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_____________________________________________________________________________ 
 
Summary: 
 
Note: This regular rulemaking was previously considered at the May 27, 2020 Study Session             
and June 2, 2020 Council Meeting. At the June 2, 2020 Council Meeting, the Council voted to                 
table this rulemaking to the June 30, 2020 Study Session and July 7, 2020 Council Meeting. The                 
memorandum below was prepared for the May 27, 2020 Study Sesion and June 2, 2020 Council                
Meeting. In response to questions from the Council at the May 27, 2020 Study Session, the                



Department submitted supplemental materials. Those supplemental materials are included         
herein.  
 

This regular rulemaking from the Department of Health Services (Department) seeks to            
make changes to the rules in Title 9, Chapter 8, Article 1 regarding Food and Drink. The rules in                   
this Article prescribe reasonably necessary measures to ensure that all food or drink sold at the                
retail level are fit for human consumption. The Department is proposing to amend these rules to                
make them consistent with a newer (2017) edition of the federal Food and Drug Administration               
Food Code (Food Code). The Department also seeks to make changes to the rules to address                
issues identified in a recent five year review report (5YRR) for these rules, which the Council                
approved in May 2016, and to improve the effectiveness of the rules. In this rulemaking, the                
Department is also proposing to add new rules to comply with a new statute, Laws 2018, Ch.                 
286. This new statute requires the Department to adopt rules to establish statewide health and               
safety licensing standards for mobile food vendors and mobile food units. The Department             
received exemptions from the rulemaking moratorium on January 23, 2019 and on March 5,              
2019 to conduct this rulemaking.  
 
Note: The Department included the complete 2017 Food Code as part of this rulemaking              
submission. However, due to the file size, it is not included as part of these materials. Council                 
Members can access the 2017 Food Code at: https://www.fda.gov/media/110822/download.  
 
1. Are the rules legal, consistent with legislative intent, and within the agency’s            

statutory authority? 
 

Yes. The Department cites both general and specific statutory authority for these rules.  
 
2. Do the rules establish a new fee or contain a fee increase? 
 

No. This rulemaking does not establish a new fee or contain a fee increase.  
 
3. Does the preamble disclose a reference to any study relevant to the rules that the               

agency reviewed and either did or did not rely upon? 
 

The Department did not review or rely on any study in conducting this rulemaking.  
 
4. Summary of the agency’s economic impact analysis: 
 

The Department believes that the proposed rules, which amend the current rules to be              
consistent with the current Food Code, may provide a significant benefit to the             
Department and counties by improving the ability of the Department and counties to             
effectively ensure that all food or drink sold at the retail level are fit for human                
consumption.  
 
Additionally, the Department plans to promulgate new rules to comply with recently            
approved legislation which requires the Department to adopt rules to establish statewide            

https://www.fda.gov/media/110822/download


health and safety licensing standards for mobile food vendors and mobile food units. The              
Department expects that food establishments may receive a significant benefit for having            
all counties complying with one version of the Food Code, particularly those licensees             
who have multiple food establishments located in multiple counties and are currently            
required to follow different versions of the Food Code depending on the county where the               
food establishment is located.  

 
5. Has the agency analyzed the costs and benefits of the rulemaking and determined 

that the rules impose the least burden and costs to those who are regulated? 
 

The rulemaking does not require food establishments to hire more employees or purchase             
new or expensive equipment. The rulemaking does require food establishments to have            
an employee who is a certified food protection manager (CFPM), but the costs associated              
with having or acquiring this training are nominal and are not substantial costs to be               
passed on to private persons and consumers.  
 
Consumers are expected to receive a significant benefit for having food that is prepared,              
packaged, and served according to standards designed to protect their health and safety.             
As such, the Department states that the benefits outweigh any potential costs associated             
with this rulemaking.  

 
6. What are the economic impacts on stakeholders? 
 

The Department identifies affected persons as: the Department, counties, food          
establishments, consumers, and the general public. 
 
The Department expects that the proposed rules may provide a significant benefit to the              
Department and counties by improving the ability of the Department and counties to             
effectively ensure that all food or drink sold at the retail level is fit for human                
consumption. The Department and counties may also receive a significant benefit for the             
new requirements that allow mobile food units to obtain a state-issued license for serving              
food in multiple counties rather than just the county where a licensee of a mobile food                
unit resides. 
 
The Department expects that food establishments may receive a significant benefit for            
having all counties complying with one version of the Food Code, particularly those             
licensees who have multiple food establishments located in multiple counties and are            
currently required to follow different versions of the Food Code depending on the county              
where the food establishment is located. 

 
Consumers are expected to receive a significant benefit in having food that is prepared,              
packaged, and served according to standards designed to protect their health and safety. 

 
 



7. Are the final rules a substantial change, considered as a whole, from the proposed              
rules and any supplemental proposals? 

 
No. The Department made a minor technical change between the Notice of Proposed             
Rulemaking and the Notice of Final Rulemaking. This change does not result in rules that               
are “substantially different” pursuant to A.R.S. § 41-1025. 

 
8. Does the agency adequately address the comments on the proposed rules and any  

supplemental proposals? 
 

The Department did not receive any comments in conducting this rulemaking. 
 
9. Do the rules require a permit or license and, if so, does the agency comply with                

A.R.S. § 41-1037? 
 

The Department states that pursuant to A.R.S. § 36-136 (Powers and duties of director;              
compensation of personnel; rules; definitions), the Department licenses food         
establishments. The Department states that while some counties may issue permits rather            
than licenses to food establishments, they do so pursuant to a delegation agreement             
between the Department and the county in lieu of a Department-issued license. The             
Department states that a general permit is not used. Upon review of the applicable              
statutes, Council staff agrees with the Department and finds that the Department is             
exempt from the general permit requirement pursuant to A.R.S. § 41-1037(A)(3). 

 
10. Are the rules more stringent than corresponding federal law and, if so, is there              

statutory authority to exceed the requirements of federal law? 
 

The Department states that there is no corresponding federal law to these rules. However,              
the Department indicates that the federal Department of Health and Human Services            
(HHS) periodically publishes editions of the “Food Code,” which the Department states            
is a model for safeguarding public health and ensuring that food is safe for human               
consumption. In this rulemaking, the Department is updating the incorporation by           
reference in the rules of the Food Code from the 1999 Edition to the 2017 Edition                
pursuant to A.R.S. § 41-1028.  
 

11. Conclusion 
 

In this rulemaking, the Department is seeking to amend the rules to conform to the 2017                
Edition of the federal Food Code, address issues identified in a previous 5YRR for these               
rules, and to adopt new rules pursuant to Laws 2018, Ch. 286 relating to statewide health                
and safety licensing standards for mobile food vendors and mobile food units.  
 
Council staff finds that this rulemaking would result in rules that are more clear, concise,               
understandable, effective, and consistent with other rules and statutes. The Department is            
requesting an immediate effective date for this rulemaking pursuant to A.R.S. §            



41-1032(A)(4) and (5). Upon review of the applicable statutes, Council staff finds that             
the Department demonstrates an adequate justification for an immediate effective date.           
Council staff recommends approval of this rulemaking with an immediate effective date.  
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NOTICE OF FINAL RULEMAKING 

TITLE 9.  HEALTH SERVICES 

CHAPTER 8.  DEPARTMENT OF HEALTH SERVICES 

FOOD, RECREATIONAL, AND INSTITUTIONAL SANITATION 

ARTICLE 1 FOOD AND DRINK 

 

PREAMBLE 

1. Article, Part, or Section Affected (as applicable) Rulemaking Action 

Article 1 Amend 

R9-8-101. Repeal 

R9-8-101. New Section 

R9-8-102. Renumber 

R9-8-102. New Section 

R9-8-103. Repeal 

R9-8-103. New Section 

R9-8-104. Repeal 

R9-8-104. New Section 

  Table 1. Repeal 

R9-8-105. New Section 

R9-8-105. Repeal 

R9-8-106. New Section 

R9-8-106. Repeal 

R9-8-107. New Section 

R9-8-108. Repeal 

R9-8-108. New Section 

  Table 1.1. New Table 

R9-8-109. Repealed 

R9-8-110. New Section 

R9-8-111. New Section 

R9-8-112. New Section 

R9-8-113. New Section 

R9-8-114. New Section 

R9-8-115. New Section 

R9-8-116. New Section 
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R9-8-117. New Section 

R9-8-118. New Section 

R9-8-119. New Section 

2. Citations to the agency’s statutory rulemaking authority to include the authorizing statute 

(general) and the implementing statute (specific): 

Authorizing statutes: A.R.S. § 36-136(A)(7) and (G) 

Implementing statutes: A.R.S. §§ 36-136(I)(4), 36-136(I)(5), 36-136(I)(7), and 36-1761 

3. The effective date of the rules: 

The Arizona Department of Health Services (Department) requests an immediate effective date 

for the new rules under A.R.S. § 41-1032 (A)(4) and (5).  By prescribing measures necessary to 

ensure the safety of Arizonans who receive food services from licensed food establishments 

pursuant to 9 A.A.C. 8, Article 1, the rules are less burdensome than current rules; provide greater 

benefits to food establishments, consumers, counties, and the Department; and have no public 

impact on public health and safety and do not affect public involvement or public participation 

process. 

4. Citations to all related notices published in the Register as specified in R1-1-409(A) that 

pertain to the record of the proposed rule: 

Notice of Rulemaking Docket Opening: 25 A.A.R. 374, February 15, 2019 

Notice of Rulemaking Docket Opening: 25 A.A.R. 724, March 22, 2019 

Notice of Proposed Rulemaking: 26 A.A.R. 410, March 13, 2020 

5. The agency's contact person who can answer questions about the rulemaking: 

Name: Eric Thomas, Chief 

Address: Arizona Department of Health Services 

Division of Public Health Services, Public Health Preparedness, 

Office of Environmental Health 

150 N. 18th Ave., Suite 140 

Phoenix, AZ  85007-3248 

Telephone: (602) 364-3142 

Fax: (602) 364-3146 

E-mail: Eric.Thomas@azdhs.gov 

or 

Name: Stephanie Elzenga 

Address: Arizona Department of Health Services 

Office of Administrative Counsel and Rules 

mailto:Eric.Thomas@azdhs.gov
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150 N. 18th Ave., Suite 200 

Phoenix, AZ  85007 

Telephone: (602) 542-1020 

Fax: (602) 364-1150 

E-mail: Stephanie.Elzenga@azdhs.gov  

6. An agency's justification and reason why a rule should be made, amended, repealed or 

renumbered, to include an explanation about the rulemaking: 

9 A.A.C. 8, Article 1 rules prescribe reasonably necessary measures to ensure that all food or 

drink sold at the retail level are fit for human consumption. The Department of Health Services 

(Department) plans to amend the rules to make consistent with the current (2017) United States 

Food and Drug Administration Food Code (FDA Food Code), address matters described in the 

rules recent five-year-review report, and improve the effectiveness of the rules. The Department 

received an exception from the rulemaking moratorium established by Executive Order 2019-01 

on January 23, 2019 and plans to amend the rules through a regular rulemaking. Additionally, the 

Department plans to promulgate new rules to make consistent with new statutory law. Laws 2018, 

Ch. 286 requires the Department to adopt rules to establish statewide health and safety licensing 

standards for mobile food vendors and mobile food units. The rules will also include 

requirements for statewide inspection standards. The Department received an exception from the 

rulemaking moratorium established by Executive Order 2019-01 on March 5, 2019 and plans to 

draft new rules through a regular rulemaking.  The amended and new rules will conform to 

rulemaking format and style requirements of the Governor’s Regulatory Review Council and the 

Office of the Secretary of State. 

7. A reference to any study relevant to the rule that the agency reviewed and proposes either 

to rely on or not to rely on in its evaluation of or justification for the rule, where the public 

may obtain or review each study, all data underlying each study, and any analysis of each 

study and other supporting material: 

The Department did not review or rely on any study for this rulemaking. 

8. A showing of good cause why the rulemaking is necessary to promote a statewide interest if 

the rulemaking will diminish a previous grant of authority of a political subdivision of this 

state: 

Not applicable 

9. A summary of the economic, small business, and consumer impact: 

As used in the 2020 Economic, Small Business, and Consumer Impact Statement, annual 

cost/revenue associated with this rulemaking are designated as minimal when 1,000 or less, 

mailto:Stephanie.Elzenga@azdhs.gov
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moderate when between $1,000 and $10,000, and substantial when greater than $10,000.  Costs 

are listed as significant when meaningful or important, but not readily subject to quantification. 

The Department identifies affected persons as the Department, counties, food establishments, 

consumers, and the public. The Department expects that the proposed rules may provide a 

significant benefit to the Department and counties by improving the ability of the Department and 

counties to effectively implement A.R.S. § 36-136(I)(4) by updating the United States Food and 

Drug Administration (FDA) 1999 Food Code to the 2017 Food Code used for licensing and 

inspecting food establishments. The Department and counties may also receive a significant 

benefit for the new requirements that allow mobile food units to obtain a state-license for serving 

food in multiple counties rather than just the county where a licensee of a mobile food unit 

resides. The Department expects that food establishments may receive a significant benefit for 

having all counties complying with one version of the Food Code (2017), particularly, those 

licensees who have multiple food establishments located in multiple counties and are currently 

required to follow different versions of the food code depending on the county where the food 

establishment is located. Additionally, with licensed food establishments following the 2017 

Food Code, consumers are expected to receive a significant benefit for having food that is 

prepared, packaged, and served according to standards designed to protect their health and safety. 

The Department has determined that the benefits outweigh any potential costs associated with this 

rulemaking. 

10. A description of any changes between the proposed rulemaking, including supplemental 

notices, and the final rulemaking: 

The Department made one change between the proposed rulemaking and the final rulemaking. 

The Department added in Paragraph 2 a citation for implementing statutes A.R.S. § 36-1761. 

11. Agency's summary of the pubic or stakeholder comments or objections made about the 

rulemaking and the agency response to the comments: 

During the formal 30-day public comment period, the Department did not receive any comments. 

12. All agencies shall list other matters prescribed by statute applicable to the specific agency or 

to any specific rule or class of rules.  Additionally, an agency subject to Council review 

under A.R.S. §§ 41-1052 and 41-1055 shall respond to the following questions: 

There are no other matters prescribed by statutes applicable specifically to the Department or this 

specific rulemaking. 

a. Whether the rule requires a permit, whether a general permit is used and if not, the 

reasons why a general permit is not used: 

A.R.S. § 36-136(I)(4) provides for the licensing of food establishments. While some 
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counties may issue permits rather than licenses to food establishments, these permits are 

issued under a delegation agreement between the Department and the county in lieu of a 

license from the Department. The Department believes that under A.R.S. § 41-

1037(A)(3) that a general permit is not applicable. 

b. Whether a federal law is applicable to the subject of the rule, whether the rule is 

more stringent than federal law and if so, citation to the statutory authority to 

exceed the requirements of federal law: 

No federal law is applicable to the subject of the rule.  The U.S. Department of Health 

and Human Services, Food and Drug Administration periodically publish editions of the 

“Food Code,” which is a model for safeguarding public health and ensuring food is safe 

for human consumption. Further, the Food Code provides a uniform system of provisions 

that address the safety and protection of food offered at retail and in food service. The 

authority to regulate food establishments comes from state statutes, and state regulatory 

agencies may adopt all or portions of specific editions of the Food Code, as well as other 

requirements not contained in the Food Code, to achieve state public health goals. This 

rulemaking updates the incorporation by reference from the 1999 Food Code to the 2017 

Food Code according to A.R.S. § 41-1028. 

c. Whether a person submitted an analysis to the agency that compares the rule's 

impact of the competitiveness of business in this state to the impact on business in 

other states: 

No analysis comparing competitiveness was received by the Department. 

13. Incorporated by reference and their location in the rules: 

The United States Food and Drug Administration publication, Food Code: 2017 

Recommendations of the United States Public Health Service, Food and Drug Administration as 

specified in this Article. This incorporation by reference contains no future editions or 

amendments. The incorporated material is on file with the Department and is available for order 

at: https://www.fda.gov/Food/ResourcesForYou/Consumers/ucm239035.htm, refer to publication 

number IFS17. 

14. Whether the rule was previously made, amended, or repealed as an emergency rules. If so, 

cite the notice published in the Register as specified in R1-1-409(A). Also, the agency shall 

state where the text was changed between the emergency and the final rulemaking 

packages: 

The rule was not previously made as an emergency rule. 

15. The full text of the rules follows: 

https://www.fda.gov/Food/ResourcesForYou/Consumers/ucm239035.htm
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ARTICLE 1 FOOD AND DRINK FOOD ESTABLISHMENTS 

 

R9-8-101. Definitions Purpose and Definitions 

R9-8-102. Management and Personnel 

R9-8-103. Food Establishment License Application Food 

R9-8-104. Time-frame Equipment, Utensils, and Linens 

  Table 1. Time-frames (in days) 

R9-8-105. Issuance of License Water, Plumbing, and Waste 

R9-8-106. License Suspension or Revocation Physical Facilities 

R9-8-107. Food Safety Requirements Poisonous or Toxic Materials 

R9-8-108. Inspection Standardization and Documentation Compliance and Enforcement 

  Table 1.1. Time-frames (in calendar days) 

R9-8-109. Cease and Desist and Abatement Repealed 

R9-8-110. Mobile Food Units 

R9-8-111. Compliance and Enforcement, Annex 1 

R9-8-112. References, Annex 2 

R9-8-113. Public Health Reasons/Administrative Guidelines, Annex 3 

R9-8-114. Management of Food Safety Practices, Annex 4 

R9-8-115. Conducting Risk-based Inspections, Annex 5 

R9-8-116. Food Processing Criteria, Annex 6 

R9-8-117. Model Forms, Guides, and Other Aids, Annex 7 

R9-8-118. Exempt from Regulation and Inspections 

R9-8-119. Manufactured Food Plants 
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R9-8-101. Definition 

In addition to the terms defined in the material incorporated by reference in R9-8-107, which are 

designated by all capital letters, the following definitions apply in this Article, unless otherwise specified: 

1. “Agency” means any board, commission, department, office, or other administrative unit of the 

federal government, the state, or a political subdivision of the state. 

2. “Applicant” means the following PERSON requesting a LICENSE: 

a. If an individual, the individual who owns the FOOD ESTABLISHMENT; 

b. If a corporation, any officer of the corporation; 

c. If a limited liability company, the designated manager or, if no manager is designated, 

any member of the limited liability company; 

d. If a partnership, any two of the partners; 

e. If a joint venture, any two individuals who signed the joint venture agreement; 

f. If a trust, the trustee of the trust; 

g. If a religious or nonprofit organization, the individual in the senior leadership position 

within the organization. 

h. If a school district, the superintendent of the district; 

i. If an agency, the individual in the senior leadership position within the agency; or 

j. If a county, municipality, or other political subdivision of the state, the individual in the 

senior leadership position within the county, municipality, or political subdivision. 

3. “Department” means the Arizona Department of Health Services. 

4. “Developmental disability” means the same as in A.R.S. § 36-551. 

5. “FC” means the United States Food and Drug Administration publication, Food Code: 1999 

Recommendations of the United States Public Health Service, Food and Drug Administration 

(1999), as modified and incorporated by reference in R9-8-107. 

6. “Incongruous” means inconsistent with the inspection reports of other inspectors or the 

REGULATORY AUTHORITY as a whole because significantly more or fewer violations of 

individual CRITICAL ITEMS are documented. 

7. “Prepare” means to process commercially for human consumption by manufacturing, packaging, 

labeling, cooking, or assembling. 

8. “Public health control” means a method to prevent transmission of foodborne illness to the 

CONSUMER. 

9. “Remodel” means to change the PHYSICAL FACILITIES or PLUMBING FIXTURES in a 

FOOD ESTABLISHMENT’S FOOD preparation, storage, or cleaning areas through 
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construction, replacement, or relocation, but does not include the replacement of old 

EQUIPMENT with new EQUIPMENT of the same type. 

10. “Requester” means a PERSON who requests an approval from the REGULATORY 

AUTHORITY, but who is not an applicant or a LICENSE HOLDER. 
R9-8-101. Purpose and Definitions 

A. The Department incorporates by reference the United States Food and Drug Administration 

publication, Food Code: 2017 Recommendations of the United States Public Health Service, 

Food and Drug Administration and shall comply with the 2017 Food Code (FC) as specified in 

this Article. This incorporation by reference contains no future editions or amendments. The 

incorporated material is on file with the Department and is available for order at: 

https://www.fda.gov/Food/ResourcesForYou/Consumers/ucm239035.htm, refer to publication 

number IFS17. 

B. The Department incorporates FC Chapter 1 in whole, unless otherwise specified: 

1. Part 1-1  Title, Intent, Scope; and 

2. Part 1-2  Definitions in part. 

C. In FC Part 1-2, Section 1-201.10(B), the Department: 

1. Uses the word “License” in place of the word “Permit.” 

2. Uses the word “License holder” in place of the word “Permit holder.” 

3. Modifies the following: 

a. “Additive” means: 

i. “Food additive” means the same as in A.R.S. § 36-901(7); and 

ii. “Color additive” means the same as in A.R.S. § 36-901(2). 

b. “Adulterated” means possessing one or more of the conditions enumerated in 

A.R.S. § 36-904(A). 

c. “Approved” means acceptable to the REGULATORY AUTHORITY or to the 

FOOD regulatory agency that has jurisdiction based on a determination of 

conformity with principles, practices, and generally recognized standards that 

protect public health. 

d. “Consumer” means a PERSON who is a member of the public, takes possession 

of FOOD, is not functioning in the capacity of an operator of a FOOD 

ESTABLISHMENT and does not offer the FOOD for resale. 

e. “Food Establishment” does not include: 

(i) An establishment that offers only prePACKAGED FOOD that are not 

TIME/TEMPERATURE CONTROL FOR SAFETY FOOD; 

https://www.fda.gov/Food/ResourcesForYou/Consumers/ucm239035.htm
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(ii) A produce stand that only offers whole, uncut fresh fruits and vegetables; 

(iii) A kitchen in a private home if only FOOD that is not 

TIME/TEMPERATURE CONTROL FOR SAFETY FOOD, is prepared 

for sale or service at a function such as a religious or charitable 

(organization’s bake sale if allowed by LAW and if the CONSUMER is 

informed by a clearly visible placard at the sales or service location that 

the FOOD is prepared in a kitchen that is not subject to regulation and 

inspection by the REGULATORY AUTHORITY; 

(iv) An area where FOOD that is prepared as specified in Subparagraph (iii) 

of this definition is sold or offered for human consumption; 

(v) A kitchen in a private home, such as a small family day-care provider; or 

a bed-and-breakfast operation that prepares and offers FOOD to guests if 

the home is owner occupied, the number of available guest bedrooms 

does not exceed 6, breakfast is the only meal offered, the number of 

guests served does not exceed 18, and the CONSUMER is informed by 

statements contained in published advertisements, mailed brochures, and 

placards posted at the registration area that the FOOD is prepared in a 

kitchen that is not regulated and inspected by the REGULATORY 

AUTHORITY; or 

(vi) A private home that receives catered or home-delivered FOOD. 

g. “Packaged” means bottled, canned, cartoned, securely bagged, or securely 

wrapped compliant with LAW. 

h. “Person in charge” means the individual present at a FOOD ESTABLISHMENT 

who is responsible for the management of the operation of the FOOD 

ESTABLISHMENT at the time of inspection. 

i. “Regulatory authority’ means the Department or a public health services district, 

local health department, department of environmental services, or department of 

environmental quality carrying out delegated functions, powers, and duties on 

behalf of the Department. 

D. In addition to the requirements in FC Part 1-2, Section 1-201.10(B), the Department requires 

definitions for: 

1. “Administrative completeness review time-frame” means the same as in A.R.S. § 41-

1072. 
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2. “Agency” means any board, commission, department, office, or other administrative unit 

of the federal government, the state, or a political subdivision of the state. 

3. “Applicant” means an individual requesting a FOOD ESTABLISHMENT license. 

4. “Calendar day” means each day, not including the day of the act, event, or default from 

which a designated period of time begins to run, but including the last day of the period 

unless it is a Saturday, Sunday, or legal holiday, in which case the period runs until the 

end of the next day that is not a Saturday, Sunday, or legal holiday. 

5. “Department” means the Arizona Department of Health Services. 

6. “Developmental disability” means the same as in A.R.S. § 36-551. 

7. “FC” means the United States Food and Drug Administration publication, Food Code: 

2017 Recommendations of the United States Public Health Service, Food and Drug 

Administration incorporated by reference in subsection (A). 

8. “Inspection report” means a document used to record the compliance status of a FOOD 

ESTABLISHMENT and conveys compliance information to the license holder or 

PERSON IN CHARGE at the conclusion of an inspection. 

9. “License” means the same as “permit” as in the FC. 

10. “License holder” means the same as “permit holder” as in the FC. 

11. “Overall time-frame” means the same as in A.R.S. § 41-1072. 

12. “Public health nuisance” means an act, condition, or thing, specified in A.R.S. § 36-601, 

or any practice contrary to the health laws of this state that is harmful to the health of the 

public. 

13. “Substantive review time-frame” means the same as in A.R.S. § 41-1072. 

R9-8-102. Management and Personnel 

A. The Department incorporates FC Chapter 2 in whole unless otherwise specified: 

1. Part 2-1  Supervision; 

2. Part 2-2  Employee Health in part; 

3. Part 2-3  Personal Cleanliness; 

4. Part 2-4 Hygienic Practices; and 

5. Part 2-5 Responding to Contamination Events. 

B. In addition to the requirements in FC Part 2-2, the Department in: 

1. Section 2-201.12(B)(3), adds hepatitis A virus requirements specified in A.A.C. R9-6-

343(B)(1) through (3). 

2. Section 2-201.13(C)(2), 
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a. Deletes “The FOOD EMPLOYEE provides to the PERSON IN CHARGE 

written medical documentation from a HEALTH PRACTITIONER that states 

the FOOD EMPLOYEE is free from Typhoid fever.P” and 

b. Adds Typhoid fever requirements in A.A.C. R9-6-388(A)(4)(a) and (b). 

R9-8-103. Food Establishment License Application 

A. To obtain a FOOD ESTABLISHMENT LICENSE, an applicant shall complete and submit to the 

REGULATORY AUTHORITY a FOOD ESTABLISHMENT LICENSE application form 

supplied by the REGULATORY AUTHORITY that indicates all of the following: 

1. The full name, telephone number, and mailing address of the applicant; 

2. The name, telephone number, and street address of the FOOD ESTABLISHMENT; 

3. Whether the FOOD ESTABLISHMENT is mobile or stationary; 

4. Whether the FOOD ESTABLISHMENT is temporary or permanent; 

5. Whether the FOOD ESTABLISHMENT facility is one of the following: 

a. A new construction that is not yet completed, 

b. An existing structure that is being converted for use as a FOOD 

ESTABLISHMENT, or 

c. An existing FOOD ESTABLISHMENT facility that is being remodeled; 

6. Whether the FOOD ESTABLISHMENT prepares, offers for sale, or serves 

POTENTIALLY HAZARDOUS FOOD; 

7. Whether the FOOD ESTABLISHMENT does any of the following: 

a. Prepares, offers for sale, or serves POTENTIALLY HAZARDOUS FOOD only 

to order upon CONSUMER request; 

b. Prepares, offers for sale, or serves POTENTIALLY HAZARDOUS FOOD in 

advance, in quantities based on projected CONSUMER demand; 

c. Prepares, offers for sale, or serves POTENTIALLY HAZARDOUS FOOD using 

time alone, rather than time and temperature, as the public health control as 

described in FC § 3-501.19; 

d. Prepares POTENTIALLY HAZARDOUS FOOD in advance using a multiple 

stage FOOD preparation method that may include the following: 

i. Combining POTENTIALLY HAZARDOUS FOOD ingredients, 

ii. Cooking, 

iii. Cooling, 

iv. Reheating, 

v. Hot or cold holding, 



13 
 

vi. Freezing, or 

vii. Thawing; 

e. Prepares FOOD as specified under subsection (A)(7)(d) for delivery to and 

consumption at a location off of the PREMISES where prepared; 

f. Prepares FOOD as specified under subsection (A)(7)(d) for service to a HIGHLY 

SUSCEPTIBLE POPULATION; or 

g. Does not prepare FOOD, but offers for sale only pre-PACKAGED FOOD that is 

not POTENTIALLY HAZARDOUS FOOD; and 

8. The applicant’s signature and the date signed. 

B. An applicant who operates FOOD ESTABLISHMENTS at multiple locations shall submit a 

completed LICENSE application for each location. 

R9-8-103. Food 

A. The Department incorporates FC Chapter 3 in whole, unless otherwise specified: 

1. Part 3-1  Characteristics; 

2. Part 3-2  Sources, Specifications, and Original Containers and Records; 

3. Part 3-3  Protection From Contamination After Receiving in part; 

4. Part 3-4 Destruction of Organisms of Public Health Concern; 

5. Part 3-5 Limitation of Growth of Organisms of Public Health Concern; 

6. Part 3-6 Food Identity, Presentation, and On-Premises Labeling; 

7. Part 3-7 Contaminated Food; and 

8. Part 3-8 Special Requirements for Highly Susceptible Populations. 

B. In FC Part 3-3, the Department: 

1. In paragraph 3-301.11(B), requires employees to use “non-latex SINGLE-USE gloves.” 

2. In paragraph 3-304.15(E), requires “Latex gloves may not be used in direct contact with 

FOOD.” 

R9-8-104. Time-frame 

A. This Section applies to the Department and to a local health department or public health services 

district to which the duty to comply with A.R.S. Title 41, Chapter 6, Article 7.1 has been 

delegated by the Department. 

B. The overall time-frame described in A.R.S. § 41-1072 for each type of approval granted by the 

REGULATORY AUTHORITY is provided in Table 1. The applicant, LICENSE HOLDER, or 

requester and the REGULATORY AUTHORITY may agree in writing to extend the substantive 

review time-frame and the overall time-frame. An extension of the substantive review time-frame 

and the overall time-frame may not exceed 25% of the overall time-frame. 
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C. The administrative completeness review time-frame described in A.R.S. § 41-1072 for each type 

of approval granted by the REGULATORY AUTHORITY is provided in Table 1 and begins on 

the date that the REGULATORY AUTHORITY receives an application or request for approval. 

1. The REGULATORY AUTHORITY shall mail a notice of administrative completeness or 

deficiencies to the applicant, LICENSE HOLDER, or requester within the administrative 

completeness review time-frame. 

a. A notice of deficiencies shall list each deficiency and the information and 

documentation needed to complete the application or request for approval. 

b. If the REGULATORY AUTHORITY issues a notice of deficiencies within the 

administrative completeness review time-frame, the administrative completeness 

review time-frame and the overall time-frame are suspended from the date that 

the notice is issued until the date that the REGULATORY AUTHORITY 

receives the missing information from the applicant, LICENSE HOLDER, or 

requester. 

c. If the applicant, LICENSE HOLDER, or requester fails to submit to the 

REGULATORY AUTHORITY all of the information and documents listed in 

the notice of deficiencies within 180 days from the date that the REGULATORY 

AUTHORITY mailed the notice of deficiencies, the REGULATORY 

AUTHORITY shall consider the application or request for approval withdrawn. 

2. If the REGULATORY AUTHORITY issues a LICENSE or other approval to the 

applicant, LICENSE HOLDER, or requester during the administrative completeness 

review time-frame, the REGULATORY AUTHORITY shall not issue a separate written 

notice of administrative completeness. 

D. The substantive review time-frame described in A.R.S. § 41-1072 is provided in Table 1 and 

begins as of the date on the notice of administrative completeness. 

1. The REGULATORY AUTHORITY shall mail written notification of approval or denial 

of the application or other request for approval to the applicant, LICENSE HOLDER, or 

requester within the substantive review time-frame. 

2. As part of the substantive review for a FOOD ESTABLISHMENT LICENSE, the 

REGULATORY AUTHORITY may complete an inspection that may require more than 

one visit to the FOOD ESTABLISHMENT. 

3. During the substantive review time-frame, the REGULATORY AUTHORITY may make 

one comprehensive written request for additional information, unless the 

REGULATORY AUTHORITY and the applicant, LICENSE HOLDER, or requester 
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have agreed in writing to allow the REGULATORY AUTHORITY to submit 

supplemental requests for information. 

a. The comprehensive written request regarding a FOOD ESTABLISHMENT 

LICENSE application may include a request for submission of plans and 

specifications, as described in FC § 8-201.11. 

b. The comprehensive written request regarding a request for a VARIANCE under 

FC § 8-103.10 may include a request for a HACCP PLAN, as described in FC § 

8-201.13(A), if the REGULATORY AUTHORITY determines that a HACCP 

PLAN is required. 

c. If the REGULATORY AUTHORITY issues a comprehensive written request or 

a supplemental request for information, the substantive review time-frame and 

the overall time-frame are suspended from the date that the REGULATORY 

AUTHORITY issues the request until the date that the REGULATORY 

AUTHORITY receives all of the information requested. 

4. The REGULATORY AUTHORITY shall issue a license or an approval unless: 

a. For a FOOD ESTABLISHMENT LICENSE application, the REGULATORY 

AUTHORITY determines that the application for a FOOD ESTABLISHMENT 

LICENSE or the FOOD ESTABLISHMENT does not satisfy all of the 

requirements of this Article; 

b. For a VARIANCE, the REGULATORY AUTHORITY determines that the 

request for a VARIANCE fails to demonstrate that the VARIANCE will not 

result in a health HAZARD or nuisance; 

c. For approval of plans and specifications, the REGULATORY AUTHORITY 

determines that the plans and specifications do not satisfy all of the requirements 

of this Article; 

d. For approval of a HACCP PLAN, the REGULATORY AUTHORITY 

determines that the HACCP PLAN does not satisfy all of the requirements of this 

Article; 

e. For approval of an inspection form, the Department determines that the 

inspection form does not satisfy all of the requirements of R9-8-108(B)-(C); or 

f. For approval of a quality assurance program, the Department determines that the 

quality assurance program does not satisfy all of the requirements of R9-8-

108(E)(1). 
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5. If the REGULATORY AUTHORITY denies an application or request for approval, the 

REGULATORY AUTHORITY shall send to the applicant, LICENSE HOLDER, or 

requester a written notice of denial setting forth the reasons for the denial and all other 

information required by A.R.S. § 41-1076. 

E. For the purpose of computing time-frames in this Section, the day of the act, event, or default 

from which the designated period of time begins to run is not included. Intermediate Saturdays, 

Sundays, and legal holidays are included in the computation. The last day of the period so 

computed is included unless it is a Saturday, a Sunday, or a legal holiday, in which event the 

period runs until the end of the next day that is not a Saturday, a Sunday, or a legal holiday. 

R9-8-104. Equipment, Utensils, and Linens 

The Department incorporates FC Chapter 4 in whole: 

1. Part 4-1  Materials for Construction and Repair; 

2. Part 4-2  Design and Construction; 

3. Part 4-3  Numbers and Capacities; 

4. Part 4-4 Location and Installation; 

5. Part 4-5 Maintenance and Operation; 

6. Part 4-6 Cleaning of Equipment; 

7. Part 4-7 Sanitization of Equipment and Utensils; 

8. Part 4-8 Laundering; and 

9. Part 4-9 Protection of Clean Items. 

 

Table 1. Time-frames (in days) 

Type of Approval Statutory Authority Overall 
Time-
frame 

Administrative 
Completeness 
Review Time-frame 

Substantive 
Review Time-
frame 

FOOD ESTABLISHMENT 
LICENSE 

A.R.S. § 36-
136(H)(4) 

60 30 30 

Approval of VARIANCE 
under FC § 8-103.10 

A.R.S. § 36-
136(H)(4) 

90 30 60 

Approval of Plans and 
Specifications under FC § 8-
201.11 

A.R.S. § 36-
136(H)(4) 

90 30 60 

Approval of HACCP PLAN 
under FC § 8-201.13 

A.R.S. § 36-
136(H)(4) 

90 30 60 
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Approval of Inspection Form A.R.S. § 36-
136(H)(4) 

90 30 60 

Approval of Quality 
Assurance Program 

A.R.S. § 36-
136(H)(4) 

90 30 60 

 

R9-8-105. Issuance of License 

A FOOD ESTABLISHMENT LICENSE issued by the REGULATORY AUTHORITY shall bear the 

following information: 

1. The name of the FOOD ESTABLISHMENT, 

2. The street address of the FOOD ESTABLISHMENT, 

3. The full name of the LICENSE HOLDER, 

4. The mailing address of the LICENSE HOLDER, and 

5. A unique identification number assigned by the REGULATORY AUTHORITY. 

R9-8-105. Water, Plumbing, and Waste 

A. The Department incorporates FC Chapter 5 in whole, unless otherwise specified: 

1. Part 5-1  Water in part; 

2. Part 5-2  Plumbing System; 

3. Part 5-3  Mobile Water Tank and Mobile Food Establishment Water Tank; 

4. Part 5-4 Sewage, Other Liquid Waste, and Rainwater; and 

5. Part 5-5 Refuse, Recyclables, and Returnable. 

B. In FC Part 5-1, the Department in Section 5-101.13 requires “BOTTLED DRINKING WATER 

used or sold in a FOOD ESTABLISHMENT shall be obtained from APPROVED sources in 

accordance with LAW.” 

R9-8-106. License Suspension or Revocation 

A. The REGULATORY AUTHORITY may suspend or revoke a FOOD ESTABLISHMENT 

LICENSE if the LICENSE HOLDER: 

1. Violates this Article or A.R.S. § 36-601, or 

2. Provides false information on a LICENSE application. 

B. A LICENSE revocation or suspension hearing shall be conducted as follows: 

1. If the REGULATORY AUTHORITY is the Department, the hearing shall be conducted 

in accordance with A.R.S. Title 41, Chapter 6, Article 10 and any rules promulgated by 

the Office of Administrative Hearings; 

2. If the REGULATORY AUTHORITY is a local health department or public health 

services district to which the duty to comply with A.R.S. Title 41, Chapter 6, Article 10 
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has been delegated, the hearing shall be conducted in accordance with A.R.S. Title 41, 

Chapter 6, Article 10 and any rules promulgated by the Office of Administrative 

Hearings; and 

3. For all other REGULATORY AUTHORITIES, a LICENSE revocation or suspension 

hearing shall be conducted in accordance with the procedures adopted by a county board 

of supervisors as required by A.R.S. § 36-183.04(E). 

R9-8-106. Physical Facilities 

A. The Department incorporates FC Chapter 6 in whole: 

1. Part 6-1  Materials for Construction and Repair; 

2. Part 6-2  Design, Construction, and Installation; 

3. Part 6-3  Numbers and Capacities; 

4. Part 6-4 Location and Placement; and 

5. Part 6-5 Maintenance and Operation. 

B. In addition to the requirements in FC Part 6-5, the Department requires: 

1.  A license holder for a VENDING MACHINE to affix to a VENDING MACHINE a 

permanent sign that includes: 

a. A unique identifier for the VENDING MACHINE, and 

b. A telephone number for CONSUMERS to contact the license holder. 

2. A license holder operating a water vending machine shall comply with A.A.C. R18-4-216 

and other applicable LAW. 

R9-8-107. Food Safety Requirements 

A. A LICENSE HOLDER shall comply with the United States Food and Drug Administration 

publication, Food Code: 1999 Recommendations of the United States Public Health Service, 

Food and Drug Administration (1999), as modified, which is incorporated by reference. This 

incorporation by reference contains no future editions or amendments. The incorporated material 

is on file with the Department and is available for purchase from the United States Department of 

Commerce, Technology Administration, National Technical Information Service, 5285 Port 

Royal Road, Springfield, VA 22161, as report number PB99-115925, or from the United States 

Government Printing Office, Superintendent of Documents, Mail Stop: SSOP, Washington, D.C. 

20402-9328, as ISBN 0-16-050028-1; and is available on the Internet at http://www.fda.gov. 

B. The material incorporated by reference in subsection (A) is modified as follows: 

1. Where the term “permit” appears, it is replaced with “license”; 

2. Subparagraph 1-201.10(B)(2)(a) is modified to read: “‘Food additive’ has the meaning 

stated in A.R.S. § 36-901(7).”; 
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3. Subparagraph 1-201.10(B)(2)(b) is modified to read: “‘Color additive’ has the meaning 

stated in A.R.S. § 36-901(2).”; 

4. Subparagraph 1-201.10(B)(3) is modified to read: “‘Adulterated’ means possessing one 

or more of the conditions enumerated in A.R.S. § 36-904(A).”; 

5. Subparagraph 1-201.10(B)(4) is modified to read: “‘Approved’ means acceptable to the 

REGULATORY AUTHORITY or to the FOOD regulatory agency that has jurisdiction 

based on a determination of conformity with principles, practices, and generally 

recognized standards that protect public health.”; 

6. Subparagraph 1-201.10(B)(14) is modified by deleting “or FOOD PROCESSING 

PLANT”; 

7. Subparagraph 1-201.10(B)(31)(c)(iii) is deleted; 

8. Subparagraph 1-201.10(B)(32) is modified to read: “‘Food processing plant’ means a 

FOOD ESTABLISHMENT that manufactures, packages, labels, or stores FOOD for 

human consumption and does not provide FOOD directly to a CONSUMER.”; 

9. Subparagraph 1-201.10(B)(50)(a) is modified to read: “‘Packaged’ means bottled, 

canned, cartoned, securely bagged, or securely wrapped.”; 

10. Subparagraph 1-201.10(B)(54) is modified to read: “‘Person in charge’ means the 

individual present at a FOOD ESTABLISHMENT who is responsible for the 

management of the operation at the time of inspection.”; 

11. Subparagraph 1-201.10(B)(69) is modified to read: “‘Regulatory authority’ means the 

Department or a local health department or public health services district operating under 

a delegation of authority from the Department.”; 

12. Paragraph 3-202.11(C) is modified to read: “POTENTIALLY HAZARDOUS FOOD that 

is cooked to a temperature and for a time specified under §§ 3-401.11 - 3-401.13 and 

received hot shall be at a temperature of 54° C (130° F) or above.”; 

13. Paragraph 3-202.14(B) is modified to read: “All milk and milk products sold at the retail 

level in Arizona shall comply with the requirements in A.A.C. Title 3, Chapter 2, Article 

8.”; 

14. Paragraph 3-202.17(B) is deleted; 

15. Paragraph 3-202.18(B) is deleted; 

16. Paragraph 3-203.11(A) is modified to read: “Except as specified in ¶¶ (B) and (C) of this 

Section, MOLLUSCAN SHELLFISH may not be removed from the container in which 

they are received other than immediately before sale, preparation for service, or 
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preparation in a FOOD PROCESSING PLANT licensed by the REGULATORY 

AUTHORITY.”; 

17. Paragraph 3-203.12(B) is modified to read: 

“(B) The identity of the source of SHELLSTOCK that are prepared by a FOOD 

PROCESSING PLANT licensed by the REGULATORY AUTHORITY, sold, or served 

shall be maintained by retaining SHELLSTOCK tags or labels for 90 calendar days from 

the date the container is emptied by: 

(1) Using an APPROVED record keeping system that keeps the tags or labels in 

chronological order correlated to the date when, or dates during which, the 

SHELLSTOCK are prepared by a FOOD PROCESSING PLANT licensed by the 

REGULATORY AUTHORITY, sold, or served; and 

(2) If SHELLSTOCK are removed from their tagged or labeled container: 

(a) Using only one tagged or labeled container at a time, or 

(b) Using more than one tagged or labeled container at a time and 

obtaining a VARIANCE from the REGULATORY AUTHORITY as 

specified in § 8-103.10 based on a HACCP PLAN that: 

(i) Is submitted by the LICENSE HOLDER and APPROVED as 

specified under § 8-103.11, 

(ii) Preserves source identification by using a record keeping system as 

specified under Subparagraph (B)(1) of this Section, and 

(iii) Ensures that SHELLSTOCK from one tagged or labeled container 

are not commingled with SHELLSTOCK from another container 

before being ordered by the CONSUMER or prepared by a 

FOOD PROCESSING PLANT licensed by the REGULATORY 

AUTHORITY.”; 

18. Paragraph 3-301.11(B) is modified by replacing “SINGLE-USE gloves” with “non-latex 

SINGLE-USE gloves”; 

19. Paragraph 3-304.12(F) is modified to read: “In a container of water if the water is 

maintained at a temperature of at least 54° C (130° F) and the container is cleaned at a 

frequency specified under Subparagraph 4-602.11(D)(7).”; 

20. Section 3-304.15 is modified by adding a new Paragraph (E): 

“(E) Latex gloves may not be used in direct contact with FOOD.”; 
21. Section 3-401.13 is modified to read: “Fruits and vegetables that are cooked for hot 

holding shall be cooked to a temperature of 54° C (130° F).”; 
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22. Paragraph 3-403.11(C) is modified to read: “READY-TO-EAT FOOD taken from a 

commercially processed, HERMETICALLY SEALED CONTAINER, or from an intact 

package from a FOOD PROCESSING PLANT that is inspected by the FOOD regulatory 

agency that has jurisdiction over the plant, shall be heated to a temperature of at least 54° 

C (130° F) for hot holding.”; 

23. Subparagraph 3-501.14(A)(1) is modified to read: “Within 2 hours, from 54° C (130° F) 

to 21° C (70° F); and”; 

24. Paragraph 3-501.16(A) is modified to read: “At 54° C (130° F) or above; or”; 

25. Subparagraph 3-501.16(C)(2) is modified to read: “Within 10 years of the adoption of 

this Code, the EQUIPMENT is upgraded or replaced to maintain FOOD at a temperature 

of 5° C (41° F) or less.”; 

26. Section 3-502.11 is modified by deleting “custom processing animals that are for 

personal use as FOOD and not for sale or service in a FOOD ESTABLISHMENT;”; 

27. Paragraph 3-701.11(C) is modified by replacing “who has been restricted or excluded as 

specified under § 2-201.12” with “who has any of the conditions that require reporting to 

the PERSON IN CHARGE under § 2-201.11 or who has been excluded by the 

REGULATORY AUTHORITY under the communicable disease rules at 9 A.A.C. 6”; 

28. Subparagraph 4-602.11(D)(7) is modified by replacing “60° C (140° F)” with “54° C 

(130° F)”; 

29. Section 5-101.13 is modified to read: “BOTTLED DRINKING WATER used or sold in a 

FOOD ESTABLISHMENT shall be obtained from APPROVED sources, in accordance 

with LAW.”; 

30. Paragraph 5-501.116(A) is modified by replacing “§ 5-402.14” with “§§ 5-402.13 and 5-

403.11”; 

31. Section 6-501.116 is added to read: 

“6-501.116   Vending Machine Signs. 

The LICENSE HOLDER for a VENDING MACHINE shall affix to the VENDING 

MACHINE a permanent sign that includes: 

1. A unique identifier for the VENDING MACHINE, and 

2. A telephone number for CONSUMERS to contact the LICENSE HOLDER.”; 

32. Paragraph 8-101.10(A) is modified by deleting “, as specified in § 1-102.10,”; 

33. Paragraph 8-201.11(C) is modified by replacing “as specified under ¶ 8-302.14(C)” with 

“as described in R9-8-103(A)(6)-(7)”; 
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34. Paragraph 8-304.11(D) is modified to read: “Require FOOD EMPLOYEE applicants to 

whom a conditional offer of employment is made and FOOD EMPLOYEES to report to 

the PERSON IN CHARGE the information required under § 2-201.11”; 

35. Paragraph 8-304.11(H) is modified by replacing “5 years” with “10 years”; 

36. Section 8-304.20 is modified by replacing “as specified under ¶ 8-302.14(C)” with “as 

described in R9-8-103(A)(6)-(7)”; 

37. Section 8-402.11 is modified by adding the following at the end of the Section: “The 

Department or a local health department or public health services district to which the 

duty to comply with A.R.S. § 41-1009 has been delegated by the Department shall 

comply with A.R.S. § 41-1009 when performing inspections.”; 

38. Section 8-403.50 is modified by deleting “Except as specified in § 8-202.10,” and 

capitalizing “the”; 

39. Section 8-404.12 is modified by adding the following at the end of the Section: “The 

REGULATORY AUTHORITY shall approve or deny resumption of operations within 

five days after receipt of the LICENSE HOLDER’S request to resume operations.”; 

40. Section 8-405.11 is modified by adding the following at the end of the Section: 

“(C) The Department or a local health department or public health services district to 

which the duty to comply with A.R.S. § 41-1009 has been delegated by the Department 

shall not provide the LICENSE HOLDER an opportunity to correct critical Code 

violations or HACCP PLAN deviations after the date of inspection if the Department or 

the local health department or public health services district determines that the 

deficiencies are: 

(1) Committed intentionally; 

(2) Not correctable within a reasonable period of time; 

(3) Evidence of a pattern of noncompliance; or 

(4) A risk to any PERSON; the public health, safety, or welfare; or the 

environment. 

(D) If the Department or a local health department or public health services district to 

which the duty to comply with A.R.S. § 41-1009 has been delegated by the Department 

allows the LICENSE HOLDER an opportunity to correct violations or deviations after 

the date of inspection, the Department, local health department, or public health services 

district shall inspect the FOOD ESTABLISHMENT within 24 hours after the deadline 

for correction has expired. If the Department, local health department, or public health 

services district determines that the violations or deviations have not been corrected, the 
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Department, local health department, or public health services district may take any 

enforcement action authorized by LAW, based upon those violations or deviations. 

(E) A decision made under subparagraph 8-405.11(C) or subparagraph 8-405.11(D) by 

the Department or a local health department or public health services district to which the 

duty to comply with A.R.S. § 41-1009 has been delegated by the Department is not an 

appealable agency action, as defined by A.R.S. § 41-1092.”; 

41. The following FC Sections are deleted: 

a. Section 1-102.10, 

b. Section 1-103.10, 

c. Section 2-201.12, 

d. Section 2-201.13, 

e. Section 2-201.14, 

f. Section 2-201.15, 

g. Section 8-102.10, 

h. Section 8-202.10, 

i. Section 8-302.11, 

j. Section 8-302.12, 

k. Section 8-302.13, 

l. Section 8-302.14, 

m. Section 8-303.10, 

n. Section 8-303.20, 

o. Section 8-303.30, 

p. Section 8-402.20, 

q. Section 8-402.30, 

r. Section 8-402.40, 

s. Section 8-403.10, 

t. Section 8-501.10, 

u. Section 8-501.20, 

v. Section 8-501.30, and 

w. Section 8-501.40; and 

42. The annexes are excluded. 

R9-8-107. Poisonous or Toxic Materials 

The Department incorporates FC Chapter 7 in whole: 

1. Part 7-1  Labeling and Identification; 
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2. Part 7-2  Operational Supplies and Applications; and 

3. Part 7-3  Stock and Retail Sale. 

R9-8-108. Inspection Standardization and Documentation 

A. At each inspection, the REGULATORY AUTHORITY shall, at a minimum, inspect for 

compliance with each of the applicable CRITICAL ITEMS in the following categories: 

1. Temperature control of POTENTIALLY HAZARDOUS FOODS, as required by FC §§ 

3-401.11, 3-401.12, 3-403.11, 3-501.14, and 3-501.16; 

2. EMPLOYEE health and hygienic practices, as required by FC §§ 2-201.11, 2-301.11, 2-

301.12, 2-301.14, 2-401.11, 2-401.12, 2-403.11, 3-301.11, 3-301.12, and 5-203.11; 

3. Time as a public health control, as required by FC § 3-501.19; 

4. FOOD condition and source, as required by FC §§ 3-101.11, 3-201.11, 3-201.12, 3-

201.14, 3-201.15, 3-201.16, 3-201.17, 3-202.11, 3-202.13, 3-202.14, 3-202.15, 3-202.16, 

3-202.18, 3-203.12, 5-101.11, and 5-101.13; 

5. CONSUMER advisories, as required by FC § 3-603.11; 

6. Contamination prevention, as required by FC §§ 3-302.11, 3-302.13, 3-302.14, 3-304.11, 

3-306.13, 3-306.14, 4-601.11, 4-602.11, 4-702.11, 4-703.11, 5-101.12, 5-201.11, and 5-

202.11; 

7. Date marking and disposal of READY-TO-EAT FOODS, as required by FC §§ 3-501.17 

and 3-501.18; 

8. Responsibility and knowledge of the PERSON IN CHARGE, as required by FC §§ 2-

101.11 and 2-102.11; and 

9. Compliance with a HACCP PLAN or VARIANCE, as required by FC § 8-103.12; 

B. The REGULATORY AUTHORITY shall document its inspection results on an inspection report 

form provided or approved by the Department. The inspection report form shall include the 

following: 

1. The name and address of the FOOD ESTABLISHMENT inspected; 

2. The LICENSE number of the FOOD ESTABLISHMENT inspected; 

3. The date of inspection; 

4. The type of inspection; 

5. A rating for each of the observed CRITICAL ITEMS listed in subsection (A), using a 

rating scheme that indicates whether the CRITICAL ITEM is met; 

6. Space for comments, including observed violations of non-CRITICAL ITEMS; 

7. Signature and date lines for the PERSON IN CHARGE of the FOOD 

ESTABLISHMENT; and 
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8. Signature and date lines for the inspector conducting the inspection. 

C. The REGULATORY AUTHORITY shall also document on the inspection form the applicable 

CRITICAL ITEMS listed in subsection (A) that were not observed during the inspection, unless 

the REGULATORY AUTHORITY has a quality assurance program that has been approved by 

the Department under subsection (E). 

D. If a REGULATORY AUTHORITY desires to create its own inspection form, the 

REGULATORY AUTHORITY may request approval of its inspection form by submitting a 

written request to the Department along with a copy of the inspection form for which approval is 

sought. The Department shall approve an inspection form if it determines that the inspection form 

satisfies all of the requirements of subsections (B) and (C). 

E. A REGULATORY AUTHORITY may request approval of a quality assurance program by 

submitting a written request to the Department along with a description of the quality assurance 

program for which approval is sought. 

1. The quality assurance program shall include the following: 

a. A system for monitoring the inspection reports completed by each inspector 

every six months and comparing them to the reports of other inspectors and the 

REGULATORY AUTHORITY as a whole with respect to the number and types 

of violations documented during the same period; 

b. Identification of each inspector whose inspection reports are incongruous; 

c. Reinspection of a representative sample of an inspector’s FOOD 

ESTABLISHMENTS for which inspection reports are incongruous by a quality 

assurance inspector within 30 days of identification of an inspector under 

subsection (E)(1)(b) to determine whether the incongruous reports indicate a 

misapplication of the rules by the inspector; 

d. Follow-up with each inspector determined by a quality assurance inspector to 

have misapplied the rules: 

i. If the inspector has not previously required follow-up, additional training 

by a quality assurance inspector regarding any misapplication of the rules 

by the inspector; 

ii. If the inspector has previously received additional training under 

subsection (E)(1)(d)(i), formal counseling by the inspector’s direct 

supervisor and a quality assurance inspector; or 

iii. If the inspector has previously been formally counseled under subsection 

(E)(1)(d)(ii), disciplinary action; and 
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e. Consideration by the REGULATORY AUTHORITY of any misapplication of 

the rules by the inspector when completing the inspector’s performance 

evaluations. 

2. The Department shall approve a quality assurance program if it determines that the quality 

assurance program satisfies all of the requirements of subsection (E)(1). 

R9-8-108. Compliance and Enforcement 

A. The Department incorporates FC Chapter 8 in whole, unless otherwise specified: 

1. Part 8-1  Code Applicability; 

2. Part 8-2  Plans Submission and Approval; 

3. Part 8-3  Permit to Operate in part; 

4. Part 8-4 Inspection and Correction of Violations in part; and 

5. Part 8-5 Prevention of Foodborne Disease Transmission by Employees. 

B. In FC Part 8-3, the Department does not accept requirement in Section 8-303.30, Denial of 

Application for Permit, Notice. 

C. In addition to the requirements in FC Part 8-3, Section 8-302.14, the Department requires an 

applicant for a FOOD ESTABLISHMENT application include: 

1. The name, title, address, and telephone number of the owner’s statutory agent or the 

individual designated by the owner to accept service of process and subpoenas; 

2. Whether the applicant agrees to allow the REGULATORY AUTHORITY to submit a 

supplemental request for additional information or documentation in Subsection (E); 

3. An attestation that the applicant authorizes the REGULATORY AUTHORITY to verify 

all information provided in the application packet; and 

4. An applicant who operates FOOD ESTABLISHMENTS at multiple locations shall 

submit an application for each location. 

D. In addition to the requirements in FC Part 8-3, Section 8-303.20, the Department requires a 

licensee for a FOOD ESTABLISHMENT license renewal include: 

1. Except for a FOOD ESTABLISHMENT operated by a state prison or behavioral health 

facility licensed by the Department, a FOOD ESTABLISHMENT’S license number and 

expiration date; 

2. Whether the applicant agrees to allow the REGULATORY AUTHORITY to submit 

supplemental request for additional information or documentation in Subsection (E); and 

3. An attestation that the applicant authorizes the REGULATORY AUTHORITY to verify 

all information provided in the application packet. 
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E. In addition to FC Part 8-3, the Department adds application and license renewal time-frame 

requirements: 

1. The overall time-frame begins, for: 

a. An application packet, on the date a REGULATORY AUTHORITY receives the 

applicant's application packet. 

b. A license renewal packet, on the date a REGULATORY AUTHORITY receives 

the applicant's license renewal packet. 

2. An applicant and a REGULATORY AUTHORITY may agree in writing to extend the 

substantive review time-frame and the overall time-frame. The substantive review time-

frame and the overall time-frame may not be extended by more than 25% of the overall 

time-frame. 

3. Within the administrative completeness review time-frame specified in Table 1.1, a 

REGULATORY AUTHORITY shall: 

a. Provide a notice of administrative completeness to an applicant; or 

b. Provide a notice of deficiencies to an applicant, including a list of the missing 

information or documents. 

4. If the REGULATORY AUTHORITY provides a notice of deficiencies to an applicant: 

a. The administrative completeness review time-frame and the overall time-frame 

are suspended from the date of the notice of deficiencies until the date the 

REGULATORY AUTHORITY receives the missing information or documents 

from the applicant; 

b. If the applicant submits the missing information or documents to the 

REGULATORY AUTHORITY within the time-frame in Table 1.1, the 

substantive review time-frame resumes on the date the REGULATORY 

AUTHORITY receives the missing information or documents; and 

c. If the applicant does not submit the missing information or documents to the 

regulatory authority within the time-frame in Table 1.1, the regulatory authority 

shall consider the application withdrawn. 

5. If a REGULATORY AUTHORITY issues a license or notice of approval during the 

administrative completeness review time-frame, the REGULATORY AUTHORITY may 

choose not to issue a separate written notice of administrative completeness. 

6. Within the substantive review time-frame specified in Table 1.1, a REGULATORY 

AUTHORITY: 

a. Shall approve or deny: 
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i. An application, or 

ii. A license renewal; 

b. May make one written comprehensive request for additional information or 

documentation; and 

c. May make supplemental requests for additional information and documentation 

if agreed to by the applicant or license holder. 

7. If a REGULATORY AUTHORITY provides a written comprehensive request for 

additional information or documentation or a supplemental request to an applicant or 

license holder: 

a. The substantive review time-frame and overall time-frame are suspended from 

the date of the written comprehensive request or supplemental request until the 

date the REGULATORY AUTHORITY receives the information and documents 

requested; and 

b. An applicant or license holder shall submit the information and documents listed 

in the written comprehensive request in a format provided by the 

REGULATORY AUTHORITY within 15 calendar days after the date of the 

written comprehensive request or supplemental request. 

8. The REGULATORY AUTHORITY shall issue to an applicant or license holder, as 

applicable: 

a. An approval for: 

i. An application, or 

ii. A license renewal; or 

b. A denial, including the reason for the denial and the appeal process in A.R.S. 

Title 41, Chapter 6, Article 10, if an applicant or license holder: 

i. Does not submit all of the information and documentation listed in a 

written comprehensive request or supplemental request for additional 

information or documentation; or 

ii. Does not comply with A.R.S. § 36-136 and this Article. 

F. In FC Part 8-4, the Department: 

1. In Section 8-402.11 requires “The REGULATORY AUTHORITY to comply with A.R.S. 

§ 41-1009 when performing inspections.” 

2. Does not accept requirements in: 

a. Section 8-402.20, Refusal, Notification of Right to Access, and Final Request for 

Access; 
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b. Section 8-402.30, Refusal, Reporting; 

c. Section 8-402.40, Inspection Order to Gain Access; and 

d. Section 8-403.10, Documenting Information and Observation. 

3. In Section 8-403.50 requires “A REGULATORY AUTHORITY treat the 

inspection report as a public document and shall make it available for disclosure 

to a PERSON who requests it as provided in LAW.” 

4. In Section 8-404.12 requires “A REGULATORY AUTHORITY approve or deny 

resumption of operations within five days after receipt of the license holder’s 

request to resume operations.” 

 
Table 1.1 Time-frames (in calendar days) 

Type of 
Approval 

Statutory 
Authority 

Overall  
Time-frame 

Administrative 
Completeness 

Review 

Respond to 
Deficiency 

Notice 

Substantive 
Review 

 

Application A.R.S. § 36-
136(I)(4) 

90 45 180 45 

License 
Renewal 

A.R.S. § 36-
136(I)(4) 90 45 180 45 

 

R9-8-109. Cease and Desist and Abatement Repealed 

A. Engaging in any practice in violation of this Article is a public nuisance. 

B. If the REGULATORY AUTHORITY has reasonable cause to believe that any FOOD 

ESTABLISHMENT is creating or maintaining a nuisance, the REGULATORY AUTHORITY 

shall order the LICENSE HOLDER for the FOOD ESTABLISHMENT to cease and desist the 

activity and to abate the nuisance as follows: 

1. The REGULATORY AUTHORITY shall serve upon the LICENSE HOLDER for the 

FOOD ESTABLISHMENT a written cease and desist and abatement order requiring the 

LICENSE HOLDER to cease and desist the activity and to remove the nuisance at the 

LICENSE HOLDER’s expense within 24 hours after service of the order. The order shall 

contain the following: 

a. A reference to the statute or rule that is alleged to have been violated or on which 

the order is based, 

b. A description of the LICENSE HOLDER’s right to request a hearing, and 



30 
 

c. A description of the LICENSE HOLDER’s right to request an informal 

settlement conference. 

2. The REGULATORY AUTHORITY shall serve the order and any subsequent notices by 

personal delivery or certified mail, return receipt requested, to the LICENSE HOLDER’s 

or other party’s last address of record with the REGULATORY AUTHORITY or by any 

other method reasonably calculated to effect actual notice on the LICENSE HOLDER or 

other party. 

3. The LICENSE HOLDER or another party whose rights are determined by the order may 

obtain a hearing to appeal the order by filing a written notice of appeal with the 

REGULATORY AUTHORITY within 30 days after service of the order. The LICENSE 

HOLDER or other party appealing the order shall serve the notice of appeal upon the 

REGULATORY AUTHORITY by personal delivery or certified mail, return receipt 

requested, to the office of the REGULATORY AUTHORITY or by any other method 

reasonably calculated to effect actual notice on the REGULATORY AUTHORITY. 

4. If a notice of appeal is timely filed, the REGULATORY AUTHORITY shall do one of 

the following: 

a. If the REGULATORY AUTHORITY is the Department or a local health 

department or public health services district to which the duty to comply with 

A.R.S. Title 41, Chapter 6, Article 10 has been delegated, the notification and 

hearing shall comply with A.R.S. Title 41, Chapter 6, Article 10 and any rules 

promulgated by the Office of Administrative Hearings. 

b. For all other regulatory authorities, the notification and hearing shall comply with 

the procedures adopted by a county board of supervisors as required by A.R.S. § 

36-183.04(E). 

5. If no written notice of appeal is timely filed, the order shall become final without further 

proceedings. 

C. The REGULATORY AUTHORITY shall inspect the FOOD ESTABLISHMENT 24 hours after 

service of the order to determine whether the LICENSE HOLDER has complied with the order. If 

the REGULATORY AUTHORITY determines upon inspection that the LICENSE HOLDER has 

not ceased the activity and abated the nuisance, the REGULATORY AUTHORITY shall cause 

the nuisance to be removed, regardless of whether the LICENSE HOLDER is appealing the 

order. 

D. If the LICENSE HOLDER fails or refuses to comply with the order after a hearing has upheld the 

order or after the time to appeal the order has expired, the REGULATORY AUTHORITY may 
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file an action against the LICENSE HOLDER in the superior court of the county in which the 

violation occurred, requesting that a permanent injunction be issued to restrain the LICENSE 

HOLDER from engaging in further violations as described in the order. 

R9-8-110. Mobile Food Units 

A. In addition to the definitions in A.R.S. § 36-1761 and in this Article, the following definitions 

apply to this Section, unless otherwise specified: 

1. “Commissary” means a facility that: 

a. Is APPROVED by a REGULATORY AUTHORITY as safe and sanitary for 

FOOD preparation consistent with the FC and other state statutes and laws; and 

b. Provides support and servicing activities to a mobile food unit that may include: 

i. A cooking facility or commercial kitchen used to prepare FOOD for sale 

and consumption; 

ii. A space for storing FOOD, including refrigeration, and supplies; 

iii. A source for potable water and disposing of wastewater; 

iv. A source for refuse disposal; and 

v. An area for cleaning equipment or a mobile food unit. 

2. “Commercially processed” means FOOD prepared or packaged by a FOOD manufacturer 

or licensed-permanent FOOD ESTABLISHMENT compliant with LAW. 

3. “County” means a public health services district, local health department, department of 

environmental services, or department of environmental quality authorized to issue a 

mobile food unit state-license. 

4. “Individually packaged” means pre-packaged FOOD that are ready for consumption and 

are not re-packaged prior to sale to consumers. 

5. “Food manufacturer” means a business engaged in making FOOD from one or more 

ingredients, or synthesizing, preparing, treating, modifying or manipulating FOOD, 

including FOOD crops or ingredients. 

6. “Other servicing area” means a facility that may provide one or more services, such as: 

a. Disposing of refuse, 

b. Disposing of wastewater, 

c. Recharging potable water tank, 

d. Disposing of excreta, or  

e. Cleaning mobile food unit. 
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7. “Permit” means a document issued by a county authorizing a state-licensed mobile food 

unit, whose state-license was issued by a different county, to operate in the county issuing 

the permit according to A.R.S. § 36-1761(A)(3). 

8. “Pre-packaged foods” means edible products sealed in a box, bag, can, or other container 

and sold to retailers or consumers in the same packaged box, bag, can, or other container. 

9. “State-license” means a document: 

a. Issued by the county where a mobile food unit’s commissary is located according 

to A.R.S. 36-1761(A)(3)(c); and 

b. Authorizes the mobile food unit to dispense FOOD for immediate service and 

human consumption. 

10. “Statewide inspection” means a visual examination of a mobile food unit to ensure that 

the mobile food unit meets the standards specified A.R.S. § 36-1761 and in this Article. 

B. A mobile food vendor shall not operate a mobile food unit: 

1. Without a state-license authorizing the mobile food unit to dispense FOOD for immediate 

service and human consumption; 

2. Without a service agreement with an APPROVED commissary according to A.R.S. § 36-

1761(A); 

3. In another county, other than the county that issued the mobile food unit’s state-license, 

without a permit authorizing the mobile food unit to dispense FOOD for immediate 

service and human consumption; and 

4. If the mobile food unit maintains or engages in a public health nuisance specified A.R.S. 

§ 36-601. 

C. A mobile food vendor shall for each mobile food unit: 

1. Obtain a state-license that includes a statewide inspection specified in subsection (H). 

2. Obtain a renewal state-license annually that includes a statewide inspection specified in 

subsection (H). 

3. Except for the county in which a mobile food unit has a state-license, obtain a permit 

annually for each county where the mobile food unit operates. 

4. Ensure all employees have a valid food handler card or a certificate from an accredited 

food handler training-provider as specified in the FC. 

5. Comply with random statewide inspections at no additional cost except as provided in 

A.R.S. § 11-269.24. 

D. A mobile food unit: 

1. Shall display in a conspicuous location for public viewing the mobile food unit’s: 
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a. State-license, and 

b. County permits, if applicable. 

2. Shall clearly indicate on the sides or back of the exterior of the vehicle in permanent 

letters the name of the licensed FOOD ESTABLISHMENT. 

3. Shall report to a commissary or other serving area, as applicable, at least every 96 hours 

following A.R.S. § 11-269.24 or as determined by the county in which the mobile food 

unit’s commissary is located for receiving necessary services during operations to ensure 

public health and safety. 

4. May sell a cottage FOOD prepared for commercial purposes specified in R9-8-

118(B)(13). 

5. Is not required to operate a specific distance from the perimeter of an existing 

commercial establishment or restaurant. 

6. Shall operate during hours determined by the mobile food vendor. 

7. Shall ensure toilet facilities are accessible to employees at a location where the mobile 

food unit is proposed to stay during all hours of operation. 

E. A mobile food unit’s state-license shall indicate the mobile food unit classification based on the 

type of FOOD dispensed and the amount of handling and preparation required: 

1. Type I mobile food unit is a FOOD ESTABLISHMENT that dispenses FOOD that are  

commercially processed, individually PACKAGED and frozen that requires 

time/temperature control for safety. 

2. Type II mobile food unit is a FOOD ESTABLISHMENT that dispenses FOOD that 

requires limited handling and preparation and: 

a. Includes assemble-serve, heat-serve, and hold-serve of commercially processed 

FOOD; 

b. Except for bacon-wrapped hotdogs pre-wrapped at a mobile food unit’s 

commissary, shall not cook raw animal FOOD for service from the mobile food 

unit; 

c. Shall only use produce that is commercially pre-washed or washed in advance at 

a commissary; and 

d. All cooking, processing, preparing, grilling, assembling, storage, and service of 

any FOOD shall be conducted from the mobile food unit and commissary. 

3. Type III mobile food unit is a FOOD ESTABLISHMENT that prepares, cooks, holds, 

and serves FOOD and: 
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a. Includes assemble-serve, heat-serve, cook-serve, and hold-serve of commercially 

processed FOOD; 

b. May prepare raw animal FOOD for service from the mobile food unit; and  

c. All cooking, processing, preparing, grilling, assembling, storage, and service of 

any FOOD shall be conducted inside the mobile food unit and commissary. 

F. A mobile food vendor for each mobile food unit shall have a written agreement with a 

commissary or other servicing area, as applicable, located in the county that issues a mobile food 

unit’s state-license: 

1. Is APPROVED by a REGULATORY AUTHORITY as safe and sanitary for FOOD 

preparation consistent with the FC and other state statutes and laws; 

2. Has a signed agreement with a commissary that includes: 

a. The commissary’s name, address, and telephone number; 

b. The commissary’s permit number issued by a REGULATORY AUTHORITY; 

c. The mobile food vendor’s  name, address, and telephone number; 

d. The manager’s name, address, and telephone number, if applicable; 

e. A list of services to be provided to the mobile food vendor; and 

f. The expiration date of the agreement, if applicable; or 

3. Has a signed agreement with an other servicing area that includes: 

a. The other servicing area’s name, address, and telephone number; 

b. The other servicing area’s permit number, if applicable, issued by a 

REGULATORY AUTHORITY or other jurisdiction having authority to regulate 

the other servicing area; 

c. The mobile food vendor’s name, address, and telephone number; 

d. The manager’s name, address, and telephone number, if applicable; 

e. A list of services to be provided to the mobile food vendor; and  

f. The expiration date of the agreement, if applicable. 

G. A mobile food vendor for each mobile food unit shall maintain a service log in a Department-

provided format that: 

1. Documents the type of services, specified in Subsection (E), and dates received; 

2. Is maintained in the mobile food unit for at least a period of 30 days; and 

3. Is made available to a REGULATORY AUTHORITY upon request. 

H. In addition to complying with the FC incorporated by reference in this Article, a mobile food unit 

is required to maintain general physical and operation requirements for: 
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1. Installation of compressors, generators, and similar mechanical units that are not an 

integral part of the FOOD preparation or storage equipment; 

2. Waste disposal requirements during and after operation on public or private property, 

which may not include the size or dimensions of any required solid waste receptacle; and 

3. A mobile food unit and equipment used in the mobile food unit shall: 

a. Be free of dirt, debris, insects, and vermins; 

b. Be maintained in a clean and sanitary condition; 

c. Be in good repair and maintained according to manufacturer’s requirement, as 

applicable; 

d. Be properly ventilated; and 

e. Not maintain or engage a public health nuisance. 

I. A mobile food unit statewide inspection shall ensure: 

1. A Type I mobile food unit: 

a. Has equipment, including compressors, generators, and similar mechanical units 

approved by the National Sanitation Foundation or American National Standards 

Institute; 

b. If selling or dispensing open FOOD, has a handwashing station that: 

i. Is at least a 5 gallon insulated container for potable water that ensures 

proper handwashing consistent with FC; 

ii. Has a catch-bucket to retain waste water generated from handwashing 

handwashing that is 15% greater than the potable water tank; and 

iii. Has adequate soap and paper towels for time in service; and 

c. Does not cook, prepare, or assemble FOOD. 

2. A Type II mobile food unit: 

a. Has equipment, including compressors, generators, and similar mechanical units 

are approved by the National Sanitation Foundation or American National 

Standards Institute; 

b. Has a potable water tank that is at least five gallons; 

c. Has a waste water tank that is 15% greater than the potable water tank and any 

other applicable hot water storage or water storage capacity; 

d. Has a handwash sink; 

e. Has a combination mixing faucet of hot and cold water at all sinks; 

f. Has plumbing connections; 

g. Has a waste water tank to drain at lowest point of tank; 



36 
 

h. Has a water tank with a fill connection located at the top; 

i. Has a National Sanitation Foundation or American National Standards Institute 

approved FOOD grade water hose; 

j. Has a water heater or other APPROVED hot water source; and 

k. Has a quick-disconnect design for sewer and potable water. 

3. In addition to Subsection (2)(a) through (k), a Type III mobile food unit: 

a. Has a three-compartment sink that includes: 

i. A potable water system under pressure, supplying hot and cold water 

with a minimum capacity of 30 gallons permanently installed for 

warewashing, sanitization, and handwashing; 

ii. A waste water capacity that is 15% greater than the potable water tank 

and 

iii. A minimum flow rate of one-half gallon per minute; and 

b. May include a FOOD preparation sink for the purpose of washing product if an 

additional 20 gallons of potable water is available for use. 

J. Except for the Department, regulatory authorities through delegation in the county where a 

mobile food vendor’s commissary is located shall issue state licensure and statewide inspection 

standards adopted pursuant to this section. 

R9-8-111. Compliance and Enforcement, Annex 1 

A. The Department incorporates FC Annex 1 in whole, unless otherwise specified: 

1. Section 1, Purpose; 

2. Section 2, Explanation; 

3. Section 3, Principle; 

4. Section 4, Recommendation; and 

5. Section 5, Parts in part. 

B. In Annex 1, Section 5, the Department does not accept Part 8-911.10(B). 

C. In addition to Annex 1, Section 5, the Department adds licensure suspension or revocation 

requirements that: 

1. A REGULATORY AUTHORITY may suspend or revoke a FOOD ESTABLISHMENT 

license if the license holder: 

a. Maintains or engages in a public health nuisance; 

b. Falsifies records to interfere with or obstruct an investigation or regulatory 

process of the REGULATORY AUTHORITY; or 

c. Provides false or misleading information to a regulatory authority. 
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2. A license revocation or suspension hearing shall be conducted as follows: 

a. If a REGULATORY AUTHORITY is the Department, a hearing shall be 

conducted in accordance with A.R.S. Title 41, Chapter 6, Article 10; 

b. If a REGULATORY AUTHORITY is a public health district, local health 

department, department of environmental services, or department of 

environmental quality, the hearing shall be conducted in accordance with A.R.S. 

Title 41, Chapter 6, Article 6 or Article 10. 

D. In addition to Annex 1, Section 5, the Department adds cease and desist requirements that: 

1. If a REGULATORY AUTHORITY determines a FOOD ESTABLISHMENT is creating, 

maintaining, or engaging a public health nuisance the REGULATORY AUTHORITY 

shall serve the FOOD ESTABLISHMENT’S license holder a written cease and desist 

order pursuant to A.R.S. Title 36, Chapter 6, Article 1. 

2. If a written notice of appeal is not provided as specified in A.R.S. § 36-601(B), the cease 

and desist order shall become final. 

R9-8-112. References, Annex 2 

The Department incorporates FC Annex 2 in whole: 

1. Section 1, United States Code and Code of Federal Regulations; 

2. Section 2, Bibliography; 

3. Section 3, Principle; and 

4. Section 4, Food Defense Guidance from Farm to Table. 

R9-8-113. Public Health Reasons and Administrative Guidelines, Annex 3 

The Department incorporates FC Annex 3 in whole: 

1. Section 1, Purpose and Definitions; 

2. Section 2, Management and Personnel; 

3. Section 3, Food; 

4. Section 4, Equipment, Utensils, and Linens; 

5. Section 5, Water, Plumbing, and Waste; 

6. Section 6, Physical Facilities; 

7. Section 7, Poisonous or Toxic Materials; and 

8. Section 8, Compliance and Enforcement. 

R9-8-114. Management of Food Safety Practices, Annex 4 

The Department incorporates FC Annex 4 in whole: 

1. Section 1, Active Managerial Control; 

2. Section 2, Introduction to HACCP; 
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3. Section 3, The HACCP Principles; 

4. Section 4, The Process Approach - A Practical Application of HACCP; 

5. Section 5, FDA Retail HACCP Manuals; 

6. Section 6, Advantages of Using the Principles of HACCP; 

7. Section 7, Summary; 

8. Section 8, Acknowledgements; and 

9. Section 9, Resources and References. 

R9-8-115. Conducting Risk-based Inspections, Annex 5 

The Department incorporates FC Annex 5 in whole: 

1. Section 1, Purpose and Scope; 

2. Section 2, Risk-Based Routine Inspections; 

3. Section 3, What is Needed to Properly Conduct a Risk-Based Inspection; 

4. Section 4, Risk-Based Inspection Methodology; 

5. Section 5, Achieving On-Site and Long-Term Compliance; 

6. Section 6, Inspection Form and Scoring; 

7. Section 7, Closing Conference; and 

8. Section 8, Summary. 

R9-8-116. Food Processing Criteria, Annex 6 

The Department incorporates FC Annex 6 in whole: 

1. Section 1, Introduction; 

2. Section 2, Reduced Oxygen Packaging; and 

3. Section 3, Smoking and Curing. 

R9-8-117. Model Forms, Guides, and Other Aids, Annex 7 

The Department incorporates FC Annex in whole: 

1. Section 1, Employee Health Information; 

2. Section 2, Adoption Information; and 

3. Section 3, Summary Information. 

R9-8-102.R9-8-118. Applicability Exempt from Requirements and Inspections 

A. Except as provided in subsection (B), this Article applies to any FOOD ESTABLISHMENT. 

B. This Article does not apply to the following, which are not subject to routine inspection or other 

regulatory activities by a REGULATORY AUTHORITY: 

1. The beneficial use of wildlife meat authorized in A.R.S. § 17-240 and 12 A.A.C. 4, 

Article 1; 

2. Group homes, as defined in A.R.S. § 36-551; 
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3. Child care group homes, as defined in A.R.S. § 36-897 and licensed under 9 A.A.C. 3; 

4. Residential group care facilities, as defined in A.A.C. R6-5-7401 that have 20 or fewer 

clients; 

5. Assisted living homes, as defined in A.R.S. § 36-401(A) and licensed under 9 A.A.C. 10, 

Article 8; 

6. Adult day health care facilities, as defined in A.R.S. § 36-401(A) and licensed under 9 

A.A.C. 10, Article 11, that are authorized by the Department to provide services to 15 or 

fewer participants; 

7. Behavioral health residential facilities, as defined in A.A.C. R9-10-101 and licensed 

under 9 A.A.C. 10, Article 7, that are authorized by the Department to provide services to 

10 or fewer residents; 

8. Hospice inpatient facilities, as defined in A.A.C. R9-10-101 and licensed under 9 A.A.C. 

10, Article 6, that are authorized by the Department to provide services for 20 or fewer 

patients; 

9. Substance abuse transitional facilities, as defined in A.A.C. R9-10-101 and licensed 

under 9 A.A.C. 10, Article 14, that are authorized by the Department to provide services 

to 10 or fewer participants; 

10. Behavioral health respite homes, as defined in A.A.C. R9-10-101 and licensed under 9 

A.A.C. 10, Article 16; 

11. Adult behavioral health therapeutic homes, as defined in A.A.C. R9-10-101 and licensed 

under 9 A.A.C. 10, Article 18; 

12. Food or drink FOOD that is: 

a. Served at a noncommercial social event, such as a potluck; 

b. Prepared at a cooking school if: 

i. The cooking school is conducted in the kitchen of an owner-occupied 

home, 

ii. Only one meal per day is prepared and served by students of the cooking 

school, 

iii. The meal prepared at the cooking school is served to not more than 15 

students of the cooking school, and 

iv. The students of the cooking school are provided with written notice that 

the food FOOD is prepared in a kitchen that is not regulated or inspected 

by a REGULATORY AUTHORITY; 

c. Not potentially hazardous and prepared in a kitchen of a private home for 
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occasional sale or distribution for noncommercial purposes; 

d. Prepared or served at an employee-conducted function that lasts less than four 

hours and is not regularly scheduled, such as an employee recognition, an 

employee fund-raising, or an employee social event; 

e. A demonstration of FOOD preparation or cooking class offered by: 

i. A culinary school or educational institution and all FOOD prepared is 

consumed by attending students; 

ii. A school or business and samples are not offered for human consumption; 

and 

iii. A business where an individual provides, prepares, cooks, and consumes 

their own FOOD. 

e.f. Offered at a child care facility and limited to commercially pre-packaged food 

FOOD that is not potentially hazardous and whole fruits and vegetables that are 

washed and cut onsite for immediate consumption; or 

f.g. Offered at locations that sell only commercially pre-packaged food or drink 

FOOD that is not potentially hazardous; 

13. A cottage food FOOD product, as defined in A.R.S. § 36-136(Q), prepared for 

commercial purposes that: 

a. Is not potentially hazardous as defined in A.R.S. § 36-136(I)(4)(g); or 

b. Is not a food FOOD that requires time and temperature control for safety to limit 

pathogenic microorganism growth or toxin formation; and 

c. Is prepared in the kitchen of a home by a food preparer or under the supervision 

of an individual who: 

i. Has a certificate of completion from completing a food handler training 

course from an accredited program; 

ii. Maintains an active certification of completion; and 

iii. If a food preparer, is registered with the Department, as required in 

A.R.S. § 36-136(I)(4)(g) and specified in subsection (D); and 

d. Is packaged PACKAGED at the home with an attached label that includes: 

i. The name, and registration number of the food preparer registered with 

the Department as specified in subsection (D); 

ii. A list of the ingredients in the cottage food product FOOD; 

iii. The date the cottage food product FOOD was prepared; and 

iv. The statement: This product was produced in a home kitchen that may 
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process common food FOOD allergens and is not subject to public health 

inspection; and 

v. If applicable, a statement that the cottage food product FOOD was 

prepared in the home kitchen of a facility for individuals with 

developmental disabilities. 

14. Fruits and vegetables grown in a garden at a public school, as defined in A.R.S. § 15-101, 

that are washed and cut on-site for immediate consumption. 

C. A food preparer who meets the requirements in subsection (B)(13) is authorized to prepare 

cottage food products FOOD for commercial purpose. 

D. To be exempt from the requirements in this Article, a food preparer identified in subsection (C) 

shall: 

1. Complete a food handler training course from an accredited program; 

2. Register with the Department by submitting: 

a. An application in a Department-provided format that includes: 

i. The food preparer’s name, address, telephone number, and e-mail 

address; 

ii. If the food preparer is supervised, the supervisor’s name, address, 

telephone number, and e-mail address; 

iii. The address, including the county, of the home where the cottage food 

product FOOD is prepared; 

iv. Whether the home where the cottage food product FOOD is prepared is a 

facility for developmentally disabled individuals; and 

v. A description of each cottage food product FOOD prepared for 

commercial purposes; 

b. A copy of the food preparer’s certificate of completion for the completed food 

handler training course; 

c. If the food preparer is supervised, the supervisor’s certificate of completion for 

the completed food handler training course; and 

d. An attestation in a Department-provided format that the food preparer: 

i. Has reviewed Department-provided information on food FOOD safety 

and safe food FOOD handling practices; 

ii. Based on the Department-provided information, believes that the cottage 

food product FOOD prepared for commercial purposes is not potentially 

hazardous or is not a food FOOD that requires time or temperature 
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control for safety to limit pathogenic microorganism growth or toxin 

formation; and 

iii.  Includes the food preparer’s printed name and date. 

3. Maintain an active certification of completion for the completed food handler training 

course; 

4. Renew the registration in subsection (D)(2) every three years; 

5. Submit any change to the information or documents provided according to subsection 

(D)(2)(a) through (c) to the Department within 30 calendar days after the change; and 

6. Display the food preparer’s certificate of registration when operating as a temporary food 

establishment FOOD ESTABLISHMENT and selling cottage food products FOOD. 

R9-8-119. Manufactured Food Plants 

A. The following definitions apply to this Section, unless otherwise specified: 

1. “Consumer” means a person who: 

a. Is a member of the public, 

b. Takes possession of FOOD, 

c. Is not functioning in the capacity of an operator of a manufacture food plant, and 

d. Does not offer the FOOD for resale. 

2. “FOOD PROCESSING PLANT” means a commercial operation that: 

a. Manufactures, packages, labels, or stores FOOD for human consumption; 

b. Provides FOOD for sale or distribution to other business entities such as FOOD 

ESTABLISHMENTS and retailers; and 

c. Does not provide FOOD directly to a consumer. 

B. In FC Part 3-2, Subpart 3-202, the Department: 

1. In paragraph 3-203.11(A) requires “Except as specified in ¶¶ (B), (C), and (D) of this 

Section, MOLLUSCAN SHELLFISH may not be removed from the container in which 

they are received other than immediately before sale, preparation for service, or 

preparation in a FOOD PROCESSING PLANT licensed by the REGULATORY 

AUTHORITY. 

2. In paragraph 3-203.12(C) requires “The identity of the source of SHELLSTOCK that are 

prepared by a FOOD PROCESSING PLANT licensed by the REGULATORY 

AUTHORITY, sold, or served shall be maintained by retaining SHELLSTOCK tags or 

labels for 90 calendar days from the date the container is emptied by: 

a. Using an APPROVED record keeping system that keeps the tags or labels in 

chronological order correlated to the date when, or dates during which, the 
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SHELLSTOCK are prepared by a FOOD PROCESSING PLANT licensed by the 

REGULATORY AUTHORITY, sold, or served; and 

b. If SHELLSTOCK are removed from their tagged or labeled container: 

i. Using only one tagged or labeled container at a time, or 

ii. Using more than one tagged or labeled container at a time and obtaining 

a VARIANCE from the REGULATORY AUTHORITY as specified in § 

8-103.10 based on a HACCP PLAN that: 

(a) Is submitted by the license holder and APPROVED as specified 

under § 8-103.11, 

(b) Preserves source identification by using a record keeping system as 

specified under Subparagraph (B)(1) of this Section, and 

(c) Ensures that SHELLSTOCK from one tagged or labeled container 

are not commingled with SHELLSTOCK from another container 

before being ordered by the CONSUMER or prepared by a 

FOOD PROCESSING PLANT licensed by the REGULATORY 

AUTHORITY. 
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ECONOMIC, SMALL BUSINESS, AND CONSUMER IMPACT STATEMENT 
TITLE 9. HEALTH SERVICES 

CHAPTER 8.  DEPARTMENT OF HEALTH SERVICES FOOD, RECREATIONAL, AND 

INSTITUTIONAL SANITATION 

ARTICLE 1. FOOD AND DRINK 

1. An identification of the rulemaking: 

Arizona Revised Statutes (A.R.S.) § 36-136(I)(4) requires the Department to “prescribe reasonably 

necessary measures to assure that all food or drink, including meat and meat products and milk and milk 

products sold at the retail level, provided for human consumption is free from unwholesome, poisonous or 

other foreign substances and filth, insects or disease-causing organisms.”  Statutes further requires the 

rules adopted by the Department to “prescribe reasonably necessary measures governing the production, 

processing, labeling, storing, handling, serving and transportation” of food and drink and include 

minimum standards for the sanitary facilities and conditions that are to be “maintained in any warehouse, 

restaurant or other premises, except a meat packing plant, slaughterhouse, wholesale meat processing 

plant, dairy product manufacturing plant or trade product manufacturing plant.”  The rules are to 

“prescribe minimum standards for any truck or other vehicle in which food or drink is produced, 

processed, stored, handled, served or transported.”  In addition, the Department is responsible “for the 

inspection and licensing of premises and vehicles so used and for abatement as public nuisances of any 

premises or vehicles that do not comply with the rules and minimum standards.” 

Additional statutes that address specific areas of food and drink are specified in A.R.S. § 36-136(I)(5), 

and A.R.S. § 36-136(I)(7).  A.R.S. § 36-136(I)(5) requires the Director to prescribe “reasonably necessary 

measures to assure that all meat and meat products for human consumption handled at the retail level are 

delivered in a manner and from sources” approved by the Arizona Department of Agriculture and “are 

free from unwholesome, poisonous or other foreign substances and filth, insects or disease-causing 

organisms.”  A.R.S. § 36-136(I)(7) requires the Department to “define and prescribe reasonably necessary 

measures governing ice production, handling, storing and distribution to assure that all ice sold or 

distributed for human consumption or for the preservation or storage of food for human consumption is 

free from unwholesome, poisonous, deleterious or other foreign substances and filth or disease-causing 

organisms.” 

In 2001, the Department amended the rules in Article 1, Food and Drink, in a notice of final rulemaking 

published in the Arizona Administrative Register (A.A.R.) at 7 A.A.R. 1719, effective October 3, 2001.  

In the rulemaking, the Department incorporated by reference the United States Food and Drug 

Administration (FDA) publication, Food Code: 1999 Recommendation of the United States Public Health 
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Services, Food and Drug Administration; added an applicability section to specify the categories of 

facilities and foods that are exempt from the Article; and changed the definition “food processing plant” 

to include “food establishments.” Only three of the rules have been amended since adopted in 2010. 

Sections R9-8-101 and R9-8-102 were amended in 2003 at 9 A.A.R. 317; 2012 at 17 A.A.R. 2608; 2018 

at 24 A.A.R. 1817; and 2019 at 25 A.A.R. 1547. Sections R9-8-102 and R9-8-107 were amended in 2006 

at 12 A.A.R. 2768. The majority of the changes were made to update definitions and add or clarify other 

types of facilities and individuals who are exempt from the food and drink rules. 

In this 2020 rulemaking, the Department has updated the current 1999 Food Code incorporated by 

reference to the 2017 Food Code to ensure consistency throughout the state and at the request of counties. 

Additionally, the Department also added the 2017 Food Code Annexes; added a new Section for licensing 

mobile food units specified in Laws 2018, Ch. 218; combined and moved the manufactured food plant 

requirements to a new Section; and updated facilities and individuals who are exempt to clarify 

requirement for the “demonstration of food preparation.” The proposed rules conform to the rulemaking 

format and style requirements of the Governor’s Regulatory Review Council and the Office of the 

Secretary of State. 

2. An identification of the persons, who will be directly affected by, bears the costs of, or directly 

benefits from the proposed rulemaking: 

a. The Department 

b. Counties 

c. Privately owned business 

d. Consumers include: 

• Individuals who purchase foods at a restaurant that holds a food establishment license 

• Individuals who are a client, patient, or resident in a health care institution that is required to 

have a licensed food establishment provide food services 

• Individuals who have children enrolled in a child care facility required to have a licensed 

food establishment provide meals to enrolled children 

e. The public 

3. Cost/benefit analysis: 

This analysis covers cost and benefit associated with the rule changes. The annual cost and revenue 

changes are designated as none-to-minimal when $1,000 or less, moderate when between $1,000 and 

$10,000, and substantial when $10,000 or more in additional costs or revenues. Costs are listed as 

significant when meaningful or important, but not readily subject to quantification. 



 
 4 

Description of Affected 
Groups 

Description of Effect Increased Cost/  
Decreased 
Benefits 

Decreased Cost/  
Increased Benefits 

A.  State and Local Government Agencies 

The Department Requires technical resources to 
amend the rules:  

• Revised Article 1 Section format 
and order to make consistent 
with the 2017 Food Code 

• Added new Sections for 2017 
Food Code Chapters 1 through 8  

• Added new Sections for 2017 
Food Code Annexes 1 through 7 

• Updated and clarified 
compliance and enforcement 
requirements 

• Updated time-frames 
requirements 

• Added new Section for mobile 
food units 

• Added a new Section for 
manufactured food plants  

Moderate  Significant  

Counties  Revised Article 1 Section format and 
order to make consistent with the 
2017 Food Code 

Added new Sections for 2017 Food 
Code Chapters 1 through 8  

Added new Sections for 2017 Food 
Code Annexes 1 through 7 

Added certified food protection 
manager (CFPM)  

Added new Section for mobile food 
units 

Updated and clarified compliance 
and enforcement requirements 

Updated time-frames requirements 

Minimal  

 

Minimal 

 
Minimal 

 
None 

 
Moderate 

 
None 
 
None  

Significant  

 

Significant 

 
Significant 

 
Significant  

 
Significant 

 
Significant 
 
Significant  
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Added a new Section for 
manufactured food plants  

None None 
 

B.  Privately Owned Businesses 

Food Establishments Revised Article 1 Section format and 
order to make consistent with the 
2017 Food Code 

Added new Sections for 2017 Food 
Code Chapters 1 through 8 and  
certified food protection manager  

Added new Sections for 2017 Food 
Code Annexes 1 through 7 

Updated and clarified compliance 
and enforcement requirements 

Updated time-frames requirements 

Added new Section for mobile food 
units 

None  

 
 
Minimal 
 
 
None 

 
None 

 
None 

Minimal 
 

Significant  

 
 
Significant 
 
 
Significant 

 
Significant  

 
Significant 

Significant 
 

C. Consumers    

Individuals who purchase 
food from a licensed food 
establishment 

Updated 2017 Food Code 
requirements  

Added new a Section for mobile 
food units 

None  
 

None 
 

Significant 
 

Moderate 
 

Individuals who are a 
client, patient, or resident 
in a health care institution 
required to have a licensed 
food establishment provide 
food service  

Updated 2017 Food Code 
requirements 

None  
 

Significant 
 

Individuals who have 
children enrolled in a child 
care facility required to 
have a licensed food 
establishment provide 
meals to enrolled children  

Updated 2017 Food Code 
requirements 

None  
 

Significant 
 

General public Updated 2017 Food Code 
requirements 

Added new a Section for mobile 
food units 

None 

 
None 

Significant 

 
Moderate 
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• The Department 

The Department and health departments or environmental health departments of Arizona’s counties use 

these rules in conjunction with county codes for licensing application approval and conducting 

inspections to license food establishments.  In 2019, there were 37,029 food establishments and 9,809 

temporary food establishments licensed in Arizona. The Department and county sanitarians conducted 

71,037 route food safety-related inspections and re-inspections. Additionally, sanitarians conducted 9,162 

complaint investigations related to food-borne and non-food-borne illness, which resulted in 817 

compliance proceedings.  The Department renewed the delegation agreements with the 15 counties in 

2016 and 2017, and the renewed delegation agreements includes licensing and inspections of new food 

establishments; renewal of licensing and inspections for the existing 37,029 food establishments; and the 

9,809 temporary food establishments licensed in 2019. Through these delegation agreements, the county 

health departments and environmental health departments also play a major role in providing education 

and compliance assistance to food establishments and enforcement duties as required.  The Department 

and Arizona counties through the delegation agreements ensure that Arizonans are protected from 

foodborne illness and foodborne disease. 

The Department anticipates that the cost associated with this rulemaking to be at most moderate for a rule 

analyst and program staff to review and amend current Article 1 rules and to meet with stakeholders to 

ensure that the Department is aware of any concerns stakeholders may have, and if appropriate, change 

the draft rules. The Department expects that the changes made through this rulemaking will provide a 

significant benefit to the Department for having rules that are more effective and understandability.  In 

Article 1, the Department restructured rules to make Sections consistent with the 2017 Food Code and 

changed Article 1 title to “Food Establishments” from “Food and Drink.” Changing the Article 1 title is 

necessary to eliminate potential confusion that may occur after the new rules for manufactured food 

processing plants are promulgated, presumably, later this year. The new manufactured food processing 

plants rules will be published in the Arizona Administrative Register at 9 A.A.C. 8, Article 9.  

Additionally, to prepare for the new manufactured food processing plant rules, the Department added R9-

8-119 and moved requirements related to manufactured food plants from current R9-8-107 to new R9-8-

119. It is the Department’s intent to repeal or allow new R9-8-119 to expire after 9 A.A.C. 8, Article 9 is 

published.  Also, current R9-8-102, Applicability, was moved to new R9-8-118 to allow the organization 

of the Article 1 Sections to be consistent with the 2017 Food Code Chapters and Annexes. The 

Department expects that consolidating, restructuring, and deleting antiquated Sections and requirements 

will provide a significant benefit to the Department for having rules that clearer, more concise, and more 

effective. 
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The Department amended R9-8-101 through R9-8-108 and repealed R9-8-109 to clarify and make 

consistent with the 2017 Food Code Chapters 1 through 8. The new R9-8-101 through R9-8-108, by 

incorporation, identifies with the 2017 Food Code structural nomenclature by Chapter, Part, Subpart, 

Section, Paragraph, and Subparagraph. Each rule also specifies whether a Chapter is incorporated in 

whole or in part, and if in part, the Department specifies the Part being changed and states its action 

whether the Part is being modified, added, deleted, or whether the Department requires, does not except, 

or does not uses. Further, the Department moved requirements in current R9-8-107 to new R9-8-101 

through R9-8-105; current R9-8-103 through R9-8-105 to new R9-8-108; current R9-8-106 to new R9-8-

111; and current R9-8-108 to new R9-8-115. Some of the changes include deleting four antiquated 

definitions in R9-8-101, moving other definitions in R9-8-101 to new R9-8-101(D). Other (new) 

definitions for time-frames and mobile food units were also added, as well as, nine definitions from 

current R9-8-107.  Relocating requirements in R9-8-107 to Sections that correspond with the 2017 Food 

Code Chapters and Parts will most likely decrease cost by eliminating confusion that could occur when 

referencing Article 1 requirements to the 2017 Food Code. The Department expects having rules that are 

easily referenced to the 2017 Food Code will be a significant benefit to the Department, specifically, 

Department sanitarians and other program members responsible for interpreting the 2017 Food Code, the 

rules, and state statutes when responding to complaints of non-compliance and inspections required by the 

initial application and renewal application processes. 

The updated requirements in amended R9-8-108, Time-frames, are complainant with A.R.S. § 41-1072, 

consistent with 2017 Food Code formatting, and consolidated to include approvals for initial and renewal 

applications. The approvals for variances, plans and specifications, and HACCP (hazard analysis and 

critical control points) plans were removed from Table 1.1, since the approvals are part of initial 

applications and renewal applications. In addition, the approval of inspection forms has also been 

removed from Table 1.1, and instead, all inspectors will use the inspection form specified 2017 Food 

Code, Annex 5.  The Department anticipates that having all counties using the same inspection form will 

significantly increase benefits resulting from having consistent-higher sanitary and safety standards 

statewide and will reduce burdens for counties who permit mobile food units to provide food services in 

their county. In accordance with Laws 2018, Ch. 286, the Department added a new Section, R9-8-110, for 

mobile food vendors and mobile food units. Current Article 1 rules and the 1999 Food Code provide 

licensure of food establishments whether “in a mobile, stationary, temporary, or permanent facility or 

location; where consumption is on or off the premises; and regardless of whether there is a charge for the 

food.” As such, by delegation county health departments currently license mobile food units. Laws 2018, 

Ch. 286 establishes responsibilities for mobile food vendors and adds licensing requirements that: (1) 

allow mobile food units to obtain a state-license that includes a statewide inspection and (2) permit 
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mobile food units to obtain a food establishment permits from another counties allowing mobile food 

units to expand where food services may be provided. The Department anticipates that clarifying time-

frames will not cause the Department to incur additional costs. The Department anticipates that 

consolidating and clarifying the time-frame requirement will provide a significant benefit the Department 

by having clearer and more understandable rules. Likewise, the Department does not expect to incur any 

additional costs for adding requirements for mobile food vendors and mobile food units and rather 

anticipates a significant benefit for having requirements that will assist mobile food units to reduce food-

borne disease and illnesses resulting increased public health and safety. 

The Department added new R9-8-111 through R9-8-117 to clarify and make consistent with the 2017 

Food Code Annexes. New R9-8-111 through R9-8-117, by incorporation, also identifies the 2017 Food 

Code Annexes’ structural nomenclature by Annexes, Parts, Subparts, Sections, Paragraphs, and 

Subparagraphs. Each rule identifies whether an Annex is incorporated in whole or in part and if in part, 

specifies whether a requirement is modified, deleted, or required.  Current R9-8-106, Licensing 

Suspension or Revocation, and R9-8-109, Cease and Desist and Abatement, requirements were 

consolidated and moved to new R9-8-111, Compliance and Enforcement, Annex 1. The Department does 

not expect to incur any costs for requirements related to the 2017 Food Code Annexes and anticipates that 

the Department may receive a significant benefit for having all counties complying with the 2017 Food 

Code Annexes.  Lastly, the Department added a new Section, R9-8-119, for manufactured food plants 

requirements. The requirements in R9-8-119 were previously located in old R9-8-107 and are specific to 

manufactured and retail foods. The Department is currently drafting requirements for Manufactured Food 

Regulatory Program in A.A.C. Title 9, Chapter 8, Article 9.  It is the Department’s intent to allow 

requirements in R9-8-119 to expire after new A.A.C. Title 9, Chapter 8, Article 9 rules are approved and 

published in the Arizona Administrative Register. The Department does not expect to incur any additional 

costs or benefits related to this change.  The amended rules significantly increase the health and safety of 

Arizonans. 

• Counties 

In 2019 Arizona’s 15 counties, under delegation agreement with the Department, licensed over 37,000 

food establishments for initial, renewal, and temporary licensure, provided over 71,000 food 

establishment inspections and re-inspections, and responded to over 9,100 complaints, including 

foodborne illness, related to a food establishment’s potential violation of Arizona laws. The counties 

employ an estimated 200 sanitarians who provide food establishment inspections and respond to all 

public nuisances according to A.R.S. 36-601. The Department is aware that not all counties are using the 

1999 Food Code. The Department reports that one county has adopted the 2009 Food Code, five counties 
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have adopted the 2013 Food Code, and one county has already adopted the 2017 Food Code. 

Additionally, in the 2016 Food and Drink Five-year-review Report (Report), the Department reported 

receiving a written comment of the rules expressing concern that Article 1 rules “still incorporates by 

reference the 1999 FC, rather than the most recent version of the FC.”  The Department believes that the 

written comment identified in the Report is addressed in this rulemaking. 

The Department anticipates that the counties will receive a significant benefit from having rules that not 

only incorporates by reference the 2017 Food Code, Chapters 1 through 8, previously in R9-8-107, but 

also incorporates by reference the 2017 Food Code Annexes 1 through 7, new Sections R9-8-111 through 

R9-8-117.  The Department consolidated and restructured the requirements in R9-8-108 and made 

consistent with 2017 Food Code Annexes, and anticipates that the amended and new Sections will most 

likely provide a significant increase in the effectiveness and understandability of the rules.  Further, in 

structuring Article 1 Sections consistent with 2017 Food Code Annexes, the Department increases rules’ 

conciseness by specifying whether regulations and requirements are in whole or in part, and if in part, 

whether the Department is adding, deleting, or modifying a regulation or requirement.  Amended Article 

1 ensures that all counties are licensing, inspecting, and enforcing food establishment requirements 

consistently across Arizona. The Department expects having rules that are easily referenced to the 2017 

Food Code will be a significant benefit to the counties, specifically, sanitarians responsible for cross-

referencing and implementing the 2017 Food Code, the rules, and state statutes when citing a non-

compliance discovered during an application inspection or an investigation prompted by a complaint 

received from the public. The amended rules significantly increase the health and safety of Arizonans. 

The Department anticipates that some counties complying with current rules, including 1999 Food Code, 

may incur a minimal cost for updating licensing processes, forms, and possible some training for 

employees.  Additionally, the amended rule in R9-8-102(A)(1) may also provide a significant benefit for 

counties by requiring food establishments to have a certified food protection manager (CFPM) on the 

premises at all time. The addition of the CFPM regulation in the 2017 Food Code, based on data collected 

by the FDA, will most likely result in fewer priority items out of compliance. FDA research shows that 

the presence of a CFPM is associated with improved food safety knowledge and inspection scores found 

that the major difference between outbreak and non-outbreak food establishments was the presence of a 

CFPM.  Fewer outbreaks mean fewer burdens placed on counties’’ resources. The Department anticipates 

that counties will not incur any costs for requiring food establishments to comply with the CFPM 

requirement. 

The Department anticipates that having new requirements in R9-8-110 for mobile food units may reduce 

burden for the counties by: (1) adding a definition subsection with terms specific to state mobile food 
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units, including “state-license,” “permit,” and “commissary” and (2) clarifying the three types of mobile 

food units, as well as (3) specifying requirements for mobile food vendors and commissary written 

agreements. Having these mobile food unit requirements allow the counties to spend less time responding 

to mobile food unit inquires, and rather use their resources to address other matters related to enforcing 

non-compliances. The requirements in R9-8-110 may also increase some counties’ revenue based on the 

number of mobile food unit permits issued by a county to mobile food units’ wanting to provide food 

serves in their county. However, the Department expects some counties could incur a one-time moderate 

cost for establishing administrative processes and forms for issuing mobile food unit permits, in addition 

to state-licenses. The Department does not expect that counties will incur additionally costs for training 

sanitarians or other employees, since the counties are currently licensing mobile food units in their county 

and the administrative processes and forms for out-of-county permits are expected to be very similar. 

The Department expects that the requirements changed in old R9-8-106, now R9-8-111, for compliance 

and enforcement requirements will mostly likely not increase costs for the counties, and since the 

requirements have been updated and simplified, the Department anticipates the counties will experience a 

significate benefit for having rules that are consistent with state statutes, clearer, and effective. Likewise, 

the Department expects that the requirements changed in old R9-8-104, Time-frames, now R9-8-108, will 

not increase costs for the counties and rather will most likely provide a significant benefit to the counties 

by removing requirements that are “more associated with the delegation of authority” than the actual 

approvals subject to the provisions of A.R.S. Title 41, Chapter 6, Article 7.1” as indicated in the Report.  

Lastly, new R9-8-119 contains some requirements from old R9-8-107 and adds definition “consumer” 

and “food processing plant.” These definitions clarify the difference between manufacture foods and food 

establishments and allow the counties to continue regulating manufactured foods plants until the new 

rules in A.A.C. Title 9, Chapter 8, Article 9 for the Manufactured Food Regulatory Program are approved 

the Governor’s Regulatory Review Council. The Department anticipates that the counties will continue to 

enforce the rules as before and the requirements in R9-8-119 for manufactured food plants will mostly 

likely not have an affect on the counties. 

• Food Establishments 

Food establishments include restaurants and other small businesses that provide licensed food services on 

their premises, such as retail stores, gas stations, and licensed health care institutions. The Department 

expects that food establishments may receive a significant benefit for having all counties complying with 

one version of the FDA Food Code (2017), particularly, those licensees who have multiple food 

establishments located in multiple counties and are currently required to follow different versions of the 

Food Code depending on the county and a food establishment location. The Department anticipates that 
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food establishments may receive a significant benefit for having rules that not only incorporates by 

reference the 2017 Food Code, Chapters 1 through 8, but also incorporates by reference the 2017 Food 

Code Annexes 1 through 7, new Sections R9-8-111 through R9-8-117.  Further, in structuring Article 1 

Sections consistent with 2017 Food Code Annexes, the Department increases rules conciseness by 

specifying whether regulations and requirements are in whole or in part, and if in part, whether the 

Department is adding, deleting, or modifying a regulation or requirement.  The Department anticipates 

that some food establishments may incur a minimal costs related to the rulemaking for a new requirement 

specific in R9-8-102(A)(1) requiring food establishments to have a CFPM on the premises at all time. 

The Department obtained food protection manager certification (FPMC) information from ServSafe, a 

nationally recognized testing organization, and an association with the National Restaurant Association 

Education Foundation.  A food establishment employee wishing to obtain a certification as a food 

protection manager are required to complete four hours of training and pass a two-hour written 

examination. The cost of training and examination is $139 if provided by ServSafe.  A FPMC issued by 

ServSafe is valid for five years. The Department estimates that the cost to an employee to obtain a FPMC 

would be nominal based on the cost and benefit analysis in Paragraph 3. The cost of training and 

examination is $139 and when divided by a 5-year certification period, the yearly cost is $27.80. The cost 

could be greater if an employee loses wages for hours not worked due to time taken for completing the 

training and examination. Lost wages for an employee who earns $12 an hour and misses 8 hours of work 

is $96 and when divided by the 5-year certificate period, the additional yearly cost of $19.20. Hence, an 

employee who assume the cost of training, examination, and lost wages would incur a total cost of $235 

or $47 yearly. A yearly expense of $47 is less than 5% of the $1,000 or less minimal cost/benefit analyst 

in Paragraph 3. The Department expects that the cost for testing and examination is nominal for both an 

employee or a food establishment who choose to cover FPMC costs for an employee. The Department 

also anticipates that a food establishment should receive significant benefit for having a CFPM on the 

premises at all time. As the FDA has reported when a CFPM is present, fewer primary out of compliances 

occur and the presence of a CFPM is associated with improved food safety knowledge resulting in higher 

inspection scores that are related to major difference between outbreak and not-outbreaks in food 

establishments.  

The Department anticipates that the requirements in amended R9-8-108, Compliance and Enforcement, 

previously R9-8-103, Food Establishment License Application, and R9-8-104, Time-frames; and 

requirements in new R9-8-111, Compliance and Enforcement, Annex 1, will mostly likely not increase 

costs for food establishments. The Department anticipates that the new updated requirements should 

provide a significate benefit to food establishments. The amended and new requirements are consistent 
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with state statutes, clearer, and more effective by removing antiquated approvals and decreasing the 

substantive review time-frame without increasing the overall time-frame. In addition, the new 

requirements in R9-8-108 were simplified by combining previous R9-8-103 and R9-8-104; providing an 

additional benefit to food establishments for having more concise and understandable rules. 

Lastly, the Department does not expect that the new requirements for mobile food vendors and mobile 

food units will increase costs for food establishments that are “mobile,” rather the Department believes 

that these new requirements may increase benefits by allowing mobile food units to operate in other 

counties. Additionally, mobile food units operating in Arizona already comply with Article 1 

requirements and counties regulations that are consistent with this rulemaking. The Department does 

expect that some mobile food units will pay a minimal fee for a county permit; however, increased 

revenues related to providing food services to a much larger population may offset the cost of the county 

permit.  The Department anticipates that new requirements in R9-8-110 may provide a significant benefit 

for mobile food vendors and mobile food units. 

• Individuals who purchase food at a restaurant that holds a food establishment license 

The Department anticipates that individuals who purchase food from a restaurant, a licensed food 

establishment, should not incur additional costs related to the rulemaking. The Department has clarified 

that food establishments’ costs are not expected to increase due to the incorporation of the 2017 Food 

Code, specifically, the new requirement for having a CFPM present on the premises at all time and the 

new rule for mobile food units. Rather, individuals who purchase food from restaurants are most likely to 

receive a significant benefit for having the new rule that provide greater protection of foods and health 

safety by having a CFPM on the premises at all times. Likewise, the Department anticipates that 

individuals are most likely to receive a significant benefit for having food that is prepared, packaged, and 

served according to standards designed to protect against foodborne illness and foodborne disease 

outbreaks from a licensed food establishments compliant with incorporated 2017 Food Code Chapters and 

Annexes. The Department does not expect individuals will incur additional costs or receive greater 

benefits for having food establishment rules that are restructured and consolidated. In addition, the 

Department anticipates that individuals may receive a moderate benefit from having additional licensed 

food establishments available as mobile food units provide food services in other counties. 

• Individuals who are a client, patient, or resident in a health care institution required to have a 

licensed food establishment provide food services 

Similarly, the Department anticipates that individuals who are a client, patient, or resident in health care 

institutions, such as skilled nursing facilities and assisted living facilities, and who receive food services 

from a licensed food establishment should not incur any additional costs related to the rulemaking. The 
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Department has clarified that food establishments’ costs are not expected to increase due to the 2017 Food 

Code, specifically, the new requirement for having a CFPM present on the premises at all time. The 

Departments expects clients, patients, and residents will receive a significant benefit for having a health 

care institution’s food establishment compliant with the new requirement to have a CFPM on duty. The 

Department expects that many health care institution food establishments already comply with the CFPM 

requirement.  Additionally, the Department expects that skilled nursing facilities and assisted living 

facilities residents, a highly susceptible population, will receive a significant benefit for having a CFPM 

responsible for overseeing food services provided at their facility. Benefits include decrease risks to 

residents, decease costs associated with a claim related to food services, and increase health and safety to 

residents. The Department anticipates that residents are likely to receive a significant benefit for having 

food that is prepared, packaged, and served according to standards designed to protect against foodborne 

illness and foodborne disease outbreaks from a licensed food establishment compliant with incorporated 

2017 Food Code Chapters and Annexes. 

• Individuals who have children enrolled in a child care facility required to have a licensed food 

establishment provide meals to enrolled children 

The Department anticipates that individuals who have children enrolled (individuals) in a licensed child 

care facility that is required to ensure a licensed food establishment provides meals to the enrolled 

children should not incur additional costs related to the rulemaking. The Department has clarified that 

food establishments’ costs are not expected to increase due to the 2017 Food Code, specifically, the new 

requirement for having a CFPM present on the premises at all time. The Departments expects individuals 

and their enrolled children will receive a significant benefit for having meals provided by a food 

establishment compliant with the new requirement to have a CFPM overseeing meal preparation and food 

services at a licensed child care facility. Additionally, the Department considers enrolled children a 

vulnerable population, and as such, expects having a CFPM to be an even greater benefit than not having 

a CFPM at all. The Department anticipates that enrolled children are likely to receive a significant benefit 

for having food prepared, packaged, and served according to standards designed to protect against 

foodborne illness and foodborne disease outbreaks from a licensed food establishment compliant with 

incorporated 2017 Food Code Chapters and Annexes. 

• General Public 

The Department anticipates that the public, who purchase food from a licensed food establishment, may 

receive a significant benefit for having food from licensed food establishments that complies with food 

establishment requirements that reduce foodborne illness and foodborne disease outbreaks. The 

Department also anticipates that the public may receive a moderate benefit from having additional 
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licensed food establishments available as counties permit mobile food units from other counties to 

provide food services in their county.  The Department expects that the general public will not incur 

additional costs for foods purchased from a food establishment compliant with rulemaking, since the 

rulemaking does not require food establishments to incur considerable costs for making any substantial 

changes related to how food services are provided, nor does the rulemaking require food establishments to 

hire additional employees. The Department believes the public will receive a significant benefit for 

having rules that ensure maximum protection to public health and safety for all Arizonans. 

4. A general description of the probable impact on private and public employment in business, 

agencies, and political subdivisions of this state directly affected by the rulemaking. 

The Department does not anticipate that the rulemaking will have an impact on public or private 

employment, since the new and amended rules do not require businesses, agencies, or political 

subdivisions to employee additional personnel to ensure compliance with the new requirements. 

5. A statement of the probable impact of the rules on small businesses: 

a. An identification of the small business subject to the rulemaking: 

Small businesses are food establishments, whether mobile, stationary, temporary, or permanent 

facility or location licensed by Article 1.  Food establishment is defined in A.A.C. R9-8-101(C), 

and in general, are operations that store, prepare, vend food directly to consumers or otherwise 

provides food for human consumption, such as restaurants, mobile food units, satellite or catered 

feeding locations and vending locations. 

b. The administrative and other costs required for compliance with the rules: 

The rulemaking does not add or amend compliance requirements that impose additional 

administrative or others costs to small businesses.  However, a small business could incur a 

nominal cost if the small business paid for an employee’s training and examination or training, 

examination, and lost wages to obtain a FPMC. Estimated cost of training and examination is 

$139 or, based on 5-year certification period, $27.80 yearly. And the estimated cost of training, 

examination, and lost wages is $235 or $47 yearly. These estimated costs are less than 5% of the 

$1,000 or less minimal cost and benefit analyst in Paragraph 3. The estimated cost for a small 

business that pays for an employee’s training is nominal and not required by this rulemaking. 

c. A description of the methods that the agency may use to reduce the impact on small 

businesses: 

The Department knows of no other methods to further reduce the impact on small businesses. 

d. The probable costs and benefits to private persons and consumers who are directly affected 

by the rulemaking: 
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Private persons and consumers directly affected by the rulemaking are not expected to incur any 

costs for foods purchased from a licensed food establishment since the rulemaking does not 

substantially increase food establishments’ costs.  For example, the rulemaking does not require 

food establishments to hire more employees or purchase new-expensive equipment. The 

rulemaking does require food establishments to have an employee who is a CFPM and, as 

explained in subparagraph (5)(b) above, the costs associated for having or acquiring training is 

nominal and are not substantial costs to be passed on to private persons and consumers. The 

Department does expect private persons and consumers will incur increased benefits from having 

licensed food establishments compliant with the rulemaking, specifically by having a CFPM on 

the premises that oversees preparation, storage, and serving of foods provided to private persons 

and consumers by adhering to the standards designed to protect against foodborne illness and 

foodborne disease outbreaks as incorporated by reference the 2017 Food Code. 

6. A statement of the probable effect on state revenues: 

The rulemaking does include licensing fees and does not affect state revenues. 

7. A description of any less intrusive or less costly alternative methods of achieving the purpose of the 

rulemaking: 

There are no less intrusive or less costly alternatives for achieving the purpose of the rulemaking. 

8. A description of any data on which the rule is based with a detailed explanation of how the data was 

obtained and why the data is acceptable data: 

Not applicable.  



36-136. Powers and duties of director; compensation of personnel; rules; definitions

A. The director shall:

1. Be the executive officer of the department of health services and the state registrar of vital statistics but shall
not receive compensation for services as registrar.

2. Perform all duties necessary to carry out the functions and responsibilities of the department.

3. Prescribe the organization of the department. The director shall appoint or remove personnel as necessary for
the efficient work of the department and shall prescribe the duties of all personnel. The director may abolish any
office or position in the department that the director believes is unnecessary.

4. Administer and enforce the laws relating to health and sanitation and the rules of the department.

5. Provide for the examination of any premises if the director has reasonable cause to believe that on the
premises there exists a violation of any health law or rule of this state.

6. Exercise general supervision over all matters relating to sanitation and health throughout this state. When in
the opinion of the director it is necessary or advisable, a sanitary survey of the whole or of any part of this state
shall be made. The director may enter, examine and survey any source and means of water supply, sewage
disposal plant, sewerage system, prison, public or private place of detention, asylum, hospital, school, public
building, private institution, factory, workshop, tenement, public washroom, public restroom, public toilet and
toilet facility, public eating room and restaurant, dairy, milk plant or food manufacturing or processing plant, and
any premises in which the director has reason to believe there exists a violation of any health law or rule of this
state that the director has the duty to administer.

7. Prepare sanitary and public health rules.

8. Perform other duties prescribed by law.

B. If the director has reasonable cause to believe that there exists a violation of any health law or rule of this
state, the director may inspect any person or property in transportation through this state, and any car, boat, train,
trailer, airplane or other vehicle in which that person or property is transported, and may enforce detention or
disinfection as reasonably necessary for the public health if there exists a violation of any health law or rule.

C. The director, after consultation with the department of administration, may take all necessary steps to enhance
the highest and best use of the state hospital property, including contracting with third parties to provide
services, entering into short-term lease agreements with third parties to occupy or renovate existing buildings
and entering into long-term lease agreements to develop the land and buildings. The director shall deposit any
monies collected from contracts and lease agreements entered into pursuant to this subsection in the Arizona
state hospital charitable trust fund established by section 36-218.  At least thirty days before issuing a request for
proposals pursuant to this subsection, the department of health services shall hold a public hearing to receive
community and provider input regarding the highest and best use of the state hospital property related to the
request for proposals. The department shall report to the joint committee on capital review on the terms,
conditions and purpose of any lease or sublease agreement entered into pursuant to this subsection relating to
state hospital lands or buildings or the disposition of real property pursuant to this subsection, including state
hospital lands or buildings, and the fiscal impact on the department and any revenues generated by the
agreement.  Any lease or sublease agreement entered into pursuant to this subsection relating to state hospital
lands or buildings or the disposition of real property pursuant to this subsection, including state hospital lands or
buildings, must be reviewed by the joint committee on capital review.

D. The director may deputize, in writing, any qualified officer or employee in the department to do or perform
on the director's behalf any act the director is by law empowered to do or charged with the responsibility of
doing.



E. The director may delegate to a local health department, county environmental department or public health
services district any functions, powers or duties that the director believes can be competently, efficiently and
properly performed by the local health department, county environmental department or public health services
district if:

1. The director or superintendent of the local health agency, environmental agency or public health services
district is willing to accept the delegation and agrees to perform or exercise the functions, powers and duties
conferred in accordance with the standards of performance established by the director of the department of
health services.

2. Monies appropriated or otherwise made available to the department for distribution to or division among
counties or public health services districts for local health work may be allocated or reallocated in a manner
designed to ensure the accomplishment of recognized local public health activities and delegated functions,
powers and duties in accordance with applicable standards of performance. Whenever in the director's opinion
there is cause, the director may terminate all or a part of any delegation and may reallocate all or a part of any
funds that may have been conditioned on the further performance of the functions, powers or duties conferred.

F. The compensation of all personnel shall be as determined pursuant to section 38-611.

G. The director may make and amend rules necessary for the proper administration and enforcement of the laws
relating to the public health.

H. Notwithstanding subsection I, paragraph 1 of this section, the director may define and prescribe emergency
measures for detecting, reporting, preventing and controlling communicable or infectious diseases or conditions
if the director has reasonable cause to believe that a serious threat to public health and welfare exists. 
Emergency measures are effective for no longer than eighteen months.

I. The director, by rule, shall:

1. Define and prescribe reasonably necessary measures for detecting, reporting, preventing and controlling
communicable and preventable diseases. The rules shall declare certain diseases reportable. The rules shall
prescribe measures, including isolation or quarantine, that are reasonably required to prevent the occurrence of,
or to seek early detection and alleviation of, disability, insofar as possible, from communicable or preventable
diseases. The rules shall include reasonably necessary measures to control animal diseases transmittable to
humans.

2. Define and prescribe reasonably necessary measures, in addition to those prescribed by law, regarding the
preparation, embalming, cremation, interment, disinterment and transportation of dead human bodies and the
conduct of funerals, relating to and restricted to communicable diseases and regarding the removal,
transportation, cremation, interment or disinterment of any dead human body.

3. Define and prescribe reasonably necessary procedures that are not inconsistent with law in regard to the use
and accessibility of vital records, delayed birth registration and the completion, change and amendment of vital
records.

4. Except as relating to the beneficial use of wildlife meat by public institutions and charitable organizations
pursuant to title 17, prescribe reasonably necessary measures to ensure that all food or drink, including meat and
meat products and milk and milk products sold at the retail level, provided for human consumption is free from
unwholesome, poisonous or other foreign substances and filth, insects or disease-causing organisms. The rules
shall prescribe reasonably necessary measures governing the production, processing, labeling, storing, handling,
serving and transportation of these products. The rules shall prescribe minimum standards for the sanitary
facilities and conditions that shall be maintained in any warehouse, restaurant or other premises, except a meat
packing plant, slaughterhouse, wholesale meat processing plant, dairy product manufacturing plant or trade
product manufacturing plant.  The rules shall prescribe minimum standards for any truck or other vehicle in
which food or drink is produced, processed, stored, handled, served or transported. The rules shall provide for



the inspection and licensing of premises and vehicles so used, and for abatement as public nuisances of any
premises or vehicles that do not comply with the rules and minimum standards. The rules shall provide an
exemption relating to food or drink that is:

(a) Served at a noncommercial social event such as a potluck.

(b) Prepared at a cooking school that is conducted in an owner-occupied home.

(c) Not potentially hazardous and prepared in a kitchen of a private home for occasional sale or distribution for
noncommercial purposes.

(d) Prepared or served at an employee-conducted function that lasts less than four hours and is not regularly
scheduled, such as an employee recognition, an employee fund-raising or an employee social event.

(e) Offered at a child care facility and limited to commercially prepackaged food that is not potentially
hazardous and whole fruits and vegetables that are washed and cut on-site for immediate consumption.

(f) Offered at locations that sell only commercially prepackaged food or drink that is not potentially hazardous.

(g) A cottage food product that is not potentially hazardous or a time or temperature control for safety food and
that is prepared in a kitchen of a private home for commercial purposes, including fruit jams and jellies, dry
mixes made with ingredients from approved sources, honey, dry pasta and roasted nuts. Cottage food products
must be packaged at home with an attached label that clearly states the name and registration number of the food
preparer, lists all the ingredients in the product and the product's production date and includes the following
statement:  "This product was produced in a home kitchen that may process common food allergens and is not
subject to public health inspection." If the product was made in a facility for individuals with developmental
disabilities, the label must also disclose that fact. The person preparing the food or supervising the food
preparation must complete a food handler training course from an accredited program and maintain active
certification. The food preparer must register with an online registry established by the department pursuant to
paragraph 13 of this subsection. The food preparer must display the preparer's certificate of registration when
operating as a temporary food establishment.  For the purposes of this subdivision, "not potentially hazardous"
means cottage food products that meet the requirements of the food code published by the United States food
and drug administration, as modified and incorporated by reference by the department by rule.

(h) A whole fruit or vegetable grown in a public school garden that is washed and cut on-site for immediate
consumption.

(i) Produce in a packing or holding facility that is subject to the United States food and drug administration
produce safety rule (21 Code of Federal Regulations part 112) as administered by the Arizona department of
agriculture pursuant to title 3, chapter 3, article 4.1.  For the purposes of this subdivision, "holding", "packing"
and "produce" have the same meanings prescribed in section 3-525.

5. Prescribe reasonably necessary measures to ensure that all meat and meat products for human consumption
handled at the retail level are delivered in a manner and from sources approved by the Arizona department of
agriculture and are free from unwholesome, poisonous or other foreign substances and filth, insects or disease-
causing organisms. The rules shall prescribe standards for sanitary facilities to be used in identity, storage,
handling and sale of all meat and meat products sold at the retail level.

6. Prescribe reasonably necessary measures regarding production, processing, labeling, handling, serving and
transportation of bottled water to ensure that all bottled drinking water distributed for human consumption is free
from unwholesome, poisonous, deleterious or other foreign substances and filth or disease-causing organisms.
The rules shall prescribe minimum standards for the sanitary facilities and conditions that shall be maintained at
any source of water, bottling plant and truck or vehicle in which bottled water is produced, processed, stored or
transported and shall provide for inspection and certification of bottled drinking water sources, plants, processes
and transportation and for abatement as a public nuisance of any water supply, label, premises, equipment,



process or vehicle that does not comply with the minimum standards. The rules shall prescribe minimum
standards for bacteriological, physical and chemical quality for bottled water and for the submission of samples
at intervals prescribed in the standards.

7. Define and prescribe reasonably necessary measures governing ice production, handling, storing and
distribution to ensure that all ice sold or distributed for human consumption or for the preservation or storage of
food for human consumption is free from unwholesome, poisonous, deleterious or other foreign substances and
filth or disease-causing organisms. The rules shall prescribe minimum standards for the sanitary facilities and
conditions and the quality of ice that shall be maintained at any ice plant, storage and truck or vehicle in which
ice is produced, stored, handled or transported and shall provide for inspection and licensing of the premises and
vehicles, and for abatement as public nuisances of ice, premises, equipment, processes or vehicles that do not
comply with the minimum standards.

8. Define and prescribe reasonably necessary measures concerning sewage and excreta disposal, garbage and
trash collection, storage and disposal, and water supply for recreational and summer camps, campgrounds,
motels, tourist courts, trailer coach parks and hotels. The rules shall prescribe minimum standards for
preparation of food in community kitchens, adequacy of excreta disposal, garbage and trash collection, storage
and disposal and water supply for recreational and summer camps, campgrounds, motels, tourist courts, trailer
coach parks and hotels and shall provide for inspection of these premises and for abatement as public nuisances
of any premises or facilities that do not comply with the rules.  Primitive camp and picnic grounds offered by
this state or a political subdivision of this state are exempt from rules adopted pursuant to this paragraph but are
subject to approval by a county health department under sanitary regulations adopted pursuant to section 36-
183.02. Rules adopted pursuant to this paragraph do not apply to two or fewer recreational vehicles as defined in
section 33-2102 that are not park models or park trailers, that are parked on owner-occupied residential property
for less than sixty days and for which no rent or other compensation is paid.  For the purposes of this paragraph,
"primitive camp and picnic grounds" means camp and picnic grounds that are remote in nature and without
accessibility to public infrastructure such as water, electricity and sewer.

9. Define and prescribe reasonably necessary measures concerning the sewage and excreta disposal, garbage and
trash collection, storage and disposal, water supply and food preparation of all public schools. The rules shall
prescribe minimum standards for sanitary conditions that shall be maintained in any public school and shall
provide for inspection of these premises and facilities and for abatement as public nuisances of any premises that
do not comply with the minimum standards.

10. Prescribe reasonably necessary measures to prevent pollution of water used in public or semipublic
swimming pools and bathing places and to prevent deleterious health conditions at these places. The rules shall
prescribe minimum standards for sanitary conditions that shall be maintained at any public or semipublic
swimming pool or bathing place and shall provide for inspection of these premises and for abatement as public
nuisances of any premises and facilities that do not comply with the minimum standards.  The rules shall be
developed in cooperation with the director of the department of environmental quality and shall be consistent
with the rules adopted by the director of the department of environmental quality pursuant to section 49-104,
subsection B, paragraph 12.

11. Prescribe reasonably necessary measures to keep confidential information relating to diagnostic findings and
treatment of patients, as well as information relating to contacts, suspects and associates of communicable
disease patients.  In no event shall confidential information be made available for political or commercial
purposes.

12. Prescribe reasonably necessary measures regarding human immunodeficiency virus testing as a means to
control the transmission of that virus, including the designation of anonymous test sites as dictated by current
epidemiologic and scientific evidence.

13. Establish an online registry of food preparers that are authorized to prepare cottage food products for
commercial purposes pursuant to paragraph 4 of this subsection.  A registered food preparer shall renew the



registration every three years and shall provide to the department updated registration information within thirty
days after any change.

14. Prescribe an exclusion for fetal demise cases from the standardized survey known as "the hospital consumer
assessment of healthcare providers and systems".

J. The rules adopted under the authority conferred by this section shall be observed throughout the state and shall
be enforced by each local board of health or public health services district, but this section does not limit the
right of any local board of health or county board of supervisors to adopt ordinances and rules as authorized by
law within its jurisdiction, provided that the ordinances and rules do not conflict with state law and are equal to
or more restrictive than the rules of the director.

K. The powers and duties prescribed by this section do not apply in instances in which regulatory powers and
duties relating to public health are vested by the legislature in any other state board, commission, agency or
instrumentality, except that with regard to the regulation of meat and meat products, the department of health
services and the Arizona department of agriculture within the area delegated to each shall adopt rules that are not
in conflict.

L. The director, in establishing fees authorized by this section, shall comply with title 41, chapter 6. The
department shall not set a fee at more than the department's cost of providing the service for which the fee is
charged. State agencies are exempt from all fees imposed pursuant to this section.

M. After consultation with the state superintendent of public instruction, the director shall prescribe the criteria
the department shall use in deciding whether or not to notify a local school district that a pupil in the district has
tested positive for the human immunodeficiency virus antibody. The director shall prescribe the procedure by
which the department shall notify a school district if, pursuant to these criteria, the department determines that
notification is warranted in a particular situation. This procedure shall include a requirement that before
notification the department shall determine to its satisfaction that the district has an appropriate policy relating to
nondiscrimination of the infected pupil and confidentiality of test results and that proper educational counseling
has been or will be provided to staff and pupils.

N. Until the department adopts exemptions by rule as required by subsection I, paragraph 4, subdivision (f) of
this section, food and drink are exempt from the rules prescribed in subsection I of this section if offered at
locations that sell only commercially prepackaged food or drink that is not potentially hazardous, without a
limitation on its display area.

O. Until the department adopts exemptions by rule as required by subsection I, paragraph 4, subdivision (h) of
this section, a whole fruit or vegetable grown in a public school garden that is washed and cut on-site for
immediate consumption is exempt from the rules prescribed in subsection I of this section.

P. Until the department adopts an exclusion by rule as required by subsection I, paragraph 14 of this section, the
standardized survey known as "the hospital consumer assessment of healthcare providers and systems" may not
include patients who experience a fetal demise.

Q. For the purposes of this section:

1. "Cottage food product":

(a) Means a food that is not potentially hazardous or a time or temperature control for safety food as defined by
the department in rule and that is prepared in a home kitchen by an individual who is registered with the
department.

(b) Does not include foods that require refrigeration, perishable baked goods, salsas, sauces, fermented and
pickled foods, meat, fish and shellfish products, beverages, acidified food products, nut butters or other reduced-
oxygen packaged products.



2. "Fetal demise" means a fetal death that occurs or is confirmed in a licensed hospital. Fetal demise does not
include an abortion as defined in section 36-2151.

 

 



36-1751. Definitions

In this chapter, unless the context otherwise requires:

1. "Department" means the department of health services.

2. "Director" means the director of the department of health services.

3. "Mobile food unit" means a food establishment that is licensed by this state, that is readily movable and that
dispenses food or beverages for immediate service and consumption and other incidental retail items from any
vehicle as defined in section 28-101.

4. "Mobile food vendor" means any person who owns, controls, manages or leases a mobile food unit or contracts
with a person to prepare foods and vend from, drive or operate a mobile food unit.

 



36-1761. Mobile food vendors; mobile food units; rules; health and safety licensing standards

A. The director shall adopt rules that do all of the following:

1. Establish health and safety licensing standards for mobile food vendors and mobile food units that apply on a
statewide basis.  The licensing standards shall:

(a) Include three categories of mobile food units that are based on the type of food dispensed and the amount of
handling and preparation required.

(b) Include general physical and operation requirements of a mobile food unit, including:

(i) Installation of compressors, generators and similar mechanical units that are not an integral part of the food
preparation or storage equipment.

(ii) Necessary commissary or other servicing area agreements.

(iii) Vehicle and equipment cleaning requirements.

(iv) Waste disposal requirements during and after operation on public or private property, which may not include the
size or dimensions of any required solid waste receptacle.

2. Establish statewide inspection standards that are based on objective factors for use by the county health
departments.

3. Establish a licensing process for mobile food units that does all of the following:

(a) Requires a separate license for each mobile food unit.

(b) Requires a license to be renewed annually.

(c) Delegates to the county health department in the county where the mobile food vendor's commissary is located
the licensing and health and safety inspection for state licensure using the statewide inspection standards adopted
pursuant to this section. The licensing process shall require random inspections by county health departments at no
additional cost except as provided in section 11-269.24. A mobile food unit license issued by a county health
department pursuant to this section shall have reciprocity in each county of this state. A county health department
may enforce the statewide inspection standards regardless of where the license was issued.

(d) Requires all employees of a mobile food vendor to have a valid food handler card or a certificate from an
accredited food handler training class as specified in rule by the department.

(e) Requires that the license be displayed in the mobile food vendor's operating location in a conspicuous location for
public view.

B. The rules adopted pursuant to this section may not do either of the following:

1. Require a mobile food vendor or mobile food unit to operate a specific distance from the perimeter of an existing
commercial establishment or restaurant.

2. Address the operating hours of a mobile food unit.

C. Except as otherwise specified in this chapter, the director may adopt rules that are substantively the same as the
regulations that are in place on August 3, 2018 in Maricopa county regarding mobile food establishments.

D. This section does not preclude a city, town or county from requiring a mobile food vendor to be licensed if the
licensing system includes a background check or identification and fingerprinting of the owner of the mobile food
vending operation.
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County Food Code Food Establishments Fees 

Apache 1999 137 Food Establishment= $250 

Mobile food unit = $200 

Temp event = $50/event 

Cochise 2013 728 Food Establishment = $150-300 

Mobile food unit = $100-150 

Temp event = $50-100 

Coconino 1999 1,449 Food Establishment = $390 

Mobile food unit = 170 

Temp event = $60-140 

Gila 2013 398 Food Establishment = $220  

Mobile food unit = $150 

Temp event = $30/day 

Graham 1999 159 Food Establishment = $150-275 

Mobile food unit = $150-225 

Temp event = $25-100 

Greenlee 1999 67 Food Establishment= $100 

Mobile Food Establishment= $100 

Temp event= $ 20-50 

La Paz 1999 260 Food Establishment= $75-350 

Mobile Food Establishment= $150-350 

Temporary Food Establishment= $50-260 up to 14 days 

Maricopa 2013 22,120 

 

Food Establishment= $260-1,020 

Mobile Food Establishment= $120-610 

Seasonal Food Establishment= $180 

Temporary Food Establishment= $85 

Mohave 2009 1,396 Food Establishment= $459-769 

Mobile Food Establishment= $124-573 

Seasonal Food Establishment= $250-432 

Temporary Food Establishment= $95 for 5 days/$10 after 

Navajo 1999 568 Food Establishment= $200-300 

Mobile Food Establishment= $200 

Pima 2013 5,492 Food Establishment= $480 

Mobile Food Establishment= $230 

Pinal 2013 1,064 Food Establishment= $266 

Mobile Food Establishment= $29 

Santa Cruz 1999 239 Food Establishment= $300  

Mobile Food Establishment= $200 

Yavapai 2017 1,386 Food Establishment= $540  

Mobile Food Establishment= $285 

Yuma 1999 1,145 Food Establishment= $120 

Mobile Food Establishment= $120 



Attachment A:   Arizona Food Establishments by Delegation to the Counties 

Page 2 of 2 
 

Number/Percentage  of Licensed Food Establishments by Food Code Version 

Total food establishments licensed by counties in 2019 - 36,608 (100%) 

1999 Food Code:  The total number of licensed food establishments for the eight counties is 4,024.  (11.0%) 

2009 Food Code:  The total number of licensed food establishments for the one county is 1,396.  (4.0%) 

2013 Food Code:  The total number of licensed food establishments for the five counties is 29,802. (81.0%) 

2017 Food Code:  The total number of licensed food establishments is 1,386.  (4%) 

Note 1:   Food Codes published in 1993, 1995, 1997, 1999, 2001,  2005, 2009, 2013, and 2017  

Note 2:   2017 Food Code released on February 12, 2018.  

Note 3:   2017 Food Code Supplement released on December 23, 2019.   
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Amended Rule: Table 1.1 Time-frames (in calendar days) 

Type of Approval Statutory 

Authority 

Overall  

Time-frame 

Administrative 

Completeness Review 

Respond to 

Deficiency Notice 

Substantive 

Review 

Application A.R.S. § 36-136(I)(4) 90 45 180 45 

License Renewal A.R.S. § 36-136(I)(4) 90 45 180 45 

 

Current Rule:   Table 1. Time-frames (in days)  

Type of Approval Statutory Authority Overall 

Time-frame 

Administrative 

Completeness Review  

Substantive Review 

Time-frame 

Food  Establishment License A.R.S. § 36-136(H)(4) 60 30 30 

Approval of Variance; FC §8-103.10 
 

Requirement is included in 2017 

Food Code Chapter 8  

A.R.S. § 36-136(H)(4) 90 30 60 

Approval of Plans and Specifications 

under FC § 8-201.11 
 

Requirement is included in 2017 

Food Code Chapter 8  

A.R.S. § 36-136(H)(4) 90 30 60 

Approval of HACCP PLAN under 

FC § 8-201.13 
 

Requirement is included in 2017 

Food Code Chapter 8 and Annex 4 

A.R.S. § 36-136(H)(4) 90 30 60 

Approval of Inspection Form 
 

Note: R9-8-108(A) through (D) 

requirements are outdated and 

deleted; the counties do not use a 

Department provided form. 

The Department verified counties 

using Form 3-A in Annex 7. In this 

rulemaking, Annex 7 is incorporated 

by reference in R9-8-117. 

A.R.S. § 36-136(H)(4) 90 30 60 

Approval of Quality Assurance 

Program 
 

Note: R9-8-108(E) requirements for 

approval deleted; Department 

verified that the counties do not 

submit a written request for approval 

to the Department for quality 

assurance program.   

A.R.S. § 36-136(H)(4) 90 30 60 
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R9-8-110. Mobile Food Units 

A. In addition to the definitions in A.R.S. § 36-1761 and in this Article, the following definitions apply to 

this Section, unless otherwise specified: 

1. “Commissary” means a facility that: ARS 36-1761(A)(1)(b)(ii) 

a. Is APPROVED by a REGULATORY AUTHORITY as safe and sanitary for FOOD 

preparation consistent with the FC and other state statutes and laws; and 

b. Provides support and servicing activities to a mobile food unit that may include: 

i. A cooking facility or commercial kitchen used to prepare FOOD for sale and 

consumption; 

ii. A space for storing FOOD, including refrigeration, and supplies; 

iii. A source for potable water and disposing of wastewater; 

iv. A source for refuse disposal; and 

v. An area for cleaning equipment or a mobile food unit. 

2. “Commercially processed” means FOOD prepared or packaged by a FOOD manufacturer or 

licensed-permanent FOOD ESTABLISHMENT compliant with LAW. 

3. “County” means a public health services district, local health department, department of 

environmental services, or department of environmental quality authorized to issue a mobile 

food unit state-license. 

4. “Individually packaged” means pre-packaged FOOD that are ready for consumption and are 

not re-packaged prior to sale to consumers. 

5. “Food manufacturer” means a business engaged in making FOOD from one or more 

ingredients, or synthesizing, preparing, treating, modifying or manipulating FOOD, including 

FOOD crops or ingredients. 

6. “Other servicing area” means a facility that may provide one or more services, such as: 

a. Disposing of refuse,    ARS 36-1761(A)(1)(b)(ii) 

b. Disposing of wastewater, 

c. Recharging potable water tank, 

d. Disposing of excreta, or  

e. Cleaning mobile food unit. 

7. “Permit” means a document issued by a county authorizing a state-licensed mobile food unit, 

whose state-license was issued by a different county, to operate in the county issuing the 

permit according to A.R.S. § 36-1761(A)(3).   

8. “Pre-packaged foods” means edible products sealed in a box, bag, can, or other container and 

sold to retailers or consumers in the same packaged box, bag, can, or other container. 
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9. “State-license” means a document:   

a. Issued by the county where a mobile food unit’s commissary is located according to 

A.R.S. 36-1761(A)(3)(c); and 

b. Authorizes the mobile food unit to dispense FOOD for immediate service and human 

consumption. 

10. “Statewide inspection” means a visual examination of a mobile food unit to ensure that the 

mobile food unit meets the standards specified A.R.S. § 36-1761 and in this Article. 

B. A mobile food vendor shall not operate a mobile food unit:   

1. Without a state-license authorizing the mobile food unit to dispense FOOD for immediate 

service and human consumption;  ARS 36-1761(3) 

2. Without a service agreement with an APPROVED commissary according to A.R.S. § 36-

1761(A);  ARS 36-1761(A)(1)(b)(ii) 

3. In another county, other than the county that issued the mobile food unit’s state-license, 

without a permit authorizing the mobile food unit to dispense FOOD for immediate service 

and human consumption; and  ARS 36-1761(A)(3)(c)…reciprocity 

4. If the mobile food unit maintains or engages in a public health nuisance specified A.R.S. § 36-

601. 

C. A mobile food vendor shall for each mobile food unit: ARS 36-1751(3) and (4) 

1. Obtain a state-license that includes a statewide inspection specified in subsection (H). 36-1761(A)(3)(a) 

2. Obtain a renewal state-license annually that includes a statewide inspection specified in 

subsection (H).  ARS 36-1761(A)(3)(b) renew 

3. Except for the county in which a mobile food unit has a state-license, obtain a permit annually for 

each county where the mobile food unit operates. ARS 36-1761(A)(3)(c)…reciprocity 

4. Ensure all employees have a valid food handler card or a certificate from an accredited food 

handler training-provider as specified in the FC.  ARS 36-1761(A)(3)(d) 

5. Comply with random statewide inspections at no additional cost except as provided in A.R.S. 

§ 11-269.24.  ARS 36-1761(A)(3)(c) 

D. A mobile food unit:   

1. Shall display in a conspicuous location for public viewing the mobile food unit’s: ARS 36-1761(A)(3)(e) 

a. State-license, and 

b. County permits, if applicable. 

2. Shall clearly indicate on the sides or back of the exterior of the vehicle in permanent letters the name of 

the licensed FOOD ESTABLISHMENT.  ARS 36-1761(C) same as Maricopa mobile food units  
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ARS 36-1761(A)(1)(b)(ii) and ARS 36-1761(C) same as Maricopa mobile food units  

3. Shall report to a commissary or other serving area, as applicable, at least every 96 hours 

following A.R.S. § 11-269.24 or as determined by the county in which the mobile food unit’s 

commissary is located for receiving necessary services during operations to ensure public health 

and safety.  Requirement was to “report daily”; changed to reduce burden to vendors- units 

4. May sell a cottage FOOD prepared for commercial purposes specified in R9-8-118(B)(13).  

5. Is not required to operate a specific distance from the perimeter of an existing commercial 

establishment or restaurant. ARS 36-1761(B)(1) 

6. Shall operate during hours determined by the mobile food vendor. ARS 36-1761(B)(2) 

7. Shall ensure toilet facilities are accessible to employees at a location where the mobile food unit is 

proposed to stay during all hours of operation.   Arizona/OSHA – employees’ rights 

E. A mobile food unit’s state-license shall indicate the mobile food unit classification based on the type of 

FOOD dispensed and the amount of handling and preparation required:  ARS 36-1761(A)(1)(a) 

1. Type I mobile food unit is a FOOD ESTABLISHMENT that dispenses FOOD that are  

commercially processed, individually PACKAGED and frozen that requires time/temperature 

control for safety. 

2. Type II mobile food unit is a FOOD ESTABLISHMENT that dispenses FOOD that requires 

limited handling and preparation and: 

a. Includes assemble-serve, heat-serve, and hold-serve of commercially processed 

FOOD; 

b. Except for bacon-wrapped hotdogs pre-wrapped at a mobile food unit’s commissary, 

shall not cook raw animal FOOD for service from the mobile food unit; 

c. Shall only use produce that is commercially pre-washed or washed in advance at a 

commissary; and 

d. All cooking, processing, preparing, grilling, assembling, storage, and service of any 

FOOD shall be conducted from the mobile food unit and commissary. 

3. Type III mobile food unit is a FOOD ESTABLISHMENT that prepares, cooks, holds, and 

serves FOOD and: 

a. Includes assemble-serve, heat-serve, cook-serve, and hold-serve of commercially 

processed FOOD; 

b. May prepare raw animal FOOD for service from the mobile food unit; and  

c. All cooking, processing, preparing, grilling, assembling, storage, and service of any 

FOOD shall be conducted inside the mobile food unit and commissary. 
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F. A mobile food vendor for each mobile food unit shall have a written agreement with a commissary 

or other servicing area, as applicable, located in the county that issues a mobile food unit’s state-

license:         ARS 36-1761(A)(1)((b)(ii)  

1. Is APPROVED by a REGULATORY AUTHORITY as safe and sanitary for FOOD 

preparation consistent with the FC and other state statutes and laws; 

2. Has a signed agreement with a commissary that includes: 

a. The commissary’s name, address, and telephone number; 

b. The commissary’s permit number issued by a REGULATORY AUTHORITY; 

c. The mobile food vendor’s  name, address, and telephone number; 

d. The manager’s name, address, and telephone number, if applicable; 

e. A list of services to be provided to the mobile food vendor; and 

f. The expiration date of the agreement, if applicable; or 

3. Has a signed agreement with an other servicing area that includes: 

a. The other servicing area’s name, address, and telephone number; 

b. The other servicing area’s permit number, if applicable, issued by a REGULATORY 

AUTHORITY or other jurisdiction having authority to regulate the other servicing 

area; 

c. The mobile food vendor’s name, address, and telephone number; 

d. The manager’s name, address, and telephone number, if applicable; 

e. A list of services to be provided to the mobile food vendor; and  

f. The expiration date of the agreement, if applicable. 

G. A mobile food vendor for each mobile food unit shall maintain a service log in a Department-provided format 

that:   ARS 36-1761(C) allows same as Maricopa mobile food units 

1. Documents the type of services, specified in Subsection (E), and dates received; 

2. Is maintained in the mobile food unit for at least a period of 30 days; and 

3. Is made available to a REGULATORY AUTHORITY upon request. 

 

ARS 36-1761(C) same as Maricopa County mobile food establishments and other counties 

H. In addition to complying with the FC incorporated by reference in this Article, a mobile food unit is 

required to maintain general physical and operation requirements for: ARS 36-1761(A)(1)(b) 

1. Installation of compressors, generators, and similar mechanical units that are not an integral 

part of the FOOD preparation or storage equipment;    ARS 36-1761(A)(1)(b) 

2. Waste disposal requirements during and after operation on public or private property, which may not 

include the size or dimensions of any required solid waste receptacle; and   ARS 36-1761(A)(1)(b) 
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3. A mobile food unit and equipment used in the mobile food unit shall:  ARS 36-761(A)(1)(b) 

a. Be free of dirt, debris, insects, and vermins; 

b. Be maintained in a clean and sanitary condition; 

c. Be in good repair and maintained according to manufacturer’s requirement, as 

applicable; 

d. Be properly ventilated; and 

e. Not maintain or engage a public health nuisance. 

 

ARS 36-1761(C) same as Maricopa County mobile food establishments and other counties 

I. A mobile food unit statewide inspection shall ensure:  ARS 36-1761(A)(1)(b) 

1. A Type I mobile food unit: 

a. Has equipment, including compressors, generators, and similar mechanical units 

approved by the National Sanitation Foundation or American National Standards 

Institute; 

b. If selling or dispensing open FOOD, has a handwashing station that: 

i. Is at least a 5 gallon insulated container for potable water that ensures proper 

handwashing consistent with FC; 

ii. Has a catch-bucket to retain waste water generated from handwashing 

handwashing that is 15% greater than the potable water tank; and 

iii. Has adequate soap and paper towels for time in service; and 

c. Does not cook, prepare, or assemble FOOD. 

2. A Type II mobile food unit:  ARS 36-1761(A)(1)((b) 

a. Has equipment, including compressors, generators, and similar mechanical units are 

approved by the National Sanitation Foundation or American National Standards 

Institute; 

b. Has a potable water tank that is at least five gallons; 

c. Has a waste water tank that is 15% greater than the potable water tank and any other 

applicable hot water storage or water storage capacity; 

d. Has a handwash sink; 

e. Has a combination mixing faucet of hot and cold water at all sinks; 

f. Has plumbing connections; 

g. Has a waste water tank to drain at lowest point of tank; 

h. Has a water tank with a fill connection located at the top; 
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i. Has a National Sanitation Foundation or American National Standards Institute 

approved FOOD grade water hose; 

j. Has a water heater or other APPROVED hot water source; and 

k. Has a quick-disconnect design for sewer and potable water. 

3. In addition to Subsection (2)(a) through (k), a Type III mobile food unit:  ARS 36-1761(A)(1)((b) 

a. Has a three-compartment sink that includes: 

i. A potable water system under pressure, supplying hot and cold water with a 

minimum capacity of 30 gallons permanently installed for warewashing, 

sanitization, and handwashing; 

ii. A waste water capacity that is 15% greater than the potable water tank and 

iii. A minimum flow rate of one-half gallon per minute; and 

b. May include a FOOD preparation sink for the purpose of washing product if an 

additional 20 gallons of potable water is available for use. 

J. Except for the Department, regulatory authorities through delegation in the county where a mobile 

food vendor’s commissary is located shall issue state licensure and statewide inspection standards 

adopted pursuant to this section. 
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Food Code
1
  

The U. S. Public Health Service (PHS) began activities in the area of food protection in 1924 with studies 

related to milk and the spread of disease and with additional studies developed model codes (Food Code) to 

assist states and local government in initiating and maintaining effective programs for prevention of 

foodborne illness.  The PHS and the Food & Drug Administration (FDA) through the use of outbreak data 

identified five major risk factors related to employee behaviors and preparation practices in retail and food 

service establishments as contribution to foodborne illness:  

 Improper holding temperatures,  

 Inadequate cooking, such as undercooking raw shell eggs, 

 Contaminated equipment, 

 Food from unsafe sources, and  

 Poor personal hygiene.   

The FDA in the Food Code addresses controls for risk factors and establishes five key public health 

interventions to protect consumer health. The interventions are:   

 Demonstration of knowledge,  

 Employee health controls,  

 Controlling hands as a vehicle of contamination,  

 Time and temperature parameters for controlling pathogens, and  

 The consumer advisory.  

