, or
b.
Approved by the Arizona State Board for Private Postsecondary Education;
3.
Continuing education offered by a regionally or nationally accredited post-secondary institution in a state other than Arizona;

4.
5.

6.

7.

Continuing education offered by an institution approved by a post-secondary educational entity as a massage therapy or
bodywork therapy school in a state other than Arizona.
For each renewal period no more than four hours of CPR or four hours of First Aid for a combination of no more than eight
hours that is taught by an instructor who has been certified in CPR or First Aid instruction by the American Red Cross, American
Heart Association, American Safety and Health Institute, or National Safety Council and has a current card issued by the American
Red Cross, American Heart Association, or American Safety and Health Institute, or National Safety Council that contains:
a.
The instructor’s name,
b.
A statement by the certifying entity that authorizes the instructor to teach CPR or first aid, and
c.
A certification expiration date;
For each renewal period no more than three hours for attendance at a Board meeting, if the licensee obtains a document that
states the licensee attended a minimum of three hours at a Board meeting, the date of the Board meeting, and the signature of the
Board’s chair or executive director. The licensee may claim only the actual number of hours attended by the licensee for a
maximum of three hours; or
For each renewal period one hour for each eight hours serving as an instructor of a massage therapy class at a Boardrecognized school for a maximum of 10 hours and the licensee documents:
a.
The name of the Board-recognized school,
b.
The title of the massage therapy class,
c.
The subject matter of the massage therapy class,
d.
The dates of the instruction,
e.
The location of the massage therapy class, and
f.
A confirmation of number of hours that is on official school letterhead and signed by the owner of the Board-recognized
school or designee.

Historical Note
New Section made by final rulemaking at 12 A.A.R. 2759, effective September 9, 2006 (Supp. 06-3). Amended by final rulemaking at
20 A.A.R. 2246, effective August 5, 2014 (Supp. 14-3).
R4-15-303.

Documentation of Completion of Continuing Education

A.

When renewing a license, a licensee shall submit on a renewal application an affirmation of completion of 24 hours of continuing
education.

B.

The Board may annually and randomly select a minimum of 10% of active licenses for an audit of continuing education and
require the following information:
1.
The name of the licensee,
2.
The title of the continuing education,
3.
The subject matter of the continuing education,
4.
The date of the continuing education,
5.
The hours completed,
6.
The location where the continuing education took place, and
7.
The name of the instructor providing the continuing education.

Historical Note
New Section made by final rulemaking at 12 A.A.R. 2759, effective September 9, 2006 (Supp. 06-3). Amended by final rulemaking at
20 A.A.R. 2246, effective August 5, 2014 (Supp. 14-3).
ARTICLE 4. REGULATORY PROVISIONS
R4-15-401.
Rehearing or Review of Board’s Decision
A.
Except as provided in subsection (F), a party who is aggrieved by a decision issued by the Board may file with the Board, not later
than 30 days after service of the decision, a written motion for rehearing or review of the decision specifying the grounds for rehearing
or review. For purposes of this Section and except as provided in A.R.S. § 41-1092.09(C), a decision is considered served when
personally delivered to the party’s last known address or mailed by certified mail to the party at the party’s last known address or the
party’s attorney.
B.
A party filing a motion for rehearing or review under this Section may amend the motion at any time before it is ruled upon by the
Board. Other parties may file a response within 15 days after the date the motion for rehearing or review is filed. The Board may require
that the parties file supplemental memoranda explaining the issues raised in the motion and may permit oral argument.
C.
The Board may grant a rehearing or review of the decision for any of the following causes materially affecting the party’s rights:
1.
Irregularity in the proceedings of the Board, administrative law judge, or any abuse of discretion that deprived the party of a
fair hearing;
2.
Misconduct of the Board or administrative law judge;
3.
Accident or surprise that could not have been prevented by ordinary prudence;
4.
Newly discovered material evidence that could not, with reasonable diligence, have been discovered and produced at the
hearing;
5.
Excessive or insufficient penalties;
6.
Error in the admission or rejection of evidence or other errors of law occurring at the hearing; or
7.
That the findings of fact or decision are not supported by the evidence or are contrary to law.
D.
The Board may affirm or modify its decision or grant a rehearing or review to all or any of the parties on all or part of the issues
for the reasons specified in subsection (C). An order modifying a decision or granting a rehearing or review shall specify the grounds for
the rehearing or review and the rehearing or review shall cover only those matters specified.
E.
No later than 30 days after a decision is issued by the Board, the Board may, on its own initiative, grant a rehearing or review of
its decision for any reasons in subsection (C). An order granting a rehearing or review shall specify the grounds for the rehearing or
review.
F.
If the Board makes specific findings that the immediate effectiveness of the decision is necessary for the preservation of the public
health and safety and determines that a rehearing or review of the decision is impracticable, unnecessary, or contrary to the public
interest, the Board may issue the decision as a final decision without an opportunity for a rehearing or review. If the Board issues the
decision as a final decision without an opportunity for a rehearing or review, the aggrieved party may make an application for judicial
review within the time limits permitted for an application for judicial review of the Board’s final decision under A.R.S. § 12-904.
Historical Note
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32-4201. Definitions
In this chapter, unless the context otherwise requires:
1. "Board" means the board of massage therapy.
2. "Board recognized school" means a school that is any of the following:
(a) Accredited to offer massage therapy education by an agency recognized by the
secretary of the United States department of education.
(b) If located in this state, offered by a community college or approved by the state
board for private postsecondary education.
(c) If located in another state or a Canadian province, approved by an agency similar
to the state board for private postsecondary education.
(d) A career technical education district program that is offered by a career technical
education district as defined in section 15-391.
3. "Bodywork therapy" means massage therapy.
4. "Massage therapist" means a person who is licensed under this chapter to engage in
the practice of massage therapy.
5. "Massage therapy" means the following that are undertaken to increase wellness,
relaxation, stress reduction, pain relief and postural improvement or provide general
or specific therapeutic benefits:
(a) The manual application of compression, stretch, vibration or mobilization of the
organs and tissues beneath the dermis, including the components of the
musculoskeletal system, peripheral vessels of the circulatory system and fascia, when
applied primarily to parts of the body other than the hands, feet and head.
(b) The manual application of compression, stretch, vibration or mobilization using
the forearms, elbows, knees or feet or handheld mechanical or electrical devices.
(c) Any combination of range of motion, directed, assisted or passive movements of
the joints.

(d) Hydrotherapy, including the therapeutic applications of water, heat, cold, wraps,
essential oils, skin brushing, salt glows and similar applications of products to the
skin.
6. "Practice of massage therapy" means the application of massage therapy to any
person for a fee or other consideration. Practice of massage therapy does not include
the diagnosis of illness or disease, medical procedures, naturopathic manipulative
medicine, osteopathic manipulative medicine, chiropractic adjustive procedures,
homeopathic neuromuscular integration, electrical stimulation, ultrasound,
prescription of medicines or the use of modalities for which a license to practice
medicine, chiropractic, nursing, occupational therapy, athletic training, physical
therapy, acupuncture or podiatry is required by law.
32-4202. Board; membership; terms; immunity
A. The board of massage therapy is established consisting of the following members
appointed by the governor:
1. Three massage therapists who are residents of this state, who possess an
unrestricted license to practice massage therapy in this state and who have been
practicing in this state for at least five years immediately preceding their
appointment. The governor may make these appointments from a list of names
submitted by a statewide massage or bodywork therapy association, or both, or any
other group or person. The initial three appointees are not required to be licensed
pursuant to this chapter at the time of selection but must meet all of the qualifications
for licensure as prescribed by this chapter.
2. Two public members who are residents of this state and who are not affiliated with
and do not have any financial interest in any health care profession but who have an
interest in consumer rights or have a background in compliance or law enforcement
issues.
B. Board members serve staggered five-year terms that begin and end on the third
Monday in January. Board members shall not serve for more than two successive
five-year terms or for more than ten consecutive years, except that the term of office
for a member of the board appointed to fill a vacancy that occurs before the expiration
of a full term is for the unexpired portion of that term, and the governor may reappoint
that member to not more than two additional full terms.
C. If requested by the board, the governor may remove a board member for
misconduct, incompetence or neglect of duty.

D. Board members are eligible to receive compensation in the amount of one hundred
dollars per day for each day of actual service in the business of the board and for
reimbursement of expenses pursuant to title 38, chapter 4, article 2 to cover necessary
expenses for attending each board meeting or for representing the board in an official
board approved activity.
E. A board member who acts within the scope of board duties, without malice and in
the reasonable belief that the member's action is warranted by law is not subject to
civil liability.
32-4203. Board; powers and duties
A. The board shall:
1. Evaluate the qualifications of applicants for licensure.
2. Designate at least one national examination that it requires applicants to pass. The
examination must be available to a graduating massage therapy or bodywork therapy
student within ninety days before the student's expected graduation date. The board
shall require that an examination be processed and the results returned to the board
within thirty days after the examination is administered. If, within six months of the
effective date of this amendment of this section, the testing agency administering the
examination fails or is unable to comply with the requirements of this paragraph, the
board shall designate another examination for applicants to pass.
3. Issue licenses to persons who meet the requirements of this chapter.
4. Regulate the practice of massage therapy by interpreting and enforcing this chapter.
5. Establish requirements for the education of licensees and applicants, including the
identification of board recognized schools, continuing education programs and
assessing the continuing competence of licensees.
6. Adopt rules for ethical and professional conduct to govern the practice of massage
therapy in this state.
7. Adopt rules to enforce this chapter.
8. Meet at least once each quarter in compliance with the open meeting requirements
of title 38, chapter 3, article 3.1 and keep an official record of these meetings.

9. At its first regular meeting after the start of each calendar year, elect officers from
among its members as necessary to accomplish board business.
10. Provide for the timely orientation and training of new professional and public
appointees to the board regarding board licensing and disciplinary procedures, this
chapter, board rules and board procedures.
11. Maintain a current list of all licensees. This list shall include the licensee's name,
current business address and telephone number and license number and shall be
regularly accessible in electronic format to public officials and agencies to verify the
license status of licensees in this state.
12. Enter into contracts for services necessary to enforce this chapter.
13. Publish, at least annually, or make available for copying or reproduction in any
format, final disciplinary actions taken against a licensee.
B. The board may:
1. Accept and spend federal monies and private grants, gifts, contributions and devises
to assist in carrying out the purposes of this chapter. These monies do not revert to
the state general fund at the end of a fiscal year.
2. Administer oaths and affirmations, subpoena witnesses, take evidence and require
the production of documents, records or information, either kept in original form or
electronically stored or recorded, or other items relevant to a matter within the
jurisdiction of the board.
3. Require a criminal background check, including the fingerprinting of every
applicant for licensure, to assist the board in determining whether grounds exist to
deny a license.
32-4204. Executive director; personnel; duties; compensation; immunity
A. Subject to title 41, chapter 4, article 4, the board shall appoint an executive director
of the board who serves at the pleasure of the board. The executive director may not
be a board member and may not have any financial interests in the practice of
massage therapy or the training of massage therapists. The board may authorize the
executive director to represent the board and to vote on behalf of the board at
meetings of national organizations of which the board is a dues paying member.

B. The executive director and other board staff are eligible to receive compensation as
determined pursuant to section 38-611.
C. The executive director or the executive director's designee shall:
1. Keep a record of the proceedings of the board.
2. Collect all monies due and payable to the board.
3. Deposit monies received by the board as prescribed by section 32-4205.
4. Prepare bills for authorized expenditures of the board and obtain warrants from the
director of the department of administration for payment of bills.
5. Administer oaths.
6. Act as custodian of the seal, books, minutes, records and proceedings of the board.
7. At the request of the board, do and perform any other duty not prescribed for the
executive director elsewhere in this chapter.
D. Subject to title 41, chapter 4, article 4, the board may employ other personnel as it
deems necessary to carry out the purposes of this chapter.
E. The executive director and a person acting pursuant to the executive director's
direction are personally immune from civil liability for all actions taken in good faith
pursuant to this chapter.
32-4205. Board of massage therapy fund
A. The board of massage therapy fund is established. The board shall administer the
fund. The board shall deposit, pursuant to sections 35-146 and 35-147, ten per cent of
all monies collected pursuant to this chapter in the state general fund and deposit the
remaining ninety per cent of the monies in the board of massage therapy fund.
B. Monies deposited in the board of massage therapy fund are subject to section 35143.01.
32-4221. Licensure; persons and activities not required to be licensed
A. Beginning July 1, 2005, a person who wishes to engage in the practice of massage
therapy must be licensed pursuant to this chapter and may submit an application for
licensure pursuant to this chapter not sooner than the date prescribed by the board.

B. This chapter does not apply to:
1. A health care professional who is licensed pursuant to this title and who practices
within the scope of that person's license if that person does not claim to be a massage
therapist or a bodywork therapist.
2. A person who is pursuing a course of study leading to a degree as a massage
therapist in a professional education program that is approved by the board if all of the
following apply:
(a) The person is satisfying supervised clinical education requirements related to the
person's massage therapy education while under the direct supervision of a licensed
massage therapist.
(b) The person is practicing in an education setting in this state that has been approved
by the state board for private postsecondary education.
(c) The person is practicing in an establishment, location or setting that complies with
applicable municipal and county ordinances.
(d) All persons who are present in the room during the delivery of massage services,
other than a student and the customer, are licensed pursuant to this chapter or are
health professionals as defined in section 32-3201.
3. A massage therapist who resides and is employed in another jurisdiction and who
possesses the qualifications for licensure in this state if that person is performing
massage therapy in this state in connection with teaching or is participating in an
educational seminar.
4. The practice of massage therapy by a person who is employed by the government
of the United States while the person is engaged in the performance of duties
prescribed by the laws and regulations of the United States.
5. When the customer is fully clothed, the practice of movement educators, such as
dance therapists or teachers, yoga teachers, personal trainers, martial arts instructors
and movement repatterning practitioners.
6. When the customer is fully clothed, the practice of techniques that are specifically
intended to affect the human energy field.

C. A health care professional who is licensed pursuant to this title and who practices
within the scope of that person's license is not required to be licensed pursuant to this
chapter.
D. This chapter does not require a person acting under the supervision of a person
licensed pursuant to this title and permitted by this title to perform functions under the
direction or supervision of that licensee to hold a license pursuant to this chapter.
32-4222. Qualifications for licensure
A. An applicant for a license as a massage therapist shall:
1. Be at least eighteen years of age.
2. Be a citizen or legal resident of the United States.
3. Satisfy the requirements of section 32-4224.
4. Be of good moral character.
5. Receive either a high school diploma or general equivalency diploma or a similar
document or certificate or submit proof that the applicant has passed an ability to
benefit examination recognized by the United States department of education.
6. Pay the fees established pursuant to section 32-4227.
7. Within five years preceding the date of the application, not have been convicted of:
(a) A class 1, 2 or 3 felony.
(b) A class 4, 5 or 6 felony offense involving moral turpitude that has a reasonable
relationship to the practice of massage therapy.
(c) A misdemeanor involving prostitution or solicitation or other similar offense
involving moral turpitude that has a reasonable relationship to the practice of massage
therapy.
8. Within the past five years, not have voluntarily surrendered a license under section
32-4254 or not have had a license to practice massage therapy or another similar
license revoked by a political subdivision of this state or a regulatory agency in
another jurisdiction in the United States for an act that occurred in that jurisdiction
and that would be subject to discipline pursuant to this chapter.

9. Not be currently under investigation, suspension or restriction by a political
subdivision of this state or a regulatory agency in another jurisdiction in the United
States for an act that occurred in that jurisdiction and that would be subject to
discipline pursuant to this chapter. If the applicant is under investigation by a
regulatory agency in another jurisdiction, the board shall suspend the application
process and may not issue or deny a license to the applicant until the investigation is
resolved.
10. Submit a full set of fingerprints to the board for the purpose of obtaining a state
and federal criminal records check pursuant to section 41-1750 and Public Law 92544. The department of public safety may exchange this fingerprint data with the
federal bureau of investigation. The board may charge the cost of each criminal
background check to the applicant.
B. In addition to the requirements of subsection A of this section, an applicant for
licensure as a massage therapist shall either:
1. Have successfully completed a course of study of massage therapy or bodywork
therapy consisting of a minimum of five hundred classroom and clinical hours of
supervised instruction at a board recognized school in this state that is accredited by
an agency recognized by the secretary of the United States department of education.
2. Have done both of the following:
(a) Successfully completed a course of study in massage therapy or bodywork therapy
consisting of a minimum of five hundred classroom and clinical hours of supervised
instruction at a school in this state that is licensed by the state board for private
postsecondary education or at a school outside of this state that is recognized by the
board pursuant to section 32-4228.
(b) Successfully passed an examination administered by a national board accredited
by the certifying agency that has been approved by the national commission on
competency assurance and that is in good standing with that agency or have
successfully passed an examination that is administered or approved by the board.
C. The board may adopt rules to allow it to consider the education and experience of
an applicant who came from a foreign country. The board by rule may increase the
minimum number of classroom hours of supervised instruction at a board recognized
school that an applicant for licensure must successfully have completed.
D. If the board is satisfied that an applicant meets the requirements of this section, the
board shall issue a license to the applicant.

E. The board, by rule, shall establish communication proficiency requirements related
to an applicant's ability to protect health and safety in connection with the practice of
massage therapy.
F. Subject to the board's approval, the executive director may issue licenses to
applicants who meet the requirements of this chapter.
G. The board may deny an application for a license if the applicant committed an act
that would subject a person licensed under this chapter to disciplinary action.
32-4223. Reciprocity
A. An applicant is eligible for reciprocal licensure if either of the following applies:
1. The applicant has been licensed in another state that has comprehensive standards
for licensure for massage therapists for at least two of the last five years preceding the
filing of the application with the board.
2. The applicant holds a current certification from the national certification board for
therapeutic massage and bodywork or another agency that meets the standards of the
national organization on competency assurance and received education and training
substantially equivalent to that required by this chapter.
B. When an applicant submits an application for reciprocity, the applicant shall also
submit a letter or other document acceptable to the board showing whether any
jurisdiction that has previously certified or licensed the applicant has instituted
disciplinary proceedings or has unresolved complaints pending against the applicant.
If a disciplinary proceeding or an unresolved complaint is pending, the applicant shall
not be licensed until the proceeding or the complaint has been resolved in the
applicant's favor.
32-4224. Application; temporary licensure
A. An applicant for licensure shall file a completed application under oath or
affirmation containing the information required by the board. The applicant shall
include the application fee as prescribed in section 32-4227.
B. The executive director may issue a temporary license to an applicant who files a
completed application, who meets the applicable qualifications prescribed in section
32-4222, subsection A, who has satisfactorily completed a course in massage therapy
or bodywork therapy at an institution that is recognized by the board pursuant to
section 32-4228 and who pays the prescribed application fee. A temporary license is

not effective for more than one hundred eighty days and expires on the occurrence of
any one of the following:
1. Issuance of a license by the board.
2. Denial of the application by the board.
3. Expiration of the term for which the temporary license was issued.
32-4225. License renewal; changes in personal information; notification; continuing
education
A. Except as provided in section 32-4301, a license issued pursuant to this chapter is
subject to renewal every other year on the licensee's birthday and expires unless
renewed.
B. The executive director shall notify each licensee at least sixty days before
expiration of the license and may renew the license on receipt of a completed renewal
application.
C. Each licensee is responsible for reporting to the board a name change and changes
in business and home addresses and phone numbers within ten days after any change.
D. Each licensee shall notify the board in writing within ten days after the issuance of
a final order, judgment or conviction of a felony or other offense involving moral
turpitude or prostitution, solicitation or any other similar offense.
E. When a licensee renews a license, the licensee must provide the board with an
affirmation of the successful completion of at least twenty-four hours of continuing
education in the practice of massage therapy, as approved by the board, during the
immediately preceding two years.
32-4226. Renewal of an expired license; reinstatement of a lapsed license
A. Except as provided in section 32-4301, the board may renew an expired license on
payment of a renewal fee and a delinquency fee and on proof that the applicant
continues to meet all requirements for continuing competency and continuing
education established by the board.
B. The board may reinstate a lapsed license on payment of a renewal fee and a
reinstatement fee and on proof that the applicant continues to meet all requirements
for continuing competency and continuing education established by the board.

C. If a person's license has lapsed for more than three consecutive years, that person
shall reapply for a license and pay all applicable fees. The person shall also
demonstrate to the board's satisfaction competency in the practice of massage therapy
or shall serve an internship under a restricted license or take remedial courses as
determined by the board, or both, at the board's discretion. The board may also
require the applicant to take an examination.
32-4227. Fees
A. The board shall establish and collect nonrefundable fees that do not exceed the
following:
1. To apply for an original license, two hundred fifty dollars.
2. To renew a license, two hundred fifty dollars.
3. To reinstate a lapsed license, two hundred fifty dollars.
4. To renew a license after the expiration date of the license, a delinquency fee of one
hundred twenty-five dollars.
5. For each duplicate license, fifty dollars.
6. For copying records, documents, letters, minutes, applications and files, twenty-five
cents per page.
B. The board shall charge additional fees for services not required to be provided by
this chapter but that the board determines are necessary and appropriate to carry out
this chapter. The fees shall not exceed the actual cost of providing these services.
32-4228. Massage therapy schools; recognition
A. The board shall recognize a school of massage therapy located in this state if it is
approved by the state board for private postsecondary education, is accredited to offer
massage therapy education by an agency recognized by the secretary of the United
States department of education or is a career technical education district program that
is offered by a career technical education district as defined in section 15-391.
B. The board shall recognize a school of massage therapy located in another state or a
Canadian province if it is accredited or approved by an agency similar to the state
board for private postsecondary education or it is accredited to offer massage therapy

education by an agency recognized by the secretary of the United States department of
education.
C. Each school of massage therapy that is located in this state and that receives
approval from the state board for private postsecondary education shall report to the
board of massage therapy:
1. The physical address of the school and each instructional facility maintained or
operated by the school.
2. All faculty and instructional staff, and all additions to or deletions from the faculty
and staff.
D. The board shall maintain a list of recognized schools.
32-4251. Lawful practice
A. A massage therapist shall refer a person requiring a treatment for a condition
outside the scope of practice of a massage therapist to one or more appropriate health
care practitioners if the massage therapist has reasonable cause to believe symptoms
or conditions are present that require services beyond the scope of practice of massage
therapy or if massage therapy is contraindicated.
B. A massage therapist shall adhere to the recognized standards and ethics of the
massage therapy profession and as further established by rule.
C. This chapter does not authorize a massage therapist to practice any other profession
regulated under this title and does not expand the scope of practice of any health care
provider who is not licensed pursuant to this chapter but who is licensed pursuant to
this title.
32-4252. Use of title; restrictions; violation; classification
A. No person may claim to be a massage therapist or use any terms or references in
any advertisement, statement or publication to suggest to the public that the person is
a massage therapist unless that person is a massage therapist licensed pursuant to this
chapter.
B. The board may adopt rules to implement this section including the identification of
references that may be used only by persons licensed under this chapter or exempt
from licensure under this chapter.

C. A person who is not licensed pursuant to this chapter shall not use any of these
titles or abbreviations or any other abbreviation or other words, letters, signs or
figures to indicate that the person using the title is licensed pursuant to this chapter.
D. An establishment or business that employs or contracts with persons who are
licensed under this chapter shall not advertise on behalf of those persons unless the
services are provided by or under the direct supervision of a person licensed pursuant
to this chapter.
E. A person or entity that violates this section is guilty of a class 1 misdemeanor.
32-4253. Disciplinary action; grounds; definitions
A. The following are grounds for disciplinary action:
1. Failing to meet or maintain the requirements for an original license under section
32-4222, subsection A.
2. Using fraud, deceit or misrepresentation in obtaining or attempting to obtain a
license or the renewal or reinstatement of a license.
3. Using drugs or intoxicating liquors to an extent that affects professional
competency.
4. Being convicted of a felony or other offense involving moral turpitude or any
conviction for prostitution, solicitation or another similar offense. A conviction by a
court of competent jurisdiction is conclusive evidence of the commission of the crime.
5. Being found mentally incompetent by a court of competent jurisdiction until proof
of recovery from the condition can be established.
6. Engaging in any act or practice in violation of this chapter or any board rule or
aiding, abetting or assisting any other person in the violation of these provisions or
rules.
7. Having a license or certificate revoked or suspended or any other disciplinary
action taken or an application for licensure or certification refused, revoked or
suspended by the proper authorities of another state, territory or country.
8. Committing an act of malpractice, gross negligence or incompetency.
9. Practicing as a licensee under this chapter without an active license.

10. Engaging in conduct that could result in harm or injury to the public.
11. Using fraud, deceit or misrepresentation when communicating with the general
public, health care professionals or other business professionals.
12. Falsely holding out oneself as licensed or certified in any discipline of massage
therapy without successfully completing training approved by the board in that
specialty.
13. Practicing or offering to practice beyond the scope of the practice of massage
therapy.
14. Engaging in the performance of substandard care by a massage therapist due to a
deliberate or negligent act or failure to act, regardless of whether actual injury to the
person cared for is established.
15. Engaging in sexual activity with a client.
16. Failing to adhere to the recognized standards and ethics of the massage therapy
profession.
17. Charging unreasonable or fraudulent fees for services performed or not performed.
18. Aiding or abetting a person who is not licensed in this state and who directly or
indirectly performs activities requiring a license.
19. Failing to report to the board any act or omission of a licensee or applicant or any
other person who violates this chapter.
20. Interfering with an investigation or disciplinary proceeding by willful
misrepresentation of facts or by the use of threats or harassment against any person to
prevent that person from providing evidence in a disciplinary proceeding or any legal
action.
21. Promoting an unnecessary device, treatment or service for the financial gain of the
massage therapist or of a third party.
22. Providing massage therapy services that are in any way linked to the financial gain
of a referral source.
23. Violating this chapter, board rules or a written order of the board.
B. For the purposes of this section:

1. "Breast" means any portion of the female breast below a point immediately above
the top of the areola.
2. "Sexual activity" means any of the following:
(a) Sexual conduct.
(b) Offering to engage in sexual conduct.
(c) Making sexual advances, requesting sexual favors or engaging in other verbal
conduct or physical contact of a sexual nature with a client.
(d) Intentionally viewing a completely or partially disrobed massage therapy client in
the course of treatment if the viewing is not related to treatment under current practice
standards and is intended to appeal to the prurient interest of the massage therapy
client or the massage therapist.
(e) Massaging, touching or applying any instrument or device by a licensee in the
course of practicing or engaging in massage therapy to the breasts of a female client
unless the client requests breast massage and signs a written consent form. If the
client is a minor, the consent form must include the signature of the client's parent or
legal guardian authorizing the procedure and outlining the reason for the procedure
before the procedure is performed.
(f) Asking or directing a massage therapy client or prospective client to touch the
client's own anus or genitals or to touch the anus, genitals or female breasts of any
other person.
(g) Asking or directing a massage therapy client or prospective client to expose the
client's own anus or genitals to the massage therapist or any other person with the
intention of appealing to the prurient interest of the massage therapy client or the
massage therapist.
(h) Exposing the massage therapist's anus or genitals to a client.
(i) Exposing her breasts to a client.
3. "Sexual conduct" means any direct or indirect touching, fondling or manipulating
of any part of the genitals or anus by any part of the body or by any object or causing
a person to engage in that conduct.