The Food Code establishes disease preventions by applying comprehensive food sanitation measures 

used from production to consumption to ‘effectively’ control disease. FDA’s purpose in maintaining an 

updated food code is to assist food control jurisdiction at all levels. To summarizes the used of state 

regulatory agencies using the Food Code, the FDA reports2 that “of the 65 States regulatory agencies from 50 

States and the District of Columbia, 62 State agencies have adopted codes patterned after the 1995, 1999, 

2001, 2005, 2009, 2013, or 2017 versions of the FDA Food Code; whereas three (3) State agencies have not 

adopted the FDA Food Code.  Note: Of the three State agencies who have not adopted the FDA Food Code, 

two states have the highest number of COVID-19 cases and deaths – New York and California.  
 

2017 Food Code Supplement (Supplement) Summary 

The Supplement3 updates the Food Code to address recommendations made at the 2018 Meeting of the 

Conference for Food Protection with which the FDA, Center for Disease Control and Prevention (CDC), and 

the United States Department of Agriculture concur. The Supplement was released on December 23, 2019. 

The changes update information for how best to mitigate risk factors that contribute to foodborne illness.  

The Department reviewed the Supplement and verified that the changes do not substantially affect this 

rulemaking. The Supplement includes changes to clarify existing standards and methods. Examples of 

changes include the following:  

                                                 
1 2017 FDA Food Code, https://www.fda.gov/food/fda-food-code/food-code-2017 
2 2018 Adoption of the FDA Food Code by States and Territorial Agencies, https://www.fda.gov/media/107543/download 
3
 Supplement to the 2017 FDA Food Code, https://www.fda.gov/media/133749/download 

https://www.fda.gov/food/fda-food-code/food-code-2017
https://www.fda.gov/media/107543/download
https://www.fda.gov/media/133749/download
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(1)  Revised a definition for “intact meat” to clarify that beef products that are vacuum tumbled with 

solutions are not considered intact meats;  

(2)  Amended §4-303.11 to delete “¶(C)” and remove any reference to ““¶(C)” in this section; and  

(3)  Amended §8-201.12(C) as part of the sentence was inadvertently left off in the 2017 Food Code.  

The Department determined that the most significant change was made in §8-201.11 to add a new 

paragraph (C) for an exception to having a Person In Charge present at all time, who had to be a certified 

food protection manager. The new paragraph was previously located in Annex 3, and now is part of the Food 

Code.  New §8-201.11 (C):  This section does not apply to certain types of FOOD ESTABLISHMENTS deemed 

by the REGULATORY AUTHORITY to pose minimal risk of causing, or contributing to, foodborne illness based 

on the nature of the operation and extent of the FOOD preparation.Pf 

Additionally, the Department notes that the FDA plans to publish a new version of the Food Code in 2021 

that will include the Supplement, as well as, other changes. The Department has determined that delaying 

this rulemaking to incorporation the Supplement will be burdensome, and may be harmful due to the current 

COVID-19 pandemic for consumers, food establishments, and counties. The current rules incorporated by 

reference the 1999 Food Code and are outdated, are not effective, and are not clear, concise, and 

understandable. The Department anticipated amending the Article 1 rules after the FDA publishes the 2021 

Food Code.  Note: The new rules incorporated by reference the 2017 Food Code, including Annexes, with 

specification that the incorporation by reference contains no future editions or amendments as required by 

A.R.S. § 41-1028. 
 

2020 Notice of Proposed Rulemaking for 9 A.A.C. 8, Article 1 Food and Drink 

In this rulemaking, the Department compared the 2013 Food Code to the 2017 Food Code and compared 

the current rules to the 2017 Food Code and Annexes. In the comparison of the 2013 and the 2017 Food 

Code, the Department referred to the FDA document “Summary of Changes in the FDA Food Code 2017” 

(Summary). The Department identified three important changes: the use of “potentially hazardous food” was 

replaced with “time/temperature control for food safety;” a new Section 2-401.13 Use of Bandages, Finger 

Cots or Finger Stalls was added; and a new Section 4-303.11 to require cleaning agents be provided and 

available for use during all hours of operation was also added. Several (more than 35) other changes were 

made to clarify standards in the 2017 Food Code by updating antiquated language, correcting cross 

references; and re-designating paragraphs and subparagraphs as need. The Department determined that the 

differences are important; however, the Department does not expect the differences to be burdensome to 

affected persons.  

The Department in this rulemaking has incorporated by reference the 2017 Food Code and the Annexes 

2017. The current rules were changed to incorporate a new format consistent with the 2017 Food Code and:  

 In R9-8-101, the definitions were updated and new 2017 Food Code Chapter 1, Purpose and 

Definitions incorporated; 

 In R9-8-102, the applicability requirements were moved to new R9-8-118, Exemption from 

Regulations and Inspections and new 2017 Food Code Chapter 2, Management and Personnel  

added incorporated;  

 In R9-8-103, food establishment license application requirements were updated and moved to 

new R9-8-108, Compliance and Enforcement and new 2017 Food Code Chapter 3, Food, 

https://www.fda.gov/food/fda-food-code/summary-changes-fda-food-code-2017
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incorporated; 

 In R9-8-104, time-frames requirements were updated and moved to new R9-8-108, Compliance 

and Enforcement and new 2017 Food Code Chapter 4, Equipment, Utensils, and Linens 

incorporated; 

 In R9-8-105, issuance of license requirements were deleted since required information is now in 

new R9-8-108, Compliance and Enforcement and new 2017 Food Code Chapter 5, Water, 

Plumbing, and Waste incorporated;  

 In R9-8-106, license suspension or revocation were updated and moved to new R9-8-111, 

Compliance and Enforcement and new 2017 Food Code Chapter 6, Physical Plant incorporated; 

 In R9-8-107, food safety requirements were updated and moved to new-applicable 2017 Food 

Code Sections and new 2017 Food Code Chapter 7, Poisonous or Toxic Materials incorporated;   

 In R9-8-108, inspection standardization and documents requirements – inspection standards 

were updated and moved to R9-8-115, Conducing Risk-based Inspections, and document 

requirements for quality assurance program approval and inspection form approval, since no 

longer required, were deleted;  

 In R9-8-109, cease and desist and abatement requirements were amended and now included  

new R9-8-111, Compliance and Enforcement; 

 In new R9-8-110, requirements for mobile food vendors and mobile food units were added;  

 In new R9-8-111 through R9-8-117, 2017 Annexes 1 – 7 were incorporated. The Annexes add 

explanations, principles, and recommendations as best practices and general application of the 

Food Code; 

 In new R9-8-118, requirements from R9-8-102, Applicability, for facilities and individuals who are 

exempt from Article 1 were added and clarification for “demonstration of food preparation” in 

new R9-8-118(B)(12)(e) was also added; and  

 In new R9-8-119, applicable requirements from R9-8-107, Food Safety Requirements, specifically 

requirements related to manufactured food plants were added. 

The Department expects that the requirement for a certified food protection manager is likely the most 

burdensome to food establishments, especially smaller food establishments. The new mobile food rules may 

also carry some additional costs for counties to add a new process for statewide licensure. The Department 

expects that since the counties’ currently have a permitting process additional costs will be reduced. The new 

terms such as “potential hazardous food,” now “time/temperature control for safety food” and “critical 

items,” now “propriety item” is somewhat burdensome for having to learn new terminology. The 

Department does not expect the incorporation by reference of the 2017 Annexes will be a burden to affected 

persons and ought to provide the counties and food establishments’ additional guidance and methods 

allowing them to be proactive rather than reactive, specifically when dealing with infected employees, 

contamination, and COVID-19.  

In considering, whether the 2017 Food Code is more strict than the current rules, the Department looks 

to the counties who have licensed 85% of Arizona’s food establishments compliant with the 2013-2017 Food 

Codes and 4% of Arizona’s food establishments compliant with 2009 Food Code. It appears that having a 

more current food code is significant to the counties and less of a burden then having the current rules that 

incorporate requirements and standards from a 1999 Food Code.  Since most of the counties are compliant 
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with newer food codes, the Department expects that the new rule for mobile food units may be more strict 

for counties who permit food establishments to current rules rather than counties who have updated and 

comply with food codes other than the 1999 Food Code. Lastly, the Department does not anticipate that the 

new rules will impose additional burdens on food establishments, since the new rules are already included in 

county ordinances.    
 

Counties: Food Code, Food Establishments, and Permit Fees and Issuance   

The Department renewed its delegation agreements4 (agreements) with the counties in 2017-2018.  The 

agreements provide the counties with the functions, powers, and duties on behalf of the Department to 

license and regulate all food establishments located within their respect county. The counties by agreement 

have authority to assess and collect fees and assess civil penalties for food establishments pursuant: A.R.S. §§ 

36-183.04; 36-183.05; 36-187; and 36-602.  The function to collect fees includes processing food 

establishment applications, providing inspections, and issuing food establishment permits.  Neither the 

current rules nor amended rules establish a food establishment license-permit fees. The Food Code in § 8-

302.13 does not specify fee amounts, but does require an applicant to “Pay the applicable PERMIT fees at the 

time the application is submitted.”  Additionally, neither the current rules nor the amended rules, including 

the Food Code, establish requirements or fees for replacing or duplicating a food establishment’s permit.  

Attachment A contains a list of the counties, the Food Code version currently in use, and permit fees collect 

by the counties. From the information provided in Attachment A, the Department reports that 85% of the 

food establishments in Arizona are currently operating and are compliant with the 2013 Food Code.  
 

Time frames:  

The updated requirements in amended R9-8-108, Time-frames, are compliant with A.R.S. § 41-1072, 

consistent with 2017 Food Code, and consolidated to include approvals for initial and renewal applications. 

The approval for variances, plans and specifications, and HACCP (hazard analysis and critical control points) 

plans were removed, since the approvals are included in the 2017 Food Code, Annex 4, and is part of an 

initial application and renewal application. In addition, the approval of inspection forms has been deleted 

and instead, all inspectors will use the inspection form specified 2017 Food Code, Annex 5.  The Department 

anticipates that having all counties using the same inspection form will significantly increase benefits from 

having consistent-higher sanitary and safety standards statewide and will reduce burdens for counties who 

permit mobile food units to provide food services in their county, since mobile units are required to have a 

statewide inspection pursuant to Laws 2018, Ch. 286. The time frame for renewal licenses were added to 

new R9-8-108 pursuant to A.R.S. § 36-1761(A)(3)(c). To make the rule clearer, the “Respond to Deficiency 

Notice” was moved from old R9-8-104(C)(1)(c) to new Table 1.1.  Additionally, the definition of “calendar 

days” is in R9-8-101(D)(4) and has the same meaning as “days” in old R9-8-104(E).  Also, originally the overall 

applications time frames were 60 calendar days; however, due to comments received by the counties 

expressing hardship for not having enough resources to complete inspections within the allotted time 

frames, the Department in agreement with counties increased the overall time frames to 90 calendar days. 

                                                 
4
  Delegation agreements between the Department and the counties began in 1999. The expiration date of the current 

delegation agreements is June 30, 2032.    
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The additional 30 calendar days were divided equally between the administrative completeness review and 

the substantive review time periods. The counties, other stakeholders, and Department agreed that the time 

frame durations are appropriate and do not prohibit the counties from issuing a permit sooner. For 

reference, Attachment B contains time frame Table 1.1. and Table 1 from Notice of Final Rulemaking. 
 

Mobile Food Units 

Laws 2018, Ch. 286 became effective August 3, 2018 and was adopted at Arizona Revised Statutes Title 

36, Chapter 15 for Mobile Food Vendors and Mobile Food Units. The current rules do not address 

requirements for mobile food vendors and mobile food units. In this rulemaking, the Department added the 

rule for both vendors and units pursuant to A.R.S. § 36-1761. A.R.S. § 36-1761, specially requires the 

Department to make rules establishing licensing standards for mobile food vendors and mobile food units 

that apply on a statewide basis, county to county, and establishes a statewide inspection standards 

regardless of where the license is issued.   

The Department responses to a comment made regarding new requirement to ensure employee(s) 

access to a toilet facility: The state of Arizona has adopted the federal workplace safety and health rules for 

general industry by reference. The Occupational Safety and Health Act (OSHA) requires employees in mobile 

work crews to have transportation readily available to toilet faculties “nearby.” Additionally, a mobile work 

crews’ employer is to inform employees of their right to access nearby facilities; have transportation that is 

readily available; and have access that is not unreasonably hindered.  Food establishment that have a permit 

location are requirement to have toilet faculties for both customers and employees. The Department 

considers employees who are “mobile” to be covered by OSHA and includes requirement in R9-8-110(D)(7) 

to make the rule consistent with OSHA as adopted by the state. 

Additionally, the Department responses to a comment made related to a mobile food unit reporting to a 

commissary at least every 96 hours: The rule originally required that a mobile food unit report to a 

commissary daily; however, during a stakeholder meeting the Department was asked to reduce stakeholders’ 

burdens by changing the requirement to “report as needed.” The Department assessed the abilities of 

various types of mobile food units to maintain adequate refuse, wastewater, potable water, and overall clean 

and sanitary conditions and based on information collected, changed the rule to allow mobile food units to 

report at least every 96 hours or as determined by the county in which the mobile food unit’s commissary is 

located for necessary services to ensure public health and safety.  

In drafting requirements in R9-8-110, the Department ensures that the mobile food rule is consistent 

with state statutes. Below the Department provides a cross reference of A.R.S. § 36-1761 to the new 

requirements in R9-8-110 to assist in clarifying the construction of the rule and to demonstrate that the 

mobile food rule is consistent with statutory authority. The Department clarifies that although the mobile 

food rule is new, a mobile food unit is a food establishment and are required to comply with all current 

Article 1 Food and Drink rules. The Department expects that a food establishment that is mobile food unit 

will receive a significant benefit for a rule that allow operators to provide food services in other counties 

increasing their ability to increase revenues. As a food establishment, a mobile food unit will receive the 

benefits/burdens as other licensed food establishments. The Department believes that having rules that 

incorporate the 2017 Food Code will benefit all affected persons, especially now during this COVID-19 

Pandemic that has increased the demands for better handwashing, employee health controls, and other 
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related measures required to contain the contagion. The Department provides Attachment C provides an 

alternate cross reference of the new requirements in R9-8-110 to A.R.S. § 36-1761.  

A.R.S. § 36-1761. Mobile food vendors; mobile food units; rules; health and safety licensing standards 
A.  The Department shall adopt rules that do all of the following:   

1.  Establish health and safety licensing standards for mobile food vendors and mobile food units that apply on a 

statewide basis.  The licensing standards shall:  R9-8-110 

(a)  Include three categories of mobile food units that are based on the type of food dispensed and the 

amount of handling and preparation required. R9-8-110(E) 

(b) Include general physical and operation requirements of a mobile food unit, including: R9-8-110(H), (I) 

(i)  Installation of compressors, generators and similar mechanical units that are not an integral part of 

the food preparation or storage equipment.  R9-8-110(H) 

(ii)  Necessary commissary or other servicing area agreements. R9-8-110(B)(2),(D)(3),(F),(H); R9-8-110(1),(6) 

(iii)  Vehicle and equipment cleaning requirements.  R9-8-110(H) 

(iv)  Waste disposal requirements during and after operation on public or private property, which may not 

include the size or dimensions of any required solid waste recep tacle. R9-8-110(H) 

2.  Establish statewide inspection standards that are based on objective factors for use by the county health 

departments. Defined in R9-8-110(A)(10), R9-8-110(C)(1) and (5) 

3.  Establish a licensing process for mobile food units that does all of the following: 

(a)  Requires a separate license for each mobile food unit.  R9-8-110(B)(1); R9-8-110(C)(1) 

(b)  Requires a license to be renewed annually.  R9-8-110(C)(2) 

(c)  Delegates to the county health department in the county where the mobile food vendor's 

commissary is located the licensing and health and safety inspection for state licensure using the 

statewide inspection standards adopted pursuant to this section. The licensing process shall require 

random inspections by county health departments at no additional cost except as provided in section 

11-269.24. A mobile food unit license issued by a county health department pursuant to this section 

shall have reciprocity in each county of this state. A county health department may enforce the 

statewide inspection standards regardless of where the license was issued.  R9-8-110(B)(3), (C)(3) 

reciprocity/permits, and R9-8-110(C)(5) statewide inspections 

(d)  Requires all employees of a mobile food vendor to have a valid food handler card or a certificate from an 

accredited food handler training class as specified in rule by the department.  R9-8-110(C)(4) 

(e)  Requires that the license be displayed in the mobile food vendor's operating location in a conspicuous 

location for public view.  R9-8-110(D)(1) mobile food unit shall display in a conspicuous… 

B. The rules adopted pursuant to this section may not do either of the following: 

1.  Require a mobile food vendor or mobile food unit to operate a specific distance from the perimeter of an 

existing commercial establishment or restaurant.  R9-8-110(D)(5) 

2.  Address the operating hours of a mobile food unit.  R9-8-110(D)(6) 

C. Except as otherwise specified in this chapter, the director may adopt rules that are substantively the same as the 

regulations that are in place on August 3, 2018 in Maricopa county regarding mobile food establishments. R9-8-

110(F), (G), and (H)    Note: Maricopa permits 60% of all Arizona food establishments. 

D. This section does not preclude a city, town or county from requiring a mobile food vendor to be licensed if the 

licensing system includes a background check or identification and fingerprinting of the owner of the mobile 

food vending operation. 
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COVID-19 Considerations  

The Department responses to comment for an analysis of whether the rules impact or add a burden to 

food establishments due to the COVID-19 Pandemic: This rulemaking does not impact or add a burden to 

food establishments who may be affected by COVID-19 and does not appear to be relate to any rules that 

have been “relaxed” for the COVID-19 Pandemic.   

The Governor’s Declaration of Emergency
5
 for COVID-19 provides that: 

1. “[P]ursuant to A.R.S. § 26-307(a) a state agency, when designated by the Governor, may make, 

amend and rescind orders, rules and regulations necessary for the emergency functions;” and  

2. “Authorizes the Director of the Arizona Department of Health Services to coordinate all matter 

pertaining to the public health emergency response of the State in accordance with A.R.S. Title 

36, Chapter 6, Article 9;”  

The Department has determined that the Department of Health Services has not made, amended, or 

rescinded rules in 9 A.A.C. 8, Article 1 Food and Drink necessary for emergency functions. The Department 

has also determined that A.R.S. Title 36, Chapter 6, Article 9 does not affect the rules in 9 A.A.C. 8, Article 1, 

since A.R.S. Title 36, Chapter 6, Article 9 contains laws for Enhanced Surveillance Advisories and Public Health 

Emergencies.  

In addition, the Department reviewed the Governor’s Executive Order 2020-076 for Proactive 

Measures to Protect Against COVID-19. The Department’s review of Executive Order 2020-07 found no 

instruction for the Department of Health Services to make, amend, or rescind any rules in  9 A.A.C. 8, Article 

1. The Governor’s order did include the Department shall issue emergency rules for skilled nursing facilities, 

intermediate care facilities, and assisted living facilities. The Executive Order 2020-07 also directed the 

Department to assist with diagnostic testing from laboratories, cost-sharing requirements for consumer 

related to diagnostic testing, and to take action against licensed health professional or health care institution 

that engage in price gouging in relation to COVID-19 diagnosis and treatment-related services. The 

Department found no other documents issued by the Governor or the Department of Health Services that 

“relaxed” any Department rules for the COVID-19 Pandemic. 

Lastly, the Department believes this rulemaking allows food establishments to operate using 

requirements and standards that ensure the health, safety, and protection of Arizona residents and others 

who visit Arizona. The Department reviewed FDA guidance documents and temporary policies and found one 

guidance document that required ‘relaxing’ food labeling requirements7. The FDA issued the guidance 

document for food manufacturers, not food establishments; hence, the guidance document does not affect 

this rulemaking. The FDA also issued a guidance document for Reporting a Temporary Closures; however, this 

guidance document likewise excludes “restaurants and food establishments.” The Department did not find 

FDA regulations that would required the Department to change any requirement in this rulemaking and no 

changes related to COVID-19 have been made to the 2017 Food Code. No rules were altered by the FDA or 

Food Code due to COVID-19. 

                                                 
5
 Declaration of Emergency: https://azgovernor.gov/sites/default/files/declaraton_0.pdf 

6 Executive Order 2020-07: https://azgovernor.gov/sites/default/files/eo_2020-07.pdf 
7 FDA Temporary Policy for Labeling Requirements: https://www.fda.gov/regulatory-information/search-fda-guidance-

documents/temporary-policy-regarding-certain-food-labeling-requirements-during-covid-19-public-health 

https://www.fda.gov/regulatory-information/search-fda-guidance-documents/reporting-temporary-closure-or-significantly-reduced-production-human-food-establishment-and
https://azgovernor.gov/sites/default/files/declaraton_0.pdf
https://azgovernor.gov/sites/default/files/eo_2020-07.pdf
https://www.fda.gov/regulatory-information/search-fda-guidance-documents/temporary-policy-regarding-certain-food-labeling-requirements-during-covid-19-public-health
https://www.fda.gov/regulatory-information/search-fda-guidance-documents/temporary-policy-regarding-certain-food-labeling-requirements-during-covid-19-public-health
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SUBJECT: DEPARTMENT OF HEALTH SERVICES (R20-0703) 

Title 9, Chapter 19, Department of Health Services - Vital Records and Statistics 
 

Amend: R9-19-101, R9-19-104, R9-19-201, R9-19-202, R9-19-204, R9-19-208, 
R9-19-210, R9-19-301, R9-19-304, R9-19-305, R9-19-306, R9-19-309,  
R9-19-314, R9-19-315 

_____________________________________________________________________________ 
 
Summary: 

 
This Notice of Final Expedited Rulemaking from the Department of Health Services            

(Department) seeks to amend rules in Title 9, Chapter 19, relating to Vital Records and Statistics.                
Pursuant to A.R.S. § 36-136(I)(3), the Department is required to define and prescribe reasonably              
necessary procedures for the use and accessibility of the different types of birth and death               
certificates and the completion, change, and amendment of vital records. A.R.S. Title 9, Chapter              
3 states requirements for vital records and public health statistics, including birth and death              
registration and certificates. 
 

The purpose of this rulemaking is to amend the rules to make them consistent with A.R.S.                
36-324(A), which Laws 2019, Ch. 172 amended. Currently, the rules do not include the designee               
of a funeral director as being eligible to request or receive a certified copy of a deceased                 
individual’s certificate of death registration. In this rulemaking, the Department also seeks to             
address issues identified in the recent Five Year Review Report (5YRR) for these rules, which               
the Council approved in November 2019.  
 



The Department received an exemption from the rulemaking moratorium to conduct this            
expedited rulemaking on March 18, 2020.  
 
 1. Do the rules satisfy the criteria for expedited rulemaking pursuant to A.R.S. § 

41-1027(A)? 
 

Yes. The Department states that it is conducting this expedited rulemaking pursuant to             
A.R.S. § 41-1027(A)(1), (3), (6), and (7). Notably, the Department states that this             
expedited rulemaking seeks to implement a course of action proposed in a five year              
review report (5YRR). The Council approved a 5YRR on these rules in November 2019.              
Upon review of this statute and the Department’s 5YRR on these rules, Council staff              
agrees that this rulemaking meets the criteria for expedited rulemaking. 

 
2. Are the rules legal, consistent with legislative intent, and within the agency’s 

statutory authority? 
 

Yes. The Department cites both general and specific statutory authority for these rules.  
 
3. Do the rules establish a new fee or contain a fee increase? 
 

No. This rulemaking does not establish a new fee or contain a fee increase.  
 
4. Does the agency adequately address the comments on the proposed rules and any  

supplemental proposals? 
 

The Department did not receive any comments in conducting this expedited rulemaking.  
 
5. Are the final rules a substantial change, considered as a whole, from the proposed              

rules and any supplemental proposals? 
 

No. The Department only made clarifying technical changes to the rules between the             
Notice of Proposed Expedited Rulemaking and the Notice of Final Expedited           
Rulemaking, as described in Item 10 of the Notice of Final Expedited Rulemaking. These              
changes do not result in rules that are “substantially different” under A.R.S. § 41-1025.  
 

6. Are the rules more stringent than corresponding federal law and, if so, is there              
statutory authority to exceed the requirements of federal law? 

 
Not applicable. There is no corresponding federal law.  

 
7. Do the rules require a permit or license and, if so, does the agency comply with                

A.R.S. § 41-1037? 
 

These rules do not require a permit or a license. Therefore, A.R.S. § 41-1037 does not                
apply.  



8. Does the preamble disclose a reference to any study relevant to the rules that the               
agency reviewed and either did or did not rely upon? 

 
The Department did not review or rely on a study in conducting this expedited              
rulemaking.  

 
9. Conclusion 
 

In this expedited rulemaking, the Department seeks to amend the rules relating to Vital              
Records and Statistics to make them consistent with a recently amended statute. Further,             
the Department seeks to implement a proposed course of action from its recent 5YRR on               
these rules. Council staff finds that as amended, the rules would be more clear, concise,               
understandable, effective, and consistent with other rules and statutes. If approved, this            
rulemaking would be effective immediately upon the Department filing its Certificate of            
Approval and rulemaking with the Secretary of State. Council staff recommends approval            
of this expedited rulemaking.  
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NOTICE OF FINAL EXPEDITED RULEMAKING

TITLE 9.  HEALTH SERVICES

CHAPTER 19.  DEPARTMENT OF HEALTH SERVICES

VITAL RECORDS AND STATISTICS

PREAMBLE

1. Article, Part, of Section Affected (as applicable) Rulemaking Action

R9-19-101 Amend

R9-19-104 Amend

R9-19-201 Amend

R9-19-202 Amend

R9-19-204 Amend

R9-19-208 Amend

R9-19-210 Amend

R9-19-301 Amend

R9-19-304 Amend

R9-19-305 Amend

R9-19-306 Amend

R9-19-309 Amend

R9-19-314 Amend

R9-19-315 Amend

2. Citations to the agency’s statutory authority for the rulemaking to include the authorizing 

statute (general) and the implementing statute (specific):

Authorizing Statutes: A.R.S. §§ 36-136(A)(7) and 36-136(G)

Implementing Statutes: A.R.S. §§ 36-132(A)(3) and 36-136(I)(3), A.R.S. Title 9, Chapter 3, and 

Laws 2019, Ch. 172

3. The effective date of the rules:

The rules are effective the day the Notice of Final Expedited Rulemaking is filed with the Office 

of the Secretary of State.

4. Citations to all related notices published in the Register as specified in R1-1-409(A) that 

pertain to the record of the proposed expedited rulemaking: 

Notice of Docket Opening: 26 A.A.R. 659, April 10, 2020

Notice of Proposed Expedited Rulemaking: 26 A.A.R. 891, May 8, 2020
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5. The agency’s contact person who can answer questions about the rulemaking:

Name: Krystal Colburn, Bureau Chief

Address: Arizona Department of Health Services

Division of Public Health Licensing Services

Bureau of Vital Records

1818 W. Adams Street

Phoenix, AZ 85007

Telephone: (602) 364-1225

Fax: (602) 364-1257

E-mail: Krystal.Colburn@azdhs.gov

or

Name: Stephanie Elzenga, Acting Chief

Address: Arizona Department of Health Services

Office of Administrative Counsel and Rules

150 N. 18th Avenue, Suite 200

Phoenix, AZ  85007

Telephone: (602) 542-1020

Fax: (602) 364-1150

E-mail: Stephanie.Elzenga@azdhs.gov

6. An agency's justification and reason why a rule should be made, amended, repealed or 

renumbered, under A.R.S. § 41-1027, to include an explanation about the rulemaking:

Arizona Revised Statutes (A.R.S.) § 36-136(I)(3) requires the Arizona Department of Health 

Services (Department) to define and prescribe reasonably necessary procedures for the use and 

accessibility of the different types of birth and death certificates and the completion, change, and 

amendment of vital records. A.R.S. Title 9, Chapter 3, specifies requirements for vital records and 

public health statistics, including birth and death registration and certificates. The Department has 

adopted rules for vital records and statistics in Arizona Administrative Code (A.A.C.) Title 9, 

Chapter 19. These rules are inconsistent with A.R.S. § 36-324(A), as amended by Laws 2019, Ch. 

172, because the rules do not include the designee of a funeral director as being eligible to request 

or receive a certified copy of a deceased individual’s certificate of death registration. The rules 

also need to be revised to clarify the rules and to address issues identified in a five-year-review 

report approved by the Governor’s Regulatory Review Council on November 5, 2019. After 

receiving an exception from the rulemaking moratorium pursuant to Executive Order 2020-02, 

the Department has revised the rules in 9 A.A.C. 19 by expedited rulemaking to improve the rules 
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related to vital records and statistics to reduce a regulatory burden while achieving the same 

regulatory objective, comply with statutory requirements, and help eliminate confusion on the 

part of those affected by the rules. The Department believes that these changes are consistent with 

the purpose for A.R.S. § 41-1027 in that this rulemaking does not increase the cost of regulatory 

compliance, does not increase a fee, or reduce a procedural right of regulated persons, and either 

amends rules made obsolete by statutory changes or adopts, without material change, a course of 

action proposed in a five-year-review report approved by the Governor’s Regulatory Review 

Council on November 5, 2019.

7. A reference to any study relevant to the rule that the agency reviewed and proposes either 

to rely on or not to rely on in its evaluation of or justification for the rule, where the public 

may obtain or review each study, all data underlying each study, and any analysis of each 

study and other supporting material:

The Department did not review or rely on any study for this rulemaking.

8. A showing of good cause why the rulemaking is necessary to promote a statewide interest if 

the rulemaking will diminish a previous grant of authority of a political subdivision of this 

state:

Not applicable

9. The summary of the economic, small business, and consumer impact:

Under A.R.S. § 41-1055(D)(2), the Department is not required to provide an economic, small 

business, and consumer impact statement.

10. A description of any changes between the proposed expedited rulemaking, including 

supplemental notices, and the final expedited rulemaking:

Between the proposed expedited rulemaking and the final expedited rulemaking, the Department 

corrected a typographical error in the cross reference in R9-19-315(D)(8)(a)(iii) and changed the 

wording in R9-19-204(B)(6) from “including” to “such as” to be consistent with the change in 

R9-19-204(A)(6).

11. Agency's summary of the pubic or stakeholder comments or objections made about the 

rulemaking and the agency response to the comments:

The Department received no comments about the proposed rules.

12. All agencies shall list other matters prescribed by statute applicable to the specific agency or 

to any specific rule or class of rules. Additionally, an agency subject to Council review 

under A.R.S. §§ 41-1052 and 41-1055 shall respond to the following questions:

a. Whether the rule requires a permit, whether a general permit is used and if not, the 

reasons why a general permit is not used:
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The rules do not require the issuance of a regulatory permit.  Therefore, a general permit 

is not applicable.

b. Whether a federal law is applicable to the subject of the rule, whether the rule is 

more stringent than federal law and if so, citation to the statutory authority to 

exceed the requirements of federal law:

Federal laws do not apply to the rule.

c. Whether a person submitted an analysis to the agency that compares the rule’s 

impact of the competitiveness of business in this state to the impact on business in 

other states:

No such analysis was submitted.

13. A list of any incorporated by reference material as specified in A.R.S. § 41-1028 and its 

location in the rules:

None

14. Whether the rule was previously made, amended, or repealed as an emergency rules. If so, 

cite the notice published in the Register as specified in R1-1-409(A). Also, the agency shall 

state where the text was changed between the emergency and the final rulemaking 

packages:

The rule was not previously made as an emergency rule.

15. The full text of the rule follows:
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TITLE 9. HEALTH SERVICES

CHAPTER 19.  DEPARTMENT OF HEALTH SERVICES

VITAL RECORDS AND STATISTICS

ARTICLE 1. ADMINISTRATION

Section

R9-19-101. Definitions

R9-19-104. Duties of Local Registrars

ARTICLE 2. VITAL RECORDS FOR BIRTH

Section

R9-19-201. Information for a Birth Record

R9-19-202. Requests from Hospitals for Birth Registration

R9-19-204. Requests for Birth Registration from Persons Other than Hospitals or Health Care 

Providers

R9-19-208. Amending Information in a Registered Birth Record

R9-19-210. Eligibility for a Certified Copy of a Certificate of Birth Registration

ARTICLE 3. VITAL RECORDS FOR DEATH

Section

R9-19-301. Human Remains Release Form

R9-19-304. Registration of a Death When a Medical Examiner is Notified According to A.R.S. § 11-

593(B)

R9-19-305. Fetal Death Registration

R9-19-306. Registration of a Fetal Death When a Medical Examiner is Notified According to A.R.S. 

§ 11-593(B)

R9-19-309. Correcting Information in a Registered Death Record or a Registered Fetal Death Record

R9-19-314. Eligibility for a Certified Copy of a Certificate of Death Registration

R9-19-315. Requesting a Certified Copy of a Certificate of Death Registration
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ARTICLE 1. ADMINISTRATION

R9-19-101. Definitions

In addition to the definitions in A.R.S. § 36-301, the following definitions apply in this Chapter unless 

otherwise stated:

1. “Administrator” means an individual designated by the governing authority of a health 

care institution to have the authority and responsibility for managing the health care 

institution.

2. “Affidavit” means a document that is signed by an individual:

a. Who attests to the validity of the facts on the document, and

b. Whose signature is notarized.

3. “Anatomical gift” has the same meaning as in A.R.S. § 36-841.

4. “Birth record” means the information specified in R9-19-201 that is maintained by the 

Department:

a. As a written registered certificate, or

b. In a database.

5. “Congenital anomaly” means an abnormality of body structure, function, or chemistry, or 

of chromosomal structure or composition that is present at or before birth.

6. “Custody” has the same meaning as “legal decision-making” in A.R.S. § 25-401.

5.7. “Death record” means the information specified in R9-19-302 that is maintained by the 

Department:

a. As a written registered certificate, or

b. In a database.

6.8. “Delivery” means the complete expulsion or extraction of a product of human conception 

from its mother.

7.9. “Document” or “documented” means in written, photographic, electronic, or other 

permanent form.

8.10. “Electronic signature” has the same meaning as in A.R.S. § 44-7002.

9.11. “Facility” has the same meaning as “facilities” in A.R.S. § 36-401.

10.12. “Fetal death record” means the information specified in R9-19-305(B) that is maintained 

by the Department:

a. As a written registered certificate, or

b. In a database.

11.13. “Funeral director” has the same meaning as in A.R.S. § 32-1301.
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12.14. “Guardian” has the same meaning as in A.R.S. § 14-10103.

13.15. “Health professional license number” means a standard unique identifier for a health care 

provider assigned by the state governmental agency that regulates the health care 

provider.

14.16. “Hospice inpatient facility” has the same meaning as in A.A.C. R9-10-101.

15.17. “Hospital” has the same meaning as in A.A.C. R9-10-101.

16.18. “Independent source” means a person who is not:

a. The individual submitting an evidentiary document; or

b. Related by consanguinity, adoption, or marriage to the individual submitting an 

evidentiary document.

17.19. “Injury” means damage to a human body caused by an external source as determined by a 

medical examiner or tribal law enforcement authority.

18.20. “Inpatient” means an individual who is receiving services in a facility as an inpatient, as 

determined by the facility.

19.21. “Medical certifier” means a health care provider, medical examiner, or tribal law 

enforcement authority authorized to sign a medical certification of death as prescribed in 

A.R.S. § 36-325.

20.22. “Medical record” has the same meaning as “medical records” in A.R.S. § 12-2291.

21.23. “Medical record number” means a standard unique identifier, assigned by a licensed 

health care institution or a health care provider, for documentation concerning the 

diagnosis or treatment of a patient.

22.24. “National Provider Identifier” means a standard unique number for a health care provider 

assigned by the Centers for Medicare and Medicaid Services.

23.25. “Nursing care institution” has the same meaning as in A.R.S. § 36-401.

24.26. “Organ procurement organization” has the same meaning as in A.R.S. § 36-841.

25.27. “Outpatient” means an individual who is receiving services from a facility but is not an 

inpatient as determined by the facility.

26.28. “Part” has the same meaning as in A.R.S. § 36-841.

27.29. “Passport” means an official document issued by the government of a specific country 

that confirms the identity and citizenship of an individual and allows the individual to 

travel to and from the specific country.

28.30. “Person” has the same meaning as in A.R.S. § 1-215 and includes a governmental 

agency.

29.31. “Personal knowledge” means having observed an individual’s mother:
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a. In an apparent pregnant state within two months before the individual’s date of 

birth and in a non-pregnant state after the individual’s date of birth, or

b. Giving birth to the individual.

32. “Plurality” means the number of fetuses carried in a mother’s womb during a pregnancy.

30.33. “Registered nurse practitioner” has the same meaning as “nurse practitioner” in A.R.S. § 

32-1601.

31.34. “Residence” means an address or location at which an individual lives.

32.35. “Signature” means:

a. The first and last name of an individual written with his or her own hand as a 

form of identification or authorization;

b. An electronic signature; or

c. A mark or symbol made by an individual, representing the individual’s 

identification or authorization, and, if not notarized, the first and last name of 

another individual, written with his or her own hand, who witnessed the 

individual make the mark or symbol.

33.36. “State file number” means the official state number that is assigned to a vital record by 

the State Registrar or a local registrar or deputy local registrar when registering a birth, 

death, or fetal death.

34.37. “Transfer” has the same meaning as in A.A.C. R9-10-101.

35.38. “Transportation” means the use of an animal or vehicle for conveyance or travel from one 

place to another.

36.39. “Tribal community” means a tract of land held by an Indian tribe recognized by the 

Federal Bureau of Indian Affair’s Office of Federal Acknowledgement under 25 CFR 

Part 83.

37.40. “WIC” means a federally funded program established by the Child Nutrition Act of 1966 

that provides eligible women, infants, and children with food, nutrition education, 

breastfeeding support, and referrals.

R9-19-104. Duties of Local Registrars

A. A local registrar shall:

1. Only use paper approved by the Department when issuing:

a. A certified copy of an individual’s certificate of birth registration according to 

R9-19-211,

b. A certified copy of a deceased individual’s certificate of death registration 

according to R9-19-315,
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c. A certified copy of a certificate of fetal death registration according to R9-19-

317, or

d. A certified copy of a certificate of birth resulting in stillbirth according to R9-19-

317; and

2. Ensure that, before a document in subsection (1)(a) (A)(1)(a) through (d) is issued, the 

document contains:

a. The state seal,

b. The signature of the State Registrar or an individual designated by the State 

Registrar, and

c. The raised seal of local registrar’s registration district.

B. Except as directed by the State Registrar, a local registrar shall use the electronic data systems 

provided by the Department for all functions designated by the State Registrar or this Chapter to 

be performed by the local registrar.
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ARTICLE 2. VITAL RECORDS FOR BIRTH

R9-19-201. Information for a Birth Record

A. Except as provided in subsection (B) or R9-19-204(F) or (I), the information submitted for an 

individual’s birth record includes the following:

1. Information for the individual’s certificate of birth registration provided by the 

individual’s mother or, if applicable, the individual’s father or another family member 

who is of legal age:

a. The individual’s name;

b. The following information about the individual’s mother:

i. Name before first marriage;

ii. Date of birth;

iii. State, territory, or foreign country where the individual’s mother was 

born; and

iv. Street address, apartment number if applicable, city or town, state, zip 

code, and county of the individual’s mother’s residence; and

c. If applicable according to A.R.S. § 36-334, the following information about the 

individual’s father:

i. Name;

ii. Date of birth; and

iii. State, territory, or foreign country where the father was born;

2. Other information for the individual’s birth record provided by the individual’s mother 

or, if applicable, the individual’s father or another family member who is of legal age:

a. The individual’s mother’s:

i. Current last name,

ii. Social Security Number,

iii. Race,

iv. Height, and

v. Pre-pregnancy weight;

b. Whether the individual’s mother:

i. Is of Hispanic origin and, if so, the type of Hispanic origin;

ii. Received food from WIC for herself during the pregnancy;

iii. Was ever married; or

iv. Was married at any time in the ten months immediately preceding the 
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individual’s birth;

c. Whether the individual’s mother’s residence is:

i. Inside a city’s limits, or

ii. In a tribal community;

d. The following information about the individual’s mother:

i. The highest degree or level of education completed by the individual’s 

mother at the time of the individual’s birth;

ii. If the individual’s mother’s mailing address is different from the address 

in subsection (1)(b)(iv) (A)(1)(b)(iv), the individual’s mother’s mailing 

address; and

iii. Date the last normal menses began;

e. The individual’s mother’s history of:

i. Smoking before or during the pregnancy,

ii. Prenatal care for this pregnancy, and

iii. Previous pregnancies and pregnancy outcomes;

f. If applicable according to A.R.S. § 36-334, the following information about the 

individual’s father:

i. Social Security Number;

ii. Race;

iii. Whether the father is of Hispanic origin and, if so, the type of Hispanic 

origin; and

iv. Highest degree or level of education completed by the father at the time 

of the individual’s birth;

g. If the birth occurred at a residence and was not attended by a physician, 

registered nurse practitioner, nurse midwife, or midwife who is willing and able 

to request the registration of the individual’s birth, the name of the person who 

assisted the birth and the person’s relationship to the individual’s mother; and

h. Whether a Social Security number has been requested for the individual;

3. Information for the individual’s certificate of birth registration provided by the hospital 

where the individual was born or, if the individual was not born in a hospital, by the 

physician, registered nurse practitioner, nurse midwife, or midwife who attended the birth 

and is willing and able to provide the information:

a. The individual’s sex;

b. The individual’s date and time of birth;
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c. The individual’s plurality of delivery;

d. If the plurality of delivery involves more than one, the individual’s order of birth;

e. If the individual was born in a hospital:

i. Name The name, type, and, if applicable, National Provider Identifier of 

the hospital where the birth occurred; and

ii. The city or town and county where the hospital is located;

f. If the birth occurred at a residence and was attended by a physician, registered 

nurse practitioner, nurse midwife, or midwife who is willing and able to provide 

the information:

i. The street address, city or town, and county where the residence is 

located; and

ii. Whether the birth was planned to occur at the residence; and

g. If the birth occurred at a facility other than a hospital or residence and was 

attended by a physician, registered nurse practitioner, nurse midwife, or midwife 

who is willing and able to provide the information:

i. Name The name, type, and, if applicable, National Provider Identifier of 

the facility where the birth occurred; and

ii. The city or town and county where the facility is located; and

4. Other information for the individual’s birth record provided by the hospital where the 

individual was born or, if the individual was not born in a hospital, by the physician, 

registered nurse practitioner, nurse midwife, or midwife who attended the birth and is 

willing and able to provide the information:

a. The principal source of payment for the individual’s birth;

b. The name of the person who assisted the individual’s birth and the person’s 

health care provider license type;

c. If the person specified according to subsection (A)(4)(b):

i. Has a National Provider Identifier, the person’s National Provider 

Identifier; or

ii. Does not have a National Provider Identifier, the person’s health 

professional license number;

d. The individual’s mother’s medical record number, assigned by the hospital, 

physician, registered nurse practitioner, nurse midwife, or midwife to document 

the diagnosis or treatment of the individual’s mother;

e. If the individual’s mother was not married at the time of the birth or at any time 
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during the ten months preceding the birth, whether a voluntary acknowledgement 

of paternity was completed by the individual’s father;

f. The individual’s mother’s:

i. Weight at the time of delivery, and

ii. History of cesarean deliveries;

g. The following information about the individual’s mother:

i. Medical risk factors during this pregnancy,

ii. Characteristics of the labor and delivery, and

iii. Medical complications during labor or delivery;

h. Whether the individual’s mother was transferred from a residence or other 

facility to another facility for a maternal medical condition or fetal medical 

condition before the birth;

i. If the individual’s mother was transferred from one facility to another facility 

before the birth, the name or location of the facility from which the individual’s 

mother was transferred;

j. The following information about the individual:

i. The fetal presentation at delivery;

ii. The individual’s birth weight and length;

iii. An estimate of gestation by the person who performed the delivery;

iv. Characteristics of the individual’s medical condition after delivery;

v. Whether the individual has any congenital anomalies and, if so, the type 

of congenital anomalies; and

vi. Information about immunizations received by the individual after 

delivery;

k. Whether the individual was transferred within 24 hours after the individual’s 

delivery;

l. If the individual was transferred within 24 hours after the individual’s delivery, 

the name of the facility to which the individual was transferred;

m. Whether the individual was alive at the time the information in this subsection 

was submitted; and

n. Whether the individual was being breastfed at the time the information in this 

subsection was submitted.

B. If the birth of an individual did not occur in a hospital and was either not attended by a physician, 

registered nurse practitioner, nurse midwife, or midwife, or was attended by a physician, 
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registered nurse practitioner, nurse midwife, or midwife who is not willing or not able to provide 

the information specified in subsections (A)(3) and (4), the information submitted for an 

individual’s birth record includes the following:

1. Information for the individual’s certificate of birth registration that includes:

a. The information in subsection (A)(1);

b. The information in subsections (A)(3)(a) through (d);

c. Whether the birth occurred at a residence and, if so, whether the birth was 

planned to occur at the residence;

d. If the birth did not occur at a residence, a description of where the birth occurred; 

and

e. The street address, city or town, and county where the birth occurred; and

2. Other information for the individual’s birth record that includes:

a. The information in subsection (A)(2);

b. The information in subsections (A)(4)(e) through (g), (j)(i) and (ii), and (k) 

through (n);

c. The name of the person who assisted the individual’s birth and the person’s 

relationship to the individual’s mother; and

d. Whether the individual’s mother’s temperature was 38° C or higher during labor.

R9-19-202. Requests from Hospitals for Birth Registration

A. Before requesting the registration of the birth of an individual born in a hospital, the administrator 

or person in charge of the medical records for the hospital where the individual was born shall 

obtain, in a written format:

1. The information in R9-19-201(A); and

2. A statement attesting to the validity of the information in:

a. R9-19-201(A)(1) and (2), signed and dated by the person providing the 

information; and

b. R9-19-201(A)(3) and (4), signed and dated by the person providing the 

information.

B. To request the registration of the birth of an individual born in a hospital, within seven days after 

the date of the individual’s birth, the administrator or person in charge of the medical records for 

the hospital where the individual was born shall:

1. Enter into the state electronic birth registration system the information in R9-19-201(A); 

and

2. If applicable, submit to the State Registrar or a local registrar or deputy local registrar the 
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documentation in subsections subsection (E) or (F).

C. To request the registration of the birth of an individual born in a hospital, more than seven days 

but less than one year after the individual’s birth, the administrator or person in charge of the 

medical records for the hospital where the individual was born shall submit, in a Department-

provided format, to the State Registrar or a local registrar or deputy local registrar:

1. The information required in R9-19-201(A);

2. If the information required in R9-19-201(A) is not submitted electronically, a written 

statement attesting to the validity of the submitted information, signed and dated by the 

administrator or person in charge of the medical records; and

3. If applicable, the documentation in subsection (E) or (F).

D. If an individual was born in a hospital and the individual’s birth has not been registered more than 

one year after the individual’s birth, the administrator or person in charge of the medical records 

for the hospital where the individual was born may submit to the State Registrar to request the 

registration of the individual’s birth:

1. The information required in R9-19-201(A);

2. If applicable, the documentation in subsection (E) or (F);

3. A copy of supportive medical records; and

4. A written statement attesting to the validity of the submitted information, signed and 

dated by the administrator or person in charge of the hospital’s medical records.

E. If the name of an individual’s mother in R9-19-201(A)(1)(b)(i) is based on a court order 

establishing maternity, the person submitting the information for a birth record shall submit a 

copy of the court order establishing maternity, certified by the issuing entity.

F. If the name of an individual’s father in R9-19-201(A)(1)(c)(i) is based on:

1. A voluntary acknowledgement of paternity, the person submitting the information for a 

birth record shall submit a copy of the voluntary acknowledgement of paternity that 

meets the requirements in A.R.S. § 25-812; or

2. An administrative order or a court order establishing paternity, the person submitting the 

information for a birth record shall submit a copy of the administrative order or court 

order establishing paternity, certified by the issuing entity.

R9-19-204. Requests for Birth Registration from Persons Other than Hospitals or Health Care 

Providers

A. To request the registration of the birth of an individual not born in a hospital whose birth was 

either not attended by a physician, registered nurse practitioner, nurse midwife, or midwife, or 

was attended by a physician, registered nurse practitioner, nurse midwife, or midwife who is not 
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willing or not able to comply with requirements in R9-19-203, within seven days after the date of 

the individual’s birth, the individual’s parent, guardian, or person who has custody of the 

individual shall submit the following to the State Registrar or a local registrar or deputy local 

registrar:

1. The information required in R9-19-201(B);

2. If the name of the individual’s mother in R9-19-201(A)(1)(b)(i) is based on a court order 

establishing maternity, a copy of the court order establishing maternity, certified by the 

issuing entity;

3. If the name of the individual’s father in R9-19-201(A)(1)(c)(i) is based on:

a. A voluntary acknowledgement of paternity, a copy of the voluntary 

acknowledgement of paternity that meets the requirements in A.R.S. § 25-812; or

b. An administrative order or a court order establishing paternity, a copy of the 

administrative order or court order establishing paternity, certified by the issuing 

entity;

4. A written statement attesting to the validity of the submitted information, signed and 

dated by the person submitting the request;

5. One evidentiary document establishing the individual’s mother’s presence in Arizona at 

the time of the individual’s birth that:

a. Contains the individual’s mother’s first and last name, the individual’s mother’s 

street address or the location where the individual’s mother was present in 

Arizona, and the date the evidentiary document was created; and

b. Was created no more than 30 days before the date of the individual’s birth or 

seven days after the date of the individual’s birth;

6. One evidentiary document supporting the facts of the individual’s birth, including such 

as:

a. A copy of the part of the individual’s mother’s medical record showing services 

received by the individual’s mother during:

i. The three months before the individual’s birth, or

ii. After the individual’s birth and before the submission of the request to 

register the individual’s birth;

b. A copy of the individual’s medical record, if seen by a physician, registered 

nurse practitioner, nurse midwife, or midwife before the submission of the 

request to register the individual’s birth;

c. The laboratory results of a newborn screening test, conducted under A.R.S. § 36-
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694;

d. An affidavit from an independent source, attesting to personal knowledge of the 

individual’s birth;

e. A certified blessing or baptismal certificate for the individual with either a raised 

seal of the church or accompanied by a written statement signed by the church 

minister or other church official; or

f. Another document from an independent source containing information that 

supports the facts of the individual’s birth; and

7. If the request for registration of the individual’s birth is submitted by:

a. The individual’s guardian, a copy of the court order establishing guardianship, 

certified by the issuing court; or

b. A person who has custody of the individual, a copy of the court order 

establishing custody, certified by the issuing court.

B. To request the registration of the birth of an individual not born in a hospital whose birth was 

either not attended by a physician, registered nurse practitioner, nurse midwife, or midwife, or 

was attended by a physician, registered nurse practitioner, nurse midwife, or midwife who is not 

willing or not able to comply with requirements in R9-19-203(A) R9-19-203, more than seven 

days but less than one year after the individual’s birth, the individual’s parent, guardian, or person 

who has custody of the individual shall submit the following to the State Registrar or a local 

registrar or deputy local registrar:

1. The information required in R9-19-201(B);

2. If the name of the individual’s mother in R9-19-201(A)(1)(b)(i) is based on a court order 

establishing maternity, a copy of the court order establishing maternity, certified by the 

issuing entity;

3. If the name of the individual’s father in R9-19-201(A)(1)(c)(i) is based on:

a. A voluntary acknowledgement of paternity, a copy of the voluntary 

acknowledgement of paternity that meets the requirements in A.R.S. § 25-812; or

b. An administrative order or a court order establishing paternity, a copy of the 

administrative order or court order establishing paternity, certified by the issuing 

entity.

4. A written statement attesting to the validity of the submitted information, signed and 

dated by the person submitting the request;

5. One evidentiary document establishing the individual’s mother’s presence in Arizona at 

the time of the individual’s birth that:



18

a. Contains the individual’s mother’s first and last name, the individual’s mother’s 

street address or the location where the individual’s mother was present in 

Arizona, and the date the evidentiary document was created; and

b. Was created no more than 30 days before the date of the individual’s birth or no 

more than 30 days after the date of the individual’s birth;

6. One evidentiary document supporting the facts of the individual’s birth, including such 

as:

a. A copy of the part of the individual’s mother’s medical record showing services 

received by the individual’s mother during the three months before or six weeks 

after the individual’s birth;

b. A copy of the individual’s medical record, if seen by a physician, registered 

nurse practitioner, nurse midwife, or midwife less than six weeks after the 

individual’s birth;

c. The laboratory results of a newborn screening test, conducted under A.R.S. § 36-

694;

d. An affidavit from an independent source, attesting to personal knowledge of the 

individual’s birth;

e. A certified blessing or baptismal certificate for the individual with either a raised 

seal of the church or accompanied by a written statement signed by the church 

minister or other church official; or

f. Another document from an independent source containing information that 

supports the facts of the individual’s birth; and

7. If the request for registration of the individual’s birth is submitted by:

a. The individual’s guardian, a copy of the court order establishing guardianship, 

certified by the issuing court; or

b. A person who has custody of the individual, a copy of the court order 

establishing custody, certified by the issuing court.

C. If the State Registrar or a local registrar or deputy local registrar determines that a request for 

registration of an individual’s birth submitted according to subsection (A) or (B) and the 

evidentiary documents submitted as part of the request:

1. Contain the required information, meet the requirements in subsection (A) or (B), as 

applicable, and are true and valid, the State Registrar, local registrar, or deputy local 

registrar shall establish a birth record for the individual and register the individual’s birth; 

or
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2. Do not contain the required information, do not meet the requirements in subsection (A) 

or (B), as applicable, or may not be true or valid, the State Registrar, local registrar, or 

deputy registrar shall:

a. Not establish a birth record for the individual or register the individual’s birth; 

and

b. Provide written notification to the person who submitted the request according to 

R9-19-103(C):

i. Specifying the missing, incomplete, false, or invalid information or 

evidentiary documents; and

ii. Informing the person that the person has until one year after the 

individual’s birth or 30 days after the date of the written notification in 

subsection (C)(2)(b), whichever is later, to provide the required 

information or evidentiary documents.

D. Except as provided in R9-19-202(D), a request for registration of an individual’s birth, which 

occurred in Arizona, more than one year after the individual’s birth, may be submitted by:

1. The individual, if the individual is of legal age or is married;

2. The individual’s parent, if the individual is not of legal age and is not married;

3. The individual’s guardian; or

4. A person who has custody of the individual.

E. Before a person in subsection (D) may request the registration of an individual’s birth more than 

one year after the individual’s birth, the person shall request a certified copy of the individual’s 

certificate of birth registration, according to the requirements in R9-19-211, and receive a 

“Certificate of No Record.”

F. Except as provided in subsection (I), to request the registration of an individual’s birth, which 

occurred in Arizona, more than one year after the individual’s birth, a person in subsection (D) 

shall submit to the State Registrar:

1. A “Certificate of No Record” for the individual issued by the State Registrar, dated not 

more than five years before the date the request in this subsection is submitted;

2. The following information, in a Department-provided format:

a. Whether the individual has a registered birth record in another state or country;

b. If the individual has a registered birth record in another state or country, the state 

or country that registered the individual’s birth;

c. The following information about the individual:

i. Current name;
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ii. Name before first marriage;

iii. Sex;

iv. Date of birth;

v. Town, city, or county where the individual’s birth occurred; and

vi. Race;

d. The following information about the individual’s mother:

i. Name at the time of the individual’s birth;

ii. Name before first marriage;

iii. Date of birth;

iv. City or town, county, and state of the individual’s mother’s usual 

residence at the time of the individual’s birth;

v. State, territory, or foreign country where the individual’s mother was 

born;

vi. Social Security Number;

vii. Race;

viii. Whether the individual’s mother is of Hispanic origin and, if so, the type 

of Hispanic origin;

viii. Whether the individual’s mother’s usual residence at the time of the 

individual’s birth was in a tribal community; and

ix. If the individual’s mother’s usual residence at the time of the individual’s 

birth was in a tribal community, the name of the tribal community;

e. If applicable according to A.R.S. § 36-334, the following information about the 

individual’s father:

i. Name;

ii. Date of birth;

iii. State, territory, or foreign country where the individual’s father was 

born;

iv. Social Security Number;

v. Race; and

vi. Whether the individual’s father is of Hispanic origin and, if so, the type 

of Hispanic origin;

f. If the individual is not of legal age and is not married, a written statement 

attesting to the validity of the information required in subsections (F)(2)(a) 

through (e), signed by:
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i. The individual’s parent; or

ii. If applicable, the individual’s guardian or the person who has custody of 

the individual; and

g. If the individual is of legal age or married, a written statement attesting to the 

validity of the information required in subsections (F)(2)(a) through (e), signed 

by:

i. The individual; or

ii. If applicable, the individual’s guardian or the person who has custody of 

the individual;

3. If the information is submitted by:

a. The individual’s guardian, a copy of the court order establishing guardianship, 

certified by the issuing court; or

b. A person who has custody of the individual, a copy of the court order 

establishing custody, certified by the issuing court;

4. The following documents:

a. If the individual is 14 years of age or younger:

i. Except as provided in subsection (F)(5)(a), an affidavit attesting to the 

facts of birth signed by the individual’s father, the individual’s mother, 

or other adult family member of the individual who has personal 

knowledge of the individual’s birth;

ii. At least one evidentiary document containing the facts of the individual’s 

birth, established before the individual was five years of age; and

iii. At least one evidentiary document establishing the individual’s mother’s 

presence in Arizona at the time of the individual’s birth; or

b. If the individual is over 14 years of age:

i. Except as provided in subsection (F)(5)(b), an affidavit attesting to the 

facts of birth signed by the individual’s father, the individual’s mother, 

or other adult family member of the individual, who is at least ten years 

older than the individual and who has personal knowledge of the 

individual’s birth;

ii. At least one evidentiary document containing the facts of the individual’s 

birth, established in the first ten years of the individual’s life;

iii. At least one evidentiary document containing the facts of the individual’s 

birth, established at least five years before the date of submission; and
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iv. At least one evidentiary document establishing the individual’s mother’s 

presence in Arizona at the time of the individual’s birth;

5. If an affidavit attesting to the facts of birth from the individual’s father, the individual’s 

mother, or other adult family member of the individual at least ten years older than the 

individual, who has personal knowledge of the individual’s birth, is not available and:

a. The individual is 14 years of age or younger, an additional evidentiary document 

containing the facts of the individual’s birth, established before the individual 

was five years of age; or

b. The individual is over 14 years of age, an additional evidentiary document 

containing the facts of the individual’s birth, established at least five years before 

the date of submission; and

6. The fee in R9-19-105 for a request to establish a delayed birth record and register the 

individual’s birth.

G. A person submitting a request for the registration of an individual’s birth according to subsection 

(F) shall ensure that an evidentiary document required in:

1. Subsection (F)(4)(a)(ii) or subsections (F)(4)(b)(ii) and (F)(4)(b)(iii), as applicable, 

contains, in addition to the individual’s first and last name:

a. The individual’s date of birth;

b. The town, city, or county where the individual’s birth occurred;

c. The first and last name of the individual’s mother, submitted as required in 

subsection (F)(2)(d)(i); or

d. If applicable, the first and last name of the individual’s father, submitted as 

required in subsection (F)(2)(e)(i); and

2. Subsection (F)(4)(a)(iii) or (F)(4)(b)(iv), as applicable:

a. Contains the individual’s mother’s first and last name and street address, and

b. Was created no more than six months before the date of the individual’s birth or 

six months after the date of the individual’s birth.

H. If a request for the registration of an individual’s birth is submitted according to subsection (F) 

and the individual’s birth occurred in Arizona before 1970, the State Registrar may:

1. Waive one of the evidentiary documents required in subsection (F)(4)(b) as long as at 

least two other evidentiary documents verify each of the pieces of the individual’s birth 

information required in subsection (G)(1);

2. Accept as an evidentiary document an affidavit from an independent source, attesting to 

personal knowledge of the individual’s birth; or
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3. Consider all evidentiary documents submitted to determine whether the information 

contained in the evidentiary documents supports the registration of the individual’s birth.

I. If an individual’s birth occurred in Arizona before 1970, the individual is a member of a tribe 

recognized by the Federal Bureau of Indian Affair’s Office of Federal Acknowledgement under 

25 CFR Part 83, and the individual’s birth is not registered, the individual or the individual’s 

guardian may request the registration of the individual’s birth by submitting to the State 

Registrar:

1. A “Certificate of No Record” for the individual issued by the State Registrar, dated not 

more than five years before the date the request in this subsection is submitted;

2. The following information, in a Department-provided format:

a. Whether the individual has a registered birth record from another state or 

country;

b. If the individual has a registered birth record from another state or country, the 

state or country that issued the individual’s registered birth certificate;

c. The individual’s:

i. Current name;

ii. Name before first marriage;

iii. Sex;

iv. Date of birth; and

v. Town, city, or county where the individual’s birth occurred;

d. The individual’s mother’s:

i. Name before first marriage;

ii. Current last name; and

iii. Date of birth, if known;

e. If applicable according to A.R.S. § 36-334, the name and, if known, date of birth 

of the individual’s father; and

f. A written statement attesting to the validity of the information required in 

subsections (I)(2)(a) through (e), signed by:

i. The individual; or

ii. If applicable, the individual’s guardian or the person who has custody of 

the individual;

3. If the information is submitted by the individual’s guardian, a copy of the court order 

establishing guardianship, certified by the issuing court;

4. An evidentiary document verifying the individual’s official tribal enrollment, issued by 
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the Tribal Authority of the federally recognized tribe and certified by the Tribal 

Authority, containing:

a. The individual’s:

i. Name before first marriage;

ii. Date of birth; and

iii. Town, city, or county where the individual’s birth occurred;

b. The individual’s mother’s name; and

c. If applicable according to A.R.S. § 36-334, the individual’s father’s name;

5. One or more other evidentiary documents that:

a. Support the information provided according to subsection (I)(2)(c) through (e); 

and

b. May include an affidavit from an independent source, attesting to personal 

knowledge of the individual’s birth; and

6. The fee in R9-19-105 for a request to establish a delayed birth record and register the 

individual’s birth.

J. If the State Registrar determines that a request for registration of an individual’s birth submitted 

according to subsection (F) or (I) and the evidentiary documents submitted as part of the request:

1. Contain the required information, meet the requirements in this Section, and are true and 

valid, the State Registrar shall:

a. Establish a delayed birth record for the individual that includes a summary 

statement that lists the evidentiary documents the State Registrar accepted as 

support for the registration of the individual’s birth and register the individual’s 

birth; and

b. Issue a certified copy of a certificate of delayed birth registration to the person 

who submitted the request to register the individual’s birth; or

2. Do not contain the required information, do not meet the requirements in this Section, or 

may not be true or valid, the State Registrar shall:

a. Not establish a delayed birth record for the individual or register the individual’s 

birth; and

b. Provide written notification to the person who submitted the request according to 

R9-19-103(C):

i. Specifying the missing, incomplete, false, or invalid information or 

evidentiary documents; and

ii. Informing the person that the person has 180 days after the date of the 
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written notification in subsection (J)(2)(b) to provide the required 

information or evidentiary documents.

K. If a person who received the notification in subsection (J)(2)(b):

1. Submits all the required information or evidentiary documents to the State Registrar 

within the 180-day time period, the State Registrar shall establish a delayed birth record 

for the individual and issue a certified copy of a certificate of delayed birth registration to 

the person who submitted the request to register the individual’s birth; or

2. Does not submit all the required information or evidentiary documents to the State 

Registrar within the 180-day time period, the State Registrar shall:

a. Comply with the requirements in R9-19-103(D) and (E); and

b. If denying the delayed registration of the individual’s birth, in addition to the 

written notice required in R9-19-103(E)(2)(c), advise the person of the person’s 

right to:

i. Appeal the State Registrar’s determination, as prescribed in A.R.S. Title 

41, Chapter 6, Article 6;

ii. If the individual has obtained the required information or evidentiary 

documents, apply to register the individual’s birth as prescribed in 

subsection (F) or (I), as applicable; or

iii. Petition for a court order to register the individual’s birth, as prescribed 

in A.R.S. § 36-333.03.

L. If the Department receives a court order, issued under A.R.S. § 36-333.03, for the registration of a 

delayed birth record for an individual, the Department shall establish a delayed birth record for 

the individual that includes a summary statement that lists the evidentiary documents the court 

accepted as support for the registration of the individual’s birth and register the individual’s birth.

M. After reviewing for completeness and compliance with R9-19-102, R9-19-201, and this Section, 

the State Registrar or a local registrar or deputy local registrar shall return an evidentiary 

document submitted to support a request to register an individual’s birth to the person who 

submitted the request to register the individual’s birth.

R9-19-208. Amending Information in a Registered Birth Record

A. A person requesting an amendment to an individual’s registered birth record shall include in a 

written request to amend:

1. The individual’s name currently in the individual’s registered birth record;

2. The individual’s date of birth;

3. The name before first marriage of the individual’s mother;
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4. If known, the:

a. Individual’s sex;

b. State file number;

c. Town or city of the individual’s birth;

d. County of the individual’s birth;

e. Hospital where the individual was born, if applicable;

f. Name of the individual’s father; and

g. Dates of birth of the individual’s parents; and

5. The specific information in the individual’s registered birth record to be amended, 

including, as applicable or as further specified in subsections of this Section, the specific 

information to be deleted and the specific information to be added.

B. Except for an amendment specified in another subsection of this Section, to request an 

amendment to an individual’s registered birth record, a person requesting the amendment shall 

submit to the State Registrar:

1. A written request, in a Department-provided format, that includes:

a. The information in subsection (A);

b. The name and mailing address of the person requesting the amendment;

c. The relationship between the individual and the person requesting the 

amendment; and

d. An affidavit attesting to the validity of the submitted amendment, signed by the 

person requesting the amendment;

2. A copy of a court order to amend the individual’s registered birth record, certified by the 

issuing court and including the information to be amended, as specified according to 

subsection (A)(5);

3. If the person submitting the request for the amendment to the individual’s registered birth 

record is the individual’s guardian, a copy of the court order establishing guardianship, 

certified by the issuing court; and

4. The fee in R9-19-105 for a request to amend information in a registered birth record.

C. An administrator of a hospital or the person in charge of the medical records for the hospital 

where an individual was born, who is requesting an amendment of information specified in R9-

19-201(A)(3) or (4) in the individual’s registered birth record because of a hospital error, shall 

submit to the State Registrar or a local registrar:

1. A written request, in a Department-provided format, that includes:

a. The information in subsection (A);
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b. The name of the hospital administrator or the person in charge of the hospital’s 

medical records who is requesting the amendment; and

c. A written statement attesting to the validity of the submitted amendment, signed 

and dated by the hospital administrator or the person in charge of the hospital’s 

medical records; and

2. A copy of the part of the individual’s or the individual’s mother’s medical record 

containing the specific information to be amended.

D. A physician, registered nurse practitioner, nurse midwife, or midwife who attended an 

individual’s birth, submitted a request for the individual’s birth registration according to R9-19-

203, and requests an amendment of information specified in R9-19-201(A)(3) or (4) in the 

individual’s registered birth record because of the physician’s, registered nurse practitioner’s, 

nurse midwife’s, or midwife’s error shall submit to the State Registrar or a local registrar:

1. A written request, in a Department-provided format, that includes:

a. The information in subsection (A);

b. The name of the physician, registered nurse practitioner, nurse midwife, or 

midwife who attended an individual’s birth; and

c. A written statement attesting to the validity of the submitted amendment, signed 

and dated by the physician, registered nurse practitioner, nurse midwife, or 

midwife who attended the individual’s birth; and

2. A copy of the part of the individual’s or the individual’s mother’s medical record 

containing the specific information to be amended.

E. To add an individual’s first name, middle name, or suffix to the individual’s registered birth 

record 90 days or less after the individual’s birth, the individual’s parent or guardian shall submit 

to the State Registrar or a local registrar:

1. A written request, in a Department-provided format, that includes:

a. The information in subsection (A), including the first name, middle name, or 

suffix to be added;

b. The name and mailing address of the individual’s parent or guardian requesting 

the amendment; and

c. An affidavit attesting to the validity of the submitted amendment, signed, as 

applicable, by:

i. Each parent whose name is included in the individual’s birth record, or

ii. The individual’s guardian;

2. If the person submitting the request for the amendment to the individual’s registered birth 
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record is the individual’s guardian, a copy of the court order establishing guardianship, 

certified by the issuing court; and

3. The fee in R9-19-105 for a request to amend information in a registered birth record.

F. To add an individual’s first name, middle name, or suffix to the individual’s registered birth 

record more than 90 days but less than seven years after the individual’s birth, the individual’s 

parent or guardian shall submit to the State Registrar or a local registrar:

1. A written request, in a Department-provided format, that includes:

a. The information in subsection (A), including the first name, middle name, or 

suffix to be added;

b. The name and mailing address of the individual’s parent or guardian requesting 

the amendment; and

c. An affidavit attesting to the validity of the submitted amendment, signed, as 

applicable, by:

i. Each parent whose name is included in the individual’s birth record, or

ii. The individual’s guardian;

2. An evidentiary document that:

a. Includes the first name, middle name, or suffix to be added; and

b. Was created within one year after the date of the individual’s birth;

3. If the person submitting the request for the amendment to the individual’s registered birth 

record is the individual’s guardian, a copy of the court order establishing guardianship, 

certified by the issuing court; and

4. The fee in R9-19-105 for a request to amend information in a registered birth record.

G. To request the amendment of an individual’s name in the individual’s registered birth record 90 

days or less after the individual’s birth, the individual’s parent or guardian shall submit to the 

State Registrar or a local registrar:

1. A written request, in a Department-provided format, that includes:

a. The information in subsection (A), including the specific name to be deleted and 

the specific name to be added;

b. The name and mailing address of the individual’s parent or guardian requesting 

the amendment; and

c. An affidavit attesting to the validity of the submitted amendment, signed, as 

applicable, by:

i. Each parent whose name is included in the individual’s birth record, or

ii. The individual’s guardian;
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2. If the person submitting the request for the amendment to the individual’s registered birth 

record is the individual’s guardian, a copy of the court order establishing guardianship, 

certified by the issuing court; and

3. The fee in R9-19-105 for a request to amend information in a registered birth record.

H. To request the amendment of an individual’s name in the individual’s registered birth record 

more than 90 days but less than one year after the individual’s birth, the individual’s parent or 

guardian shall submit to the State Registrar or a local registrar:

1. A written request, in a Department-provided format, that includes:

a. The information in subsection (A), including the specific name to be deleted and 

the specific name to be added;

b. The name and mailing address of the individual’s parent or guardian requesting 

the amendment; and

c. An affidavit attesting to the validity of the submitted amendment, signed, as 

applicable, by:

i. Each parent whose name is included in the individual’s birth record, or

ii. The individual’s guardian;

2. An evidentiary document that:

a. Includes the name to be added, and

b. Was created within one year after the date of the individual’s birth;

3. If the person submitting the request for the amendment to the individual’s registered birth 

record is the individual’s guardian, a copy of the court order establishing guardianship, 

certified by the issuing court; and

4. The fee in R9-19-105 for a request to amend information in a registered birth record.

I. To amend the month or day of an individual’s birth in the individual’s registered birth record, the 

individual, if the individual is of legal age or is married, or the individual’s parent or guardian 

shall submit to the State Registrar or a local registrar:

1. A written request, in a Department-provided format, that includes:

a. The information in subsection (A), including the month or day to be deleted and 

the month or day to be added;

b. The name and mailing address of the individual or the individual’s parent or 

guardian requesting the amendment; and

c. An affidavit attesting to the validity of the submitted amendment, signed, as 

applicable, by:

i. The individual;
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ii. The individual’s parent requesting the amendment, whose name is 

included in the individual’s birth record; or

iii. The individual’s guardian;

2. An evidentiary document that includes the requested month or day;

3. If the person submitting the request for the amendment to the individual’s registered birth 

record is the individual’s guardian, a copy of the court order establishing guardianship, 

certified by the issuing court; and

4. The fee in R9-19-105 for a request to amend information in a registered birth record.

J. To amend the date of birth or place of birth of an individual’s parent in the individual’s registered 

birth record, or to change the individual’s mother’s last name in the individual’s registered birth 

record to the individual’s mother’s last name before the individual’s mother’s first marriage, or to 

change the last name of the individual’s father in the individual’s registered birth record, the 

individual, if the individual is of legal age or is married, or the individual’s parent or guardian 

shall submit to the State Registrar or a local registrar:

1. A written request, in a Department-provided format, that includes:

a. The information in subsection (A), including the specific information in the 

individual’s registered birth record to be amended, including the date of birth, 

place of birth, or name to be deleted and the date of birth, place of birth, or name 

to be added;

b. The name and mailing address of the individual or the individual’s parent or 

guardian requesting the amendment; and

c. An affidavit attesting to the validity of the submitted amendment, signed, as 

applicable, by:

i. The individual;

ii. The individual’s parent requesting the amendment, whose name is 

included in the individual’s birth record; or

iii. The individual’s guardian;

2. One of the following evidentiary documents containing the specific information for the 

individual’s parent to be amended in the individual’s registered birth record:

a. A certified copy of the individual’s parent’s registered birth certificate;

b. A copy of the individual’s parent’s passport; or

c. A copy of an administrative order or court order establishing paternity, certified 

by the issuing entity;

3. If the person submitting the request for the amendment to the individual’s registered birth 
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record is the individual’s guardian, a copy of the court order establishing guardianship, 

certified by the issuing court; and

4. The fee in R9-19-105 for a request to amend information in a registered birth record.

K. To request the amendment of an individual’s registered birth record based on the individual’s 

biological father’s voluntary acknowledgement of paternity, the individual’s mother and 

biological father shall submit to the State Registrar:

1. A voluntary acknowledgement of paternity form that complies with A.R.S. § 25-812;

2. The following information, which may be submitted as part of the voluntary 

acknowledgement of paternity or in a Department-provided format:

a. The information in subsection (A);

b. The names and mailing address of the individual’s mother and biological father 

requesting the amendment;

c. The following information about the individual’s biological father:

i. Name;

ii. Date of birth;

iii. State, territory, or foreign country where the individual’s biological 

father was born;

iv. Social Security Number;

v. Race;

vi. Whether the individual’s father is of Hispanic origin and, if so, the type 

of Hispanic origin; and

vii. Highest degree or level of education completed by the individual’s father 

at the time of the individual’s birth;

d. If the request is submitted 90 days or less after the date of the individual’s birth, 

the name requested for the individual; and

e. If the request is submitted more than 90 days after the date of the individual’s 

birth, the last name requested for the individual;

3. If an individual has a presumed father as described in A.R.S. § 25-814(A)(1), a written 

document that contains:

a. The individual’s name;

b. The individual’s presumed father’s name;

c. The individual’s mother’s name; and

d. A jurat, as defined in A.R.S. § 41-311, signed by the individual’s presumed 

father:
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i. Attesting to the fact that, although the individual’s presumed father was 

married to the individual’s mother, the individual’s presumed father is 

not the biological father of the individual; and

ii. Relinquishing and waiving all legal rights to the individual; and

4. The fee in R9-19-105 for a request to amend information in a registered birth record.

L. To request the amendment of an individual’s registered birth record based on an administrative 

order or court order establishing paternity, a person shall submit to the State Registrar:

1. A copy of the administrative order or a court order establishing paternity, certified by the 

issuing entity;

2. The following information, which may be submitted as part of the administrative order or 

a court order establishing paternity or in a Department-provided format:

a. The information in subsection (A);

b. The name and mailing address of the person requesting the amendment; and

c. The following information about the father to be added to the individual’s 

registered birth record:

i. Name;

ii. Date of birth;

iii. State, territory, or foreign country where the father was born; and

iv. If the person requesting the amendment is not the issuing entity:

(1) Social Security Number;

(2) Race;

(3) Whether the father is of Hispanic origin and, if so, the type of 

Hispanic origin; and

(4) Highest degree or level of education completed by the father at 

the time of the individual’s birth; and

3. The fee in R9-19-105 for a request to amend information in a registered birth record.

M. To request the amendment of the registered birth record of an individual born in Arizona based on 

the individual’s adoption, a state court, the adopted individual’s adoptive parent, the married 

adopted individual, or the adopted individual of legal age shall submit to the State Registrar:

1. A copy of the court order of adoption, certified by the issuing court, or a certificate of 

adoption with a court seal, after the individual’s adoption is final;

2. If the document required in subsection (M)(1) does not contain the following, the person 

who submitted the request to amend the adopted individual’s registered birth record shall 

submit to the State Registrar:
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a. The information in subsection (A);

b. The name and mailing address of the adopted individual’s adoptive parent or the 

adopted individual requesting the amendment;

c. The individual’s name established by the court order;

d. Whether the individual’s adoptive parents want the information about the 

individual’s parents currently in the individual’s registered birth record to be 

retained;

e. If the individual’s adoptive parents do not want the information about the 

individual’s parents in the individual’s registered birth record before the adoption 

to be retained in the individual’s registered birth record after the adoption, the 

following information:

i. The name and date of birth of the individual’s adoptive father;

ii. The state, territory, or foreign country where the individual’s adoptive 

father was born;

iii. The individual’s adoptive father’s Social Security Number;

iv. The name and date of birth of the individual’s adoptive mother;

v. The individual’s adoptive mother’s last name before first marriage;

vi. The state, territory, or foreign country where the individual’s adoptive 

mother was born;

vii. The individual’s adoptive mother’s Social Security Number;

viii. Street address, city or town, county, and state of the individual’s adoptive 

mother’s residence at the time of the individual’s birth; and

ix. Street address, city or town, county, and state of the individual’s adoptive 

mother’s current residence;

f. If the individual’s adoptive parents want the information about the individual’s 

parents in the individual’s registered birth record before the adoption to be 

retained in the individual’s registered birth record after the adoption, the name 

and date of birth of each of the individual’s adoptive parents;

g. Whether the individual’s adoptive parents want the name of the hospital, facility, 

or street address where the individual’s birth occurred to be omitted in the 

amended birth record;

h. The signature of each of the individual’s adoptive parents and the date signed;

i. The name of the court issuing the document required in subsection (K)(1) (M)(1); 

and
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j. The date the final order of adoption was granted;

3. If the individual’s adoptive parents want the information about the individual’s parents in 

the individual’s registered birth record before the adoption to be retained in the 

individual’s registered birth record after the adoption:

a. A written request signed and dated by the adoptive parent or a copy of a court 

order, certified by the issuing court, containing a request to retain the information 

in the individual’s registered birth record;

b. Either:

i. A written statement with the notarized signature of the individual’s 

mother, agreeing to retain the mother’s name in the individual’s 

registered birth record; or

ii. If the individual’s mother is deceased, a certified copy of a registered 

death certificate for the individual’s mother; and

c. If a father’s name is included in the individual’s registered birth record, either:

i. A written statement with the notarized signature of the individual’s 

father, agreeing to retain the father’s name in the individual’s registered 

birth record; or

ii. If the individual’s father is deceased, a certified copy of a registered 

death certificate for the individual’s father; and

4. The fee in R9-19-105 for a request to amend information in a registered birth record.

N. If the State Registrar receives a court order or a certificate of adoption with a court seal for an 

individual, submitted as required in subsection (M), that names two persons of the same sex as 

the individual’s parents or the individual’s mother and father, the State Registrar shall enter the 

name of each person as the individual’s parent in the individual’s birth record.

O. To request an amendment to an individual’s registered birth record when the individual has 

undergone a sex change operation or has had a chromosomal count that establishes the sex of the 

individual as different than in the individual’s registered birth record, an individual, if the 

individual is of legal age or is married, or the individual’s parent or guardian shall submit to the 

State Registrar or a local registrar:

1. A written request, in a Department-provided format, that includes:

a. The information in subsection (A), including:

i. The individual’s sex currently in the individual’s registered birth record, 

and

ii. The requested change for the individual’s sex to be included in the 
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individual’s registered birth record;

b. The name and mailing address of the individual or the individual’s parent or 

guardian requesting the amendment; and

c. An affidavit attesting to the validity of the submitted amendment, signed, as 

applicable, by:

i. The individual;

ii. The individual’s parent requesting the amendment, whose name is 

included in the individual’s birth record; or

iii. The individual’s guardian;

2. A written statement on a physician’s letterhead paper, signed and dated by the physician, 

that the individual has:

a. Undergone a sex change operation, or

b. Had a chromosomal count that establishes the sex of the individual as different 

from that in the individual’s registered birth record;

3. If the person submitting the request for the amendment to the individual’s registered birth 

record is the individual’s guardian, a copy of the court order establishing guardianship, 

certified by the issuing court; and

4. The fee in R9-19-105 for a request to amend information in a registered birth record.

P. The State Registrar or a local registrar shall amend an individual’s registered birth record based 

on:

1. A request for an amendment, if the State Registrar or local registrar determines, 

according to R9-19-103, that the information and evidentiary documents in the request 

for amendment supports the amendment of the individual’s registered birth record; or

2. Except as provided in subsection (Q), a court order.

Q. The State Registrar or a local registrar shall not amend the date of birth in an individual’s 

registered birth record to a year later than the year in the date currently stated in the individual’s 

registered birth record if any of the information in R9-19-201, required for registering the 

individual’s birth, was received by the State Registrar or local registrar before the later date.

R. When the State Registrar or a local registrar amends a registered birth record, the State Registrar 

or local registrar shall seal the:

1. Registered birth record that existed before the amendment, and

2. Evidentiary documents submitted to support the amendment.

R9-19-210. Eligibility for a Certified Copy of a Certificate of Birth Registration

A. A certified copy of a certificate of birth registration contains, as available, the information 
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specified in:

1. R9-19-201(A)(1) and (4) (3) for a birth registered according to R9-19-202 or R9-19-203;

2. R9-19-201(B)(1) for a birth registered according to R9-19-204(A) or (B);

3. R9-19-204(F)(2)(c)(ii) through (v), (d)(ii) through (v), and (e)(i) through (iii) for a birth 

registered according to R9-19-204(F);

4. R9-19-204(I)(2)(c)(ii) through (v), (d), and (e) for a birth registered according to R9-19-

204(I);

5. R9-19-205(A)(1)(a) and (b)(i) through (iii) for a foundling’s birth record registration 

according to R9-19-205; and

6. R9-19-206(B)(1)(a) through (d), (2)(a) through (d), and (3)(a) through (c) for registering 

a foreign birth according to R9-19-206.

B. The following are eligible to receive a certified copy of an individual’s certificate of birth 

registration:

1. The individual, if the individual is of legal age or married;

2. A parent of the individual;

3. The individual’s spouse;

4. The individual’s grandparent, adult child, adult grandchild, or adult brother or sister;

5. The individual’s guardian;

6. A person designated in a power of attorney, established by the individual’s parent or 

guardian according to A.R.S. § 14-5104 or 14-5107;

7. A person appointed as the individual’s conservator according to A.R.S. Title 14, Chapter 

5, Article 4;

8. A person designated in a court order to receive a certified copy of the individual’s 

certificate of birth registration;

9. An attorney representing:

a. The individual, if the individual is of legal age or married;

b. The individual’s parent; or

c. The individual’s guardian while acting on the individual’s behalf;

10. An adoption agency, licensed according to A.R.S. § 8-126, or a private attorney if:

a. An adoption of the individual is pending, and

b. The adoption agency or private attorney represents the individual’s biological 

parents or prospective adoptive parents; and

11. A governmental agency processing an adoption, a financial claim, a governmental benefit 

application, or another form of compensation on behalf of an individual, or having 
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another official purpose for the certified copy of the individual’s certificate of birth 

registration.
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ARTICLE 3. VITAL RECORDS FOR DEATH

R9-19-301. Human Remains Release Form

A. Except as provided in subsection (B), the form required by A.R.S. § 36-326(B) to accompany a 

deceased individual’s human remains moved removed from a hospital, nursing care institution, or 

hospice inpatient facility is in a Department-provided format and shall include:

1. The name and street address of the hospital, nursing care institution, or hospice inpatient 

facility;

2. The deceased individual’s:

a. Name;

b. Date of birth;

c. Sex; and

d. Social Security number or, if the deceased individual’s Social Security number is 

not available, the deceased individual’s medical record number;

3. The date and time of the death;

4. The name, and telephone number, and e-mail address of the health care provider expected 

to sign the medical certification of death;

5. The name, telephone number, and relationship to the deceased individual of the 

individual authorizing the hospital, nursing care institution, or hospice inpatient facility to 

release the human remains;

6. The most recent diagnosis in the deceased individual’s medical record;

7. A list of the circumstances in A.R.S. § 11-593(A);

8. Whether a notification required in A.R.S. § 11-593 was made;

9. If the deceased individual’s human remains are being released to a funeral establishment 

or a person authorized to receive the deceased individual’s communicable disease related 

information under A.R.S. § 36-664, whether the deceased individual had been diagnosed 

with or was suspected of having, as stated in the deceased individual’s medical record at 

the time of death:

a. Infectious tuberculosis,

b. Human immunodeficiency virus,

c. Creutzfeldt-Jakob disease,

d. Hepatitis B,

e. Hepatitis C, or

f. Rabies;
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10. For a death that occurred in a hospital, if the deceased individual’s human remains have 

been accepted for donation by an organ procurement organization under A.R.S. Title 36, 

Chapter 7, Article 3, and the person authorized in A.R.S. § 36-843 has not made or 

refused to make an anatomical gift, whether the organ procurement organization has been 

notified that the deceased individual’s human remains are being removed from the 

hospital; and

11. The name and signature of the individual representing the hospital, nursing care 

institution, or hospice inpatient facility who is releasing the human remains.

B. The form required by A.R.S. § 36-326(B) to accompany human remains from a fetal death moved 

removed from a hospital, nursing care institution, or hospice inpatient facility is in a Department-

provided format and shall include:

1. The name and street address of the hospital, nursing care institution, or hospice inpatient 

facility; 

2. The name of the mother;

3. The date of delivery;

4. The estimated gestational age or, if the gestational age is unknown, the weight of the 

human remains;

5. The name and telephone number of the parent authorizing the hospital, nursing care 

institution, or hospice inpatient facility to release the human remains;

6. A list of the circumstances in A.R.S. § 11-593(A);

7. Whether a notification required in A.R.S. § 11-593 was made;

8. For a fetal death that occurred in a hospital, if the human remains have been accepted for 

donation by an organ procurement organization under A.R.S. Title 36, Chapter 7, Article 

3, and the person authorized in A.R.S. § 36-843 has not made or refused to make an 

anatomical gift, whether the organ procurement organization has been notified that the 

human remains are being removed from the hospital; and

9. The name and signature of the individual representing the hospital, nursing care 

institution, or hospice inpatient facility who is releasing the human remains.

C. An individual who removes human remains from a hospital, nursing care institution, or hospice 

inpatient facility shall sign and date the applicable human remains release form required in 

subsection (A) or (B), and note the time of removal when the individual removes the human 

remains from the hospital, nursing care institution, or hospice inpatient facility.

D. The individual in subsection (C) who removes human remains shall submit a copy of the 

applicable human remains release form required in subsection (A) or (B) to the local registrar or 
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deputy local registrar of the registration district where the death or fetal death occurred within 24 

hours after removing the human remains from a hospital, nursing care institution, or hospice 

inpatient facility.

R9-19-304. Registration of a Death When a Medical Examiner is Notified According to A.R.S. § 

11-593(B)

A. If a medical examiner of the registration district where a deceased individual’s death occurred is 

notified according to A.R.S. § 11-593(B), the medical examiner shall determine whether the 

deceased individual died under any of the circumstances described in A.R.S. § 11-593(A) and:

1. If the medical examiner determines that the deceased individual did not die under any of 

the circumstances described in A.R.S. § 11-593(A):

a. Document:

i. The medical examiner’s determination that the medical examiner does 

not have jurisdiction according to A.R.S. § 11-593, and

ii. The name of a health care provider who had been providing current care 

to the deceased individual;

b. Provide, upon request, a copy of the documentation in subsection (A)(1)(a) to the 

State Registrar or a local registrar or deputy local registrar of the registration 

district where the deceased individual’s death occurred; and

c. Notify the State Registrar or the local registrar or deputy local registrar of the 

registration district where the deceased individual’s death occurred of the 

determination; and

2. If the medical examiner determines that the deceased individual died under any of the 

circumstances described in A.R.S. § 11-593(A), take charge of the deceased individual’s 

human remains under A.R.S. § 11-594.

B. If the medical examiner of the registration district where a deceased individual’s death occurred 

takes charge of the deceased individual’s human remains under A.R.S. § 11-594, the medical 

examiner shall submit the medical certification of death in a Department-provided format:

1. To the State Registrar or a local registrar or deputy local registrar of the registration 

district where the deceased individual’s death occurred according to A.R.S. § 36-325(C);

2. That includes:

a. The deceased individual’s name, date of birth, and sex;

b. Any other names by which the deceased individual was known, including, if 

applicable, the deceased individual’s last name before first marriage;

c. The date of the individual’s death;
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d. The place of death including:

i. Either:

(1) The name of the facility where the death occurred; or

(2) If the death did not occur in a facility, the street address at which 

the death occurred or, if the location at which the death occurred 

does not have a street address, another indicator of the location at 

which the death occurred;

ii. The county;

iii. The town or city; and

iv. Zip code;

e. The deceased individual’s age;

f. Whether the cause or manner of death is pending investigation at the time the 

information is submitted;

g. If the cause and manner of death are not pending investigation, the information in 

R9-19-302(A)(3) and (4) and (B); and

h. If the cause or manner of death is pending investigation:

i. The word “pending” for the:

(1) Cause of death required in R9-19-302(A)(3)(c), or

(2) Manner of death required in R9-19-302(A)(3)(h);

ii. The remaining information in R9-19-302(A)(3) and (4); and

iii. The information required in R9-19-302(B); and

3. That is signed and dated by the medical examiner, attesting that, on the basis of 

examination or investigation, as applicable, death occurred at the time, date, and place, 

and due to the cause and manner stated.

C. When specifying the conditions leading to the immediate cause of death, including the underlying 

cause of death, a medical examiner shall use the applicable standards from the Medical 

Examiners’ and Coroners’ Handbook on Death Registration and Fetal Death Reporting, DHHS 

Publication No. (PHS) 2003-1110 published by the Department of Health and Human Services, 

Centers for Disease Control and Prevention, National Center for Health Statistics, incorporated by 

reference, on file with the Department, and including no future editions or amendments, available 

through http://www.cdc.gov/nchs/data/misc/hb_me.pdf or from the Superintendent of 

Documents, U.S. Government Printing Office, P.O. Box 371954, Pittsburgh, PA 15250-7954.

D. Upon determination of the cause or manner of death, a medical examiner who had indicated, 

according to subsection (B)(2)(h), that the cause or manner of death was pending investigation 
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shall submit an amendment according to R9-19-310 that includes the cause or manner of death, 

using the standards in subsection (C).

E. Within seven days after receiving a deceased individual’s human remains from a medical 

examiner, a responsible person or funeral director who is responsible for the final disposition of 

the deceased individual’s human remains shall:

1. Comply with the requirements in R9-19-303(A); and

2. Submit to the State Registrar or a local registrar or deputy local registrar of the 

registration district where the death occurred, and in a Department-provided format, the 

information specified in R9-19-302(A)(1) and (2).

F. Upon receiving information submitted according to subsections (B), (E), and, if applicable (D), 

the State Registrar or the local registrar of the county where a death occurred shall:

1. Review the information received;

2. Enter into a deceased individual’s death record any missing information provided 

according to subsection (B), (E), or, if applicable (D); and

3. Within 72 hours, either:

a. Register the deceased individual’s death, or

b. Notify the person submitting the information according to subsections (B) or (C) 

subsection (B) or (E), as specified in R9-19-103(C).

G. To request the registration of a delayed death record for a deceased individual, a medical 

examiner or a tribal law enforcement authority shall submit, in a Department-provided format, to 

the State Registrar or a local registrar or deputy local registrar of the registration district where 

the death occurred the information required in R9-19-302.

R9-19-305. Fetal Death Registration

A. Before requesting the registration of a fetal death, a hospital, an abortion clinic, a physician, a 

nurse midwife, or a midwife shall:

1. Obtain, in a written format:

a. The information in subsections (B)(1)(a) through (f), (v), and (w) and (2)(a) 

through (f) from a parent of the deceased or another family member who is of 

legal age; and

b. A statement attesting to the validity of the information in subsections (B)(1)(a) 

through (f), (v), and (w) and (2)(a) through (f), signed and dated by the individual 

providing the information; and

2. Provide, in a Department-provided format, the information in:

a. Subsections (B)(1)(g) through (o) and (2)(g) through (u); and
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b. Unless a funeral director is responsible for the final disposition of the human 

remains, subsections (B)(1)(p) through (u).

B. Except as provided in subsection (D) and R9-19-306, a hospital, an abortion clinic, a physician, a 

nurse midwife, or a midwife shall submit to the State Registrar or a local registrar, according to 

A.R.S. § 36-329 and in a Department-provided format:

1. Information for the deceased’s certificate of fetal death registration:

a. The name of the deceased, if applicable;

b. Location where delivery occurred, including:

i. The city or town, zip code, and county where the delivery occurred; and

ii. Whether delivery occurred in a residence or another facility;

c. If delivery occurred at a residence, the street address of the residence or, if the 

residence where the delivery occurred does not have a street address, another 

indicator of the location at which the delivery occurred;

d. If delivery occurred in a facility, the:

i. Name of the facility where delivery occurred, and

ii. Type of facility where delivery occurred;

e. The following information about the deceased’s father:

i. Name;

ii. Date of birth; and

iii. State, territory, or foreign country where the father was born;

f. The following information about the deceased’s mother:

i. Current name;

ii. Street address, apartment number if applicable, city or town, state, zip 

code, and county of the mother’s usual residence;

iii. If the mother’s usual residence is not in the United States, the country of 

the mother’s usual residence;

iv. Date of birth;

v. Name before first marriage; and

vi. State, territory, or foreign country where the mother was born;

g. The deceased’s sex;

h. Plurality of delivery;

i. If plurality involves more than one, the deceased’s order of birth;

j. Date of delivery;

k. Hour of delivery;
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l. Any cause or condition that contributed to the fetal death, specified according to 

the applicable standards incorporated by reference in R9-19-303(C)(3) or R9-19-

304(C), as applicable;

m. Any other significant causes or conditions related to the fetal death;

n. If a medical examiner of the registration district where the fetal death occurred 

took charge of the human remains under A.R.S. § 11-594, the name and health 

professional license number of the medical examiner;

o. The name and, if applicable, professional credential of the individual attending 

the delivery; and

p. The anticipated final disposition of the human remains, including one or more of 

the following:

i. Hospital or abortion clinic disposition;

ii. Burial;

iii. Entombment;

iv. Cremation;

v. Anatomical gift, except for an anatomical gift of a part;

vi. Removal from the state; and

vii. Other final disposition of the human remains;

q. If an anticipated final disposition is anatomical gift, except for an anatomical gift 

of a part, another anticipated final disposition other than removal from the state;

r. If an anticipated final disposition is removal from the state:

i. Whether removal from the state includes removal from the United States; 

and

ii. Another anticipated final disposition specified in subsection (B)(1)(p)(ii), 

(iii), (iv), or (vii);

s. If an anticipated final disposition of the human remains is another means of final 

disposition, a description of the anticipated final disposition;

t. The name and location where each final disposition of the human remains took 

place, and the date of each final disposition;

u. If a funeral establishment is responsible for the final disposition of the human 

remains:

i. The name and address of the funeral establishment, and

ii. The name and license number of the funeral director;

v. If a person is responsible for the final disposition of the human remains, the name 
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and address of the responsible person; and

w. The name and title of the individual providing the information;

2. Other information for the deceased’s fetal death record:

a. If delivery occurred at a residence, whether the delivery was planned to occur at 

the residence;

b. The following information about the deceased’s father:

i. Race;

ii. Whether the father is of Hispanic origin and, if so, the type of Hispanic 

origin; and

iii. Highest degree or level of education completed by the father at the time 

of the deceased’s delivery;

c. The following information about the deceased’s mother:

i. Race;

ii. Highest degree or level of education completed by the mother at the time 

of the deceased’s delivery;

iii. Whether the mother’s usual residence is inside city limits;

iv. Whether the mother’s usual residence is in a tribal community and, if so, 

the name of the tribal community; and

v. Height;

d. Whether the deceased’s mother:

i. Is of Hispanic origin and, if so, the type of Hispanic origin;

ii. Received food from WIC for herself during the pregnancy; or

iii. Was married at the time of delivery;

e. The deceased’s mother’s history of:

i. Smoking before or during the pregnancy,

ii. Prenatal care for this pregnancy, and

iii. Previous pregnancies and pregnancy outcomes;

f. The deceased’s mother’s:

i. Pre-pregnancy weight;

ii. Weight at delivery; and

iii. Date the last normal menses began;

g. The principal source of payment for the delivery;

h. If applicable, the National Provider Identifier of the facility where delivery 

occurred;
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i. Estimation of the deceased’s gestational age;

j. Weight in grams of the deceased at delivery;

k. Whether:

i. The deceased was dead at first assessment with no ongoing labor,

ii. The deceased was dead at first assessment with ongoing labor,

iii. The deceased died during labor after first assessment, or

iv. It is unknown when the deceased died;

l. The following medical information about the deceased’s mother:

i. Medical risk factors during this pregnancy;

ii. Characteristics of the labor and delivery; and

iii. Medical complications during labor or delivery;

m. Whether the deceased’s mother was transferred from one facility to another 

facility for a maternal medical condition or fetal medical condition before the 

delivery;

n. If the deceased’s mother was transferred from one facility to another facility 

before the delivery, the name of the facility from which the deceased’s mother 

was transferred;

o. Whether the prenatal record was available for completion of the fetal death 

report;

p. Any congenital anomalies of the deceased;

q. Whether an autopsy was planned or performed;

r. Whether a histological placental examination was performed;

s. Whether autopsy or histological placental examination results were used in 

determining the cause of the fetal death;

t. Whether the placenta appearance was normal or abnormal; and

u. A description of the fetal appearance at delivery; and

3. A written statement attesting to the validity of the submitted information, signed and 

dated by the designee of the person submitting the information.

C. To request the registration of a fetal death more than seven days after the fetal death, a hospital, 

an abortion clinic, a physician, a nurse midwife, or a midwife shall submit, in a Department-

provided format, to the State Registrar:

1. The information required in subsections (A)(1) and (2);

2. A description of the circumstances causing the delay; and

3. A written statement attesting to the validity of the information required in subsections 
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(B)(1) and (2), signed and dated by the person making the request.

D. Within seven days after receiving the human remains from a fetal death from a hospital, an 

abortion clinic, a physician, a nurse midwife, or a midwife, a responsible person or funeral 

director who is responsible for the final disposition of the human remains shall submit to the State 

Registrar or the local registrar of the registration district in which the fetal death occurred, in a 

Department-provided format, any information specified in R9-19-305(B)(1)(a) subsections 

(B)(1)(a) through (f) and (p) through (w) and (2)(a) through (e) that had not been submitted by 

the hospital, abortion clinic, physician, nurse midwife, or midwife, according to subsection (B).

E. If a fetal death occurs in this state and is not registered within one year after the date of the fetal 

death, the State Registrar or a local registrar shall establish and register a delayed fetal death 

record.

F. When the State Registrar or a local registrar or deputy local registrar of the registration district 

where a fetal death occurred receives a request to register the fetal death, the State Registrar, local 

registrar, or deputy local registrar shall review the request according to R9-19-103.

G. A hospital, an abortion clinic, a physician, a nurse midwife, or a midwife responsible for 

submitting the information in subsection (B) to the State Registrar or a local registrar or deputy 

local registrar shall:

1. Maintain a copy of the evidentiary document in subsection (A) for at least 10 years after 

the date on the evidentiary document, and

2. Provide a copy of the evidentiary document in subsection (A) to the State Registrar for 

review within 48 hours after the State Registrar’s request.

R9-19-306. Registration of a Fetal Death When a Medical Examiner is Notified According to 

A.R.S. § 11-593(B)

A. If a medical examiner of the registration district where a fetal death occurred is notified according 

to A.R.S. § 11-593(B), the medical examiner shall determine whether the fetal death occurred 

under any of the circumstances described in A.R.S. § 11-593(A) and:

1. If the medical examiner determines that the fetal death did not occur under any of the 

circumstances described in A.R.S. § 11-593(A):

a. Document:

i. The medical examiner’s determination that the medical examiner does 

not have jurisdiction according to A.R.S. § 11-593, and

ii. The name of a health care provider who had been providing current care 

to the deceased’s mother;

b. Provide, upon request, a copy of the documentation in subsection (A)(1)(a) to the 
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State Registrar or a local registrar or deputy local registrar of the registration 

district where the fetal death occurred; and

c. Notify the State Registrar or the local registrar or deputy local registrar of the 

registration district where the fetal death occurred of the determination; and

2. If the medical examiner determines that the fetal death occurred under any of the 

circumstances described in A.R.S. § 11-593(A), take charge of the human remains under 

A.R.S. § 11-594.

B. If the medical examiner of the registration district where a fetal death, which requires registration 

under A.R.S. § 36-329, occurred takes charge of the human remains under A.R.S. § 11-594, the 

medical examiner shall submit to the State Registrar or the local registrar of the registration 

district where the fetal death occurred, according to A.R.S. § 36-325(C) and in a Department-

provided format:

1. Whether the cause of fetal death is pending investigation at the time the information is 

submitted;

2. If the cause of fetal death is not pending investigation:

a. The information in R9-19-305(B)(1)(a) through (o), (1)(w), and (2)(i) through 

(u); and

b. If known, the information in R9-19-305(B)(p) R9-19-305(B)(1)(p) through (v) 

and (2)(a) through (h); and

3. If the cause of fetal death is pending investigation:

a. The word “pending” for the cause of fetal death required in R9-19-305(B)(1)(l);

b. The remaining information in subsection (B)(2)(a); and

c. If known, the information in subsection (B)(2)(b).

C. Upon determination of the cause of fetal death, a medical examiner who had indicated, according 

to subsection (B)(3), that the cause of fetal death was pending investigation shall submit an 

amendment according to R9-19-310 that includes the cause of fetal death, using the applicable 

standards incorporated by reference in R9-19-304(C).

D. Within seven days after receiving the human remains from a fetal death from a medical examiner, 

a responsible person or funeral director who is responsible for the final disposition of the human 

remains shall submit to the State Registrar or the local registrar of the registration district in 

which the fetal death occurred, in a Department-provided format, any information specified in 

R9-19-305(B)(1)(a) through (f) and (p) through (w) and (2)(a) through (e) that had not been 

submitted by the medical examiner, according to subsection (B).

E. Upon receiving information submitted according to subsections (B), (C), and, if applicable, (C) 
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and (D), the State Registrar or a local registrar shall:

1. Review the information received;

2. Enter into a fetal death record any missing information received according to subsection 

(B), (C), or, if applicable (C) or (D); and

3. Within 72 hours, either:

a. Register the fetal death, or

b. Notify the applicable person submitting the information according to subsections 

subsection (B), (C), or (D), as specified in R9-19-103(C).

F. To request the registration of a delayed fetal death record, a medical examiner or tribal law 

enforcement authority shall submit to the State Registrar, in a Department-provided format, the 

information required in R9-19-305(B).

R9-19-309. Correcting Information in a Registered Death Record or a Registered Fetal Death 

Record

A. To request the correction of information submitted by the funeral director or the funeral 

director’s funeral establishment for registration of a deceased individual’s death, according to 

R9-19-303(B) or R9-19-304(E), a funeral director shall submit to the State Registrar or the local 

registrar of the registration district where the death occurred:

1. A written request to correct the submitted information, on the letterhead paper of the 

funeral director’s funeral establishment or in a Department-provided format, that 

includes:

a. The name and license number of the funeral director submitting the request;

b. Contact information for the funeral director submitting the request, which 

includes a telephone number or an e-mail address;

c. The deceased individual’s:

i. Name in the deceased individual’s registered death record;

ii. Sex;

iii. Date of birth;

iv. Date of death; and

v. If known, the state file number;

d. The specific information in the registered death record to be corrected; and

e. A written statement attesting to the validity of the submitted correction signed 

and dated by the funeral director submitting the request for correction; and

2. A copy of the document required in R9-19-303(A).

B. To request the correction of information specified in R9-19-302(A)(3) or (4) in a deceased 
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individual’s registered death record, a medical certifier, including a medical examiner or, if 

applicable, tribal law enforcement authority, who completed the medical certification of death for 

the deceased individual, according to R9-19-303(C)(2) or R9-19-304(B), shall submit to the State 

Registrar or the local registrar of the registration district where the death occurred:

1. A written request to correct the submitted information, on the letterhead paper of the 

medical certifier or in a Department-provided format, that includes:

a. The name and, as applicable, the health professional license number or the badge 

number of the medical certifier submitting the request;

b. Contact information for the medical certifier submitting the request, which 

includes a telephone number or an e-mail address;

c. The information in subsection (A)(1)(c);

d. The specific information in the registered death record to be corrected; and

e. A written statement attesting to the validity of the submitted correction signed 

and dated by the medical certifier submitting the request for correction; and

2. An evidentiary document, dated before the date the deceased individual’s death was 

registered, that demonstrates the validity of the submitted correction.

C. In addition to a correction of information in a deceased individual’s registered death record 

allowed under subsection (B), a medical examiner may request the correction of any other 

information that had been submitted by the medical examiner according to R9-19-304(B) for the 

deceased individual’s death record by submitting to the State Registrar or the local registrar of the 

registration district where the death occurred:

1. The written request to correct the submitted information in subsection (B)(1), and

2. An evidentiary document required in subsection (B)(2).

D. To request the correction of information in a deceased individual’s registered death record, a 

person who was responsible for the final disposition of the deceased individual’s human remains, 

according to A.R.S. § 36-831, or who provided the information in R9-19-302(A)(1) and (2) to a 

funeral director, according to R9-19-303(A), shall submit to the State Registrar or the local 

registrar of the registration district where the death occurred:

1. A written request to correct, in a Department-provided format, that includes:

a. The following information:

i. The name of the person submitting the request;

ii. The person’s relationship to the deceased individual;

iii. Contact information for the person submitting the request, which 

includes a telephone number or an e-mail address;
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iv. The information required in subsection (A)(1)(c); and

v. The specific information in the registered death record to be corrected; 

and

b. An affidavit attesting to the validity of the submitted correction, signed by the 

person requesting the correction;

2. An evidentiary document that demonstrates the person’s relationship to the deceased 

individual;

3. An evidentiary document, dated before the date the deceased individual’s death was 

registered, that demonstrates the validity of the submitted correction; and

4. The fee in R9-19-105 for a request to correct the information in a registered death record.

E. To request the correction of information submitted by a hospital, an abortion clinic, a physician, a 

nurse midwife, or a midwife, according to R9-19-305(B); by a funeral director, according to R9-

19-305(D) or R9-19-306(D); by a medical examiner, according to R9-19-306(B); or by a tribal 

law enforcement authority, as allowed by A.R.S. § 36-325(I), in a registered fetal death record, a 

designee of the hospital, abortion clinic, physician, nurse midwife, midwife, medical examiner, or 

tribal law enforcement authority, as applicable, or a funeral director shall submit to the State 

Registrar or the local registrar of the registration district where the fetal death occurred:

1. A written request to correct the submitted information, on the submitter’s letterhead 

paper or in a Department-provided format, that includes:

a. The name and, as applicable:

i. The health care institution license number of the hospital or abortion 

clinic submitting the request;

ii. The health professional license number of the physician, nurse midwife, 

midwife, or medical examiner submitting the request;

iii. The funeral director’s license number; or

iv. Badge number for the medical certifier for the tribal law enforcement 

authority submitting the request;

b. Contact information, which includes a telephone number or an e-mail address for 

the:

i. Designee of the hospital, abortion clinic, physician, nurse midwife, 

midwife, medical examiner, or tribal law enforcement authority 

submitting the request; or

ii. Funeral director submitting the request;

c. Name of the mother of the fetus;
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d. Date of delivery; and

e. If known, the state file number;

f. The specific information in the registered fetal death record to be corrected; and

g. A written statement attesting to the validity of the submitted correction signed 

and dated by the designee of the hospital, abortion clinic, physician, nurse 

midwife, midwife, medical examiner, or tribal law enforcement authority, as 

applicable, or a funeral director submitting the request for correction; and

2. An evidentiary document that demonstrates the validity of the submitted correction.

F. To request the correction of information in a registered fetal death record, a parent of the fetus 

shall submit, to the State Registrar or the local registrar of the registration district where the fetal 

death occurred:

1. A written request to correct, in a Department-provided format, that includes:

a. The following information:

i. The name of the parent submitting the request;

ii. Contact information for the parent submitting the request, which includes 

a telephone number or an e-mail address;

iii. The information required in subsection (E)(1)(c) through (e); and

iv. The specific information in the registered fetal death record to be 

corrected; and

b. An affidavit attesting to the validity of the submitted correction, signed by the 

parent requesting the correction;

2. An evidentiary document, dated before the registration of the fetal death, that 

demonstrates the validity of the submitted correction; and

3. The fee in R9-19-105 for a request to correct the information in a registered fetal death 

record.

R9-19-314. Eligibility for a Certified Copy of a Certificate of Death Registration

A. A certified copy of a certificate of death registration contains, as available, the information 

specified in R9-19-302(A)(1) and (3).

B. The following are eligible to receive a certified copy of a deceased individual’s certificate of 

death registration:

1. A funeral director representing one of the following in a final disposition of the deceased 

individual’s human remains, within 12 months after the registration of the deceased 

individual’s death:

a. The deceased individual through a prearranged funeral agreement, as defined in 
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A.R.S. § 32-1301;

b. The deceased individual’s spouse;

c. The deceased individual’s parent, grandparent, or adult child, grandchild, brother, 

or sister; or

d. Another person who is responsible for the final disposition of the deceased 

individual’s human remains according to A.R.S. § 36-831;

2. A designee of a funeral director in subsection (B)(1);

2.3. The surviving spouse of the deceased individual;

3.4. A parent or grandparent of the deceased individual;

4.5. An adult child, grandchild, brother, or sister of the deceased individual;

5.6. A person designated in a power of attorney, established by the deceased individual’s 

parent according to A.R.S. § 14-5104 or 14-5107 a person eligible according to 

subsection (B)(3), (4), or (5);

6.7. Another person who is responsible for the final disposition of the deceased individual’s 

human remains according to A.R.S. § 36-831;

7.8. A person named in the deceased individual’s last will and testament as the executor of the 

deceased individual’s estate;

8.9. A person named in the deceased individual’s last will and testament as a beneficiary of 

the deceased individual’s estate;

9.10. A person named as a beneficiary of a life insurance policy on the deceased individual;

10.11. A person designated in a court order to receive a certified copy of the deceased 

individual’s certificate of death registration;

11.12. A person authorized in writing to receive a certified copy of the deceased individual’s 

certificate of death registration by a person who is eligible to receive a certified copy of 

the deceased individual’s certificate of death registration according to subsection (B)(2), 

(3), (B)(3), (4), or (5), or (6);

12.13. An insurance company with which the deceased individual had a policy;

13.14. A bank, a credit union, a mortgage lender, or another financial institution with which the 

deceased individual had an account or other business relationship;

14.15. A hospital or other health care institution processing a claim against the deceased 

individual’s estate;

15.16. Another person having a claim against the deceased individual’s estate;

16.17. An attorney representing a person who is eligible to receive a certified copy of the 

deceased individual’s certificate of death registration;
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17.18. The consulate of a foreign government representing a person who:

a. Is eligible to receive a certified copy of the deceased individual’s certificate of 

death registration, according to subsection (B)(2), (3), (B)(3), (4), or (5), or (6);

b. Is a citizen of the foreign country; and

c. Resides in the foreign country; and

18.19. A governmental agency processing a financial claim, a governmental benefit application, 

or another form of compensation on behalf of the deceased individual or the deceased 

individual’s estate or having another official purpose for a certified copy of the deceased 

individual’s certificate of death registration.

R9-19-315. Requesting a Certified Copy of a Certificate of Death Registration

A. A funeral director eligible to receive a certified copy of a deceased individual’s certificate of 

death registration according to R9-19-314(B)(1) or the funeral director’s designee according to 

R9-19-314(B)(2) may request a certified copy of the deceased individual’s certificate of death 

registration by submitting to the State Registrar or a local registrar:

1. A written request, on the letterhead of the funeral establishment or in a Department-

provided format, that includes:

a. The name and license number of the funeral director;

b. Contact information for the funeral director, which includes a telephone number 

or an e-mail address;

c. If applicable, the name and contact information for the funeral director’s 

designee, which includes a telephone number or an e-mail address;

c.d. The name and address of the funeral director’s funeral establishment;

d.e. The deceased individual’s:

i. Name in the deceased individual’s registered death record,

ii. Date of birth, and

iii. Date of death;

e.f. If known, the:

i. Sex of the deceased individual,

ii. State file number,

iii. Town or city of the deceased individual’s death,

iv. County of the deceased individual’s death,

v. Place of the deceased individual’s death, and

vi. Deceased individual’s Social Security Number;

f.g. The number of certified copies of the individual’s certificate of death registration 
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being requested; and

g.h. The dated signature of the funeral director submitting the request and, except as 

provided in subsection (B), either:

i. With the funeral director’s signature notarized; or

ii. Accompanied by a copy of a valid, government-issued form of photo 

identification for the funeral director that contains the funeral director’s 

name and signature;

2. Except when the name of the funeral establishment specified according to subsection 

(A)(1)(c) (A)(1)(d) is included in the deceased individual’s registered death record, a 

copy of documentation demonstrating that the funeral director or the funeral director’s 

funeral establishment has a valid contract to furnish funeral goods or services, as defined 

in A.R.S. § 32-1301, related to a final disposition of the deceased individual’s human 

remains; and

3. The fee in R9-19-105 for each certified copy of the deceased individual’s certificate of 

death registration being requested.

B. A funeral director or the funeral director’s designee requesting a certified copy of a deceased 

individual’s certificate of death registration according to subsection (A) may submit the written 

request in subsection (A)(1) with the funeral director’s or the funeral director’s designee’s 

signature, if the funeral director or the funeral director’s designee has submitted to the State 

Registrar or a local registrar:

1. A copy of the funeral director’s a valid, government-issued form of photo identification 

of the funeral director or the funeral director’s designee, as applicable; and

2. Documentation verifying current employment by the funeral establishment specified 

according to subsection (A)(1)(c) (A)(1)(d), dated within the 12 months before the 

deceased individual’s death was registered.

C. A person eligible to receive a certified copy of a deceased individual’s certificate of death 

registration according to R9-19-314(B)(2) through (11)  R9-19-314(B)(3) through (12) may 

request a certified copy of the deceased individual’s certificate of death registration by submitting 

to the State Registrar or a local registrar:

1. A written request, in a Department-provided format, that includes:

a. The name and mailing address of the person submitting the request;

b. Contact information for the person submitting the request, which includes a 

telephone number or an e-mail address;

c. The person’s relationship with the deceased individual that makes the person 
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eligible to receive a certified copy of the deceased individual’s certificate of 

death registration;

d. The deceased individual’s:

i. Name in the deceased individual’s registered death record,

ii. Date of birth, and

iii. Date of death;

e. If known, the:

i. Sex of the deceased individual,

ii. State file number,

iii. Town or city of the deceased individual’s death,

iv. County of the deceased individual’s death,

v. Place of the deceased individual’s death,

vi. Funeral establishment or person responsible for the final disposition of 

the deceased individual’s human remains, and

vii. Deceased individual’s Social Security Number;

f. Whether the certified copy of the deceased individual’s certificate of death 

registration is to be used in a claim against the U.S. government for one of the 

following and, if so, which of the following:

i. Social Security or similar retirement benefits;

ii. Allotments to dependents of military personnel on active service;

iii. Pensions to veterans of the armed forces or their survivors;

iv. Payments of U.S. government or NSLI life insurance proceeds; or

v. Any other claim that, as determined by the State Registrar, meets the 

general requirements of A.R.S. § 39-122(A);

g. The number of certified copies of the deceased individual’s certificate of death 

registration being requested; and

h. The dated signature of the person submitting the request, either:

i. With the person’s signature notarized; or

ii. Accompanied by a copy of a valid, government-issued form of photo 

identification for the person that contains the person’s name and 

signature;

2. One or more evidentiary documents demonstrating that the person is eligible to receive a 

certified copy of the deceased individual’s certificate of death registration; and

3. Except as provided in A.R.S. § 39-122(A), the fee in R9-19-105 for each certified copy 
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of the deceased individual’s certificate of death registration being requested.

D. The following provides examples of documentation that meets the requirement in subsection 

(C)(2):

1. For the surviving spouse of the deceased individual whose name is included in the 

deceased individual’s registered death record, a copy of the marriage certificate for the 

deceased individual and the spouse;

2. For a person who is the deceased individual’s parent, grandparent, or adult child, 

grandchild, brother, or sister:

a. Either:

i. A copy of one or more certificates of birth registration or certificates of 

death registration that show the person’s relationship to the deceased 

individual or, if a parent’s name is included in the deceased individual’s 

registered birth record or registered death record, the deceased 

individual’s parent; or

ii. For births or deaths registered in Arizona, information about the person 

or a related person whose birth or death was registered in Arizona, such 

as the person’s name, date of birth, or parent’s name and date of birth or 

date of death, that would enable the Department to locate the person’s or 

related person’s registered birth record or registered death record; and

b. If applicable, a copy of a court order of adoption, certified by the issuing court, or 

a certificate of adoption with a court seal, for the deceased individual or the 

deceased individual’s parent or adult child, grandchild, brother, or sister that 

shows the person’s relationship to the deceased individual;

3. For a person designated in a power of attorney, established by the deceased individual’s 

parent according to A.R.S. § 14-5104 or 14-5107 a person eligible according to R9-19-

314(B)(3), (4), or (5),:

a. a A copy of the power of attorney; and

b. Documentation, as specified in subsection (D)(1) or (2), demonstrating that the 

person is eligible, according to R9-19-314(B)(3), (4), or (5), to receive a certified 

copy of the deceased individual’s certificate of death registration;

4. For another responsible person, a copy of documentation demonstrating that the 

responsible person meets the definition of “responsible person” in A.R.S. § 36-301;

5. For a person named in the deceased individual’s last will and testament as the executor of 

the deceased individual’s estate or as a beneficiary of the deceased individual’s estate, a 
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copy of the deceased individual’s last will and testament;

6. For a person named as a beneficiary of a life insurance policy on the deceased individual, 

a copy of the life insurance policy for the deceased individual or other documentation 

from the company that issued the life insurance policy specifying the person as a 

beneficiary;

7. For a person named in a court order to receive a certified copy of the deceased 

individual’s certificate of death registration, a copy of the court order, certified by the 

issuing court; and

8. For a person authorized in writing to receive a certified copy of the deceased individual’s 

certificate of death registration by a person who is eligible to receive a certified copy of 

the deceased individual’s certificate of death registration according to R9-19-314(B)(2), 

(3), (4), or (5) R9-19-314(B)(3), (4), (5), or (6):

a. A written statement from the person authorized in writing to receive a certified 

copy of the deceased individual’s certificate of death registration, that includes:

i. The deceased individual’s name;

ii. The name of and contact information for the person authorized to receive 

a certified copy of the deceased individual’s certificate of death 

registration;

iii. The name of and contact information for the person who is eligible to 

receive a certified copy of the deceased individual’s certificate of death 

registration according to R9-19-314(B)(2), (3), (4), or (5) R9-19-

314(B)(3), (4), (5), or (6) and who authorized the person in subsection 

(D)(8)(a)(ii) to receive a certified copy of the deceased individual’s 

certificate of death registration; and

iv. The signature of the person authorized to receive a certified copy of the 

deceased individual’s certificate of death registration;

b. The notarized signature of the person authorized to receive a certified copy of the 

deceased individual’s certificate of death registration or the copy of a valid, 

government-issued form of photo identification that contains the name and 

signature of the person authorized to receive a certified copy of the deceased 

individual’s certificate of death registration, as required in subsection (C)(1)(h);

c. A copy of documentation demonstrating that the person specified according to 

subsection (D)(8)(a)(iii) is eligible to receive a certified copy of the deceased 

individual’s certificate of death registration; and
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d. A copy of documentation demonstrating that the person specified according to 

subsection (D)(8)(a)(ii) is authorized by the person specified according to 

subsection (D)(8)(a)(iii) to receive a certified copy of the deceased individual’s 

certificate of death registration.

E. An insurance company with which the deceased individual had a policy, or a bank, a credit union, 

a mortgage lender, or another financial institution with which the deceased individual had an 

account or other business relationship may request a certified copy of a deceased individual’s 

certificate of death registration by submitting to the State Registrar or a local registrar:

1. A written request, on the letterhead paper of the insurance company, bank, credit union, 

mortgage lender, or other financial institution or in a Department-provided format, that 

includes:

a. The name and address of the insurance company, bank, credit union, mortgage 

lender, or other financial institution;

b. The name of and contact information for the insurance company’s, bank’s, credit 

union’s, mortgage lender’s, or other financial institution’s designee for the 

request, which includes a telephone number or an e-mail address;

c. The information in subsections (C)(1)(d) and (e);

d. If applicable, a description of the policy the deceased individual had with the 

insurance company;

e. If applicable, a description of the account or other business relationship the 

deceased individual had with the bank, credit union, mortgage lender, or other 

financial institution;

f. The reason the insurance company, bank, credit union, mortgage lender, or other 

financial institution is requesting a certified copy of the deceased individual’s 

certificate of death registration; and

g. The dated signature of the insurance company’s, bank’s, credit union’s, mortgage 

lender’s, or other financial institution’s designee, either:

i. With the designee’s signature notarized; or

ii. Accompanied by a copy of a valid, government-issued form of photo 

identification for the designee that contains the designee’s name and 

signature;

2. A copy of documentation verifying that the designee is representing the insurance 

company, bank, credit union, mortgage lender, or other financial institution;

3. As applicable, a copy of documentation demonstrating that the deceased individual had a 
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policy with the insurance company or an account or other business relationship with the 

bank, credit union, mortgage lender, or other financial institution; and

4. The fee in R9-19-105 for the certified copy of the deceased individual’s certificate of 

death registration.

F. A hospital or other health care institution processing a claim against the deceased individual’s 

estate may request a certified copy of a deceased individual’s certificate of death registration by 

submitting to the State Registrar or a local registrar:

1. A written request, on the letterhead paper of the hospital or other health care institution or 

in a Department-provided format, that includes:

a. The name and address of the hospital or other health care institution;

b. The name of and contact information for the hospital’s or other health care 

institution’s designee for the request, which includes a telephone number or an e-

mail address;

c. The information in subsections (C)(1)(d) and (e);

d. A description of the claim against the deceased individual’s estate;

e. The reason the hospital or other health care institution is requesting a certified 

copy of the deceased individual’s certificate of death registration; and

f. The dated signature of the hospital’s or other health care institution’s designee, 

either:

i. With the designee’s signature notarized; or

ii. Accompanied by a copy of a valid, government-issued form of photo 

identification for the designee that contains the designee’s name and 

signature;

2. A copy of documentation verifying that the designee is representing the hospital or other 

health care institution;

3. A copy of documentation demonstrating that the hospital or other health care institution 

has a claim against the deceased individual’s estate; and

4. The fee in R9-19-105 for the certified copy of the deceased individual’s certificate of 

death registration.

G. Another person having a court order demonstrating a claim against the deceased individual’s 

estate may request a certified copy of a deceased individual’s certificate of death registration by 

submitting to the State Registrar or a local registrar:

1. A written request from the person having a court order demonstrating a claim against the 

deceased individual’s estate, on the person’s letterhead paper or in a Department-
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provided format, that includes:

a. The name of and contact information for the person having a court order 

demonstrating a claim against the deceased individual’s estate, which includes a 

telephone number or an e-mail address;

b. If the person is not an individual, the name of and contact information for the 

person’s designee for the request, which includes a telephone number or an e-

mail address;

c. The information in subsections (C)(1)(d) and (e);

d. A description of the claim against the deceased individual’s estate;

e. The reason the person is requesting a certified copy of the deceased individual’s 

certificate of death registration; and

f. The dated signature of the person submitting the request or, if applicable, the 

person’s designee, either:

i. With the person’s or designee’s signature notarized; or

ii. Accompanied by a copy of a valid, government-issued form of photo 

identification for the person or designee, as applicable, that contains the 

person’s or designee’s name and signature;

2. If applicable, a copy of documentation verifying that the designee is representing the 

person;

3. A copy of the court order demonstrating that the person has a claim against the deceased 

individual’s estate; and

4. The fee in R9-19-105 for the certified copy of the deceased individual’s certificate of 

death registration.

H. An attorney representing a person who is eligible to receive a certified copy of the deceased 

individual’s certificate of death registration may request a certified copy of a deceased 

individual’s certificate of death registration by submitting to the State Registrar or a local 

registrar:

1. A written request, on the attorney’s letterhead paper or in a Department-provided format, 

that includes:

a. The attorney’s name and state bar number;

b. Contact information for the attorney, which includes a telephone number or an e-

mail address;

c. The name of the person the attorney is representing;

d. The relationship of the person in subsection (H)(1)(c) to the deceased individual;
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e. The information in subsections (C)(1)(d) and (e);

f. If the attorney is representing a person in R9-19-314(B)(2) through (11) R9-19-

314(B)(3) through (12), the number of certified copies of the individual’s 

certificate of death registration being requested; and

g. The dated signature of the attorney, either:

i. With the attorney’s signature notarized; or

ii. Accompanied by a copy of a valid, government-issued form of photo 

identification for the attorney that contains the attorney name and 

signature;

2. A copy of the attorney’s retainer agreement with the person who is eligible to receive a 

certified copy of the deceased individual’s certificate of death registration;

3. The applicable documentation demonstrating the eligibility of the person specified 

according to subsection (H)(1)(c) to receive a certified copy of the deceased individual’s 

certificate of death registration; and

4. The fee in R9-19-105 for each certified copy of the deceased individual’s certificate of 

death registration being requested.

I. The consulate of a foreign government eligible to receive a certified copy of a deceased 

individual’s certificate of death registration according to R9-19-314(B)(17) R9-19-314(B)(18) 

may request a certified copy of a deceased individual’s certificate of death registration on behalf 

of one of the persons identified in R9-19-314(B)(2), (3), (4) or (5) R9-19-314(B)(3), (4), (5) or 

(6) by submitting to the State Registrar or a local registrar:

1. A written request, on the letterhead of the consulate, that includes:

a. The name and address of the consulate;

b. The name of and contact information for the consulate’s designee for the request, 

which includes a telephone number or an e-mail address;

c. The name of the person the consulate is representing;

d. The relationship of the person in subsection (I)(1)(c) to the deceased individual;

e. The information required in subsection (C)(1)(d) and (e);

f. The reason the consulate is requesting a certified copy of the individual’s 

certificate of death registration;

g. The number of certified copies of the deceased individual’s certificate of death 

registration being requested; and

h. The dated signature of the consulate’s designee;

2. Documentation verifying that the consulate’s designee is representing the consulate;
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3. A written statement, signed by the consulate’s designee, attesting that the consulate has 

verified that the person identified according to subsection (I)(1)(c) is eligible under R9-

19-314(B)(2), (3), (4) or (5) R9-19-314(B)(3), (4), (5) or (6) to receive a certified copy of 

the deceased individual’s certificate of death registration; and

4. The fee in R9-19-105 for each certified copy of the deceased individual’s certificate of 

death registration being requested.

J. A governmental agency processing a financial claim, a governmental benefit application, or 

another form of compensation on behalf of a deceased individual or the deceased individual’s 

estate or having another official purpose for a certified copy of the deceased individual’s 

certificate of death registration may request a certified copy of the deceased individual’s 

certificate of death registration by submitting to the State Registrar or a local registrar:

1. A written request, on the governmental agency’s letterhead paper or in a Department-

provided format, that includes:

a. The name and address of the governmental agency;

b. The information required in subsection (C)(1)(d) and (e);

c. The name of and contact information for the governmental agency’s designee for 

the request, which includes a telephone number or an e-mail address;

d. A description of the:

i. Action the governmental agency is taking on behalf of the deceased 

individual or the deceased individual’s estate, or

ii. Official purpose for which the governmental agency needs a certificate 

of the individual’s death registration;

e. The reason the governmental agency is requesting a certified copy of the 

individual’s certificate of death registration; and

f. The dated signature of the governmental agency’s designee, accompanied by a 

copy of the designee’s identification badge from the governmental agency 

verifying that the designee is an employee of the governmental agency; and

2. Unless the governmental agency is an agency as defined in A.R.S. § 41-1001, the fee in 

R9-19-105 for the certified copy of the deceased individual’s certificate of death 

registration.
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ARTICLE 1. ADMINISTRATION

R9-19-101. Definitions
In addition to the definitions in A.R.S. § 36-301, the following defi-
nitions apply in this Chapter unless otherwise stated:

1. “Administrator” means an individual designated by the
governing authority of a health care institution to have the
authority and responsibility for managing the health care
institution.

2. “Affidavit” means a document that is signed by an indi-
vidual:
a. Who attests to the validity of the facts on the docu-

ment, and
b. Whose signature is notarized.

3. “Anatomical gift” has the same meaning as in A.R.S. §
36-841.

4. “Birth record” means the information specified in R9-19-
201 that is maintained by the Department:
a. As a written registered certificate, or
b. In a database.

5. “Death record” means the information specified in R9-
19-302 that is maintained by the Department:
a. As a written registered certificate, or
b. In a database.

6. “Delivery” means the complete expulsion or extraction of
a product of human conception from its mother.

7. “Document” or “documented” means in written, photo-
graphic, electronic, or other permanent form.

8. “Electronic signature” has the same meaning as in A.R.S.
§ 44-7002.

9. “Facility” has the same meaning as “facilities” in A.R.S.
§ 36-401.

10. “Fetal death record” means the information specified in
R9-19-305(B) that is maintained by the Department:
a. As a written registered certificate, or
b. In a database.

11. “Funeral director” has the same meaning as in A.R.S. §
32-1301.

12. “Guardian” has the same meaning as in A.R.S. § 14-
10103.

13. “Health professional license number” means a standard
unique identifier for a health care provider assigned by
the state governmental agency that regulates the health
care provider.

14. “Hospice inpatient facility” has the same meaning as in
A.A.C. R9-10-101.

15. “Hospital” has the same meaning as in A.A.C. R9-10-
101.

16. “Independent source” means a person who is not:
a. The individual submitting an evidentiary document;

or
b. Related by consanguinity, adoption, or marriage to

the individual submitting an evidentiary document.
17. “Injury” means damage to a human body caused by an

external source as determined by a medical examiner or
tribal law enforcement authority.

18. “Inpatient” means an individual who is receiving services
in a facility as an inpatient, as determined by the facility.

19. “Medical certifier” means a health care provider, medical
examiner, or tribal law enforcement authority authorized
to sign a medical certification of death as prescribed in
A.R.S. § 36-325.

20. “Medical record” has the same meaning as in A.R.S. §
12-2291.

21. “Medical record number” means a standard unique iden-
tifier, assigned by a licensed health care institution or a

health care provider, for documentation concerning the
diagnosis or treatment of a patient.

22. “National Provider Identifier” means a standard unique
number for a health care provider assigned by the Centers
for Medicare and Medicaid Services.

23. “Nursing care institution” has the same meaning as in
A.R.S. § 36-401.

24. “Organ procurement organization” has the same meaning
as in A.R.S. § 36-841.

25. “Outpatient” means an individual who is receiving ser-
vices from a facility but is not an inpatient as determined
by the facility.

26. “Part” has the same meaning as in A.R.S. § 36-841.
27. “Passport” means an official document issued by the gov-

ernment of a specific country that confirms the identity
and citizenship of an individual and allows the individual
to travel to and from the specific country.

28. “Person” has the same meaning as in A.R.S. § 1-215 and
includes a governmental agency.

29. “Personal knowledge” means having observed an indi-
vidual’s mother:
a. In an apparent pregnant state within two months

before the individual’s date of birth and in a non-
pregnant state after the individual’s date of birth, or

b. Giving birth to the individual.
30. “Registered nurse practitioner” has the same meaning as

“nurse practitioner” in A.R.S. § 32-1601.
31. “Residence” means an address or location at which an

individual lives.
32. “Signature” means:

a. The first and last name of an individual written with
his or her own hand as a form of identification or
authorization;

b. An electronic signature; or
c. A mark or symbol made by an individual, represent-

ing the individual’s identification or authorization,
and, if not notarized, the first and last name of
another individual, written with his or her own hand,
who witnessed the individual make the mark or sym-
bol.

33. “State file number” means the official state number that is
assigned to a vital record by the State Registrar or a local
registrar or deputy local registrar when registering a birth,
death, or fetal death.

34. “Transfer” has the same meaning as in A.A.C. R9-10-
101.

35. “Transportation” means the use of an animal or vehicle
for conveyance or travel from one place to another.

36. “Tribal community” means a tract of land held by an
Indian tribe recognized by the Federal Bureau of Indian
Affair’s Office of Federal Acknowledgement under 25
CFR Part 83.

37. “WIC” means a federally funded program established by
the Child Nutrition Act of 1966 that provides eligible
women, infants, and children with food, nutrition educa-
tion, breastfeeding support, and referrals.

Historical Note
Former Section R9-19-101 repealed, new Section R9-19-
101 renumbered from R9-19-102 and amended effective 
July 31, 1989 (Supp. 89-3). Amended effective February 
12, 1996 (Supp. 96-1). Section expired under A.R.S. 41-
1056(E) at 11 A.A.R. 867, effective December 31, 2004 
(Supp. 05-1). New Section made by final rulemaking at 
12 A.A.R. 4387, effective January 6, 2007 (Supp. 06-4). 
Amended by final exempt rulemaking under Laws 2015, 

Ch. 197, § 2, at 22 A.A.R. 1782, effective October 1, 
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2016 (Supp. 16-2). Typographical error of transposed 
A.R.S. citation numbers corrected at subsection 20 at the 
request of the Department of Health Services on Septem-
ber 27, 2016; Office file number R16-223 (Supp. 16-3).

R9-19-102. Evidentiary Documents
A person submitting an evidentiary document to support the cre-
ation, correction, or amendment of a vital record for an individual
or to request a copy of a certificate issued under this Chapter shall
ensure that:

1. The evidentiary document:
a. Is documentation of a transaction, occurrence, bill-

ing, or legal relationship;
b. Contains the date the evidentiary document was cre-

ated;
c. Is one of the following:

i. An original document;
ii. A copy of a document, certified by the issuing

entity;
iii. A copy of the individual’s medical record;
iv. If applicable, a copy of the individual’s

mother’s medical record;
v. A record or document, accompanied by a writ-

ten statement signed by the custodian of the
record or document, attesting to the validity of
the record or document;

vi. A document submitted by an independent
source directly to the State Registrar or, if
applicable, a local registrar;

vii. A document in a sealed envelope provided by
an independent source;

viii. A copy of a published document, such as a
newspaper, a magazine, or a book; or

ix. A copy of a governmental agency document;
and

d. Is from a different independent source than any
other evidentiary document submitted to support the
creation, correction, or amendment of the vital
record or the request for the copy of a certificate
issued under this Chapter; and

2. If the evidentiary document is in a language other than
English, the evidentiary document is accompanied by:
a. An English translation of the evidentiary document;

and
b. A written statement signed by the translator, attest-

ing that the translator is competent to translate the
evidentiary document and that the English transla-
tion is an accurate and complete translation of the
evidentiary document.

Historical Note
Amended effective February 20, 1980 (Supp. 80-1). For-
mer Section R9-19-102 renumbered to R9-19-101, new 

Section R9-19-102 renumbered from R9-19-106 and 
amended effective July 31, 1989 (Supp. 89-3). Section 

expired under A.R.S. 41-1056(E) at 11 A.A.R. 867, effec-
tive December 31, 2004 (Supp. 05-1). New Section R9-
19-102 made by final exempt rulemaking under Laws 

2015, Ch. 197, § 2, at 22 A.A.R. 1782, effective October 
1, 2016 (Supp. 16-2).

R9-19-103. Review Process
A. The State Registrar or a local registrar or deputy local registrar

shall review for compliance with requirements in A.R.S. Title
36, Chapter 3 and this Chapter the information, evidentiary
documents, and, if applicable, fee submitted for:
1. Registering a birth, death, or fetal death;

2. Correcting or amending a registered birth record, death
record, or fetal death record;

3. Obtaining a disposition-transit permit;
4. Obtaining a disinterment-reinterment permit; or
5. Obtaining a copy of a certificate issued under this Chap-

ter.
B. If the State Registrar or a local registrar or deputy local regis-

trar determines that the information, evidentiary documents,
and, if applicable, fee submitted for a purpose specified in sub-
sections (A)(1) through (5) are in compliance with require-
ments in A.R.S. Title 36, Chapter 3 and this Chapter, the State
Registrar, local registrar, or deputy local registrar shall, as
applicable:
1. Register the birth, death, or fetal death;
2. Correct or amend the registered birth record, death

record, or fetal death record;
3. Issue the disposition-transit permit;
4. Issue the disinterment-reinterment permit; or
5. Issue the copy of a certificate.

C. If the State Registrar or a local registrar or deputy local regis-
trar determines that information, an evidentiary document, or,
if applicable, a fee submitted for a purpose specified in subsec-
tions (A)(1) through (5):
1. Is incomplete, illegible, or inconsistent with other infor-

mation or evidentiary documents submitted, the State
Registrar, local registrar, or deputy local registrar may
request in writing the missing information or clarification
of the required information;

2. Is not in compliance with requirements in A.R.S. Title 36,
Chapter 3 and this Chapter, the State Registrar, local reg-
istrar, or deputy local registrar may, in writing, state how
the submitted information, evidentiary document, or, if
applicable, fee is not in compliance and:
a. Request additional information, evidentiary docu-

ments, or fee required in A.R.S. Title 36, Chapter 3
or this Chapter; or

b. Provide information to a person submitting the
information on what is necessary for compliance; or

3. May not be valid or accurate, the State Registrar, local
registrar, or deputy local registrar may request in writing
an evidentiary document, as determined by the State Reg-
istrar, local registrar, or deputy local registrar, to validate
the information.

D. If the requested information, clarification, evidentiary docu-
ment, or fee specified in subsection (C) is not submitted within
the applicable time period specified in this Chapter, the State
Registrar, local registrar, or deputy local registrar shall deter-
mine whether the information, evidentiary documents, and, if
applicable, fee that had been submitted support the purpose
specified in subsections (A)(1) through (5).

E. If the State Registrar or a local registrar or deputy local regis-
trar determines that information, evidentiary documents, and,
if applicable, fee submitted for a purpose specified in subsec-
tions (A)(1) through (5):
1. Supports the requested action, the State Registrar or a

local registrar or deputy local registrar shall, as applica-
ble:
a. Register the birth, death, or fetal death;
b. Correct or amend the registered birth record, death

record, or fetal death record; or
c. Issue the disposition-transit permit, disinterment-

reinterment permit, or copy of the certificate; or
2. Does not support the requested action, the State Registrar

or a local registrar or deputy local registrar:
a. Shall not register the birth, death, or fetal death or

correct or amend the registered birth record, death
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record, or fetal death record;
b. Shall not issue the disposition-transit permit, disin-

terment-reinterment permit, or copy of the certifi-
cate; and

c. If not registering the birth, death, or fetal death; cor-
recting or amending the registered birth record,
death record, or fetal death record; or issuing the dis-
position-transit permit, disinterment-reinterment
permit, or copy of the certificate, shall provide writ-
ten notice to the person who submitted the request
that includes:
i. The reasons for not registering the birth, death,

or fetal death; correcting or amending the regis-
tered birth record, death record, or fetal death
record; or issuing the disposition-transit permit,
disinterment-reinterment permit, or copy of the
certificate; and

ii. Except as provided in R9-19-308(D) or R9-19-
312(C), as applicable, the right to appeal the
State Registrar’s determination as prescribed in
A.R.S. Title 41, Chapter 6, Article 6.

Historical Note
Amended effective February 20, 1980 (Supp. 80-1). For-
mer Section R9-19-103 repealed, new Section R9-19-103 
renumbered from R9-19-107 and amended effective July 
31, 1989 (Supp. 89-3). Section expired under A.R.S. 41-
1056(E) at 11 A.A.R. 867, effective December 31, 2004 

(Supp. 05-1). New Section R9-19-103 made by final 
exempt rulemaking under Laws 2015, Ch. 197, § 2, at 22 

A.A.R. 1782, effective October 1, 2016 (Supp. 16-2).

R9-19-104. Duties of Local Registrars
A. A local registrar shall:

1. Only use paper approved by the Department when issu-
ing:
a. A certified copy of an individual’s certificate of birth

registration according to R9-19-211,
b. A certified copy of a deceased individual’s certifi-

cate of death registration according to R9-19-315,
c. A certified copy of a certificate of fetal death regis-

tration according to R9-19-317, or
d. A certified copy of a certificate of birth resulting in

stillbirth according to R9-19-317; and
2. Ensure that, before a document in subsection (1)(a)

through (d) is issued, the document contains:
a. The state seal,
b. The signature of the State Registrar or an individual

designated by the State Registrar, and
c. The raised seal of local registrar’s registration dis-

trict.
B. Except as directed by the State Registrar, a local registrar shall

use the electronic data systems provided by the Department for
all functions designated by the State Registrar or this Chapter
to be performed by the local registrar.

Historical Note
Amended effective February 20, 1980 (Supp. 80-1). For-
mer Section R9-19-104 repealed, new Section R9-19-104 
renumbered from R9-19-109 and amended effective July 

31, 1989 (Supp. 89-3). Amended by final exempt 
rulemaking under Laws 2015, Ch. 197, § 2, at 22 A.A.R. 

1782, effective October 1, 2016 (Supp. 16-2).

R9-19-105. Fee Schedule
A. When a fee is specified in this Chapter, the following fees

apply:

1. For a noncertified copy of a certificate, $5.00;
2. For a certified copy of a:

a. Certificate of birth registration, $19.00;
b. Certificate of delayed birth registration, $19.00;
c. Certificate of death registration, $19.00;
d. Certificate of delayed death registration, $19.00;
e. Certificate of fetal death registration, $19.00;
f. Certificate of birth resulting in stillbirth, $19.00;
g. Certificate of delayed fetal death registration,

$19.00; or
h. Certificate of no record, $19.00;

3. For a search to verify birth or death data for statistical or
research purposes according to A.R.S. § 36-342(A),
$5.00;

4. For a request to establish a:
a. Delayed birth record for an individual and register

the individual’s birth, $19.00;
b. Registered record of foreign birth for an adopted

individual, $19.00;
c. Delayed death record for a deceased individual and

register the deceased individual’s death, $19.00;
d. Delayed fetal death record for a fetal death and reg-

ister the fetal death, $19.00; or
e. Death record or delayed death record for a presump-

tive death under A.R.S. § 36-325 or 36-328, $19.00;
and

5. For a request to amend or correct information in a:
a. Registered birth record, $29.00;
b. Registered death record, $29.00; or
c. Registered fetal death record, $29.00.

B. If a request submitted and fee paid, as prescribed in subsection
(A)(4) or (5), results in the registration of a birth, death, or
fetal death or a correction or amendment to a registered birth
record, registered death record, or registered fetal death
record, the Department shall provide to the person submitting
the request and paying the fee a certified copy of the applica-
ble certificate for the registered, corrected, or amended record.

C. Except as provided in subsection (E), the Department shall not
charge an agency, as defined in A.R.S. § 41-1001, any fee in
this Section.

D. In addition to the fees charged in subsection (A), the Depart-
ment shall assess the following surcharges:
1. As required in A.R.S. § 36-341(B), for a certified copy of

a certificate of birth registration or certificate of delayed
birth registration, $1.00; and

2. As required in A.R.S. § 36-341(E), for a certified copy of
a certificate of death registration, certificate of delayed
death registration, certificate of fetal death registration, or
certificate of delayed fetal death registration, $1.00;

E. A local registrar shall pay the following surcharges to the
Department for copies issued by the local registrar:
1. As required in A.R.S. § 36-341(B), for a certified copy of

a certificate of birth registration or certificate of delayed
birth registration, $1.00;

2. As required in A.R.S. § 36-341(E), for a certified copy of
a certificate of death registration, certificate of delayed
death registration, certificate of fetal death registration, or
certificate of delayed fetal death registration, $1.00;

3. For system access for each certified copy of a certificate;
$4.00; and

4. For system access for each noncertified copy of a certifi-
cate, $1.00.

Historical Note
Amended effective February 20, 1980 (Supp. 80-1). For-
mer Section R9-19-105 repealed, new Section R9-19-105 
renumbered from R9-19-111 and amended effective July 
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31, 1989 (Supp. 89-3). Section R9-19-105 repealed; new 
Section R9-19-105 renumbered from R9-19-413 and 

amended by final exempt rulemaking under Laws 2015, 
Ch. 197, § 2, at 22 A.A.R. 1782, effective October 1, 

2016 (Supp. 16-2).

R9-19-106. Repealed

Historical Note
Former Section R9-19-106 renumbered to R9-19-102, 

new Section R9-19-106 renumbered from Section R9-19-
113 and amended effective July 31, 1989 (Supp. 89-3). 

Repealed by final exempt rulemaking under Laws 2015, 
Ch. 197, § 2, at 22 A.A.R. 1782, effective October 1, 

2016 (Supp. 16-2).

R9-19-107. Expired

Historical Note
Former Section R9-19-107 renumbered to R9-19-103, 

new Section R9-19-107 renumbered from R9-19-114 and 
amended effective July 31, 1989 (Supp. 89-3). Section 

expired under A.R.S. 41-1056(E) at 11 A.A.R. 867, effec-
tive December 31, 2004 (Supp. 05-1).

R9-19-108. Repealed

Historical Note
Former Section R9-19-108 repealed, new Section R9-19-
108 renumbered from R9-19-115 and amended effective 

July 31, 1989 (Supp. 89-3). Repealed by final exempt 
rulemaking under Laws 2015, Ch. 197, § 2, at 22 A.A.R. 

1782, effective October 1, 2016 (Supp. 16-2).

R9-19-109. Repealed

Historical Note
Amended effective March 30, 1976 (Supp. 76-2). Former 
Section R9-19-109 renumbered to R9-19-104, new Sec-

tion R9-19-109 renumbered from R9-19-116 and 
amended effective July 31, 1989 (Supp. 89-3). Repealed 
by final exempt rulemaking under Laws 2015, Ch. 197, § 

2, at 22 A.A.R. 1782, effective October 1, 2016 (Supp. 
16-2).

R9-19-110. Expired

Historical Note
Former Section R9-19-110 repealed, new Section R9-19-
110 renumbered from R9-19-118 and amended effective 
July 31, 1989 (Supp. 89-3). Section expired under A.R.S. 

41-1056(E) at 11 A.A.R. 867, effective December 31, 
2004 (Supp. 05-1).

R9-19-111. Repealed

Historical Note
Former Section R9-19-111 renumbered to R9-19-105, 

new Section R9-19-111 renumbered from R9-19-119 and 
amended effective July 31, 1989 (Supp. 89-3). Repealed 
by final exempt rulemaking under Laws 2015, Ch. 197, § 

2, at 22 A.A.R. 1782, effective October 1, 2016 (Supp. 
16-2).

R9-19-112. Expired

Historical Note
Amended effective February 20, 1980 (Supp. 80-1). For-
mer Section R9-19-112 repealed, new Section R9-19-112 
renumbered from R9-19-120 and amended effective July 

31, 1989 (Supp. 89-3). Section expired under A.R.S. 41-
1056(E) at 11 A.A.R. 867, effective December 31, 2004 

(Supp. 05-1).

R9-19-112.01. Repealed

Historical Note
Adopted effective August 31, 1992 (Supp. 92-3). 
Amended effective March 4, 1993 (Supp. 93-1). 

Repealed by final exempt rulemaking under Laws 2015, 
Ch. 197, § 2, at 22 A.A.R. 1782, effective October 1, 

2016 (Supp. 16-2).

R9-19-113. Expired

Historical Note
Amended effective February 20, 1980 (Supp. 80-1). For-
mer Section R9-19-113 renumbered to R9-19-106, new 
R9-19-113 renumbered from R9-19-132 and R9-19-133 
and amended effective July 31, 1989 (Supp. 89-3). Sec-
tion expired under A.R.S. 41-1056(E) at 11 A.A.R. 867, 

effective December 31, 2004 (Supp. 05-1).

R9-19-114. Repealed

Historical Note
Amended effective February 20, 1980 (Supp. 80-1). For-
mer Section R9-19-114 renumbered to R9-19-107, new 
R9-19-114 renumbered from R9-19-139 and amended 
effective July 31, 1989 (Supp. 89-3). Repealed by final 

exempt rulemaking under Laws 2015, Ch. 197, § 2, at 22 
A.A.R. 1782, effective October 1, 2016 (Supp. 16-2).

R9-19-115. Repealed

Historical Note
Former Section R9-19-115 renumbered to R9-19-108, 

new R9-19-115 renumbered from R9-19-140 and 
amended effective July 31, 1989 (Supp. 89-3). Repealed 
by final exempt rulemaking under Laws 2015, Ch. 197, § 

2, at 22 A.A.R. 1782, effective October 1, 2016 (Supp. 
16-2).

R9-19-116. Repealed

Historical Note
Former Section R9-19-116 renumbered to R9-19-109, 

new R9-19-116 renumbered from R9-19-141 and 
amended effective July 31, 1989 (Supp. 89-3). Repealed 
by final exempt rulemaking under Laws 2015, Ch. 197, § 

2, at 22 A.A.R. 1782, effective October 1, 2016 (Supp. 
16-2).

R9-19-117. Repealed

Historical Note
Amended effective March 30, 1976 (Supp. 76-2). 

Amended effective February 20, 1980 (Supp. 80-1). For-
mer Section R9-19-117 repealed, new Section R9-19-117 
renumbered from R9-19-143 and amended effective July 

31, 1989 (Supp. 89-3). Repealed by final exempt 
rulemaking under Laws 2015, Ch. 197, § 2, at 22 A.A.R. 

1782, effective October 1, 2016 (Supp. 16-2).

R9-19-118. Repealed

Historical Note
Amended effective February 20, 1980 (Supp. 80-1). For-
mer Section R9-19-118 renumbered to R9-19-110, new 
R9-19-118 renumbered from R9-19-144 and amended 
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effective July 31, 1989 (Supp. 89-3). Repealed by final 
exempt rulemaking under Laws 2015, Ch. 197, § 2, at 22 

A.A.R. 1782, effective October 1, 2016 (Supp. 16-2).

R9-19-119. Expired

Historical Note
Amended effective March 30, 1976 (Supp. 76-2). Former 
Section R9-19-119 renumbered to R9-19-111, new R9-

19-119 renumbered from R9-19-145 and amended effec-
tive July 31, 1989 (Supp. 89-3). Section expired under 

A.R.S. § 41-1056(E) at 16 A.A.R. 246, effective Decem-
ber 30, 2009 (Supp. 10-1).

R9-19-120. Repealed

Historical Note
Amended effective March 30, 1976 (Supp. 76-2). Former 
Section R9-19-120 renumbered to R9-19-112, new R9-

19-120 renumbered from R9-19-146 and amended effec-
tive July 31, 1989 (Supp. 89-3). Repealed by final exempt 
rulemaking under Laws 2015, Ch. 197, § 2, at 22 A.A.R. 

1782, effective October 1, 2016 (Supp. 16-2).

R9-19-121. Repealed

 Historical Note
Repealed effective July 31, 1989 (Supp. 89-3).

R9-19-122. Repealed

Historical Note
Amended effective February 20, 1980 (Supp. 80-1). 

Repealed effective July 31, 1989 (Supp. 89-3).

R9-19-123. Repealed

Historical Note
Repealed effective February 20, 1980 (Supp. 80-1).

R9-19-124. Repealed

Historical Note
Repealed effective February 20, 1980 (Supp. 80-1).

R9-19-125. Repealed

Historical Note
Repealed effective February 20, 1980 (Supp. 80-1).

R9-19-126. Repealed

Historical Note
Repealed effective February 20, 1980 (Supp. 80-1).

R9-19-127. Repealed

Historical Note
Repealed effective February 20, 1980 (Supp. 80-1).

R9-19-128. Repealed

Historical Note
Repealed effective February 20, 1980 (Supp. 80-1).

R9-19-129. Repealed

Historical Note
Repealed effective February 20, 1980 (Supp. 80-1).

R9-19-130. Repealed

Historical Note
Repealed effective February 20, 1980 (Supp. 80-1).

R9-19-131. Repealed

Historical Note
Repealed effective July 31, 1989 (Supp. 89-3).

R9-19-132. Renumbered

Historical Note
Former Section R9-19-132 renumbered to R9-19-113 

effective July 31, 1989 (Supp. 89-3).

R9-19-133. Renumbered

Historical Note
Former Section R9-19-132 renumbered to R9-19-113 

effective July 31, 1989 (Supp. 89-3).

R9-19-134. Renumbered

Historical Note
Former Section R9-19-134 renumbered to R9-19-310 

effective July 31, 1989 (Supp. 89-3).

R9-19-135. Renumbered

Historical Note
Former Section R9-19-135 renumbered to R9-19-310 

effective July 31, 1989 (Supp. 89-3).

R9-19-136. Renumbered

Historical Note
Former Section R9-19-136 renumbered to R9-19-310 

effective July 31, 1989 (Supp. 89-3).

R9-19-137. Renumbered

Historical Note
Former Section R9-19-137 renumbered to R9-19-311 

effective July 31, 1989 (Supp. 89-3).

R9-19-138. Repealed

Historical Note
Repealed effective February 20, 1980 (Supp. 80-1).

R9-19-139. Renumbered

Historical Note
Former Section R9-19-139 renumbered to R9-19-114 

effective July 31, 1989 (Supp. 89-3).

R9-19-140. Renumbered

Historical Note
Former Section R9-19-140 renumbered to R9-19-115 

effective July 31, 1989 (Supp. 89-3).

R9-19-141. Renumbered

Historical Note
Former Section R9-19-141 renumbered to R9-19-116 

effective July 31, 1989 (Supp. 89-3).

R9-19-142. Repealed

Historical Note
Repealed effective July 31, 1989 (Supp. 89-3).
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R9-19-143. Renumbered

Historical Note
Former Section R9-19-143 renumbered to R9-19-117 

effective July 31, 1989 (Supp. 89-3).

R9-19-144. Renumbered

Historical Note
Former Section R9-19-144 renumbered to R9-19-118 

effective July 31, 1989 (Supp. 89-3).

R9-19-145. Renumbered

Historical Note
Former Section R9-19-145 renumbered to R9-19-119 

effective July 31, 1989 (Supp. 89-3).

R9-19-146. Renumbered

Historical Note
Former Section R9-19-146 renumbered to R9-19-120 

effective July 31, 1989 (Supp. 89-3).

ARTICLE 2. VITAL RECORDS FOR BIRTH

R9-19-201. Information for a Birth Record
A. Except as provided in subsection (B) or R9-19-204(F) or (I),

the information submitted for an individual’s birth record
includes the following:
1. Information for the individual’s certificate of birth regis-

tration provided by the individual’s mother or, if applica-
ble, the individual’s father or another family member who
is of legal age:
a. The individual’s name;
b. The following information about the individual’s

mother:
i. Name before first marriage;
ii. Date of birth;
iii. State, territory, or foreign country where the

individual’s mother was born; and
iv. Street address, apartment number if applicable,

city or town, state, zip code, and county of the
individual’s mother’s residence; and

c. If applicable according to A.R.S. § 36-334, the fol-
lowing information about the individual’s father:
i. Name;
ii. Date of birth; and
iii. State, territory, or foreign country where the

father was born;
2. Other information for individual’s birth record provided

by the individual’s mother or, if applicable, the individ-
ual’s father or another family member who is of legal age:
a. The individual’s mother’s:

i. Current last name,
ii. Social Security Number,
iii. Race,
iv. Height, and
v. Pre-pregnancy weight;

b. Whether the individual’s mother:
i. Is of Hispanic origin and, if so, the type of His-

panic origin;
ii. Received food from WIC for herself during the

pregnancy;
iii. Was ever married; or
iv. Was married at any time in the ten months

immediately preceding the individual’s birth;
c. Whether the individual’s mother’s residence is:

i. Inside a city’s limits, or

ii. In a tribal community;
d. The following information about the individual’s

mother:
i. The highest degree or level of education com-

pleted by the individual’s mother at the time of
the individual’s birth;

ii. If the individual’s mother’s mailing address is
different from the address in subsection
(1)(b)(iv), the individual’s mother’s mailing
address; and

iii. Date the last normal menses began;
e. The individual’s mother’s history of:

i. Smoking before or during the pregnancy,
ii. Prenatal care for this pregnancy, and
iii. Previous pregnancies and pregnancy outcomes;

f. If applicable according to A.R.S. § 36-334, the fol-
lowing information about the individual’s father:
i. Social Security Number;
ii. Race;
iii. Whether the father is of Hispanic origin and, if

so, the type of Hispanic origin; and
iv. Highest degree or level of education completed

by the father at the time of the individual’s
birth;

g. If the birth occurred at a residence and was not
attended by a physician, registered nurse practi-
tioner, nurse midwife, or midwife who is willing and
able to request the registration of the individual’s
birth, the name of the person who assisted the birth
and the person’s relationship to the individual’s
mother; and

h. Whether a Social Security number has been
requested for the individual;

3. Information for the individual’s certificate of birth regis-
tration provided by the hospital where the individual was
born or, if the individual was not born in a hospital, by the
physician, registered nurse practitioner, nurse midwife, or
midwife who attended the birth and is willing and able to
provide the information:
a. The individual’s sex;
b. The individual’s date and time of birth;
c. The individual’s plurality of delivery;
d. If the plurality of delivery involves more than one,

the individual’s order of birth;
e. If the individual was born in a hospital:

i. Name, type, and, if applicable, National Pro-
vider Identifier of the hospital where the birth
occurred; and

ii. The city or town and county where the hospital
is located;

f. If the birth occurred at a residence and was attended
by a physician, registered nurse practitioner, nurse
midwife, or midwife who is willing and able to pro-
vide the information:
i. The street address, city or town, and county

where the residence is located; and
ii. Whether the birth was planned to occur at the

residence; and
g. If the birth occurred at a facility other than a hospital

or residence and was attended by a physician, regis-
tered nurse practitioner, nurse midwife, or midwife
who is willing and able to provide the information:
i. Name, type, and, if applicable, National Pro-

vider Identifier of the facility where the birth
occurred; and

ii. The city or town and county where the facility
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is located; and
4. Other information for individual’s birth record provided

by the hospital where the individual was born or, if the
individual was not born in a hospital, by the physician,
registered nurse practitioner, nurse midwife, or midwife
who attended the birth and is willing and able to provide
the information:
a. The principal source of payment for the individual’s

birth;
b. The name of the person who assisted the individual’s

birth and the person’s health care provider license
type;

c. If the person specified according to subsection
(A)(4)(b):
i. Has a National Provider Identifier, the person’s

National Provider Identifier; or
ii. Does not have a National Provider Identifier,

the person’s health professional license num-
ber;

d. The individual’s mother’s medical record number,
assigned by the hospital, physician, registered nurse
practitioner, nurse midwife, or midwife to document
the diagnosis or treatment of the individual’s
mother;

e. If the individual’s mother was not married at the
time of the birth or at any time during the ten months
preceding the birth, whether a voluntary acknowl-
edgement of paternity was completed by the individ-
ual’s father;

f. The individual’s mother’s:
i. Weight at the time of delivery, and
ii. History of cesarean deliveries;

g. The following information about the individual’s
mother:
i. Medical risk factors during this pregnancy,
ii. Characteristics of the labor and delivery, and
iii. Medical complications during labor or deliv-

ery;
h. Whether the individual’s mother was transferred

from a residence or other facility to another facility
for a maternal medical condition or fetal medical
condition before the birth;

i. If the individual’s mother was transferred from one
facility to another facility before the birth, the name
or location of the facility from which the individ-
ual’s mother was transferred;

j. The following information about the individual:
i. The fetal presentation at delivery;
ii. The individual’s birth weight and length;
iii. An estimate of gestation by the person who per-

formed the delivery;
iv. Characteristics of the individual’s medical con-

dition after delivery;
v. Whether the individual has any congenital

anomalies and, if so, the type of congenital
anomalies; and

vi. Information about immunizations received by
the individual after delivery;

k. Whether the individual was transferred within 24
hours after the individual’s delivery;

l. If the individual was transferred within 24 hours
after the individual’s delivery, the name of the facil-
ity to which the individual was transferred;

m. Whether the individual was alive at the time the
information in this subsection was submitted; and

n. Whether the individual was being breastfed at the

time the information in this subsection was submit-
ted.

B. If the birth of an individual did not occur in a hospital and was
either not attended by a physician, registered nurse practi-
tioner, nurse midwife, or midwife, or was attended by a physi-
cian, registered nurse practitioner, nurse midwife, or midwife
who is not willing or not able to provide the information spec-
ified in subsections (A)(3) and (4), the information submitted
for an individual’s birth record includes the following:
1. Information for the individual’s certificate of birth regis-

tration that includes:
a. The information in subsection (A)(1);
b. The information in subsections (A)(3)(a) through

(d);
c. Whether the birth occurred at a residence and, if so,

whether the birth was planned to occur at the resi-
dence;

d. If the birth did not occur at a residence, a description
of where the birth occurred; and

e. The street address, city or town, and county where
the birth occurred; and

2. Other information for individual’s birth record that
includes:
a. The information in subsection (A)(2);
b. The information in subsections (A)(4)(e) through

(g), (j)(i) and (ii), and (k) through (n);
c. The name of the person who assisted the individual’s

birth and the person’s relationship to the individual’s
mother; and

d. Whether the individual’s mother’s temperature was
38° C or higher during labor.

Historical Note
Amended effective July 31, 1989 (Supp. 89-3). Section 
R9-19-201 repealed; new Section R9-19-201 made by 

final exempt rulemaking under Laws 2015, Ch. 197, § 2, 
at 22 A.A.R. 1782, effective October 1, 2016 (Supp. 16-

2).

R9-19-202. Requests from Hospitals for Birth Registration
A. Before requesting the registration of the birth of an individual

born in a hospital, the administrator or person in charge of the
medical records for the hospital where the individual was born
shall obtain, in a written format:
1. The information in R9-19-201(A); and
2. A statement attesting to the validity of the information in:

a. R9-19-201(A)(1) and (2), signed and dated by the
person providing the information; and

b. R9-19-201(A)(3) and (4), signed and dated by the
person providing the information.

B. To request the registration of the birth of an individual born in
a hospital, within seven days after the date of the individual’s
birth, the administrator or person in charge of the medical
records for the hospital where the individual was born shall:
1. Enter into the state electronic birth registration system the

information in R9-19-201(A); and
2. If applicable, submit to the State Registrar or a local reg-

istrar or deputy local registrar the documentation in sub-
sections (E) or (F).

C. To request the registration of the birth of an individual born in
a hospital, more than seven days but less than one year after
the individual’s birth, the administrator or person in charge of
the medical records for the hospital where the individual was
born shall submit, in a Department-provided format, to the
State Registrar or a local registrar or deputy local registrar:
1. The information required in R9-19-201(A);



Supp. 17-4 Page 10 December 31, 2017

Title 9, Ch. 19 Arizona Administrative Code 9 A.A.C. 19

Department of Health Services - Vital Records and Statistics

2. If the information required in R9-19-201(A) is not sub-
mitted electronically, a written statement attesting to the
validity of the submitted information, signed and dated
by the administrator or person in charge of the medical
records; and

3. If applicable, the documentation in subsection (E) or (F).
D. If an individual was born in a hospital and the individual’s

birth has not been registered more than one year after the indi-
vidual’s birth, the administrator or person in charge of the
medical records for the hospital where the individual was born
may submit to the State Registrar to request the registration of
the individual’s birth:
1. The information required in R9-19-201(A);
2. If applicable, the documentation in subsection (E) or (F);
3. A copy of supportive medical records; and
4. A written statement attesting to the validity of the submit-

ted information, signed and dated by the administrator or
person in charge of the hospital’s medical records.

E. If the name of an individual’s mother in R9-19-201(A)(1)(b)(i)
is based on a court order establishing maternity, the person
submitting the information for a birth record shall submit a
copy of the court order establishing maternity, certified by the
issuing entity.

F. If the name of an individual’s father in R9-19-201(A)(1)(c)(i)
is based on:
1. A voluntary acknowledgement of paternity, the person

submitting the information for a birth record shall submit
a copy of the voluntary acknowledgement of paternity
that meets the requirements in A.R.S. § 25-812; or

2. An administrative order or a court order establishing
paternity, the person submitting the information for a
birth record shall submit a copy of the administrative
order or court order establishing paternity, certified by the
issuing entity.

Historical Note
Amended effective July 31, 1989 (Supp. 89-3). Section 
R9-19-202 repealed; new Section R9-19-202 made by 

final exempt rulemaking under Laws 2015, Ch. 197, § 2, 
at 22 A.A.R. 1782, effective October 1, 2016 (Supp. 16-

2).

R9-19-203. Requests for Birth Registration from Physicians,
Registered Nurse Practitioners, Nurse Midwives, or Midwives
A. Before requesting the registration of the birth of an individual

not born in a hospital whose birth was attended by a physician,
registered nurse practitioner, nurse midwife, or midwife, the
physician, registered nurse practitioner, nurse midwife, or
midwife who attended the birth and is willing and able to
request the registration of the individual’s birth shall:
1. Obtain, in a written format:

a. The information in R9-19-201(A)(1) and (2); and
b. A statement attesting to the validity of the informa-

tion in R9-19-201(A)(1) and (2), signed and dated
by the person providing the information;

2. Provide, in a Department-provided format, the informa-
tion in R9-19-201(A)(3) and (4); and

3. Sign and date a written statement attesting to the validity
of the information in R9-19-201(A)(3) and (4).

B. A physician, registered nurse practitioner, nurse midwife, or
midwife who attended an individual’s birth and is willing and
able to request the registration of the individual’s birth shall:
1. Maintain a copy of the document in subsection (A) for at

least 10 years after the date of the individual’s birth; and
2. Provide a copy of the document in subsection (A) to the

State Registrar for review within two business days after
the time of the State Registrar’s request, where a business

day is a Monday, Tuesday, Wednesday, Thursday, or Fri-
day that is not a state holiday or a statewide furlough day.

C. To request the registration of the birth of an individual not
born in a hospital whose birth was attended by a physician,
registered nurse practitioner, nurse midwife, or midwife,
within seven days after the date of the individual’s birth, if the
physician, registered nurse practitioner, nurse midwife, or
midwife is willing and able to, the physician, registered nurse
practitioner, nurse midwife, or midwife shall:
1. Either:

a. Enter into the state electronic birth registration sys-
tem the information required in R9-19-201(A), or

b. Submit a copy of the document in subsection (A) to
the State Registrar or a local registrar or deputy local
registrar; and

2. If applicable, submit to the State Registrar or a local reg-
istrar or deputy local registrar the document required in
subsection (E) or (F).

D. To request the registration of the birth of an individual not
born in a hospital whose birth was attended by a physician,
registered nurse practitioner, nurse midwife, or midwife, more
than seven days but less than one year after the individual’s
birth, if the physician, registered nurse practitioner, nurse mid-
wife, or midwife is willing and able to, the physician, regis-
tered nurse practitioner, nurse midwife, or midwife shall
submit, in a Department-provided format, to the State Regis-
trar or a local registrar or deputy local registrar:
1. The information required in R9-19-201(A);
2. A copy of the medical records related to the individual’s

birth;
3. If applicable, the document required in subsection (E) or

(F); and
4. A written statement, signed and dated by the physician,

registered nurse practitioner, nurse midwife, or midwife,
attesting, to the best of the knowledge of the physician,
registered nurse practitioner, nurse midwife, or midwife,
that the submitted information and documents are valid.

E. If the name of an individual’s mother in R9-19-201(A)(1)(b)(i)
is based on a court order establishing maternity, the person
submitting the information for a birth record shall submit a
copy of the court order establishing maternity, certified by the
issuing entity.

F. If the name of an individual’s father in R9-19-201(A)(1)(c)(i)
is based on:
1. A voluntary acknowledgement of paternity, the person

submitting the information for a birth record shall submit
a copy of the voluntary acknowledgement of paternity
that meets the requirements in A.R.S. § 25-812; or

2. An administrative order or a court order establishing
paternity, the person submitting the information for a
birth record shall submit a copy of the administrative
order or court order establishing paternity, certified by the
issuing entity.

G. If the State Registrar or a local registrar or deputy local regis-
trar determines that a request for registration of an individual’s
birth submitted according to subsection (C) or (D):
1. Contains the required information and, if applicable, evi-

dentiary documents, the State Registrar, local registrar, or
deputy local registrar shall establish a birth record for the
individual and register the individual’s birth; or

2. Does not contain the required information or applicable
evidentiary documents, the State Registrar, a local regis-
trar, or deputy local registrar shall:
a. Not establish a birth record for the individual or reg-

ister the individual’s birth; and
b. Provide written notification to the person who sub-
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mitted the request, according to R9-19-103(C):
i. Specifying the missing, incomplete, false, or

invalid information or evidentiary documents;
and

ii. Informing the person that the person has:
(1) For a request submitted according to sub-

section (C), until 30 days after the individ-
ual’s birth to provide the required
information; or

(2) For a request submitted according to sub-
section (D), until one year after the indi-
vidual’s birth or 30 days after the date of
the written notification in subsection
(G)(2)(b), whichever is later, to provide
the required information or evidentiary
documents.

Historical Note
Former Section R9-19-203 repealed, new Section R9-19-
203 renumbered from R9-19-204 and amended effective 
July 31, 1989 (Supp. 89-3). Section expired under A.R.S. 

41-1056(E) at 11 A.A.R. 867, effective December 31, 
2004 (Supp. 05-1). New Section R9-19-203 made by 

final exempt rulemaking under Laws 2015, Ch. 197, § 2, 
at 22 A.A.R. 1782, effective October 1, 2016 (Supp. 16-

2).

R9-19-204. Requests for Birth Registration from Persons
Other than Hospitals or Health Care Providers
A. To request the registration of the birth of an individual not

born in a hospital whose birth was either not attended by a
physician, registered nurse practitioner, nurse midwife, or
midwife, or was attended by a physician, registered nurse
practitioner, nurse midwife, or midwife who is not willing or
not able to comply with requirements in R9-19-203, within
seven days after the date of the individual’s birth, the individ-
ual’s parent, guardian, or person who has custody of the indi-
vidual shall submit the following to the State Registrar or a
local registrar or deputy local registrar:
1. The information required in R9-19-201(B);
2. If the name of the individual’s mother in R9-19-

201(A)(1)(b)(i) is based on a court order establishing
maternity, a copy of the court order establishing mater-
nity, certified by the issuing entity;

3. If the name of the individual’s father in R9-19-
201(A)(1)(c)(i) is based on:
a. A voluntary acknowledgement of paternity, a copy

of the voluntary acknowledgement of paternity that
meets the requirements in A.R.S. § 25-812; or

b. An administrative order or a court order establishing
paternity, a copy of the administrative order or court
order establishing paternity, certified by the issuing
entity;

4. A written statement attesting to the validity of the submit-
ted information, signed and dated by the person submit-
ting the request;

5. One evidentiary document establishing the individual’s
mother’s presence in Arizona at the time of the individ-
ual’s birth that:
a. Contains the individual’s mother’s first and last

name, the individual’s mother’s street address or the
location where the individual’s mother was present
in Arizona, and the date the evidentiary document
was created; and

b. Was created no more than 30 days before the date of
the individual’s birth or seven days after the date of
the individual’s birth;

6. One evidentiary document supporting the facts of the
individual’s birth, including:
a. A copy of the part of the individual’s mother’s med-

ical record showing services received by the individ-
ual’s mother during:
i. The three months before the individual’s birth,

or
ii. After the individual’s birth and before the sub-

mission of the request to register the individ-
ual’s birth;

b. A copy of the individual’s medical record, if seen by
a physician, registered nurse practitioner, nurse mid-
wife, or midwife before the submission of the
request to register the individual’s birth;

c. The laboratory results of a newborn screening test,
conducted under A.R.S. § 36-694;

d. An affidavit from an independent source, attesting to
personal knowledge of the individual’s birth;

e. A certified blessing or baptismal certificate for the
individual with either a raised seal of the church or
accompanied by a written statement signed by the
church minister or other church official; or

f. Another document from an independent source con-
taining information that supports the facts of the
individual’s birth; and

7. If the request for registration of the individual’s birth is
submitted by:
a. The individual’s guardian, a copy of the court order

establishing guardianship, certified by the issuing
court; or

b. A person who has custody of the individual, a copy
of the court order establishing custody, certified by
the issuing court.

B. To request the registration of the birth of an individual not
born in a hospital whose birth was either not attended by a
physician, registered nurse practitioner, nurse midwife, or
midwife, or was attended by a physician, registered nurse
practitioner, nurse midwife, or midwife who is not willing or
not able to comply with requirements in R9-19-203(A), more
than seven days but less than one year after the individual’s
birth, the individual’s parent, guardian, or person who has cus-
tody of the individual shall submit the following to the State
Registrar or a local registrar or deputy local registrar:
1. The information required in R9-19-201(B);
2. If the name of the individual’s mother in R9-19-

201(A)(1)(b)(i) is based on a court order establishing
maternity, a copy of the court order establishing mater-
nity, certified by the issuing entity;

3. If the name of the individual’s father in R9-19-
201(A)(1)(c)(i) is based on:
a. A voluntary acknowledgement of paternity, a copy

of the voluntary acknowledgement of paternity that
meets the requirements in A.R.S. § 25-812; or

b. An administrative order or a court order establishing
paternity, a copy of the administrative order or court
order establishing paternity, certified by the issuing
entity.

4. A written statement attesting to the validity of the submit-
ted information, signed and dated by the person submit-
ting the request;

5. One evidentiary document establishing the individual’s
mother’s presence in Arizona at the time of the individ-
ual’s birth that:
a. Contains the individual’s mother’s first and last

name, the individual’s mother’s street address or the
location where the individual’s mother was present
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in Arizona, and the date the evidentiary document
was created; and

b. Was created no more than 30 days before the date of
the individual’s birth or no more than 30 days after
the date of the individual’s birth;

6. One evidentiary document supporting the facts of the
individual’s birth, including:
a. A copy of the part of the individual’s mother’s med-

ical record showing services received by the individ-
ual’s mother during the three months before or six
weeks after the individual’s birth;

b. A copy of the individual’s medical record, if seen by
a physician, registered nurse practitioner, nurse mid-
wife, or midwife less than six weeks after the indi-
vidual’s birth;

c. The laboratory results of a newborn screening test,
conducted under A.R.S. § 36-694;

d. An affidavit from an independent source, attesting to
personal knowledge of the individual’s birth;

e. A certified blessing or baptismal certificate for the
individual with either a raised seal of the church or
accompanied by a written statement signed by the
church minister or other church official; or

f. Another document from an independent source con-
taining information that supports the facts of the
individual’s birth; and

7. If the request for registration of the individual’s birth is
submitted by:
a. The individual’s guardian, a copy of the court order

establishing guardianship, certified by the issuing
court; or

b. A person who has custody of the individual, a copy
of the court order establishing custody, certified by
the issuing court.

C. If the State Registrar or a local registrar or deputy local regis-
trar determines that a request for registration of an individual’s
birth submitted according to subsection (A) or (B) and the evi-
dentiary documents submitted as part of the request:
1. Contain the required information, meet the requirements

in subsection (A) or (B), as applicable, and are true and
valid, the State Registrar, local registrar, or deputy local
registrar shall establish a birth record for the individual
and register the individual’s birth; or

2. Do not contain the required information, do not meet the
requirements in subsection (A) or (B), as applicable, or
may not be true or valid, the State Registrar, local regis-
trar, or deputy registrar shall:
a. Not establish a birth record for the individual or reg-

ister the individual’s birth; and
b. Provide written notification to the person who sub-

mitted the request according to R9-19-103(C):
i. Specifying the missing, incomplete, false, or

invalid information or evidentiary documents;
and

ii. Informing the person that the person has until
one year after the individual’s birth or 30 days
after the date of the written notification in sub-
section (C)(2)(b), whichever is later, to provide
the required information or evidentiary docu-
ments.

D. Except as provided in R9-19-202(D), a request for registration
of an individual’s birth, which occurred in Arizona, more than
one year after the individual’s birth, may be submitted by:
1. The individual, if the individual is of legal age or is mar-

ried;

2. The individual’s parent, if the individual is not of legal
age and is not married;

3. The individual’s guardian; or
4. A person who has custody of the individual.

E. Before a person in subsection (D) may request the registration
of an individual’s birth more than one year after the individ-
ual’s birth, the person shall request a certified copy of the indi-
vidual’s certificate of birth registration, according to the
requirements in R9-19-211, and receive a “Certificate of No
Record.”

F. Except as provided in subsection (I), to request the registration
of an individual’s birth, which occurred in Arizona, more than
one year after the individual’s birth, a person in subsection (D)
shall submit to the State Registrar:
1. A “Certificate of No Record” for the individual issued by

the State Registrar, dated not more than five years before
the date the request in this subsection is submitted;

2. The following information, in a Department-provided
format:
a. Whether the individual has a registered birth record

in another state or country;
b. If the individual has a registered birth record in

another state or country, the state or country that reg-
istered the individual’s birth;

c. The following information about the individual:
i. Current name;
ii. Name before first marriage;
iii. Sex;
iv. Date of birth;
v. Town, city, or county where the individual’s

birth occurred; and
vi. Race;

d. The following information about the individual’s
mother:
i. Name at the time of the individual’s birth;
ii. Name before first marriage;
iii. Date of birth;
iv. City or town, county, and state of the individ-

ual’s mother’s usual residence at the time of the
individual’s birth;

v. State, territory, or foreign country where the
individual’s mother was born;

vi. Social Security Number;
vii. Race;
viii. Whether the individual’s mother is of Hispanic

origin and, if so, the type of Hispanic origin;
viii. Whether the individual’s mother’s usual resi-

dence at the time of the individual’s birth was
in a tribal community; and

ix. If the individual’s mother’s usual residence at
the time of the individual’s birth was in a tribal
community, the name of the tribal community;

e. If applicable according to A.R.S. § 36-334, the fol-
lowing information about the individual’s father:
i. Name;
ii. Date of birth;
iii. State, territory, or foreign country where the

individual’s father was born;
iv. Social Security Number;
v. Race; and
vi. Whether the individual’s father is of Hispanic

origin and, if so, the type of Hispanic origin;
f. If the individual is not of legal age and is not mar-

ried, a written statement attesting to the validity of
the information required in subsections (F)(2)(a)
through (e), signed by:
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i. The individual’s parent; or
ii. If applicable, the individual’s guardian or the

person who has custody of the individual; and
g. If the individual is of legal age or married, a written state-

ment attesting to the validity of the information required
in subsections (F)(2)(a) through (e), signed by:

i. The individual; or
ii. If applicable, the individual’s guardian or the

person who has custody of the individual;
3. If the information is submitted by:

a. The individual’s guardian, a copy of the court order
establishing guardianship, certified by the issuing
court; or

b. A person who has custody of the individual, a copy
of the court order establishing custody, certified by
the issuing court;

4. The following documents:
a. If the individual is 14 years of age or younger:

i. Except as provided in subsection (F)(5)(a), an
affidavit attesting to the facts of birth signed by
the individual’s father, the individual’s mother,
or other adult family member of the individual
who has personal knowledge of the individual’s
birth;

ii. At least one evidentiary document containing
the facts of the individual’s birth, established
before the individual was five years of age; and

iii. At least one evidentiary document establishing
the individual’s mother’s presence in Arizona
at the time of the individual’s birth; or

b. If the individual is over 14 years of age:
i. Except as provided in subsection (F)(5)(b), an

affidavit attesting to the facts of birth signed by
the individual’s father, the individual’s mother,
or other adult family member of the individual,
who is at least ten years older than the individ-
ual and who has personal knowledge of the
individual’s birth;

ii. At least one evidentiary document containing
the facts of the individual’s birth, established in
the first ten years of the individual’s life;

iii. At least one evidentiary document containing
the facts of the individual’s birth, established at
least five years before the date of submission;
and

iv. At least one evidentiary document establishing
the individual’s mother’s presence in Arizona
at the time of the individual’s birth;

5. If an affidavit attesting to the facts of birth from the indi-
vidual’s father, the individual’s mother, or other adult
family member of the individual at least ten years older
than the individual, who has personal knowledge of the
individual’s birth, is not available and:
a. The individual is 14 years of age or younger, an

additional evidentiary document containing the facts
of the individual’s birth, established before the indi-
vidual was five years of age; or

b. The individual is over 14 years of age, an additional
evidentiary document containing the facts of the
individual’s birth, established at least five years
before the date of submission; and

6. The fee in R9-19-105 for a request to establish a delayed
birth record and register the individual’s birth.

G. A person submitting a request for the registration of an indi-
vidual’s birth according to subsection (F) shall ensure that an
evidentiary document required in:

1. Subsection (F)(4)(a)(ii) or subsections (F)(4)(b)(ii) and
(F)(4)(b)(iii), as applicable, contains, in addition to the
individual’s first and last name:
a. The individual’s date of birth;
b. The town, city, or county where the individual’s

birth occurred;
c. The first and last name of the individual’s mother,

submitted as required in subsection (F)(2)(d)(i); or
d. If applicable, the first and last name of the individ-

ual’s father, submitted as required in subsection
(F)(2)(e)(i); and

2. Subsection (F)(4)(a)(iii) or (F)(4)(b)(iv), as applicable:
a. Contains the individual’s mother’s first and last

name and street address, and
b. Was created no more than six months before the date

of the individual’s birth or six months after the date
of the individual’s birth.

H. If a request for the registration of an individual’s birth is sub-
mitted according to subsection (F) and the individual’s birth
occurred in Arizona before 1970, the State Registrar may:
1. Waive one of the evidentiary documents required in sub-

section (F)(4)(b) as long as at least two other evidentiary
documents verify each of the pieces of the individual’s
birth information required in subsection (G)(1);

2. Accept as an evidentiary document an affidavit from an
independent source, attesting to personal knowledge of
the individual’s birth; or

3. Consider all evidentiary documents submitted to deter-
mine whether the information contained in the eviden-
tiary documents supports the registration of the
individual’s birth.

I. If an individual’s birth occurred in Arizona before 1970, the
individual is a member of a tribe recognized by the Federal
Bureau of Indian Affair’s Office of Federal Acknowledgement
under 25 CFR Part 83, and the individual’s birth is not regis-
tered, the individual or the individual’s guardian may request
the registration of the individual’s birth by submitting to the
State Registrar:
1. A “Certificate of No Record” for the individual issued by

the State Registrar, dated not more than five years before
the date the request in this subsection is submitted;

2. The following information, in a Department-provided
format:
a. Whether the individual has a registered birth record

from another state or country;
b. If the individual has a registered birth record from

another state or country, the state or country that
issued the individual’s registered birth certificate;

c. The individual’s:
i. Current name;
ii. Name before first marriage;
iii. Sex;
iv. Date of birth; and
v. Town, city, or county where the individual’s

birth occurred;
d. The individual’s mother’s:

i. Name before first marriage;
ii. Current last name; and
iii. Date of birth, if known;

e. If applicable according to A.R.S. § 36-334, the name
and, if known, date of birth of the individual’s
father; and

f. A written statement attesting to the validity of the
information required in subsections (I)(2)(a) through
(e), signed by:
i. The individual; or
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ii. If applicable, the individual’s guardian or the
person who has custody of the individual;

3. If the information is submitted by the individual’s guard-
ian, a copy of the court order establishing guardianship,
certified by the issuing court;

4. An evidentiary document verifying the individual’s offi-
cial tribal enrollment, issued by the Tribal Authority of
the federally recognized tribe and certified by the Tribal
Authority, containing:
a. The individual’s:

i. Name before first marriage;
ii. Date of birth; and
iii. Town, city, or county where the individual’s

birth occurred;
b. The individual’s mother’s name; and
c. If applicable according to A.R.S. § 36-334, the indi-

vidual’s father’s name;
5. One or more other evidentiary documents that:

a. Support the information provided according to sub-
section (I)(2)(c) through (e); and

b. May include an affidavit from an independent
source, attesting to personal knowledge of the indi-
vidual’s birth; and

6. The fee in R9-19-105 for a request to establish a delayed
birth record and register the individual’s birth.

J. If the State Registrar determines that a request for registration
of an individual’s birth submitted according to subsection (F)
or (I) and the evidentiary documents submitted as part of the
request:
1. Contain the required information, meet the requirements

in this Section, and are true and valid, the State Registrar
shall:
a. Establish a delayed birth record for the individual

that includes a summary statement that lists the evi-
dentiary documents the State Registrar accepted as
support for the registration of the individual’s birth
and register the individual’s birth; and

b. Issue a certified copy of a certificate of delayed birth
registration to the person who submitted the request
to register the individual’s birth; or

2. Do not contain the required information, do not meet the
requirements in this Section, or may not be true or valid,
the State Registrar shall:
a. Not establish a delayed birth record for the individ-

ual or register the individual’s birth; and
b. Provide written notification to the person who sub-

mitted the request according to R9-19-103(C):
i. Specifying the missing, incomplete, false, or

invalid information or evidentiary documents;
and

ii. Informing the person that the person has 180
days after the date of the written notification in
subsection (J)(2)(b) to provide the required
information or evidentiary documents.

K. If a person who received the notification in subsection
(J)(2)(b):
1. Submits all the required information or evidentiary docu-

ments to the State Registrar within the 180-day time
period, the State Registrar shall establish a delayed birth
record for the individual and issue a certified copy of a
certificate of delayed birth registration to the person who
submitted the request to register the individual’s birth; or

2. Does not submit all the required information or eviden-
tiary documents to the State Registrar within the 180-day
time period, the State Registrar shall:
a. Comply with the requirements in R9-19-103(D) and

(E); and
b. If denying the delayed registration of the individ-

ual’s birth, in addition to the written notice required
in R9-19-103(E)(2)(c), advise the person of the per-
son’s right to:
i. Appeal the State Registrar’s determination, as

prescribed in A.R.S. Title 41, Chapter 6, Article
6;

ii. If the individual has obtained the required
information or evidentiary documents, apply to
register the individual’s birth as prescribed in
subsection (F) or (I), as applicable; or

iii. Petition for a court order to register the individ-
ual’s birth, as prescribed in A.R.S. § 36-333.03.

L. If the Department receives a court order, issued under A.R.S. §
36-333.03, for the registration of a delayed birth record for an
individual, the Department shall establish a delayed birth
record for the individual that includes a summary statement
that lists the evidentiary documents the court accepted as sup-
port for the registration of the individual’s birth and register
the individual’s birth.

M. After reviewing for completeness and compliance with R9-19-
102, R9-19-201, and this Section, the State Registrar or a local
registrar or deputy local registrar shall return an evidentiary
document submitted to support a request to register an individ-
ual’s birth to the person who submitted the request to register
the individual’s birth.

Historical Note
Former Section R9-19-204 renumbered to R9-19-203, 
new Section R9-19-204 renumbered from R9-19-205 
effective July 31, 1989 (Supp. 89-3). Section expired 
under A.R.S. 41-1056(E) at 11 A.A.R. 867, effective 

December 31, 2004 (Supp. 05-1). New Section R9-19-
204 made by final exempt rulemaking under Laws 2015, 

Ch. 197, § 2, at 22 A.A.R. 1782, effective October 1, 
2016 (Supp. 16-2).

R9-19-205. Establishing a Registered Birth Record for a
Foundling
A. To establish a registered birth record for a foundling, a person

who has custody of the foundling shall submit to the State
Registrar or the local registrar or deputy local registrar of the
registration district where the foundling was found:
1. The following information, in a Department-provided

format:
a. The location where the foundling was found, includ-

ing:
i. If the foundling is a newborn left with a safe

haven provider according to A.R.S. § 13-
3623.01, the facility where the foundling was
found;

ii. If the foundling is not a newborn left with a
safe haven provider according to A.R.S. § 13-
3623.01, the name or a description of the place
where the foundling was found;

iii. If applicable, the street address and the city or
town; and

iv. The county;
b. The following information about the foundling:

i. Name given to the foundling;
ii. Approximate date of birth of the foundling,

based on the foundling’s approximate age;
iii. Sex;
iv. Approximate race of the foundling; and
v. If applicable, the identification number

assigned to the foundling by the Department of
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Child Safety or a person designated by the
Department of Child Safety to take custody of
the foundling;

c. The date the foundling was found; and
d. The name and address of the person who has cus-

tody of the foundling;
2. A written statement attesting to the validity of the infor-

mation submitted, signed and dated by the person who
has custody of the foundling; and

3. A copy of the court order establishing custody, certified
by the issuing court.

B. Upon receipt of the information and documents in subsection
(A), the State Registrar shall establish a registered birth record
for a foundling using the submitted information and include
the street address, city or town, and county where the found-
ling was found as the place of the foundling’s birth.

Historical Note
Amended effective February 20, 1980 (Supp. 80-1). For-
mer Section R9-19-205 renumbered to R9-19-204, new 

Section R9-19-205 renumbered from R9-19-206 and 
amended effective July 31, 1989 (Supp. 89-3). Section 
R9-19-205 repealed; new Section R9-19-205 made by 

final exempt rulemaking under Laws 2015, Ch. 197, § 2, 
at 22 A.A.R. 1782, effective October 1, 2016 (Supp. 16-

2).

R9-19-206. Establishing a Registered Record of Foreign
Birth for an Adopted Individual
A. To establish a registered record of foreign birth for an adopted

individual:
1. A state court, the adopted individual’s adoptive parent,

the married adopted individual, or the adopted individual
of legal age shall submit to the State Registrar:
a. An adoption decree or other official document, final-

izing the adoption from the country of the adopted
individual’s birth, that meets the requirements in R9-
19-102, and

b. A copy of an IR-3 stamp in the individual’s passport;
2. If the individual’s adoptive parent has completed a re-

adoption process in an Arizona court, the individual’s
adoptive parent or state court shall submit to the State
Registrar a copy of an IR-3 stamp in the individual’s
passport and:
a. An original state of Arizona certificate of adoption,

issued by a court in this state; or
b. A court order of adoption issued and certified by a

court in this state and:
i. A birth certificate from the country of the

adopted individual’s birth, translated into
English; or

ii. An evidentiary document stating the date and
place of the adopted individual’s birth; or

3. If the adopted individual does not have an IR-3 stamp in
the individual’s passport, the individual’s adoptive parent,
the married adopted individual, the adopted individual
who is of legal age, or a state court shall submit to the
State Registrar:
a. An original state of Arizona certificate of adoption,

issued by a court in this state;
b. A court order of adoption issued and certified by a

court in this state and:
i. A birth certificate from the country of the

adopted individual’s birth that meets the
requirements in R9-19-102, or

ii. An evidentiary document stating the date and
place of the adopted individual’s birth; or

c. If the individual was not adopted in this state, a court
order, issued by a court in this state, that recognizes
the adoption.

B. If the evidentiary documents submitted according to subsec-
tion (A) to establish a registered record of foreign birth for an
adopted individual do not contain the following information,
the person who submitted the evidentiary documents shall sub-
mit to the State Registrar:
1. The following information about the individual:

a. Name;
b. Date of birth;
c. Town, city, or county where the individual’s birth

occurred;
d. Sex; and
e. Race;

2. The following information about the individual’s adop-
tive mother:
a. Name;
b. Last name before first marriage;
c. Date of birth;
d. State, territory, or foreign country where the individ-

ual’s adoptive mother was born;
e. Street address, city or town, county, and state of the

individual’s adoptive mother’s usual residence at the
time of the individual’s birth;

f. Whether the individual’s adoptive mother’s usual
residence at the time of the individual’s birth is
within city limits; and

g. Social Security Number; and
3. If applicable according to A.R.S. § 36-334, the following

information about the individual’s adoptive father:
a. Name;
b. Date of birth;
c. State, territory, or foreign country where the individ-

ual’s adoptive father was born; and
d. Social Security Number.

Historical Note
Amended effective February 20, 1980 (Supp. 80-1). 

Amended effective February 20, 1980 (Supp. 80-1). For-
mer Section R9-19-206 renumbered to R9-19-205, new 

Section R9-19-206 renumbered from R9-19-207 and 
amended effective July 31, 1989 (Supp. 89-3). Section 
R9-19-206 repealed; new Section R9-19-206 made by 

final exempt rulemaking under Laws 2015, Ch. 197, § 2, 
at 22 A.A.R. 1782, effective October 1, 2016 (Supp. 16-

2).

R9-19-207. Correcting Information in a Registered Birth
Record
A. A person requesting a correction to an individual’s registered

birth record shall submit to the State Registrar or a local regis-
trar, a written request to correct, in a Department-provided for-
mat, that includes:
1. The individual’s name currently in the individual’s regis-

tered birth record;
2. The individual’s date of birth;
3. The name before first marriage of the individual’s

mother;
4. If known, the:

a. Individual’s sex;
b. State file number;
c. Town or city of the individual’s birth;
d. County of the individual’s birth;
e. Hospital where the individual was born, if applica-

ble;
f. Name of the individual’s father; and
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g. Dates of birth of the individual’s parents; and
5. The specific information in the individual’s registered

birth record to be corrected.
B. In addition to the information in subsection (A), an administra-

tor of a hospital or the person in charge of the medical records
for the hospital where an individual was born, who is request-
ing a correction to the individual’s registered birth record
because of a hospital error, shall submit to the State Registrar
or a local registrar:
1. The name of the hospital administrator or the person in

charge of the hospital’s medical records who is requesting
the correction;

2. A written statement attesting to the validity of the submit-
ted correction, signed and dated by the hospital adminis-
trator or the person in charge of the hospital’s medical
records; and

3. A copy of the:
a. Document required in R9-19-202(A), or
b. Part of the individual’s or the individual’s mother’s

medical record containing the specific information
in R9-19-201(A)(3) or (4) to be corrected.

C. In addition to the information in subsection (A), a physician,
registered nurse practitioner, nurse midwife, or midwife who
attended an individual’s birth, submitted a request for the indi-
vidual’s birth registration according to R9-19-203, and
requests a correction to the individual’s registered birth record
because of the physician’s, registered nurse practitioner’s,
nurse midwife’s, or midwife’s error shall submit to the State
Registrar or a local registrar:
1. The name of the physician, registered nurse practitioner,

nurse midwife, or midwife who attended the individual’s
birth and who is requesting the correction;

2. A written statement attesting to the validity of the submit-
ted correction, signed and dated by the physician, regis-
tered nurse practitioner, nurse midwife, or midwife who
attended the individual’s birth; and

3. A copy of the:
a. Document required in R9-19-203(A), or
b. Part of the individual’s or the individual’s mother’s

medical record containing the specific information
in R9-19-201(A)(3) or (4) to be corrected.

D. In addition to requests for correction of an individual’s regis-
tered birth record made according to subsections (B) or (C), a
written request for a correction to an individual’s registered
birth record may be submitted by:
1. The individual, if the individual is of legal age or mar-

ried;
2. A parent of the individual whose name is listed in the

individual’s registered birth record;
3. The individual’s guardian; or
4. A person who has custody of the individual.

E. In addition to the information in subsection (A), a person in
subsection (D) requesting a correction to an individual’s regis-
tered birth record shall submit to the State Registrar or a local
registrar:
1. The name and mailing address of the person requesting

the correction;
2. An affidavit attesting to the validity of the submitted cor-

rection, signed by the person requesting the correction;
3. If the request for correction of the individual’s registered

birth record is submitted by:
a. The individual’s guardian, a copy of the court order

establishing guardianship, certified by the issuing
court; or

b. A person who has custody of the individual, a copy
of the court order establishing custody, certified by

the issuing court;
4. If the request for correction of the individual’s registered

birth record is submitted more than 90 days after the indi-
vidual’s birth, an evidentiary document that includes the
specific information to be corrected; and

5. The fee in R9-19-105 for a request to correct information
in a registered birth record.

Historical Note
Amended effective February 20, 1980 (Supp. 80-1). For-
mer Section R9-19-207 renumbered to R9-19-206, new 

Section R9-19-207 renumbered from R9-19-208 and 
amended effective July 31, 1989 (Supp. 89-3). Section 
R9-19-207 repealed; new Section R9-19-207 made by 

final exempt rulemaking under Laws 2015, Ch. 197, § 2, 
at 22 A.A.R. 1782, effective October 1, 2016 (Supp. 16-

2).

R9-19-208. Amending Information in a Registered Birth
Record
A. A person requesting an amendment to an individual’s regis-

tered birth record shall include in a written request to amend:
1. The individual’s name currently in the individual’s regis-

tered birth record;
2. The individual’s date of birth;
3. The name before first marriage of the individual’s

mother;
4. If known, the:

a. Individual’s sex;
b. State file number;
c. Town or city of the individual’s birth;
d. County of the individual’s birth;
e. Hospital where the individual was born, if applica-

ble;
f. Name of the individual’s father; and
g. Dates of birth of the individual’s parents; and

5. The specific information in the individual’s registered
birth record to be amended, including, as applicable or as
further specified in subsections of this Section, the spe-
cific information to be deleted and the specific informa-
tion to be added.

B. Except for an amendment specified in another subsection of
this Section, to request an amendment to an individual’s regis-
tered birth record, a person requesting the amendment shall
submit to the State Registrar:
1. A written request, in a Department-provided format, that

includes:
a. The information in subsection (A);
b. The name and mailing address of the person request-

ing the amendment;
c. The relationship between the individual and the per-

son requesting the amendment; and
d. An affidavit attesting to the validity of the submitted

amendment, signed by the person requesting the
amendment;

2. A copy of a court order to amend the individual’s regis-
tered birth record, certified by the issuing court and
including the information to be amended, as specified
according to subsection (A)(5);

3. If the person submitting the request for the amendment to
the individual’s registered birth record is the individual’s
guardian, a copy of the court order establishing guardian-
ship, certified by the issuing court; and

4. The fee in R9-19-105 for a request to amend information
in a registered birth record.

C. An administrator of a hospital or the person in charge of the
medical records for the hospital where an individual was born,
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who is requesting an amendment of information specified in
R9-19-201(A)(3) or (4) in the individual’s registered birth
record because of a hospital error, shall submit to the State
Registrar or a local registrar:
1. A written request, in a Department-provided format, that

includes:
a. The information in subsection (A);
b. The name of the hospital administrator or the person

in charge of the hospital’s medical records who is
requesting the amendment; and

c. A written statement attesting to the validity of the
submitted amendment, signed and dated by the hos-
pital administrator or the person in charge of the
hospital’s medical records; and

2. A copy of the part of the individual’s or the individual’s
mother’s medical record containing the specific informa-
tion to be amended.

D. A physician, registered nurse practitioner, nurse midwife, or
midwife who attended an individual’s birth, submitted a
request for the individual’s birth registration according to R9-
19-203, and requests an amendment of information specified
in R9-19-201(A)(3) or (4) in the individual’s registered birth
record because of the physician’s, registered nurse practi-
tioner’s, nurse midwife’s, or midwife’s error shall submit to
the State Registrar or a local registrar:
1. A written request, in a Department-provided format, that

includes:
a. The information in subsection (A);
b. The name of the physician, registered nurse practi-

tioner, nurse midwife, or midwife who attended an
individual’s birth; and

c. A written statement attesting to the validity of the
submitted amendment, signed and dated by the phy-
sician, registered nurse practitioner, nurse midwife,
or midwife who attended the individual’s birth; and

2. A copy of the part of the individual’s or the individual’s
mother’s medical record containing the specific informa-
tion to be amended.

E. To add an individual’s first name, middle name, or suffix to the
individual’s registered birth record 90 days or less after the
individual’s birth, the individual’s parent or guardian shall
submit to the State Registrar or a local registrar:
1. A written request, in a Department-provided format, that

includes:
a. The information in subsection (A), including the

first name, middle name, or suffix to be added;
b. The name and mailing address of the individual’s

parent or guardian requesting the amendment; and
c. An affidavit attesting to the validity of the submitted

amendment, signed, as applicable, by:
i. Each parent whose name is included in the indi-

vidual’s birth record, or
ii. The individual’s guardian;

2. If the person submitting the request for the amendment to
the individual’s registered birth record is the individual’s
guardian, a copy of the court order establishing guardian-
ship, certified by the issuing court; and

3. The fee in R9-19-105 for a request to amend information
in a registered birth record.

F. To add an individual’s first name, middle name, or suffix to the
individual’s registered birth record more than 90 days but less
than seven years after the individual’s birth, the individual’s
parent or guardian shall submit to the State Registrar or a local
registrar:
1. A written request, in a Department-provided format, that

includes:

a. The information in subsection (A), including the
first name, middle name, or suffix to be added;

b. The name and mailing address of the individual’s
parent or guardian requesting the amendment; and

c. An affidavit attesting to the validity of the submitted
amendment, signed, as applicable, by:
i. Each parent whose name is included in the indi-

vidual’s birth record, or
ii. The individual’s guardian;

2. An evidentiary document that:
a. Includes the first name, middle name, or suffix to be

added; and
b. Was created within one year after the date of the

individual’s birth;
3. If the person submitting the request for the amendment to

the individual’s registered birth record is the individual’s
guardian, a copy of the court order establishing guardian-
ship, certified by the issuing court; and

4. The fee in R9-19-105 for a request to amend information
in a registered birth record.

G. To request the amendment of an individual’s name in the indi-
vidual’s registered birth record 90 days or less after the indi-
vidual’s birth, the individual’s parent or guardian shall submit
to the State Registrar or a local registrar:
1. A written request, in a Department-provided format, that

includes:
a. The information in subsection (A), including the

specific name to be deleted and the specific name to
be added;

b. The name and mailing address of the individual’s
parent or guardian requesting the amendment; and

c. An affidavit attesting to the validity of the submitted
amendment, signed, as applicable, by:
i. Each parent whose name is included in the indi-

vidual’s birth record, or
ii. The individual’s guardian;

2. If the person submitting the request for the amendment to
the individual’s registered birth record is the individual’s
guardian, a copy of the court order establishing guardian-
ship, certified by the issuing court; and

3. The fee in R9-19-105 for a request to amend information
in a registered birth record.

H. To request the amendment of an individual’s name in the indi-
vidual’s registered birth record more than 90 days but less than
one year after the individual’s birth, the individual’s parent or
guardian shall submit to the State Registrar or a local registrar:
1. A written request, in a Department-provided format, that

includes:
a. The information in subsection (A), including the

specific name to be deleted and the specific name to
be added;

b. The name and mailing address of the individual’s
parent or guardian requesting the amendment; and

c. An affidavit attesting to the validity of the submitted
amendment, signed, as applicable, by:
i. Each parent whose name is included in the indi-

vidual’s birth record, or
ii. The individual’s guardian;

2. An evidentiary document that:
a. Includes the name to be added, and
b. Was created within one year after the date of the

individual’s birth;
3. If the person submitting the request for the amendment to

the individual’s registered birth record is the individual’s
guardian, a copy of the court order establishing guardian-
ship, certified by the issuing court; and
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4. The fee in R9-19-105 for a request to amend information
in a registered birth record.

I. To amend the month or day of an individual’s birth in the indi-
vidual’s registered birth record, the individual, if the individual
is of legal age or is married, or the individual’s parent or
guardian shall submit to the State Registrar or a local registrar:
1. A written request, in a Department-provided format, that

includes:
a. The information in subsection (A), including the

month or day to be deleted and the month or day to
be added;

b. The name and mailing address of the individual or
the individual’s parent or guardian requesting the
amendment; and

c. An affidavit attesting to the validity of the submitted
amendment, signed, as applicable, by:
i. The individual;
ii. The individual’s parent requesting the amend-

ment, whose name is included in the individ-
ual’s birth record; or

iii. The individual’s guardian;
2. An evidentiary document that includes the requested

month or day;
3. If the person submitting the request for the amendment to

the individual’s registered birth record is the individual’s
guardian, a copy of the court order establishing guardian-
ship, certified by the issuing court; and

4. The fee in R9-19-105 for a request to amend information
in a registered birth record.

J. To amend the date of birth or place of birth of an individual’s
parent in the individual’s registered birth record or to change
the individual’s mother’s last name in the individual’s regis-
tered birth record to the individual’s mother’s last name before
the individual’s mother’s first marriage, the individual, if the
individual is of legal age or is married, or the individual’s par-
ent or guardian shall submit to the State Registrar or a local
registrar:
1. A written request, in a Department-provided format, that

includes:
a. The information in subsection (A), including the

specific information in the individual’s registered
birth record to be amended, including the date of
birth, place of birth, or name to be deleted and the
date of birth, place of birth, or name to be added;

b. The name and mailing address of the individual or
the individual’s parent or guardian requesting the
amendment; and

c. An affidavit attesting to the validity of the submitted
amendment, signed, as applicable, by:
i. The individual;
ii. The individual’s parent requesting the amend-

ment, whose name is included in the individ-
ual’s birth record; or

iii. The individual’s guardian;
2. One of the following evidentiary documents containing

the specific information for the individual’s parent to be
amended in the individual’s registered birth record:
a. A certified copy of the individual’s parent’s regis-

tered birth certificate;
b. A copy of the individual’s parent’s passport; or
c. A copy of an administrative order or court order

establishing paternity, certified by the issuing entity;
3. If the person submitting the request for the amendment to

the individual’s registered birth record is the individual’s
guardian, a copy of the court order establishing guardian-
ship, certified by the issuing court; and

4. The fee in R9-19-105 for a request to amend information
in a registered birth record.

K. To request the amendment of an individual’s registered birth
record based on the individual’s biological father’s voluntary
acknowledgement of paternity, the individual’s mother and
biological father shall submit to the State Registrar:
1. A voluntary acknowledgement of paternity form that

complies with A.R.S. § 25-812;
2. The following information, which may be submitted as

part of the voluntary acknowledgement of paternity or in
a Department-provided format:
a. The information in subsection (A);
b. The names and mailing address of the individual’s

mother and biological father requesting the amend-
ment;

c. The following information about the individual’s
biological father:
i. Name;
ii. Date of birth;
iii. State, territory, or foreign country where the

individual’s biological father was born;
iv. Social Security Number;
v. Race;
vi. Whether the individual’s father is of Hispanic

origin and, if so, the type of Hispanic origin;
and

vii. Highest degree or level of education completed
by the individual’s father at the time of the indi-
vidual’s birth;

d. If the request is submitted 90 days or less after the
date of the individual’s birth, the name requested for
the individual; and

e. If the request is submitted more than 90 days after
the date of the individual’s birth, the last name
requested for the individual;

3. If an individual has a presumed father as described in
A.R.S. § 25-814(A)(1), a written document that contains:
a. The individual’s name;
b. The individual’s presumed father’s name;
c. The individual’s mother’s name; and
d. A jurat, as defined in A.R.S. § 41-311, signed by the

individual’s presumed father:
i. Attesting to the fact that, although the individ-

ual’s presumed father was married to the indi-
vidual’s mother, the individual’s presumed
father is not the biological father of the individ-
ual; and

ii. Relinquishing and waiving all legal rights to
the individual; and

4. The fee in R9-19-105 for a request to amend information
in a registered birth record.

L. To request the amendment of an individual’s registered birth
record based on an administrative order or court order estab-
lishing paternity, a person shall submit to the State Registrar:
1. A copy of the administrative order or a court order estab-

lishing paternity, certified by the issuing entity;
2. The following information, which may be submitted as

part of the administrative order or a court order establish-
ing paternity or in a Department-provided format:
a. The information in subsection (A);
b. The name and mailing address of the person request-

ing the amendment; and
c. The following information about the father to be

added to the individual’s registered birth record:
i. Name;
ii. Date of birth;
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iii. State, territory, or foreign country where the
father was born; and

iv. If the person requesting the amendment is not
the issuing entity:
(1) Social Security Number;
(2) Race;
(3) Whether the father is of Hispanic origin

and, if so, the type of Hispanic origin; and
(4) Highest degree or level of education com-

pleted by the father at the time of the indi-
vidual’s birth; and

3. The fee in R9-19-105 for a request to amend infor-
mation in a registered birth record.

M. To request the amendment of the registered birth record of an
individual born in Arizona based on the individual’s adoption,
a state court, the adopted individual’s adoptive parent, the mar-
ried adopted individual, or the adopted individual of legal age
shall submit to the State Registrar:
1. A copy of the court order of adoption, certified by the

issuing court, or a certificate of adoption with a court
seal, after the individual’s adoption is final;

2. If the document required in subsection (M)(1) does not
contain the following, the person who submitted the
request to amend the adopted individual’s registered birth
record shall submit to the State Registrar:
a. The information in subsection (A);
b. The name and mailing address of the adopted indi-

vidual’s adoptive parent or the adopted individual
requesting the amendment;

c. The individual’s name established by the court
order;

d. Whether the individual’s adoptive parents want the
information about the individual’s parents currently
in the individual’s registered birth record to be
retained;

e. If the individual’s adoptive parents do not want the
information about the individual’s parents in the
individual’s registered birth record before the adop-
tion to be retained in the individual’s registered birth
record after the adoption, the following information:
i. The name and date of birth of the individual’s

adoptive father;
ii. The state, territory, or foreign country where

the individual’s adoptive father was born;
iii. The individual’s adoptive father’s Social Secu-

rity Number;
iv. The name and date of birth of the individual’s

adoptive mother;
v. The individual’s adoptive mother’s last name

before first marriage;
vi. The state, territory, or foreign country where

the individual’s adoptive mother was born;
vii. The individual’s adoptive mother’s Social

Security Number;
viii. Street address, city or town, county, and state of

the individual’s adoptive mother’s residence at
the time of the individual’s birth; and

ix. Street address, city or town, county, and state of
the individual’s adoptive mother’s current resi-
dence;

f. If the individual’s adoptive parents want the infor-
mation about the individual’s parents in the individ-
ual’s registered birth record before the adoption to
be retained in the individual’s registered birth record
after the adoption, the name and date of birth of each
of the individual’s adoptive parents;

g. Whether the individual’s adoptive parents want the
name of the hospital, facility, or street address where
the individual’s birth occurred to be omitted in the
amended birth record;

h. The signature of each of the individual’s adoptive
parents and the date signed;

i. The name of the court issuing the document required
in subsection (K)(1); and

j. The date the final order of adoption was granted;
3. If the individual’s adoptive parents want the information

about the individual’s parents in the individual’s regis-
tered birth record before the adoption to be retained in the
individual’s registered birth record after the adoption:
a. A written request signed and dated by the adoptive

parent or a copy of a court order, certified by the
issuing court, containing a request to retain the
information in the individual’s registered birth
record;

b. Either:
i. A written statement with the notarized signa-

ture of the individual’s mother, agreeing to
retain the mother’s name in the individual’s
registered birth record; or

ii. If the individual’s mother is deceased, a certi-
fied copy of a registered death certificate for
the individual’s mother; and

c. If a father’s name is included in the individual’s reg-
istered birth record, either:
i. A written statement with the notarized signa-

ture of the individual’s father, agreeing to retain
the father’s name in the individual’s registered
birth record; or

ii. If the individual’s father is deceased, a certified
copy of a registered death certificate for the
individual’s father; and

4. The fee in R9-19-105 for a request to amend information
in a registered birth record.

N. If the State Registrar receives a court order or a certificate of
adoption with a court seal for an individual, submitted as
required in subsection (M), that names two persons of the
same sex as the individual’s parents or the individual’s mother
and father, the State Registrar shall enter the name of each per-
son as the individual’s parent in the individual’s birth record.

O. To request an amendment to an individual’s registered birth
record when the individual has undergone a sex change opera-
tion or has had a chromosomal count that establishes the sex of
the individual as different than in the individual’s registered
birth record, an individual, if the individual is of legal age or is
married, or the individual’s parent or guardian shall submit to
the State Registrar or a local registrar:
1. A written request, in a Department-provided format, that

includes:
a. The information in subsection (A), including:

i. The individual’s sex currently in the individ-
ual’s registered birth record, and

ii. The requested change for the individual’s sex to
be included in the individual’s registered birth
record;

b. The name and mailing address of the individual or
the individual’s parent or guardian requesting the
amendment; and

c. An affidavit attesting to the validity of the submitted
amendment, signed, as applicable, by:
i. The individual;
ii. The individual’s parent requesting the amend-

ment, whose name is included in the individ-
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ual’s birth record; or
iii. The individual’s guardian;

2. A written statement on a physician’s letterhead paper,
signed and dated by the physician, that the individual has:
a. Undergone a sex change operation, or
b. Had a chromosomal count that establishes the sex of

the individual as different from that in the individ-
ual’s registered birth record;

3. If the person submitting the request for the amendment to
the individual’s registered birth record is the individual’s
guardian, a copy of the court order establishing guardian-
ship, certified by the issuing court; and

4. The fee in R9-19-105 for a request to amend information
in a registered birth record.

P. The State Registrar or a local registrar shall amend an individ-
ual’s registered birth record based on:
1. A request for an amendment, if the State Registrar or

local registrar determines, according to R9-19-103, that
the information and evidentiary documents in the request
for amendment supports the amendment of the individ-
ual’s registered birth record; or

2. Except as provided in subsection (Q), a court order.
Q. The State Registrar or a local registrar shall not amend the date

of birth in an individual’s registered birth record to a year later
than the year in the date currently stated in the individual’s
registered birth record if any of the information in R9-19-201,
required for registering the individual’s birth, was received by
the State Registrar or local registrar before the later date.

R. When the State Registrar or a local registrar amends a regis-
tered birth record, the State Registrar or local registrar shall
seal the:
1. Registered birth record that existed before the amend-

ment, and
2. Evidentiary documents submitted to support the amend-

ment.

Historical Note
Adopted effective February 20, 1980 (Supp. 80-1). For-
mer Section R9-19-208 renumbered to R9-19-207, new 

Section R9-19-208 renumbered from R9-19-209 and 
amended effective July 31, 1989 (Supp. 89-3). Section 
R9-19-208 repealed; new Section R9-19-208 made by 

final exempt rulemaking under Laws 2015, Ch. 197, § 2, 
at 22 A.A.R. 1782, effective October 1, 2016 (Supp. 16-

2).

R9-19-209. Cancellation of a Registered Birth Record
A. The State Registrar shall cancel an individual’s registered birth

record if the State Registrar determines that:
1. Another registered birth record for the individual exists

and was registered before the individual’s birth was regis-
tered under this Article; or

2. The information submitted for registration of the birth
and creation of the registered birth record was fraudulent,
a misrepresentation of facts, or based on false documents.

B. If the State Registrar intends to cancel an individual’s regis-
tered birth record as prescribed in subsection (A), the State
Registrar shall provide written notice of the intent to cancel
and the right to appeal the intent to cancel, as prescribed in
A.R.S. Title 41, Chapter 6, Article 6, to:
1. The individual, if the individual is of legal age or is mar-

ried; or
2. The individual’s parent, if the individual is not of legal

age and is not married, or, if applicable, the individual’s
guardian.

Historical Note
Former Section R9-19-209 renumbered to R9-19-208 

effective July 31, 1989 (Supp. 89-3). New Section R9-19-
209 made by final exempt rulemaking under Laws 2015, 

Ch. 197, § 2, at 22 A.A.R. 1782, effective October 1, 
2016 (Supp. 16-2).

R9-19-210. Eligibility for a Certified Copy of a Certificate of
Birth Registration
A. A certified copy of a certificate of birth registration contains,

as available, the information specified in:
1. R9-19-201(A)(1) and (4) for a birth registered according

to R9-19-202 or R9-19-203;
2. R9-19-201(B)(1) for a birth registered according to R9-

19-204(A) or (B);
3. R9-19-204(F)(2)(c)(ii) through (v), (d)(ii) through (v),

and (e)(i) through (iii) for a birth registered according to
R9-19-204(F);

4. R9-19-204(I)(2)(c)(ii) through (v), (d), and (e) for a birth
registered according to R9-19-204(I);

5. R9-19-205(A)(1)(a) and (b)(i) through (iii) for a found-
ling’s birth record registration according to R9-19-205;
and

6. R9-19-206(B)(1)(a) through (d), (2)(a) through (d), and
(3)(a) through (c) for registering a foreign birth according
to R9-19-206.

B. The following are eligible to receive a certified copy of an
individual’s certificate of birth registration:
1. The individual, if the individual is of legal age or mar-

ried;
2. A parent of the individual;
3. The individual’s spouse;
4. The individual’s grandparent, adult child, adult grand-

child, or adult brother or sister;
5. The individual’s guardian;
6. A person designated in a power of attorney, established

by the individual’s parent or guardian according to A.R.S.
§ 14-5104 or 14-5107;

7. A person appointed as the individual’s conservator
according to A.R.S. Title 14, Chapter 5, Article 4;

8. A person designated in a court order to receive a certified
copy of the individual’s certificate of birth registration;

9. An attorney representing:
a. The individual, if the individual is of legal age or

married;
b. The individual’s parent; or
c. The individual’s guardian while acting on the indi-

vidual’s behalf;
10. An adoption agency, licensed according to A.R.S. § 8-

126, or a private attorney if:
a. An adoption of the individual is pending, and
b. The adoption agency or private attorney represents

the individual’s biological parents or prospective
adoptive parents; and

11. A governmental agency processing an adoption, a finan-
cial claim, a governmental benefit application, or another
form of compensation on behalf of an individual, or hav-
ing another official purpose for the certified copy of the
individual’s certificate of birth registration.

Historical Note
New Section R9-19-210 made by final exempt rulemak-
ing under Laws 2015, Ch. 197, § 2, at 22 A.A.R. 1782, 

effective October 1, 2016 (Supp. 16-2).
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R9-19-211. Requesting a Certified Copy of a Certificate of
Birth Registration
A. A person eligible to receive a certified copy of an individual’s

certificate of birth registration according to R9-19-210(B)(1)
through (8) may request a certified copy of the individual’s
certificate of birth registration by submitting to the State Reg-
istrar or a local registrar:
1. A written request, in a Department-provided format, that

includes:
a. The name and mailing address of the person submit-

ting the request;
b. Contact information for the person submitting the

request, which includes a telephone number or an e-
mail address;

c. The relationship between the individual and the per-
son submitting the request that makes the person eli-
gible to receive a certified copy of the individual’s
certificate of birth registration;

d. The individual’s:
i. Name in the individual’s registered birth

record,
ii. Sex, and
iii. Date of birth;

e. The name before first marriage of the individual’s
mother;

f. If known, the:
i. State file number;
ii. Town or city of the individual’s birth;
iii. County of the individual’s birth;
iv. Hospital where the individual was born, if

applicable;
v. Name of the individual’s father; and
vi. Dates of birth of the individual’s parents;

g. The number of certified copies of the individual’s
certificate of birth registration being requested; and

h. The dated signature of the person submitting the
request, either:
i. With the person’s signature notarized; or
ii. Accompanied by a copy of a valid, govern-

ment-issued form of photo identification for the
person that contains the name and signature of
the person;

2. Except for an individual who is 18 years of age or older
or a parent whose name is included in the individual’s
registered birth record, one or more evidentiary docu-
ments demonstrating that the person is eligible to receive
a certified copy of the individual’s certificate of birth reg-
istration; and

3. The fee in R9-19-105 for each certified copy of the indi-
vidual’s certificate of birth registration being requested.

B. The following provides examples of documentation that meets
the requirement in subsection (A)(2):
1. For the individual, if the individual is less than 18 years

of age, documentation that the individual is emancipated,
according to A.R.S. Title 12, Chapter 15, or married;

2. For a parent whose name is not included in the individ-
ual’s registered birth record, either:
a. A copy of a court order of adoption for the individ-

ual, certified by the issuing court, or a certificate of
adoption for the individual with a court seal, includ-
ing the parent’s name as an adoptive parent of the
individual; or

b. A copy of a court order, certified by the issuing
court, including the parent’s name as a parent of the
individual;

3. For the individual’s spouse:

a. A copy of the marriage certificate for the individual
and the spouse; and

b. A written document signed and dated by the individ-
ual authorizing the spouse to receive a copy of the
individual’s certificate of birth registration with
either:
i. The signature notarized, or
ii. Accompanied by a copy of a valid, govern-

ment-issued form of photo identification that
contains the individual’s name and signature;

4. For a person who is the individual’s grandparent or the
individual’s adult child, grandchild, brother, or sister,
either:
a. A copy of one or more certificates of birth registra-

tion or certificates of death registration that show the
person’s relationship to the individual or, if a par-
ent’s name is included in the individual’s registered
birth record, the individual’s parent; or

b. For births or deaths registered in Arizona, informa-
tion about the person or a related person whose birth
or death was registered in Arizona, such as the per-
son’s name, date of birth, or parent’s name and date
of birth or date of death, that would enable the
Department to locate the registered birth record or
registered death record of the person or the related
person;

5. For the individual’s guardian, a copy of the court order
establishing guardianship, certified by the issuing court;

6. For a person designated in a power of attorney, estab-
lished by the individual’s parent or guardian according to
A.R.S. § 14-5104 or 14-5107, a copy of the power of
attorney;

7. For a person appointed as the individual’s conservator
according to A.R.S. Title 14, Chapter 5, Article 4, a copy
of the court order establishing conservatorship, certified
by the issuing court; and

8. For a person named in a court order to receive a certified
copy of the individual’s certificate of birth registration, a
copy of the court order, certified by the issuing court.

C. An attorney representing an individual, the individual’s parent,
or the individual’s guardian, according to R9-19-210(B)(9),
may request a certified copy of the individual’s certificate of
birth registration by submitting to the State Registrar or a local
registrar:
1. A written request, on the attorney’s letterhead paper or in

a Department-provided format, that includes:
a. The attorney’s name and state bar number;
b. Contact information for the attorney, which includes

a telephone number or an e-mail address;
c. The name of the person the attorney is representing;
d. The relationship of the person in subsection

(C)(1)(c) to the individual;
e. The information in subsections (A)(1)(d) through

(f);
f. The number of certified copies of the individual’s

certificate of birth registration being requested; and
g. The dated signature of the attorney:

i. With the attorney’s signature notarized; or
ii. Accompanied by a copy of a valid, govern-

ment-issued form of photo identification for the
attorney that contains the attorney’s name and
signature;

2. A copy of the attorney’s retainer agreement with, as
applicable, the individual, the individual’s parent, or the
individual’s guardian;
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3. If the retainer agreement is with a parent whose name is
not included in the individual’s registered birth record,
documentation that complies with a requirement in sub-
section (B)(2);

4. If the retainer agreement is with the individual’s guard-
ian, a copy of the court order establishing guardianship,
certified by the issuing court; and

5. The fee in R9-19-105 for each certified copy of the indi-
vidual’s certificate of birth registration being requested.

D. An adoption agency representing an individual’s biological
parents or prospective adoptive parents may request a certified
copy of the individual’s certificate of birth registration by sub-
mitting to the State Registrar or a local registrar:
1. A written request, on the adoption agency’s letterhead

paper or in a Department-provided format, that includes:
a. The name, license number, and address of the adop-

tion agency;
b. The name of and contact information for the adop-

tion agency’s designee for the adoption, which
includes a telephone number or an e-mail address;

c. The name of the individual’s biological parents or
prospective adoptive parents;

d. The information in subsections (A)(1)(d) through
(f);

e. The number of certified copies of the individual’s
certificate of birth registration being requested; and

f. The dated signature of the adoption agency’s desig-
nee:
i. With the designee’s signature notarized; or
ii. Accompanied by a copy of a valid, govern-

ment-issued form of photo identification for the
designee that contains the designee’s name and
signature;

2. A copy of a petition to adopt that:
i. Complies with A.R.S. § 8-109;
ii. Includes the names of the individual and, as applica-

ble, the individual’s biological parents or prospec-
tive adoptive parents; and

iii. Has been filed with a court of competent jurisdic-
tion; and

3. If not included in the copy of a petition to adopt required
in subsection (D)(2), a copy of a document demonstrating
that the adoption agency is representing the individual’s
biological parents or prospective adoptive parents; and

4. The fee in R9-19-105 for each certified copy of the indi-
vidual’s certificate of birth registration being requested.

E. A private attorney representing an individual’s prospective
adoptive parents may request a certified copy of the individ-
ual’s certificate of birth registration by submitting to the State
Registrar or a local registrar:
1. A written request, on the attorney’s letterhead paper or in

a Department-provided format, that includes:
a. The attorney’s name and state bar number;
b. Contact information for the attorney, which includes

a telephone number or an e-mail address;
c. The name of the individual’s prospective adoptive

parents;
d. The information in subsections (A)(1)(d) through

(f);
e. The number of certified copies of the individual’s

certificate of birth registration being requested; and
f. The dated signature of the attorney:

i. With the attorney’s signature notarized; or
ii. Accompanied by a copy of a valid, govern-

ment-issued form of photo identification for the
attorney that contains the attorney’s name and

signature;
2. A copy of the attorney’s retainer agreement with the indi-

vidual’s prospective adoptive parents;
3. A copy of a petition to adopt that:

a. Complies with A.R.S. § 8-109,
b. Includes the names of the individual and the individ-

ual’s prospective adoptive parents, and
c. Has been filed with a court of competent jurisdic-

tion; and
4. The fee in R9-19-105 for each certified copy of the indi-

vidual’s certificate of birth registration being requested.
F. A governmental agency processing an adoption, a financial

claim, a governmental benefit application, or another form of
compensation on behalf of an individual, or having another
official purpose for a certified copy of the individual’s certifi-
cate of birth registration may request a certified copy of the
individual’s certificate of birth registration by submitting to
the State Registrar or a local registrar:
1. A written request, on the governmental agency’s letter-

head paper or in a Department-provided format, that
includes:
a. The name and address of the governmental agency;
b. The name of and contact information for the govern-

mental agency’s designee for the request, which
includes a telephone number or an e-mail address;

c. The information required in subsection (A)(1)(d)
through (f);

d. A description of the:
i. Action the governmental agency is taking on

behalf of the individual, or
ii. Official purpose for which the governmental

agency needs a certificate of the individual’s
birth registration;

e. The reason the governmental agency is requesting a
certified copy of the individual’s certificate of birth
registration; and

f. The dated signature of the governmental agency’s
designee, accompanied by a copy of the designee’s
identification badge from the governmental agency
verifying that the designee is an employee of the
governmental agency; and

2. Unless the governmental agency is an agency as defined
in A.R.S. § 41-1001, the fee in R9-19-105 for the certi-
fied copy of the individual’s certificate of birth registra-
tion.

Historical Note
New Section R9-19-211 made by final exempt rulemak-
ing under Laws 2015, Ch. 197, § 2, at 22 A.A.R. 1782, 

effective October 1, 2016 (Supp. 16-2).

R9-19-212. Requesting a Noncertified Copy of a Certificate
of Birth Registration
A. A noncertified copy of a certificate of birth registration con-

tains, as available, the information specified in R9-19-210(A).
B. Except as provided in subsection (C), a person who is conduct-

ing research may request a noncertified copy of an individual’s
certificate of birth registration by submitting to the State Reg-
istrar:
1. A written request, in a Department-provided format, that

includes:
a. The name and mailing address of the person submit-

ting the request;
b. Contact information for the person submitting the

request, which includes a telephone number or an e-
mail address;

c. The reason the person is requesting a noncertified
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copy of the individual’s certificate of birth registra-
tion;

d. The information required in R9-19-211(A)(1)(d)
through (f); and

e. The dated signature of the person submitting the
request;

2. Documentation from the Department’s Human Subjects
Review Board that the person is eligible to receive a non-
certified copy of the individual’s certificate of birth regis-
tration; and

3. The fee in R9-19-105 for the noncertified copy of the
individual’s certificate of birth registration.

C. A person who is a family member, including a niece or
nephew, of an individual, who is conducting research for gene-
alogical purposes, and who is of legal age may request a non-
certified copy of the individual’s certificate of birth
registration by submitting to the State Registrar or a local reg-
istrar:
1. A written request, in a Department-provided format, that

includes:
a. The name and mailing address of the person submit-

ting the request;
b. Contact information for the person submitting the

request, which includes a telephone number or an e-
mail address;

c. The relationship between the individual and the per-
son submitting the request that makes the person eli-
gible to receive a noncertified copy of the
individual’s certificate of birth registration;

d. The information required in R9-19-211(A)(1)(d)
through (f);

e. A statement that the person is conducting research
for genealogical purposes; and

f. The dated signature of the person submitting the
request, either:
i. With the person’s signature notarized; or
ii. Accompanied by a copy of a valid, govern-

ment-issued form of photo identification for the
person that contains the name, date of birth, and
signature of the person;

2. Documentation demonstrating that the person is eligible
to receive a noncertified copy of the deceased individ-
ual’s certificate of birth registration that may include:
a. A copy of one or more certificates of birth registra-

tion or certificates of death registration that show the
person’s relationship to the individual or, if a par-
ent’s name is included in the individual’s registered
birth record, the individual’s parent; or

b. For births or deaths registered in Arizona, informa-
tion about the person or a related person whose birth
or death was registered in Arizona, such as the per-
son’s name, date of birth, or parent’s name and date
of birth or date of death, that would enable the
Department to locate the registered birth record or
registered death record of the person or the related
person; and

3. The fee in R9-19-105 for the noncertified copy of the
individual’s certificate of birth registration.

D. A governmental agency processing an adoption, a financial
claim, a governmental benefit application, or another form of
compensation on behalf of an individual, or having another
official purpose for the noncertified copy of the individual’s
certificate of birth registration may request a noncertified copy
of the individual’s certificate of birth registration by submit-
ting to the State Registrar or a local registrar:

1. A written request, on the governmental agency’s letter-
head paper or in a Department-provided format, that
includes:
a. The name and address of the governmental agency;
b. The name of and contact information for the govern-

mental agency’s designee for the request, which
includes a telephone number or an e-mail address;

c. The information required in R9-19-211(A)(1)(d)
through (f);

d. A description of the:
i. Action the governmental agency is taking on

behalf of the individual, or
ii. Official purpose for which the governmental

agency needs a certificate of the individual’s
birth registration;

e. The reason the governmental agency is requesting a
noncertified copy of the individual’s certificate of
birth registration; and

f. The dated signature of the governmental agency’s
designee, accompanied by a copy of the designee’s
identification badge from the governmental agency
verifying that the designee is an employee of the
governmental agency; and

2. Unless the governmental agency is an agency as defined
in A.R.S. § 41-1001, the fee in R9-19-105 for the noncer-
tified copy of the individual’s certificate of birth registra-
tion.

Historical Note
New Section R9-19-212 made by final exempt rulemak-
ing under Laws 2015, Ch. 197, § 2, at 22 A.A.R. 1782, 

effective October 1, 2016 (Supp. 16-2).

ARTICLE 3. VITAL RECORDS FOR DEATH

R9-19-301. Human Remains Release Form
A. Except as provided in subsection (B), the form required by

A.R.S. § 36-326(B) to accompany a deceased individual’s
human remains moved from a hospital, nursing care institu-
tion, or hospice inpatient facility is in a Department-provided
format and shall include:
1. The name and street address of the hospital, nursing care

institution, or hospice inpatient facility;
2. The deceased individual’s:

a. Name;
b. Date of birth;
c. Sex; and
d. Social Security number or, if the deceased individ-

ual’s Social Security number is not available, the
deceased individual’s medical record number;

3. The date and time of the death;
4. The name and telephone number of the health care pro-

vider expected to sign the medical certification of death;
5. The name, telephone number, and relationship to the

deceased individual of the individual authorizing the hos-
pital, nursing care institution, or hospice inpatient facility
to release the human remains;

6. The most recent diagnosis in the deceased individual’s
medical record;

7. A list of the circumstances in A.R.S. § 11-593(A);
8. Whether a notification required in A.R.S. § 11-593 was

made;
9. If the deceased individual’s human remains are being

released to a funeral establishment or a person authorized
to receive the deceased individual’s communicable dis-
ease related information under A.R.S. § 36-664, whether
the deceased individual had been diagnosed with or was
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suspected of having, as stated in the deceased individual’s
medical record at the time of death:
a. Infectious tuberculosis,
b. Human immunodeficiency virus,
c. Creutzfeldt-Jakob disease,
d. Hepatitis B,
e. Hepatitis C, or
f. Rabies;
10. For a death that occurred in a hospital, if the

deceased individual’s human remains have been
accepted for donation by an organ procurement
organization under A.R.S. Title 36, Chapter 7, Arti-
cle 3, and the person authorized in A.R.S. § 36-843
has not made or refused to make an anatomical gift,
whether the organ procurement organization has
been notified that the deceased individual’s human
remains are being removed from the hospital; and

11. The name and signature of the individual representing the
hospital, nursing care institution, or hospice inpatient
facility who is releasing the human remains.

B. The form required by A.R.S. § 36-326(B) to accompany
human remains from a fetal death moved from a hospital,
nursing care institution, or hospice inpatient facility is in a
Department-provided format and shall include:
1. The name and street address of the hospital, nursing care

institution, or hospice inpatient facility; 
2. The name of the mother;
3. The date of delivery;
4. The estimated gestational age or, if the gestational age is

unknown, the weight of the human remains;
5. The name and telephone number of the parent authorizing

the hospital, nursing care institution, or hospice inpatient
facility to release the human remains;

6. A list of the circumstances in A.R.S. § 11-593(A);
7. Whether a notification required in A.R.S. § 11-593 was

made;
8. For a fetal death that occurred in a hospital, if the human

remains have been accepted for donation by an organ pro-
curement organization under A.R.S. Title 36, Chapter 7,
Article 3, and the person authorized in A.R.S. § 36-843
has not made or refused to make an anatomical gift,
whether the organ procurement organization has been
notified that the human remains are being removed from
the hospital; and

9. The name and signature of the individual representing the
hospital, nursing care institution, or hospice inpatient
facility who is releasing the human remains.

C. An individual who removes human remains from a hospital,
nursing care institution, or hospice inpatient facility shall sign
and date the applicable human remains release form required
in subsection (A) or (B), and note the time of removal when
the individual removes the human remains from the hospital,
nursing care institution, or hospice inpatient facility.

D. The individual in subsection (C) who removes human remains
shall submit a copy of the applicable human remains release
form required in subsection (A) or (B) to the local registrar or
deputy local registrar of the registration district where the
death or fetal death occurred within 24 hours after removing
the human remains from a hospital, nursing care institution, or
hospice inpatient facility.

Historical Note
Amended effective March 30, 1976 (Supp. 76-2). 

Amended effective February 20, 1980 (Supp. 80-1). 
Amended effective July 31, 1989 (Supp. 89-3). Section 
repealed; new Section made by final rulemaking at 12 
A.A.R. 4387, effective January 6, 2007 (Supp. 06-4). 

Amended by final exempt rulemaking under Laws 2015, 
Ch. 197, § 2, at 22 A.A.R. 1782, effective October 1, 

2016 (Supp. 16-2).

R9-19-302. Information for a Death Record
A. The information for a deceased individual’s death record

includes the following:
1. Demographic and final disposition information for the

deceased individual’s certificate of death registration:
a. The name, date of birth, and sex of the deceased

individual;
b. Any other names by which the deceased individual

was known, including, if applicable, the deceased
individual’s last name before first marriage;

c. The place of death including:
i. The county,
ii. Town or city, and
iii. Zip code;

d. If death was pronounced in a hospital, whether the
deceased individual was:
i. An inpatient,
ii. An outpatient, or
iii. Dead on arrival at the hospital;

e. If death was pronounced somewhere other than a
hospital, whether death was pronounced at:
i. The deceased individual’s residence,
ii. A hospice inpatient facility,
iii. A nursing care institution, or
iv. Another location;

f. If death was pronounced at another location, a
description of the location;

g. If death was pronounced:
i. In a health care institution, the facility name; or
ii. In a location other than a health care institution,

the street address of the location;
h. The deceased individual’s race;
i. Whether the deceased individual was of Hispanic

origin and, if so, the type of Hispanic origin;
j. If the deceased individual was a member of a tribe

recognized by the Federal Bureau of Indian Affair’s
Office of Federal Acknowledgement under 25 CFR
Part 83, the name of the tribe;

k. Whether the deceased individual was ever in the
U.S. Armed Forces;

l. The deceased individual’s age:
i. If the deceased individual was one or more

years old, in years since the deceased individ-
ual’s birthday;

ii. If the deceased individual was one or more
days old but less than one year old, in months
and days; or

iii. If the deceased individual was less than one day
old, in hours and minutes;

m. The deceased individual’s marital status at the time
of death;

n. The name of the deceased individual’s surviving
spouse, if applicable, and, if different, the spouse’s
last name before first marriage;

o. The state, county, and city of the deceased individ-
ual’s birth or, if the birth did not happen in the
United States, the name of the country where the
birth occurred;

p. The deceased individual’s Social Security Number;
q. The deceased individual’s usual occupation;
r. The address, including the street address, town or

city, state, zip code, and county, of the deceased
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individual’s usual residence;
s. If the deceased individual’s usual residence is not in

the United States, the name of the country of the
deceased individual’s usual residence;

t. The name of the deceased individual’s father;
u. The name before first marriage of the deceased indi-

vidual’s mother;
v. The following information about the individual pro-

viding the demographic and final disposition infor-
mation about the deceased individual:
i. The individual’s name;
ii. Relationship to the deceased individual; and
iii. The individual’s mailing address, including

street address, city or town, state, zip code, and,
if outside the U.S., country;

w. The anticipated final disposition of the human
remains, including one or more of the following:
i. Burial;
ii. Entombment;
iii. Cremation;
iv. Anatomical gift, except for an anatomical gift

of a part;
v. Removal from the state; and
vi. Other final disposition of the human remains;

x. If an anticipated final disposition is anatomical gift,
except for an anatomical gift of a part, another antic-
ipated final disposition other than removal from the
state;

y. If an anticipated final disposition is removal from
the state:
i. Whether removal from the state includes

removal from the United States; and
ii. Another anticipated final disposition specified

in subsection (A)(1)(w)(i), (ii), (iii), or (vi);
z. If an anticipated final disposition of the human

remains is another means of final disposition, a
description of the anticipated final disposition;

aa. The name and location where each final disposition
of the human remains took place, and the date of
each final disposition;

bb. If applicable, the name and address of the funeral
establishment; and

cc. As applicable:
i. The name and license number of the funeral

director in charge of the final disposition of the
human remains; or

ii. If a funeral director is not in charge of the final
disposition of the human remains, the name of
the responsible person and, if the responsible
person is not the individual identified in sub-
section (A)(1)(v), the responsible person’s:
(1) Relationship to the deceased individual;

and
(2) Mailing address, including street address,

city or town, state, zip code, and, if outside
the U.S., country;

2. Other demographic and final disposition information for
the deceased individual’s death record:
a. Whether the deceased individual’s usual residence

was within city limits;
b. Whether the deceased individual’s usual residence

was in a tribal community at the time of death;
c. If the deceased individual’s usual residence was in a

tribal community at the time of death, the name of
the tribal community;

d. How long the deceased individual resided in Ari-

zona before the deceased individual’s death;
e. The type of business or industry in which the

deceased individual usually worked;
f. The name of the country of which the deceased indi-

vidual was a citizen;
g. The highest educational grade completed by the

deceased individual; and
h. If the anticipated final disposition of the deceased

individual’s human remains is cremation, documen-
tation of the approval of the medical examiner of the
county where the death occurred for the cremation
of the human remains;

3. Medical certification information for the deceased indi-
vidual’s certificate of death registration:
a. The date of death and whether the date is the actual

date of death or a date determined through a death
investigation conducted under A.R.S. § 11-597;

b. The time death was pronounced;
c. The conditions leading to the immediate cause of

death, including the underlying causes of death;
d. For each cause or condition listed according to sub-

section (A)(3)(c), the length of time from the onset
of the cause or condition to the time of death;

e. Any other conditions contributing to the death;
f. Whether an autopsy was performed on the deceased

individual;
g. Whether autopsy results were available to complete

the cause of death;
h. The manner of death;
i. The name, title, and address of the medical certifier;

and
j. The date the medical certifier signed the medical

certification of death; and
4. Other medical certification information for the deceased

individual’s death record:
a. If the medical certifier is a health care provider, the

health professional license number of the medical
certifier;

b. If the medical certifier is a tribal law enforcement
authority, the badge number of the medical certifier;

c. Whether tobacco use contributed to the cause of
death;

d. If the deceased individual was female, whether:
i. The deceased individual was pregnant within

the last year;
ii. The deceased individual was pregnant at the

time of death;
iii. The deceased individual was not pregnant at

the time of death, but pregnant within 42 days
before death;

iv. The deceased individual was not pregnant at
the time of death, but pregnant 43 days to one
year before death; or

v. It is unknown whether the deceased individual
was pregnant within the last year; and

e. Whether a notification required in A.R.S. § 11-593
was made.

B. If a medical examiner determined the manner of death in sub-
section (A)(3)(h) for a deceased individual, in addition to the
information in subsections (A)(3) and (4), the medical certifi-
cation information for the deceased individual’s death record
includes:
1. For the deceased individual’s certificate of death registra-

tion, whether the:
a. Manner of death was due to:

i. Natural causes,
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ii. An accident,
iii. Suicide,
iv. Homicide, or
v. An undetermined cause; and

b. Whether the death was as a result of an injury and, if
so, whether the injury occurred while the deceased
individual was working or at the deceased individ-
ual’s workplace; and

2. The following other medical certification information for
the deceased individual’s death record:
a. If the death was as a result of an injury: 

i. The date and time of the injury,
ii. The type of location where the injury occurred,
iii. The address of the location where the injury

occurred, and
iv. A description of how the injury occurred; and

b. If the death was caused by a transportation accident,
whether the deceased individual at the time of the
transportation accident was:
i. The driver or operator of the transportation

vehicle,
ii. A passenger in the transportation vehicle,
iii. A pedestrian, or
iv. Involved in another activity affected by the

transportation accident.

Historical Note
Amended effective March 30, 1976 (Supp. 76-2). 

Amended effective February 20, 1980 (Supp. 80-1). 
Amended effective July 31, 1989 (Supp. 89-3). Section 
repealed; new Section made by final rulemaking at 12 
A.A.R. 4387, effective January 6, 2007 (Supp. 06-4). 

Section R9-19-302 renumbered to R9-19-308; new Sec-
tion made by final exempt rulemaking under Laws 2015, 

Ch. 197, § 2, at 22 A.A.R. 1782, effective October 1, 
2016 (Supp. 16-2).

R9-19-303. Registration of a Deceased Individual’s Death
A. Before requesting the registration of a deceased individual’s

death, a responsible person or funeral director who is responsi-
ble for the final disposition of the deceased individual’s human
remains shall:
1. Obtain, in a written format:

a. The information in R9-19-302(A)(1)(a) through (v)
and (2)(a) through (g); and

b. A statement attesting to the validity of the informa-
tion in R9-19-302(A)(1)(a) through (v) and (2)(a)
through (g), signed and dated by the person provid-
ing the information;

2. Provide, in a Department-provided format, the informa-
tion in R9-19-3-302(A)(1)(w) through (cc); and

3. If applicable, obtain the documentation required in R9-
19-302(A)(2)(h).

B. Except as provided in subsection (G) or (I) or R9-19-304,
within seven days after a deceased individual’s death, a
responsible person or funeral director who is responsible for
the final disposition of the deceased individual’s human
remains shall:
1. Submit to the State Registrar or a local registrar or deputy

local registrar of the registration district where the death
occurred, in a Department-provided format:
a. The information specified in R9-19-302(A)(1) and

(2), and
b. An attestation of the validity of the submitted infor-

mation and documentation in R9-19-302(A)(1)(w)
through (cc) and (2)(h);

2. If the information required in R9-19-302(A)(1) and (2) is
not submitted electronically, include:
a. The written statement in subsection (A)(1)(b), and
b. A written statement attesting to the validity of the

submitted information and documentation in R9-19-
302(A)(1)(w) through (cc) and (2)(h), signed and
dated by the responsible person or funeral director
who is responsible for the final disposition of the
deceased individual’s human remains; and

3. Contact the health care provider expected to sign the
deceased individual’s medical certification of death to:
a. Provide information about the deceased individual,

in a Department-provided format, to enable the
health care provider to identify the deceased individ-
ual; and

b. Inform the health care provider that the deceased
individual’s death record has been established and is
available for medical certification information to be
entered.

C. Except as provided in R9-19-304, a medical certifier shall:
1. Review the information provided according to subsection

(B)(3)(a) for a deceased individual and either verify the
information is correct or make corrections to the provided
information; and

2. Complete and submit, in a Department-provided format,
to the State Registrar or the local registrar of the county
where the death occurred, as soon as possible and no
more than 72 hours after the death, a medical certification
of death for the deceased individual that includes:
a. The information specified in R9-19-302(A)(3) and

(4) and corrections made to the information pro-
vided according to subsection (B)(3)(a); and

b. An attestation:
i. Stating that, to the best of the medical certi-

fier’s knowledge:
(1) The information provided according to

subsection (B)(3)(a) is correct or was cor-
rected, and

(2) Death occurred due to the cause and man-
ner stated; and

ii. If not submitted electronically, signed and
dated by the medical certifier; and

3. When specifying the conditions leading to the immediate
cause of death, including the underlying cause of death,
use the applicable standards from the Physicians’ Hand-
book on Medical Certification, DHHS Publication No.
(PHS) 2003-1108, published by the Department of Health
and Human Services, Centers for Disease Control and
Prevention, National Center for Health Statistics, incor-
porated by reference, on file with the Department, and
including no future editions or amendments, available
through http://www.cdc.gov/nchs/data/misc/hb_cod.pdf
or from the Superintendent of Documents, U.S. Govern-
ment Printing Office, P.O. Box 371954, Pittsburgh, PA
15250-7954.

D. Upon receiving information submitted according to subsec-
tions (B) or (C), the State Registrar or the local registrar of the
county where a death occurred shall:
1. If the information submitted to register the deceased indi-

vidual’s death indicates that the human remains are to be
cremated and the medical certification of death was not
signed by the medical examiner, as required in A.R.S. §
11-599, request that the medical examiner review the
medical certification of the deceased individual’s death;

2. If the information submitted to register the deceased indi-
vidual’s death indicates that the deceased individual’s
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death may have occurred under circumstances set forth in
A.R.S. § 11-593 and the medical certification of death
was not signed by the medical examiner, as required in
A.R.S. § 11-594, or a tribal law enforcement authority, as
allowed by A.R.S. § 36-325(I):
a. Not register the deceased individual’s death; and
b. Request that the medical examiner or, if applicable,

tribal law enforcement authority:
i. Review the circumstances of the individual’s

death to determine whether:
(1) The medical examiner has jurisdiction

according to A.R.S. § 11-593, or
(2) The tribal law enforcement authority has

jurisdiction according to A.R.S. § 36-
325(I);

ii. Notify the State Registrar or the local registrar
of the county where a death occurred of the
determination; and

iii. If applicable, complete and sign the medical
certification of the deceased individual’s death
according to R9-19-304(B); and

3. Within 72 hours, either:
a. Register the deceased individual’s death; or
b. Notify the person submitting the information

according to subsections (B) or (C), as specified in
R9-19-103(C).

E. A responsible person or representative of a funeral establish-
ment responsible for submitting the information in subsection
(B) to the State Registrar or a local registrar or deputy local
registrar of the registration district where a deceased individ-
ual’s death occurred shall:
1. Maintain a copy of the document in subsection (A) for at

least 10 years after the date on the document, and
2. Provide a copy of the document in subsection (A) to the

State Registrar for review within 48 hours after the time
of the State Registrar’s request.

F. If a deceased individual’s death occurs in this state and is not
registered within one year after the date of the deceased indi-
vidual’s death, the State Registrar or a local registrar or deputy
local registrar shall establish a delayed death record for the
deceased individual and register the deceased individual’s
death.

G. To request the registration of a delayed death record for a
deceased individual:
1. Except as provided in subsections (G)(2) and (3) or R9-

19-304(G), a person shall submit to the State Registrar or
a local registrar or deputy local registrar of the registra-
tion district where the death occurred:
a. A court order requiring registration of the deceased

individual’s death, certified by the issuing court, and
containing the deceased individual’s:
i. Name,
ii. Social Security Number,
iii. Date of birth,
iv. Date of death,
v. Cause of death, and
vi. Location of death;

b. If not included in the court order in subsection
(G)(1)(a), the information in R9-19-302(A)(1) and
(2), as available;

c. An affidavit attesting to the validity of the informa-
tion required in subsection (G)(1)(b), signed by the
person making the request; and

d. The fee in R9-19-105 for requesting to establish a
delayed death record and register the deceased indi-
vidual’s death;

2. A medical certifier shall submit, in a Department-pro-
vided format, to the State Registrar or a local registrar or
deputy local registrar of the registration district where the
death occurred:
a. The information specified in R9-19-302(A)(1) and

(2);
b. A medical certification of the deceased individual’s

death, completed as required in subsection (C); and
c. A description of the circumstances causing the

delay; and
3. A responsible person shall submit, in a Department-pro-

vided format, to the State Registrar or a local registrar or
deputy local registrar of the registration district where the
death occurred:
a. The information specified in R9-19-302(A)(1) and

(2);
b. A medical certification of the deceased individual’s

death, completed as required in subsection (C);
c. A description of the circumstances causing the

delay;
d. An affidavit attesting to the validity of the informa-

tion required in subsections (G)(1)(a) through (c),
signed by the person making the request; and

e. The fee in R9-19-105 for requesting to establish a
delayed death record and register the deceased indi-
vidual’s death;

H. When the State Registrar or a local registrar or deputy local
registrar of the registration district where a death occurred
receives a request to register the death of a deceased individual
according to subsection (G), the State Registrar, local registrar,
or deputy local registrar shall review the request according to
R9-19-103.

I. To request the registration of an individual’s presumptive
death under A.R.S. § 36-325(L) or 36-328, a person requesting
registration shall submit to the State Registrar:
1. A court order requiring registration of the individual’s

presumptive death, certified by the issuing court, and
containing the deceased individual’s:
a. Name,
b. Social Security Number,
c. Date of birth,
d. Date of death,
e. Cause of death, and
f. Location of death;

2. If not included in the court order in subsection (I)(1), the
information in R9-19-302(A)(1) and (2), as available;

3. An affidavit attesting to the validity of the information
required in subsection (I)(2), signed by the person mak-
ing the request; and

4. The fee in R9-19-105 for requesting to establish a death
record or delayed death record for a presumptive death.

Historical Note
Amended effective July 31, 1989 (Supp. 89-3). Section 

expired under A.R.S. 41-1056(E) at 11 A.A.R. 867, effec-
tive December 31, 2004 (Supp. 05-1). New Section made 
by final rulemaking at 12 A.A.R. 4387, effective January 

6, 2007 (Supp. 06-4). Section repealed; new Section 
made by final exempt rulemaking under Laws 2015, Ch. 
197, § 2, at 22 A.A.R. 1782, effective October 1, 2016 

(Supp. 16-2).

R9-19-304. Registration of a Death When a Medical Exam-
iner is Notified According to A.R.S. § 11-593(B)
A. If a medical examiner of the registration district where a

deceased individual’s death occurred is notified according to
A.R.S. § 11-593(B), the medical examiner shall determine
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whether the deceased individual died under any of the circum-
stances described in A.R.S. § 11-593(A) and:
1. If the medical examiner determines that the deceased

individual did not die under any of the circumstances
described in A.R.S. § 11-593(A):
a. Document:

i. The medical examiner’s determination that the
medical examiner does not have jurisdiction
according to A.R.S. § 11-593, and

ii. The name of a health care provider who had
been providing current care to the deceased
individual;

b. Provide, upon request, a copy of the documentation
in subsection (A)(1)(a) to the State Registrar or a
local registrar or deputy local registrar of the regis-
tration district where the deceased individual’s death
occurred; and

c. Notify the State Registrar or the local registrar or
deputy local registrar of the registration district
where the deceased individual’s death occurred of
the determination; and

2. If the medical examiner determines that the deceased
individual died under any of the circumstances described
in A.R.S. § 11-593(A), take charge of the deceased indi-
vidual’s human remains under A.R.S. § 11-594.

B. If the medical examiner of the registration district where a
deceased individual’s death occurred takes charge of the
deceased individual’s human remains under A.R.S. § 11-594,
the medical examiner shall submit the medical certification of
death in a Department-provided format:
1. To the State Registrar or a local registrar or deputy local

registrar of the registration district where the deceased
individual’s death occurred according to A.R.S. § 36-
325(C);

2. That includes:
a. The deceased individual’s name, date of birth, and

sex;
b. Any other names by which the deceased individual

was known, including, if applicable, the deceased
individual’s last name before first marriage;

c. The date of the individual’s death;
d. The place of death including:

i. Either:
(1) The name of the facility where the death

occurred; or
(2) If the death did not occur in a facility, the

street address at which the death occurred
or, if the location at which the death
occurred does not have a street address,
another indicator of the location at which
the death occurred;

ii. The county;
iii. The town or city; and
iv. Zip code;

e. The deceased individual’s age;
f. Whether the cause or manner of death is pending

investigation at the time the information is submit-
ted;

g. If the cause and manner of death are not pending
investigation, the information in R9-19-302(A)(3)
and (4) and (B); and

h. If the cause or manner of death is pending investiga-
tion:
i. The word “pending” for the:

(1) Cause of death required in R9-19-
302(A)(3)(c), or

(2) Manner of death required in R9-19-
302(A)(3)(h);

ii. The remaining information in R9-19-302(A)(3)
and (4); and

iii. The information required in R9-19-302(B); and
3. That is signed and dated by the medical examiner, attest-

ing that, on the basis of examination or investigation, as
applicable, death occurred at the time, date, and place,
and due to the cause and manner stated.

C. When specifying the conditions leading to the immediate
cause of death, including the underlying cause of death, a med-
ical examiner shall use the applicable standards from the Med-
ical Examiners’ and Coroners’ Handbook on Death
Registration and Fetal Death Reporting, DHHS Publication
No. (PHS) 2003-1110 published by the Department of Health
and Human Services, Centers for Disease Control and Preven-
tion, National Center for Health Statistics, incorporated by ref-
erence, on file with the Department, and including no future
editions or amendments, available through http://
www.cdc.gov/nchs/data/misc/hb_me.pdf or from the Superin-
tendent of Documents, U.S. Government Printing Office, P.O.
Box 371954, Pittsburgh, PA 15250-7954.

D. Upon determination of the cause or manner of death, a medical
examiner who had indicated, according to subsection
(B)(2)(h), that the cause or manner of death was pending
investigation shall submit an amendment according to R9-19-
310 that includes the cause or manner of death, using the stan-
dards in subsection (C).

E. Within seven days after receiving a deceased individual’s
human remains from a medical examiner, a responsible person
or funeral director who is responsible for the final disposition
of the deceased individual’s human remains shall:
1. Comply with the requirements in R9-19-303(A); and
2. Submit to the State Registrar or a local registrar or deputy

local registrar of the registration district where the death
occurred, and in a Department-provided format, the infor-
mation specified in R9-19-302(A)(1) and (2).

F. Upon receiving information submitted according to subsec-
tions (B), (E), and, if applicable (D), the State Registrar or the
local registrar of the county where a death occurred shall:
1. Review the information received;
2. Enter into a deceased individual’s death record any miss-

ing information provided according to subsection (B),
(E), or, if applicable (D); and

3. Within 72 hours, either:
a. Register the deceased individual’s death, or
b. Notify the person submitting the information

according to subsections (B) or (C), as specified in
R9-19-103(C).

G. To request the registration of a delayed death record for a
deceased individual, a medical examiner or a tribal law
enforcement authority shall submit, in a Department-provided
format, to the State Registrar or a local registrar or deputy
local registrar of the registration district where the death
occurred the information required in R9-19-302.

Historical Note
Amended effective July 31, 1989 (Supp. 89-3). Section 

expired under A.R.S. 41-1056(E) at 11 A.A.R. 867, effec-
tive December 31, 2004 (Supp. 05-1). New Section made 
by final rulemaking at 12 A.A.R. 4387, effective January 

6, 2007 (Supp. 06-4). Section repealed; new Section 
made by final exempt rulemaking under Laws 2015, Ch. 
197, § 2, at 22 A.A.R. 1782, effective October 1, 2016 

(Supp. 16-2).
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R9-19-305. Fetal Death Registration
A. Before requesting the registration of a fetal death, a hospital,

an abortion clinic, a physician, a nurse midwife, or a midwife
shall:
1. Obtain, in a written format:

a. The information in subsections (B)(1)(a) through (f),
(v), and (w) and (2)(a) through (f) from a parent of
the deceased or another family member who is of
legal age; and

b. A statement attesting to the validity of the informa-
tion in subsections (B)(1)(a) through (f), (v), and (w)
and (2)(a) through (f), signed and dated by the indi-
vidual providing the information; and

2. Provide, in a Department-provided format, the infor-
mation in:
a. Subsections (B)(1)(g) through (o) and (2)(g)

through (u); and
b. Unless a funeral director is responsible for the

final disposition of the human remains, subsec-
tions (B)(1)(p) through (u).

B. Except as provided in subsection (D) and R9-19-306, a hospi-
tal, an abortion clinic, a physician, a nurse midwife, or a mid-
wife shall submit to the State Registrar or a local registrar,
according to A.R.S. § 36-329 and in a Department-provided
format:
1. Information for the deceased’s certificate of fetal death

registration:
a. The name of the deceased, if applicable;
b. Location where delivery occurred, including:

i. The city or town, zip code, and county where
the delivery occurred; and

ii. Whether delivery occurred in a residence or
another facility;

c. If delivery occurred at a residence, the street address
of the residence or, if the residence where the deliv-
ery occurred does not have a street address, another
indicator of the location at which the delivery
occurred;

d. If delivery occurred in a facility, the:
i. Name of the facility where delivery occurred,

and
ii. Type of facility where delivery occurred;

e. The following information about the deceased’s
father:
i. Name;
ii. Date of birth; and
iii. State, territory, or foreign country where the

father was born;
f. The following information about the deceased’s

mother:
i. Current name;
ii. Street address, apartment number if applicable,

city or town, state, zip code, and county of the
mother’s usual residence;

iii. If the mother’s usual residence is not in the
United States, the country of the mother’s usual
residence;

iv. Date of birth;
v. Name before first marriage; and
vi. State, territory, or foreign country where the

mother was born;
g. The deceased’s sex;
h. Plurality of delivery;
i. If plurality involves more than one, the deceased’s

order of birth;
j. Date of delivery;

k. Hour of delivery;
l. Any cause or condition that contributed to the fetal

death, specified according to the applicable stan-
dards incorporated by reference in R9-19-303(C)(3)
or R9-19-304(C), as applicable;

m. Any other significant causes or conditions related to
the fetal death;

n. If a medical examiner of the registration district
where the fetal death occurred took charge of the
human remains under A.R.S. § 11-594, the name
and health professional license number of the medi-
cal examiner;

o. The name and, if applicable, professional credential
of the individual attending the delivery; and

p. The anticipated final disposition of the human
remains, including one or more of the following:
i. Hospital or abortion clinic disposition;
ii. Burial;
iii. Entombment;
iv. Cremation;
v. Anatomical gift, except for an anatomical gift

of a part;
vi. Removal from the state; and
vii. Other final disposition of the human remains;

q. If an anticipated final disposition is anatomical gift,
except for an anatomical gift of a part, another antic-
ipated final disposition other than removal from the
state;

r. If an anticipated final disposition is removal from
the state:
i. Whether removal from the state includes

removal from the United States; and
ii. Another anticipated final disposition specified

in subsection (B)(1)(p)(ii), (iii), (iv), or (vii);
s. If an anticipated final disposition of the human

remains is another means of final disposition, a
description of the anticipated final disposition;

t. The name and location where each final disposition
of the human remains took place, and the date of
each final disposition;

u. If a funeral establishment is responsible for the final
disposition of the human remains:
i. The name and address of the funeral establish-

ment, and
ii. The name and license number of the funeral

director;
v. If a person is responsible for the final disposition of

the human remains, the name and address of the
responsible person; and

w. The name and title of the individual providing the
information;

2. Other information for the deceased’s fetal death record:
a. If delivery occurred at a residence, whether the

delivery was planned to occur at the residence;
b. The following information about the deceased’s

father:
i. Race;
ii. Whether the father is of Hispanic origin and, if

so, the type of Hispanic origin; and
iii. Highest degree or level of education completed

by the father at the time of the deceased’s deliv-
ery;

c. The following information about the deceased’s
mother:
i. Race;
ii. Highest degree or level of education completed
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by the mother at the time of the deceased’s
delivery;

iii. Whether the mother’s usual residence is inside
city limits;

iv. Whether the mother’s usual residence is in a
tribal community and, if so, the name of the
tribal community; and

v. Height;
d. Whether the deceased’s mother:

i. Is of Hispanic origin and, if so, the type of His-
panic origin;

ii. Received food from WIC for herself during the
pregnancy; or

iii. Was married at the time of delivery;
e. The deceased’s mother’s history of:

i. Smoking before or during the pregnancy,
ii. Prenatal care for this pregnancy, and
iii. Previous pregnancies and pregnancy outcomes;

f. The deceased’s mother’s:
i. Pre-pregnancy weight;
ii. Weight at delivery; and
iii. Date the last normal menses began;

g. The principal source of payment for the delivery;
h. If applicable, the National Provider Identifier of the

facility where delivery occurred;
i. Estimation of the deceased’s gestational age;
j. Weight in grams of the deceased at delivery;
k. Whether:

i. The deceased was dead at first assessment with
no ongoing labor,

ii. The deceased was dead at first assessment with
ongoing labor,

iii. The deceased died during labor after first
assessment, or

iv. It is unknown when the deceased died;
l. The following medical information about the

deceased’s mother:
i. Medical risk factors during this pregnancy;
ii. Characteristics of the labor and delivery; and
iii. Medical complications during labor or deliv-

ery;
m. Whether the deceased’s mother was transferred from

one facility to another facility for a maternal medical
condition or fetal medical condition before the deliv-
ery;

n. If the deceased’s mother was transferred from one
facility to another facility before the delivery, the
name of the facility from which the deceased’s
mother was transferred;

o. Whether the prenatal record was available for com-
pletion of the fetal death report;

p. Any congenital anomalies of the deceased;
q. Whether an autopsy was planned or performed;
r. Whether a histological placental examination was

performed;
s. Whether autopsy or histological placental examina-

tion results were used in determining the cause of
the fetal death;

t. Whether the placenta appearance was normal or
abnormal; and

u. A description of the fetal appearance at delivery; and
3. A written statement attesting to the validity of the submit-

ted information, signed and dated by the designee of the
person submitting the information.

C. To request the registration of a fetal death more than seven
days after the fetal death, a hospital, an abortion clinic, a phy-

sician, a nurse midwife, or a midwife shall submit, in a Depart-
ment-provided format, to the State Registrar:
1. The information required in subsections (A)(1) and (2);
2. A description of the circumstances causing the delay; and
3. A written statement attesting to the validity of the infor-

mation required in subsections (B)(1) and (2), signed and
dated by the person making the request.

D. Within seven days after receiving the human remains from a
fetal death from a hospital, an abortion clinic, a physician, a
nurse midwife, or a midwife, a responsible person or funeral
director who is responsible for the final disposition of the
human remains shall submit to the State Registrar or the local
registrar of the registration district in which the fetal death
occurred, in a Department-provided format, any information
specified in R9-19-305(B)(1)(a) through (f) and (p) through
(w) and (2)(a) through (e) that had not been submitted by the
hospital, abortion clinic, physician, nurse midwife, or mid-
wife, according to subsection (B).

E. If a fetal death occurs in this state and is not registered within
one year after the date of the fetal death, the State Registrar or
a local registrar shall establish and register a delayed fetal
death record.

F. When the State Registrar or a local registrar or deputy local
registrar of the registration district where a fetal death
occurred receives a request to register the fetal death, the State
Registrar, local registrar, or deputy local registrar shall review
the request according to R9-19-103.

G. A hospital, an abortion clinic, a physician, a nurse midwife, or
a midwife responsible for submitting the information in sub-
section (B) to the State Registrar or a local registrar or deputy
local registrar shall:
1. Maintain a copy of the evidentiary document in subsec-

tion (A) for at least 10 years after the date on the eviden-
tiary document, and

2. Provide a copy of the evidentiary document in subsection
(A) to the State Registrar for review within 48 hours after
the State Registrar’s request.

Historical Note
Former Section R9-19-305 repealed, new Section R9-19-

305 adopted effective February 20, 1980 (Supp. 80-1). 
Amended effective July 31, 1989 (Supp. 89-3). Section 

expired under A.R.S. 41-1056(E) at 11 A.A.R. 867, effec-
tive December 31, 2004 (Supp. 05-1). New Section made 
by final rulemaking at 12 A.A.R. 4387, effective January 
6, 2007 (Supp. 06-4). Section R9-19-305 repealed; new 

Section R9-19-305 renumbered from R9-19-306 and 
amended by final exempt rulemaking under Laws 2015, 

Ch. 197, § 2, at 22 A.A.R. 1782, effective October 1, 
2016 (Supp. 16-2).

R9-19-306. Registration of a Fetal Death When a Medical
Examiner is Notified According to A.R.S. § 11-593(B)
A. If a medical examiner of the registration district where a fetal

death occurred is notified according to A.R.S. § 11-593(B), the
medical examiner shall determine whether the fetal death
occurred under any of the circumstances described in A.R.S. §
11-593(A) and:
1. If the medical examiner determines that the fetal death

did not occur under any of the circumstances described in
A.R.S. § 11-593(A):
a. Document:

i. The medical examiner’s determination that the
medical examiner does not have jurisdiction
according to A.R.S. § 11-593, and

ii. The name of a health care provider who had
been providing current care to the deceased’s
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mother;
b. Provide, upon request, a copy of the documentation

in subsection (A)(1)(a) to the State Registrar or a
local registrar or deputy local registrar of the regis-
tration district where the fetal death occurred; and

c. Notify the State Registrar or the local registrar or
deputy local registrar of the registration district
where the fetal death occurred of the determination;
and

2. If the medical examiner determines that the fetal death
occurred under any of the circumstances described in
A.R.S. § 11-593(A), take charge of the human remains
under A.R.S. § 11-594.

B. If the medical examiner of the registration district where a
fetal death, which requires registration under A.R.S. § 36-329,
occurred takes charge of the human remains under A.R.S. §
11-594, the medical examiner shall submit to the State Regis-
trar or the local registrar of the registration district where the
fetal death occurred, according to A.R.S. § 36-325(C) and in a
Department-provided format:
1. Whether the cause of fetal death is pending investigation

at the time the information is submitted;
2. If the cause of fetal death is not pending investigation:

a. The information in R9-19-305(B)(1)(a) through (o),
(1)(w), and (2)(i) through (u); and

b. If known, the information in R9-19-305(B)(p)
through (v) and (2)(a) through (h); and

3. If the cause of fetal death is pending investigation:
a. The word “pending” for the cause of fetal death

required in R9-19-305(B)(1)(l);
b. The remaining information in subsection (B)(2)(a);

and
c. If known, the information in subsection (B)(2)(b).

C. Upon determination of the cause of fetal death, a medical
examiner who had indicated, according to subsection (B)(3),
that the cause of fetal death was pending investigation shall
submit an amendment according to R9-19-310 that includes
the cause of fetal death, using the applicable standards incor-
porated by reference in R9-19-304(C).

D. Within seven days after receiving the human remains from a
fetal death from a medical examiner, a responsible person or
funeral director who is responsible for the final disposition of
the human remains shall submit to the State Registrar or the
local registrar of the registration district in which the fetal
death occurred, in a Department-provided format, any infor-
mation specified in R9-19-305(B)(1)(a) through (f) and (p)
through (w) and (2)(a) through (e) that had not been submitted
by the medical examiner, according to subsection (B).

E. Upon receiving information submitted according to subsec-
tions (B), (C), and, if applicable (D), the State Registrar or a
local registrar shall:
1. Review the information received;
2. Enter into a fetal death record any missing information

received according to subsection (B), (C), or, if applica-
ble (D); and

3. Within 72 hours, either:
a. Register the fetal death, or
b. Notify the person submitting the information

according to subsections (B), (C), or (D), as speci-
fied in R9-19-103(C).

F. To request the registration of a delayed fetal death record, a
medical examiner or tribal law enforcement authority shall
submit to the State Registrar, in a Department-provided for-
mat, the information required in R9-19-305(B).

Historical Note
Former Section R9-19-306 renumbered as Section R9-

19-308, new Section R9-19-306 adopted effective Febru-
ary 20, 1980 (Supp. 80-1). Amended effective July 31, 
1989 (Supp. 89-3). Section expired under A.R.S. 41-

1056(E) at 11 A.A.R. 867, effective December 31, 2004 
(Supp. 05-1). New Section made by final rulemaking at 
12 A.A.R. 4387, effective January 6, 2007 (Supp. 06-4). 
Section R9-19-306 renumbered to R9-19-305; new Sec-
tion R9-19-306 made by final exempt rulemaking under 
Laws 2015, Ch. 197, § 2, at 22 A.A.R. 1782, effective 

October 1, 2016 (Supp. 16-2).

R9-19-307. Certificate of Birth Resulting in Stillbirth
Upon request by the parent or parents of a stillborn child according
to R9-19-317, the State Registrar shall provide the parent or parents
with a certificate of birth resulting in stillbirth if the fetal death
occurred after a gestational period of at least 20 completed weeks.

Historical Note
Former Section R9-19-307 renumbered as Section R9-

19-309, new Section R9-19-307 adopted effective Febru-
ary 20, 1980 (Supp. 80-1). Amended effective July 31, 
1989 (Supp. 89-3). Section repealed; new Section made 

by final rulemaking at 12 A.A.R. 4387, effective January 
6, 2007 (Supp. 06-4). Section R9-19-307 repealed; new 

Section R9-19-307 renumbered from R9-19-308 and 
amended by final exempt rulemaking under Laws 2015, 

Ch. 197, § 2, at 22 A.A.R. 1782, effective October 1, 
2016 (Supp. 16-2).

R9-19-308. Disposition-transit Permits
A. A local registrar or deputy local registrar shall collaborate with

the State Registrar to ensure that a funeral establishment or
responsible person is able to obtain a disposition-transit permit
during hours when the office of the local registrar or deputy
local registrar is not open for business.

B. A funeral establishment or responsible person shall obtain a
disposition-transit permit for human remains from a deceased
individual or a fetal death before a final disposition of the
human remains is initiated.
1. A disposition-transit permit may list more than one final

disposition.
2. A disposition-transit permit issued by the State Registrar

or any local registrar or deputy local registrar is valid for
each final disposition listed on the disposition-transit per-
mit of the human remains in any registration district in
the state or, if listed on the disposition-transit permit, for
removal from the state.

3. A crematory shall not accept human remains for crema-
tion unless the accompanying disposition-transit permit
specifies cremation as a final disposition.

C. The State Registrar or the local registrar or deputy local regis-
trar of the county where a death or fetal death occurred shall
not issue a disposition-transit permit to a funeral establishment
or responsible person for the human remains from the
deceased individual or the fetal death unless:
1. For the human remains from the deceased individual:

a. A medical certification of death for the deceased
individual, required in R9-19-303(C)(2) or R9-19-
304(B), has been submitted to the local registrar of
the county where the death occurred; and

b. The following information is contained in the
deceased individual’s death record:
i. The deceased individual’s name, sex, and date

of birth;
ii. The date of death;
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iii. The town or city, county, and state where the
death occurred;

iv. The cause of death as listed on the deceased
individual’s medical certification of death;

v. The anticipated final disposition of the human
remains as specified in R9-19-302(A)(1)(w)
through (z);

vi. If applicable, the name of the funeral establish-
ment; and

vii. The name of the funeral director or responsible
person in charge of the final disposition of the
human remains;

2. For the human remains from the fetal death, the following
information is contained in the deceased’s fetal death
record:
a. The name of the mother;
b. The date of delivery;
c. The estimated gestational age of the human remains

or, if the gestational age is unknown, the weight of
the human remains;

d. The anticipated final disposition of the human
remains, as required in R9-19-305(B)(1)(p) through
(s);

e. If applicable, the name of the funeral establishment;
and

f. The name of the funeral director or responsible per-
son in charge of the final disposition of the human
remains;

3. If the information in the death record or fetal death
record, as applicable, indicates that the death or fetal
death may have occurred under a circumstance in A.R.S.
§ 11-593(A), the medical examiner has, as applicable:
a. Signed the medical certification of death;
b. Submitted the information in R9-19-306(B); or
c. Notified the State Registrar, local registrar, or deputy

local registrar according to R9-19-304(A)(1)(c) or
R9-19-306(A)(1)(c); and

4. If cremation is listed as an anticipated final disposition
for the human remains, the State Registrar or a local reg-
istrar or deputy local registrar has obtained an approval
for cremation from the medical examiner of the county
where the death or fetal death occurred.

D. A person who submitted the information to request a disposi-
tion-transit permit shall not have the right to appeal, as pre-
scribed in A.R.S. Title 41, Chapter 6, Article 6, the State
Registrar’s determination to deny a request for a disposition-
transit permit if the human remains of a deceased individual or
from a fetal death have been transported for final disposition
before the person who submitted the information receives the
written notice specified in R9-19-103(E)(2)(c).

Historical Note
Adopted effective March 30, 1976 (Supp. 76-2). Former 
Section R9-19-308 renumbered and amended as Section 
R9-19-310, former Section R9-19-306 renumbered as 
Section R9-19-308 effective February 20, 1980 (Supp. 
80-1). Amended effective July 31, 1989 (Supp. 89-3). 

Section repealed; new Section made by final rulemaking 
at 12 A.A.R. 4387, effective January 6, 2007

(Supp. 06-4). Section R9-19-308 renumbered to R9-19-
307; new Section R9-19-308 renumbered from R9-19-
302 and amended by final exempt rulemaking under 

Laws 2015, Ch. 197, § 2, at 22 A.A.R. 1782, effective 
October 1, 2016 (Supp. 16-2).

R9-19-309. Correcting Information in a Registered Death
Record or a Registered Fetal Death Record
A. To request the correction of information submitted by the

funeral director or the funeral director’s funeral establishment
for registration of a deceased individual’s death, according to
R9-19-303(B) or R9-19-304(E), a funeral director shall submit
to the State Registrar or the local registrar of the registration
district where the death occurred:
1. A written request to correct the submitted information, on

the letterhead paper of the funeral director’s funeral
establishment or in a Department-provided format, that
includes:
a. The name and license number of the funeral director

submitting the request;
b. Contact information for the funeral director submit-

ting the request, which includes a telephone number
or an e-mail address;

c. The deceased individual’s:
i. Name in the deceased individual’s registered

death record;
ii. Sex;
iii. Date of birth;
iv. Date of death; and
v. If known, the state file number;

d. The specific information in the registered death
record to be corrected; and

e. A written statement attesting to the validity of the
submitted correction signed and dated by the funeral
director submitting the request for correction; and

2. A copy of the document required in R9-19-303(A).
B. To request the correction of information specified in R9-19-

302(A)(3) or (4) in a deceased individual’s registered death
record, a medical certifier, including a medical examiner or, if
applicable, tribal law enforcement authority, who completed
the medical certification of death for the deceased individual,
according to R9-19-303(C)(2) or R9-19-304(B), shall submit
to the State Registrar or the local registrar of the registration
district where the death occurred:
1. A written request to correct the submitted information, on

the letterhead paper of the medical certifier or in a
Department-provided format, that includes:
a. The name and, as applicable, the health professional

license number or the badge number of the medical
certifier submitting the request;

b. Contact information for the medical certifier submit-
ting the request, which includes a telephone number
or an e-mail address;

c. The information in subsection (A)(1)(c);
d. The specific information in the registered death

record to be corrected; and
e. A written statement attesting to the validity of the

submitted correction signed and dated by the medi-
cal certifier submitting the request for correction;
and

2. An evidentiary document, dated before the date the
deceased individual’s death was registered, that demon-
strates the validity of the submitted correction.

C. In addition to a correction of information in a deceased indi-
vidual’s registered death record allowed under subsection (B),
a medical examiner may request the correction of any other
information that had been submitted by the medical examiner
according to R9-19-304(B) for the deceased individual’s death
record by submitting to the State Registrar or the local regis-
trar of the registration district where the death occurred:
1. The written request to correct the submitted information

in subsection (B)(1), and
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2. An evidentiary document required in subsection (B)(2).
D. To request the correction of information in a deceased individ-

ual’s registered death record, a person who was responsible for
the final disposition of the deceased individual’s human
remains, according to A.R.S. § 36-831, or who provided the
information in R9-19-302(A)(1) and (2) to a funeral director,
according to R9-19-303(A), shall submit to the State Registrar
or the local registrar of the registration district where the death
occurred:
1. A written request to correct, in a Department-provided

format, that includes:
a. The following information:

i. The name of the person submitting the request;
ii. The person’s relationship to the deceased indi-

vidual;
iii. Contact information for the person submitting

the request, which includes a telephone number
or an e-mail address;

iv. The information required in subsection
(A)(1)(c); and

v. The specific information in the registered death
record to be corrected; and

b. An affidavit attesting to the validity of the submitted
correction, signed by the person requesting the cor-
rection;

2. An evidentiary document that demonstrates the person’s
relationship to the deceased individual;

3. An evidentiary document, dated before the date the
deceased individual’s death was registered, that demon-
strates the validity of the submitted correction; and

4. The fee in R9-19-105 for a request to correct the informa-
tion in a registered death record.

E. To request the correction of information submitted by a hospi-
tal, an abortion clinic, a physician, a nurse midwife, or a mid-
wife, according to R9-19-305(B); by a funeral director,
according to R9-19-305(D) or R9-19-306(D); by a medical
examiner, according to R9-19-306(B); or by a tribal law
enforcement authority, as allowed by A.R.S. § 36-325(I), in a
registered fetal death record, a designee of the hospital, abor-
tion clinic, physician, nurse midwife, midwife, medical exam-
iner, or tribal law enforcement authority, as applicable, or a
funeral director shall submit to the State Registrar or the local
registrar of the registration district where the fetal death
occurred:
1. A written request to correct the submitted information, on

the submitter’s letterhead paper or in a Department-pro-
vided format, that includes:
a. The name and, as applicable:

i. The health care institution license number of
the hospital or abortion clinic submitting the
request;

ii. The health professional license number of the
physician, nurse midwife, midwife, or medical
examiner submitting the request;

iii. The funeral director’s license number; or
iv. Badge number for the medical certifier for the

tribal law enforcement authority submitting the
request;

b. Contact information, which includes a telephone
number or an e-mail address for the:
i. Designee of the hospital, abortion clinic, physi-

cian, nurse midwife, midwife, medical exam-
iner, or tribal law enforcement authority
submitting the request; or

ii. Funeral director submitting the request;
c. Name of the mother of the fetus;

d. Date of delivery; and
e. If known, the state file number;
f. The specific information in the registered fetal death

record to be corrected; and
g. A written statement attesting to the validity of the

submitted correction signed and dated by the desig-
nee of the hospital, abortion clinic, physician, nurse
midwife, midwife, medical examiner, or tribal law
enforcement authority submitting the request for
correction; and

2. An evidentiary document that demonstrates the validity
of the submitted correction.

F. To request the correction of information in a registered fetal
death record, a parent of the fetus shall submit, to the State
Registrar or the local registrar of the registration district where
the fetal death occurred:
1. A written request to correct, in a Department-provided

format, that includes:
a. The following information:

i. The name of the parent submitting the request;
ii. Contact information for the parent submitting

the request, which includes a telephone number
or an e-mail address;

iii. The information required in subsection
(E)(1)(c) through (e); and

iv. The specific information in the registered fetal
death record to be corrected; and

b. An affidavit attesting to the validity of the submitted
correction, signed by the parent requesting the cor-
rection;

2. An evidentiary document, dated before the registration of
the fetal death, that demonstrates the validity of the sub-
mitted correction; and

3. The fee in R9-19-105 for a request to correct the informa-
tion in a registered fetal death record.

Historical Note
Former Section R9-19-309 renumbered and amended as 
Section R9-19-311, former Section R9-19-307 renum-

bered as Section R9-19-309 effective February 20, 1980 
(Supp. 80-1). Amended effective July 31, 1989 (Supp. 

89-3). Section repealed; new Section made by final 
rulemaking at 12 A.A.R. 4387, effective January 6, 2007
(Supp. 06-4). Section R9-19-309 repealed; new Section 

R9-19-309 renumbered from R9-19-310 and amended by 
final exempt rulemaking under Laws 2015, Ch. 197, § 2, 
at 22 A.A.R. 1782, effective October 1, 2016 (Supp. 16-

2).

R9-19-310. Amending Information in a Registered Death
Record or a Registered Fetal Death Record
A. To request the amendment of information specified in R9-19-

302(A)(3) or (4) in a deceased individual’s registered death
record, a medical certifier, including a medical examiner or, if
applicable, tribal law enforcement authority, who completed
the medical certification of death for the deceased individual,
according to R9-19-303(C)(2) or R9-19-304(B), shall submit
to the State Registrar or the local registrar of the registration
district where the death occurred:
1. A written request to amend the submitted information, in

a Department-provided format, that includes:
a. The name and, as applicable, the health professional

license number or the badge number of the medical
certifier submitting the request;

b. Contact information for the medical certifier submit-
ting the request, which includes a telephone number
or an e-mail address;
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c. The following information about the deceased indi-
vidual:
i. Name in the deceased individual’s registered

death record;
ii. Sex;
iii. Date of birth;
iv. Date of death; and
v. If known, the state file number;

d. The specific information in the registered death
record to be amended; and

e. A written statement attesting to the validity of the
submitted amendment signed by the medical certi-
fier submitting the request for amendment; and

2. An evidentiary document that demonstrates the validity
of the submitted amendment.

B. Except as provided in subsections (D) and (F), to request the
amendment of any of the information in R9-19-302(A)(1) or
(2) in a deceased individual’s registered death record, a person
shall submit to the State Registrar or the local registrar of the
registration district where the death occurred:
1. A request to amend, in a Department-provided format,

that includes:
a. The following information:

i. The name of the person submitting the request;
ii. The person’s relationship to the deceased indi-

vidual;
iii. Contact information for the person submitting

the request, which includes a telephone number
or an e-mail address;

iv. The information required in subsection
(A)(1)(c); and

v. The specific information in the registered death
record to be amended; and

b. An affidavit attesting to the validity of the submitted
amendment, signed by the person requesting the
amendment;

2. An evidentiary document that demonstrates the person’s
relationship to the deceased individual;

3. An evidentiary document that demonstrates the validity
of the submitted amendment; and

4. The fee in R9-19-105 for a request to amend the informa-
tion in a registered death record.

C. If a person submitting a request to amend the information in a
deceased individual’s registered death record according to sub-
section (B) is not the individual listed in the deceased individ-
ual’s death record as the individual who provided the
information about the deceased individual, as specified in R9-
19-302(A)(1)(v), the State Registrar or a local registrar or dep-
uty local registrar:
1. Shall notify the individual who provided the information

about the deceased individual of the request for an
amendment of information in the deceased individual’s
registered death record, and

2. May request evidentiary documents from the person sub-
mitting the request and the individual who provided
information about the deceased individual within 10 days
after the request to determine the validity of the requested
amendment and the information in the deceased individ-
ual’s registered death record.

D. In addition to an amendment of information in a deceased indi-
vidual’s registered death record allowed under subsection (A),
a medical examiner may request the amendment of any other
information that had been submitted by the medical examiner
according to R9-19-304(B) for the deceased individual’s death
record by submitting to the State Registrar or the local regis-
trar of the registration district where the death occurred:

1. The written request to amend the submitted information
in subsection (A)(1), and

2. An evidentiary document that demonstrates the validity
of the submitted amendment.

E. The consulate of a foreign government may request the
amendment of any of the information in R9-19-302(A)(1) or
(2) in a deceased individual’s registered death record on behalf
of a family member of the deceased individual if:
1. The family member:

a. Is a citizen of the foreign country, and
b. Resides in the foreign country;

2. The deceased individual’s medical certification of death
was submitted by a medical examiner according to R9-
19-304(B); and

3. The consulate provided the medical examiner who sub-
mitted the deceased individual’s medical certification of
death with evidentiary documents that enabled the medi-
cal examiner to establish the identity of the deceased indi-
vidual.

F. To request the amendment of any of the information in R9-19-
302(A)(1) or (2) in a deceased individual’s registered death
record under subsection (E), the consulate of a foreign govern-
ment shall submit to the State Registrar or the local registrar of
the registration district where the death occurred:
1. A written request to amend on the letterhead of the con-

sulate, that includes:
a. The name and address of the consulate;
b. The name of and contact information for the consul-

ate’s designee for the request, which includes a tele-
phone number or an e-mail address;

c. The name of the person the consulate is represent-
ing;

d. The relationship of the person in subsection
(F)(1)(c) to the deceased individual;

e. The information required in subsection (A)(1)(c);
f. The specific information in the registered death

record to be amended; and
g. The dated signature of the consulate’s designee;

2. Documentation verifying that the consulate’s designee is
representing the consulate;

3. A written statement, signed by the consulate’s designee,
attesting that the consulate has verified the relationship of
the person identified according to subsection (F)(1)(c) to
the deceased individual;

4. One or more evidentiary documents that demonstrate the
validity of the submitted amendment; and

5. The fee in R9-19-105 for a request to amend the informa-
tion in a registered death record.

G. To request the amendment of information submitted by a hos-
pital, an abortion clinic, a physician, a nurse midwife, or a
midwife, according to R9-19-305(B); by a medical examiner,
according to R9-19-306(B); or a tribal law enforcement
authority, as allowed by A.R.S. § 36-325(I), in a registered
fetal death record, a designee of the hospital, abortion clinic,
physician, nurse midwife, medical examiner, or tribal law
enforcement authority, as applicable, shall submit to the State
Registrar or the local registrar of the registration district where
the fetal death occurred:
1. A written request to amend, in a Department-provided

format, that includes:
a. The name and, as applicable:

i. The health care institution license number of
the hospital or abortion clinic submitting the
request;

ii. The health professional license number of the
physician, nurse midwife, midwife, or medical
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examiner submitting the request; or
iii. Badge number for the medical certifier for the

tribal law enforcement authority submitting the
request;

b. Contact information for the designee of the hospital,
abortion clinic, physician, nurse midwife, medical
examiner, or tribal law enforcement authority sub-
mitting the request, which includes a telephone
number or an e-mail address;

c. The following information:
i. Name of the mother of the fetus;
ii. Date of delivery; and
iii. If known, the state file number;

d. The specific information in the registered fetal death
record to be amended; and

e. A written statement attesting to the validity of the
submitted amendment signed and dated by the des-
ignee of the hospital, abortion clinic, physician,
nurse midwife, medical examiner, or tribal law
enforcement authority submitting the request for
amendment; and

2. An evidentiary document that demonstrates the validity
of the submitted amendment.

H. To request the amendment of information in a registered fetal
death record, a parent of the fetus shall submit, to the State
Registrar or the local registrar of the registration district where
the fetal death occurred:
1. A request to amend, in a Department-provided format,

that includes:
a. The following information:

i. The name of the parent submitting the request;
ii. Contact information for the parent submitting

the request, which includes a telephone number
or an e-mail address;

iii. The information required in subsection
(G)(1)(c); and

iv. The specific information in the registered fetal
death record to be amended; and

b. An affidavit attesting to the validity of the submitted
amendment, signed by the parent requesting the
amendment;

2. Except for an amendment to add the name of the fetus to
the registered fetal death record, an evidentiary document
that demonstrates the validity of the submitted amend-
ment; and

3. The fee in R9-19-105 for a request to amend the informa-
tion in a registered fetal death record.

I. The State Registrar or a local registrar shall amend the infor-
mation in a registered death record or registered fetal death
record based on a:
1. Request for amendment, if the State Registrar or local

registrar determines, according to R9-19-103, that the
information and evidentiary documents in the request for
amendment supports the amendment of the deceased
individual’s registered death record; or

2. Court order.

Historical Note
Adopted effective March 30, 1976 (Supp. 76-2). Former 
Section R9-19-310 renumbered and amended as Section 
R9-19-312, former Section R9-19-308 renumbered and 
amended as Section R9-19-310 effective February 20, 
1980 (Supp. 80-1). Editorial correction, Paragraph (2) 

(Supp. 80-2). Former Section R9-19-310 renumbered to 
R9-19-312, new R9-19-310 renumbered from R9-19-134, 

R9-19-135 and R9-19-136 and amended effective July 
31, 1989 (Supp. 89-3). Section repealed; new Section 

made by final rulemaking at 12 A.A.R. 4387, effective 
January 6, 2007 (Supp. 06-4). Section R9-19-310 renum-
bered to R9-19-309; new Section R9-19-310 renumbered 
from R9-19-311 and amended by final exempt rulemak-
ing under Laws 2015, Ch. 197, § 2, at 22 A.A.R. 1782, 
effective October 1, 2016 (Supp. 16-2). Clerical error 

correction made to first subsection reference in subection 
(C) at the request of the Department of Health Services, 

February 8, 2018 (Supp. 17-4).

R9-19-311. Transporting Human Remains into the State for
Final Disposition
A. A person transporting a deceased individual’s human remains

into Arizona from outside of the state shall submit a disposi-
tion-transit permit issued by or death certificate registered in
the state where the deceased individual’s death occurred or the
human remains were previously interred that contains the
information required in R9-19-302, including the cause of
death, to the local registrar or deputy local registrar of the reg-
istration district where final disposition of the human remains
in Arizona are anticipated or the State Registrar.

B. Upon receipt of a disposition-transit permit issued by or death
certificate registered in another state that contains the informa-
tion required in R9-19-302, including the cause of death, a
local registrar, a deputy local registrar, or the State Registrar
shall issue a disposition-transit permit using the information
on the other state’s disposition-transit permit or death certifi-
cate. If the human remains were previously disinterred, the
local registrar, deputy local registrar, or State Registrar shall
document “disinterred” on the disposition-transit permit.

Historical Note
Former Section R9-19-311 renumbered as Section R9-19-
313, former Section R9-19-309 renumbered and amended 
as Section R9-19-311 effective February 20, 1980 (Supp. 
80-1). Former Section R9-19-311 renumbered to R9-19-
313, new Section R9-19-311 renumbered from Section 
R9-19-137 and amended effective July 31, 1989 (Supp. 
89-3). Section expired under A.R.S. 41-1056(E) at 11 

A.A.R. 867, effective December 31, 2004 (Supp. 05-1). 
New Section made by final rulemaking at 12 A.A.R. 

4387, effective January 6, 2007 (Supp. 06-4). Section R9-
19-311 renumbered to R9-19-310; new Section R9-19-
311 renumbered from R9-19-312 and amended by final 

exempt rulemaking under Laws 2015, Ch. 197, § 2, at 22 
A.A.R. 1782, effective October 1, 2016 (Supp. 16-2).

R9-19-312. Disinterment-reinterment Permits
A. Except as provided in A.R.S. § 36-327, before a person disin-

ters the human remains of a deceased individual or a fetal
death, the person shall:
1. Obtain:

a. Written authorization for the disinterment from the:
i. Deceased individual’s family member or mem-

bers who have the highest priority according to
A.R.S. § 36-327(A), or

ii. Parent of the fetus; or
b. A court order authorizing the disinterment;

2. If the disinterred human remains are to be cremated,
obtain approval for the cremation from the medical exam-
iner of the registration district where the human remains
are interred; and

3. Submit to a local registrar, a deputy local registrar, or the
State Registrar to obtain a disinterment-reinterment per-
mit:
a. The following information in a Department-pro-

vided format:
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i. For the human remains of a deceased individ-
ual:
(1) The name, age, sex, and race of the

deceased individual; and
(2) The date and place of death;

ii. For the human remains of a fetal death, the
name of the mother and date of delivery;

iii. The name of the cemetery or the location where
the human remains are buried;

iv. The name of the funeral director in charge of
the disinterment;

v. If applicable, the name or names of the family
member or members who authorized the disin-
terment, as required in subsection (A)(1)(a);

vi. The name of the cemetery or the location where
it is anticipated that the human remains will be
reinterred or the crematory where the human
remains will be cremated; and

vii. The anticipated date of the reinterment or cre-
mation; and

b. If applicable, a copy of the court order required in
subsection (A)(1)(b) or the medical examiner’s
approval of cremation required in subsection (A)(2).

B. The funeral director who is in charge of the disinterment shall:
1. Maintain a copy of the written authorization in subsection

(A)(1)(a) or court order for at least 10 years after the date
on the evidentiary document, and

2. Provide a copy of the written authorization or court order
to the State Registrar for review within 48 hours after the
State Registrar’s request.

C. A person who submitted the information to request a disinter-
ment-reinterment permit shall not have the right to appeal, as
prescribed in A.R.S. Title 41, Chapter 6, Article 6, the State
Registrar’s determination to deny a request for a disinterment-
reinterment permit if the human remains of a deceased individ-
ual or from a fetal death have been disinterred before the per-
son who submitted the information receives the written notice
specified in R9-19-103(E)(2)(c).

Historical Note
Amended effective March 30, 1976 (Supp. 76-2). Former 

Section R9-19-312 renumbered as Section R9-19-316, 
former Section R9-19-310 renumbered and amended as 
Section R9-19-312 effective February 20, 1980 (Supp. 

80-1). Former Section R9-19-312 renumbered to R9-19-
314, new Section R9-19-312 renumbered from Section 
R9-19-310 and amended effective July 31, 1989 (Supp. 

89-3). Section recodified to R9-8-1102 at 11 A.A.R. 
3578, effective September 2, 2005 (Supp. 05-4). New 
Section made by final rulemaking at 12 A.A.R. 4387, 

effective January 6, 2007 (Supp. 06-4). Section R9-19-
312 renumbered to R9-19-311; new Section R9-19-312 

renumbered from R9-19-313 and amended by final 
exempt rulemaking under Laws 2015, Ch. 197, § 2, at 22 

A.A.R. 1782, effective October 1, 2016 (Supp. 16-2).

R9-19-313. Duties of Persons in Charge of Place of Final Dis-
position
A person in charge of a place of final disposition in this state shall:

1. Maintain a copy of the following documents at the place
of final disposition for at least five years after the issue
date on the document:
a. The disposition-transit permit for each final disposi-

tion of human remains, and
b. The disinterment-reinterment permit for each disin-

terment or reinterment of human remains; and

2. Provide a copy of the document to the State Registrar for
review within 48 hours after the State Registrar’s request.

Historical Note
Amended effective March 30, 1976 (Supp. 76-2). Former 

Section R9-19-313 renumbered as Section R9-19-317, 
former Section R9-19-311 renumbered as Section R9-19-

313 effective February 20, 1980 (Supp. 80-1). Former 
Section R9-19-313 renumbered to R9-19-315, new Sec-
tion R9-19-313 renumbered from Section R9-19-311 and 

amended effective July 31, 1989 (Supp. 89-3). Section 
recodified to R9-6-389 at 11 A.A.R. 3578, effective Sep-
tember 2, 2005 (Supp. 05-4). New Section made by final 
rulemaking at 12 A.A.R. 4387, effective January 6, 2007 
(Supp. 06-4). Section R9-19-313 renumbered to R9-19-
312; new Section R9-19-313 renumbered from R9-19-
314 and amended by final exempt rulemaking under 

Laws 2015, Ch. 197, § 2, at 22 A.A.R. 1782, effective 
October 1, 2016 (Supp. 16-2).

R9-19-314. Eligibility for a Certified Copy of a Certificate of
Death Registration
A. A certified copy of a certificate of death registration contains,

as available, the information specified in R9-19-302(A)(1) and
(3).

B. The following are eligible to receive a certified copy of a
deceased individual’s certificate of death registration:
1. A funeral director representing one of the following in a

final disposition of the deceased individual’s human
remains, within 12 months after the registration of the
deceased individual’s death:
a. The deceased individual through a prearranged

funeral agreement, as defined in A.R.S. § 32-1301;
b. The deceased individual’s spouse;
c. The deceased individual’s parent, grandparent, or

adult child, grandchild, brother, or sister; or
d. Another person who is responsible for the final dis-

position of the deceased individual’s human remains
according to A.R.S. § 36-831;

2. The surviving spouse of the deceased individual;
3. A parent or grandparent of the deceased individual;
4. An adult child, grandchild, brother, or sister of the

deceased individual;
5. A person designated in a power of attorney, established

by the deceased individual’s parent according to A.R.S. §
14-5104 or 14-5107;

6. Another person who is responsible for the final disposi-
tion of the deceased individual’s human remains accord-
ing to A.R.S. § 36-831;

7. A person named in the deceased individual’s last will and
testament as the executor of the deceased individual’s
estate;

8. A person named in the deceased individual’s last will and
testament as a beneficiary of the deceased individual’s
estate;

9. A person named as a beneficiary of a life insurance policy
on the deceased individual;

10. A person designated in a court order to receive a certified
copy of the deceased individual’s certificate of death reg-
istration;

11. A person authorized in writing to receive a certified copy
of the deceased individual’s certificate of death registra-
tion by a person who is eligible to receive a certified copy
of the deceased individual’s certificate of death registra-
tion according to subsection (B)(2), (3), (4), or (5);

12. An insurance company with which the deceased individ-
ual had a policy;
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13. A bank, a credit union, a mortgage lender, or another
financial institution with which the deceased individual
had an account or other business relationship;

14. A hospital or other health care institution processing a
claim against the deceased individual’s estate;

15. Another person having a claim against the deceased indi-
vidual’s estate;

16. An attorney representing a person who is eligible to
receive a certified copy of the deceased individual’s cer-
tificate of death registration;

17. The consulate of a foreign government representing a
person who:
a. Is eligible to receive a certified copy of the deceased

individual’s certificate of death registration, accord-
ing to subsection (B)(2), (3), (4), or (5);

b. Is a citizen of the foreign country; and
c. Resides in the foreign country; and

18. A governmental agency processing a financial claim, a
governmental benefit application, or another form of
compensation on behalf of the deceased individual or the
deceased individual’s estate or having another official
purpose for a certified copy of the deceased individual’s
certificate of death registration.

Historical Note
Former Section R9-19-314 renumbered and amended as 

Section R9-19-318, new Section R9-19-314 adopted 
effective February 20, 1980 (Supp. 80-1). Former Section 
R9-19-314 renumbered to R9-19-316, new Section R9-

19-314 renumbered from Section R9-19-312 and 
amended effective July 31, 1989 (Supp. 89-3). Section 
recodified to R9-8-1103 at 11 A.A.R. 3578, effective 

September 2, 2005 (Supp. 05-4). New Section made by 
final rulemaking at 12 A.A.R. 4387, effective January 6, 
2007 (Supp. 06-4). Section R9-19-314 renumbered to R9-

19-313; new Section R9-19-314 made by final exempt 
rulemaking under Laws 2015, Ch. 197, § 2, at 22 A.A.R. 

1782, effective October 1, 2016 (Supp. 16-2).

R9-19-315. Requesting a Certified Copy of a Certificate of
Death Registration
A. A funeral director eligible to receive a certified copy of a

deceased individual’s certificate of death registration accord-
ing to R9-19-314(B)(1) may request a certified copy of the
deceased individual’s certificate of death registration by sub-
mitting to the State Registrar or a local registrar:
1. A written request, on the letterhead of the funeral estab-

lishment or in a Department-provided format, that
includes:
a. The name and license number of the funeral direc-

tor;
b. Contact information for the funeral director, which

includes a telephone number or an e-mail address;
c. The name and address of the funeral director’s

funeral establishment;
d. The deceased individual’s:

i. Name in the deceased individual’s registered
death record,

ii. Date of birth, and
iii. Date of death;

e. If known, the:
i. Sex of the deceased individual,
ii. State file number,
iii. Town or city of the deceased individual’s death,
iv. County of the deceased individual’s death,
v. Place of the deceased individual’s death, and
vi. Deceased individual’s Social Security Number;

f. The number of certified copies of the individual’s
certificate of death registration being requested; and

g. The dated signature of the funeral director submit-
ting the request and, except as provided in subsec-
tion (B), either:
i. With the funeral director’s signature notarized;

or
ii. Accompanied by a copy of a valid, govern-

ment-issued form of photo identification for the
funeral director that contains the funeral direc-
tor’s name and signature;

2. Except when the name of the funeral establishment speci-
fied according to subsection (A)(1)(c) is included in the
deceased individual’s registered death record, a copy of
documentation demonstrating that the funeral director or
the funeral director’s funeral establishment has a valid
contract to furnish funeral goods or services, as defined in
A.R.S. § 32-1301, related to a final disposition of the
deceased individual’s human remains; and

3. The fee in R9-19-105 for each certified copy of the
deceased individual’s certificate of death registration
being requested.

B. A funeral director requesting a certified copy of a deceased
individual’s certificate of death registration according to sub-
section (A) may submit the written request in subsection
(A)(1) with the funeral director’s signature, if the funeral
director has submitted to the State Registrar or a local regis-
trar:
1. A copy of the funeral director’s valid, government-issued

form of photo identification; and
2. Documentation verifying current employment by the

funeral establishment specified according to subsection
(A)(1)(c), dated within the 12 months before the deceased
individual’s death was registered.

C. A person eligible to receive a certified copy of a deceased indi-
vidual’s certificate of death registration according to R9-19-
314(B)(2) through (11) may request a certified copy of the
deceased individual’s certificate of death registration by sub-
mitting to the State Registrar or a local registrar:
1. A written request, in a Department-provided format, that

includes:
a. The name and mailing address of the person submit-

ting the request;
b. Contact information for the person submitting the

request, which includes a telephone number or an e-
mail address;

c. The person’s relationship with the deceased individ-
ual that makes the person eligible to receive a certi-
fied copy of the deceased individual’s certificate of
death registration;

d. The deceased individual’s:
i. Name in the deceased individual’s registered

death record,
ii. Date of birth, and
iii. Date of death;

e. If known, the:
i. Sex of the deceased individual,
ii. State file number,
iii. Town or city of the deceased individual’s death,
iv. County of the deceased individual’s death,
v. Place of the deceased individual’s death,
vi. Funeral establishment or person responsible for

the final disposition of the deceased individ-
ual’s human remains, and

vii. Deceased individual’s Social Security Number;
f. Whether the certified copy of the deceased individ-
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ual’s certificate of death registration is to be used in
a claim against the U.S. government for one of the
following and, if so, which of the following:
i. Social Security or similar retirement benefits;
ii. Allotments to dependents of military personnel

on active service;
iii. Pensions to veterans of the armed forces or

their survivors;
iv. Payments of U.S. government or NSLI life

insurance proceeds; or
v. Any other claim that, as determined by the

State Registrar, meets the general requirements
of A.R.S. § 39-122(A);

g. The number of certified copies of the deceased indi-
vidual’s certificate of death registration being
requested; and

h. The dated signature of the person submitting the
request, either:
i. With the person’s signature notarized; or
ii. Accompanied by a copy of a valid, govern-

ment-issued form of photo identification for the
person that contains the person’s name and sig-
nature;

2. One or more evidentiary documents demonstrating that
the person is eligible to receive a certified copy of the
deceased individual’s certificate of death registration; and

3. Except as provided in A.R.S. § 39-122(A), the fee in R9-
19-105 for each certified copy of the deceased individ-
ual’s certificate of death registration being requested.

D. The following provides examples of documentation that meets
the requirement in subsection (C)(2):
1. For the surviving spouse of the deceased individual

whose name is included in the deceased individual’s reg-
istered death record, a copy of the marriage certificate for
the deceased individual and the spouse;

2. For a person who is the deceased individual’s parent,
grandparent, or adult child, grandchild, brother, or sister:
a. Either:

i. A copy of one or more certificates of birth reg-
istration or certificates of death registration that
show the person’s relationship to the deceased
individual or, if a parent’s name is included in
the deceased individual’s registered birth
record or registered death record, the deceased
individual’s parent; or

ii. For births or deaths registered in Arizona,
information about the person or a related per-
son whose birth or death was registered in Ari-
zona, such as the person’s name, date of birth,
or parent’s name and date of birth or date of
death, that would enable the Department to
locate the person’s or related person’s regis-
tered birth record or registered death record;
and

b. If applicable, a copy of a court order of adoption,
certified by the issuing court, or a certificate of
adoption with a court seal, for the deceased individ-
ual or the deceased individual’s parent or adult child,
grandchild, brother, or sister that shows the person’s
relationship to the deceased individual;

3. For a person designated in a power of attorney, estab-
lished by the deceased individual’s parent according to
A.R.S. § 14-5104 or 14-5107, a copy of the power of
attorney;

4. For another responsible person, a copy of documentation
demonstrating that the responsible person meets the defi-
nition of “responsible person” in A.R.S. § 36-301;

5. For a person named in the deceased individual’s last will
and testament as the executor of the deceased individual’s
estate or as a beneficiary of the deceased individual’s
estate, a copy of the deceased individual’s last will and
testament;

6. For a person named as a beneficiary of a life insurance
policy on the deceased individual, a copy of the life insur-
ance policy for the deceased individual or other docu-
mentation from the company that issued the life insurance
policy specifying the person as a beneficiary;

7. For a person named in a court order to receive a certified
copy of the deceased individual’s certificate of death reg-
istration, a copy of the court order, certified by the issuing
court; and

8. For a person authorized in writing to receive a certified
copy of the deceased individual’s certificate of death reg-
istration by a person who is eligible to receive a certified
copy of the deceased individual’s certificate of death reg-
istration according to R9-19-314(B)(2), (3), (4), or (5):
a. A written statement from the person authorized in

writing to receive a certified copy of the deceased
individual’s certificate of death registration, that
includes:
i. The deceased individual’s name;
ii. The name of and contact information for the

person authorized to receive a certified copy of
the deceased individual’s certificate of death
registration;

iii. The name of and contact information for the
person who is eligible to receive a certified
copy of the deceased individual’s certificate of
death registration according to R9-19-
314(B)(2), (3), (4), or (5) and who authorized
the person in subsection (D)(8)(a)(ii) to receive
a certified copy of the deceased individual’s
certificate of death registration; and

iv. The signature of the person authorized to
receive a certified copy of the deceased individ-
ual’s certificate of death registration;

b. The notarized signature of the person authorized to
receive a certified copy of the deceased individual’s
certificate of death registration or the copy of a
valid, government-issued form of photo identifica-
tion that contains the name and signature of the per-
son authorized to receive a certified copy of the
deceased individual’s certificate of death registra-
tion, as required in subsection (C)(1)(h);

c. A copy of documentation demonstrating that the
person specified according to subsection
(D)(8)(a)(iii) is eligible to receive a certified copy of
the deceased individual’s certificate of death regis-
tration; and

d. A copy of documentation demonstrating that the
person specified according to subsection
(D)(8)(a)(ii) is authorized by the person specified
according to subsection (D)(8)(a)(iii) to receive a
certified copy of the deceased individual’s certificate
of death registration.