32-4254. Investigative powers; emergency action; disciplinary proceedings; formal
interview; hearing; civil penalty
A. The board on its own motion may investigate any evidence that appears to show
that a licensee is or may be incompetent or is or may be subject to discipline under
this chapter. On written request of a complainant, the board shall review a complaint
and take any action it deems appropriate. The board or the executive director shall
notify the licensee as to the content of the complaint as soon as reasonable. A
licensee shall, and any other person may, report to the board any information the
person may have that appears to show grounds for disciplinary action against a
licensee. Any person or entity that reports or provides information to the board in
good faith is not subject to an action for civil damages. If requested, the board shall
not disclose the name of a person who supplies information regarding a licensee's
drug or alcohol impairment. It is an act of unprofessional conduct for any licensee to
fail to report as required by this section.
B. If the board finds, based on the information it receives under subsection A of this
section, that the public health, safety or welfare requires emergency action and
incorporates a finding to that effect in its order, the board may restrict, limit or order a
summary suspension of a license pending proceedings for revocation or other action.
If the board takes action pursuant to this subsection, it shall also serve the licensee
with a written notice that states the charges and that the licensee is entitled to a formal
hearing before the board or an administrative law judge within sixty days.
C. If, after completing its investigation, the board finds that the information provided
pursuant to subsection A of this section is not of sufficient seriousness to merit
disciplinary action against the license of the licensee, the board or a board committee
may take any of the following nondisciplinary actions:
1. Dismiss if, in the opinion of the board, the information is without merit.
2. File an advisory letter. The licensee may file a written response with the board
within thirty days after receiving the advisory letter.
3. Issue a nondisciplinary order requiring the licensee to complete a prescribed
number of hours of continuing education in an area or areas prescribed by the board to
provide the licensee with the necessary understanding of current developments, skills,
procedures or treatment.
D. If the board finds that it can take rehabilitative or disciplinary action without the
presence of the licensee at a formal interview, it may enter into a consent agreement
with the licensee to limit or restrict the licensee's practice or to rehabilitate the

licensee, protect the public and ensure the licensee's ability to safely engage in the
practice of massage therapy. The board may also require the licensee to successfully
complete a board approved rehabilitative, retraining, continuing education or
assessment program.
E. If, after completing its investigation, the board believes that the information is or
may be true, it may request a formal interview with the licensee. If the licensee
refuses the invitation for a formal interview or accepts and the results indicate that
grounds may exist for revocation or suspension of the licensee's license for more than
twelve months, the board shall issue a formal complaint and order that a hearing be
held pursuant to title 41, chapter 6, article 10. If, after completing a formal interview,
the board finds that the protection of the public requires emergency action, it may
order a summary suspension of the license pending formal revocation proceedings or
other action authorized by this section.
F. If, after completing the formal interview, the board finds the information provided
under subsection A of this section is not of sufficient seriousness to merit suspension
for more than twelve months or revocation of the license, it may take one or more of
the following actions:
1. Dismiss if, in the opinion of the board, the complaint is without merit.
2. File an advisory letter. The licensee may file a written response with the board
within thirty days after the licensee receives the advisory letter.
3. File a letter of reprimand.
4. Issue a decree of censure. A decree of censure is an official action against the
licensee's license.
5. Fix a period and terms of probation best adapted to protect the public health and
safety and to rehabilitate or educate the licensee concerned. Probation may include
temporary suspension not to exceed twelve months or restriction of the licensee's
license to practice massage therapy. If a licensee fails to comply with the terms of
probation, the board shall serve the licensee with a written notice that states that the
licensee is subject to a formal hearing based on the information considered by the
board at the formal interview and on any other acts or conduct alleged to be in
violation of this chapter or rules adopted pursuant to this chapter, including
noncompliance with the terms of probation, a consent agreement or a stipulated
agreement.

6. Enter into an agreement with the licensee to restrict or limit the licensee's practice
in order to rehabilitate, retrain or assess the licensee, protect the public and ensure the
licensee's ability to safely engage in the practice of massage therapy.
7. Order the payment of restitution, including an order to repay fees paid by a massage
therapy client and for the cost of the investigation.
8. Issue a nondisciplinary order requiring the licensee to complete a prescribed
number of hours of continuing education in an area or areas prescribed by the board to
provide the licensee with the necessary understanding of current developments, skills,
procedures or treatment.
G. If the board finds that the information provided in subsection A or E of this section
warrants suspension or revocation of a license issued pursuant to this chapter, it shall
initiate formal proceedings pursuant to title 41, chapter 6, article 10. If after a formal
proceeding the board finds that a licensee has been convicted of prostitution,
solicitation or another similar offense, the board shall revoke the license.
H. A licensee shall respond in writing to the board within thirty days after notice of
the hearing is served. The board may consider a licensee's failure to respond within
this time as an admission by default to the allegations stated in the complaint. The
board may then take any disciplinary action allowed pursuant to this chapter without
conducting a hearing.
I. In a formal interview pursuant to subsection E of this section or in a hearing
pursuant to subsection G of this section, the board in addition to any other action may
impose a civil penalty of not more than ten thousand dollars for each violation of this
chapter or a rule adopted pursuant to this chapter.
J. An advisory letter is a public document.
K. A licensee who after a formal hearing is found by the board to be subject to
discipline pursuant to this chapter is subject to censure, probation or restitution as
provided in this section, suspension or revocation of license or any combination of
these, including a stay of action, for a period of time or permanently and under
conditions the board deems appropriate for the protection of the public health and
safety and just in the circumstance. The board may charge the costs of formal
hearings to a licensee whom it finds to be in violation of this chapter.
L. If the board, during the course of any investigation, determines that a criminal
violation involving the practice of massage therapy may have occurred, it shall make

the evidence of a violation available to the appropriate criminal justice agency for its
consideration.
M. The board shall deposit, pursuant to sections 35-146 and 35-147, all monies it
collects from civil penalties paid pursuant to this section in the state general fund.
N. Notice of a complaint and hearing is effective by a true copy of it being sent by
certified mail to the licensee's last known address of record in the board's files. Notice
of the complaint and hearing is complete on the date of its deposit in the mail. The
board shall begin a formal hearing within one hundred twenty days after that date.
O. The board may accept the surrender of a license from a person who admits in
writing to any of the following:
1. Being unable to safely engage in the practice of massage therapy.
2. Having committed an act subject to discipline pursuant to this chapter.
3. Having violated this chapter or a board rule.
P. In determining the appropriate disciplinary action under this section, the board shall
consider all previous nondisciplinary and disciplinary actions against a licensee.
32-4255. Unlawful practice; classification; civil penalties; injunctive relief
A. It is unlawful for any person to practice or in any manner to claim to practice
massage therapy or to advertise massage therapy services unless that person is
licensed pursuant to this chapter. A person who engages in an activity requiring a
license pursuant to this chapter or who uses any word, title or representation in
violation of section 32-4252 that implies that the person is licensed to engage in the
practice of massage therapy, or who advertises massage therapy services without
being licensed pursuant to this chapter is guilty of a class 1 misdemeanor.
B. The board may investigate any person to the extent necessary to determine if the
person is engaged in the unlawful practice of massage therapy. If an investigation
indicates that a person may be practicing massage therapy unlawfully, the board shall
inform the person of the alleged violation. The board may refer the matter for
prosecution regardless of whether the person ceases the unlawful practice of massage
therapy.
C. The board, through the appropriate county attorney or city attorney or the office of
the attorney general, may apply for injunctive relief in any court of competent

jurisdiction or enjoin any person from committing any act in violation of this chapter.
Injunctive proceedings are in addition to all penalties and other remedies prescribed in
this chapter.
D. A person who aids or requires another person to directly or indirectly violate this
chapter or board rules, who permits a license to be used by another person or who acts
with the intent to violate this chapter or board rules is subject to a civil penalty of not
more than one thousand dollars for each violation and not more than five thousand
dollars for each subsequent violation. The board shall hold a hearing before it
imposes this penalty.
E. The board shall deposit, pursuant to sections 35-146 and 35-147, all monies it
collects from civil penalties pursuant to this section in the state general fund.
32-4256. Reporting violations; immunity
A. A person, licensee, corporation, educational institution, health care professional or
health care facility and state or local governmental agencies must report to the board
any conviction, determination or finding that a licensee has committed an act that
constitutes grounds for disciplinary action pursuant to section 32-4253.
B. A person is immune from civil liability, whether direct or derivative, for providing
information in good faith to the board pursuant to subsection A of this section.
C. The board shall not disclose the identity of a person who provides information
unless this information is essential to proceedings conducted pursuant to sections 324254 and 32-4255 or unless required by a court.
32-4257. Third party reimbursement
This chapter does not require direct third party reimbursement to any person licensed
pursuant to this chapter.
32-4258. Regulation by county or municipality
A. This chapter does not prohibit a county or municipality from adopting and
enforcing regulations affecting the establishments, locations or settings in which
individuals, entities or businesses engage in the practice of massage therapy.
B. A county or municipality shall not impose regulations that are inconsistent with
this chapter.

32-4259. Access to information; confidential information; display of license
A. Any person has access to the following information:
1. A list of licensees that includes the licensee's place of practice, license number, date
of license expiration and status of license.
2. A list of official actions taken by the board.
B. Unless they are the only address and telephone number available, the home address
and home telephone number of a massage therapist are not public records and the
board shall keep this information confidential.
C. Except in the course of a board investigation, information pertaining to the
relationship between the massage therapist and a person treated by the massage
therapist is confidential and may not be communicated to a third party who is not
involved in that person's care without that person's prior written consent. If the person
is a minor, the person's parent or guardian must also give written consent to these
communications.
D. The massage therapist must divulge to the board information it requires in
connection with any investigation, public hearing or proceeding, including
information that is otherwise confidential pursuant to this section.
E. The privilege established by this section does not extend to cases in which the
massage therapist has a duty to report information as required by law.
F. The board shall provide access to the application, license, investigation and
discipline files maintained by the board to law enforcement agencies and other
regulatory agencies of this state.
G. Each licensee shall display a copy of the licensee's license or current renewal
verification in an establishment, location or setting that is accessible to public view at
each location at which the licensee practices massage therapy.
32-4260. Advertising requirements; civil penalty; definitions
A. A massage therapist or massage therapy business shall not advertise massage
therapy services unless the advertisement includes either:
1. The massage therapy license number of the massage therapist if the advertisement
is for the services of a specific massage therapist.

2. The business license number of at least one business license held by the massage
therapy business if the advertisement does not offer the services of a specific massage
therapist.
B. A massage therapist or massage therapy business shall retain on file, for at least
one year, proof of the age of any massage therapist whose services are offered in any
advertisement of massage therapy services.
C. A massage therapist or massage therapy business that violates this section is
subject to a civil penalty of:
1. Five hundred dollars for a first violation.
2. One thousand five hundred dollars for a second violation.
3. Five thousand dollars for a third or subsequent violation.
D. The attorney general, county attorney or city or town attorney may bring an action
to enforce this section.
E. The court shall deposit any civil penalties collected pursuant to subsection C of this
section into the human trafficking victims assistance fund established by section 41114.
F. It is an affirmative defense in a civil action for a violation of subsection A of this
section that the massage therapist or massage therapy business possessed a valid
license at the time the advertisement was published.
G. It is an affirmative defense in a civil action for a violation of subsection B of this
section that the massage therapist whose services were offered in an advertisement for
massage therapy services was eighteen years of age or older at the time the
advertisement was published.
H. For the purposes of this section:
1. "Advertisement" means any message in any medium that offers or solicits any
person to retain the services of the massage therapist or massage therapy business
depicted in the advertisement.
2. "Massage therapy business" means a person or business association that furnishes,
offers to furnish or advertises the furnishing of massage therapists as one of its
primary business purposes for any fee, tip or other consideration.
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Title 21, Chapter 6, Articles 1-4, Department of Child Safety - Foster Home Licensing

______________________________________________________________________________
Summary
This five-year review report (5YRR) from the Department of Child Safety
(“Department”) relates to all articles in Title 21, Chapter 6 related to foster home licensing.
Specifically, these rules relate to licensing requirements for foster home licensing agencies and
foster parents as well as the licensing process for foster parents.
This is the first 5YRR for these rules since they were made by final exempt rulemaking
which became effective January 24, 2016.
Proposed Action
The Department does not propose to take any action for these rules.
1.

Has the agency analyzed whether the rules are authorized by statute?
Yes. The Department cites to both general and specific statutory authority for the rules.

2.

Summary of the agency’s economic impact comparison and identification of
stakeholders:

The Department of Child Safety Office of Licensing and Regulation (OLR) oversees the
licensing and regulation of foster homes and the foster home licensing agencies. The Department
indicates that foster home licensing agencies are private organizations generally contracted with
the Department to oversee the licensing of foster care providers. The Department adopted the
rules in 2016 as part of exempt rulemaking, so there is no economic, small business, or consumer
impact statement available
The stakeholders include: businesses that contract with the Department, business that contract
with other entities to provide aid for children in out-of-home care, the general public, children in
out-of-home care, parents of children in out-of-home care, and the Department.
3.

Has the agency analyzed the costs and benefits of the rulemaking and determined
that the rules impose the least burden and costs to those who are regulated?

The Department has reviewed the current rules and determined that they provide the
minimum burden on business and the general public. Although foster home licensees are
reimbursed for the services they provide via federal and state funds, the Department believes that
any costs are offset by ensuring the safety and protection of Arizona’s children. The Department
does not propose any additional rulemaking activity for these rules at this time.
4.

Has the agency received any written criticisms of the rules over the last five years?

The Department indicates that it has not received any written criticisms of the rules in the
last five years since they were finalized under exempt rulemaking which became effective on
January 24, 2016. The Department indicates that during the rulemaking process, public
comments were received through public meetings and an on-line survey. Comments received
related to concern with out-of-state travel, number of children a home could be licensed for,
bedroom arrangements, licensing, training update, amendments, investigation timeframes, and
requirements for the certification of specialized services. The Department reviewed and
incorporated public comments during the rulemaking process into the final rule package in 2015.
5.

Has the agency analyzed the rules’ clarity, conciseness, and understandability,
consistency with other rules and statutes, and effectiveness?

The Department indicates the rules are generally clear, concise, and understandable.
However, the Department notes that R21-6-410(B)(7) incorrectly states the foster parent shall
work with the licensing agency to modify a license when an adopted child is born. This should
be corrected to say “...the birth of a child or adoption of a child.” Additionally, the Department
states the Section heading of R21-6-308 reads “Positive Discipline” however, the rules in this
Section are addressing discipline and behavior management.
The Department indicates that the rules are consistent with other rules and statutes and
are effective in achieving their objectives.

6.

Has the agency analyzed the current enforcement status of the rules?
Yes. The Department indicates the rules are currently enforced as written.

7.

Are the rules more stringent than corresponding federal law and, if so, is there
statutory authority to exceed the requirements of federal law?

The Department indicates that the rules are not more stringent than corresponding federal
law. The corresponding federal laws include: 42 U.S.C. 622, 45 U.S.C. 623, 45 U.S.C. 671, 45
U.S.C. 672, 45 U.S.C. 675, U.S.C. 5113, and 45 CFR 1356.30.
8.

For rules adopted after July 29, 2010, do the rules require a permit or license and, if
so, does the agency comply with A.R.S. § 41-1037?

An individual license is required to operate a foster home. However, foster home
licenses are exempt from the requirements under A.R.S. § 41-1037 pursuant to A.R.S. §
41-1037(A)(5), which exempts licenses issued pursuant to A.R.S. §§ 8-503 and 8-505. As such,
a general permit, license, or agency authorization is not required.
9.

Conclusion

The rules are generally clear, concise, and understandable. The rules are consistent with
other rules and statutes and are effective in achieving their regulatory objective. The Department
does not propose to take any action regarding these rules. Council staff recommends approval of
this report.

ARIZONA DEPARTMENT OF CHILD SAFETY
Five-Year-Review Report
Title 21. Child Safety
Chapter 6 Department of Child Safety – Foster Home Licensing
Article 1. Definitions
Article 2. Licensing Agency Requirements for Foster Home Licensing Agencies
Article 3. Licensing Requirements for Foster Parents
Article 4. The Licensing Process for Foster Parents

1.

Authorization of the rule by existing statutes
General Statutory Authority: A.R.S. § 8-453(A)(5)
Specific Statutory Authority: A.R.S. § § 8-502, 8-503, 8-506, 8-507, 8-509, 8-511, 8-514, 8-453(A)(11), 8453(B)(2), 8-529 and 8-530.

2.

The objective of each rule:
Article 1. Definitions
Rule

Objective

R21-6-101.

The objective of this rule is to provide a uniform set of definitions used throughout this

Definitions

Chapter.

Article 2. Licensing Agency Requirements for Foster Home Licensing Agencies
Rule

Objective

R21-6-201.

The objective of this rule is to advise the licensing agency of their responsibility to ensure

Minimum

that an applicant’s rights are met.

Qualifications for
an Applicant
R21-6-202.

The objective of this rule is to define how the licensing agency will use “professional

Professional

judgement”.

Judgement
R21-6-203.

The objective of this rule is to address how licensing agencies will handle conflict of

Conflicts of

interest as it pertains to the families they work with.

Interest
R21-6-204. Rights

The objective of this rule is to establish the licensing agency’s responsibility to inform

of the Applicant

and ensure the rights of foster parents or applicants.

and Foster Parent
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R21-6-205.

The objective of this rule is to inform the licensing agency of their responsibilities when

Licensing Agency

processing an initial foster home license application.

Responsibility;
Application for an
Initial Foster
Home License
R21-6-206.

The objective of this rule is to outline the licensing agency’s responsibility to conduct an

Licensing Agency

assessment and complete a home study of those applying for a foster home license.

Foster Home
Study and
Assessment
R21-6-207.

The objective of this rule is to state the licensing agency’s responsibility to gather and

Request for

provide OLR more information as needed.

Additional
Information
During Licensing
Review
R21-6-208.

The objective of this rule is to indicate at when the licensing agency must review the

Statement of

Statement of Understanding with the foster parent.

Understanding
R21-6-209.

The objective of this rule is to state that it is the licensing agency’s responsibility to

Verification of

ensure the foster home has the appropriate equipment.

Equipment at
Time of
Placement
R21-6-210.

The objective of this rule is to establish when the licensing agency must obtain prior

Approval of

approval from DCS regarding the placement of children.

Additional
Placements from
Another Child
Placing Agency
R21-6-211. Life

The objective of this rule is to inform the licensing agency of their responsibilities as they

Safety Inspection

pertain to the inspection of the foster home.

R21-6-212.

The objective of this rule is to state the agency’s responsibility to update training

Training

information in DCS’s electronic database.

Reporting Update
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R21-6-213.

The objective of this rule is to outline the licensing agency’s responsibilities when

Application for a

processing a foster home renewal application.

Renewal License
R21-6-214.

The objective of this rule is to define “reinstatement” and provisions for reinstating a

Application or

foster home license.

License
Reinstatement
R21-6-215. The

The objective of this rule is to establish the licensing agency’s responsibilities and

Licensing Record

requirements of record maintenance.

R21-6-216.

The objective of this rule is to require the licensing agency to inquire of any changes

Amending the

within the foster home and follow the process for amending a license.

License
R21-6-217.

The objective of this rule is to outline the licensing agency’s responsibility to assess the

Evaluating

foster home when there is a change in household composition.

Changes in
Household
Composition
R21-6-218.

The objective of this rule is to establish the licensing agency’s monitoring responsibilities.

Routine
Monitoring and
Verification of
Ongoing
Compliance
R21-6-219.

The objective of this rule is to establish the licensing agency’s responsibilities with

Corrective Action

monitoring corrective action plans.

Plan
R21-6-220.

The objective of this rule is to establish the licensing agency’s responsibility to comply

Notification

with reporting incidents to the child placing agency and OLR.

Requirements;
Unusual Incident
R21-6-221.

The objective of this rule is to identify the licensing agency’s responsibilities in reference

Allegations of

to complaints and investigations of a foster home.

Child Abuse or
Neglect; Licensing
Complaints
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R21-6-222.

The objective of this rule is to detail what criteria OLR will consider waiving when a

Waiver of Non-

kinship caregiver is applying for a foster home license.

Safety Licensing
Requirements for
Kinship Care

Article 3. Licensing Requirements for Foster Parents
Rule

Objective

R21-6-301.

The objective of this rule is to provide the general criteria required of persons applying for

General

a foster home license and general criteria required to maintain a foster home license.

Requirements for
Foster Parents
R21-6-302.

The objective of this rule is to identify the criteria required of other household members

Requirements for

residing within the foster home.

Household
Members
R21-6-303.

The objective of this rule is to inform foster parents of their training requirements.

Training
Requirements
R21-6-304. Life

The objective of this rule is to indicate the foster parent’s and applicant’s responsibility to

Safety Inspection

comply with inspections, per Title 21, Chapter 8, of the foster parent’s or applicant’s
home.

R21-6-305.

The objective of this rule is to describe the nurturing responsibilities the foster parent is

Nurturing

expected to provide.

Responsibilities
R21-6-306.

The objective of this rule is to address the care and supervision the foster parent is

Supervisory

expected to provide.

Responsibilities;
R21-6-307.

The objective of this rule is to describe the foster parent’s responsibility to promote

Reasonable and

normalcy for children placed in their care.

Prudent Parenting
Standard
R21-6-308.

The objective of this rule is to explain to foster parents the Department’s expectations of

Positive Discipline effective discipline for foster children.
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R21-6-309.

The objective of this rule is to specify the number of children that can be cared for at the

Capacity

same time within the foster home.

Requirements
R21-6-310.

The objective of this rule is to detail the acceptable sleeping arrangements for foster

Sleeping

children.

Arrangements
R21-6-311.

The objective of this rule is to inform foster parents of the bedroom and sleeping materials

Bedrooms, Beds

a foster parent must make available to a foster child.

and Bedding
R21-6-312. Meals

The objective of this rule is to inform foster parents of their responsibility to meet a foster

and Nutritional

child’s meal and nutritional needs.

Needs
R21-6-313.

The objective of this rule is to establish the foster parent’s responsibility to meet a foster

Hygiene and Daily child’s hygiene and daily needs.
Needs
R21-6-314. Health

The objective of this rule is to establish the foster parent’s responsibility to ensure the

and Medical Care

foster child’s health needs are met.

R21-6-315.

The objective of this rule is to state the foster parent’s responsibility not to expose a foster

Smoking

child to second hand smoke at the foster home or in a vehicle used by the foster parent to

Restrictions

transport a foster child.

R21-6-316.

The objective of this rule is to explain the foster parent’s responsibilities related to

Transportation

transporting foster children.

Responsibilities
R21-6-317.

The objective of this rule is to inform the foster parent of their responsibilities as they

Education and

pertain to the foster child’s education.

Development
R21-6-318.

The objective of this rule is to establish that a foster parent is to respect a foster child’s

Religion and

religious and cultural practices.

Cultural Practices
R21-6-319.

The objective of this rule is to inform a foster parent of their responsibility to address a

Recreation

foster child’s recreational needs.

R21-6-320. Out-

The objective of this rule is to inform a foster parent of their notification responsibilities

of-State Travel

when taking a foster child out-of-state.

R21-6-321. Rights

The objective of this rule is to outline the foster child’s rights.

of a Foster Child
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R21-6-322.

The objective of this rule is to explain to the foster parent what information about the

Confidential

foster child is to be kept confidential. It also explains the foster parent’s responsibility to

Information

protect and maintain the confidentiality of the foster child’s records.

R21-6-323.

The objective of this rule is to detail the information a child placing agency must provide

Information and

a foster parent upon placement of a dependent child and establish how the foster parent

Records to be

shall not use the information.

Provided to the
Foster Parent
R21-6-324.

The objective of this rule is to inform foster parents of their responsibilities in maintaining

Records

records for foster children.

Maintained by the
Foster Parent
R21-6-325.

The objective of this rule is to establish that a foster parent is to participate and implement

Participation in

plans developed by the service team.

the Service Team
R21-6-326.

The objective of this rule is to inform foster parents of the procedures and timeframes for

Notification

reporting incidents to the child placing agency and the licensing agency.

Requirements;
Unusual Incident
R21-6-327.

The objective of this rule is to explain to the foster parent circumstances or changes that

Notification

they must report to the licensing agency, when it requires prior authorization, and

Requirements;

consequences for failure to report.

Home or
Household
Change
R21-6-328.

The objective of this rule is to detail the foster parent’s obligation to develop, maintain,

Emergency and

and inform a foster child of the emergency and disaster plan.

Disaster Plan
R21-6-329.

The objective of this rule is to detail requirements for those only providing respite care.

Special Provisions
for Respite Care
R21-6-330.

The objective of this rule is to detail requirements for those only providing in-home

Special Provisions

respite care.

for an In-Home
Respite Foster
Parent
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R21-6-331.

The objective of this rule is to inform foster parents of the requirements needed for

Requirements for

certification to provide specialized services.

Certification to
Provide for
Specialized
Services
R21-6-332.

The objective of this rule is to provide the foster parent information needed when a child

Placement of a

with a developmental disability is placed in a foster home.

Child with a
Developmental
Disability in a
Foster Home

Article 4. The Licensing Process for Foster Parents
Rule

Objective

R21-6-401.

The objective of this rule is to establish the minimum requirements for a person to apply

Minimum

for a foster home license.

Qualifications to
Apply for a
License
R21-6-402. Rights

The objective of this rule is to outline the rights of an applicant or foster parent.

of the Applicant
and Foster Parent
R21-6-403.

The objective of this rule is to establish the contents required with an initial application

Application for an

for a foster home license.

Initial License
R21-6-404. Types

The objective of this rule is to provide information on the types of licenses OLR processes

of Licenses

and specify the information presented on the foster home license.

R21-6-405. Home

The objective of this rule is to establish the applicant’s or foster parent’s requirement to

Study and

cooperate with assessments.

Assessment
R21-6-406. The

The objective of this rule is to describe OLR’s process in making a licensing decision.

Licensing
Decision
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R21-6-407.

The objective of this rule is to inform of the timeframes for OLR to review and render a

Licensing

licensing decision.

Timeframes
R21-6-408.

The objective of this rule is to define and provide clarification regarding the parameters

Licensing

and validity of the foster home license. It also clarifies the criteria OLR will utilize to

Limitations

license a married individual as a single applicant.

R21-6-409.

The objective of this rule is to inform the foster parent of their responsibility to complete

Training

required training and the consequences if they fail to complete the required training.

Reporting Update
R21-6-410.

The objective of this rule is to provide the process and information required for amending

Amending the

a foster home license.

License
R21-6-411.

The objective of this rule is to inform the foster parent of their responsibility to report any

Addition of

changes in household composition.

Household
Members
R21-6-412.

The objective of this rule is to inform the foster parent of the licensing renewal process.

Application for a
Renewal License
R21-6-413.

The objective of this rule is to provide information on the reinstatement process when a

Application for

person wishes to reinstate their foster home license.

License
Reinstatement
R21-6-414.

The objective of this rule is to outline the actions OLR may take regarding a foster home

Licensing Actions

license application or a foster home license.

R21-6-415.

The objective of this rule is to establish the foster parent’s responsibility to cooperate with

Routine

OLR’s monitoring and maintain compliance with licensing requirements.

Monitoring and
Verification of
Ongoing
Compliance
R21-6-416.

The objective of this rule is to describe the corrective action plan process.

Corrective Action
Plan
R21-6-417. The

The objective of this rule is to notify the applicant or foster parent of their appeal rights

Appeal Process

and process of appealing an adverse licensing action taken by OLR.
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R21-6-418.

The objective of this rule is to inform foster parents of their responsibility to report

Allegations of

allegations of abuse or neglect, their responsibility to cooperate with OLR, and OLR

Abuse or Neglect;

possible actions.

Licensing
Complaints
R21-6-419.

The objective of this rule is to provide information on the waiver process and information

Waiver of Non-

concerning kinship families that do not meet all the licensing standards. It also clarifies

Safety Licensing

that health and safety related requirements will not be waived.

Requirements for
Kinship Care

3.

Are the rules effective in achieving their objectives?

Yes _X__

No ___

If not, please identify the rule(s) that is not effective and provide an explanation for why the rule(s) is not
effective.
Rule

4.

Explanation

Are the rules consistent with other rules and statutes?

Yes __X_

No ___

If not, please identify the rule(s) that is not consistent. Also, provide an explanation and identify the provisions
that are not consistent with the rule.
Rule

5.

Explanation

Are the rules enforced as written?

Yes _X__

No ___

If not, please identify the rule(s) that is not enforced as written and provide an explanation of the issues with
enforcement. In addition, include the agency’s proposal for resolving the issue.
Rule

6.

Explanation

Are the rules clear, concise, and understandable?

Yes ___

No _X_

If not, please identify the rule(s) that is not clear, concise, or understandable and provide an explanation as to
how the agency plans to amend the rule(s) to improve clarity, conciseness, and understandability.
Rule
R21-6-410 B. 7.