E. An insurance company with which the deceased individual
had a policy, or a bank, a credit union, a mortgage lender, or
another financial institution with which the deceased individ-
ual had an account or other business relationship may request a
certified copy of a deceased individual’s certificate of death
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registration by submitting to the State Registrar or a local reg-
istrar:
1. A written request, on the letterhead paper of the insurance

company, bank, credit union, mortgage lender, or other
financial institution or in a Department-provided format,
that includes:
a. The name and address of the insurance company,

bank, credit union, mortgage lender, or other finan-
cial institution;

b. The name of and contact information for the insur-
ance company’s, bank’s, credit union’s, mortgage
lender’s, or other financial institution’s designee for
the request, which includes a telephone number or
an e-mail address;

c. The information in subsections (C)(1)(d) and (e);
d. If applicable, a description of the policy the

deceased individual had with the insurance com-
pany;

e. If applicable, a description of the account or other
business relationship the deceased individual had
with the bank, credit union, mortgage lender, or
other financial institution;

f. The reason the insurance company, bank, credit
union, mortgage lender, or other financial institution
is requesting a certified copy of the deceased indi-
vidual’s certificate of death registration; and

g. The dated signature of the insurance company’s,
bank’s, credit union’s, mortgage lender’s, or other
financial institution’s designee, either:
i. With the designee’s signature notarized; or
ii. Accompanied by a copy of a valid, govern-

ment-issued form of photo identification for the
designee that contains the designee’s name and
signature;

2. A copy of documentation verifying that the designee is
representing the insurance company, bank, credit union,
mortgage lender, or other financial institution;

3. As applicable, a copy of documentation demonstrating
that the deceased individual had a policy with the insur-
ance company or an account or other business relation-
ship with the bank, credit union, mortgage lender, or
other financial institution; and

4. The fee in R9-19-105 for the certified copy of the
deceased individual’s certificate of death registration.

F. A hospital or other health care institution processing a claim
against the deceased individual’s estate may request a certified
copy of a deceased individual’s certificate of death registration
by submitting to the State Registrar or a local registrar:
1. A written request, on the letterhead paper of the hospital

or other health care institution or in a Department-pro-
vided format, that includes:
a. The name and address of the hospital or other health

care institution;
b. The name of and contact information for the hospi-

tal’s or other health care institution’s designee for
the request, which includes a telephone number or
an e-mail address;

c. The information in subsections (C)(1)(d) and (e);
d. A description of the claim against the deceased indi-

vidual’s estate;
e. The reason the hospital or other health care institu-

tion is requesting a certified copy of the deceased
individual’s certificate of death registration; and

f. The dated signature of the hospital’s or other health
care institution’s designee, either:
i. With the designee’s signature notarized; or

ii. Accompanied by a copy of a valid, govern-
ment-issued form of photo identification for the
designee that contains the designee’s name and
signature;

2. A copy of documentation verifying that the designee is
representing the hospital or other health care institution;

3. A copy of documentation demonstrating that the hospital
or other health care institution has a claim against the
deceased individual’s estate; and

4. The fee in R9-19-105 for the certified copy of the
deceased individual’s certificate of death registration.

G. Another person having a court order demonstrating a claim
against the deceased individual’s estate may request a certified
copy of a deceased individual’s certificate of death registration
by submitting to the State Registrar or a local registrar:
1. A written request from the person having a court order

demonstrating a claim against the deceased individual’s
estate, on the person’s letterhead paper or in a Depart-
ment-provided format, that includes:
a. The name of and contact information for the person

having a court order demonstrating a claim against
the deceased individual’s estate, which includes a
telephone number or an e-mail address;

b. If the person is not an individual, the name of and
contact information for the person’s designee for the
request, which includes a telephone number or an e-
mail address;

c. The information in subsections (C)(1)(d) and (e);
d. A description of the claim against the deceased indi-

vidual’s estate;
e. The reason the person is requesting a certified copy

of the deceased individual’s certificate of death reg-
istration; and

f. The dated signature of the person submitting the
request or, if applicable, the person’s designee,
either:
i. With the person’s or designee’s signature nota-

rized; or
ii. Accompanied by a copy of a valid, govern-

ment-issued form of photo identification for the
person or designee, as applicable, that contains
the person’s or designee’s name and signature;

2. If applicable, a copy of documentation verifying that the
designee is representing the person;

3. A copy of the court order demonstrating that the person
has a claim against the deceased individual’s estate; and

4. The fee in R9-19-105 for the certified copy of the
deceased individual’s certificate of death registration.

H. An attorney representing a person who is eligible to receive a
certified copy of the deceased individual’s certificate of death
registration may request a certified copy of a deceased individ-
ual’s certificate of death registration by submitting to the State
Registrar or a local registrar:
1. A written request, on the attorney’s letterhead paper or in

a Department-provided format, that includes:
a. The attorney’s name and state bar number;
b. Contact information for the attorney, which includes

a telephone number or an e-mail address;
c. The name of the person the attorney is representing;
d. The relationship of the person in subsection

(H)(1)(c) to the deceased individual;
e. The information in subsections (C)(1)(d) and (e);
f. If the attorney is representing a person in R9-19-

314(B)(2) through (11), the number of certified cop-
ies of the individual’s certificate of death registration
being requested; and
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g. The dated signature of the attorney, either:
i. With the attorney’s signature notarized; or
ii. Accompanied by a copy of a valid, govern-

ment-issued form of photo identification for the
attorney that contains the attorney name and
signature;

2. A copy of the attorney’s retainer agreement with the per-
son who is eligible to receive a certified copy of the
deceased individual’s certificate of death registration;

3. The applicable documentation demonstrating the eligibil-
ity of the person specified according to subsection
(H)(1)(c) to receive a certified copy of the deceased indi-
vidual’s certificate of death registration; and

4. The fee in R9-19-105 for each certified copy of the
deceased individual’s certificate of death registration
being requested.

I. The consulate of a foreign government eligible to receive a
certified copy of a deceased individual’s certificate of death
registration according to R9-19-314(B)(17) may request a cer-
tified copy of a deceased individual’s certificate of death regis-
tration on behalf of one of the persons identified in R9-19-
314(B)(2), (3), (4) or (5) by submitting to the State Registrar
or a local registrar:
1. A written request, on the letterhead of the consulate, that

includes:
a. The name and address of the consulate;
b. The name of and contact information for the consul-

ate’s designee for the request, which includes a tele-
phone number or an e-mail address;

c. The name of the person the consulate is represent-
ing;

d. The relationship of the person in subsection (I)(1)(c)
to the deceased individual;

e. The information required in subsection (C)(1)(d)
and (e);

f. The reason the consulate is requesting a certified
copy of the individual’s certificate of death registra-
tion;

g. The number of certified copies of the deceased indi-
vidual’s certificate of death registration being
requested; and

h. The dated signature of the consulate’s designee;
2. Documentation verifying that the consulate’s designee is

representing the consulate;
3. A written statement, signed by the consulate’s designee,

attesting that the consulate has verified that the person
identified according to subsection (I)(1)(c) is eligible
under R9-19-314(B)(2), (3), (4) or (5) to receive a certi-
fied copy of the deceased individual’s certificate of death
registration; and

4. The fee in R9-19-105 for each certified copy of the
deceased individual’s certificate of death registration
being requested.

J. A governmental agency processing a financial claim, a gov-
ernmental benefit application, or another form of compensa-
tion on behalf of a deceased individual or the deceased
individual’s estate or having another official purpose for a cer-
tified copy of the deceased individual’s certificate of death
registration may request a certified copy of the deceased indi-
vidual’s certificate of death registration by submitting to the
State Registrar or a local registrar:
1. A written request, on the governmental agency’s letter-

head paper or in a Department-provided format, that
includes:
a. The name and address of the governmental agency;
b. The information required in subsection (C)(1)(d)

and (e);
c. The name of and contact information for the govern-

mental agency’s designee for the request, which
includes a telephone number or an e-mail address;

d. A description of the:
i. Action the governmental agency is taking on

behalf of the deceased individual or the
deceased individual’s estate, or

ii. Official purpose for which the governmental
agency needs a certificate of the individual’s
death registration;

e. The reason the governmental agency is requesting a
certified copy of the individual’s certificate of death
registration; and

f. The dated signature of the governmental agency’s
designee, accompanied by a copy of the designee’s
identification badge from the governmental agency
verifying that the designee is an employee of the
governmental agency; and

2. Unless the governmental agency is an agency as defined
in A.R.S. § 41-1001, the fee in R9-19-105 for the certi-
fied copy of the deceased individual’s certificate of death
registration.

Historical Note
Former Section R9-19-315 renumbered as Section R9-

19-319, new Section R9-19-315 adopted effective Febru-
ary 20, 1980 (Supp. 80-1). Former Section R9-19-315 

renumbered to R9-19-317, new Section R9-19-315 
renumbered from Section R9-19-313 and amended effec-

tive July 31, 1989 (Supp. 89-3). Section expired under 
A.R.S. 41-1056(E) at 11 A.A.R. 867, effective December 
31, 2004 (Supp. 05-1). New Section R9-19-315 made by 
final exempt rulemaking under Laws 2015, Ch. 197, § 2, 
at 22 A.A.R. 1782, effective October 1, 2016 (Supp. 16-

2).

R9-19-316. Requesting a Noncertified Copy of a Certificate
of Death Registration
A. A noncertified copy of a certificate of death registration con-

tains, as available, the information specified in R9-19-
302(A)(1) and (3).

B. Except as provided in subsection (C) or (D), a person who is
conducting research may request a noncertified copy of a
deceased individual’s certificate of death registration by sub-
mitting to the State Registrar:
1. A written request, in a Department-provided format, that

includes:
a. The name and mailing address of the person submit-

ting the request;
b. Contact information for the person submitting the

request, which includes a telephone number or an e-
mail address;

c. The reason the person is requesting a noncertified
copy of the deceased individual’s certificate of death
registration;

d. The information required in R9-19-315(C)(1)(d) and
(e); and

e. The dated signature of the person submitting the
request;

2. Documentation from the Department’s Human Subjects
Review Board that the person is eligible to receive a non-
certified copy of the deceased individual’s certificate of
death registration; and

3. The fee in R9-19-105 for the noncertified copy of the
deceased individual’s certificate of death registration.
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C. A person who is a family member, including a niece or
nephew, of a deceased individual, who is conducting research
for genealogical purposes and who is of legal age, may request
a noncertified copy of the deceased individual’s certificate of
death registration by submitting to the State Registrar or a
local registrar:
1. A written request, in a Department-provided format, that

includes:
a. The name and mailing address of the person submit-

ting the request;
b. Contact information for the person submitting the

request, which includes a telephone number or an e-
mail address;

c. The person’s relationship with the deceased individ-
ual that makes the person eligible to receive a non-
certified copy of the deceased individual’s certificate
of death registration;

d. The information required in R9-19-315(C)(1)(d) and
(e);

e. A statement that the person is conducting research
for genealogical purposes; and

f. The dated signature of the person submitting the
request, either:
i. With the person’s signature notarized; or
ii. Accompanied by a copy of a valid, govern-

ment-issued form of photo identification for the
person that contains the person’s name and sig-
nature;

2. Documentation demonstrating that the person is eligible
to receive a noncertified copy of the deceased individ-
ual’s certificate of death registration that may include
either:
a. A copy of one or more certificates of birth registra-

tion or certificates of death registration that show the
person’s relationship to the deceased individual or, if
a parent’s name is included in the deceased individ-
ual’s registered birth record or registered death
record, the deceased individual’s parent; or

b. For births or deaths registered in Arizona, informa-
tion about the person or a related person whose birth
or death was registered in Arizona, such as the per-
son’s name, date of birth, or parent’s name and date
of birth or date of death, that would enable the
Department to locate the person’s or related person’s
registered birth record or registered death record;
and

3. The fee in R9-19-105 for the noncertified copy of the
deceased individual’s certificate of death registration.

D. A governmental agency processing a financial claim, a gov-
ernmental benefit application, or another form of compensa-
tion on behalf of a deceased individual or the deceased
individual’s estate or having another official purpose for a
noncertified copy of the deceased individual’s certificate of
death registration may request a noncertified copy of the
deceased individual’s certificate of death registration by sub-
mitting to the State Registrar or a local registrar:
1. A written request, on the governmental agency’s letter-

head paper or in a Department-provided format, that
includes:
a. The name and address of the governmental agency;
b. The information required in R9-19-315(C)(1)(d) and

(e);
c. The name of and contact information for the govern-

mental agency’s designee for the request, which
includes a telephone number or an e-mail address;

d. A description of the:

i. Action the governmental agency is taking on
behalf of the deceased individual or the
deceased individual’s estate, or

ii. Official purpose for which the governmental
agency needs a certificate of the individual’s
death registration;

e. The reason the governmental agency is requesting a
noncertified copy of the individual’s certificate of
death registration; and

f. The dated signature of the governmental agency’s
designee, accompanied by a copy of the designee’s
identification badge from the governmental agency
verifying that the designee is an employee of the
governmental agency; and

2. Unless the governmental agency is an agency as defined
in A.R.S. § 41-1001, the fee in R9-19-105 for the noncer-
tified copy of the deceased individual’s certificate of
death registration.

Historical Note
Former Section R9-19-316 renumbered as Section R9-
19-320, former Section R9-19-312 renumbered as Sec-

tion R9-19-316 effective February 20, 1980 (Supp. 80-1). 
Former Section R9-19-316 renumbered to R9-19-318, 

new Section R9-19-316 renumbered from Section R9-19-
314 and amended effective July 31, 1989 (Supp. 89-3). 

Section repealed by final rulemaking at 12 A.A.R. 4387, 
effective January 6, 2007 (Supp. 06-4). New Section R9-

19-316 made by final exempt rulemaking under Laws 
2015, Ch. 197, § 2, at 22 A.A.R. 1782, effective October 

1, 2016 (Supp. 16-2).

R9-19-317. Obtaining a Certificate of Fetal Death Registra-
tion or a Certificate of Birth Resulting in Stillbirth
A. A certificate of fetal death registration contains, as available,

the information specified in R9-19-305(B)(1).
B. A certificate of birth resulting in stillbirth contains, as avail-

able, the information specified in R9-19-305(B)(1)(a) through
(k) and (n).

C. A parent of a fetus or a person who is of legal age and who is
authorized by a parent of the fetus may request a certified or
noncertified copy of a certificate of fetal death registration for
the fetus by submitting to the State Registrar or a local regis-
trar:
1. A written request, in a Department-provided format, that

includes:
a. The name and mailing address of the person submit-

ting the request;
b. Contact information for the person submitting the

request, which includes a telephone number or an e-
mail address;

c. Whether the person submitting the request is a par-
ent of a fetus or a person authorized by a parent of
the fetus;

d. The following information:
i. The name of the mother in the registered fetal

death record, and
ii. The date of delivery;

e. If known, the:
i. State file number,
ii. Town or city of the fetal death, and
iii. County of the fetal death;

f. If the person submitting the request is a parent of the
fetus, whether the person would like to receive a cer-
tified copy of a certificate of birth resulting in still-
birth for the fetus;

g. The number being requested of:
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i. Certified copies of a certificate of fetal death
registration,

ii. Noncertified copies of a certificate of fetal
death registration, and

iii. Certified copies of a certificate of birth result-
ing in stillbirth; and

h. The dated signature of the person submitting the
request, either:
i. With the person’s signature notarized; or
ii. Accompanied by a copy of a valid, govern-

ment-issued form of photo identification for the
person that contains the name and signature of
the person;

2. For a parent whose name is not included in the registered
fetal death record, documentation demonstrating that the
person submitting the request is a parent of the fetus;

3. For a person authorized by a parent of the fetus to receive
a certified or noncertified copy of the certificate of fetal
death registration for the fetus:
a. Documentation demonstrating that the person sub-

mitting the request is authorized to receive a certi-
fied or noncertified copy of a certificate of fetal
death registration for the fetus; and

b. Documentation demonstrating that the individual
authorizing the person submitting the request to
receive a certified or noncertified copy of a certifi-
cate of fetal death registration for the fetus is a par-
ent of the fetus; and

4. The applicable fee in R9-19-105 for each certificate of
being requested.

Historical Note
Former Section R9-19-317 renumbered as Section R9-
19-321, former Section R9-19-313 renumbered as Sec-

tion R9-19-317 effective February 20, 1980 (Supp. 80-1). 
Former Section R9-19-317 renumbered to R9-19-319, 

new Section R9-19-317 renumbered from Section R9-19-
315 and amended effective July 31, 1989 (Supp. 89-3). 

Section repealed by final rulemaking at 12 A.A.R. 4387, 
effective January 6, 2007 (Supp. 06-4). New Section R9-

19-317 made by final exempt rulemaking under Laws 
2015, Ch. 197, § 2, at 22 A.A.R. 1782, effective October 

1, 2016 (Supp. 16-2).

R9-19-318. Repealed

Historical Note
Amended effective March 30, 1976 (Supp. 76-2). Former 

Section R9-19-318 renumbered as Section R9-19-322, 
former Section R9-19-314 renumbered and amended as 
Section R9-19-318 effective February 20, 1980 (Supp. 

80-1). Former Section R9-19-318 renumbered to R9-19-
320, new Section R9-19-318 renumbered from Section 
R9-19-316 and amended effective July 31, 1989 (Supp. 

89-3). Section repealed by final rulemaking at 12 A.A.R. 
4387, effective January 6, 2007 (Supp. 06-4).

R9-19-319. Expired

Historical Note
Amended effective March 30, 1976 (Supp. 76-2). Former 

Section R9-19-319 renumbered as Section R9-19-324, 
former Section R9-19-315 renumbered as Section R9-19-

319 effective February 20, 1980 (Supp. 80-1). Former 
Section R9-19-319 renumbered to R9-19-321, new Sec-
tion R9-19-319 renumbered from Section R9-19-317 and 

amended effective July 31, 1989 (Supp. 89-3). Section 

expired under A.R.S. 41-1056(E) at 11 A.A.R. 867, effec-
tive December 31, 2004 (Supp. 05-1).

R9-19-320. Repealed

Historical Note
Former Section R9-19-320 renumbered as Section R9-
19-325, former Section R9-19-316 renumbered as Sec-

tion R9-19-320 effective February 20, 1980 (Supp. 80-1). 
Former Section R9-19-320 renumbered to R9-19-322, 

new Section R9-19-320 renumbered from Section R9-19-
318 and amended effective July 31, 1989 (Supp. 89-3). 

Section repealed by final rulemaking at 12 A.A.R. 4387, 
effective January 6, 2007 (Supp. 06-4).

R9-19-321. Recodified

Historical Note
Amended effective March 30, 1976 (Supp. 76-2). Former 

Section R9-19-321 renumbered as Section R9-19-326, 
former Section R9-19-317 renumbered as Section R9-19-

321 effective February 20, 1980 (Supp. 80-1). Former 
Section R9-19-321 renumbered to R9-19-323, new Sec-
tion R9-19-321 renumbered from Section R9-19-319 and 

amended effective July 31, 1989 (Supp. 89-3). Section 
recodified to R9-8-1105 at 11 A.A.R. 3578, effective 

September 2, 2005 (Supp. 05-4).

R9-19-322. Expired

Historical Note
Former Section R9-19-322 renumbered as Section R9-
19-328, former Section R9-19-318 renumbered as Sec-

tion R9-19-322 effective February 20, 1980 (Supp. 80-1). 
Former Section R9-19-322 renumbered to R9-19-324, 

new Section R9-19-322 renumbered from Section R9-19-
320 and amended effective July 31, 1989 (Supp. 89-3). 
Section expired under A.R.S. 41-1056(E) at 11 A.A.R. 

867, effective December 31, 2004 (Supp. 05-1).

R9-19-323. Expired

Historical Note
Former Section R9-19-323 renumbered as Section R9-

19-331, new Section R9-19-323 adopted effective Febru-
ary 20, 1980 (Supp. 80-1). Former Section R9-19-323 

renumbered to R9-19-325, new Section R9-19-323 
renumbered from Section R9-19-321 and amended effec-

tive July 31, 1989 (Supp. 89-3). Section expired under 
A.R.S. 41-1056(E) at 11 A.A.R. 867, effective December 

31, 2004 (Supp. 05-1).

R9-19-324. Expired

Historical Note
Former Section R9-19-324 renumbered as Section R9-
19-332, former Section R9-19-319 renumbered as Sec-

tion R9-19-324 effective February 20, 1980 (Supp. 80-1). 
Former Section R9-19-324 renumbered to R9-19-326, 

new Section R9-19-324 renumbered from Section R9-19-
322 and amended effective July 31, 1989 (Supp. 89-3). 
Section expired under A.R.S. 41-1056(E) at 11 A.A.R. 

867, effective December 31, 2004 (Supp. 05-1).

R9-19-325. Repealed

Historical Note
Former Section R9-19-325 repealed, former Section R9-
19-320 renumbered as Section R9-19-325 effective Feb-
ruary 20, 1980 (Supp. 80-1). Former Section R9-19-325 
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renumbered to R9-19-327, new Section R9-19-325 
renumbered from Section R9-19-323 and amended effec-
tive July 31, 1989 (Supp. 89-3). Section repealed by final 
rulemaking at 12 A.A.R. 4387, effective January 6, 2007 

(Supp. 06-4).

R9-19-326. Recodified

Historical Note
Former Section R9-19-326 renumbered and amended as 
Section R9-19-334, former Section R9-19-321 renum-

bered as Section R9-19-326 effective February 20, 1980 
(Supp. 80-1). Former Section R9-19-326 renumbered to 
R9-19-328, new Section R9-19-326 renumbered from 

Section R9-19-324 and amended effective July 31, 1989 
(Supp. 89-3). Section recodified to R9-8-1104 at 11 

A.A.R. 3578, effective September 2, 2005 (Supp. 05-4).

R9-19-327. Recodified

Historical Note
Adopted effective February 20, 1980 (Supp. 80-1). For-
mer Section R9-19-327 renumbered to R9-19-329, new 
Section R9-19-327 renumbered from Section R9-19-325 
and amended effective July 31, 1989 (Supp. 89-3). Sec-

tion recodified to R9-8-1106 at 11 A.A.R. 3578, effective 
September 2, 2005 (Supp. 05-4).

R9-19-328. Expired

Historical Note
Former Section R9-19-322 renumbered as Section R9-

19-328 effective February 20, 1980 (Supp. 80-1). Former 
Section R9-19-328 renumbered to R9-19-330, new Sec-
tion R9-19-328 renumbered from Section R9-19-326 and 

amended effective July 31, 1989 (Supp. 89-3). Section 
expired under A.R.S. 41-1056(E) at 11 A.A.R. 867, effec-

tive December 31, 2004 (Supp. 05-1).

R9-19-329. Repealed

Historical Note
Adopted effective February 20, 1980 (Supp. 80-1). For-
mer Section R9-19-329 renumbered to R9-19-331, new 
Section R9-19-329 renumbered from Section R9-19-327 
and amended effective July 31, 1989 (Supp. 89-3). Sec-

tion repealed by final rulemaking at 12 A.A.R. 4387, 
effective January 6, 2007 (Supp. 06-4).

R9-19-330. Recodified

Historical Note
Adopted effective February 20, 1980 (Supp. 80-1). For-
mer Section R9-19-330 renumbered to R9-19-332, new 
Section R9-19-330 renumbered from Section R9-19-328 
and amended effective July 31, 1989 (Supp. 89-3). Sec-

tion recodified to R9-8-1107 at 11 A.A.R. 3578, effective 
September 2, 2005 (Supp. 05-4).

R9-19-331. Repealed

Historical Note
Former Section R9-19-323 renumbered as Section R9-

19-331 effective February 20, 1980 (Supp. 80-1). Former 
Section R9-19-331 renumbered to R9-19-333, new Sec-
tion R9-19-331 renumbered from Section R9-19-329 and 

amended effective July 31, 1989 (Supp. 89-3). Section 
repealed by final rulemaking at 12 A.A.R. 4387, effective 

January 6, 2007 (Supp. 06-4).

R9-19-332. Repealed

Historical Note
Former Section R9-19-324 renumbered as Section R9-

19-332 effective February 20, 1980 (Supp. 80-1). Former 
Section R9-19-332 renumbered to R9-19-334, new Sec-
tion R9-19-332 renumbered from Section R9-19-330 and 

amended effective July 31, 1989 (Supp. 89-3). Section 
repealed by final rulemaking at 12 A.A.R. 4387, effective 

January 6, 2007 (Supp. 06-4).

R9-19-333. Recodified

Historical Note
Adopted effective February 20, 1980 (Supp. 80-1). For-
mer Section R9-19-333 renumbered to R9-19-335, new 
Section R9-19-333 renumbered from Section R9-19-331 
and amended effective July 31, 1989 (Supp. 89-3). Sec-

tion recodified to R9-8-1108 at 11 A.A.R. 3578, effective 
September 2, 2005 (Supp. 05-4).

R9-19-334. Repealed

Historical Note
Former Section R9-19-326 renumbered and amended as 
Section R9-19-334 effective February 20, 1980 (Supp. 

80-1). Former Section R9-19-334 renumbered to R9-19-
336, new Section R9-19-334 renumbered from Section 

R9-19-332 and amended effective July 31, 1989
(Supp. 89-3). Section repealed by final rulemaking at 12 

A.A.R. 4387, effective January 6, 2007 (Supp. 06-4).

R9-19-335. Repealed

Historical Note
Former Section R9-19-333 adopted effective February 

20, 1980 (Supp. 80-1). Renumbered from R9-19-333 and 
amended effective July 31, 1989 (Supp. 89-3). Section 

repealed by final rulemaking at 12 A.A.R. 4387, effective 
January 6, 2007 (Supp. 06-4).

R9-19-336. Expired

Historical Note
Former Section R9-19-334 renumbered from R9-19-326 
and amended effective February 20, 1980 (Supp. 80-1). 

Renumbered from Section R9-19-334 and amended 
effective July 31, 1989 (Supp. 89-3). Section expired 
under A.R.S. 41-1056(E) at 11 A.A.R. 867, effective 

December 31, 2004 (Supp. 05-1).

ARTICLE 4. REPEALED

R9-19-401. Expired

Historical Note
Amended effective February 20, 1980 (Supp. 80-1). 

Amended effective July 31, 1989 (Supp. 89-3). Section 
expired under A.R.S. 41-1056(E) at 11 A.A.R. 867, effec-

tive December 31, 2004 (Supp. 05-1). 

R9-19-402. Repealed

Historical Note
Amended effective July 31, 1989 (Supp. 89-3). Repealed 
by final exempt rulemaking under Laws 2015, Ch. 197, § 
2, at 22 A.A.R. 1782, effective October 1, 2016 (Supp. 

16-2).
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R9-19-403. Repealed

Historical Note
Amended effective February 20, 1980 (Supp. 80-1). 

Amended effective July 31, 1989 (Supp. 89-3). Repealed 
by final exempt rulemaking under Laws 2015, Ch. 197, § 
2, at 22 A.A.R. 1782, effective October 1, 2016 (Supp. 

16-2).

R9-19-404. Repealed

Historical Note
Former Section R9-19-404 repealed, new Section R9-19-

404 adopted effective July 31, 1989 (Supp. 89-3). 
Repealed by final exempt rulemaking under Laws 2015, 

Ch. 197, § 2, at 22 A.A.R. 1782, effective October 1, 
2016 (Supp. 16-2).

R9-19-405. Repealed

Historical Note
Amended effective July 31, 1989 (Supp. 89-3). Repealed 
by final exempt rulemaking under Laws 2015, Ch. 197, § 
2, at 22 A.A.R. 1782, effective October 1, 2016 (Supp. 

16-2).

R9-19-406. Repealed

Historical Note
Amended effective July 31, 1989 (Supp. 89-3). Repealed 
by final exempt rulemaking under Laws 2015, Ch. 197, § 
2, at 22 A.A.R. 1782, effective October 1, 2016 (Supp. 

16-2).

R9-19-407. Expired

Historical Note
Amended effective June 15, 1984 (Supp. 84-3). Amended 
subsection (A), paragraph (2) effective August 31, 1988 
(Supp. 88-3). Amended effective July 31, 1989 (Supp. 
89-3). Section expired under A.R.S. 41-1056(E) at 11 

A.A.R. 867, effective December 31, 2004 (Supp. 05-1).

R9-19-408. Repealed

Historical Note
Amended effective July 31, 1989 (Supp. 89-3). Repealed 
by final exempt rulemaking under Laws 2015, Ch. 197, § 
2, at 22 A.A.R. 1782, effective October 1, 2016 (Supp. 

16-2).

R9-19-409. Expired

Historical Note
Amended effective February 20, 1980 (Supp. 80-1). For-
mer Section R9-19-409 repealed, new Section R9-19-409 
renumbered from Section R9-19-410 and amended effec-

tive July 31, 1989 (Supp. 89-3). Section expired under 
A.R.S. 41-1056(E) at 11 A.A.R. 867, effective December 

31, 2004 (Supp. 05-1).

R9-19-410. Expired

Historical Note
Amended effective February 20, 1980 (Supp. 80-1). For-
mer Section R9-19-410 renumbered to R9-19-409, new 
Section R9-19-410 renumbered from Section R9-19-411 
and amended effective July 31, 1989 (Supp. 89-3). Sec-

tion expired under A.R.S. 41-1056(E) at 11 A.A.R. 867, 
effective December 31, 2004 (Supp. 05-1).

R9-19-411. Expired

Historical Note
Former Section R9-19-411 renumbered to R9-19-410, 

new Section R9-19-411 renumbered from R9-19-412 and 
amended effective July 31, 1989 (Supp. 89-3). Section 

expired under A.R.S. 41-1056(E) at 11 A.A.R. 867, effec-
tive December 31, 2004 (Supp. 05-1).

R9-19-412. Repealed

Historical Note
Former Section R9-19-412 renumbered to R9-19-411, 

new Section R9-19-412 renumbered from Section R9-19-
413 and amended effective July 31, 1989 (Supp. 89-3). 

Amended by final rulemaking at 9 A.A.R. 3798, effective 
October 4, 2003 (Supp. 03-3). Repealed by final exempt 
rulemaking under Laws 2015, Ch. 197, § 2, at 22 A.A.R. 

1782, effective October 1, 2016 (Supp. 16-2).

R9-19-413. Renumbered

Historical Note
Amended effective February 20, 1980 (Supp. 80-1). For-
mer Section R9-19-414 repealed, new Section R9-19-414 
adopted effective June 15, 1984 (Supp. 84-3). Amended 
subsection (A) effective August 31, 1988 (Supp. 88-3). 
Former Section R9-19-413 renumbered to R9-19-412, 

new Section R9-19-413 renumbered from Section R9-19-
414 and amended effective July 31, 1989 (Supp. 89-3). 

Amended effective February 12, 1996 (Supp. 96-1). 
Amended by exempt rulemaking at 8 A.A.R. 3850, effec-
tive August 22, 2002 (Supp. 02-3). Amended by exempt 
rulemaking at 13 A.A.R. 117, effective January 1, 2007 

(Supp. 06-4). Amended by exempt rulemaking at 17 
A.A.R. 1584, effective July 1, 2011 (Supp. 11-3). Section 

R9-19-413 reumbered to R9-19-105 by final exempt 
rulemaking under Laws 2015, Ch. 197, § 2, at 22 A.A.R. 

1782, effective October 1, 2016 (Supp. 16-2).

R9-19-414. Repealed

Historical Note
Former Section R9-19-414 renumbered to R9-19-413, 

new Section R9-19-414 renumbered from Section R9-19-
415 and amended effective July 31, 1989 (Supp. 89-3). 
Repealed by final exempt rulemaking under Laws 2015, 

Ch. 197, § 2, at 22 A.A.R. 1782, effective October 1, 
2016 (Supp. 16-2).

R9-19-415. Expired

Historical Note
Former Section R9-19-415 renumbered to R9-19-414, 

new Section R9-19-415 renumbered from Section R9-19-
416 and amended effective July 31, 1989 (Supp. 89-3). 
Section expired under A.R.S. 41-1056(E) at 11 A.A.R. 

867, effective December 31, 2004 (Supp. 05-1).

R9-19-416. Renumbered

Historical Note
Former Section R9-19-416 renumbered to R9-19-415 

effective July 31, 1989 (Supp. 89-3).
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Statutory Authority for Rules in 9 A.A.C. 19

36-132. Department of health services; functions; contracts
A. The department, in addition to other powers and duties vested in it by law, shall:

1. Protect the health of the people of the state.

2. Promote the development, maintenance, efficiency and effectiveness of local health departments or districts 
of sufficient population and area that they can be sustained with reasonable economy and efficient 
administration, provide technical consultation and assistance to local health departments or districts, provide 
financial assistance to local health departments or districts and services that meet minimum standards of 
personnel and performance and in accordance with a plan and budget submitted by the local health department 
or districts to the department for approval, and recommend the qualifications of all personnel.

3. Collect, preserve, tabulate and interpret all information required by law in reference to births, deaths and all 
vital facts, and obtain, collect and preserve information relating to the health of the people of this state and the 
prevention of diseases as may be useful in the discharge of functions of the department not in conflict with 
chapter 3 of this title and sections 36-693, 36-694 and 39-122.

4. Operate such sanitariums, hospitals or other facilities assigned to the department by law or by the governor.

5. Conduct a statewide program of health education relevant to the powers and duties of the department, 
prepare educational materials and disseminate information as to conditions affecting health, including basic 
information for the promotion of good health on the part of individuals and communities, and prepare and 
disseminate technical information concerning public health to the health professions, local health officials and 
hospitals. In cooperation with the department of education, the department of health services shall prepare and 
disseminate materials and give technical assistance for the purpose of education of children in hygiene, 
sanitation and personal and public health, and provide consultation and assistance in community organization 
to counties, communities and groups of people.

6. Administer or supervise a program of public health nursing, prescribe the minimum qualifications of all public 
health nurses engaged in official public health work, and encourage and aid in coordinating local public health 
nursing services.

7. Encourage and aid in coordinating local programs concerning control of preventable diseases in accordance 
with statewide plans that shall be formulated by the department.

8. Encourage and aid in coordinating local programs concerning maternal and child health, including midwifery, 
antepartum and postpartum care, infant and preschool health and the health of schoolchildren, including special 
fields such as the prevention of blindness and conservation of sight and hearing.

9. Encourage and aid in the coordination of local programs concerning nutrition of the people of this state.

10. Encourage, administer and provide dental health care services and aid in coordinating local programs 
concerning dental public health, in cooperation with the Arizona dental association.  The department may bill 
and receive payment for costs associated with providing dental health care services and shall deposit the 
monies in the oral health fund established by section 36-138.

11. Establish and maintain adequate serological, bacteriological, parasitological, entomological and chemical 
laboratories with qualified assistants and facilities necessary for routine examinations and analyses and for 
investigations and research in matters affecting public health.

12. Supervise, inspect and enforce the rules concerning the operation of public bathing places and public and 
semipublic swimming pools adopted pursuant to section 36-136, subsection I, paragraph 10.

13. Take all actions necessary or appropriate to ensure that bottled water sold to the public and water used to 
process, store, handle, serve and transport food and drink are free from filth, disease-causing substances and 
organisms and unwholesome, poisonous, deleterious or other foreign substances.  All state agencies and local 
health agencies involved with water quality shall provide to the department any assistance requested by the 
director to ensure that this paragraph is effectuated.
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14. Enforce the state food, caustic alkali and acid laws in accordance with chapter 2, article 2 of this title, 
chapter 8, article 1 of this title and chapter 9, article 4 of this title, and collaborate in the enforcement of the 
federal food, drug, and cosmetic act (52 Stat. 1040; 21 United States Code sections 1 through 905).

15. Recruit and train personnel for state, local and district health departments.

16. Conduct continuing evaluations of state, local and district public health programs, study and appraise state 
health problems and develop broad plans for use by the department and for recommendation to other agencies, 
professions and local health departments for the best solution of these problems.

17. License and regulate health care institutions according to chapter 4 of this title.

18. Issue or direct the issuance of licenses and permits required by law.

19. Participate in the state civil defense program and develop the necessary organization and facilities to meet 
wartime or other disasters.

20. Subject to the availability of monies, develop and administer programs in perinatal health care, including:

(a) Screening in early pregnancy for detecting high-risk conditions.

(b) Comprehensive prenatal health care.

(c) Maternity, delivery and postpartum care.

(d) Perinatal consultation, including transportation of the pregnant woman to a perinatal care center when 
medically indicated.

(e) Perinatal education oriented toward professionals and consumers, focusing on early detection and adequate 
intervention to avert premature labor and delivery.

21. License and regulate the health and safety of group homes for persons with developmental disabilities. The 
department shall issue a license to an accredited facility for a period of the accreditation, except that no 
licensing period shall be longer than three years. The department is authorized to conduct an inspection of an 
accredited facility to ensure that the facility meets health and safety licensure standards. The results of the 
accreditation survey shall be public information. A copy of the final accreditation report shall be filed with the 
department of health services. For the purposes of this paragraph, "accredited" means accredited by a 
nationally recognized accreditation organization.

B. The department may accept from the state or federal government, or any agency of the state or federal 
government, and from private donors, trusts, foundations or eleemosynary corporations or organizations grants 
or donations for or in aid of the construction or maintenance of any program, project, research or facility 
authorized by this title, or in aid of the extension or enforcement of any program, project or facility authorized, 
regulated or prohibited by this title, and enter into contracts with the federal government, or an agency of the 
federal government, and with private donors, trusts, foundations or eleemosynary corporations or organizations, 
to carry out such purposes. All monies made available under this section are special project grants. The 
department may also expend these monies to further applicable scientific research within this state.

C. The department, in establishing fees authorized by this section, shall comply with title 41, chapter 6.  The 
department shall not set a fee at more than the department's cost of providing the service for which the fee is 
charged.  State agencies are exempt from all fees imposed pursuant to this section.

D. The department may enter into contracts with organizations that perform nonrenal organ transplant 
operations and organizations that primarily assist in the management of end-stage renal disease and related 
problems to provide, as payors of last resort, prescription medications necessary to supplement treatment and 
transportation to and from treatment facilities. The contracts may provide for department payment of 
administrative costs it specifically authorizes.

36-136. Powers and duties of director; compensation of personnel; rules; definitions
A. The director shall:

1. Be the executive officer of the department of health services and the state registrar of vital statistics but shall 
not receive compensation for services as registrar.
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2. Perform all duties necessary to carry out the functions and responsibilities of the department.

3. Prescribe the organization of the department. The director shall appoint or remove personnel as necessary 
for the efficient work of the department and shall prescribe the duties of all personnel. The director may abolish 
any office or position in the department that the director believes is unnecessary.

4. Administer and enforce the laws relating to health and sanitation and the rules of the department.

5. Provide for the examination of any premises if the director has reasonable cause to believe that on the 
premises there exists a violation of any health law or rule of this state.

6. Exercise general supervision over all matters relating to sanitation and health throughout this state. When in 
the opinion of the director it is necessary or advisable, a sanitary survey of the whole or of any part of this state 
shall be made. The director may enter, examine and survey any source and means of water supply, sewage 
disposal plant, sewerage system, prison, public or private place of detention, asylum, hospital, school, public 
building, private institution, factory, workshop, tenement, public washroom, public restroom, public toilet and 
toilet facility, public eating room and restaurant, dairy, milk plant or food manufacturing or processing plant, and 
any premises in which the director has reason to believe there exists a violation of any health law or rule of 
this state that the director has the duty to administer.

7. Prepare sanitary and public health rules.

8. Perform other duties prescribed by law.

B. If the director has reasonable cause to believe that there exists a violation of any health law or rule of this 
state, the director may inspect any person or property in transportation through this state, and any car, boat, 
train, trailer, airplane or other vehicle in which that person or property is transported, and may enforce detention 
or disinfection as reasonably necessary for the public health if there exists a violation of any health law or rule.

C. The director, after consultation with the department of administration, may take all necessary steps to 
enhance the highest and best use of the state hospital property, including contracting with third parties to 
provide services, entering into short-term lease agreements with third parties to occupy or renovate existing 
buildings and entering into long-term lease agreements to develop the land and buildings. The director shall 
deposit any monies collected from contracts and lease agreements entered into pursuant to this subsection in 
the Arizona state hospital charitable trust fund established by section 36-218.  At least thirty days before issuing 
a request for proposals pursuant to this subsection, the department of health services shall hold a public 
hearing to receive community and provider input regarding the highest and best use of the state hospital 
property related to the request for proposals. The department shall report to the joint committee on capital 
review on the terms, conditions and purpose of any lease or sublease agreement entered into pursuant to this 
subsection relating to state hospital lands or buildings or the disposition of real property pursuant to this 
subsection, including state hospital lands or buildings, and the fiscal impact on the department and any 
revenues generated by the agreement.  Any lease or sublease agreement entered into pursuant to this 
subsection relating to state hospital lands or buildings or the disposition of real property pursuant to this 
subsection, including state hospital lands or buildings, must be reviewed by the joint committee on capital 
review.

D. The director may deputize, in writing, any qualified officer or employee in the department to do or perform on 
the director's behalf any act the director is by law empowered to do or charged with the responsibility of doing.

E. The director may delegate to a local health department, county environmental department or public health 
services district any functions, powers or duties that the director believes can be competently, efficiently and 
properly performed by the local health department, county environmental department or public health services 
district if:

1. The director or superintendent of the local health agency, environmental agency or public health services 
district is willing to accept the delegation and agrees to perform or exercise the functions, powers and duties 
conferred in accordance with the standards of performance established by the director of the department of 
health services.

2. Monies appropriated or otherwise made available to the department for distribution to or division among 
counties or public health services districts for local health work may be allocated or reallocated in a manner 
designed to ensure the accomplishment of recognized local public health activities and delegated functions, 
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powers and duties in accordance with applicable standards of performance. Whenever in the director's opinion 
there is cause, the director may terminate all or a part of any delegation and may reallocate all or a part of any 
funds that may have been conditioned on the further performance of the functions, powers or duties conferred.

F. The compensation of all personnel shall be as determined pursuant to section 38-611.

G. The director may make and amend rules necessary for the proper administration and enforcement of the 
laws relating to the public health.

H. Notwithstanding subsection I, paragraph 1 of this section, the director may define and prescribe emergency 
measures for detecting, reporting, preventing and controlling communicable or infectious diseases or conditions 
if the director has reasonable cause to believe that a serious threat to public health and welfare exists.  
Emergency measures are effective for no longer than eighteen months.

I. The director, by rule, shall:

1. Define and prescribe reasonably necessary measures for detecting, reporting, preventing and controlling 
communicable and preventable diseases. The rules shall declare certain diseases reportable. The rules shall 
prescribe measures, including isolation or quarantine, that are reasonably required to prevent the occurrence 
of, or to seek early detection and alleviation of, disability, insofar as possible, from communicable or 
preventable diseases. The rules shall include reasonably necessary measures to control animal diseases 
transmittable to humans.

2. Define and prescribe reasonably necessary measures, in addition to those prescribed by law, regarding the 
preparation, embalming, cremation, interment, disinterment and transportation of dead human bodies and the 
conduct of funerals, relating to and restricted to communicable diseases and regarding the removal, 
transportation, cremation, interment or disinterment of any dead human body.

3. Define and prescribe reasonably necessary procedures that are not inconsistent with law in regard to the use 
and accessibility of vital records, delayed birth registration and the completion, change and amendment of vital 
records.

4. Except as relating to the beneficial use of wildlife meat by public institutions and charitable organizations 
pursuant to title 17, prescribe reasonably necessary measures to ensure that all food or drink, including meat 
and meat products and milk and milk products sold at the retail level, provided for human consumption is free 
from unwholesome, poisonous or other foreign substances and filth, insects or disease-causing organisms. The 
rules shall prescribe reasonably necessary measures governing the production, processing, labeling, storing, 
handling, serving and transportation of these products. The rules shall prescribe minimum standards for the 
sanitary facilities and conditions that shall be maintained in any warehouse, restaurant or other premises, 
except a meat packing plant, slaughterhouse, wholesale meat processing plant, dairy product manufacturing 
plant or trade product manufacturing plant.  The rules shall prescribe minimum standards for any truck or other 
vehicle in which food or drink is produced, processed, stored, handled, served or transported. The rules shall 
provide for the inspection and licensing of premises and vehicles so used, and for abatement as public 
nuisances of any premises or vehicles that do not comply with the rules and minimum standards. The rules 
shall provide an exemption relating to food or drink that is:

(a) Served at a noncommercial social event such as a potluck.

(b) Prepared at a cooking school that is conducted in an owner-occupied home.

(c) Not potentially hazardous and prepared in a kitchen of a private home for occasional sale or distribution for 
noncommercial purposes.

(d) Prepared or served at an employee-conducted function that lasts less than four hours and is not regularly 
scheduled, such as an employee recognition, an employee fund-raising or an employee social event.

(e) Offered at a child care facility and limited to commercially prepackaged food that is not potentially hazardous 
and whole fruits and vegetables that are washed and cut on-site for immediate consumption.

(f) Offered at locations that sell only commercially prepackaged food or drink that is not potentially hazardous.

(g) A cottage food product that is not potentially hazardous or a time or temperature control for safety food and 
that is prepared in a kitchen of a private home for commercial purposes, including fruit jams and jellies, dry 
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mixes made with ingredients from approved sources, honey, dry pasta and roasted nuts. Cottage food products 
must be packaged at home with an attached label that clearly states the name and registration number of the 
food preparer, lists all the ingredients in the product and the product's production date and includes the 
following statement:  "This product was produced in a home kitchen that may process common food allergens 
and is not subject to public health inspection." If the product was made in a facility for individuals with 
developmental disabilities, the label must also disclose that fact. The person preparing the food or supervising 
the food preparation must complete a food handler training course from an accredited program and maintain 
active certification. The food preparer must register with an online registry established by the department 
pursuant to paragraph 13 of this subsection. The food preparer must display the preparer's certificate of 
registration when operating as a temporary food establishment.  For the purposes of this subdivision, "not 
potentially hazardous" means cottage food products that meet the requirements of the food code published by 
the United States food and drug administration, as modified and incorporated by reference by the department 
by rule.

(h) A whole fruit or vegetable grown in a public school garden that is washed and cut on-site for immediate 
consumption.

(i) Produce in a packing or holding facility that is subject to the United States food and drug administration 
produce safety rule (21 Code of Federal Regulations part 112) as administered by the Arizona department of 
agriculture pursuant to title 3, chapter 3, article 4.1.  For the purposes of this subdivision, "holding", "packing" 
and "produce" have the same meanings prescribed in section 3-525.

5. Prescribe reasonably necessary measures to ensure that all meat and meat products for human 
consumption handled at the retail level are delivered in a manner and from sources approved by the Arizona 
department of agriculture and are free from unwholesome, poisonous or other foreign substances and filth, 
insects or disease-causing organisms. The rules shall prescribe standards for sanitary facilities to be used in 
identity, storage, handling and sale of all meat and meat products sold at the retail level.

6. Prescribe reasonably necessary measures regarding production, processing, labeling, handling, serving and 
transportation of bottled water to ensure that all bottled drinking water distributed for human consumption is free 
from unwholesome, poisonous, deleterious or other foreign substances and filth or disease-causing organisms. 
The rules shall prescribe minimum standards for the sanitary facilities and conditions that shall be maintained at 
any source of water, bottling plant and truck or vehicle in which bottled water is produced, processed, stored or 
transported and shall provide for inspection and certification of bottled drinking water sources, plants, 
processes and transportation and for abatement as a public nuisance of any water supply, label, premises, 
equipment, process or vehicle that does not comply with the minimum standards. The rules shall prescribe 
minimum standards for bacteriological, physical and chemical quality for bottled water and for the submission of 
samples at intervals prescribed in the standards.

7. Define and prescribe reasonably necessary measures governing ice production, handling, storing and 
distribution to ensure that all ice sold or distributed for human consumption or for the preservation or storage of 
food for human consumption is free from unwholesome, poisonous, deleterious or other foreign substances and 
filth or disease-causing organisms. The rules shall prescribe minimum standards for the sanitary facilities and 
conditions and the quality of ice that shall be maintained at any ice plant, storage and truck or vehicle in which 
ice is produced, stored, handled or transported and shall provide for inspection and licensing of the premises 
and vehicles, and for abatement as public nuisances of ice, premises, equipment, processes or vehicles that do 
not comply with the minimum standards.

8. Define and prescribe reasonably necessary measures concerning sewage and excreta disposal, garbage 
and trash collection, storage and disposal, and water supply for recreational and summer camps, 
campgrounds, motels, tourist courts, trailer coach parks and hotels. The rules shall prescribe minimum 
standards for preparation of food in community kitchens, adequacy of excreta disposal, garbage and trash 
collection, storage and disposal and water supply for recreational and summer camps, campgrounds, motels, 
tourist courts, trailer coach parks and hotels and shall provide for inspection of these premises and for 
abatement as public nuisances of any premises or facilities that do not comply with the rules.  Primitive camp 
and picnic grounds offered by this state or a political subdivision of this state are exempt from rules adopted 
pursuant to this paragraph but are subject to approval by a county health department under sanitary regulations 
adopted pursuant to section 36-183.02. Rules adopted pursuant to this paragraph do not apply to two or fewer 
recreational vehicles as defined in section 33-2102 that are not park models or park trailers, that are parked on 
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owner-occupied residential property for less than sixty days and for which no rent or other compensation is 
paid.  For the purposes of this paragraph, "primitive camp and picnic grounds" means camp and picnic grounds 
that are remote in nature and without accessibility to public infrastructure such as water, electricity and sewer.

9. Define and prescribe reasonably necessary measures concerning the sewage and excreta disposal, garbage 
and trash collection, storage and disposal, water supply and food preparation of all public schools. The rules 
shall prescribe minimum standards for sanitary conditions that shall be maintained in any public school and 
shall provide for inspection of these premises and facilities and for abatement as public nuisances of any 
premises that do not comply with the minimum standards.

10. Prescribe reasonably necessary measures to prevent pollution of water used in public or semipublic 
swimming pools and bathing places and to prevent deleterious health conditions at these places. The rules 
shall prescribe minimum standards for sanitary conditions that shall be maintained at any public or semipublic 
swimming pool or bathing place and shall provide for inspection of these premises and for abatement as public 
nuisances of any premises and facilities that do not comply with the minimum standards.  The rules shall be 
developed in cooperation with the director of the department of environmental quality and shall be consistent 
with the rules adopted by the director of the department of environmental quality pursuant to section 49-104, 
subsection B, paragraph 12.

11. Prescribe reasonably necessary measures to keep confidential information relating to diagnostic findings 
and treatment of patients, as well as information relating to contacts, suspects and associates of communicable 
disease patients.  In no event shall confidential information be made available for political or commercial 
purposes.

12. Prescribe reasonably necessary measures regarding human immunodeficiency virus testing as a means to 
control the transmission of that virus, including the designation of anonymous test sites as dictated by current 
epidemiologic and scientific evidence.

13. Establish an online registry of food preparers that are authorized to prepare cottage food products for 
commercial purposes pursuant to paragraph 4 of this subsection.  A registered food preparer shall renew the 
registration every three years and shall provide to the department updated registration information within thirty 
days after any change.

14. Prescribe an exclusion for fetal demise cases from the standardized survey known as "the hospital 
consumer assessment of healthcare providers and systems".

J. The rules adopted under the authority conferred by this section shall be observed throughout the state and 
shall be enforced by each local board of health or public health services district, but this section does not limit 
the right of any local board of health or county board of supervisors to adopt ordinances and rules as authorized 
by law within its jurisdiction, provided that the ordinances and rules do not conflict with state law and are equal 
to or more restrictive than the rules of the director.

K. The powers and duties prescribed by this section do not apply in instances in which regulatory powers and 
duties relating to public health are vested by the legislature in any other state board, commission, agency or 
instrumentality, except that with regard to the regulation of meat and meat products, the department of health 
services and the Arizona department of agriculture within the area delegated to each shall adopt rules that are 
not in conflict.

L. The director, in establishing fees authorized by this section, shall comply with title 41, chapter 6. The 
department shall not set a fee at more than the department's cost of providing the service for which the fee is 
charged. State agencies are exempt from all fees imposed pursuant to this section.

M. After consultation with the state superintendent of public instruction, the director shall prescribe the criteria 
the department shall use in deciding whether or not to notify a local school district that a pupil in the district has 
tested positive for the human immunodeficiency virus antibody. The director shall prescribe the procedure by 
which the department shall notify a school district if, pursuant to these criteria, the department determines that 
notification is warranted in a particular situation. This procedure shall include a requirement that before 
notification the department shall determine to its satisfaction that the district has an appropriate policy relating 
to nondiscrimination of the infected pupil and confidentiality of test results and that proper educational 
counseling has been or will be provided to staff and pupils.
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N. Until the department adopts exemptions by rule as required by subsection I, paragraph 4, subdivision (f) of 
this section, food and drink are exempt from the rules prescribed in subsection I of this section if offered at 
locations that sell only commercially prepackaged food or drink that is not potentially hazardous, without a 
limitation on its display area.

O. Until the department adopts exemptions by rule as required by subsection I, paragraph 4, subdivision (h) of 
this section, a whole fruit or vegetable grown in a public school garden that is washed and cut on-site for 
immediate consumption is exempt from the rules prescribed in subsection I of this section.

P. Until the department adopts an exclusion by rule as required by subsection I, paragraph 14 of this section, 
the standardized survey known as "the hospital consumer assessment of healthcare providers and systems" 
may not include patients who experience a fetal demise.

Q. For the purposes of this section:

1. "Cottage food product":

(a) Means a food that is not potentially hazardous or a time or temperature control for safety food as defined by 
the department in rule and that is prepared in a home kitchen by an individual who is registered with the 
department.

(b) Does not include foods that require refrigeration, perishable baked goods, salsas, sauces, fermented and 
pickled foods, meat, fish and shellfish products, beverages, acidified food products, nut butters or other 
reduced-oxygen packaged products.

2. "Fetal demise" means a fetal death that occurs or is confirmed in a licensed hospital. Fetal demise does not 
include an abortion as defined in section 36-2151.

36-301. Definitions
In this chapter, unless the context otherwise requires:

1. "Administrative order" means a written decision issued by an administrative law judge or quasi-judicial entity.

2. "Amend" means to make a change, other than a correction, to a registered certificate by adding, deleting or 
substituting information on that certificate.

3. "Birth" or "live birth" means the complete expulsion or extraction of a product of human conception from its 
mother, irrespective of the duration of the pregnancy, that shows evidence of life, with or without a cut umbilical 
cord or an attached placenta, such as breathing, heartbeat, umbilical cord pulsation or definite voluntary muscle 
movement after expulsion or extraction of the product of human conception.

4. "Certificate" means a record that documents a birth or death.

5. "Certified copy" means a written reproduction of a registered certificate that a local registrar, a deputy local 
registrar or the state registrar has authenticated as a true and exact written reproduction of a registered 
certificate.

6. "Correction" means a change made to a registered certificate because of a typographical error, including 
misspelling and missing or transposed letters or numbers.

7. "Court order" means a written decision issued by:

(a) The superior court, an appellate court or the supreme court or an equivalent court in another state.

(b) A commissioner or judicial hearing officer of the superior court.

(c) A judge of a tribal court in this state.

8. "Current care" means that a health care provider has examined, treated or provided care for a person for a 
chronic or acute condition within eighteen months preceding that person's death. Current care does not include 
services provided in connection with a single event of emergency or urgent care.  For the purposes of this 
paragraph, "treated" includes prescribing medication.

9. "Custody" means legal authority to act on behalf of a child.

10. "Department" means the department of health services.
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11. "Electronic" means technology that has electrical, digital, magnetic, wireless, optical or electromagnetic 
capabilities or technology with similar capabilities.

12. "Evidentiary document" means written information used to prove the fact for which it is presented.

13. "Family member" means:

(a) A person's spouse, natural or adopted offspring, father, mother, grandparent, grandchild to any degree, 
brother, sister, aunt, uncle or first or second cousin.

(b) The natural or adopted offspring, father, mother, grandparent, grandchild to any degree, brother, sister, 
aunt, uncle or first or second cousin of the person's spouse.

14. "Fetal death" means the cessation of life before the complete expulsion or extraction of a product of human 
conception from its mother that is evidenced by the absence of breathing, heartbeat, umbilical cord pulsation or 
definite voluntary muscle movement after expulsion or extraction.

15. "Final disposition" means the interment, cremation, removal from this state or other disposition of human 
remains.

16. "Foundling" means:

(a) A newborn infant left with a safe haven provider pursuant to section 13-3623.01.

(b) A child whose father and mother cannot be determined.

17. "Funeral establishment" has the same meaning prescribed in section 32-1301.

18. "Health care institution" has the same meaning prescribed in section 36-401.

19. "Health care provider" means:

(a) A physician licensed pursuant to title 32, chapter 13 or 17.

(b) A doctor of naturopathic medicine licensed pursuant to title 32, chapter 14.

(c) A midwife licensed pursuant to chapter 6, article 7 of this title.

(d) A nurse midwife certified pursuant to title 32, chapter 15.

(e) A nurse practitioner licensed and certified pursuant to title 32, chapter 15.

(f) A physician assistant licensed pursuant to title 32, chapter 25.

(g) A health care provider who is licensed or certified by another state or jurisdiction of the United States and 
who works in a federal health care facility.

20. "Human remains" means a lifeless human body or parts of a human body that permit a reasonable 
inference that death occurred.

21. "Issue" means:

(a) To provide a copy of a registered certificate.

(b) An action taken by a court of competent jurisdiction, administrative law judge or quasi-judicial entity.

22. "Legal age" means a person who is at least eighteen years of age or who is emancipated by a court order.

23. "Medical certification of death" means the opinion of the health care provider who signs the certificate of 
probable or presumed cause of death that complies with rules adopted by the state registrar of vital records and 
that is based on any of the following that are reasonably available:

(a) Personal examination.

(b) Medical history.

(c) Medical records.

(d) Other reasonable forms of evidence.

24. "Medical examiner" means a medical examiner or alternate medical examiner as defined in section 11-591.
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25. "Name" means a designation that identifies a person, including a first name, middle name, last name or 
suffix.

26. "Natural causes" means those causes that are due solely or nearly entirely to disease or the aging process.

27. "Presumptive death" means a determination by a court that a death has occurred or is presumed to have 
occurred but the human remains have not been located or recovered.

28. "Register" means to assign an official state number and to incorporate into the state registrar's official 
records.

29. "Responsible person" means a person listed in section 36-831.

30. "Seal" means to bar from access.

31. "Submit" means to present, physically or electronically, a certificate, evidentiary document or form provided 
for in this chapter to a local registrar, a deputy local registrar or the state registrar.

32. "System of public health statistics" means the processes and procedures for:

(a) Tabulating, analyzing and publishing public health information derived from vital records data and other 
sources authorized pursuant to section 36-125.05 or section 36-132, subsection A, paragraph 3.

(b) Performing other activities related to public health information.

33. "System of vital records" means the statewide processes and procedures for:

(a) Electronically or physically collecting, creating, registering, maintaining, copying and preserving vital 
records.

(b) Preparing and issuing certified and noncertified copies of vital records.

(c) Performing other activities related to vital records.

34. "Vital record" means a registered birth certificate or a registered death certificate.

36-302. System of vital records; powers and duties of the state registrar
A. The director of the department is the state registrar of vital records.

B. The state registrar of vital records shall:

1. Adopt rules to implement a statewide system of vital records pursuant to this chapter using the 
recommendations of the federal agency responsible for national vital statistics as guidelines subject to 
modification by the state registrar.

2. Administer and enforce this chapter and the rules adopted pursuant to this chapter and provide for the 
efficient administration of a statewide system of vital records.

3. Organize, operate and maintain the only system of vital records in this state.

4. Direct and supervise the creation and registration of vital records, electronically and physically, and be the 
custodian of vital records.

5. Establish registration districts throughout this state.

6. Appoint, direct and remove local registrars.

7. Prescribe and distribute forms required pursuant to this chapter and rules adopted pursuant to this chapter.

8. Prepare and issue copies of vital records.

9. Provide a means for the public to request a copy of a vital record and grant or deny the request according to 
criteria prescribed by rules adopted pursuant to this chapter.  These rules shall include eligibility criteria, proof 
of identity requirements and payment requirements to obtain the requested vital record.

10. Pursuant to section 16-165, transmit each month to the county recorder a record of the death of each 
resident of the county recorder's county who is at least sixteen years of age.
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11. Determine acceptability and completeness of a certificate, evidentiary document or form submitted to the 
state registrar.

12. Investigate violations of this chapter and rules adopted pursuant to this chapter.

13. Report violations of this chapter and rules adopted pursuant to this chapter to the county attorney in the 
registration district in which the violation occurs or to the attorney general.

C. The state registrar may:

1. Appoint, in writing, one or more persons to serve as assistant state registrars with any or all powers and 
duties vested in the state registrar.

2. Appoint, direct and remove a deputy local registrar.

3. Inspect a registration district's certificates, evidentiary documents, forms or other information related to the 
system of vital records.

4. Establish quality control procedures that include on-site inspections and review of evidentiary documents, 
forms and other information used in the creation of vital records.

5. Consolidate or subdivide registration districts.

36-303. System of public health statistics; powers and duties of the department
A. The department shall:

1. Administer and enforce this chapter and rules adopted pursuant to this chapter.

2. Provide for the efficient administration of a system of public health statistics.

B. The department may adopt rules to implement a system of public health statistics pursuant to this chapter.

36-311. Appointment and removal of local registrars and deputy local registrars
A. The state registrar shall appoint the county health officer of the county health department as the local 
registrar for a registration district. If a county health department does not have a county health officer, the state 
registrar shall appoint an employee of the county health department as the local registrar for a registration 
district.

B. With notice to the state registrar, the local registrar may appoint one or more persons to serve as deputy 
local registrars with any of the duties vested in the local registrar.

C. The state registrar may remove a local registrar or a deputy local registrar who does not comply with this 
chapter or rules adopted pursuant to this chapter or for any other reasonable cause.

D. After notice to the state registrar, the local registrar may remove a deputy local registrar who does not 
comply with this chapter or rules adopted pursuant to this chapter or for any other reasonable cause.

E. The state registrar may abolish the office of a local registrar if the registration district for which the local 
registrar is appointed is combined with another registration district.

36-312. Local registrars and deputy local registrars; powers and duties
A local registrar and deputy local registrar of a registration district shall:

1. Administer and enforce this chapter and rules adopted pursuant to this chapter.

2. Assist the state registrar in investigating violations of this chapter and rules adopted pursuant to this chapter.

3. Electronically or physically submit certificates, evidentiary documents and forms to the state registrar as 
directed by the state registrar.

4. Register certificates only as directed by the state registrar.

5. Preserve and maintain records and perform other duties required by the state registrar.

6. At the request of the state registrar, make certificates, evidentiary documents or forms related to the system 
of vital records available to the state registrar for inspection.
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7. At the request of the state registrar, provide birth certificates and death certificates to the state registrar.

8. Prepare and issue copies of certificates according to rules adopted pursuant to this chapter.

36-313. Deputy local registrars; compensation
A. A deputy local registrar shall receive from the county general fund in that registration district one dollar for 
each birth certificate, death certificate or fetal death certificate registered by the deputy local registrar and 
submitted to the state registrar pursuant to this chapter and rules adopted pursuant to this chapter.

B. At least quarterly the state registrar shall provide written notification to the clerk of the board of supervisors in 
each registration district that specifies the number of birth certificates, death certificates and fetal death 
certificates registered by the deputy local registrar prescribed in subsection A and the amount of compensation 
the deputy local registrar is entitled to for the period pursuant to this section.

36-321. Information required for a certificate
A. The state registrar shall prescribe by rule the information required to be submitted to create or amend a vital 
record.

B. A person who submits a certificate for registration must make a reasonable effort to ensure that the 
information on the certificate is correct and accurate.

C. A certificate registered pursuant to this chapter must include an official state number and the date of 
registration.

36-322.Sealing a certificate
A. The state registrar shall seal a certificate and evidentiary documents when the state registrar amends the 
registered certificate.

B. Unless required by a court order, the state registrar shall not issue a copy of a certificate or other record 
sealed pursuant to this section.

36-323. Amending registered certificates: corrections
A. The state registrar shall amend a registered certificate pursuant to this chapter and rules adopted pursuant 
to this chapter.

B. The state registrar shall amend a registered birth certificate to show the new name of a person born in this 
state if:

1. The person, the person's parent or the person's legal guardian requests the new name and the state registrar 
receives a court order to change the person's name on the registered birth certificate.

2. A voluntary acknowledgement of paternity submitted pursuant to section 25-812 includes a request to 
change the person's name on the registered birth certificate.

C. The state registrar shall adopt rules for making corrections to vital records.

36-324. Vital records; copies; access
A. On written request, a local registrar, a deputy local registrar or the state registrar shall issue a certified copy 
of a registered certificate, except the portion of the certificate that contains medical information, to any person 
determined to be eligible to receive the certified copy pursuant to criteria prescribed by rules. A local registrar, a 
deputy local registrar or the state registrar shall issue certified copies of a registered certificate to a licensed 
funeral director or the funeral director's designee on the funeral director's or designee's written or in-person 
request. The local registrar, deputy local registrar or state registrar shall provide the certified copies by mail or 
in person to the funeral director or the funeral director's designee on request.

B. A certified copy of a registered certificate has the same status as the registered certificate.

C. The United States public health service may receive copies, microfilm and other information from the state 
registrar to prepare national vital statistics subject to the following limitations:

1. The United States public health service bears the cost of preparing and transmitting the copies, microfilm and 
other information.
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2. The copies, microfilm and other information are used for statistical purposes and the United States public 
health service assures a person's anonymity.

D. In child support cases under 42 United States Code sections 651 through 669 or in public benefit matters 
under chapter 29 of this title or title 46, the state registrar shall provide copies of or access to vital records 
without charge to the department of economic security or its attorneys.  In child welfare cases under title 8, the 
state registrar shall provide copies of or access to vital records without charge to the department of child safety 
or its attorneys.  A vital record obtained as authorized in this section must be used only for official purposes 
and, if used in a public proceeding, must be sealed by the court or hearing officer.

E. The state registrar shall provide a copy of or access to a vital record to a government agency for its official 
purposes.

36-325. Death certificate registration; moving human remains; immunity
A. Within seven calendar days after receiving possession of human remains, a funeral establishment or 
responsible person who takes possession of the human remains shall:

1. Obtain and complete the information, including the social security number of the decedent, on the death 
certificate required pursuant to this chapter and rules adopted pursuant to this chapter.

2. Provide on the death certificate the name and address of the person completing the death certificate.

3. Submit the death certificate for registration to a local registrar, a deputy local registrar or the state registrar.  
The funeral establishment or responsible person may submit the death certificate by electronic means in the 
format prescribed by the state registrar.

B. Within seventy-two hours after receiving a death certificate pursuant to this section, a local registrar, a 
deputy local registrar or the state registrar shall register a death certificate if it is accurate and complete and 
submitted pursuant to this chapter and rules adopted pursuant to this chapter.

C. If a county medical examiner or alternate medical examiner determines that the circumstances of a death 
provide jurisdiction pursuant to section 11-593, subsection B, the medical examiner or alternate medical 
examiner shall complete and sign the medical certification of death on a death certificate within seventy-two 
hours after the examination, excluding weekends and holidays.  If the medical examiner or alternate medical 
examiner cannot determine the cause of death within that time, the medical examiner or alternate medical 
examiner shall enter "pending" for the cause of death and sign the medical certification of death within seventy-
two hours after the examination, excluding weekends and holidays. 

D. A local registrar, a deputy local registrar or the state registrar shall register a death certificate if there is a 
medical certification of death signed by the medical examiner or alternate medical examiner with a pending 
cause of death.

E. Final disposition of human remains with a pending cause of death shall not occur until the medical examiner 
or alternate medical examiner releases the human remains for final disposition.

F. When the medical examiner or alternate medical examiner determines the cause of death, the medical 
examiner or alternate medical examiner shall submit the information to the local registrar, deputy local registrar 
or state registrar.

G. If a person under the current care of a health care provider for an acute or chronic medical condition dies of 
that condition, or complications associated with that condition, the health care provider or a health care provider 
designated by that provider shall complete and sign the medical certification of death on a death certificate 
within seventy-two hours. If current care has not been provided, the medical examiner or alternate medical 
examiner shall complete and sign the medical certification of death on a death certificate within seventy-two 
hours after the examination, excluding weekends and holidays.

H. If a person dies in a hospital, nursing care institution or hospice inpatient facility of natural causes, the 
hospital, nursing care institution or facility shall designate a health care provider to complete and sign the 
medical certification of death within seventy-two hours.
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I. If a person dies on an Indian reservation in this state and a county medical examiner or alternate medical 
examiner is not available, the tribal law enforcement authority, acting in an official investigative capacity, may 
complete and sign the medical certification of death.

J. If the place of death is unknown, the death is considered to have occurred in the place where the human 
remains were found.

K. If a person dies in a moving conveyance, the death is considered to have occurred in the place where the 
human remains were initially removed from the conveyance.  In all other cases, the place where death is 
pronounced is considered the place where the death occurred.

L. The state registrar shall create and register a death certificate when the state registrar receives a court order 
of a presumptive death.  The court order shall contain the following information, if known:

1. The decedent's name, social security number, date of birth, date of death, cause of death and location of 
death.

2. Any other information necessary to complete a death certificate for a presumptive death.

M. If a murder victim's body is not recovered, a conviction for the murder is proof of death.  The court shall 
forward a record of the conviction to the state registrar.  The state registrar shall obtain the personal data 
regarding the murder victim from information provided by the court, a family member of the murder victim or 
another reliable source and create and register the death certificate.

N. A health care provider who completes and signs a medical certification of death in good faith pursuant to this 
section is not subject to civil liability or professional disciplinary action.

36-325.01. Delayed death certificate registration
If a death occurs in this state and is not registered within one year after the date of the death, the local registrar, 
deputy local registrar or state registrar shall register the death certificate as a delayed death certificate.

36-326. Disposition-transit permits
A. A funeral establishment or responsible person who takes possession of human remains shall obtain a 
disposition-transit permit from a local registrar, a deputy local registrar or the state registrar before either of the 
following:

1. Providing final disposition of the human remains.

2. Moving the human remains out of this state.

B. Human remains moved from a hospital, nursing care institution or hospice inpatient facility must be 
accompanied by a form provided by the hospital, nursing care institution or hospice inpatient facility authorizing 
the release of the human remains.  The form shall contain the information required in rules adopted pursuant to 
this chapter.

C. A funeral establishment or responsible person may move human remains from a hospital, nursing care 
institution or hospice inpatient facility where death occurred without obtaining a disposition-transit permit if the 
funeral establishment or responsible person does not remove the human remains from this state and provides 
notice to the local registrar or deputy local registrar in the registration district where the death occurred within 
twenty-four hours after moving the human remains.

D. A funeral establishment or responsible person may move human remains from a place other than a hospital, 
nursing care institution or hospice inpatient facility where death occurred without obtaining a disposition-transit 
permit if the funeral establishment or responsible person does not remove the human remains from this state 
and provides notice to the local registrar or deputy local registrar in the registration district where death 
occurred within seventy-two hours after moving the human remains.

E. Embalmed human remains, disinterred human remains and human remains that are not embalmed that are 
shipped by common carrier inside or outside of this state for the purposes of burial, cremation or funeral 
services shall be placed in a suitable shipping container that is designed for the transportation of human 
remains.  Human remains that are not embalmed and that are shipped inside or outside of this state are not 
required to be transported within twenty-four hours after death. 
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F. A hospital or abortion clinic is not required to obtain a disposition-transit permit if a product of human 
conception is expelled or extracted at the hospital or abortion clinic and all the following apply:

1. The gestation period of the product of human conception is less than twenty weeks or, if the gestation period 
is unknown, the weight of the product of human conception is less than three hundred fifty grams.

2. A county medical examiner's investigation is not required.

3. The woman on whom the abortion was performed has authorized the hospital or abortion clinic to dispose of 
the product of human conception.

G. To obtain a disposition-transit permit, a funeral establishment or responsible person must submit the 
information required pursuant to this chapter and rules adopted pursuant to this chapter to the state registrar or 
to the local registrar or deputy local registrar of the registration district where the death occurred.

H. A local registrar, a deputy local registrar or the state registrar shall provide a disposition-transit permit to a 
funeral establishment or other responsible person if the information provided pursuant to subsection B complies 
with this chapter and rules adopted pursuant to this chapter.

I. A local registrar, a deputy local registrar or the state registrar shall provide a disposition-transit permit for 
interment of human remains in a cemetery only if the location of the cemetery has been recorded in the office of 
the county recorder in the county where the cemetery is located or the cemetery is located on federal or tribal 
land.

J. A local registrar, a deputy local registrar or the state registrar shall provide a disposition-transit permit issued 
by this state for the final disposition of human remains in this state on receipt of a disposition-transit permit from 
another state that accompanies the human remains from the other state.

36-327. Disinterment-reinterment permit
A. Except as otherwise provided by law, a disinterment-reinterment permit is required before a person disinters 
human remains.  The state registrar shall provide a permit to disinter human remains either by a court order 
issued in this state or by the written consent of the decedent's family member who has the highest priority.  The 
order of priority is the same as provided in section 36-831. 

B. A disinterment-reinterment permit is not required if disinterment and reinterment occur in the same cemetery 
for ordinary relocation or for reasons of internal management of the cemetery.

36-328. Registration of a death certificate for a foreign presumptive death
A. The state registrar shall create and register a death certificate for a foreign presumptive death if the state 
registrar receives a court order issued in this state of a presumptive death of a resident of this state in a foreign 
country.  The court order shall contain the following information, if known:

1. The decedent's name, social security number, date of birth, date of death, cause of death and location of 
death.

2. Any other information necessary to complete a death certificate for a foreign presumptive death.

B. A death certificate for a foreign presumptive death shall state on the death certificate the name of the foreign 
country where death is presumed to have occurred.

36-329. Fetal death certificate registration
A. A hospital, abortion clinic, physician or midwife shall submit a completed fetal death certificate to the state 
registrar for registration within seven days after the fetal death for each fetal death occurring in this state after a 
gestational period of twenty completed weeks or if the product of human conception weighs more than three 
hundred fifty grams.

B. The requirements for registering a fetal death certificate are the same as the requirements for registering a 
death certificate prescribed in section 36-325.

36-329.01. Delayed fetal death certificate registration
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A. If a fetal death occurs in this state and is not registered within one year after the date of the fetal death, the 
local registrar, deputy local registrar or state registrar shall register the fetal death certificate as a delayed fetal 
death certificate.

B. The requirements for registering a delayed fetal death certificate are the same as the requirements for 
registering a delayed death certificate prescribed in section 36-325.01.

36-330. Certificate of birth resulting in stillbirth; requirements
A. In addition to the requirements of section 36-329, the state registrar shall establish a certificate of birth 
resulting in stillbirth on a form approved by the state registrar for each fetal death occurring in this state after a 
gestational period of at least twenty completed weeks.  This certificate shall be offered to the parent or parents 
of a stillborn child.

B. A certificate of birth resulting in stillbirth shall meet all of the format and filing requirements for birth 
certificates prescribed in section 36-333.

C. The person who prepares a certificate pursuant to this section shall leave blank any references to the 
stillborn child's name if the stillborn child's parent or parents do not wish to provide a name for the stillborn 
child.

D. Notwithstanding subsections A and B of this section, the certificate of birth resulting in stillbirth shall be 
submitted to the designated registrar within seven days following the delivery and before the cremation or 
removal of the fetus from the registration district.

36-330.01. Delayed registration of certificate of birth resulting in stillbirth
If a birth resulting in stillbirth occurring in this state has not been registered within one year after the date of 
delivery, a certificate of birth resulting in stillbirth marked "delayed" may be submitted and registered pursuant 
to this chapter and rules adopted pursuant to this chapter and other requirements sufficient to substantiate the 
alleged facts of a birth resulting in stillbirth.

36-331. Duties of persons in charge of place of disposition
A. Except as otherwise provided by law, a person in charge of a place of disposition shall not inter, cremate or 
allow other disposition of human remains without receiving a disposition-transit permit with the human remains.

B. A person in charge of a place of disposition shall maintain a record of a disposition pursuant to rules adopted 
pursuant to this chapter.

C. A person in charge of a place of disposition shall permit the state registrar to inspect the disposition records.

36-332. Notification of death to responsible person and release of human remains
A health care institution shall not release human remains or allow the removal of human remains from the 
health care institution until the health care institution makes a diligent effort to notify the responsible person and 
obtain the name of the entity to whom the human remains are to be released.

36-333. Birth certificate registration
A. Within seven days after a child's birth in this state, a person shall submit to a local registrar, a deputy local 
registrar or the state registrar, a birth certificate for registration according to rules adopted pursuant to this 
chapter.  The birth certificate shall be submitted physically or electronically through the state designated 
electronic registration system.  A local registrar, a deputy local registrar or the state registrar may accept a 
certificate submitted electronically without the signatures required by rule.

B. If a birth occurs at a hospital, the chief administrative officer of the hospital or that person's designee shall:

1. Obtain the information for a birth certificate, including signatures and social security numbers required by 
rule.

2. Fill out the birth certificate.

3. Submit the birth certificate for registration to a local registrar, a deputy local registrar or the state registrar.
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4. Maintain a copy of the evidentiary documents used to fill out the birth certificate for ten years after the date of 
submission.

C. If a birth does not occur at a hospital one of the following persons shall obtain the information, evidentiary 
documents, social security numbers and signatures required by rule for a birth certificate, fill out the birth 
certificate and submit the birth certificate for registration to a local registrar, a deputy local registrar or the state 
registrar:

1. A physician, nurse or midwife who is present at the birth and who is willing and able to do so during or 
immediately after the birth.

2. If a physician, nurse or midwife is not present at the birth or is not willing or able to do so, the child's mother 
or father or a family member of legal age who is present, willing and able to do so during or immediately after 
the birth.

3. If the child's father or other family member of legal age is not present or is not willing or able and the child's 
mother is not willing or able to supply the required information, any other person who is present during or 
immediately after the child's birth and who can supply the required information.

D. If a birth occurs in a moving conveyance, the birth is considered to have occurred in the place where the 
child is initially removed from the conveyance.  If the child is initially removed from the conveyance at a 
hospital, the person named in subsection B shall submit the birth certificate to the state registrar or the local 
registrar or deputy local registrar of the registration district where the child is first removed.  If the child is initially 
removed from the conveyance at any location other than at a hospital, the person identified in subsection C 
shall submit the birth certificate to the state registrar or to the local registrar or deputy local registrar of the 
registration district where the child is first removed.

E. A local registrar, a deputy local registrar or the state registrar shall register a birth certificate if the birth 
certificate is accurate and complete and submitted according to this chapter and rules adopted pursuant to this 
chapter.

36-333.01. Late birth certificate registration
If a completed birth certificate and evidentiary documents are submitted to a local registrar, a deputy local 
registrar or the state registrar for registration more than seven days but less than one year after the date of 
birth, the local registrar, deputy local registrar or state registrar shall register the birth certificate as a late birth 
certificate if the information on the birth certificate and evidentiary documents are accurate and complete, 
support the registration of the late birth certificate and are submitted pursuant to this chapter and rules adopted 
pursuant to this chapter.

36-333.02. Delayed birth certificate registration
A. If a birth certificate of a person who is born in this state is not registered within one year after the date of 
birth, a person authorized by this chapter may submit to the state registrar information and evidentiary 
documents that support the creation and registration of a delayed birth certificate.

B. The state registrar may waive the information and evidentiary document requirements in subsection A of this 
section for a birth that occurred before 1970.

C. The state registrar shall create a delayed birth certificate that includes a listing of the information and 
evidentiary documents submitted pursuant to subsection A of this section.

D. The state registrar shall register a delayed birth certificate if the information and evidentiary documents are 
accurate and complete, support the creation and registration of the delayed birth certificate and are submitted 
pursuant to this chapter and rules adopted pursuant to this chapter.

E. If the state registrar determines that the information and evidentiary documents are not accurate and 
complete or do not support the creation and registration of the delayed birth certificate, the state registrar shall 
not create and register the delayed birth certificate, shall notify the person requesting a delayed birth certificate 
of the reasons for not creating and registering the delayed birth certificate and shall advise the person 
requesting a delayed birth certificate of that person's right to petition for a court order pursuant to section 36-
333.03.
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F. The state registrar shall establish documentation requirements for Native Americans who were born before 
1970 and who are requesting delayed birth certificates.  If a requesting party presents documents that do not 
meet the documentation requirements established by the state registrar, the director shall review the 
documents submitted and determine whether to create and register a delayed birth certificate.

36-333.03. Record of birth; petition; requirements; notice; court order; definition
A. If a delayed birth certificate for a person who is born in this state is not created and registered pursuant to 
section 36-333.02, that person or, if the person is under eighteen years of age, the person's parent or legal 
guardian may petition the court for an order to establish a record of the person's date of birth, place of birth and 
parentage.

B. The petition must allege:

1. That the person for whom a delayed birth certificate is requested was born in this state.

2. That the person's birth is not registered in another state or country.

3. That a record of birth for the person cannot be found in this state's vital records.

4. That despite diligent efforts the petitioner was unable to obtain the information and evidentiary documents 
required for the creation and registration of a delayed birth certificate.

5. That the state registrar has refused to create and register a delayed birth certificate.

6. Any other allegations the petitioner believes would be useful to the court.

B. The petitioner shall submit to the court a copy of the notification provided pursuant to section 36-333.02, 
subsection E and all information and evidentiary documents that were submitted to the state registrar to support 
the request for the registration of a delayed birth certificate.

C. The court shall set a date, time and place for a hearing on the petition and shall provide notice of the date, 
time and place to the state registrar and the petitioner at least twenty days before the hearing.  The state 
registrar may appear and testify at the hearing.

D. If the court finds that the evidence presented for the petitioner supports the creation and registration of a 
delayed birth certificate, the court shall establish the facts of birth, including parentage and any other findings 
that may be required, and shall issue an order to create and register a delayed birth certificate on a form that is 
provided by the state registrar and that includes the facts of birth, a description of the information and 
evidentiary documents submitted to the court and the date of the court's action.

E. The clerk of the court shall forward an order issued pursuant to subsection D of this section to the state 
registrar not later than the tenth day of the calendar month following the month in which the court issued its 
order.  Based on the information contained in the order, the state registrar shall create and register a delayed 
birth certificate that includes a list of the information and evidentiary documents as stated in the order.

F. For the purposes of this section, "court" means the superior court or tribal court.

36-334. Determining maternity and paternity for birth certificates
A. A person completing a birth certificate shall state the name of the woman who gave birth to the child on the 
birth certificate as the child's mother unless otherwise provided by law or court order.

B. The state registrar shall not refuse to register a birth certificate because the birth certificate does not include 
the name of the father.

C. If a father's name is stated on a birth certificate, the father's name shall be stated on a birth certificate as 
follows:

1. Except as provided in section 25-814, if the mother is married at the time of birth or was married at any time 
in the ten months before the birth, the name of the mother's husband.

2. If a mother and father who are not married to each other at the time of birth and were not married to each 
other in the ten months before the birth voluntarily acknowledge paternity pursuant to section 25-812, the name 
of the father acknowledging paternity.
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3. If the state registrar receives an administrative order or a court order establishing paternity, the father's name 
in the order.

D. If the acknowledgement of paternity is rescinded pursuant to section 25-812, the state registrar shall remove 
the father's name from the registered birth certificate.

36-335. Birth registration for foundlings
A. A person who has custody of a foundling shall submit to the state registrar or to the local registrar or a 
deputy local registrar of the registration district where the foundling was found the following information:

1. The date the foundling was found.

2. The location where the foundling was found.

3. The sex, approximate race and approximate age of the foundling.

4. The name and address of the person who has custody of the foundling.

5. The name given to the foundling by the person who has custody of the foundling.

6. Any other data required by rules adopted pursuant to this chapter.

B. The state registrar shall create and register a birth certificate for a foundling and enter on the birth certificate 
the following information:

1. The location where the foundling was found as the place of birth.

2. The date of birth based on the approximate age of the foundling.

C. A person who has custody of a foundling and determines the foundling's identity shall notify the state 
registrar in writing of the determination.

D. If the identity of a foundling is determined, the state registrar shall seal the foundling's registered birth 
certificate and provide access to the foundling's registered birth certificate only pursuant to a court order issued 
in this state.

36-336. Adoption certificate
A. For an adoption of a person born in this state, a state court shall submit to the state registrar an adoption 
certificate on a form approved by the state registrar or pursuant to a court order that includes:

1. Information required by rule about the adoptive father and adoptive mother.

2. Information required by rule about the child being adopted.

3. A statement by the court that the information on the adoption certificate is accurate.

B. For an adoption of a person born in this state and ordered by a court in another state, the state registrar shall 
accept an order for an adoption or an adoption certificate that contains the information in subsection A.

C. If a court modifies a court order for adoption, the state registrar shall follow the procedures in this chapter for 
amending a registered certificate.

D. By the tenth day of each month, a court in this state shall submit to the state registrar all adoption 
certificates, court orders for adoption and court orders for modification of adoption for the preceding month.

E. When the state registrar receives an adoption certificate, a court order for adoption, a change to a court 
order for adoption or an annulment of an adoption for a person born in another state, the state registrar shall 
send the document to the appropriate registration authority in the state where the person was born.

36-337. Amending birth certificates
A. The state registrar shall amend the birth certificate for a person born in this state when the state registrar 
receives any of the following:

1. Except as provided in subsection D of this section, an adoption certificate or a court order for adoption 
required pursuant to section 36-336.
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2. A voluntary acknowledgment of paternity pursuant to section 25-812.

3. For a person who has undergone a sex change operation or has a chromosomal count that establishes the 
sex of the person as different than in the registered birth certificate, both of the following:

(a) A written request for an amended birth certificate from the person or, if the person is a child, from the child's 
parent or legal guardian.

(b) A written statement by a physician that verifies the sex change operation or chromosomal count.

4. A court order ordering an amendment to a birth certificate.

B. The state registrar shall change the name of the father on a registered birth certificate if:

1. The state registrar receives an administrative order or a court order ordering the state registrar to change the 
father's name on the registered birth certificate.

2. Paternity is established through a voluntary acknowledgement of paternity pursuant to section 25-812.

C. If a registered birth certificate does not exist for a person born in this state who is requesting to amend a 
birth certificate the person making that request shall comply with the requirements established by rule.

D. The state registrar shall retain the information on a person's registered birth certificate after the person's 
adoption if all of the following documents are submitted to the state registrar:

1. A written request to retain the information signed by the adoptive parent or a court order containing a request 
to retain the information on the registered birth certificate.

2. A written statement agreeing to retain the mother's name on the person's registered birth certificate, signed 
by the mother, or if the mother is deceased, a certified copy of a registered death certificate for the mother.

3. If there is a father's name stated on the registered birth certificate, a written statement agreeing to retain the 
father's name on the person's registered birth certificate, signed by the father, or if the father is deceased, a 
certified copy of a registered death certificate for the father. 

E. If the state registrar amends a registered birth certificate following adoption, the birth certificate shall state 
the city or county of birth stated on the existing registered birth certificate and the date of birth stated on the 
existing registered birth certificate.  The state registrar may omit the exact location of birth on the registered 
birth certificate.

F. If a local registrar or deputy local registrar amends a registered birth certificate, the local registrar or deputy 
local registrar shall forward all evidentiary documents provided to create the new birth certificate to the state 
registrar.

G. If the state registrar amends a registered birth certificate, the state registrar shall seal the previously 
registered birth certificate and the evidentiary documents provided to amend the registered birth certificate. The 
state registrar shall provide access to a sealed certificate or evidentiary documents only pursuant to section 36-
322, a court order issued in this state or as prescribed by rule.

H. If the state registrar receives a court order annulling an adoption, the state registrar shall unseal the sealed 
registered birth certificate and shall seal the new birth certificate and evidentiary documents.

36-338. Certificates of foreign birth for adoptees
A. The state registrar shall create and register a state of Arizona certificate of foreign birth for an adopted 
person who satisfies all of the following:

1. Was born in a foreign country.

2. Is not a United States citizen.

3. Has gone through a completed adoption process in a foreign country before coming to the United States.

4. Has an IR-3 stamped passport.

B. Before the state registrar creates and registers a certificate of foreign birth, either a state court, an adoptive 
parent or an adult adopted person must submit the following:
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1. An adoption decree or other official document finalizing the adoption from the country of the adopted 
person's birth that has been translated into English.

2. A copy of the passport page showing the IR-3 stamp.

C. Before the state registrar creates and registers a certificate of foreign birth for a parent of an adopted child 
who has been issued an IR-3 visa and who has completed a readoption process in a court in this state, the 
parent must provide either of the following:

1. An original state of Arizona certificate of adoption issued by a court in this state.

2. A certified court order of adoption issued by a court in this state and either a birth certificate from the country 
of the adopted person's birth that has been translated into English or any other written documentation that 
establishes the date and place of the adopted person's birth and that has been translated into English.

D. If the adopted person does not have an IR-3 stamped passport, before the state registrar creates and 
registers a certificate pursuant to this section an adoptive parent or an adult adopted person must submit either:

1. An original state of Arizona certificate of adoption issued by a court in this state.

2. A certified court order of adoption issued by a court in this state and either a birth certificate from the country 
of the adopted person's birth that has been translated into English or any other written documentation that 
establishes the date and place of the adopted person's birth and that has been translated into English.

3. If the person was not adopted in this state, a court order issued in this state that recognizes the adoption 
pursuant to section 36-336.

E. The state registrar shall not create and register a state of Arizona certificate of foreign birth for an adopted 
person who was born in a foreign country and who was a United States citizen at the time of birth. The state 
registrar shall inform the adoptive parents or the adult adopted person that a birth certificate may be obtained 
through the United States department of state.

F. A state of Arizona certificate of foreign birth for an adopted person must show the country of birth and state 
that the certificate is not evidence of United States citizenship for the person for whom it is issued.

36-341. Fees received by state and local registrars
A. The director of the department shall establish the fees to be charged for searches, copies of registered 
certificates, certified copies of registered certificates, amending registered certificates and correcting certificates 
that are processed by the department.  The director may establish a surcharge to be assessed on any local 
registrar who obtains access to the department's vital records automation system. A local registrar may 
establish the local registrar's own fees to be charged for searches, copies of registered certificates, certified 
copies of registered certificates, amending registered certificates and correcting certificates as determined 
necessary by the local entity.

B. In addition to fees collected pursuant to subsection A of this section, the state registrar shall assess an 
additional one dollar surcharge on fees for all certified copies of registered birth certificates.  The state registrar 
shall deposit, pursuant to sections 35-146 and 35-147, all monies received from the surcharge in the 
confidential intermediary and fiduciary fund established by section 8-135.

C. The state registrar shall keep a true and accurate account of all fees collected by the state registrar under 
this chapter and shall deposit, pursuant to sections 35-146 and 35-147:

1. Eighty-five per cent of the first four million dollars collected each fiscal year in the vital records electronic 
systems fund established by section 36-341.01 and the remaining fifteen per cent of the first four million dollars 
collected each fiscal year in the state general fund.

2. Forty per cent of the amount collected in excess of four million dollars each fiscal year in the vital records 
electronic systems fund established by section 36-341.01 and the remaining sixty per cent in the state general 
fund.

D. A local registrar shall keep a true and accurate account of all fees collected by the local registrar under this 
chapter and shall deposit them with the county treasurer to be credited to a special registration and statistical 
revenue account of the health department fund.
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E. In addition to fees collected pursuant to subsection A of this section, the department shall assess an 
additional one dollar surcharge on fees for all certified copies of registered death certificates.  The department 
shall deposit, pursuant to sections 35-146 and 35-147, monies received from the surcharge in the child fatality 
review fund established by section 36-3504.

F. The state and local registrars may exempt an agency as defined in section 41-1001 from any fee required by 
this section, section 8-135 or section 36-3504.

36-342. Disclosure of information; prohibition
A. The state registrar may provide information contained in vital records to persons, including federal, state, 
local and other agencies, as required by law and for statistical or research purposes.

B. Except as authorized by law, a local registrar, a deputy local registrar or the state registrar or their 
employees shall not:

1. Permit inspection of a vital record or evidentiary document supporting the vital record.

2. Disclose information contained in a vital record.

3. Transcribe or issue a copy of all or part of a vital record.

36-343. Duty to provide information to the state registrar
A person who has knowledge of information relating to a birth, death or fetal death must provide this information 
to the state registrar on request.
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Summary : 
 

This is a regular rulemaking from the Arizona Department of Housing (Department)            
which seeks to amend rules in Title 4, Chapter 34, Articles 1, 2, and 5-8 related to the Board of                    
Manufactured Housing (Board). The Department indicates that Laws 2019, Chapter 272,           
amended A.R.S. § 41-4001 by adding definitions of “closed construction” and “open            
construction” and incorporating both terms into the definition of “factory-built building” (FBB).            
This statutory change also gives the Board regulatory authority over FBBs, components,            
assemblies, and systems manufactured using closed construction. The Department states this           
rulemaking amends the Board’s rules to include authority over FBBs, components, assemblies,            
and systems manufactured using closed construction. 
 
1. Are the rules legal, consistent with legislative intent, and within the agency’s            

statutory authority? 
 

The Department cites both general and specific statutory authority for these rules.            
However, Council staff has concerns regarding the proposed amendment to R4-34-502 related to             



surety bond requirements and whether the amendment complies with other statutory           
requirements. 
 

In the current rule R4-34-502 (License Bond Amounts), the Board has established and             
listed surety bond requirements for each class of license. The Department proposes to amend              
R4-34-502(A) to remove the list of surety bond requirements stating instead that “[t]he Board              
shall post the amount of surety bond required on its web site.” The Department also proposes to                 
amend R4-34-502(B) to state, “[t]he Board shall not issue a new license or renew a license                
unless and until the applicant’s or licensee’s surety bond is in full force and effect or the full cash                   
deposit is made or in place.” 
 

A.R.S. § 41-1008(D) states, “[u]nless the legislature grants an express exemption through            
statute or session law from all requirements of this chapter for establishing or increasing a fee, an                 
agency shall comply with all applicable rule making provisions to establish or increase the fee.”               
A.R.S. § 41-1001(9) defines a “fee” as, “a charge prescribed by an agency for an inspection or                 
for obtaining a license.” In the current rule, R4-34-502(A) sets the surety bond requirement for               
each class of license and R4-34-502(B) states that the Board will not issue licenses until the                
surety bond is in place and the cash deposit is made. In this way, it is possible a surety bond                    
requirement and associated cash deposit may constitute a fee or “charge prescribed by an              
agency” for the purpose of “obtaining a license.” 
 

If the surety bond requirements and associated cash deposit constitute a fee, the proposed              
amendment would not comply with the requirements in A.R.S. § 41-1008(D). If the surety bond               
requirements are moved out of the rules and to the Board’s website, changing, including              
increasing, those requirements would simply be a matter of updating the agency’s website and              
would not go through “the applicable rule making provisions” as required by A.R.S. §              
41-1008(D). Therefore, it is Council staff’s recommendation that the proposed amendment to            
R4-34-502 should not be approved by the Council pursuant to A.R.S. § 41-1052(D)(5) in that it                
may be illegal, namely, the rule would not comply with the requirements in A.R.S. § 41-1008                
related to fees. 
 
2. Do the rules establish a new fee or contain a fee increase? 
 

The Department indicates that this rulemaking does not establish a new fee or contain a               
fee increase. 
 
3. Does the preamble disclose a reference to any study relevant to the rules that the               

agency reviewed and either did or did not rely upon? 
 

The Department did not review or rely on any study in conducting this rulemaking. 
 
4. Summary of the agency’s economic impact analysis: 
 

The Department indicates authorizing closed construction of FBBs, components,         
assemblies, and systems potentially will have important economic impact for licensees and            



consumers of these products. However, the Department indicates it currently has no licensee             
producing, selling, or installing closed panel products. The Department indicates no closed panel             
product has ever been produced, sold, or installed in Arizona. The Department is not certain               
whether closed panel products will ever be produced, sold, or installed in Arizona. The              
Department states if a manufacturer, retailer, installer, or salesperson wanted to do business             
involving closed panel products in Arizona, the person would incur the cost of complying with               
the Board’s current rules while having the benefit of being involved in a new line of work. 
 
5. Has the agency analyzed the costs and benefits of the rulemaking and determined 

that the rules impose the least burden and costs to those who are regulated? 
 

The Department states if a manufacturer, retailer, installer, or salesperson was to want to              
do business involving closed panel products in Arizona, the person would incur the cost of               
complying with the Board’s current rules while having the benefit of being involved in a new                
line of work. Some of the minimal costs resulting from current rules regarding licensing and               
regulation include: 
 

● Submitting an application and obtaining a license from the Board; 
● Renewing a license annually; 
● Paying the specified licensing fee; 
● Posting a surety bond to protect consumers; 
● Ensuring work performed is within the scope of work specified for the license obtained; 
● Obtaining installation or rehabilitation permits as necessary; 
● Submitting plans, drawings, and specifications for approval; 
● Preparing a compliance assurance manual; 
● Allowing inspections of work in progress; 
● Complying with applicable standards; 
● Affixing identification numbers and certificates to each panel; 
● Maintaining records of transactions; 
● Submitting reports required by law 

 
6. What are the economic impacts on stakeholders? 
 

The Department indicates licensees, applicants, and the Department will be directly           
affected by, bear the costs of, and directly benefit from the rulemaking. The Department              
indicates the costs and benefits for licensees and applicants is outlined in Section 5. The               
Department states it is the only state agency directly affected by the rulemaking. The              
Department states it will incur the cost of implementing the rulemaking but will benefit from               
rules that will enable it to potentially exercise the authority provided by statute. The Department               
indicates the impact on business cannot be reduced and still protect public health and safety. The                
Department states no political subdivision is directly affected by the rulemaking. 
 
 
 



7. Are the final rules a substantial change, considered as a whole, from the proposed              
rules and any supplemental proposals? 

 
The Department indicates it proposed to amend R4-34-102 related to building standards            

incorporated by reference in the Notice of Proposed Rulemaking. However, the Department            
terminated the rulemaking as it related to R4-34-102 to provide time for the Board to reconsider                
the applicable building standards. The Department indicates that it will amend R4-34-102 before             
the end of 2020. 
 

The Department also indicates it proposed to amend R4-34-504 related to HUD Label             
Administration. However, the Department indicates it was called to its attention that the Section              
was inconsistent with current Department practice. Therefore, the Department wishes to repeal            
this Section in the current Notice of Final Rulemaking before the Council. 
 

A.R.S. § 41-1025(A) states “[a]n agency may not submit a rule to the [C]ouncil that is                
substantially different from the proposed rule contained in the notice of proposed rule making or               
a supplemental notice filed with the secretary of state pursuant to section 41-1022. However, an               
agency may terminate a rule making proceeding and commence a new rule making proceeding              
for the purpose of making a substantially different rule.” A.R.S. § 41-1025(B) provides guidance              
in determining whether a rule is substantially different stating that one should consider (1) the               
extent to which all persons affected by the rule should have understood that the published               
proposed rule would affect their interests; (2) the extent to which the subject matter of the rule or                  
the issues determined by that rule are different from the subject matter or issues involved in the                 
published proposed rule; and (3) the extent to which the effects of the rule differ from the effects                  
of the published proposed rule if it had been made instead. 
 

It is Council staff’s position that the third consideration is implicated when the Notice of               
Proposed Rulemaking indicated the Department sought to amend R4-34-504, but the Notice of             
Final Rulemaking indicates that the Department is, in fact, seeking to repeal R4-34-504. As              
such, the effects of repealing R4-34-504 differ from the effects of amending R4-34-504, but              
keeping it effective and enforceable. As such, Council staff believes that R4-34-504 as submitted              
in the NFR is substantially different from the proposed rule contained in the Notice of Proposed                
Rulemaking pursuant to A.R.S. § 41-1025(A) and Council staff recommends that the Council             
should not consider R4-34-504 as part of this rulemaking package. 
 

Instead, Council staff recommends that the Department terminate the current rulemaking           
as it relates to R4-34-504 pursuant to A.R.S. § 41-1025(A) and file a Notice of Termination of                 
Rulemaking to that effect with the Office of the Secretary of State pursuant to R1-1-506.               
Thereafter, the Department can commence a new rulemaking proceeding for R4-34-504 with the             
intent to repeal. 
 

The Department also indicates it made several non-substantive changes to the rules for             
the sake of clarification. 
 
 



8. Does the agency adequately address the comments on the proposed rules and any  
supplemental proposals? 

 
The Department indicates that it received no written comments regarding the proposed            

rules. 
 

The Department indicates two individuals attended oral proceedings held on May 1,            
2020. The Department states both Joe and Joshua Hart from Modular Solutions, which is a               
manufacturer licensed by the Department, made comments. The Department states Joshua Hart            
asked about applicable building standards. The Department indicated the standards would be            
listed on the Board’s web site. 
 

The Department states Mr. Hart also asked about the use of insignia on panelized              
structures. The Department indicated each manufacturer would be responsible for establishing a            
method to track and label panels during the construction process. However, the Department stated              
an insignia is not required on each panel. The manufacturer would identify the             
labeling-and-tracking method in the design plan submitted to the Board for approval. The             
Department indicated this approach allows flexibility and customization among manufacturers. 
 

The Department states no changes were made to the rules in response to the questions.               
However, as indicated above, the Department has terminated the proposed rulemaking as it relates              
to building standards incorporated by reference in R4-34-102. 
 
9. Do the rules require a permit or license and, if so, does the agency comply with                

A.R.S. § 41-1037? 
 

These rules require the issuance of licenses. Pursuant to A.R.S. § 41-1037(A), if an              
agency proposes an amendment to an existing rule that requires the issuance of a license, the                
agency shall use a general permit. However, an agency may use an alternative type of license if                 
specifically authorized by state statute.  See A.R.S. § 41-1037(A)(2). 
 

The Department indicates that the licenses issued are individualized licenses rather than            
general permits, but are specifically authorized by the following statutes for each type of license: 
 

● Manufacturers: A.R.S. § 41-4010(A)(6) 
● Installers: A.R.S. § 41-4010(A)(8) 
● Retailers/dealers/brokers: A.R.S. § 41-4010(A)(7) 
● Salesperson: A.R.S. § 41-4010(A)(9) 
● Installation permits: A.R.S. § 41-4010(A)(16) 

 
Therefore, the Department is in compliance with A.R.S. § 41-1037. 
 
 
 



10. Are the rules more stringent than corresponding federal law and, if so, is there              
statutory authority to exceed the requirements of federal law? 

 
The Department indicates that the following federal laws correspond to the subject of             

these rules: 24 CFR 3280, 3282, 3284, 3285, 3286, and 3288. The Department indicates that,               
under a contract with HUD, the Board enforces the federal law. The Department indicates that               
none of the rules is more stringent than applicable federal law. 
 
11. Conclusion 
 

This rulemaking seeks to amend rules in Title 4, Chapter 34, Articles 1, 2, and 5-8 in                 
response to Laws 2019, Chapter 272, which amended A.R.S. § 41-4001 by adding definitions of               
“closed construction” and “open construction” and incorporating both terms into the definition of             
“factory-built building” (FBB), giving the Board regulatory authority over FBBs, components,           
assemblies, and systems manufactured using closed construction. The Department states this           
rulemaking makes changes required to include this authority. This rulemaking also proposes            
changes to the format and structure of the rules. The Department is requesting the standard               
60-day delayed effective date pursuant to A.R.S. § 41-1032(A). 
 

As outlined above, Council staff does not recommend approval of this rulemaking as it              
relates to the proposed amendment to R4-34-502 on the basis that the proposed amendment              
would be illegal, inconsistent with legislative intent, or does not meet the requirements             
prescribed in A.R.S. § 41-1030 pursuant to A.R.S. § 41-1052(D)(5). 
 

Additionally, Council staff does not recommend approval of this rulemaking as it relates             
R4-34-502 on the basis that the Department has not demonstrated that the probable benefits of               
the proposed amendment outweighs the probable costs, nor has the Department demonstrated            
that it has selected the alternative that imposes the least burden and costs to persons regulated by                 
the rule, including paperwork and other compliance costs, necessary to achieve the underlying             
regulatory objective pursuant to A.R.S. § 41-1052(D)(3). Specifically, the proposed amendment           
appears likely to significantly increase the burdens and costs on the regulated community when              
applicable surety bond requirements and related charges may change without statutorily required            
notice or economic impact analysis that comes with rulemaking. 
 

Similarly, Council staff does not recommend approval of this rulemaking as it relates to              
R4-34-502 on the basis that, as amended, the rule would not be written in a manner that is clear,                   
concise, and understandable to the general public pursuant to A.R.S. § 41-1052(D)(4).            
Specifically, the proposed amendment does not make clear what surety bond requirements apply             
to the regulated community within the rule and instead directs the general public to another               
location for that information which, ostensibly, could regularly change without notice. 
 

Finally, Council staff recommends that the Council not consider the rulemaking as it             
relates to R4-34-504 because the proposed repeal of the rule as submitted in the NFR is                
substantially different from the proposed amendment to the rule contained in the Notice of              
Proposed Rulemaking pursuant to A.R.S. § 41-1025(A). 



 
Council staff recommends approval of the remainder of the rulemaking, but encourages            

the Council to discuss the issues raised with regards to the proposed amendment to R4-34-502               
with the Department. 
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NOTICE OF FINAL RULEMAKING

TITLE 4. PROFESSIONS AND OCCUPATIONS

CHAPTER 34. BOARD OF MANUFACTURED HOUSING

PREAMBLE

1. Articles, Parts, and Sections Affected Rulemaking Action

R4-34-101 Amend

R4-34-203 Amend 

R4-34-204 Amend

R4-34-502 Amend

R4-34-504 Repeal

R4-34-603 Amend

R4-34-606 Amend

R4-34-607 Amend

R4-34-701 Amend

R4-34-702 Amend

R4-34-703 Amend

R4-34-704 Amend

R4-34-705 Amend

R4-34-706 Amend

R4-34-801 Amend

R4-34-802 Amend

R4-34-805 Amend

2. Citations to the agency's statutory rulemaking authority to include both the authorizing statute 

(general) and the implementing statute (specific):

Authorizing statute: A.R.S. § 41-4010(A)(13)

Implementing statute: A.R.S. § 41-4001(7) and (17)

3. The effective date for the rules:

As specified under A.R.S. § 41-1032(A), the rule will be effective 60 days after the rule package is 

filed with the Office of the Secretary of State.
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a. If the agency selected a date earlier than the 60-day effective date as specified in A.R.S. § 

41-1032(A), include the earlier date and state the reason or reasons the agency selected the 

earlier effective date as provided in A.R.S. § 41-1032(A)(1) through (5):

Not applicable

b. If the agency selected a date later than the 60-day effective date as specified in A.R.S. § 41-

1032(A), include the later date and state the reason or reasons the agency selected the later 

effective date as provided in A.R.S. § 41-1032(B):

Not applicable

4. Citation to all related notices published in the Register to include the Register as specified in R1-

1-409(A) that pertain to the record of the final rulemaking package:

Notice of Rulemaking Docket Opening: 26 A.A.R. 568, March 27, 2020

Notice of Proposed Rulemaking: 26 A.A.R. 529, March 27, 2020

5. The agency's contact person who can answer questions about the rulemaking:

Name: Tara Brunetti, Assistant Deputy Director

Address: Office of Manufactured Housing, Arizona Department of Housing

1110 W. Washington Street, Ste. 280

Phoenix, AZ 85007

Telephone: (602) 771-1000

Fax: (602) 771-1002

E-mail: tara.brunetti@azhousing.gov

Website: www.housing.az.gov

6. An agency's justification and reason why a rule should be made, amended, repealed , or 

renumbered, to include an explanation about the rulemaking:

Under Laws 2019, Chapter 272, the legislature amended A.R.S. § 41-4001 by adding definitions of 

“closed construction” and “open construction” and incorporating both terms into the definition of 

“factory-built building.” This statutory change gives the Office of Manufactured Housing regulatory 

authority over FBBs, components, assemblies, and systems manufactured using closed construction. 

This rulemaking makes changes required to include this authority. An exemption from Executive 

Order 2019-01 was provided for this rulemaking by Kaitlin Harrier, of the Governor’s Office, by e-

mail dated August 21, 2019.

7. A reference to any study relevant to the rule that the agency reviewed and either relied on or 

did not rely on in its evaluation of or justification for the rule, where the public may obtain or 

review each study, all data underlying each study, and any analysis of each study and other 

supporting material:
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The Board did not review or rely on a study in its evaluation of or justification for any rule in this 

rulemaking.

8. A showing of good cause why the rulemaking is necessary to promote a statewide interest if the 

rulemaking will diminish a previous grant of authority of a political subdivision of this state:

Not applicable

9. A summary of the economic, small business, and consumer impact:

Authorizing closed construction of FBBs, components, assemblies, and systems potentially will have 

important economic impact for licensees and consumers of these products. However, this economic 

impact results from the 2019 statutory change. The Department currently has no licensee producing, 

selling, or installing closed panel products. Indeed, no closed panel product has ever been produced, 

sold, or installed in Arizona. It is not certain whether closed panel products will ever be produced, 

sold, or installed in Arizona. If a manufacturer, retailer, installer, or salesperson was to want to do 

business involving closed panel products in Arizona, the person would incur the cost of complying 

with the Board’s current rules while having the benefit of being involved in a new line of work. 

10. A description of any changes between the proposed rulemaking, including supplemental 

notices, and the final rulemaking:

The following non-substantive changes were made between the proposed and final rulemaking:

 R4-34-102 was amended in the Notice of Proposed Rulemaking but was removed from the Notice 

of Final Rulemaking to provide time for the Board to reconsider the applicable building 

standards. The Board will amend R4-34-102 before the end of 2020.

 R4-34-101(23), R4-34-606(B)(4), R4-34-701(D)(5), R4-34-802(D), and R4-34-805: Language 

was changed to indicate building standards are referenced in R4-34-102.

 R4-34-504: This Section was amended in the Notice of Proposed Rulemaking. However, it was 

called to the Board’s attention that the Section is inconsistent with current Department practice. 

As a result, the Section is repealed in the Notice of Final Rulemaking.

11. An agency's summary of the public or stakeholder comments made about the rulemaking and 

the agency response to comments:

Two individuals attended the oral proceeding held on May 1, 2020. Both Joe and Joshua Hart are 

from Modular Solutions, which is a manufacturer licensed by the Department. Mr. Hart asked about 

the use of insignia on panelized structures. The Department indicated each manufacturer would be 

responsible for establishing a method to track and label panels during the construction process. 

However, an insignia is not required on each panel. The manufacturer would identify the labeling-

and-tracking method in the design plan submitted to the Department for approval. This approach 
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allows flexibility and customization among manufacturers. No changes were made to the rules in 

response to the questions.

12. All agencies shall list any other matters prescribed by statute applicable to the specific agency 

or to any specific rule or class of rules. Additionally, an agency subject to Council review under 

A.R.S. §§ 41-1052 and 41-1055 shall respond to the following questions:

None

a. Whether the rule requires a permit, whether a general permit is used and if not, the reasons 

why a general permit is not used:

The Department does not issue general permits. Rather, the Board issues individual licenses, as 

follows, to each person that is qualified by statute and rule:

 Manufacturers: A.R.S. § 41-4010(A)(6)

 Installers: A.R.S. § 41-4010(A)(8)

 Retailers/dealers/brokers: A.R.S. § 41-4010(A)(7)

 Salesperson: A.R.S. § 41-4010(A)(9)

 Installation permits: A.R.S. § 41-4010(A)(16)

b. Whether a federal law is applicable to the subject of the rule, whether the rule is more 

stringent than federal law and if so, citation to the statutory authority to exceed the 

requirements of federal law:

None of the rules is more stringent than federal law. Federal law applies to the subject of these 

rules (See 24 CFR 3280, 3282, 3284, 3285, 3286, and 3288). Under a contract with HUD, the 

Department enforces the federal law.

c. Whether a person submitted an analysis to the agency that compares the rule's impact of 

the competitiveness of business in this state to the impact on business in other states:

No analysis was submitted.

13. A list of any incorporated by reference material as specified in A.R.S. § 41-1028 and its 

location in the rule:

None

14. Whether the rule was previously made, amended, or repealed as an emergency rule. If so, 

cite the notice published in the Register as specified in R1-1-409(A). Also, the agency shall 

state where the text was changed between the emergency and the final rulemaking 

packages:

None of the rules was previously made, amended, or repealed as an emergency rule.

15. The full text of the rules follows:
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TITLE 4. PROFESSIONS AND OCCUPATIONS

CHAPTER 34. BOARD OF MANUFACTURED HOUSING

ARTICLE 1. GENERAL

Section

R4-34-101. Definitions

ARTICLE 2. LICENSING

Section

R4-34-203. Retailers

R4-34-204. Installers

ARTICLE 5. FEES

Section

R4-34-502. License Surety Bond Amounts Required

R4-34-504. HUD Label Administration Repealed

ARTICLE 6. MANUFACTURING, CONSTRUCTION, AND INSPECTION

Section

R4-34-603. FBBs

R4-34-606. Rehabilitation of Mobile Homes

R4-34-607. Manufacturing Inspection and Certification

ARTICLE 7. PLAN APPROVALS

Section

R4-34-701. General

R4-34-702. Compliance Assurance Manuals

R4-34-703. Drawings and Specifications

R4-34-704. Reconstruction Plans

R4-34-705. Accessory Structures

R4-34-706. FBB Installation

ARTICLE 8. PERMITS AND INSTALLATION

Section
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R4-34-801. Permits

R4-34-802. General Installation

R4-34-805. Accessory Structures

ARTICLE 1. GENERAL

R4-34-101. Definitions

The definitions in A.R.S. §§ 41-4001, and 41-4008 apply to this Chapter. Additionally, in this Chapter:

1. “Act” means the Manufactured Housing Improvement Act of 2000, which is Title VI of the 

American Homeownership and Economic Opportunity Act of 2000.

2. “Agency” means the seller or purchaser of a used home has given a licensed salesperson written 

legal authority to act on behalf of the seller or purchaser when dealing with a third party. The 

written legal authority is also binding on the salesperson’s licensed and employing retailer.

3. “Agency disclosure” means a document that specifies the person a licensed salesperson or 

licensed retailer represents in a brokered transaction.

4. “Agent” means a licensed retailer authorized to act on behalf of a seller, purchaser, or both the 

seller and purchaser of a used home.

5. “Attached” means an accessory is fasten or affixed to a regulated structure in a manner that 

imposes a load on the structure.

5.6. “Branch location” means a satellite office, in addition to the principal office, where business may 

be transacted.

6.7. “Brokered transaction” means a transaction in which a licensed broker acts as an agent for the 

seller, purchaser, or both.

7.8. “Certificate” means an Arizona Insignia of Approval, with which a licensee certifies all work 

performed complies with applicable law, including this Chapter, is required for relating to 

modular manufacture and reconstruction, installation of modular, manufactured, and mobile 

homes, reconstruction, or rehabilitation work and construction. 

8.9. “Co-brokered transaction” means a transaction in which the listing retailer and the selling retailer 

are not the same person.

9. “Commercial” means an FBB with a use-occupancy classification other than single-family 

dwelling.

10. “Consummation of sale, as defined at A.R.S. § 41-1001, includes filing an Affidavit of Affixture, 

if applicable.
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11. “FBB” means factory-built building.

12. “Field installed” means components, equipment, and/or construction that is to be completed or 

installed at the site. Field installed does not include reconstruction.

13. “HVAC” means heating, ventilation, and air conditioning.

14. “Modular” means an a type of FBB built in a factory and transported in three-dimensional 

sections to an installation site.

15. “New” means a unit or subassembly not previously sold, bargained, exchanged, or given away to 

a purchaser.

16. “Panelized” means a type of commercial FBB built in a factory using closed construction, 

including partly or fully finished walls, floors, or roof panels, and transported in two-dimensional 

condition to an assembly site.  

16.17. “Permanent foundation” means a system of support and perimeter enclosure, of with or 

without crawl space, that is:

a. Constructed of durable materials (e.g., concrete, masonry, steel, or treated wood); 

b. Developed in accordance with the manufacturer’s installation instructions or designed by an 

Arizona registered engineer; 

c. Attached in a manner that effectively transfers all vertical and horizontal design loads that 

could be imposed on the structure by wind, snow, frost, seismic, or flood conditions, as 

applicable, to the underlying soil or rock; and

d. Designed to exclude unwanted elements and varmints, ensure sufficient ventilation, and 

provide adequate access to the building; and.

e. Not affixed with anchoring straps or cable to ground anchors other than footings.

17.18. “Purchase contract in a brokered transaction” means a written agreement between a purchaser 

and seller of a used home that indicates the sales price and terms of the sale.

18.19. “Repair” means work performed on a manufactured home, mobile home, or FBB to restore 

the building to a habitable condition but does not impact the original structure, electrical, 

plumbing, HVAC, mechanical, use occupancy, or energy design.

19. “Residential” means a building with a use-occupancy classification of single family dwelling or 

as governed by the International Residential Code.

20. “Retailer” means a broker or dealer as prescribed at A.R.S. § 41-4001(5) and (10).
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21. “Site” means a parcel of land bounded by a property line or a designated portion of a public right-

of-way.

22. “Site work” means soil preparation including soil analysis, grading, drainage, utility trenches, and 

foundation systems preparation, and field-installed work including terminal and connections, on-

site utility connections, accessibility structures, egress paths, parking, lighting, landscaping, and 

similar work.

23. “Standards” means the materials incorporated by reference referenced in R4-34-102.

24. “Supplement” means a submittal noting change of not more than two sheets of paper that 

indicates a floor plan design, dimensional sizes, does not change more than 25% of a system, 

component, or configuration, and is incorporated as part of an originally approved plan.

25. “Technical service” means engineering assistance and interpretative application or clarification of 

compliance and enforcement of A.R.S. Title 41, Chapter 16, Articles 1, 2, and 4 and this Chapter.

26.25. “Used home” means a previously titled manufactured home, mobile home, or FBB designed 

for use as a residential dwelling.

ARTICLE 2. LICENSING

R4-34-203. Retailers

Retailers’ license applications fall into one of the following license classes:

1. No change

a. No change

b. No change

c. No change

d. No change

e. No change

2. No change

a. No change

b. No change

3. No change

a. No change

b. No change

c. No change
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d. Contracts with licensed installers or contractors holding an appropriate license issued by the 

Registrar of Contractors for the installation of FBBs including any existing or new accessory 

structures included in a sales agreement.

4. No change

R4-34-204.  Installers

A. No change

1. No change

a. No change

b. No change

c. No change

d. No change

e. No change

f. No change

2. No change

3. I-10G Master installer of manufactured homes, mobile homes, or residential single-family FBBs, 

or commercial single-story FBBs built on a chassis with an electrical system no greater than 400 

amperes is qualified  permitted to perform the work described under subsections (A)(1) and (2) 

and installs HVAC systems including electrical wiring, gas connections, and ductwork. An I-10G 

Master installer does not provide service, maintenance, repair, or discharging, adding, or 

reclaiming refrigerants or any other work requiring certification. AnI-10G Master installer may 

subcontract to a properly licensed entity for installation of any item under this subsection.

B. No change

1. No change

2. No change

3. No change

ARTICLE 5. FEES

R4-34-502. License Surety Bond Amounts Required

A. An applicant shall submit the license bond amount listed for each license class. As authorized under 

A.R.S. § 41-4010(A)(6) through (A)(8), the Board has established a surety bond requirement for each 

class of licensee. The Board shall post the amount of surety bond required on its web site.

License Class Bond Amount
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M-9A $10,000

M-9C $65,000

M-9E $100,000

D-8 $25,000

D-10 $25,000

D-12 $25,000

I-10C $2,500

I-10D $1,000

I-10G $5,000

B. The Board shall not issue a new license or renew a license unless and until the applicant’s or 

licensee’s surety bond is in full force and effect or the full cash deposit is made or in place.

R4-34-504. HUD Label Administration Repealed

ARTICLE 6. MANUFACTURING, CONSTRUCTION, AND INSPECTION

R4-34-603. FBBs

A. No change

1. No change

2. Affix a permanent serial or identification number to each unit module or panel during the first 

stage of manufacturing. If an FBB has multiple sections (modules), the manufacturer shall ensure 

each module or panel is separately identified. The serial or identification number location and 

application method shall be shown in the plans required under R4-34-703; and

3. Affix a Modular Manufacturer’s Certificate to each completed module of each modular building 

where indicated in the plan required under R4-34-703(B)(5). A Modular Manufacturer’s 

Certificate is not required for a panelized building.

B. No change

1. No change

2. No change

3. No change

R4-34-606. Rehabilitation of Mobile Homes

A. No change
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B. No change

1. No change

2. The walls, ceilings, and doors of each gas-fired furnace and water-heater compartment shall be 

lined with 5/16-inch gypsum board that is a minimum of 5/16 inches except a door to a the 

compartment that opens to the exterior of the mobile home, in which case the door may be and is 

of all metal construction. All exterior compartments shall seal to the interior of the mobile home;

3. Each room designated expressly for sleeping purposes shall have at least one outside egress 

window or an approved exit device. The window or exit shall have a minimum clear width 

dimension of 22 inches, a minimum clear opening of five square feet, and the bottom of the exit is 

not more than 36 inches above the floor;

4. The electrical system is tested for continuity to ensure metallic parts are properly bonded, tested 

for operation to demonstrate all equipment is connected and in working order, and given a 

polarity check to determine connections are proper. The electrical system is properly protected for 

shall have proper overcurrent protection for the required amperage load. If aluminum conductors 

are used, all receptacles and switches rated 20 amperes or less and directly connected to the 

aluminum conductors are shall be marked CO/ALR. Exterior receptacles other than heat tape 

receptacles are of the ground fault circuit interrupter (GFI) type. Conductors of dissimilar metals 

(Copper/Aluminum/or Copper Clad Aluminum) are shall be connected in accordance with 

Section 110-14 of the National Electrical Code incorporated referenced at R4-36-102. Ground 

Fault Circuit Interrupter protection shall be provided in compliance with the National Electrical 

Code referenced in R4-36-102; and

5. No change

C. No change

D. No change

E. No change

F. No change

R4-34-607. Manufacturing Inspection and Certification

A. No change

B. No change

C. No change

D. No change

1. No change 

2. No change
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E. The Department shall may decertify a manufacturing facility if:

1. No change

2. No change

3. No change

4. No change

F. Before resuming production, a decertified manufacturing facility shall be recertified by the 

Department.

1. The Department shall evaluate the production process at the decertified manufacturing facility to 

ensure the manufacturer’s procedures are consistent with the approved plans, standards, and 

compliance assurance manual at every stage of production.

2. When the manufacturer successfully completes the recertification process, the Department shall 

issue Certificates or Labels to the manufacturer.

G. No change

ARTICLE 7. PLAN APPROVALS

R4-34-701. General

A. No change

1. No change

2. No change

B. No change

1. No change

2. No change

3. No change

4. No change

C. No change

D. A person that submits a plan under subsection (B) shall ensure the plan conforms with to the 

following standards:

1. Each page is at least 8 1/2 X 11 inches and printed to the scale referenced on the drawing;

2. No change

3. No change

4. No change

5. The plan is consistent with all applicable standards incorporated  referenced at R4-34-102.
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R4-34-702. Compliance Assurance Manuals

A manufacturer of FBBs shall prepare a compliance assurance manual that has all of the following:

1. No change

2. No change

3. No change

4. No change

5. No change 

6. No change

7. A description of the FBB-identification system including a unique identifier, such as a serial or 

identification number, that is permanently affixed to each module or panel of the FBB at the 

beginning of manufacturing and where the unique identifier is located on the FBB;

8. No change

9. No change

10. No change

11. No change

12. No change

13. No change

R4-34-703. Drawings and Specifications

A. No change

B. A manufacturer of FBBs or FBB subassemblies shall submit to the Department plans that comply 

with the applicable standards in R4-34-102. The manufacturer shall ensure the plans provide or have 

the following information or format attributes:

1. No change

2. A traceable identification for each closed panel component and subassembly listed;

3. Design analysis calculations for all loads and systems;

4. The location and process for stamping the permanent serial or identification number on the FBB 

or subassembly; 

5. The location of the Modular Manufacturer Certificate; and

6. Dimensional plans and details identifying all components and construction to be field installed.

R4-34-704. Reconstruction Plans

A. A manufacturer shall comply with the standards in R4-34-102 when preparing a reconstruction plan.
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B. A manufacturer preparing a reconstruction plan shall ensure the plan contains the following:

 a detailed set of dimensioned drawings and specifications that depict all aspects of the reconstruction, 

including a plan depicting the original configuration, and contains the serial or identification number 

of the unit.

1. A depiction of the configuration before reconstruction;

2. The serial or identification number of the unit;

3. Dimensioned drawings and details identifying all components and specification lists affected by 

the reconstruction. Electrical, plumbing, gas, and HVAC systems, as applicable, shall be 

addressed; and

4. Design-analysis calculations for all loads and systems affected by the reconstruction.

C. No change

R4-34-705. Accessory Structures 

A. For commercial manufactured homes, mobile homes, and FBBs, a properly licensed entity or person 

shall comply with the International Building Code R4-34-102 when preparing attached accessory 

structure plans. For manufactured homes, mobile homes, and residential FBBs, a properly licensed 

entity or person shall comply with the International Residential Code when preparing attached 

accessory structure plans. The plans shall include the following:

1. Dimensioned drawings and details identifying all applicable components and specification lists. 

Electrical, plumbing, gas, and HVAC systems, as applicable, shall be addressed;

2. Design-analysis calculations for all loads and systems; and

3. Method of attachment to the manufactured home, mobile home, or FBB.

B. No change

C. No change

R4-34-706. FBB Installation

A properly licensed entity or person shall include the following in installation plans submitted to the 

Department:

1. No change

2. No change

a. No change

b. No change

c. No change
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d. No change

3. No change

a. Size and type of conductors, conduit materials for feeder wires, length of feeders, and all 

amperage;

b. No change 

c. Complete details of panelboards, switchboards, and distribution centers with calculated loads, 

and fault current calculations; and

d. No change

4. No change

a. No change

b. No change

c. Location of all cleanouts and grade of sewer line; and

d. Fixture unit calculations for plumbing and gas fixtures;.

e. Fastening and closure details for connection of multiple modules; and

f. Dimensional plans and details for all components and construction to be field installed.

5. Fastening and closure details for connection of multiple modules or panels.

6. Dimensional plans and details for all components and construction to be field installed.

ARTICLE 8. PERMITS AND INSTALLATION

R4-34-801. Permits

A. No change

B. No change

C. A properly licensed entity or person shall obtain all required permits, such as zoning, flood plain, and 

installation, from the Department or local jurisdiction before beginning any installation site work 

except the assessment required under R4-34-802(E). All permits shall be posted in a conspicuous 

location onsite. The properly licensed entity or person who contracts to perform the installation and a 

licensed installer who subcontracts to perform the installation shall verify that all required permits 

have been obtained from the Department and local jurisdiction before beginning the installation.

D. No change

E. The Department or a local jurisdiction participating in the installation inspection program shall charge 

the permit fee expressly authorized under A.R.S. § 41-2144(A)(4) 41-4010(A)(4). The fee charged by 

the local jurisdiction shall not exceed the amount established by the Board.
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F. Every permit, except a special-use permit, expires six months after the permit is issued. The 

Department may extend the permit for good cause if a written request is made to the Department 

before the permit expires and the fee established by the Board under A.R.S. § 41-2144(A)(4) 41-

4010(A)(4) is paid again.

G. No change

H. The permit holder, owner, or contractor, or designated responsible party identified on the permit shall 

request all required inspections.

I. At the time of a scheduled inspection, the permit holder, owner, or contractor, or designated 

responsible party identified on the permit shall ensure all work to be inspected is accessible (opened) 

and no work is performed beyond the point indicated for each successive inspection without first 

obtaining approval from the Department. 

J. The permit holder, owner, or contractor, or designated responsible party identified on the permit shall 

ensure approved plans and all applicable manuals are available onsite.

K. No change

R4-34-802. General Installation

A. No change

B. No change

C. No change

D. A properly licensed entity shall install all new manufactured homes, used manufactured homes, and 

mobile homes according to the materials incorporated by reference referenced in R4-34-102.

E. Before making an installation installing a unit, a properly licensed entity shall perform or contract 

with a qualified professional party to assess the site and soil, ensure required permits are obtained, 

and make site preparations necessary to ensure the site is compatible with the manufactured home, 

mobile home, or residential single-family FBB to be installed. The entity that actually assesses and 

prepares the site has primary responsibility for the work performed. The entity that contracts to have 

the site assessment and preparation done, if different, has secondary responsibility for the work 

performed.

F. No change 

R4-34-805. Accessory Structures

A. “Attached,” as used in A.R.S. § 41-2142(1), means fastened by any means to a manufactured home, 

mobile home, or residential single-family FBB at the time of installation.
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B. An installer or contractor shall install, assemble, or construct each accessory structure in compliance 

with applicable standards referenced in R4-34-102.
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ECONOMIC, SMALL BUSINESS, AND CONSUMER IMPACT STATEMENT1

TITLE 4. PROFESSIONS AND OCCUPATIONS

CHAPTER 34. BOARD OF MANUFACTURED HOUSING

1.  Identification of the rulemaking:

Under Laws 2019, Chapter 272, the legislature amended A.R.S. § 41-4001 by adding definitions of 

“closed construction” and “open construction” and incorporating both terms into the definition of 

“factory-built building.” This statutory change gives the Office of Manufactured Housing regulatory 

authority over FBBs, components, assemblies, and systems manufactured using closed construction. This 

rulemaking makes changes required to include this authority.

a. The conduct and its frequency of occurrence that the rule is designed to change:

Until the rulemaking is completed, the Board rules will not include changes necessary to enable 

the Office to exercise its statutory authority regarding closed construction.

b. The harm resulting from the conduct the rule is designed to change and the likelihood it will 

continue to occur if the rule is not changed:

The legislature intended the Office would exercise the authority provided under Laws 2019, 

Chapter 272. It is not good government for the Office to be unable to exercise the authority 

provided.

c. The estimated change in frequency of the targeted conduct expected from the rule change:

When the rulemaking is completed the Office will be able to exercise its statutory authority 

regarding closed construction.

2. A brief summary of the information included in the economic, small business, and consumer impact 

statement:

Authorizing closed construction of FBBs, components, assemblies, and systems potentially will have 

important economic impact for licensees and consumers of these products. However, this economic 

impact results from the 2019 statutory change. The Department currently has no licensee producing, 

selling, or installing closed panel products. Indeed, no closed panel product has ever been produced, sold, 

or installed in Arizona. It is not certain whether closed panel products will ever be produced, sold, or 

installed in Arizona. If a manufacturer, retailer, installer, or salesperson was to want to do business 

involving closed panel products in Arizona, the person would incur the cost of complying with the 

Board’s current rules while having the benefit of being involved in a new line of work. 

1 If adequate data are not reasonably available, the agency shall explain the limitations of the data, the methods used in 
an attempt to obtain the data, and characterize the probable impacts in qualitative terms. (A.R.S. § 41-1055(C)).
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3. The person to contact to submit or request additional data on the information included in the economic, 

small business, and consumer impact statement:

Name: Tara Brunetti, Assistant Deputy Director

Address: Office of Manufactured Housing, Arizona Department of Housing

1110 W. Washington Street, Ste. 280

Phoenix, AZ 85007

Telephone: (602) 771-1000

Fax: (602) 771-1002

E-mail: tara.brunetti@azhousing.gov

Website: www.housing.az.gov

4. Persons who will be directly affected by, bear the costs of, or directly benefit from the rulemaking:

Licensees, applicants, and the Department will be directly affected by, bear the costs of, and directly 

benefit from the rulemaking.

The Department issues four kinds of licenses: manufacturer, retailer (includes broker and dealer), 

installer, and salesperson. During FY2019, it issued 1,128 new or renewed licenses. Sixty-one percent of 

the licenses were to salespersons. The Department issues a new license in an average of three days. 

The Department currently has no licensee producing, selling, or installing closed panel products. Indeed, 

no closed panel product has ever been produced, sold, or installed in Arizona. Katerra, the company that 

lobbied the legislature for the statutory change regarding closed panel construction, closed its Phoenix 

operation regarding closed panel construction and moved to another state2. It is not certain whether 

closed panel products will ever be produced, sold, or installed in Arizona. However, the Department is 

amending its rules consistent with its statutory authority in case closed panel products are ever produced, 

sold, or installed in Arizona.

If a manufacturer, retailer, installer, or salesperson was to want to do business involving closed panel 

products in Arizona, the person would incur the cost of complying with the Board’s current rules while 

having the benefit of being involved in a new line of work. Some of the minimal costs resulting from 

current rules regarding licensing and regulation include:

 Submitting an application and obtaining a license from the Board

 Renewing a license annually

 Paying the specified licensing fee

2 Katerra still has a presence in Arizona. However, it is not doing closed panel construction.
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 Posting a surety bond to protect consumers

 Ensuring work performed is within the scope of work specified for the license obtained

 Obtaining installation or rehabilitation permits as necessary

 Submitting plans, drawings, and specifications for approval

 Preparing a compliance assurance manual

 Allowing inspections of work in progress

 Complying with applicable standards

 Affixing identification numbers and certificates to each panel

 Maintaining records of transactions

 Submitting reports required by law

 Advertising honestly

 Treating consumers fairly and honestly

The Department incurred the cost of completing this rulemaking, will incur the cost of implementing it if 

circumstances for doing so arise, and has the benefit of rules that will enable it potentially to exercise the 

authority provided by statute.

5.  Cost-benefit analysis:

a. Costs and benefits to state agencies directly affected by the rulemaking including the number of 

new full-time employees at the implementing agency required to implement and enforce the 

proposed rule:

The Department is the only state agency directly affected by the rulemaking. Its costs and 

benefits are discussed in item 4. The Department will not need a new full-time employee to 

implement or enforce the rules.

b. Costs and benefits to political subdivisions directly affected by the rulemaking:

No political subdivision is directly affected by the rulemaking.

c. Costs and benefits to businesses directly affected by the rulemaking:

Licensees are businesses directly affected by the rulemaking. Their costs and benefits are 

discussed in item 4.

6. Impact on private and public employment:

There will be no impact on private or public employment.

7. Impact on small businesses3:

a. Identification of the small business subject to the rulemaking:

Licensees are small businesses subject to the rulemaking.

3 Small business has the meaning specified in A.R.S. § 41-1001(21).
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b. Administrative and other costs required for compliance with the rulemaking:

To protect public health and safety, there are costs associated with compliance with the 

rulemaking:

 A license is required and must be renewed;

 A licensee is required to work within the scope of the licensee’s license;

 A licensee is required to obtain a bond;

 A manufacturer or installer is required to submit work to inspections;

 A permit is required for much of the work done by manufacturers and installers;

 Construction and rehabilitation plans are required to be submitted and approved; and

 A manufacturer is required to prepare and follow a quality assurance manual.

c. Description of methods that may be used to reduce the impact on small businesses:

The Department believes the impact on small businesses cannot be reduced and still protect 

public health and safety.

8. Cost and benefit to private persons and consumers who are directly affected by the rulemaking:

No private persons or consumers are directly affected by the rulemaking.

9. Probable effects on state revenues:

There will be no effect on state revenue.

10. Less intrusive or less costly alternative methods considered:

The Department believes no less intrusive or costly alternative methods are possible.
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ARTICLE 1. GENERAL
R4-34-101.              Definitions
The definitions in A.R.S. §§ 41-4001, and 41-4008 apply to this Chapter. Additionally, in this Chapter:

1.              “Act” means the Manufactured Housing Improvement Act of 2000, which is Title VI of the American Homeownership and
Economic Opportunity Act of 2000.

2.              “Agency” means the seller or purchaser of a used home has given a licensed salesperson written legal authority to act on
behalf of the seller or purchaser when dealing with a third party. The written legal authority is also binding on the salesperson’s
licensed and employing retailer.

3.              “Agency disclosure” means a document that specifies the person a licensed salesperson or licensed retailer represents in a
brokered transaction.

4.              “Agent” means a licensed retailer authorized to act on behalf of a seller, purchaser, or both the seller and purchaser of a used
home.

5.              “Branch location” means a satellite office, in addition to the principal office, where business may be transacted.
6.              “Brokered transaction” means a transaction in which a licensed broker acts as an agent for the seller, purchaser, or both.

7.              “Certificate” means an Arizona Insignia of Approval, which is required for modular manufacture, installation, reconstruction,
or rehabilitation work.

8.              “Co-brokered transaction” means a transaction in which the listing retailer and the selling retailer are not the same person.
9.              “Commercial” means an FBB with a use-occupancy classification other than single-family dwelling.

10.              “Consummation of sale, as defined at A.R.S. § 41-1001, includes filing an Affidavit of Affixture, if applicable.

11.              “FBB” means factory-built building.
12.              “Field installed” means components, equipment, and/or construction that is to be completed or installed at the site. Field

installed does not include reconstruction.

13.              “HVAC” means heating, ventilation, and air conditioning.

14.              “Modular” means an FBB.
15.              “New” means a unit or subassembly not previously sold, bargained, exchanged, or given away to a purchaser.

16.              “Permanent foundation” means a system of support and perimeter enclosure of crawl space that is:

a.              Constructed of durable materials (e.g., concrete, masonry, steel, or treated wood);
b.              Developed in accordance with the manufacturer’s installation instructions or designed by an Arizona registered engineer;

c.              Attached in a manner that effectively transfers all vertical and horizontal design loads that could be imposed on the
structure by wind, snow, frost, seismic, or flood conditions, as applicable, to the underlying soil or rock;

d.              Designed to exclude unwanted elements and varmints, ensure sufficient ventilation, and provide adequate access to the
building; and

e.              Not affixed with anchoring straps or cable to ground anchors other than footings.

17.              “Purchase contract in a brokered transaction” means a written agreement between a purchaser and seller of a used home that
indicates the sales price and terms of the sale.

18.              “Repair” means work performed on a manufactured home, mobile home, or FBB to restore the building to a habitable
condition but does not impact the original structure, electrical, plumbing, HVAC, mechanical, use occupancy, or energy design.

19.              “Residential” means a building with a use-occupancy classification of single family dwelling or as governed by the
International Residential Code.

20.              “Retailer” means a broker or dealer as prescribed at A.R.S. § 41-4001(5) and (10).
21.              “Site” means a parcel of land bounded by a property line or a designated portion of a public right-of-way.

22.              “Site work” means soil preparation including soil analysis, grading, drainage, utility trenches, and foundation systems
preparation, and field-installed work including terminal and connections, on-site utility connections, accessibility structures, egress
paths, parking, lighting, landscaping, and similar work.

23.              “Standards” means the materials incorporated by reference in R4-34-102.
24.              “Supplement” means a submittal of not more than two sheets of paper that indicates floor plan dimensional sizes, does not

change more than 25% of a system or configuration, and is incorporated as part of an originally approved plan.

25.              “Technical service” means engineering assistance and interpretative application or clarification of compliance and
enforcement of A.R.S. Title 41, Chapter 16, Articles 1, 2, and 4 and this Chapter.

26.              “Used home” means a previously titled manufactured home, mobile home, or FBB designed for use as a residential
dwelling.

Historical Note
Former Section R4-34-101 renumbered to R4-34-102, new Section R4-34-101 adopted effective July 3, 1991 (Supp. 91-3). Section

repealed by final rulemaking at 6 A.A.R. 47, effective December 8, 1999; new Section adopted by final rulemaking at 6 A.A.R.
145, effective December 8, 1999 (Supp. 99-4). Amended by final rulemaking at 11 A.A.R. 464, effective March 5, 2005 (Supp. 05-
1). Amended by final rulemaking at 13 A.A.R. 3582, effective December 1, 2007 (Supp. 07-4). Amended by final rulemaking at 18
A.A.R. 944, effective June 4, 2012 (Supp. 12-2). Amended by final rulemaking at 24 A.A.R. 1499, effective June 30, 2018 (Supp.

18-2).

R4-34-102.              Materials Incorporated by Reference
The following materials, which the Board incorporates by reference, apply to this Chapter. The materials, which include no later amendments
or editions, are available from the Board. If there is a conflict between the incorporated material and a statute or rule, the statute or rule



controls.
1.              24 CFR 3280, Manufactured Home Construction and Safety Standards, April 1, 2008, edition, available from the U.S.

Government Printing Office, 732 N. Capitol St. NW, Washington, D.C. 20401 or bookstore.gpo.gov;
2.              24 CFR 3282, Manufactured Home Procedural and Enforcement Regulations, April 1, 2008, edition, available from the U.S.

Government Printing Office, 732 N. Capitol St. NW, Washington, D.C. 20401 or bookstore.gpo.gov;
3.               24 CFR 3284, Manufactured Housing Program Fee, April 1, 2008, edition, available from the U.S. Government Printing

Office, 732 N. Capitol St. NW, Washington, D.C. 20401 or bookstore.gpo.gov;
4.              24 CFR 3285, Model Manufactured Home Installation Standards, April 1, 2008, edition, available from the U.S. Government

Printing Office, 732 N. Capitol St. NW, Washington, D.C. 20401 or bookstore.gpo.gov;
5.              24 CFR 3286, Manufactured Home Installation Program, April 1, 2009, edition, available from the U.S. Government Printing

Office, 732 N. Capitol St. NW, Washington, D.C. 20401 or bookstore.gpo.gov;
6.               24 CFR 3288, Manufactured Home Dispute Resolution Program, April 1, 2008, edition, available from the U.S. Government

Printing Office, 732 N. Capitol St. NW, Washington, D.C. 20401 or bookstore.gpo.gov;
7.              International Building Code (IBC), 2009 edition, available from the International Code Council, 4051 Flossmoor Road,

Country Club Hills, IL 60478;
8.              International Residential Code (IRC), 2009 edition, available from the International Code Council, 4051 Flossmoor Road,

Country Club Hills, IL 60478;
9.              International Mechanical Code (IMC), 2009 edition, available from the International Code Council, 4051 Flossmoor Road,

Country Club Hills, IL 60478;
10.              International Plumbing Code (IPC), 2009 edition, available from the International Code Council, 4051 Flossmoor Road,

Country Club Hills, IL 60478;
11.              International Fuel Gas Code (IFGC), 2009 edition, available from the International Code Council, 4051 Flossmoor Road,

Country Club Hills, IL 60478;
12.              International Energy Conservation Code (IECC), 2009 edition, available from the International Code Council, 4051

Flossmoor Road, Country Club Hills, IL 60478;
13.              National Electrical Code (NEC), 2008 edition, available from the National Fire Protection Association, One Batterymarch

Park, Quincy, MA 02169; and
14.              Protecting Manufactured Homes from Floods and Other Hazards, publication 85, second edition, November 2009, available

from the Federal Emergency Management Agency, 500 C. St. SW, Washington, D.C. 20472 or www.fema.gov.

Historical Note
Adopted effective January 31, 1979 (Supp. 79-1). Amended effective May 28, 1980 (Supp. 80-3). Amended effective October 20, 1981

(Supp. 81-5). Former Section R4-34-102 renumbered to R4-34-103, new Section R4-34-102 renumbered from R4-34-101 and
amended effective July 3, 1991 (Supp. 91-3). Amended effective September 3, 1992 (Supp. 92-3). Section repealed by final
rulemaking at 6 A.A.R. 47, effective December 8, 1999; new Section adopted by final rulemaking at 6 A.A.R. 145, effective

December 8, 1999 (Supp. 99-4). Amended by final rulemaking at 11 A.A.R. 464, effective March 5, 2005 (Supp. 05-1). Amended
by final rulemaking at 18 A.A.R. 944, effective June 4, 2012 (Supp. 12-2). Amended by final rulemaking at 24 A.A.R. 1499,

effective June 30, 2018 (Supp. 18-2).

R4-34-103.              Exceptions
A.              The Board makes the following exceptions to the materials incorporated by reference in R4-34-102:

1.              International Building Code and International Residential Code. A water or gas connection may be a flexible connector if the
flexible connector:
a.              Is not more than 6 feet long,
b.              Is of the rated size necessary to supply the total demand of the unit, and
c.              Made of materials that comply with the International Plumbing Code and International Fuel Gas Code; and

2.              International Residential Code. Exclude Section R313, Automatic Fire Sprinkler Systems.
B.              Under A.R.S. § 41-4010(D), a local jurisdiction may petition the Board for an exception to a standard. If the Board grants a local

jurisdiction an exception to a standard, the local jurisdiction shall be bound by any conditions in the exception order issued by the
Board. The local jurisdiction shall ensure the petition for an exception:
1.              Specifies the standard sections affected;
2.              Justifies the requested exception with documented evidence of the local conditions that support the requested exception;
3.              Specifies the boundaries of the area affected by the local conditions;
4.              States why the exception is necessary to protect the health and safety of the public; and
5.              Provides an estimate of the economic impact the requested exception will have on the petitioning jurisdiction, other affected

governmental entities, the public, unit owners, and licensees, and the facts upon which the estimate is based.
C.              An exception ordered by the Board applies only within the jurisdiction that petitioned for the exception.
D.              An exception order is effective on the date specified in the order, which will be at least 60 days after a Departmental Substantive

Policy Statement has been issued to all licensed installers describing the exception, the area within which it applies, and any provisions
applicable to its use.

Historical Note
Adopted effective January 31, 1979 (Supp. 79-1). Amended effective December 13, 1979 (Supp. 79-6). Amended subsection (A),

paragraph (5) effective September 17, 1980 (Supp. 80-5). Amended effective October 20, 1981 (Supp. 81-5). Amended subsection
(A), paragraph (2) effective August 29, 1983 (Supp. 83-4). Former Section R4-34-103 renumbered to R4-34-104, new Section R4-

34-103 renumbered from R4-34-102 and amended effective July 3, 1991 (Supp. 91-3). Amended effective September 3, 1992
(Supp. 92-3). Amended effective December 14, 1994 (Supp. 94-4). Section repealed by final rulemaking at 6 A.A.R. 47, effective
December 8, 1999; new Section adopted by final rulemaking at 6 A.A.R. 145, effective December 8, 1999 (Supp. 99-4). Amended

by final rulemaking at 18 A.A.R. 944, effective June 4, 2012 (Supp. 12-2). Amended by final rulemaking at 24 A.A.R. 1499,
effective June 30, 2018 (Supp. 18-2).

R4-34-104.              Repealed

Historical Note
Adopted effective January 31, 1979 (Supp. 79-1). Amended subsection (A) effective February 18, 1981 (Supp. 81-1). Amended

subsection (A), paragraph (2) effective August 29, 1983 (Supp. 83-4). Amended subsection (A)(2)(d) effective July 18, 1984
(Supp. 84-4). Former Section R4-34-104 renumbered to R4-34-105, new Section R4-34-104 renumbered from R4-34-103 and

amended effective July 3, 1991 (Supp. 91-3). Amended effective September 3, 1992 (Supp. 92-3). Amended effective April 12,
1994 (Supp. 94-2). Section repealed by final rulemaking at 6 A.A.R. 47, effective December 8, 1999; new Section adopted by final
rulemaking at 6 A.A.R. 145, effective December 8, 1999 (Supp. 99-4). Repealed by final rulemaking at 24 A.A.R. 1499, effective

June 30, 2018 (Supp. 18-2).



R4-34-105.              Repealed

Historical Note
Adopted effective January 31, 1979 (Supp. 79-1). Former Section R4-34-105 renumbered to R4-34-106, new Section R4-34-105

renumbered from R4-34-104 and amended effective July 3, 1991 (Supp. 91-3). Section repealed by final rulemaking at 6 A.A.R.
47, effective December 8, 1999 (Supp. 99-4).

R4-34-106.              Repealed
Historical Note

Adopted effective January 31, 1979 (Supp. 79-1). Amended effective April 23, 1981 (Supp. 81-2). Amended effective October 20, 1981
(Supp. 81-5). Correction, subsection (A) (Supp. 81-6). Amended by adding subsection (C) effective April 30, 1982 (Supp. 82-2).

Former Section R4-34-106 renumbered to R4-34-107, new Section R4-34-106 renumbered from R4-34-105 and amended effective
July 3, 1991 (Supp. 91-3). Section repealed by final rulemaking at 6 A.A.R. 47, effective December 8, 1999 (Supp. 99-4).

R4-34-107.              Repealed

Historical Note
Adopted as an emergency effective May 20, 1985, pursuant to A.R.S. § 41-1003, valid for only 90 days (Supp. 85-3). Permanent rule

adopted effective August 13, 1985 (Supp. 85-4). Section R4-34-107 renumbered from R4-34-106 and amended effective July 3,
1991 (Supp. 91-3). Section repealed by final rulemaking at 6 A.A.R. 47, effective December 8, 1999 (Supp. 99-4).

ARTICLE 2. LICENSING
R4-34-201.              General
A.               Within five business days following receipt, the Department shall perform an administrative review of an application. If the

Department determines the application is incomplete, the applicant will be provided an opportunity to complete the application. Within
14 business days following receipt of a completed application and after the applicant has passed any required license examination, the
Department shall issue a conditional license.

B.               Corporate applicants shall submit a copy of their organizational documents, including articles of incorporation or organization,
with all amendments, filed with the state, as applicable, and a certificate of good standing to transact business in this state.

C.              An exemption from any applicable examination requirement may be granted if a new license application identifies the same
license classification and the same qualifying party listed on a previously held license, provided the previous license was in good
standing before it expired.

D.              A licensee will be given notice that a conditional license is automatically effective as a permanent license to transact business
within the scope of the license following review and approval by the Department of the licensee’s criminal background analysis.

E.              Unless otherwise stated in the purchase contract, a retailer selling a mobile home, manufactured home, or FBB shall know the
ordinances of the town, city, or county where the unit is to be installed regardless of whether the retailer is obligated to provide for the
delivery or installation of the unit.

Historical Note
Adopted effective January 31, 1979 (Supp. 79-1). Amended effective May 9, 1980 (Supp. 80-3). Amended subsection (B) effective

January 20, 1981. Amended subsection (B) effective February 18, 1981 (Supp. 81-1). Amended subsection (B) effective April 23,
1981 (Supp. 81-2). Amended effective October 20, 1981 (Supp. 81-5). Correction, subsection (B)(6)(a) 1979 Edition (Supp. 81-6).
Former Section R4-34-201 renumbered and amended as Section R4-34-202, new Section R4-34-201 adopted effective September

15, 1982 (Supp. 82-5). Amended subsection (A), paragraph (2) effective August 11, 1986. Amended by adding subsection (F)
effective August 25, 1986 (Supp. 86-4). Amended effective July 3, 1991 (Supp. 91-3). Amended effective September 3, 1992
(Supp. 92-3). Section repealed by final rulemaking at 6 A.A.R. 47, effective December 8, 1999; new Section adopted by final

rulemaking at 6 A.A.R. 145, effective December 8, 1999 (Supp. 99-4). Amended by final rulemaking at 14 A.A.R. 286, effective
March 8, 2008 (Supp. 08-1). Amended by final rulemaking at 24 A.A.R. 1499, effective June 30, 2018 (Supp. 18-2).

R4-34-202.              Manufacturers
Manufacturers’ license applications fall into one of the following license classes:

1.              M-9A Manufacturer of FBBs
manufactures or reconstructs FBBs;
2.              M-9C Manufacturer of manufactured homes
manufactures or reconstructs manufactured homes; and
3.              M-9E Master Manufacturer performs work within the scope of classes M-9A and M-9C.

Historical Note
Adopted effective January 31, 1979 (Supp. 79-1). Amended subsections (A) and (C) effective February 18, 1981 (Supp. 81-1).

Amended subsections (C) and (D) effective May 20, 1981 (Supp. 81-3). Amended subsections (B) and (D) effective October 20,
1981 (Supp. 81-5). Former Section R4-34-202 renumbered and amended as Section R4-34-203, former Section R4-34-201

renumbered and amended as Section R4-34-202 effective September 15, 1982 (Supp. 82-5). Amended subsections (B)(3), (B)(4)
(b), and (B)(5)(a), by updating the Codes from 1979 Edition to 1982 Edition effective July 8, 1983 (Supp. 83-4). Amended by

adding subsection (B)(6)(ii) effective February 14, 1984 (Supp. 84-1). Amended subsection (B)(6)(b) effective November 27, 1984
(Supp. 84-6). Amended effective April 4, 1986 (Supp. 86-2). Amended subsection (B) effective August 11, 1986 (Supp. 86-4).

Amended effective July 3, 1991 (Supp. 91-3). Amended effective September 3, 1992 (Supp. 92-3). Amended effective April 12,
1994 (Supp. 94-2). Amended effective November 1, 1995 (Supp. 95-4). Section repealed by final rulemaking at 6 A.A.R. 47,

effective December 8, 1999; new Section adopted by final rulemaking at 6 A.A.R. 145, effective December 8, 1999 (Supp. 99-4).
Amended by final rulemaking at 11 A.A.R. 464, effective March 5, 2005 (Supp. 05-1). Amended by final rulemaking at 24 A.A.R.

1499, effective June 30, 2018 (Supp. 18-2).

R4-34-203.              Retailers
Retailers’ license applications fall into one of the following license classes:

1.              D-8 Retailer of manufactured homes or mobile homes:
a.              Buys, sells, or exchanges new or used manufactured homes and used mobile homes;
b.              May sell new or used accessory structures included in a sales agreement;
c.              Acts as an agent for the sale or exchange of used manufactured homes or mobile homes including existing or new

accessory structures included in a sales agreement;
d.              Makes alterations to new manufactured homes before a sale to a purchaser; or
e.              Contracts with licensed installers or contractors for the installation of manufactured homes, mobile homes, and existing

or new accessory structures included in a sales agreement.



2.              D-8B Broker of manufactured homes or mobile homes:
a.              Acts as an agent for the sale or exchange of used manufactured homes or mobile homes that may include existing or new

accessory structures included in a sales agreement;
b.              Contracts with licensed installers or contractors for the installation of manufactured homes, mobile homes, and existing

or new accessory structures included in a sales agreement.
3.              D-10 Retailer of FBBs:

a.              Buys, sells, or exchanges new or used FBBs;
b.              Acts as an agent for the sale or exchange of new or used FBBs;
c.              Makes alterations to new FBBs before sale to a purchaser; or
d.              Contracts with licensed installers or contractors for the installation of FBBs including any existing or new accessory

structures included in a sales agreement.
4.              D-12 Master Retailer: Performs work within the scope of classes D-8, D-8B, and D-10.

Historical Note
Former Section R4-34-202 renumbered and amended as Section R4-34-203 effective September 15, 1982 (Supp. 82-5). Amended

subsections (A)(1), (A)(2), and (A)(3) by updating the Codes from 1979 Edition to the 1982 Edition effective July 8, 1983 (Supp.
83-4). Amended subsection (A)(4) effective November 27, 1984 (Supp. 84-6). Amended by adding subsection (D) with Exhibits 1,

2, and 3 effective January 2, 1985 (Supp. 85-1). Amended subsection (D) effective April 4, 1986 (Supp. 86-2). Amended
subsection (B) effective August 11, 1986 (Supp. 86-4). Amended effective July 3, 1991 (Supp. 91-3). Section repealed by final

rulemaking at 6 A.A.R. 47, effective December 8, 1999; new Section adopted by final rulemaking at 6 A.A.R. 145, effective
December 8, 1999 (Supp. 99-4). Amended by final rulemaking at 11 A.A.R. 464, effective March 5, 2005 (Supp. 05-1). Amended

by final rulemaking at 14 A.A.R. 286, effective March 8, 2008 (Supp. 08-1). Amended by final rulemaking at 24 A.A.R. 1499,
effective June 30, 2018 (Supp. 18-2).

R4-34-204.              Installers
A.              Installers’ license applications fall into one of the following license classes:

1.              I-10C General installer of manufactured homes, mobile homes, or residential single-family FBBs:
a.              Installs manufactured homes, mobile homes, or residential single-family FBBs on foundation systems;
b.              Installs ground anchors and tie-downs for manufactured homes or mobile homes;
c.              Connects water, sanitary waste, gas, and electrical systems of all amperages to the proper onsite utility terminals

provided by others;
d.              Installs evaporative cooler systems on manufactured homes, mobile homes, or residential single-family FBBs including

providing roof jack to cooler ducts, installing exterior duct work, providing electrical service and controls to cooler from
nearest supply source, providing water to the cooler from nearest fresh water source, and performing cooler repair work;

e.              Performs repair work, replaces or newly installs to existing mobile homes, manufactured homes, and residential single-
family FBBs items in subsections (A)(1)(a) through (d); and

f.              May subcontract to a properly licensed entity for installation of a manufactured home, mobile home, or residential
single-family FBB or installation of an accessory structure in conjunction with installation of a home.

2.              I-10D Installer of accessory structures attached to manufactured homes, mobile homes, or residential single-family FBBs
including installation of prefabricated accessory structure units, on-site constructed accessory structures, concrete footings or slabs
for accessory structures, and plumbing, electrical, and mechanical equipment. An I-10 Installer may subcontract, as needed, to a
properly licensed installer or contractor for installation of any accessory-structure item under this subsection.                           
                           

3.              I-10G Master installer of manufactured homes, mobile homes, residential single-family FBBs, or commercial single-story
FBBs built on a chassis with an electrical system no greater than 400 amperes is qualified to perform the work described under
subsections (A)(1) and (2) and installs HVAC systems including electrical wiring, gas connections, and ductwork. An I-10G
Master installer does not provide service, maintenance, repair, or discharging, adding, or reclaiming refrigerants or any other work
requiring certification. An I-10G Master installer may subcontract to a properly licensed entity for installation of any item under
this subsection.

B.              Installer applicants. To be qualified for an installer I-10C, I-10D, or I-10G license, an applicant shall:
1.              Have a minimum of three years practical or field management experience in the specific type of installation, a related

construction field, or the equivalent, for which the applicant is applying. At least two of the three years’ experience shall be within
10 years of the date of application. The applicant may substitute technical training in the specific type of installation, a related
construction field, or the equivalent, from an accredited college or university or from a Department of Housing workshop for no
more than one year of the three years’ experience required in this subsection;

2.              Supply a written, notarized statement from each employer or other individual familiar with the applicant’s employment or
other work experience, which includes the name, address, and telephone number of the individual making the statement, the dates
of the applicant’s employment or other work experience, a description of the position the applicant held, and a signature indicating
the signer vouches for the truthfulness of the statement as proof the applicant meets the experience requirement in subsection (B)
(1); and

3.              Supply a certified copy of each official transcript or certificate, demonstrating successful completion of any technical training
the applicant wishes the Department to consider as proof of meeting the experience requirement in subsection (B)(1).

Historical Note
Adopted effective November 27, 1984 (Supp. 84-6). Repealed effective September 3, 1992 (Supp. 92-3). Section repealed by final

rulemaking at 6 A.A.R. 47, effective December 8, 1999; new Section adopted by final rulemaking at 6 A.A.R. 145, effective
December 8, 1999 (Supp. 99-4). Amended by final rulemaking at 13 A.A.R. 3582, effective December 1, 2007 (Supp. 07-4).

Amended by final rulemaking at 14 A.A.R. 286, effective March 8, 2008 (Supp. 08-1). Amended by final rulemaking at 24 A.A.R.
1499, effective June 30, 2018 (Supp. 18-2).

R4-34-205.              Repealed

Historical Note
Adopted effective February 8, 1991 (Supp. 91-1). Amended effective September 3, 1992 (Supp. 92-3). Amended effective December

14, 1994 (Supp. 94-4). Section repealed by final rulemaking at 6 A.A.R. 47, effective December 8, 1999 (Supp. 99-4).

ARTICLE 3. SALES TRANSACTIONS AND TRUST OR ESCROW ACCOUNT
R4-34-301.              Transaction Copies
              A retailer shall maintain a record of all transaction documents. In every transaction:

1.              The retailer shall provide the purchaser with a copy of all completed and signed documents;
2.              If a purchaser is unrepresented, the listing retailer shall provide the purchaser with a copy of all completed and signed



documents; and
3.              If a transaction is co-brokered, the listing retailer shall provide a copy of the listing agreement to the selling retailer, and the

selling retailer shall provide a copy of all completed and signed documents to the listing retailer.

Historical Note
Adopted effective January 31, 1979 (Supp. 79-1). Amended subsections (A) and (C) effective October 20, 1981 (Supp. 81-5). Amended

by adding subsection (D) effective April 20, 1982 (Supp. 82-2). Former Section R4-34-301 renumbered to R4-34-701, new Section
R4-34-301 renumbered from R4-34-701 and amended effective July 3, 1991 (Supp. 91-3). Amended effective September 3, 1992

(Supp. 92-3). Section repealed by final rulemaking at 6 A.A.R. 47, effective December 8, 1999; new Section adopted by final
rulemaking at 6 A.A.R. 145, effective December 8, 1999 (Supp. 99-4). Amended by final rulemaking at 24 A.A.R. 1499, effective

June 30, 2018 (Supp. 18-2).

R4-34-302.              Advertising
A.              A retailer shall include the retailer’s licensed business name in all advertising.
B.              A retailer shall not advertise or market a used home for more than the listed price.

Historical Note
Adopted effective January 31, 1979 (Supp. 79-1). Amended effective March 17, 1981 (Supp. 81-2). Amended subsections (A) and (C)

effective October 20, 1981 (Supp. 81-5). Former Section R4-34-302 renumbered to R4-34-702, new Section R4-34-302
renumbered from R4-34-702 and amended effective July 3, 1991 (Supp. 91-3). Section repealed by final rulemaking at 6 A.A.R.

47, effective December 8, 1999; new Section adopted by final rulemaking at 6 A.A.R. 145, effective December 8, 1999 (Supp. 99-
4). Amended by final rulemaking at 24 A.A.R. 1499, effective June 30, 2018 (Supp. 18-2).

R4-34-303.              Brokered Transactions
A.              A broker shall provide a copy of the agency disclosure to the party or parties the broker represents.
B.              A seller’s retailer shall place all earnest money deposits received in connection with the sales transaction in the retailer’s trust or

escrow account in accordance with A.R.S. § 41-4030 except as provided in the exception provision.
C.              Upon consummation of a brokered transaction, the seller’s broker shall provide the seller with a closing statement that includes an

accounting of all expenses charged to the seller, all pro rations, and all credits.
D.              In a co-brokered transaction, the seller shall pay the commission shown on the listing agreement as the total commission.
E.              The seller’s broker shall prepare an addendum to the listing agreement if any of the terms of the listing agreement change. The

seller’s signature is required for the addendum to be valid. The addendum to the listing agreement shall reflect the date the seller signs
the addendum to the listing agreement.

F.              If the seller or broker elects to finance the unpaid balance reflected on the offer to purchase or purchase contract, the broker shall:
1.              Maintain evidence of the original portion of the purchase price being financed by the seller or broker, and
2.              Maintain evidence the title has been transferred into the name of the purchaser and the lienholder’s position has been secured

on the title.

Historical Note
Adopted effective January 31, 1979 (Supp. 79-1). Amended effective March 17, 1981 (Supp. 81-2). Amended effective October 20,

1981 (Supp. 81-5). Former Section R4-34-303 renumbered to R4-34-703, new Section R4-34-303 renumbered from R4-34-703 and
amended effective July 3, 1991 (Supp. 91-3). Section repealed by final rulemaking at 6 A.A.R. 47, effective December 8, 1999;

new Section adopted by final rulemaking at 6 A.A.R. 145, effective December 8, 1999 (Supp. 99-4). Amended by final rulemaking
at 24 A.A.R. 1499, effective June 30, 2018 (Supp. 18-2).

R4-34-304.              Repealed

Historical Note
Adopted effective January 31, 1979 (Supp. 79-1). Amended effective October 20, 1981 (Supp. 81-5). Amended effective April 30, 1982

(Supp. 82-2). Former Section R4-34-304 renumbered to R4-34-704, new Section R4-34-304 renumbered from R4-34-704 and
amended effective July 3, 1991 (Supp. 91-3). Section repealed by final rulemaking at 6 A.A.R. 47, effective December 8, 1999

(Supp. 99-4).

R4-34-305.              Repealed
Historical Note

Adopted effective January 31, 1979 (Supp. 79-1). Amended effective October 20, 1981 (Supp. 81-5). Former Section R4-34-305
renumbered to R4-34-705, new Section R4-34-305 renumbered from R4-34-705 and amended effective July 3, 1991 (Supp. 91-3).

Section repealed by final rulemaking at 6 A.A.R. 47, effective December 8, 1999 (Supp. 99-4).

R4-34-306.              Repealed

Historical Note
Adopted effective January 31, 1979 (Supp. 79-1). Amended effective November 19, 1980 (Supp. 80-6). Amended effective October 20,

1981 (Supp. 81-5). Amended effective October 8, 1982 (Supp. 82-5). Former Section R4-34-306 renumbered to R4-34-706, new
Section R4-34-306 renumbered from R4-34-706 and amended effective July 3, 1991 (Supp. 91-3). Section repealed by final

rulemaking at 6 A.A.R. 47, effective December 8, 1999 (Supp. 99-4).

R4-34-307.              Repealed

Historical Note
Adopted effective July 3, 1991 (Supp. 91-3). Section repealed by final rulemaking at 6 A.A.R. 47, effective December 8, 1999 (Supp.

99-4).

R4-34-308.              Repealed
Historical Note

Adopted effective February 8, 1991 (Supp. 91-1). Amended effective September 3, 1992 (Supp. 92-3). Amended effective December
14, 1994 (Supp. 94-4). Section repealed by final rulemaking at 6 A.A.R. 47, effective December 8, 1999 (Supp. 99-4).

R4-34-309.              Repealed

Historical Note
Adopted effective February 8, 1991 (Supp. 91-1). Section repealed by final rulemaking at 6 A.A.R. 47, effective December 8, 1999

(Supp. 99-4).



ARTICLE 4. SURETY BONDS
R4-34-401.              Surety Bond Forms
A.              Manufacturers, installers, and retailers (except those with a D-8B license classification), shall submit the applicable surety bond

amount from the list in R4-34-502, with a form provided by the Office of Administration.
B.              A rider to the bond is required for the following changes:

1.              Location of the licensee’s principal place of business,
2.              Business name,
3.              Branch address,
4.              License classification, or
5.              Bond amount.

Historical Note
Adopted effective January 31, 1979 (Supp. 79-1). Amended subsection (A) effective October 20, 1981 (Supp. 81-5). Amended

subsection (B) effective April 30, 1982 (Supp. 82-2). Former Section R4-34-401 renumbered to R4-34-501, new Section R4-34-
401 renumbered from R4-34-901 and amended effective July 3, 1991 (Supp. 91-3). Section repealed by final rulemaking at 6

A.A.R. 47, effective December 8, 1999; new Section adopted by final rulemaking at 6 A.A.R. 145, effective December 8, 1999
(Supp. 99-4). Amended by final rulemaking at 11 A.A.R. 464, effective March 5, 2005 (Supp. 05-1). Amended by final rulemaking
at 14 A.A.R. 286, effective March 8, 2008 (Supp. 08-1). Amended by final rulemaking at 24 A.A.R. 1499, effective June 30, 2018

(Supp. 18-2).

R4-34-402.              Cash Deposits
A.              Unless exempt under R4-34-401, an applicant or licensee posting cash in lieu of a commercial surety bond shall pay by:

1.              Cash. A cash deposit is not transferrable and shall be made in the name of the applicant or licensee as the name appears on
the license application or issued license; or

2.              Certified or cashier’s check or bank or postal money order made payable to the Arizona State Treasurer.
B.              Upon receipt of an order from a court of competent jurisdiction directing payment of funds on deposit, the Director shall make

payment as directed and suspend the license under A.R.S. § 41-4029. To reinstate the license, the licensee shall return the cash deposit
to the required balance or file a commercial surety bond for the full amount, and pay all applicable reinstatement fees.

             
C.              A cash deposit may be withdrawn by the applicant, licensee, or someone having authority to act on behalf of the applicant or

licensee, under the following circumstances:
1.              A license is not issued to the applicant;
2.              The license has been terminated, expired, revoked, or voluntary cancelled for at least two years, and there are no outstanding

claims; and
3.              Two years after the licensee files a commercial surety bond that replaces the cash deposit if there are no outstanding claims.

              Historical Note
Adopted effective January 31, 1979 (Supp. 79-1). Former Section R4-34-402 renumbered to R4-34-502, new Section R4-34-402

renumbered from R4-34-902 effective July 3, 1991 (Supp. 91-3). Section repealed by final rulemaking at 6 A.A.R. 47, effective
December 8, 1999; new Section adopted by final rulemaking at 6 A.A.R. 145, effective December 8, 1999 (Supp. 99-4). Amended

by final rulemaking at 14 A.A.R. 286, effective March 8, 2008 (Supp. 08-1). Amended by final rulemaking at 24 A.A.R. 1499,
effective June 30, 2018 (Supp. 18-2).

R4-34-403.              Repealed

Historical Note
Adopted effective January 31, 1979 (Supp. 79-1). Amended effective October 20, 1981 (Supp. 81-5). Former Section R4-34-403

renumbered to R4-34-503, new Section R4-34-403 renumbered from R4-34-903 and amended effective July 3, 1991 (Supp. 91-3).
Section repealed by final rulemaking at 6 A.A.R. 47, effective December 8, 1999 (Supp. 99-4).

R4-34-404.              Repealed

Historical Note
R4-34-904 adopted effective January 31, 1979 (Supp. 79-1). Amended subsections (A) and (B) effective October 20, 1981 (Supp. 81-5).

Editor’s correction, subsection (B)(2) (Supp. 85-2). Former Section R4-34-904 renumbered to R4-34-404 and amended effective
July 3, 1991 (Supp. 91-3). Section repealed by final rulemaking at 6 A.A.R. 47, effective December 8, 1999 (Supp. 99-4).

ARTICLE 5. FEES
R4-34-501.              General
A.              The Board shall establish a fee schedule before May 15 for the coming fiscal year.
B.              The Director shall notify all licensees of the established fee schedule before June 1 of each year and post the fee schedule on the

Department’s website.
C.              Licensees shall pay fees for the following services:

1.              Manufacturer license,
2.              Retailer license,
3.              Installer license,
4.              Salesperson license,
5.              Inspection and technical service,
6.              Plans and supplements,
7.              Installation permits and insignias, and
8.              Administrative functions.

Historical Note
Adopted effective January 31, 1979 (Supp. 79-1). Amended M-9B, M-9C, and M-9E effective October 20, 1981 (Supp. 81-5). Amended

by adding M-9F effective April 30, 1982 (Supp. 82-2). Former Section R4-34-501 renumbered to R4-34-801, new Section R4-34-
501 renumbered from R4-34-401 and amended effective July 3, 1991 (Supp. 91-3). Amended effective December 14, 1994 (Supp.
94-4). Section repealed by final rulemaking at 6 A.A.R. 47, effective December 8, 1999; new Section adopted by final rulemaking

at 6 A.A.R. 145, effective December 8, 1999 (Supp. 99-4). Amended by final rulemaking at 14 A.A.R. 286, effective March 8,
2008 (Supp. 08-1). Amended by final rulemaking at 24 A.A.R. 1499, effective June 30, 2018 (Supp. 18-2).

R4-34-502.              License Bond Amounts
A.              An applicant shall submit the license bond amount listed for each license class.



License Class                                                                      Bond Amount
M-9A                                                                      $10,000
M-9C                                                                      $65,000
M-9E                                                                      $100,000
D-8                                                                      $25,000
D-10                                                                      $25,000
D-12                                                                      $25,000
I-10C                                                                      $2,500
I-10D                                                                      $1,000
I-10G                                                                      $5,000

B.              The Board shall not renew a license unless and until the licensee’s surety bond is in full force and effect or the full cash deposit is
made or in place.

Historical Note
Adopted effective January 31, 1979 (Supp. 79-1). Amended D-8, D-8A, D-9, D-12 and added D-8B effective October 20, 1981 (Supp.

81-5). Amended D-8 effective January 31, 1983 (Supp. 83-1). Former Section R4-34-502 renumbered to R4-34-802, new Section
R4-34-502 renumbered from R4-34-402 and amended effective July 3, 1991 (Supp. 91-3). Amended effective December 14, 1994

(Supp. 94-4). Section repealed by final rulemaking at 6 A.A.R. 47, effective December 8, 1999; new Section adopted by final
rulemaking at 6 A.A.R. 145, effective December 8, 1999 (Supp. 99-4). Amended by final rulemaking at 11 A.A.R. 464, effective

March 5, 2005 (Supp. 05-1). Amended by final rulemaking at 24 A.A.R. 1499, effective June 30, 2018 (Supp. 18-2).

R4-34-503.              Repealed
Historical Note

Adopted effective January 31, 1979 (Supp. 79-1). Amended I-10D effective August 21, 1981 (Supp. 81-4). Amended effective October
20, 1981 (Supp. 81-5). Correction, I-10G (Supp. 81-6). Former Section R4-34-503 renumbered to R4-34-803, new Section R4-34-
503 renumbered from R4-34-403 and amended effective July 3, 1991 (Supp. 91-3). Amended effective December 14, 1994 (Supp.
94-4). Section repealed by final rulemaking at 6 A.A.R. 47, effective December 8, 1999; new Section adopted by final rulemaking

at 6 A.A.R. 145, effective December 8, 1999 (Supp. 99-4). Repealed by final rulemaking at 24 A.A.R. 1499, effective June 30,
2018 (Supp. 18-2).

R4-34-504.              HUD Label Administration
In addition to the fees required under R4-34-501(C), a manufacturer of manufactured homes shall pay $5 to the Department for each label
issued in this state.

Historical Note
New Section adopted by final rulemaking at 6 A.A.R. 145, effective December 8, 1999 (Supp. 99-4). Amended by final rulemaking at

24 A.A.R. 1499, effective June 30, 2018 (Supp. 18-2).

R4-34-505.              Plans and Supplements
If a licensee submits a plan or supplement that is not complete and correct, the Department shall provide written notice the plan or
supplement is not acceptable and provide 60 days from the date on the notice for the licensee to submit a complete and correct plan or
supplement. If the licensee fails to submit a complete and correct plan or supplement within the time provided, the Department shall return
the submitted plan or supplement and treat the submittal fee paid as forfeited. To resubmit a plan or supplement, the licensee shall pay a new
submittal fee.

Historical Note
New Section adopted by final rulemaking at 6 A.A.R. 145, effective December 8, 1999 (Supp. 99-4). Amended by final rulemaking at

24 A.A.R. 1499, effective June 30, 2018 (Supp. 18-2).

R4-34-506.              Repealed
Historical Note

New Section adopted by final rulemaking at 6 A.A.R. 145, effective December 8, 1999 (Supp. 99-4). Repealed by final rulemaking at
24 A.A.R. 1499, effective June 30, 2018 (Supp. 18-2).

ARTICLE 6. MANUFACTURING, CONSTRUCTION, AND INSPECTION
R4-34-601.              Repealed

Historical Note
Adopted effective January 31, 1979 (Supp. 79-1). Amended subsection (C) effective October 20, 1981 (Supp. 81-5). Amended by

adding M-9F effective April 30, 1982 (Supp. 82-2). Amended subsection (C) effective June 18, 1982 (Supp. 82-3). Amended
effective July 3, 1991 (Supp. 91-3). Amended effective December 14, 1994 (Supp. 94-4). Section repealed by final rulemaking at 6

A.A.R. 47, effective December 8, 1999; new Section adopted by final rulemaking at 6 A.A.R. 145, effective December 8, 1999
(Supp. 99-4). Amended by final rulemaking at 14 A.A.R. 286, effective March 8, 2008 (Supp. 08-1). Amended by final rulemaking

at 18 A.A.R. 944, effective June 4, 2012 (Supp. 12-2). Repealed by final rulemaking at 24 A.A.R. 1499, effective June 30, 2018
(Supp. 18-2).

R4-34-602.              Repealed
Historical Note

Adopted effective January 31, 1979 (Supp. 79-1). Amended effective July 3, 1991 (Supp. 91-3). Section repealed by final rulemaking at
6 A.A.R. 47, effective December 8, 1999; new Section adopted by final rulemaking at 6 A.A.R. 145, effective December 8, 1999

(Supp. 99-4). Repealed by final rulemaking at 11 A.A.R. 464, effective March 5, 2005 (Supp. 05-1).

R4-34-603.              FBBs
A.              A manufacturer shall construct an FBB according to the applicable standards in R4-34-102 and:

1.              Provide a complete set of drawings and specifications to the Department under R4-34-703(B);
2.              Affix a permanent serial or identification number to each unit during the first stage of manufacturing. If an FBB has multiple

sections (modules), the manufacturer shall ensure each module is separately identified. The serial or identification number location
and application method shall be shown in the plans required under R4-34-703; and

3.              Affix a Modular Manufacturer’s Certificate to each completed module where indicated in the plan required under R4-34-703
(B)(5).

B.              The Department may require a manufacturer of an FBB that is produced and shipped before plan approval to remove the FBB



from this state and remove the Modular Manufacturer’s Certificate based on the Department’s assessment of the following factors:
1.              Probable harm to public safety and welfare,
2.              Previous violations of a similar nature, and
3.               Manufacturer’s failure to comply with plan submittal and requirements.

Historical Note
Adopted effective January 31, 1979 (Supp. 79-1). Amended effective July 3, 1991 (Supp. 91-3). Section repealed by final rulemaking at

6 A.A.R. 47, effective December 8, 1999; new Section adopted by final rulemaking at 6 A.A.R. 145, effective December 8, 1999
(Supp. 99-4). Amended by final rulemaking at 14 A.A.R. 286, effective March 8, 2008 (Supp. 08-1). Amended by final rulemaking

at 18 A.A.R. 944, effective June 4, 2012 (Supp. 12-2). Amended by final rulemaking at 24 A.A.R. 1499, effective June 30, 2018
(Supp. 18-2).

R4-34-604.              Repealed
Historical Note

Adopted effective January 31, 1979 (Supp. 79-1). Amended effective June 13, 1980 (Supp. 80-3). Amended effective July 3, 1991
(Supp. 91-3). Section repealed by final rulemaking at 6 A.A.R. 47, effective December 8, 1999; new Section adopted by final

rulemaking at 6 A.A.R. 145, effective December 8, 1999 (Supp. 99-4). Amended by final rulemaking at 11 A.A.R. 464, effective
March 5, 2005 (Supp. 05-1). Repealed by final rulemaking at 24 A.A.R. 1499, effective June 30, 2018 (Supp. 18-2).

R4-34-605.              Reconstruction of FBBs
A manufacturer shall ensure reconstruction of an FBB is consistent with applicable standards prescribed in R4-34-102 and:

1.              Existing construction, systems (electrical, plumbing, HVAC, energy, etc.), and components are structurally and otherwise
sound and compliant with standards governing at the time of manufacture;

2.              New construction, systems, and components comply with applicable standards in R4-34-102;
3.              A permanent serial or identification number is affixed to each reconstructed FBB as required under R4-34-603(A);
4.              An Arizona Reconstruction Certificate is affixed to each module;
5.              The reconstructed FBB complies with R4-34-102.

Historical Note
Adopted effective January 31, 1979 (Supp. 79-1). Amended effective April 21, 1982 (Supp. 82-2). Amended effective July 3, 1991

(Supp. 91-3). Section repealed by final rulemaking at 6 A.A.R. 47, effective December 8, 1999; new Section adopted by final
rulemaking at 6 A.A.R. 145, effective December 8, 1999 (Supp. 99-4). Amended by final rulemaking at 11 A.A.R. 464, effective

March 5, 2005 (Supp. 05-1). Amended by final rulemaking at 24 A.A.R. 1499, effective June 30, 2018 (Supp. 18-2).

R4-34-606.              Rehabilitation of Mobile Homes
A.              A rehabilitation permit shall be obtained from the Department before any modification of a mobile home.
B.              The following requirements shall be met for a mobile home to be issued a certificate of compliance:

1.              A smoke detector shall be installed in each sleeping room and outside each separate sleeping area in the immediate vicinity of
the sleeping rooms. Each smoke detector shall be installed in accordance with its manufacturer’s instructions;

2.              The walls, ceilings, and doors of each gas-fired furnace and water-heater compartment shall be lined with 5/16-inch gypsum
board except a door to a compartment that opens to the exterior of the mobile home, in which case the door may be all metal
construction. All exterior compartments shall seal to the interior of the mobile home;

3.              Each room designated expressly for sleeping purposes shall have at least one outside egress window or an approved exit
device. The window or exit shall have a minimum clear dimension of 22 inches, a minimum clear opening of five square feet, and
the bottom of the exit is not more than 36 inches above the floor;

4.              The electrical system is tested for continuity to ensure metallic parts are properly bonded, tested for operation to demonstrate
all equipment is connected and in working order, and given a polarity check to determine connections are proper. The electrical
system is properly protected for the required amperage load. If aluminum conductors are used, all receptacles and switches rated 20
amperes or less and directly connected to the aluminum conductors are marked CO/ALR. Exterior receptacles other than heat tape
receptacles are of the ground fault circuit interrupter (GFI) type. Conductors of dissimilar metals (Copper/Aluminum/or Copper
Clad Aluminum) are connected in accordance with Section 110-14 of the National Electrical Code incorporated at R4-36-102; and

5.              Gas piping shall be tested with methods incorporated at R4-36-102. All gas furnaces and water heaters shall be installed in
compliance with materials incorporated at R4-36-102. If a rehabilitated mobile home is to be relocated following rehabilitation, the
gas tests required under this subsection may be performed and inspected at the time of installation at the new location.

C.              The rehabilitated mobile home shall be inspected by the Department to ascertain compliance with subsection (B).
D.              The Department shall issue a certification of compliance for each rehabilitated mobile home in compliance with subsection (B),

and affix an insignia of approval to the exterior wall nearest the point of entrance of the electrical service.
E.              If the Department determines a rehabilitated mobile home does not comply with subsection (B), the Department shall serve a

correction notice and require the person served to make corrections within the time specified in the notice. The Department shall
determine the time for correction based on the severity of the hazard or violation and the time reasonably needed to make the correction.
The Department shall allow at least 30 days for correction unless an imminent safety hazard is found or the correction has been
unreasonably delayed, in which case, the Department shall serve an Order to Vacate to the person occupying the rehabilitated mobile
home.

F.              The Department shall serve an Order to Vacate on a person occupying a non-rehabilitated mobile home within five days after an
inspection of the non-rehabilitated mobile home finds an imminent safety hazard.

Historical Note
Adopted effective January 31, 1979 (Supp. 79-1). Amended effective August 13, 1980 (Supp. 80-4). Amended effective October 20,

1981 (Supp. 81-5). Amended effective January 31, 1986 (Supp. 86-1). Amended effective July 3, 1991 (Supp. 91-3). Section
repealed by final rulemaking at 6 A.A.R. 47, effective December 8, 1999; new Section adopted by final rulemaking at 6 A.A.R.

145, effective December 8, 1999 (Supp. 99-4). Amended by final rulemaking at 11 A.A.R. 464, effective March 5, 2005 (Supp. 05-
1). Amended by final rulemaking at 24 A.A.R. 1499, effective June 30, 2018 (Supp. 18-2).

R4-34-607.              Manufacturing Inspection and Certification
A.              The Department shall conduct manufactured home plant certification under R4-34-102.
B.              Before issuing Certificates, the Department shall certify that a manufacturing facility of FBBs is capable of manufacturing the

FBBs to the specifications in the approved drawings and procedures in the approved compliance assurance manual required under R4-
34-702.

C.              A manufacturer of FBBs and reconstructed FBBs shall certify compliance with approved plans by affixing a Modular
Manufacturer Certificate or Reconstruction Certificate, as appropriate, to each FBB before delivery to a retailer.

D.              Records and reporting: By the 15th of each month:



1.               A manufacturer of manufactured homes shall report to the Department affixing HUD labels, complete any other required
reports, and establish and maintain records required under R4-34-102; and

2.               An FBB manufacturer shall report to the Department affixing Arizona Modular and Reconstruction Certificates during the
previous month.

E.              The Department shall decertify a manufacturing facility if:
1.              A serious defect exists in more than one FBB;
2.               An inspector identifies three or more failures to comply with specifications in the approved plans, standards, or compliance

assurance manual;
3.              An in-state licensee fails to produce approved units for more than six consecutive months; or
4.              An out-of-state licensee fails to file quarterly inspection reports for six consecutive months.

F.              Before resuming production, a decertified manufacturing facility shall be recertified by the Department.
1.              The Department shall evaluate the production process at the decertified manufacturing facility to ensure the manufacturer’s

procedures are consistent with the approved plans, standards, and compliance assurance manual at every stage of production.
2.              When the manufacturer successfully completes the recertification process, the Department shall issue Certificates or Labels to

the manufacturer.
G.              The Department may conduct regular inspections of retailer lots to ensure compliance with approved plans, standards, and A.R.S.

§ 41-4048.
                           

Historical Note
Adopted effective June 23, 1980 (Supp. 80-3). Amended effective October 20, 1981 (Supp. 81-5). Amended effective July 3, 1991

(Supp. 91-3). Section repealed by final rulemaking at 6 A.A.R. 47, effective December 8, 1999; new Section adopted by final
rulemaking at 6 A.A.R. 145, effective December 8, 1999 (Supp. 99-4). Amended by final rulemaking at 11 A.A.R. 464, effective
March 5, 2005 (Supp. 05-1). Amended by final rulemaking at 14 A.A.R. 286, effective March 8, 2008 (Supp. 08-1). Amended by

final rulemaking at 18 A.A.R. 944, effective June 4, 2012 (Supp. 12-2). Amended by final rulemaking at 24 A.A.R. 1499, effective
June 30, 2018 (Supp. 18-2).

R4-34-608.              Repealed
Historical Note

Adopted effective January 20, 1981 (Supp. 81-1). Amended effective October 20, 1981 (Supp. 81-5). Amended effective July 3, 1991
(Supp. 91-3). Section repealed by final rulemaking at 6 A.A.R. 47, effective December 8, 1999 (Supp. 99-4).

R4-34-609.              Repealed

Historical Note
Adopted effective July 3, 1984 (Supp. 84-4). Amended effective July 3, 1991 (Supp. 91-3). Section repealed by final rulemaking at 6

A.A.R. 47, effective December 8, 1999 (Supp. 99-4).

R4-34-610.              Repealed

Historical Note
Adopted effective July 3, 1984 (Supp. 84-4). Amended effective July 3, 1991 (Supp. 91-3). Section repealed by final rulemaking at 6

A.A.R. 47, effective December 8, 1999 (Supp. 99-4).
ARTICLE 7. PLAN APPROVALS

R4-34-701.              General
A.              Before construction of a manufactured home or FBB, a manufacturer shall submit to the office:

1.              The compliance assurance manual required by R4-34-702, and
2.              The drawings and specifications required by R4-34-703.

B.              Before performing one of the following, a person shall obtain plan approval:
1.              Under R4-34-704(A) for an alteration,
2.              Under R4-34-704(B) for a reconstruction,
3.              Under R4-34-705 to install an attached accessory structure, and
4.              Under R4-34-706 to install an FBB.                           

C.              Within 20 business days after receiving a plan submitted under subsection (B), the Department shall perform an administrative
review of the plan submittal and if incomplete, require the licensee to provide a complete plan submittal. Within 20 business days after
receiving a complete plan submittal, the Department shall approve or disapprove the plan submittal.

D.              A person that submits a plan under subsection (B) shall ensure the plan conforms with the following standards:
1.              Each page is at least 8 1/2 X 11 inches;
2.              The font is at least eight point;
3.              The cover page includes an index and provides a 3 X 5 inch blank space near the title block;
4.              The plan and all details and calculations are sealed by an Arizona registered engineer; and
5.              The plan is consistent with all applicable standards incorporated at R4-34-102.

Historical Note
Adopted effective January 31, 1979 (Supp. 79-1). Amended effective December 13, 1979 (Supp. 79-6). Amended by adding subsection

(K) effective July 8, 1981 (Supp. 81-4). Amended subsections (A), (G), and (K), and added subsection (L) effective October 20,
1981 (Supp. 81-5). Correction, subsection (G)(3) (Supp. 81-6). Amended subsection (C) effective January 31, 1983 (Supp. 83-1).

Amended subsection (B) effective May 23, 1983 (Supp. 83-3). Amended effective April 5, 1985 (Supp. 85-2). Former Section R4-
34-701 renumbered to R4-34-301, new Section R4-34-701 renumbered from R4-34-301 and amended effective July 3, 1991 (Supp.
91-1). Section repealed by final rulemaking at 6 A.A.R. 47, effective December 8, 1999; new Section adopted by final rulemaking

at 6 A.A.R. 145, effective December 8, 1999 (Supp. 99-4). Amended by final rulemaking at 11 A.A.R. 464, effective March 5,
2005 (Supp. 05-1). Amended by final rulemaking at 14 A.A.R. 286, effective March 8, 2008 (Supp. 08-1). Amended by final

rulemaking at 24 A.A.R. 1499, effective June 30, 2018 (Supp. 18-2).

R4-34-702.              Compliance Assurance Manuals
A manufacturer of FBBs shall prepare a compliance assurance manual that has all of the following:

1.              An 8 1/2 X 11 inch format with page numbers and revision traceability;
2.              The manufacturer’s name and address of the factory to which the manual applies;
3.              A table of contents that identifies key elements in the quality and compliance control process;
4.              An organizational chart that shows titles and functions of all positions responsible for any aspect of quality and compliance



control;
5.              A description of the design-document control process and procedures for ensuring the current approved design package or

building plans are available to production, quality, and compliance personnel;
6.              A description of procedures for handling materials, including treatment and disposal of rejected materials, in compliance with

standards;
7.              A description of the FBB-identification system including a unique identifier, such as a serial or identification number, that is

permanently affixed to each module of the FBB at the beginning of manufacturing and where the unique identifier is located on the
FBB;

8.              A drawing showing the layout of the factory and location of the work area for each step in the manufacturing sequence with a
description of the scope of work performed at each work area, including off-line processes;

9.              An inspection checklist, keyed to the drawing required in subsection (8), that identifies the inspections and tests to be
performed at each step in the manufacturing sequence and title of the position responsible for ensuring inspections and tests are
performed;

10.              A list that includes step-by-step procedures for ensuring all required tests are performed, the equipment needed to perform
each test, and procedures for maintaining test equipment;

11.              A description of procedures for maintaining control of certificates, installing certificates on FBBs, and making the monthly
report of certificates and title of the position responsible for ensuring these tasks are performed;

12.              A description of the procedures for storing completed FBBs at the facility including the manner in which stored FBBs are
protected from the elements and other sources of potential damage; and

13.              A description of procedures for ensuring building documents are retained and title of the position responsible for ensuring
document retention.

Historical Note
Adopted effective January 31, 1979 (Supp. 79-1). Amended effective May 9, 1980 (Supp. 80-3). Amended subsections (B), (C), (D)

effective October 20, 1981 (Supp. 81-5). Amended by adding subsection (E) effective January 20, 1982 (Supp. 82-1). Amended by
adding subsection (C), paragraph (3) and subsection (D), paragraph (3) effective April 30, 1982 (Supp. 82-2). Amended effective
April 5, 1985 (Supp. 85-2). Former Section R4-34-702 renumbered to R4-34-302, new Section R4-34-702 renumbered from R4-

34-302 and amended effective July 3, 1991 (Supp. 91-1). Section repealed by final rulemaking at 6 A.A.R. 47, effective December
8, 1999; new Section adopted by final rulemaking at 6 A.A.R. 145, effective December 8, 1999 (Supp. 99-4). Amended by final
rulemaking at 11 A.A.R. 464, effective March 5, 2005 (Supp. 05-1). Amended by final rulemaking at 14 A.A.R. 286, effective
March 8, 2008 (Supp. 08-1). Amended by final rulemaking at 18 A.A.R. 944, effective June 4, 2012 (Supp. 12-2). Amended by

final rulemaking at 24 A.A.R. 1499, effective June 30, 2018 (Supp. 18-2).

R4-34-703.              Drawings and Specifications
A.              A manufacturer of manufactured homes shall submit to the Department drawings and specifications that comply with applicable

standards in R4-34-102.
B.              A manufacturer of FBBs or FBB subassemblies shall submit to the Department plans that comply with the applicable standards in

R4-34-102. The manufacturer shall ensure the plans provide or have the following information or format attributes:
1.              Dimensioned drawings and details identifying process descriptions, component specification lists, shop drawings, and other

documents that specify and identify each component, process, assembly operation, and manufacturing step. Include electrical,
plumbing, gas, and HVAC systems;

2.              A traceable identification for each component and subassembly listed;
3.              Design analysis calculations for all loads and systems;
4.              The location and process for stamping the permanent serial or identification number on the FBB or subassembly;
5.              The location of the Modular Manufacturer Certificate; and
6.              Dimensional plans and details identifying all components and construction to be field installed.

Historical Note
Adopted effective January 31, 1979 (Supp. 79-1). Amended effective December 13, 1979 (Supp. 79-6). Amended effective May 9,

1980. Amended effective June 23, 1980 (Supp. 80-3). Amended subsection (G) effective July 29, 1980 (Supp. 80-4). Amended
effective October 20, 1981 (Supp. 81-5). Amended subsection (B)(1) effective July 20, 1984 (Supp. 84-4). Amended effective

April 5, 1985 (Supp. 85-2). Former Section R4-34-703 renumbered to R4-34-303, new Section R4-34-703 renumbered from R4-
34-303 and amended effective July 3, 1991 (Supp. 91-1). Section repealed by final rulemaking at 6 A.A.R. 47, effective December

8, 1999; new Section adopted by final rulemaking at 6 A.A.R. 145, effective December 8, 1999 (Supp. 99-4). Amended by final
rulemaking at 11 A.A.R. 464, effective March 5, 2005 (Supp. 05-1). Amended by final rulemaking at 14 A.A.R. 286, effective
March 8, 2008 (Supp. 08-1). Amended by final rulemaking at 18 A.A.R. 944, effective June 4, 2012 (Supp. 12-2). Amended by

final rulemaking at 24 A.A.R. 1499, effective June 30, 2018 (Supp. 18-2).

R4-34-704.              Reconstruction Plans
A.              A manufacturer shall comply with the standards in R4-34-102 when preparing a reconstruction plan.
B.              A manufacturer preparing a reconstruction plan shall ensure the plan contains
              a detailed set of dimensioned drawings and specifications that depict all aspects of the reconstruction, including a plan depicting the

original configuration, and contains the serial or identification number of the unit.
C.              A manufacturer shall include with a reconstruction plan a certification statement regarding existing components, construction, and

systems indicating they are structurally sound, functional, and do not pose a life safety threat.

Historical Note
Adopted effective January 31, 1979 (Supp. 79-1). Amended subsection (F) effective August 28, 1980 (Supp. 80-4). Amended effective

October 20, 1981 (Supp. 81-5). Amended effective April 5, 1985 (Supp. 85-2). Former Section R4-34-704 renumbered to R4-34-
304, new Section R4-34-704 renumbered from R4-34-304 and amended effective July 3, 1991 (Supp. 91-1). Section repealed by
final rulemaking at 6 A.A.R. 47, effective December 8, 1999; new Section adopted by final rulemaking at 6 A.A.R. 145, effective
December 8, 1999 (Supp. 99-4). Amended by final rulemaking at 11 A.A.R. 464, effective March 5, 2005 (Supp. 05-1). Amended

by final rulemaking at 14 A.A.R. 286, effective March 8, 2008 (Supp. 08-1). Amended by final rulemaking at 18 A.A.R. 944,
effective June 4, 2012 (Supp. 12-2). Amended by final rulemaking at 24 A.A.R. 1499, effective June 30, 2018 (Supp. 18-2).

R4-34-705.              Accessory Structures
A.               For              commercial FBBs, a properly licensed entity or person shall comply with the International Building Code when

preparing attached accessory structure plans. For manufactured homes, mobile homes, and residential FBBs, a properly licensed entity
or person shall comply with the International Residential Code when preparing attached accessory structure plans.

B.              The Department may approve a design that does not comply with subsection (A) based on a demonstration by an Arizona
registered engineer that the design meets standards at least equivalent to those in subsection (A).



C.              A properly licensed entity or person shall submit plans, which are sealed by an Arizona registered engineer, for all attached
accessory structures except skirting systems that have manufacturer installation instructions and HVAC systems.

                           
Historical Note

New Section adopted by final rulemaking at 6 A.A.R. 145, effective December 8, 1999 (Supp. 99-4). Amended by final rulemaking at
11 A.A.R. 464, effective March 5, 2005 (Supp. 05-1). Amended by final rulemaking at 14 A.A.R. 286, effective March 8, 2008

(Supp. 08-1). Amended by final rulemaking at 24 A.A.R. 1499, effective June 30, 2018 (Supp. 18-2).

R4-34-706.              FBB Installation
A properly licensed entity or person shall include the following in installation plans submitted to the Department:

1.              A site plan that includes the location of the building and all utility lines;
2.              A foundation plan that includes:

a.              A description of the soil class and the soil bearing pressure;
b.              A description of footings and other foundation supports designed to meet the minimum bearing pressure at the depth

required;
c.              A complete set of drawings indicating dimensions and details of the foundation footing and anchoring; and a complete

list of materials with a cross-identification of how materials will be used, in the appropriate view; and
d.              Calculations, prepared by an Arizona registered engineer, for all load conditions including wind loads for horizontal

loads, uplift loads, and overturning; and horizontal and torsional earthquake effects on foundations.
3.               Electrical drawings, including the isometric one-line diagram required by R4-34-102, that contain the following information:

a.               Size and type of conductors, length of feeders, and all amperage;
b.              Dimensions of gutterways and raceways;
c.              Complete details of panelboards, switchboards, and distribution centers; and
d.              All grounding and bonding connections.

4.              Plumbing drawings, including one-line diagrams required by R4-34-102 that contain the following information:
a.              Location of sewer tap, water meter, and gas meter;
b.              Size, length, and all materials for sewer, water, and gas lines;
c.              Location of all cleanouts and grade of sewer line;
d.              Fixture unit calculations for plumbing and gas fixtures;
e.              Fastening and closure details for connection of multiple modules; and
f.              Dimensional plans and details for all components and construction to be field installed.

Historical Note
New Section adopted by final rulemaking at 6 A.A.R. 145, effective December 8, 1999 (Supp. 99-4). Amended by final rulemaking at

14 A.A.R. 286, effective March 8, 2008 (Supp. 08-1). Amended by final rulemaking at 18 A.A.R. 944, effective June 4, 2012
(Supp. 12-2). Amended by final rulemaking at 24 A.A.R. 1499, effective June 30, 2018 (Supp. 18-2).

R4-34-707.              Designated Flood-prone Area Installation
Before installing a manufactured home, mobile home, or FBB in a designated flood-prone area, an installer shall submit and obtain
Department approval of an installation plan that includes the following:

1.              A site plan showing the location of the manufactured home, mobile home, or FBB;
2.              A copy of the designated flood-use permit or flood design conditions issued by the local enforcement agency showing the

flood zone type and regulatory and base flood elevations;
3.              A site-specific foundation plan that is prepared by an Arizona registered engineer and includes:

a.              A complete set of drawings indicating dimensions and details of the foundation system and anchoring to prevent
floatation, collapse, or lateral movement of the structure;

b.              A complete list of materials cross identified to the drawings in subsection (3)(a) showing how the materials will be used;
c.              An indication of how to place to the structure to ensure the bottom frame of the structure is at or above the regulatory

flood elevation;
d.              An indication of where to place external utilities and equipment to ensure they are at or above the regulatory flood

elevation;
e.              If the structure has an enclosed foundation, an indication of where to place flood vents or other openings; and
f.              All calculations used to determine all load conditions; and

4.              Written approval of the information in subsections (1) through (3) from the local flood-district administrator having authority.

Historical Note
New Section made by final rulemaking at 24 A.A.R. 1499, effective June 30, 2018 (Supp. 18-2).

ARTICLE 8. PERMITS AND INSTALLATION
R4-34-801.              Permits
A.              A properly licensed entity or person shall obtain a permit for the installation of a manufactured home, mobile home, FBB, or

attached accessory structure, or rehabilitation of a mobile home.
B.              The Department shall issue or deny a permit within seven business days after the application is received. If a permit is denied,

corrections to the application shall be submitted to the Department within 20 business days after the denial.
C.              A properly licensed entity or person shall obtain all required permits, such as zoning, flood plain, and installation, from the

Department or local jurisdiction before beginning any installation work. All permits shall be posted in a conspicuous location onsite.
The properly licensed entity or person who contracts to perform the installation and a licensed installer who subcontracts to perform the
installation shall verify that all required permits have been obtained from the Department and local jurisdiction before beginning the
installation.

D.              A local jurisdiction that has entered into agreement with the Department may issue installation permits and conduct inspections.
E.              The Department or a local jurisdiction participating in the installation inspection program shall charge the permit fee expressly

authorized under A.R.S. § 41-2144(A)(4). The fee charged by the local jurisdiction shall not exceed the amount established by the
Board.

F.              Every permit, except a special-use permit, expires six months after the permit is issued. The Department may extend the permit for
good cause if a written request is made to the Department before the permit expires and the fee established by the Board under A.R.S. §
41-2144(A)(4) is paid again.

G.              A licensee or consumer shall obtain a certificate of occupancy from the Department before occupying a manufactured home,
mobile home, or FBB.

H.              The permit holder, owner, or contractor shall request all required inspections.



I.              At the time of a scheduled inspection, the permit holder, owner, or contractor shall ensure all work to be inspected is accessible
(opened) and no work is performed beyond the point indicated for each successive inspection without first obtaining approval from the
Department.

J.              The permit holder, owner, or contractor shall ensure approved plans and all applicable manuals are available onsite.
K.              A special-use permit for an FBB used for an event of 45 days or less shall be obtained from the Department. The special-use

permit expires 45 days from the date of issuance. The holder of a special-use permit shall remove the FBB from the site when the permit
expires.

Historical Note
Adopted effective January 31, 1979 (Supp. 79-1). Amended effective October 20, 1981 (Supp. 81-5). Former Section R4-34-801

repealed, new Section R4-34-801 renumbered from R4-34-501 and amended effective July 3, 1991 (Supp. 91-1). Section repealed
by final rulemaking at 6 A.A.R. 47, effective December 8, 1999; new Section adopted by final rulemaking at 6 A.A.R. 145,

effective December 8, 1999 (Supp. 99-4). Amended by final rulemaking at 18 A.A.R. 944, effective June 4, 2012 (Supp. 12-2).
Amended by final rulemaking at 24 A.A.R. 1499, effective June 30, 2018 (Supp. 18-2).

R4-34-802.              General Installation
A.              A properly licensed entity shall complete and affix an Arizona Installation Certificate to a manufactured home, mobile home, or

FBB at the end of the unit opposite the hitch and adjacent to the manufacturer certificate or HUD label. The properly licensed entity
shall affix the Arizona Installation Certificate before calling the Department for an inspection.

B.              A properly licensed entity shall make a report by the 15th of each month regarding compliance with subsection (A).
C.              Before beginning an installation, a properly licensed entity shall check with the local jurisdiction regarding frost-line requirements

governing permanent foundations or utilities.
D.              A properly licensed entity shall install all new manufactured homes, used manufactured homes, and mobile homes according to

the materials incorporated by reference in R4-34-102.
E.              Before making an installation, a properly licensed entity shall perform or contract with a qualified professional to assess the site

and soil and make site preparations necessary to ensure the site is compatible with the manufactured home, mobile home, or residential
single-family FBB to be installed. The entity that actually assesses and prepares the site has primary responsibility for the work
performed. The entity that contracts to have the site assessment and preparation done, if different, has secondary responsibility for the
work performed.

F.              Installation of a manufactured home, mobile home, or FBB shall be performed only by a properly licensed entity.
Historical Note

Adopted effective January 31, 1979 (Supp. 79-1). Amended subsections (A), (D), (F), and (L) effective October 20, 1981 (Supp. 81-
5).Former Section R4-34-802 repealed, new Section R4-34-802 renumbered from R4-34-502 and amended effective July 3, 1991

(Supp. 91-1). Section repealed by final rulemaking at 6 A.A.R. 47, effective December 8, 1999; new Section adopted by final
rulemaking at 6 A.A.R. 145, effective December 8, 1999 (Supp. 99-4). Amended by final rulemaking at 24 A.A.R. 1499, effective

June 30, 2018 (Supp. 18-2).

R4-34-803.              Repealed

Historical Note
New Section adopted by final rulemaking at 6 A.A.R. 145, effective December 8, 1999 (Supp. 99-4). Amended by final rulemaking at

11 A.A.R. 464, effective March 5, 2005 (Supp. 05-1). Amended by final rulemaking at 14 A.A.R. 286, effective March 8, 2008
(Supp. 08-1). Amended by final rulemaking at 18 A.A.R. 944, effective June 4, 2012 (Supp. 12-2). Repealed by final rulemaking at

24 A.A.R. 1499, effective June 30, 2018 (Supp. 18-2).

R4-34-804.              Repealed

Historical Note
New Section adopted by final rulemaking at 6 A.A.R. 145, effective December 8, 1999 (Supp. 99-4). Amended by final rulemaking at

11 A.A.R. 464, effective March 5, 2005 (Supp. 05-1). Amended by final rulemaking at 14 A.A.R. 286, effective March 8, 2008
(Supp. 08-1). Amended by final rulemaking at 18 A.A.R. 944, effective June 4, 2012 (Supp. 12-2). Repealed by final rulemaking at

24 A.A.R. 1499, effective June 30, 2018 (Supp. 18-2).

R4-34-805.              Accessory Structures
A.              “Attached,” as used in A.R.S. § 41-2142(1), means fastened by any means to a manufactured home, mobile home, or residential

single-family FBB at the time of installation.
B.              An installer or contractor shall install, assemble, or construct each accessory structure in compliance with applicable standards in

R4-34-102.
                           

Historical Note
New Section adopted by final rulemaking at 6 A.A.R. 145, effective December 8, 1999 (Supp. 99-4). Amended by final rulemaking at

11 A.A.R. 464, effective March 5, 2005 (Supp. 05-1). Amended by final rulemaking at 14 A.A.R. 286, effective March 8, 2008
(Supp. 08-1). Amended by final rulemaking at 18 A.A.R. 944, effective June 4, 2012 (Supp. 12-2). Amended by final rulemaking

at 24 A.A.R. 1499, effective June 30, 2018 (Supp. 18-2).

Exhibit 1.              Repealed

Historical Note
Exhibit 1 repealed by final rulemaking at 18 A.A.R. 944, effective June 4, 2012 (Supp. 12-2).

ARTICLE 9. REPEALED
R4-34-901.              Repealed

Historical Note
Adopted effective April 4, 1985 (Supp. 85-2). Former Section R4-34-901 renumbered to R4-34-401, new Section R4-34-901
renumbered from R4-34-1001 and amended effective July 3, 1991 (Supp. 91-3). Section repealed by final rulemaking at 6 A.A.R.

47, effective December 8, 1999 (Supp. 99-4).

ARTICLE 10. ADMINISTRATIVE PROCEDURES
R4-34-1001.              Rehearing or Review
A.              A party may amend a motion for rehearing or review filed under A.R.S. § 41-4038 at any time before it is ruled on by the



Director. The opposing party may file a response within 15 days after the date the motion or amended motion is filed. The Director may
require the parties to file written briefs explaining the issues raised in the motion and provide for oral argument.

B.              The Director may affirm or modify the decision or grant a rehearing to all or any of the parties on all or part of the issues for any
of the reasons in A.R.S. § 41-4038(D). An order modifying the decision or granting a rehearing shall specify with particularity the
grounds on which the modification or rehearing is granted, and any rehearing shall cover only those matters.

C.              When a motion for rehearing or review is based upon affidavits, the affidavits shall be served with the motion. An opposing party
or the Attorney General may, within 10 days after service, serve opposing affidavits.

D.              Not later than 15 days after the date of the decision, the Director may grant a rehearing or review on the Director’s own initiative
for any reason for which the Director might have granted relief on the motion of a party. The Director may grant a motion for rehearing
or review, timely served, for a reason not stated in the motion.

Historical Note
New Section adopted by final rulemaking at 6 A.A.R. 145, effective December 8, 1999 (Supp. 99-4). Amended by final rulemaking at

24 A.A.R. 1499, effective June 30, 2018 (Supp. 18-2).
ARTICLE 11. RENUMBERED

R4-34-1101.              Renumbered

Historical Note
Adopted as an emergency effective March 24, 1982, pursuant to A.R.S. § 41-1003, valid for only 90 days (Supp. 82-2). Former Section

R8-2-41 adopted as an emergency now adopted as a permanent rule effective June 24, 1982 (Supp. 82-3). Adopted as an
emergency effective October 12, 1984, pursuant to A.R.S. § 41-1003, valid for only 90 days (Supp. 84-5). Emergency expired.
Former Section R8-2-41 repealed, new Section R8-2-41 adopted effective April 2, 1985 (Supp. 85-2). Former Section R8-2-41
repealed, new Section R4-34-1101 adopted as an emergency effective March 14, 1988, pursuant to A.R.S. § 41-1026, valid for

only 90 days (Supp. 88-1). Emergency expired. Former Section R8-2-41 repealed, new Section R4-34-1101 adopted as a
permanent rule with editorial corrections effective November 16, 1988 (Supp. 88-4). Section R4-34-1101 repealed, new Section

adopted effective July 20, 1990 (Supp. 90-3). Section R4-34-1101 renumbered to R4-36-201 (Supp. 95-4).



41-4001. Definitions

In this chapter, unless the context otherwise requires:

1. "Accessory structure" means the installation, assembly, connection or construction 
of any one-story habitable room, storage room, patio, porch, garage, carport, awning, 
skirting, retaining wall, evaporative cooler, refrigeration air conditioning system, solar 
system or wood decking attached to a new or used manufactured home, mobile home 
or residential single family factory-built building.

2. "Act" means the national manufactured housing construction and safety standards 
act of 1974 and title VI of the housing and community development act of 1974 (P.L. 
93-383, as amended by P.L. 95-128, 95-557, 96-153 and 96-339).

3. "Alteration" means the replacement, addition, modification or removal of any 
equipment or installation after the sale by a manufacturer to a dealer or distributor but 
before the sale by a dealer to a purchaser, which may affect compliance with the 
standards, construction, fire safety, occupancy, plumbing or heat-producing or 
electrical system. Alteration does not mean the repair or replacement of a component 
or appliance requiring plug-in to an electrical receptacle if the replaced item is of the 
same configuration and rating as the component or appliance being repaired or 
replaced. Alteration also does not mean the addition of an appliance requiring plug-in 
to an electrical receptacle if such appliance is not provided with the unit by the 
manufacturer and the rating of the appliance does not exceed the rating of the 
receptacle to which such appliance is connected.

4. "Board" means the board of manufactured housing.

5. "Broker" means any person who acts as an agent for the sale or exchange of a used 
manufactured home or mobile home except as exempted in section 41-4028.

6. "Certificate" means a numbered or serialized label or seal that is issued by the 
director as certification of compliance with this chapter.

7. "Closed construction" means any building, building component, assembly or 
system manufactured in such a manner that concealed parts or processes of 
manufacture cannot be inspected before installation at the building site without 
disassembly, damage or destruction.

8. "Commercial" means a building with a use-occupancy classification other than 
single-family dwelling.



9. "Component" means any part, material or appliance that is built-in as an integral 
part of the unit during the manufacturing process.

10. "Consumer" means either a purchaser or seller of a unit regulated by this chapter 
who utilizes the services of a person licensed by the department.

11. "Consummation of sale" means that a purchaser has received all goods and 
services that the dealer or broker agreed to provide at the time the contract was 
entered into, the transfer of title or the filing of an affidavit of affixture, if applicable, 
to the sale.  Consummation of sale does not include warranties.

12. "Dealer" means any person who sells, exchanges, buys, offers or attempts to 
negotiate or acts as an agent for the sale or exchange of factory-built buildings, 
manufactured homes or mobile homes except as exempted in section 41-4028.  A 
lease or rental agreement by which the user acquired ownership of the unit with or 
without additional remuneration is considered a sale under this chapter.

13. "Defect" means any defect in the performance, construction, components or 
material of a unit that renders the unit or any part of the unit unfit for the ordinary use 
for which it was intended.

14. "Department" means the Arizona department of housing.

15. "Director" means the director of the department.

16. "Earnest monies" means all monies given by a purchaser or a financial institution 
to a dealer or broker before consummation of the sale.

17. "Factory-built building":

(a) Means a residential or commercial building that is:

(i) Either wholly or in substantial part manufactured using closed construction at an 
off-site location and transported for installation or completion, or both, on-site.

(ii) Constructed in compliance with adopted codes, standards and procedures.

(iii) Installed temporarily or permanently.

(b) Does not include a manufactured home, recreational vehicle, panelized 
commercial building using open construction, panelized residential building using 
open or closed construction or domestic or light commercial storage building.



18. "HUD" means the United States department of housing and urban development.

19. "Imminent safety hazard" means an imminent and unreasonable risk of death or 
severe personal injury.

20. "Installation" means:

(a) Connecting new or used mobile homes, manufactured homes or factory-built 
buildings to on-site utility terminals or repairing these utility connections.

(b) Placing new or used mobile homes, manufactured homes, accessory structures or 
factory-built buildings on foundation systems or repairing these foundation systems.

(c) Providing ground anchoring for new or used mobile homes or manufactured 
homes or repairing the ground anchoring.

21. "Installer" means any person who engages in the business of performing 
installations of manufactured homes, mobile homes or residential single family 
factory-built buildings.

22. "Installer of accessory structures" means any person who engages in the business 
of installing accessory structures.

23. "Listing agreement" means a document that contains the name and address of the 
seller, the year, manufacturer and serial number of the listed unit, the beginning and 
ending dates of the time period that the agreement is in force, the name of the lender 
and lien amount, if applicable, the price the seller is requesting for the unit, the 
commission to be paid to the licensee and the signatures of the sellers and the licensee 
who obtains the listing.

24. "Local enforcement agency" means a zoning or building department of a city, 
town or county or its agents.

25. "Manufactured home" means a structure built in accordance with the act.

26. "Manufacturer" means any person engaged in manufacturing, assembling or 
reconstructing any unit regulated by this chapter.

27. "Mobile home" means a structure built before June 15, 1976, on a permanent 
chassis, capable of being transported in one or more sections and designed to be used 
with or without a permanent foundation as a dwelling when connected to on-site 



utilities.  Mobile home does not include recreational vehicles and factory-built 
buildings.

28. "Office" means the office of manufactured housing within the department.

29. "Open construction" means any building, building component, assembly or system 
manufactured in such a manner that all portions can be readily inspected at the 
building site without disassembly, damage or destruction.

30. "Purchaser" means a person purchasing a unit in good faith from a licensed dealer 
or broker for purposes other than resale.

31. "Qualifying party" means a person who is an owner, employee, corporate officer 
or partner of the licensed business and who has active and direct supervision of and 
responsibility for all operations of that licensed business.

32. "Reconstruction" means construction work performed for the purpose of 
restoration or modification of a unit by changing or adding structural components or 
electrical, plumbing or heat or air producing systems.

33. "Recreational vehicle" means a vehicular type unit that is:

(a) A portable camping trailer mounted on wheels and constructed with collapsible 
partial sidewalls that fold for towing by another vehicle and unfold for camping.

(b) A motor home designed to provide temporary living quarters for recreational, 
camping or travel use and built on or permanently attached to a self-propelled motor 
vehicle chassis or on a chassis cab or van that is an integral part of the completed 
vehicle.

(c) A park trailer built on a single chassis, mounted on wheels and designed to be 
connected to utilities necessary for operation of installed fixtures and appliances and 
has a gross trailer area of not less than three hundred twenty square feet and not more 
than four hundred square feet when it is set up, except that it does not include fifth 
wheel trailers.

(d) A travel trailer mounted on wheels, designed to provide temporary living quarters 
for recreational, camping or travel use, of a size or weight that may or may not require 
special highway movement permits when towed by a motorized vehicle and has a 
trailer area of less than three hundred twenty square feet. This subdivision includes 
fifth wheel trailers. If a unit requires a size or weight permit, it shall be manufactured 



to the standards for park trailers in a 119.5 of the American national standards 
institute code.

(e) A portable truck camper constructed to provide temporary living quarters for 
recreational, travel or camping use and consisting of a roof, floor and sides designed 
to be loaded onto and unloaded from the bed of a pickup truck.

34. "Residential" means a building with a use-occupancy classification of a single-
family dwelling or as governed by the international residential code.

35. "Salesperson" means any person who, for a salary, commission or compensation 
of any kind, is employed by or acts on behalf of any dealer or broker of manufactured 
homes, mobile homes or factory-built buildings to sell, exchange, buy, offer or 
attempt to negotiate or act as an agent for the sale or exchange of an interest in a 
manufactured home, mobile home or factory-built building.

36. "Seller" means a natural person who enters into a listing agreement with a licensed 
dealer or broker for the purpose of resale.

37. "Site development" means the development of an area for the installation of the 
unit's or units' locations, parking, surface drainage, driveways, on-site utility terminals 
and property lines at a proposed construction site or area.

38. "Statutory agent" means a person who is on file with the corporation commission 
as the statutory agent.

39. "Title transfer" means a true copy of the application for title transfer that is 
stamped or validated by the appropriate government agency.

40. "Unit" means a manufactured home, mobile home, factory-built building or 
accessory structures.

41. "Used unit" means any unit that is regulated by this chapter and that has been sold, 
bargained, exchanged or given away from a purchaser who first acquired the unit that 
was titled in the name of such purchaser.

42. "Workmanship" means a minimum standard of construction or installation 
reflecting a journeyman quality of the work of the various trades.

41-4002. Office of manufactured housing; purpose



The purpose of the office of manufactured housing within the department is to 
maintain and enforce standards of quality and safety for manufactured homes, factory-
built buildings, mobile homes and accessory structures and installation of 
manufactured and mobile homes, factory-built buildings and accessory structures. The 
affairs of the office of manufactured housing shall be conducted consistently with 
minimum standards of the United States department of housing and urban 
development so as to be designated the "state inspector" for manufactured homes and 
related industries. The office shall implement all existing laws and regulations 
mandated by the federal government, its agencies and this state for such purposes.

 41-4004. Powers and duties of department; work by unlicensed person; inspection 
agreement; permit

A. The department shall:

1. Establish a state inspection and design approval bureau within the department.

2. Enter into reciprocity agreements and compacts with other states or private 
organizations that adopt and maintain standards of construction reasonably consistent 
with those adopted pursuant to this article on determining that such standards are 
being enforced.  The director may void such agreements on determining such 
standards are not being maintained.

3. Issue a certificate to indicate compliance with the construction and installation 
requirements of this article.

4. Enter and inspect or investigate premises at reasonable times, after presentation of 
credentials by the director or personnel of the office or under contract with the office, 
where units regulated by this article are manufactured, sold or installed, to determine 
if any person has violated this chapter or the rules adopted pursuant to this chapter.

5. Enter into agreements with local enforcement agencies to enforce the installation 
standards in their jurisdiction provided the director is monitoring their performance to 
be consistent with the installation standards of the office.

6. If an inspection reveals that a mobile home entering this state for sale or installation 
is in violation of this chapter, order its use discontinued and the mobile home or any 
portion of the mobile home vacated.  The order to vacate shall be served on the person 
occupying the mobile home and copies of the order shall be posted at or on each exit 
of the mobile home. The order to vacate shall include a reasonable period of time in 
which the violation can be corrected.



7. If an inspection of a new installation of any mobile home or manufactured home 
reveals that the natural gas or electrical connections of the installation do not conform 
to the installation standards promulgated pursuant to this chapter and the 
nonconformance constitutes an immediate danger to life and property, the inhabitants 
of the home shall be notified immediately and in their absence a notice citing the 
violations shall be posted in a conspicuous location. The director may order that the 
public service corporation, municipal corporation or other entity or individual 
supplying the service to the unit discontinue such service. If the danger is not 
immediate, the director shall allow at least twenty-four hours to correct the condition 
before ordering any discontinuation of service.

8. If construction, installation, rebuilding or any other work is performed in violation 
of this chapter or any rule adopted pursuant to this chapter, order the work stopped. 
The order to stop work shall be served on the person doing the work or on the person 
causing the work to be done. The person served with the order shall immediately 
cease the work until authorized by the office to continue.

9. Verify written complaints filed with the office by purchasers within one year after 
the date of purchase or installation of units. Complaints shall be accepted from 
consumers that allege violations by any dealer, broker, salesperson, installer or 
manufacturer of this chapter or the rules adopted pursuant to this chapter.

10. On verification of a complaint pursuant to paragraph 9 of this subsection, serve 
notice to the dealer, broker, salesperson, installer or manufacturer that such verified 
complaint shall be satisfied as specified by the office.

11. Provide to the board every six months the year-to-date fund balance of and a 
listing of the year-to-date revenues and expenditures from the mobile home relocation 
fund established by section 33-1476.02. The information shall be updated and posted 
on the department's website.

B. Any dealer, broker, salesperson, installer or manufacturer licensed by the office 
shall respond within thirty days to a notice served pursuant to subsection A, paragraph 
10 of this section. Failure to respond is grounds for disciplinary action pursuant to 
section 41-4039.

C. If an inspection or an investigation reveals that any work that is required to be 
performed by a licensee was performed by an unlicensed person required to be 
licensed pursuant to this chapter, the director, an employee or a person under contract 
with the office may cite the unlicensed person. The citation may be issued and served 
pursuant to section 13-3903. The action shall be filed in the justice court in the 
precinct where the unlicensed activity occurred.



D. The director may enter into agreements with acceptable qualified building 
inspection personnel or inspection organizations for enforcement of inspection 
requirements provided the director is monitoring their performance to be consistent 
with this chapter, rules adopted pursuant to this chapter and the established procedures 
of the office. If the director determines that the person's or organization's performance 
is not consistent with this chapter, rules adopted pursuant to this chapter and the 
established procedures of the office, the person or organization may not enforce the 
contract and the aggrieved person shall be entitled to a refund of the consideration 
paid under the agreement.

E. If a mobile or manufactured home or factory-built building is installed without first 
obtaining an installation permit, the director shall send a written notice to the 
purchaser specifying that a permit is required. If a permit is not obtained within thirty 
days after receipt of the written notice, the department shall issue and serve by 
personal service or certified mail a citation on the purchaser. Service of the citation by 
certified mail is complete after forty-eight hours after the time of deposit in the mail. 
On failure of the purchaser to comply with the citation within twenty days after its 
receipt, the director shall file an action in the justice court in the precinct where 
installation occurred for violation of this subsection.

41-4005. Submission of construction, reconstruction or alteration plans by 
manufacturers; approval; revocation

A. Before the construction of any new model of factory-built building, each 
manufacturer who intends to manufacture for delivery or sell such unit in this state 
shall submit to the director for approval detailed plans of each model and shall have 
obtained such approval.

B. Before reconstruction of any factory-built building, including those for which the 
director has not approved plans before construction, the licensee shall submit to the 
director for approval detailed plans of the factory-built building that indicate 
conformance with this state's adopted codes as certified by an engineer who is 
registered pursuant to title 32, chapter 1.

C. Before installation of a factory-built building or accessory structure, each licensee 
who intends to accomplish the construction shall submit to the director for approval 
detailed plans for each project and shall obtain the director's approval.

D. The office or a third-party inspector who is authorized by the director to verify 
compliance with the approved plans shall inspect the factory-built building.



E. A plan approval may be immediately suspended by the written notice of the 
director if the director has reasonable cause to believe that the licensee is not 
complying with the plan as approved or that the licensee has used inferior materials or 
workmanship in construction. This notice shall be served by personal service to an in-
state licensee and by certified mail to an out-of-state licensee.  Service of process by 
certified mail is complete after forty-eight hours from the time of deposit in the mail.

 41-4006. Preemption of local building codes; responsibility for maintenance of utility 
connections

A. No building code or local enforcement agency or its adopted building codes may 
require, as a condition of entry into or sale in any county or municipality, that any unit 
that has been certified pursuant to this chapter be subjected to any local enforcement 
inspection to determine compliance with any standard covering any aspect of the unit 
that is inspected pursuant to this article.

B. Except where a local enforcement agency participates in the office permit and 
certificate issuance program for the installation of manufactured homes, mobile 
homes, factory-built buildings and accessory structures and inspection of such 
installations, no local enforcement agency shall subject any unit installed to any local 
inspections or charge a fee for any services provided pursuant to this article.

C. A local enforcement agency in any county or municipality shall recognize the 
minimum standards of the act as equal to any nationally accepted or locally adopted 
building code standard.

D. Nothing in subsection A, B or C of this section shall prevent the application of 
local codes and ordinances governing zoning requirements, fire zones, building 
setback, maximum area and fire separation requirements, site development and 
property line requirements and requirements for on-site utility terminals for factory-
built buildings, manufactured homes and mobile homes.

E. Notwithstanding any other provision of this section, the owner of a manufactured 
home or mobile home located in a park subject to title 33, chapter 11 is responsible 
for the maintenance of utility connections from any outlets furnished by the landlord 
pursuant to section 33-1434 to the unit, except that the landlord is responsible for the 
maintenance of connections for any distance greater than twenty-five feet to the point 
at which the utility connections are the property of the providing utility company if 
the outlet is located outside the lot line of the owner's unit and is more than twenty-
five feet from the unit. A local enforcement agency that determines that local code 
requirements are not being met or that maintenance or safety activities are needed for 



utility connections may not require anyone except the responsible party to perform or 
pay for such activities.

41-4007. Notification and correction of defects by manufacturer; notice to purchaser

A. Every manufacturer of units shall furnish notification of any defect in any unit 
produced by such manufacturer which he determines, in good faith, relates to a 
construction or safety standard adopted pursuant to this chapter or contains a defect 
which constitutes an imminent safety hazard to the purchaser of such unit, within sixty 
days after such manufacturer has discovered the defect. Every manufacturer of units 
shall maintain a record of the names and addresses of the purchaser of each unit for 
the purposes of this section. Such information shall be provided by the dealer or 
broker upon purchase of each unit and reported monthly to the manufacturer.

B. The notification required by subsection A shall contain a clear description of such 
defect or failure to comply with such construction or safety standards, an evaluation of 
the risk to the occupants' safety reasonably related to such defect and a statement of 
the measures needed to repair the defect. The notification shall also inform the owner 
whether the defect will be corrected at no cost to the purchaser of the unit or at the 
expense of the purchaser.

41-4008. Costs of complying with standards; reimbursement from relocation fund; 
definition

A. The costs of bringing a mobile home into compliance with the requirements of this 
article may be reimbursed to the owner from the mobile home relocation fund 
established by section 33-1476.02 if all of the following are true:

1. The mobile home is moved from one mobile home park in this state to another 
mobile home park in this state.

2. The household income of the owner of the mobile home is at or below one hundred 
per cent of the current federal poverty level guidelines as published annually by the 
United States department of health and human services.

3. The mobile home is not being relocated as the result of a judgment in a forcible 
detainer or special detainer action requiring the owner to vacate the mobile home park 
in which the mobile home is located.

B. The amount of the reimbursement pursuant to this section shall not exceed one 
thousand five hundred dollars for the costs related to any mobile home.



C. The fund shall have a claim for reimbursement of sums received under this section 
by an individual who fails to reside in the mobile home for six months following its 
relocation, unless the failure was due to the death or disability of a resident.

D. For the purposes of this section, "owner" means an individual whose primary 
residence has been the mobile home continuously for the six-month period preceding 
an application for reimbursement, or an individual who has purchased the mobile 
home and who intends to reside in the mobile home as the individual's primary 
residence after the relocation.

 41-4009. Board of manufactured housing; members; meetings

A. The board of manufactured housing is established. The board shall consist of nine 
members appointed by the governor pursuant to section 38-211. One member shall 
represent the manufacturers of manufactured homes, one shall represent the installer 
industry, one shall represent manufactured home park owners, one shall represent 
financial institutions, one shall represent the manufacturers of residential factory-built 
buildings, one shall represent the dealers and brokers and three members of the public, 
at least one of whom has as his residence a mobile or manufactured home and is a 
resident of a mobile home park or manufactured home park, shall represent the 
consumers of this state. Each member shall be appointed for a term of three years. The 
governor may remove any member from the board for incompetency, improper 
conduct, disability or neglect of duty.  Members are eligible to receive compensation 
pursuant to section 38-611 and are eligible for reimbursement for expenses incurred 
while attending meetings called by the board pursuant to title 38, chapter 4, article 2.

B. The board annually shall select from its membership a chairperson for the board.

C. The board shall meet on call of the chairperson or on the request of at least four 
members.

41-4010. Powers and duties of board

A. The board shall:

1. Adopt rules imposing minimum construction requirements for factory-built 
buildings and components thereof that are reasonably consistent with nationally 
recognized and accepted publications or generally accepted manufacturing practices 
pertinent to the construction and safety standards for such item to be manufactured. 
These standards shall include minimum requirements for the safety and welfare of the 
public.



2. Adopt rules imposing requirements for body and frame design and construction and 
installation of plumbing, heating and electrical systems for manufactured homes that 
are consistent with the rules and regulations for construction and safety standards 
adopted by the United States department of housing and urban development.

3. Adopt rules relating to plan approvals as to requirements for the design, 
construction, alteration, reconstruction and installation of units or accessory structures 
as deemed necessary by the board to carry out this chapter.

4. Establish a schedule of fees, payable by persons, licensees or owners of units 
regulated by this chapter, for inspections, licenses, permits, plan reviews, 
administrative functions and certificates so that the total annual income derived from 
such fees will not be less than ninety-five percent and not more than one hundred five 
percent of the anticipated expenditures for the administration of the activities 
described in this subsection.

5. Adopt rules relating to the inspection throughout the state by the department of the 
installation of manufactured homes, mobile homes, factory-built buildings and 
accessory structures included as part of a sales contract for a manufactured home, 
mobile home or factory-built building or included in an agreement to move a 
manufactured home, mobile home or factory-built building.

6. Establish and maintain licensing standards and bonding requirements for all 
manufacturers of manufactured homes and factory-built buildings regulated pursuant 
to this chapter.

7. Establish and maintain licensing standards and bonding requirements for all dealers 
and brokers of manufactured homes, mobile homes and factory-built buildings thereof 
who sell or arrange the sale of such products within this state.

8. Establish and maintain licensing standards and bonding requirements for all 
installers of manufactured homes, mobile homes and accessory structures and 
certified standards for all persons who repair these homes and structures under 
warranties and who are not employees of the manufacturer.

9. Establish and maintain licensing standards for all salespersons of manufactured 
homes, mobile homes and factory-built buildings. These standards shall not include 
educational requirements.

10. Adopt rules consistent with the United States department of housing and urban 
development procedural and enforcement regulations and enter into such contracts 
necessary to administer the federal manufactured home regulations.



11. Adopt rules imposing minimum fire and life safety requirements in the categories 
of fire detection equipment, flame spread for gas furnace and water heater 
compartments, egress windows, electrical system and gas system for mobile homes 
entering this state.

12. Adopt rules for inspections and permits for minimum fire and life safety 
requirements and establish fees for such inspections and permits for mobile homes 
entering this state.

13. Adopt such other rules as the board deems necessary for the department to carry 
out this chapter and, to the extent not authorized by other provisions of this section, 
adopt rules as necessary to interpret, clarify, administer or enforce this chapter.

14. Adopt rules relating to the installation of manufactured homes, mobile homes, 
factory-built buildings and accessory structures included as part of a sales contract for 
a used mobile home, new or used manufactured home or new or used factory-built 
building or part of an agreement to move a used mobile home, new or used 
manufactured home or new or used factory-built building. This paragraph does not 
apply to:

(a) Single wide factory-built buildings that are used for construction project office 
purposes and that are not used by the public.

(b) Storage buildings of less than one hundred sixty-eight square feet that are not used 
by the public.

(c) Equipment buildings that are not used by the public.

15. Adopt rules relating to acceptable workmanship standards.

16. Adopt rules relating to issuing permits to licensees, owners of units or other 
persons for the installation of manufactured homes, mobile homes, factory-built 
buildings and accessory structures.

17. Adopt rules including a requirement that a permit shall be obtained before the 
installation of a mobile or manufactured home.

18. Establish standards for the permanent foundation of a manufactured home, mobile 
home or factory-built building.

B. In adopting rules pursuant to subsection A, paragraph 3 of this section, the board 
shall consider for adoption any amendments to the codes and standards referred to in 



subsection A, paragraphs 1 and 2 of this section. If the board adopts the amendments 
to such codes and standards, the department shall notify the manufacturers licensed 
pursuant to article 4 of this chapter ninety or more days before the effective date of 
such amendments.

C. Chapter 6 of this title does not apply to the setting of fees under subsection A, 
paragraph 4 of this section.

D. Rules adopted pursuant to subsection A, paragraph 14 of this section shall be 
standard throughout this state and may be enforced by the local enforcement agencies 
on installation to ensure a standard of safety. The board may make an exception to the 
standard if, on petition by a local jurisdiction participating in the installation 
inspection program, local conditions justify the exemption or it is necessary to protect 
the health and safety of the public. On its own motion, the board may revise or repeal 
any exception.
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BOARD OF PODIATRY EXAMINERS  
Title 4, Chapter 25, Articles 1, 2, 3, 5, and 6, Board of Podiatry Examiners  
 
Amend: R4-25-101, R4-25-102, R4-25-103, R4-25-104, Table 1, R4-25-201, 

R4-25-203, R4-25-301, R4-25-302, R4-25-501, R4-25-502, R4-25-603, R4-25-604 



  
 
 
 
 
 
 

GOVERNOR’S REGULATORY REVIEW COUNCIL 
 

ATTORNEY MEMORANDUM - REGULAR RULEMAKING 
 
 
MEETING DATE: July 7, 2020 
 
TO: Members of the Governor’s Regulatory Review Council (Council) 
 
FROM: Council Staff 
 
DATE: June 10, 2020 
 
SUBJECT: Arizona State Board of Podiatry Examiners  

Title 4, Chapter 25  
 

Amend: R4-25-101, R4-25-102, R4-25-103, R4-25-104, Table 1, 
R4-25-201, R4-25-203, R4-25-301, R4-25-302, R4-25-501. 
R4-25-502, R4-25-603, R4-25-604 

_____________________________________________________________________________ 
 
Summary : 
 

This regular rulemaking from the Board of Podiatry Examiners relates to rules Title 4,              
Chapter 25, Articles 1 through 6. The Board is seeking to amend several of its rules in order to                   
make them more clear, concise, understandable, and consistent with other rules and statutes.             
Pursuant to A.R.S. 32-3248.02 healthcare professionals authorized under this title to prescribe            
schedule II controlled substances are required to complete a minimum of three hours of              
opioid-related, substance use disorder-related or addiction-related continuing education each         
license renewal cycle. HB2256 recently repealed A.R.S. 32-824 and 32-825, which required            
applicants to complete a state oral examination approved by the Board and a national board               
written examination. The Board intends to amend the rules to make them consistent with these               
statutes. 
 

Additionally, the Board is seeking to amend R4-25-103 (Fees) to include a new             
application fee, of $100, for the issuance of a temporary license pursuant to A.R.S. 32-3124. The                
Board indicates the fee would cover administrative costs and the additional cost of upgrading the               



current online licensing system to add the temporary license application to the online system.              
The temporary license would allow applicants to practice in Arizona for a short term at a lower                 
cost, than applying for a permanent license.  
 
1. Are the rules legal, consistent with legislative intent, and within the agency’s            

statutory authority? 
 
Yes, the Board cites both general and specific statutory authority for these rules.  

 
2. Do the rules establish a new fee or contain a fee increase? 
 

Yes, the rulemaking establishes a new fee pursuant to A.R.S. 32-3124.  
 
3. Does the preamble disclose a reference to any study relevant to the rules that the               

agency reviewed and either did or did not rely upon? 
 

The Board did not review or rely on any study in conducting this rulemaking.  
 
4. Summary of the agency’s economic impact analysis: 
 

The Board is updating the rules to make them more clear, concise and consistent with               
statute and current agency and industry practice. The Board states that law changes were              
implemented in 2018 and 2019 for which there is currently no rule to support the               
changes. The Board believes that the rules make no substantive changes and will have              
minimal, if any, economic impact to current licensees. The Board believes there is no              
economic impact to the public.  

 
Stakeholders include the Board, applicants, licensed podiatrists, patients of licensed          
podiatrists, and continuing medical education providers.  

 
5. Has the agency analyzed the costs and benefits of the rulemaking and determined 

that the rules impose the least burden and costs to those who are regulated? 
 

The Board has not identified, or is aware of, any alternatives that are less costly. 
 
6. What are the economic impacts on stakeholders? 
 

The Board expects the overall economic impact of the rulemaking will be minimal 
with the benefits outweighing the costs. The changes are not expected to have any 
impact on private or public business employment. The Board is the only state 
agency affected by the rulemaking. The Board indicates there is no apparent 
economic impact to political subdivisions of the state and no cost to applicants, 
licensees or the public. The Board believes there is a benefit of continued protection 
of the public through efficient and effective rules regarding practice and education 
of practitioners. 



 
7. Are the final rules a substantial change, considered as a whole, from the proposed              

rules and any supplemental proposals? 
 

No. No. The Department made minor technical changes between the Notice of Proposed             
Rulemaking and the Notice of Final Rulemaking. This change does not result in rules that               
are “substantially different” pursuant to A.R.S. § 41-1025. 
 

8. Does the agency adequately address the comments on the proposed rules and any  
supplemental proposals? 

 
The Board did not receive any comments in conducting this rulemaking. 

 
9. Do the rules require a permit or license and, if so, does the agency comply with                

A.R.S. § 41-1037? 
 

Not applicable. The rules do not require a permit.  
 
10. Are the rules more stringent than corresponding federal law and, if so, is there              

statutory authority to exceed the requirements of federal law? 
 

Not applicable. There are no corresponding federal laws for these rules.  
 
11. Conclusion 
 

As mentioned above, The Board is seeking to amend several of its rules in order to make 
them more clear, concise, understandable, and consistent with recently revised statutes. 
Additionally, the Board is also seeking to add a new fee for temporary licenses pursuant 
to § A.R.S. 32-3124.  
 
The Board is requesting the standard 60-day delayed effective date pursuant to A.R.S. § 
41-1032(A).  Council staff recommends approval of this rulemaking. 



  
 
Douglas A. Ducey,     
      Governor   
 

Person with disabilities may request reasonable accommodations by contacting the Arizona State Board of Optometry at (602) 542-8155.  
Requests should be made as early as possible to allow time to arrange the accommodation 

Arizona State Board of  
Podiatry Examiners 
“Protecting the Public’s Health” 

1740 West Adams St., Suite 3004 
Phoenix, Arizona 85007 

P: (602)542-8151 
W: https://podiatry.az.gov   

       
 

May 19, 2020 
 
 

VIA EMAIL: grrc@azdoa.gov 
Nicole Sornsin, Chair 
Governor’s Regulatory Review Council 
100 North 15th Avenue, Suite 305 
Phoenix, Arizona 85007 
 
Re: A.A.C. Title 4. Professions and Occupations, Chapter 25. Board of Podiatry Examiners 
          
Dear Ms. Sornsin: 
 
The attached final rules package is submitted for review and approval by the Council. The following 
information is provided for Council's use in reviewing the rule package: 
 
A. Close of record date:  

The rulemaking record was closed on May 18, 2020, following a period for public comment. This rule 
package is being submitted within the 120 days provided by A.R.S. §41-1024(B). 

 
B. Relation of the rulemaking to a five-year-review report:  

The rulemaking does not relate to a five-year-review report. 
 

C. New fee:  
The rulemaking establishes a new fee for a temporary license pursuant to A.R.S. §32-3124. 

  
D. Fee increase:  

The rulemaking does not increase any fees. 
 
E. Immediate effective date:  

An immediate effective date is not requested. 
 

F. Certification regarding studies:  
I certify that the preamble accurately discloses that the Board did not review or rely on a study in its 
evaluation of or justification for any rule in this rulemaking. 

  
G. Certification that the preparer of the EIS notified the JLBC of the number of new fulltime employees 

necessary to implement and enforce the rule:  
I certify that none of the rules in this rulemaking will require the Agency to employ a new full-time 
employee; therefore, no notification was required to be provided to JLBC. 

https://podiatry.az.gov/
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H. List of documents enclosed: 

a. Cover letter signed by the Executive Director; 
b. Notice of Final Rulemaking including the preamble, table of contents, and rule text; 
c. Economic, Small Business, and Consumer Impact Statement 

 
   Sincerely, 
       

Heather Broaddus 
      Executive Director 

     
 



 
 

NOTICE OF FINAL RULEMAKING 
 

TITLE 4. PROFESSIONS AND OCCUPATIONS 
 

CHAPTER 25. BOARD OF PODIATRY EXAMINERS 
 

PREAMBLE 
 

1. Article, Part or Section (as applicable)   Rulemaking Action: 
 

R4-25-101             Amend 

R4-25-102             Amend 

R4-25-103             Amend 

R4-25-104             Amend 

Table 1             Amend 

R4-25-201             Amend 

R4-25-203                        Amend 

R4-25-301             Amend 

R4-25-302                        Amend 

R4-25-501             Amend 

R4-25-502                        Amend 

R4-25-603             Amend 

R4-25-604                        Amend 

 
2. Citations to the agency’s  rulemaking authority to include the authorizing statute (general) 

and the implementing statute (specific): 

Authorizing statute: A.R.S. § 32-801 

Implementing statute: A.R.S. §§ 32-801 et seq. 

 
 
3.       The effective date of the rule: 
 

The rules will become effective 60 days after filing with the Secretary of State. 
 



 
 

a. If the agency selected a date earlier than the 60 day effective date as specified in A.R.S. § 
41-1032(A), include the earlier date and state the reason or reasons the agency selected the 
earlier effective date as provided in A.R.S. § 41-1032(A)(1) through (5): 

 
Not applicable. 

 
b. If the agency selected a date later than the 60 day effective date as specified in A.R.S. § 41-

1032(A), include the later date and state the reason or reasons the agency selected the later 
effective date as provided in A.R.S. § 41-1032(B): 

 
Not applicable. 

 
4. Citations to all related notices published in the Register as specified in R1-1-409(A) that 

pertain to the record of the final rulemaking package: 
 

Notice of Rulemaking Docket Opening: 26 A.A.R. 658 (April 10, 2020) 
Notice of Proposed Rulemaking: 26 A.A.C. 645 (April 10, 2020) 

 
 
5. The agency’s contact person who can answer questions about the rulemaking: 
 

Name:  Heather Broaddus, Executive Director 
 

Address:   Arizona State Board of Podiatry Examiners 
    1740 West Adams St., Ste. 3004 
    Phoenix, AZ 85007 
 

Telephone:(602) 542-8151 
 

Fax:  (602) 926-8102 
 

E-mail: heather.broaddus@podiatry.az.gov  
 

Website: https://podiatry.az.gov  
 
6. An agency’s justification and reason why a rule should be made, amended, repealed or 

renumbered, to include an explanation about the rulemaking: 
 

The Board is updating its rules to make them more clear, concise and consistent with statute and 
current agency and industry practice. Law changes were implemented in 2018 and 2019 for which 
there is currently no rule to support the changes. There is, in the new Law (A.R.S. §32-3248.02), a 
new requirement for Continuing Medical Education that must be addressed through Rule, terms are 
used in law that are not defined in Rule or elsewhere; without definition or clarification in rule, there 
may be no support or successful enforcement of the new Law. The profession may not be able to 
comply with the change to Law pertaining to continuing education and the public may not be as well 
protected as a result. The Fifty-third Legislature in its Second Regular Session passed HB2256 
repealing A.R.S. §§ 32-824 and 32-825 which required a state examination; language deletion in rule 
is necessary to maintain consistency with State law. There is, in the new Law (A.R.S. §32-3124), a 
new requirement for temporary licensure. The proposed rules address the implementation of a fee for 

mailto:heather.broaddus@podiatry.az.gov
https://podiatry.az.gov/


 
 

the temporary application/license which is necessary to offset added administrative costs such as 
processing an application, correspondence with the applicant, license issuance and other various 
administrative tasks that may arise during the process. More importantly, the fee also covers the 
additional cost of upgrading the current online licensing system to allow for the fees to be collected 
and the application for temporary license to be added to the online system and implemented pursuant 
to the Governor’s initiative of licensure and payment by electronic means. The added nominal fee 
would support the function and operating expenses of the agency and the purpose of the temporary 
license as set forth by the Governor in the new law as it allows individuals to practice in Arizona on 
a short term basis at a cost that is lower than applying for a permanent license. The proposed rules 
also allows licensees to obtain all of the required continuing medical education via electronic means. 

 
7. A reference to any study relevant to the rule that the agency reviewed and either relied on or 

did not rely on in its evaluation of or justification for the rule, where the public may obtain or 
review each study, all data underlying each study, and any analysis of each study and other 
supporting material: 

 
None. 

 
8. A showing of good cause why the rulemaking is necessary to promote a statewide interest if the 

rulemaking will diminish a previous grant of authority of a political subdivision of this state: 
 

Not applicable. 
 
9. A summary of the economic, small business, and consumer impact: 

The rulemaking makes no substantive changes. It will have minimal, if any, economic impact to 
current licensees only.  There is no economic impact to the public. 

 
10. A description of any changes between the proposed rulemaking, to include supplemental 

notices, and the final rulemaking: 
 

No substantive changes have been made to the rules.  
 
11. An agency’s summary of the public or stakeholder comments made about the rulemaking and 

the agency response to the comments: 
 

No comments were received by the public.  
 
12. All agencies shall list other matters prescribed by statute applicable to the specific agency or to 

any specific rule or class of rules. Additionally, an agency subject to Council review under 
A.R.S. §§ 41-1052 and 41-1055 shall respond to the following questions: 

 
a. Whether the rule requires a permit, whether a general permit is used and if not, the 
reasons why a general permit is not used: 

 
The rule does not require a permit.  

 
b. Whether a federal law is applicable to the subject of the rule, whether the rule is more 
stringent than federal law and if so, citation to the statutory authority to exceed the 
requirements of federal law: 



 
 

 
Not applicable. 

 
c. Whether a person submitted an analysis to the agency that compares the rule’s impact of 
the competitiveness of business in this state to the impact on business in other states: 

 
None. 

 
13. A list of any incorporated by reference material as specified in A.R.S. § 41-1028 and its 

location in the rule: 
 

None. 
 
14. Whether the rule was previously made, amended or repealed as an emergency rule. If so, cite 

the notice published in the Register as specified in R1-1-409(A). Also, the agency shall state 
where the text was changed between the emergency and the final rulemaking packages: 

 
Not applicable. 

 
15. The full text of the rules follows: 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

TITLE 4. PROFESSIONS AND OCCUPATIONS 
 

CHAPTER 25. BOARD OF PODIATRY EXAMINERS 
 

ARTICLE 1.  GENERAL PROVISIONS 
Section 
R4-25-101.  Definitions 
R4-25-102.  Postdoctoral, Internship, and Residency Training Program Approval 
R4-25-103.  Fees 
R4-25-104.  Time-frames for Approvals 
 
  Table 1.  Time-frames (in days)  
 

ARTICLE 2.  EXAMINATIONS 
Section 
R4-25-201.  Examination of Applicants 
R4-25-203.  Oral Examination Procedures 
 

ARTICLE 3.  LICENSES 
Section 
R4-25-301.  Application for a Regular Podiatry License 
R4-25-302.  Application for a Podiatrist’s License by Comity 
 

ARTICLE 5.  CONTINUING EDUCATION 
Section 
R4-25-501.  Continuing Educaion Hours Required 
R4-25-502.  Approval of Continuing Education 
 

ARTICLE 6.  DISPENSING DRUGS AND DEVICES 
Section 
R4-25-603.  Prescribing and Dispensing Requirements 
R4-25-604.  Recordkeeping and Reporting Shortages 

 

 

 

 

 

 

 

 



 
 

ARIZONA ADMINISTRATIVE CODE (Rules) 

TITLE 4. PROFESSIONS AND OCCUPATIONS 
 

CHAPTER 25. BOARD OF PODIATRY EXAMINERS 
 
ARTICLE 1. GENERAL PROVISIONS 
R4-25-101. Definitions 
The following definitions apply in this Chapter unless otherwise specified: 

1.  “Administer” has the same meaning as in A.R.S. § 32-1901. 

2.  “Administrative completeness review” means the Board’s process for determining that an 

applicant has: 

a.  Provided all the information and documents required by Board statute or rule for 

an application, and 

    b.  Taken a written examination or oral examination required by the Board. 

  3.   “Applicant” means an individual requesting an approval from the Board. 

4.  “Application packet” means all forms, documents, and additional information required by 

the Board to be submitted with an application by an applicant or on the applicant’s 

behalf. 

5.  “Comity” means the procedure for granting an Arizona license to an applicant who is 

licensed as a podiatrist in another state of the United States. 

  6.   “Contested case” has the same meaning as in A.R.S. § 41-1001. 

  7.   “Continuing education” means a workshop, seminar, lecture, conference, class, or   

    instruction related to the practice of podiatry. 

  8.   “Controlled substance” has the same meaning as in A.R.S. § 32-1901. 

  9.   “Council” means the Council of Podiatric Medical Education, an organization     

    approved by the American Podiatry Association to govern podiatric education. 

  10.  “Credit hour” means 60 minutes of participation in continuing education. 

  11.  “Day” means calendar day. 



 
 

12. “DEA” means The Drug Enforcement Administration in the Department of Justice. 

13.  “DEA Registration” means the DEA Controlled Substance Registration required and 

permitted by 21 U.S.C. 823 of the Controlled Substances Act. 

12. 14. “Device” has the same meaning as in A.R.S. § 32-1901 and includes a  

  prescription-only device defined in A.R.S. § 32-1901. 

  13. 15. “Directly supervise” has the same meaning as “direct supervision” in A.R.S. § 32-   

    871(D).  

  14. 16. “Dispense” has the same meaning as in A.R.S. § 32-871(F). 

  15. 17. “Distributor” has the same meaning as in A.R.S. § 32-1901. 

  16. 18. “Drug” has the same meaning as in A.R.S. § 32-1901 and includes a controlled   

    substance, a narcotic drug defined in A.R.S. § 32-1901, a prescription medication,  

    and a prescription-only drug. 

17. 19. “Fiscal year” means the period beginning on July 1 and ending on the following  

  June 30. 

  18. 20. “Hospital” means a classification of health care institution that meets the      

    requirements in A.R.S. Title 36, Chapter 4 and 9 A.A.C. 10, Article 2. 

  19. 21. “Informed consent” means a document signed by a patient or patient’s       

    representative  that authorizes treatment to the patient after the treating podiatrist 

    informs the patient or  the patient’s representative of the following: 

 

    a.  A description of the treatment; 

    b.  A description of the expected benefits of the treatment; 

    c.  Alternatives to the treatment; 

    d.  Associated risks of the treatment, including potential side effects and      

     complications; and 



 
 

    e.  The patient’s right to withdraw authorization for the treatment at any time. 

  20. 22. “Label” has the same meaning as in A.R.S. § 32-1901. 

  21. 23. “Manufacturer” has the same meaning as in A.R.S. § 32-1901. 

  22. 24. “Medical record” has the same meaning as in A.R.S. § 12-2291(4). 

  23.  “One-year internship program” means the successful completion of either of the    

    following: 

    a.  American Podiatric Medical Association-approved one-year program, or 

    b.  First-year post-graduate approved residency or preceptorship program in     

     either a medical or surgical clinical science dealing directly with patients. 

24. 25. “Packaging” means the act or process of a person placing a drug item in a  

  container for the purpose of dispensing or distributing the item to another person. 

  25. 26. “Party” has the same meaning as in A.R.S. § 41-1001. 

  26. 27. “Patient” means an individual receiving treatment from a podiatrist. 

  27.  “PMLexis examination” means the test required by A.R.S. § 32-825(C)(2). 

  28. 28. “Prescription medication” has the same meaning as in A.R.S. § 32-1901. 

  29. 29. “Prescription-only device” has the same meaning as in A.R.S. § 32-1901. 

  30. 30. “Prescription-only drug” has the same meaning as in A.R.S. § 32-1901. 

  31. 31. “Prescription order” has the same meaning as in A.R.S. § 32-1901. 

  32.  “Provisional licensee” means an individual licensed under A.R.S. § 32-826(B). 

  33. 32. “Regular podiatry license” means a license issued pursuant to the provisions of    

    A.R.S. § 32-826(A). 

34. 33. “Representative” means a legal guardian, an individual acting on behalf of  

another individual under written authorization from the individual, or a surrogate 

according to A.R.S. § 36-3201. 

  35. 34. “Substantive review” means the Board’s process for determining that an applicant   



 
 

    meets the requirements of A.R.S. §§ 32-801 through 32-871 and this Article. 

  36. 35. “Treatment” means podiatric medical, surgical, mechanical, manipulative, or     

    electrical treatment according to A.R.S. § 32-801. 

37. 36. “Visit” means to seek diagnosis or treatment of an ailment of the foot or leg from  

  a podiatrist and be physically present for the diagnosis or treatment. 

 

R4-25-102. Postdoctoral, Internship, and or Residency Training Program Approval 

A.  For purposes of satisfying the requirements of A.R.S. § 32-826(A), a postdoctoral, internship, or 

residency training program approved by the Council is approved by the Board. 

B.  A postdoctoral, internship, or residency training program provisionally approved or placed on 

probation by the Council is approved by the Board until the Council makes a final adverse 

determination of the status of the postdoctoral, internship, or residency training program. 

 

R4-25-103. Fees 

The Board shall charge the following fees, which are not refundable 

unless A.R.S. § 41-1077 applies: 

1.  Application for examination license according to A.R.S. §§ 32-822(A) and 32-825, $450.00. 

 2.  Application for examination license according to A.R.S. § 32-827, $450.00. 

 3.  License issuance, $225.00. 

 4.  Annual renewal, $275.00. 

 5.  Penalty fee for late renewal after July 30, $150.00 in addition to the regular renewal fee. 

 6.  Certification of a licensee to authorities of another state or country, $10.00. 

 7.  For initial registration to dispense drugs and devices, $200.00. 

 8.  For annual renewal of registration to dispense drugs and devices, $100.00. 

 9.  Application for temporary license and issuance of license, $100.00 



 
 

 

R4-25-104. Time-frames for Approvals 

A.  The overall time-frame described in A.R.S. § 41-1072(2) for each type of approval granted by 

the Board is set forth in Table 1.  The applicant and the Executive Director of the Board may 

agree in writing to extend the overall time-frame. The substantive review time-frame may not be 

extended by more than 25% of the overall time-frame. 

B.  The administrative completeness review time-frame described in A.R.S. § 41-1072 for each type 

of approval granted by the Board is set forth in Table 1. 

 1.  The administrative completeness review time-frame begins: 

a. For approval to take both a written and an oral podiatry examination or only an  oral podiatry 

examination, when the Board receives an application packet required in R4-25-301 or R4-24-

302; 

b. a. For approval of a podiatry license provisional license, when the Board receives the 

application packet required in R4-25-303; 

  c. b. For approval of a registration to dispense drugs, when the Board receives the      

   application packet required in R4-25-602; 

d. For approval of a regular podiatry license, when the applicant sits for both a written and an 

oral podiatry examination or only an oral examination; 

  e. c. For approval of an application for renewal of a license or dispensing        

   registration, when a licensee submits an application packet to the Board; or 

  f. d. For approval of continuing education, when the Board receives a request for      

   approval. 

2.  If the application packet is incomplete, the Board shall send to the applicant a written notice 

specifying the missing document or incomplete information. The administrative completeness 

review time-frame and the overall time-frame are suspended from the postmark date of the notice 



 
 

until the date the Board receives a complete application packet from the applicant. 

 3.   If an application packet is complete, the Board shall send a written notice of      

   administrative completeness to the applicant. 

 4.   If the Board grants a license or approval during the time provided to assess      

   administrative completeness, the Board shall not issue a separate written notice of    

   administrative completeness. 

C.  The substantive review time-frame described in A.R.S. § 41-1072(3) is set forth in Table 1 and 

begins on the postmark date of the notice of administrative completeness. 

1.  During the substantive review time-frame, the Board may make one comprehensive written 

request for additional information or documentation. The time-frame for the Board to complete 

the substantive review is suspended from the postmark date of the comprehensive written request 

for additional information or documentation until the Board receives the additional information 

or documentation. 

 2.  The Board shall send a written notice of approval to an applicant who meets the     

  qualifications and requirements in A.R.S. Title 4, Chapter 7 and this Chapter. 

3.  The Board shall send a written notice of denial to an applicant who fails to meet the 

qualifications and requirements in A.R.S. Title 4, Chapter 7 and this Chapter. 

D.  The Board shall consider an application withdrawn if, within 360 365 days from the application 

submission date, the applicant fails to: 1. Supply supply the missing information under 

subsection (B)(2) or (C)(1)., or 

 2.  Take both a written and an oral podiatry examination or only an oral podiatry       

  examination. 

E.  An applicant who does not wish an application withdrawn may request a denial in writing within 

360 365 days from the application submission date. 

F.  If a time-frame’s last day falls on a Saturday, Sunday, or an official state holiday, the Board 



 
 

considers the next business day the time-frame’s last day. 

 
Table 1. Time-frames (in days) 
  

 
Type of Approval 

 
Statutory 
Authority 

 
Overall Time-
frame 

Administrative  
Completeness 
Time-frame 

Substantive 
Review Time-
frame 

Approval to Take a 
Written and Oral 
Examination or Oral 
Examination Only  
(R4-25-301) 

A.R.S. § 32-822 
A.R.S. § 32-823 
A.R.S. § 32-824 

90 30 60 

Regular Podiatry 
License 
(R4-25-301) 

A.R.S. § 32-826 60 30 30 

License by Comity 
(R4-25-302) 

A.R.S. § 32-827 60 30 30 

Provisional License 
(R4-25-304) 

A.R.S. § 32-826 60 30 30 

Dispensing Registration 
(R4-25-602) 

A.R.S. § 32-871 60 30 30 

License Renewal 
(R4-25-306) 

A.R.S. § 32-829 60 15 45 

Registration Renewal 
(R4-25-605) 

A.R.S. § 32-871 60 30 30 

Continuing Education 
Approval 
(R4-25-502) 

A.R.S. § 32-829 60 15 45 

 
 
 
 

ARTICLE 2. EXAMINATIONS 

R4-25-201. Examination of Applicants 

A.   The Board administers the state oral examination each year in June and December. 



 
 

B.  An applicant who meets the requirements in A.R.S. § 32-827 for licensure by comity shall pass 

the state oral examination with a grade of 75% or more. 

C. A.  An applicant who does not meet the requirements in A.R.S. § 32-827 for licensure by comity 

shall pass the National Board Written Examinations PMLexis examination and state oral 

examination with a grade of 75% or more. 

D. B.  An applicant licensed to practice podiatry in a state other than Arizona who is applying to the 

Board for a license by comity and who:1. Passed passed The National Board Written 

Examinations the PMLexis examination in a state other than Arizona with a score of 75% or 

more within five years of the application submission date meets the examination  requirements 

of A.R.S. § 32-825, or 32-823 

2.  Did not pass the PMLexis examination in any state with a score of 75% or more does not 

meet the examination requirements of A.R.S. § 32-825 and shall pass the PMLexis 

examination with a score of 75% or more to be licensed in this state. 

 

R4-25-203. Oral Examination Procedures 

A.  An applicant taking an oral examination shall: 

1.  Be present to take the examination at the date, time, and place scheduled by the Board; 

  2.   During the examination, not communicate with another applicant except with the    

    permission of the examiner; and 

3.  Except for a writing instrument, not bring examination assistance, such as books or 

equipment, into the examination room unless given permission by the Board. 

B.  An applicant may submit written comments to the Board about an oral examination after the 

examination concludes. 

C.   An applicant who does not meet the requirements in subsection (A): 

  1.   Shall not be permitted by the Board to complete an oral examination, 



 
 

  2.   Forfeits the examination fee, and 

  3.   May submit a new application to take an examination and the examination fee. 

ARTICLE 3. LICENSES 

R4-25-301. Application for a Regular Podiatry License 

A.  No later than 90 days before a written or oral examination date, an An applicant for a regular 

license shall submit: 

  1.   An application form provided by the Board, signed and dated by the applicant and   

    notarized that contains: 

a.  The applicant’s name, address, social security number, telephone number, and 

date of birth; 

b.  The name and address of the applicant’s employer at the time of application; 

c.  The name, address, and type of facility at which the applicant served as an  intern 

or resident in podiatric medicine; 

d.  The name and address of each university or college from which the applicant 

graduated, dates of attendance, date of graduation, and degree received; 

e.  The name and address of the podiatric medical school from which the applicant 

graduated, dates of attendance, and date of graduation; 

f.  The name of each state or jurisdiction in which the applicant is currently or has 

been licensed as a podiatrist and address of the licensing agency; 

g.  A statement of whether the applicant has taken and passed a national podiatric 

examination in any state and date of passage, if applicable; 

h.  A statement of whether the applicant has ever been convicted of a felony or 

misdemeanor involving moral turpitude; 

i.  A statement of whether the applicant has ever had an application for a license, 



 
 

certification, or registration, other than a driver’s license, denied or rejected by 

any state or jurisdiction; 

j.  A statement of whether the applicant has ever had a license, certification, or 

registration, other than a driver’s license, suspended or revoked by any state or 

jurisdiction; 

k.  A statement of whether the applicant has ever entered into a consent agreement or 

stipulation with any state or jurisdiction; 

l.  A statement of whether the applicant has ever been named as a defendant in any 

medical malpractice matter that resulted in a settlement or judgment against the 

applicant; 

m.  A statement of whether the applicant has any medical condition that in anyway 

impairs or limits the applicant’s ability to practice podiatric medicine; and 

n.  A statement, verified under oath by the applicant, that the information on the 

application pertains to the applicant, is true and correct, and was not procured 

through fraud or misrepresentation. 

o.  A statement of whether the applicant has taken at least three hours of opioid-

related clinical education if applicant was enrolled in a public or private medical 

program in Arizona.   

2.   Two passport-type photographs of the applicant no larger than 1 1/2 x 2 inches    

    taken not more than six months before the date of application; 

  3.   A photocopy of the diploma issued to the applicant upon completion of podiatric school; 

4.  A photocopy of the residency certificate issued to the applicant upon completion of 

residency; and 

  5.   The fee required in R4-25-103. 

B.  An applicant shall arrange to have a transcript of examination scores of a national board 



 
 

examination in podiatry sent directly to the Board office by the professional examination service 

preparing the examination. The transcript shall be received by the Board no less than 30 days 

before the date of an oral examination. 

 

R4-25-302. Application for a Podiatrist’s License by Comity 

A.  Under A.R.S. § 32-827, an applicant for a podiatrist’s license by comity shall submit to the 

Board, a minimum of 90 days before an oral examination date, an application form provided by 

the Board, signed and dated by the applicant and notarized that contains the information in R4-

25-301(A)(1) and the following: 

1.  A photocopy of a current podiatric license in good standing issued in another state or 

jurisdiction; 

2.  Written documentation of having been engaged in the practice of podiatric medicine for 

five of seven years immediately preceding the application; 

3.  Two passport-type photographs of the applicant no larger than 1 1/2 x 2 inches   taken not 

more than six months before the date of application; 

  4.   The fee required in R4-25-103. 

B.  An applicant shall arrange to have a transcript of examination scores of a national board 

examination in podiatry sent directly to the Board office by the professional examination service 

preparing the examination. The transcript shall be received by the Board no less than 30 days 

before the date of an oral examination. 

 

ARTICLE 5. CONTINUING EDUCATION 

R4-25-501. Continuing Education Hours Required 

A.  Unless a licensee obtains a waiver according to R4-25-505, the licensee shall complete 25 hours 



 
 

or more of continuing education credit hours every fiscal year. 

B.  A licensee who has been licensed for less than 12 months before license renewal shall complete 

two continuing education credit hours for each month of licensure. 

C.  For a licensee authorized to prescribe schedule II controlled substances and who has a valid DEA 

registration, at least three hours of the 25 hours required in subsection (A) shall be obtained in 

the area of opioid-related, substance use disorder-related or addiction-related continuing 

education.  

 

R4-25-502. Approval of Continuing Education 

A.  A licensee may submit a written request to the Board for approval of continuing education before 

submission of a renewal application. 

B.  A request under subsection (A) shall contain: 

 1.  A brief summary of the continuing education; 

 2.  The educational objectives of the continuing education; 

 3.  The date, time, and place of the provision of the continuing education; 

 4.  The name of the individual providing the continuing education, if available; and 

 5.  The name of the organization providing the continuing education, if applicable. 

C.  In determining whether to approve continuing education, the Board shall consider whether the 

continuing education: 

1.  Is designed to provide current developments, skills, procedures, or treatments related to the 

practice of podiatry; 

2.  Is developed and provided by an individual with knowledge and experience in the subject area; 

and 

 3.  Contributes directly to the professional competence of a licensee. 

D.  A licensee may request approval The Board may accept a maximum of 10 continuing education 



 
 

credit hours or less of continuing education if provided in any of the following ways for the 

following: 

 1.  Teaching a graduate level course approved by the American Podiatry Medical Association 

 2.  Self-study which can include the following: 

b. Reading educational literature that relates to the practice of podiatry. 

c. A work or study group that relates to the practice of podiatry. 

d. Having authored or co-authored a book, book chapter, or article in a peer-reviewed 

journal that was published within the last year and that relates to the practice of podiatry.  

3. Serving as a Board member or Complaint consultant for the Board. 

  1.  On the internet, 

  2. On a CD-ROM, or  

  3.  In podiatric medical literature, such as a journal. 

E.  The Board shall approve or deny a request for approval according to the time-frames set forth in 

R4-25-104 and Table 1. 

F.  According to A.R.S. § 32-829(E), if approval of a continuing education request is denied, a 

licensee has 60 days from the date of the denial to meet the continuing education requirements. 

G.  Any opioid-related course that is approved by the Arizona State Board of Podiatry Examiners, 

Arizona State Board of Pharmacy, Arizona Board of Osteopathic Examiners, Arizona Medical 

Board or the Arizona State Board of Nursing is approved by the Board.  

 

R4-25-603. Prescribing and Dispensing Requirements 

A podiatrist shall: 

1.   Not dispense schedule II controlled substances that are opioids.  

1. 2.  Not dispense a drug unless the drug is obtained from a manufacturer or distributor   

    licensed in any state or jurisdiction; 



 
 

  2. 3.  Ensure that a drug or device is dispensed only to a patient being treated by the     

    podiatrist; 

  3. 4.  Before dispensing a drug, provide a patient with a written prescription order that: 

a.  Contains the following statement in bold type: “This prescription may be filled by 

the prescribing podiatrist or by a pharmacy of your choice,” and 

    b.   Is signed by the podiatrist; 

  4. 5.  Directly supervise each individual involved in preparing a drug that is dispensed; 

  5. 6.  Ensure that a drug is: 

a.  Dispensed in a prepackaged container or in a light resistant container with a 

consumer safety cap; and 

    b.   Labeled with the following information: 

      i.  The podiatrist’s name, address, and telephone number; 

      ii.  The date the drug is dispensed; 

      iii.  The patient’s name; and 

      iv.  The name, strength of the drug, and directions for the drug’s use; 

6. 7.  Ensure that the original prescription order for a drug is countersigned and dated by the 

individual who prepared the drug for dispensing; 

  7. 8.  Before a drug or device is dispensed to a patient: 

a. Review the drug or device to ensure compliance with the prescription order; 

    b. Ensure the patient is informed of the following: 

      i.  The name of the drug or device, 

      ii.  Directions for taking the drug or using the device, 

      iii.  Precautions for the drug or device, and 

      iv.  Directions for storing the drug or device; 

  8. 9.  Document in the medical record the following for each patient: 



 
 

    a.  Name of the drug or device dispensed, 

    b.  Strength of the drug dispensed, 

    c.  Date the drug or device is dispensed, and 

    d.  Therapeutic reasons for dispensing the drug or device; 

  9. 10.  Maintain an inventory record for each drug that contains: 

    a.  Name of the drug, 

    b.  Strength of the drug, 

    c.  Date the drug was received by the podiatrist, 

    d.  Amount of the drug received by the podiatrist, 

    e.  Name of the manufacturer and distributor of the drug, and 

   f.  A unique identifying number provided by the manufacturer or distributor of the drug; 

  10. 11. Store a drug in a locked cabinet or room and: 

    a.  Establish a written policy for access to the locked cabinet or room, and 

b.  Make the written policy available to the Board or its authorized agent with within 72 

hours of a Board request; 

11. 12. Ensure that a drug is stored at temperatures recommended by the manufacturer of  

  the drug; and  

12. 13. Maintain a dispensing log, separate from the inventory record for each drug  

  dispensed that includes the: 

    a.  Name of the drug, 

    b.  Strength of the drug, 

    c.  Amount of the drug, 

    d.  Patient’s name, 

    e.  Date the drug was dispensed, and 

    f.  The name and signature of the podiatrist who dispensed the drug. 



 
 
 

R4-25-604. Recordkeeping and Reporting Shortages 

A.  A prescription order written by a podiatrist for a drug shall: 

  1.  Contain the: 

   a.  Name of the patient, 

   b.  Date the prescription order is written, and 

   c.  Name and signature of the podiatrist; 

  2.  Be numbered consecutively; and 

  3.  Be maintained separately from a medical record. 

B.  A podiatrist shall maintain an invoice of a drug purchased from a manufacturer or distributor for 

three years from the date purchased. 

C.  A podiatrist shall maintain the inventory record in R4-25-603(9) and the dispensing log in R4-

25-603(12) for seven years from the date of entry. 

D.  A podiatrist who discovers that a drug identified in the podiatrist’s inventory record cannot be 

accounted for shall: 

1.  Within 48 hours of discovery or the next business day if a weekend or holiday, whichever is 

later, notify the appropriate law enforcement agency and the federal Drug Enforcement 

Administration; and 

  2.  Provide written notification to the Board within seven days from the date of the     

   discovery, including the name of the law enforcement agency notified. 

E.  A podiatrist shall report controlled substances dispensing as required per A.R.S. § 36-2608. 

 

 



ARIZONA STATE BOARD OF PODIATRY 
ECONOMIC, SMALL BUSINESS AND CONSUMER IMPACT STATEMENT 

TITLE 32. PROFESSIONS AND OCCUPATIONS 
CHAPTER 25. PODIATRY 

 
1. An identification of the proposed rulemaking. 

 
The Board is updating its rules to make them more clear, concise and consistent with 
statute and current agency and industry practice. A Law change was 
implemented/effective April 26, 2018, August 3, 2018, and August 27, 2019, for which 
there is currently no rule to support the changes. There is, in the new Law, a new 
requirement for repeal of the examination and continuing medical education and to 
implement a temporary license application that must be addressed through Rule, terms 
are used in law that are not defined in Rule or elsewhere; without definition or 
clarification in rule, there may be no support or successful enforcement of the new Law. 
The profession may not be able to comply with the change to Law pertaining to 
continuing education and temporary licensure and the public may not be as well protected 
as a result. 
 
Anticipated changes include: 
 

a. Adding new definitions for further clarification of the requirements of the new 
law. 

b. Add section to existing continuing education rule for requirement of specific 
types of hours pursuant to new law.  

c. Amend the continuing education requirement to allow licensees to obtain more, if 
not all, continuing education via electronic means.  

d. Prorate the license issuance fee. 
e. Add a fee for temporary licensure. 
f. Repeal examination of applicants and oral examination procedures. 
g. Amend application for regular podiatry license and comity podiatry license 

language regarding oral examination. 
h. Amend dispensing drugs and devices regarding schedule II controlled substances 

that are opioids. 
i. Minor technical and conforming corrections as needed. 

 
2. An identification of the persons who will be directly affected by, bear the costs of or 

directly benefit from the proposed rulemaking. 
  

Persons affected: 
 
The rulemaking impacts applicants, licensed podiatrists, patients of licensed podiatrists, 
continuing medical education providers, and the Board. Most of the rulemaking clarifies 
the current rules and thus, amends existing requirements already established in rule.     
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Cost Bearer: 
 
The costs of these rule changes will be borne by the Arizona Board of Podiatry Examiners.  
 
Beneficiaries: 
 
Consumers, patients, licensees and the Board. 
 

3. A cost benefit analysis of the following: 
 

(a) The probable costs and benefits to the implementing agency and other agencies 
directly affected by the implementation and enforcement of the proposed 
rulemaking. The probable costs to the implementing agency shall include the 
number of new full-time employees necessary to implement and enforce the 
proposed rule. The preparer of the economic, small business and consumer 
impact statement shall notify the joint legislative budget committee of the 
number of new full-time employees necessary to implement and enforce the rule 
before the rule is approved by the council. 

 
The overall economic impact of the rulemaking is expected to be minimal with the 
benefits outweighing the costs.  No new FTEs are required to implement the proposed 
rules changes. 

 
(b) The probable costs and benefits to a political subdivision of this state directly 

affected by the implementation and enforcement of the proposed rulemaking. 
 

None apparent. 
 

(c) The probable costs and benefits to businesses directly affected by the proposed 
rulemaking, including any anticipated effect on the revenues or payroll 
expenditures of employers who are subject to the proposed rulemaking. 

 
None apparent. 

 
4. A general description of the probable impact on private and public employment in 

businesses, agencies and political subdivisions of this state directly affected by the 
proposed rulemaking. 

 
These changes are not expected to have any impact on private or public 
business/employment. 

 
5. A statement of the probable impact of the proposed rulemaking on small businesses. 

The statement shall include: 
 
(a) An identification of the small businesses subject to the proposed rulemaking. 
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None apparent. 
 

(b) The administrative and other costs required for compliance with the proposed 
rulemaking. 

 
The Arizona State Board of Podiatry Examiners is the only state agency affected by 
this rule making. The rule making is not expected to create cost to the Agency or the 
State and will further streamline the application process as well as improve public 
protection.  

 
(c) A description of the methods that the agency may use to reduce the impact on 

small businesses. These methods may include: 
 
(i) Establishing less costly compliance requirements in the proposed 
rulemaking for small businesses. 
 
(ii) Establishing less costly schedules or less stringent deadlines for 
compliance in the proposed rulemaking. 
 
(iii) Exempting small businesses from any or all requirements of the 
proposed rulemaking. 
 
For items (c)(i)(ii.)(iii):  
 
The Arizona State Board of Podiatry Examiners is a health regulatory board 
charged with overseeing the licensure of practitioners and to protecting public 
health.  While some podiatrists may practice in a small business setting, the 
proposed rule amendments impact the podiatrists directly rather than the small 
business practice.  Therefore, modifications or exemptions to mitigate the impact 
of the rules on small business is not applicable.  
 

(d) The probable cost and benefit to private persons and consumers who are directly 
affected by the proposed rulemaking. 

 
No cost to applicants or licensees; none to the public/consumers; 100% benefit of 
continued protection of the public through efficient and effective rules regarding 
practice and education of practitioners. 

 
6. A statement of the probable effect on state revenues. 

 
The Arizona State Board of Podiatry Examiners is a 90/10 agency which means that 90% 
of revenues are retained by the Board and 10% of the revenue is given to the State and 
deposited into the General Fund. Therefore, the temporary license fee does not have a 
detrimental effect on the General Fund.  
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7. A description of any less intrusive or less costly alternative methods of achieving the 
purpose of the proposed rulemaking, including the monetizing of the costs and 
benefits for each option and providing the rationale for not using nonselected 
alternatives. 

  
There is no identified alternative or less costly alternative of which the Agency is aware. 
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TITLE 4. PROFESSIONS AND OCCUPATIONS

CHAPTER 25. BOARD OF PODIATRY EXAMINERS

(Authority: A.R.S. § 32-801 et seq.)

Chapter 25, consisting of Sections R4-25-101 through R4-25-103, R4-25-201 through R4-25-203, R4-25-301 through R4-25-304, R4-
25-401, and R4-25-501 through R4-25-506, renumbered and amended, and new rules adopted effective November 18, 1986.

Former Chapter 25, consisting of Sections R4-25-01 through R4-25-04, R4-25-20, R4-25-30 through R4-25-33, R4-25-40, and R4-25-
50 through R4-25-53, renumbered and amended effective November 18, 1986.

ARTICLE 1. GENERAL PROVISIONS

Section
R4-25-101. Definitions
R4-25-102. Postdoctoral, Internship, and Residency Training

Program Approval
R4-25-103. Fees
R4-25-104. Time-frames for Approvals
R4-25-105. Repealed
R4-25-106. Renumbered
R4-25-107. Repealed
  Table 1. Time-frames (in days)

ARTICLE 2. EXAMINATIONS

Section
R4-25-201. Examination of Applicants
R4-25-202. Repealed
R4-25-203. Oral Examination Procedures

ARTICLE 3. LICENSES

Section
R4-25-301. Application for a Regular Podiatry License
R4-25-302. Application for a Podiatrist’s License by Comity
R4-25-303. Expired
R4-25-304. Repealed
R4-25-305. Expired
R4-25-306. License Renewal

ARTICLE 4. REHEARING OR REVIEW

Section
R4-25-401. Rehearing or Review

ARTICLE 5. CONTINUING EDUCATION

Section
R4-25-501. Continuing Education Hours Required
R4-25-502. Approval of Continuing Education
R4-25-503. Documentation
R4-25-504. Repealed
R4-25-505. Waiver of Continuing Education

ARTICLE 6. DISPENSING DRUGS AND DEVICES

Section
R4-25-601. Reserved
R4-25-602. Registration Requirements
R4-25-603. Prescribing and Dispensing Requirements
R4-25-604. Recordkeeping and Reporting Shortages
R4-25-605. Registration Renewal

ARTICLE 1. GENERAL PROVISIONS

R4-25-101. Definitions
The following definitions apply in this Chapter unless otherwise
specified:

1. “Administer” has the same meaning as in A.R.S. § 32-
1901.

2. “Administrative completeness review” means the
Board’s process for determining that an applicant has:

a. Provided all the information and documents required
by Board statute or rule for an application, and

b. Taken a written examination or oral examination
required by the Board.

3. “Applicant” means an individual requesting an approval
from the Board.

4. “Application packet” means all forms, documents, and
additional information required by the Board to be sub-
mitted with an application by an applicant or on the appli-
cant’s behalf.

5. “Comity” means the procedure for granting an Arizona
license to an applicant who is licensed as a podiatrist in
another state of the United States.

6. “Contested case” has the same meaning as in A.R.S. §
41-1001.

7. “Continuing education” means a workshop, seminar, lec-
ture, conference, class, or instruction related to the prac-
tice of podiatry.

8. “Controlled substance” has the same meaning as in
A.R.S. § 32-1901.

9. “Council” means the Council of Podiatric Medical Edu-
cation, an organization approved by the American Podia-
try Association to govern podiatric education.

10. “Credit hour” means 60 minutes of participation in con-
tinuing education.

11. “Day” means calendar day.
12. “Device” has the same meaning as in A.R.S. § 32-1901

and includes a prescription-only device defined in A.R.S.
§ 32-1901.

13. “Directly supervise” has the same meaning as “direct
supervision” in A.R.S. § 32-871(D). 

14. “Dispense” has the same meaning as in A.R.S. § 32-
871(F).

15. “Distributor” has the same meaning as in A.R.S. § 32-
1901.

16. “Drug” has the same meaning as in A.R.S. § 32-1901 and
includes a controlled substance, a narcotic drug defined
in A.R.S. § 32-1901, a prescription medication, and a pre-
scription-only drug.

17. “Fiscal year” means the period beginning on July 1 and
ending on the following June 30.

18. “Hospital” means a classification of health care institu-
tion that meets the requirements in A.R.S. Title 36, Chap-
ter 4 and 9 A.A.C. 10, Article 2.

19. “Informed consent” means a document signed by a
patient or patient’s representative that authorizes treat-
ment to the patient after the treating podiatrist informs the
patient or the patient’s representative of the following:
a. A description of the treatment;
b. A description of the expected benefits of the treat-

ment;
c. Alternatives to the treatment;
d. Associated risks of the treatment, including potential

side effects and complications; and
e. The patient’s right to withdraw authorization for the

treatment at any time.
20. “Label” has the same meaning as in A.R.S. § 32-1901.
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21. “Manufacturer” has the same meaning as in A.R.S. § 32-
1901.

22. “Medical record” has the same meaning as in A.R.S. §
12-2291(4).

23. “One-year internship program” means the successful
completion of either of the following:
a. American Podiatric Medical Association-approved

one-year program, or
b. First-year post-graduate approved residency or pre-

ceptorship program in either a medical or surgical
clinical science dealing directly with patients.

24. “Packaging” means the act or process of a person placing
a drug item in a container for the purpose of dispensing or
distributing the item to another person.

25. “Party” has the same meaning as in A.R.S. § 41-1001.
26. “Patient” means an individual receiving treatment from a

podiatrist.
27. “PMLexis examination” means the test required by

A.R.S. § 32-825(C)(2).
28. “Prescription medication” has the same meaning as in

A.R.S. § 32-1901.
29. “Prescription-only device” has the same meaning as in

A.R.S. § 32-1901.
30. “Prescription-only drug” has the same meaning as in

A.R.S. § 32-1901.
31. “Prescription order” has the same meaning as in A.R.S. §

32-1901.
32. “Provisional licensee” means an individual licensed

under A.R.S. § 32-826(B).
33. “Regular podiatry license” means a license issued pursu-

ant to the provisions of A.R.S. § 32-826(A).
34. “Representative” means a legal guardian, an individual

acting on behalf of another individual under written
authorization from the individual, or a surrogate accord-
ing to A.R.S. § 36-3201.

35. “Substantive review” means the Board’s process for
determining that an applicant meets the requirements of
A.R.S. §§ 32-801 through 32-871 and this Article.

36. “Treatment” means podiatric medical, surgical, mechani-
cal, manipulative, or electrical treatment according to
A.R.S. § 32-801.

37. “Visit” means to seek diagnosis or treatment of an ail-
ment of the foot or leg from a podiatrist and be physically
present for the diagnosis or treatment.

Historical Note
Former Section R4-25-06 renumbered and amended as 
Section R4-25-01 effective August 30, 1978 (Supp. 78-
4). Amended effective April 3, 1980 (Supp. 80-2). For-

mer Section R4-25-01 renumbered and amended as Sec-
tion R4-25-101 effective November 18, 1986 (Supp. 86-

6). Amended effective July 27, 1995 (Supp. 95-3). 
Amended by final rulemaking at 5 A.A.R. 1000, effective 

March 16, 1999 (Supp. 99-1). Amended by final 
rulemaking at 9 A.A.R. 1846, effective July 19, 2003 

(Supp. 03-2).

R4-25-102. Postdoctoral, Internship, and Residency Training
Program Approval
A. For purposes of satisfying the requirements of A.R.S. § 32-

826(A), a postdoctoral, internship, or residency training pro-
gram approved by the Council is approved by the Board.

B. A postdoctoral, internship, or residency training program pro-
visionally approved or placed on probation by the Council is
approved by the Board until the Council makes a final adverse
determination of the status of the postdoctoral, internship, or
residency training program.

Historical Note
Adopted effective March 16, 1981 (Supp. 81-2). Former 
Section R4-25-02 renumbered and amended as Section 
R4-25-102 effective November 18, 1986 (Supp. 86-6). 

Amended effective July 27, 1995 (Supp. 95-3). Amended 
by final rulemaking at 9 A.A.R. 1846, effective July 19, 

2003 (Supp. 03-2).

R4-25-103. Fees
The Board shall charge the following fees, which are not refundable
unless A.R.S. § 41-1077 applies:

1. Application for examination according to A.R.S. §§ 32-
822(A) and 32-825, $450.00.

2. Application for examination according to A.R.S. § 32-
827, $450.00.

3. License issuance, $225.00.
4. Annual renewal, $275.00.
5. Penalty fee for late renewal after July 30, $150.00 in

addition to the regular renewal fee.
6. Certification of a licensee to authorities of another state

or country, $10.00.
7. For initial registration to dispense drugs and devices,

$200.00.
8. For annual renewal of registration to dispense drugs and

devices, $100.00.

Historical Note
Former Rule 3; Repealed effective August 30, 1978 

(Supp. 78-4). Adopted as an emergency effective Decem-
ber 29, 1980, pursuant to A.R.S. § 41-1003, valid for only 
90 days (Supp. 80-6). Former emergency adoption now 
adopted effective April 9, 1981 (Supp. 81-2). Former 

Section R4-25-03 repealed, new Section R4-25-03 
adopted effective April 18, 1984 (Supp. 84-2). Former 

Section R4-25-03 renumbered without change as Section 
R4-25-103 effective November 18, 1986 (Supp. 86-6). 

Amended effective May 7, 1990 (Supp. 90-2). Amended 
effective July 27, 1995 (Supp. 95-3). Amended by final 
rulemaking at 9 A.A.R. 1846, effective July 19, 2003 

(Supp. 03-2). Amended by final rulemaking at 12 A.A.R. 
479, effective April 8, 2006 (Supp. 06-1).

R4-25-104. Time-frames for Approvals
A. The overall time-frame described in A.R.S. § 41-1072(2) for

each type of approval granted by the Board is set forth in Table
1. The applicant and the Executive Director of the Board may
agree in writing to extend the overall time-frame. The substan-
tive review time-frame may not be extended by more than
25% of the overall time-frame.

B. The administrative completeness review time-frame described
in A.R.S. § 41-1072 for each type of approval granted by the
Board is set forth in Table 1.
1. The administrative completeness review time-frame

begins:
a. For approval to take both a written and an oral podi-

atry examination or only an oral podiatry examina-
tion, when the Board receives an application packet
required in R4-25-301 or R4-24-302;

b. For approval of a provisional license, when the
Board receives the application packet required in
R4-25-303;

c. For approval of a registration to dispense drugs,
when the Board receives the application packet
required in R4-25-602;

d. For approval of a regular podiatry license, when the
applicant sits for both a written and an oral podiatry
examination or only an oral examination;
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e. For approval of an application for renewal of a
license or dispensing registration, when a licensee
submits an application packet to the Board; or 

f. For approval of continuing education, when the
Board receives a request for approval.

2. If the application packet is incomplete, the Board shall
send to the applicant a written notice specifying the miss-
ing document or incomplete information. The administra-
tive completeness review time-frame and the overall
time-frame are suspended from the postmark date of the
notice until the date the Board receives a complete appli-
cation packet from the applicant.

3. If an application packet is complete, the Board shall send
a written notice of administrative completeness to the
applicant.

4. If the Board grants a license or approval during the time
provided to assess administrative completeness, the
Board shall not issue a separate written notice of adminis-
trative completeness.

C. The substantive review time-frame described in A.R.S. § 41-
1072(3) is set forth in Table 1 and begins on the postmark date
of the notice of administrative completeness.
1. During the substantive review time-frame, the Board may

make one comprehensive written request for additional
information or documentation. The time-frame for the
Board to complete the substantive review is suspended
from the postmark date of the comprehensive written
request for additional information or documentation until
the Board receives the additional information or docu-
mentation.

2. The Board shall send a written notice of approval to an
applicant who meets the qualifications and requirements
in A.R.S. Title 4, Chapter 7 and this Chapter.

3. The Board shall send a written notice of denial to an
applicant who fails to meet the qualifications and require-
ments in A.R.S. Title 4, Chapter 7 and this Chapter.

D. The Board shall consider an application withdrawn if, within
360 days from the application submission date, the applicant
fails to:
1. Supply the missing information under subsection (B)(2)

or (C)(1), or

2. Take both a written and an oral podiatry examination or
only an oral podiatry examination.

E. An applicant who does not wish an application withdrawn may
request a denial in writing within 360 days from the applica-
tion submission date.

F. If a time-frame’s last day falls on a Saturday, Sunday, or an
official state holiday, the Board considers the next business
day the time-frame’s last day.

Historical Note
Former Rule 4; Repealed effective August 30, 1978 

(Supp. 78-4). Adopted effective March 13, 1986 (Supp. 
86-2). Former Section R4-25-04 renumbered without 
change as Section R4-25-104 effective November 18, 
1986 (Supp. 86-6). Section repealed effective July 27, 

1995 (Supp. 95-3). New Section adopted by final 
rulemaking at 5 A.A.R. 1000, effective March 16, 1999 
(Supp. 99-1). Amended by final rulemaking at 9 A.A.R. 

1846, effective July 19, 2003 (Supp. 03-2).

R4-25-105. Repealed

Historical Note
Former Rule 5; Repealed effective August 30, 1978 
(Supp. 78-4). Former Section R4-25-05 renumbered 

without change as Section R4-25-105 effective Novem-
ber 18, 1986 (Supp. 86-6).

R4-25-106. Renumbered

Historical Note
Former Rule 6; Former Section R4-25-06 renumbered 
and amended as Section R4-25-01 effective August 30, 

1978 (Supp. 78-4). Former Section R4-25-06 renumbered 
without change as Section R4-25-106 effective Novem-

ber 18, 1986 (Supp. 86-6).

R4-25-107. Repealed

Historical Note
Former Rule 7; Repealed effective August 30, 1978 
(Supp. 78-4). Former Section R4-25-07 renumbered 

without change as Section R4-25-107 effective Novem-
ber 18, 1986 (Supp. 86-6).
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Table 1. Time-frames (in days)

Historical Note
New Table 1 adopted by final rulemaking at 5 A.A.R. 1000, effective March 16, 1999 (Supp. 99-1). Amended by final rulemaking 

at 9 A.A.R. 1846, effective July 19, 2003 (Supp. 03-2).

ARTICLE 2. EXAMINATIONS

R4-25-201. Examination of Applicants
A. The Board administers the state oral examination each year in

June and December.
B. An applicant who meets the requirements in A.R.S. § 32-827

for licensure by comity shall pass the state oral examination
with a grade of 75% or more.

C. An applicant who does not meet the requirements in A.R.S. §
32-827 for licensure by comity shall pass the PMLexis exam-
ination and state oral examination with a grade of 75% or
more.

D. An applicant licensed to practice podiatry in a state other than
Arizona who is applying to the Board for a license by comity
and who:
1. Passed the PMLexis examination in a state other than

Arizona with a score of 75% or more within five years of
the application submission date meets the examination
requirements of A.R.S. § 32-825, or

2. Did not pass the PMLexis examination in any state with a
score of 75% or more does not meet the examination
requirements of A.R.S. § 32-825 and shall pass the
PMLexis examination with a score of 75% or more to be
licensed in this state.

Historical Note
Adopted as an emergency effective April 21, 1978, pur-
suant to A.R.S. § 41-1003, valid for only 90 days (Supp. 
78-2). Adopted effective August 30, 1978 (Supp. 78-4). 

Amended subsection (A) effective March 16, 1981 
(Supp. 81-2). Former Section R4-25-20 renumbered and 
amended as Section R4-25-201 effective November 18, 

1986 (Supp. 86-6). Section repealed, new Section 

adopted effective July 27, 1995 (Supp. 95-3). Amended 
by final rulemaking at 9 A.A.R. 1846, effective July 19, 

2003 (Supp. 03-2).

R4-25-202. Repealed

Historical Note
Adopted effective November 18, 1986 (Supp. 86-6). 

Amended effective July 27, 1995 (Supp. 95-3). Section 
repealed by final rulemaking at 5 A.A.R. 1000, effective 

March 16, 1999 (Supp. 99-1).

R4-25-203. Oral Examination Procedures
A. An applicant taking an oral examination shall:

1. Be present to take the examination at the date, time, and
place scheduled by the Board;

2. During the examination, not communicate with another
applicant except with the permission of the examiner; and

3. Except for a writing instrument, not bring examination
assistance, such as books or equipment, into the examina-
tion room unless given permission by the Board.

B. An applicant may submit written comments to the Board about
an oral examination after the examination concludes.

C. An applicant who does not meet the requirements in subsec-
tion (A):
1. Shall not be permitted by the Board to complete an oral

examination,
2. Forfeits the examination fee, and
3. May submit a new application to take an examination and

the examination fee.

Historical Note
Adopted effective November 18, 1986 (Supp. 86-6). 

Amended effective July 27, 1995 (Supp. 95-3). Amended 

Type of Approval Statutory Authority Overall Time-frame

Administrative 
Completeness 
Time-frame

Substantive Review 
Time-frame

Approval to Take a Written and 
Oral Examination or Oral Exam-

ination Only (R4-25-301)

A.R.S. § 32-822
A.R.S. § 32-823
A.R.S. § 32-824

90 30 60

Regular Podiatry License
(R4-25-301)

A.R.S. § 32-826 60 30 30

License by Comity
(R4-25-302)

A.R.S. § 32-827 60 30 30

Provisional License
(R4-25-304)

A.R.S. § 32-826 60 30 30

Dispensing Registration
(R4-25-602)

A.R.S. § 32-871 60 30 30

License Renewal
(R4-25-306)

A.R.S. § 32-829 60 15 45

Registration Renewal
(R4-25-605)

A.R.S. § 32-871 60 30 30

Continuing Education Approval
(R4-25-502)

A.R.S. § 32-829 60 15 45
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by final rulemaking at 9 A.A.R. 1846, effective July 19, 
2003 (Supp. 03-2).

ARTICLE 3. LICENSES

R4-25-301. Application for a Regular Podiatry License
A. No later than 90 days before a written or oral examination

date, an applicant for a regular license shall submit:
1. An application form provided by the Board, signed and

dated by the applicant and notarized that contains:
a. The applicant’s name, address, social security num-

ber, telephone number, and date of birth;
b. The name and address of the applicant’s employer at

the time of application;
c. The name, address, and type of facility at which the

applicant served as an intern or resident in podiatric
medicine;

d. The name and address of each university or college
from which the applicant graduated, dates of atten-
dance, date of graduation, and degree received;

e. The name and address of the podiatric medical
school from which the applicant graduated, dates of
attendance, and date of graduation;

f. The name of each state or jurisdiction in which the
applicant is currently or has been licensed as a podi-
atrist and address of the licensing agency;

g. A statement of whether the applicant has taken and
passed a national podiatric examination in any state
and date of passage, if applicable;

h. A statement of whether the applicant has ever been
convicted of a felony or misdemeanor involving
moral turpitude;

i. A statement of whether the applicant has ever had an
application for a license, certification, or registra-
tion, other than a driver’s license, denied or rejected
by any state or jurisdiction;

j. A statement of whether the applicant has ever had a
license, certification, or registration, other than a
driver’s license, suspended or revoked by any state
or jurisdiction;

k. A statement of whether the applicant has ever
entered into a consent agreement or stipulation with
any state or jurisdiction;

l. A statement of whether the applicant has ever been
named as a defendant in any medical malpractice
matter that resulted in a settlement or judgment
against the applicant;

m. A statement of whether the applicant has any medi-
cal condition that in any way impairs or limits the
applicant’s ability to practice podiatric medicine;
and

n. A statement, verified under oath by the applicant,
that the information on the application pertains to
the applicant, is true and correct, and was not pro-
cured through fraud or misrepresentation.

2. Two passport-type photographs of the applicant no larger
than 1 1/2 x 2 inches taken not more than six months
before the date of application;

3. A photocopy of the diploma issued to the applicant upon
completion of podiatric school;

4. A photocopy of the residency certificate issued to the
applicant upon completion of residency; and

5. The fee required in R4-25-103.
B. An applicant shall arrange to have a transcript of examination

scores of a national board examination in podiatry sent directly
to the Board office by the professional examination service
preparing the examination. The transcript shall be received by

the Board no less than 30 days before the date of an oral exam-
ination.

Historical Note
Adopted effective August 30, 1978 (Supp. 78-4). 

Amended effective April 3, 1980 (Supp. 80-2). Former 
Section R4-25-30 renumbered without change as Section 

R4-25-301 effective November 18, 1986 (Supp. 86-6). 
Section repealed effective July 27, 1995 (Supp. 95-3). 
New Section adopted by final rulemaking at 5 A.A.R. 

1000, effective March 16, 1999 (Supp. 99-1).

R4-25-302. Application for a Podiatrist’s License by Comity
A. Under A.R.S. § 32-827, an applicant for a podiatrist’s license

by comity shall submit to the Board, a minimum of 90 days
before an oral examination date, an application form provided
by the Board, signed and dated by the applicant and notarized
that contains the information in R4-25-301(A)(1) and the fol-
lowing:
1. A photocopy of a current podiatric license in good stand-

ing issued in another state or jurisdiction;
2. Written documentation of having been engaged in the

practice of podiatric medicine for five of seven years
immediately preceding the application;

3. Two passport-type photographs of the applicant no larger
than 1 1/2 x 2 inches taken not more than six months
before the date of application;

4. The fee required in R4-25-103.
B. An applicant shall arrange to have a transcript of examination

scores of a national board examination in podiatry sent directly
to the Board office by the professional examination service
preparing the examination. The transcript shall be received by
the Board no less than 30 days before the date of an oral exam-
ination.

Historical Note
Adopted effective August 30, 1978 (Supp. 78-4). Former 
Section R4-25-31 renumbered and amended as Section 
R4-25-302 effective November 18, 1986 (Supp. 86-6). 
Amended effective July 27, 1995 (Supp. 95-3). Section 
repealed, new Section adopted by final rulemaking at 5 
A.A.R. 1000, effective March 16, 1999 (Supp. 99-1).

R4-25-303. Expired

Historical Note
Adopted effective August 30, 1978 (Supp. 78-4). 

Amended effective February 5, 1979 (Supp. 79-1). For-
mer Section R4-25-32 renumbered and amended as Sec-
tion R4-25-303 effective November 18, 1986 (Supp. 86-
6). Amended effective July 27, 1995 (Supp. 95-3). former 
Section R4-25-303 renumbered to R4-25-305, new Sec-
tion R4-25-303 adopted by final rulemaking at 5 A.A.R. 

1000, effective March 16, 1999 (Supp. 99-1). Section 
expired under A.R.S. § 41-1056(J) at 20 A.A.R. 727, 

effective November 28, 2013 (Supp. 14-1).

R4-25-304. Repealed

Historical Note
Adopted effective August 30, 1978 (Supp. 78-4). Former 
Section R4-25-33 renumbered without change as Section 

R4-25-304 effective November 18, 1986 (Supp. 86-6). 
Amended effective July 27, 1995 (Supp. 95-3). Section 
repealed by final rulemaking at 5 A.A.R. 1000, effective 

March 16, 1999 (Supp. 99-1).

R4-25-305. Expired

Historical Note
Adopted effective August 30, 1978 (Supp. 78-4). 
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Amended effective February 5, 1979 (Supp. 79-1). Sec-
tion R4-25-305 renumbered from R4-25-303 by final 

rulemaking at 5 A.A.R. 1000, effective March 16, 1999 
(Supp. 99-1). Amended by final rulemaking at 9 A.A.R. 

1846, effective July 19, 2003 (Supp. 03-2). Section 
expired under A.R.S. § 41-1056(J) at 20 A.A.R. 727, 

effective November 28, 2013 (Supp. 14-1).

R4-25-306. License Renewal
On or before June 30 of each year, a licensee shall submit the
renewal fee required in R4-25-103 and:

1. A renewal application that contains the following infor-
mation:
a. The licensee’s name, home and business mailing

addresses, and location of practice;
b. Whether the licensee has been named as a defendant

in a medical malpractice matter during the 12
months before the date of the renewal application,
including:
i. The name of the court having jurisdiction over

the medical malpractice matter and case num-
ber assigned to the medical malpractice matter,
and

ii. Copies of all court documents relating to the
medical malpractice matter;

c. Whether the licensee has been convicted of a felony
or a misdemeanor involving moral turpitude during
the 12 months before the date of the renewal appli-
cation;

d. Whether the licensee’s malpractice or professional
liability insurance has been denied, suspended, or
revoked during the 12 months before the date of the
renewal application;

e. Whether the licensee’s Drug Enforcement Adminis-
tration Certificate of Registration required in R4-25-
602 has been suspended or revoked during the 12
months before the date of the renewal application, or
is currently under investigation;

f. Whether the licensee has had a license, certification,
or registration, other than a driver’s license, sus-
pended or revoked by any state or jurisdiction during
the 12 months before the date of the renewal appli-
cation;

g. Whether the licensee has been treated for alcoholism
or drug abuse during the 12 months before the date
of the renewal application;

h. Whether the licensee has a medical condition that in
any way impairs or limits the licensee’s ability to
practice podiatric medicine;

i. Whether the licensee has been denied staff member-
ship in a hospital or other health care institution, as
defined in A.R.S. § 36-401, during the 12 months
before the date of the renewal application;

j. Whether the licensee has been investigated by a
health insurance company for health insurance fraud
during the 12 months before the date of the renewal
application; and

k. A statement by the licensee that the information on
the renewal application is true and correct and the
licensee’s signature;

2. If the licensee answers yes to any of the questions in sub-
sections (1)(c) through (1)(j), an explanation of each
answer including applicable dates, outcomes, and current
status; and

3. The written report required in R4-25-503 for continuing
education, including a notarized affirmation of attendance
signed by the licensee.

Historical Note
New Section made by final rulemaking at 9 A.A.R. 1846, 

effective July 19, 2003 (Supp. 03-2).

ARTICLE 4. REHEARING OR REVIEW

R4-25-401. Rehearing or Review
A. Except as provided in subsection (G), a party who is aggrieved

by a decision issued by the Board may file with the Board no
later than 30 days after service of the decision, a written
motion for rehearing or review of the decision specifying the
grounds for rehearing or review. For purposes of this Section,
a decision is considered to have been served when personally
delivered to the party’s last known home or business address
or five days after the decision is mailed by certified mail to the
party or the party’s attorney.

B. A party filing a motion for rehearing or review may amend the
motion at any time before it is ruled upon by the Board. Other
parties may file a response within 15 days after the date the
motion or amended motion by any other party for rehearing or
review is filed. The Board may require a party to file a supple-
mental memorandum explaining the issues raised in the
motion or response and may permit oral argument.

C. The Board may grant a rehearing or review of the decision for
any of the following reasons materially affecting the moving
party’s rights:
1. Irregularity in the Board’s administrative proceedings or

an abuse of discretion that deprived the party of a fair
hearing,

2. Misconduct of the Board or the prevailing party,
3. Accident or surprise that could not have been prevented

by ordinary prudence,
4. Newly discovered material evidence that could not with

reasonable diligence have been discovered and produced
at the original hearing,

5. Excessive or insufficient penalties,
6. Error in the admission or rejection of evidence or other

errors of law occurring at the administrative hearing, or
7. That the decision is not supported by the evidence or is

contrary to law.
D. The Board may affirm or modify the decision or grant a

rehearing or review on all or part of the issues for any of the
reasons in subsection (C). An order granting a rehearing or
review shall specify the ground for the rehearing or review.

E. No later than 30 days after a decision is issued by the Board,
the Board may, on its own initiative, grant a rehearing or
review of its decision for any reason in subsection (C). An
order granting a rehearing or review shall specify the grounds
for the rehearing or review.

F. When a motion for rehearing or review is based upon affida-
vits, a party shall serve the affidavits with the motion. An
opposing party may, within 10 days after service, serve oppos-
ing affidavits. The Board may extend the time for serving
opposing affidavits for no more than 20 days for good cause or
by written stipulation of the parties. The Board may permit
reply affidavits.

G. If the Board makes specific findings that the immediate effec-
tiveness of a decision is necessary to preserve the public health
and safety and determines that a rehearing or review of the
decision is impracticable, unnecessary, or contrary to the pub-
lic interest, the Board may issue the decision as a final deci-
sion without an opportunity for rehearing or review. If a
decision is issued as a final decision without an opportunity for
a rehearing or review, an aggrieved party that makes an appli-
cation for judicial review of the decision shall make the appli-
cation within the time limits permitted for an application for
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judicial review of the Board’s final decision at A.R.S. § 12-
904.

Historical Note
Adopted effective August 30, 1978 (Supp. 78-4). Former 
Section R4-25-40 renumbered and amended as Section 
R4-25-401 effective November 18, 1986 (Supp. 86-6). 

Amended effective July 27, 1995 (Supp. 95-3). Amended 
by final rulemaking at 9 A.A.R. 1846, effective July 19, 

2003 (Supp. 03-2).

ARTICLE 5. CONTINUING EDUCATION

R4-25-501. Continuing Education Hours Required
A. Unless a licensee obtains a waiver according to R4-25-505, the

licensee shall complete 25 hours or more of continuing educa-
tion credit hours every fiscal year.

B. A licensee who has been licensed for less than 12 months
before license renewal shall complete two continuing educa-
tion credit hours for each month of licensure.

Historical Note
Adopted effective August 30, 1978 (Supp. 78-4). Former 
Section R4-25-50 renumbered and amended as Section 
R4-25-501 effective November 18, 1986 (Supp. 86-6). 

Amended by final rulemaking at 9 A.A.R. 1846, effective 
July 19, 2003 (Supp. 03-2).

R4-25-502. Approval of Continuing Education
A. A licensee may submit a written request to the Board for

approval of continuing education before submission of a
renewal application.

B. A request under subsection (A) shall contain:
1. A brief summary of the continuing education;
2. The educational objectives of the continuing education;
3. The date, time, and place of the provision of the continu-

ing education;
4. The name of the individual providing the continuing edu-

cation, if available; and
5. The name of the organization providing the continuing

education, if applicable.
C. In determining whether to approve continuing education, the

Board shall consider whether the continuing education:
1. Is designed to provide current developments, skills, pro-

cedures, or treatments related to the practice of podiatry;
2. Is developed and provided by an individual with knowl-

edge and experience in the subject area; and
3. Contributes directly to the professional competence of a

licensee.
D. A licensee may request approval of 10 credit hours or less of

continuing education if provided in any of the following ways:
1. On the internet,
2. On a CD-ROM, or
3. In podiatric medical literature, such as a journal.

E. The Board shall approve or deny a request for approval accord-
ing to the time-frames set forth in R4-25-104 and Table 1.

F. According to A.R.S. § 32-829(E), if approval of a continuing
education request is denied, a licensee has 60 days from the
date of the denial to meet the continuing education require-
ments.

Historical Note
Adopted effective August 30, 1978 (Supp. 78-4). 

Amended effective April 3, 1980 (Supp. 80-2). Former 
Section R4-25-51 renumbered and amended as Section 
R4-25-502 effective November 18, 1986 (Supp. 86-6). 

Amended effective July 27, 1995 (Supp. 95-3). Amended 
by final rulemaking at 9 A.A.R. 1846, effective July 19, 

2003 (Supp. 03-2).

R4-25-503. Documentation
A. A licensee shall submit a written report of completed continu-

ing education with a renewal application that includes:
1. The name of the licensee,
2. The title of each continuing education,
3. A description of the continuing education’s content and

educational objectives,
4. The date of completion of each continuing education,
5. The number of credit hours of each continuing education,

and
6. A statement signed by the licensee verifying the informa-

tion in the report.
B. The Board may audit continuing education reports every 12

months for conformance with A.R.S. § 32-829 and this Arti-
cle:
1. Randomly; or
2. Selectively for licensees who previously submitted

reports that did not conform with the requirements in
A.R.S. § 32-829 or this Article.

Historical Note
Adopted effective August 30, 1978 (Supp. 78-4). Former 
Section R4-25-52 renumbered and amended as Section 
R4-25-503 effective November 18, 1986 (Supp. 86-6). 

Amended by final rulemaking at 9 A.A.R. 1846, effective 
July 19, 2003 (Supp. 03-2).