Explanation
#7 incorrectly says the foster parent shall work with the licensing agency to modify a
license when an adopted child is born. (“Addition of a household member; including the
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birth of an adopted child;”) This should be corrected to say “ … the birth of a child or
adoption of a child.”
R21-6-308

The heading of this Section is “Positive Discipline”; however, rules in this Section are
addressing discipline and behavior management.

7.

Has the agency received written criticisms of the rules within the last five years?

Yes _X__

No ___

The Department of Child Safety (DCS) has not received written criticisms of the rules subject to this report since
they were finalized under exempt rulemaking and became effective on January 24, 2016. During the rulemaking
activities in 2015, the Department received public comments through public meetings and through an on-line
survey. Comments received included concerns with out-of-state travel, number of children a home could be
licensed for, bedroom arrangements, licensing, training update, amendments, investigation timeframes, and
requirements for the certification of specialized services. The Department reviewed and incorporated comments
where applicable in the final rule package in 2015.

8.

Economic, small business, and consumer impact comparison:
The Department adopted the rules in Title 21, Chapter 6 under its own title (Title 21. Child Safety) on January 24,
2016. There were no economic, small business and consumer impact statements prepared as part of the exempt
rulemaking.

The DCS Office of Licensing and Regulation (OLR) oversees the licensing and regulation of foster homes and the
foster home licensing agencies. Foster home licensing agencies are private organizations generally contracted
with the Department to oversee the licensing of foster care providers. The Foster Home Licensing Unit within
OLR is responsible for the following functions:


Support and provide technical assistance to foster home licensing agencies, foster parents, and foster
home license applicants as needed or requested.



Complete an Administrative Review of application packets received within timeframes set in Chapter 6
and Arizona statute. Types of application packets include initial, renewal, and amendment applications
for family foster home licensing or in-home respite licensing.



Ensure application packets comply with the rules in Chapter 6 and Arizona statute. Request additional
information as necessary.



Complete a Substantive Review of the application and application packet within timeframes set in
Chapter 6 and Arizona statute. A substantive review consists of a review of the information provided and
determination whether to issue an initial, renewal, or amended foster home license (as applicable) for
applications for family foster home licensing or in-home respite licensing.



Process concerns related to foster parents or in-home respite foster parents. Process includes review and
assessment of the concern or complaint received, determine if a licensing violation occurred, OLR’s
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response to the concern received, and monitor any actions required of the foster parent, in-home respite
foster parent, or the licensing agency to address any licensing violations.


Provide oversight. This includes conducting quarterly visits to the licensing agencies to provide support
and monitoring.



Conduct background checks in the DCS database and process background checks related to the Adam
Walsh Act for all applicants and other adults living in the foster home or an in-home respite provider.



Review requests to increase the number of foster children a foster parent could provide care to beyond the
licensing parameters, also known as overcapacity requests. OLR provides this support in order to preserve
sibling connections to children placed in out-of-home care by placing siblings together in a licensed foster
home or in order to place children with a foster family with whom they have a prior relationship.



Maintain the electronic database established for housing all foster home licensing applications, in-home
respite licensing applications, and related information.

Population affected
The cost bearers and beneficiaries of the rules in this Chapter are:


businesses that contract with DCS,



businesses contracting with other entities to provide aid in the placement of children that cannot remain
in their natural home,



general public who may wish to apply for a foster home license,



children in out-of-home care,



parents of children in out-of-home care, and



DCS.

The cost bearers and beneficiaries benefit from these rules as the rules provide foster home licensing agencies,
applicants, foster parents, and in-home respite providers information about what is expected of them and the
licensing process. Foster home licensing agencies are not charged a fee for contracting with DCS. Foster home
applicants are not charged a fee for applying, renewing or amending their license.

The Department has contracted 27 Foster Home Licensing Agencies. On June 30, 2018, there were 4,377
licensed foster homes. Foster care providers are expected to comply with the articles in this Chapter as well as the
rules in Chapter 8 of this Title. As mentioned, the Foster Home Licensing Unit, processes foster home licensing
applications. This table reflects the quantity of applications received for the 2018 calendar year.
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Criteria

Applications

Initials

Renewals

Amendments

Withdrawals

Totals

Family

In-Home

Family

In-Home

Family

In-Home

Foster

Respite

Foster

Respite

Foster

Respite

1492

9

1480

4

3085

2

6072

1492

9

1509

4

3043

2

6059

0

0

2

0

33

0

35

16

1

15

0

36

0

68

15

0

12

0

3

0

30

rec’d
Applications
approved
Applications
denied
Applications
rec’d & then
withdrawn
Applications
closed
(applicant did
not meet
timeframes)
Foster homes

2144

2144

closed
(withdrawals)
Revocations

31

initiated
Overall Total

14439

Employees
The Office of Licensing and Regulation (OLR) consists of the Administrator, Policy Specialist, Quick Connect
(database) Project Coordinator, Administrative Assistant, and three (3) specialized units. One (1) of these units is
the Foster Home Licensing unit, which enforces and monitors the rules in Chapter 6. The Foster Home Licensing
Unit consists of 11 staff. This unit is comprised of one (1) Manager, three (3) Team Leads, and seven (7) Foster
Home Licensing Liaisons.

Funding
The following funding information applies to OLR as a whole and is not specific to the functions of the Foster
Home Licensing unit. In FY 19, DCS budgeted $3.2M to OLR operations. This included 34 FTE, supplies,
fingerprinting, overhead, etc. The funding source is both state General Fund and Federal funds.
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The Department also incurred $6.4M of expenses related to completing licenses from the DCS provider network.
This is budgeted within the Foster Home Recruitment, Study and Supervision legislative line item: $32,756,000.
Funding sources are both state General Fund and Federal funds.

9.

Has the agency received any business competitiveness analyses of the rules?

Yes ___

No _X_

10.

Has the agency completed the course of action indicated in the agency’s previous five-year-review report?
This is the first review of the rules in Title 21, Chapter 6, Articles 1 through 4. The rules in this Chapter were
made by final exempt rulemaking at 21 A.A.R. 3479, December 25, 2015 and became effective January 24, 2016.

11.

A determination that the probable benefits of the rule outweigh within this state the probable costs of the
rule, and the rule imposes the least burden and costs to regulated persons by the rule, including paperwork
and other compliance costs, necessary to achieve the underlying regulatory objective:
The Department believes that current rules pose the minimum cost and burden on business, the regulated public
and on the general public. Any costs related to the implementation of these rules are associated with monitoring
licensees and ensuring that they are abiding by these rules as described in the economic, small business, and
consumer impact statement. Additionally, foster home license applicants are not charged a fee to operate a
licensed foster home. In fact, those who are granted a license are reimbursed for the services they provide via
federal and state funds. It is the Department’s belief that any cost associated with the rule are offset by the greater
benefit of ensuring the safety and protection of Arizona children.

12.

Are the rules more stringent than corresponding federal laws?

Yes ___

No _X_

Corresponding federal laws are: 42 U.S.C. 622, 45 U.S.C. 623, 45 U.S.C. 671, 45 U.S.C. 672, 45 U.S.C. 675,
U.S.C. 5113, and 45 CFR 1356.30. The rules are not more stringent than federal law.

13.

For rules adopted after July 29, 2010 that require the issuance of a regulatory permit, license, or agency
authorization, whether the rules are in compliance with the general permit requirements of A.R.S. § 411037 or explain why the agency believes an exception applies:
An individual license is required to have a foster home. Foster home licenses are exempt under A.R.S. § 41-1037
and do not require a general permit.

14.

Proposed course of action
The Department has reviewed the current rules and does not plan any additional rulemaking activity for these
rules at this time.
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Arizona Administrative Code
Department of Child Safety – Foster Home Licensing

Title 21, Ch. 6

TITLE 21. CHILD SAFETY
CHAPTER 6. DEPARTMENT OF CHILD SAFETY – FOSTER HOME LICENSING
Authority: A.R.S. § 8-453(A)(5)
Editor’s Note: Chapter 6 contains rules which were exempt from the regular rulemaking process under Laws 2014, 2nd Special Session, Ch. 1, Sec. 158. The law required the Department to post on its website proposed exempt rulemakings for a minimum of 30 days, at
which time the public could provide written comments. In addition, at least two public hearings were held prior to the filing of the final
exempt rules. Because the Department solicited comments on its proposed exempt rules, the rules filed with the Office of the Secretary of
State are considered final exempt rules (Supp. 15-4).
ARTICLE 1. DEFINITIONS
Article 1, consisting of Section R21-6-101, made by final
exempt rulemaking at 21 A.A.R. 3479, effective January 24, 2016
(Supp. 15-4).
Section
R21-6-101.

Definitions

ARTICLE 2. LICENSING AGENCY REQUIREMENTS FOR
FOSTER HOME LICENSING AGENCIES
Article 2, consisting of Sections R21-6-201 through R21-6222, made by final exempt rulemaking at 21 A.A.R. 3479, effective
January 24, 2016 (Supp. 15-4).
Section
R21-6-201.
R21-6-202.
R21-6-203.
R21-6-204.
R21-6-205.
R21-6-206.
R21-6-207.
R21-6-208.
R21-6-209.
R21-6-210.
R21-6-211.
R21-6-212.
R21-6-213.
R21-6-214
R21-6-215.
R21-6-216.
R21-6-217.
R21-6-218.
R21-6-219.
R21-6-220.
R21-6-221.
R21-6-222.

Minimum Qualifications for an Applicant
Professional Judgment
Conflicts of Interest
Rights of the Applicant and Foster Parent
Licensing Agency Responsibility; Application for
an Initial Foster Home License
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The Appeal Process
Allegations of Abuse or Neglect; Licensing Complaints
Waiver of Non-Safety Licensing Requirements for
Kinship Care
ARTICLE 1. DEFINITIONS

R21-6-101. Definitions
The definitions contained in A.R.S. § 8-501 and the following definitions apply when used in this Chapter.
1. “Adult” means any person 18 years of age or older.
2. “Adverse licensing action” means a decision by OLR to
deny, suspend, or revoke a license.
3. “Appeal” means the legal right of an applicant to contest
an adverse licensing action.
4. “Applicant” means an individual or married couple,
unless excepted under R21-6-408, who submit an application for a license as a foster home.
5. “Application” means the documentation and information
required by the OLR to evaluate an applicant for a license
and includes the application form completed via the
Department's electronic database to initiate the licensing
process. The application authorizes the licensing agency
and the OLR to conduct assessments and investigations to
verify qualifications and compliance with licensing
requirements.
6. “Careful and sensible judgment” means the use of decisions and actions that maintain the health, safety, and
well-being of a foster child.
7. “Central Registry” means the information maintained by
the Department of substantiated reports of child abuse or
neglect for the purposes of A.R.S. § 8-804.
8. “Child” means any person less than 18 years of age.
9. “Child developmental home” means the same as A.R.S. §
36-551(11). The DES Division of Developmental Disabilities (DDD) licenses these types of residences to care
for a child with a developmental disability in a family setting.
10. “Child Placing Agency” means the same as A.R.S. § 8501(A)(1)(iii):
(iii) Any agency maintained by this state, a political
subdivision of this state or a person, firm, corporation, association or organization to place children
or unmarried mothers in a foster home.
11. “Child Safety Worker” means the same as A.R.S. § 8801.
12. “Corrective action” means a plan specified by the OLR
for a foster parent to remedy the violation of a licensing
requirement within a specified time-frame.
13. “Criminal record self-disclosure” means a person’s statement made under penalty of perjury, using the form
approved by the OLR, attesting to whether the person:
a. Has a record of any arrests, convictions, or pending
indictments;
b. Has committed a crime specified in the Arizona
Revised Statutes as a precluding crime for the issuance of a fingerprint clearance card meeting Level
One requirements; or
c. Is a registered sex offender.
14. “DCS Report” means the same as “report for investigation” in A.R.S. § 8-201(30).
15. “Department” or “DCS” means the Arizona Department
of Child Safety
16. “DES” means the Arizona Department of Economic
Security.
17. “Developmentally appropriate” means:
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18.
19.

20.

21.

22.
23.

24.

25.
26.

27.
28.

The activities or items that are generally accepted as
suitable for children of the same chronological age
or level of maturity or that are determined to be
developmentally appropriate for a child, based on
the development of cognitive, emotional, physical
and behavioral capacities that are typical for an age
or age group; and
b. In the case of a specific child, activities or items that
are suitable for the child based on the developmental
stages attained by the child with respect to the cognitive, emotional, physical, and behavioral capacities
of the child.
“Developmental Disability” means the same as in A.R.S.
§ 36-551.
“Fingerprint clearance card” means the card issued by the
Arizona Department of Public Safety (A.R.S. §§ 41-1758
et. seq.) certifying that the person named on the card does
not have a state or federal criminal history record containing an offense specified as a precluding crime in A.R.S.
Title 41, Chapter 12.
“Firearm” means any loaded or unloaded handgun, pistol,
revolver, rifle, shotgun, or other weapon that will expel,
is deigned to expel, or may be readily converted to expel
a projectile by the action of an explosive.
“Fitness” means the ability of an applicant or foster parent to:
a. Provide a safe and nurturing environment for a foster child; and
b. Comply with the foster home licensing requirements.
“Foster care” means care and supervision provided to a
child who is in the custody of the state.
“Foster child” means a person less than 18 years of age
who is receiving foster care. “Foster child” is further
defined under A.R.S. § 8-501(4). For the purpose of this
Chapter, “foster child”:
a. Includes a young adult less than 21 years of age who
continues to reside in a foster home under a written
individual case plan agreement for out-of-home
care, or under the Independent Living Program
defined in A.R.S. § 8-521;
b. Includes a child with a Developmental Disability
placed by the Department in a child developmental
home;
c. Does not include a young adult who has returned to
a foster home under the Transitional Independent
Living Program defined in A.R.S. § 8-521.01; and
d. Does not include the birth or adopted child, of an
applicant, foster parent, or other household member.
“Foster home” means a residence where a foster parent
lives and includes a detached home, all structures, and the
entire premises belonging to the home, including apartments, guest homes, garages, sheds, and motorhomes.
“Foster home” is further defined under A.R.S. § 8-501.
“Foster parent” means an individual, or married couple,
who provides foster care with a license from the OLR.
“Foster parent” is further defined under A.R.S. § 8-501.
“Group foster home” means a class of foster home in
which the licensed foster parent is certified to provide
care to more than five but not more than 10 foster children at a time. “Group foster home” is further defined
under A.R.S. § 8-501.
“Guardian” means a person who is authorized by law to
have the care and custody of a child.
“Hazard” means a condition or situation that may cause
or result in physical injury or illness to a child.
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29. “Health self-disclosure” means an adult household member’s declaration, using the form approved by OLR attesting to the person’s physical, medical, and emotional
health. The health-self disclosure:
a. Identifies any past or present:
i. Major illness;
ii. Communicable disease;
iii. Surgery;
iv. Drug or substance abuse problem or treatment;
and
v. Other medical, physical, or mental health condition or treatment; and
b. Identifies all medications, treatments, adaptive
equipment, or other accommodations used to reduce
or eliminate any medical, physical, or mental health
conditions.
30. “Home” means the residence where a foster parent lives.
“Home” may be used interchangeably with “foster
home.”
31. “Home and Community Based Services” or “HCBS”
means the same as in R6-6-1501. The DES Division of
Developmental Disabilities (DDD), Office of Licensing,
Certification, and Regulation (OLCR) rules on HCBS are
in 6 A.A.C., Chapter 6, Article 15.
32. “Household” means all children and adults living in a foster parent’s home.
33. “Household member” means any individual who lives or
intends to live in the foster home or on the premises, for
30 consecutive days or more, or periodically throughout
the year for a total of 30 non-consecutive days or more.
“Household member”:
a. Includes the applicant, licensee, housemates, tenants; children of the applicant, licensee, housemates,
or tenants; and adults participating in the Transitional Independent Living Program defined in
A.R.S. § 8-521.01; and
b. Does not include a foster child, an adult with a
Developmental Disability, or young adult who
resides in a foster home under a written agreement
with the Department for continued care or under the
Independent Living Program defined in A.R.S. § 8521.
34. “Individual Family Service Plan” or “IFSP” means a
written statement of services and supports to be provided
to a child and the child’s family for children less than the
age of three years who are eligible for the Arizona Early
Intervention Program (AzEIP) to enhance the capacity of
families and care givers to support the child’s development and engagement and participation in everyday routines and activities.
35. “In-home respite foster parent” means an individual
licensed to provide respite care in a licensed foster home,
which is not that individual’s own home.
36. “Kinship care” means that the care and supervision of a
foster child in a foster home is provided by a relative or
an individual who has a significant relationship with the
child.
37. “Lawfully present” means that an individual is a United
States citizen or national or an alien authorized by an
appropriate federal entity or court to be present in the
United States.
38. “License” means the permission granted by OLR, to
legally operate a foster home and includes an initial,
renewal, and amended license.
39. “Licensee” means the individual or married couple who
is approved by OLR to be licensed as a foster parent.
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40. “Licensing agency” means an entity, which may include a
licensed Placing Agency the Department contracts with
to recruit and train foster parents and monitor a licensed
foster home.
41. “Licensing decision” means the issuance, denial, suspension, revocation of, or amendment to a license by OLR in
response to the receipt and review of:
a. An application for initial or renewal licensure,
b. An application to amend a license, or
c. A complaint or investigation conducted according to
R21-6-418.
42. “Licensing record” means the information maintained by
a licensing agency or by the OLR, for the purpose of documenting the fitness of and compliance with licensing
requirements, laws, and rules of an applicant or foster
parent.
43. “Licensing requirements” means the rules specified in
this Chapter and Chapter 8 of this Title.
44. “Life Safety Inspection” means an examination of a family foster home by OLR to verify compliance with standards intended to safeguard a foster child from fire and
other hazardous conditions.
45. “Lock” means a device operated by a key, combination,
magnet, keycard, or other tool to safeguard medications,
swimming pools, weapons, and highly toxic substances.
46. “Medically complex foster home” means a class of foster
home in which the licensed foster parent is certified to
provide care to a foster child identified by the Department
as requiring special care for medically complex needs.
47. “Medical professional” means a doctor of medicine or
osteopathy, physician's assistant, or registered nurse practitioner licensed in A.R.S. Title 32, or a doctor of medicine licensed and authorized to practice in another state or
foreign country. A medical professional from another
state or foreign country must provide verification of valid
and current licensure in that state or country.
48. “Medication” means both prescription and over-thecounter remedies.
49. “Mobile home” means a trailer that is mounted on wheels
or a platform with utility connections exposed under the
trailer.
50. “Need to know” means the legitimate requirement of a
person or organization to know, access, or possess confidential or personally identifiable information that is critical to carry out official duties or to provide services to the
child.
51. “OCWI Investigator” means a DCS Investigator who is
assigned to the Office of Child Welfare Investigations,
and whose primary duties and responsibilities are prescribed in A.R.S. § 8-471.
52. “Office of Licensing and Regulation” or “OLR”, means
the administration within DCS that is responsible for
reviewing and evaluating applications for licensure;
supervising and monitoring licensees; and completing all
official licensing actions, including issuing, denying,
amending, suspending, and revoking a license.
53. “Physical punishment” means the deliberate infliction of
pain or discomfort to a person.
54. “Physical restraint” means the same as A.R.S. § 8501(A)(14)(b)(iii).
55. “Physician's Statement” means information on the physical, emotional, and mental health of any adult household
member, providing care for a foster child, using a form
approved by OLR. The statement shall:
a. Be based on an examination by a medical professional,
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State whether the household member has a condition
that could interfere with the provision of safe care
and supervision to a foster child, and
c. Include a completed health self-disclosure by the
household member.
56. “Placement” means the act of finding an appropriate foster home for a foster child and putting the foster child in
that foster home.
57. “Placement agreement” means a written arrangement
between a licensee and a Child Placing Agency as specified under R21-6-323.
58. “Placement packet” means documents containing key
information needed for a foster parent to understand the
needs of the foster child, including medical records and
school records.
59. “Pool” means any natural or man-made body of water
located at a foster home or on its premises that:
a. Could be used for swimming, recreational, therapeutic, or decorative purposes;
b. Is greater than 18 inches in depth; and
c. Includes swimming pools, spas, hot tubs, fountains,
and fishponds.
60. “Positive discipline” means a teaching process through
which a child learns to develop and maintain the self-control, self-reliance, self-esteem, and orderly conduct necessary to assume responsibilities, make daily living
decisions, and live according to generally accepted levels
of social behavior.
61. “Premises” means:
a. The home; and
b. The property surrounding the home that is owned,
leased, or controlled by the applicant or licensee.
62. “Protective services registries” means the Central Registry and the Adult Protective Services Registry.
63. “Public school” means a school, including a charter
school, that is maintained at public expense for the education of the children of a community or district and that
constitutes a part of a system of free public education
commonly including primary and secondary education.
64. “Reasonable and prudent parenting standard” means the
practice of making careful and sensible parental decisions
that maintain the health, safety, and best interests of a foster child while at the same time encouraging the emotional and developmental growth of the child when
determining whether to allow the child to participate in
extracurricular, enrichment, cultural, and social activities.
65. “Receiving foster home” means a class of foster home in
which the licensed foster parent is certified to receive a
foster child with limited notice and for a limited period of
time.
66. “Relative” means an individual who is related by blood,
marriage, or adoption to the foster child. For American
Indian and Alaska Native children, “relative” could also
include a tribally defined extended family relationship.
67. “Respite care” means the provision of temporary care and
supervision of a foster child to relieve a foster parent
from the duty to care for the foster child for a limited
period of time.
68. “Safeguard” means to take reasonable measures to eliminate the risk of harm to a foster child. Where a specific
method is not otherwise prescribed in this Chapter, safeguarding may include:
a. Locking up a particular substance or item;
b. Putting a substance or item out of reach of a foster
child;

c.

b.
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69.

70.
71.
72.

73.

74.

75.

76.

77.

78.

79.

80.

81.

Erecting a barrier that prevents a foster child from
reaching a particular place, item, or substance;
d. Using protective safety devices; or
e. Providing supervision.
“Service Team” means a group of persons brought
together to ensure the best care for a foster child and at a
minimum, includes a child age 14 years and older, staff
from the Department, and the licensing agency.
“Sibling” means brothers and sisters by birth or adoption,
stepbrothers, stepsisters, half-brothers, and half-sisters.
“Skirting” means the barrier around the base of a mobile
home that is intended to protect utility connections from
damage or unauthorized contact.
“Slip-resistant surface” means flooring that provides friction to help prevent falls when the surface is wet. A slipresistant surface may be achieved by rippling or corrugating the surface, applying textured strips, installing a
secured carpet, using rubber mats, and other similar measures.
“Smoking” means burning or vaporizing tobacco products or other substances in a cigarette, cigar, pipe, electronic cigarette, or by means of equipment to inhale and
exhale the smoke or vapor.
“Specialized service” means a higher level of skill, training, and experience required for certification as a Group,
Medically Complex, Therapeutic, or Receiving foster
home.
“Stability” means having the necessary resources, surroundings, temperament, and demeanor to maintain a
safe, steady, and consistent home environment for a foster
child.
“Statement of Understanding” means a signed document
completed by an applicant or foster parent confirming the
person has read, understands, and agrees to comply with
all applicable laws, rules, and regulations relating to the
operation of a foster home.
“Substantial compliance with licensing requirements”
means that the nature and number of violations of licensing requirements are not significant and:
a. Do not pose a risk to the life, health, safety, or welfare of a child receiving care;
b. Do not constitute a pattern of noncompliance or a
failure to implement required corrective action; and
c. Are not the result of misrepresentation, falsification,
or fraud by the applicant or foster parent.
“Therapeutic foster home” means a class of foster home
in which the care is provided by a foster parent who has
received specialized training to provide care and services
within a support system of clinical and consultative services to children with behavioral health needs.
“Trigger locked” means a method to render a firearm
temporarily or permanently inoperable by blocking the
firing or discharge mechanism for the firearm with a
locked device.
“Weapon” means a firearm, bow and arrows, or other
device or instrument, which in the manner it is used or
intended to be used is capable of inflicting serious bodily
injury, or causing death.
“UL approved” means a safety certification mark of a
Nationally Recognized Testing Laboratory (NRTL), such
as UL (Underwriters Laboratories) or ETL (Electro Technical Laboratory) on an electronic device.

Historical Note
New Section made by final exempt rulemaking at 21
A.A.R. 3479, effective January 24, 2016 (Supp. 15-4).
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ARTICLE 2. LICENSING AGENCY REQUIREMENTS FOR
FOSTER HOME LICENSING AGENCIES
R21-6-201. Minimum Qualifications for an Applicant
The licensing agency shall ensure the right of any individual or
married couple to apply for a foster home license, regardless of
gender, race, religion, political affiliation, national origin, disability,
or sexual orientation, if the applicant meets the minimum qualifications specified under Chapter 6 of this Title.
Historical Note
New Section made by final exempt rulemaking at 21
A.A.R. 3479, effective January 24, 2016 (Supp. 15-4).
R21-6-202. Professional Judgment
The licensing agency shall use professional judgment in all recommendations made and inquiries conducted in the course of licensure. “Professional judgment” means an objective and thorough
analysis based on:
1. Commonly accepted industry standards and practices for
the regulation of care for children;
2. Knowledge and experience in accordance with contractual requirements;
3. Interviews, assessments, observations, references, and
documented sources of verifiable information; and
4. Knowledge of laws, rules, and guidelines for providing
foster care.
Historical Note
New Section made by final exempt rulemaking at 21
A.A.R. 3479, effective January 24, 2016 (Supp. 15-4).
R21-6-203. Conflicts of Interest
A. The licensing agency shall adopt a written code of ethics
regarding conflicts of interest.
B. The licensing agency shall assign the following duties for any
conflicts of interest other than those listed in subsection (C) to
an impartial party, such as a neutral employee or another
licensing agency.
1. The home study and assessment responsibilities as
described under R21-6-206; and
2. Licensing complaints as described under R21-6-221.
C. The licensing agency shall not accept as an applicant a person
who is:
1. An employee of the licensing agency, a service provider,
a contractor, or a major donor; or
2. Related by blood or marriage to an employee of the
licensing agency. For the purpose of this subsection, relatives include the biological, adoptive, or step:
a. Child,
b. Grandchild,
c. Parent,
d. Parent of spouse,
e. Grandparent,
f. Grandparent of spouse,
g. Sibling,
h. Sibling of spouse,
i. Aunt, or
j. Uncle.
D. A licensing agency that has a conflict of interest at the time
this Article is published in the Arizona Administrative Register
shall have 90 days to transfer cases to an alternative licensing
agency that does not have a conflict of interest under subsection (C).
Historical Note
New Section made by final exempt rulemaking at 21
A.A.R. 3479, effective January 24, 2016 (Supp. 15-4).
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R21-6-204. Rights of the Applicant and Foster Parent
A. In addition to the inspection and due process rights specified
under A.R.S. § 41-1009, the licensing agency shall ensure that
each applicant and foster parent is informed of and afforded
the rights specified under this Section. OLR may request that
the licensing agency submit the notice used by the licensing
agency to OLR.
B. The licensing agency shall ensure that a foster parent or applicant is permitted to access their licensing record as follows:
1. Upon written request, a foster parent or applicant shall
have the right to access their complete licensing record,
except as provided in subsection (C); and
2. A foster parent or applicant shall have the right to provide
a written response to findings and comments in the home
study, investigative reports, and any correspondence, with
the exception of the items listed in subsection (C).
C. The licensing agency shall not release the following information to a foster parent or applicant:
1. Information supplied by confidential references during
the licensing process;
2. Information protected from secondary dissemination
under state or federal law, including investigations and
DCS Reports of alleged child abuse or neglect; and
3. The names of persons and organizations identified as
sources in a licensing complaint or DCS investigation or
DCS Report of alleged child abuse or neglect.
D. A licensing agency shall make a diligent effort to work with an
applicant or foster parent. If however, the parties determine
they cannot continue to work together, the licensing agency
shall assist the foster parent or applicant to find another licensing agency and transfer their licensing record to the new
agency under R21-6-215(C).
1. If it is the licensing agency that determines that it cannot
work with a foster parent or applicant, the licensing
agency shall notify the foster parent or applicant in writing specifically listing the reasons the licensing agency
cannot work with the foster parent or applicant and assist
the foster parent or applicant to find another licensing
agency and transfer their licensing record to the new
agency under this subsection (D); or
2. If the foster parent or applicant does not meet the minimum qualifications for licensure under R21-6-401, the
licensing agency shall notify the foster parent or applicant
in writing specifically listing the reasons, the applicant or
foster parent fail to meet the minimum qualifications.
Historical Note
New Section made by final exempt rulemaking at 21
A.A.R. 3479, effective January 24, 2016 (Supp. 15-4).
R21-6-205. Licensing Agency Responsibility; Application for
an Initial Foster Home License
A. When an applicant meets the minimum qualifications specified under R21-6-401, the licensing agency shall provide the
assistance needed to submit the application for initial licensure
via the Department's electronic database.
B. The licensing agency shall ensure that the application for an
initial license contains, at minimum, information specified
under R21-6-403.
C. The licensing agency shall provide OLR with signed verification that the applicant has provided proof of income and
resources and:
1. Criminal record self-disclosure for each adult household
member;
2. Valid Level One fingerprint clearance cards for each adult
household member, as necessary; specified in A.R.S. § 8509;
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D.
E.

Health self-disclosure completed by each adult household
member;
4. Physician’s statement for the foster parent, applicant, and
any other adult household member who will provide care
or supervision to the foster child;
5. Proof or current training in cardiopulmonary resuscitation
(CPR) and first aid;
6. Current immunization record available for each child
household member. In accordance with A.R.S. § 8509(I), the lack of updated or available immunization
records will not prohibit licensure, but may be grounds
for restricting the license to prevent the placement of
infants, young children, and medically complex children;
7. Valid Arizona driver's license for each household member
who transports a foster child, or a transportation plan in
place in the absence of a valid Arizona driver's license.
8. Current registration and insurance card for each vehicle
that belongs to a household member and may be used to
transport a foster child; and
9. The Statement of Understanding, as defined under R21-6101(76).
The licensing agency shall ensure that the application for an
initial license includes the home study and assessment specified under R21-6-206 and the agency signature page.
The licensing agency shall submit the information required in
this Section to the licensing authority no later than 30 days
from receipt of all information required by this Section.

7.

3.

C.

Historical Note
New Section made by final exempt rulemaking at 21
A.A.R. 3479, effective January 24, 2016 (Supp. 15-4).
R21-6-206. Licensing Agency Foster Home Study and Assessment
A. The licensing agency shall enter the home study via the
Department's electronic database.
B. To assess the applicant and write the initial home study, the
licensing agency shall:
1. Conduct interviews with each household member, including each child household member, if appropriate to the
child’s age and developmental level, on at least:
a. Two occasions in the applicant’s home;
b. One occasion with each applicant, individually; and
c. One occasion with applicants, jointly, if:
i. Applicants are married; or
ii. Another adult household member is applying
for a license or is currently licensed;
2. Complete reference checks as follows:
a. Obtain written statements via postal mail, electronic
mail, or on the form supplied by OLR, from at least
five reference sources identified by the applicant;
b. Ensure that no more than two references are from
relatives; and
c. Make personal contact, either in a face-to-face meeting or via telephone, with at least one of the reference sources identified by the applicant;
3. Provide the applicant with the required forms and information to apply for a Level One fingerprint clearance
card;
4. Request Central Registry record checks for each adult
household member for Arizona and from each state these
individuals resided in during the previous five years;
5. Ensure completion of all required training by the applicant;
6. Ensure the applicant has the proper equipment required
by this Chapter, such as age-appropriate beds, for each
foster child at the time of placement;
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Visit the applicant’s home and provide information to
help the applicant prepare for the Life Safety Inspection
to be conducted by OLR throughout the home and premises.
8. Request a Life Safety Inspection for the applicant’s home
and verify any corrections made, if applicable; and
9. Work with each household member to assemble information for self-assessments, using the forms approved by
OLR.
The home study shall include a summary of self-assessments,
interviews, and observations evaluating the applicant’s fitness
for licensure, including:
1. Motivation and expectations for becoming a foster parent;
2. Commitment to the care and supervision of a foster child;
3. Parenting skills and ability to use a reasonable and prudent parenting standard characterized by a careful and
sensible parental decisions that maintain the health,
safety, and best interests of a foster child while at the
same time encouraging the emotional and developmental
growth of the child;
4. Daily routine and time available to devote to the care of a
foster child;
5. Support network, including friends, neighbors, relatives,
and the community;
6. Personal or family problems and the applicant’s success
in undergoing rehabilitation and overcoming or coping
with these problems, including abuse, neglect, or violence that was:
a. Committed by the applicant;
b. Committed against the applicant; or
c. Witnessed by the applicant;
7. History of substance use or abuse and the applicant’s success in overcoming or coping with these challenges;
8. Medical, physical, and mental health problems and the
applicant’s success in overcoming or coping with these
problems;
9. Ability to deal with anger, stress, and separation;
10. Personal stability, marital stability, and the stability of the
household, as applicable;
11. Stability of residency in Arizona;
12. Significant life events, including but not limited to job
separation, divorce, child custody, bankruptcy, or the
death of a family member;
13. History of complying with court-ordered child support, if
applicable;
14. Attitude toward discipline, discipline of the applicant’s
children, and willingness to commit to the Department's
discipline policy; and
15. Willingness to share parenting for a foster child with that
child’s birth family.
In addition, the home study shall address:
1. Household members’ ability to meet requirements, as
described under R21-6-302;
2. The ability of household members to provide a safe and
positive home environment for a foster child;
3. The strengths and needs of the applicant; and
4. The applicant’s compliance with licensing requirements
as defined in Chapter 6 of this Title.
The home study shall contain a recommendation to issue or
deny a license, based on the information available to the
licensing agency. A licensing agency shall provide justification for a recommendation to deny a license using specific
examples that demonstrate that, in the licensing agency’s professional judgment, the applicant does not meet licensing
requirements.
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The licensing agency may, at its discretion, provide additional
recommendations in the home study to:
1. Limit the terms or conditions of a license; and
2. Certify the applicant to provide specialized services, as
described under R21-6-331.
Historical Note
New Section made by final exempt rulemaking at 21
A.A.R. 3479, effective January 24, 2016 (Supp. 15-4).
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R21-6-211. Life Safety Inspection
A. The licensing agency shall inform the applicant or foster parent of the Life Safety Inspection rules specified in Chapter 8 of
this Title before requesting an inspection by OLR.
B. At least 30 days before an inspection is due, the licensing
agency shall request a Life Safety Inspection by OLR. The
request shall provide correct information on:
1. The name, address, telephone number, and e-mail of the
applicant or foster parent;
2. The major cross streets or directions for locating the
home; and
3. Contact information for the licensing agency.
C. The licensing agency shall:
1. Conduct a preliminary inspection of the applicant’s or
foster parent's home to assess compliance with Life
Safety Inspection rules;
2. Conduct an annual inspection, using the format approved
by OLR, to reinforce the importance of the Life Safety
Inspection requirements and to verify ongoing compliance; and
3. Verify corrections made by the applicant or foster parent
in response to violations, as applicable.

R21-6-207. Request for Additional Information During
Licensing Review
Prior to making a licensing decision, OLR may, as necessary and
appropriate, require the licensing agency to assist to:
1. Provide additional documentation to verify compliance
with licensing requirements, such as marriage licenses,
divorce decrees, child support orders/payments, pay
stubs, and bankruptcy documents;
2. Provide additional information if:
a. The medical, physical, or mental health needs of a
household member could interfere with the care and
supervision of a foster child;
b. Adults residing outside the household will have frequent or close contact with a foster child; or
c. A household member has been charged with or convicted of a crime, even if the specific crime does not
preclude the issuance of a Level One fingerprint
clearance card;
3. Gather additional information needed to determine the
applicant’s fitness. This may include:
a. Interviewing the applicant,
b. Contacting references,
c. Verifying information provided in the application or
by the licensing agency, and
d. Inspecting the applicant’s home.

R21-6-212. Training Reporting Update
A. The licensing agency shall update the Department's electronic
database within seven days of the licensee completing the
training required by A.R.S. § 8-509.
B. OLR may take an adverse licensing action against the licensee,
or the Department may take a contract action against the
licensing agency, or both, if the licensing agency does not submit the information as required by this Section.

Historical Note
New Section made by final exempt rulemaking at 21
A.A.R. 3479, effective January 24, 2016 (Supp. 15-4).

Historical Note
New Section made by final exempt rulemaking at 21
A.A.R. 3479, effective January 24, 2016 (Supp. 15-4).

R21-6-208. Statement of Understanding
The licensing agency shall review the Statement of Understanding
with the foster parent at initial licensing, when a child is placed in
the foster parent’s care, and at each license renewal thereafter.

R21-6-213. Application for Renewal License
A. The licensing agency shall assist a foster parent, as needed, in
applying for a renewal license via the Department's electronic
database.
B. At least 30 days before the expiration of the license, the licensing agency shall submit the completed application for a
renewal license via the Department's electronic database.
C. The application for a renewal license shall update the information in the Department's electronic database and the previous
home study, including:
1. Training completed by the licensee;
2. Monitoring visits and safety inspections conducted by the
licensing agency;
3. Corrective action plans implemented since the previous
home study and the status of violations that resulted in the
need for corrective action, if applicable;
4. Corrections made by the foster parent in response to violations cited in the Life Safety Inspection conducted by
the OLR if applicable;
5. Complaints and investigations, as described under R21-6221 and R21-6-418, completed since the previous home
study or that are pending completion, if applicable;
6. Central Registry record checks requested by the licensing
agency for each adult household member;
7. Confirmation of a current, valid Level One fingerprint
clearance card for each adult household member;
8. A summary of significant events and changes occurring
since the previous home study, including:

Historical Note
New Section made by final exempt rulemaking at 21
A.A.R. 3479, effective January 24, 2016 (Supp. 15-4).
R21-6-209. Verification of Equipment at Time of Placement
The licensing agency shall verify that all equipment including age
appropriate beds, car seats and restraints required by this Chapter
are appropriately installed and in place at the time of placement of a
foster child.
Historical Note
New Section made by final exempt rulemaking at 21
A.A.R. 3479, effective January 24, 2016 (Supp. 15-4).
R21-6-210. Approval for Additional Placements from
Another Child Placing Agency
The licensing agency shall notify and obtain approval from DCS
before a foster parent accepts a child from a Child Placing Agency
other than DCS.
Historical Note
New Section made by final exempt rulemaking at 21
A.A.R. 3479, effective January 24, 2016 (Supp. 15-4).
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a.

D.

E.

F.

The foster parent's income, resources, expenses, and
debts;
b. The health of a household member;
c. Household composition; and
d. The dynamics of the foster parent's family and support network, including changes in roles, interactions, attitudes, and relationships;
9. The foster parent's compliance with licensing requirements, as defined in Article 3.
The updated home study shall contain a recommendation to
issue, amend, or deny a license, based on the information
available to the licensing agency. A licensing agency shall justify a recommendation to deny a license using specific examples that demonstrate that, in the licensing agency’s
professional judgment, the applicant does not meet the licensing requirements.
The licensing agency may, at its discretion, provide additional
recommendations in the home study to limit the terms or conditions of a license, based on the licensing agency’s professional judgment.
The licensing agency shall provide OLR with:
1. Criminal record self-disclosure for each adult household
member;
2. Physician's statement for the foster parent, completed
every two years; and
3. The Statement of Understanding, as defined under R21-6101(76).
Historical Note
New Section made by final exempt rulemaking at 21
A.A.R. 3479, effective January 24, 2016 (Supp. 15-4).

R21-6-214. Application for License Reinstatement
A. “Reinstatement” refers to an action by OLR to reactivate a
license that has been expired or closed for less than one year.
B. The licensing agency shall submit an application for reinstatement using the same process as an application for renewal
licensure. As required for a renewal, the application for reinstatement shall include a new home study.
Historical Note
New Section made by final exempt rulemaking at 21
A.A.R. 3479, effective January 24, 2016 (Supp. 15-4).
R21-6-215. The Licensing Record
A. The licensing agency shall compile and maintain a licensing
record for each applicant or foster parent in accordance with
the requirements of OLR.
B. The licensing record shall contain:
1. All documentation or evidence gathered during the
licensing process and throughout the term of the license,
including:
a. Documentation gathered to complete the application
for licensure and the home study;
b. Evidence of compliance with licensing requirements
specified in this Chapter;
c. Dates and details for home visits, contacts, and communication with the applicant or foster parent
regarding licensing requirements or the licensing
process; and
d. Evidence that inspection and due process rights were
explained to the applicant or foster parent in accordance with A.R.S. § 41-1009;
2. The home study completed by the licensing agency, as
described under R21-6-206, and submitted to the licensing authority via the Department's electronic database;
and

Supp. 15-4

3.

C.

D.

Requests for or reports demonstrating the completion of
Life Safety Inspections for the applicant’s home and
premises.
Upon written request by the applicant or foster parent, the
licensing agency shall forward the complete and original
licensing record to another licensing agency for the purpose of
facilitating transfer to the receiving licensing agency:
1. Within 30 days of receiving the request, and
2. At no cost to the applicant or licensee.
Upon written request and payment of reasonable duplication
and postage fees by the applicant or foster parent, the licensing
agency shall forward a copy of the licensing record to an
agency or organization for the purpose of assisting a foster
parent who is being considered for a private or out-of-state
adoptive placement, or a similar purpose.
Historical Note
New Section made by final exempt rulemaking at 21
A.A.R. 3479, effective January 24, 2016 (Supp. 15-4).

R21-6-216. Amending the License
A. The licensing agency shall inquire at each contact with the foster parent if there are any circumstances requiring an amendment to the license.
B. The licensing agency shall request an amendment to modify a
license via the Department's electronic database, as specified
under R21-6-410.
C. The licensing agency shall provide the following information
to the licensing authority to amend a license:
1. A description of the requested change or changes;
2. Justification for the change or changes, as appropriate;
3. A recommendation by the licensing agency based on the
licensing record to issue or deny an amendment to the
license; and
4. A recommendation by the licensing agency based on the
licensing record to limit the terms or conditions of the
license, if applicable.
D. To change the physical address due to the relocation of the
licensee, the licensing agency shall:
1. Conduct a preliminary Life Safety Inspection using the
form provided by OLR within seven days of the relocation of the licensee; and
2. Within seven days of the preliminary inspection, submit a
request to OLR for a Life Safety Inspection.
E. To add the name of a spouse due to marriage, the licensing
agency shall conduct interviews and assessments to evaluate
the spouse’s fitness in accordance with licensing requirements.
A new spouse shall meet all foster parent licensing requirements in this Chapter, including obtaining a Level One fingerprint clearance card, passing a protective service registries
check, and all required pre-service training as prescribed in
R21-6-303.
Historical Note
New Section made by final exempt rulemaking at 21
A.A.R. 3479, effective January 24, 2016 (Supp. 15-4).
R21-6-217. Evaluating Changes in Household Composition
A. If there is a change in the household composition, the licensing
agency shall evaluate the impact of the change on the dynamics within the home and on the provision of care or supervision
to a foster child.
B. When a household member is added during the term of the
license, the licensing agency shall:
1. Obtain from each new adult household member:
a. Information and consents needed to conduct background checks with the Central Registry in Arizona
and, if applicable, with the registries in other states
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3.

4.

5.
6.

the household member has lived in during the previous five years;
b. A criminal record self-disclosure;
c. Verification that the household member possesses a
valid fingerprint clearance card that meets Level
One requirements;
d. A completed health self-disclosure; and
e. A Physician’s Statement if providing care for a foster child;
Request a current immunization record for a new child
household member;
Conduct interviews, gather required documents, and
make observations to evaluate the new household member, including:
a. The length of time the foster parent has known the
new household member;
b. The background of the new household member,
including any criminal history and allegations of
child abuse or neglect;
c. Financial arrangements, if any, between the foster
parent and the new household member;
d. The role of the new household member in the care
and supervision of a foster child:
e. Changes in sleeping arrangements;
f. Whether the new household member presents a risk
to the health, safety, or well-being of a foster child;
and
g. Whether licensing requirements continue to be met
with the addition of the new household member;
Enter information required by this rule via the Department's electronic database within 15 calendar days of
receiving notification from a foster parent regarding a
new household member;
Use professional judgment in making a recommendation
to OLR on the need for an adverse licensing action in
response to the new household member;
The licensing agency shall inform the foster parent that a
household member’s failure to meet requirements specified in Chapter 6, may constitute grounds for an adverse
licensing action.

Historical Note
New Section made by final exempt rulemaking at 21
A.A.R. 3479, effective January 24, 2016 (Supp. 15-4).
R21-6-218. Routine Monitoring and Verification of Ongoing
Compliance
A. At least once every three months, the licensing agency shall
conduct assessments, monitoring, on-site visits, and make copies of required documents, as needed, to verify information
and maintain a record of ongoing compliance by the foster parent. Inspection and monitoring activities of the licensing
agency shall include, as applicable:
1. A review of records and reports maintained by the foster
parent on the care, services, and treatment provided to the
foster child;
2. Interviews with household members;
3. Interviews with foster children; and
4. An inspection of the home, premises, and vehicles used to
transport foster children.
B. At least one monitoring visit per year shall be unannounced.
C. At the time of each monitoring or inspection, the licensing
agency shall provide the applicant or foster parent with:
1. A written summary of the monitoring or inspection;
2. Planned follow-up and required corrective actions, as
applicable; and
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3.
D.

A written summary of the applicant’s or foster parent's
rights, in accordance with A.R.S. § 41-1009.
The licensing agency shall keep a copy of the written summaries specified in subsection (C) and make the summaries available to OLR upon request.
Historical Note
New Section made by final exempt rulemaking at 21
A.A.R. 3479, effective January 24, 2016 (Supp. 15-4).

R21-6-219. Corrective Action Plans
A. The licensing agency shall cooperate with OLR and monitor
compliance with a corrective action plan to remedy the violation of a licensing requirement.
B. The corrective action plan shall:
1. Be written by OLR in consultation with the licensing
agency,
2. Specify the rule violated by the licensee,
3. Specify the steps a foster parent must take to remedy a
violation, and
4. Specify a date for completion of the required corrective
action.
C. The licensing agency or OLR may, based on their professional
judgment, conduct unannounced monitoring visits to verify
the implementation or completion of corrective action.
Historical Note
New Section made by final exempt rulemaking at 21
A.A.R. 3479, effective January 24, 2016 (Supp. 15-4).
R21-6-220. Notification Requirements; Unusual Incident
A. The licensing agency shall notify OLR and the Child Placing
Agency of any issues arising under R21-6-326.
B. Within 48 hours of the occurrence of an incident specified in
R21-6-326, the licensing agency shall provide in writing to
OLR and the Child Placing Agency:
1. A description of the incident, including the place, date,
and time of occurrence;
2. The names and contact information for any persons
involved in the incident;
3. The measures taken by the foster parent to address, correct, or resolve the incident; and
4. The action taken by the licensing agency in response to
the incident, if applicable.
Historical Note
New Section made by final exempt rulemaking at 21
A.A.R. 3479, effective January 24, 2016 (Supp. 15-4).
R21-6-221. Allegations of Child Abuse or Neglect; Licensing
Complaints
A. The licensing agency shall notify OLR in writing of each
licensing complaint and each investigation initiated by the
Department or law enforcement within 24 hours of the licensing agency becoming aware of the complaint or investigation,
unless original notification came from OLR. This notification
shall include the:
1. Date and place of the incident;
2. Nature of the complaint or allegation; and
3. Names of all persons involved in the allegation.
B. The licensing agency shall conduct an inquiry into each licensing complaint or concern. Within 45 days of being notified of a
licensing complaint or concern, the licensing agency shall submit a written report of the licensing inquiry to OLR and to the
licensee, in accordance with due process rights and subject to
R21-6-418, unless OLR grants an extension in writing. The
report of the licensing inquiry shall include:
1. The scope of the inquiry, including a list of persons interviewed and a list of the documentation reviewed;
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C.

D.

The validity of allegations and other findings related to
licensing violations; and
3. Recommendations by the licensing agency regarding follow-up action.
The licensing agency shall not interfere with, and shall assist,
as requested, law enforcement or the Department's Child
Safety Workers, and OCWI Investigators in conducting investigations of child abuse or neglect.
OLR may, if necessary and appropriate, conduct an inquiry or
investigation independent of or in conjunction with the licensing agency, law enforcement, or the Department's Child Safety
Workers or OCWI Investigators.

a.

2.

4.

5.

Historical Note
New Section made by final exempt rulemaking at 21
A.A.R. 3479, effective January 24, 2016 (Supp. 15-4).
R21-6-222. Waiver of Non-Safety Licensing Requirements
for Kinship Care
A. When submitting an application for an initial, renewal, or
amended license, the licensing agency may recommend the
waiver of a non-safety licensing requirement for an applicant
or foster parent who will be providing only kinship care, as
defined under R21-6-101(36) if compliance with the nonsafety requirement would be a hardship on the applicant or
foster parent. The recommendation for a waiver shall include:
1. The specific rule to be considered for waiver by the OLR;
2. The reason compliance would be a hardship;
3. Any proposed alternative compliance with the rule
requirement, including pictures or diagrams that depict
any physical requirement to be waived; and
4. Justification that waiving the licensing requirement will
not compromise the safety of a foster child.
B. The licensing agency shall submit the waiver request only on
forms supplied by OLR.
C. OLR shall consider the waiver of a non-safety licensing
requirement on a case-by-case basis.
D. An applicant or foster parent shall base a waiver request on a
licensing requirement and the needs of the foster child. OLR
shall not grant a waiver request because it would be inconvenient for the foster parent or applicant to comply with a licensing requirement.
Historical Note
New Section made by final exempt rulemaking at 21
A.A.R. 3479, effective January 24, 2016 (Supp. 15-4).

6.

ARTICLE 3. LICENSING REQUIREMENTS FOR FOSTER
PARENTS
R21-6-301. General Requirements for Foster Parents
A. A foster parent shall:
1. Be 21 years of age or older;
2. Reside in Arizona and be lawfully present in the United
States;
a. Each applicant shall present one of the documents
specified under A.R.S. § 41-1080(A) and, as applicable, (E), to the licensing agency to demonstrate
that the applicant is lawfully present in the United
States; and
b. If an alien applicant has only temporary authorization to be present in the United States, the applicant
shall provide documentation indicating that the
authorization is valid for a minimum of one year or
that the applicant has already taken steps to obtain
authorization to remain for at least one year.
3. Live in a home in which all adult household members
pass a background check based on:

Supp. 15-4

Page 10

A Central Registry check in Arizona and in the registries in other states the applicant has lived in
during the previous five years,
b. A completed and notarized criminal record self-disclosure, and
c. A valid Level One fingerprint clearance card from
the Arizona Department of Public Safety (DPS).
Be of reputable and honest character. A licensing agency
shall verify compliance by evaluating information provided by the applicant and information obtained through
background checks, references, interviews, and records
of the Department;
Live in a home in which all household members are free
of medical, physical, or mental health conditions that
would interfere with the safe care and supervision for a
foster child.
a. The applicant shall demonstrate compliance by providing his or her licensing agency with:
i. A health self-disclosure completed by all adult
household members before initial licensure,
and at each renewal thereafter;
ii. A physician’s statement for the applicant completed no more than 12 months before the
license application is submitted via the Department’s electronic database and at least every
two years thereafter; and
iii. A physician’s statement for each household
member who will be providing care and supervision for a foster child. The physician shall
complete the statement no more than 12 months
before the license application is submitted via
the Department’s electronic database and every
two years thereafter in accordance with R21-6302.
b. If a health self-disclosure or physician’s statement
for a household member identifies a history of medical, physical, or mental health conditions, the applicant shall have the opportunity to explain
treatments, adaptive equipment, or other accommodations used to reduce or eliminate any risk associated with the condition that could interfere with the
applicant’s ability to provide safe care and supervision for a foster child;
Demonstrate careful and sensible judgment, exercise a
reasonable and prudent parenting standard under R21-6307, and have the stability, maturity, nurturing skills,
knowledge, and ability to provide safe care to a foster
child. The licensing agency and OLR shall consider relevant factors in this assessment, including:
a. Length of time the applicant has lived in the current
residence, and recent patterns involving relocation;
b. Length of time household members have lived
together and their ability to accommodate each
other;
c. Applicant’s ability to cope effectively with change,
stress, and anger;
d. Applicant’s experience providing care and supervision for children or vulnerable adults;
e. Applicant’s knowledge of or experience with human
and child development;
f. Applicant’s method of discipline with the applicant’s
own children and the applicant’s willingness to use
positive discipline; and
g. Applicant’s willingness and ability to comply with
licensing requirements;
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Have income or resources to afford current expenses
without regard to future reimbursement. The calculation
of current expenses does not include the expense of caring for a foster child already living with the applicant.
a. The applicant shall demonstrate compliance by completing the financial information on the application
for licensure and by providing the licensing agency
with bank statements, pay stubs, income tax forms,
and other financial records that demonstrate income
and resources that meet or exceed expenses.
b. The licensing agency and OLR shall consider
resources including:
i. A reliable source of financial assistance or payment, including social security, Nutrition Assistance (formerly known as food stamps), Cash
Assistance, adoption subsidy, and Women,
Infants and Children; and
ii. Reimbursement for medically complex and
therapeutic homes, as certified under R21-6331;
8. Have the support and agreement of all adult household
members on the decision to be a foster parent;
9. Provide a safe home with sufficient space and privacy for
a foster child, as described under R21-6-311 and R21-6313;
10. Work cooperatively with a licensing agency and OLR;
and
11. Comply with all licensing requirements specified in this
Chapter.
OLR shall determine whether an applicant meets the licensing
requirements for a foster parent based on information provided
by the applicant and the licensing agency, including the application, home study, prior licensing history, and the professional judgment of the licensing agency.
Historical Note
New Section made by final exempt rulemaking at 21
A.A.R. 3479, effective January 24, 2016 (Supp. 15-4).

R21-6-302. Requirements for Household Members
A. The applicant shall ensure that each adult household member
participates in interviews necessary to evaluate the:
1. Role of the household member in the care and supervision of a foster child, and
2. Household member’s support of and agreement with the
applicant’s decision to be licensed.
B. The applicant shall ensure that each adult household member
provides the licensing agency with:
1. Information and consents needed to conduct background
checks with the protective service registries in Arizona,
and, if applicable, with the registries in other states the
household member has lived in during the previous five
years;
2. A completed health self-disclosure;
3. A physician’s statement under R21-6-301(A)(5)(iii) if the
household member will be providing care and supervision for a foster child;
4. A criminal record self-disclosure; and
5. Verification that the household member has a valid Level
One fingerprint clearance card.
C. The applicant shall provide available immunization records
that have been updated, as necessary, for each child household
member. In accordance with A.R.S. § 8-509(I), the lack of
updated or available immunization records shall not prohibit
licensure, but may be grounds for restricting the license to prevent the placement of infants, young children, and medically
complex individuals.
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If a person, other than a foster child, moves into the household
during the term of the license, the licensee shall:
1. Notify the licensing agency of additions to the household
in accordance with R21-6-411;
2. Ensure that each new household member complies with
the requirements specified in subsections (A), (B), and
(C); and
3. Notify the licensing agency and obtain OLR approval of
proposed changes in the sleeping arrangements for each
household member and for each foster child.
The applicant’s awareness that a household member failed to
disclose full and accurate information may constitute grounds
for an adverse licensing action if the applicant does not
attempt to inform the licensing agency of the incomplete or
inaccurate information.
Failure by a household member to pass a protective services
registries background check, to obtain a fingerprint clearance
card, or to cooperate with the licensing process may result in
an adverse licensing action.
Historical Note
New Section made by final exempt rulemaking at 21
A.A.R. 3479, effective January 24, 2016 (Supp. 15-4).