R4-25-504. Repealed

Historical Note
Adopted effective August 30, 1978 (Supp. 78-4). Former 
Section R4-25-53 renumbered and amended as Section 
R4-25-504 effective November 18, 1986 (Supp. 86-6). 
Amended effective July 27, 1995 (Supp. 95-3). Section 
repealed by final rulemaking at 9 A.A.R. 1846, effective 

July 19, 2003 (Supp. 03-2).

R4-25-505. Waiver of Continuing Education
A. A licensee who is unable to complete 25 hours of continuing

education for any of the reasons in A.R.S. § 32-829(C) may
submit a written request for a waiver to the Board by August
31 that contains:
1. The name, address, and telephone number of the licensee;
2. The report required in R4-25-503; 
3. An explanation of why the licensee was unable to meet

the Board’s continuing education requirements that
includes one of the reasons in A.R.S. § 32-829(C); and

4. The signature of the licensee.
B. The Board shall send written notice of approval or denial of

the request for waiver within seven days of receipt of the
request.

C. If the Board denies a request for a waiver, a licensee has 60
days from the date of the denial to meet the requirements for
continuing education.

Historical Note
Adopted effective November 18, 1986 (Supp. 86-6). 

Amended effective July 27, 1995 (Supp. 95-3). Amended 
by final rulemaking at 9 A.A.R. 1846, effective July 19, 

2003 (Supp. 03-2).

ARTICLE 6. DISPENSING DRUGS AND DEVICES

R4-25-601. Reserved

R4-25-602. Registration Requirements
An individual currently licensed as a podiatrist in this state who
wishes to dispense drugs and devices shall register with the Board
by submitting all of the following:
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1. The podiatrist’s current Drug Enforcement Administra-
tion Certificate of Registration issued by the Department
of Justice under 21 U.S.C. 801 et seq.;

2. The fee required in R4-25-103; and
3. An application form provided by the Board, signed and

dated by the podiatrist, and notarized that contains:
a. The podiatrist’s name,
b. The address of each location where the podiatrist

intends to dispense drugs and devices, and
c. The types of drugs and devices the podiatrist intends

to dispense.

Historical Note
Adopted effective July 27, 1995 (Supp. 95-3). Amended 
by final rulemaking at 5 A.A.R. 1000, effective March 

16, 1999 (Supp. 99-1). Amended by final rulemaking at 9 
A.A.R. 1846, effective July 19, 2003 (Supp. 03-2).

R4-25-603. Prescribing and Dispensing Requirements
A podiatrist shall:

1. Not dispense a drug unless the drug is obtained from a
manufacturer or distributor licensed in any state or juris-
diction;

2. Ensure that a drug or device is dispensed only to a patient
being treated by the podiatrist;

3. Before dispensing a drug, provide a patient with a written
prescription order that:
a. Contains the following statement in bold type: “This

prescription may be filled by the prescribing podia-
trist or by a pharmacy of your choice,” and

b. Is signed by the podiatrist;
4. Directly supervise each individual involved in preparing

a drug that is dispensed;
5. Ensure that a drug is:

a. Dispensed in a prepackaged container or in a light-
resistant container with a consumer safety cap; and 

b. Labeled with the following information:
i. The podiatrist’s name, address, and telephone

number;
ii. The date the drug is dispensed;
iii. The patient’s name; and
iv. The name, strength of the drug, and directions

for the drug’s use;
6. Ensure that the original prescription order for a drug is

countersigned and dated by the individual who prepared
the drug for dispensing;

7. Before a drug or device is dispensed to a patient: 
a. Review the drug or device to ensure compliance

with the prescription order; 
b. Ensure the patient is informed of the following:

i. The name of the drug or device, 
ii. Directions for taking the drug or using the

device,
iii. Precautions for the drug or device, and 
iv. Directions for storing the drug or device;

8. Document in the medical record the following for each
patient:
a. Name of the drug or device dispensed,
b. Strength of the drug dispensed, 
c. Date the drug or device is dispensed, and
d. Therapeutic reasons for dispensing the drug or

device;
9. Maintain an inventory record for each drug that contains:

a. Name of the drug,
b. Strength of the drug,
c. Date the drug was received by the podiatrist,
d. Amount of the drug received by the podiatrist,

e. Name of the manufacturer and distributor of the
drug, and

f. A unique identifying number provided by the manu-
facturer or distributor of the drug;

10. Store a drug in a locked cabinet or room and:
a. Establish a written policy for access to the locked

cabinet or room, and
b. Make the written policy available to the Board or its

authorized agent within 72 hours of a Board request;
11. Ensure that a drug is stored at temperatures recommended

by the manufacturer of the drug; and
12. Maintain a dispensing log, separate from the inventory

record for each drug dispensed that includes the:
a. Name of the drug,
b. Strength of the drug,
c. Amount of the drug,
d. Patient’s name,
e. Date the drug was dispensed, and
f. The name and signature of the podiatrist who dis-

pensed the drug.

Historical Note
Adopted effective July 27, 1995 (Supp. 95-3). Amended 
by final rulemaking at 9 A.A.R. 1846, effective July 19, 

2003 (Supp. 03-2).

R4-25-604. Recordkeeping and Reporting Shortages
A. A prescription order written by a podiatrist for a drug shall:

1. Contain the:
a. Name of the patient,
b. Date the prescription order is written, and
c. Name and signature of the podiatrist;

2. Be numbered consecutively; and
3. Be maintained separately from a medical record.

B. A podiatrist shall maintain an invoice of a drug purchased
from a manufacturer or distributor for three years from the
date purchased.

C. A podiatrist shall maintain the inventory record in R4-25-
603(9) and the dispensing log in R4-25-603(12) for seven
years from the date of entry.

D. A podiatrist who discovers that a drug identified in the podia-
trist’s inventory record cannot be accounted for shall:
1. Within 48 hours of discovery or the next business day if a

weekend or holiday, whichever is later, notify the appro-
priate law enforcement agency and the federal Drug
Enforcement Administration; and

2. Provide written notification to the Board within seven
days from the date of the discovery, including the name
of the law enforcement agency notified.

Historical Note
Adopted effective July 27, 1995 (Supp. 95-3). Amended 
by final rulemaking at 9 A.A.R. 1846, effective July 19, 

2003 (Supp. 03-2).

R4-25-605. Registration Renewal
A. A podiatrist shall renew a registration no later than June 30 of

each year by submitting to the Board:
1. An application form provided by the Board, signed and

dated by the podiatrist, and notarized that contains:
a. The podiatrist’s name,
b. The address of each location where the podiatrist

dispenses drugs and devices,
c. The types of drugs and devices the podiatrist dis-

penses, and 
d. The podiatrist’s Drug Enforcement Administration

registration number issued by the Department of
Justice under 21 U.S.C. 801 et seq.; and
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2. The fee required in R4-25-103.
B. If a podiatrist fails to submit the information required in sub-

section (A) and the registration renewal fee required in R4-25-
103 by June 30, the podiatrist’s registration expires. If a regis-
tration expires, the podiatrist shall:
1. Immediately cease dispensing drugs or devices, and 

2. Register pursuant to R4-25-602 before dispensing drugs
and devices.

Historical Note
Adopted effective July 27, 1995 (Supp. 95-3). Amended 
by final rulemaking at 9 A.A.R. 1846, effective July 19, 

2003 (Supp. 03-2).
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32-801. Definitions

In this chapter, unless the context otherwise requires:

1. "Board" means the state board of podiatry examiners.

2. "Electrical treatment" means the use of electricity in the diagnosis or treatment of an ailment of the foot or leg
by electrodes, lights, rays, vibrators or a machine run by electricity.

3. "Leg" means that part of the lower limb between the knee and the foot.

4. "Letter of concern" means an advisory letter to notify a podiatrist that while there is insufficient evidence to
support a disciplinary action the board believes the podiatrist should modify or eliminate certain practices and
that continuation of the activities that led to the information being submitted to the board may result in action
against the podiatrist's license.

5. "License" means a license to practice podiatry.

6. "Manipulative treatment" means the use of the hand or machinery in treatment of the foot or leg.

7. "Mechanical treatment" means application of a mechanical appliance of whatever material to the foot or leg,
or to the shoe or other footgear.

8. "Medical treatment" means the recommendation, prescription or local application of a therapeutic agent for
relief of a foot or leg ailment.

9. "Podiatrist" is synonymous with podiatric physician and surgeon and means a person who, within the
limitations of this chapter, is registered and licensed to practice podiatry by means of the diagnosis or medical,
surgical, mechanical, manipulative or electrical treatment of ailments of the human foot and leg, but does not
include amputation of the leg or entire foot or administration of an anesthetic other than local.

10. "Podiatry" is synonymous with chiropody and means the diagnosis or medical, surgical, mechanical,
manipulative or electrical treatment of ailments of the human foot and leg, but does not include amputation of
the leg or entire foot or administration of an anesthetic other than local.

11. "Surgical treatment" means the use of a cutting instrument to treat an ailment of the foot or leg.
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32-804. Rule making powers

The board may adopt rules and regulations consistent with and necessary to carry out the provisions of this
chapter.
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32-3124. Temporary licensure; rules; fee; applicability

A. A health profession regulatory board in this state may issue a temporary license to allow an applicant who is
not a licensee to practice in this state if the applicant meets all of the following requirements:

1. Holds an active and unrestricted health profession license in a state, territory or possession of the United
States.

2. Has never had a health profession license revoked or suspended.

3. Is not the subject of an unresolved complaint against the person's health profession license.

4. Has paid any applicable fees.

B. The applicant shall submit to the respective health profession regulatory board a notarized affidavit attesting
that the applicant meets the requirements of the respective licensing chapter.  The applicant shall notify the
board immediately if a circumstance specified in subsection A of this section changes during the application
period for a temporary license or while holding a temporary license, at which time the board may suspend, deny
or revoke the temporary license.  The board may suspend, deny or revoke a temporary license and deny the
application for initial licensure if the applicant has misrepresented the attestation required by this subsection or
any other portion of the application pursuant to this article.

C. A health profession regulatory board shall approve or deny an application under this section within thirty
days after an applicant submits a complete application.

D. If granted, a temporary license issued pursuant to this section expires the earlier of thirty days after the date
the temporary license is granted or on approval or denial of the applicant's license application submitted
pursuant to the respective health profession regulatory board.

E. For the purpose of meeting the requirements of subsection A of this section, an applicant shall provide the
respective health profession regulatory board the name of each state, territory or possession of the United States
in which the person is licensed or has held a license, and the board shall verify with the applicable regulatory
board that the applicant holds an active and unrestricted license and has never had a license revoked or
suspended or surrendered a license for disciplinary reasons.  The board may accept the confirmation of this
information from each other regulatory board verbally, in writing or through the use of the other regulatory
board's website, which shall be followed by either an electronic or hard copy of the verification required.  If the
board is unable to verify the information within the initial thirty days as required by subsection C of this section,
the board may extend the time frame by an additional thirty days to receive the necessary verification.

F. The temporary license may not be renewed.

G. A health profession regulatory board may not issue more than two temporary licenses to the same applicant
within a consecutive twelve-month period.

H. A health profession regulatory board may establish an application and fee in rule for temporary licensure
under this section.

I. This section applies to a health profession regulatory board to the extent that this section does not conflict with
the board's current statutory authority relating to temporary licensure.
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32-3248.02. Health professionals; substance use or addiction continuing education

A health professional who is authorized under this title to prescribe schedule II controlled substances and who
has a valid United States drug enforcement administration registration number or who is authorized under
chapter 18 of this title to dispense controlled substances shall complete a minimum of three hours of opioid-
related, substance use disorder-related or addiction-related continuing education each license renewal cycle. The
three hours of continuing medical education or accredited continuing education that is approved by the
applicable health profession regulatory board shall be included as part of any continuing education requirements
for that health professional.



D-5  
 

BOARD   OF   EXAMINERS   FOR   NURSING   CARE   INSTITUTION   ADMINISTRATORS  
AND   ASSISTED   LIVING   FACILITY   MANAGERS  
Title   4,   Chapter   33,   Article   7,   Assisted   Living   Facility   Caregiver   Training  
 
Amend: R4-33-702,   R4-33-703.1  
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ATTORNEY   MEMORANDUM   -   REGULAR   RULEMAKING  
 
 
MEETING   DATE:  July   7,   2020   
 
TO: Members   of   the   Governor’s   Regulatory   Review   Council     (Council)  
 
FROM:  Council   Staff  
 
DATE: June   8,   2020  
 
SUBJECT:  BOARD   OF   EXAMINERS   FOR   NURSING   CARE   INSTITUTION  

ADMINISTRATORS   AND   ASSISTED   LIVING   FACILITY   MANAGERS  
Title   4,   Chapter   33,   Article   7,   Assisted   Living   Facility   Caregiver   Training  
Programs  

 
Amend:  R4-33-702,   R4-33-703.1  

_____________________________________________________________________________  
 
Summary :  

This  regular  rulemaking  from  the  Board  of  Examiners  for  Nursing  Care  Institution             
Administrators  and  Assisted  Living  Facility  Managers  (Board)  relates  to  two  rules  in  Title  4,               
Chapter  33,  Article  7,  regarding  assisted  living  facility  caregiver  training  programs.  Under  Laws              
2019,  Chapter  280,  the  legislature  enacted  A.R.S.  §  36-446.15  where  an  individual  who              
complied  with  the  AHCCCS  training  requirements  for  an  in-home  direct  worker  satisfied  the              
Board’s  training  requirements  for  an  assisted  living  facility  caregiver  except  for  training             
regarding  medication  management.  In  A.R.S.  §  36-446.03(O)  the  legislature  instructed  the  Board             
to  complete  this  rulemaking  by  June  1,  2020.  An  emergency  rulemaking  was  filed  on  May  5,                 
2020  with  an  immediate  effective  date  to  make  the  rules  effective  by  the  statutorily-required               
date.  An  emergency  rulemaking  is  effective  for  180  days  pursuant  to  A.R.S.  §  41-1026(D).  This                
rulemaking   permanently   codifies   the   changes   instructed   by   statute.   
 

The  Board  received  an  exemption  from  the  rulemaking  moratorium  on  September  19,             
2019.  
 



 
1. Are  the  rules  legal,  consistent  with  legislative  intent,  and  within  the  agency’s             

statutory   authority?  
 

Yes,   the   Board   cites   both   general   and   specific   statutory   authority   for   these   rules.   
 
2. Do   the   rules   establish   a   new   fee   or   contain   a   fee   increase?  
 

No,   this   rulemaking   does   not   establish   a   new   fee   or   contain   a   fee   increase.   
 
3. Does  the  preamble  disclose  a  reference  to  any  study  relevant  to  the  rules  that  the                

agency   reviewed   and   either   did   or   did   not   rely   upon?  
 

The   Board   did   not   rely   on   any   study   in   conducting   this   rulemaking.   
 
4. Summary   of   the   agency’s   economic   impact   analysis:  
 

The   purpose   of   this   rulemaking   is   to   make   the   rules   consistent   with   statute   that   allows   an  
individual   who   complies   with   the   AHCCCS   training   and   competency   requirements   for   an  
in-home   direct   care   worker   satisfies   the   Board’s   training   requirements   for   an   assisted  
living   facility   caregiver   except   for   training   regarding   medication   management.  
The   Board   believes   the   rulemaking   has   minimal   economic   impact   because   it   simply  
makes   the   rules   consistent   with   the   legislative   instruction.   The   economic   impact   of   the  
legislation   may   be   significant   for   in-home   direct   care   workers   and   owners   of   assisted  
living   training   programs.  

 
5. Has   the   agency   analyzed   the   costs   and   benefits   of   the   rulemaking   and   determined  

that   the   rules   impose   the   least   burden   and   costs   to   those   who   are   regulated?  
 
The   economic   impact   of   the   rulemaking   is   minimal   –   making   the   rules   consistent   with  
statute.   No   less   intrusive   or   less   costly   method   was   considered.  

 
6. What   are   the   economic   impacts   on   stakeholders?  
 

The   Board   identifies   stakeholders   as   the   Board   itself,   in-home   direct   care   workers,  
assisted   living   facilities,   and   owners   of   assisted   living   facility   training   programs.  

 
There   are   currently   2,200   assisted   living   facilities   in   Arizona   with   36,927   beds.   Because  
caregivers   are   not   licensed,   the   Board   does   not   know   the   exact   number   who   works   in  
assisted   living   facilities.   However,   the   Board   estimates   there   are   12,000   to   15,000  
caregivers   working   in   assisted   living   facilities.   This   rulemaking   will   have   positive  
economic   impact   for   assisted   living   facilities.   The   rulemaking   will   make   additional  
individuals   qualified   to   work   as   caregivers   in   the   facilities   and,   because   an   in-home   direct  
care   worker   will   need   only   to   complete   medication   management   training   and   pass   an  
examination   before   working   as   a   caregiver,   reduce   the   cost   for   facilities   that   provide   in-  



facility   training   for   their   personnel.  
 

There   are   14,861   in-home   direct   care   workers   in   position   to   transition   to   being   assisted  
living   facility   caregivers.   The   Board   estimates   between   5,000   and   7,000   of   them   may  
make   the   transition.   This   rulemaking   will   have   positive   economic   impact   for   those   who  
wish   to   make   the   transition   because   they   will   need   only   to   complete   medication  
management   training   and   pass   an   examination.   This   will   save   them   the   time   and   expense  
of   completing   the   Board’s   current   62-hour   training   for   assisted   living   facility   caregivers.  

 
There   are   currently   49   owners   of   assisted   living   facility   caregiver   training   programs.  
Those   who   choose   to   provide   stand-alone   medication   management   training,   as   allowed  
under   R4-33-703.1,   may   see   an   increase   in   business   as   in-home   direct   care   workers   seek  
training   so   they   can   transition   to   being   an   assisted   living   facility   caregiver.   The   owners   of  
assisted   living   facility   caregiver   training   programs   may   see   a   reduction   in   the   number   of  
individuals   taking   the   Board’s   current   62-hour   training   program   as   in-home   direct   care  
workers   are   no   longer   required   to   take   the   course   before   becoming   an   assisted   living  
facility   caregiver.  

 
 
7. Are  the  final  rules  a  substantial  change,  considered  as  a  whole,  from  the  proposed               

rules   and   any   supplemental   proposals?  
 

No,  the  Board  did  not  make  any  changes  between  the  Notice  of  Proposed  Rulemaking               
and   the   Notice   of   Final   Rulemaking.  

 
8. Does   the   agency   adequately   address   the   comments   on   the   proposed   rules   and   any   

supplemental   proposals?  
 

The   Board   did   not   receive   any   comments   in   conducting   this   rulemaking.   
 
9. Do  the  rules  require  a  permit  or  license  and,  if  so,  does  the  agency  comply  with                 

A.R.S.   §   41-1037?  
 
The   Board   states   that   neither   of   the   rules   in   this   rulemaking   address   licensing.   Council  
Staff   disagrees   and   believes   R4-33-702   requires   a   license.   R4-33-702(C)(1)   requires  
an   owner   of   an   assisted   living   facility   caregiver   training   program   to   ensure   a   program  
instructor   is   a   certified   assisted   living   facility   manager   and   holds   an   assisted   living  
facility   manager   certificate.   Under   A.R.S.   §   41-1001   a   license   is   defined   as   “any   agency  
permit,   certificate,   approval,   registration,   charter   or   similar   form   of   permission   required  
by   law.”   Thus,   the   certificate   would   be   considered   a   license   under   this   definition.  
However,   since   the   Board   indicates   it   is   statutorily   authorized   to   issue   licenses   and  
certificates   under   A.R.S.   §§   36-446.01   and   36-446.04,   it   is   in   compliance   with   A.R.S.   §  
41-1037(A)(2).  

 



10. Are  the  rules  more  stringent  than  corresponding  federal  law  and,  if  so,  is  there               
statutory   authority   to   exceed   the   requirements   of   federal   law?  

 
Not   applicable.   There   is   no   corresponding   federal   law.   

 
11. Conclusion  
 

In   this   rulemaking,   the   Board   is   seeking   to   amend   the   rules   to   conform   to   statute   where  
an   individual   who   complied   with   the   AHCCCS   training   requirements   for   an   in-home  
direct   worker   satisfies   the   Board’s   training   requirements   for   an   assisted   living   facility  
caregiver   except   for   training   regarding   medication   management.   This   is   a   regular  
rulemaking   that   would   be   effective   60   days   after   the   agency   files   the   NFR   with   the  
Secretary   of   State.   Council   Staff   recommends   approval   for   this   rulemaking.   
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NOTICE OF FINAL RULEMAKING

TITLE 4. PROFESSIONS AND OCCUPATIONS

CHAPTER 33. BOARD OF EXAMINERS FOR NURSING CARE INSTITUTION 

ADMINISTRATORS AND ASSISTED LIVING FACILITY MANAGERS

PREAMBLE

1. Articles, Parts, and Sections Affected Rulemaking Action

R4-33-702 Amend

R4-33-703.1 Amend

2. Citations to the agency's statutory rulemaking authority to include both the authorizing statute 

(general) and the implementing statute (specific):

Authorizing statute: A.R.S. § 36-446.03(A)

Implementing statute: A.R.S. §§ 36-446.03(O) and 36-446.15

3. The effective date for the rules:

As specified under A.R.S. § 41-1032(A), the rule will be effective 60 days after the rule package is 

filed with the Office of the Secretary of State.

a. If the agency selected a date earlier than the 60-day effective date as specified in A.R.S. § 

41-1032(A), include the earlier date and state the reason or reasons the agency selected the 

earlier effective date as provided in A.R.S. § 41-1032(A)(1) through (5):

Not applicable

b. If the agency selected a date later than the 60-day effective date as specified in A.R.S. § 41-

1032(A), include the later date and state the reason or reasons the agency selected the later 

effective date as provided in A.R.S. § 41-1032(B):

Not applicable

4. Citation to all related notices published in the Register to include the Register as specified in R1-

1-409(A) that pertain to the record of the final rulemaking package:

Notice of Rulemaking Docket Opening: 26 A.A.R. 17, January 2, 2020

Notice of Proposed Rulemaking: 26 A.A.R. 589, April 3, 2020

Notice of Emergency Rulemaking: (To be completed by the Editor)

5. The agency's contact person who can answer questions about the rulemaking:

Name: Allen Imig, Executive Director
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Address: Board of Examiners for Nursing Care Administrators and Assisted Living Facility 

Managers

1740 West Adams Street, Suite 2490

Phoenix, AZ 85007

Telephone: (602) 364-2273

Fax: (602) 542-8316

E-mail: allen.imig@aznciaboard.us

6. An agency's justification and reason why a rule should be made, amended, repealed , or 

renumbered, to include an explanation about the rulemaking:

Under Laws 2019, Chapter 280, the legislature enacted A.R.S. § 36-446.15 indicating an individual 

who complies with the AHCCCS training and competency requirements  for an in-home direct care 

worker satisfies the Board’s training requirements for an assisted living facility caregiver except for 

training regarding medication management. The legislation instructed the Board to make rules for 

assisted living facility caregivers consistent with the training, competency, and test methodology 

standards developed by the AHCCCS for in-home direct care workers. A.R.S. § 35-446.03(O) 

required the Board to complete the rulemaking by June 1, 2020. An exemption from Executive Order 

2019-01 was provided for this rulemaking by Emily Rajakovich, of the Governor’s Office, by e-mail 

dated September 19, 2019. The draft Notice of Proposed Rulemaking was approved by Trista 

Guzman Glover, Director of Boards and Commissions, by e-mail dated February 27, 2020.

7. A reference to any study relevant to the rule that the agency reviewed and either relied on or 

did not rely on in its evaluation of or justification for the rule, where the public may obtain or 

review each study, all data underlying each study, and any analysis of each study and other 

supporting material:

The Board did not review or rely on a study in its evaluation of or justification for any rule in the 

rulemaking.

8. A showing of good cause why the rulemaking is necessary to promote a statewide interest if the 

rulemaking will diminish a previous grant of authority of a political subdivision of this state:

Not applicable

9. A summary of the economic, small business, and consumer impact:

The rulemaking has minimal economic impact because it simply makes the rules consistent with the 

legislative instruction at A.R.S. § 36-446.03(O). The economic impact of the legislation may be 

significant for in-home direct care workers and owners of assisted living facility training programs.

10. A description of any changes between the proposed rulemaking, including supplemental 

notices, and the final rulemaking:
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No changes were made between the notice of proposed rulemaking and the notice of final 

rulemaking.

11. An agency's summary of the public or stakeholder comments made about the rulemaking and 

the agency response to comments:

No one attended an oral proceeding on May 5, 2020. No written comments were submitted regarding 

the rulemaking.

12. All agencies shall list any other matters prescribed by statute applicable to the specific agency 

or to any specific rule or class of rules. Additionally, an agency subject to Council review under 

A.R.S. §§ 41-1052 and 41-1055 shall respond to the following questions:

Under A.R.S. § 36-446.03(O), the rulemaking was to be completed by June 1, 2020. A Notice of 

Emergency Rulemaking was filed on May 5, 2020, with an immediate effective date, ensuring the 

rules are in effect by the statutorily-required date. 

a. Whether the rule requires a permit, whether a general permit is used and if not, the reasons 

why a general permit is not used:

Neither of the rules in this rulemaking addresses licensing so A.R.S. § 41-1037 is not applicable. 

However, the Board does issue licenses to nursing care institution administrators and certificates 

to assisted living facility managers. These are not general permits because the Board is required 

by statute (See A.R.S. §§ 36-446.01 and 36-446.04) to issue licenses and certificates only to 

individuals who meet criteria specified in statute and rule.

b. Whether a federal law is applicable to the subject of the rule, whether the rule is more 

stringent than federal law and if so, citation to the statutory authority to exceed the 

requirements of federal law:

There is no federal law specifically applicable to this rulemaking.

c. Whether a person submitted an analysis to the agency that compares the rule's impact of 

the competitiveness of business in this state to the impact on business in other states:

No analysis was submitted.

13. A list of any incorporated by reference material as specified in A.R.S. § 41-1028 and its 

location in the rule:

None

14. Whether the rule was previously made, amended, or repealed as an emergency rule. If so, 

cite the notice published in the Register as specified in R1-1-409(A). Also, the agency shall 

state where the text was changed between the emergency and the final rulemaking 

packages:
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Both rules were previously amended in an emergency rulemaking. The Notice of Emergency 

Rulemaking was published at (see item 4). No changes were made to the rule text between the 

emergency and final rulemaking.

15. The full text of the rules follows:
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TITLE 4. PROFESSIONS AND OCCUPATIONS

CHAPTER 33. BOARD OF EXAMINERS FOR NURSING CARE INSTITUTION 

ADMINISTRATORS

AND ASSISTED LIVING FACILITY MANAGERS

ARTICLE 7. ASSISTED LIVING FACILITY CAREGIVER TRAINING PROGRAMS

Section

R4-33-702. Minimum Standards for Assisted Living Facility Caregiver Training Program

R4-33-703.1 Minimum Standards and Curriculum for an Assisted Living Facility Caregiver 

Medication Management Training Program

http://www.aznciaboard.us
http://www.aznciaboard.us
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ARTICLE 7. ASSISTED LIVING FACILITY CAREGIVER TRAINING 

PROGRAMS

R4-33-702. Minimum Standards for Assisted Living Facility Caregiver Training Program

A. Organization and administration. The owner of an assisted living facility caregiver training program 

shall:

1. Provide the Board with a written description of the training program that includes:

a. Length of the training program in hours:

i. Number of hours of classroom instruction,

ii. Number of hours of skills training, and

iii. Number of hours of distance learning, and

b. Educational goals that demonstrate the training program is consistent with state requirements;

2. Develop and adhere to written policies and procedures regarding:

a. Attendance. Ensure that a student receives at least 62 hours of instruction;

b. Grading. Require a student to attain at least 75 percent on each theoretical knowledge 

examination or 75 percent on a comprehensive theoretical knowledge examination;

c. Reexamination. Inform students that a reexamination: 

i. Addresses the same competencies examined in the original examination,

ii. Contains items different from those on the original examination, and

iii. Is documented in the student’s record;

d. Student records. Include the following information:

i. Records maintained,

ii. Retention period for each record,

iii. Location of records,

iv. Documents required under subsections (G)(1) and (G)(2), and

v. Procedure for accessing records and who is authorized to access records;

e. Student fees and financial aid, if any;

f. Withdrawal and dismissal;

g. Student grievances including a chain of command for disputing a grade;

h. Admission requirements including any criminal background or drug testing required;

i. Criteria for training program completion; and

j. Procedure for documenting that a student has received notice of the fingerprint clearance card 

requirement before the student is enrolled;
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3. Date each policy and procedure developed under subsection (A)(2), review within one year from 

the date made and every year thereafter, update if necessary, and date the policy or procedure at 

the time of each review;

4. Provide each student who completes the training program with evidence of completion, within 15 

days of completion, which includes the following:

a. Name of the student;

b. Name and classroom location of the training program;

c. Number of classroom, skills training, and distance learning hours in the training program;

d. Date on which the training program was completed;

e. Board’s approval number of the training program; and

f. Signature of the training program owner, administrator, or instructor;

5. Provide the Board, within 15 days of completion, the following information regarding each 

student who completed the training program:

a. Student’s name, date of birth, Social Security number, address, and telephone number;

b. Student’s examination score as provided by a Board-approved provider;

c. Name and classroom location of the training program;

d. Number of classroom hours in the training program;

e. Number of distance learning hours in the training program;

f. Number of skills training hours in the training program;

g. Date on which the training program was completed; and

h. Board’s approval number of the training program; and

6. Execute and maintain under subsections (G)(1) and (G)(2) the following documents for each 

student:

a. A skills checklist containing documentation the student achieved competency in the assisted 

living facility caregiver skills listed in R4-33-703(C),

b. A copy of the current food-handler’s card issued to the student by the county in which the 

student lives, and

c. An evaluation form containing the student’s responses to questions about the quality of the 

instructional experiences provided by the training program.

B. Program administrator responsibilities. The owner of an assisted living facility caregiver training 

program shall ensure that a program administrator performs the following responsibilities:

1. Supervises and evaluates the training program,

2. Uses only instructors who are qualified under subsection (C), and
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3. Makes the written policies and procedures required under subsection (A)(2) available to each 

student on or before the first day of the training program;

C. The owner of an assisted living facility caregiver training program shall ensure that a program 

instructor is qualified under subsection (C)(1), (C)(2), or (C)(3):

1. Is a certified assisted living facility manager:

a. Holds an assisted living facility manager certificate that is in good standing and issued under 

A.R.S. Title 36, Chapter 4;

b. Has held the assisted living facility manager certificate referenced in subsection (C)(1)(a) for 

at least two years;

c. Has not been subject to disciplinary action against the assisted living facility manager 

certificate during the last two years; and

d. Has at least two years’ experience within the last five years as an assisted living facility 

manager of record immediately before becoming a training program instructor;

2. Is a licensed health professional:

a. Holds a license that is in good standing and issued under A.R.S. Title 32, Chapter, 13, 15, 17, 

or 25;

b. Has held the health professional license referenced in subsection (C)(2)(a) for at least two 

years;

c. Has not been subject to disciplinary action against the health professional license during the 

last two years; and

d. Has at least two years’ experience within the last five years in management, operation, or 

training in assisted living immediately before becoming a training program instructor; or

3. Other qualified individual:

a. Holds at least a baccalaureate degree in a health-related field from an accredited college or 

university;

b. Has not been subject to disciplinary action against any professional or occupational license or 

certificate during the last two years; and

c. Has at least two years’ experience within the last five years in management, operation, or 

training in assisted living immediately before becoming a training program instructor.

D. The owner of an assisted living facility caregiver training program shall ensure that a program 

instructor performs the following responsibilities:

1. Plans each learning experience,

2. Accomplishes educational goals of the training program and lesson objectives,

3. Enforces a grading policy that meets the requirement specified in subsection (A)(2)(b),
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4. Requires satisfactory performance of all critical elements of each assisted living facility caregiver 

skill specified under R4-33-703(C),

5. Prevents a student from performing an activity unless the student has received instruction and 

been found able to perform the activity competently,

6. Is present in the classroom during all instruction,

7. Uses a maximum of 20 hours of distance learning,

8. Supervises health professionals who assist in providing training program instruction, and

9. Ensures that a health professional who assists in providing training program instruction:

a. Is licensed or certified as a health professional,

b. Has at least one year of experience in the field of licensure or certification, and

c. Teaches only a learning activity that is within the scope of practice of the field of licensure or 

certification.

E. Skill training requirements. The owner of an assisted living facility caregiver training program shall:

1. Provide each student with at least 12 hours of instructor-supervised skills training, and

2. Ensure that each student develops skill proficiency in the subjects listed in R4-33-703(C).

F. Instructional and educational resources. The owner of an assisted living facility caregiver training 

program shall provide, or provide access to, the following instructional and educational resources 

adequate to implement the training program for all students and staff:

1. Current reference materials related to the level of the curriculum;

2. Equipment in functional condition for simulating resident care, including:

a. Patient bed, over-bed table, and nightstand;

b. Privacy curtain and call bell;

c. Thermometers, stethoscopes, including a teaching stethoscope, blood-pressure cuff, and 

balance scale;

d. Hygiene supplies, elimination equipment, drainage devices, and linens;

e. Hand-washing equipment and clean gloves; and

f. Wheelchair, gait belt, walker, anti-embolic hose, and cane;

3. Computer in good working condition;

4. Audio-visual equipment and media; and

5. Designated space that provides a clean, distraction-free, learning environment for accomplishing 

educational goals of the training program;

G. Records. The owner of an assisted living facility caregiver training program shall:

1. Maintain the following training program records for three years:

a. Curriculum and course schedule for each student cohort;
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b. Results of state-approved written examination and skills checklist;

c. Evaluation forms completed by students, a summary of the evaluation forms for each student 

cohort, and measures taken, if any, to improve the training program based on student 

evaluations; and

d. Copy of all Board reports, applications, or correspondence related to the training program; 

and

2. Maintain the following student records for three years:

a. Name, date of birth, and Social Security number;

b. Completed skills checklist;

c. Attendance record including a record of any make-up class sessions;

d. Score on each test, quiz, and examination and, if applicable, whether a test, quiz, or 

examination was retaken;

e. Documentation from the program instructor indicating the:

i. Number of skills training hours completed by the student,

ii. Student performance during the skills training, and

iii. Verification of distance learning hours completed by the student; and

f. Copy of the evidence of completion issued to the student as required under subsection (A)(4);

H. Examination and evaluation requirements for students. The owner of an assisted living facility 

caregiver training program shall ensure each student in the training program:

1. Takes an examination that covers each of the subjects listed in R4-33-703(C) and passes each 

examination using the standard specified in subsection (A)(2)(b);

2. Is evaluated and determined to possess the practical skills listed in R4-33-703(C);

3. Passes, using the standard specified in subsection (A)(2)(b), a final examination approved by the 

Board and given by a Board-approved provider; and

4. Does not take the final examination referenced in subsection (H)(3) more than three times. If a 

student fails the final examination referenced in subsection (H)(3) three times, the student is able 

to obtain evidence of completion only by taking the assisted living facility caregiver training 

program again;

I. Examination passing standard. The owner of an assisted living facility caregiver training program 

shall attain an annual first-time passing rate of 70 percent for all students who take the examination 

specified under subsection (H)(3). The Board may waive this requirement for a program if fewer than 

10 students took the examination during the year.

J. Periodic evaluation. The owner of an assisted living facility caregiver training program shall allow a 

representative of the Board or a state agency designated by the Board to conduct:
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1. A scheduled evaluation:

a. Before initial approval of the training program as specified under R4-33-704(D),

b. Before renewal of the training program approval as specified under R4-33-705(C), and

c. During a time of correction as specified under R4-33-706(B); and

2. An onsite unscheduled evaluation of the training program if the evaluation is in response to a 

complaint or reasonable cause, as determined by the Board;

K. Notice of change. The owner of an assisted living facility caregiver training program shall provide the 

documentation and information specified regarding the following changes within 10 days after 

making the change:

1. New training program administrator. Name and license number;

2. New instructor. Name, license number, and evidence of being qualified under subsection (C);

3. Decrease in number of training program hours. Description of and reason for the change, a 

revised curriculum outline, and revised course schedule;

4. Change in classroom location. Address of new location, if applicable, and description of the new 

classroom; and

5. For a training program that is based within an assisted living facility:

a. Change in name of the facility. Former and new name of the assisted living facility; and

b. Change in ownership of the facility. Names of the former and current owners of the assisted 

living facility.

L. Reduced-hours Medication management training program. The owner of an assisted living facility 

caregiver training program may provide a reduced-hours medication management training program 

for a student who, at the time of admission, is in good standing and a CNA, LNA, or DCW.

1. The owner of an assisted living facility caregiver training program shall ensure a reduced-hours 

the medication management training program provides the following:

a. For a CNA or LNA, the classroom instruction listed in subsection R4-33-703(C)(14) and 

meets the standards in R4-33-703.1 ; and

b. For a DCW, the classroom instruction listed in subsections R4-33-703(C)(1) through (C)(8), 

(C)(11), (C)(12), and (C)(14).

2. The owner of an assisted living facility caregiver training program shall ensure a CNA, LNA, or 

DCW in a reduced-hours training program or a CMA complies fully with the examination and 

evaluation requirements in subsection (H).

R4-33-703.1. Minimum Standards and Curriculum for an Assisted Living Facility Caregiver 

Medication Management Training Program
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A. An assisted living facility caregiver medication management training program may be established by:

1. The owner or manager of an assisted living facility, or

2. The owner of an assisted living facility caregiver training program.

B. A person under subsection (A) may offer an assisted living facility caregiver medication management 

training program to: a CNA or LNA who is in good standing.

1. A CNA who is in good standing and whose certification by the Arizona Board of Nursing under 

A.R.S. § 32-1645 is verified;

2. An LNA who is in good standing and whose licensure by the Arizona Board of Nursing under 

A.R.S. § 32-1645 is verified; and

3. A DCW who is in good standing and whose training, including training about caregiving 

fundamentals and aging and physical disabilities, and testing record is verified through the 

AHCCCS online database.

C. A person under subsection (A) that offers an assisted living facility caregiver medication management 

training program to individuals specified under subsection (B) shall ensure the assisted living facility 

caregiver medication management training program:

1. Consists of at least the 16 classroom hours specified under R4-33-703(C)(14);

2. Is not taught by distance learning;

3. Is taught by a health professional who holds a license in good standing and issued under A.R.S. 

Title 32, Chapter 13, 15, 17, 18, or 25; and

4. Complies fully with the Requires passing an examination and evaluation requirements specified 

in R4-33-702(H) regarding assisted living facility caregiver medication management, using the 

standard specified in R4-33-702(A)(2)(b), that is approved by the Board and given by a Board-

approved provider. An individual under subsection (B) shall pass the required examination in no 

more than three attempts. After failing three times, the individual may take the assisted living 

facility caregiver medication management program again.

D. In addition to complying with subsection (C), a person under subsection (A) shall ensure each 

individual under subsection (B) who participates in an assisted living facility caregiver medication 

management training program:

1. Receives notice, before participating in the training program, of:

a. The fingerprint clearance card requirement, and 

b. The need to obtain a food-handler’s card from the county in which the individual lives.

2. Provides written documentation, which is dated and signed, indicating the person under 

subsection (A) complied with subsection (D)(1). The person under subsection (A) shall maintain 

the written documentation under R4-33-702(G)(2).
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D.E. In addition to complying with subsection (C), a person under subsection (A) that offers an 

assisted living facility caregiver medication management training program to individuals specified 

under subsection (B) shall comply with the following subsections of R4-33-702:

1. (A)(4)(a), (b), and (d) through (f);

2. (A)(5)(a) through (d), (g), and (h);

3. (A)(6)(b) and (c);

4. (G)(1)(b) through (d);

5. (G)(2)(a), (c), through (d), and (f);

6. (I) and

7. (J).



1

ECONOMIC, SMALL BUSINESS, AND CONSUMER IMPACT STATEMENT1

TITLE 4. PROFESSIONS AND OCCUPATIONS

CHAPTER 33. BOARD OF EXAMINERS FOR NURSING CARE INSTITUTION 

ADMINISTRATORS AND ASSISTED LIVING FACILITY MANAGERS

1.  Identification of the rulemaking:

Under Laws 2019, Chapter 280, the legislature enacted A.R.S. § 36-446.15 indicating an 

individual who complies with the AHCCCS training and competency requirements  for an in-

home direct care worker satisfies the Board’s training requirements for an assisted living 

facility caregiver except for training regarding medication management. The legislation 

instructed the Board to make rules for assisted living facility caregivers consistent with the 

training, competency, and test methodology standards developed by the AHCCCS for in-

home direct care workers.  An exemption from Executive Order 2019-01 was provided for 

this rulemaking by Emily Rajakovich, of the Governor’s Office, by e-mail dated September 

19, 2019. The draft Notice of Proposed Rulemaking was approved by Trista Guzman Glover, 

Director of Boards and Commissions, by e-mail dated February 27, 2020.

a. The conduct and its frequency of occurrence that the rule is designed to change:

Until the rulemaking is completed, an in-home direct care worker who has completed 

the AHCCCS training and competency requirements will not be able to become a 

caregiver in an assisted living facility without completing the Board’s current 62-

hour training requirement and the Board’s rules will be inconsistent with statute.

b. The harm resulting from the conduct the rule is designed to change and the likelihood 

it will continue to occur if the rule is not changed:

The current rules are inconsistent with statute and are an unnecessary regulatory 

burden for AHCCCS-trained in-home direct care workers who wish to be caregivers 

in an assisted living facility.

c. The estimated change in frequency of the targeted conduct expected from the rule 

change:

When the rulemaking is completed, the Board’s rules will be consistent with statute 

and an unnecessary regulatory burden will be removed.

1 If adequate data are not reasonably available, the agency shall explain the limitations of the data, the 
methods used in an attempt to obtain the data, and characterize the probable impacts in qualitative terms. 
(A.R.S. § 41-1055(C)).



2

2. A brief summary of the information included in the economic, small business, and consumer 

impact statement:

The Board believes the rulemaking has minimal economic impact because it simply makes 

the rules consistent with the legislative instruction at A.R.S. § 36-446.03(O). The economic 

impact of the legislation may be significant for in-home direct care workers and owners of 

assisted living training programs.

3. The person to contact to submit or request additional data on the information included in the 

economic, small business, and consumer impact statement:

Name: Allen Imig, Executive Director

Address: Board of Examiners for Nursing Care Administrators and Assisted Living 

Facility Managers

1740 West Adams Street, Suite 2490

Phoenix, AZ 85007

Telephone: (602) 364-2273

Fax: (602) 542-8316

E-mail: allen.imig@aznciaboard.us

4.  Persons who will be directly affected by, bear the costs of, or directly benefit from the 

rulemaking:

In-home direct care workers, assisted living facilities, owners of assisted living facility 

training programs, and the Board are persons that are directly affected by, bear the costs of, 

and will directly benefit from this rulemaking.

There are currently 2,200 assisted living facilities in Arizona with 36,927 beds. Because 

caregivers are not licensed, the Board does not know the exact number who works in assisted 

living facilities. However, the Board estimates there are 12,000 to 15,000 caregivers working 

in assisted living facilities. This rulemaking will have positive economic impact for assisted 

living facilities.  The rulemaking will make additional individuals qualified to work as 

caregivers in the facilities and, because an in-home direct care worker will need only to 

complete medication management training and pass an examination before working as a 

caregiver, reduce the cost for facilities that provide in-facility training for their personnel.

There are 14,861 in-home direct care workers in position to transition to being assisted living 

facility caregivers. The Board estimates between 5,000 and 7,000 of them may make the 

transition. This rulemaking will have positive economic impact for those who wish to make 
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the transition because they will need only to complete medication management training and 

pass an examination. This will save them the time and expense of completing the Board’s 

current 62-hour training for assisted living facility caregivers.

There are currently 49 owners of assisted living facility caregiver training programs. Those 

who choose to provide stand-alone medication management training, as allowed under R4-

33-703.1, may see an increase in business as in-home direct care workers seek training so 

they can transition to being an assisted living facility caregiver. The owners of assisted living 

facility caregiver training programs may see a reduction in the number of individuals taking 

the Board’s current 62-hour training program as in-home direct care workers are no longer 

required to take the course before becoming an assisted living facility caregiver.

The Board incurred the cost of completing this rulemaking and will incur the cost of 

implementing it. It will have the benefit of rules that are consistent with statute.

5.  Cost-benefit analysis:

a. Costs and benefits to state agencies directly affected by the rulemaking including the 

number of new full-time employees at the implementing agency required to 

implement and enforce the proposed rule:

The Board is the only state agency directly affected by the rulemaking. Its costs and 

benefits are discussed in item 4. The Board will not require an additional full-time 

employee to implement or enforce the rules.

b. Costs and benefits to political subdivisions directly affected by the rulemaking:

No political subdivision is directly affected by the rulemaking.

c. Costs and benefits to businesses directly affected by the rulemaking:

In-home direct care workers, owners of assisted living facility training programs, and 

assisted living facilities are businesses directly affected by the rulemaking. Their 

costs and benefits are discussed in item 4.

6. Impact on private and public employment:

The Board expects the rulemaking to make it easier for in-home direct care workers to 

transition into an assisted living facility caregiver position. However, the rulemaking will not 

increase the number of jobs.

7. Impact on small businesses2:

a. Identification of the small business subject to the rulemaking:

2 Small business has the meaning specified in A.R.S. § 41-1001(21).
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In-home direct care workers, owners of assisted living facility training programs, and 

assisted living facilities are small businesses directly affected by the rulemaking.

b. Administrative and other costs required for compliance with the rulemaking:

R4-33-703.1(B): Requires verification of an individual’s qualification to take the 

caregiver medication management training.

R4-33-703.1(D): Requires that certain notices be provided to individuals before they 

take the caregiver medication management training.

c. Description of methods that may be used to reduce the impact on small businesses:

Because most if not all of the businesses impacted by the rulemaking are small, it is 

not possible to reduce the impact on them and fulfill the statutory purpose of the 

rulemaking. 

8. Cost and benefit to private persons and consumers who are directly affected by the 

rulemaking:

No private persons or consumers are directly affected by the rulemaking.

9. Probable effects on state revenues:

There will be no effect on state revenue.

10. Less intrusive or less costly alternative methods considered:

The economic impact of the rulemaking is minimal. No less intrusive or less costly method 

was considered.
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7KH�2IILFH�EHJDQ�WR�DXWKHQWLFDWH�FKDSWHUV�RI�WKH�$GPLQLVWUDWLYH�
&RGH�LQ�6XSS�������WR�FRPSO\�ZLWK�$�5�6������������%��DQG�
$�5�6�����������������G��WKURXJK��H���DQG�����G��WKURXJK��H��� �

$�FHUWLILFDWLRQ�YHULILHV�WKH�DXWKHQWLFLW\�RI�HDFK�&RGH�FKDSWHU�
SRVWHG�DV�LW�LV�UHOHDVHG�E\�WKH�2IILFH�RI�WKH�6HFUHWDU\�RI�6WDWH��7KH�
DXWKHQWLFDWHG�SGI�RI�WKH�&RGH�LQFOXGHV�DQ�LQWHJULW\�PDUN�ZLWK�D�
FHUWLILFDWH�,'��8VHUV�VKRXOG�FKHFN�WKH�YDOLGLW\�RI�WKH�VLJQDWXUH��
HVSHFLDOO\�LI�WKH�SGI�KDV�EHHQ�GRZQORDGHG��,I�WKH�GLJLWDO�VLJQDWXUH�
LV�LQYDOLG�LW�PHDQV�WKH�GRFXPHQW¶V�FRQWHQW�KDV�EHHQ�FRPSUR�
PLVHG��

+2:�72�86(�7+(�&2'(�
5XOHV�PD\� EH� LQ� HIIHFW� EHIRUH� D� VXSSOHPHQW� LV� UHOHDVHG� E\� WKH�
2IILFH��7KHUHIRUH��WKH�XVHU�VKRXOG�UHIHU�WR�LVVXHV�RI�WKH�$UL]RQD�
$GPLQLVWUDWLYH�5HJLVWHU�IRU�UHFHQW�XSGDWHV�WR�UXOH�6HFWLRQV��

$5,=21$�5(9,6('�67$787(�5()(5(1&(6�
7KH�$UL]RQD�5HYLVHG�6WDWXWHV��$�5�6���DUH�DYDLODEOH�RQOLQH�DW�WKH�
/HJLVODWXUH¶V� ZHEVLWH�� ZZZ�D]OHJ�JRY�� $Q� DJHQF\¶V� DXWKRULW\�

QRWH�WR�PDNH�UXOHV�LV�RIWHQ�LQFOXGHG�DW�WKH�EHJLQQLQJ�RI�D�FKDSWHU��
2WKHU�$UL]RQD�VWDWXWHV�PD\�EH�UHIHUHQFHG�LQ�UXOH�XQGHU�WKH�$�5�6��
DFURQ\P��

6(66,21�/$:�5()(5(1&(6�
$UL]RQD�6HVVLRQ�/DZ�UHIHUHQFHV�LQ�D�FKDSWHU�FDQ�EH�IRXQG�DW�WKH�
6HFUHWDU\� RI� 6WDWH¶V� ZHEVLWH�� XQGHU� 6HUYLFHV�!� /HJLVODWLYH� )LO�
LQJV��

(;(037,216�)520�7+(�$3$�
,W� LV�QRW�XQFRPPRQ�IRU�DQ�DJHQF\� WR�EH�H[HPSW� IURP�WKH�VWHSV�
RXWOLQHG� LQ� WKH� UXOHPDNLQJ� SURFHVV� DV� VSHFLILHG� LQ� WKH�$UL]RQD�
$GPLQLVWUDWLYH�3URFHGXUHV�$FW��DOVR�NQRZQ�DV�WKH�$3$��$UL]RQD�
5HYLVHG� 6WDWXWHV�� 7LWOH� ���� &KDSWHU� ��� $UWLFOHV� �� WKURXJK� �����
2WKHU�DJHQFLHV�PD\�EH�JLYHQ�DQ�H[HPSWLRQ�WR�FHUWDLQ�SURYLVLRQV�
RI�WKH�$FW��

$Q� DJHQF\¶V� H[HPSWLRQ� LV�ZULWWHQ� LQ� ODZ� E\� WKH�$UL]RQD� 6WDWH�
/HJLVODWXUH�RU�XQGHU�D�UHIHUHQGXP�RU�LQLWLDWLYH�SDVVHG�LQWR�ODZ�E\�
$UL]RQD�YRWHUV�� �

:KHQ�DQ�DJHQF\� ILOHV�DQ�H[HPSW� UXOHPDNLQJ�SDFNDJH�ZLWK�RXU�
2IILFH� LW� VSHFLILHV� WKH� ODZ�H[HPSWLRQ� LQ�ZKDW� LV�FDOOHG� WKH�SUH�
DPEOH�RI�UXOHPDNLQJ��7KH�SUHDPEOH�LV�SXEOLVKHG�LQ�WKH�5HJLVWHU
RQOLQH�DW�ZZZ�D]VRV�JRY�UXOHV��FOLFN�RQ�WKH�$GPLQLVWUDWLYH�5HJ�
LVWHU�OLQN��

(GLWRU¶V�QRWHV�DW�WKH�EHJLQQLQJ�RI�D�FKDSWHU�SURYLGH�LQIRUPDWLRQ�
DERXW�UXOHPDNLQJ�VHFWLRQV�PDGH�E\�H[HPSW�UXOHPDNLQJ��([HPSW�
UXOHPDNLQJ�QRWHV�DUH�DOVR�LQFOXGHG�LQ�WKH�KLVWRULFDO�QRWH�DW�WKH�HQG�
RI�D�UXOHPDNLQJ�6HFWLRQ��

7KH� 2IILFH� PDNHV� D� GLVWLQFWLRQ� WR� FHUWDLQ� H[HPSWLRQV� EHFDXVH�
VRPH�UXOHV�DUH�PDGH�ZLWKRXW�UHFHLYLQJ�LQSXW�IURP�VWDNHKROGHUV�RU�
WKH�SXEOLF��2WKHU�H[HPSWLRQV�PD\�UHTXLUH�DQ�DJHQF\�WR�SURSRVH�
H[HPSW�UXOHV�DW�D�SXEOLF�KHDULQJ�� �

(;(037,216�$1'�3$3(5�&2/25�
$W�RQH�WLPH�WKH�RIILFH�SXEOLVKHG�H[HPSW�UXOHV�RQ�HLWKHU�EOXH�RU�
JUHHQ�SDSHU��%OXH�PHDQW�WKH�DXWKRULW\�RI�WKH�H[HPSWLRQ�ZDV�JLYHQ�
E\�WKH�/HJLVODWXUH��JUHHQ�PHDQW�WKH�DXWKRULW\�ZDV�GHWHUPLQHG�E\�D�
FRXUW� RUGHU�� ,Q� ����� WKH� 2IILFH� GLVFRQWLQXHG� SXEOLVKLQJ� UXOHV�
XVLQJ�WKHVH�SDSHU�FRORUV�� �

3(5621$/�86(�&200(5&,$/�86(�
7KLV� FKDSWHU� LV� SRVWHG� DV� D� SXEOLF� FRXUWHV\� RQOLQH�� DQG� LV� IRU�
SULYDWH�XVH�RQO\��7KRVH�ZKR�ZLVK�WR�XVH�WKH�FRQWHQWV�IRU�UHVDOH�RU�
SURILW�VKRXOG�FRQWDFW�WKH�2IILFH�DERXW�&RPPHUFLDO�8VH�IHHV��)RU�
LQIRUPDWLRQ�RQ�FRPPHUFLDO�XVH�IHHV�UHYLHZ�$�5�6��������������
DQG���$�$�&�����5���������

5KRQGD�3DVFKDO��PDQDJLQJ�UXOHV�HGLWRU��DVVLVWHG�ZLWK�WKH�HGLWLQJ�
RI�WKLV�FKDSWHU��



$UL]RQD�$GPLQLVWUDWLYH�&RGH ��$�$�&����

$GPLQLVWUDWLYH�5XOHV�'LYLVLRQ
7KH�$UL]RQD�6HFUHWDU\�RI��6WDWH�HOHFWURQLFDOO\�SXEOLVKHV�HDFK�$�$�&��&KDSWHU�ZLWK�D�GLJLWDO�
FHUWLILFDWH��7KH�FHUWLILFDWH�EDVHG�VLJQDWXUH�GLVSOD\V�WKH�GDWH�DQG�WLPH�WKH�GRFXPHQW�ZDV�VLJQHG�
DQG�FDQ�EH�YDOLGDWHG�LQ�$GREH�$FUREDW�5HDGHU�

&+$37(5�����%2$5'�2)�(;$0,1(56�2)�1856,1*�&$5(�,167,787,21�$'0,1,675$7256�$1'�
$66,67('�/,9,1*�)$&,/,7<�0$1$*(56

7,7/(����352)(66,216�$1'�2&&83$7,216

'HFHPEHU��������� 6XSS������ 3DJH��

$XWKRULW\��$�5�6��������������$�

&KDSWHU�KHDGLQJ�DPHQGHG� IURP�³%RDUG�RI�([DPLQHUV� IRU�1XUVLQJ�&DUH� ,QVWLWXWLRQ�$GPLQLVWUDWRUV�DQG�$VVLVWHG�/LYLQJ�)DFLOLW\
0DQDJHUV´�WR�³%RDUG�RI�([DPLQHUV�RI�1XUVLQJ�&DUH�,QVWLWXWLRQ�$GPLQLVWUDWRUV�DQG�$VVLVWHG�/LYLQJ�)DFLOLW\�0DQDJHUV´�WR�EH�FRQVLVWHQW
ZLWK�$�5�6���������������6XSS��������

$57,&/(����*(1(5$/

6HFWLRQ
5��������� 'HILQLWLRQV� ����������������������������������������������������������� �
5��������� %RDUG�2IILFHUV� ����������������������������������������������������� �
5��������� 7LPH�)UDPHV�IRU�/LFHQVHV��&HUWLILFDWLRQV��DQG�

$SSURYDOV�������������������������������������������������������������� �
7DEOH��� 7LPH�)UDPHV��LQ�GD\V�� ����������������������������������������� �

5��������� )HHV� ���������������������������������������������������������������������� �
5��������� +HDULQJ�3URFHGXUHV����������������������������������������������� �
5��������� 5HKHDULQJ�RU�5HYLHZ�RI�'HFLVLRQ������������������������� �
5��������� &KDQJH�RI�1DPH�RU�$GGUHVV��������������������������������� �
5��������� 'LVSOD\�RI�/LFHQVH�RU�&HUWLILFDWH�������������������������� �
5��������� )LQJHUSULQW�&OHDUDQFH�&DUG�5HTXLUHPHQW������������� �
5��������� 5HVHUYHG� �������������������������������������������������������������� �
5��������� 5HSHDOHG� �������������������������������������������������������������� �
5��������� 5HQXPEHUHG���������������������������������������������������������� �
5��������� 5HQXPEHUHG���������������������������������������������������������� �
5��������� 5HSHDOHG� �������������������������������������������������������������� �
5��������� 5HQXPEHUHG���������������������������������������������������������� �
5��������� 5HQXPEHUHG���������������������������������������������������������� �
5��������� 5HQXPEHUHG���������������������������������������������������������� �
5��������� 5HQXPEHUHG���������������������������������������������������������� �
5��������� 5HQXPEHUHG���������������������������������������������������������� �
5��������� 5HQXPEHUHG���������������������������������������������������������� �
5��������� 5HQXPEHUHG���������������������������������������������������������� �
5��������� 5HQXPEHUHG���������������������������������������������������������� �
5��������� 5HQXPEHUHG���������������������������������������������������������� �
5��������� 5HQXPEHUHG���������������������������������������������������������� �
5��������� 5HQXPEHUHG���������������������������������������������������������� �
5��������� 5HQXPEHUHG���������������������������������������������������������� �
5��������� 5HQXPEHUHG���������������������������������������������������������� �
5��������� 5HQXPEHUHG�������������������������������������������������������� ��
5��������� 5HQXPEHUHG�������������������������������������������������������� ��
5��������� 5HQXPEHUHG�������������������������������������������������������� ��

$57,&/(����1856,1*�&$5(�,167,787,21�
$'0,1,675$725�/,&(16,1*

$UWLFOH� ��� FRQVLVWLQJ� RI� 6HFWLRQV� 5��������� WKURXJK� 5�����
����� UHQXPEHUHG� IURP� 5��������� WKURXJK� 5��������� HIIHFWLYH
1RYHPEHU�����������6XSS��������

$UWLFOH� ��� FRQVLVWLQJ� RI� 6HFWLRQV� 5��������� WKURXJK� 5�����
�����UHQXPEHUHG�E\�HPHUJHQF\�DFWLRQ�IURP�5���������WKURXJK�5��
�������HIIHFWLYH�6HSWHPEHU�����������SXUVXDQW�WR�$�5�6������������
YDOLG�IRU�RQO\����GD\V��6XSS��������

$UWLFOH� ��� FRQVLVWLQJ� RI� 6HFWLRQV� 5��������� WKURXJK� 5�����
�����UHQXPEHUHG�E\�HPHUJHQF\�DFWLRQ�IURP�5���������WKURXJK�5��
�������HIIHFWLYH�0D\�����������SXUVXDQW�WR�$�5�6�������������YDOLG
IRU�RQO\����GD\V��6XSS��������

$UWLFOH� ��� FRQVLVWLQJ� RI� 6HFWLRQV� 5��������� WKURXJK� 5�����
�����UHQXPEHUHG�E\�HPHUJHQF\�DFWLRQ�IURP�5���������WKURXJK�5��
�������DQG�5��������� WKURXJK�5��������� HIIHFWLYH�)HEUXDU\� ���

������SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����GD\V��6XSS�
������

$UWLFOH� ��� FRQVLVWLQJ� RI� 6HFWLRQV� 5��������� WKURXJK� 5�����
�����UHQXPEHUHG�E\�HPHUJHQF\�DFWLRQ�IURP�5���������WKURXJK�5��
�������DQG�5���������WKURXJK�5���������HIIHFWLYH�1RYHPEHU����
������SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����GD\V��6XSS�
������

$UWLFOH� ��� FRQVLVWLQJ� RI� 6HFWLRQV� 5��������� WKURXJK� 5�����
�����UHQXPEHUHG�E\�HPHUJHQF\�DFWLRQ�IURP�5���������WKURXJK�5��
�������DQG�5���������WKURXJK�5���������HIIHFWLYH�-XQH����������
SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����GD\V��6XSS��������

6HFWLRQ
5��������� 5HTXLUHPHQWV�IRU�,QLWLDO�/LFHQVH�E\�([DPLQDWLRQ���

�������������������������������������������������������������������������������
5��������� 5HTXLUHPHQWV�IRU�,QLWLDO�/LFHQVH�E\�5HFLSURFLW\���
5��������� 5HTXLUHPHQWV�IRU�7HPSRUDU\�/LFHQVH� ������������������
5��������� ,QLWLDO�$SSOLFDWLRQ��������������������������������������������������
5��������� $GPLQLVWUDWLRQ�RI�([DPLQDWLRQV��/LFHQVH�,VVXDQFH�

�������������������������������������������������������������������������������
5��������� 5HQHZDO�$SSOLFDWLRQ� ��������������������������������������������
5��������� ,QDFWLYH�6WDWXV� ������������������������������������������������������
5��������� 6WDQGDUGV�RI�&RQGXFW��'LVFLSOLQDU\�$FWLRQ�����������
5��������� 5HQXPEHUHG�����������������������������������������������������������
5��������� /LFHQVXUH�)ROORZLQJ�5HYRFDWLRQ���������������������������
5��������� 1RWLFH�RI�$SSRLQWPHQW� �����������������������������������������
5��������� $SSRLQWPHQW�DV�$GPLQLVWUDWRU�RI�0XOWLSOH�1XUVLQJ�

&DUH�,QVWLWXWLRQV�����������������������������������������������������
5��������� 5HSHDOHG� ���������������������������������������������������������������
5��������� 5HSHDOHG� ���������������������������������������������������������������
5��������� 5HQXPEHUHG�����������������������������������������������������������
5��������� 5HQXPEHUHG�����������������������������������������������������������

$57,&/(����$'0,1,675$725�,1�75$,1,1*�352*5$0

$UWLFOH����FRQVLVWLQJ�RI�6HFWLRQV�5���������WKURXJK�5��������
UHQXPEHUHG� WR�$UWLFOH� ��� 6HFWLRQV�5��������� WKURXJK�5���������
QHZ�$UWLFOH����FRQVLVWLQJ�RI�6HFWLRQV�5���������WKURXJK�5���������
DGRSWHG�HIIHFWLYH�-DQXDU\�����������6XSS��������

$UWLFOH� ��� FRQVLVWLQJ� RI� 6HFWLRQV� 5��������� WKURXJK� 5�����
�����DGRSWHG�SHUPDQHQWO\�HIIHFWLYH�1RYHPEHU�����������6XSS�����
���

$UWLFOH� ��� FRQVLVWLQJ� RI� 6HFWLRQV� 5��������� WKURXJK� 5�����
����� DGRSWHG� E\� HPHUJHQF\� DFWLRQ� HIIHFWLYH� 6HSWHPEHU� ���� �����
SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����GD\V��6XSS��������

$UWLFOH� ��� FRQVLVWLQJ� RI� 6HFWLRQV� 5��������� WKURXJK� 5�����
�����DGRSWHG�E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�0D\�����������SXUVXDQW
WR�$�5�6�������������YDOLG�IRU�RQO\����GD\V��6XSS��������

$UWLFOH� ��� FRQVLVWLQJ� RI� 6HFWLRQV� 5��������� WKURXJK� 5�����
�����DGRSWHG�E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�)HEUXDU\�����������SXU�
VXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����GD\V��6XSS��������



��$�$�&���� $UL]RQD�$GPLQLVWUDWLYH�&RGH 7LWOH��
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3DJH��� 6XSS������ 'HFHPEHU���������

$UWLFOH� ��� FRQVLVWLQJ� RI� 6HFWLRQV� 5��������� WKURXJK� 5�����
����� DGRSWHG� E\� HPHUJHQF\� DFWLRQ� HIIHFWLYH� 1RYHPEHU� ���� �����
SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����GD\V��6XSS��������

$UWLFOH� ��� FRQVLVWLQJ� RI� 6HFWLRQV� 5��������� WKURXJK� 5�����
�����DGRSWHG�E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�-XQH�����������SXUVXDQW
WR�$�5�6�������������YDOLG�IRU�RQO\����GD\V��6XSS��������

6HFWLRQ
5��������� $SSURYDO�RI�DQ�$,7�3URJUDP������������������������������ ��
5��������� 6WDQGDUGV�IRU�DQ�$,7�3URJUDP���������������������������� ��
5��������� 5HSHDOHG� ������������������������������������������������������������ ��
5��������� 5HQXPEHUHG�������������������������������������������������������� ��
5��������� 5HQXPEHUHG�������������������������������������������������������� ��
5��������� 5HQXPEHUHG�������������������������������������������������������� ��
5��������� 5HQXPEHUHG�������������������������������������������������������� ��
5��������� 5HQXPEHUHG�������������������������������������������������������� ��
5��������� 5HQXPEHUHG�������������������������������������������������������� ��
5��������� 5HQXPEHUHG�������������������������������������������������������� ��
5��������� 5HQXPEHUHG�������������������������������������������������������� ��
5��������� 5HQXPEHUHG�������������������������������������������������������� ��

$57,&/(����$66,67('�/,9,1*�)$&,/,7<�0$1$*(5�
&(57,),&$7,21

$UWLFOH����FRQVLVWLQJ�RI�6HFWLRQV�5���������WKURXJK�5��������
UHQXPEHUHG�IURP�$UWLFOH����6HFWLRQV�5���������WKURXJK�5���������
HIIHFWLYH�-DQXDU\�����������6XSS��������

6HFWLRQ
5��������� 5HTXLUHPHQWV�IRU�,QLWLDO�&HUWLILFDWLRQ�E\�

([DPLQDWLRQ�������������������������������������������������������� ��
5��������� 5HTXLUHPHQWV�IRU�D�7HPSRUDU\�&HUWLILFDWH� �������� ��
5��������� ,QLWLDO�$SSOLFDWLRQ����������������������������������������������� ��
5��������� $GPLQLVWUDWLRQ�RI�([DPLQDWLRQ��&HUWLILFDWH�

,VVXDQFH� ������������������������������������������������������������� ��
5��������� 5HQHZDO�$SSOLFDWLRQ� ����������������������������������������� ��
5��������� ,QDFWLYH�6WDWXV����������������������������������������������������� ��
5��������� 6WDQGDUGV�RI�&RQGXFW��'LVFLSOLQDU\�$FWLRQ�������� ��
5��������� 5HIHUUDO�5HTXLUHPHQWV� ��������������������������������������� ��
5��������� &HUWLILFDWLRQ�)ROORZLQJ�5HYRFDWLRQ� ������������������ ��
5��������� 1RWLFH�RI�$SSRLQWPHQW� �������������������������������������� ��
5��������� $SSRLQWPHQW�DV�0DQDJHU�RI�0XOWLSOH�$VVLVWHG�

/LYLQJ�)DFLOLWLHV� ������������������������������������������������� ��
5��������� 5HSHDOHG� ������������������������������������������������������������ ��

$57,&/(����&217,18,1*�('8&$7,21

$UWLFOH� ��� FRQVLVWLQJ� RI� 6HFWLRQV� 5��������� WKURXJK� 5�����
�����PDGH�E\�ILQDO�UXOHPDNLQJ�DW����$�$�5��������HIIHFWLYH�'HFHP�
EHU����������6XSS��������

6HFWLRQ
5��������� &RQWLQXLQJ�(GXFDWLRQ�5HTXLUHPHQW� ������������������ ��
5��������� $SSURYDO�RI�&RQWLQXLQJ�(GXFDWLRQ��������������������� ��

5��������� $XGLW�RI�&RPSOLDQFH�DQG�6DQFWLRQ�IRU�
1RQFRPSOLDQFH�ZLWK�&RQWLQXLQJ�(GXFDWLRQ�
5HTXLUHPHQW� ���������������������������������������������������������

5��������� ([WHQVLRQ�RI�7LPH�WR�&RPSOHWH�WKH�&RQWLQXLQJ�
(GXFDWLRQ�5HTXLUHPHQW� ����������������������������������������

$57,&/(����$66,67('�/,9,1*�)$&,/,7<�0$1$*(5�
75$,1,1*�352*5$06

$UWLFOH� ��� FRQVLVWLQJ� RI� 6HFWLRQV� 5��������� WKURXJK� 5�����
�����PDGH�E\�ILQDO�UXOHPDNLQJ�DW����$�$�5��������HIIHFWLYH�$XJXVW
���������6XSS��������

6HFWLRQ
5��������� 'HILQLWLRQV� ������������������������������������������������������������
5��������� 0LQLPXP�6WDQGDUGV�IRU�$VVLVWHG�/LYLQJ�)DFLOLW\�

0DQDJHU�7UDLQLQJ�3URJUDP� ����������������������������������
5��������� &XUULFXOXP�IRU�$VVLVWHG�/LYLQJ�)DFLOLW\�0DQDJHU�

7UDLQLQJ�3URJUDP���������������������������������������������������
5��������� $SSOLFDWLRQ�IRU�$SSURYDO�RI�DQ�$VVLVWHG�/LYLQJ�

)DFLOLW\�0DQDJHU�7UDLQLQJ�3URJUDP� ���������������������
5��������� 5HQHZDO�RI�$SSURYDO�RI�DQ�$VVLVWHG�/LYLQJ�

)DFLOLW\�0DQDJHU�7UDLQLQJ�3URJUDP� ���������������������
5���������� 1RWLFH�RI�'HILFLHQF\��&RUUHFWLRQ�3ODQ��

'LVFLSOLQDU\�$FWLRQ��9ROXQWDU\�7HUPLQDWLRQ� ��������

$57,&/(����$66,67('�/,9,1*�)$&,/,7<�&$5(*,9(5�
75$,1,1*�352*5$06

$UWLFOH� ��� FRQVLVWLQJ� RI� 6HFWLRQV� 5��������� WKURXJK� 5�����
�����PDGH�E\�ILQDO�UXOHPDNLQJ�DW����$�$�5��������HIIHFWLYH�$XJXVW
���������6XSS��������

6HFWLRQ
5��������� 'HILQLWLRQV� ������������������������������������������������������������
5��������� 0LQLPXP�6WDQGDUGV�IRU�$VVLVWHG�/LYLQJ�)DFLOLW\�

&DUHJLYHU�7UDLQLQJ�3URJUDP����������������������������������
5��������� &XUULFXOXP�IRU�$VVLVWHG�/LYLQJ�)DFLOLW\�&DUHJLYHU�

7UDLQLQJ�3URJUDP���������������������������������������������������
5����������� 0LQLPXP�6WDQGDUGV�DQG�&XUULFXOXP�IRU�DQ�

$VVLVWHG�/LYLQJ�)DFLOLW\�&DUHJLYHU�0HGLFDWLRQ�
0DQDJHPHQW�7UDLQLQJ�3URJUDP�����������������������������

5��������� $SSOLFDWLRQ�IRU�$SSURYDO�RI�DQ�$VVLVWHG�/LYLQJ�
)DFLOLW\�&DUHJLYHU�7UDLQLQJ�3URJUDP���������������������

5����������� $SSOLFDWLRQ�IRU�$SSURYDO�RI�DQ�$VVLVWHG�/LYLQJ�
)DFLOLW\�&DUHJLYHU�0HGLFDWLRQ�0DQDJHPHQW�
7UDLQLQJ�3URJUDP���������������������������������������������������

5��������� 5HQHZDO�RI�$SSURYDO�RI�DQ�$VVLVWHG�/LYLQJ�
)DFLOLW\�&DUHJLYHU�7UDLQLQJ�3URJUDP���������������������

5����������� 5HQHZDO�RI�$SSURYDO�RI�DQ�$VVLVWHG�/LYLQJ�
)DFLOLW\�&DUHJLYHU�0HGLFDWLRQ�0DQDJHPHQW�
7UDLQLQJ�3URJUDP���������������������������������������������������

5���������� 1RWLFH�RI�'HILFLHQF\��&RUUHFWLRQ�3ODQ��
'LVFLSOLQDU\�$FWLRQ��9ROXQWDU\�7HUPLQDWLRQ� ��������
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'HFHPEHU��������� 6XSS������ 3DJH��

$57,&/(����*(1(5$/

5��������� 'HILQLWLRQV
7KH�GHILQLWLRQV�LQ�$�5�6�����������DSSO\�WR�WKLV�&KDSWHU��$GGLWLRQ�
DOO\��LQ�WKLV�&KDSWHU��XQOHVV�RWKHUZLVH�VSHFLILHG�

³$FFUHGLWHG´�PHDQV�DSSURYHG�E\�WKH�1RUWK�&HQWUDO�$VVR�
FLDWLRQ�RI�&ROOHJHV�DQG�6HFRQGDU\�6FKRROV��1HZ�(QJODQG
$VVRFLDWLRQ� RI� 6FKRROV� DQG� &ROOHJHV�� 0LGGOH� 6WDWHV
$VVRFLDWLRQ�RI�&ROOHJHV� DQG�6HFRQGDU\�6FKRROV��1RUWK�
ZHVW� $VVRFLDWLRQ� RI� 6FKRROV� DQG� &ROOHJHV�� 6RXWKHUQ
$VVRFLDWLRQ�RI�&ROOHJHV�DQG�6FKRROV��RU�:HVWHUQ�$VVRFL�
DWLRQ�RI�6FKRROV�DQG�&ROOHJHV�

³$&+&$´�PHDQV� WKH�$PHULFDQ�&ROOHJH�RI�+HDOWK�&DUH
$GPLQLVWUDWRUV�

³$GPLQLVWUDWRU´�KDV� WKH�PHDQLQJ�SUHVFULEHG�DW�$�5�6���
������� DQG� PHDQV� DQ� LQGLYLGXDO� OLFHQVHG� XQGHU� WKLV
&KDSWHU�

³$GPLQLVWUDWRU�LQ�WUDLQLQJ´�RU�³$,7´�PHDQV�DQ�LQGLYLGXDO
ZKR�LV�WDNLQJ�DQ�$,7�SURJUDP�WR�EH�OLFHQVHG�DV�DQ�DGPLQ�
LVWUDWRU�IRU�D�QXUVLQJ�FDUH�LQVWLWXWLRQ�

³$,7�SURJUDP´�PHDQV�D�WUDLQLQJ�WKDW�WKH�%RDUG�DSSURYHV
DIWHU�GHWHUPLQLQJ�WKDW�WKH�WUDLQLQJ�PHHWV�WKH�VWDQGDUGV�DW
5���������

³$SSOLFDQW´� PHDQV� DQ� LQGLYLGXDO� ZKR� DSSOLHV� WR� WKH
%RDUG�WR�EH�OLFHQVHG�DV�DQ�DGPLQLVWUDWRU�RI�D�QXUVLQJ�FDUH
LQVWLWXWLRQ��WR�EH�FHUWLILHG�DV�D�PDQDJHU�RI�DQ�DVVLVWHG�OLY�
LQJ�IDFLOLW\��RU�IRU�DSSURYDO�RI�D�FRQWLQXLQJ�HGXFDWLRQ�

³$SSOLFDWLRQ�SDFNDJH´�PHDQV�WKH�IRUPV��GRFXPHQWV��DQG
IHHV� WKDW� WKH� %RDUG� UHTXLUHV� DQ� DSSOLFDQW� WR� VXEPLW� RU
KDYH�VXEPLWWHG�RQ�WKH�DSSOLFDQW¶V�EHKDOI�

³$UL]RQD� H[DPLQDWLRQ´� PHDQV� D� PHDVXUH� RI� DQ� DSSOL�
FDQW¶V�NQRZOHGJH�RI�$UL]RQD�VWDWXWHV�DQG�UXOHV�UHJDUGLQJ
QXUVLQJ� FDUH� LQVWLWXWLRQ� DGPLQLVWUDWLRQ�RU� DVVLVWHG� OLYLQJ
IDFLOLW\�PDQDJHPHQW�

³%LHQQLDO� SHULRG´� PHDQV� -XO\� �� RI� DQ� HYHQ�QXPEHUHG
\HDU�WKURXJK�-XQH����RI�WKH�QH[W�HYHQ�QXPEHUHG�\HDU�IRU
DQ� DGPLQLVWUDWRU� DQG� -XO\� �� RI� DQ� RGG�QXPEHUHG� \HDU
WKURXJK� -XQH� ��� RI� WKH� QH[W� RGG�QXPEHUHG� \HDU� IRU� D
PDQDJHU�

³&RQWDFW�KRXU´�PHDQV�DQ�KRXU�GXULQJ�ZKLFK�DQ�DGPLQLV�
WUDWRU� RU� PDQDJHU� LV� SK\VLFDOO\� SUHVHQW� DW� D� FRQWLQXLQJ
HGXFDWLRQ�RU�D�PDQDJHU�LV�SK\VLFDOO\�SUHVHQW�DW�D�UHTXLUHG
LQLWLDO�WUDLQLQJ�

³&RQWLQXLQJ� HGXFDWLRQ´� PHDQV� D� SODQQHG� HGXFDWLRQDO
FRXUVH�RU�SURJUDP�WKDW�WKH�%RDUG�DSSURYHV�XQGHU�5�����
����

³*RRG� VWDQGLQJ´� PHDQV� DQ� LQGLYLGXDO� OLFHQVHG� E\� WKH
VWDWH� LV�QRW�VXEMHFW� WR�DQ\�GLVFLSOLQDU\�DFWLRQ�RU�FRQVHQW
RUGHU�� DQG� QRW� FXUUHQWO\� XQGHU� LQYHVWLJDWLRQ� IRU� DOOHJHG
XQSURIHVVLRQDO�FRQGXFW�

³+HDOWK�FDUH�LQVWLWXWLRQ´�PHDQV�HYHU\�SODFH��LQVWLWXWLRQ�
EXLOGLQJ�RU�DJHQF\��ZKHWKHU�RUJDQL]HG� IRU�SURILW�RU�QRW�
ZKLFK� SURYLGHV� IDFLOLWLHV�ZLWK�PHGLFDO� VHUYLFHV�� QXUVLQJ
VHUYLFHV�� KHDOWK� VFUHHQLQJ� VHUYLFHV�� RWKHU� KHDOWK�UHODWHG
VHUYLFHV�� VXSHUYLVRU\� FDUH� VHUYLFHV�� SHUVRQDO� FDUH� VHU�
YLFHV�RU�GLUHFWHG�FDUH�VHUYLFHV�DQG�LQFOXGHV�KRPH�KHDOWK
DJHQFLHV�DV�GHILQHG�LQ�$�5�6�����������DQG�KRVSLFH�VHU�
YLFHV�DJHQFLHV��$�5�6�����������

³0DQDJHU´�PHDQV�DQ�DVVLVWHG�OLYLQJ�IDFLOLW\�PDQDJHU��DV
GHILQHG� DW�$�5�6�� �� ��������ZKR� LV� FHUWLILHG� XQGHU� WKLV
&KDSWHU�

³1$%´� PHDQV� WKH� 1DWLRQDO� $VVRFLDWLRQ� RI� /RQJ� 7HUP
&DUH�$GPLQLVWUDWRU�%RDUGV�

³3DUW\´�KDV�WKH�VDPH�PHDQLQJ�DV�SUHVFULEHG�LQ�$�5�6���
��������

³3UHFHSWRU´� PHDQV� D� SUDFWLFLQJ� QXUVLQJ� FDUH� LQVWLWXWLRQ
DGPLQLVWUDWRU�ZKR�KHOSV�WR�GHYHORS�D�QHZ�SURIHVVLRQDO�LQ
WKH�ILHOG�RI�ORQJ�WHUP�FDUH�DGPLQLVWUDWLRQ�E\�WXWRULQJ�WKH
QHZ�SURIHVVLRQDO�

³4XDOLILHG�LQVWUXFWRU´�PHDQV�D�SHUVRQ�ZKR�PHHWV�RQH�RU
PRUH�RI�WKH�IROORZLQJ�FULWHULD�

$� UHJLVWHUHG�QXUVH�� OLFHQVHG�XQGHU�$�5�6��7LWOH� ���
&KDSWHU����

$Q�LQVWUXFWRU�HPSOR\HG�E\�DQ�DFFUHGLWHG�FROOHJH�RU
XQLYHUVLW\�� RU� KHDOWK� FDUH� LQVWLWXWLRQ� WR� WHDFK� D
KHDOWK�FDUH�UHODWHG�FRXUVH��RU

$�SHUVRQ�RU�HQWLW\�WKDW�KDV�VXIILFLHQW�HGXFDWLRQ�DQG
WUDLQLQJ�WR�EH�TXDOLILHG�WR�WHDFK�D�KHDOWK�FDUH�UHODWHG
FRXUVH�

³:RUN� H[SHULHQFH� LQ� D� KHDOWK�UHODWHG� ILHOG´� PHDQV
HPSOR\PHQW�LQ�D�KHDOWK�FDUH�LQVWLWXWLRQ�RU�LQ�WKH�SURIHV�
VLRQDO�ILHOGV�RI�PHGLFLQH��QXUVLQJ��VRFLDO�ZRUN��JHURQWRO�
RJ\��RU�RWKHU�FORVHO\�UHODWHG�ILHOG�

+LVWRULFDO�1RWH
6HFWLRQ�5���������UHQXPEHUHG�IURP�5���������DQG�

DPHQGHG�E\�ILQDO�UXOHPDNLQJ�DW���$�$�5�������HIIHFWLYH�
-DQXDU\�����������6XSS���������$PHQGHG�E\�ILQDO�

UXOHPDNLQJ�DW����$�$�5��������HIIHFWLYH�'HFHPEHU����
������6XSS���������$PHQGHG�E\�ILQDO�UXOHPDNLQJ�DW����

$�$�5�������HIIHFWLYH�$SULO����������6XSS���������
$PHQGHG�E\�ILQDO�UXOHPDNLQJ�DW����$�$�5�������HIIHFWLYH�
-XQH����������6XSS���������$PHQGHG�E\�ILQDO�UXOHPDNLQJ�
DW����$�$�5��������HIIHFWLYH�1RYHPEHU�����������6XSS��

������

5��������� %RDUG�2IILFHUV
$� $W� LWV� ILUVW� DQQXDO�PHHWLQJ�� WKH�%RDUG� VKDOO� HOHFW� D� SUHVLGHQW

DQG�YLFH�SUHVLGHQW�
%� 7KH�IXQFWLRQV��GXWLHV��DQG� OLPLWDWLRQV�RI� WKHVH�RIILFHUV�DUH�DV

IROORZV�
�� 3UHVLGHQW�� 7KH� SUHVLGHQW� VKDOO� FDOO� DQG� SUHVLGH� DW� DOO

%RDUG�PHHWLQJV��7KH�SUHVLGHQW�VKDOO�DFW�DV�FKLHI�RIILFHU�RI
WKH�%RDUG��DSSRLQW�FRPPLWWHHV��DQG�GHOHJDWH�DXWKRULW\�WR
RWKHU�PHPEHUV�RI�WKH�%RDUG�DV�QHHGHG�

�� 9LFH�SUHVLGHQW��7KH�YLFH�SUHVLGHQW�VKDOO�SUHVLGH�DW�%RDUG
PHHWLQJV�LQ�WKH�DEVHQFH�RI�WKH�SUHVLGHQW�DQG�PD\�H[HUFLVH
DOO�WKH�SRZHUV�DQG�GXWLHV�RI�WKH�SUHVLGHQW�LQ�WKH�DEVHQFH
RI�WKH�SUHVLGHQW�

&� %RDUG� RIILFHUV� VHUYH� IRU� RQH� \HDU��$�%RDUG� RIILFHU� VKDOO� QRW
VHUYH�PRUH�WKDQ�WZR�FRQVHFXWLYH�\HDUV�LQ�WKH�VDPH�SRVLWLRQ�

+LVWRULFDO�1RWH
6HFWLRQ�5���������UHQXPEHUHG�IURP�5���������DQG�

DPHQGHG�E\�ILQDO�UXOHPDNLQJ�DW���$�$�5�������HIIHFWLYH�
-DQXDU\�����������6XSS���������$PHQGHG�E\�ILQDO�

UXOHPDNLQJ�DW����$�$�5��������HIIHFWLYH�'HFHPEHU����
������6XSS���������$PHQGHG�E\�ILQDO�UXOHPDNLQJ�DW����

$�$�5�������HIIHFWLYH�$SULO����������6XSS��������

5��������� 7LPH� )UDPHV� IRU� /LFHQVHV�� &HUWLILFDWLRQV�� DQG
$SSURYDOV
$� )RU�HDFK� W\SH�RI� OLFHQVH�� FHUWLILFDWLRQ��RU� DSSURYDO� LVVXHG�E\

WKH�%RDUG�� WKH� RYHUDOO� WLPH� IUDPH� GHVFULEHG� LQ�$�5�6�� �� ���
��������LV�OLVWHG�LQ�7DEOH���
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3DJH��� 6XSS������ 'HFHPEHU���������

%� )RU�HDFK� W\SH�RI� OLFHQVH�� FHUWLILFDWLRQ��RU� DSSURYDO� LVVXHG�E\
WKH�%RDUG��WKH�DGPLQLVWUDWLYH�FRPSOHWHQHVV�UHYLHZ�WLPH�IUDPH
GHVFULEHG� LQ� $�5�6�� �� ����������� LV� OLVWHG� LQ� 7DEOH� �� DQG
EHJLQV�RQ�WKH�GDWH�WKH�%RDUG�UHFHLYHV�DQ�DSSOLFDWLRQ�SDFNDJH�
�� ,I� DQ� DSSOLFDWLRQ� SDFNDJH� LV� QRW� DGPLQLVWUDWLYHO\� FRP�

SOHWH�� WKH� %RDUG� VKDOO� VHQG� D� GHILFLHQF\� QRWLFH� WR� WKH
DSSOLFDQW�WKDW�VSHFLILHV�HDFK�SLHFH�RI�LQIRUPDWLRQ�RU�GRF�
XPHQW� QHHGHG� WR� FRPSOHWH� WKH� DSSOLFDWLRQ� SDFNDJH�
:LWKLQ�WKH�WLPH�SURYLGHG�LQ�7DEOH���IRU�UHVSRQVH�WR�D�GHIL�
FLHQF\�QRWLFH��EHJLQQLQJ�RQ�WKH�PDLOLQJ�GDWH�RI�WKH�GHIL�
FLHQF\�QRWLFH��WKH�DSSOLFDQW�VKDOO�VXEPLW�WR�WKH�%RDUG�WKH
PLVVLQJ� LQIRUPDWLRQ� RU� GRFXPHQW� VSHFLILHG� LQ� WKH� GHIL�
FLHQF\�QRWLFH��7KH�WLPH�IUDPH�IRU�WKH�%RDUG�WR�ILQLVK�WKH
DGPLQLVWUDWLYH� FRPSOHWHQHVV� UHYLHZ� LV� VXVSHQGHG� IURP
WKH� GDWH� WKH� %RDUG� PDLOV� WKH� GHILFLHQF\� QRWLFH� WR� WKH
DSSOLFDQW� XQWLO� WKH� GDWH� WKH� %RDUG� UHFHLYHV� WKH� PLVVLQJ
LQIRUPDWLRQ�RU�GRFXPHQW�

�� ,I� DQ� DSSOLFDWLRQ� SDFNDJH� LV� DGPLQLVWUDWLYHO\� FRPSOHWH�
WKH� %RDUG� VKDOO� VHQG� D� ZULWWHQ� QRWLFH� RI� DGPLQLVWUDWLYH
FRPSOHWHQHVV�WR�WKH�DSSOLFDQW�

�� ,I�DQ�DSSOLFDWLRQ�SDFNDJH�LV�QRW�FRPSOHWHG�ZLWKLQ�WKH�WLPH
SURYLGHG� WR� UHVSRQG� WR� WKH�GHILFLHQF\� QRWLFH�� WKH�%RDUG
VKDOO�VHQG�D�ZULWWHQ�QRWLFH�WR�WKH�DSSOLFDQW�LQIRUPLQJ�WKH
DSSOLFDQW�WKDW�WKH�DSSOLFDWLRQ�LV�GHHPHG�ZLWKGUDZQ�

&� )RU�HDFK� W\SH�RI� OLFHQVH�� FHUWLILFDWLRQ��RU� DSSURYDO� LVVXHG�E\
WKH� %RDUG�� WKH� VXEVWDQWLYH� UHYLHZ� WLPH� IUDPH� GHVFULEHG� LQ
$�5�6���������������LV�OLVWHG�LQ�7DEOH���DQG�EHJLQV�RQ�WKH�GDWH
WKH�%RDUG�VHQGV�ZULWWHQ�QRWLFH�RI�DGPLQLVWUDWLYH�FRPSOHWHQHVV
WR�WKH�DSSOLFDQW�
�� 'XULQJ�WKH�VXEVWDQWLYH�UHYLHZ�WLPH�IUDPH��WKH�%RDUG�PD\

PDNH� RQH� FRPSUHKHQVLYH� ZULWWHQ� UHTXHVW� IRU� DGGLWLRQDO
LQIRUPDWLRQ�� :LWKLQ� WKH� WLPH� SURYLGHG� LQ� 7DEOH� �� IRU
UHVSRQVH� WR� D� FRPSUHKHQVLYH� ZULWWHQ� UHTXHVW� IRU� DGGL�
WLRQDO� LQIRUPDWLRQ��EHJLQQLQJ�RQ� WKH�PDLOLQJ�GDWH�RI� WKH
FRPSUHKHQVLYH� ZULWWHQ� UHTXHVW� IRU� DGGLWLRQDO� LQIRUPD�
WLRQ��WKH�DSSOLFDQW�VKDOO�VXEPLW�WR�WKH�%RDUG�WKH�UHTXHVWHG
DGGLWLRQDO� LQIRUPDWLRQ��7KH� WLPH�IUDPH�IRU� WKH�%RDUG� WR
ILQLVK�WKH�VXEVWDQWLYH�UHYLHZ�LV�VXVSHQGHG�IURP�WKH�GDWH
WKH� %RDUG� PDLOV� WKH� FRPSUHKHQVLYH� ZULWWHQ� UHTXHVW� IRU

DGGLWLRQDO� LQIRUPDWLRQ� WR� WKH� DSSOLFDQW� XQWLO� WKH� %RDUG
UHFHLYHV�WKH�UHTXHVWHG�DGGLWLRQDO�LQIRUPDWLRQ�

�� 7KH� %RDUG� VKDOO� LVVXH� D� ZULWWHQ� QRWLFH� LQIRUPLQJ� WKH
DSSOLFDQW�WKDW�WKH�DSSOLFDWLRQ�LV�GHHPHG�ZLWKGUDZQ�LI�WKH
DSSOLFDQW�GRHV�QRW�VXEPLW�WKH�UHTXHVWHG�DGGLWLRQDO�LQIRU�
PDWLRQ�ZLWKLQ�WKH�WLPH�SURYLGHG�LQ�7DEOH���

'� :LWKLQ� WKH� RYHUDOO� WLPH� IUDPH� OLVWHG� LQ� 7DEOH� ��� WKH� %RDUG
VKDOO�
�� 'HQ\�D�OLFHQVH��FHUWLILFDWH��RU�DSSURYDO�WR�DQ�DSSOLFDQW�LI

WKH�%RDUG�GHWHUPLQHV� WKH�DSSOLFDQW�GRHV�QRW�PHHW�DOO�RI
WKH�VXEVWDQWLYH�FULWHULD�UHTXLUHG�E\�VWDWXWH�DQG�WKLV�&KDS�
WHU��RU

�� *UDQW�D�OLFHQVH��FHUWLILFDWH��RU�DSSURYDO�WR�DQ�DSSOLFDQW�LI
WKH�%RDUG�GHWHUPLQHV�WKH�DSSOLFDQW�PHHWV�DOO�RI�WKH�VXE�
VWDQWLYH�FULWHULD�UHTXLUHG�E\�VWDWXWH�DQG�WKLV�&KDSWHU�

(� ,I� WKH� %RDUG� GHQLHV� D� OLFHQVH�� FHUWLILFDWH�� RU� DSSURYDO� XQGHU
VXEVHFWLRQ��'������WKH�%RDUG�VKDOO�SURYLGH�D�ZULWWHQ�QRWLFH�RI
GHQLDO�WR�WKH�DSSOLFDQW�WKDW�H[SODLQV�
�� 7KH� UHDVRQ� IRU� WKH� GHQLDO�� ZLWK� FLWDWLRQV� WR� VXSSRUWLQJ

VWDWXWHV�RU�UXOHV�
�� 7KH�DSSOLFDQW¶V� ULJKW� WR� VHHN�D� IDLU�KHDULQJ� WR�FKDOOHQJH

WKH�GHQLDO��DQG
�� 7KH�WLPH�IRU�DSSHDOLQJ�WKH�GHQLDO�

)� ,Q�FRPSXWLQJ�DQ\�SHULRG�RI�WLPH�SUHVFULEHG�LQ�WKLV�6HFWLRQ��WKH
GD\� RI� WKH� DFW�� HYHQW�� RU� GHIDXOW� DIWHU� ZKLFK� WKH� GHVLJQDWHG
SHULRG�RI�WLPH�EHJLQV�WR�UXQ�LV�QRW�LQFOXGHG��7KH�ODVW�GD\�RI�WKH
SHULRG�LV�LQFOXGHG�XQOHVV�LW�LV�6DWXUGD\��6XQGD\��RU�D�VWDWH�KROL�
GD\�� LQ�ZKLFK�HYHQW� WKH�SHULRG� UXQV�XQWLO� WKH�HQG�RI� WKH�QH[W
GD\�WKDW�LV�QRW�6DWXUGD\��6XQGD\��RU�D�VWDWH�KROLGD\��7KH�FRP�
SXWDWLRQ� LQFOXGHV� LQWHUPHGLDWH�6DWXUGD\V�� 6XQGD\V�� DQG� VWDWH
KROLGD\V��7KH�WLPH�EHJLQV�RQ�WKH�GDWH�RI�SHUVRQDO�VHUYLFH��GDWH
VKRZQ� DV� UHFHLYHG� RQ� D� FHUWLILHG� PDLO� UHFHLSW�� RU� SRVWPDUN
GDWH�

+LVWRULFDO�1RWH
6HFWLRQ�5���������DGRSWHG�E\�ILQDO�UXOHPDNLQJ�DW���
$�$�5�������HIIHFWLYH�-DQXDU\�����������6XSS���������

$PHQGHG�E\�ILQDO�UXOHPDNLQJ�DW����$�$�5��������HIIHF�
WLYH�'HFHPEHU����������6XSS���������$PHQGHG�E\�ILQDO�
UXOHPDNLQJ�DW����$�$�5��������HIIHFWLYH�1RYHPEHU�����

������6XSS��������
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'HFHPEHU��������� 6XSS������ 3DJH��

7DEOH��� 7LPH�)UDPHV��LQ�GD\V�

+LVWRULFDO�1RWH
7DEOH���DGRSWHG�E\�ILQDO�UXOHPDNLQJ�DW���$�$�5�������HIIHFWLYH�-DQXDU\�����������6XSS���������$PHQGHG�E\�ILQDO�UXOHPDNLQJ�DW���
$�$�5��������HIIHFWLYH�'HFHPEHU����������6XSS���������$PHQGHG�E\�ILQDO�UXOHPDNLQJ�DW����$�$�5��������HIIHFWLYH�$XJXVW���������

�6XSS���������$PHQGHG�E\�ILQDO�UXOHPDNLQJ�DW����$�$�5��������HIIHFWLYH�1RYHPEHU�����������6XSS��������

5��������� )HHV
$� 8QGHU� WKH� DXWKRULW\� SURYLGHG� DW� $�5�6�� �� ����������$��� WKH

%RDUG�HVWDEOLVKHV�DQG�VKDOO�FROOHFW�WKH�IROORZLQJ�IHHV�UHODWHG�WR
QXUVLQJ� FDUH� LQVWLWXWLRQ� DGPLQLVWUDWRUV�� 7KH� IHHV� DUH� QRQUH�
IXQGDEOH�XQOHVV�$�5�6������������DSSOLHV�
�� ,QLWLDO�DSSOLFDWLRQ�������
�� $UL]RQD�H[DPLQDWLRQ�������
�� 5H�DGPLQLVWHU�$UL]RQD�H[DPLQDWLRQ�������
�� ,VVXDQFH�RI�D�OLFHQVH�������RU�����IRU�HDFK�PRQWK�UHPDLQ�

LQJ�LQ�WKH�ELHQQLDO�SHULRG��ZKLFKHYHU�LV�OHVV�
�� 'XSOLFDWH�OLFHQVH������

�� %LHQQLDO�DFWLYH�OLFHQVH�UHQHZDO�������
�� %LHQQLDO�LQDFWLYH�OLFHQVH�UHQHZDO�������
�� /DWH�UHQHZDO�������
�� 7HPSRUDU\�OLFHQVH�������
��� &HUWLI\�OLFHQVXUH�VWDWXV������
��� 5HYLHZ� VSRQVRUVKLS� RI� D� FRQWLQXLQJ� HGXFDWLRQ�� ���� SHU

FUHGLW�KRXU�
��� 5HYLHZ�D�OLFHQVHG�DGPLQLVWUDWRU¶V�UHTXHVW�IRU�FRQWLQXLQJ

HGXFDWLRQ�FUHGLW�����SHU�FUHGLW�KRXU�
%� 8QGHU� WKH� DXWKRULW\� SURYLGHG� DW� $�5�6�� �� ����������%��� WKH

%RDUG�HVWDEOLVKHV�DQG�VKDOO�FROOHFW�WKH�IROORZLQJ�IHHV�UHODWHG�WR

7\SH�RI�/LFHQVH

2YHUDOO�7LPH�
)UDPH

$GPLQLVWUDWLYH�
5HYLHZ�

�7LPH�)UDPH

7LPH�WR�
5HVSRQG�WR�
'HILFLHQF\�
1RWLFH

6XEVWDQWLYH�
5HYLHZ�

�7LPH�)UDPH

7LPH�WR�
5HVSRQG�WR�
5HTXHVW�IRU�
$GGLWLRQDO�
,QIRUPDWLRQ

,QLWLDO�/LFHQVH
5���������DQG�5��������
$�5�6���������������$��DQG����������

��� �� �� ��� ��

5HQHZDO�RI�/LFHQVH
5��������
$�5�6��������������(�

�� �� �� �� ��

7HPSRUDU\�/LFHQVH
5��������
$�5�6�������������

��� �� �� ��� ��

&RQWLQXLQJ�(GXFDWLRQ�3URJUDP�$SSURYDO
5��������
$�5�6��������������(��DQG��)�

�� �� �� �� ��

$GPLQLVWUDWRU�LQ�7UDLQLQJ�3URJUDP�$SSURYDO
5��������
$�5�6�������������

�� �� �� �� ��

,QLWLDO�&HUWLILFDWLRQ
5��������
$�5�6��������������%�

��� �� �� ��� ��

5HQHZDO�RI�&HUWLILFDWLRQ
5��������
$�5�6��������������)�

�� �� �� �� ��

7HPSRUDU\�&HUWLILFDWLRQ
5��������
$�5�6�������������

��� �� �� ��� ��

,QLWLDO�$SSURYDO�RI�DQ�$VVLVWHG�/LYLQJ
)DFLOLW\�0DQDJHU�RU�&DUHJLYHU�7UDLQLQJ
3URJUDP
5����������5����������5������������$�5�6��
������������2�

��� �� �� �� ��

5HQHZDO�$SSURYDO�RI�DQ�$VVLVWHG�/LYLQJ
)DFLOLW\�0DQDJHU�RU�&DUHJLYHU
7UDLQLQJ�3URJUDP
5����������5����������5������������$�5�6��
������������2�

��� �� �� �� ��
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3DJH��� 6XSS������ 'HFHPEHU���������

DVVLVWHG� OLYLQJ� IDFLOLW\�PDQDJHUV��7KH� IHHV�DUH�QRQUHIXQGDEOH
XQOHVV�$�5�6������������DSSOLHV�
�� ,QLWLDO�DSSOLFDWLRQ�������
�� $UL]RQD�H[DPLQDWLRQ�������
�� 5H�DGPLQLVWHU�$UL]RQD�H[DPLQDWLRQ�������
�� ,VVXDQFH� RI� D� FHUWLILFDWH�� ����� RU� ��� IRU� HDFK� PRQWK

UHPDLQLQJ�LQ�WKH�ELHQQLDO�SHULRG��ZKLFKHYHU�LV�OHVV�
�� 'XSOLFDWH�FHUWLILFDWH������
�� %LHQQLDO�DFWLYH�FHUWLILFDWH�UHQHZDO�������
�� %LHQQLDO�LQDFWLYH�FHUWLILFDWH�UHQHZDO�������
�� /DWH�UHQHZDO������
�� 7HPSRUDU\�FHUWLILFDWH�������
��� 5HYLHZ� VSRQVRUVKLS� RI� D� FRQWLQXLQJ� HGXFDWLRQ�� ���� SHU

FUHGLW�KRXU�
��� 5HYLHZ�D�FHUWLILHG�PDQDJHU¶V�UHTXHVW�IRU�FRQWLQXLQJ�HGX�

FDWLRQ�FUHGLW�����SHU�FUHGLW�KRXU�
&�� 8QGHU� WKH� DXWKRULW\� SURYLGHG� DW� $�5�6�� �� ����������%��� WKH

%RDUG�HVWDEOLVKHV�DQG�VKDOO�FROOHFW�WKH�IROORZLQJ�IHHV�UHODWHG�WR
DSSURYDO� RI� DQ� DVVLVWHG� OLYLQJ� IDFLOLW\�PDQDJHU� WUDLQLQJ� SUR�
JUDP�� 7KH� IHHV� DUH� QRQUHIXQGDEOH� XQOHVV� $�5�6�� �� �������
DSSOLHV�
�� ,QLWLDO�DSSURYDO����������DQG
��� 5HQHZDO�DSSURYDO�������

'�� 8QGHU� WKH� DXWKRULW\� SURYLGHG� DW� $�5�6�� �� ����������%��� WKH
%RDUG�HVWDEOLVKHV�DQG�VKDOO�FROOHFW�WKH�IROORZLQJ�IHHV�UHODWHG
WR�DSSURYDO�RI�DQ�DVVLVWHG�OLYLQJ�IDFLOLW\�FDUHJLYHU�WUDLQLQJ�SUR�
JUDP�� 7KH� IHHV� DUH� QRQUHIXQGDEOH� XQOHVV� $�5�6�� �� �������
DSSOLHV�
��� ,QLWLDO�DSSURYDO����������DQG
��� 5HQHZDO�DSSURYDO���������

(�� 8QGHU� WKH� DXWKRULW\� SURYLGHG� DW� $�5�6�� �� ����������%��� WKH
%RDUG�HVWDEOLVKHV�DQG�VKDOO�FROOHFW�WKH�IROORZLQJ�IHHV�UHODWHG�WR
DSSURYDO� RI� DQ� DVVLVWHG� OLYLQJ� IDFLOLW\� FDUHJLYHU� PHGLFDWLRQ
PDQDJHPHQW� WUDLQLQJ� SURJUDP�� 7KH� IHHV� DUH� QRQUHIXQGDEOH
XQOHVV�$�5�6������������DSSOLHV�
��� ,QLWLDO�DSSURYDO��������DQG
��� 5HQHZDO�DSSURYDO�������

)� 7KH�%RDUG�VKDOO�HQVXUH�WKDW�IHHV�HVWDEOLVKHG�XQGHU�WKLV�VXEVHF�
WLRQ� DUH� QRW� LQFUHDVHG� E\� PRUH� WKDQ� ��� SHUFHQW� DERYH� WKH
DPRXQWV�SUHYLRXVO\�SUHVFULEHG�E\�WKH�%RDUG�

+LVWRULFDO�1RWH
1HZ�6HFWLRQ�PDGH�E\�ILQDO�UXOHPDNLQJ�DW����$�$�5�������
HIIHFWLYH�$SULO�����������6XSS���������$PHQGHG�E\�ILQDO�
UXOHPDNLQJ�DW����$�$�5��������HIIHFWLYH�'HFHPEHU����
������6XSS���������$PHQGHG�E\�ILQDO�UXOHPDNLQJ�DW����
$�$�5��������HIIHFWLYH�1RYHPEHU����������6XSS���������
$PHQGHG�E\�ILQDO�UXOHPDNLQJ�DW����$�$�5��������HIIHF�
WLYH�$XJXVW����������6XSS���������$PHQGHG�E\�ILQDO�

UXOHPDNLQJ�DW����$�$�5��������HIIHFWLYH�1RYHPEHU�����
������6XSS��������

5��������� +HDULQJ�3URFHGXUHV
$V�UHTXLUHG�XQGHU�$�5�6��������������-���WKH�%RDUG�VKDOO�FRQGXFW
DOO�KHDULQJV�DFFRUGLQJ�WR�WKH�SURFHGXUHV�LQ�$�5�6��7LWOH�����&KDSWHU
���$UWLFOH����DQG�UXOHV�LVVXHG�E\�WKH�2IILFH�RI�$GPLQLVWUDWLYH�+HDU�
LQJV�

+LVWRULFDO�1RWH
1HZ�6HFWLRQ�PDGH�E\�ILQDO�UXOHPDNLQJ�DW����$�$�5��
������HIIHFWLYH�'HFHPEHU����������6XSS��������

5��������� 5HKHDULQJ�RU�5HYLHZ�RI�'HFLVLRQ
$� 7KH�%RDUG�VKDOO�SURYLGH�IRU�D�UHKHDULQJ�DQG�UHYLHZ�RI�LWV�GHFL�

VLRQV�XQGHU�$�5�6��7LWOH�����&KDSWHU����$UWLFOH����DQG�WKH�UXOHV
HVWDEOLVKHG�E\�WKH�2IILFH�RI�$GPLQLVWUDWLYH�+HDULQJV�

%� ([FHSW�DV�SURYLGHG�LQ�VXEVHFWLRQ��,���D�SDUW\�LV�UHTXLUHG�WR�ILOH
D�PRWLRQ�IRU�UHKHDULQJ�RU�UHYLHZ�RI�D�GHFLVLRQ�RI�WKH�%RDUG�WR
H[KDXVW�WKH�SDUW\¶V�DGPLQLVWUDWLYH�UHPHGLHV�

&� $�SDUW\�PD\�DPHQG�D�PRWLRQ� IRU� UHKHDULQJ�RU� UHYLHZ�DW�DQ\
WLPH�EHIRUH�WKH�%RDUG�UXOHV�RQ�WKH�PRWLRQ�

'� 7KH�%RDUG�PD\�JUDQW�D�UHKHDULQJ�RU�UHYLHZ�IRU�DQ\�RI�WKH�IRO�
ORZLQJ�UHDVRQV�PDWHULDOO\�DIIHFWLQJ�D�SDUW\¶V�ULJKWV�
�� ,UUHJXODULW\�LQ�WKH�SURFHHGLQJV�RI�WKH�%RDUG�RU�DQ\�RUGHU

RU�DEXVH�RI�GLVFUHWLRQ�WKDW�GHSULYHG�WKH�PRYLQJ�SDUW\�RI�D
IDLU�KHDULQJ�

�� 0LVFRQGXFW� RI� WKH�%RDUG�� LWV� VWDII�� RU� DQ� DGPLQLVWUDWLYH
ODZ�MXGJH�

�� $FFLGHQW�RU�VXUSULVH�WKDW�FRXOG�QRW�KDYH�EHHQ�SUHYHQWHG
E\�RUGLQDU\�SUXGHQFH�

�� 1HZO\�GLVFRYHUHG�PDWHULDO�HYLGHQFH�WKDW�FRXOG�QRW��ZLWK
UHDVRQDEOH�GLOLJHQFH��KDYH�EHHQ�GLVFRYHUHG�DQG�SURGXFHG
DW�WKH�KHDULQJ�

�� ([FHVVLYH�RU�LQVXIILFLHQW�SHQDOW\�
�� (UURU� LQ� WKH�DGPLVVLRQ�RU� UHMHFWLRQ�RI� HYLGHQFH�RU�RWKHU

HUURUV�RI�ODZ�RFFXUULQJ�DW�WKH�KHDULQJ�RU�GXULQJ�WKH�SURJ�
UHVV�RI�WKH�SURFHHGLQJV��DQG

�� 7KH�ILQGLQJV�RI�IDFW�RU�GHFLVLRQ�LV�QRW�MXVWLILHG�E\�WKH�HYL�
GHQFH�RU�LV�FRQWUDU\�WR�ODZ�

(� 7KH�%RDUG�PD\�DIILUP�RU�PRGLI\�D�GHFLVLRQ�RU�JUDQW�D�UHKHDU�
LQJ�RU�UHYLHZ�WR�DOO�RU�VRPH�RI�WKH�SDUWLHV�RQ�DOO�RU�VRPH�RI�WKH
LVVXHV�IRU�DQ\�RI�WKH�UHDVRQV�OLVWHG�LQ�VXEVHFWLRQ��'���$Q�RUGHU
PRGLI\LQJ�D�GHFLVLRQ�RU�JUDQWLQJ�D� UHKHDULQJ�RU� UHYLHZ�VKDOO
VSHFLI\�ZLWK�SDUWLFXODULW\�WKH�JURXQGV�IRU�WKH�RUGHU��,I�D�UHKHDU�
LQJ�RU� UHYLHZ� LV�JUDQWHG�� WKH� UHKHDULQJ�RU� UHYLHZ�VKDOO� FRYHU
RQO\�WKH�PDWWHUV�VSHFLILHG�LQ�WKH�RUGHU�

)� 1RW�ODWHU�WKDQ����GD\V�DIWHU�WKH�GDWH�RI�D�GHFLVLRQ�DQG�DIWHU�JLY�
LQJ�WKH�SDUWLHV�QRWLFH�DQG�DQ�RSSRUWXQLW\�WR�EH�KHDUG��WKH�%RDUG
PD\��RQ� LWV�RZQ� LQLWLDWLYH��RUGHU�D� UHKHDULQJ�RU� UHYLHZ�RI� LWV
GHFLVLRQ� IRU�DQ\� UHDVRQ� LW�PLJKW�KDYH�JUDQWHG�D� UHKHDULQJ�RU
UHYLHZ�RQ�PRWLRQ�RI�D�SDUW\��7KH�%RDUG�PD\�JUDQW�D�PRWLRQ�IRU
UHKHDULQJ�RU�UHYLHZ�� WLPHO\�VHUYHG�� IRU�D� UHDVRQ�QRW�VWDWHG� LQ
WKH�PRWLRQ��$Q�RUGHU�JUDQWLQJ�D�UHKHDULQJ�RU�UHYLHZ�VKDOO�VSHF�
LI\�ZLWK� SDUWLFXODULW\� WKH� JURXQGV� RQ�ZKLFK� WKH� UHKHDULQJ� RU
UHYLHZ�LV�JUDQWHG�

*� :KHQ� D�PRWLRQ� IRU� UHKHDULQJ� LV� EDVHG� XSRQ� DIILGDYLWV�� WKH\
VKDOO� EH� VHUYHG� ZLWK� WKH� PRWLRQ�� $Q� RSSRVLQJ� SDUW\� PD\�
ZLWKLQ� ��� GD\V� DIWHU� VHUYLFH�� VHUYH� RSSRVLQJ� DIILGDYLWV�� 7KLV
SHULRG�PD\�EH�H[WHQGHG�E\� WKH�%RDUG� IRU� D�PD[LPXP�RI���
GD\V�IRU�JRRG�FDXVH�DV�GHVFULEHG�LQ�VXEVHFWLRQ��+��RU�E\�ZULW�
WHQ�VWLSXODWLRQ�RI�WKH�SDUWLHV��5HSO\�DIILGDYLWV�PD\�EH�SHUPLW�
WHG�

+� 7KH� %RDUG� PD\� H[WHQG� DOO� WLPH� OLPLWV� OLVWHG� LQ� WKLV� 6HFWLRQ
XSRQ� D� VKRZLQJ� RI� JRRG� FDXVH�� $� SDUW\� GHPRQVWUDWHV� JRRG
FDXVH�E\� VKRZLQJ� WKDW� WKH�JURXQGV� IRU� WKH�SDUW\¶V�PRWLRQ�RU
RWKHU�DFWLRQ�FRXOG�QRW�KDYH�EHHQ�NQRZQ�LQ�WLPH��XVLQJ�UHDVRQ�
DEOH�GLOLJHQFH��DQG�D�UXOLQJ�RQ�WKH�PRWLRQ�ZLOO�
�� )XUWKHU�DGPLQLVWUDWLYH�FRQYHQLHQFH��H[SHGLWLRQ��RU�HFRQ�

RP\��RU
�� $YRLG�XQGXH�SUHMXGLFH�WR�DQ\�SDUW\�

,� ,I��LQ�D�SDUWLFXODU�GHFLVLRQ��WKH�%RDUG�PDNHV�D�VSHFLILF�ILQGLQJ
WKDW� WKH� LPPHGLDWH� HIIHFWLYHQHVV�RI� WKH�GHFLVLRQ� LV�QHFHVVDU\
IRU�LPPHGLDWH�SUHVHUYDWLRQ�RI�WKH�SXEOLF�KHDOWK��VDIHW\��RU�ZHO�
IDUH�DQG�WKDW�D�UHKHDULQJ�RU�UHYLHZ�RI�WKH�GHFLVLRQ�LV�LPSUDFWL�
FDEOH�� XQQHFHVVDU\�� RU� FRQWUDU\� WR� WKH� SXEOLF� LQWHUHVW�� WKH
GHFLVLRQ�PD\�EH�LVVXHG�DV�D�ILQDO�GHFLVLRQ�ZLWKRXW�DQ�RSSRUWX�
QLW\� IRU� D� UHKHDULQJ� RU� UHYLHZ�� ,I� DQ� DSSOLFDWLRQ� IRU� MXGLFLDO
UHYLHZ�RI�WKH�GHFLVLRQ�LV�PDGH��LW�VKDOO�EH�PDGH�XQGHU�$�5�6���
�������HW�VHT�

+LVWRULFDO�1RWH
6HFWLRQ�5���������UHQXPEHUHG�IURP�5���������DQG�
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'HFHPEHU��������� 6XSS������ 3DJH��

DPHQGHG�E\�ILQDO�UXOHPDNLQJ�DW����$�$�5��������HIIHF�
WLYH�'HFHPEHU����������6XSS��������

5��������� &KDQJH�RI�1DPH�RU�$GGUHVV
$� 7KH�%RDUG�VKDOO�FRPPXQLFDWH�ZLWK�DQ�DGPLQLVWUDWRU�RU�PDQ�

DJHU� XVLQJ� WKH� QDPH� DQG� DGGUHVV� LQ� WKH�%RDUG¶V� UHFRUGV�� 7R
HQVXUH�WLPHO\�FRPPXQLFDWLRQ�IURP�WKH�%RDUG��DQ�DGPLQLVWUD�
WRU�RU�PDQDJHU�VKDOO�LQIRUP�WKH�%RDUG�LQ�ZULWLQJ�RI�DQ\�FKDQJH
LQ�QDPH�RU�DGGUHVV�

%� $Q� DGPLQLVWUDWRU� RU� PDQDJHU� VKDOO� LQFOXGH� LQ� D� QRWLFH� RI
FKDQJH�LQ�QDPH�RU�DGGUHVV�HLWKHU�WKH�QHZ�DQG�IRUPHU�QDPH�RU
QHZ�DQG�IRUPHU�DGGUHVV�

&� $Q�DGPLQLVWUDWRU�RU�PDQDJHU�VKDOO�DWWDFK�WR�D�QRWLFH�RI�FKDQJH
LQ�QDPH�D�FRS\�RI�WKH�OHJDO�GRFXPHQW�FKDQJLQJ�WKH�QDPH�

+LVWRULFDO�1RWH
1HZ�6HFWLRQ�PDGH�E\�ILQDO�UXOHPDNLQJ�DW����$�$�5��
������HIIHFWLYH�'HFHPEHU����������6XSS��������

5��������� 'LVSOD\�RI�/LFHQVH�RU�&HUWLILFDWH
$� $Q� DGPLQLVWUDWRU� VKDOO� GLVSOD\� WKH� DGPLQLVWUDWRU¶V� RULJLQDO

OLFHQVH�DQG�FXUUHQW�UHQHZDO�UHFHLSW�LQ�D�FRQVSLFXRXV�SODFH�LQ
WKH� QXUVLQJ� FDUH� LQVWLWXWLRQ� DW� ZKLFK� WKH� DGPLQLVWUDWRU� LV
DSSRLQWHG�

%� $�PDQDJHU�VKDOO�GLVSOD\�WKH�PDQDJHU¶V�RULJLQDO�FHUWLILFDWH�DQG
FXUUHQW�UHQHZDO�UHFHLSW�LQ�D�FRQVSLFXRXV�SODFH�LQ�WKH�DVVLVWHG
FDUH�IDFLOLW\�DW�ZKLFK�WKH�PDQDJHU�LV�DSSRLQWHG�

+LVWRULFDO�1RWH
1HZ�6HFWLRQ�PDGH�E\�ILQDO�UXOHPDNLQJ�DW����$�$�5��
������HIIHFWLYH�'HFHPEHU����������6XSS���������

$PHQGHG�E\�ILQDO�UXOHPDNLQJ�DW����$�$�5�������HIIHFWLYH�
-XQH����������6XSS��������

5��������� )LQJHUSULQW�&OHDUDQFH�&DUG�5HTXLUHPHQW
8QGHU�$�5�6���������������DQ�DGPLQLVWUDWRU�RU�PDQDJHU�LV�UHTXLUHG
WR�PDLQWDLQ� D� YDOLG� ILQJHUSULQW� FOHDUDQFH� FDUG� GXULQJ� WKH� ELHQQLDO
SHULRG��:LWKLQ����GD\V�DIWHU�WKH�UHIHUHQFHG�DFWLRQ��DQ�DGPLQLVWUDWRU
RU�PDQDJHU�VKDOO�

�� 6XEPLW�WR�WKH�%RDUG�D�SKRWRFRS\�RI�WKH�IURQW�DQG�EDFN�RI
D�QHZ�ILQJHUSULQW�FOHDUDQFH�FDUG�LVVXHG�WR�WKH�DGPLQLVWUD�
WRU�RU�PDQDJHU�GXULQJ�WKH�ELHQQLDO�SHULRG��RU

�� 3URYLGH�ZULWWHQ�QRWLFH�WR�WKH�%RDUG�LI�
D� 7KH� ILQJHUSULQW� FOHDUDQFH� FDUG� RI� WKH� DGPLQLVWUDWRU

RU�PDQDJHU�LV�VXVSHQGHG�RU�UHYRNHG��RU
E� 7KH� DGPLQLVWUDWRU� RU�PDQDJHU� LV� GHQLHG� D�QHZ� ILQ�

JHUSULQW�FOHDUDQFH�FDUG�

+LVWRULFDO�1RWH
1HZ�6HFWLRQ�PDGH�E\�ILQDO�UXOHPDNLQJ�DW����$�$�5�������

HIIHFWLYH�$SULO����������6XSS��������

5��������� 5HVHUYHG

5��������� 5HSHDOHG

+LVWRULFDO�1RWH
$GRSWHG�HIIHFWLYH�2FWREHU�����������6XSS���������)RUPHU�

6HFWLRQ�5��������UHQXPEHUHG�DV�6HFWLRQ�5���������
�6XSS���������(PHUJHQF\�DPHQGPHQW�HIIHFWLYH�-XQH�����
������SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����

GD\V��6XSS���������(PHUJHQF\�H[SLUHG��(PHUJHQF\�UHSHDO�
DGRSWHG�HIIHFWLYH�1RYHPEHU�����������SXUVXDQW�WR�$�5�6��
�����������YDOLG�IRU�RQO\����GD\V��6XSS���������(PHU�
JHQF\�UHSHDO�DGRSWHG�DJDLQ�HIIHFWLYH�)HEUXDU\�����������
SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����GD\V�

�6XSS���������(PHUJHQF\�UHSHDO�DGRSWHG�DJDLQ�HIIHFWLYH�
0D\�����������SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�
RQO\����GD\V��6XSS���������(PHUJHQF\�H[SLUHG��(PHU�

JHQF\�UHSHDO�DGRSWHG�DJDLQ�HIIHFWLYH�6HSWHPEHU�����������

SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����GD\V�
�6XSS���������(PHUJHQF\�H[SLUHG��6HFWLRQ�UHSHDOHG�E\�
ILQDO�UXOHPDNLQJ�DW���$�$�5�������HIIHFWLYH�-DQXDU\�����

������6XSS��������

5��������� 5HQXPEHUHG

+LVWRULFDO�1RWH
$GRSWHG�HIIHFWLYH�2FWREHU�����������6XSS���������

$PHQGHG�HIIHFWLYH�-XO\�����������6XSS���������)RUPHU�
6HFWLRQ�5��������UHQXPEHUHG�DQG�DPHQGHG�DV�6HFWLRQ�
5����������6XSS���������(PHUJHQF\�DPHQGPHQWV�HIIHF�
WLYH�-XQH�����������SXUVXDQW�WR�$�5�6�������������YDOLG�
IRU�RQO\����GD\V��6XSS���������(PHUJHQF\�H[SLUHG��

$PHQGHG�HIIHFWLYH�$XJXVW����������6XSS���������(PHU�
JHQF\�DPHQGPHQWV�HIIHFWLYH�1RYHPEHU�����������SXUVX�
DQW�WR�$�5�6�������������YDOLG�IRU�RQO\����GD\V��6XSS�����
����(PHUJHQF\�DPHQGPHQWV�DGRSWHG�DJDLQ�ZLWK�FKDQJHV�
HIIHFWLYH�)HEUXDU\�����������SXUVXDQW�WR�$�5�6�������
������YDOLG�IRU�RQO\����GD\V��6XSS���������(PHUJHQF\�
DPHQGPHQWV�DGRSWHG�DJDLQ�ZLWK�FKDQJHV�HIIHFWLYH�0D\�
����������SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����

GD\V��6XSS���������(PHUJHQF\�H[SLUHG��(PHUJHQF\�
DPHQGPHQWV�DGRSWHG�DJDLQ�ZLWK�FKDQJHV�HIIHFWLYH�6HS�
WHPEHU�����������SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�
RQO\����GD\V��6XSS���������$PHQGHG�ZLWK�FKDQJHV�HIIHF�
WLYH�1RYHPEHU�����������6XSS���������)LQDO�6HFWLRQ�5��
�������UHQXPEHUHG�WR�5���������DW���$�$�5�������HIIHF�

WLYH�-DQXDU\�����������6XSS��������

5��������� 5HQXPEHUHG

+LVWRULFDO�1RWH
$GRSWHG�HIIHFWLYH�-XO\�����������6XSS���������)RUPHU�
6HFWLRQ�5��������UHQXPEHUHG�DV�6HFWLRQ�5���������
�6XSS���������)LQDO�6HFWLRQ�5���������UHQXPEHUHG�WR�
5���������DW���$�$�5�������HIIHFWLYH�-DQXDU\����������

�6XSS��������

5��������� 5HSHDOHG

+LVWRULFDO�1RWH
$GRSWHG�HIIHFWLYH�2FWREHU�����������6XSS���������)RUPHU�
6HFWLRQ�5��������UHQXPEHUHG�DQG�DPHQGHG�DV�6HFWLRQ�
5����������6XSS���������6HFWLRQ�5���������UHQXPEHUHG�
E\�HPHUJHQF\�DFWLRQ�WR�5���������HIIHFWLYH�-XQH�����
������SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����
GD\V��6XSS���������5HSHDOHG�HIIHFWLYH�$XJXVW���������

�6XSS��������

5��������� 5HQXPEHUHG

+LVWRULFDO�1RWH
$GRSWHG�HIIHFWLYH�2FWREHU�����������6XSS���������)RUPHU�
6HFWLRQ�5��������UHQXPEHUHG�DQG�DPHQGHG�DV�6HFWLRQ�
5����������6XSS���������6HFWLRQ�5���������UHQXPEHUHG�
WR�5���������E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�-XQH�����
������SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����
GD\V��6XSS���������$PHQGHG�HIIHFWLYH�$XJXVW���������
�6XSS���������(PHUJHQF\�H[SLUHG��6HFWLRQ�5���������

UHQXPEHUHG�WR�5���������E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�
1RYHPEHU�����������SXUVXDQW�WR�$�5�6�������������YDOLG�
IRU�RQO\����GD\V��6XSS���������6HFWLRQ�5���������UHQXP�
EHUHG�WR�5���������E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�)HEUX�
DU\�����������SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\�
���GD\V��6XSS���������6HFWLRQ�5���������UHQXPEHUHG�WR�
5���������E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�0D\�����������
SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����GD\V�
�6XSS���������(PHUJHQF\�H[SLUHG��6HFWLRQ�5���������
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3DJH��� 6XSS������ 'HFHPEHU���������

UHQXPEHUHG�WR�5���������E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�
6HSWHPEHU�����������SXUVXDQW�WR�$�5�6�������������YDOLG�
IRU�RQO\����GD\V��6XSS���������6HFWLRQ�5���������UHQXP�
EHUHG�WR�5���������HIIHFWLYH�1RYHPEHU�����������6XSS��

������

5��������� 5HQXPEHUHG

+LVWRULFDO�1RWH
$GRSWHG�HIIHFWLYH�2FWREHU�����������6XSS���������)RUPHU�

6HFWLRQ�5��������UHQXPEHUHG�DV�6HFWLRQ�5���������
�6XSS���������6HFWLRQ�5���������UHQXPEHUHG�WR�5�����
����E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�-XQH�����������SXUVX�
DQW�WR�$�5�6�������������YDOLG�IRU�RQO\����GD\V��6XSS�����

����$PHQGHG�HIIHFWLYH�$XJXVW����������6XSS���������
(PHUJHQF\�H[SLUHG��6HFWLRQ�5���������UHQXPEHUHG�WR�
5���������E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�1RYHPEHU�����
������SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����

GD\V��6XSS���������6HFWLRQ�5���������UHQXPEHUHG�WR�5��
�������E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�)HEUXDU\�����������

SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����GD\V�
�6XSS���������6HFWLRQ�5���������UHQXPEHUHG�WR�5�����
����E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�0D\�����������SXUVX�
DQW�WR�$�5�6�������������YDOLG�IRU�RQO\����GD\V��6XSS�����
����(PHUJHQF\�H[SLUHG��6HFWLRQ�5���������UHQXPEHUHG�
WR�5���������E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�6HSWHPEHU�
����������SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����
GD\V��6XSS���������6HFWLRQ�5���������UHQXPEHUHG�WR�5��

�������HIIHFWLYH�1RYHPEHU�����������6XSS��������

5��������� 5HQXPEHUHG

+LVWRULFDO�1RWH
$GRSWHG�HIIHFWLYH�2FWREHU�����������6XSS���������)RUPHU�
6HFWLRQ�5��������UHQXPEHUHG�DQG�DPHQGHG�DV�6HFWLRQ�
5����������6XSS���������6HFWLRQ�5���������UHQXPEHUHG�
WR�5���������E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�-XQH�����
������SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����
GD\V��6XSS���������$PHQGHG�HIIHFWLYH�$XJXVW���������
�6XSS���������(PHUJHQF\�H[SLUHG��6HFWLRQ�5���������

UHQXPEHUHG�WR�5���������E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�
1RYHPEHU�����������SXUVXDQW�WR�$�5�6�������������YDOLG�
IRU�RQO\����GD\V��6XSS���������6HFWLRQ�5���������UHQXP�
EHUHG�WR�5���������E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�)HEUX�
DU\�����������SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\�
���GD\V��6XSS���������6HFWLRQ�5���������UHQXPEHUHG�WR�
5���������E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�0D\�����������
SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����GD\V�
�6XSS���������(PHUJHQF\�H[SLUHG��6HFWLRQ�5���������

UHQXPEHUHG�WR�5���������E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�
6HSWHPEHU�����������SXUVXDQW�WR�$�5�6�������������YDOLG�
IRU�RQO\����GD\V��6XSS���������6HFWLRQ�5���������UHQXP�
EHUHG�WR�5���������HIIHFWLYH�1RYHPEHU�����������6XSS��

������

5��������� 5HQXPEHUHG

+LVWRULFDO�1RWH
$GRSWHG�HIIHFWLYH�2FWREHU�����������6XSS���������)RUPHU�
6HFWLRQ�5��������UHQXPEHUHG�DV�6HFWLRQ�5���������DQG�
UHSHDOHG�HIIHFWLYH�)HEUXDU\�����������6XSS���������6HF�
WLRQ�5���������UHQXPEHUHG�WR�5���������E\�HPHUJHQF\�
DFWLRQ�HIIHFWLYH�-XQH�����������SXUVXDQW�WR�$�5�6�������
������YDOLG�IRU�RQO\����GD\V��6XSS���������1HZ�6HFWLRQ�
5���������DGRSWHG�HIIHFWLYH�$XJXVW����������6XSS�����
����(PHUJHQF\�H[SLUHG��6HFWLRQ�5���������UHQXPEHUHG�
WR�5���������E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�1RYHPEHU�
����������SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����

GD\V��6XSS���������6HFWLRQ�5���������UHQXPEHUHG�WR�5��
�������E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�)HEUXDU\�����������

SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����GD\V�
�6XSS���������6HFWLRQ�5���������UHQXPEHUHG�WR�5�����
����E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�0D\�����������SXUVX�
DQW�WR�$�5�6�������������YDOLG�IRU�RQO\����GD\V��6XSS�����
����(PHUJHQF\�H[SLUHG��6HFWLRQ�5���������UHQXPEHUHG�
WR�5���������E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�6HSWHPEHU�
����������SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����
GD\V��6XSS���������6HFWLRQ�5���������UHQXPEHUHG�WR�5��

�������HIIHFWLYH�1RYHPEHU�����������6XSS��������

5��������� 5HQXPEHUHG

+LVWRULFDO�1RWH
$GRSWHG�HIIHFWLYH�2FWREHU�����������6XSS���������

$PHQGHG�HIIHFWLYH�-XO\�����������6XSS���������)RUPHU�
6HFWLRQ�5��������UHQXPEHUHG�DV�6HFWLRQ�5���������DQG�
UHSHDOHG��QHZ�6HFWLRQ�5���������DGRSWHG�HIIHFWLYH�)HE�
UXDU\�����������6XSS���������$PHQGHG�HIIHFWLYH�0D\����
������6XSS���������$PHQGHG�DV�DQ�HPHUJHQF\�HIIHFWLYH�
2FWREHU����������SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�
RQO\����GD\V��6XSS���������(PHUJHQF\�H[SLUHG��(PHU�
JHQF\�DPHQGPHQWV�UHDGRSWHG�ZLWKRXW�FKDQJH�HIIHFWLYH�
-DQXDU\����������SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�
RQO\����GD\V��6XSS���������(PHUJHQF\�DPHQGPHQWV�

UHDGRSWHG�ZLWKRXW�FKDQJH�HIIHFWLYH�$SULO����������SXUVX�
DQW�WR�$�5�6�������������YDOLG�IRU�RQO\����GD\V��DPHQGHG�
HIIHFWLYH�-XQH�����������6XSS���������6HFWLRQ�5���������
UHQXPEHUHG�WR�5���������E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�
-XQH�����������SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�
RQO\����GD\V��6XSS���������$PHQGHG�HIIHFWLYH�$XJXVW����
������6XSS���������(PHUJHQF\�H[SLUHG��6HFWLRQ�5�����
����UHQXPEHUHG�WR�5���������E\�HPHUJHQF\�DFWLRQ�

HIIHFWLYH�1RYHPEHU�����������SXUVXDQW�WR�$�5�6�������
������YDOLG�IRU�RQO\����GD\V��6XSS���������6HFWLRQ�5�����

����UHQXPEHUHG�WR�5���������E\�HPHUJHQF\�DFWLRQ�
HIIHFWLYH�)HEUXDU\�����������SXUVXDQW�WR�$�5�6�������

������YDOLG�IRU�RQO\����GD\V��6XSS���������6HFWLRQ�5�����
����UHQXPEHUHG�WR�5���������E\�HPHUJHQF\�DFWLRQ�

HIIHFWLYH�0D\�����������SXUVXDQW�WR�$�5�6�������������
YDOLG�IRU�RQO\����GD\V��6XSS���������(PHUJHQF\�H[SLUHG��
6HFWLRQ�5���������UHQXPEHUHG�WR�5���������E\�HPHU�
JHQF\�DFWLRQ�HIIHFWLYH�6HSWHPEHU�����������SXUVXDQW�WR�
$�5�6�������������YDOLG�IRU�RQO\����GD\V��6XSS���������
6HFWLRQ�5���������UHQXPEHUHG�WR�5���������HIIHFWLYH�

1RYHPEHU�����������6XSS��������

5��������� 5HQXPEHUHG

+LVWRULFDO�1RWH
$GRSWHG�HIIHFWLYH�2FWREHU�����������6XSS���������

$PHQGHG�HIIHFWLYH�-XO\�����������6XSS���������)RUPHU�
6HFWLRQ�5��������UHQXPEHUHG�DQG�DPHQGHG�DV�6HFWLRQ�
5����������6XSS���������$PHQGHG�HIIHFWLYH�$XJXVW����

������6XSS���������6HFWLRQ�5���������UHQXPEHUHG�WR�5��
�������E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�-XQH�����������SXU�
VXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����GD\V��6XSS��
�������(PHUJHQF\�H[SLUHG��$PHQGHG�HIIHFWLYH�$XJXVW����
������6XSS���������6HFWLRQ�5���������UHQXPEHUHG�WR�5��

�������E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�1RYHPEHU�����
������SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����

GD\V��6XSS���������6HFWLRQ�5���������UHQXPEHUHG�WR�5��
�������E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�)HEUXDU\�����������

SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����GD\V�
�6XSS���������6HFWLRQ�5���������UHQXPEHUHG�WR�5�����
����E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�0D\�����������SXUVX�
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'HFHPEHU��������� 6XSS������ 3DJH��

DQW�WR�$�5�6�������������YDOLG�IRU�RQO\����GD\V��6XSS�����
����(PHUJHQF\�H[SLUHG��6HFWLRQ�5���������UHQXPEHUHG�
WR�5���������E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�6HSWHPEHU�
����������SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����
GD\V��6XSS���������6HFWLRQ�5���������UHQXPEHUHG�WR�5��

�������HIIHFWLYH�1RYHPEHU�����������6XSS��������

5��������� 5HQXPEHUHG

+LVWRULFDO�1RWH
$GRSWHG�HIIHFWLYH�2FWREHU�����������6XSS���������)RUPHU�
6HFWLRQ�5��������UHQXPEHUHG�DQG�DPHQGHG�DV�6HFWLRQ�
5����������6XSS���������6HFWLRQ�5���������UHQXPEHUHG�
WR�5���������E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�-XQH�����
������SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����
GD\V��6XSS���������(PHUJHQF\�H[SLUHG��6HFWLRQ�5�����
����UHQXPEHUHG�WR�5���������E\�HPHUJHQF\�DFWLRQ�

HIIHFWLYH�1RYHPEHU�����������SXUVXDQW�WR�$�5�6�������
������YDOLG�IRU�RQO\����GD\V��6XSS���������6HFWLRQ�5�����

����UHQXPEHUHG�WR�5���������E\�HPHUJHQF\�DFWLRQ�
HIIHFWLYH�)HEUXDU\�����������SXUVXDQW�WR�$�5�6�������

������YDOLG�IRU�RQO\����GD\V��6XSS���������6HFWLRQ�5�����
����UHQXPEHUHG�WR�5���������E\�HPHUJHQF\�DFWLRQ�

HIIHFWLYH�0D\�����������SXUVXDQW�WR�$�5�6�������������
YDOLG�IRU�RQO\����GD\V��6XSS���������(PHUJHQF\�H[SLUHG��
6HFWLRQ�5���������UHQXPEHUHG�WR�5���������E\�HPHU�
JHQF\�DFWLRQ�HIIHFWLYH�6HSWHPEHU�����������SXUVXDQW�WR�
$�5�6�������������YDOLG�IRU�RQO\����GD\V��6XSS���������
6HFWLRQ�5���������UHQXPEHUHG�WR�5���������HIIHFWLYH�

1RYHPEHU�����������6XSS��������

5��������� 5HQXPEHUHG

+LVWRULFDO�1RWH
$GRSWHG�HIIHFWLYH�-XO\�����������6XSS���������)RUPHU�
6HFWLRQ�5��������UHQXPEHUHG�DV�6HFWLRQ�5���������

�6XSS���������6HFWLRQ�5���������UHQXPEHUHG�WR�5�����
����E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�-XQH�����������SXUVX�
DQW�WR�$�5�6�������������YDOLG�IRU�RQO\����GD\V��6XSS�����
����(PHUJHQF\�H[SLUHG��6HFWLRQ�5���������UHQXPEHUHG�
WR�5���������E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�1RYHPEHU�
����������SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����
GD\V��6XSS���������6HFWLRQ�5���������UHQXPEHUHG�WR�5��
�������E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�)HEUXDU\�����������
SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����GD\V�

�6XSS���������6HFWLRQ�5���������UHQXPEHUHG�WR�5�����
����E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�0D\�����������SXUVX�
DQW�WR�$�5�6�������������YDOLG�IRU�RQO\����GD\V��6XSS�����
����(PHUJHQF\�H[SLUHG��6HFWLRQ�5���������UHQXPEHUHG�
WR�5���������E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�6HSWHPEHU�
����������SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����
GD\V��6XSS���������6HFWLRQ�5���������UHQXPEHUHG�WR�5��

�������HIIHFWLYH�1RYHPEHU�����������6XSS��������

5��������� 5HQXPEHUHG

+LVWRULFDO�1RWH
$GRSWHG�HIIHFWLYH�2FWREHU�����������6XSS���������)RUPHU�
6HFWLRQ�5��������UHQXPEHUHG�DV�6HFWLRQ�5���������

�6XSS���������6HFWLRQ�5���������UHQXPEHUHG�WR�5�����
����E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�-XQH�����������SXUVX�
DQW�WR�$�5�6�������������YDOLG�IRU�RQO\����GD\V��6XSS�����
����(PHUJHQF\�H[SLUHG��6HFWLRQ�5���������UHQXPEHUHG�
WR�5���������E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�1RYHPEHU�
����������SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����
GD\V��6XSS���������6HFWLRQ�5���������UHQXPEHUHG�WR�5��
�������E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�)HEUXDU\�����������
SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����GD\V�

�6XSS���������6HFWLRQ�5���������UHQXPEHUHG�WR�5�����
����E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�0D\�����������SXUVX�
DQW�WR�$�5�6�������������YDOLG�IRU�RQO\����GD\V��6XSS�����
����(PHUJHQF\�H[SLUHG��6HFWLRQ�5���������UHQXPEHUHG�
WR�5���������E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�6HSWHPEHU�
����������SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����
GD\V��6XSS���������6HFWLRQ�5���������UHQXPEHUHG�WR�5��

�������HIIHFWLYH�1RYHPEHU�����������6XSS��������

5��������� 5HQXPEHUHG

+LVWRULFDO�1RWH
$GRSWHG�HIIHFWLYH�2FWREHU�����������6XSS���������)RUPHU�
6HFWLRQ�5��������UHQXPEHUHG�DV�6HFWLRQ�5���������

�6XSS���������6HFWLRQ�5���������UHQXPEHUHG�WR�5�����
����E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�-XQH�����������SXUVX�
DQW�WR�$�5�6�������������YDOLG�IRU�RQO\����GD\V��6XSS�����
����(PHUJHQF\�H[SLUHG��6HFWLRQ�5���������UHQXPEHUHG�
WR�5���������E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�1RYHPEHU�
����������SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����
GD\V��6XSS���������6HFWLRQ�5���������UHQXPEHUHG�WR�5��
�������E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�)HEUXDU\�����������
SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����GD\V�

�6XSS���������6HFWLRQ�5���������UHQXPEHUHG�WR�5�����
����E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�0D\�����������SXUVX�
DQW�WR�$�5�6�������������YDOLG�IRU�RQO\����GD\V��6XSS�����
����(PHUJHQF\�H[SLUHG��6HFWLRQ�5���������UHQXPEHUHG�
WR�5���������E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�6HSWHPEHU�
����������SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����
GD\V��6XSS���������6HFWLRQ�5���������UHQXPEHUHG�WR�5��

�������HIIHFWLYH�1RYHPEHU�����������6XSS��������

5��������� 5HQXPEHUHG

+LVWRULFDO�1RWH
6HFWLRQ�5���������UHQXPEHUHG�WR�5���������E\�HPHU�
JHQF\�DFWLRQ�HIIHFWLYH�)HEUXDU\�����������SXUVXDQW�WR�
$�5�6�������������YDOLG�IRU�RQO\����GD\V��6XSS���������
6HFWLRQ�5���������UHQXPEHUHG�WR�5���������E\�HPHU�
JHQF\�DFWLRQ�HIIHFWLYH�0D\�����������SXUVXDQW�WR�$�5�6��
�����������YDOLG�IRU�RQO\����GD\V��6XSS���������(PHU�

JHQF\�H[SLUHG��6HFWLRQ�5���������UHQXPEHUHG�WR�5�����
����E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�6HSWHPEHU�����������
SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����GD\V�

�6XSS���������6HFWLRQ�5���������UHQXPEHUHG�WR�5�����
����HIIHFWLYH�1RYHPEHU�����������6XSS��������

5��������� 5HQXPEHUHG

+LVWRULFDO�1RWH
$GRSWHG�HIIHFWLYH�$XJXVW����������6XSS���������)RUPHU�
6HFWLRQ�5���������UHQXPEHUHG�WR�5���������E\�HPHU�
JHQF\�DFWLRQ�HIIHFWLYH�1RYHPEHU�����������SXUVXDQW�WR�
$�5�6�������������YDOLG�IRU�RQO\����GD\V��6XSS���������
6HFWLRQ�5���������UHQXPEHUHG�WR�5���������E\�HPHU�
JHQF\�DFWLRQ�HIIHFWLYH�)HEUXDU\�����������SXUVXDQW�WR�
$�5�6�������������YDOLG�IRU�RQO\����GD\V��6XSS���������
6HFWLRQ�5���������UHQXPEHUHG�WR�5���������E\�HPHU�
JHQF\�DFWLRQ�HIIHFWLYH�0D\�����������SXUVXDQW�WR�$�5�6��
�����������YDOLG�IRU�RQO\����GD\V��6XSS���������(PHU�

JHQF\�H[SLUHG��6HFWLRQ�5���������UHQXPEHUHG�WR�5�����
����E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�6HSWHPEHU�����������
SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����GD\V�

�6XSS���������6HFWLRQ�5���������UHQXPEHUHG�WR�5�����
����HIIHFWLYH�1RYHPEHU�����������6XSS��������

5��������� 5HQXPEHUHG
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3DJH���� 6XSS������ 'HFHPEHU���������

+LVWRULFDO�1RWH
$GRSWHG�HIIHFWLYH�2FWREHU�����������6XSS���������)RUPHU�
6HFWLRQ�5��������UHQXPEHUHG�DQG�DPHQGHG�DV�6HFWLRQ�
5����������6XSS���������6HFWLRQ�5���������UHQXPEHUHG�
WR�5���������E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�-XQH�����
������SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����
GD\V��6XSS���������5HSHDOHG�HIIHFWLYH�$XJXVW���������
�6XSS���������(PHUJHQF\�H[SLUHG��6HFWLRQ�5���������

UHQXPEHUHG�WR�5���������E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�
1RYHPEHU�����������SXUVXDQW�WR�$�5�6�������������YDOLG�
IRU�RQO\����GD\V��6XSS���������6HFWLRQ�5���������UHQXP�
EHUHG�WR�5���������E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�)HEUX�
DU\�����������SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\�
���GD\V��6XSS���������6HFWLRQ�5���������UHQXPEHUHG�WR�
5���������E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�0D\�����������
SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����GD\V�
�6XSS���������(PHUJHQF\�H[SLUHG��6HFWLRQ�5���������

UHQXPEHUHG�WR�5���������E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�
6HSWHPEHU�����������SXUVXDQW�WR�$�5�6�������������YDOLG�
IRU�RQO\����GD\V��6XSS���������6HFWLRQ�5���������UHQXP�
EHUHG�WR�5���������HIIHFWLYH�1RYHPEHU�����������6XSS��

������

5��������� 5HQXPEHUHG

+LVWRULFDO�1RWH
$GRSWHG�HIIHFWLYH�2FWREHU�����������6XSS���������)RUPHU�

6HFWLRQ�5��������UHQXPEHUHG�DV�6HFWLRQ�5���������
�6XSS���������6HFWLRQ�5���������UHQXPEHUHG�WR�5�����
����E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�-XQH�����������SXUVX�
DQW�WR�$�5�6�������������YDOLG�IRU�RQO\����GD\V��6XSS�����
����(PHUJHQF\�H[SLUHG��6HFWLRQ�5���������UHQXPEHUHG�
WR�5���������E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�1RYHPEHU�
����������SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����
GD\V��6XSS���������6HFWLRQ�5���������UHQXPEHUHG�WR�5��
�������E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�)HEUXDU\�����������
SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����GD\V�

�6XSS���������6HFWLRQ�5���������UHQXPEHUHG�WR�5�����
����E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�0D\�����������SXUVX�
DQW�WR�$�5�6�������������YDOLG�IRU�RQO\����GD\V��6XSS�����
����(PHUJHQF\�H[SLUHG��6HFWLRQ�5���������UHQXPEHUHG�
WR�5���������E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�6HSWHPEHU�
����������SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����
GD\V��6XSS���������6HFWLRQ�5���������UHQXPEHUHG�WR�5��

�������HIIHFWLYH�1RYHPEHU�����������6XSS��������

5��������� 5HQXPEHUHG

+LVWRULFDO�1RWH
$GRSWHG�HIIHFWLYH�2FWREHU�����������6XSS���������)RUPHU�
6HFWLRQ�5��������UHQXPEHUHG�DV�6HFWLRQ�5���������DQG�
UHSHDOHG�HIIHFWLYH�)HEUXDU\�����������6XSS���������6HF�
WLRQ�5���������UHQXPEHUHG�WR�5���������E\�HPHUJHQF\�
DFWLRQ�HIIHFWLYH�-XQH�����������SXUVXDQW�WR�$�5�6�������
������YDOLG�IRU�RQO\����GD\V��6XSS���������(PHUJHQF\�

H[SLUHG��6HFWLRQ�5���������UHQXPEHUHG�WR�5���������E\�
HPHUJHQF\�DFWLRQ�HIIHFWLYH�1RYHPEHU�����������SXUVXDQW�
WR�$�5�6�������������YDOLG�IRU�RQO\����GD\V��6XSS���������
6HFWLRQ�5���������UHQXPEHUHG�WR�5���������E\�HPHU�
JHQF\�DFWLRQ�HIIHFWLYH�)HEUXDU\�����������SXUVXDQW�WR�
$�5�6�������������YDOLG�IRU�RQO\����GD\V��6XSS���������
6HFWLRQ�5���������UHQXPEHUHG�WR�5���������E\�HPHU�
JHQF\�DFWLRQ�HIIHFWLYH�0D\�����������SXUVXDQW�WR�$�5�6��
�����������YDOLG�IRU�RQO\����GD\V��6XSS���������(PHU�

JHQF\�H[SLUHG��6HFWLRQ�5���������UHQXPEHUHG�WR�5�����
����E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�6HSWHPEHU�����������
SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����GD\V�

�6XSS���������6HFWLRQ�5���������UHQXPEHUHG�WR�5�����
����HIIHFWLYH�1RYHPEHU�����������6XSS��������

5��������� 5HQXPEHUHG

+LVWRULFDO�1RWH
$GRSWHG�HIIHFWLYH�-XO\�����������6XSS���������)RUPHU�

6HFWLRQ�5��������UHQXPEHUHG�DV�6HFWLRQ�5���������DQG�
UHSHDOHG��QHZ�6HFWLRQ�5���������DGRSWHG�HIIHFWLYH�)HE�
UXDU\�����������6XSS���������$PHQGHG�HIIHFWLYH�$XJXVW�
���������6XSS���������6HFWLRQ�5���������UHQXPEHUHG�WR�
5���������E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�-XQH�����������
SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����GD\V�

�6XSS���������$PHQGHG�HIIHFWLYH�$XJXVW����������6XSS��
�������(PHUJHQF\�H[SLUHG��6HFWLRQ�5���������UHQXP�
EHUHG�WR�5���������E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�

1RYHPEHU�����������SXUVXDQW�WR�$�5�6�������������YDOLG�
IRU�RQO\����GD\V��6XSS���������6HFWLRQ�5���������UHQXP�
EHUHG�WR�5���������E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�)HEUX�
DU\�����������SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\�
���GD\V��6XSS���������6HFWLRQ�5���������UHQXPEHUHG�WR�
5���������E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�0D\�����������
SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����GD\V�
�6XSS���������(PHUJHQF\�H[SLUHG��6HFWLRQ�5���������

UHQXPEHUHG�WR�5���������E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�
6HSWHPEHU�����������SXUVXDQW�WR�$�5�6�������������YDOLG�
IRU�RQO\����GD\V��6XSS���������6HFWLRQ�5���������UHQXP�
EHUHG�WR�5���������HIIHFWLYH�1RYHPEHU�����������6XSS��

������
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$UWLFOH����FRQVLVWLQJ�RI�6HFWLRQV�5���������WKURXJK�5��������
DQG� 5��������� WKURXJK� 5���������� UHQXPEHUHG� IURP� 5��������
WKURXJK� 5��������� DQG� 5��������� WKURXJK� 5��������� HIIHFWLYH
1RYHPEHU�����������6XSS��������

$UWLFOH����FRQVLVWLQJ�RI�6HFWLRQV�5���������WKURXJK�5��������
DQG� 5��������� WKURXJK� 5���������� UHQXPEHUHG� E\� HPHUJHQF\
DFWLRQ�IURP�5���������WKURXJK�5���������DQG�5���������WKURXJK
5���������HIIHFWLYH�-XQH�����������SXUVXDQW� WR�$�5�6������������
YDOLG�IRU�RQO\����GD\V��6XSS��������

$UWLFOH� ��� FRQVLVWLQJ� RI� 6HFWLRQV� 5��������� WKURXJK� 5�����
�����UHQXPEHUHG�E\�HPHUJHQF\�DFWLRQ�IURP�5���������WKURXJK�5��
�������DQG�5���������WKURXJK�5���������HIIHFWLYH�-XQH����������
SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����GD\V��6XSS��������

5��������� 5HTXLUHPHQWV�IRU�,QLWLDO�/LFHQVH�E\�([DPLQDWLRQ
7R�EH�HOLJLEOH�WR�UHFHLYH�DQ�LQLWLDO�OLFHQVH�E\�H[DPLQDWLRQ�DV�D�QXUV�
LQJ�FDUH�LQVWLWXWLRQ�DGPLQLVWUDWRU��DQ�LQGLYLGXDO�VKDOO�

�� (GXFDWLRQ�DQG�WUDLQLQJ�
D� +ROG�D�PLQLPXP�RI�D�EDFFDODXUHDWH�GHJUHH�IURP�DQ

DFFUHGLWHG� FROOHJH� RU� XQLYHUVLW\� DQG� VXFFHVVIXOO\
FRPSOHWH�DQ�$,7�SURJUDP�

E� +ROG� D� PLQLPXP� RI� D� PDVWHU¶V� GHJUHH� LQ� HLWKHU� D
KHDOWK�UHODWHG�ILHOG�RU�EXVLQHVV�DGPLQLVWUDWLRQ� IURP
DQ�DFFUHGLWHG�FROOHJH�RU�XQLYHUVLW\��RU

F� +ROG� D�PLQLPXP� RI� DQ� DVVRFLDWH� RI� DUWV� GHJUHH� LQ
QXUVLQJ�IURP�DQ�DFFUHGLWHG�FROOHJH�RU�XQLYHUVLW\�DQG�
L� %H� FXUUHQWO\� OLFHQVHG� DV� D� UHJLVWHUHG� QXUVH

XQGHU�$�5�6������������
LL� +DYH�ZRUNHG� DV� D� UHJLVWHUHG�QXUVH� IRU� ILYH�RI

WKH�ODVW�VHYHQ�\HDUV��DQG
LLL� 6XFFHVVIXOO\�FRPSOHWH�DQ�$,7�SURJUDP�

�� ([DPLQDWLRQ�
D� 2EWDLQ� WKH� VFDOHG�SDVVLQJ� VFRUHV�RQ�ERWK� WKH�1$%

FRUH�RI�NQRZOHGJH�DQG�OLQH�RI�VHUYLFH�H[DPLQDWLRQV
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'HFHPEHU��������� 6XSS������ 3DJH���

RU�TXDOLI\�ZLWK�1$%�DV�D�+HDOWK�6HUYLFHV�([HFXWLYH�
DQG

E� 2EWDLQ�D�VFRUH�RI�DW�OHDVW����SHUFHQW�RQ�WKH�$UL]RQD
H[DPLQDWLRQ�

�� )LQJHUSULQW�FOHDUDQFH�FDUG��+DYH�D�YDOLG�ILQJHUSULQW�FOHDU�
DQFH�FDUG�LVVXHG�XQGHU�$�5�6��7LWOH�����&KDSWHU�����$UWL�
FOH������DQG