R21-6-303. Training Requirements
A. Before OLR issues an initial license, the applicant shall complete and submit evidence of completion of:
1. The minimum number of hours of training required by
A.R.S. § 8-509;
2. The training curriculum approved by the Department,
which includes training in how to exercise the reasonable
and prudent parenting standard;
3. CPR training, which requires the demonstration of CPR
skills, and is taught by an instructor certified by a nationally recognized association such as the American Red
Cross, the American Heart Association, or the National
Safety Council; and
4. First aid training, taught by:
a. An instructor certified to teach first aid that conforms to the requirements of a nationally recognized
association such as the American Red Cross or the
National Safety Council; or
b. A doctor of medicine, physician assistant, registered
nurse, paramedic, or emergency medical technician
who has a current license or certification to practice.
B. After, initial licensure as required by A.R.S. § 8-509 the foster
parent shall:
1. In addition to CPR certification and first aid training
complete a minimum of six hours of training on topics
relevant to the health, growth, development, or welfare of
a child, or as recommended by OLR, the licensing
agency, or the Child Placing Agency;
2. Present evidence of current CPR certification that meets
the standards specified in subsection (A)(3); and
3. Present evidence of current first aid training that meets
the standards specified in subsection (A)(4).
C. The applicant or foster parent shall complete additional training required by the Department, licensing agency, or Child
Placing Agency based on the specific needs of the foster parent or of a foster child.
D. OLR may waive the requirements for CPR and first aid training if the foster parent has current certification or licensure as
a doctor of medicine, physician assistant, registered nurse,
paramedic, or emergency medical technician.
E. OLR may waive the requirement for CPR training if an applicant or foster parent has a physical limitation preventing them
from performing CPR, unless the applicant or foster parent
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demonstrates that he or she can perform CPR with tools or
devices designed for that purpose. A signed physician’s statement shall document the limitation. OLR may, at its discretion,
restrict the license of such a foster parent to a specific foster
child or population.
Historical Note
New Section made by final exempt rulemaking at 21
A.A.R. 3479, effective January 24, 2016 (Supp. 15-4).
R21-6-304. Life Safety Inspection
A. A foster parent is responsible for ensuring compliance with the
Life Safety Inspection rules specified in Chapter 8 of this Title.
B. An applicant and foster parent shall cooperate with OLR and
the licensing agency when performing the Life Safety Inspection.
C. OLR shall:
1. Conduct a full inspection to verify compliance with Life
Safety Inspection rules:
a. Before an initial license is issued,
b. Before an amended license is issued for a new location, and
c. At least every two years;
2. Conduct an inspection to verify compliance with specific
Life Safety Inspection rules following notification of significant structural modifications to a home or the addition
of a pool, as defined by R21-6-101(59); and
3. Permit and encourage the applicant or licensee to make
necessary corrections at the time of an inspection. For
corrections that cannot be made immediately, the inspector shall explain how OLR or the licensing agency will
verify corrections at a later date.
Historical Note
New Section made by final exempt rulemaking at 21
A.A.R. 3479, effective January 24, 2016 (Supp. 15-4).
R21-6-305. Nurturing Responsibilities
A foster parent shall nurture a foster child by:
1. Providing the child with opportunities to develop emotionally, socially, culturally, physically, and educationally,
as appropriate to the child’s skill and developmental
level;
2. Helping the child develop a positive identity by respecting the child’s race, ethnicity, religion, gender, culture,
and sexual orientation;
3. Providing the child with opportunities to make choices
and to express preferences appropriate to the child’s age
and developmental level;
4. Providing the child with a variety of safe and developmentally appropriate play equipment, toys, and recreational supplies;
5. Practicing positive discipline;
6. Assisting the child with day-to-day concerns;
7. Providing the child with assistance, comfort, and emotional support to ease the distress associated with coming
into care and with related transitions;
8. Assisting in maintaining the child’s connection to their
family, friends, community, and culture; and
9. Providing opportunities for the child to contact family
members by means of face-to-face contact, mail, telephone, or other modes of communication, unless otherwise directed by the Child Placing Agency.
Historical Note
New Section made by final exempt rulemaking at 21
A.A.R. 3479, effective January 24, 2016 (Supp. 15-4).

Supp. 15-4

R21-6-306. Supervisory Responsibilities
A. A foster parent shall commit the time necessary to provide
each foster child with care and supervision in accordance with
licensing requirements and based on the child’s age, developmental level, and maturity.
B. A foster parent shall implement the alternative supervision
plan, as prescribed by R21-6-331, or R21-6-332 as applicable,
if the foster parent must leave any of the following foster children in the care of another person:
1. Medically complex child,
2. Child receiving therapeutic foster care, or
3. Child diagnosed with a developmental disability.
C. For routine child care of a foster child or unless prescribed in
subsection (B), a foster parent shall have arrangements
approved by the Child Placing Agency and the licensing
agency. For the purpose of this subsection, “routine care”
refers to care that is recurrent and predictable, including preschool, after school care, or care that allows the foster parent
to attend recurring activities.
D. Except as prescribed in subsections (B) and (C), a foster parent
may independently select an adult to provide short-term care
or supervision that is not routine. For the purpose of this Section, “short-term” means a time period that does not exceed 24
hours in a nonemergency and does not exceed 72 hours in an
emergency.
1. A foster parent shall use careful and sensible judgment in
selecting an adult to provide short-term care or supervision for a foster child and shall ensure that the adult has
the ability to meet the specific needs of a foster child.
2. Before leaving a foster child with an adult to provide
short-term care or supervision, a foster parent shall provide the adult with:
a. Information about the child’s behavioral health,
medical, or physical condition that is necessary for
the adult to provide care;
b. Medication prescribed to be administered to the
child, and any relevant instructions for the administration of the medication; and
c. Emergency information for contacting the child’s
physician, the Child Placing Agency, the licensing
agency, and the foster parent.
3. The foster parent shall notify the licensing agency and
obtain approval from the Child Placing Agency before
the short-term care exceeds:
a. Twenty-four hours in a nonemergency situation.
Examples of a nonemergency situation include
going out to dinner, running errands, grocery shopping, and participation in a special training activity.
b. Seventy-two hours in an emergency situation.
Examples of an emergency situation include a death
in the family, serious illness of a family member, and
foster parent illness.
E. A foster parent shall use careful and sensible judgment:
1. To protect each foster child from harm and teach the foster child to manage risks as permitted by the child’s age,
developmental level, and maturity; and
2. In determining when additional help or support is needed
to ensure the health, well-being, and educational needs of
a foster child.
Historical Note
New Section made by final exempt rulemaking at 21
A.A.R. 3479, effective January 24, 2016 (Supp. 15-4).
R21-6-307. Reasonable and Prudent Parenting Standard
A. A foster parent shall use a reasonable and prudent parenting
standard to promote normalcy for children in his or her care by
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B.

C.

encouraging participation in age or developmentally appropriate activities to the greatest extent possible.
Such activities may include giving permission for a foster
child to:
1. Spend time alone or with friends;
2. Participate in clubs or extracurricular activities, or on
teams: and
3. Attend birthday parties with friends or sleep-overs.
A foster parent’s exercise of the reasonable and prudent parenting standard, shall not conflict with any appropriate court
order or case plan.
Historical Note
New Section made by final exempt rulemaking at 21
A.A.R. 3479, effective January 24, 2016 (Supp. 15-4).

R21-6-308. Positive Discipline
A. A foster parent shall:
1. Provide positive discipline that is appropriate to the age,
life experience, and developmental level of a foster child;
2. Establish well-defined and clearly communicated rules
that set the limits of behavior;
3. Develop and implement reasonable, developmentally
appropriate, and consistent rewards and consequences;
4. Use disciplinary methods that help a foster child build
self-control, self-reliance, and self-esteem;
5. Inform the Child Placing Agency and the licensing
agency of behaviors displayed by the foster child that
endanger the health, safety, or well-being of the child or
others; and
6. Abide by Department policy and rule related to positive
discipline and prohibited practices under subsection (B).
B. A foster parent shall not use or threaten to use, or engage in
and shall not permit any other person to use or engage in, the
following or similar punishment or maltreatment of a foster
child:
1. Any form of physical punishment, including hitting,
spanking, biting, pinching, shaking, slapping, smacking,
punching, or kicking;
2. Deprivation of essential nutrition, clothing, bedding,
shelter, medical care, or sleep;
3. Force-feeding, except as prescribed by a licensed medical
professional;
4. Locked confinement in a room or small area;
5. A consequence that requires a foster child to remain silent
or motionless or to be isolated for a time period that is not
developmentally appropriate;
6. Mechanical restraint. A mechanical restraint is an article,
device, or garment that:
a. Restricts a foster child’s mobility, freedom of movement, or the movement of a portion of a child's
body;
b. Cannot be removed by the foster child; but
c. Does not include an orthopedic, surgical, or medical
device that allows a foster child to heal from a medical condition or to participate in a treatment program.
7. Humiliation, verbal abuse, or profane language targeting
a foster child;
8. Derogatory remarks about the foster child, the child’s
identity, or about a person who is significant to the child;
9. Threats to remove the foster child from the home;
10. Cruel, severe, depraved, humiliating, or frightening
actions or statements;
11. Noxious stimuli as a consequence, including putting
soap, vinegar, or hot sauce into a foster child’s mouth;
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12. Denial of a foster child visitation or communication with
the child’s birth family members or with a significant person when such denial is not approved by the Child Safety
Worker, the Child Safety Worker’s supervisor, or ordered
by the Court; or
13. Over-the-counter or prescription medication for the purpose of restraining or sedating a foster child without a
physician’s order.
A foster parent shall notify the Child Placing Agency and the
licensing agency within 24 hours of a physician ordering a
medication for the purpose of behavior management.
The use of physical restraint of a foster child is prohibited
except to protect a foster child, foster parent, or another person
from imminent physical harm resulting from a foster child’s
sudden, out-of-control behavior.
1. Only a foster parent specifically trained in crisis intervention may use physical restraint on a foster child.
2. No person shall use physical restraint for the purposes of
discipline or convenience.
3. A trained foster parent shall administer physical restraint
in the least restrictive manner possible to protect the child
or others and cease when the child becomes calm.
4. A foster parent shall notify the Child Placing Agency and
the licensing agency within 24 hours of the use of physical restraint as required by R21-6-326.
Historical Note
New Section made by final exempt rulemaking at 21
A.A.R. 3479, effective January 24, 2016 (Supp. 15-4).

R21-6-309. Capacity Requirements
A. The maximum capacity of a license shall not exceed five foster
children, and may be restricted to fewer than five, if the foster
home provides special services under R21-6-331 or an
increase is not justified under subsection (F).
B. The total number of children in a foster home at one time,
including the children of the foster parent and the children of a
household member, shall not exceed eight.
C. Subject to subsection (F), OLR may permit an applicant or
licensee to exceed the maximum number of children in the
home:
1. To keep a sibling group together, if approved in writing
by the DCS Director’s office or designee;
2. If the total number of foster children exceed five and the
additional requirements specified in R21-6-331 are met
for a Group Foster Home; or
3. If the children living in the applicant or licensee’s home
would exceed eight, including any foster children, and the
applicant or licensee meets the requirements of subsection (F);
4. To keep a foster child in the home as of the effective date
of this Section.
D. The total number of children in the foster home at one time,
including the children of the foster parent and any household
member, any child placed for respite care, child care services,
or babysitting shall not exceed:
1. Four who are five years of age or younger in the care of
one adult; and
2. Two who are less than one year of age in the care of one
adult.
E. OLR may permit the licensee to exceed the age limits of children in the foster home, as specified in subsection (D), to
accommodate multiple birth siblings.
F. Recommendations of the licensing agency and decisions of
OLR to establish or increase the capacity of a foster home or to
exceed the limits as indicated in subsections (B) and (C), shall
be justified by:
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G.

Adequate sleeping arrangements (as specified by R21-6310 and R21-6-311),
2. The support network available to the foster parent, and
3. The licensee’s willingness and ability to provide care for
each additional foster child.
A foster parent is limited to the capacity, age, gender, and
other conditions or restrictions specified on the license when
providing care, including respite care.

1.
2.
3.
4.
5.
6.

1.

Historical Note
New Section made by final exempt rulemaking at 21
A.A.R. 3479, effective January 24, 2016 (Supp. 15-4).

C.
D.

R21-6-310. Sleeping Arrangements
A. The sleeping arrangement for each foster child shall be safe
and appropriate, based on the child’s age, gender, special
needs, behavior, and history of abuse or neglect.
B. A foster parent shall ensure compliance with the following
sleeping arrangements:
1. A foster child shall not share a bedroom with an adult,
with the following exceptions:
a. A foster child less than the age of three years may
share a bedroom with a foster parent.
b. A foster child age three years and older may share a
bedroom with a foster parent when:
i. The child temporarily needs the attention of the
foster parent during sleeping hours, or
ii. The sleeping arrangement and the reason for it
are approved by the Child Placing Agency.
c. A foster child who has regularly shared a bedroom
with another child who has turned 18 years of age
may continue to share the bedroom unless the Child
Placing Agency determines that the arrangement is
contrary to the best interests of the foster child.
2. Any child in the home, aged six years and older, shall not
share a bedroom with a foster child of the opposite gender, except as permitted by subsection (C).
C. A foster child, aged six years and older, may share a bedroom
with a sibling of the opposite gender:
1. When the Child Placing Agency grants written approval
for the purpose of facilitating a smooth transition for a
child into the foster home;
a. The Child Placing Agency shall limit such approval
to the first 60 days of placement; unless
b. The Child Placing Agency makes a written finding
after 60 days and annually thereafter that is consistent with the case plan of all siblings sharing the
bedroom and it is in the best interest of all of the siblings to continue to share the bedroom;
2. When there are no safety issues, such as that listed in subsection (C)(3)(a) and
3. The Child Placing Agency shall not grant approval:
a. If either child has a history of sexual abuse, or
b. Solely for the convenience of the foster parent,
D. A foster child who is a minor parent may share a bedroom with
his or her child.

E.

F.

Historical Note
New Section made by final exempt rulemaking at 21
A.A.R. 3479, effective January 24, 2016 (Supp. 15-4).
R21-6-311. Bedrooms, Beds, and Bedding
A. The placement of a foster child shall not displace another foster child or a household member from a bedroom to a space
unrelated to sleeping.
B. A foster parent shall provide a foster child with a bedroom that
accommodates the privacy and safety needs of the child and
that is a finished room demonstrated by:

Supp. 15-4

G.
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Floor-to-ceiling walls,
A door with a working doorknob or latch,
Lighting,
Ventilation,
Appropriate heating and cooling, and
A window or door that opens directly to the outdoors and
is accessible for emergency evacuation.
A foster parent shall not use a space used as a closet, passageway, or primarily for purposes unrelated to sleeping as a bedroom for a foster child.
The bedroom for a foster child shall be large enough to accommodate a bed, furniture to store and display personal belongings, and space for the child to dress and move about.
A foster parent shall provide each foster child with a bed that
is safe and appropriate based on the child’s age and special
needs. For the purpose of this Section, “bed” does not include
sleeper sofas, rollaway beds, couches, cots, portable crib such
as Pack ‘n Play, sleeping bags, or mats, unless approved by
OLR on a temporary basis not to exceed six days.
1. A foster parent shall ensure that:
a. Each foster child is provided with a separate bed or
crib, as appropriate;
b. A foster child less than the age of three years does
not sleep on a waterbed; and
c. A foster child does not sleep on the top tier of a bunk
bed or similar style bed in which the top of the mattress is elevated four or more feet above the floor, if
the child:
i. Is less than the age of six years,
ii. Has a disability that limits mobility, or
iii. Has a seizure disorder.
2. A foster parent may:
a. Provide a foster child with a used mattress if the
mattress is sanitary; and
b. Allow a foster child not identified by subsection
(E)(1)(c) to sleep in a bunk bed or similar style bed
in which the top of the mattress is elevated four or
more feet above the floor, if:
i. The top bunk is securely fastened to the side
frames;
ii. The top bunk has guard-rails that extend at least
five inches above the mattress surface to prevent a child from rolling off;
iii. The top bunk has cross ties or other secure
structures under the mattress foundation to prevent the mattress from falling through the
frame;
iv. The distance between the two beds or between
the top bunk and the ceiling is sufficient to
allow the child to sit upright while in bed; and
v. The bunk bed does not exceed two tiers.
A foster parent providing respite care for a foster child may
use a sleeper sofa, rollaway bed, couch, cot, portable crib such
as a Pack ‘n Play, sleeping bag, or mat as an acceptable sleeping accommodation provided that:
1. The respite care does not exceed 14 consecutive days,
and
2. The accommodation does not compromise the health or
safety of the child.
Except as provided in subsection (H), bedding for a foster
child shall be clean and shall include:
1. A pillow;
2. Bottom or fitted sheet;
3. A top sheet, blanket, or cover, as appropriate; and
4. A waterproof mattress cover, as needed.
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Obtain necessary care and treatment for medical, vision,
dental, behavioral health, and other services identified in
the placement agreement specified under R21-6-314;
7. Obtain immunizations based on the current recommended
immunization schedule published by the Centers for Disease Control and Prevention, unless specified otherwise
in the care plan for the foster child;
8. Administer prescription medication only as prescribed
and ensure no lapse occurs in the administration of the
prescription medication to the foster child;
9. Carry out the written and verbal instructions from qualified professionals regarding the medical, vision, dental,
and therapeutic needs of the foster child and notify the
Child Placing Agency when written and verbal instructions from multiple medical professionals conflict; and
10. Ensure that a foster child, 12 months of age and younger,
is placed to sleep on the foster child’s back to reduce the
risk of Sudden Infant Death Syndrome (SIDS), unless
otherwise authorized in writing by the child’s physician.

H. Bedding for infants shall be clean and shall not include pillows, blankets, bumper pads, or other soft items or surfaces.
Historical Note
New Section made by final exempt rulemaking at 21
A.A.R. 3479, effective January 24, 2016 (Supp. 15-4).
R21-6-312. Meals and Nutritional Needs
A foster parent shall:
1. Encourage a foster child to participate in meals as a member of the family;
2. Provide a foster child with a well-balanced and nutritionally adequate diet; and
3. Provide for the special dietary needs of a foster child, as
determined by a medical or nutritional authority or as is
customary in the child’s religion or culture.
Historical Note
New Section made by final exempt rulemaking at 21
A.A.R. 3479, effective January 24, 2016 (Supp. 15-4).
R21-6-313. Hygiene and Daily Needs
The foster parent shall provide a foster child with:
1. Clean clothing and shoes that are in good repair and
appropriate to the child’s age, size, developmental level,
gender, gender identity, the weather conditions, and the
occasion;
2. The supplies, instruction, and assistance needed to care
for the child’s hygiene, including tooth brushing, bathing,
hair care, using the toilet, hand washing, diapering, menstrual care, and shaving, as appropriate; and
3. Privacy while dressing, bathing, and during the care of
other personal needs, as developmentally appropriate.
Historical Note
New Section made by final exempt rulemaking at 21
A.A.R. 3479, effective January 24, 2016 (Supp. 15-4).
R21-6-314. Health and Medical Care
The foster parent shall protect and care for the health and wellbeing of a foster child and:
1. Provide necessary first aid and care to treat common
childhood ailments and injuries;
2. Obtain 10 well-child visits for each child aged from birth
to two years as described in subsections (a)-(h) below. A
well child visit includes both a medical and vision examination as appropriate to the child’s age. A foster parent
shall obtain a well-child visit when a foster child is the
following ages:
a. Three to five days:
b. One month;
c. Two months;
d. Four months;
e. Six months;
f. Nine months;
g. Twelve months; and
h. Fifteen Months;
3. Obtain an annual well-child visit for each child older than
two years of age.
4. Obtain routine dental examinations for each foster child
older than one year of age at least once every six months
and more frequently as needed for other services, such as
filling cavities and orthodontics;
5. Review the child's medical, vision, and dental records if
available; and if the foster child has not had a medical,
vision, or dental exam within the past year, the foster parent shall schedule the child for an exam within two weeks
after the foster child is placed with the foster parent;
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Historical Note
New Section made by final exempt rulemaking at 21
A.A.R. 3479, effective January 24, 2016 (Supp. 15-4).
R21-6-315. Smoking Restrictions
To reduce the risk of secondhand smoke, the foster parent shall
ensure that smoking any substance, including tobacco, e-cigarettes,
and prescribed marijuana through any delivery system, is prohibited and does not occur at any time in the foster home, or at any
time when a foster child is present in a vehicle used to transport a
foster child.
Historical Note
New Section made by final exempt rulemaking at 21
A.A.R. 3479, effective January 24, 2016 (Supp. 15-4).
R21-6-316. Transportation Responsibilities
A. A foster parent shall provide or arrange appropriate local
transportation to meet the routine educational, medical, recreational, social, religious, and therapeutic needs of a foster
child.
B. When a foster child is transported by or at the direction of a
foster parent, the foster parent shall ensure that the vehicle, at a
minimum:
1. Is maintained in safe operating condition;
2. Is properly licensed, registered, and has liability insurance; and
3. Has passenger safety restraints available and:
a. Each foster child less than the age of five years or
weighing less than 40 pounds is properly secured in
a child car seat and child restraint system that is
appropriate to the height, weight, and physical condition of the child;
b. Each foster child five to eight years of age who
weighs more than 40 pounds, but is less than four
feet nine inches in height is properly secured in a
child restraint system that is appropriate to the
height, weight, and physical condition of the child;
c. Each foster child not covered by subsections (a) and
(b) is properly secured with a seat belt;
d. Each foster child with a disability that prevents the
child from maintaining head and torso control while
sitting is secured in a car bed, harness, or other
device designed to protect the child during transportation; and
e. If a foster child is transported in a wheelchair, the
child is properly secured with a floor-mounted seat
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belt, and the wheelchair is properly immobilized
using lock-down devices.
A foster parent shall not leave a foster child unattended during
transportation if the child:
a. Is less than seven years of age;
b. Has a developmental disability; and
c. Is more than seven years of age and that the child is
physically and emotionally incapable of traveling
alone;
The Child Placing Agency shall ensure that the foster parent
has all of the equipment in place and properly installed to meet
the requirements of subsection (B) prior to placement.
A foster parent shall ensure the following safety requirements
for drivers selected by the foster parent to transport a foster
child:
1. The driver has a valid driver license; and
2. The driver practices safe, defensive driving and obeys all
traffic laws.
A child shall not be transported in a truck bed, cargo area,
camper, or in a trailer attached to a motor vehicle.
Historical Note
New Section made by final exempt rulemaking at 21
A.A.R. 3479, effective January 24, 2016 (Supp. 15-4).

R21-6-317. Education and Development
The foster parent shall:
1. Communicate developmental and educational progress
and challenges to the Child Safety Worker or Child Placing Agency, including any noted developmental delays;
2. Send a school-age foster child to public school unless
alternative educational arrangements, such as private or
home schooling, have been approved in the child's case
plan, by the Child Safety Worker’s supervisor, or the
Child Placing Agency supervisor;
3. Work with the Child Safety Worker or Child Placing
Agency to determine educational needs beyond those
provided in the school setting and make reasonable
efforts to obtain these educational services that are available from the school, district, or other providers for education services;
4. Encourage the foster child’s academic progress by making reasonable efforts to ensure the completion of homework and participating in parent-teacher conferences, the
Individualized Education Program (IEP), and Individualized Family Service Plan (IFSP) Meetings, as appropriate; and
5. Make reasonable effort to:
a. Ensure school attendance; and
b. Schedule appointments, visitations, and other activities during hours that do not interfere with school.
Historical Note
New Section made by final exempt rulemaking at 21
A.A.R. 3479, effective January 24, 2016 (Supp. 15-4).
R21-6-318. Religious and Cultural Practices
A. The foster parent shall:
1. Protect and support a foster child’s right to participate in
the child’s religious and cultural practices,
2. Coordinate with the licensing agency or Child Placing
Agency, to provide opportunities for a foster child’s participation in the child’s religious and cultural activities,
and
3. Not compel a foster child to participate in the foster parent’s religious or cultural activities if it is contrary to the
child's cultural or religious practices or the wishes of the
child’s birth parent.

Supp. 15-4

B.

If there is a conflict between the religious or cultural practices
of a foster parent and a foster child, the foster parent shall
notify the licensing agency, which shall notify the Child Placing Agency, so that alternative arrangements may be made.
Historical Note
New Section made by final exempt rulemaking at 21
A.A.R. 3479, effective January 24, 2016 (Supp. 15-4).

R21-6-319. Recreation
The foster parent shall:
1. Encourage a foster child to participate in appropriate
indoor and outdoor recreation;
2. Provide adequate supervision, protection, and guidance
during the use of recreational equipment, including
swimming pools;
3. Ensure that the use of recreational equipment is in accordance with manufacturers’ guidelines; and
4. Promote the foster child’s use of appropriate safety gear
for recreational activities.
Historical Note
New Section made by final exempt rulemaking at 21
A.A.R. 3479, effective January 24, 2016 (Supp. 15-4).
R21-6-320. Out-of-State Travel
Before taking a foster child out of Arizona for more than seven consecutive days, a foster parent shall notify the licensing agency and
Child Safety Worker of the destination and dates of travel.
Historical Note
New Section made by final exempt rulemaking at 21
A.A.R. 3479, effective January 24, 2016 (Supp. 15-4).
R21-6-321. Rights of a Foster Child
A. A foster parent shall ensure that the rights of a foster child as
listed in A.R.S. § 8-529 are protected and upheld. In addition,
a foster child has the right to:
1. Live in a safe, clean, and humane environment;
2. Be free to express their gender identity and sexual orientation;
3. Be free from physical, sexual, emotional, or other abuse;
4. Be treated with dignity and respect by foster parents and
household members;
5. Protection from exploitation and to learn the skills needed
to protect him or herself from exploitation;
6. Protection for and access to his or her adaptive aids, if
applicable;
7. Retain personal belongings when moving from the foster
home, including usable clothing, furniture, electronic
equipment, bicycles, toys, and other items purchased specifically for or given to the child;
8. Access his or her personal spending money, unless access
is limited by the Child Placing Agency as part of a documented plan approved by the Child Placing Agency such
as a plan to protect the child from exploitation or a pattern
of misuse;
9. Be taught how to manage personal spending money;
10. Assume responsibility for some household duties in
accordance with the child’s age, health, and ability;
assigned responsibilities and tasks shall not deprive the
child of school, sleep, reasonable play time, or study periods;
11. Participate in activities as a member of the family, including meals, outings, and celebrations;
12. Participate in extracurricular, enrichment, social, and
community activities, including sports, school activities,
cultural programs, and religious groups based on a reasonable and prudent parenting standard. This participa-
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tion may be restricted by reasonable curfew, cost
considerations, a court order, or as agreed upon by the
foster parent and the Child Placing Agency;
13. Be encouraged to have contact with and visit family
members, consistent with the case plan, unless prohibited
by court order;
14. Have visitors, within reasonable boundaries established
by the foster parent, and unless prohibited by court order;
15. Confidential communication with his or her Child Safety
Worker or Child Placing Agency, advocates, attorney,
guardian ad litem, and guardian; and
16. Express dissatisfaction with or file a complaint against a
foster parent or the Child Placing Agency without retaliation.
A foster child over the age of puberty, or as early as can be reasonably expressed by the child, shall have the right to specify
the gender of the person to assist the child with personal care,
if needed and appropriate.
A foster child with a disability has the right to participate in
typical daily activities with the least amount of physical assistance necessary to accomplish the task and to live in a home
adapted to protect the child and to assist the child in experiencing developmentally appropriate independence.
If a foster parent is not able to protect or uphold one or more of
the above rights, the foster parent shall immediately notify the
Child Placing Agency and the licensing agency so that alternative arrangements or assistance may be made to protect the
rights of the child.
Historical Note
New Section made by final exempt rulemaking at 21
A.A.R. 3479, effective January 24, 2016 (Supp. 15-4).

R21-6-322. Confidential Information
A. A foster parent shall protect and maintain the confidentiality of
a foster child, by protecting and safeguarding all personally
identifiable information about a foster child and his or her
family.
B. Information related to the reason for a foster child’s placement
or related to a foster child’s family is considered confidential
information, under A.R.S. § 8-807 and A.R.S. § 8-502.
C. A foster parent may only share a child's confidential information strictly on a need-to-know basis:
1. With health care providers, schools, child care providers,
and legal representatives, as appropriate; or
2. As authorized by the Child Placing Agency or guardian.
D. A foster parent shall not share information or photos that identify a child as a foster child on the internet, including social
media.
E. A foster parent shall not share a foster child’s information or
photos that identify the child as a foster child, unless there is a
need to know, with other individuals or organizations, including friends, co-workers, relatives, and neighbors.
F. A foster parent shall safeguard and maintain a foster child’s
records in a manner that prevents loss, tampering, or unauthorized access or use.
G. Failure to keep confidential a foster child's records or information may result in an adverse licensing action.
Historical Note
New Section made by final exempt rulemaking at 21
A.A.R. 3479, effective January 24, 2016 (Supp. 15-4).
R21-6-323. Information and Records to Be Provided to the
Foster Parent
A. The Child Placing Agency shall provide a foster parent with
the following documents and information, to the extent that
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this information is available for each foster child within 30
days:
1. The insurance card or insurance identification number
and written consent authorizing the foster parent to access
medical records and obtain routine, nonsurgical, and
emergency medical care for the child;
2. A summary of the child’s medical history and the name of
the child’s last known physician;
3. A summary of the child’s education history and the name
of the school most recently attended by the child;
4. A summary of the child’s social history;
5. Restrictions or limitations to the sharing of confidential
and personally identifiable information about the child;
6. Information about the child’s behavioral health, medical,
or physical condition that is necessary or beneficial to
provide quality care;
7. Medication that is prescribed to be administered to the
child, and any relevant instructions for the administration
of the medication;
8. The religious and cultural beliefs and preferences of the
child and of the child’s birth family;
9. Emergency contact information for the child, including a
means to contact the Child Placing Agency;
10. Placement packets from prior placements, if applicable;
11. A copy of the child’s case plan; and
12 A placement agreement that specifies the following:
a. Requirements and restrictions related to the child’s
diet, personal care, and activities;
b. Requirements and restrictions related to the supervision of the child;
c. Requirements and restrictions for interaction with
the child’s family and other persons;
d. The person responsible for obtaining and transporting the child to needed services. These services
include medical care, vision care, dental care, counseling, and other services or treatment;
e. A plan for the purchase, installation, and maintenance of environmental modifications to accommodate the disabilities of a child, if applicable; and
f. A plan for the completion of training needed by the
foster parent to care for the special needs of the
child, if applicable.
A foster parent shall sign and abide by the placement agreement, described in subsection (A)(12).
A foster parent shall maintain and store the foster child's
records from DCS in a secure place.
The foster parent shall not use the information obtained to initiate discussions of the child's history or experience of abuse
or neglect with the child.
Historical Note
New Section made by final exempt rulemaking at 21
A.A.R. 3479, effective January 24, 2016 (Supp. 15-4).

R21-6-324. Records Maintained by the Foster Parent
A. A foster parent shall maintain a record throughout the care of
the foster child of:
1. Each foster child’s contact with family members and
other significant persons; and
2. Educational, medical, vision, dental, or therapeutic care
provided to the foster child while living in the home.
B. At the discretion of the Department or the licensing agency, a
foster parent shall, when requested, provide proof of how the
funds designated for a foster child were expended.
C. A foster parent shall safeguard a foster child’s records to prevent loss, tampering, and unauthorized access.
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A foster parent shall collect and maintain information and
materials significant to a foster child’s personal history. The
collection is sometimes referred to as a “life book”:
1. Typically includes photos, letters, report cards, school
projects, artwork, and souvenirs; and
2. Is the property of the child and will go with the child if he
or she moves from the foster home.
Within seven days of the end of a foster child’s placement in a
home, the foster parent shall provide the Child Placing Agency
with:
1. The records described in subsection (A); and
2. A written description of the child’s daily routine, personal
preferences, and habits.
Historical Note
New Section made by final exempt rulemaking at 21
A.A.R. 3479, effective January 24, 2016 (Supp. 15-4).

R21-6-325. Participation in the Service Team
A. The purpose of the service team is to ensure collaboration on
the development and review of a foster child’s case plan. A
foster parent is a member of the service team for each foster
child in his or her care. The service team also includes:
1. The foster child, as appropriate to the child’s age and
developmental level;
2. The foster child’s family, including persons who have a
significant relationship with the family or the child;
3. A representative of the Child Placing Agency;
4. A representative of the licensing agency;
5. Court-appointed advocates; and
6. Persons providing services to the foster child, including
attorneys, physicians, therapists, teachers, tribal representatives, and law enforcement personnel.
B. A foster parent shall participate as a member of the service
team by:
1. Attending team meetings when:
a. The foster parent receives reasonable advance notice
of the date, time, and location of the meeting; and
b. The meetings are held at a time and place that is
accessible to the foster parent and compatible with
the foster parent’s work and child care schedules.
2. Participating in team meetings through alternative means,
which may include:
a. Conference calls, and
b. Providing advance comments to the Child Placing
Agency or to other team members who will attend
the meeting.
3. Reporting to the team on the child’s progress and concerns.
4. Assisting in the review and development of the case plan.
5. Assisting the child in attending and participating in meetings, as appropriate to the child’s schedule, age, and
developmental level.
C. A foster parent shall implement the case plan by:
1. Performing the tasks assigned to the foster parent in the
case plan;
2. Helping a foster child to attain the goals identified in the
case plan; and
3. Helping a foster child to obtain services specified in the
case plan.
Historical Note
New Section made by final exempt rulemaking at 21
A.A.R. 3479, effective January 24, 2016 (Supp. 15-4).
R21-6-326. Notification Requirements; Unusual Incident
A. A foster parent shall immediately notify the Child Placing
Agency and licensing agency of the following incidents. For
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the purpose of this section, “immediately” means as soon as
possible, following the notification of emergency services
(911).
1. Death of a foster child;
2. Unexplained absence of a foster child;
3. Unauthorized removal or attempted removal of a foster
child from the care and supervision of the foster parent;
4. A serious illness, injury, or mental health crisis of a foster
child requiring hospitalization or emergency room treatment;
5. An allegation or the discovery of a sign of abuse or
neglect of a foster child;
6. Arrest of a foster child or the involvement of a foster
child with law enforcement that does not lead to arrest;
7. Fire or other situation requiring overnight evacuation of
the home;
8. Incidents that involve or are likely to involve the media;
or
9. Any other unusual incident that seriously jeopardizes the
health, safety, or well-being of a foster child.
A foster parent or the licensing agency shall document the
incident on a form provided by the Department.
A foster parent shall notify the Child Placing Agency and the
licensing agency within 24 hours of the following incidents:
1. Injury, illness, change of medication, or medication error
that requires a foster child to be seen by a doctor of medicine, physician assistant, or registered nurse practitioner;
2. Theft of money or property belonging to a foster child;
3. Significant damage to the property of a foster child;
4. Injury to others or significant damage to the property of
others caused by a foster child;
5. The use of physical restraint to control a foster child’s
sudden, out-of-control behavior;
6. Arrest of a household member or involvement of a household member with law enforcement that does not lead to
an arrest;
7. Changes in the household that affect the foster parent’s
ability to meet the needs of the foster child;
8. Life-threatening illness, injury, or the death of a household member; or
9. Incidents involving a DCS Report or investigation.
Within 24 hours of the occurrence of an incident specified in
subsection (A) or (C), a foster parent shall provide the licensing agency in writing with:
1. A description of the incident, including the date and time
of occurrence;
2. The names and contact information for any persons
involved in the incident;
3. The names and contact information for any person who
witnessed the incident; and
4. The measures taken by the foster parent to address, correct, or resolve the incident.
Historical Note
New Section made by final exempt rulemaking at 21
A.A.R. 3479, effective January 24, 2016 (Supp. 15-4).

R21-6-327. Notification Requirements; Home or Household
Changes
A. A foster parent shall notify the licensing agency of any
changes in the family or household composition, as soon as the
foster parent is aware of the change including:
1. Marriage of a foster parent;
2. Divorce or separation of a foster parent;
3. Death of a foster parent or of a household member;
4. Addition or departure of a household member from the
home, including the birth or adoption of a child;
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Any changes in the living arrangements or circumstances
of the unlicensed spouse when a foster parent is married
but licensed individually under R21-6-408(B); or
6. The addition of a visitor or household member to the foster home for:
a. 30 or more consecutive days, or
b. 30 or more cumulative days in a year.
A foster parent shall notify the licensing agency of substantial
changes to the home, foster home, or premises, including:
1. Moving or relocation to another home;
2. The addition of a pool, as defined in Article 1 of this
Chapter; or
3. Significant structural modifications to the home. For the
purpose of this section, “structural modification”
includes:
a. Adding or removing walls, windows, or doors; or
b. Converting a garage, attic, basement, or other similar space into a bedroom.
If a foster parent has advance knowledge of an event or change
listed in subsection (A) or (B), the foster parent shall give the
licensing agency reasonable advance notice of the anticipated
event or change. “Reasonable advance notice” means notice
that permits sufficient time for:
1. The licensing agency to request a Life Safety Inspection,
in accordance with R21-6-211;
2. OLR to issue an amended license, as prescribed in R21-6410; and
3. The foster parent to continue providing care and supervision in the licensed foster home without disruption of the
placement.
The foster parent shall notify and obtain approval from DCS
and the licensing agency before receiving a child from a Child
Placing Agency, other than DCS.
Failure to notify the licensing agency of an event or change
may result in an adverse licensing action.
Historical Note
New Section made by final exempt rulemaking at 21
A.A.R. 3479, effective January 24, 2016 (Supp. 15-4).

R21-6-328. Emergency and Disaster Plan
A. A foster parent shall develop and maintain in the home a written emergency and disaster plan that includes:
1. Contact information for each foster child, including the
name and telephone number of the primary care physician and the Child Placing Agency;
2. An evacuation plan for the home, as required by Chapter
8 of this Title; and
3. A plan for relocation from the home in the event of displacement due to flood, fire, the breakdown of essential
appliances, or other disasters.
B. A foster parent shall provide a copy of the relocation plan to
the Child Placing Agency for each foster child and to the
licensing agency.
C. As appropriate to the foster child’s age and developmental
level, a foster parent shall review and practice the evacuation
plan with the child:
1. Within 72 hours of the child’s placement in the home,
2. Within 72 hours of the foster parent’s relocation to
another home, and
3. At least once each year following the child’s placement in
a foster home.
Historical Note
New Section made by final exempt rulemaking at 21
A.A.R. 3479, effective January 24, 2016 (Supp. 15-4).

December 31, 2015

Title 21, Ch. 6

R21-6-329. Special Provisions for Respite Care
A. A foster parent who provides respite care shall comply with all
foster home requirements.
B. A foster parent who provides respite care may simultaneously
provide respite care, family foster care, and receiving care so
long as the total number of children in the foster home at any
one time does not exceed the ratios prescribed in R21-6-309
and the terms of the foster home license.
C. A foster parent who provides respite care shall request and
receive information and instruction from the regular foster
home licensee on at least the following:
1. Information and instruction about the specific personal
care of a child in respite care;
2. Information and instruction about the provision of medications required by a child in respite care;
3. Behavior management policies and practices and specific
instructions for a child in respite care; and
4. Emergency contacts and telephone numbers for a child in
respite care.
D. A foster parent who provides respite shall comply with the
requirements of R21-6-316. The respite provider shall have
properly installed and adequate safety restraints and child car
seats appropriate to the foster child’s age for each child in
respite care being transported. A foster parent may provide the
equipment required by this subsection to the respite provider.
Historical Note
New Section made by final exempt rulemaking at 21
A.A.R. 3479, effective January 24, 2016 (Supp. 15-4).
R21-6-330. Special Provisions for an In-home Respite Foster
Parent
A. A person applying for licensure solely as an in-home respite
foster parent shall comply with all requirements in this Chapter except as otherwise provided in this Section.
B. An applicant for an in-home respite foster parent is not
required to provide the following:
1. Immunization records for each child in the applicant’s
household as required by R21-6-403;
2. Documentation of sufficient income as required by R216-403;
3. A statement explaining the child care arrangements the
applicant would make for a foster child, or the applicant’s
own children, during the applicant’s working hours;
4. A statement explaining how activities related to a business activity will not interfere with the care of a foster
child;
5. A description of the applicant’s home and neighborhood;
6. Fingerprinting or a criminal history check for household
members, other than the applicant for in-home respite
care, as required by R21-6-302; and
7. Contact information for the foster child’s Child Safety
Worker.
C. The following rules do not apply to a person seeking licensure
solely as an in-home respite foster parent:
1. R21-6-304. Life Safety Inspections;
2. R21-6-311. Bedrooms, Beds and Bedding;
3. Life Safety Inspection requirements in Chapter 8 of this
Title;
4. R21-6-314. Health and Medical Care; subsections (2)(5);
5. R21-6-323. Information and Records to be Provided to
the Foster Parent, specifically the Placement Agreement
requirements;
6. R21-6-324. Records Maintained by the Foster Parent,
except to document any behavioral health incidents, medical care, provision of medication, and any other event or
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service required by the case plan or which may be
requested by the regular foster parent while the in-home
respite foster parent has responsibility for the foster child
in care;
7. R21-6-325. Participation in the Service Team, unless
requested to do so;
8. R21-6-326. Notification Requirements; Unusual Incident,
subsection (C)(7), unless the change or event directly
affects the licensee’s ability to provide respite care and
comply with these rules; and
9. R21-6-327. Notification Requirements: Home or Household Changes, unless the change or event directly affects
the licensee’s ability to provide respite care and comply
with these rules.
An in-home respite foster parent shall request and receive
information and instruction from the foster parent on at least
the following:
1. Information and instruction about the specific personal
care of a foster child in respite care;
2. Information and instruction about the provision of medications required by a foster child in respite care;
3. Behavior management policies and practices and specific
instructions for a foster child in respite care; and
4. Emergency contacts and telephone numbers for a foster
child in respite care;
5. Household policies and practices for emergency situations; and
6. Routine household management practices that will provide for continuity in operation of the foster home for the
comfort and support of a foster child in care.
An in-home respite foster parent shall not permit any unlicensed person to accompany or assist the in-home respite foster parent while providing respite care.
Historical Note
New Section made by final exempt rulemaking at 21
A.A.R. 3479, effective January 24, 2016 (Supp. 15-4).

R21-6-331. Requirements for Certification to Provide Specialized Services
A. A license for a foster parent is a regular license.
B. If the foster parent has met the additional requirements for certification to provide specialized services, OLR shall document
the area of certification on the regular license. If more than one
person is identified on the license, both shall meet the additional requirements for certification to provide a specialized
service; except the foster parent who is not the primary care
giver is exempt from compliance with subsections (E)(1)(a),
(E)(2)(a) and (b), (E)(3)(b) and (c), and (E)(4).
C. The foster parent shall comply with the requirements specified
in this Section to renew the certification.
D. The certification to provide a specialized service:
1. Does not change the renewal date of the regular license;
and
2. Shall expire at the next renewal date of the regular
license.
E. The classes of foster homes that provide specialized services
and the certification requirements are:
1. Receiving Foster Home. This is a home in which the
licensed foster parent receives a foster child with limited
notice and provides care for a limited period of time. The
foster parent for a receiving foster home shall:
a. Have three months' successful experience in child
welfare, foster care, health care, education, or a
related profession as approved by OLR. “Successful experience” means that the foster parent has been
responsible for the health, safety, and well-being of a
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child for a minimum of 20 hours per week without
any negative actions, such as termination for cause;
b. Assist the Child-Placing Agency in assessing the
needs of each foster child placed on an emergency
basis;
c. Assist the Child-Placing Agency in transitioning the
foster child to another care setting.
d. Shall be prepared to accept a foster child, according
to the capacity and terms of the foster home license,
24 hours per day, seven days per week; and
e. May be approved to simultaneously provide receiving care, family foster care, and respite care so long
as the total number of children in the foster home at
any time does not exceed the number approved in
the regular foster home license, or any of the other
limitations of the regular foster home license.
Medically Complex Foster Home. This is a foster home
that is licensed with a maximum capacity of three foster
children, and each foster parent has completed specialized training to provide care to foster children identified
by the Department as having medically complex needs.
Children with medically complex needs include those
who have or are at risk for chronic physical or developmental conditions and who require health-related services
beyond that required by children in general. The foster
parent for a Medically Complex Foster Home shall:
a. Have one of the following minimum experience or
education:
i. One year’s experience as a licensed foster parent; or
ii. Licensed or certified as a healthcare professional, such as a doctor, nurse, or certified nursing assistant; or
iii Three months’ successful experience in child
welfare, foster care, health care, education, or a
related profession as approved by OLR. “Successful experience” means that the foster parent
has been responsible for the health, safety, and
well-being of a child or adult with medically
complex needs for a minimum of 20 hours per
week without any negative actions, such as termination for cause; or
iv. A bachelor’s or graduate degree in healthcare,
such as medicine or nursing.
b. Not have employment or commitments that interfere
with the foster parent’s ability to meet the foster
child’s medical needs and schedule;
c. Use adaptive equipment and encourage the foster
child to use adaptive equipment to facilitate the
child’s participation in daily living activities;
d. Provide the foster child with opportunities to participate in community activities on a regular basis
unless there is a compelling medical reason not to do
so;
e. Develop and follow an alternate supervision plan,
approved by the Department, Child Placing Agency,
and the licensing agency, if the foster parent is not
available to provide primary care and supervision to
foster children with medically complex needs. The
alternate supervision plan shall include:
i. The name of each adult, age 18 years and older,
who can provide supervision if the foster parent
is not present;
ii. Information about the foster child’s medical,
physical, or behavioral health condition that is
necessary to provide care;
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iii. Medication that is prescribed to be administered to the foster child while the foster parent
is not present and any relevant instructions for
the administration of that medication;
iv. Specialized training necessary to provide care
and supervision; and
v. Emergency contact information for the foster
child, including a means to contact the foster
parent, the licensing agency, and the Child
Placing Agency.
f. In addition to the training specified under R21-6303, complete a minimum of 18 hours of training
approved by the Department, prior to certification
that includes:
i. An overview of the assessment categories for
children defined as having medically complex
needs by the Department;
ii. Medical and health care issues, procedures, and
techniques;
iii. The purpose and safe use of medications;
iv. Overview of medication interactions and potential medication reactions; and
v. Positive behavior development;
g. Complete training to care for the special needs of a
foster child, as indicated in the placement agreement; and
h. In addition to the training specified under R21-6303, complete a minimum of 12 hours of specialized
training prior to license renewal related to the medically complex needs of children and other approved
topics by the Department that include:
i. Medical and health care issues, procedures, and
techniques;
ii. The purpose and safe use of medications;
iii. Overview of medication interactions and potential medication reactions;
iv. Positive behavior development; and
v. Specialized training related to the medically
complex needs of children.
Therapeutic Foster Home. This is a foster home that is
licensed with a maximum capacity of three foster children, and each foster parent has received specialized
training to provide care and services within a support system of clinical and consultative services to foster children
with special behavioral health needs, as identified by the
Department. In addition to meeting the requirements for a
regular license, the foster parent for a Therapeutic Foster
Home shall:
a. Be at least 21 years of age, and
b. Have at least one of the following minimum experience or education:
i. One year’s experience as a licensed foster parent;
ii. Three months’ successful experience in child
welfare, foster care, behavioral health, education, or a related profession as approved by
OLR. “Successful experience” means that the
foster parent has been responsible for the
health, safety, and well-being of a child or adult
with behavioral health needs for a minimum of
20 hours per week without any negative
actions, such as termination for cause; or
iii. A bachelor’s or graduate degree in health care,
social work, psychology, or a related behavioral
health field.
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Not have employment or commitments that interfere
with the foster parent’s ability to meet the foster
child’s special behavioral health needs, including
supporting the foster child and as applicable, participating in in-home and community based services;
d. Provide the foster child with opportunities to participate in developmentally appropriate community
based activities on a regular basis;
e. Develop and follow an alternate supervision plan,
approved by the Child Placing Agency and the
licensing agency, if the foster parent is not available
to provide primary care and supervision for a foster
child with treatment needs. The alternate supervision plan shall include:
i. The name of each adult, age 21 years and older,
who can provide supervision if the foster parent
is not present;
ii. Information about the foster child’s behavioral,
health, medical, or physical condition that is
necessary to provide care;
iii. Medication that is prescribed to be administered to the foster child while the foster parent
is not present and any relevant instructions for
the administration of that medication;
iv. Specialized training taken by individuals in
subsection (i) that is necessary to provide care
and supervision of the foster child; and
v. Emergency contact information for the foster
child, including a means to contact the foster
parent, the licensing agency, and Child Placing
Agency.
f. In addition to the training specified under R21-6303, complete a minimum of 18 hours of training
prior to certification, approved by the Department
that includes:
i. Positive behavior development and de-escalation techniques,
ii. The purpose and safe use of medications, and
iii. Overview of medication interactions and potential medication reactions.
g. Complete training to care for the special needs of a
foster child, as indicated in the placement agreement;
h. In addition to the training specified under R21-6303, complete a minimum of 24 hours of training
prior to license renewal. The Department shall
approve the training curriculum and coordinate the
training curriculum through a licensing agency. The
training shall include:
i. Positive behavior development and de-escalation techniques,
ii. The purpose and safe use of medications, and
iii. Overview of medication interactions and potential medication reactions.
Group Foster Home. This is a home in which all licensed
foster parents are certified to provide care for six to 10
foster children for the purpose of accommodating a specific sibling group, or as otherwise provided in A.R.S. §
8-514, for over capacity placements. In addition to meeting the requirements for a regular license, the foster parent for a Group Foster Home shall:
a. Have the following minimum experience or education:
i. History of care or contact with the specific children to be placed in the Group Foster Home; or
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One year’s experience as a licensed foster parent; or
iii Three months’ successful experience in child
welfare, foster care, education, or a related profession as approved by OLR. “Successful experience” means that the foster parent has been
responsible for the health, safety, and wellbeing of a child for a minimum of 20 hours per
week without any negative actions, such as termination for cause.
Uphold the age limitations of children prescribed by
R21-6-309;
Conduct a fire drill at least once every three months;
Have at least two full bathrooms in the home; and
If recommended by OLR, or the Child Placing
Agency, complete advanced training on positive
behavior development, de-escalation techniques, or
other topics related to the specific care needs of the
foster children.

3.

ii

Historical Note
New Section made by final exempt rulemaking at 21
A.A.R. 3479, effective January 24, 2016 (Supp. 15-4).
R21-6-332. Placement of a Child With a Developmental Disability in a Foster Home
A. OLR shall refer the foster parent to the DES Division of
Developmental Disabilities (DDD), Office of Licensing, Certification and Regulation (OLCR) for licensing as a child developmental home, if the Department has placed a child with a
Developmental Disability in a foster home and the foster home
has:
1. No more than three placements, including the child with a
Developmental Disability, or
2. More than three placements but the placements are only
the child with the Developmental Disability and that
child’s siblings,
B. If the foster home is licensed by DES OLCR as a child developmental home, OLR shall place the regular foster home
license on inactive status. The foster parent may reactivate the
regular foster home license by complying with R21-6-413.
C. If the foster home is not licensed by the DES OLCR as a child
developmental home, or the foster home has more than three,
but no more than five placements, including the child with a
Developmental Disability, the home may remain a regular foster home with the following requirements:
1. If the child with a Developmental Disability is eligible
under A.R.S. § 36-559, OLR shall refer the foster parent
to DES OLCR as an option to become HCBS certified;
and
2. The foster parent shall follow written and verbal instructions and orders from qualified professionals regarding
the medical, dental, habilitative, and therapeutic needs of
the child with a Developmental Disability.
D. If the foster parent is not available to provide primary care and
supervision for a foster child with a Developmental Disability,
the foster parent shall develop and follow an alternate supervision plan, approved by the licensing agency and the Child
Placing Agency in consultation with DES if the child with the
Developmental Disability is eligible under A.R.S. § 36-559.
The alternate supervision plan shall include:
1. The name of each adult, age 18 years and older, who can
provide supervision if the foster parent is not present;
2. Information about the foster child’s medical, physical,
behavioral health condition, or other factors that put the
child’s health, safety, or well-being at risk that is necessary to provide care;
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Medication that is prescribed to be administered to the
foster child while the foster parent is not present and any
relevant instructions for the administration of that medication;
Specialized training taken by individuals in subsection
(1) necessary to provide care and supervision to the foster
child; and
Emergency contact information for the foster child,
including a means to contact the foster parent, the licensing agency, and the Child Placing Agency.

Historical Note
New Section made by final exempt rulemaking at 21
A.A.R. 3479, effective January 24, 2016 (Supp. 15-4).
ARTICLE 4. THE LICENSING PROCESS FOR FOSTER
PARENTS
R21-6-401. Minimum Qualifications to Apply for a License
A. Any individual or married couple meeting the following minimum qualifications shall be eligible to apply for licensure as a
foster parent regardless of gender, race, religion, political affiliation, national origin, disability, or sexual orientation.
B. All applicants shall submit a complete application and accompanying documentation for a foster home license.
C. To apply for a family foster home license, the applicant shall:
1. Be at least 21 years of age, except as provided in R21-6419.
2. Reside in Arizona and be lawfully present in the United
States.
3. Not have a record of withdrawing from the licensing
application process or closing a license before the completion of an investigation or licensing inquiry, except as
permitted under R21-6-414(I); and
4. Declare under oath that he or she:
a. Has not committed a crime specified in Arizona
Revised Statutes as a precluding crime for the issuance of a Level One fingerprint clearance card; and
b. Is not a registered sex offender.
Historical Note
New Section made by final exempt rulemaking at 21
A.A.R. 3479, effective January 24, 2016 (Supp. 15-4).
R21-6-402. Rights of the Applicant and the Foster Parent
A. In addition to the inspection and due process rights specified
under A.R.S. § 41-1009, and A.R.S. § 8-530, the foster parent
shall have the right to:
1. Participate in an orientation offered by OLR or a licensing agency, which provides the following information:
a. An overview of the licensing process,
b. A copy of, or instructions for, accessing the licensing rules,
c. Requirements and information specific to the available licensing agencies, and
d. The mission and philosophy of the Department.
2. Choose or transfer to a licensing agency approved by the
Department, at no cost to the applicant or foster parent;
3. Be treated with courtesy, dignity, and fairness by the
licensing agency and the Department;
4. Be free from discrimination in the licensing process on
the basis of political affiliation, marital status, or sexual
orientation;
5. Receive information and training pertinent to the responsibilities of a foster parent;
6. Receive advice and technical assistance provided by the
licensing agency or OLR to assist the applicant or foster
parent in understanding the licensing requirements;
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Direct the licensing agency to enter the applicant’s complete and accurate information for licensure via the
Department's electronic database;
8. Appeal an adverse licensing action as described under
R21-6-417;
9. Elevate concerns about the licensing process in writing to
the program administrator for OLR.
10. Be free from retaliation by a licensing agency and the
Department in the event of a disagreement, an appeal, or
an elevation of concerns by the foster parent or applicant;
11. Be informed of and provided the opportunity to be heard
in any adverse licensing action conducted by OLR that
impacts the foster parent’s or applicant’s license;
12. Reasonably refuse placement or request removal of a
child without reprisal from the licensing or Child Placing
Agency; and
13. The confidential treatment of private information
revealed in the licensing process in accordance with
A.R.S. § 8- 502 and A.R.S. § 8-530.
Upon written request and payment of reasonable duplication
and postage fees by a foster parent, the licensing agency shall
forward a copy of the contents of the licensing records to an
agency or organization for the purpose of assisting a foster
parent who is being considered for a private or out-of-state
adoptive placement, or any similar purpose.
Upon written request, OLR and a licensing agency shall permit a foster parent or applicant to access their licensing record,
except as provided in subsection (E).
A foster parent shall be permitted to provide a written response
to the Child Placing Agency and OLR on findings and comments in the home study, investigative reports, and any correspondence, with the exception of the items listed in subsection
(E).
A foster parent or applicant shall not have access to the following:
1. Information supplied by confidential references during
the licensing process;
2. Information protected from secondary dissemination
under state or federal law, including DCS Reports and
investigations and related records; or
3. The names of or identifying information for persons and
organizations listed as sources in a licensing investigation
or DCS Report or inquiry.