�� $SSOLFDWLRQ�� 6XEPLW� DOO� DSSOLFDEOH� LQIRUPDWLRQ� UHTXLUHG
XQGHU�5���������

+LVWRULFDO�1RWH
$GRSWHG�HIIHFWLYH�2FWREHU�����������6XSS���������)RUPHU�
6HFWLRQ�5��������UHQXPEHUHG�DQG�DPHQGHG�DV�6HFWLRQ�
5����������6XSS���������6HFWLRQ�5���������UHQXPEHUHG�
IURP�5���������E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�-XQH�����
������SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����
GD\V��6XSS���������$PHQGHG�HIIHFWLYH�$XJXVW���������
�6XSS���������(PHUJHQF\�H[SLUHG��1HZ�6HFWLRQ�5�����
����UHQXPEHUHG�IURP�5���������E\�HPHUJHQF\�DFWLRQ�
HIIHFWLYH�1RYHPEHU�����������SXUVXDQW�WR�$�5�6�������
������YDOLG�IRU�RQO\����GD\V��6XSS���������1HZ�6HFWLRQ�
5���������UHQXPEHUHG�IURP�5���������E\�HPHUJHQF\�
DFWLRQ�HIIHFWLYH�)HEUXDU\�����������SXUVXDQW�WR�$�5�6����
���������YDOLG�IRU�RQO\����GD\V��6XSS���������1HZ�6HF�
WLRQ�5���������UHQXPEHUHG�IURP�5���������E\�HPHU�
JHQF\�DFWLRQ�HIIHFWLYH�0D\�����������SXUVXDQW�WR�$�5�6��
�����������YDOLG�IRU�RQO\����GD\V��6XSS���������(PHU�

JHQF\�H[SLUHG��1HZ�6HFWLRQ�5���������UHQXPEHUHG�IURP�
5���������E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�6HSWHPEHU�����
������SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����
GD\V��6XSS���������6HFWLRQ�5���������UHQXPEHUHG�IURP�
5���������HIIHFWLYH�1RYHPEHU�����������6XSS���������
7H[W�FRUUHFWHG�WR�LQFOXGH�DPHQGPHQWV�DGRSWHG�HIIHFWLYH�
$XJXVW����������ZKLFK�ZHUH�LQDGYHUWHQWO\�RPLWWHG��6XSS��
�������$PHQGHG�E\�ILQDO�UXOHPDNLQJ�DW���$�$�5�������
HIIHFWLYH�-DQXDU\�����������6XSS���������)RUPHU�5�����
����UHQXPEHUHG�WR�5����������QHZ�5���������UHQXP�
EHUHG�IURP�5���������DQG�DPHQGHG�E\�ILQDO�UXOHPDNLQJ�
DW����$�$�5��������HIIHFWLYH�'HFHPEHU����������6XSS��
�������$PHQGHG�E\�ILQDO�UXOHPDNLQJ�DW����$�$�5�������
HIIHFWLYH�$SULO����������6XSS���������$PHQGHG�E\�ILQDO�
UXOHPDNLQJ�DW����$�$�5��������HIIHFWLYH�1RYHPEHU�����

������6XSS��������

5��������� 5HTXLUHPHQWV�IRU�,QLWLDO�/LFHQVH�E\�5HFLSURFLW\
7R�EH�HOLJLEOH�IRU�DQ�LQLWLDO�OLFHQVH�E\�UHFLSURFLW\�DV�D�QXUVLQJ�FDUH
LQVWLWXWLRQ�DGPLQLVWUDWRU��DQ�LQGLYLGXDO�VKDOO�

�� 6XEVWDQWLDOO\�HTXLYDOHQW�HGXFDWLRQDO�UHTXLUHPHQW�
D� +ROG�D�PLQLPXP�RI�D�EDFFDODXUHDWH�GHJUHH�IURP�DQ

DFFUHGLWHG�FROOHJH�RU�XQLYHUVLW\��RU
E� +ROG�$&+&$�FHUWLILFDWLRQ�

�� 6XEVWDQWLDOO\�HTXLYDOHQW�H[DPLQDWLRQ�UHTXLUHPHQW�
D� +ROG� D� YDOLG� DQG� FXUUHQW� OLFHQVH� DV� D� QXUVLQJ� FDUH

LQVWLWXWLRQ�DGPLQLVWUDWRU�
L� ,VVXHG�DW�OHDVW�WZR�\HDUV�DJR�
LL� ,VVXHG�E\�D�VWDWH�RU�WHUULWRU\��DQG�
LLL� 2EWDLQHG�E\�SDVVLQJ�WKH�1$%�H[DPLQDWLRQ��RU

E� +DYH�HYLGHQFH�RI�TXDOLILFDWLRQ�E\�1$%�DV�D�+HDOWK
6HUYLFHV�([HFXWLYH��DQG

F� 2EWDLQ�D�VFRUH�RI�DW�OHDVW����SHUFHQW�RQ�WKH�$UL]RQD
H[DPLQDWLRQ�

�� 1HYHU�KDYH�KDG�D�QXUVLQJ�FDUH�DGPLQLVWUDWRU�OLFHQVH�VXV�
SHQGHG�� UHYRNHG��RU�RWKHUZLVH� UHVWULFWHG�E\�DQ\�VWDWH�RU
WHUULWRU\�

�� )LQJHUSULQW�FOHDUDQFH�FDUG��+DYH�D�YDOLG�ILQJHUSULQW�FOHDU�
DQFH�FDUG�LVVXHG�XQGHU�$�5�6��7LWOH�����&KDSWHU�����$UWL�
FOH������DQG

�� $SSOLFDWLRQ�
D� 6XEPLW� DOO� DSSOLFDEOH� LQIRUPDWLRQ� UHTXLUHG� XQGHU

5����������
E� +DYH� VXEPLWWHG� GLUHFWO\� WR� WKH� %RDUG� D� FHUWLILHG

FRS\� RI� WKH� YDOLG� DQG� FXUUHQW� OLFHQVH� LVVXHG� E\� D
VWDWH�RU�WHUULWRU\��DQG

F� +DYH�VXEPLWWHG�GLUHFWO\�WR�WKH�%RDUG�E\�1$%�
L� 7KH� H[DPLQDWLRQ� VFRUH� UHIHUHQFHG� XQGHU� VXE�

VHFWLRQ�����D���RU
LL� (YLGHQFH�RI�TXDOLILFDWLRQ�DV�D�+HDOWK�6HUYLFHV

([HFXWLYH�

+LVWRULFDO�1RWH
$GRSWHG�HIIHFWLYH�2FWREHU�����������6XSS���������)RUPHU�

6HFWLRQ�5��������UHQXPEHUHG�DV�6HFWLRQ�5���������
�6XSS���������6HFWLRQ�5���������UHQXPEHUHG�IURP�5��
�������E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�-XQH�����������SXU�
VXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����GD\V��6XSS��
�������(PHUJHQF\�H[SLUHG��$PHQGHG�DV�6HFWLRQ�5�����
����HIIHFWLYH�$XJXVW����������6XSS���������6HFWLRQ�5��
�������UHQXPEHUHG�IURP�5���������E\�HPHUJHQF\�DFWLRQ�
HIIHFWLYH�1RYHPEHU�����������SXUVXDQW�WR�$�5�6�������

������YDOLG�IRU�RQO\����GD\V��6XSS���������6HFWLRQ�5�����
����UHQXPEHUHG�IURP�5���������E\�HPHUJHQF\�DFWLRQ�
HIIHFWLYH�)HEUXDU\�����������SXUVXDQW�WR�$�5�6�������

������YDOLG�IRU�RQO\����GD\V��6XSS���������6HFWLRQ�5�����
����UHQXPEHUHG�IURP�5���������E\�HPHUJHQF\�DFWLRQ�
HIIHFWLYH�0D\�����������SXUVXDQW�WR�$�5�6�������������
YDOLG�IRU�RQO\����GD\V��6XSS���������(PHUJHQF\�H[SLUHG��
6HFWLRQ�5���������UHQXPEHUHG�IURP�5���������E\�HPHU�
JHQF\�DFWLRQ�HIIHFWLYH�6HSWHPEHU�����������SXUVXDQW�WR�
$�5�6�������������YDOLG�IRU�RQO\����GD\V��6XSS���������

6HFWLRQ�5���������UHQXPEHUHG�IURP�5���������HIIHFWLYH�
1RYHPEHU�����������6XSS���������7H[W�FRUUHFWHG�WR�

LQFOXGH�DPHQGPHQWV�DGRSWHG�HIIHFWLYH�$XJXVW����������
ZKLFK�ZHUH�LQDGYHUWHQWO\�RPLWWHG��6XSS���������$PHQGHG�
E\�ILQDO�UXOHPDNLQJ�DW���$�$�5�������HIIHFWLYH�-DQXDU\�

����������6XSS���������)RUPHU�5���������UHQXPEHUHG�WR�
5����������QHZ�5���������UHQXPEHUHG�IURP�5���������
DQG�DPHQGHG�E\�ILQDO�UXOHPDNLQJ�DW����$�$�5��������
HIIHFWLYH�'HFHPEHU����������6XSS���������$PHQGHG�E\�
ILQDO�UXOHPDNLQJ�DW����$�$�5�������HIIHFWLYH�$SULO����
������6XSS���������$PHQGHG�E\�ILQDO�UXOHPDNLQJ�DW����
$�$�5��������HIIHFWLYH�1RYHPEHU�����������6XSS���������
$PHQGHG�E\�ILQDO�UXOHPDNLQJ�DW����$�$�5��������HIIHF�

WLYH�)HEUXDU\����������6XSS��������

5��������� 5HTXLUHPHQWV�IRU�7HPSRUDU\�/LFHQVH
$� 7R�EH�HOLJLEOH�IRU�D�WHPSRUDU\�OLFHQVH�DV�D�QXUVLQJ�FDUH�LQVWLWX�

WLRQ�DGPLQLVWUDWRU��DQ�LQGLYLGXDO�VKDOO�
�� 0HHW�WKH�UHTXLUHPHQWV�VSHFLILHG�LQ�5���������RU�5�����

����H[FHSW�IRU�WKH�UHTXLUHPHQW�DW�5������������RU�5�����
�������F��

�� +DYH�WKH�RZQHU�RI�D�QXUVLQJ�FDUH�LQVWLWXWLRQ�WKDW�LQWHQGV
WR�DSSRLQW�WKH�DSSOLFDQW�DV�DGPLQLVWUDWRU�LI�WKH�DSSOLFDQW�LV
VXFFHVVIXO�LQ�REWDLQLQJ�D�WHPSRUDU\�OLFHQVH�VXEPLW�WR�WKH
%RDUG�D�/HWWHU�RI�,QWHQW�WR�$SSRLQW�RQ�D�IRUP�WKDW�LV�DYDLO�
DEOH�IURP�WKH�%RDUG��7KH�RZQHU�RI�WKH�QXUVLQJ�FDUH�LQVWL�
WXWLRQ�VKDOO�LQFOXGH�WKH�IROORZLQJ�LQ�WKH�/HWWHU�RI�,QWHQW�WR
$SSRLQW�
D� 1DPH�RI�WKH�RZQHU�RI�WKH�QXUVLQJ�FDUH�LQVWLWXWLRQ�
E� 1DPH�DQG�DGGUHVV�RI�WKH�QXUVLQJ�FDUH�LQVWLWXWLRQ�
F� 1DPH�RI�WKH�DSSOLFDQW�
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3DJH���� 6XSS������ 'HFHPEHU���������

G� $Q�DIILUPDWLRQ�RI�LQWHQW�WR�DSSRLQW�WKH�DSSOLFDQW�
H� 5HDVRQ� IRU� UHTXHVWLQJ� D� WHPSRUDU\� OLFHQVH� IRU� WKH

DSSOLFDQW�
I� /LFHQVH�QXPEHU�RI�WKH�QXUVLQJ�FDUH�LQVWLWXWLRQ��DQG
J� 6LJQDWXUH�RI�WKH�RZQHU�RI�WKH�QXUVLQJ�FDUH�LQVWLWXWLRQ

DIILUPLQJ�WKH�LQIRUPDWLRQ�SURYLGHG�LV�WUXH�DQG�FRP�
SOHWH�

�� 1RW�KDYH�KHOG�DQ�$UL]RQD�WHPSRUDU\�OLFHQVH�DV�D�QXUVLQJ
FDUH�LQVWLWXWLRQ�DGPLQLVWUDWRU�ZLWKLQ�WKH�SDVW�WKUHH�\HDUV�
DQG

�� 1RW�KDYH�IDLOHG�WKH�$UL]RQD�RU�1$%�H[DPLQDWLRQ�EHIRUH
DSSO\LQJ�IRU�D�WHPSRUDU\�OLFHQVH�

%� $W� WKH�%RDUG¶V� UHTXHVW�� DQ� DSSOLFDQW� IRU� D� WHPSRUDU\� OLFHQVH
VKDOO�DSSHDU�RU�EH�DYDLODEOH�E\�WHOHSKRQH�IRU�DQ�LQWHUYLHZ�ZLWK
WKH�%RDUG�

&� $�WHPSRUDU\�OLFHQVH�LV�YDOLG�IRU�����GD\V�DQG�LV�QRW�UHQHZDEOH�
%HIRUH� H[SLUDWLRQ� RI� WKH� WHPSRUDU\� OLFHQVH�� WKH� WHPSRUDU\
OLFHQVHH�VKDOO�EHFRPH�OLFHQVHG�XQGHU�$�5�6��������������DQG
WKLV�$UWLFOH�RU�GLVFRQWLQXH�DV�DGPLQLVWUDWRU�RI�WKH�QXUVLQJ�FDUH
LQVWLWXWLRQ�

'� ,I�D�WHPSRUDU\�OLFHQVHH�IDLOV�WKH�$UL]RQD�RU�1$%�H[DPLQDWLRQ
GXULQJ�WKH�WHUP�RI�WKH�WHPSRUDU\�OLFHQVH��WKH�WHPSRUDU\�OLFHQVH
LV�DXWRPDWLFDOO\�UHYRNHG�DQG�WKH�IRUPHU�OLFHQVHH�VKDOO�GLVFRQ�
WLQXH�DV�DGPLQLVWUDWRU�RI�WKH�QXUVLQJ�FDUH�LQVWLWXWLRQ�

+LVWRULFDO�1RWH
$GRSWHG�HIIHFWLYH�2FWREHU�����������6XSS���������)RUPHU�
6HFWLRQ�5��������UHQXPEHUHG�DQG�DPHQGHG�DV�6HFWLRQ�
5����������6XSS���������6HFWLRQ�5���������UHQXPEHUHG�
IURP�5���������E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�-XQH�����
������SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����

GD\V��6XSS���������(PHUJHQF\�H[SLUHG��$PHQGHG�DV�6HF�
WLRQ�5���������HIIHFWLYH�$XJXVW����������6XSS���������

6HFWLRQ�5���������UHQXPEHUHG�IURP�5���������E\�HPHU�
JHQF\�DFWLRQ�HIIHFWLYH�1RYHPEHU�����������SXUVXDQW�WR�
$�5�6�������������YDOLG�IRU�RQO\����GD\V��6XSS���������

6HFWLRQ�5���������UHQXPEHUHG�IURP�5���������E\�HPHU�
JHQF\�DFWLRQ�HIIHFWLYH�)HEUXDU\�����������SXUVXDQW�WR�
$�5�6�������������YDOLG�IRU�RQO\����GD\V��6XSS���������

6HFWLRQ�5���������UHQXPEHUHG�IURP�5���������E\�HPHU�
JHQF\�DFWLRQ�HIIHFWLYH�0D\�����������SXUVXDQW�WR�$�5�6��
�����������YDOLG�IRU�RQO\����GD\V��6XSS���������(PHU�

JHQF\�H[SLUHG��6HFWLRQ�5���������UHQXPEHUHG�IURP�5��
�������E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�6HSWHPEHU�����
������SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����

GD\V��6XSS���������6HFWLRQ�5���������UHQXPEHUHG�IURP�
5���������HIIHFWLYH�1RYHPEHU�����������6XSS���������
7H[W�FRUUHFWHG�WR�LQFOXGH�DPHQGPHQWV�DGRSWHG�HIIHFWLYH�
$XJXVW����������ZKLFK�ZHUH�LQDGYHUWHQWO\�RPLWWHG��6XSS��
�������$PHQGHG�E\�ILQDO�UXOHPDNLQJ�DW���$�$�5�������
HIIHFWLYH�-DQXDU\�����������6XSS���������)RUPHU�5�����
����UHQXPEHUHG�WR�5����������QHZ�5���������UHQXP�
EHUHG�IURP�5���������DQG�DPHQGHG�E\�ILQDO�UXOHPDNLQJ�

DW����$�$�5��������HIIHFWLYH�'HFHPEHU��������
�6XSS���������$PHQGHG�E\�ILQDO�UXOHPDNLQJ�DW����$�$�5��
�����HIIHFWLYH�-XQH����������6XSS���������$PHQGHG�E\�

ILQDO�UXOHPDNLQJ�DW����$�$�5��������HIIHFWLYH�)HEUXDU\����
������6XSS��������

5��������� ,QLWLDO�$SSOLFDWLRQ
$� $Q� LQGLYLGXDO� ZKR� GHVLUHV� WR� EH� OLFHQVHG� DV� D� QXUVLQJ� FDUH

LQVWLWXWLRQ� DGPLQLVWUDWRU� VKDOO� VXEPLW� WKH� IROORZLQJ� LQIRUPD�
WLRQ� WR� WKH�%RDUG�RQ� DQ� DSSOLFDWLRQ� IRUP��ZKLFK� LV� DYDLODEOH
IURP�WKH�%RDUG�
�� )XOO�QDPH�RI�WKH�DSSOLFDQW�
�� 2WKHU�QDPHV�WKDW�WKH�DSSOLFDQW�KDV�XVHG�

�� 0DLOLQJ�DGGUHVV�RI�WKH�DSSOLFDQW�
�� (�PDLO�DGGUHVV�RI�WKH�DSSOLFDQW�
�� +RPH��ZRUN��DQG�PRELOH�WHOHSKRQH�QXPEHUV�RI�WKH�DSSOL�

FDQW�
�� $SSOLFDQW¶V�GDWH�DQG�SODFH�RI�ELUWK�
�� $SSOLFDQW¶V�6RFLDO�6HFXULW\�QXPEHU�
�� $GGUHVV� RI� HYHU\� UHVLGHQFH� DW� ZKLFK� WKH� DSSOLFDQW� KDV

OLYHG�LQ�WKH�ODVW�ILYH�\HDUV�
�� 1DPH�DQG�DGGUHVV�RI�HYHU\�DFFUHGLWHG�FROOHJH�RU�XQLYHU�

VLW\�DWWHQGHG��GDWHV�RI�DWWHQGDQFH��GDWH�RI�JUDGXDWLRQ��DQG
GHJUHH�RU�FHUWLILFDWH�UHFHLYHG�

��� ,QIRUPDWLRQ� UHJDUGLQJ� SURIHVVLRQDO� OLFHQVHV� RU� FHUWLILFD�
WLRQV� FXUUHQWO\� RU� SUHYLRXVO\� KHOG� E\� WKH� DSSOLFDQW�
LQFOXGLQJ�
D� 1DPH�RI�LVVXLQJ�DJHQF\�
E� /LFHQVH�RU�FHUWLILFDWH�QXPEHU�
F� ,VVXLQJ�MXULVGLFWLRQ�
G� 'DWH� RQ� ZKLFK� WKH� OLFHQVH� RU� FHUWLILFDWH� ZDV� ILUVW

LVVXHG��
H� :KHWKHU�WKH�OLFHQVH�RU�FHUWLILFDWH�LV�FXUUHQW��DQG
I� :KHWKHU�WKH�OLFHQVH�RU�FHUWLILFDWH�LV�LQ�JRRG�VWDQGLQJ

DQG�LI�QRW��DQ�H[SODQDWLRQ�
��� ,QIRUPDWLRQ�UHJDUGLQJ�WKH�DSSOLFDQW¶V�HPSOR\PHQW�UHFRUG

IRU�WKH�ODVW�ILYH�\HDUV��LQFOXGLQJ�
D� 1DPH�� DGGUHVV�� DQG� WHOHSKRQH� QXPEHU� RI� HDFK

HPSOR\HU�
E� 7LWOH�RI�SRVLWLRQ�KHOG�E\�WKH�DSSOLFDQW�
F� 1DPH�RI�DSSOLFDQW¶V�VXSHUYLVRU�
G� 'DWHV�RI�HPSOR\PHQW��DQG
H� 5HDVRQ�IRU�HPSOR\PHQW�WHUPLQDWLRQ�

��� :KHWKHU� WKH� DSSOLFDQW� ZDV� HYHU� GHQLHG� D� SURIHVVLRQDO
OLFHQVH�RU�FHUWLILFDWH�DQG�LI�VR��WKH�NLQG�RI�OLFHQVH�RU�FHU�
WLILFDWH�GHQLHG��OLFHQVLQJ�DXWKRULW\�PDNLQJ�WKH�GHQLDO��DQG
GDWH�

��� :KHWKHU�WKH�DSSOLFDQW�HYHU�YROXQWDULO\�VXUUHQGHUHG�D�SUR�
IHVVLRQDO� OLFHQVH� RU� FHUWLILFDWH� DQG� LI� VR�� WKH� NLQG� RI
OLFHQVH� RU� FHUWLILFDWH� VXUUHQGHUHG�� OLFHQVLQJ� DXWKRULW\�
GDWH��DQG�UHDVRQ�IRU�WKH�VXUUHQGHU�

��� :KHWKHU�WKH�DSSOLFDQW�HYHU�DOORZHG�D�SURIHVVLRQDO�OLFHQVH
RU�FHUWLILFDWH�WR�ODSVH�DQG�LI�VR��WKH�NLQG�RI�OLFHQVH�RU�FHU�
WLILFDWH� WKDW� ODSVHG�� OLFHQVLQJ� DXWKRULW\�� GDWH�� UHDVRQ� IRU
ODSVH�� DQG� ZKHWKHU� WKH� OLFHQVH� RU� FHUWLILFDWH� ZDV� UHLQ�
VWDWHG�

��� :KHWKHU�WKH�DSSOLFDQW�HYHU�KDG�D�OLPLWDWLRQ�LPSRVHG�RQ�D
SURIHVVLRQDO� OLFHQVH� RU� FHUWLILFDWH� DQG� LI� VR�� WKH� NLQG� RI
OLFHQVH� RU� FHUWLILFDWH� OLPLWHG�� OLFHQVLQJ� DXWKRULW\�� GDWH�
QDWXUH� RI� OLPLWDWLRQ�� UHDVRQ� IRU� OLPLWDWLRQ�� DQG� ZKHWKHU
WKH�OLPLWDWLRQ�ZDV�UHPRYHG�

��� :KHWKHU�WKH�DSSOLFDQW�HYHU�KDG�D�SURIHVVLRQDO�OLFHQVH�RU
FHUWLILFDWH� VXVSHQGHG� RU� UHYRNHG� DQG� LI� VR�� WKH� NLQG� RI
OLFHQVH� RU� FHUWLILFDWH� VXVSHQGHG� RU� UHYRNHG�� OLFHQVLQJ
DXWKRULW\��GDWH��DQG�UHDVRQ�IRU�WKH�VXVSHQVLRQ�RU�UHYRFD�
WLRQ�

��� :KHWKHU� WKH� DSSOLFDQW� HYHU� ZDV� VXEMHFW� WR� GLVFLSOLQDU\
DFWLRQ�ZLWK�UHJDUG�WR�D�SURIHVVLRQDO�OLFHQVH�RU�FHUWLILFDWH
DQG� LI� VR�� WKH� NLQG� RI� OLFHQVH� RU� FHUWLILFDWH� LQYROYHG�
OLFHQVLQJ�DXWKRULW\��GDWH��DQG�UHDVRQ�IRU�DQG�QDWXUH�RI�WKH
GLVFLSOLQDU\�DFWLRQ�

��� :KHWKHU�DQ\�XQUHVROYHG�FRPSODLQW�DJDLQVW� WKH�DSSOLFDQW
LV�SHQGLQJ�ZLWK�D�OLFHQVLQJ�DXWKRULW\��SURIHVVLRQDO�DVVRFL�
DWLRQ��KHDOWK�FDUH�IDFLOLW\��RU�QXUVLQJ�FDUH�LQVWLWXWLRQ�DQG�LI
VR��WKH�QDWXUH�RI�DQG�ZKHUH�WKH�FRPSODLQW�LV�SHQGLQJ�

��� :KHWKHU� WKH� DSSOLFDQW� HYHU� ZDV� FKDUJHG� ZLWK� RU� FRQ�
YLFWHG�RI�D�IHORQ\�RU�D�PLVGHPHDQRU��RWKHU�WKDQ�D�PLQRU
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'HFHPEHU��������� 6XSS������ 3DJH���

WUDIILF�YLRODWLRQ��LQ�DQ\�FRXUW�DQG�LI�VR��WKH�QDWXUH�RI�WKH
RIIHQVH��MXULVGLFWLRQ��DQG�GDWH�RI�GLVFKDUJH��DQG

��� :KHWKHU� WKH� DSSOLFDQW� HYHU� ZDV� SDUGRQHG� IURP� RU� KDG
H[SXQJHG�WKH�UHFRUG�RI�D�IHORQ\�FRQYLFWLRQ�DQG�LI�VR��WKH
QDWXUH�RI�WKH�RIIHQVH��MXULVGLFWLRQ��DQG�GDWH�RI�SDUGRQ�RU
H[SXQJLQJ�

%�� ,Q�DGGLWLRQ�WR�WKH�DSSOLFDWLRQ�IRUP�UHTXLUHG�XQGHU�VXEVHFWLRQ
�$���DQ�DSSOLFDQW�VKDOO�KDYH�WKH�IROORZLQJ�VXEPLWWHG�GLUHFWO\�WR
WKH�%RDUG�RQ�WKH�DSSOLFDQW¶V�EHKDOI�
�� 2IILFLDO� WUDQVFULSW� VXEPLWWHG� E\� HDFK� DFFUHGLWHG� FROOHJH

RU�XQLYHUVLW\�DWWHQGHG�E\�WKH�DSSOLFDQW�
�� 9HULILFDWLRQ� RI� OLFHQVH� WKDW� LV� VLJQHG�� DXWKHQWLFDWHG� E\

VHDO� RU� QRWDUL]DWLRQ�� DQG� VXEPLWWHG� E\� HDFK� DJHQF\� WKDW
HYHU�LVVXHG�D�SURIHVVLRQDO�OLFHQVH�WR�WKH�DSSOLFDQW�

�� ³&KDUDFWHU�&HUWLILFDWLRQ´�IRUP�VXEPLWWHG�E\�WZR�LQGLYLG�
XDOV�ZKR�KDYH�NQRZQ�WKH�DSSOLFDQW�IRU�DW�OHDVW�WKUHH�\HDUV
DQG� DUH� QRW� UHODWHG� WR�� HPSOR\HG� E\�� RU� HPSOR\LQJ� WKH
DSSOLFDQW��DQG

�� ,I� WKH� DSSOLFDQW� LV� FHUWLILHG� E\� $&+&$�� YHULILFDWLRQ� RI
FHUWLILFDWLRQ�VXEPLWWHG�E\�$&+&$��

&� ,Q� DGGLWLRQ� WR� FRPSO\LQJ� ZLWK� VXEVHFWLRQV� �$�� DQG� �%��� DQ
DSSOLFDQW�VKDOO�VXEPLW�
�� ,I�WKH�DSSOLFDQW�FRPSOHWHG�DQ�$,7�SURJUDP��D�SKRWRFRS\

RI�WKH�FHUWLILFDWH�LVVXHG�XSRQ�FRPSOHWLRQ�
�� )RU�HYHU\�IHORQ\�RU�PLVGHPHDQRU�FKDUJH�OLVWHG�XQGHU�VXE�

VHFWLRQ��$�������D�FRS\�RI�GRFXPHQWV�IURP�WKH�DSSURSUL�
DWH�FRXUW�VKRZLQJ�WKH�GLVSRVLWLRQ�RI�HDFK�FKDUJH�

�� )RU�HYHU\�IHORQ\�RU�PLVGHPHDQRU�FRQYLFWLRQ�OLVWHG�XQGHU
VXEVHFWLRQ��$�������D�FRS\�RI�GRFXPHQWV�IURP�WKH�DSSUR�
SULDWH�FRXUW� VKRZLQJ�ZKHWKHU� WKH�DSSOLFDQW�PHW�DOO� MXGL�
FLDOO\�LPSRVHG�VHQWHQFLQJ�WHUPV�

�� )XOO�IDFH�SKRWRJUDSK�RI�WKH�DSSOLFDQW�WDNHQ�ZLWKLQ�WKH�ODVW
VL[�PRQWKV�

�� )LQJHUSULQW�FOHDUDQFH�FDUG�
D� 3KRWRFRS\�RI� WKH� IURQW� DQG� EDFN�RI� WKH� DSSOLFDQW¶V

ILQJHUSULQW�FOHDUDQFH�FDUG�
E� 3URRI�RI� VXEPLVVLRQ�RI� DQ�DSSOLFDWLRQ� IRU� D� ILQJHU�

SULQW�FOHDUDQFH�FDUG��RU
F� ,I� GHQLHG� D� ILQJHUSULQW� FOHDUDQFH� FDUG�� SURRI� WKH

DSSOLFDQW�TXDOLILHV�IRU�D�JRRG�FDXVH�H[FHSWLRQ�KHDU�
LQJ�XQGHU�$�5�6��������������

�� 'RFXPHQWDWLRQ��DV�GHVFULEHG�LQ�$�5�6������������$���RI
8�6��FLWL]HQVKLS�RU�DOLHQ�VWDWXV�LQGLFDWLQJ�SUHVHQFH�LQ�WKH
8�6��LV�DXWKRUL]HG�XQGHU�IHGHUDO�ODZ�

�� $IILUP�WKH�LQIRUPDWLRQ�SURYLGHG�LQ�WKH�DSSOLFDWLRQ�LV�WUXH
DQG�FRPSOHWH�DQG�DXWKRUL]H�RWKHUV�WR�UHOHDVH�LQIRUPDWLRQ
UHJDUGLQJ�WKH�DSSOLFDQW�WR�WKH�%RDUG��DQG

�� )HHV�UHTXLUHG�XQGHU�5���������$�����DQG��$�����
'� ,I� UHTXLUHG� E\� WKH� %RDUG� XQGHU� $�5�6�� �� ����������'��� DQ

DSSOLFDQW�VKDOO�DSSHDU�EHIRUH�WKH�%RDUG�
(� :KHQ�WKH�LQIRUPDWLRQ�UHTXLUHG�XQGHU�VXEVHFWLRQV��$��WKURXJK

�&��LV�UHFHLYHG�DQG�IROORZLQJ�DQ�DSSHDUDQFH�EHIRUH�WKH�%RDUG
UHTXLUHG�XQGHU�VXEVHFWLRQ��'���WKH�%RDUG�VKDOO�SURYLGH�QRWLFH
UHJDUGLQJ�ZKHWKHU�WKH�DSSOLFDQW�PD\�WDNH�WKH�OLFHQVLQJ�H[DP�
LQDWLRQV�UHTXLUHG�XQGHU�5���������RU�5���������

)� %HFDXVH� RI� WKH� WLPH� UHTXLUHG� IRU� WKH� %RDUG� WR� SHUIRUP� DQ
DGPLQLVWUDWLYH� FRPSOHWHQHVV� UHYLHZ� XQGHU� 5���������� DQ
DSSOLFDQW�VKDOO�HQVXUH�WKH�LQIRUPDWLRQ�UHTXLUHG�XQGHU�VXEVHF�
WLRQV��$��WKURXJK��&��LV�VXEPLWWHG�DW�OHDVW����GD\V�EHIRUH�WKH
DSSOLFDQW�H[SHFWV�WR�WDNH�WKH�$UL]RQD�H[DPLQDWLRQ�

+LVWRULFDO�1RWH
$GRSWHG�HIIHFWLYH�2FWREHU�����������6XSS���������)RUPHU�
6HFWLRQ�5��������UHQXPEHUHG�DV�6HFWLRQ�5���������DQG�
UHSHDOHG�HIIHFWLYH�)HEUXDU\�����������6XSS���������6HF�
WLRQ�5���������UHQXPEHUHG�IURP�5���������E\�HPHU�

JHQF\�DFWLRQ�HIIHFWLYH�-XQH�����������SXUVXDQW�WR�$�5�6��
�����������YDOLG�IRU�RQO\����GD\V��6XSS���������(PHU�

JHQF\�H[SLUHG��6HFWLRQ�5���������UHQXPEHUHG�IURP�5��
�������E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�1RYHPEHU�����
������SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����
GD\V��6XSS���������6HFWLRQ�5���������UHQXPEHUHG�IURP�
5���������E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�)HEUXDU\�����
������SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����
GD\V��6XSS���������6HFWLRQ�5���������UHQXPEHUHG�IURP�
5���������E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�0D\�����������
SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����GD\V�
�6XSS���������(PHUJHQF\�H[SLUHG��6HFWLRQ�5���������

UHQXPEHUHG�IURP�5���������E\�HPHUJHQF\�DFWLRQ�HIIHF�
WLYH�6HSWHPEHU�����������SXUVXDQW�WR�$�5�6�������������
YDOLG�IRU�RQO\����GD\V��6XSS���������6HFWLRQ�5���������
UHQXPEHUHG�IURP�5���������HIIHFWLYH�1RYHPEHU�����
������6XSS���������)LQDO�DPHQGPHQW�DW���$�$�5�������
HIIHFWLYH�-DQXDU\�����������6XSS���������)RUPHU�5�����
����UHQXPEHUHG�WR�5����������QHZ�5���������UHQXP�
EHUHG�IURP�5���������DQG�DPHQGHG�E\�ILQDO�UXOHPDNLQJ�

DW����$�$�5��������HIIHFWLYH�'HFHPEHU��������
�6XSS���������$PHQGHG�E\�ILQDO�UXOHPDNLQJ�DW����$�$�5��
�����HIIHFWLYH�$SULO����������6XSS���������$PHQGHG�E\�
ILQDO�UXOHPDNLQJ�DW����$�$�5��������HIIHFWLYH�1RYHPEHU�
����������6XSS���������$PHQGHG�E\�ILQDO�UXOHPDNLQJ�DW�
���$�$�5��������HIIHFWLYH�)HEUXDU\����������6XSS��������

5��������� $GPLQLVWUDWLRQ� RI� ([DPLQDWLRQV�� /LFHQVH� ,VVX�
DQFH
$� 7KH�%RDUG� VKDOO� DGPLQLVWHU� WKH�$UL]RQD� H[DPLQDWLRQ� DW� OHDVW

WZLFH�HDFK�\HDU�DW�WLPHV�DQG�SODFHV�VSHFLILHG�E\�WKH�%RDUG�
%� $Q�DSSOLFDQW� VKDOO�PDNH� DUUDQJHPHQWV� GLUHFWO\�ZLWK�1$%� WR

WDNH�WKH�1$%�H[DPLQDWLRQ�
&� 7KH�%RDUG�VKDOO�SURYLGH�ZULWWHQ�QRWLFH�WR�DQ�DSSOLFDQW�UHJDUG�

LQJ�ZKHWKHU�WKH�DSSOLFDQW�SDVVHG�D�UHTXLUHG�H[DPLQDWLRQ�
'� $Q�DSSOLFDQW�IRU�OLFHQVXUH�XQGHU�5���������LV�QRW�UHTXLUHG�WR

WDNH�RU�SDVV�ERWK�H[DPLQDWLRQV�DW�WKH�VDPH�WLPH��$Q�DSSOLFDQW
ZKR�SDVVHV�RQH�RI�WKH�H[DPLQDWLRQV�OLVWHG�LQ�5������������EXW
IDLOV�WKH�RWKHU�LV�UHTXLUHG�WR�UHWDNH�RQO\�WKH�H[DPLQDWLRQ�IDLOHG�

(� :KHQ�DQ�DSSOLFDQW�SDVVHV�WKH�H[DPLQDWLRQV�UHTXLUHG�XQGHU�5��
������� RU� 5���������� WKH� %RDUG� VKDOO� VHQG� WKH� DSSOLFDQW� D
ZULWWHQ�QRWLFH�WKDW�WKH�%RDUG�ZLOO�LVVXH�D�OLFHQVH�WR�WKH�DSSOL�
FDQW�ZKHQ�WKH�DSSOLFDQW�VXEPLWV�WR�WKH�%RDUG�WKH�IHH�UHTXLUHG
XQGHU�5���������$������,I�WKH�DSSOLFDQW�IDLOV�WR�VXEPLW�WKH�IHH
ZLWKLQ� VL[� PRQWKV� RI� WKH� %RDUG¶V� QRWLFH�� WKH� %RDUG� VKDOO
DGPLQLVWUDWLYHO\� FORVH� WKH� DSSOLFDQW¶V� ILOH�� $Q� LQGLYLGXDO
ZKRVH�ILOH�LV�DGPLQLVWUDWLYHO\�FORVHG�PD\�UHFHLYH�IXUWKHU�FRQ�
VLGHUDWLRQ�RQO\�E\�VXEPLWWLQJ�D�QHZ�DSSOLFDWLRQ�XQGHU�5�����
����RU�5���������

+LVWRULFDO�1RWH
$GRSWHG�HIIHFWLYH�2FWREHU�����������6XSS���������

$PHQGHG�HIIHFWLYH�-XO\�����������6XSS���������)RUPHU�
6HFWLRQ�5��������UHQXPEHUHG�DV�6HFWLRQ�5���������DQG�
UHSHDOHG��QHZ�6HFWLRQ�5���������DGRSWHG�HIIHFWLYH�)HE�
UXDU\�����������6XSS���������$PHQGHG�HIIHFWLYH�0D\����
������6XSS���������$PHQGHG�DV�DQ�HPHUJHQF\�HIIHFWLYH�
2FWREHU����������SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�
RQO\����GD\V��6XSS���������(PHUJHQF\�H[SLUHG��(PHU�
JHQF\�DPHQGPHQWV�UHDGRSWHG�ZLWKRXW�FKDQJH�HIIHFWLYH�
-DQXDU\����������SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�
RQO\����GD\V��6XSS���������(PHUJHQF\�DPHQGPHQWV�
DGRSWHG�DJDLQ�ZLWKRXW�FKDQJH�HIIHFWLYH�$SULO����������
SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����GD\V��
DPHQGHG�HIIHFWLYH�-XQH�����������6XSS���������6HFWLRQ�
5���������UHQXPEHUHG�IURP�5���������E\�HPHUJHQF\�
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3DJH���� 6XSS������ 'HFHPEHU���������

DFWLRQ�HIIHFWLYH�-XQH�����������SXUVXDQW�WR�$�5�6�������
������YDOLG�IRU�RQO\����GD\V��6XSS���������$PHQGHG�DV�
5���������HIIHFWLYH�$XJXVW����������6XSS���������(PHU�
JHQF\�H[SLUHG��6HFWLRQ�5���������UHQXPEHUHG�IURP�5��
�������E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�1RYHPEHU�����
������SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����

GD\V��6XSS���������6HFWLRQ�5���������UHQXPEHUHG�IURP�
5���������E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�)HEUXDU\�����
������SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����

GD\V��6XSS���������6HFWLRQ�5���������UHQXPEHUHG�IURP�
5���������E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�0D\�����������
SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����GD\V�
�6XSS���������(PHUJHQF\�H[SLUHG��6HFWLRQ�5���������

UHQXPEHUHG�IURP�5���������E\�HPHUJHQF\�DFWLRQ�HIIHF�
WLYH�6HSWHPEHU�����������SXUVXDQW�WR�$�5�6�������������
YDOLG�IRU�RQO\����GD\V��6XSS���������6HFWLRQ�5���������
UHQXPEHUHG�IURP�5���������HIIHFWLYH�1RYHPEHU�����

������6XSS���������7H[W�FRUUHFWHG�WR�LQFOXGH�DPHQGPHQWV�
DGRSWHG�HIIHFWLYH�$XJXVW����������ZKLFK�ZHUH�LQDGYHU�
WHQWO\�RPLWWHG��6XSS���������$PHQGHG�E\�ILQDO�UXOHPDN�
LQJ�DW���$�$�5�������HIIHFWLYH�-DQXDU\�����������6XSS��
�������6HFWLRQ�UHSHDOHG�E\�ILQDO�UXOHPDNLQJ�DW����$�$�5��
�����HIIHFWLYH�$SULO�����������6XSS���������6HFWLRQ�5��
�������UHQXPEHUHG�IURP�5���������DQG�DPHQGHG�E\�

ILQDO�UXOHPDNLQJ�DW����$�$�5��������HIIHFWLYH�'HFHPEHU�
���������6XSS��������

5��������� 5HQHZDO�$SSOLFDWLRQ
$� 7KH�%RDUG�VKDOO�SURYLGH�D�OLFHQVHH�ZLWK�QRWLFH�RI�WKH�QHHG�IRU

OLFHQVH� UHQHZDO�� )DLOXUH� WR� UHFHLYH� QRWLFH� RI� WKH� QHHG� IRU
OLFHQVH�UHQHZDO�GRHV�QRW�H[FXVH�D� OLFHQVHH¶V�IDLOXUH� WR�UHQHZ
WLPHO\�

%� $Q� DGPLQLVWUDWRU� OLFHQVH� H[SLUHV� DW� PLGQLJKW� RQ� -XQH� ��� RI
HDFK�HYHQ�QXPEHUHG�\HDU�

&� 7R� UHQHZ� DQ� DGPLQLVWUDWRU� OLFHQVH�� WKH� OLFHQVHH� VKDOO� VXEPLW
WKH�IROORZLQJ�LQIRUPDWLRQ�WR�WKH�%RDUG��RQ�RU�EHIRUH�-XQH����
RQ�D�UHQHZDO�DSSOLFDWLRQ��ZKLFK�LV�DYDLODEOH�IURP�WKH�%RDUG�
�� &XUUHQW�DGGUHVV�
�� &XUUHQW�H�PDLO�DGGUHVV�
�� &XUUHQW�KRPH�DQG�EXVLQHVV�WHOHSKRQH�QXPEHUV�
�� :KHWKHU�ZLWKLQ�WKH�ODVW����PRQWKV�WKH�OLFHQVHH�ZDV�FRQ�

YLFWHG� RI� RU� SOHG� JXLOW\� RU� QR� FRQWHVW� WR� D� FULPLQDO
RIIHQVH��RWKHU�WKDQ�D�PLQRU�WUDIILF�YLRODWLRQ��LQ�DQ\�FRXUW
DQG�LI�VR��DWWDFK�D�FRS\�RI�WKH�RULJLQDO�DUUHVW�UHFRUG�DQG
ILQDO�FRXUW�MXGJPHQW�

�� :KHWKHU� ZLWKLQ� WKH� ODVW� ��� PRQWKV� WKH� OLFHQVHH� ZDV
GHQLHG�D�SURIHVVLRQDO�OLFHQVH�RU�KDG�D�SURIHVVLRQDO�OLFHQVH
UHYRNHG�� VXVSHQGHG�� SODFHG� RQ� SUREDWLRQ�� OLPLWHG�� RU
UHVWULFWHG� LQ� DQ\� ZD\� E\� D� VWDWH� RU� IHGHUDO� UHJXODWRU\
DXWKRULW\� DQG� LI� VR�� WKH�NLQG�RI� OLFHQVH�� OLFHQVH�QXPEHU�
LVVXLQJ� DXWKRULW\�� QDWXUH� RI� WKH� UHJXODWRU\� DFWLRQ�� DQG
GDWH�

�� $Q� DIILUPDWLRQ� WKDW� WKH� QXPEHU� RI� KRXUV� RI� FRQWLQXLQJ
HGXFDWLRQ�UHTXLUHG�XQGHU�5���������KDV�EHHQ�FRPSOHWHG�
DQG

�� 7KH�OLFHQVHH¶V�GDWHG�VLJQDWXUH�DIILUPLQJ�WKH� LQIRUPDWLRQ
SURYLGHG�LV�WUXH�DQG�FRPSOHWH�

'� ,Q�DGGLWLRQ�WR�WKH�UHQHZDO�DSSOLFDWLRQ�UHTXLUHG�XQGHU�VXEVHF�
WLRQ��&���D�OLFHQVHH�VKDOO�VXEPLW�
�� $�SKRWRFRS\�RI� WKH�IURQW�DQG�EDFN�RI�WKH�OLFHQVHH¶V�ILQ�

JHUSULQW�FOHDUDQFH�FDUG�
�� 'RFXPHQWDWLRQ�GHVFULEHG�LQ�$�5�6������������$��XQOHVV

WKH� GRFXPHQWDWLRQ� SUHYLRXVO\� VXEPLWWHG� XQGHU� 5�����
����&����� HVWDEOLVKHG� 8�6�� FLWL]HQVKLS� RU� ZDV� D� QRQ�
H[SLULQJ�ZRUN�DXWKRUL]DWLRQ�LVVXHG�E\�WKH�IHGHUDO�JRYHUQ�
PHQW��DQG

�� 7KH�OLFHQVH�UHQHZDO�IHH�UHTXLUHG�XQGHU�5���������
(� $Q� LQGLYLGXDO� ZKRVH� OLFHQVH� H[SLUHV� EHFDXVH� RI� IDLOXUH� WR

UHQHZ�WLPHO\�PD\�DSSO\�IRU�UHQHZDO�E\�FRPSO\LQJ�ZLWK�VXE�
VHFWLRQV��&��DQG��'��LI�
�� 7KH�LQGLYLGXDO�FRPSOLHV�ZLWK�VXEVHFWLRQV��&��DQG��'��RQ

RU�EHIRUH�-XO\����
�� 7KH�LQGLYLGXDO�SD\V�WKH�ODWH�UHQHZDO�IHH�SUHVFULEHG�XQGHU

5����������DQG
�� 7KH� LQGLYLGXDO� DIILUPV� WKH� LQGLYLGXDO�KDV�QRW� DFWHG�DV� D

QXUVLQJ� FDUH� LQVWLWXWLRQ� DGPLQLVWUDWRU� VLQFH� WKH� OLFHQVH
H[SLUHG�

)� $Q� LQGLYLGXDO� ZKRVH� OLFHQVH� H[SLUHV� EHFDXVH� RI� IDLOXUH� WR
UHQHZ� WLPHO\� DQG�ZKR� GRHV� QRW� FRPSO\�ZLWK� VXEVHFWLRQ� �(�
PD\�EHFRPH�OLFHQVHG�DV�D�QXUVLQJ�FDUH�LQVWLWXWLRQ�DGPLQLVWUD�
WRU�RQO\�E\�FRPSO\LQJ�ZLWK�5���������RU�5���������

+LVWRULFDO�1RWH
$GRSWHG�HIIHFWLYH�2FWREHU�����������6XSS���������

$PHQGHG�HIIHFWLYH�-XO\�����������6XSS���������)RUPHU�
6HFWLRQ�5��������UHQXPEHUHG�DQG�DPHQGHG�DV�6HFWLRQ�
5����������6XSS���������6HFWLRQ�5���������UHQXPEHUHG�
IURP�5���������E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�-XQH�����
������SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����

GD\V��6XSS���������(PHUJHQF\�H[SLUHG��$PHQGHG�DV�5��
�������HIIHFWLYH�$XJXVW����������6XSS���������6HFWLRQ�
5���������UHQXPEHUHG�IURP�5���������E\�HPHUJHQF\�

DFWLRQ�HIIHFWLYH�1RYHPEHU�����������SXUVXDQW�WR�$�5�6����
���������YDOLG�IRU�RQO\����GD\V��6XSS���������6HFWLRQ�5��

�������UHQXPEHUHG�IURP�5���������E\�HPHUJHQF\�
DFWLRQ�HIIHFWLYH�)HEUXDU\�����������SXUVXDQW�WR�$�5�6����
���������YDOLG�IRU�RQO\����GD\V��6XSS���������6HFWLRQ�5��

�������UHQXPEHUHG�IURP�5���������E\�HPHUJHQF\�
DFWLRQ�HIIHFWLYH�0D\�����������SXUVXDQW�WR�$�5�6�������
������YDOLG�IRU�RQO\����GD\V��6XSS���������(PHUJHQF\�

H[SLUHG��6HFWLRQ�5���������UHQXPEHUHG�IURP�5���������
E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�6HSWHPEHU�����������SXU�
VXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����GD\V��6XSS��
�������6HFWLRQ�5���������UHQXPEHUHG�IURP�5���������
HIIHFWLYH�1RYHPEHU�����������6XSS���������7H[W�FRU�

UHFWHG�WR�LQFOXGH�DPHQGPHQWV�DGRSWHG�HIIHFWLYH�$XJXVW�
���������ZKLFK�ZHUH�LQDGYHUWHQWO\�RPLWWHG��6XSS���������
$PHQGHG�E\�ILQDO�UXOHPDNLQJ�DW���$�$�5�������HIIHFWLYH�

-DQXDU\�����������6XSS���������$PHQGHG�E\�ILQDO�
UXOHPDNLQJ�DW����$�$�5��������HIIHFWLYH�'HFHPEHU����
������6XSS���������$PHQGHG�E\�ILQDO�UXOHPDNLQJ�DW����

$�$�5�������HIIHFWLYH�$SULO����������6XSS���������
$PHQGHG�E\�ILQDO�UXOHPDNLQJ�DW����$�$�5��������HIIHF�
WLYH�1RYHPEHU����������6XSS���������$PHQGHG�E\�ILQDO�
UXOHPDNLQJ�DW����$�$�5��������HIIHFWLYH�1RYHPEHU�����
������6XSS���������$PHQGHG�E\�ILQDO�UXOHPDNLQJ�DW����
$�$�5��������HIIHFWLYH�)HEUXDU\����������6XSS��������

5��������� ,QDFWLYH�6WDWXV
$� 7KH�%RDUG� VKDOO� SODFH� DQ� DGPLQLVWUDWRU¶V� OLFHQVH� RQ� LQDFWLYH

VWDWXV�LI�WKH�DGPLQLVWUDWRU�
�� ,V�LQ�JRRG�VWDQGLQJ�LQ�$UL]RQD�
�� 6XEPLWV� D�ZULWWHQ� UHTXHVW� WR� WKH�%RDUG� WR� EH� SODFHG� RQ

LQDFWLYH�VWDWXV��DQG
�� 6XEPLWV� HYLGHQFH� WKDW� FRPSOLHV� ZLWK� 5���������'�

VKRZLQJ� WKDW� WKH� DGPLQLVWUDWRU� FRPSOHWHG� WZR� KRXUV� RI
FRQWLQXLQJ�HGXFDWLRQ�IRU�HDFK�PRQWK�LQ�WKH�FXUUHQW�ELHQ�
QLDO�SHULRG�EHIRUH�WKH�UHTXHVW�WR�EH�SODFHG�RQ�LQDFWLYH�VWD�
WXV�

%� :LWKLQ� VHYHQ� GD\V� DIWHU� UHFHLYLQJ� D� UHTXHVW� WR� EH� SODFHG� RQ
LQDFWLYH�VWDWXV��WKH�%RDUG�VKDOO�SURYLGH�WKH�DGPLQLVWUDWRU�ZULW�
WHQ�FRQILUPDWLRQ�RI�LQDFWLYH�VWDWXV�
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'HFHPEHU��������� 6XSS������ 3DJH���

&� $Q� DGPLQLVWUDWRU� ZKRVH� OLFHQVH� LV� RQ� LQDFWLYH� VWDWXV� LV� QRW
UHTXLUHG�WR�FRPSO\�ZLWK�5���������

'� $Q�LQDFWLYH�OLFHQVH�H[SLUHV�XQGHU�5���������XQOHVV�WKH�DGPLQ�
LVWUDWRU� WLPHO\� VXEPLWV� D� UHQHZDO� DSSOLFDWLRQ� DQG� WKH� IHH
UHTXLUHG�XQGHU�5���������$�����

(� 7R�UHVXPH�DFWLYH�OLFHQVXUH�VWDWXV��DQ�DGPLQLVWUDWRU�VKDOO�
�� 6XEPLW�HYLGHQFH�WKDW�FRPSOLHV�ZLWK�5���������'��VKRZ�

LQJ�WKDW�WKH�DGPLQLVWUDWRU�FRPSOHWHG����KRXUV�RI�FRQWLQX�
LQJ�HGXFDWLRQ�ZLWKLQ�WKH�VL[�PRQWKV�EHIRUH�UHTXHVWLQJ�WR
UHVXPH�DFWLYH�OLFHQVXUH�VWDWXV��DQG

�� 6XEPLW� D�ZULWWHQ� UHTXHVW� WR� WKH�%RDUG� WR� UHVXPH� DFWLYH
OLFHQVXUH�VWDWXV�

)� 7KH�%RDUG�VKDOO�JUDQW�D�UHTXHVW�WR�UHVXPH�DFWLYH�OLFHQVXUH�VWD�
WXV�LI�WKH�UHTXLUHPHQWV�RI�VXEVHFWLRQ��(��DUH�PHW��:LWKLQ�VHYHQ
GD\V�DIWHU�UHFHLYLQJ�WKH�ZULWWHQ�UHTXHVW�WR�UHVXPH�DFWLYH�OLFHQ�
VXUH�VWDWXV��WKH�%RDUG�VKDOO�VHQG�ZULWWHQ�QRWLFH�WR�WKH�DGPLQLV�
WUDWRU�JUDQWLQJ�RU�GHQ\LQJ�DFWLYH�VWDWXV�

+LVWRULFDO�1RWH
$GRSWHG�HIIHFWLYH�2FWREHU�����������6XSS���������)RUPHU�
6HFWLRQ�5��������UHQXPEHUHG�DQG�DPHQGHG�DV�6HFWLRQ�
5����������6XSS���������6HFWLRQ�5���������UHQXPEHUHG�
IURP�5���������E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�-XQH�����
������SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����
GD\V��6XSS���������(PHUJHQF\�H[SLUHG��6HFWLRQ�5�����
����UHQXPEHUHG�IURP�5���������E\�HPHUJHQF\�DFWLRQ�
HIIHFWLYH�1RYHPEHU�����������SXUVXDQW�WR�$�5�6�������

������YDOLG�IRU�RQO\����GD\V��6XSS���������6HFWLRQ�5�����
����UHQXPEHUHG�IURP�5���������E\�HPHUJHQF\�DFWLRQ�
HIIHFWLYH�)HEUXDU\�����������SXUVXDQW�WR�$�5�6�������

������YDOLG�IRU�RQO\����GD\V��6XSS���������6HFWLRQ�5�����
����UHQXPEHUHG�IURP�5���������E\�HPHUJHQF\�DFWLRQ�
HIIHFWLYH�0D\�����������SXUVXDQW�WR�$�5�6�������������
YDOLG�IRU�RQO\����GD\V��6XSS���������(PHUJHQF\�H[SLUHG��
6HFWLRQ�5���������UHQXPEHUHG�IURP�5���������E\�

HPHUJHQF\�DFWLRQ�HIIHFWLYH�6HSWHPEHU�����������SXUVXDQW�
WR�$�5�6�������������YDOLG�IRU�RQO\����GD\V��6XSS���������
6HFWLRQ�5���������UHQXPEHUHG�IURP�5���������HIIHFWLYH�
1RYHPEHU�����������6XSS���������6HFWLRQ�5���������

UHQXPEHUHG�WR�5����������QHZ�6HFWLRQ�DGRSWHG�E\�ILQDO�
UXOHPDNLQJ�DW���$�$�5�������HIIHFWLYH�-DQXDU\����������
�6XSS���������$PHQGHG�E\�ILQDO�UXOHPDNLQJ�DW����$�$�5��

������HIIHFWLYH�'HFHPEHU����������6XSS��������

5��������� 6WDQGDUGV�RI�&RQGXFW��'LVFLSOLQDU\�$FWLRQ
$� $Q�DGPLQLVWUDWRU�VKDOO�NQRZ�DQG�FRPSO\�ZLWK�DOO�IHGHUDO�DQG

VWDWH�ODZV�DSSOLFDEOH�WR�RSHUDWLRQ�RI�D�QXUVLQJ�FDUH�LQVWLWXWLRQ�
%� $Q�DGPLQLVWUDWRU�VKDOO�QRW�

�� (QJDJH�LQ�XQSURIHVVLRQDO�FRQGXFW�DV�GHILQHG�DW�$�5�6���
�������

�� %H� DGGLFWHG� WR� RU� GHSHQGHQW� RQ� WKH� XVH� RI� QDUFRWLFV� RU
RWKHU�GUXJV��LQFOXGLQJ�DOFRKRO�

�� 'LUHFWO\� RU� LQGLUHFWO\� SHUPLW� DQ� RZQHU�� RIILFHU�� RU
HPSOR\HH�RI�D�QXUVLQJ�FDUH�LQVWLWXWLRQ�WR�VROLFLW��RIIHU��RU
UHFHLYH�DQ\�SUHPLXP��UHEDWH��RU�RWKHU�YDOXDEOH�FRQVLGHU�
DWLRQ� LQ�FRQQHFWLRQ�ZLWK�IXUQLVKLQJ�JRRGV�RU�VHUYLFHV�WR
SDWLHQWV� RI� WKH� LQVWLWXWLRQ� XQOHVV� WKH� UHVXOWLQJ� HFRQRPLF
EHQHILW�LV�GLUHFWO\�SDVVHG�WR�WKH�SDWLHQWV�

�� 'LUHFWO\� RU� LQGLUHFWO\� SHUPLW� DQ� RZQHU�� RIILFHU�� RU
HPSOR\HH�RI�D�QXUVLQJ�FDUH�LQVWLWXWLRQ�WR�VROLFLW��RIIHU��RU
UHFHLYH�DQ\�SUHPLXP��UHEDWH��RU�RWKHU�YDOXDEOH�FRQVLGHU�
DWLRQ� IRU� UHIHUULQJ� D� SDWLHQW� WR� DQRWKHU� SHUVRQ� RU� SODFH
XQOHVV�WKH�UHVXOWLQJ�HFRQRPLF�EHQHILW�LV�GLUHFWO\�SDVVHG�WR
WKH�SDWLHQW�

�� :LOOIXOO\�SHUPLW�WKH�XQDXWKRUL]HG�GLVFORVXUH�RI�LQIRUPD�
WLRQ�UHODWLQJ�WR�D�SDWLHQW�RU�D�SDWLHQW¶V�UHFRUGV�

�� 'LVFULPLQDWH�DJDLQVW�D�SDWLHQW�RU�HPSOR\HH�RQ�WKH�EDVLV�RI
UDFH��VH[��DJH��UHOLJLRQ��GLVDELOLW\��RU�QDWLRQDO�RULJLQ�

�� 0LVUHSUHVHQW� WKH� DGPLQLVWUDWRU¶V� TXDOLILFDWLRQV�� HGXFD�
WLRQ��RU�H[SHULHQFH�

�� $LG�RU�DEHW�DQRWKHU�SHUVRQ�WR�PLVUHSUHVHQW�WKDW�SHUVRQ¶V
TXDOLILFDWLRQV��HGXFDWLRQ��RU�H[SHULHQFH�

�� 'HIHQG�� VXSSRUW�� RU� LJQRUH� XQHWKLFDO� FRQGXFW� RI� DQ
HPSOR\HH��RZQHU��RU�RWKHU�DGPLQLVWUDWRU�

��� (QJDJH�LQ�DQ\�FRQGXFW�RU�SUDFWLFH�FRQWUDU\�WR�UHFRJQL]HG
FRPPXQLW\�VWDQGDUGV�RU�HWKLFV�RI�D�QXUVLQJ�FDUH� LQVWLWX�
WLRQ�DGPLQLVWUDWRU�

��� (QJDJH�LQ�DQ\�FRQGXFW�RU�SUDFWLFH�WKDW�LV�RU�PLJKW�FRQVWL�
WXWH� LQFRPSHWHQFH�� JURVV� QHJOLJHQFH�� UHSHDWHG� QHJOL�
JHQFH��RU�QHJOLJHQFH�WKDW�PLJKW�FRQVWLWXWH�D�GDQJHU�WR�WKH
KHDOWK��ZHOIDUH��RU�VDIHW\�RI�D�SDWLHQW�RU�WKH�SXEOLF�

��� 3URFXUH�RU�DWWHPSW�WR�SURFXUH�E\�IUDXG�RU�PLVUHSUHVHQWD�
WLRQ� D� OLFHQVH� RU� UHQHZDO� RI� D� OLFHQVH� DV� D� QXUVLQJ� FDUH
LQVWLWXWLRQ�DGPLQLVWUDWRU�

��� 9LRODWH�D�IRUPDO�RUGHU��FRQGLWLRQ�RI�SUREDWLRQ��RU�VWLSXOD�
WLRQ�LVVXHG�E\�WKH�%RDUG�

��� &RPPLW�DQ�DFW�RI�VH[XDO�DEXVH��PLVFRQGXFW��KDUDVVPHQW�
RU�H[SORLWDWLRQ�

��� 5HWDOLDWH�DJDLQVW�DQ\�SHUVRQ�ZKR�UHSRUWV�LQ�JRRG�IDLWK�WR
WKH� %RDUG� DOOHJHG� LQFRPSHWHQFH� RU� LOOHJDO� RU� XQHWKLFDO
FRQGXFW�RI�DQ\�DGPLQLVWUDWRU��RU

��� $FFHSW�DQ�DSSRLQWPHQW�DV�DGPLQLVWUDWRU�RI�D�QXUVLQJ�FDUH
LQVWLWXWLRQ�LQ�YLRODWLRQ�RI�5���������

&� 7KH�%RDUG�VKDOO�FRQVLGHU�D�ILQDO�MXGJPHQW�RU�FRQYLFWLRQ�IRU�D
IHORQ\��DQ�RIIHQVH�LQYROYLQJ�PRUDO�WXUSLWXGH��RU�GLUHFW�RU�LQGL�
UHFW� HOGHU� DEXVH� DV� JURXQGV� IRU� GLVFLSOLQDU\� DFWLRQ� XQGHU
$�5�6�� �� ���������� LQFOXGLQJ� GHQLDO� RI� D� OLFHQVH� RU� OLFHQVH
UHQHZDO�

'� $Q�DGPLQLVWUDWRU�ZKR�YLRODWHV� DQ\� SURYLVLRQ� RI�$�5�6��7LWOH
����&KDSWHU����$UWLFOH���RU�WKLV�&KDSWHU�LV�VXEMHFW�WR�GLVFLSOLQH
XQGHU�$�5�6��������������

+LVWRULFDO�1RWH
$GRSWHG�HIIHFWLYH�-XO\�����������6XSS���������)RUPHU�
6HFWLRQ�5��������UHQXPEHUHG�DV�6HFWLRQ�5���������

�6XSS���������6HFWLRQ�5���������UHQXPEHUHG�IURP�5��
�������E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�-XQH�����������SXU�
VXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����GD\V��6XSS��
�������(PHUJHQF\�H[SLUHG��6HFWLRQ�5���������UHQXP�
EHUHG�IURP�5���������E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�

1RYHPEHU�����������SXUVXDQW�WR�$�5�6�������������YDOLG�
IRU�RQO\����GD\V��6XSS���������6HFWLRQ�5���������UHQXP�
EHUHG�IURP�5���������E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�
)HEUXDU\�����������SXUVXDQW�WR�$�5�6�������������YDOLG�
IRU�RQO\����GD\V��6XSS���������6HFWLRQ�5���������UHQXP�
EHUHG�IURP�5���������E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�
0D\�����������SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�
RQO\����GD\V��6XSS���������(PHUJHQF\�H[SLUHG��6HFWLRQ�
5���������UHQXPEHUHG�IURP�5���������E\�HPHUJHQF\�

DFWLRQ�HIIHFWLYH�6HSWHPEHU�����������SXUVXDQW�WR�$�5�6����
���������YDOLG�IRU�RQO\����GD\V��6XSS���������6HFWLRQ�5��
�������UHQXPEHUHG�IURP�5���������HIIHFWLYH�1RYHPEHU�
����������6XSS���������6HFWLRQ�5���������UHQXPEHUHG�WR�
5����������QHZ�6HFWLRQ�5���������UHQXPEHUHG�IURP�

5���������DQG�DPHQGHG�E\�ILQDO�UXOHPDNLQJ�DW���$�$�5��
�����HIIHFWLYH�-DQXDU\�����������6XSS���������$PHQGHG�
E\�ILQDO�UXOHPDNLQJ�DW����$�$�5��������HIIHFWLYH�'HFHP�
EHU����������6XSS���������$PHQGHG�E\�ILQDO�UXOHPDNLQJ�
DW����$�$�5�������HIIHFWLYH�-XQH����������6XSS��������

5��������� 5HQXPEHUHG
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3DJH���� 6XSS������ 'HFHPEHU���������

+LVWRULFDO�1RWH
$GRSWHG�HIIHFWLYH�2FWREHU�����������6XSS���������)RUPHU�

6HFWLRQ�5��������UHQXPEHUHG�DV�6HFWLRQ�5���������
�6XSS���������6HFWLRQ�5���������UHQXPEHUHG�IURP�5��
�������E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�-XQH�����������SXU�
VXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����GD\V��6XSS��
�������(PHUJHQF\�H[SLUHG��6HFWLRQ�5���������UHQXP�
EHUHG�IURP�5���������E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�

1RYHPEHU�����������SXUVXDQW�WR�$�5�6�������������YDOLG�
IRU�RQO\����GD\V��6XSS���������6HFWLRQ�5���������UHQXP�
EHUHG�IURP�5���������E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�
)HEUXDU\�����������SXUVXDQW�WR�$�5�6�������������YDOLG�
IRU�RQO\����GD\V��6XSS���������6HFWLRQ�5���������UHQXP�
EHUHG�IURP�5���������E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�
0D\�����������SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�
RQO\����GD\V��6XSS���������(PHUJHQF\�H[SLUHG��6HFWLRQ�
5���������UHQXPEHUHG�IURP�5���������E\�HPHUJHQF\�

DFWLRQ�HIIHFWLYH�6HSWHPEHU�����������SXUVXDQW�WR�$�5�6����
���������YDOLG�IRU�RQO\����GD\V��6XSS���������6HFWLRQ�5��
�������UHQXPEHUHG�IURP�5���������HIIHFWLYH�1RYHPEHU�
����������6XSS���������6HFWLRQ�5���������UHQXPEHUHG�WR�
5����������QHZ�6HFWLRQ�5���������UHQXPEHUHG�IURP�

5���������DQG�DPHQGHG�E\�ILQDO�UXOHPDNLQJ�DW���$�$�5��
�����HIIHFWLYH�-DQXDU\�����������6XSS���������6HFWLRQ�5��
�������UHQXPEHUHG�WR�5���������E\�ILQDO�UXOHPDNLQJ�DW�

���$�$�5��������HIIHFWLYH�'HFHPEHU��������
�6XSS��������

5��������� /LFHQVXUH�)ROORZLQJ�5HYRFDWLRQ
$Q� LQGLYLGXDO� ZKR� ZLVKHV� WR� EH� OLFHQVHG� DIWHU� WKH� LQGLYLGXDO¶V
OLFHQVH�DV�D�QXUVLQJ�FDUH�LQVWLWXWLRQ�DGPLQLVWUDWRU�LV�UHYRNHG�VKDOO�

�� 1RW� DSSO\� IRU� OLFHQVXUH� XQWLO� DW� OHDVW� ��� PRQWKV� KDYH
SDVVHG�VLQFH�WKH�UHYRFDWLRQ��DQG

�� $SSO\�IRU�OLFHQVXUH�XQGHU�5���������RU�5���������

+LVWRULFDO�1RWH
$GRSWHG�HIIHFWLYH�2FWREHU�����������6XSS���������)RUPHU�

6HFWLRQ�5��������UHQXPEHUHG�DV�6HFWLRQ�5���������
�6XSS���������6HFWLRQ�5���������UHQXPEHUHG�IURP�5��
�������E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�-XQH�����������SXU�
VXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����GD\V��6XSS��
�������(PHUJHQF\�H[SLUHG��6HFWLRQ�5���������UHQXP�
EHUHG�IURP�5���������E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�

1RYHPEHU�����������SXUVXDQW�WR�$�5�6�������������YDOLG�
IRU�RQO\����GD\V��6XSS���������6HFWLRQ�5���������UHQXP�
EHUHG�IURP�5���������E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�
)HEUXDU\�����������SXUVXDQW�WR�$�5�6�������������YDOLG�
IRU�RQO\����GD\V��6XSS���������6HFWLRQ�5���������UHQXP�
EHUHG�IURP�5���������E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�
0D\�����������SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�
RQO\����GD\V��6XSS���������(PHUJHQF\�H[SLUHG��6HFWLRQ�
5���������UHQXPEHUHG�IURP�5���������E\�HPHUJHQF\�

DFWLRQ�HIIHFWLYH�6HSWHPEHU�����������SXUVXDQW�WR�$�5�6����
���������YDOLG�IRU�RQO\����GD\V��6XSS���������6HFWLRQ�5��
�������UHQXPEHUHG�IURP�5���������HIIHFWLYH�1RYHPEHU�
����������6XSS���������6HFWLRQ�5���������UHQXPEHUHG�WR�
5����������QHZ�6HFWLRQ�5���������UHQXPEHUHG�IURP�

5���������DQG�DPHQGHG�E\�ILQDO�UXOHPDNLQJ�DW���$�$�5��
�����HIIHFWLYH�-DQXDU\�����������6XSS���������6HFWLRQ�
UHSHDOHG��QHZ�6HFWLRQ�PDGH�E\�ILQDO�UXOHPDNLQJ�DW����
$�$�5��������HIIHFWLYH�'HFHPEHU����������6XSS��������

5��������� 1RWLFH�RI�$SSRLQWPHQW
$� $Q� DGPLQLVWUDWRU� VKDOO� SURYLGH� ZULWWHQ� QRWLFH� WR� WKH� %RDUG�

ZLWKLQ����GD\V��RI�EHLQJ�DSSRLQWHG�DGPLQLVWUDWRU�RI�D�QXUVLQJ
FDUH�LQVWLWXWLRQ�RU�WHUPLQDWLQJ�DQ�DSSRLQWPHQW�

%� $Q�DGPLQLVWUDWRU�VKDOO�LQFOXGH�WKH�IROORZLQJ��DV�DSSOLFDEOH��LQ
D�QRWLFH�UHJDUGLQJ�WKH�DGPLQLVWUDWRU¶V�DSSRLQWPHQW�
�� $GPLQLVWUDWRU¶V�QDPH�
�� $GPLQLVWUDWRU¶V�OLFHQVH�QXPEHU�
�� 1DPH�DQG�DGGUHVV�RI�WKH�QXUVLQJ�FDUH�LQVWLWXWLRQ�WR�ZKLFK

WKH�DGPLQLVWUDWRU�LV�DSSRLQWHG�
�� 'DWH�RI�DSSRLQWPHQW�
�� 1DPH�DQG�DGGUHVV�RI�WKH�QXUVLQJ�FDUH�LQVWLWXWLRQ�DW�ZKLFK

WKH�DGPLQLVWUDWRU¶V�DSSRLQWPHQW�LV�WHUPLQDWHG��DQG
�� 'DWH�RI�WHUPLQDWLRQ�

+LVWRULFDO�1RWH
6HFWLRQ�5���������UHQXPEHUHG�IURP�5���������E\�HPHU�
JHQF\�DFWLRQ�HIIHFWLYH�)HEUXDU\�����������SXUVXDQW�WR�
$�5�6�������������YDOLG�IRU�RQO\����GD\V��6XSS���������

6HFWLRQ�5���������UHQXPEHUHG�IURP�5���������E\�HPHU�
JHQF\�DFWLRQ�HIIHFWLYH�0D\�����������SXUVXDQW�WR�$�5�6��
�����������YDOLG�IRU�RQO\����GD\V��6XSS���������(PHU�
JHQF\�H[SLUHG��6HFWLRQ�5���������UHQXPEHUHG�IURP�5��
�������E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�6HSWHPEHU�����
������SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����
GD\V��6XSS���������6HFWLRQ�5���������UHQXPEHUHG�IURP�
5���������HIIHFWLYH�1RYHPEHU�����������6XSS���������

1HZ�6HFWLRQ�5���������UHQXPEHUHG�IURP�5���������DQG�
DPHQGHG�E\�ILQDO�UXOHPDNLQJ�DW���$�$�5�������HIIHFWLYH�

-DQXDU\�����������6XSS���������$PHQGHG�E\�ILQDO�
UXOHPDNLQJ�DW����$�$�5��������HIIHFWLYH�'HFHPEHU����

������6XSS��������

5��������� $SSRLQWPHQW�DV�$GPLQLVWUDWRU�RI�0XOWLSOH�1XUV�
LQJ�&DUH�,QVWLWXWLRQV
$� ([FHSW� DV� SURYLGHG� LQ� VXEVHFWLRQ� �%��� DQ� LQGLYLGXDO� OLFHQVHG

XQGHU� 5��������� RU� 5��������� VKDOO� QRW� EH� DSSRLQWHG� DV
DGPLQLVWUDWRU�RI�PRUH�WKDQ�RQH�QXUVLQJ�FDUH�LQVWLWXWLRQ�

%� $Q�LQGLYLGXDO�OLFHQVHG�XQGHU�5���������RU�5���������PD\�EH
DSSRLQWHG�DV�DGPLQLVWUDWRU�RI�D�VHFRQG�QXUVLQJ�FDUH�LQVWLWXWLRQ
LI�
�� 1HLWKHU�QXUVLQJ�FDUH�LQVWLWXWLRQ�LV�RSHUDWLQJ�XQGHU�D�SUR�

YLVLRQDO�OLFHQVH�
�� 7KH� WZR� QXUVLQJ� FDUH� LQVWLWXWLRQV� DUH� QR� PRUH� WKDQ� ��

PLOHV�DSDUW��DQG
�� 7KH�DSSRLQWPHQW�DW�WKH�VHFRQG�LQVWLWXWLRQ�LV�IRU�QR�PRUH

WKDQ����GD\V�
&� $�OLFHQVHG�DGPLQLVWUDWRU�ZKR�LV�DSSRLQWHG�DV�DGPLQLVWUDWRU�RI

D�VHFRQG�QXUVLQJ�FDUH�LQVWLWXWLRQ�XQGHU�VXEVHFWLRQ��%��VKDOO�
�� )RU�ERWK�QXUVLQJ�FDUH�LQVWLWXWLRQV��GHVLJQDWH�LQ�ZULWLQJ�DQ

LQGLYLGXDO�ZKR�LV�RQ�WKH�QXUVLQJ�FDUH�LQVWLWXWLRQ�SUHPLVHV
DQG�DFFRXQWDEOH�IRU�WKH�VHUYLFHV�SURYLGHG�DW� WKH�QXUVLQJ
FDUH�LQVWLWXWLRQ�ZKHQ�WKH�OLFHQVHG�DGPLQLVWUDWRU�LV�QRW�RQ
WKH� QXUVLQJ� FDUH� LQVWLWXWLRQ� SUHPLVHV�� 7KH� GHVLJQDWHG
LQGLYLGXDO�VKDOO�
D� %H�DW�OHDVW����\HDUV�ROG�
E� %H� TXDOLILHG� WKURXJK� HGXFDWLRQ� DQG� H[SHULHQFH� WR

IXOILOO� WKH� UHVSRQVLELOLWLHV� RI� D� QXUVLQJ� FDUH� LQVWLWX�
WLRQ�DGPLQLVWUDWRU��DQG

F� 1HYHU�KDYH�KDG�OLFHQVXUH�RU�FHUWLILFDWLRQ�VXVSHQGHG
RU�UHYRNHG�E\�WKH�%RDUG�

�� (QVXUH�WKDW�WKH�QDPH�RI�WKH�GHVLJQDWHG�LQGLYLGXDO�LV�FRQ�
VSLFXRXVO\�GLVSOD\HG�DW�DOO�WLPHV�LQ�D�PDQQHU�WKDW�LQIRUPV
WKRVH�VHHNLQJ�DVVLVWDQFH�ZKR� LV�DFFRXQWDEOH� IRU� WKH� VHU�
YLFHV�SURYLGHG�

�� 3ODFH� WKH� ZULWWHQ� QRWLFH� RI� GHVLJQDWLRQ� UHTXLUHG� XQGHU
VXEVHFWLRQ� �&����� LQ� WKH�SHUVRQQHO� ILOH� RI� WKH� LQGLYLGXDO
GHVLJQDWHG��DQG



7LWOH�� $UL]RQD�$GPLQLVWUDWLYH�&RGH ��$�$�&����
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'HFHPEHU��������� 6XSS������ 3DJH���

�� %H� DYDLODEOH� WR� WKH� LQGLYLGXDO� GHVLJQDWHG� XQGHU� VXEVHF�
WLRQ��&�����E\�WHOHSKRQH�RU�HOHFWURQLFDOO\�ZLWKLQ����PLQ�
XWHV�

+LVWRULFDO�1RWH
$GRSWHG�HIIHFWLYH�$XJXVW����������6XSS���������6HFWLRQ�
5���������UHQXPEHUHG�IURP�5���������E\�HPHUJHQF\�

DFWLRQ�HIIHFWLYH�1RYHPEHU�����������SXUVXDQW�WR�$�5�6����
���������YDOLG�IRU�RQO\����GD\V��6XSS���������6HFWLRQ�5��

�������UHQXPEHUHG�IURP�5���������E\�HPHUJHQF\�
DFWLRQ�HIIHFWLYH�)HEUXDU\�����������SXUVXDQW�WR�$�5�6����
���������YDOLG�IRU�RQO\����GD\V��6XSS���������6HFWLRQ�5��

�������UHQXPEHUHG�IURP�5���������E\�HPHUJHQF\�
DFWLRQ�HIIHFWLYH�0D\�����������SXUVXDQW�WR�$�5�6�������
������YDOLG�IRU�RQO\����GD\V��6XSS���������(PHUJHQF\�

H[SLUHG��6HFWLRQ�5���������UHQXPEHUHG�IURP�5���������
E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�6HSWHPEHU�����������SXU�
VXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����GD\V��6XSS��
�������6HFWLRQ�5���������UHQXPEHUHG�IURP�5���������
HIIHFWLYH�1RYHPEHU�����������6XSS���������6HFWLRQ�5��
�������DPHQGHG�E\�ILQDO�UXOHPDNLQJ�DW���$�$�5�������
HIIHFWLYH�-DQXDU\�����������6XSS���������6HFWLRQ�5�����
����UHQXPEHUHG�WR�5���������E\�ILQDO�UXOHPDNLQJ�DW����
$�$�5��������HIIHFWLYH�'HFHPEHU����������6XSS���������
1HZ�6HFWLRQ�PDGH�E\�ILQDO�UXOHPDNLQJ�DW����$�$�5�������

HIIHFWLYH�-XQH����������6XSS��������

5��������� 5HSHDOHG

+LVWRULFDO�1RWH
$GRSWHG�HIIHFWLYH�2FWREHU�����������6XSS���������)RUPHU�
6HFWLRQ�5��������UHQXPEHUHG�DQG�DPHQGHG�DV�6HFWLRQ�
5����������6XSS���������6HFWLRQ�5���������UHQXPEHUHG�
IURP�5���������E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�-XQH�����
������SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����
GD\V��6XSS���������5HSHDOHG�DV�5���������HIIHFWLYH�

$XJXVW����������6XSS���������(PHUJHQF\�H[SLUHG��6HF�
WLRQ�5���������UHQXPEHUHG�IURP�5���������E\�HPHU�
JHQF\�DFWLRQ�HIIHFWLYH�1RYHPEHU�����������SXUVXDQW�WR�
$�5�6�������������YDOLG�IRU�RQO\����GD\V��6XSS���������
6HFWLRQ�5���������UHQXPEHUHG�IURP�5���������E\�

HPHUJHQF\�DFWLRQ�HIIHFWLYH�)HEUXDU\�����������SXUVXDQW�
WR�$�5�6�������������YDOLG�IRU�RQO\����GD\V��6XSS���������

6HFWLRQ�5���������UHQXPEHUHG�IURP�5���������E\�
HPHUJHQF\�DFWLRQ�HIIHFWLYH�0D\�����������SXUVXDQW�WR�
$�5�6�������������YDOLG�IRU�RQO\����GD\V��6XSS���������

(PHUJHQF\�H[SLUHG��6HFWLRQ�5���������UHQXPEHUHG�IURP�
5���������E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�6HSWHPEHU�����
������SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����

GD\V��6XSS���������6HFWLRQ�5���������UHQXPEHUHG�IURP�
5���������HIIHFWLYH�1RYHPEHU�����������6XSS���������
6HFWLRQ�5���������UHQXPEHUHG�IURP�5���������DQG�

DPHQGHG�E\�ILQDO�UXOHPDNLQJ�DW���$�$�5�������HIIHFWLYH�
-DQXDU\�����������6XSS���������6HFWLRQ�UHSHDOHG�E\�ILQDO�
UXOHPDNLQJ�DW����$�$�5��������HIIHFWLYH�'HFHPEHU����

������6XSS��������

5��������� 5HSHDOHG

+LVWRULFDO�1RWH
$GRSWHG�HIIHFWLYH�2FWREHU�����������6XSS���������)RUPHU�

6HFWLRQ�5��������UHQXPEHUHG�DV�6HFWLRQ�5���������
�6XSS���������6HFWLRQ�5���������UHQXPEHUHG�IURP�5��
�������E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�-XQH�����������SXU�
VXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����GD\V��6XSS��
�������(PHUJHQF\�H[SLUHG��6HFWLRQ�5���������UHQXP�
EHUHG�IURP�5���������E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�

1RYHPEHU�����������SXUVXDQW�WR�$�5�6�������������YDOLG�

IRU�RQO\����GD\V��6XSS���������6HFWLRQ�5���������UHQXP�
EHUHG�IURP�5���������E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�
)HEUXDU\�����������SXUVXDQW�WR�$�5�6�������������YDOLG�
IRU�RQO\����GD\V��6XSS���������6HFWLRQ�5���������UHQXP�
EHUHG�IURP�5���������E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�
0D\�����������SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�
RQO\����GD\V��6XSS���������(PHUJHQF\�H[SLUHG��6HFWLRQ�
5���������UHQXPEHUHG�IURP�5���������E\�HPHUJHQF\�

DFWLRQ�HIIHFWLYH�6HSWHPEHU�����������SXUVXDQW�WR�$�5�6����
���������YDOLG�IRU�RQO\����GD\V��6XSS���������6HFWLRQ�5��
�������UHQXPEHUHG�IURP�5���������HIIHFWLYH�1RYHPEHU�
����������6XSS���������6HFWLRQ�5���������UHQXPEHUHG�
IURP�5���������DQG�DPHQGHG�E\�ILQDO�UXOHPDNLQJ�DW���
$�$�5�������HIIHFWLYH�-DQXDU\�����������6XSS���������

6HFWLRQ�UHSHDOHG�E\�ILQDO�UXOHPDNLQJ�DW����$�$�5��������
HIIHFWLYH�'HFHPEHU����������6XSS��������

5��������� 5HQXPEHUHG

+LVWRULFDO�1RWH
$GRSWHG�HIIHFWLYH�2FWREHU�����������6XSS���������)RUPHU�
6HFWLRQ�5��������UHQXPEHUHG�DV�6HFWLRQ�5���������DQG�
UHSHDOHG�HIIHFWLYH�)HEUXDU\�����������6XSS���������6HF�
WLRQ�5���������UHQXPEHUHG�IURP�5���������E\�HPHU�
JHQF\�DFWLRQ�HIIHFWLYH�-XQH�����������SXUVXDQW�WR�$�5�6��
�����������YDOLG�IRU�RQO\����GD\V��6XSS���������(PHU�

JHQF\�H[SLUHG��6HFWLRQ�5���������UHQXPEHUHG�IURP�5��
�������E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�1RYHPEHU�����
������SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����

GD\V��6XSS���������6HFWLRQ�5���������UHQXPEHUHG�IURP�
5���������E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�)HEUXDU\�����
������SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����

GD\V��6XSS���������6HFWLRQ�5���������UHQXPEHUHG�IURP�
5���������E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�0D\�����������
SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����GD\V�
�6XSS���������(PHUJHQF\�H[SLUHG��6HFWLRQ�5���������

UHQXPEHUHG�IURP�5���������E\�HPHUJHQF\�DFWLRQ�HIIHF�
WLYH�6HSWHPEHU�����������SXUVXDQW�WR�$�5�6�������������
YDOLG�IRU�RQO\����GD\V��6XSS���������6HFWLRQ�5���������
UHQXPEHUHG�IURP�5���������HIIHFWLYH�1RYHPEHU�����

������6XSS��������

5��������� 5HQXPEHUHG

+LVWRULFDO�1RWH
$GRSWHG�HIIHFWLYH�-XO\�����������6XSS���������)RUPHU�

6HFWLRQ�5��������UHQXPEHUHG�DV�6HFWLRQ�5���������DQG�
UHSHDOHG��QHZ�6HFWLRQ�5���������DGRSWHG�HIIHFWLYH�)HE�
UXDU\�����������6XSS���������6HFWLRQ�5���������UHQXP�
EHUHG�IURP�5���������E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�
-XQH�����������SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�

RQO\����GD\V��6XSS���������$PHQGHG�DV�5���������HIIHF�
WLYH�$XJXVW����������6XSS���������(PHUJHQF\�H[SLUHG��
6HFWLRQ�5���������UHQXPEHUHG�IURP�5���������E\�

HPHUJHQF\�DFWLRQ�HIIHFWLYH�1RYHPEHU�����������SXUVXDQW�
WR�$�5�6�������������YDOLG�IRU�RQO\����GD\V��6XSS���������

6HFWLRQ�5���������UHQXPEHUHG�IURP�5���������E\�
HPHUJHQF\�DFWLRQ�HIIHFWLYH�)HEUXDU\�����������SXUVXDQW�
WR�$�5�6�������������YDOLG�IRU�RQO\����GD\V��6XSS���������

6HFWLRQ�5���������UHQXPEHUHG�IURP�5���������E\�
HPHUJHQF\�DFWLRQ�HIIHFWLYH�0D\�����������SXUVXDQW�WR�
$�5�6�������������YDOLG�IRU�RQO\����GD\V��6XSS���������

(PHUJHQF\�H[SLUHG��6HFWLRQ�5���������UHQXPEHUHG�IURP�
5���������E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�6HSWHPEHU�����
������SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����

GD\V��6XSS���������6HFWLRQ�5���������UHQXPEHUHG�IURP�
5���������HIIHFWLYH�1RYHPEHU�����������6XSS���������
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3DJH���� 6XSS������ 'HFHPEHU���������

7H[W�FRUUHFWHG�WR�LQFOXGH�DPHQGPHQWV�DGRSWHG�HIIHFWLYH�
$XJXVW����������ZKLFK�ZHUH�LQDGYHUWHQWO\�RPLWWHG��6XSS��
�������6HFWLRQ�5���������UHQXPEHUHG�WR�5���������E\�
ILQDO�UXOHPDNLQJ�DW���$�$�5�������HIIHFWLYH�-DQXDU\�����

������6XSS��������

$57,&/(����$'0,1,675$725�,1�75$,1,1*�352*5$0

5��������� $SSURYDO�RI�DQ�$,7�3URJUDP
$� 7KH�%RDUG�DSSURYHV�DQ�$,7�LQWHUQVKLS�SURYLGHG�DW�DQ�HGXFD�

WLRQDO�LQVWLWXWLRQ�ZLWK�D�1$%�DFFUHGLWHG�SURJUDP�
%� 7KH�SURYLGHU�RI�DQ�$,7�SURJUDP�WKDW�GRHV�QRW�PHHW�WKH�VWDQ�

GDUG�LQ�VXEVHFWLRQ��$��PD\�DSSO\�WR�WKH�%RDUG�IRU�DSSURYDO�RI
WKH�$,7�SURJUDP��7R�DSSO\�IRU�DSSURYDO�RI�DQ�$,7�SURJUDP�
WKH�SURYLGHU�RI�WKH�SURJUDP�VKDOO�VXEPLW�WR�WKH�%RDUG�
�� $� OHWWHU� RQ� RIILFLDO� OHWWHUKHDG� SURYLGLQJ� WKH� IROORZLQJ

LQIRUPDWLRQ�
D� 1DPH�� DGGUHVV�� H�PDLO� DGGUHVV�� DQG� WHOHSKRQH� DQG

ID[�QXPEHUV�RI�WKH�SURYLGHU��DQG
E� 1DPH�� WHOHSKRQH�QXPEHU��DQG�H�PDLO�DGGUHVV�RI�DQ

LQGLYLGXDO�ZKR�FDQ�EH�FRQWDFWHG�UHJDUGLQJ�WKH�LQIRU�
PDWLRQ�SURYLGHG�

�� $� GHVFULSWLRQ� RI� WKH� SURFHGXUH� UHTXLUHG� XQGHU� 5�����
�������G��WR�PHDVXUH�WKH�VXFFHVV�RI�DQ�$,7�DQG�D�FRS\�RI
DQ\�PDWHULDOV�XVHG�WR�PHDVXUH�WKH�VXFFHVV�RI�DQ�$,7�

�� $� FRS\� RI� WKH� $,7� SURJUDP� PRQLWRULQJ� SURFHGXUH
UHTXLUHG�XQGHU�5������������DQG�DQ\�IRUPV�WKDW�DUH�XVHG
LQ�WKH�PRQLWRULQJ�

�� $� FRS\� RI� WKH� FHUWLILFDWH� RI� FRPSOHWLRQ� UHTXLUHG� XQGHU
5������������H��

�� $�GHWDLOHG�RXWOLQH�RI� WKH� WUDLQLQJ� FRXUVH� UHTXLUHG�XQGHU
5������������G��

�� $� FRS\� RI� WKH� SROLF\� DQG� SURFHGXUHV� PDQXDO� UHTXLUHG
XQGHU�5�������������DQG

�� 7KH�VLJQDWXUH�RI�DQ�DXWKRUL]HG�UHSUHVHQWDWLYH�RI�WKH�SUR�
YLGHU�
D� $IILUPLQJ�WKDW�WKH�LQIRUPDWLRQ�SURYLGHG�LV�WUXH�DQG

FRPSOHWH��DQG
E� $XWKRUL]LQJ� WKH� %RDUG� WR� PRQLWRU� WKH� SURJUDP¶V

FRPSOLDQFH�ZLWK�WKH�VWDQGDUGV�LQ�5���������
&� 7KH�%RDUG�VKDOO�DSSURYH�DQ�$,7�SURJUDP�WKDW�WKH�%RDUG�GHWHU�

PLQHV� PHHWV� WKH� VWDQGDUGV� LQ� 5���������� 7KH� %RDUG¶V
DSSURYDO�RI�DQ�$,7�SURJUDP�LV�YDOLG�IRU�RQH�\HDU� LI� WKH�SUR�
JUDP�UHPDLQV�LQ�FRPSOLDQFH�ZLWK�WKH�VWDQGDUGV�LQ�5���������

'� 7R�PDLQWDLQ�DSSURYDO�RI�DQ�$,7�SURJUDP��WKH�SURYLGHU�RI�WKH
$,7�SURJUDP�VKDOO��EHIRUH�WKH�DSSURYDO�H[SLUHV��VXEPLW�
�� 7KH�LQIRUPDWLRQ�UHTXLUHG�XQGHU�VXEVHFWLRQ��%���RU
�� 7KH�OHWWHU�UHTXLUHG�XQGHU�VXEVHFWLRQ��%�����DQG�WKH�VLJQD�

WXUH� RI� DQ� DXWKRUL]HG� UHSUHVHQWDWLYH� RI� WKH� SURYLGHU
DIILUPLQJ� WKH�PDWHULDOV�SUHYLRXVO\� VXEPLWWHG�XQGHU� VXE�
VHFWLRQV� �%����� WKURXJK� �%����� FRQWLQXH� WR� EH� WUXH� DQG
FRPSOHWH�DQG�DXWKRUL]LQJ� WKH�%RDUG� WR�PRQLWRU� WKH�SUR�
JUDP¶V�FRPSOLDQFH�ZLWK�WKH�VWDQGDUGV�LQ�5���������

+LVWRULFDO�1RWH
(PHUJHQF\�DGRSWLRQ�HIIHFWLYH�-XQH�����������SXUVXDQW�WR�
$�5�6�������������YDOLG�IRU�RQO\����GD\V��6XSS���������
(PHUJHQF\�H[SLUHG��(PHUJHQF\�UXOH�DGRSWHG�DJDLQ�ZLWK�
FKDQJHV�HIIHFWLYH�1RYHPEHU�����������SXUVXDQW�WR�$�5�6��
�����������YDOLG�IRU�RQO\����GD\V��6XSS���������(PHU�

JHQF\�UXOH�DGRSWHG�DJDLQ�ZLWK�FKDQJHV�HIIHFWLYH�)HEUXDU\�
����������SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����
GD\V��6XSS���������(PHUJHQF\�UXOH�DGRSWHG�DJDLQ�HIIHF�
WLYH�0D\�����������SXUVXDQW�WR�$�5�6�������������YDOLG�
IRU�RQO\����GD\V��6XSS���������(PHUJHQF\�H[SLUHG��(PHU�
JHQF\�UXOH�DGRSWHG�DJDLQ�HIIHFWLYH�6HSWHPEHU�����������
SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����GD\V�

�6XSS���������(PHUJHQF\�UXOH�5���������UHQXPEHUHG�DV�
D�SHUPDQHQW�UXOH�WR�5����������QHZ�UXOH�5���������

DGRSWHG�HIIHFWLYH�1RYHPEHU�����������6XSS���������)RU�
PHU�6HFWLRQ�5���������UHQXPEHUHG�WR�5����������QHZ�
6HFWLRQ�5���������DGRSWHG�E\�ILQDO�UXOHPDNLQJ�DW���
$�$�5�������HIIHFWLYH�-DQXDU\�����������6XSS���������

$PHQGHG�E\�ILQDO�UXOHPDNLQJ�DW����$�$�5�������HIIHFWLYH�
$SULO����������6XSS���������$PHQGHG�E\�ILQDO�UXOHPDNLQJ�
DW����$�$�5��������HIIHFWLYH�1RYHPEHU�����������6XSS��

������

5��������� 6WDQGDUGV�IRU�DQ�$,7�3URJUDP
)RU�DQ�$,7�SURJUDP�WR�EH�DSSURYHG�E\�WKH�%RDUG��WKH�SURYLGHU�RI
WKH�$,7�SURJUDP�

�� 6KDOO�EH�
D� $Q�DFFUHGLWHG�FROOHJH�RU�XQLYHUVLW\�
E� $Q�LQVWLWXWLRQ�OLFHQVHG�E\�WKH�%RDUG�RI�3ULYDWH�3RVW�

VHFRQGDU\� (GXFDWLRQ� XQGHU� $�5�6�� �� �������� HW
VHT��

F� $&+&$�RU�WKH�$UL]RQD�FKDSWHU�RI�$&+&$��RU
G� $QRWKHU�QDWLRQDOO\�UHFRJQL]HG�RUJDQL]DWLRQ�RI�ORQJ�

WHUP�FDUH�DGPLQLVWUDWRUV�
�� 6KDOO�HQVXUH�WKDW�WKH�$,7�SURJUDP�

D� 3URYLGHV� DW� OHDVW� ������ KRXUV� RI� IXOO�WLPH� HGXFD�
WLRQDO� H[SHULHQFH� WR� WKH� $,7� LQ� QRW� OHVV� WKDQ� VL[
PRQWKV�DQG�QRW�PRUH�WKDQ����PRQWKV�LQ�WKH�IROORZ�
LQJ�VXEMHFW�DUHDV�
L� )HGHUDO� DQG� VWDWH� ODZ� UHJDUGLQJ� QXUVLQJ� FDUH

LQVWLWXWLRQV�
LL� 1XUVLQJ�FDUH�LQVWLWXWLRQ�DGPLQLVWUDWLRQ�DQG�SRO�

LF\�
LLL� +HDOWK�FDUH�TXDOLW\�DVVXUDQFH�
LY� &RPPXQLFDWLRQV�VNLOOV�
Y� +HDOWK�HFRQRPLFV�
YL� )LQDQFLDO�PDQDJHPHQW�RI�D�QXUVLQJ�FDUH�LQVWLWX�

WLRQ�
YLL� 3HUVRQQHO�PDQDJHPHQW�
YLLL� 5HVLGHQW�FDUH�
L[� )DFLOLW\�RSHUDWLRQ�DQG�PDQDJHPHQW�
[� 6DIHW\�DQG�HQYLURQPHQWDO�PDQDJHPHQW��DQG
[L� &RPPXQLW\�UHVRXUFHV�

E� $OORZV�WKH�$,7�WR�ZRUN�RQO\�ZLWK�D�SUHFHSWRU�ZKR
PHHWV�WKH�VWDQGDUGV�LQ�VXEVHFWLRQ�����DQG�LV�UHVSRQ�
VLEOH�IRU�VXSHUYLVLQJ�WKH�$,7�ZKLOH�WKH�$,7�SDUWLFL�
SDWHV�LQ�WKH�SURJUDP�

F� ,V� LPSOHPHQWHG� DW� WKH� QXUVLQJ� FDUH� LQVWLWXWLRQ� RI
ZKLFK�WKH�SUHFHSWRU�LV�DGPLQLVWUDWRU�

G� 0HDVXUHV�WKH�$,7¶V�VXFFHVV�LQ�DFTXLULQJ�WKH�NQRZO�
HGJH�DQG�VNLOOV�QHFHVVDU\�WR�EH�D�FRPSHWHQW�QXUVLQJ
FDUH�LQVWLWXWLRQ�DGPLQLVWUDWRU��DQG

H� 3URYLGHV� WKH� $,7� ZLWK� D� FHUWLILFDWH� RI� FRPSOHWLRQ
WKDW�LQGLFDWHV�
L� 7KH�$,7¶V�QDPH�
LL� 7KH�SUHFHSWRU¶V�QDPH�DQG�OLFHQVH�QXPEHU�
LLL� 7KH�QDPH�DQG�DGGUHVV�RI� WKH�IDFLOLW\�DW�ZKLFK

WKH�$,7�SURJUDP�ZDV�LPSOHPHQWHG�
LY� 7KH�EHJLQQLQJ�DQG�HQGLQJ�GDWHV�RI�WKH�$,7�SUR�

JUDP��DQG
Y� 7KH� SUHFHSWRU¶V� VLJQDWXUH� DIILUPLQJ� WKDW� WKH

$,7�VXFFHVVIXOO\�FRPSOHWHG�WKH�$,7�SURJUDP�
�� 6KDOO�GHYHORS�D�SURFHGXUH� WR�PRQLWRU� WKH�$,7�SURJUDP�

DVVHVV�WKH�$,7¶V�SURJUHVV�WKURXJK�WKH�$,7�SURJUDP��DQG
PDNH� DGMXVWPHQWV� QHFHVVDU\� WR� HQVXUH� WKDW� WKH� $,7
DFTXLUHV�WKH�NQRZOHGJH�DQG�VNLOOV�QHFHVVDU\�WR�EH�D�FRP�
SHWHQW�QXUVLQJ�FDUH�LQVWLWXWLRQ�DGPLQLVWUDWRU�
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'HFHPEHU��������� 6XSS������ 3DJH���

�� 6KDOO�HQVXUH�WKDW�DQ�LQGLYLGXDO�ZKR�VHUYHV�DV�DQ�$,7�SUH�
FHSWRU�
D� +DV� EHHQ� OLFHQVHG� E\� WKH� %RDUG� IRU� DW� OHDVW� WZR

\HDUV�
E� ,V� DSSRLQWHG� IXOO�WLPH� DV� D� QXUVLQJ� FDUH� LQVWLWXWLRQ

DGPLQLVWUDWRU�DW�D�IDFLOLW\�WKDW�WKH�'HSDUWPHQW�GHWHU�
PLQHV�LV�LQ�FRPSOLDQFH�ZLWK�DSSOLFDEOH�VWDQGDUGV�

F� ,V� LQ�JRRG�VWDQGLQJ�DQG�KDV�QR�GLVFLSOLQDU\�DFWLRQV
DJDLQVW� WKH� LQGLYLGXDO¶V� OLFHQVH� LQ� WKH� ODVW� WKUHH
\HDUV��DQG

G� &RPSOHWHV�D� WUDLQLQJ�FRXUVH� UHJDUGLQJ� WKH� UROH� DQG
UHVSRQVLELOLWLHV�RI�D�SUHFHSWRU��DQG

�� 6KDOO� GHYHORS� D� ZULWWHQ� SROLF\� DQG� SURFHGXUHV� PDQXDO
WKDW�LQFOXGHV�DW�OHDVW�WKH�IROORZLQJ�
D� 3URFHGXUH�DQG�IRUPV�UHTXLUHG�WR�DSSO\�WR�EH�DQ�$,7�
E� 3URFHGXUH�DQG�IRUPV�UHTXLUHG� WR�DSSO\�WR�EH�D�SUH�

FHSWRU�
F� 3URFHGXUH�IRU�PDWFKLQJ�DQ�$,7�DSSOLFDQW�ZLWK�D�SUH�

FHSWRU�
G� *RDOV�RI�WKH�$,7�SURJUDP�UHODWHG�WR�HDFK�RI�WKH�VXE�

MHFW�DUHDV�OLVWHG�LQ�VXEVHFWLRQ�����D��
H� /HDUQLQJ�H[SHULHQFHV�WR�DFKLHYH�HDFK�JRDO�
I� (VWLPDWHG�WLPH�WR�DFFRPSOLVK�HDFK�JRDO�
J� 5HVSRQVLELOLWLHV�RI�D�SUHFHSWRU�
K� 5HVSRQVLELOLWLHV�RI�DQ�$,7�
L� 3URFHGXUHV�IRU�GHYLDWLQJ�IURP�WKH�JRDOV�RI� WKH�$,7

SURJUDP��FKDQJLQJ�WKH�IDFLOLW\�DW�ZKLFK�WKH�$,7�SUR�
JUDP� LV� LPSOHPHQWHG�� FKDQJLQJ� SUHFHSWRU�� DQG
H[WHQGLQJ�WKH�$,7�SURJUDP��DQG

M� 3URFHGXUH�IRU�HYDOXDWLQJ�WKH�SUHFHSWRU�

+LVWRULFDO�1RWH
5���������DGRSWHG�E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�-XQH�
����������SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����
GD\V��6XSS���������(PHUJHQF\�H[SLUHG��(PHUJHQF\�UXOH�
DGRSWHG�DJDLQ�ZLWK�FKDQJHV�HIIHFWLYH�1RYHPEHU�����
������SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����
GD\V��6XSS���������(PHUJHQF\�UXOH�DGRSWHG�DJDLQ�ZLWK�

FKDQJHV�HIIHFWLYH�)HEUXDU\�����������SXUVXDQW�WR�$�5�6����
���������YDOLG�IRU�RQO\����GD\V��6XSS���������(PHUJHQF\�
UXOH�DGRSWHG�DJDLQ�HIIHFWLYH�0D\�����������SXUVXDQW�WR�
$�5�6�������������YDOLG�IRU�RQO\����GD\V��6XSS���������

(PHUJHQF\�H[SLUHG��(PHUJHQF\�UXOH�DGRSWHG�DJDLQ�HIIHF�
WLYH�6HSWHPEHU�����������SXUVXDQW�WR�$�5�6�������������
YDOLG�IRU�RQO\����GD\V��6XSS���������(PHUJHQF\�UXOH�5��
�������UHQXPEHUHG�DV�D�SHUPDQHQW�UXOH�WR�5����������

QHZ�5���������UHQXPEHUHG�IURP�HPHUJHQF\�UXOH�5�����
����DQG�DGRSWHG�ZLWK�FKDQJHV�HIIHFWLYH�1RYHPEHU�����
������6XSS���������)RUPHU�6HFWLRQ�5���������UHQXP�
EHUHG�WR�5����������QHZ�6HFWLRQ�5���������DGRSWHG�E\�
ILQDO�UXOHPDNLQJ�DW���$�$�5�������HIIHFWLYH�-DQXDU\�����
������6XSS���������6HFWLRQ�UHSHDOHG��QHZ�6HFWLRQ�PDGH�
E\�ILQDO�UXOHPDNLQJ�DW����$�$�5�������HIIHFWLYH�$SULO����
������6XSS���������$PHQGHG�E\�ILQDO�UXOHPDNLQJ�DW����

$�$�5�������HIIHFWLYH�-XQH����������6XSS��������

5��������� 5HSHDOHG

+LVWRULFDO�1RWH
5���������DGRSWHG�E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�-XQH�
����������SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����
GD\V��6XSS���������(PHUJHQF\�H[SLUHG��(PHUJHQF\�UXOH�
DGRSWHG�DJDLQ�ZLWK�FKDQJHV�HIIHFWLYH�1RYHPEHU�����
������SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����
GD\V��6XSS���������(PHUJHQF\�UXOH�DGRSWHG�DJDLQ�ZLWK�

FKDQJHV�HIIHFWLYH�)HEUXDU\�����������SXUVXDQW�WR�$�5�6����
���������YDOLG�IRU�RQO\����GD\V��6XSS���������(PHUJHQF\�

UXOH�DGRSWHG�DJDLQ�HIIHFWLYH�0D\�����������SXUVXDQW�WR�
$�5�6�������������YDOLG�IRU�RQO\����GD\V��6XSS���������

(PHUJHQF\�H[SLUHG��(PHUJHQF\�UXOH�DGRSWHG�DJDLQ�HIIHF�
WLYH�6HSWHPEHU�����������SXUVXDQW�WR�$�5�6�������������
YDOLG�IRU�RQO\����GD\V��6XSS���������(PHUJHQF\�UXOH�5��
�������UHQXPEHUHG�DV�D�SHUPDQHQW�UXOH�WR�5����������

QHZ�5���������UHQXPEHUHG�IURP�HPHUJHQF\�UXOH�5�����
����DQG�DGRSWHG�ZLWK�FKDQJHV�HIIHFWLYH�1RYHPEHU�����
������6XSS���������)RUPHU�6HFWLRQ�5���������UHQXP�
EHUHG�WR�5����������QHZ�6HFWLRQ�5���������DGRSWHG�E\�
ILQDO�UXOHPDNLQJ�DW���$�$�5�������HIIHFWLYH�-DQXDU\�����
������6XSS���������6HFWLRQ�UHSHDOHG�E\�ILQDO�UXOHPDNLQJ�
DW����$�$�5�������HIIHFWLYH�$SULO����������6XSS��������

5��������� 5HQXPEHUHG

+LVWRULFDO�1RWH
5���������DGRSWHG�E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�-XQH�
����������SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����
GD\V��6XSS���������(PHUJHQF\�H[SLUHG��(PHUJHQF\�UXOH�
DGRSWHG�DJDLQ�ZLWK�FKDQJHV�HIIHFWLYH�1RYHPEHU�����
������SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����
GD\V��6XSS���������(PHUJHQF\�UXOH�DGRSWHG�DJDLQ�HIIHF�
WLYH�)HEUXDU\�����������SXUVXDQW�WR�$�5�6�������������
YDOLG�IRU�RQO\����GD\V��6XSS���������(PHUJHQF\�UXOH�

DGRSWHG�DJDLQ�HIIHFWLYH�0D\�����������SXUVXDQW�WR�$�5�6��
�����������YDOLG�IRU�RQO\����GD\V��6XSS���������(PHU�
JHQF\�H[SLUHG��(PHUJHQF\�UXOH�DGRSWHG�DJDLQ�HIIHFWLYH�
6HSWHPEHU�����������SXUVXDQW�WR�$�5�6�������������YDOLG�
IRU�RQO\����GD\V��6XSS���������(PHUJHQF\�UXOH�5�����
����UHQXPEHUHG�DV�D�SHUPDQHQW�UXOH�WR�5����������QHZ�
UXOH�5���������UHQXPEHUHG�IURP�HPHUJHQF\�UXOH�5�����
����DQG�DGRSWHG�ZLWK�FKDQJHV�HIIHFWLYH�1RYHPEHU�����

������6XSS���������6HFWLRQ�5���������UHQXPEHUHG�WR�5��
�������E\�ILQDO�UXOHPDNLQJ�DW���$�$�5�������HIIHFWLYH�

-DQXDU\�����������6XSS��������

5��������� 5HQXPEHUHG

+LVWRULFDO�1RWH
(PHUJHQF\�DGRSWLRQ�HIIHFWLYH�-XQH�����������SXUVXDQW�WR�
$�5�6�������������YDOLG�IRU�RQO\����GD\V��6XSS���������
(PHUJHQF\�H[SLUHG��(PHUJHQF\�UXOH�DGRSWHG�DJDLQ�ZLWK�
FKDQJHV�HIIHFWLYH�1RYHPEHU�����������SXUVXDQW�WR�$�5�6��
�����������YDOLG�IRU�RQO\����GD\V��6XSS���������(PHU�

JHQF\�UXOH�DGRSWHG�DJDLQ�ZLWK�FKDQJHV�HIIHFWLYH�)HEUXDU\�
����������SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����
GD\V��6XSS���������(PHUJHQF\�UXOH�DGRSWHG�DJDLQ�HIIHF�
WLYH�0D\�����������SXUVXDQW�WR�$�5�6�������������YDOLG�
IRU�RQO\����GD\V��6XSS���������(PHUJHQF\�H[SLUHG��(PHU�
JHQF\�UXOH�DGRSWHG�DJDLQ�HIIHFWLYH�6HSWHPEHU�����������
SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����GD\V�

�6XSS���������(PHUJHQF\�UXOH�5���������UHQXPEHUHG�DV�
D�SHUPDQHQW�UXOH�WR�5����������QHZ�5���������UHQXP�
EHUHG�IURP�HPHUJHQF\�UXOH�5���������DQG�DGRSWHG�ZLWK�
FKDQJHV�HIIHFWLYH�1RYHPEHU�����������6XSS���������6HF�

WLRQ�5���������UHQXPEHUHG�WR�5���������E\�ILQDO�
UXOHPDNLQJ�DW���$�$�5�������HIIHFWLYH�-DQXDU\����������

�6XSS��������

5��������� 5HQXPEHUHG

+LVWRULFDO�1RWH
(PHUJHQF\�DGRSWLRQ�HIIHFWLYH�-XQH�����������SXUVXDQW�WR�
$�5�6�������������YDOLG�IRU�RQO\����GD\V��6XSS���������
(PHUJHQF\�H[SLUHG��(PHUJHQF\�UXOH�DGRSWHG�DJDLQ�ZLWK�
FKDQJHV�HIIHFWLYH�1RYHPEHU�����������SXUVXDQW�WR�$�5�6��
�����������YDOLG�IRU�RQO\����GD\V��6XSS���������(PHU�
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3DJH���� 6XSS������ 'HFHPEHU���������

JHQF\�UXOH�DGRSWHG�DJDLQ�ZLWK�FKDQJHV�HIIHFWLYH�)HEUXDU\�
����������SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����
GD\V��6XSS���������(PHUJHQF\�UXOH�DGRSWHG�DJDLQ�HIIHF�
WLYH�0D\�����������SXUVXDQW�WR�$�5�6�������������YDOLG�
IRU�RQO\����GD\V��6XSS���������(PHUJHQF\�H[SLUHG��(PHU�
JHQF\�UXOH�DGRSWHG�DJDLQ�HIIHFWLYH�6HSWHPEHU�����������
SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����GD\V�

�6XSS���������(PHUJHQF\�UXOH�5���������UHQXPEHUHG�DV�
D�SHUPDQHQW�UXOH�WR�5����������QHZ�5���������UHQXP�
EHUHG�IURP�HPHUJHQF\�UXOH�5���������DQG�DGRSWHG�ZLWK�
FKDQJHV�HIIHFWLYH�1RYHPEHU�����������6XSS���������6HF�

WLRQ�5���������UHQXPEHUHG�WR�5���������E\�ILQDO�
UXOHPDNLQJ�DW���$�$�5�������HIIHFWLYH�-DQXDU\����������

�6XSS��������

5��������� 5HQXPEHUHG

+LVWRULFDO�1RWH
(PHUJHQF\�DGRSWLRQ�HIIHFWLYH�-XQH�����������SXUVXDQW�WR�
$�5�6�������������YDOLG�IRU�RQO\����GD\V��6XSS���������
(PHUJHQF\�H[SLUHG��(PHUJHQF\�UXOH�DGRSWHG�DJDLQ�ZLWK�
FKDQJHV�HIIHFWLYH�1RYHPEHU�����������SXUVXDQW�WR�$�5�6��
�����������YDOLG�IRU�RQO\����GD\V��6XSS���������(PHU�

JHQF\�UXOH�DGRSWHG�DJDLQ�ZLWK�FKDQJHV�HIIHFWLYH�)HEUXDU\�
����������SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����
GD\V��6XSS���������(PHUJHQF\�UXOH�DGRSWHG�DJDLQ�HIIHF�
WLYH�0D\�����������SXUVXDQW�WR�$�5�6�������������YDOLG�
IRU�RQO\����GD\V��6XSS���������(PHUJHQF\�H[SLUHG��(PHU�
JHQF\�UXOH�DGRSWHG�DJDLQ�HIIHFWLYH�6HSWHPEHU�����������
SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����GD\V�

�6XSS���������(PHUJHQF\�UXOH�5���������UHQXPEHUHG�DV�
D�SHUPDQHQW�UXOH�WR�5����������QHZ�5���������UHQXP�
EHUHG�IURP�HPHUJHQF\�UXOH�5���������DQG�DGRSWHG�ZLWK�
FKDQJHV�HIIHFWLYH�1RYHPEHU�����������6XSS���������

$PHQGHG�HIIHFWLYH�)HEUXDU\����������6XSS���������6HF�
WLRQ�5���������UHQXPEHUHG�WR�5���������E\�ILQDO�

UXOHPDNLQJ�DW���$�$�5�������HIIHFWLYH�-DQXDU\����������
�6XSS��������

5��������� 5HQXPEHUHG

+LVWRULFDO�1RWH
(PHUJHQF\�DGRSWLRQ�HIIHFWLYH�-XQH�����������SXUVXDQW�WR�
$�5�6�������������YDOLG�IRU�RQO\����GD\V��6XSS���������
(PHUJHQF\�H[SLUHG��(PHUJHQF\�UXOH�DGRSWHG�DV�5�����
����UHQXPEHUHG�WR�5���������E\�HPHUJHQF\�DFWLRQ�

HIIHFWLYH�1RYHPEHU�����������SXUVXDQW�WR�$�5�6�������
������YDOLG�IRU�RQO\����GD\V��QHZ�HPHUJHQF\�UXOH�

DGRSWHG�DV�5���������UHQXPEHUHG�IURP�5���������DQG�
DPHQGHG�E\�HPHUJHQF\�DFWLRQ�HIIHFWLYH�1RYHPEHU�����
������SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����
GD\V��6XSS���������(PHUJHQF\�UXOH�DGRSWHG�DJDLQ�ZLWK�

FKDQJHV�HIIHFWLYH�)HEUXDU\�����������SXUVXDQW�WR�$�5�6����
���������YDOLG�IRU�RQO\����GD\V��6XSS���������(PHUJHQF\�
UXOH�DGRSWHG�DJDLQ�HIIHFWLYH�0D\�����������SXUVXDQW�WR�
$�5�6�������������YDOLG�IRU�RQO\����GD\V��6XSS���������

(PHUJHQF\�H[SLUHG��(PHUJHQF\�UXOH�DGRSWHG�DJDLQ�HIIHF�
WLYH�6HSWHPEHU�����������SXUVXDQW�WR�$�5�6�������������
YDOLG�IRU�RQO\����GD\V��6XSS���������(PHUJHQF\�UXOH�5��
�������UHQXPEHUHG�DV�D�SHUPDQHQW�UXOH�WR�5����������

QHZ�5���������UHQXPEHUHG�IURP�HPHUJHQF\�UXOH�5�����
����DQG�DGRSWHG�ZLWK�FKDQJHV�HIIHFWLYH�1RYHPEHU�����

������6XSS���������6HFWLRQ�5���������UHQXPEHUHG�WR�5��
�������E\�ILQDO�UXOHPDNLQJ�DW���$�$�5�������HIIHFWLYH�

-DQXDU\�����������6XSS��������

5��������� 5HQXPEHUHG

+LVWRULFDO�1RWH
(PHUJHQF\�DGRSWLRQ�HIIHFWLYH�-XQH�����������SXUVXDQW�WR�
$�5�6�������������YDOLG�IRU�RQO\����GD\V��6XSS���������

(PHUJHQF\�H[SLUHG��1HZ�HPHUJHQF\�UXOH�DGRSWHG�DV�5��
�������UHQXPEHUHG�IURP�HPHUJHQF\�UXOH�5���������DQG�

DPHQGHG�HIIHFWLYH�1RYHPEHU�����������SXUVXDQW�WR�
$�5�6�������������YDOLG�IRU�RQO\����GD\V��6XSS���������
(PHUJHQF\�UXOH�DGRSWHG�DJDLQ�HIIHFWLYH�)HEUXDU\�����
������SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����
GD\V��6XSS���������(PHUJHQF\�UXOH�DGRSWHG�DJDLQ�HIIHF�
WLYH�0D\�����������SXUVXDQW�WR�$�5�6�������������YDOLG�
IRU�RQO\����GD\V��6XSS���������(PHUJHQF\�H[SLUHG��(PHU�
JHQF\�UXOH�DGRSWHG�DJDLQ�HIIHFWLYH�6HSWHPEHU�����������
SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����GD\V�

�6XSS���������(PHUJHQF\�UXOH�5���������UHQXPEHUHG�DV�
D�SHUPDQHQW�UXOH�WR�5����������QHZ�5���������UHQXP�
EHUHG�IURP�HPHUJHQF\�UXOH�5���������DQG�DGRSWHG�ZLWK�
RXW�FKDQJH�HIIHFWLYH�1RYHPEHU�����������6XSS���������
6HFWLRQ�5���������UHQXPEHUHG�WR�5���������E\�ILQDO�
UXOHPDNLQJ�DW���$�$�5�������HIIHFWLYH�-DQXDU\����������

�6XSS��������

5��������� 5HQXPEHUHG

+LVWRULFDO�1RWH
(PHUJHQF\�DGRSWLRQ�HIIHFWLYH�-XQH�����������SXUVXDQW�WR�
$�5�6�������������YDOLG�IRU�RQO\����GD\V��6XSS���������
(PHUJHQF\�H[SLUHG��(PHUJHQF\�UXOH�DGRSWHG�DV�5�����
����UHQXPEHUHG�WR�HPHUJHQF\�UXOH�5����������QHZ�

HPHUJHQF\�UXOH�DGRSWHG�DV�5���������UHQXPEHUHG�IURP�
HPHUJHQF\�UXOH�5���������DQG�DPHQGHG�HIIHFWLYH�

1RYHPEHU�����������SXUVXDQW�WR�$�5�6�������������YDOLG�
IRU�RQO\����GD\V��6XSS���������(PHUJHQF\�UXOH�DGRSWHG�
DJDLQ�ZLWK�FKDQJHV�HIIHFWLYH�)HEUXDU\�����������SXUVXDQW�
WR�$�5�6�������������YDOLG�IRU�RQO\����GD\V��6XSS���������
(PHUJHQF\�UXOH�DGRSWHG�DJDLQ�HIIHFWLYH�0D\�����������
SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����GD\V�
�6XSS���������(PHUJHQF\�H[SLUHG��(PHUJHQF\�UXOH�

DGRSWHG�DJDLQ�HIIHFWLYH�6HSWHPEHU�����������SXUVXDQW�WR�
$�5�6�������������YDOLG�IRU�RQO\����GD\V��6XSS���������
(PHUJHQF\�UXOH�5���������UHQXPEHUHG�DV�D�SHUPDQHQW�
UXOH�WR�5����������QHZ�5���������UHQXPEHUHG�IURP�
HPHUJHQF\�UXOH�5���������DQG�DGRSWHG�ZLWK�FKDQJHV�
HIIHFWLYH�1RYHPEHU�����������6XSS���������6HFWLRQ�5��
�������UHQXPEHUHG�WR�5���������E\�ILQDO�UXOHPDNLQJ�DW�
��$�$�5�������HIIHFWLYH�-DQXDU\�����������6XSS��������

5��������� 5HQXPEHUHG

+LVWRULFDO�1RWH
(PHUJHQF\�DGRSWLRQ�HIIHFWLYH�-XQH�����������SXUVXDQW�WR�
$�5�6�������������YDOLG�IRU�RQO\����GD\V��6XSS���������
(PHUJHQF\�H[SLUHG��(PHUJHQF\�UXOH�DGRSWHG�DV�5�����
����UHQXPEHUHG�WR�5����������QHZ�HPHUJHQF\�UXOH�5��
�������UHQXPEHUHG�IURP�HPHUJHQF\�UXOH�5���������DQG�

DPHQGHG�HIIHFWLYH�1RYHPEHU�����������SXUVXDQW�WR�
$�5�6�������������YDOLG�IRU�RQO\����GD\V��6XSS���������
(PHUJHQF\�UXOH�DGRSWHG�DJDLQ�HIIHFWLYH�)HEUXDU\�����
������SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����
GD\V��6XSS���������(PHUJHQF\�UXOH�DGRSWHG�DJDLQ�HIIHF�
WLYH�0D\�����������SXUVXDQW�WR�$�5�6�������������YDOLG�
IRU�RQO\����GD\V��6XSS���������(PHUJHQF\�H[SLUHG��(PHU�
JHQF\�UXOH�DGRSWHG�DJDLQ�HIIHFWLYH�6HSWHPEHU�����������
SXUVXDQW�WR�$�5�6�������������YDOLG�IRU�RQO\����GD\V�

�6XSS���������(PHUJHQF\�UXOH�5���������UHQXPEHUHG�DV�
D�SHUPDQHQW�UXOH�WR�5����������QHZ�5���������UHQXP�
EHUHG�IURP�HPHUJHQF\�UXOH�5���������DQG�DGRSWHG�ZLWK�



7LWOH�� $UL]RQD�$GPLQLVWUDWLYH�&RGH ��$�$�&����

&+$37(5�����%2$5'�2)�(;$0,1(56�2)�1856,1*�&$5(�,167,787,21�$'0,1,675$7256�$1'�$66,67('�/,9,1*�
)$&,/,7<�0$1$*(56

'HFHPEHU��������� 6XSS������ 3DJH���

RXW�FKDQJH�HIIHFWLYH�1RYHPEHU�����������6XSS���������
6HFWLRQ�5���������UHQXPEHUHG�WR�5���������E\�ILQDO�
UXOHPDNLQJ�DW���$�$�5�������HIIHFWLYH�-DQXDU\����������

�6XSS��������

5��������� 5HQXPEHUHG

+LVWRULFDO�1RWH
(PHUJHQF\�DGRSWLRQ�HIIHFWLYH�-XQH�����������SXUVXDQW�WR�
$�5�6�������������YDOLG�IRU�RQO\����GD\V��6XSS���������
(PHUJHQF\�H[SLUHG��5���������UHQXPEHUHG�IURP�HPHU�
JHQF\�UXOH�5���������DQG�DGRSWHG�ZLWK�FKDQJHV�HIIHFWLYH�
1RYHPEHU�����������6XSS���������6HFWLRQ�5���������
UHQXPEHUHG�WR�5���������E\�ILQDO�UXOHPDNLQJ�DW���
$�$�5�������HIIHFWLYH�-DQXDU\�����������6XSS��������

$57,&/(����$66,67('�/,9,1*�)$&,/,7<�0$1$*(5�
&(57,),&$7,21

5��������� 5HTXLUHPHQWV� IRU� ,QLWLDO�&HUWLILFDWLRQ�E\�([DP�
LQDWLRQ
$� ([FHSW� DV� SURYLGHG� LQ� VXEVHFWLRQ� �%��� DQ� LQGLYLGXDO� ZKR

ZLVKHV� WR� UHFHLYH� DQ� LQLWLDO� FHUWLILFDWH� E\� H[DPLQDWLRQ� DV� DQ
DVVLVWHG�OLYLQJ�IDFLOLW\�PDQDJHU�VKDOO�
�� (GXFDWLRQ�

D� (DUQ� D� KLJK� VFKRRO� GLSORPD� RU� *�(�'�� RU� KROG� D
OLFHQVH� LQ� JRRG� VWDQGLQJ� LVVXHG� XQGHU�$�5�6�� 7LWOH
����&KDSWHUV���������RU����RU���$�$�&������$UWLFOH���

E� &RPSOHWH�DQ�DVVLVWHG�OLYLQJ�IDFLOLW\�FDUHJLYHU�WUDLQ�
LQJ� SURJUDP� WKDW� LV� DSSURYHG� E\� WKH� %RDUG� XQGHU
$UWLFOH����DQG

F� &RPSOHWH�DQ�DVVLVWHG�OLYLQJ�IDFLOLW\�PDQDJHU�WUDLQLQJ
SURJUDP�WKDW�LV�DSSURYHG�E\�WKH�%RDUG�XQGHU�RU�$UWL�
FOH���

�� :RUN�H[SHULHQFH��&RPSOHWH�DW� OHDVW�������KRXUV�RI�SDLG
ZRUN�H[SHULHQFH� LQ�D�KHDOWK�UHODWHG�ILHOG�ZLWKLQ�WKH�ILYH
\HDUV�EHIRUH�DSSOLFDWLRQ�

�� ([DPLQDWLRQ��2EWDLQ�D�VFRUH�RI�DW�OHDVW����SHUFHQW�RQ�WKH
$UL]RQD�H[DPLQDWLRQ�

�� 7UDLQLQJ��&RPSOHWH� DQ� DGXOW� FDUGLRSXOPRQDU\� UHVXVFLWD�
WLRQ�DQG�EDVLF�ILUVW�DLG�WUDLQLQJ�SURJUDP�

�� )LQJHUSULQW�FOHDUDQFH�FDUG��+DYH�D�YDOLG�ILQJHUSULQW�FOHDU�
DQFH�FDUG�LVVXHG�XQGHU�$�5�6��7LWOH�����&KDSWHU�����$UWL�
FOH������DQG

�� 6XEPLW�DOO�DSSOLFDEOH�LQIRUPDWLRQ�UHTXLUHG�XQGHU�5�����
����

%� $Q� LQGLYLGXDO� ZKR� KROGV� D� OLFHQVH� LQ� JRRG� VWDQGLQJ� LVVXHG
XQGHU�$�5�6��7LWOH�����&KDSWHU���������RU����RU���$�$�&�����
$UWLFOH���LV�H[HPSW�IURP�WKH�UHTXLUHPHQWV�VSHFLILHG�LQ�VXEVHF�
WLRQV��$�����E��DQG�����

+LVWRULFDO�1RWH
6HFWLRQ�5���������UHQXPEHUHG�IURP�5���������E\�ILQDO�
UXOHPDNLQJ�DW���$�$�5�������HIIHFWLYH�-DQXDU\����������
�6XSS���������6HFWLRQ�H[SLUHG�XQGHU�$�5�6������������(��
DW����$�$�5��������HIIHFWLYH�-XO\�����������6XSS���������
6HFWLRQ�5���������UHQXPEHUHG�IURP�5���������DQG�

DPHQGHG�E\�ILQDO�UXOHPDNLQJ�DW����$�$�5��������HIIHF�
WLYH�'HFHPEHU����������6XSS���������$PHQGHG�E\�ILQDO�
UXOHPDNLQJ�DW����$�$�5�������HIIHFWLYH�$SULO���������

�6XSS���������$PHQGHG�E\�ILQDO�UXOHPDNLQJ�DW����$�$�5��
�����HIIHFWLYH�-XQH����������6XSS���������$PHQGHG�E\�

ILQDO�UXOHPDNLQJ�DW����$�$�5��������HIIHFWLYH�)HEUXDU\����
������6XSS��������

5��������� 5HTXLUHPHQWV�IRU�D�7HPSRUDU\�&HUWLILFDWH
$� 7R�EH�HOLJLEOH�IRU�D�WHPSRUDU\�FHUWLILFDWH�DV�DQ�DVVLVWHG�OLYLQJ

IDFLOLW\�PDQDJHU��DQ�LQGLYLGXDO�VKDOO�

�� 0HHW� WKH� UHTXLUHPHQWV� XQGHU� 5��������� H[FHSW� IRU� WKH
UHTXLUHPHQW�DW�5������������

�� +DYH�WKH�RZQHU�RI�DQ�DVVLVWHG�OLYLQJ�IDFLOLW\�WKDW�LQWHQGV
WR�DSSRLQW�WKH�DSSOLFDQW�DV�PDQDJHU�LI�WKH�DSSOLFDQW�LV�VXF�
FHVVIXO�LQ�REWDLQLQJ�D�WHPSRUDU\�FHUWLILFDWH�VXEPLW�WR�WKH
%RDUG�D�/HWWHU�RI�,QWHQW�WR�$SSRLQW�RQ�D�IRUP�WKDW�LV�DYDLO�
DEOH� IURP� WKH� %RDUG�� 7KH� RZQHU� RI� WKH� DVVLVWHG� OLYLQJ
IDFLOLW\�VKDOO�LQFOXGH�WKH�IROORZLQJ�LQ�WKH�/HWWHU�RI�,QWHQW
WR�$SSRLQW�
D� 1DPH�RI�WKH�RZQHU�RI�WKH�DVVLVWHG�OLYLQJ�IDFLOLW\�
E� 1DPH�DQG�DGGUHVV�RI�WKH�DVVLVWHG�OLYLQJ�IDFLOLW\�
F� 1DPH�RI�WKH�DSSOLFDQW�
G� $Q�DIILUPDWLRQ�RI�LQWHQW�WR�DSSRLQW�WKH�DSSOLFDQW�
H� 5HDVRQ�IRU�UHTXHVWLQJ�D�WHPSRUDU\�FHUWLILFDWH�IRU�WKH

DSSOLFDQW�
I� /LFHQVH�QXPEHU�RI�WKH�DVVLVWHG�OLYLQJ�IDFLOLW\��DQG
J� 6LJQDWXUH�RI�WKH�RZQHU�RI�WKH�DVVLVWHG�OLYLQJ�IDFLOLW\

DIILUPLQJ�WKH�LQIRUPDWLRQ�SURYLGHG�LV�WUXH�DQG�FRP�
SOHWH�

�� 1RW� KDYH� KHOG� DQ� $UL]RQD� WHPSRUDU\� FHUWLILFDWH� DV� DQ
DVVLVWHG� OLYLQJ� IDFLOLW\� PDQDJHU� ZLWKLQ� WKH� SDVW� WKUHH
\HDUV��DQG

�� 1RW�KDYH�IDLOHG�WKH�$UL]RQD�H[DPLQDWLRQ�EHIRUH�DSSO\LQJ
IRU�WKH�WHPSRUDU\�FHUWLILFDWH�

%� $W�WKH�%RDUG¶V�UHTXHVW��DQ�DSSOLFDQW�IRU�D�WHPSRUDU\�FHUWLILFDWH
VKDOO�DSSHDU�RU�EH�DYDLODEOH�E\�WHOHSKRQH�IRU�DQ�LQWHUYLHZ�ZLWK
WKH�%RDUG�

&� $�WHPSRUDU\�FHUWLILFDWH�LV�YDOLG�IRU�����GD\V�DQG�LV�QRW�UHQHZ�
DEOH��%HIRUH�H[SLUDWLRQ�RI�WKH�WHPSRUDU\�FHUWLILFDWH��WKH�WHPSR�
UDU\�FHUWLILFDWH�KROGHU�VKDOO�REWDLQ�D�FHUWLILFDWH�XQGHU�$�5�6���
���������� DQG� WKLV�$UWLFOH� RU� GLVFRQWLQXH� DV�PDQDJHU� RI� WKH
DVVLVWHG�OLYLQJ�IDFLOLW\�

'� ,I�D�WHPSRUDU\�FHUWLILFDWH�KROGHU�IDLOV�WKH�$UL]RQD�H[DPLQDWLRQ
GXULQJ�WKH�WHUP�RI�WKH�WHPSRUDU\�FHUWLILFDWH��WKH�WHPSRUDU\�FHU�
WLILFDWH�LV�DXWRPDWLFDOO\�UHYRNHG�DQG�WKH�IRUPHU�WHPSRUDU\�FHU�
WLILFDWH� KROGHU� VKDOO� GLVFRQWLQXH� DV� PDQDJHU� RI� WKH� DVVLVWHG
OLYLQJ�IDFLOLW\�

+LVWRULFDO�1RWH
�6HFWLRQ�5���������UHQXPEHUHG�IURP�5���������E\�ILQDO�
UXOHPDNLQJ�DW���$�$�5�������HIIHFWLYH�-DQXDU\����������
�6XSS���������)RUPHU�5���������UHQXPEHUHG�WR�5�����
�����QHZ�5���������UHQXPEHUHG�IURP�5���������DQG�
DPHQGHG�E\�ILQDO�UXOHPDNLQJ�DW����$�$�5��������HIIHF�
WLYH�'HFHPEHU����������6XSS���������5���������$�����

FLWDWLRQ�WR�5���������$�����FRUUHFWHG�WR�5������������DW�
WKH�UHTXHVW�RI�WKH�'HSDUWPHQW��VHH�2IILFH�)LOH�1R��0���
����ILOHG�2FWREHU�����������6XSS���������$PHQGHG�E\�

ILQDO�UXOHPDNLQJ�DW����$�$�5�������HIIHFWLYH�-XQH���������
�6XSS���������$PHQGHG�E\�ILQDO�UXOHPDNLQJ�DW����$�$�5��

������HIIHFWLYH�)HEUXDU\����������6XSS��������

5��������� ,QLWLDO�$SSOLFDWLRQ
$� $Q�LQGLYLGXDO�ZKR�GHVLUHV�WR�EH�FHUWLILHG�DV�D�PDQDJHU�RI�DQ

DVVLVWHG�OLYLQJ�IDFLOLW\�VKDOO�VXEPLW�WKH�IROORZLQJ�LQIRUPDWLRQ
WR�WKH�%RDUG�RQ�DQ�DSSOLFDWLRQ�IRUP��ZKLFK�LV�DYDLODEOH�IURP
WKH�%RDUG�
�� )XOO�QDPH�RI�WKH�DSSOLFDQW�
�� 2WKHU�QDPHV�WKDW�WKH�DSSOLFDQW�KDV�XVHG�
�� 0DLOLQJ�DGGUHVV�RI�WKH�DSSOLFDQW�
�� +RPH��ZRUN��DQG�PRELOH�WHOHSKRQH�QXPEHUV�RI�WKH�DSSOL�

FDQW�
�� $SSOLFDQW¶V�GDWH�DQG�SODFH�RI�ELUWK�
�� $SSOLFDQW¶V�6RFLDO�6HFXULW\�QXPEHU�
�� $GGUHVV� RI� HYHU\� UHVLGHQFH� DW� ZKLFK� WKH� DSSOLFDQW� KDV

OLYHG�LQ�WKH�ODVW�ILYH�\HDUV�
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3DJH���� 6XSS������ 'HFHPEHU���������

�� (GXFDWLRQ�LQIRUPDWLRQ�UHJDUGLQJ�WKH�DSSOLFDQW��LQFOXGLQJ�
D� 1DPH�DQG�ORFDWLRQ�RI�ODVW�KLJK�VFKRRO�DWWHQGHG�
E� 'DWH�RI�KLJK�VFKRRO�JUDGXDWLRQ�RU�GDWH�RQ�ZKLFK�D

*�(�'��ZDV�HDUQHG��DQG
F� 1DPH� DQG� DGGUHVV� RI� HYHU\� DFFUHGLWHG� FROOHJH� RU

XQLYHUVLW\� DWWHQGHG�� GDWHV� RI� DWWHQGDQFH�� GDWH� RI
JUDGXDWLRQ��DQG�GHJUHH�RU�FHUWLILFDWH�HDUQHG�

�� ,QIRUPDWLRQ� UHJDUGLQJ� SURIHVVLRQDO� OLFHQVHV� RU� FHUWLILFD�
WLRQV� FXUUHQWO\� RU� SUHYLRXVO\� KHOG� E\� WKH� DSSOLFDQW�
LQFOXGLQJ�
D� 1DPH�RI�LVVXLQJ�DJHQF\�
E� /LFHQVH�RU�FHUWLILFDWH�QXPEHU�
F� ,VVXLQJ�MXULVGLFWLRQ�
G� 'DWH� RQ� ZKLFK� WKH� OLFHQVH� RU� FHUWLILFDWH� ZDV� ILUVW

LVVXHG�
H� :KHWKHU�WKH�OLFHQVH�RU�FHUWLILFDWH�LV�FXUUHQW��DQG
I� :KHWKHU�WKH�OLFHQVH�RU�FHUWLILFDWH�LV�LQ�JRRG�VWDQGLQJ

DQG�LI�QRW��DQ�H[SODQDWLRQ�
��� ,QIRUPDWLRQ�UHJDUGLQJ�WKH�DSSOLFDQW¶V�HPSOR\PHQW�UHFRUG

IRU�WKH�ODVW�ILYH�\HDUV��LQFOXGLQJ�
D� 1DPH�� DGGUHVV�� DQG� WHOHSKRQH� QXPEHU� RI� HDFK

HPSOR\HU�
E� 7LWOH�RI�SRVLWLRQ�KHOG�E\�WKH�DSSOLFDQW�
F� 1DPH�RI�DSSOLFDQW¶V�VXSHUYLVRU�
G� 'DWHV�RI�HPSOR\PHQW�
H� 1XPEHU�RI�KRXUV�ZRUNHG�HDFK�ZHHN�
I� :KHWKHU�WKH�HPSOR\PHQW�ZDV�IXOO�RU�SDUW�WLPH��DQG
J� 5HDVRQ�IRU�WHUPLQDWLRQ�

��� :KHWKHU� WKH� DSSOLFDQW� ZDV� HYHU� GHQLHG� D� SURIHVVLRQDO
OLFHQVH�RU�FHUWLILFDWH�DQG�LI�VR��WKH�NLQG�RI�OLFHQVH�RU�FHU�
WLILFDWH�GHQLHG��OLFHQVLQJ�DXWKRULW\�PDNLQJ�WKH�GHQLDO��DQG
GDWH�

��� :KHWKHU�WKH�DSSOLFDQW�HYHU�YROXQWDULO\�VXUUHQGHUHG�D�SUR�
IHVVLRQDO� OLFHQVH� RU� FHUWLILFDWH� DQG� LI� VR�� WKH� NLQG� RI
OLFHQVH� RU� FHUWLILFDWH� VXUUHQGHUHG�� OLFHQVLQJ� DXWKRULW\�
GDWH��DQG�UHDVRQ�IRU�WKH�VXUUHQGHU�

��� :KHWKHU�WKH�DSSOLFDQW�HYHU�DOORZHG�D�SURIHVVLRQDO�OLFHQVH
RU�FHUWLILFDWH�WR�ODSVH�DQG�LI�VR��WKH�NLQG�RI�OLFHQVH�RU�FHU�
WLILFDWH� WKDW� ODSVHG�� OLFHQVLQJ� DXWKRULW\�� GDWH�� UHDVRQ� IRU
ODSVH�� DQG� ZKHWKHU� WKH� OLFHQVH� RU� FHUWLILFDWH� ZDV� UHLQ�
VWDWHG�

��� :KHWKHU�WKH�DSSOLFDQW�HYHU�KDG�D�OLPLWDWLRQ�LPSRVHG�RQ�D
SURIHVVLRQDO� OLFHQVH� RU� FHUWLILFDWH� DQG� LI� VR�� WKH� NLQG� RI
OLFHQVH� RU� FHUWLILFDWH� OLPLWHG�� OLFHQVLQJ� DXWKRULW\�� GDWH�
QDWXUH� RI� OLPLWDWLRQ�� UHDVRQ� IRU� OLPLWDWLRQ�� DQG� ZKHWKHU
WKH�OLPLWDWLRQ�ZDV�UHPRYHG�

��� :KHWKHU�WKH�DSSOLFDQW�HYHU�KDG�D�SURIHVVLRQDO�OLFHQVH�RU
FHUWLILFDWH� VXVSHQGHG� RU� UHYRNHG� DQG� LI� VR�� WKH� NLQG� RI
OLFHQVH� RU� FHUWLILFDWH� VXVSHQGHG� RU� UHYRNHG�� OLFHQVLQJ
DXWKRULW\��GDWH��DQG�UHDVRQ�IRU�VXVSHQVLRQ�RU�UHYRFDWLRQ��

��� :KHWKHU� WKH� DSSOLFDQW� HYHU� ZDV� VXEMHFW� WR� GLVFLSOLQDU\
DFWLRQ�ZLWK�UHJDUG�WR�D�SURIHVVLRQDO�OLFHQVH�RU�FHUWLILFDWH
DQG� LI� VR�� WKH� NLQG� RI� OLFHQVH� RU� FHUWLILFDWH� LQYROYHG�
OLFHQVLQJ�DXWKRULW\��GDWH��DQG�UHDVRQ�IRU�DQG�QDWXUH�RI�WKH
GLVFLSOLQDU\�DFWLRQ�

��� :KHWKHU�DQ\�XQUHVROYHG�FRPSODLQW�DJDLQVW� WKH�DSSOLFDQW
LV�SHQGLQJ�ZLWK�D�OLFHQVLQJ�DXWKRULW\��SURIHVVLRQDO�DVVRFL�
DWLRQ��KHDOWK�FDUH�IDFLOLW\��RU�DVVLVWHG�OLYLQJ�IDFLOLW\�DQG�LI
VR��WKH�QDWXUH�RI�DQG�ZKHUH�WKH�FRPSODLQW�LV�SHQGLQJ�

��� :KHWKHU� WKH� DSSOLFDQW� HYHU� ZDV� FKDUJHG� ZLWK� RU� FRQ�
YLFWHG�RI�D�IHORQ\�RU�D�PLVGHPHDQRU��RWKHU�WKDQ�D�PLQRU
WUDIILF�YLRODWLRQ��LQ�DQ\�FRXUW�DQG�LI�VR��WKH�QDWXUH�RI�WKH
RIIHQVH��MXULVGLFWLRQ��DQG�GDWH�RI�GLVFKDUJH��DQG

��� :KHWKHU�WKH�DSSOLFDQW�HYHU�ZDV�SDUGRQHG�IURP�RU�KDG�WKH
UHFRUG� H[SXQJHG� RI� D� IHORQ\� FRQYLFWLRQ� DQG� LI� VR�� WKH

QDWXUH�RI�WKH�RIIHQVH��MXULVGLFWLRQ��DQG�GDWH�RI�SDUGRQ�RU
H[SXQJLQJ�

%� ,Q�DGGLWLRQ�WR�WKH�DSSOLFDWLRQ�IRUP�UHTXLUHG�XQGHU�VXEVHFWLRQ
�$���DQ�DSSOLFDQW�VKDOO�VXEPLW�RU�KDYH�VXEPLWWHG�RQ�WKH�DSSOL�
FDQW¶V�EHKDOI�
�� (GXFDWLRQ�

D� &RS\� RI� WKH� DSSOLFDQW¶V� KLJK� VFKRRO� GLSORPD� RU
*�(�'�� DQG� FHUWLILFDWHV� RI� FRPSOHWLRQ� LVVXHG� IURP
WKH� WUDLQLQJ� FRXUVHV� GHVFULEHG� XQGHU� 5�����
����$�����E��DQG��F���RU

E� &RS\�RI�WKH�DSSOLFDQW¶V�OLFHQVH�LVVXHG�XQGHU�$�5�6�
7LWOH�����&KDSWHU���������RU����RU���$�$�&������$UWL�
FOH����DQG�FHUWLILFDWH�RI�FRPSOHWLRQ�LVVXHG�IURP�WKH
WUDLQLQJ�FRXUVH�GHVFULEHG�XQGHU�5���������$�����F��

�� 'RFXPHQWDWLRQ�RI�������KRXUV�RI�SDLG�ZRUN�H[SHULHQFH�LQ
D�KHDOWK�UHODWHG�ILHOG�

�� &RS\� RI� FXUUHQW� FHUWLILFDWLRQ� LQ� DGXOW� FDUGLRSXOPRQDU\
UHVXVFLWDWLRQ�DQG�ILUVW�DLG�

�� 9HULILFDWLRQ� RI� OLFHQVH� WKDW� LV� VLJQHG�� DXWKHQWLFDWHG� E\
VHDO�RU�QRWDUL]DWLRQ��DQG�VXEPLWWHG�GLUHFWO\�WR�WKH�%RDUG
E\�HDFK�DJHQF\�WKDW�HYHU�LVVXHG�D�SURIHVVLRQDO�OLFHQVH�WR
WKH�DSSOLFDQW�

�� ³&KDUDFWHU�&HUWLILFDWLRQ´� IRUP� VXEPLWWHG�GLUHFWO\� WR� WKH
%RDUG�E\�WZR�LQGLYLGXDOV�ZKR�KDYH�NQRZQ�WKH�DSSOLFDQW
IRU�DW� OHDVW� WKUHH�\HDUV�DQG�DUH�QRW� UHODWHG� WR��HPSOR\HG
E\��RU�HPSOR\LQJ�WKH�DSSOLFDQW�

�� )RU�HYHU\�IHORQ\�RU�PLVGHPHDQRU�FKDUJH�OLVWHG�XQGHU�VXE�
VHFWLRQ��$�������D�FRS\�RI�GRFXPHQWV�IURP�WKH�DSSURSUL�
DWH�FRXUW�VKRZLQJ�WKH�GLVSRVLWLRQ�RI�HDFK�FKDUJH�

�� )RU�HYHU\�IHORQ\�RU�PLVGHPHDQRU�FRQYLFWLRQ�OLVWHG�XQGHU
VXEVHFWLRQ��$�������D�FRS\�RI�GRFXPHQWV�IURP�WKH�DSSUR�
SULDWH�FRXUW�VKRZLQJ�ZKHWKHU� WKH�DSSOLFDQW�PHW�DOO� MXGL�
FLDOO\�LPSRVHG�VHQWHQFLQJ�WHUPV�

�� )XOO�IDFHG� SKRWRJUDSK� RI� WKH� DSSOLFDQW� WDNHQ�ZLWKLQ� WKH
ODVW�VL[�PRQWKV�

�� )LQJHUSULQW�FOHDUDQFH�FDUG�
D� 3KRWRFRS\�RI� WKH� IURQW� DQG� EDFN� RI� WKH� DSSOLFDQW¶V

ILQJHUSULQW�FOHDUDQFH�FDUG�
E� 3URRI�RI� VXEPLVVLRQ�RI� DQ�DSSOLFDWLRQ� IRU� D� ILQJHU�

SULQW�FOHDUDQFH�FDUG��RU
F� ,I�GHQLHG�D�ILQJHUSULQW�FOHDUDQFH�FDUG��SURRI�WKDW�WKH

DSSOLFDQW�TXDOLILHV�IRU�D�JRRG�FDXVH�H[FHSWLRQ�KHDU�
LQJ�XQGHU�$�5�6��������������

��� 'RFXPHQWDWLRQ��DV�GHVFULEHG�LQ�$�5�6������������$���RI
8�6��FLWL]HQVKLS�RU�DOLHQ�VWDWXV�LQGLFDWLQJ�SUHVHQFH�LQ�WKH
8�6��LV�DXWKRUL]HG�XQGHU�IHGHUDO�ODZ�

��� $IILUP�WKH�LQIRUPDWLRQ�SURYLGHG�LQ�WKH�DSSOLFDWLRQ�LV�WUXH
DQG�FRPSOHWH�DQG�DXWKRUL]H�RWKHUV�WR�UHOHDVH�LQIRUPDWLRQ
UHJDUGLQJ�WKH�DSSOLFDQW�WR�WKH�%RDUG��DQG

��� )HHV�UHTXLUHG�XQGHU�5���������%�����DQG��%�����
&� ,I� UHTXLUHG� E\� WKH� %RDUG� XQGHU� $�5�6�� �� ����������'��� DQ

DSSOLFDQW�VKDOO�DSSHDU�EHIRUH�WKH�%RDUG�
'� :KHQ�WKH�LQIRUPDWLRQ�UHTXLUHG�XQGHU�VXEVHFWLRQV��$��DQG��%�

LV� UHFHLYHG� DQG� IROORZLQJ� DQ� DSSHDUDQFH� EHIRUH� WKH� %RDUG
UHTXLUHG�XQGHU�VXEVHFWLRQ��&���WKH�%RDUG�VKDOO�SURYLGH�QRWLFH
UHJDUGLQJ�ZKHWKHU� WKH�DSSOLFDQW�PD\�WDNH� WKH�$UL]RQD�H[DP�
LQDWLRQ�UHTXLUHG�XQGHU�5������������

(� %HFDXVH� RI� WKH� WLPH� UHTXLUHG� IRU� WKH� %RDUG� WR� SHUIRUP� DQ
DGPLQLVWUDWLYH� FRPSOHWHQHVV� UHYLHZ� XQGHU� 5���������� DQ
DSSOLFDQW�VKDOO�VXEPLW�WKH�LQIRUPDWLRQ�UHTXLUHG�XQGHU�VXEVHF�
WLRQV��$��DQG��%��DW�OHDVW����GD\V�EHIRUH�WKH�DSSOLFDQW�H[SHFWV
WR�WDNH�WKH�$UL]RQD�H[DPLQDWLRQ�

+LVWRULFDO�1RWH
�6HFWLRQ�5���������UHQXPEHUHG�IURP�5���������E\�ILQDO�
UXOHPDNLQJ�DW���$�$�5�������HIIHFWLYH�-DQXDU\����������
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'HFHPEHU��������� 6XSS������ 3DJH���

�6XSS���������$PHQGHG�E\�ILQDO�UXOHPDNLQJ�DW����$�$�5��
������HIIHFWLYH�'HFHPEHU����������6XSS���������

$PHQGHG�E\�ILQDO�UXOHPDNLQJ�DW����$�$�5�������HIIHFWLYH�
$SULO����������6XSS���������$PHQGHG�E\�ILQDO�UXOHPDNLQJ�
DW����$�$�5��������HIIHFWLYH�)HEUXDU\����������6XSS�����

���

5��������� $GPLQLVWUDWLRQ�RI�([DPLQDWLRQ��&HUWLILFDWH�,VVX�
DQFH
$� 7KH�%RDUG� VKDOO� DGPLQLVWHU� WKH�$UL]RQD� H[DPLQDWLRQ�DW� OHDVW

WZLFH�HDFK�\HDU�DW�WLPHV�DQG�SODFHV�VSHFLILHG�E\�WKH�%RDUG�
%� 7KH�%RDUG�VKDOO�SURYLGH�ZULWWHQ�QRWLFH�WR�DQ�DSSOLFDQW�UHJDUG�

LQJ�ZKHWKHU�WKH�DSSOLFDQW�SDVVHG�WKH�$UL]RQD�H[DPLQDWLRQ��
&� :KHQ�DQ�DSSOLFDQW�SDVVHV�WKH�$UL]RQD�H[DPLQDWLRQ��WKH�%RDUG

VKDOO� VHQG� WKH� DSSOLFDQW� D�ZULWWHQ� QRWLFH� WKDW� WKH�%RDUG�ZLOO
LVVXH�D�FHUWLILFDWH�WR�WKH�DSSOLFDQW�ZKHQ�WKH�DSSOLFDQW�VXEPLWV
WR� WKH�%RDUG� WKH� IHH� UHTXLUHG� XQGHU�5���������%������ ,I� WKH
DSSOLFDQW� IDLOV� WR� VXEPLW� WKH� IHH� ZLWKLQ� VL[� PRQWKV� RI� WKH
%RDUG¶V� QRWLFH�� WKH� %RDUG� VKDOO� DGPLQLVWUDWLYHO\� FORVH� WKH
DSSOLFDQW¶V� ILOH��$Q� LQGLYLGXDO�ZKRVH� ILOH� LV� DGPLQLVWUDWLYHO\
FORVHG�PD\�UHFHLYH�IXUWKHU�FRQVLGHUDWLRQ�RQO\�E\�VXEPLWWLQJ�D
QHZ�DSSOLFDWLRQ�XQGHU�5���������

+LVWRULFDO�1RWH
�6HFWLRQ�5���������UHQXPEHUHG�IURP�5���������E\�ILQDO�
UXOHPDNLQJ�DW���$�$�5�������HIIHFWLYH�-DQXDU\����������
�6XSS���������$PHQGHG�E\�ILQDO�UXOHPDNLQJ�DW����$�$�5��
������HIIHFWLYH�'HFHPEHU����������6XSS���������5�����
����FRUUHFWHG�E\�DGGLQJ�D�VXEVHFWLRQ��&��DW�WKH�UHTXHVW�RI�
WKH�'HSDUWPHQW��2IILFH�)LOH�1R��0�������ILOHG�2FWREHU�

����������6XSS��������

5��������� 5HQHZDO�$SSOLFDWLRQ
$� 7KH�%RDUG�VKDOO�SURYLGH�D�FHUWLILFDWH�KROGHU�ZLWK�QRWLFH�RI�WKH

QHHG� IRU� FHUWLILFDWH� UHQHZDO�� )DLOXUH� WR� UHFHLYH� QRWLFH� RI� WKH
QHHG� IRU� FHUWLILFDWH� UHQHZDO� GRHV� QRW� H[FXVH� D� FHUWLILFDWH
KROGHU¶V�IDLOXUH�WR�UHQHZ�WLPHO\�

%� $�PDQDJHU�FHUWLILFDWH�H[SLUHV�DW�PLGQLJKW�RQ�-XQH����RI�HDFK
RGG�QXPEHUHG�\HDU�

&� 7R�UHQHZ�D�PDQDJHU�FHUWLILFDWH��WKH�FHUWLILFDWH�KROGHU�VKDOO�VXE�
PLW�WKH�IROORZLQJ�LQIRUPDWLRQ�WR�WKH�%RDUG��RQ�RU�EHIRUH�-XQH
���� RQ� D� UHQHZDO� DSSOLFDWLRQ�� ZKLFK� LV� DYDLODEOH� IURP� WKH
%RDUG�
�� &XUUHQW�DGGUHVV�
�� &XUUHQW�KRPH�DQG�EXVLQHVV�WHOHSKRQH�QXPEHUV�
�� :KHWKHU�ZLWKLQ�WKH�ODVW����PRQWKV�WKH�FHUWLILFDWH�KROGHU