6.
7.
8.
9.
10.
11.
12.
13.

14.
15.
16.
17.
18.
19.

20.
21.

Historical Note
New Section made by final exempt rulemaking at 21
A.A.R. 3479, effective January 24, 2016 (Supp. 15-4).
R21-6-403. Application for an Initial License
A. An individual or married couple shall complete the application
for an initial license accurately and in full via the Department's
electronic database. The applicant may direct the licensing
agency to enter the application.
B. The application for an initial license shall include:
1. The full legal name of each household member;
2. All other names and aliases, including birth names and
names used in previous marriages, of each household
member;
3. The current marital status of the applicant;
4. The date of birth of each household member, except other
foster children, including evidence that the applicant is at
least 21 years of age;
5. The Social Security Number of each adult household
member, for the purpose of conducting a background
check;
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The relationship between the applicant and all other
household members, including a parent, sibling, housemate, or tenant;
The telephone number and e-mail address of the applicant;
The mailing address of the applicant and the physical
address of the applicant’s home;
A statement that the applicant resides in Arizona;
The document specified under A.R.S. § 41-1080(A) and,
as applicable (E), to demonstrate that the applicant is lawfully present in the United States;
The name of the school district in which the applicant’s
home is located;
Each address held by each adult household member
during the previous 10 years;
The name, date of birth, current address, and telephone
number of each child of the applicant who lives outside
the applicant’s home, if known, and a statement as to
whether the child is reasonably expected to have contact
with a child in foster placement;
The applicant’s employment history, including the names
of employers, dates of employment, and positions held
during the previous 10 years;
A summary of the applicant’s education;
A description of the applicant’s experience in caring for
children or adults;
The applicant’s household budget, showing income,
resources, assets, debts, and obligations;
Plans for the sleeping arrangements for each household
member and for each potential foster child;
Plans for transportation of each potential foster child
including:
a. Evidence of a valid driver license for each household member who will provide transportation;
b. Evidence that each vehicle to be used for transportation is registered and insured to operate in Arizona;
and
c. Evidence that the applicant has or shall obtain prior
to placement, the correct number and type of child
car seats for the conditions of the license.
A description of any pool on the foster home premises;
A description of the applicant’s prior efforts to be certified or licensed for adoption, foster care, assisted living,
child-care, and any other service for children or vulnerable adults, including:
a. Applications that were withdrawn or denied; and
b. Applications that resulted in a license or certification
that was suspended or revoked.
A list of the names, mailing and e-mail addresses, and
telephone numbers of five references, to attest that the
applicant is of good character and has the qualifications
to care for a foster child:
a. At least one of the references, but not more than two,
shall be related to the applicant;
b. At least three of the references shall be unrelated to
the applicant;
c. If the applicant is married, then at least two of the
references shall be familiar with the applicant as a
couple; and
d. If another adult household member is applying for a
license or is currently licensed, then at least two of
the references shall be familiar with both the applicant or foster parent and other household member.
A disclosure of civil and court proceedings in which the
applicant has been a party, including:
a. Criminal proceedings;
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C.

Lawsuits;
Dependency actions, including:
i. Removal of a dependent,
ii. Voluntary relinquishment,
iii. Suspension of custody, or
iv. Termination of parental rights;
d. Charges of child abuse or neglect;
e. Child support enforcement proceedings within the
last five years;
f. Bankruptcy within the last five years;
g. Divorce, separation, or any other civil proceedings;
and
h. Adoption;
24. A criminal record self-disclosure completed by each adult
household member;
25. Evidence that each adult household member, has obtained
a Level One fingerprint clearance card;
26. A disclosure by the applicant of any allegation against the
applicant of abuse or neglect of any child or vulnerable
adult;
27. Any history of abuse or neglect involving the applicant;
28. Authorization for a Central Registry record check:
a. For each adult household member, and
b. With each state in which any adult household member resided in during the previous five years.
29. A health self-disclosure completed by each adult household member;
30. A physician's statement as defined in R21-6-101(54),
related to the physical and behavioral health completed
for the applicant and for each adult household member
who will be providing care and supervision;
31. An up-to-date immunization record, if available, for each
child household member. The lack of available immunization records shall not prohibit licensure, but may be
grounds for restricting the license to prevent the placement of infants, young children, and medically complex
individuals; and
32. A Statement of Understanding signed by the applicant
and attesting to the truth of the information provided
during the application process.
The applicant in cooperation with a licensing agency shall submit the information required under R21-6-205 and this Section
and the home study and assessment as directed under R21-6206 and R21-6-405.

8.

b.
c.

Historical Note
New Section made by final exempt rulemaking at 21
A.A.R. 3479, effective January 24, 2016 (Supp. 15-4).
R21-6-404. Types of Licenses
A. OLR grants the following types of licenses:
1. An initial license,
2. A renewal license, and
3. An amended license to reflect changes made to information on the initial or renewal license.
B. The license for a foster parent shall specify the following:
1. The type of license (initial, renewal, or amended);
2. The name of the foster parent;
3. The physical address of the home;
4. The date the license is issued;
5. The maximum number of foster children that may be
placed in the home;
6. The age range of foster children that may be placed in the
home;
7. The gender of foster children that may be placed in the
home;
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C.

Specialized services the foster parent is certified to provide, as applicable, under Article 3 of this Chapter
include the following:
a. Receiving Foster Care,
b. Medically Complex Foster Care,
c. Therapeutic Foster Care, and
d. Group Foster Care.
9. All restrictions applicable to the license, including
restriction to:
a. A specific foster child.
i. OLR shall not identify the name of a foster
child on the license.
ii. OLR shall only specify the name of a foster
child in confidential correspondence.
b. Respite care only.
c. Prevent the placement of infants, young children,
and medically complex individuals, to protect their
health due to a lack of a household member's immunization; and
10. The name of the licensing agency.
A license shall be valid for the period of time specified on the
license and shall expire on the specified date unless the foster
parent licensee files an application for renewal before the expiration date. In addition, a license shall terminate if:
1. The foster parent voluntarily closes the license, under
R21-6-414(I);
2. OLR revokes the license as described under R21-6-414;
3. The foster parent moves to a different residence without
first notifying the licensing agency or OLR; or
4. The foster parent moves out of Arizona.
Historical Note
New Section made by final exempt rulemaking at 21
A.A.R. 3479, effective January 24, 2016 (Supp. 15-4).

R21-6-405. Home Study and Assessment
A. The applicant and adult household members shall complete
self-assessments, using the forms approved by OLR, and share
the results of the self-assessments with the licensing agency.
The licensing agency shall, in the home study, summarize and
consider information provided in the self-assessments.
B. All household members, including each child household member, if appropriate to the child’s age and developmental level,
shall participate in interviews conducted by the licensing
agency, as directed by R21-6-206.
C. The applicant shall participate in and successfully complete
pre-service training as specified in R21-6-303.
D. The applicant shall provide additional information as needed
for the licensing agency to evaluate the fitness of the applicant
and to conduct the home study.
Historical Note
New Section made by final exempt rulemaking at 21
A.A.R. 3479, effective January 24, 2016 (Supp. 15-4).
R21-6-406. The Licensing Decision
A. OLR shall evaluate the applicant's compliance with licensing
requirements before making a licensing decision.
B. Prior to making a licensing decision, OLR may, as necessary
and appropriate:
1. Require the applicant or licensing agency to provide additional documentation to verify compliance with licensing
requirements, such as marriage licenses, divorce decrees,
legal separation agreements, child support orders or payments, pay stubs, and bankruptcy documents;
2. Require the applicant or licensing agency to provide additional information if:
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The medical, physical, or mental health needs of a
household member could interfere with the care and
supervision of a foster child;
b. Adults residing outside the household will have frequent or close contact with a foster child; or
c. A household member has been charged with or convicted of a crime, even if the specific crime does not
preclude the issuance of a Level One fingerprint
clearance card;
3. Gather additional information needed to determine the
applicant’s fitness. This may include:
a. Interviewing the applicant,
b. Contacting references,
c. Verifying information provided in the application or
by the licensing agency, and
d. Inspecting the applicant’s home.
When making a licensing decision, OLR shall consider factors
that have a bearing on the applicant’s or foster parent’s fitness.
These factors include:
1. The applicant’s current and historical compliance with
licensing requirements. In assessing complaints and violations with statutes and licensing requirements, OLR
shall consider:
a. The type of complaint or violation,
b. The severity of each violation,
c. The number of complaints or violations,
d. A pattern of complaints or violations, and
e. The applicant or foster parent’s response to a corrective action plan.
2. The applicant’s history of parenting or caring for children
or vulnerable adults;
3. Allegations of abuse or neglect of a child or vulnerable
adult made to DCS or the DES adult protective services
against any of the following individuals residing in the
home: the applicant, a household member, a foster child,
an adult with a Developmental Disability, or a young
adult residing in the foster home under a written individual case plan agreement for out-of-home care. To determine whether the allegation of abuse or neglect affects
the applicant’s fitness, OLR shall consider all relevant
factors, including:
a. Whether the allegation was substantiated,
b. The number and nature of all allegations,
c. The length of time that has elapsed since each allegation,
d. The circumstances surrounding each allegation,
e. The extent of the person’s rehabilitation, and
f. The nature and extent of each household member’s
involvement in the allegation.
4. The stability of residency in Arizona;
5. The stability of marital and household relationships;
6. The applicant’s or foster parent’s financial stability and
ability to meet obligations;
7. Medical, physical, or mental health concerns that impact
the applicant’s or foster parent’s ability to provide safe
care and supervision to a child. OLR shall consider
accommodations presented by the applicant, as permitted
under R21-6-301 to reduce or eliminate any medical,
physical, or mental health conditions;
8. Significant life disturbances, including the death of a
family member, divorce, bankruptcy, and job separation;
9. Patterns of criminal charges or allegations; and
10. Other significant factors in the applicant’s life.
OLR may waive non-safety licensing requirements on a caseby-case basis for an applicant who will only provide kinship
care.
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The licensing decision shall occur within the time-frames
specified under R21-6-407.
Historical Note
New Section made by final exempt rulemaking at 21
A.A.R. 3479, effective January 24, 2016 (Supp. 15-4).

R21-6-407. Licensing Time-frames
A. OLR shall review an application and render a licensing decision within required time-frames.
B. Within 30 days of receiving an application, OLR shall conduct
an administrative completeness review to determine whether
all required documentation and information has been submitted. Within the 30-day administrative review time-frame:
1. If the application is complete, OLR shall immediately
move the application forward for a substantive review; or
2. If the application is incomplete, OLR shall issue a Notice
of Incomplete Application to the applicant and the licensing agency containing a list of items and information
needed to complete the application.
a. The applicant shall have 30 days to supply the missing items or information to OLR via the licensing
agency.
b. The time-frame for the administrative completeness
review shall be suspended from the date OLR issues
the Notice of Incomplete Application to the date that
OLR receives the missing item or information.
c. If the applicant does not supply the requested items
or information within 30 days of receiving the
Notice of Incomplete Application, OLR may close
the file. Once closed, the applicant may reapply for
licensure, except as prohibited by R21-6-414.
d. If the applicant supplies the required items and
information via the licensing agency to OLR within
30 days, OLR shall conduct a substantive review of
the application.
C. Within the 30 days following the administrative completeness
review of an application, and if the application is complete,
OLR shall complete a substantive review to evaluate the applicant’s fitness for licensure. Within the 30- day substantive
review time-frame, OLR:
1. May request that the applicant or licensing agency provide additional information if needed to evaluate the suitability of the applicant for licensure.
a. The applicant and the licensing agency shall have an
additional 21 days to provide the information to
OLR.
b. The time-frame for the substantive review shall be
suspended from the date OLR requests additional
information to the date OLR receives the information.
2. Shall make the licensing decision, as described under
R21-6-406, and take a licensing action, as described
under R21-6-414.
D. Within an overall time-frame of 60 days upon receipt of a
complete application, OLR shall:
1. Complete an administrative review of an application,
2. Complete a substantive review of an applicant’s fitness,
and
3. Notify the applicant and the licensing agency of the decision to grant or deny a license.
E. The same time-frames used for initial licensure shall also
apply to renewing and amending a license:
1. OLR shall complete the administrative completeness
review within a maximum of 30 days from receipt of the
application.
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OLR shall complete the substantive review of a complete
application within a maximum of 30 days following the
administrative completeness review.
OLR shall review the application and notify the applicant
and licensing agency of the licensing decision within a

Process
Completion of training and assembly of
the application
Administrative completeness review
Respond to the notification of incompleteness
Substantive review
Respond to request for additional information to evaluate fitness
Overall time-frame for a licensing decision

Responsible Party
Applicant and licensing agency
OLR
Applicant and licensing agency
OLR
Applicant and licensing agency
OLR

Historical Note
New Section made by final exempt rulemaking at 21
A.A.R. 3479, effective January 24, 2016 (Supp. 15-4).
R21-6-408. Licensing Limitations
A. OLR may license unmarried applicants who reside together
individually and shall link the unmarried applicants in the
Department's electronic database.
B. OLR shall license married applicants jointly, unless a married
applicant applies to be licensed individually because:
1. The applicant’s spouse is permanently, physically disabled to such an extent that the spouse is unable to provide care for a child, as verified by a physician’s
statement;
2. The applicant’s spouse is absent from the household and
expected to be absent from the household for nine or
more of the following 12 months due to military service;
or
3. The applicant and his or her spouse have been separated
for at least one year, and the spouses have not lived
together. If the spouses have not lived together for:
a. Five or more years the applicant shall:
i. Sign a statement that the marriage is over and
the applicant has no intent to live or reconcile
with their spouse;
ii. If the applicant knows the location of the
spouse, obtain a statement from the spouse that
the marriage is over, and the spouse has no
intent to live or reconcile with the applicant;
iii. Submit evidence that the spouse is living elsewhere, if available; and
iv. Submit any other evidence that the spouse is
not going to return to the household; or
b. One to five years, the applicant’s spouse shall:
i. Obtain a Level One fingerprint clearance card,
and
ii. Pass a protective services registries check.
C. If OLR licenses a married applicant individually under subsections (B)(2) or (3) and the applicant's spouse returns, the applicant shall:
1. Notify OLR immediately under R21-6-411; and
2. Submit a new application as a married couple under R216-403 and meet all licensing requirements.
D. A license is only valid for the licensee specified on the license.
E. A license is only valid for the address specified on the license.
F. A foster parent shall not simultaneously hold more than one
license or a license and certification to provide human care
services in the foster home, including foster care, child care,
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maximum of 60 days, not including suspended timeframes, from receipt of the application.

Time-frame for Completion
Not regulated: typically
months
Maximum of 30 days
Maximum of 30 days
(time-frame is suspended)
Maximum of 30 days
Maximum of 21 days
(time-frame is suspended)
Maximum of 60 days

two–four

assisted living, or an adult developmental home without the
written approval of OLR. This restriction does not apply to the
certification of a licensed foster home to provide specialized
services under the classification of licenses described under
R21-6-331.
G. An applicant shall not be an employee or relative of an
employee for the licensing agency that is assisting the applicant with licensure.
H. OLR’s issuance of a license to a qualified applicant does not
guarantee the placement of a child.
I. A foster parent is limited to the capacity, age, gender, and
other conditions or restrictions specified on the license when
providing care, including respite care.
J. The foster parent shall notify and obtain approval from DCS
and the licensing agency before receiving a child from a Child
Placing Agency, other than DCS.
Historical Note
New Section made by final exempt rulemaking at 21
A.A.R. 3479, effective January 24, 2016 (Supp. 15-4).
R21-6-409. Training Reporting Update
A. The foster parent shall cooperate with the licensing agency to
provide proof of completion of the training required by A.R.S.
§ 8-509.
B. OLR may take an adverse licensing action against the foster
parent if he or she fails to complete the required training and to
submit the information in subsection (A) as required by A.R.S.
§ 8-509.
Historical Note
New Section made by final exempt rulemaking at 21
A.A.R. 3479, effective January 24, 2016 (Supp. 15-4).
R21-6-410. Amending the License
A. The foster parent shall notify the licensing agency if there are
any circumstances requiring an amendment to the license.
B. The foster parent shall work with the licensing agency to
request an amendment to modify the following information on
the license:
1. License type;
2. Increase or decrease in capacity, age range, and gender of
the foster children who may be placed in the home;
3. Physical address of the home;
4. Remodel of the home;
5. Legal name of the foster parent;
6. Change in marital status;
7. Addition of a household member; including the birth of
an adopted child;
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Name of a spouse, due to the death of a spouse or due to a
change in marital status;
9. Death of a licensed foster parent;
10 Name of the licensing agency specified on the license;
11. Modification of the license expiration date; or
12. Any condition or certification specified on the license.
C. The foster parent shall work with the licensing agency to
request an amendment to the license via the Department's electronic database. The following information shall be included
in the request to amend a license:
1. A description of the change or changes being requested;
2. Justification for the change or changes, as appropriate;
3. Other relevant information to assist in the issuance of a
license amendment;
4. Results of a new Life Safety Inspection, if required;
5. A recommendation by the licensing agency to issue or
deny an amended license; and
6. A recommendation by the licensing agency to limit the
terms or conditions of a license, if applicable.
D. To request an amendment to the license to change the physical
address due to the relocation of the foster parent, the foster
parent shall:
1. Provide new contact information including:
a. Phone number,
b. Address, and
c. E-mail;
2. Provide evidence that the change in residence does not
negatively impact their ability to meet financial obligations;
3. Provide plans for the sleeping arrangements for each
household member and foster child; and
4. Ensure that the home meets the standards for a Life
Safety Inspection, in accordance with Chapter 8 of this
Title.
E. To request an amendment to the license to add the name of a
spouse due to marriage, the foster parent and spouse shall
jointly:
1. Complete an application for licensure;
2. Submit proof of legal marriage;
3. Participate in the home study and assessment; and
4. Cooperate with the licensing agency’s evaluation of the
spouse’s fitness as defined in R21-6-101(20).
F. OLR may initiate the action to amend a license to protect the
health, safety, or well-being of a foster child.
G. An amendment shall not change the expiration or issuance
dates on a license, unless the amendment is approved to modify the license expiration date.
H. Information provided for a renewal does not replace the process required to amend the license.

A.A.R. 3479, effective January 24, 2016 (Supp. 15-4).

8.

Historical Note
New Section made by final exempt rulemaking at 21
A.A.R. 3479, effective January 24, 2016 (Supp. 15-4).
R21-6-411. Addition of Household Members
If there is a change in household members during the term of the
license, the foster parent shall:
1. Notify the licensing agency of the change to the household in accordance with R21-6-327 and R21-6-411;
2. Ensure that each new household member complies with
the applicable requirements of this Chapter; and
3. Notify the licensing agency and obtain OLR and Child
Placing Agency approval of proposed changes in the
sleeping arrangements for each household member and
for each foster child.
Historical Note
New Section made by final exempt rulemaking at 21
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R21-6-412. Application for a Renewal License
A. A license shall:
1. Be valid for the period of time specified on the license,
and
2. Expire at midnight of the expiration date if the applicant
does not apply for a renewal license in accordance with
this Article.
B. To initiate the renewal of the license, the foster parent shall
confirm:
1. With the licensing agency that he or she wishes to renew
the license, and
2. The accuracy of or update the information via the Department's electronic database.
C. The foster parent shall cooperate with the licensing agency by:
1. Participating in and facilitating interviews necessary for
the licensing agency to update the home study;
2. Assembling the documents needed to demonstrate ongoing compliance with licensing requirements;
3. Completing training, as described in R21-6-303 and R216-331 if applicable.
4. Cooperating with the completion of a Life Safety Inspection of the home as described under R21-6-304:
a. By the licensing agency every year, and
b. By OLR at least once every two years.
5. Providing a current health self-disclosure for each adult
household member every year;
6. Obtaining a physician’s statement for the foster parent at
least once every two years and providing a physician’s
statement for other adult household members if determined to be necessary by OLR in accordance with R21-6302;
7. Maintaining a current and valid fingerprint clearance card
meeting Level One requirements for each adult household member; and
8. Signing the Statement of Understanding.
Historical Note
New Section made by final exempt rulemaking at 21
A.A.R. 3479, effective January 24, 2016 (Supp. 15-4).
R21-6-413. Application for License Reinstatement
A. OLR shall evaluate an applicant for reinstatement the same as
an applicant for a renewal license under R21-6-412.
B. Reinstatement is available to applicants previously licensed by
OLR, including those foster parents whose license is on inactive status because the foster home has been licensed by DES
as a child developmental foster home if:
1. The previous application for licensure was submitted via
the Department's electronic database;
2. The previous license has been expired for less than one
year, or if a child developmental home, there has been a
gap in licensure between the foster home license and the
child developmental foster home license of less than one
year: and
3. OLR completes a new Life Safety Inspection.
Historical Note
New Section made by final exempt rulemaking at 21
A.A.R. 3479, effective January 24, 2016 (Supp. 15-4).
R21-6-414. Licensing Actions
A. Within the time-frame specified in R21-6-407, OLR shall
notify the applicant and the licensing agency of the licensing
decision.
B. OLR shall issue a license if OLR determines that an applicant
or foster parent is in:
1. Full compliance with all licensing requirements;
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Substantial compliance with licensing requirements and
an approved corrective action plan is in place for violations, as specified under R21-6-416; or
3. Substantial compliance based on information currently
available if an investigation is pending.
OLR may deny, suspend, or revoke a license if an applicant or
foster parent:
1. Refuses or fails to provide the licensing agency or OLR
with information needed to evaluate compliance with
licensing requirements;
2. Misrepresents or falsifies information needed by the
licensing agency or OLR to evaluate compliance with
licensing requirements;
3. Misrepresents or falsifies information presented by a
household member during the licensing process;
4. Is aware of a misrepresentation or falsification of the
information presented by the household member during
the licensing process;
5. Refuses or fails to substantially comply with licensing
requirements, Arizona or federal laws, or local codes or
ordinances;
6. Refuses or fails to carry out a required corrective action
plan to correct a violation;
7. Has been denied a certificate or license to provide care to
a foster child or vulnerable adult, unless the denial was
based on failure to complete the process according to a
required time-frame;
8. Has had a certificate or license to provide care to a foster
child or vulnerable adult denied, suspended, or revoked;
9. Has a household member that refuses to cooperate with
the licensing process;
10. Lives in a home in which a fingerprint clearance card
meeting Level One requirements for a foster parent and
an adult household member has been suspended, denied,
or revoked;
11. Lives in a home in which an allegation of child abuse or
neglect has been substantiated against a household member; or
12. The foster parent moves to a different residence without
first notifying the licensing agency.
OLR may initiate an adverse licensing action if OLR concludes that:
1. A violation of licensing requirements is not correctable;
2. A violation of licensing requirements poses a risk to the
health, safety, or well-being of a child;
3. A foster parent has a history or pattern of similar violations with licensing requirements; or
4. A violation is ongoing and continuing.
If OLR takes an adverse licensing action, OLR shall send a
dated notice of the action to:
1. The applicant or foster parent by certified mail,
2. The licensing agency, and
3. The Child Placing Agency for each child placed with the
foster parent or applicant at the time of the action.
The notification for an adverse licensing action shall specify:
1. The effective date of the adverse action;
2. The facts upon which the adverse action is based;
3. The law or rule violation that is the basis of the adverse
action; and
4. The time-frame and process for the applicant or foster
parent to appeal the adverse action, including:
a. The form approved by DCS to appeal the adverse
action, and
b. The procedure for the applicant or foster parent to
request an appeal of the adverse action.
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In the event of an adverse licensing action, and until there is
final resolution of the matter:
1. The foster parent shall not:
a. Receive new placements;
b. Accept additional foster children;
c. Provide short-term care as described under R21-6306 or respite care;
2. A Child Placing Agency shall not place additional foster
children with the foster parents; and
3. The Child Placing Agency may remove a current foster
child from the home if, in the judgment of the Child Placing Agency, there is reasonable belief of a risk to the
health, safety, or well-being of the child.
H. In the event of a license revocation, the adverse action shall be
effective:
1. On the 26th day after the foster parent’s receipt of the
revocation notice; or
2. On the date that an administrative hearing officer or
appeals board issues a written decision affirming the
revocation, if the foster parent appeals the revocation.
I. An applicant or foster parent may voluntarily withdraw the
application for licensure or close the license at any time by
submitting written notice to the licensing agency and OLR,
using the form approved by OLR.
1. If the foster parent voluntarily withdraws an application
or closes a license while in good standing, the applicant
or foster parent may re-apply for a license.
2. A license is not in good standing, and the licensing
authority shall deny a re-application, if the foster parent
withdrew or closed a license:
a. Before the completion of a corrective action, or with
the knowledge that a corrective action plan was
pending if the closure was to avoid compliance with
the corrective action plan;
b. Before the completion of an investigation or inquiry;
or
c. When a DCS investigation of child abuse or neglect
is pending.
Historical Note
New Section made by final exempt rulemaking at 21
A.A.R. 3479, effective January 24, 2016 (Supp. 15-4).
R21-6-415. Routine Monitoring and Verification of Ongoing
Compliance
A. Throughout the term of a license, the foster parent shall ensure
ongoing compliance with licensing requirements.
B. The foster parent shall cooperate with monitoring requirements by making the home available for inspections and by
participating in interviews. Inspection and monitoring activities by the licensing agency or OLR may include, as necessary
and appropriate:
1. A review of records and reports maintained by the foster
parent on the care, services, and treatment provided;
2. Interviews with the foster parent and household members
including children in the home age five years and older;
3. Interviews with foster children; and
4. An inspection of the home, foster home, and vehicles
used to transport foster children.
C. At the time of each monitoring or inspection, the licensing
agency shall provide the applicant or foster parent with:
1. A written summary of the monitoring or inspection activities conducted;
2. Planned follow-up and required corrective actions, as
applicable; and
3. A written summary of the applicant’s or foster parent’s
rights, in accordance with A.R.S. § 41-1009.
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The licensing agency shall keep a copy of the written summaries specified in subsection (C) and make the summaries available to OLR upon request.
Historical Note
New Section made by final exempt rulemaking at 21
A.A.R. 3479, effective January 24, 2016 (Supp. 15-4).

R21-6-416. Corrective Action Plan
A. OLR may initiate and place a foster parent on a corrective
action plan to remedy the violation of a licensing requirement.
A foster parent shall comply with the corrective action plan.
B. In determining whether to require corrective action, OLR shall
consider the following criteria:
1. The nature of the violation;
2. Whether the violation can be corrected;
3. Whether the foster parent understands the violation and
shows a willingness and ability to participate in corrective action;
4. The length of time required to implement corrective
action;
5. Whether the same or similar violations have occurred on
prior occasions;
6. Whether the foster parent has had prior corrective action
plans, and, if so, the foster parent’s success in achieving
the goals of the plan;
7. The foster parent’s history as a foster parent or care giver;
and
8. Other similar or comparable factors demonstrating the
foster parent’s ability and willingness to follow through
with a corrective action plan and avoid future violations.
C. The corrective action plan shall:
1. Be written by OLR and may be in cooperation with the
licensing agency,
2. Specify the facts that constitute the violation,
3. Specify the law or rule violated by the foster parent,
4. Specify the steps a foster parent must take to remedy the
violation, and
5. Specify a date for completion of the required corrective
action.
D. The licensing agency or OLR may, as necessary and appropriate, conduct an unannounced monitoring visit to verify the
implementation or completion of a corrective action.
Historical Note
New Section made by final exempt rulemaking at 21
A.A.R. 3479, effective January 24, 2016 (Supp. 15-4).
R21-6-417. The Appeal Process
A. An applicant or foster parent shall have the right to appeal an
adverse licensing action following the process specified under
21 A.A.C. Chapter 1, Article 3.
B. To appeal, per A.R.S. § 8-506, an applicant or foster parent
shall submit a written notice of appeal to OLR within 25 days
from the mailing date on the adverse licensing action notice.
C. The notice of appeal shall specify the action being appealed,
and a statement of why the adverse licensing action is wrong.
D. If a child has been removed from the home because of a
health, welfare, or safety issue, the child shall remain out of
the home while the appeal is pending.
E. The following are not appealable:
1. Restrictions or limits specified by OLR on the license,
including the capacity, age group, or gender of children
that may be placed in the home;
2. The assignment of a required corrective action, as specified under R21-6-416, to bring the applicant or foster parent into compliance with licensing requirements.
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Historical Note
New Section made by final exempt rulemaking at 21
A.A.R. 3479, effective January 24, 2016 (Supp. 15-4).
R21-6-418. Allegations of Abuse or Neglect; Licensing Complaints
A. The applicant or foster parent shall immediately report allegations of abuse or neglect of a child, or a licensing complaint to
the Department’s Centralized Intake Hotline and to the licensing agency.
B. The applicant or foster parent shall cooperate with:
1. An investigation conducted by DCS, and
2.
A licensing investigation conducted by a licensing
agency or OLR.
C. The Child Placing Agency shall not place additional children
in the foster home throughout the DCS or licensing investigation until the matter is resolved.
D. OLR shall determine the action, if any, that it will take against
the foster parent.
1. OLR shall implement an adverse licensing action as
described under R21-6-414 if the DCS or licensing investigation:
a. Substantiates an allegation of abuse or neglect; or
b. Confirms the violation of a licensing requirement
and there is reasonable cause to believe the violation:
i. Is continuing;
ii. May recur; or
iii. Poses a risk to the health, safety, or well-being
of a child.
2. If the licensing investigation validates that there was a
violation of a licensing requirement but that the foster
parent has corrected the violation, OLR:
a. Shall record the incident and resolution in the licensing record,
b. May specify additional required corrective action,
and
c. Shall notify the licensing and Child Placing Agency
of the violation and corrective action.
E. A complainant’s identity is confidential unless OLR takes a
licensing action based on the testimony of the complainant.
Historical Note
New Section made by final exempt rulemaking at 21
A.A.R. 3479, effective January 24, 2016 (Supp. 15-4).
R21-6-419. Waiver of Non-Safety Licensing Requirements
for Kinship Care
A. OLR may waive specific non-safety rule requirements for an
applicant or foster parent providing only kinship care, as
defined under R21-6-101(36), on a case by case basis, if the
applicant or foster parent demonstrates that compliance would
be a hardship. The applicant or foster parent may work with
his or her licensing agency to comply with this Section.
B. The request for a waiver shall include:
1. The specific rule to be considered for waiver by OLR;
2. The reason compliance would be a hardship;
3. Any proposed alternative compliance with the rule
requirement, including pictures or diagrams that depict
any physical requirement to be waived; and
4. Justification that waiving the licensing requirement will
not compromise the safety of a foster child.
C. The applicant or foster parent or licensing agency shall submit
a waiver request only on forms supplied by OLR.
D. OLR shall consider the waiver of a non-safety licensing
requirement on a case-by-case basis.
E. An applicant or foster parent shall base a waiver request on a
licensing requirement and the needs of the foster child. OLR
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shall not grant a waiver request because it would be inconvenient for the foster parent or applicant to comply with a licensing requirement.
Non-safety issues may include granting licensure to applicants
who are 18 to 20 years of age, have fewer than two full bath-
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rooms, or may not meet the financial requirements of R21-6301.
Historical Note
New Section made by final exempt rulemaking at 21
A.A.R. 3479, effective January 24, 2016 (Supp. 15-4).
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8-453. Powers and duties
A. The director shall:
1. Carry out the purposes of the department prescribed in section 8-451.
2. Provide transparency by being open and accountable to the public for the actions of the department.
3. Develop a data system that enables persons and entities that are charged with a responsibility relating to child
safety to access all relevant information relating to an abused, neglected or abandoned child as provided by law.
4. Subject to title 41, chapter 4, article 4 and, as applicable, articles 5 and 6, employ deputy directors and other
key personnel based on qualifications that are prescribed by the director.
5. Adopt rules to implement the purposes of the department and the duties and powers of the director.
6. Petition, as necessary to implement the case plan established under section 8-824 or 8-845, for the
appointment of a guardian or a temporary guardian under title 14, chapter 5 for children who are in custody of
the department pursuant to court order. Persons applying to be guardians or temporary guardians under this
section shall be fingerprinted. A foster parent or certified adoptive parent already fingerprinted is not required to
be fingerprinted again, if the foster parent or certified adoptive parent is the person applying to be the guardian
or temporary guardian.
7. Cooperate with other agencies of this state, county and municipal agencies, faith-based organizations and
community social services agencies, if available, to achieve the purposes of this chapter.
8. Exchange information, including case specific information, and cooperate with the department of economic
security for the administration of the department of economic security's programs.
9. Administer child welfare activities, including:
(a) Cross-jurisdictional placements pursuant to section 8-548.
(b) Providing the cost of care of:
(i) Children who are in temporary custody, are the subject of a dependency petition or are adjudicated by the
court as dependent and who are in out-of-home placement, except state institutions.
(ii) Children who are voluntarily placed in out-of-home placement pursuant to section 8-806.
(iii) Children who are the subject of a dependency petition or are adjudicated dependent and who are in the
custody of the department and ordered by the court pursuant to section 8-845 to reside in an independent living
program pursuant to section 8-521.
(c) Providing services for children placed in adoption.
10. Formulate policies, plans and programs to effectuate the missions and purposes of the department.
11. Make contracts and incur obligations within the general scope of the department's activities and operations
subject to the availability of funds.
12. Coordinate with, contract with or assist other departments, agencies and institutions of this state and local
and federal governments in the furtherance of the department's purposes, objectives and programs.
13. Accept and disburse grants, matching funds and direct payments from public or private agencies for the
conduct of programs that are consistent with the overall purposes and objectives of the department.
https://www.azleg.gov/ars/8/00453.htm

1/3

10/2/2019

8-453 - Powers and duties

14. Collect monies owed to the department.
15. Act as an agent of the federal government in furtherance of any functions of the department.
16. Carry on research and compile statistics relating to the child welfare program throughout this state, including
all phases of dependency.
17. Cooperate with the superior court in all matters related to this title and title 13.
18. Provide the cost of care and transitional independent living services for a person under twenty-one years of
age pursuant to section 8-521.01.
19. Ensure that all criminal conduct allegations and reports of imminent risk of harm are investigated.
20. Ensure the department's compliance with the Indian child welfare act of 1978 (P.L. 95-608; 92 Stat. 3069; 25
United States Code sections 1901 through 1963).
21. Strengthen relationships with tribal child protection agencies or programs.
B. The director may:
1. Take administrative action to improve the efficiency of the department.
2. Contract with a private entity to provide any functions or services pursuant to this title.
3. Apply for, accept, receive and expend public and private gifts or grants of money or property on the terms and
conditions as may be imposed by the donor and for any purpose provided for by this title.
4. Reimburse department volunteers, designated by the director, for expenses in transporting clients of the
department on official business. Volunteers reimbursed for expenses are not eligible for workers' compensation
under title 23, chapter 6.
C. The department shall administer individual and family services, including sections on services to children and
youth and other related functions in furtherance of social service programs under the social security act, as
amended, title IV, parts B and E, grants to states for aid and services to needy families with children and for
child-welfare services, title XX, grants to states for services and other related federal acts and titles.
D. If the department has responsibility for the care, custody or control of a child or is paying the cost of care for
a child, the department may serve as representative payee to receive and administer social security and veterans
administration benefits and other benefits payable to the child. Notwithstanding any law to the contrary, the
department:
1. Shall deposit, pursuant to sections 35-146 and 35-147, any monies it receives to be retained separate and apart
from the state general fund on the books of the department of administration.
2. May use these monies to defray the cost of care and services expended by the department for the benefit,
welfare and best interests of the child and invest any of the monies that the director determines are not necessary
for immediate use.
3. Shall maintain separate records to account for the receipt, investment and disposition of monies received for
each child.
4. On termination of the department's responsibility for the child, shall release any monies remaining to the
child's credit pursuant to the requirements of the funding source or, in the absence of any requirements, shall
release the remaining monies to:
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(a) The child, if the child is at least eighteen years of age or is emancipated.
(b) The person who is responsible for the child if the child is a minor and not emancipated.
E. Subsection D of this section does not apply to benefits that are payable to or for the benefit of a child
receiving services under title 36.
F. Notwithstanding any other law, a state or local governmental agency or a private entity is not subject to civil
liability for the disclosure of information that is made in good faith to the department pursuant to this section.
G. Notwithstanding section 41-192, the department may employ legal counsel to provide legal advice to the
director. The attorney general shall represent the department in any administrative or judicial proceeding
pursuant to title 41, chapter 1, article 5.
H. The total amount of state monies that may be spent in any fiscal year by the department for foster care as
provided in subsection A, paragraph 9, subdivision (b) of this section may not exceed the amount appropriated
or authorized by section 35-173 for that purpose. This section does not impose a duty on an officer, agent or
employee of this state to discharge a responsibility or to create any right in a person or group if the discharge or
right would require an expenditure of state monies in excess of the expenditure authorized by legislative
appropriation for that specific purpose.
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8-502. Foster parent and child welfare agency information; confidentiality; permissible disclosure; use;
violation; classification; definitions
A. Unless otherwise provided by law and except as provided in subsection E, F or G of this section, all personal
information concerning a foster parent applicant or licensee or an individual who applies for or receives a child
welfare agency license is confidential and may not be released, unless the release is ordered by the superior court
or provided for by court rule. DCS information is confidential and may be released only as prescribed in section
8-807.
B. Foster parent information is confidential, except the department may release the information prescribed in
subsection C of this section if the foster parent's license has been revoked or all of the following apply:
1. No foster children are residing in the home.
2. The department has begun a licensing denial, suspension or revocation action.
3. The foster parent's identity has been made public by sources outside the department.
C. If requested, the department may release the following foster care parent information if permissible under
subsection B of this section:
1. The name of the licensee.
2. The dates of current and past licensure.
3. Any training in which the licensee participated.
4. The number, ages and gender of children for which the foster care provider is licensed.
5. Any complaints that do not involve a child safety or an office of child welfare investigations investigation.
6. Any restrictions on the license of the licensee.
D. Child welfare agency information is not confidential, except for both of the following:
1. Any DCS information in the licensing files of the department.
2. The address of any facility where a foster child is placed, even if the address is also the corporate address of
the child welfare agency.
E. An employee of the department of child safety, the department of law or a court may obtain the information
described in subsection A, B, C or D of this section in the performance of the employee's duties.
F. An employee of the department of child safety, the department of law or a court may release information that
is otherwise confidential under this section under any of the following circumstances:
1. To an applicant or licensee if a request is made in writing specifically requesting information that directly
relates to the person who requests the information.
2. In oral or written communications involving the provision of services or the referral to services between
employees of, persons under contract with or persons holding a general employment relationship with the
department of child safety, the department of law or the juvenile court.
3. If the disclosure is necessary to protect against a clear and substantial risk of imminent serious injury to a
client of the department of child safety.
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4. To an agency of the federal government, this state or another state or any political subdivision of this state for
official purposes. Information received by a governmental agency pursuant to this paragraph shall be
maintained as confidential unless the information is pertinent to a criminal prosecution.
5. To a foster parent or a parent certified to adopt if the information is necessary to assist in the placement with
or care of a child by the foster parent or person certified to adopt.
6. To an officer of the superior court, the department or an agency that is required to perform an investigation
pursuant to section 8-105, if the information is pertinent to the investigation. Information received pursuant to
this paragraph may be disclosed to the court, but shall otherwise be maintained as confidential.
G. Notwithstanding sections 8-519, 8-541 and 8-542, a standing committee of the legislature or a committee
appointed by the president of the senate or the speaker of the house of representatives may obtain information
described in subsection A, B, C or D of this section on written request to the director. Information obtained
pursuant to this subsection may be used only to conduct investigations related to legislative oversight of the
department. Personally identifiable information may not be further disclosed.
H. A person who violates this section is guilty of a class 2 misdemeanor.
I. For the purposes of this section:
1. "Child welfare agency information" means all information in the licensing file of the department, including all
information on corporate or other entity applicants or licensees and any licensing investigations. Child welfare
agency information does not include personal information about individuals who apply for licensure to or are
licensed by the department as a child welfare agency.
2. "DCS information" has the same meaning prescribed in section 8-807.
3. "Foster parent information" means all information in the licensing file of the department that is not
confidential under any other law. Foster parent information does not include personal information, information
that is confidential under another statute or information of a similar nature.
4. "Personal information" means information about an individual that is disclosed by the individual or by a third
party on behalf of the individual to obtain or maintain a license. Personal information includes all of the
following:
(a) The individual's identity, social security number, address and personal history.
(b) Financial, health or medical information about the individual.
(c) References for the individual.
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8-503. Powers and duties
A. The division shall:
1. Exercise supervision over all child welfare agencies.
2. Advise and cooperate with the governing boards of all child welfare agencies.
3. Assist the staffs of all child welfare agencies by giving advice on progressive methods and procedures of child
care and improvement of services.
4. Establish rules, regulations and standards for:
(a) Licensing of child welfare agencies.
(b) Licensing of foster homes.
(c) Classifications of foster homes as:
(i) Receiving foster homes.
(ii) Regular foster homes.
(iii) Special classes of foster homes as are needed according to the types of problems involved.
(iv) Group foster homes.
(d) Certifying each foster home according to one or more of the categories prescribed in subdivision (c) of this
paragraph.
(e) Initial and ongoing foster parent training programs.
(f) The method of approving foster parent training programs.
(g) Uniform amounts of payment for all foster homes according to certification. However, variations in uniform
amounts of payments may be allowed for foster homes based on consideration of geographical location or age or
mental or physical condition of a foster child.
(h) Renewal of licenses of child welfare agencies and foster homes.
(i) Form and content of investigations, reports and studies concerning disposition of children and foster home
placement.
5. Establish a program of counseling and rehabilitation of parents whose children have been placed in foster
homes.
6. Establish foster parent training programs or contract with other agencies, institutions or groups for the
provision of training programs to foster parents. Foster parent training programs shall be established in at least
the following areas:
(a) Initial and ongoing training as a foster parent for a regular or group foster home.
(b) Initial and ongoing training as a foster parent for a special foster home.
7. Regulate the importation and exportation of children.
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8. In conjunction with the department of education and the department of juvenile corrections, develop and
implement a uniform budget format to be submitted by licensed child welfare agencies. The budget format shall
be developed in such a manner that, at a minimum, residential and educational instructional costs are separate
and distinct budgetary items.
9. Establish as a goal that, at any given time, not more than fifty percent of the total number of children whose
maintenance is subsidized by title IV, part E of the social security act, as amended, shall be in foster care in
excess of twenty-four consecutive months. The division shall establish through regulations appropriate
procedures to achieve the goal.
10. Maintain a goal that infants who are taken into custody by the department be placed in a prospective
permanent placement within one year after the filing of a dependency petition.
B. Except as provided in section 8-514.01, large group settings for children, group homes for children and child
developmental homes that have one or more residents who are clients of the department with developmental
disabilities shall be licensed pursuant to title 36, chapter 5.1, article 3. Rules, regulations and standards adopted
pursuant to subsection A, paragraph 4 of this section shall not apply to group homes for children or child
developmental homes licensed pursuant to title 36, chapter 5.1, article 3.
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8-506. Denial, suspension or revocation of license; foster home; hearing; exception
A. The division may deny the application or suspend or revoke the license of any foster home for wilful
violation of any provision of this article or failure to maintain the standards of the care prescribed by the
division. Written notice of the grounds of the suspension or the proposed denial or revocation shall be given to
the applicant or holder of the license. A copy of the written notice of the suspension or the proposed denial or
revocation shall be forwarded to the agency that recommended the foster home for licensing. Within twenty-five
days after the mailing date of the written notice of proposed denial, revocation or suspension, the applicant or
holder may request a hearing in accordance with the rules of the division. If the hearing is requested it shall be
held within ten days after the request, at which time the applicant or holder shall have the right to present
testimony and confront witnesses.
B. A denial, suspension or revocation of a foster home license due to a failure to obtain or maintain a level I
fingerprint clearance card as required by section 8-509 is not an appealable agency action.
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8-507. Operation without license
A. When the division has reason to believe that an agency or foster home is being conducted or maintained
without a license, it shall make an investigation, and, if necessary, the division shall take action to prevent such
continued operation.
B. If an agency provides treatment or permits restrictive behavior techniques to be used, the agency shall obtain
a license issued by the department of health services pursuant to title 36, chapter 4 or a child welfare agency
license issued pursuant to this article.
C. The superior court shall have jurisdiction to issue an injunction restraining the operation of a child welfare
agency or foster home without a license.
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8-509. Licensing of foster homes; renewal of license; provisional license; exemption from licensure;
immunization requirements
A. The department shall license and certify foster homes. Licenses are valid for a period of two years.
B. The department shall not issue a license without satisfactory proof that the foster parent or parents have
completed six actual hours of approved initial foster parent training as set forth in section 8-503 and that each
foster parent and each other adult member of the household has a valid fingerprint clearance card issued
pursuant to section 41-1758.07. The foster parent and each other adult member of the household must certify on
forms that are provided by the department and that are notarized whether the foster parent or other adult member
of the household is awaiting trial on or has ever been convicted of any of the criminal offenses listed in section
41-1758.07, subsections B and C in this state or similar offenses in another state or jurisdiction.
C. The department shall not renew a license without satisfactory proof that the foster parent or parents have
completed twelve actual hours of approved ongoing foster parent training during the two-year period of
licensure as set forth in section 8-503.
D. If the department determines that completing the training required in subsections B and C of this section
would be a hardship to the foster parent or parents, the department may issue a provisional license for a period
not to exceed six months. A provisional license may not be renewed.
E. Child welfare agencies that submit foster homes for licensing shall conduct an investigation of the foster
home pursuant to licensing rules of the department. The department shall conduct investigations of all other
foster homes. If the foster home meets all requirements set by the department, the agency shall submit an
application stating the foster home's qualifications to the department. The agency may also recommend the types
of licensing and certification to be granted to the foster home.
F. The department shall accept an adoptive home certification study as a licensing home study if the study has
been updated within the past three months to include the information necessary to determine whether the home
meets foster care licensing standards.
G. This section does not apply if the child is placed in a home by a means other than by court order and if the
home does not receive compensation from this state or any political subdivision of this state.
H. The department may not prohibit a person operating a licensed foster home from applying for or receiving
compensation as a foster home parent due to employment with this state.
I. The department shall not require a foster parent to immunize the foster parent's natural or adoptive children as
a condition of foster home licensure.
J. A licensee may modify the renewal date of a license issued pursuant to this section by submitting an
application for modification of renewal date with the department on a form prescribed by the department. The
licensee must specify the new month of renewal on the application. The modified renewal date must be before,
but not more than six months earlier than, the existing renewal date.
K. The foster care review board shall review the cases of children placed by the department in foster homes
licensed pursuant to this section as required by section 8-515.03.
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8-511. Short-term caregiver
A. Except as prescribed in subsection B, if circumstances require a foster parent to leave a foster child in the
care of another person, the foster parent shall:
1. Use reasonable judgment in the foster parent's choice of an adult to provide the care.
2. Notify the department case manager before the care exceeds twenty-four hours, in a nonemergency situation.
3. Notify the department case manager before the care exceeds seventy-two hours, in an emergency situation.
B. A foster parent who is certified to provide care to a child with developmental disabilities, a medically fragile
child or a child receiving treatment foster care shall implement the alternate care plan that is approved by the
department, if the foster parent must leave the foster child in the care of another person.
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8-514. Placement in foster homes
A. Subject to the provisions of section 8-514.01, the division or a licensed child welfare agency if so authorized
in its license may place a child in a licensed foster home for care or for adoption. Notwithstanding any law to
the contrary, the division or a licensed child welfare agency may place a child in excess of the number of
children allowed and identified in a foster parent's license if the division or agency reasonably believes the foster
home has the ability to safely handle additional children, there are no outstanding concerns, deficiencies, reports
or investigations known by the division regarding the foster home, and the child meets any of the following
criteria:
1. The child is part of a sibling group that currently resides in the foster home.
2. The child is part of a sibling group that is being considered for placement in a foster home but because of the
maximum child limit would otherwise have to be separated.
3. The child previously resided in the foster home.
4. The child is a kinship placement for the foster home.
B. The department shall place a child in the least restrictive type of placement available, consistent with the best
interests of the child. The order for placement preference is as follows:
1. With a parent.
2. With a grandparent.
3. In kinship care with another member of the child's extended family, including a person who has a significant
relationship with the child. A foster parent or kinship caregiver with whom a child under three years of age has
resided for nine months or more is presumed to be a person who has a significant relationship with the child.
4. In licensed family foster care.
5. In therapeutic foster care.
6. In a group home.
7. In a residential treatment facility.
C. Notwithstanding subsection B of this section, the order for placement preference of a native American child is
as follows:
1. With a member of the child's extended family.
2. In a licensed family foster home approved or specified by the child's tribe.
3. In an Indian foster home licensed or approved by an authorized non-Indian licensing authority.
4. In an institution approved by the Indian tribe or operated by an Indian organization that has a program suitable
to meet the Indian child's needs pursuant to 25 United States Code chapter 21.
D. At the time of placement there shall be presented to the foster parents, by the agency or division placing the
child, a written summary of known, unprivileged information regarding the child, including the following:
1. Demographic information.
2. Type of custody and previous placement.
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3. Pertinent family information including but not limited to the names of family members who, by court order,
may not visit the child.
4. Known or available medical history including but not limited to:
(a) Allergies.
(b) Immunizations.
(c) Childhood diseases.
(d) Physical disabilities.
(e) Other idiosyncrasies.
(f) The child's last doctor, if known.
5. A summary of the child's history of adjudication on acts of delinquency, as may be public record and available
in the file of the clerk of the superior court.
E. The responsibility of the agency or the division for a child placed in a foster home shall be defined in writing
and accepted by the person receiving the child. The agency or division shall make available to the foster parents
a method of acquiring emergency information that may be necessary to deal with situations that may arise
pursuant to their responsibilities as foster parents.
F. Every foster home shall maintain a record of the children received, which shall include facts in regard to the
children and their care and shall be in the form and kept in the manner prescribed by the division.
G. In addition to any other relevant factors, the department shall consider the following in determining whether a
placement is in the best interests of the child:
1. The caregiver is interested in providing permanence for the child if reunification efforts ultimately fail.
2. The expressed wishes of the birth parent and child, if applicable, unless the wishes are contrary to law.
3. The relationship of the caregiver with the child and the child's family.
4. The proximity of the placement home to the parents' home and the child's current school or school district.
5. The strengths and parenting style of the caregiver in relation to the child's behavior and needs.
6. The caregiver's willingness to communicate and interact with the birth family to support visitation and the
reunification process.
7. The caregiver's ability and willingness to accept placement of the child and all or any of the child's siblings.
8. If any sibling will be placed separately, the caregiver's ability and willingness to provide or assist in
maintaining frequent visitation or other ongoing contact between the child and the child's sibling.
9. The child's fit with the family with regard to age, gender and sibling relationships.
10. If the child has chronic behavioral health needs:
(a) Whether the child's behavior will place other children in the home at risk.
(b) The caregiver's ability to provide the necessary level of supervision to prevent harm to the child or others by
the child.
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11. Whether placement in the home would comply with the placement preferences prescribed by 25 United
States Code section 1915, if applicable.
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8-529. Children in foster care; rights
A. A child in foster care has the following rights:
1. To appropriate care and treatment in the least restrictive setting available that can meet the child's needs
according to the best judgment of the foster parent.
2. To live in a safe, healthy and comfortable placement where the child can receive reasonable protection from
harm and appropriate privacy for personal needs and where the child is treated with respect.
3. To know why the child is in foster care and what will happen to the child and to the child's family, including
siblings, and case plans.
4. Whenever possible, to be placed with a foster family that can accommodate the child's communication needs.
5. To be disciplined in a manner that is appropriate to the child's level of maturity.
6. To attend community, school and religious services and activities of the child's choice to the extent that it is
appropriate for the child, as planned and discussed with the child's placement worker and caseworker and based
on caregiver ability if transportation is available through a responsible party.
7. To go to school and receive an education that fits the child's age and individual needs.
8. To training in personal care, hygiene and grooming.
9. To clothing that fits comfortably and is adequate to protect the child against natural elements such as rain,
snow, wind, cold and sun.
10. To have personal possessions at home that are not offensive to the foster family and to acquire additional
possessions within reasonable limits, as planned and discussed with the child's foster parent, placement worker
and caseworker, and based on caregiver ability.
11. To personal space, in the foster home preferably, in the child's bedroom for storing clothing and belongings.
12. To healthy foods in healthy portions that are appropriate for the child's age.
13. To comply with any approved visitation plan, and to have any restrictions explained to the child in a manner
and level of details deemed age appropriate by the foster parent in agreement with the caseworker and
documented in the child's record.
14. If the child is six years of age or older, to receive contact information for the child's caseworker, attorney or
advocate and to speak with them in private if necessary.
15. To participate in age appropriate child's service planning and permanency planning meetings and to be given
a copy or summary of each service plan and service plan review. The child may request someone to participate
on the child's behalf or to support the child in this participation.
16. To attend the child's court hearing and speak to the judge.
17. To have the child's records and personal information kept private and discussed only when it is about the
child's care except the foster parent shall have full access to the records to determine if the child will be
successful in the home. During the foster placement, if the foster parent requests to view the record upon
experiencing problems with the child's adjustment, the full record shall be made available for viewing by the
foster parent.
18. To be free of unnecessary or excessive medication.
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19. To receive emotional, mental health or chemical dependency treatment separately from adults who are
receiving services, as planned and discussed with the child's placement worker and caseworker, as is financially
reasonable for the foster parent.
20. To report a violation of personal rights specified in this section without fear of punishment, interference,
coercion or retaliation, except that an appropriate level of punishment may be applied if the child is proven to
have maliciously or wrongfully accused the foster parent.
21. To be informed in writing of the name, address, telephone number and purpose of the Arizona protection and
advocacy system for disability assistance.
22. To understand and have a copy of the rights listed in this section.
B. A child in foster care who is at least sixteen years of age has the following rights:
1. To attend preparation for adult living classes and activities as appropriate to the child's case plan, as is
financially reasonable for the foster parent.
2. To a transition plan that includes career planning and assistance with enrolling in an educational or vocational
job training program.
3. To be informed of educational opportunities before the child leaves foster care.
4. To assistance in obtaining an independent residency when the child is too old to remain in foster care from the
child's caseworker, attorney or advocate.
5. To request a court hearing for a court to determine if the child has the capacity to consent to medical care that
is directly related to an illness, disease, deformity or other physical malady.
6. To receive help with obtaining a driver license, social security number, birth certificate or state identification
card, except that the foster parent shall have discretion to determine if the child is responsible and mature
enough to become a licensed driver.
7. To receive necessary personal information within thirty days after leaving foster care, including the child's
birth certificate, immunization records and information contained in the child's education portfolio and health
passport.
C. This section does not establish any legally enforceable right or cause of action on behalf of any person.
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8-530. Foster parents; rights
A. A foster parent in this state has the following rights:
1. To be treated with consideration and respect for the foster parent's personal dignity and privacy.
2. To be included as a valued member of the team that provides services to the foster child.
3. To receive support services that assist the foster parent to care for the child in the foster home, including open
and timely responses from agency personnel.
4. To be informed of all information regarding the child that will impact the foster home or family life during the
care of the foster child.
5. To contribute to the permanency plan for the child in the foster home.
6. To have placement information kept confidential when it is necessary to protect the foster parent and the
members of the foster parent's household.
7. To be assisted in dealing with family loss and separation when a child leaves the foster home.
8. To be informed of all agency policies and procedures that relate to the foster parent's role as a foster parent.
9. To receive training that will enhance the foster parent's skills and ability to cope as a foster parent.
10. To be able to receive services and reach personnel on a twenty-four hour, seven days per week basis.
11. To be granted a reasonable plan for respite from the role of foster parent.
12. To confidentiality regarding issues that arise in the foster home.
13. To not be discriminated against on the basis of religion, race, color, creed, sex, national origin, age or
physical disability.
14. To receive an evaluation on the foster parent's performance.
B. This section does not establish any legally enforceable right or cause of action on behalf of any person.
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