ZDV�FRQYLFWHG�RI�RU�SOHG�JXLOW\�RU�QR�FRQWHVW�WR�D�FULPLQDO
RIIHQVH��RWKHU�WKDQ�D�PLQRU�WUDIILF�YLRODWLRQ��LQ�DQ\�FRXUW
DQG�LI�VR��DWWDFK�D�FRS\�RI�WKH�RULJLQDO�DUUHVW�UHFRUG�DQG
ILQDO�FRXUW�MXGJPHQW�

�� :KHWKHU�ZLWKLQ�WKH�ODVW����PRQWKV�WKH�FHUWLILFDWH�KROGHU
ZDV� GHQLHG� D� SURIHVVLRQDO� OLFHQVH� RU� KDG� D� SURIHVVLRQDO
OLFHQVH�UHYRNHG��VXVSHQGHG��SODFHG�RQ�SUREDWLRQ��OLPLWHG�
RU� UHVWULFWHG� LQ�DQ\�ZD\�E\�D� VWDWH�RU� IHGHUDO� UHJXODWRU\
DXWKRULW\� DQG� LI� VR�� WKH�NLQG�RI� OLFHQVH�� OLFHQVH�QXPEHU�
LVVXLQJ� DXWKRULW\�� QDWXUH� RI� WKH� UHJXODWRU\� DFWLRQ�� DQG
GDWH�

�� $Q� DIILUPDWLRQ� WKDW� WKH� QXPEHU� RI� KRXUV� RI� FRQWLQXLQJ
HGXFDWLRQ�UHTXLUHG�XQGHU�5���������KDV�EHHQ�FRPSOHWHG��

�� $Q� DIILUPDWLRQ� WKDW� WKH� FHUWLILFDWH� KROGHU� FRPSOLHV�ZLWK
WKH�GLVFORVXUH�UHTXLUHPHQWV�XQGHU�5����������DQG

�� 7KH� FHUWLILFDWH� KROGHU¶V� GDWHG� VLJQDWXUH� DIILUPLQJ� WKH
LQIRUPDWLRQ�SURYLGHG�LV�WUXH�DQG�FRPSOHWH�

'� ,Q�DGGLWLRQ�WR�WKH�UHQHZDO�DSSOLFDWLRQ�UHTXLUHG�XQGHU�VXEVHF�
WLRQ��&���D�FHUWLILFDWH�KROGHU�VKDOO�VXEPLW�
�� $� SKRWRFRS\� RI� WKH� IURQW� DQG� EDFN� RI� WKH� FHUWLILFDWH

KROGHU¶V�ILQJHUSULQW�FOHDUDQFH�FDUG�

�� 'RFXPHQWDWLRQ�GHVFULEHG�LQ�$�5�6������������$��XQOHVV
WKH� GRFXPHQWDWLRQ� SUHYLRXVO\� VXEPLWWHG� XQGHU� 5�����
����%������ HVWDEOLVKHG� 8�6�� FLWL]HQVKLS� RU� ZDV� D� QRQ�
H[SLULQJ�ZRUN�DXWKRUL]DWLRQ�LVVXHG�E\�WKH�IHGHUDO�JRYHUQ�
PHQW��DQG

�� 7KH�UHQHZDO�IHH�UHTXLUHG�XQGHU�5���������
(� $Q� LQGLYLGXDO�ZKRVH�FHUWLILFDWH� H[SLUHV�EHFDXVH�RI� IDLOXUH� WR

UHQHZ�WLPHO\�PD\�DSSO\�IRU�UHQHZDO�E\�FRPSO\LQJ�ZLWK�VXE�
VHFWLRQV��&��DQG��'��LI�
�� 7KH�LQGLYLGXDO�FRPSOLHV�ZLWK�VXEVHFWLRQV��&��DQG��'��RQ

RU�EHIRUH�-XO\����
�� 7KH�LQGLYLGXDO�SD\V�WKH�ODWH�UHQHZDO�IHH�SUHVFULEHG�XQGHU

5����������DQG
�� 7KH�LQGLYLGXDO�DIILUPV�WKDW�WKH�LQGLYLGXDO�KDV�QRW�DFWHG�DV

DQ� DVVLVWHG� OLYLQJ� IDFLOLW\� PDQDJHU� VLQFH� WKH� FHUWLILFDWH
H[SLUHG�

)� $Q� LQGLYLGXDO�ZKRVH�FHUWLILFDWH� H[SLUHV�EHFDXVH�RI� IDLOXUH� WR
UHQHZ� WLPHO\� DQG�ZKR� GRHV� QRW� FRPSO\�ZLWK� VXEVHFWLRQ� �(�
PD\�REWDLQ�D�PDQDJHU�FHUWLILFDWH�RQO\�E\�FRPSO\LQJ�ZLWK�5��
�������

+LVWRULFDO�1RWH
�6HFWLRQ�5���������UHQXPEHUHG�IURP�5���������E\�ILQDO�
UXOHPDNLQJ�DW���$�$�5�������HIIHFWLYH�-DQXDU\����������
�6XSS���������6HFWLRQ�UHSHDOHG�E\�ILQDO�UXOHPDNLQJ�DW����
$�$�5�������HIIHFWLYH�$SULO�����������6XSS���������6HF�

WLRQ�5���������UHQXPEHUHG�IURP�5���������DQG�
DPHQGHG�E\�ILQDO�UXOHPDNLQJ�DW����$�$�5��������HIIHF�
WLYH�'HFHPEHU����������6XSS���������$PHQGHG�E\�ILQDO�
UXOHPDNLQJ�DW����$�$�5�������HIIHFWLYH�$SULO���������

�6XSS���������$PHQGHG�E\�ILQDO�UXOHPDNLQJ�DW����$�$�5��
������HIIHFWLYH�1RYHPEHU����������6XSS���������

$PHQGHG�E\�ILQDO�UXOHPDNLQJ�DW����$�$�5��������HIIHF�
WLYH�)HEUXDU\����������6XSS��������

5��������� ,QDFWLYH�6WDWXV
$� 7KH�%RDUG�VKDOO�SODFH�D�PDQDJHU¶V�FHUWLILFDWH�RQ�LQDFWLYH�VWD�

WXV�LI�WKH�PDQDJHU�
�� ,V�LQ�JRRG�VWDQGLQJ�LQ�$UL]RQD��
�� 6XEPLWV� D�ZULWWHQ� UHTXHVW� WR� WKH�%RDUG� WR� EH� SODFHG� RQ

LQDFWLYH�VWDWXV��DQG
�� 6XEPLWV� HYLGHQFH� WKDW� FRPSOLHV� ZLWK� 5���������'�

VKRZLQJ�WKDW�WKH�PDQDJHU�FRPSOHWHG�RQH�KRXU�RI�FRQWLQX�
LQJ� HGXFDWLRQ� IRU� HDFK� PRQWK� LQ� WKH� FXUUHQW� ELHQQLDO
SHULRG�EHIRUH�WKH�UHTXHVW�WR�EH�SODFHG�RQ�LQDFWLYH�VWDWXV�

%� :LWKLQ� VHYHQ� GD\V� DIWHU� UHFHLYLQJ� D� UHTXHVW� WR� EH� SODFHG� RQ
LQDFWLYH� VWDWXV�� WKH� %RDUG� VKDOO� SURYLGH� WKH�PDQDJHU�ZULWWHQ
FRQILUPDWLRQ�RI�LQDFWLYH�VWDWXV�

&� $� PDQDJHU� ZKRVH� FHUWLILFDWH� LV� RQ� LQDFWLYH� VWDWXV� LV� QRW
UHTXLUHG�WR�FRPSO\�ZLWK�5���������

'� $Q� LQDFWLYH� FHUWLILFDWH� H[SLUHV� XQGHU� 5��������� XQOHVV� WKH
PDQDJHU� WLPHO\� VXEPLWV� D� UHQHZDO� DSSOLFDWLRQ� DQG� WKH� IHH
UHTXLUHG�XQGHU�5���������%�����

(� 7R�UHVXPH�DFWLYH�FHUWLILFDWH�VWDWXV��D�PDQDJHU�VKDOO�
�� 6XEPLW�HYLGHQFH�WKDW�FRPSOLHV�ZLWK�5���������'��VKRZ�

LQJ� WKDW� WKH�PDQDJHU� FRPSOHWHG� ��� KRXUV� RI� FRQWLQXLQJ
HGXFDWLRQ� ZLWKLQ� WKH� VL[� PRQWKV� EHIRUH� UHTXHVWLQJ� WR
UHVXPH�DFWLYH�FHUWLILFDWH�VWDWXV�

�� 6XEPLW� D�ZULWWHQ� UHTXHVW� WR� WKH�%RDUG� WR� UHVXPH� DFWLYH
FHUWLILFDWH�VWDWXV��DQG

�� 6XEPLW�WKH�IHH�UHTXLUHG�XQGHU�5���������%�����
)� 7KH�%RDUG�VKDOO�JUDQW�D�UHTXHVW�WR�UHVXPH�DFWLYH�FHUWLILFDWH�VWD�

WXV�LI�WKH�UHTXLUHPHQWV�RI�VXEVHFWLRQ��(��DUH�PHW��:LWKLQ�VHYHQ
GD\V�DIWHU�UHFHLYLQJ�WKH�ZULWWHQ�UHTXHVW�WR�UHVXPH�DFWLYH�FHUWLI�
LFDWH�VWDWXV��WKH�%RDUG�VKDOO�VHQG�ZULWWHQ�QRWLFH�WR�WKH�PDQDJHU
JUDQWLQJ�RU�GHQ\LQJ�DFWLYH�VWDWXV�
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3DJH���� 6XSS������ 'HFHPEHU���������

+LVWRULFDO�1RWH
1HZ�6HFWLRQ�5���������UHQXPEHUHG�IURP�5���������E\�
ILQDO�UXOHPDNLQJ�DW���$�$�5�������HIIHFWLYH�-DQXDU\�����
������6XSS���������)RUPHU�5���������UHQXPEHUHG�WR�5��
��������QHZ�5���������PDGH�E\�ILQDO�UXOHPDNLQJ�DW����
$�$�5��������HIIHFWLYH�'HFHPEHU����������6XSS��������

5��������� 6WDQGDUGV�RI�&RQGXFW��'LVFLSOLQDU\�$FWLRQ
$� $�PDQDJHU�VKDOO�NQRZ�DQG�FRPSO\�ZLWK�DOO� IHGHUDO�DQG�VWDWH

ODZV�DSSOLFDEOH�WR�WKH�RSHUDWLRQ�RI�DQ�DVVLVWHG�OLYLQJ�IDFLOLW\�
%� $�PDQDJHU�VKDOO�QRW�

�� (QJDJH�LQ�XQSURIHVVLRQDO�FRQGXFW�DV�GHILQHG�DW�$�5�6���
�������

�� %H� DGGLFWHG� WR� RU� GHSHQGHQW� RQ� WKH� XVH� RI� QDUFRWLFV� RU
RWKHU�GUXJV��LQFOXGLQJ�DOFRKRO�

�� 'LUHFWO\� RU� LQGLUHFWO\� SHUPLW� DQ� RZQHU�� RIILFHU�� RU
HPSOR\HH�RI�DQ�DVVLVWHG�OLYLQJ�IDFLOLW\�WR�VROLFLW��RIIHU��RU
UHFHLYH�DQ\�SUHPLXP��UHEDWH��RU�RWKHU�YDOXDEOH�FRQVLGHU�
DWLRQ� LQ�FRQQHFWLRQ�ZLWK�IXUQLVKLQJ�JRRGV�RU�VHUYLFHV�WR
UHVLGHQWV�XQOHVV�WKH�UHVXOWLQJ�HFRQRPLF�EHQHILW�LV�GLUHFWO\
SDVVHG�WR�WKH�UHVLGHQWV�

�� 'LUHFWO\� RU� LQGLUHFWO\� SHUPLW� DQ� RZQHU�� RIILFHU�� RU
HPSOR\HH�RI�DQ�DVVLVWHG�OLYLQJ�IDFLOLW\�WR�VROLFLW��RIIHU��RU
UHFHLYH�DQ\�SUHPLXP��UHEDWH��RU�RWKHU�YDOXDEOH�FRQVLGHU�
DWLRQ� IRU� UHIHUULQJ� D� UHVLGHQW� WR� DQRWKHU� SHUVRQ�RU� SODFH
XQOHVV�WKH�UHVXOWLQJ�HFRQRPLF�EHQHILW�LV�GLUHFWO\�SDVVHG�WR
WKH�UHVLGHQW�

�� :LOOIXOO\�SHUPLW�WKH�XQDXWKRUL]HG�GLVFORVXUH�RI�LQIRUPD�
WLRQ�UHODWLQJ�WR�D�UHVLGHQW�RU�D�UHVLGHQW¶V�UHFRUGV�

�� 'LVFULPLQDWH�DJDLQVW�D�UHVLGHQW�RU�HPSOR\HH�RQ�WKH�EDVLV
RI�UDFH��VH[��DJH��UHOLJLRQ��GLVDELOLW\��RU�QDWLRQDO�RULJLQ�

�� 0LVUHSUHVHQW� WKH�PDQDJHU¶V�TXDOLILFDWLRQV��HGXFDWLRQ��RU
H[SHULHQFH�

�� $LG�RU�DEHW�DQRWKHU�SHUVRQ�WR�PLVUHSUHVHQW�WKDW�SHUVRQ¶V
TXDOLILFDWLRQV��HGXFDWLRQ��RU�H[SHULHQFH�

�� 'HIHQG�� VXSSRUW�� RU� LJQRUH� XQHWKLFDO� FRQGXFW� RI� DQ
HPSOR\HH��RZQHU��RU�RWKHU�PDQDJHU�

��� (QJDJH�LQ�DQ\�FRQGXFW�RU�SUDFWLFH�FRQWUDU\�WR�UHFRJQL]HG
FRPPXQLW\�VWDQGDUGV�RU�HWKLFV�RI�DQ�DVVLVWHG�OLYLQJ�IDFLO�
LW\�PDQDJHU�

��� (QJDJH�LQ�DQ\�FRQGXFW�RU�SUDFWLFH�WKDW�LV�RU�PLJKW�FRQVWL�
WXWH� LQFRPSHWHQFH�� JURVV� QHJOLJHQFH�� UHSHDWHG� QHJOL�
JHQFH��RU�QHJOLJHQFH�WKDW�PLJKW�FRQVWLWXWH�D�GDQJHU�WR�WKH
KHDOWK��ZHOIDUH��RU�VDIHW\�RI�D�UHVLGHQW�RU�WKH�SXEOLF�

��� 3URFXUH�RU�DWWHPSW�WR�SURFXUH�E\�IUDXG�RU�PLVUHSUHVHQWD�
WLRQ�D�FHUWLILFDWH�RU�UHQHZDO�RI�D�FHUWLILFDWH�DV�DQ�DVVLVWHG
OLYLQJ�IDFLOLW\�PDQDJHU�

��� 9LRODWH�D�IRUPDO�RUGHU��FRQGLWLRQ�RI�SUREDWLRQ��RU�VWLSXOD�
WLRQ�LVVXHG�E\�WKH�%RDUG�

��� &RPPLW�DQ�DFW�RI�VH[XDO�DEXVH��PLVFRQGXFW��KDUDVVPHQW�
RU�H[SORLWDWLRQ�

��� 5HWDOLDWH�DJDLQVW�DQ\�SHUVRQ�ZKR�UHSRUWV�LQ�JRRG�IDLWK�WR
WKH� %RDUG� DOOHJHG� LQFRPSHWHQFH� RU� LOOHJDO� RU� XQHWKLFDO
FRQGXFW�RI�DQ\�PDQDJHU�

��� $OORZ� WKH� PDQDJHU¶V� FHUWLILFDWH� WR� EH� GLVSOD\HG� DV
UHTXLUHG� XQGHU� 5���������%�� XQOHVV� WKH� PDQDJHU� KDV
EHHQ�DSSRLQWHG�DV�VSHFLILHG�LQ�5����������RU

��� 0DQDJH�DQ�DVVLVWHG�OLYLQJ�IDFLOLW\�LQ�YLRODWLRQ�RI�5�����
����

&� 7KH�%RDUG�VKDOO�FRQVLGHU�D�ILQDO�MXGJPHQW�RU�FRQYLFWLRQ�IRU�D
IHORQ\��DQ�RIIHQVH�LQYROYLQJ�PRUDO�WXUSLWXGH��RU�GLUHFW�RU�LQGL�
UHFW� HOGHU� DEXVH� DV� JURXQGV� IRU� GLVFLSOLQDU\� DFWLRQ� XQGHU
$�5�6���������������LQFOXGLQJ�GHQLDO�RI�D�FHUWLILFDWH�RU�FHUWLIL�
FDWH�UHQHZDO�

'� $� PDQDJHU� ZKR� YLRODWHV� DQ\� SURYLVLRQ� RI� $�5�6�� 7LWOH� ���
&KDSWHU� ��� $UWLFOH� �� RU� WKLV� &KDSWHU� LV� VXEMHFW� WR� GLVFLSOLQH
XQGHU�$�5�6��������������

+LVWRULFDO�1RWH
6HFWLRQ�5���������UHQXPEHUHG�IURP�5���������E\�ILQDO�
UXOHPDNLQJ�DW���$�$�5�������HIIHFWLYH�-DQXDU\����������
�6XSS���������$PHQGHG�E\�ILQDO�UXOHPDNLQJ�DW����$�$�5��

������HIIHFWLYH�'HFHPEHU����������6XSS���������
$PHQGHG�E\�ILQDO�UXOHPDNLQJ�DW����$�$�5�������HIIHFWLYH�

-XQH����������6XSS��������

5��������� 5HIHUUDO�5HTXLUHPHQWV
$� $�PDQDJHU�ZKR�LV�DSSRLQWHG�E\�DQ�DVVLVWHG�OLYLQJ�IDFLOLW\�WKDW

SD\V�D�IHH�WR�DQ�LQGLYLGXDO�RU�HQWLW\�IRU�UHIHUUDO�RI�D�UHVLGHQW�WR
WKH�DVVLVWHG�OLYLQJ�IDFLOLW\�VKDOO�HQVXUH�WKDW�WKH�DVVLVWHG�OLYLQJ
IDFLOLW\�
�� +DV�RQ�ILOH�D�FRQWUDFW�ZLWK�WKH�LQGLYLGXDO�RU�HQWLW\�PDNLQJ

WKH�UHIHUUDO�
�� 0DLQWDLQV�D�ILOH�RI�WKH�QDPHV�RI�WKH�UHVLGHQWV�UHIHUUHG�E\

WKH�LQGLYLGXDO�RU�HQWLW\��DQG
�� 2EWDLQV� DW� WKH� WLPH�RI� DGPLVVLRQ� DQG�PDLQWDLQV� D� VWDWH�

PHQW��VLJQHG�E\�WKH�UHVLGHQW�RU�WKH�UHVLGHQW¶V�UHSUHVHQWD�
WLYH�RU�OHJDO�JXDUGLDQ��ZKLFK�GLVFORVHV�WKDW�
D� $� IHH� ZDV� SDLG� IRU� UHIHUULQJ� WKH� UHVLGHQW� WR� WKH

DVVLVWHG�OLYLQJ�IDFLOLW\�
E� 7KH�UHVLGHQW�RU�WKH�UHVLGHQW¶V�UHSUHVHQWDWLYH�RU�OHJDO

JXDUGLDQ�ZDV�LQIRUPHG�RI�WKH�IHH�DUUDQJHPHQW��DQG
F� 7KH�UHVLGHQW�RU�WKH�UHVLGHQW¶V�UHSUHVHQWDWLYH�RU�OHJDO

JXDUGLDQ� ZDV� LQIRUPHG� RI� DQ\� RZQHUVKLS� LQWHUHVW
EHWZHHQ�WKH�DVVLVWHG�OLYLQJ�IDFLOLW\�DQG�WKH�LQGLYLG�
XDO�RU�HQWLW\�PDNLQJ�WKH�UHIHUUDO�

%� $�PDQDJHU�VKDOO�PDLQWDLQ�WKH�UHFRUGV�UHTXLUHG�XQGHU�VXEVHF�
WLRQ� �$����� IRU� ILYH� \HDUV� DQG� VKDOO� PDLQWDLQ� WKH� UHFRUGV
UHTXLUHG� XQGHU� VXEVHFWLRQV� �$����� DQG� �$����� IRU� ILYH� \HDUV
DIWHU�WKH�UHVLGHQW�FHDVHV�WR�UHVLGH�LQ�WKH�DVVLVWHG�OLYLQJ�IDFLOLW\�

&� $�PDQDJHU�VKDOO�PDNH�WKH�UHFRUGV�UHTXLUHG�XQGHU�WKLV�6HFWLRQ
DYDLODEOH�IRU�UHYLHZ�XSRQ�UHTXHVW�E\�WKH�%RDUG�

+LVWRULFDO�1RWH
6HFWLRQ�5���������UHQXPEHUHG�IURP�5���������E\�ILQDO�
UXOHPDNLQJ�DW���$�$�5�������HIIHFWLYH�-DQXDU\����������
�6XSS���������6HFWLRQ�UHSHDOHG��QHZ�6HFWLRQ�PDGH�E\�

ILQDO�UXOHPDNLQJ�DW����$�$�5��������HIIHFWLYH�'HFHPEHU�
���������6XSS���������$PHQGHG�E\�ILQDO�UXOHPDNLQJ�DW����

$�$�5�������HIIHFWLYH�-XQH����������6XSS��������

5��������� &HUWLILFDWLRQ�)ROORZLQJ�5HYRFDWLRQ
$Q�LQGLYLGXDO�ZKR�ZLVKHV�WR�EH�FHUWLILHG�DIWHU�WKH�LQGLYLGXDO¶V�FHU�
WLILFDWH�DV�DQ�DVVLVWHG�OLYLQJ�IDFLOLW\�PDQDJHU�LV�UHYRNHG�VKDOO�

�� 1RW�DSSO\�IRU�FHUWLILFDWLRQ�XQWLO�DW� OHDVW����PRQWKV�KDYH
SDVVHG�VLQFH�WKH�UHYRFDWLRQ��DQG

�� $SSO\�IRU�FHUWLILFDWLRQ�XQGHU�5���������

+LVWRULFDO�1RWH
�6HFWLRQ�5���������UHQXPEHUHG�IURP�5���������E\�ILQDO�
UXOHPDNLQJ�DW���$�$�5�������HIIHFWLYH�-DQXDU\����������
�6XSS���������6HFWLRQ�UHSHDOHG�E\�ILQDO�UXOHPDNLQJ�DW����
$�$�5��������HIIHFWLYH�'HFHPEHU����������6XSS���������
1HZ�6HFWLRQ�PDGH�E\�ILQDO�UXOHPDNLQJ�DW����$�$�5�������

HIIHFWLYH�$SULO����������6XSS��������

5��������� 1RWLFH�RI�$SSRLQWPHQW
$� $�PDQDJHU�VKDOO�SURYLGH�ZULWWHQ�QRWLFH�WR�WKH�%RDUG��ZLWKLQ���

GD\V��RI�EHLQJ�DSSRLQWHG�PDQDJHU�RI�DQ�DVVLVWHG�OLYLQJ�IDFLOLW\
RU�WHUPLQDWLQJ�DQ�DSSRLQWPHQW�

%� $� PDQDJHU� VKDOO� LQFOXGH� WKH� IROORZLQJ�� DV� DSSOLFDEOH�� LQ� D
QRWLFH�UHJDUGLQJ�WKH�PDQDJHU¶V�DSSRLQWPHQW�
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'HFHPEHU��������� 6XSS������ 3DJH���

�� 0DQDJHU¶V�QDPH�
�� 0DQDJHU¶V�FHUWLILFDWH�QXPEHU�
�� 1DPH�DQG�DGGUHVV�RI�WKH�DVVLVWHG�OLYLQJ�IDFLOLW\�WR�ZKLFK

WKH�PDQDJHU�LV�DSSRLQWHG�
�� 'DWH�RI�DSSRLQWPHQW�
�� 1DPH�DQG�DGGUHVV�RI�WKH�DVVLVWHG�OLYLQJ�IDFLOLW\�DW�ZKLFK

WKH�PDQDJHU¶V�DSSRLQWPHQW�LV�WHUPLQDWHG��DQG
�� 'DWH�RI�WHUPLQDWLRQ�

+LVWRULFDO�1RWH
6HFWLRQ�5���������UHQXPEHUHG�IURP�5���������E\�ILQDO�
UXOHPDNLQJ�DW���$�$�5�������HIIHFWLYH�-DQXDU\����������
�6XSS���������6HFWLRQ�5���������UHQXPEHUHG�WR�5�����
����E\�ILQDO�UXOHPDNLQJ�DW����$�$�5��������HIIHFWLYH�
'HFHPEHU����������6XSS���������1HZ�6HFWLRQ�PDGH�E\�
ILQDO�UXOHPDNLQJ�DW����$�$�5�������HIIHFWLYH�$SULO����

������6XSS��������

5��������� $SSRLQWPHQW� DV� 0DQDJHU� RI� 0XOWLSOH� $VVLVWHG
/LYLQJ�)DFLOLWLHV
$� $Q� LQGLYLGXDO� FHUWLILHG� XQGHU� 5��������� VKDOO� QRW� EH

DSSRLQWHG�WR�PDQDJH�PRUH�WKDQ�WZR�DVVLVWHG�OLYLQJ�IDFLOLWLHV�DW
RQH�WLPH�

%� $� LQGLYLGXDO� FHUWLILHG� XQGHU� 5���������ZKR� LV� DSSRLQWHG� WR
PDQDJH�WZR�DVVLVWHG�OLYLQJ�IDFLOLWLHV�VKDOO�
�� (QVXUH�WKDW�WKH�WZR�DVVLVWHG�OLYLQJ�IDFLOLWLHV�DUH�QR�PRUH

WKDQ����PLOHV�DSDUW�
�� 'HVLJQDWH�LQ�ZULWLQJ�RQH�RU�PRUH�LQGLYLGXDOV�ZKR�DUH�RQ

WKH�DVVLVWHG� OLYLQJ� IDFLOLW\�SUHPLVHV� DQG�DFFRXQWDEOH� IRU
WKH�VHUYLFHV�SURYLGHG�DW�WKH�DVVLVWHG�OLYLQJ�IDFLOLW\�ZKHQ
WKH�DSSRLQWHG�FHUWLILHG�PDQDJHU�LV�QRW�RQ�WKH�DVVLVWHG�OLY�
LQJ�IDFLOLW\�SUHPLVHV��$�GHVLJQDWHG�LQGLYLGXDO�VKDOO�
D� %H�DW�OHDVW����\HDUV�ROG�
E� %H�D�FDUHJLYHU�ZLWK�DW�OHDVW�WKUHH�\HDUV¶�H[SHULHQFH

DV�D�FDUHJLYHU�RU�KROG�D�WHPSRUDU\�FHUWLILFDWH�LVVXHG
XQGHU�5����������DQG

F� 1HYHU�KDYH�KDG�OLFHQVXUH�RU�FHUWLILFDWLRQ�VXVSHQGHG
RU�UHYRNHG�E\�WKH�%RDUG�

�� (QVXUH�WKDW�WKH�QDPH�RI�WKH�GHVLJQDWHG�LQGLYLGXDO�LV�FRQ�
VSLFXRXVO\�GLVSOD\HG�DW�DOO�WLPHV�LQ�D�PDQQHU�WKDW�LQIRUPV
WKRVH�VHHNLQJ�DVVLVWDQFH�ZKR� LV�DFFRXQWDEOH� IRU� WKH�VHU�
YLFHV�SURYLGHG�

�� 3ODFH� WKH� ZULWWHQ� QRWLFH� RI� GHVLJQDWLRQ� UHTXLUHG� XQGHU
VXEVHFWLRQ� �%����� LQ� WKH�SHUVRQQHO� ILOH� RI� WKH� LQGLYLGXDO
GHVLJQDWHG��DQG

�� %H� DYDLODEOH� WR� WKH� LQGLYLGXDO� GHVLJQDWHG� XQGHU� VXEVHF�
WLRQ��%�����E\�WHOHSKRQH�RU�HOHFWURQLFDOO\�ZLWKLQ����PLQ�
XWHV�

+LVWRULFDO�1RWH
6HFWLRQ�5���������UHQXPEHUHG�IURP�5���������E\�ILQDO�
UXOHPDNLQJ�DW���$�$�5�������HIIHFWLYH�-DQXDU\����������
�6XSS���������6HFWLRQ�UHSHDOHG�E\�ILQDO�UXOHPDNLQJ�DW����
$�$�5��������HIIHFWLYH�'HFHPEHU����������6XSS���������
1HZ�6HFWLRQ�PDGH�E\�ILQDO�UXOHPDNLQJ�DW����$�$�5�������

HIIHFWLYH�-XQH����������6XSS��������

5��������� 5HSHDOHG

+LVWRULFDO�1RWH
6HFWLRQ�5���������UHQXPEHUHG�IURP�5���������E\�ILQDO�
UXOHPDNLQJ�DW���$�$�5�������HIIHFWLYH�-DQXDU\����������
�6XSS���������6HFWLRQ�UHSHDOHG�E\�ILQDO�UXOHPDNLQJ�DW����
$�$�5��������HIIHFWLYH�'HFHPEHU����������6XSS��������

$57,&/(����&217,18,1*�('8&$7,21

5��������� &RQWLQXLQJ�(GXFDWLRQ�5HTXLUHPHQW

$� &RQWLQXLQJ�HGXFDWLRQ�LV�D�SUHUHTXLVLWH�RI�OLFHQVH�RU�FHUWLILFDWH
UHQHZDO�
�� $� OLFHQVHG� DGPLQLVWUDWRU� VKDOO� REWDLQ���� FUHGLW� KRXUV�RI

%RDUG�DSSURYHG� FRQWLQXLQJ� HGXFDWLRQ�GXULQJ� HDFK�ELHQ�
QLDO� SHULRG�� 'XULQJ� WKH� ELHQQLDO� SHULRG� LQ� ZKLFK� DQ
DGPLQLVWUDWRU�LV�LQLWLDOO\�OLFHQVHG��WKH�DGPLQLVWUDWRU�VKDOO
REWDLQ� WZR� FUHGLW� KRXUV� RI� %RDUG�DSSURYHG� FRQWLQXLQJ
HGXFDWLRQ�IRU�HDFK�PRQWK�RU�SDUW�RI�D�PRQWK�UHPDLQLQJ�LQ
WKH�ELHQQLDO�SHULRG�

�� $�FHUWLILHG�PDQDJHU�VKDOO�REWDLQ����FUHGLW�KRXUV�RI�%RDUG�
DSSURYHG� FRQWLQXLQJ� HGXFDWLRQ� GXULQJ� HDFK� ELHQQLDO
SHULRG��'XULQJ�WKH�ELHQQLDO�SHULRG�LQ�ZKLFK�D�PDQDJHU�LV
LQLWLDOO\� FHUWLILHG�� WKH� PDQDJHU� VKDOO� REWDLQ� RQH� FUHGLW
KRXU� RI� %RDUG�DSSURYHG� FRQWLQXLQJ� HGXFDWLRQ� IRU� HDFK
PRQWK� RU� SDUW� RI� D� PRQWK� UHPDLQLQJ� LQ� WKH� ELHQQLDO
SHULRG�

%� 7KH�%RDUG�VKDOO�DZDUG�FUHGLW�KRXUV�LQ�DQ�DSSURYHG�FRQWLQXLQJ
HGXFDWLRQ�DV�IROORZV�
�� 6HPLQDU�RU�ZRUNVKRS��2QH�FUHGLW�KRXU�RI�FRQWLQXLQJ�HGX�

FDWLRQ�IRU�HDFK�FRQWDFW�KRXU�
�� &RXUVH� DW� DQ� DFFUHGLWHG� HGXFDWLRQDO� LQVWLWXWLRQ�� )LIWHHQ

FUHGLW�KRXUV�RI�FRQWLQXLQJ�HGXFDWLRQ�IRU�HDFK�FRXUVH�KRXU�
�� $WWHQGDQFH�DW�D�EXVLQHVV�PHHWLQJ�RI�D�QDWLRQDO�KHDOWK�FDUH

RUJDQL]DWLRQ� RU� RI� D� VWDWH� DVVRFLDWLRQ� DIILOLDWHG� ZLWK� D
QDWLRQDO�KHDOWK�FDUH�RUJDQL]DWLRQ��2QH�KDOI�FUHGLW�KRXU�RI
FRQWLQXLQJ�HGXFDWLRQ�IRU�HDFK�EXVLQHVV�PHHWLQJ�DWWHQGHG�

�� 6HOI�VWXG\�� RQOLQH�� RU� FRUUHVSRQGHQFH� FRXUVH��$SSURYHG
FUHGLW� KRXUV� RI� FRQWLQXLQJ� HGXFDWLRQ� UHTXHVWHG� E\� WKH
FRXUVH�SURYLGHU�

�� 6HUYLQJ� DV� D� SUHFHSWRU�� 7ZR� FUHGLW� KRXUV� RI� FRQWLQXLQJ
HGXFDWLRQ�IRU�HDFK�PRQWK�WKDW�DQ�DGPLQLVWUDWRU�VHUYHV�DV
DQ�$,7�SUHFHSWRU��DQG

�� 7HDFKLQJ� D� %RDUG�DSSURYHG� FRQWLQXLQJ� HGXFDWLRQ�� 2QH
FUHGLW�KRXU�RI�FRQWLQXLQJ�HGXFDWLRQ�IRU�HDFK�KRXU�WDXJKW�

&� 7KH�%RDUG� VKDOO� OLPLW� WKH� QXPEHU� RI� FUHGLW� KRXUV� RI� %RDUG�
DSSURYHG�FRQWLQXLQJ�HGXFDWLRQ�DZDUGHG�DV�IROORZV�
�� 1R�PRUH�WKDQ����SHUFHQW�RI�WKH�UHTXLUHG�FUHGLW�KRXUV�PD\

EH� REWDLQHG� XVLQJ� VHOI�VWXG\�� RQOLQH�� RU� FRUUHVSRQGHQFH
FRXUVHV�

�� 1R�PRUH�WKDQ����SHUFHQW�RI�WKH�UHTXLUHG�FUHGLW�KRXUV�PD\
EH�REWDLQHG�IURP�VHUYLQJ�DV�DQ�$,7�SUHFHSWRU�

�� +RXUV�PD\�EH�REWDLQHG�IRU�WHDFKLQJ�D�SDUWLFXODU�FRQWLQX�
LQJ�HGXFDWLRQ�RQO\�RQFH�GXULQJ�HDFK�ELHQQLDO�SHULRG��DQG

�� +RXUV� WKDW� H[FHHG� WKH�PLQLPXP� UHTXLUHG� IRU� D� ELHQQLDO
SHULRG�PD\�QRW�EH�FDUULHG�RYHU� WR�D�VXEVHTXHQW�ELHQQLDO
SHULRG�

'� $Q�DGPLQLVWUDWRU�RU�PDQDJHU�VKDOO�REWDLQ�D�FHUWLILFDWH�RU�RWKHU
HYLGHQFH�RI�DWWHQGDQFH� IURP� WKH�SURYLGHU�RI�HDFK�FRQWLQXLQJ
HGXFDWLRQ�DWWHQGHG�WKDW�LQFOXGHV�WKH�IROORZLQJ�
�� 1DPH�RI�WKH�DGPLQLVWUDWRU�RU�PDQDJHU�
�� /LFHQVH� RU� FHUWLILFDWH� QXPEHU� RI� WKH� DGPLQLVWUDWRU� RU

PDQDJHU�
�� 1DPH�RI�WKH�FRQWLQXLQJ�HGXFDWLRQ�
�� 1DPH�RI�WKH�FRQWLQXLQJ�HGXFDWLRQ�SURYLGHU�
�� 'DWH��WLPH��DQG�ORFDWLRQ�RI�WKH�FRQWLQXLQJ�HGXFDWLRQ��DQG
�� 1XPEHU�RI�FUHGLW�KRXUV�LQ�WKH�FRQWLQXLQJ�HGXFDWLRQ�

(� $Q� DGPLQLVWUDWRU� RU�PDQDJHU� VKDOO�PDLQWDLQ� WKH� HYLGHQFH� RI
DWWHQGDQFH� GHVFULEHG� LQ� VXEVHFWLRQ� �'�� IRU� WKUHH� \HDUV� DQG
PDNH� WKH� HYLGHQFH� DYDLODEOH� WR� WKH� %RDUG� XQGHU� 5��������
DQG�DV�RWKHUZLVH�UHTXLUHG�XQGHU�WKLV�&KDSWHU�

+LVWRULFDO�1RWH
1HZ�6HFWLRQ�PDGH�E\�ILQDO�UXOHPDNLQJ�DW����$�$�5��
������HIIHFWLYH�'HFHPEHU����������6XSS���������

$PHQGHG�E\�ILQDO�UXOHPDNLQJ�DW����$�$�5��������HIIHF�
WLYH�1RYHPEHU����������6XSS��������
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3DJH���� 6XSS������ 'HFHPEHU���������

5��������� $SSURYDO�RI�&RQWLQXLQJ�(GXFDWLRQ
$� 7KH�%RDUG� VKDOO� DSSURYH�DQ\�FRQWLQXLQJ� HGXFDWLRQ� DSSURYHG

E\�1$%�RU�WKH�$&+&$�
%� 7KH�%RDUG� VKDOO� DSSURYH�D� FRQWLQXLQJ� HGXFDWLRQ�RQO\� LI� LW� LV

WDXJKW�E\�D�TXDOLILHG� LQVWUXFWRU�DQG�DGGUHVVHV�DW� OHDVW�RQH�RI
WKH�IROORZLQJ�VXEMHFW�DUHDV�
�� /DZV�UHJDUGLQJ�HQYLURQPHQWDO�KHDOWK�DQG�VDIHW\�
�� 3ULQFLSOHV�RI�PDQDJHPHQW�
�� 3V\FKRORJ\�DQG�SULQFLSOHV�RI�SDWLHQW�RU�UHVLGHQW�FDUH�
�� 3HUVRQDO�DQG�VRFLDO�FDUH�
�� 7KHUDSHXWLF� DQG� VXSSRUWLYH� FDUH� DQG� VHUYLFHV� LQ� ORQJ�

WHUP�RU�DVVLVWHG�FDUH��
�� &RPPXQLW\�KHDOWK�DQG�VRFLDO�UHVRXUFHV��
�� 4XDOLW\�DVVXUDQFH�
�� (WKLFV��DQG
�� 5HFRUGNHHSLQJ�

&� 7R�REWDLQ�WKH�%RDUG¶V�DSSURYDO�RI�D�FRQWLQXLQJ�HGXFDWLRQ��DQ
DGPLQLVWUDWRU�� PDQDJHU�� RU� FRQWLQXLQJ� HGXFDWLRQ� SURYLGHU
VKDOO�
�� 6XEPLW�D�IRUP��ZKLFK� LV�DYDLODEOH� IURP�WKH�%RDUG��FRQ�

WDLQLQJ�WKH�IROORZLQJ�LQIRUPDWLRQ�
D� 7LWOH�RI�WKH�FRQWLQXLQJ�HGXFDWLRQ�
E� 1DPH�DQG�DGGUHVV�RI�WKH�FRQWLQXLQJ�HGXFDWLRQ�SUR�

YLGHU�
F� 1DPH�� WHOHSKRQH� DQG� ID[� QXPEHUV�� DQG� H�PDLO

DGGUHVV�RI�D�FRQWDFW�SHUVRQ�IRU�WKH�FRQWLQXLQJ�HGXFD�
WLRQ�SURYLGHU�

G� 'DWH��WLPH��DQG�SODFH�DW�ZKLFK�WKH�FRQWLQXLQJ�HGXFD�
WLRQ�ZLOO�EH�WDXJKW�

H� :KHWKHU� WKH� FRQWLQXLQJ� HGXFDWLRQ� LV� LQWHQGHG� IRU
DGPLQLVWUDWRUV�RU�PDQDJHUV�

I� 6XEMHFW�PDWWHU�RI�WKH�FRQWLQXLQJ�HGXFDWLRQ�
J� 7HDFKLQJ�PHWKRGV�DQG�OHDUQLQJ�DFWLYLWLHV�WKDW�ZLOO�EH

XVHG�
K� /HDUQLQJ�REMHFWLYHV�
L� 'HVFULSWLRQ�RI�KRZ�OHDUQLQJ�REMHFWLYHV�ZLOO�EH�HYDO�

XDWHG�
M� :KHWKHU�DQ�H[DPLQDWLRQ�ZLOO�EH�JLYHQ�
N� 1XPEHU� RI� FRQWLQXLQJ� HGXFDWLRQ� KRXUV� UHTXHVWHG�

DQG
O� 6LJQDWXUH� RI� WKH� SHUVRQ� UHTXHVWLQJ� DSSURYDO� RI� WKH

FRQWLQXLQJ�HGXFDWLRQ�
�� 6XEPLW�WKH�IROORZLQJ�GRFXPHQWV�

D� &RS\�RI�DQ\�H[DPLQDWLRQ�WKDW�ZLOO�EH�JLYHQ�WR�WKRVH
ZKR�DWWHQG�WKH�FRQWLQXLQJ�HGXFDWLRQ�

E� &XUULFXOXP�YLWDH�RI�HDFK�LQVWUXFWRU�
F� $JHQGD� RI� WKH� FRQWLQXLQJ� HGXFDWLRQ� VKRZLQJ� WKH

KRXUV�RI�LQVWUXFWLRQ�
G� &HUWLILFDWH�RI�DWWHQGDQFH�WKDW�PHHWV�WKH�UHTXLUHPHQWV

LQ�5���������'���
H� &RS\� RI� DQ\� EURFKXUH� SUHSDUHG� UHJDUGLQJ� WKH� FRQ�

WLQXLQJ�HGXFDWLRQ��DQG
I� )HH�UHTXLUHG�XQGHU�5���������

'� 7KH�%RDUG¶V� DSSURYDO� RI� D� FRQWLQXLQJ� HGXFDWLRQ� LV� YDOLG� IRU
RQH�\HDU�XQOHVV�WKHUH�LV�D�FKDQJH�LQ�VXEMHFW�PDWWHU��LQVWUXFWRU�
RU�KRXUV�RI�LQVWUXFWLRQ��$W�WKH�HQG�RI�RQH�\HDU�RU�ZKHQ�WKHUH�LV
D�FKDQJH�LQ�VXEMHFW�PDWWHU��LQVWUXFWRU��RU�KRXUV�RI�LQVWUXFWLRQ�
WKH� FRQWLQXLQJ� HGXFDWLRQ� SURYLGHU� VKDOO� DSSO\� DJDLQ� IRU
DSSURYDO�

+LVWRULFDO�1RWH
1HZ�6HFWLRQ�PDGH�E\�ILQDO�UXOHPDNLQJ�DW����$�$�5��
������HIIHFWLYH�'HFHPEHU����������6XSS��������

5��������� $XGLW�RI�&RPSOLDQFH�DQG�6DQFWLRQ� IRU�1RQFRP�
SOLDQFH�ZLWK�&RQWLQXLQJ�(GXFDWLRQ�5HTXLUHPHQW

:KHQ� QRWLFH� RI� WKH� QHHG� WR� UHQHZ� D� OLFHQVH� RU� FHUWLILFDWH� LV� SUR�
YLGHG��WKH�%RDUG�VKDOO�DOVR�SURYLGH�QRWLFH�RI�DQ�DXGLW�RI�FRQWLQXLQJ
HGXFDWLRQ�UHFRUGV�WR�D�UDQGRP�VDPSOH�RI�DGPLQLVWUDWRUV�RU�PDQDJ�
HUV��$Q�DGPLQLVWUDWRU�RU�PDQDJHU�VXEMHFW�WR�D�FRQWLQXLQJ�HGXFDWLRQ
DXGLW�VKDOO�VXEPLW�WKH�GRFXPHQWDWLRQ�UHTXLUHG�XQGHU�5���������'�
DW� WKH� VDPH� WLPH� WKDW� WKH� DGPLQLVWUDWRU� RU� PDQDJHU� VXEPLWV� WKH
UHQHZDO�DSSOLFDWLRQ�UHTXLUHG�XQGHU�5���������RU�5����������,I�DQ
DGPLQLVWUDWRU�RU�PDQDJHU� IDLOV� WR� VXEPLW� WKH� UHTXLUHG�GRFXPHQWD�
WLRQ�ZLWK�WKH�UHQHZDO�DSSOLFDWLRQ�RQ�RU�EHIRUH�-XQH�����WKH�OLFHQVH
RU�FHUWLILFDWH�H[SLUHV�XQOHVV�WKH�DGPLQLVWUDWRU�RU�PDQDJHU�REWDLQV�DQ
H[WHQVLRQ� RI� WLPH� LQ�ZKLFK� WR� FRPSOHWH� WKH� FRQWLQXLQJ� HGXFDWLRQ
UHTXLUHPHQW�XQGHU�5���������

+LVWRULFDO�1RWH
1HZ�6HFWLRQ�PDGH�E\�ILQDO�UXOHPDNLQJ�DW����$�$�5��
������HIIHFWLYH�'HFHPEHU����������6XSS��������

5��������� ([WHQVLRQ� RI� 7LPH� WR� &RPSOHWH� WKH� &RQWLQXLQJ
(GXFDWLRQ�5HTXLUHPHQW
$� 7R�REWDLQ�DQ�H[WHQVLRQ�RI�WLPH�XQGHU�$�5�6��������������*��WR

FRPSOHWH�WKH�FRQWLQXLQJ�HGXFDWLRQ�UHTXLUHPHQW��DQ�DGPLQLVWUD�
WRU�RU�PDQDJHU�VKDOO�VXEPLW�WR�WKH�%RDUG�D�ZULWWHQ�UHTXHVW�WKDW
LQFOXGHV�WKH�IROORZLQJ�
�� (QGLQJ�GDWH�RI�WKH�UHTXHVWHG�H[WHQVLRQ�
�� &RQWLQXLQJ�HGXFDWLRQ�FRPSOHWHG�GXULQJ�WKH�FXUUHQW�ELHQ�

QLDO�SHULRG�DQG�WKH�GRFXPHQWDWLRQ�UHTXLUHG�XQGHU�5�����
����'��

�� 3URRI�RI� UHJLVWUDWLRQ�IRU�DGGLWLRQDO�FRQWLQXLQJ�HGXFDWLRQ
WKDW�LV�VXIILFLHQW�WR�HQDEOH�WKH�DGPLQLVWUDWRU�RU�PDQDJHU�WR
IXOILOO� WKH� FRQWLQXLQJ� HGXFDWLRQ� UHTXLUHPHQW� EHIRUH� WKH
HQG�RI�WKH�UHTXHVWHG�H[WHQVLRQ��DQG

�� $GPLQLVWUDWRU¶V�RU�PDQDJHU¶V�DWWHVWDWLRQ�WKDW�WKH�FRQWLQX�
LQJ� HGXFDWLRQ� REWDLQHG� XQGHU� WKH� H[WHQVLRQ� ZLOO� EH
UHSRUWHG� RQO\� WR� IXOILOO� WKH� FXUUHQW� UHQHZDO� UHTXLUHPHQW
DQG�ZLOO�QRW�EH�UHSRUWHG�RQ�D�VXEVHTXHQW�UHQHZDO�DSSOLFD�
WLRQ�

%� 7KH�%RDUG�VKDOO�JUDQW�DQ�H[WHQVLRQ�RI�WLPH�ZLWKLQ�VHYHQ�GD\V
DIWHU�UHFHLYLQJ�D�UHTXHVW�IRU�DQ�H[WHQVLRQ�RI�WLPH�LI�WKH�UHTXHVW�
�� 6SHFLILHV�DQ�HQGLQJ�GDWH�QR�ODWHU�WKDQ�2FWREHU����
�� ,QFOXGHV�WKH�UHTXLUHG�GRFXPHQWDWLRQ�DQG�DWWHVWDWLRQ�
�� ,V�VXEPLWWHG�QR�VRRQHU�WKDQ�$SULO�����DQG
�� :LOO� IDFLOLWDWH� WKH� VDIH� DQG� SURIHVVLRQDO� UHJXODWLRQ� RI

QXUVLQJ�FDUH�LQVWLWXWLRQV�RU�DVVLVWHG�OLYLQJ�IDFLOLWLHV�LQ�WKLV
VWDWH�

+LVWRULFDO�1RWH
1HZ�6HFWLRQ�PDGH�E\�ILQDO�UXOHPDNLQJ�DW����$�$�5��
������HIIHFWLYH�'HFHPEHU����������6XSS��������

$57,&/(����$66,67('�/,9,1*�)$&,/,7<�0$1$*(5�
75$,1,1*�352*5$06

5��������� 'HILQLWLRQV
³2ZQHU´�PHDQV�WKH�SHUVRQ�UHVSRQVLEOH�IRU�HQVXULQJ�WKDW�DQ�DVVLVWHG
OLYLQJ�IDFLOLW\�WUDLQLQJ�SURJUDP�FRPSOLHV�ZLWK�WKLV�$UWLFOH�

³5HVLGHQW´� PHDQV� DQ� LQGLYLGXDO� ZKR� OLYHV� LQ� DQ� DVVLVWHG� OLYLQJ
IDFLOLW\�

³6WXGHQW�FRKRUW´�PHDQV�D�JURXS�RI�LQGLYLGXDOV�ZKR�EHJLQ�SDUWLFLSD�
WLRQ�LQ�DQ�DVVLVWHG�OLYLQJ�IDFLOLW\�WUDLQLQJ�SURJUDP�DW�WKH�VDPH�WLPH�

+LVWRULFDO�1RWH
1HZ�6HFWLRQ�PDGH�E\�ILQDO�UXOHPDNLQJ�DW����$�$�5��

������HIIHFWLYH�$XJXVW����������6XSS���������

5��������� 0LQLPXP�6WDQGDUGV�IRU�$VVLVWHG�/LYLQJ�)DFLOLW\
0DQDJHU�7UDLQLQJ�3URJUDP
$�� 2UJDQL]DWLRQ�DQG�DGPLQLVWUDWLRQ��7KH�RZQHU�RI�DQ�DVVLVWHG�OLY�

LQJ�IDFLOLW\�PDQDJHU�WUDLQLQJ�SURJUDP�VKDOO�
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'HFHPEHU��������� 6XSS������ 3DJH���

��� 3URYLGH�WKH�%RDUG�ZLWK�D�ZULWWHQ�GHVFULSWLRQ�RI�WKH�WUDLQ�
LQJ�SURJUDP�WKDW�LQFOXGHV�
D�� /HQJWK� RI� WKH� WUDLQLQJ� SURJUDP� LQ� KRXUV� DQG� GD\V�

DQG
E�� (GXFDWLRQDO�JRDOV�WKDW�GHPRQVWUDWH�WKH�WUDLQLQJ�SUR�

JUDP�LV�FRQVLVWHQW�ZLWK�VWDWH�UHTXLUHPHQWV�
��� ([HFXWH� D� ZULWWHQ� DJUHHPHQW� ZLWK� HDFK� DVVLVWHG� OLYLQJ

IDFLOLW\�DW�ZKLFK�VWXGHQWV�HQUROOHG�LQ�WKH�WUDLQLQJ�SURJUDP
UHFHLYH�WUDLQLQJ�WKDW�LQFOXGHV�WKH�IROORZLQJ�LQIRUPDWLRQ�
D�� 7KH� ULJKWV� DQG� UHVSRQVLELOLWLHV� RI� ERWK� WKH� IDFLOLW\

DQG�WKH�WUDLQLQJ�SURJUDP�
E�� 7KH� UROH� DQG� DXWKRULW\� RI� WKH� JRYHUQLQJ� ERGLHV� RI

ERWK�WKH�IDFLOLW\�DQG�WKH�WUDLQLQJ�SURJUDP��DQG
F�� $�WHUPLQDWLRQ�FODXVH�WKDW�SURYLGHV�WLPH�IRU�VWXGHQWV

HQUROOHG�LQ�WKH�WUDLQLQJ�SURJUDP�WR�FRPSOHWH�WUDLQLQJ
DW�WKH�IDFLOLW\�XSRQ�WHUPLQDWLRQ�RI�WKH�DJUHHPHQW�

��� 'HYHORS� DQG� DGKHUH� WR� ZULWWHQ� SROLFLHV� DQG� SURFHGXUHV
UHJDUGLQJ�
D�� $WWHQGDQFH�� (QVXUH� WKDW� D� VWXGHQW� UHFHLYHV� DW� OHDVW

���KRXUV�RI�LQVWUXFWLRQ�
E�� *UDGLQJ��5HTXLUH�D�VWXGHQW�WR�DWWDLQ�DW�OHDVW����SHU�

FHQW� RQ�HDFK� WKHRUHWLFDO� H[DPLQDWLRQ�RU� ���SHUFHQW
RQ�D�FRPSUHKHQVLYH�WKHRUHWLFDO�H[DPLQDWLRQ�

F�� 5HH[DPLQDWLRQ�� ,QIRUP� VWXGHQWV� WKDW� D� UHH[DPLQD�
WLRQ�
L�� $GGUHVVHV�WKH�VDPH�FRPSHWHQFLHV�H[DPLQHG�LQ

WKH�RULJLQDO�H[DPLQDWLRQ�
LL�� &RQWDLQV�LWHPV�GLIIHUHQW�IURP�WKRVH�RQ�WKH�RULJ�

LQDO�H[DPLQDWLRQ��DQG
LLL�� ,V�GRFXPHQWHG�LQ�WKH�VWXGHQW¶V�UHFRUG�

G�� 6WXGHQW�UHFRUGV��,QFOXGH�WKH�IROORZLQJ�LQIRUPDWLRQ�
L�� 5HFRUGV�PDLQWDLQHG�
LL�� 5HWHQWLRQ�SHULRG�IRU�HDFK�UHFRUG�
LLL�� /RFDWLRQ�RI�UHFRUGV�
LY�� 'RFXPHQWV� UHTXLUHG� XQGHU� VXEVHFWLRQV� �(����

DQG��(������DQG
Y�� 3URFHGXUH� IRU� DFFHVVLQJ� UHFRUGV� DQG� ZKR� LV

DXWKRUL]HG�WR�DFFHVV�UHFRUGV�
H�� 6WXGHQW�IHHV�DQG�ILQDQFLDO�DLG��LI�DQ\�
I�� :LWKGUDZDO�DQG�GLVPLVVDO�
J�� 6WXGHQW� JULHYDQFHV� LQFOXGLQJ� D� FKDLQ� RI� FRPPDQG

IRU�GLVSXWLQJ�D�JUDGH�
K�� $GPLVVLRQ� UHTXLUHPHQWV� LQFOXGLQJ� DQ\� FULPLQDO

EDFNJURXQG�RU�GUXJ�WHVWLQJ�UHTXLUHG�
L�� &ULWHULD�IRU�WUDLQLQJ�SURJUDP�FRPSOHWLRQ��DQG
M�� 3URFHGXUH� IRU� GRFXPHQWLQJ� WKDW� D� VWXGHQW� KDV

UHFHLYHG�QRWLFH�RI�%RDUG�UHTXLUHPHQWV�IRU�FHUWLILFD�
WLRQ�� LQFOXGLQJ� WKH� ILQJHUSULQW� FOHDUDQFH� FDUG
UHTXLUHPHQW��EHIRUH�WKH�VWXGHQW�LV�HQUROOHG�

��� 'DWH�HDFK�SROLF\�DQG�SURFHGXUH�GHYHORSHG�XQGHU�VXEVHF�
WLRQ� �$������ UHYLHZ�ZLWKLQ�RQH�\HDU� IURP� WKH�GDWH�PDGH
DQG� HYHU\� \HDU� WKHUHDIWHU�� XSGDWH� LI� QHFHVVDU\�� DQG� GDWH
WKH�SROLF\�RU�SURFHGXUH�DW�WKH�WLPH�RI�HDFK�UHYLHZ�

��� 3URYLGH�HDFK�VWXGHQW�ZKR�FRPSOHWHV�WKH�WUDLQLQJ�SURJUDP
ZLWK�HYLGHQFH�RI�FRPSOHWLRQ��ZLWKLQ����GD\V�RI�FRPSOH�
WLRQ��ZKLFK�LQFOXGHV�WKH�IROORZLQJ�
D�� 1DPH�RI�WKH�VWXGHQW�
E�� 1DPH� DQG� FODVVURRP� ORFDWLRQ� RI� WKH� WUDLQLQJ� SUR�

JUDP�
F�� 1XPEHU�RI�FODVVURRP�KRXUV�LQ�WKH�WUDLQLQJ�SURJUDP�
G�� 'DWH�RQ�ZKLFK�WKH�WUDLQLQJ�SURJUDP�ZDV�FRPSOHWHG�
H�� %RDUG¶V� DSSURYDO� QXPEHU� RI� WKH� WUDLQLQJ� SURJUDP�

DQG
I�� 6LJQDWXUH�RI�WKH�WUDLQLQJ�SURJUDP�RZQHU��DGPLQLVWUD�

WRU��RU�LQVWUXFWRU�

��� 3URYLGH�WKH�%RDUG��ZLWKLQ����GD\V�RI�FRPSOHWLRQ��WKH�IRO�
ORZLQJ� LQIRUPDWLRQ� UHJDUGLQJ� HDFK� VWXGHQW� ZKR� FRP�
SOHWHG�WKH�WUDLQLQJ�SURJUDP�
D�� 6WXGHQW¶V�QDPH��GDWH�RI�ELUWK��6RFLDO�6HFXULW\�QXP�

EHU��DGGUHVV��DQG�WHOHSKRQH�QXPEHU�
E�� 6WXGHQW¶V� H[DPLQDWLRQ� VFRUHV� DV� SURYLGHG� E\� WKH

H[DPLQLQJ�HQWLW\�
F�� 1DPH� DQG� FODVVURRP� ORFDWLRQ� RI� WKH� WUDLQLQJ� SUR�

JUDP�
G�� 1XPEHU�RI�FODVVURRP�KRXUV�LQ�WKH�WUDLQLQJ�SURJUDP�
H�� 'DWH�RQ�ZKLFK�WKH�WUDLQLQJ�SURJUDP�ZDV�FRPSOHWHG�

DQG
I�� %RDUG¶V� DSSURYDO� QXPEHU� RI� WKH� WUDLQLQJ� SURJUDP�

DQG
��� ([HFXWH�DQG�PDLQWDLQ�XQGHU�VXEVHFWLRQV��(�����DQG��(����

WKH�IROORZLQJ�GRFXPHQWV�IRU�HDFK�VWXGHQW�
D�� $�VNLOOV�FKHFNOLVW�FRQWDLQLQJ�GRFXPHQWDWLRQ�WKH�VWX�

GHQW� DFKLHYHG� FRPSHWHQF\� LQ� WKH� DVVLVWHG� OLYLQJ
IDFLOLW\�PDQDJHU�VNLOOV�OLVWHG�LQ�5���������&���DQG

E�� $Q� HYDOXDWLRQ� IRUP� FRQWDLQLQJ� WKH� VWXGHQW¶V
UHVSRQVHV�WR�TXHVWLRQV�DERXW�WKH�TXDOLW\�RI�WKH�FODVV�
URRP�H[SHULHQFHV�SURYLGHG�E\�WKH�WUDLQLQJ�SURJUDP�

%�� 3URJUDP� DGPLQLVWUDWRU� UHVSRQVLELOLWLHV�� 7KH� RZQHU� RI� DQ
DVVLVWHG�OLYLQJ�IDFLOLW\�PDQDJHU�WUDLQLQJ�SURJUDP�VKDOO�HQVXUH
WKDW�D�SURJUDP�DGPLQLVWUDWRU�SHUIRUPV�WKH�IROORZLQJ�UHVSRQVL�
ELOLWLHV�
��� 6XSHUYLVHV�DQG�HYDOXDWHV�WKH�WUDLQLQJ�SURJUDP�
��� 8VHV�RQO\�LQVWUXFWRUV�ZKR�DUH�TXDOLILHG�XQGHU�VXEVHFWLRQ

�&���DQG
��� 0DNHV�WKH�ZULWWHQ�SROLFLHV�DQG�SURFHGXUHV�UHTXLUHG�XQGHU

VXEVHFWLRQ��$�����DYDLODEOH� WR�HDFK�VWXGHQW�RQ�RU�EHIRUH
WKH�ILUVW�GD\�RI�WKH�WUDLQLQJ�SURJUDP�

&�� 7KH�RZQHU�RI�DQ�DVVLVWHG�OLYLQJ�IDFLOLW\�PDQDJHU�WUDLQLQJ�SUR�
JUDP�VKDOO�HQVXUH�WKDW�D�SURJUDP�LQVWUXFWRU�
��� ,V�D�FHUWLILHG�DVVLVWHG�OLYLQJ�IDFLOLW\�PDQDJHU�ZKR�

D�� +ROGV�DQ�DVVLVWHG�OLYLQJ�IDFLOLW\�PDQDJHU�FHUWLILFDWH
WKDW� LV� LQ� JRRG� VWDQGLQJ� DQG� LVVXHG� XQGHU� $�5�6�
7LWOH�����&KDSWHU���

E�� +DV�KHOG�WKH�DVVLVWHG�OLYLQJ�IDFLOLW\�PDQDJHU�FHUWLIL�
FDWH� UHIHUHQFHG� LQ� VXEVHFWLRQ� �&�����D�� IRU� DW� OHDVW
ILYH�\HDUV�

F�� +DV� QRW� EHHQ� VXEMHFW� WR� DQ\� GLVFLSOLQDU\� DFWLRQ
DJDLQVW� WKH� DVVLVWHG� OLYLQJ� IDFLOLW\� PDQDJHU� FHUWLIL�
FDWH�GXULQJ�WKH�ODVW�ILYH�\HDUV��DQG

G�� +DV� DW� OHDVW� WKUHH�\HDUV¶� H[SHULHQFH�ZLWKLQ� WKH� ODVW
ILYH� \HDUV� DV� DQ� DVVLVWHG� OLYLQJ� IDFLOLW\�PDQDJHU�RI
UHFRUG�LPPHGLDWHO\�EHIRUH�EHFRPLQJ�D�WUDLQLQJ�SUR�
JUDP�LQVWUXFWRU�

�� 3HUIRUPV�WKH�IROORZLQJ�UHVSRQVLELOLWLHV�
D�� 3ODQV�HDFK�OHDUQLQJ�H[SHULHQFH�
E�� $FFRPSOLVKHV�HGXFDWLRQDO�JRDOV�RI�WKH�WUDLQLQJ�SUR�

JUDP�DQG�OHVVRQ�REMHFWLYHV�
F�� (QIRUFHV�D�JUDGLQJ�SROLF\�WKDW�PHHWV�WKH�UHTXLUHPHQW

VSHFLILHG�LQ�VXEVHFWLRQ��$�����E��
G�� 5HTXLUHV�VDWLVIDFWRU\�SHUIRUPDQFH�RI�DOO�FULWLFDO�HOH�

PHQWV�RI�HDFK�DVVLVWHG� OLYLQJ� IDFLOLW\�PDQDJHU� VNLOO
VSHFLILHG�XQGHU�5���������&��

H�� 3UHYHQWV� D� VWXGHQW� IURP� SHUIRUPLQJ� DQ� DFWLYLW\
XQOHVV�WKH�VWXGHQW�KDV�UHFHLYHG�LQVWUXFWLRQ�DQG�EHHQ
IRXQG�DEOH�WR�SHUIRUP�WKH�DFWLYLW\�FRPSHWHQWO\�

I�� ,V�SUHVHQW�LQ�WKH�FODVVURRP�GXULQJ�DOO�LQVWUXFWLRQ�
J�� 6XSHUYLVHV� KHDOWK�FDUH� SURIHVVLRQDOV� ZKR� DVVLVW� LQ

SURYLGLQJ�WUDLQLQJ�SURJUDP�LQVWUXFWLRQ��DQG
K�� (QVXUHV� WKDW� D� KHDOWK�FDUH� SURIHVVLRQDO�ZKR� DVVLVWV

LQ�SURYLGLQJ�WUDLQLQJ�SURJUDP�LQVWUXFWLRQ�
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3DJH���� 6XSS������ 'HFHPEHU���������

L�� ,V�OLFHQVHG�RU�FHUWLILHG�DV�D�KHDOWK�FDUH�SURIHV�
VLRQDO�

LL�� +DV�DW�OHDVW�RQH�\HDU�RI�H[SHULHQFH�LQ�WKH�ILHOG
RI�OLFHQVXUH�RU�FHUWLILFDWLRQ��DQG

LLL�� 7HDFKHV�RQO\� D� OHDUQLQJ�DFWLYLW\� WKDW� LV�ZLWKLQ
WKH�VFRSH�RI�SUDFWLFH�RI�WKH�ILHOG�RI�OLFHQVXUH�RU
FHUWLILFDWLRQ�

'�� ,QVWUXFWLRQDO� DQG� HGXFDWLRQDO� UHVRXUFHV�� 7KH� RZQHU� RI� DQ
DVVLVWHG�OLYLQJ�IDFLOLW\�PDQDJHU�WUDLQLQJ�SURJUDP�VKDOO�SURYLGH
RU� SURYLGH� DFFHVV� WR� WKH� IROORZLQJ� LQVWUXFWLRQDO� DQG� HGXFD�
WLRQDO� UHVRXUFHV� DGHTXDWH� WR� LPSOHPHQW� WKH� WUDLQLQJ�SURJUDP
IRU�DOO�VWXGHQWV�DQG�VWDII�
��� &XUUHQW�UHIHUHQFH�PDWHULDOV�UHODWHG�WR�WKH�OHYHO�RI�WKH�FXU�

ULFXOXP�
��� (TXLSPHQW��LQFOXGLQJ�FRPSXWHUV��LQ�JRRG�ZRUNLQJ�FRQGL�

WLRQ�WR�VLPXODWH�IDFLOLW\�PDQDJHPHQW�
��� $XGLR�YLVXDO�HTXLSPHQW�DQG�PHGLD��DQG
��� 'HVLJQDWHG� VSDFH� WKDW�SURYLGHV� D� FOHDQ��GLVWUDFWLRQ�IUHH�

OHDUQLQJ� HQYLURQPHQW� IRU� DFFRPSOLVKLQJ� HGXFDWLRQDO
JRDOV�RI�WKH�WUDLQLQJ�SURJUDP�

(�� 7KH�RZQHU�RI�DQ�DVVLVWHG�OLYLQJ�IDFLOLW\�PDQDJHU�WUDLQLQJ�SUR�
JUDP�VKDOO�
��� 0DLQWDLQ�WKH�IROORZLQJ�WUDLQLQJ�SURJUDP�UHFRUGV�IRU�WKUHH

\HDUV�
D�� &XUULFXOXP� DQG� FRXUVH� VFKHGXOH� IRU� HDFK� VWXGHQW

FRKRUW�
E�� 5HVXOWV�RI�VWDWH�DSSURYHG�ZULWWHQ�DQG�PDQXDO�VNLOOV

WHVWLQJ�
F�� (YDOXDWLRQ�IRUPV�FRPSOHWHG�E\�VWXGHQWV��D�VXPPDU\

RI�WKH�HYDOXDWLRQ�IRUPV�IRU�HDFK�VWXGHQW�FRKRUW��DQG
PHDVXUHV�WDNHQ��LI�DQ\��WR�LPSURYH�WKH�WUDLQLQJ�SUR�
JUDP�EDVHG�RQ�VWXGHQW�HYDOXDWLRQV��DQG

G�� &RS\� RI� DOO� %RDUG� UHSRUWV�� DSSOLFDWLRQV�� RU� FRUUH�
VSRQGHQFH�UHODWHG�WR�WKH�WUDLQLQJ�SURJUDP��DQG

��� 0DLQWDLQ�WKH�IROORZLQJ�VWXGHQW�UHFRUGV�IRU�WKUHH�\HDUV�
D�� 1DPH��GDWH�RI�ELUWK��DQG�6RFLDO�6HFXULW\�QXPEHU�
E�� &RPSOHWHG�VNLOOV�FKHFNOLVW�
F�� $WWHQGDQFH�UHFRUG�LQFOXGLQJ�D�UHFRUG�RI�DQ\�PDNH�

XS�FODVV�VHVVLRQV�
G�� 6FRUH� RQ� HDFK� WHVW�� TXL]�� DQG� H[DPLQDWLRQ� DQG�� LI

DSSOLFDEOH��ZKHWKHU�D�WHVW��TXL]��RU�H[DPLQDWLRQ�ZDV
UHWDNHQ��DQG

H�� &RS\�RI� WKH�FHUWLILFDWH� RI� FRPSOHWLRQ� LVVXHG� WR� WKH
VWXGHQW�DV�UHTXLUHG�XQGHU�VXEVHFWLRQ��$�����

)�� ([DPLQDWLRQ� DQG� HYDOXDWLRQ� UHTXLUHPHQWV�� 7KH� RZQHU� RI� DQ
DVVLVWHG�OLYLQJ�IDFLOLW\�PDQDJHU�WUDLQLQJ�SURJUDP�VKDOO�HQVXUH
WKDW�HDFK�VWXGHQW�LQ�WKH�WUDLQLQJ�SURJUDP�
��� 7DNHV� DQ� H[DPLQDWLRQ� WKDW� FRYHUV� HDFK� RI� WKH� VXEMHFWV

OLVWHG� LQ� 5���������&�� DQG� SDVVHV� HDFK� H[DPLQDWLRQ
XVLQJ�WKH�VWDQGDUG�VSHFLILHG�LQ�VXEVHFWLRQ��$�����E��

��� ,V�HYDOXDWHG�DQG�GHWHUPLQHG�WR�SRVVHVV�WKH�SUDFWLFDO�VNLOOV
OLVWHG�LQ�5���������&��

��� 3DVVHV�� XVLQJ� WKH� VWDQGDUG� VSHFLILHG� LQ� VXEVHFWLRQ
�$�����E���D�ILQDO�H[DPLQDWLRQ�DSSURYHG�E\�WKH�%RDUG�DQG
JLYHQ�E\�D�%RDUG�DSSURYHG�SURYLGHU��DQG

��� 'RHV�QRW�WDNH�WKH�ILQDO�H[DPLQDWLRQ�UHIHUHQFHG�LQ�VXEVHF�
WLRQ��)�����PRUH�WKDQ�WZR�WLPHV��,I�D�VWXGHQW�IDLOV�WKH�ILQDO
H[DPLQDWLRQ� UHIHUHQFHG� LQ� VXEVHFWLRQ� �)����� WZR� WLPHV�
WKH�VWXGHQW�LV�DEOH�WR�REWDLQ�HYLGHQFH�RI�FRPSOHWLRQ�RQO\
E\�WDNLQJ�WKH�DVVLVWHG�OLYLQJ�IDFLOLW\�PDQDJHU�WUDLQLQJ�SUR�
JUDP�DJDLQ�

*�� 3HULRGLF� HYDOXDWLRQ�� 7KH� RZQHU� RI� DQ� DVVLVWHG� OLYLQJ� IDFLOLW\
PDQDJHU� WUDLQLQJ�SURJUDP�VKDOO� DOORZ�D� UHSUHVHQWDWLYH�RI� WKH
%RDUG�RU�D�VWDWH�DJHQF\�GHVLJQDWHG�E\�WKH�%RDUG�WR�FRQGXFW�
��� $Q�RQVLWH�VFKHGXOHG�HYDOXDWLRQ�

D�� %HIRUH� LQLWLDO� DSSURYDO� RI� WKH� WUDLQLQJ� SURJUDP� DV
VSHFLILHG�XQGHU�5���������'��

E�� %HIRUH�UHQHZDO�RI�WKH�WUDLQLQJ�SURJUDP�DSSURYDO�DV
VSHFLILHG�XQGHU�5����������DQG

F�� 'XULQJ�D� WLPH�RI�FRUUHFWLRQ�DV�VSHFLILHG�XQGHU�5��
�������%���DQG

��� $Q�RQVLWH�XQVFKHGXOHG�HYDOXDWLRQ�RI�WKH�WUDLQLQJ�SURJUDP
LI�WKH�HYDOXDWLRQ�LV�LQ�UHVSRQVH�WR�D�FRPSODLQW�RU�UHDVRQ�
DEOH�FDXVH��DV�GHWHUPLQHG�E\�WKH�%RDUG��DQG

+�� 1RWLFH�RI�FKDQJH��7KH�RZQHU�RI�DQ�DVVLVWHG�OLYLQJ�IDFLOLW\�PDQ�
DJHU� WUDLQLQJ� SURJUDP� VKDOO� SURYLGH� WKH� GRFXPHQWDWLRQ� DQG
LQIRUPDWLRQ�VSHFLILHG�UHJDUGLQJ�WKH�IROORZLQJ�FKDQJHV�ZLWKLQ
���GD\V�DIWHU�PDNLQJ�WKH�FKDQJH�
��� 1HZ� WUDLQLQJ� SURJUDP� DGPLQLVWUDWRU�� 1DPH� DQG� OLFHQVH

QXPEHU�
��� 1HZ� LQVWUXFWRU��1DPH�� OLFHQVH�QXPEHU�� DQG� HYLGHQFH�RI

EHLQJ�TXDOLILHG�XQGHU�VXEVHFWLRQ��&�����
��� 'HFUHDVH�LQ�QXPEHU�RI�WUDLQLQJ�SURJUDP�KRXUV��'HVFULS�

WLRQ� RI� DQG� UHDVRQ� IRU� WKH� FKDQJH�� D� UHYLVHG� FXUULFXOXP
RXWOLQH��DQG�UHYLVHG�FRXUVH�VFKHGXOH�

��� &KDQJH� LQ� FODVVURRP� ORFDWLRQ��$GGUHVV� RI� QHZ� ORFDWLRQ
DQG�GHVFULSWLRQ�RI�WKH�QHZ�FODVVURRP��DQG

��� )RU�D�WUDLQLQJ�SURJUDP�WKDW�LV�EDVHG�ZLWKLQ�DQ�DVVLVWHG�OLY�
LQJ�IDFLOLW\�
D�� &KDQJH� LQ� QDPH� RI� WKH� IDFLOLW\�� )RUPHU� DQG� QHZ

QDPH�RI�WKH�DVVLVWHG�OLYLQJ�IDFLOLW\��DQG
E�� &KDQJH� LQ� RZQHUVKLS� RI� WKH� IDFLOLW\��1DPHV� RI� WKH

IRUPHU� DQG� FXUUHQW� RZQHUV� RI� WKH� DVVLVWHG� OLYLQJ
IDFLOLW\�

+LVWRULFDO�1RWH
1HZ�6HFWLRQ�PDGH�E\�ILQDO�UXOHPDNLQJ�DW����$�$�5��

������HIIHFWLYH�$XJXVW����������6XSS���������

5��������� &XUULFXOXP�IRU�$VVLVWHG�/LYLQJ�)DFLOLW\�0DQDJHU
7UDLQLQJ�3URJUDP
$�� 7KH�RZQHU�RI�DQ�DVVLVWHG�OLYLQJ�IDFLOLW\�PDQDJHU�WUDLQLQJ�SUR�

JUDP�VKDOO�HQVXUH�WKDW�WKH�WUDLQLQJ�SURJUDP�FRQVLVWV�RI�DW�OHDVW
���KRXUV�RI�FODVVURRP�LQVWUXFWLRQ�

%�� 7KH�RZQHU�RI�DQ�DVVLVWHG�OLYLQJ�IDFLOLW\�PDQDJHU�WUDLQLQJ�SUR�
JUDP�VKDOO�SURYLGH�D�ZULWWHQ�FXUULFXOXP�SODQ� WR�HDFK�VWXGHQW
WKDW� LQFOXGHV�RYHUDOO� HGXFDWLRQDO�JRDOV� DQG� IRU� HDFK� UHTXLUHG
VXEMHFW�
��� 0HDVXUDEOH�OHDUQHU�FHQWHUHG�REMHFWLYHV�
��� 2XWOLQH�RI�WKH�PDWHULDO�WR�EH�WDXJKW�
��� 7LPH�DOORWWHG�WR�HDFK�XQLW�RI�LQVWUXFWLRQ��DQG
��� /HDUQLQJ�DFWLYLWLHV�RU�UHDGLQJ�DVVLJQPHQWV�

&�� 7KH�RZQHU�RI�DQ�DVVLVWHG�OLYLQJ�IDFLOLW\�PDQDJHU�WUDLQLQJ�SUR�
JUDP�VKDOO�HQVXUH� WKDW� WKH� WUDLQLQJ�SURJUDP�LQFOXGHV� LQVWUXF�
WLRQ�UHJDUGLQJ�HDFK�RI�WKH�IROORZLQJ�VXEMHFWV�
��� 5HVLGHQW�VHUYLFHV�PDQDJHPHQW��'HYHORSLQJ�SROLFLHV�DQG

SURFHGXUHV�UHJDUGLQJ�
D�� 5HVLGHQW�ULJKWV�DQG�FRQILGHQWLDOLW\�
E�� 'HYHORSLQJ�� LPSOHPHQWLQJ�� DQG� XSGDWLQJ� UHVLGHQW

VHUYLFH�SODQV�
F�� 5HVLGHQW�DJUHHPHQWV�
G�� 3URYLGLQJ�VRFLDO�DQG�UHFUHDWLRQDO�VHUYLFHV�
H�� 0DLQWDLQLQJ� UHVLGHQW� UHFRUGV� DQG� PDQDJLQJ� GRFX�

PHQWDWLRQ�V\VWHPV�
I�� 0DQDJLQJ�DQFLOODU\�VHUYLFHV�
J�� 5HVSRQGLQJ�WR�DQG�UHSRUWLQJ�VSHFLILF�LQFLGHQWV��DFFL�

GHQWV��DQG�HPHUJHQFLHV�LQYROYLQJ�UHVLGHQWV�
K�� 0DQDJLQJ�GLQLQJ�VHUYLFHV�WR�PHHW�UHVLGHQW�QHHGV�
L�� 3UHYHQWLQJ�DEXVH��QHJOHFW��DQG�H[SORLWDWLRQ�
M�� $FFHSWLQJ�DQG�UHWDLQLQJ�UHVLGHQWV��DQG
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'HFHPEHU��������� 6XSS������ 3DJH���

N�� 'HYHORSLQJ� V\VWHPV� IRU� PDQDJLQJ� UHVLGHQWV� ZLWK
GHPHQWLD�� $O]KHLPHU¶V� 'LVHDVH�� RU� GLIILFXOW� EHKDY�
LRUV�

��� 3HUVRQQHO�PDQDJHPHQW�
D�� &RPSO\LQJ�ZLWK�IHGHUDO��VWDWH�DQG�ORFDO�ODZV�UHODWLQJ

WR�KLULQJ�SHUVRQQHO�
E�� 'HYHORSLQJ� DQG� LPSOHPHQWLQJ� V\VWHPV� UHODWHG� WR

TXDOLI\LQJ�� RULHQWLQJ�� WUDLQLQJ�� DQG� RWKHU� UHFXUULQJ
SHUVRQQHO�UHTXLUHPHQWV��DQG

F�� (YDOXDWLQJ�SHUVRQQHO�
��� 0HGLFDWLRQ�PDQDJHPHQW�

D�� 'HYHORSLQJ�DQG�HYDOXDWLQJ�SROLFLHV�DQG�SURFHGXUHV
IRU�
L�� 0HGLFDWLRQ� PDQDJHPHQW� LQFOXGLQJ� PHGLFDO

UHVWUDLQWV��DQG
LL�� 1RQ�PHGLFDWLRQ�LQWHUYHQWLRQ��DQG

E�� 'HYHORSLQJ�V\VWHPV�IRU�
L�� 5HFHLYLQJ�DQG�GRFXPHQWLQJ�GRFWRUV¶�RUGHUV�
LL�� 2UGHULQJ�� UHILOOLQJ�� DQG� VWRULQJ� PHGLFDWLRQV�

DQG
LLL�� 5HFRUGNHHSLQJ� UHODWHG� WR� UHFHLSW�DQG�DGPLQLV�

WUDWLRQ�RI�PHGLFDWLRQ��DQG
��� /HJDO�PDQDJHPHQW�

D�� %RDUG�SUHVFULEHG�UHTXLUHPHQWV� IRU�FHUWLILFDWLRQ�DQG
UH�FHUWLILFDWLRQ�

E�� 'HOHJDWLRQ�
F�� (WKLFV�
G�� $GYDQFHG�GLUHFWLYHV�DQG�GR�QRW�UHVXVFLWDWH�RUGHUV�
H�� 6WDQGDUGV�RI�FRQGXFW�XQGHU�5���������
I�� 'HSDUWPHQW� RI� +HDOWK� 6HUYLFHV� FRPSOLDQFH� DQG

FRPSODLQW�LQVSHFWLRQV�
L�� 6WDWHPHQW�RI�GHILFLHQFLHV�
LL�� 3ODQ�IRU�FRUUHFWLRQ��DQG
LLL�� (QIRUFHPHQW�DFWLRQ��DQG

J�� 5LVN�PDQDJHPHQW�DQG�TXDOLW\�LPSURYHPHQW�
��� )LQDQFLDO�PDQDJHPHQW�

D�� 'HYHORSLQJ�DQG�LPSOHPHQWLQJ�SROLFLHV��SURFHGXUHV�
DQG�SUDFWLFHV�WKDW�FRPSO\�ZLWK�
L�� 6WDWH�DQG�ORFDO�ODZV��DQG
LL�� *HQHUDOO\� DFFHSWHG� DFFRXQWLQJ� SULQFLSOHV

UHJDUGLQJ� DFFRXQWV� UHFHLYDEOH�� DFFRXQWV� SD\�
DEOH��SD\UROO��UHVLGHQW�IXQGV��DQG�UHIXQGV�

E�� 'HYHORSLQJ�� LPSOHPHQWLQJ�� DQG� HYDOXDWLQJ� IDFLOLW\
EXGJHWLQJ� LQFOXGLQJ� UHYHQXHV�� H[SHQVHV�� FDSLWDO
H[SHQGLWXUHV��DQG�ORQJ�WHUP�SURMHFWLRQV��DQG

F�� 0DLQWDLQLQJ�DSSURSULDWH�LQVXUDQFH�FRYHUDJH��DQG
��� 3K\VLFDO�HQYLURQPHQW�PDQDJHPHQW�

D�� &RPSO\LQJ� ZLWK� IHGHUDO�� VWDWH�� DQG� ORFDO� ODZV
UHJDUGLQJ�
L�� 2FFXSDWLRQDO� 6DIHW\� DQG� +HDOWK� $GPLQLVWUD�

WLRQ�
LL�� $PHULFDQV�ZLWK�'LVDELOLWLHV�$FW��DQG
LLL�� )LUH�DQG�VDIHW\�UHTXLUHPHQWV�IRU�DVVLVWHG�OLYLQJ

IDFLOLWLHV�
E�� 3UHSDUHGQHVV�IRU�DQG�SUHYHQWLRQ�RI�ILUH��HPHUJHQFLHV��DQG

GLVDVWHUV�
F�� 5HVLGHQW�VDIHW\�DQG�VHFXULW\�LQFOXGLQJ�HYDFXDWLRQ��UHORFD�

WLRQ��DQG�WUDQVSRUWDWLRQ��DQG
G�� 'DLO\�DQG�SUHYHQWDWLYH�PDLQWHQDQFH�SODQV� IRU�EXLOGLQJV�

HTXLSPHQW��DQG�JURXQGV�
'� 7KH�RZQHU�RI�DQ�DVVLVWHG�OLYLQJ�IDFLOLW\�PDQDJHU�WUDLQLQJ�SUR�

JUDP�VKDOO�HQVXUH�WKDW�WKH�WUDLQLQJ�SURJUDP�SURYLGHV�D�VWXGHQW
ZLWK�DW�OHDVW�

��� (LJKW�KRXUV�RI�FODVVURRP�LQVWUXFWLRQ�DQG�VNLOOV�SUDFWLFH�LQ
HDFK� RI� WKH� VXEMHFWV� LGHQWLILHG� LQ� VXEVHFWLRQV� �&����
WKURXJK��&������DQG

��� )RXU�KRXUV�RI�FODVVURRP�LQVWUXFWLRQ�DQG�VNLOOV�SUDFWLFH�LQ
HDFK�RI� WKH�VXEMHFWV� LGHQWLILHG�LQ�VXEVHFWLRQV��&�����DQG
�&�����

(�� 7KH�RZQHU�RI�DQ�DVVLVWHG�OLYLQJ�IDFLOLW\�PDQDJHU�WUDLQLQJ�SUR�
JUDP�VKDOO�HQVXUH�WKDW�WKH�WUDLQLQJ�SURJUDP�XVHV�WH[WERRNV�WKDW
DUH� UHOHYDQW� WR� WKH�VXEMHFWV�EHLQJ� WDXJKW�DQG�KDYH�EHHQ�SXE�
OLVKHG�ZLWKLQ�WKH�ODVW�ILYH�\HDUV�

+LVWRULFDO�1RWH
1HZ�6HFWLRQ�PDGH�E\�ILQDO�UXOHPDNLQJ�DW����$�$�5��

������HIIHFWLYH�$XJXVW����������6XSS���������

5��������� $SSOLFDWLRQ� IRU� $SSURYDO� RI� DQ� $VVLVWHG� /LYLQJ
)DFLOLW\�0DQDJHU�7UDLQLQJ�3URJUDP
$�� 7KH�RZQHU�RI�DQ�DVVLVWHG�OLYLQJ�IDFLOLW\�PDQDJHU�WUDLQLQJ�SUR�

JUDP� VKDOO� HQVXUH� WKDW� QR� WUDLQLQJ� LV� SURYLGHG� XQWLO� WKH� SUR�
JUDP�LV�DSSURYHG�E\�WKH�%RDUG�

%�� 7R�REWDLQ�DSSURYDO�RI�DQ�DVVLVWHG�OLYLQJ�IDFLOLW\�PDQDJHU�WUDLQ�
LQJ�SURJUDP��WKH�RZQHU�RI�WKH�WUDLQLQJ�SURJUDP�VKDOO�VXEPLW�WR
WKH�%RDUG�DQ�DSSOLFDWLRQ�SDFNHW�WKDW�FRQWDLQV�WKH�IROORZLQJ�
��� 1DPH��DGGUHVV��WHOHSKRQH�QXPEHU��DQG�H�PDLO�DGGUHVV�RI

WKH�RZQHU�
��� 1DPH��DGGUHVV��WHOHSKRQH�DQG�ID[�QXPEHUV��DQG�ZHE�VLWH

RI�WKH�WUDLQLQJ�SURJUDP�
��� )RUP�RI�EXVLQHVV�RUJDQL]DWLRQ�XQGHU�ZKLFK� WKH� WUDLQLQJ

SURJUDP�LV�RSHUDWHG�DQG�D�FRS\�RI�WKH�HVWDEOLVKLQJ�GRFX�
PHQWV�DQG�RUJDQL]DWLRQDO�FKDUW�

��� $� VWDWHPHQW� RI� ZKHWKHU� WKH� WUDLQLQJ� SURJUDP� LV� EDVHG
ZLWKLQ�DQ�DVVLVWHG�OLYLQJ�IDFLOLW\�RU�RWKHU�ORFDWLRQ�

��� 1DPH��WHOHSKRQH�QXPEHU��DQG�OLFHQVH�RU�FHUWLILFDWH�QXP�
EHU�RI� WKH�SURJUDP�DGPLQLVWUDWRU� UHTXLUHG�XQGHU�5�����
����%��

��� 1DPH��WHOHSKRQH�QXPEHU��DQG�FHUWLILFDWH�QXPEHU�RI�HDFK
SURJUDP� LQVWUXFWRU� DQG� HYLGHQFH� WKDW� HDFK� SURJUDP
LQVWUXFWRU�LV�TXDOLILHG�XQGHU�5���������&��

��� $�VWDWHPHQW�RI�ZKHWKHU�WKH�WUDLQLQJ�SURJUDP�LV�DFFUHGLWHG
DQG� LI�VR��QDPH�RI� WKH�DFFUHGLWLQJ�ERG\�DQG�GDWH�RI� ODVW
UHYLHZ�

��� )RU�DOO�DVVLVWHG�OLYLQJ�IDFLOLWLHV�DW�ZKLFK�WKH�WUDLQLQJ�SUR�
JUDP�ZLOO�SURYLGH�FODVVURRP�LQVWUXFWLRQ�
D�� 1DPH��DGGUHVV��DQG�WHOHSKRQH�QXPEHU�RI�WKH�DVVLVWHG

OLYLQJ�IDFLOLW\�
E�� 1DPH�DQG�WHOHSKRQH�QXPEHU�RI�D�FRQWDFW�SHUVRQ�DW

WKH�DVVLVWHG�OLYLQJ�IDFLOLW\�
F�� /LFHQVH�QXPEHU�RI�WKH�DVVLVWHG�OLYLQJ�IDFLOLW\�LVVXHG

E\�WKH�'HSDUWPHQW�RI�+HDOWK�6HUYLFHV�
G�� $� VWDWHPHQW� RI� ZKHWKHU� WKH� OLFHQVH� RI� WKH� DVVLVWHG

OLYLQJ�IDFLOLW\�LV�LQ�JRRG�VWDQGLQJ��DQG
H�� 'DWH� DQG� UHVXOWV� RI� WKH� PRVW� UHFHQW� FRPSOLDQFH

LQVSHFWLRQ� FRQGXFWHG� E\� WKH�'HSDUWPHQW� RI�+HDOWK
6HUYLFHV�

��� (YLGHQFH�RI�FRPSOLDQFH�ZLWK�5���������DQG�5���������
LQFOXGLQJ�WKH�IROORZLQJ�
D�� :ULWWHQ� WUDLQLQJ� SURJUDP� GHVFULSWLRQ�� FRQVLVWHQW

ZLWK�5���������$������DQG�DQ� LPSOHPHQWDWLRQ�SODQ
WKDW�LQFOXGHV�WLPHOLQHV�

E�� 'HVFULSWLRQ�RI� FODVVURRP� IDFLOLWLHV�� HTXLSPHQW�� DQG
LQVWUXFWLRQDO�WRROV�DYDLODEOH��FRQVLVWHQW�ZLWK�5�����
����'��

F�� :ULWWHQ�FXUULFXOXP��FRQVLVWHQW�ZLWK�5���������%��
G�� 6NLOOV�FKHFNOLVW�XVHG�WR�YHULI\�ZKHWKHU�D�VWXGHQW�KDV

DFTXLUHG� WKH�QHFHVVDU\�DVVLVWHG� OLYLQJ� IDFLOLW\�PDQ�
DJHU�VNLOOV��FRQVLVWHQW�ZLWK�5���������$�����D��
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3DJH���� 6XSS������ 'HFHPEHU���������

H�� (YDOXDWLRQ�IRUP�UHTXLUHG�XQGHU�5���������$�����E�
WR�HQDEOH�VWXGHQWV�WR�DVVHVV�WKH�TXDOLW\�RI�WKH�FODVV�
URRP�H[SHULHQFH�SURYLGHG�E\�WKH�WUDLQLQJ�SURJUDP�

I�� (YLGHQFH� RI� FRPSOHWLRQ� LVVXHG� WR� D� VWXGHQW� XQGHU
5���������$�����

J�� 1DPH�RI�WH[WERRN�XVHG��DXWKRU��SXEOLFDWLRQ�GDWH��DQG
SXEOLVKHU��DQG

K�� &RS\� RI� ZULWWHQ� SROLFLHV� DQG� SURFHGXUHV� UHTXLUHG
XQGHU�5���������$�����

���� 6LJQDWXUH�RI�WKH�RZQHU�RI�WKH�WUDLQLQJ�SURJUDP��DQG
���� 7KH�IHH�SUHVFULEHG�XQGHU�5���������&�����

&�� 7KH�RZQHU�RI�DQ�DVVLVWHG�OLYLQJ�IDFLOLW\�PDQDJHU�WUDLQLQJ�SUR�
JUDP� VKDOO� HQVXUH� WKDW� WKH� DSSOLFDWLRQ� PDWHULDOV� VXEPLWWHG
XQGHU�VXEVHFWLRQ��%��DUH�SULQWHG�RQ�RQO\�RQH�VLGH�RI�ZKLWH��OHW�
WHU�VL]HG�SDSHU��DQG�DUH�QRW�ERXQG�LQ�DQ\�PDQQHU�

'�� $IWHU�UHYLHZ�RI�WKH�PDWHULDOV�VXEPLWWHG�XQGHU�VXEVHFWLRQ��%��
WKH�%RDUG� VKDOO� VFKHGXOH� DQ�RQVLWH� HYDOXDWLRQ�RI� WKH� WUDLQLQJ
SURJUDP�DQG�WDNH�RQH�RI�WKH�IROORZLQJ�DFWLRQV�
��� ,I�UHTXLUHPHQWV�DUH�PHW��DSSURYH�WKH�WUDLQLQJ�SURJUDP�IRU

RQH�\HDU��RU
��� ,I�UHTXLUHPHQWV�DUH�QRW�PHW��GHQ\�DSSURYDO�RI�WKH�WUDLQLQJ

SURJUDP�
(�� 7KH�RZQHU�RI�DQ�DVVLVWHG�OLYLQJ�IDFLOLW\�PDQDJHU�WUDLQLQJ�SUR�

JUDP�WKDW�LV�GHQLHG�DSSURYDO�E\�WKH�%RDUG�PD\�UHTXHVW�D�KHDU�
LQJ� UHJDUGLQJ� WKH� GHQLDO� E\� ILOLQJ� D�ZULWWHQ� UHTXHVW�ZLWK� WKH
%RDUG�ZLWKLQ����GD\V�DIWHU�VHUYLFH�RI�WKH�%RDUG¶V�RUGHU�GHQ\�
LQJ�DSSURYDO�RI�WKH�WUDLQLQJ�SURJUDP��7KH�%RDUG�VKDOO�FRQGXFW
KHDULQJV�XQGHU�$�5�6��7LWOH�����&KDSWHU����$UWLFOH����

+LVWRULFDO�1RWH
1HZ�6HFWLRQ�PDGH�E\�ILQDO�UXOHPDNLQJ�DW����$�$�5��

������HIIHFWLYH�$XJXVW����������6XSS���������

5��������� 5HQHZDO�RI�$SSURYDO�RI�DQ�$VVLVWHG�/LYLQJ�)DFLO�
LW\�0DQDJHU�7UDLQLQJ�3URJUDP
$�� 7KH� DSSURYDO� RI� DQ� DVVLVWHG� OLYLQJ� IDFLOLW\� PDQDJHU� WUDLQLQJ

SURJUDP� H[SLUHV� RQH� \HDU� IURP� WKH� GDWH� RI� DSSURYDO�� ,I� WKH
DSSURYDO� RI� DQ� DVVLVWHG� OLYLQJ� IDFLOLW\�PDQDJHU� WUDLQLQJ� SUR�
JUDP�H[SLUHV��WKH�RZQHU�RI�WKH�WUDLQLQJ�SURJUDP�VKDOO�LPPHGL�
DWHO\�VWRS�DOO�WUDLQLQJ�SURJUDP�DFWLYLW\�

%�� 7R�UHQHZ�DSSURYDO�RI�DQ�DVVLVWHG�OLYLQJ�IDFLOLW\�PDQDJHU�WUDLQ�
LQJ�SURJUDP��WKH�RZQHU�RI�WKH�WUDLQLQJ�SURJUDP�VKDOO�VXEPLW�WR
WKH�%RDUG��QR�IHZHU�WKDQ����DQG�QR�PRUH�WKDQ�����GD\V�EHIRUH
H[SLUDWLRQ�RI� WKH�FXUUHQW�DSSURYDO��DQ�DSSOLFDWLRQ�SDFNHW� WKDW
FRQWDLQV�WKH�IROORZLQJ�
��� 1DPH�� DGGUHVV�� H�PDLO�� DQG� WHOHSKRQH� QXPEHU� RI� WKH

RZQHU�
��� 1DPH��DGGUHVV��WHOHSKRQH�DQG�ID[�QXPEHUV��DQG�ZHE�VLWH

RI�WKH�WUDLQLQJ�SURJUDP�
��� 1DPH��WHOHSKRQH�QXPEHU��DQG�OLFHQVH�QXPEHU�RI�WKH�SUR�

JUDP�DGPLQLVWUDWRU�UHTXLUHG�XQGHU�5���������%��
��� 1DPH�� WHOHSKRQH� QXPEHU�� DQG� OLFHQVH� QXPEHU� RI� HDFK

SURJUDP� LQVWUXFWRU� DQG� HYLGHQFH� WKDW� HDFK� SURJUDP
LQVWUXFWRU�LV�TXDOLILHG�XQGHU�5���������&��

��� :ULWWHQ�WUDLQLQJ�SURJUDP�GHVFULSWLRQ��FRQVLVWHQW�ZLWK�5��
�������$�����

��� :ULWWHQ�FXUULFXOXP��FRQVLVWHQW�ZLWK�5���������%��
��� 6LQFH�WKH�WLPH�WKH�WUDLQLQJ�SURJUDP�ZDV�ODVW�DSSURYHG�

D�� 1XPEHU�RI�VWXGHQW�FRKRUW�FODVVHV�WR�ZKLFK�WUDLQLQJ
ZDV�SURYLGHG�

E�� 1XPEHU�RI�VWXGHQWV�ZKR�FRPSOHWHG�WKH�WUDLQLQJ�SUR�
JUDP�

F�� 5HVXOWV�REWDLQHG�RQ�WKH�%RDUG�DSSURYHG�ZULWWHQ�DQG
VNLOOV�H[DPLQDWLRQV�IRU�HDFK�VWXGHQW��DQG

G�� 3HUFHQWDJH�RI�VWXGHQWV�ZKR�SDVVHG�WKH�H[DPLQDWLRQV
RQ�WKH�ILUVW�DWWHPSW�

��� )RU�DQ�DVVLVWHG� OLYLQJ� IDFLOLW\�DW�ZKLFK� WKH� WUDLQLQJ�SUR�
JUDP� KDV� VWDUWHG� WR� SURYLGH� FODVVURRP� LQVWUXFWLRQ� VLQFH
WKH� WUDLQLQJ�SURJUDP�ZDV� ODVW�DSSURYHG�� WKH� LQIRUPDWLRQ
UHTXLUHG�XQGHU�5���������%�����

��� (YDOXDWLRQ� IRUP� UHTXLUHG� XQGHU� 5���������$�����E�� WR
HQDEOH� VWXGHQWV� WR� DVVHVV� WKH� TXDOLW\� RI� WKH� FODVVURRP
H[SHULHQFH�SURYLGHG�E\�WKH�WUDLQLQJ�SURJUDP�

���� 6XPPDU\�RI�HYDOXDWLRQV�IRU�HDFK�VWXGHQW�FRKRUW��UHTXLUHG
XQGHU�5���������(�����F���DQG�PHDVXUHV�WDNHQ��LI�DQ\��WR
LPSURYH� WKH� WUDLQLQJ� SURJUDP� EDVHG� RQ� VWXGHQW� HYDOXD�
WLRQV�

���� (YLGHQFH�RI�FRPSOHWLRQ�LVVXHG�WR�D�VWXGHQW�XQGHU�5�����
����$������

���� 1DPH� RI� WH[WERRN� XVHG�� DXWKRU�� SXEOLFDWLRQ� GDWH�� DQG
SXEOLVKHU�

���� &RS\�RI�ZULWWHQ� SROLFLHV� DQG�SURFHGXUHV� UHTXLUHG� XQGHU
5���������$�����

���� 6LJQDWXUH�RI�WKH�RZQHU�RI�WKH�SURJUDP��DQG�
���� 7KH�IHH�SUHVFULEHG�XQGHU�5���������&�����

&�� $IWHU�UHYLHZ�RI�WKH�PDWHULDOV�VXEPLWWHG�XQGHU�VXEVHFWLRQ��%��
WKH�%RDUG�VKDOO�HQVXUH�WKDW�WKH�WUDLQLQJ�SURJUDP�LV�HYDOXDWHG�DW
HLWKHU� DQ� RQVLWH� RU� WHOHSKRQLF� PHHWLQJ�� 7KH� SURJUDP� RZQHU
VKDOO� HQVXUH� WKDW� WKH� SURJUDP� RZQHU�� SURJUDP� DGPLQLVWUDWRU�
DQG�DOO�LQVWUXFWRUV�DUH�DYDLODEOH�WR�SDUWLFLSDWH�LQ�WKH�HYDOXDWLRQ
PHHWLQJ�

'�� 7KH�%RDUG�VKDOO�HQVXUH�WKDW�HDFK�WUDLQLQJ�SURJUDP�UHFHLYHV�DQ
RQVLWH�HYDOXDWLRQ�DW� OHDVW�HYHU\�IRXU�\HDUV��$Q�RQVLWH�HYDOXD�
WLRQ�LQFOXGHV�YLVLWLQJ�HDFK�DVVLVWHG�OLYLQJ�IDFLOLW\�DW�ZKLFK�WKH
WUDLQLQJ�SURJUDP�SURYLGHV�FODVVURRP�LQVWUXFWLRQ�

(�� ,I�WKH�%RDUG�DSSURYHV�D�WUDLQLQJ�SURJUDP�IROORZLQJ�DQ�RQVLWH
HYDOXDWLRQ�� QR� GHILFLHQFLHV� ZHUH� LGHQWLILHG� GXULQJ� WKH� RQVLWH
HYDOXDWLRQ�� DQG� QR� FRPSODLQWV� DUH� ILOHG� ZLWK� WKH� %RDUG�� WKH
%RDUG�VKDOO�HYDOXDWH�WKH�WUDLQLQJ�SURJUDP�XQGHU�VXEVHFWLRQ��&�
XVLQJ�D�WHOHSKRQLF�PHHWLQJ�IRU�DW�OHDVW�WZR�\HDUV�

)�� $IWHU�FRQGXFWLQJ�WKH�HYDOXDWLRQ�UHTXLUHG�XQGHU�VXEVHFWLRQ��&��
WKH�%RDUG�VKDOO�
��� 5HQHZ� DSSURYDO� RI� D� WUDLQLQJ� SURJUDP� WKDW� WKH� %RDUG

GHWHUPLQHV�FRPSOLHV�ZLWK�5���������DQG�5����������RU
��� ,VVXH� D� QRWLFH� RI� GHILFLHQF\� XQGHU� 5��������� WR� WKH

RZQHU� RI� D� WUDLQLQJ� SURJUDP� WKDW� WKH�%RDUG� GHWHUPLQHV
GRHV�QRW�FRPSO\�ZLWK�5���������RU�5���������

*�� 7KH�RZQHU�RI�DQ�DVVLVWHG�OLYLQJ�IDFLOLW\�PDQDJHU�WUDLQLQJ�SUR�
JUDP�WKDW�LV�LVVXHG�D�QRWLFH�RI�GHILFLHQF\�E\�WKH�%RDUG�XQGHU
VXEVHFWLRQ� �)����� PD\� UHTXHVW� D� KHDULQJ� UHJDUGLQJ� WKH� GHIL�
FLHQF\�QRWLFH�E\�ILOLQJ�D�ZULWWHQ�UHTXHVW�ZLWK�WKH�%RDUG�ZLWKLQ
��� GD\V� DIWHU� VHUYLFH� RI� WKH� %RDUG¶V� RUGHU�� 7KH� %RDUG� VKDOO
FRQGXFW�KHDULQJV�XQGHU�$�5�6��7LWOH�����&KDSWHU����$UWLFOH����

+LVWRULFDO�1RWH
1HZ�6HFWLRQ�PDGH�E\�ILQDO�UXOHPDNLQJ�DW����$�$�5��

������HIIHFWLYH�$XJXVW����������6XSS���������

5���������� 1RWLFH� RI� 'HILFLHQF\�� &RUUHFWLRQ� 3ODQ�� 'LVFL�
SOLQDU\�$FWLRQ��9ROXQWDU\�7HUPLQDWLRQ
$�� 1RWLFH�RI�GHILFLHQF\��,I�WKH�%RDUG�GHWHUPLQHV�WKDW�DQ�DVVLVWHG

OLYLQJ�IDFLOLW\�PDQDJHU�WUDLQLQJ�SURJUDP�GRHV�QRW�FRPSO\�ZLWK
WKH�UHTXLUHPHQWV�LQ�WKLV�$UWLFOH��WKH�%RDUG�VKDOO�LVVXH�D�ZULWWHQ
QRWLFH�RI�GHILFLHQF\�WR�WKH�RZQHU�RI�WKH�WUDLQLQJ�SURJUDP��7KH
%RDUG�VKDOO�LQFOXGH�WKH�IROORZLQJ�LQ�WKH�QRWLFH�RI�GHILFLHQF\�
��� 'HVFULSWLRQ�RI�HDFK�GHILFLHQF\�
��� &LWDWLRQ�WR�WKH�UHTXLUHPHQW�LQ�WKLV�$UWLFOH�ZLWK�ZKLFK�WKH

WUDLQLQJ�SURJUDP�LV�QRW�LQ�FRPSOLDQFH��DQG
��� 7KH�WLPH��WR�D�PD[LPXP�RI�WKUHH�PRQWKV��DOORZHG�E\�WKH

%RDUG�IRU�FRUUHFWLRQ�RI�WKH�GHILFLHQFLHV�
%�� &RUUHFWLRQ�SODQ�
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'HFHPEHU��������� 6XSS������ 3DJH���

��� :LWKLQ� ��� GD\V� DIWHU� VHUYLFH� RI� D� QRWLFH� RI� GHILFLHQF\
XQGHU� VXEVHFWLRQ� �$��� WKH� RZQHU� RI� WKH� VHUYHG� WUDLQLQJ
SURJUDP�VKDOO�VXEPLW�WR�WKH�%RDUG�D�ZULWWHQ�SODQ�WR�FRU�
UHFW�WKH�LGHQWLILHG�GHILFLHQFLHV�

��� 7KH�%RDUG�PD\�FRQGXFW�RQVLWH�RU�WHOHSKRQLF�HYDOXDWLRQV
GXULQJ�WKH�WLPH�IRU�FRUUHFWLRQ�WR�DVVHVV�SURJUHVV�WRZDUGV�
FRPSOLDQFH�

�� 7KH�RZQHU�RI�D�WUDLQLQJ�SURJUDP�LPSOHPHQWLQJ�D�FRUUHF�
WLRQ�SODQ�VKDOO�QRWLI\�WKH�%RDUG�ZKHQ�DOO�FRUUHFWLRQV�KDYH
EHHQ�PDGH��DQG

��� $IWHU�UHFHLYLQJ�QRWLFH�XQGHU�VXEVHFWLRQ��%�����RU�DIWHU�WKH
WLPH� SURYLGHG� XQGHU� VXEVHFWLRQ� �$����� KDV� H[SLUHG�� WKH
%RDUG� VKDOO� FRQGXFW� DQ� RQVLWH� HYDOXDWLRQ� WR� GHWHUPLQH
ZKHWKHU�DOO�GHILFLHQFLHV�OLVWHG�LQ�WKH�QRWLFH�XQGHU�VXEVHF�
WLRQ��$��KDYH�EHHQ�FRUUHFWHG�
D�� ,I� WKH� %RDUG� GHWHUPLQHV� WKDW� DOO� GHILFLHQFLHV� KDYH

EHHQ� FRUUHFWHG�� WKH� %RDUG� VKDOO� UHQHZ� DSSURYDO� RI
WKH�WUDLQLQJ�SURJUDP��RU

E�� ,I�WKH�%RDUG�GHWHUPLQHV�WKDW�DOO�GHILFLHQFLHV�KDYH�QRW
EHHQ� FRUUHFWHG�� WKH� %RDUG� VKDOO� WDNH� GLVFLSOLQDU\
DFWLRQ�XQGHU�VXEVHFWLRQ��&��

&�� 'LVFLSOLQDU\�DFWLRQ�
��� 8QGHU� $�5�6�� �� ����������3��� WKH� %RDUG� VKDOO� LVVXH� D

FLYLO� PRQH\� SHQDOW\�� VXVSHQG� RU� UHYRNH� DSSURYDO� RI� DQ
DVVLVWHG�OLYLQJ�IDFLOLW\�PDQDJHU�WUDLQLQJ�SURJUDP��RU�SODFH
WKH�WUDLQLQJ�SURJUDP�RQ�SUREDWLRQ�LI��IROORZLQJ�D�KHDULQJ�
WKH�%RDUG�GHWHUPLQHV�WKDW�WKH�RZQHU�RI�WKH�DVVLVWHG�OLYLQJ
IDFLOLW\�FDUHJLYHU�WUDLQLQJ�SURJUDP�
D�� )DLOHG� WR� VXEPLW� D� SODQ� RI� FRUUHFWLRQ� WR� WKH�%RDUG

XQGHU�5���������%��ZLWKLQ����GD\V�DIWHU�VHUYLFH�RI
D�QRWLFH�RI�GHILFLHQF\�

E�� )DLOHG� WR� FRPSO\� ZLWK� 5��������� RU� 5��������
ZLWKLQ� WKH� WLPH� VHW� E\� WKH� %RDUG� XQGHU� 5�����
����$�����IRU�FRUUHFWLRQ�RI�GHILFLHQFLHV�

F�� )DLOHG�WR�FRPSO\�ZLWK�D�IHGHUDO�RU�VWDWH�UHTXLUHPHQW�
G�� )DLOHG� WR�DOORZ� WKH�%RDUG� WR�FRQGXFW�DQ�HYDOXDWLRQ

XQGHU�5���������*��
H�� )DLOHG�WR�FRPSO\�ZLWK�5���������+��
I�� /HQW� RU� WUDQVIHUUHG� WUDLQLQJ� SURJUDP� DSSURYDO� WR

DQRWKHU�LQGLYLGXDO�RU�HQWLW\�RU�DQRWKHU�WUDLQLQJ�SUR�
JUDP��LQFOXGLQJ�RQH�RZQHG�E\�WKH�VDPH�RZQHU�

J�� &RQGXFWHG�DQ�DVVLVWHG�OLYLQJ�IDFLOLW\�PDQDJHU�WUDLQ�
LQJ�SURJUDP�EHIRUH�REWDLQLQJ�%RDUG�DSSURYDO�

K�� &RQGXFWHG�DQ�DVVLVWHG�OLYLQJ�IDFLOLW\�PDQDJHU�WUDLQ�
LQJ� SURJUDP� DIWHU� H[SLUDWLRQ� RI� SURJUDP� DSSURYDO
ZLWKRXW�VXEPLWWLQJ�DQ�DSSOLFDWLRQ�IRU�UHQHZDO�XQGHU
5���������

L�� )DOVLILHG� DQ� DSSOLFDWLRQ� IRU� DVVLVWHG� OLYLQJ� IDFLOLW\
PDQDJHU� WUDLQLQJ� SURJUDP� DSSURYDO� XQGHU� 5�����
����RU�5����������

M�� 9LRODWHG�DQ�RUGHU��FRQGLWLRQ�RI�SUREDWLRQ��RU�VWLSXOD�
WLRQ�LVVXHG�E\�WKH�%RDUG��RU

N�� )DLOHG� WR� UHVSRQG� WR� D� FRPSODLQW� ILOHG� ZLWK� WKH
%RDUG�

��� 7KH�%RDUG�VKDOO�FRQGXFW�KHDULQJV�XQGHU�$�5�6��7LWOH����
&KDSWHU����$UWLFOH����

��� 7KH�%RDUG�VKDOO�LQFOXGH�LQ�DQ�RUGHU�VXVSHQGLQJ�RU�UHYRN�
LQJ�DSSURYDO�RI�DQ�DVVLVWHG�OLYLQJ�IDFLOLW\�PDQDJHU�WUDLQ�
LQJ�SURJUDP�WKH�WLPH�DQG�FLUFXPVWDQFHV�XQGHU�ZKLFK�WKH
RZQHU�RI�WKH�VXVSHQGHG�RU�UHYRNHG�WUDLQLQJ�SURJUDP�PD\
DSSO\� DJDLQ� XQGHU� 5��������� IRU� WUDLQLQJ� SURJUDP
DSSURYDO�

'�� 9ROXQWDU\� WHUPLQDWLRQ�� ,I� WKH� RZQHU� RI� DQ� DSSURYHG� DVVLVWHG
OLYLQJ�IDFLOLW\�PDQDJHU�WUDLQLQJ�SURJUDP�GHFLGHV�WR�WHUPLQDWH
WKH�WUDLQLQJ�SURJUDP��WKH�RZQHU�VKDOO�

��� 3URYLGH�ZULWWHQ�QRWLFH�RI� WKH�SODQQHG� WHUPLQDWLRQ� WR� WKH
%RDUG��DQG

��� (QVXUH� WKDW� WKH� WUDLQLQJ� SURJUDP�� LQFOXGLQJ� WKH� LQVWUXF�
WRUV��LV�PDLQWDLQHG�DFFRUGLQJ�WR�WKLV�$UWLFOH�XQWLO�WKH�ODVW
VWXGHQW�LV�WUDQVIHUUHG�RU�FRPSOHWHV�WKH�WUDLQLQJ�SURJUDP�

+LVWRULFDO�1RWH
1HZ�6HFWLRQ�PDGH�E\�ILQDO�UXOHPDNLQJ�DW����$�$�5��

������HIIHFWLYH�$XJXVW����������6XSS���������

$57,&/(����$66,67('�/,9,1*�)$&,/,7<�&$5(*,9(5�
75$,1,1*�352*5$06

5��������� 'HILQLWLRQV
,Q� DGGLWLRQ� WR� WKH� GHILQLWLRQV� LQ�5���������� WKH� IROORZLQJ� GHILQL�
WLRQV�DSSO\�LQ�WKLV�$UWLFOH�

�� ³&0$´� PHDQV� FHUWLILHG� PHGLFDWLRQ� DVVLVWDQW�� DQ� /1$
FHUWLILHG�E\�WKH�$UL]RQD�%RDUG�RI�1XUVLQJ�XQGHU�$�5�6���
�����������

�� ³&1$´�PHDQV� FHUWLILHG� QXUVLQJ� DVVLVWDQW�� DQ� LQGLYLGXDO
OLFHQVHG�E\�WKH�$UL]RQD�%RDUG�RI�1XUVLQJ�XQGHU�$�5�6���
��������

�� ³'&:´� PHDQV� GLUHFW�FDUH� ZRUNHU�� DQ� LQGLYLGXDO� ZKR
PHHWV�WKH�VWDQGDUGV�DQG�UHTXLUHPHQWV�VSHFLILHG�LQ�6HFWLRQ
�����$�� RI� WKH�$UL]RQD�+HDOWK� &DUH�&RVW� &RQWDLQPHQW
6\VWHP�SROLF\�PDQXDO�

�� ³'LVWDQFH�OHDUQLQJ´�PHDQV�WKH�XVH�RI�WHFKQRORJ\�WR�WHDFK
VWXGHQWV�ZKR�PD\�RU�PD\�QRW�EH�SK\VLFDOO\�SUHVHQW�LQ�D
FODVVURRP�

�� ³/1$´� PHDQV� OLFHQVHG� QXUVLQJ� DVVLVWDQW�� DQ� LQGLYLGXDO
OLFHQVHG�E\�WKH�$UL]RQD�%RDUG�RI�1XUVLQJ�XQGHU�$�5�6���
��������

�� ³6NLOOV� WUDLQLQJ´�PHDQV�H[SHULHQWLDO� OHDUQLQJ�IRFXVHG�RQ
DFTXLULQJ�WKH�DELOLW\�WR�SURYLGH�FDUHJLYLQJ�VHUYLFHV�WR�UHV�
LGHQWV�

+LVWRULFDO�1RWH
1HZ�6HFWLRQ�PDGH�E\�ILQDO�UXOHPDNLQJ�DW����$�$�5��

������HIIHFWLYH�$XJXVW����������6XSS���������$PHQGHG�
E\�ILQDO�UXOHPDNLQJ�DW����$�$�5��������HIIHFWLYH�1RYHP�

EHU�����������6XSS��������

5��������� 0LQLPXP�6WDQGDUGV�IRU�$VVLVWHG�/LYLQJ�)DFLOLW\
&DUHJLYHU�7UDLQLQJ�3URJUDP
$�� 2UJDQL]DWLRQ�DQG�DGPLQLVWUDWLRQ��7KH�RZQHU�RI�DQ�DVVLVWHG�OLY�

LQJ�IDFLOLW\�FDUHJLYHU�WUDLQLQJ�SURJUDP�VKDOO�
��� 3URYLGH�WKH�%RDUG�ZLWK�D�ZULWWHQ�GHVFULSWLRQ�RI�WKH�WUDLQ�

LQJ�SURJUDP�WKDW�LQFOXGHV�
D�� /HQJWK�RI�WKH�WUDLQLQJ�SURJUDP�LQ�KRXUV�

L�� 1XPEHU�RI�KRXUV�RI�FODVVURRP�LQVWUXFWLRQ�
LL�� 1XPEHU�RI�KRXUV�RI�VNLOOV�WUDLQLQJ��DQG
LLL�� 1XPEHU�RI�KRXUV�RI�GLVWDQFH�OHDUQLQJ��DQG

E�� (GXFDWLRQDO�JRDOV�WKDW�GHPRQVWUDWH�WKH�WUDLQLQJ�SUR�
JUDP�LV�FRQVLVWHQW�ZLWK�VWDWH�UHTXLUHPHQWV�

��� 'HYHORS� DQG� DGKHUH� WR� ZULWWHQ� SROLFLHV� DQG� SURFHGXUHV
UHJDUGLQJ�
D�� $WWHQGDQFH�� (QVXUH� WKDW� D� VWXGHQW� UHFHLYHV� DW� OHDVW

���KRXUV�RI�LQVWUXFWLRQ�
E�� *UDGLQJ��5HTXLUH�D�VWXGHQW�WR�DWWDLQ�DW�OHDVW����SHU�

FHQW�RQ�HDFK� WKHRUHWLFDO� H[DPLQDWLRQ�RU����SHUFHQW
RQ�D�FRPSUHKHQVLYH�WKHRUHWLFDO�H[DPLQDWLRQ�

F�� 5HH[DPLQDWLRQ�� ,QIRUP� VWXGHQWV� WKDW� D� UHH[DPLQD�
WLRQ��
L�� $GGUHVVHV�WKH�VDPH�FRPSHWHQFLHV�H[DPLQHG�LQ

WKH�RULJLQDO�H[DPLQDWLRQ�
LL�� &RQWDLQV�LWHPV�GLIIHUHQW�IURP�WKRVH�RQ�WKH�RULJ�

LQDO�H[DPLQDWLRQ��DQG
LLL�� ,V�GRFXPHQWHG�LQ�WKH�VWXGHQW¶V�UHFRUG�

G�� 6WXGHQW�UHFRUGV��,QFOXGH�WKH�IROORZLQJ�LQIRUPDWLRQ�
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3DJH���� 6XSS������ 'HFHPEHU���������

L�� 5HFRUGV�PDLQWDLQHG�
LL�� 5HWHQWLRQ�SHULRG�IRU�HDFK�UHFRUG�
LLL�� /RFDWLRQ�RI�UHFRUGV�
LY�� 'RFXPHQWV� UHTXLUHG� XQGHU� VXEVHFWLRQV� �*����

DQG��*������DQG
Y�� 3URFHGXUH� IRU� DFFHVVLQJ� UHFRUGV� DQG� ZKR� LV

DXWKRUL]HG�WR�DFFHVV�UHFRUGV�
H�� 6WXGHQW�IHHV�DQG�ILQDQFLDO�DLG��LI�DQ\�
I�� :LWKGUDZDO�DQG�GLVPLVVDO�
J�� 6WXGHQW� JULHYDQFHV� LQFOXGLQJ� D� FKDLQ� RI� FRPPDQG

IRU�GLVSXWLQJ�D�JUDGH�
K�� $GPLVVLRQ� UHTXLUHPHQWV� LQFOXGLQJ� DQ\� FULPLQDO

EDFNJURXQG�RU�GUXJ�WHVWLQJ�UHTXLUHG�
L�� &ULWHULD�IRU�WUDLQLQJ�SURJUDP�FRPSOHWLRQ��DQG
M�� 3URFHGXUH� IRU� GRFXPHQWLQJ� WKDW� D� VWXGHQW� KDV

UHFHLYHG� QRWLFH� RI� WKH� ILQJHUSULQW� FOHDUDQFH� FDUG
UHTXLUHPHQW�EHIRUH�WKH�VWXGHQW�LV�HQUROOHG�

��� 'DWH�HDFK�SROLF\�DQG�SURFHGXUH�GHYHORSHG�XQGHU�VXEVHF�
WLRQ� �$������ UHYLHZ�ZLWKLQ�RQH�\HDU� IURP� WKH�GDWH�PDGH
DQG� HYHU\� \HDU� WKHUHDIWHU�� XSGDWH� LI� QHFHVVDU\�� DQG� GDWH
WKH�SROLF\�RU�SURFHGXUH�DW�WKH�WLPH�RI�HDFK�UHYLHZ�

��� 3URYLGH�HDFK�VWXGHQW�ZKR�FRPSOHWHV�WKH�WUDLQLQJ�SURJUDP
ZLWK�HYLGHQFH�RI�FRPSOHWLRQ��ZLWKLQ����GD\V�RI�FRPSOH�
WLRQ��ZKLFK�LQFOXGHV�WKH�IROORZLQJ�
D�� 1DPH�RI�WKH�VWXGHQW�
E�� 1DPH� DQG� FODVVURRP� ORFDWLRQ� RI� WKH� WUDLQLQJ� SUR�

JUDP�
F�� 1XPEHU� RI� FODVVURRP�� VNLOOV� WUDLQLQJ�� DQG� GLVWDQFH

OHDUQLQJ�KRXUV�LQ�WKH�WUDLQLQJ�SURJUDP�
G�� 'DWH�RQ�ZKLFK�WKH�WUDLQLQJ�SURJUDP�ZDV�FRPSOHWHG�
H�� %RDUG¶V� DSSURYDO� QXPEHU� RI� WKH� WUDLQLQJ� SURJUDP�

DQG
I�� 6LJQDWXUH�RI�WKH�WUDLQLQJ�SURJUDP�RZQHU��DGPLQLVWUD�

WRU��RU�LQVWUXFWRU�
��� 3URYLGH�WKH�%RDUG��ZLWKLQ����GD\V�RI�FRPSOHWLRQ��WKH�IRO�

ORZLQJ� LQIRUPDWLRQ� UHJDUGLQJ� HDFK� VWXGHQW� ZKR� FRP�
SOHWHG�WKH�WUDLQLQJ�SURJUDP�
D�� 6WXGHQW¶V�QDPH��GDWH�RI�ELUWK��6RFLDO�6HFXULW\�QXP�

EHU��DGGUHVV��DQG�WHOHSKRQH�QXPEHU�
E�� 6WXGHQW¶V�H[DPLQDWLRQ�VFRUH�DV�SURYLGHG�E\�D�%RDUG�

DSSURYHG�SURYLGHU�
F�� 1DPH� DQG� FODVVURRP� ORFDWLRQ� RI� WKH� WUDLQLQJ� SUR�

JUDP�
G�� 1XPEHU�RI�FODVVURRP�KRXUV�LQ�WKH�WUDLQLQJ�SURJUDP�
H�� 1XPEHU� RI� GLVWDQFH� OHDUQLQJ� KRXUV� LQ� WKH� WUDLQLQJ

SURJUDP�
I�� 1XPEHU�RI�VNLOOV�WUDLQLQJ�KRXUV�LQ�WKH�WUDLQLQJ�SUR�

JUDP�
J�� 'DWH�RQ�ZKLFK�WKH�WUDLQLQJ�SURJUDP�ZDV�FRPSOHWHG�

DQG
K�� %RDUG¶V� DSSURYDO� QXPEHU� RI� WKH� WUDLQLQJ� SURJUDP�

DQG
��� ([HFXWH� DQG� PDLQWDLQ� XQGHU� VXEVHFWLRQV� �*����� DQG

�*�����WKH�IROORZLQJ�GRFXPHQWV�IRU�HDFK�VWXGHQW�
D�� $�VNLOOV�FKHFNOLVW�FRQWDLQLQJ�GRFXPHQWDWLRQ�WKH�VWX�

GHQW� DFKLHYHG� FRPSHWHQF\� LQ� WKH� DVVLVWHG� OLYLQJ
IDFLOLW\�FDUHJLYHU�VNLOOV�OLVWHG�LQ�5���������&��

E�� $�FRS\�RI�WKH�FXUUHQW�IRRG�KDQGOHU¶V�FDUG�LVVXHG�WR
WKH�VWXGHQW�E\�WKH�FRXQW\�LQ�ZKLFK�WKH�VWXGHQW�OLYHV�
DQG

F�� $Q� HYDOXDWLRQ� IRUP� FRQWDLQLQJ� WKH� VWXGHQW¶V
UHVSRQVHV� WR� TXHVWLRQV� DERXW� WKH� TXDOLW\� RI� WKH
LQVWUXFWLRQDO� H[SHULHQFHV� SURYLGHG� E\� WKH� WUDLQLQJ
SURJUDP�

%�� 3URJUDP� DGPLQLVWUDWRU� UHVSRQVLELOLWLHV�� 7KH� RZQHU� RI� DQ
DVVLVWHG�OLYLQJ�IDFLOLW\�FDUHJLYHU�WUDLQLQJ�SURJUDP�VKDOO�HQVXUH
WKDW�D�SURJUDP�DGPLQLVWUDWRU�SHUIRUPV�WKH�IROORZLQJ�UHVSRQVL�
ELOLWLHV�
��� 6XSHUYLVHV�DQG�HYDOXDWHV�WKH�WUDLQLQJ�SURJUDP�
��� 8VHV�RQO\�LQVWUXFWRUV�ZKR�DUH�TXDOLILHG�XQGHU�VXEVHFWLRQ

�&���DQG
��� 0DNHV�WKH�ZULWWHQ�SROLFLHV�DQG�SURFHGXUHV�UHTXLUHG�XQGHU

VXEVHFWLRQ��$�����DYDLODEOH� WR�HDFK�VWXGHQW�RQ�RU�EHIRUH
WKH�ILUVW�GD\�RI�WKH�WUDLQLQJ�SURJUDP�

&�� 7KH�RZQHU�RI�DQ�DVVLVWHG�OLYLQJ�IDFLOLW\�FDUHJLYHU�WUDLQLQJ�SUR�
JUDP�VKDOO�HQVXUH�WKDW�D�SURJUDP�LQVWUXFWRU�LV�TXDOLILHG�XQGHU
VXEVHFWLRQ��&�������&������RU��&�����
��� ,V�D�FHUWLILHG�DVVLVWHG�OLYLQJ�IDFLOLW\�PDQDJHU�

D�� +ROGV�DQ�DVVLVWHG�OLYLQJ�IDFLOLW\�PDQDJHU�FHUWLILFDWH
WKDW� LV� LQ� JRRG� VWDQGLQJ� DQG� LVVXHG� XQGHU� $�5�6�
7LWOH�����&KDSWHU���

E�� +DV�KHOG�WKH�DVVLVWHG�OLYLQJ�IDFLOLW\�PDQDJHU�FHUWLIL�
FDWH� UHIHUHQFHG� LQ� VXEVHFWLRQ� �&�����D�� IRU� DW� OHDVW
WZR�\HDUV�

F�� +DV� QRW� EHHQ� VXEMHFW� WR� GLVFLSOLQDU\� DFWLRQ� DJDLQVW
WKH�DVVLVWHG�OLYLQJ�IDFLOLW\�PDQDJHU�FHUWLILFDWH�GXULQJ
WKH�ODVW�WZR�\HDUV��DQG

G�� +DV� DW� OHDVW� WZR� \HDUV¶� H[SHULHQFH� ZLWKLQ� WKH� ODVW
ILYH� \HDUV� DV� DQ� DVVLVWHG� OLYLQJ� IDFLOLW\�PDQDJHU�RI
UHFRUG�LPPHGLDWHO\�EHIRUH�EHFRPLQJ�D�WUDLQLQJ�SUR�
JUDP�LQVWUXFWRU�

��� ,V�D�OLFHQVHG�KHDOWK�SURIHVVLRQDO�
D�� +ROGV�D� OLFHQVH� WKDW� LV� LQ�JRRG�VWDQGLQJ�DQG� LVVXHG

XQGHU�$�5�6��7LWOH�����&KDSWHU��������������RU����
E�� +DV�KHOG� WKH�KHDOWK�SURIHVVLRQDO� OLFHQVH� UHIHUHQFHG

LQ�VXEVHFWLRQ��&�����D��IRU�DW�OHDVW�WZR�\HDUV�
F�� +DV� QRW� EHHQ� VXEMHFW� WR� GLVFLSOLQDU\� DFWLRQ� DJDLQVW

WKH� KHDOWK� SURIHVVLRQDO� OLFHQVH� GXULQJ� WKH� ODVW� WZR
\HDUV��DQG

G�� +DV� DW� OHDVW� WZR� \HDUV¶� H[SHULHQFH� ZLWKLQ� WKH� ODVW
ILYH�\HDUV� LQ�PDQDJHPHQW��RSHUDWLRQ��RU� WUDLQLQJ� LQ
DVVLVWHG�OLYLQJ�LPPHGLDWHO\�EHIRUH�EHFRPLQJ�D�WUDLQ�
LQJ�SURJUDP�LQVWUXFWRU��RU

��� 2WKHU�TXDOLILHG�LQGLYLGXDO�
D�� +ROGV� DW� OHDVW� D� EDFFDODXUHDWH� GHJUHH� LQ� D� KHDOWK�

UHODWHG� ILHOG� IURP� DQ� DFFUHGLWHG� FROOHJH� RU� XQLYHU�
VLW\�

E�� +DV� QRW� EHHQ� VXEMHFW� WR� GLVFLSOLQDU\� DFWLRQ� DJDLQVW
DQ\� SURIHVVLRQDO� RU� RFFXSDWLRQDO� OLFHQVH� RU� FHUWLIL�
FDWH�GXULQJ�WKH�ODVW�WZR�\HDUV��DQG

F�� +DV� DW� OHDVW� WZR� \HDUV¶� H[SHULHQFH� ZLWKLQ� WKH� ODVW
ILYH�\HDUV� LQ�PDQDJHPHQW��RSHUDWLRQ��RU� WUDLQLQJ� LQ
DVVLVWHG�OLYLQJ�LPPHGLDWHO\�EHIRUH�EHFRPLQJ�D�WUDLQ�
LQJ�SURJUDP�LQVWUXFWRU�

'�� 7KH�RZQHU�RI�DQ�DVVLVWHG�OLYLQJ�IDFLOLW\�FDUHJLYHU�WUDLQLQJ�SUR�
JUDP�VKDOO�HQVXUH�WKDW�D�SURJUDP�LQVWUXFWRU�SHUIRUPV�WKH�IRO�
ORZLQJ�UHVSRQVLELOLWLHV�
��� 3ODQV�HDFK�OHDUQLQJ�H[SHULHQFH�
��� $FFRPSOLVKHV�HGXFDWLRQDO�JRDOV�RI� WKH� WUDLQLQJ�SURJUDP

DQG�OHVVRQ�REMHFWLYHV�
��� (QIRUFHV� D� JUDGLQJ� SROLF\� WKDW� PHHWV� WKH� UHTXLUHPHQW

VSHFLILHG�LQ�VXEVHFWLRQ��$�����E��
��� 5HTXLUHV�VDWLVIDFWRU\�SHUIRUPDQFH�RI�DOO�FULWLFDO�HOHPHQWV

RI� HDFK� DVVLVWHG� OLYLQJ� IDFLOLW\� FDUHJLYHU� VNLOO� VSHFLILHG
XQGHU�5���������&��

��� 3UHYHQWV�D�VWXGHQW�IURP�SHUIRUPLQJ�DQ�DFWLYLW\�XQOHVV�WKH
VWXGHQW� KDV� UHFHLYHG� LQVWUXFWLRQ� DQG� EHHQ� IRXQG� DEOH� WR
SHUIRUP�WKH�DFWLYLW\�FRPSHWHQWO\�

��� ,V�SUHVHQW�LQ�WKH�FODVVURRP�GXULQJ�DOO�LQVWUXFWLRQ�
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'HFHPEHU��������� 6XSS������ 3DJH���

��� 8VHV�D�PD[LPXP�RI����KRXUV�RI�GLVWDQFH�OHDUQLQJ�
��� 6XSHUYLVHV� KHDOWK� SURIHVVLRQDOV� ZKR� DVVLVW� LQ� SURYLGLQJ

WUDLQLQJ�SURJUDP�LQVWUXFWLRQ��DQG
�� (QVXUHV�WKDW�D�KHDOWK�SURIHVVLRQDO�ZKR�DVVLVWV�LQ�SURYLG�

LQJ�WUDLQLQJ�SURJUDP�LQVWUXFWLRQ�
D�� ,V�OLFHQVHG�RU�FHUWLILHG�DV�D�KHDOWK�SURIHVVLRQDO�
E�� +DV� DW� OHDVW� RQH� \HDU� RI� H[SHULHQFH� LQ� WKH� ILHOG� RI

OLFHQVXUH�RU�FHUWLILFDWLRQ��DQG
F�� 7HDFKHV� RQO\� D� OHDUQLQJ� DFWLYLW\� WKDW� LV� ZLWKLQ� WKH

VFRSH�RI�SUDFWLFH�RI�WKH�ILHOG�RI�OLFHQVXUH�RU�FHUWLIL�
FDWLRQ�

(�� 6NLOO� WUDLQLQJ� UHTXLUHPHQWV�� 7KH� RZQHU� RI� DQ� DVVLVWHG� OLYLQJ
IDFLOLW\�FDUHJLYHU�WUDLQLQJ�SURJUDP�VKDOO�
��� 3URYLGH�HDFK�VWXGHQW�ZLWK�DW�OHDVW����KRXUV�RI�LQVWUXFWRU�

VXSHUYLVHG�VNLOOV�WUDLQLQJ��DQG
��� (QVXUH�WKDW�HDFK�VWXGHQW�GHYHORSV�VNLOO�SURILFLHQF\�LQ�WKH

VXEMHFWV�OLVWHG�LQ�5���������&��
)�� ,QVWUXFWLRQDO� DQG� HGXFDWLRQDO� UHVRXUFHV�� 7KH� RZQHU� RI� DQ

DVVLVWHG� OLYLQJ� IDFLOLW\� FDUHJLYHU� WUDLQLQJ� SURJUDP� VKDOO� SUR�
YLGH��RU�SURYLGH�DFFHVV�WR��WKH�IROORZLQJ�LQVWUXFWLRQDO�DQG�HGX�
FDWLRQDO�UHVRXUFHV�DGHTXDWH�WR�LPSOHPHQW�WKH�WUDLQLQJ�SURJUDP
IRU�DOO�VWXGHQWV�DQG�VWDII�
��� &XUUHQW�UHIHUHQFH�PDWHULDOV�UHODWHG�WR�WKH�OHYHO�RI�WKH�FXU�

ULFXOXP�
��� (TXLSPHQW�LQ�IXQFWLRQDO�FRQGLWLRQ�IRU�VLPXODWLQJ�UHVLGHQW

FDUH��LQFOXGLQJ�
D�� 3DWLHQW�EHG��RYHU�EHG�WDEOH��DQG�QLJKWVWDQG�
E�� 3ULYDF\�FXUWDLQ�DQG�FDOO�EHOO�
F�� 7KHUPRPHWHUV�� VWHWKRVFRSHV�� LQFOXGLQJ� D� WHDFKLQJ

VWHWKRVFRSH��EORRG�SUHVVXUH�FXII��DQG�EDODQFH�VFDOH�
G�� +\JLHQH� VXSSOLHV�� HOLPLQDWLRQ� HTXLSPHQW�� GUDLQDJH

GHYLFHV��DQG�OLQHQV�
H�� +DQG�ZDVKLQJ�HTXLSPHQW�DQG�FOHDQ�JORYHV��DQG
I�� :KHHOFKDLU��JDLW�EHOW��ZDONHU��DQWL�HPEROLF�KRVH��DQG

FDQH�
��� &RPSXWHU�LQ�JRRG�ZRUNLQJ�FRQGLWLRQ�
��� $XGLR�YLVXDO�HTXLSPHQW�DQG�PHGLD��DQG
��� 'HVLJQDWHG� VSDFH� WKDW�SURYLGHV� D� FOHDQ��GLVWUDFWLRQ�IUHH�

OHDUQLQJ� HQYLURQPHQW� IRU� DFFRPSOLVKLQJ� HGXFDWLRQDO
JRDOV�RI�WKH�WUDLQLQJ�SURJUDP�

*�� 5HFRUGV�� 7KH� RZQHU� RI� DQ� DVVLVWHG� OLYLQJ� IDFLOLW\� FDUHJLYHU
WUDLQLQJ�SURJUDP�VKDOO�
��� 0DLQWDLQ�WKH�IROORZLQJ�WUDLQLQJ�SURJUDP�UHFRUGV�IRU�WKUHH

\HDUV�
D�� &XUULFXOXP� DQG� FRXUVH� VFKHGXOH� IRU� HDFK� VWXGHQW

FRKRUW�
E�� 5HVXOWV� RI� VWDWH�DSSURYHG� ZULWWHQ� H[DPLQDWLRQ� DQG

VNLOOV�FKHFNOLVW�
F�� (YDOXDWLRQ�IRUPV�FRPSOHWHG�E\�VWXGHQWV��D�VXPPDU\

RI�WKH�HYDOXDWLRQ�IRUPV�IRU�HDFK�VWXGHQW�FRKRUW��DQG
PHDVXUHV�WDNHQ��LI�DQ\��WR�LPSURYH�WKH�WUDLQLQJ�SUR�
JUDP�EDVHG�RQ�VWXGHQW�HYDOXDWLRQV��DQG

G�� &RS\� RI� DOO� %RDUG� UHSRUWV�� DSSOLFDWLRQV�� RU� FRUUH�
VSRQGHQFH�UHODWHG�WR�WKH�WUDLQLQJ�SURJUDP��DQG

��� 0DLQWDLQ�WKH�IROORZLQJ�VWXGHQW�UHFRUGV�IRU�WKUHH�\HDUV�
D�� 1DPH��GDWH�RI�ELUWK��DQG�6RFLDO�6HFXULW\�QXPEHU�
E�� &RPSOHWHG�VNLOOV�FKHFNOLVW�
F�� $WWHQGDQFH�UHFRUG�LQFOXGLQJ�D�UHFRUG�RI�DQ\�PDNH�

XS�FODVV�VHVVLRQV�
G�� 6FRUH� RQ� HDFK� WHVW�� TXL]�� DQG� H[DPLQDWLRQ� DQG�� LI

DSSOLFDEOH��ZKHWKHU�D�WHVW��TXL]��RU�H[DPLQDWLRQ�ZDV
UHWDNHQ�

H�� 'RFXPHQWDWLRQ�IURP�WKH�SURJUDP�LQVWUXFWRU�LQGLFDW�
LQJ�WKH�

L�� 1XPEHU� RI� VNLOOV� WUDLQLQJ� KRXUV� FRPSOHWHG� E\
WKH�VWXGHQW�

LL�� 6WXGHQW�SHUIRUPDQFH�GXULQJ�WKH�VNLOOV�WUDLQLQJ�
DQG

LLL�� 9HULILFDWLRQ� RI� GLVWDQFH� OHDUQLQJ� KRXUV� FRP�
SOHWHG�E\�WKH�VWXGHQW��DQG

I�� &RS\� RI� WKH� HYLGHQFH� RI� FRPSOHWLRQ� LVVXHG� WR� WKH
VWXGHQW�DV�UHTXLUHG�XQGHU�VXEVHFWLRQ��$�����

+�� ([DPLQDWLRQ� DQG� HYDOXDWLRQ� UHTXLUHPHQWV� IRU� VWXGHQWV�� 7KH
RZQHU�RI�DQ�DVVLVWHG�OLYLQJ�IDFLOLW\�FDUHJLYHU�WUDLQLQJ�SURJUDP
VKDOO�HQVXUH�HDFK�VWXGHQW�LQ�WKH�WUDLQLQJ�SURJUDP�
��� 7DNHV� DQ� H[DPLQDWLRQ� WKDW� FRYHUV� HDFK� RI� WKH� VXEMHFWV

OLVWHG� LQ� 5���������&�� DQG� SDVVHV� HDFK� H[DPLQDWLRQ
XVLQJ�WKH�VWDQGDUG�VSHFLILHG�LQ�VXEVHFWLRQ��$�����E��

��� ,V�HYDOXDWHG�DQG�GHWHUPLQHG�WR�SRVVHVV�WKH�SUDFWLFDO�VNLOOV
OLVWHG�LQ�5���������&��

��� 3DVVHV�� XVLQJ� WKH� VWDQGDUG� VSHFLILHG� LQ� VXEVHFWLRQ
�$�����E���D�ILQDO�H[DPLQDWLRQ�DSSURYHG�E\�WKH�%RDUG�DQG
JLYHQ�E\�D�%RDUG�DSSURYHG�SURYLGHU��DQG

��� 'RHV�QRW�WDNH�WKH�ILQDO�H[DPLQDWLRQ�UHIHUHQFHG�LQ�VXEVHF�
WLRQ� �+�����PRUH� WKDQ� WKUHH� WLPHV�� ,I� D� VWXGHQW� IDLOV� WKH
ILQDO� H[DPLQDWLRQ� UHIHUHQFHG� LQ� VXEVHFWLRQ� �+����� WKUHH
WLPHV�� WKH� VWXGHQW� LV�DEOH� WR�REWDLQ�HYLGHQFH�RI�FRPSOH�
WLRQ�RQO\�E\� WDNLQJ� WKH� DVVLVWHG� OLYLQJ� IDFLOLW\� FDUHJLYHU
WUDLQLQJ�SURJUDP�DJDLQ�

,� ([DPLQDWLRQ�SDVVLQJ�VWDQGDUG��7KH�RZQHU�RI�DQ�DVVLVWHG�OLYLQJ
IDFLOLW\�FDUHJLYHU�WUDLQLQJ�SURJUDP�VKDOO�DWWDLQ�DQ�DQQXDO�ILUVW�
WLPH�SDVVLQJ� UDWH�RI����SHUFHQW� IRU�DOO� VWXGHQWV�ZKR� WDNH� WKH
H[DPLQDWLRQ� VSHFLILHG� XQGHU� VXEVHFWLRQ� �+������ 7KH� %RDUG
PD\�ZDLYH�WKLV�UHTXLUHPHQW�IRU�D�SURJUDP�LI�IHZHU�WKDQ����VWX�
GHQWV�WRRN�WKH�H[DPLQDWLRQ�GXULQJ�WKH�\HDU�

-�� 3HULRGLF� HYDOXDWLRQ�� 7KH� RZQHU� RI� DQ� DVVLVWHG� OLYLQJ� IDFLOLW\
FDUHJLYHU�WUDLQLQJ�SURJUDP�VKDOO�DOORZ�D�UHSUHVHQWDWLYH�RI�WKH
%RDUG�RU�D�VWDWH�DJHQF\�GHVLJQDWHG�E\�WKH�%RDUG�WR�FRQGXFW�
��� $�VFKHGXOHG�HYDOXDWLRQ�

D�� %HIRUH� LQLWLDO� DSSURYDO� RI� WKH� WUDLQLQJ� SURJUDP� DV
VSHFLILHG�XQGHU�5���������'��

E�� %HIRUH�UHQHZDO�RI�WKH�WUDLQLQJ�SURJUDP�DSSURYDO�DV
VSHFLILHG�XQGHU�5���������&���DQG

F�� 'XULQJ�D� WLPH�RI�FRUUHFWLRQ�DV�VSHFLILHG�XQGHU�5��
�������%���DQG

��� $Q�RQVLWH�XQVFKHGXOHG�HYDOXDWLRQ�RI�WKH�WUDLQLQJ�SURJUDP
LI�WKH�HYDOXDWLRQ�LV�LQ�UHVSRQVH�WR�D�FRPSODLQW�RU�UHDVRQ�
DEOH�FDXVH��DV�GHWHUPLQHG�E\�WKH�%RDUG�

.�� 1RWLFH�RI�FKDQJH��7KH�RZQHU�RI�DQ�DVVLVWHG�OLYLQJ�IDFLOLW\�FDUH�
JLYHU� WUDLQLQJ� SURJUDP� VKDOO� SURYLGH� WKH� GRFXPHQWDWLRQ� DQG
LQIRUPDWLRQ�VSHFLILHG�UHJDUGLQJ�WKH�IROORZLQJ�FKDQJHV�ZLWKLQ
���GD\V�DIWHU�PDNLQJ�WKH�FKDQJH�
��� 1HZ� WUDLQLQJ� SURJUDP� DGPLQLVWUDWRU�� 1DPH� DQG� OLFHQVH

QXPEHU�
��� 1HZ� LQVWUXFWRU��1DPH�� OLFHQVH�QXPEHU�� DQG� HYLGHQFH�RI

EHLQJ�TXDOLILHG�XQGHU�VXEVHFWLRQ��&��
��� 'HFUHDVH�LQ�QXPEHU�RI�WUDLQLQJ�SURJUDP�KRXUV��'HVFULS�

WLRQ� RI� DQG� UHDVRQ� IRU� WKH� FKDQJH�� D� UHYLVHG� FXUULFXOXP
RXWOLQH��DQG�UHYLVHG�FRXUVH�VFKHGXOH�

��� &KDQJH�LQ�FODVVURRP�ORFDWLRQ��$GGUHVV�RI�QHZ�ORFDWLRQ��LI
DSSOLFDEOH��DQG�GHVFULSWLRQ�RI�WKH�QHZ�FODVVURRP��DQG

��� )RU�D�WUDLQLQJ�SURJUDP�WKDW�LV�EDVHG�ZLWKLQ�DQ�DVVLVWHG�OLY�
LQJ�IDFLOLW\�
D�� &KDQJH� LQ� QDPH� RI� WKH� IDFLOLW\�� )RUPHU� DQG� QHZ

QDPH�RI�WKH�DVVLVWHG�OLYLQJ�IDFLOLW\��DQG
E�� &KDQJH� LQ� RZQHUVKLS� RI� WKH� IDFLOLW\��1DPHV� RI� WKH

IRUPHU� DQG� FXUUHQW� RZQHUV� RI� WKH� DVVLVWHG� OLYLQJ
IDFLOLW\�
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3DJH���� 6XSS������ 'HFHPEHU���������

/�� 5HGXFHG�KRXUV�WUDLQLQJ�SURJUDP��7KH�RZQHU�RI�DQ�DVVLVWHG�OLY�
LQJ�IDFLOLW\�FDUHJLYHU�WUDLQLQJ�SURJUDP�PD\�SURYLGH�D�UHGXFHG�
KRXUV�WUDLQLQJ�SURJUDP�IRU�D�VWXGHQW�ZKR��DW�WKH�WLPH�RI�DGPLV�
VLRQ��LV�LQ�JRRG�VWDQGLQJ�DQG�D�&1$��/1$��RU�'&:�
��� 7KH�RZQHU�RI�DQ�DVVLVWHG�OLYLQJ�IDFLOLW\�FDUHJLYHU�WUDLQLQJ

SURJUDP� VKDOO� HQVXUH� D� UHGXFHG�KRXUV� WUDLQLQJ� SURJUDP
SURYLGHV�WKH�IROORZLQJ�
D�� )RU�D�&1$�RU�/1$��WKH�FODVVURRP�LQVWUXFWLRQ�OLVWHG

LQ�VXEVHFWLRQ�5���������&�������DQG
E�� )RU�D�'&:��WKH�FODVVURRP�LQVWUXFWLRQ�OLVWHG�LQ�VXE�

VHFWLRQV� 5���������&����� WKURXJK� �&������ �&������
�&�������DQG��&������

��� 7KH�RZQHU�RI�DQ�DVVLVWHG�OLYLQJ�IDFLOLW\�FDUHJLYHU�WUDLQLQJ
SURJUDP� VKDOO� HQVXUH� D� &1$�� /1$�� RU� '&:� LQ� D
UHGXFHG�KRXUV�WUDLQLQJ�SURJUDP�RU�D�&0$�FRPSOLHV�IXOO\
ZLWK�WKH�H[DPLQDWLRQ�DQG�HYDOXDWLRQ�UHTXLUHPHQWV�LQ�VXE�
VHFWLRQ��+��

+LVWRULFDO�1RWH
1HZ�6HFWLRQ�PDGH�E\�ILQDO�UXOHPDNLQJ�DW����$�$�5��

������HIIHFWLYH�$XJXVW����������6XSS���������$PHQGHG�
E\�ILQDO�UXOHPDNLQJ�DW����$�$�5��������HIIHFWLYH�1RYHP�

EHU�����������6XSS��������

5��������� &XUULFXOXP� IRU� $VVLVWHG� /LYLQJ� )DFLOLW\� &DUH�
JLYHU�7UDLQLQJ�3URJUDP
$�� 7KH�RZQHU�RI�DQ�DVVLVWHG�OLYLQJ�IDFLOLW\�FDUHJLYHU�WUDLQLQJ�SUR�

JUDP�VKDOO�HQVXUH�WKDW�WKH�WUDLQLQJ�SURJUDP�FRQVLVWV�RI�DW�OHDVW
���KRXUV�RI�LQVWUXFWLRQ�LQFOXGLQJ�
��� )LIW\� KRXUV� RI� FODVVURRP� LQVWUXFWLRQ�� RI� ZKLFK� D� PD[L�

PXP�RI����KRXUV�PD\�EH�SURYLGHG�E\�GLVWDQFH�OHDUQLQJ�
DQG

��� 7ZHOYH�KRXUV�RI�LQVWUXFWRU�VXSHUYLVHG�VNLOOV�WUDLQLQJ�
%�� 7KH�RZQHU�RI�DQ�DVVLVWHG�OLYLQJ�IDFLOLW\�FDUHJLYHU�WUDLQLQJ�SUR�

JUDP�VKDOO�SURYLGH�D�ZULWWHQ�FXUULFXOXP�SODQ� WR�HDFK�VWXGHQW
WKDW� LQFOXGHV�RYHUDOO� HGXFDWLRQDO�JRDOV� DQG� IRU� HDFK� UHTXLUHG
VXEMHFW�
��� 0HDVXUDEOH�OHDUQHU�FHQWHUHG�REMHFWLYHV�
��� 2XWOLQH�RI�WKH�PDWHULDO�WR�EH�WDXJKW�
��� 7LPH�DOORWWHG�WR�HDFK�XQLW�RI�LQVWUXFWLRQ��DQG
��� /HDUQLQJ�DFWLYLWLHV�RU�UHDGLQJ�DVVLJQPHQWV�

&�� 7KH�RZQHU�RI�DQ�DVVLVWHG�OLYLQJ�IDFLOLW\�FDUHJLYHU�WUDLQLQJ�SUR�
JUDP� VKDOO� HQVXUH� WKH� WUDLQLQJ� SURJUDP� LQFOXGHV� FODVVURRP
LQVWUXFWLRQ�DQG�VNLOOV�WUDLQLQJ�UHJDUGLQJ�HDFK�RI�WKH�IROORZLQJ
VXEMHFWV�
��� 2ULHQWDWLRQ�WR�DQG�RYHUYLHZ�RI�WKH�DVVLVWHG�OLYLQJ�IDFLOLW\

FDUHJLYHU�WUDLQLQJ�SURJUDP��DW�OHDVW�RQH�FODVVURRP�KRXU��
D�� /HYHOV�RI�FDUH�ZLWKLQ�DQ�DVVLVWHG�OLYLQJ�IDFLOLW\��DQG
E�� ,PSDFW�RI�HDFK�OHYHO�RI�FDUH�RQ�UHVLGHQWV�

��� /HJDO�DQG�HWKLFDO�LVVXHV�DQG�UHVLGHQW�ULJKWV��DW�OHDVW�WZR
FODVVURRP�KRXUV��
D�� &RQILGHQWLDOLW\��+,3$$��
E�� (WKLFDO�SULQFLSOHV�
F�� 5HVLGHQW�ULJKWV�VSHFLILHG�LQ�5���������
G�� $EXVH��QHJOHFW��DQG�H[SORLWDWLRQ�
H�� 0DQGDWRU\�UHSRUWLQJ��DQG
I�� 'R�QRW�UHVXVFLWDWH�RUGHU�DQG�DGYDQFHG�GLUHFWLYHV�

��� &RPPXQLFDWLRQ� DQG� LQWHUSHUVRQDO� VNLOOV� �DW� OHDVW� WZR
FODVVURRP�KRXUV��
D�� &RPSRQHQWV�RI�HIIHFWLYH�FRPPXQLFDWLRQ�
E�� 6W\OHV�RI�FRPPXQLFDWLRQ�
F�� $WWLWXGH�LQ�FRPPXQLFDWLRQ�
G�� %DUULHUV�WR�HIIHFWLYH�FRPPXQLFDWLRQ�

L�� &XOWXUH�
LL�� /DQJXDJH��DQG
LLL�� 3K\VLFDO�DQG�PHQWDO�GLVDELOLWLHV��DQG

H�� 7HFKQLTXHV�RI�FRPPXQLFDWLRQ�

��� -RE�PDQDJHPHQW�VNLOOV��DW�OHDVW�RQH�FODVVURRP�KRXU��
D�� 6WUHVV�PDQDJHPHQW��DQG
E�� 7LPH�PDQDJHPHQW�

��� 6HUYLFH�SODQV��DW�OHDVW�WZR�FODVVURRP�KRXUV���'HYHORSLQJ�
XVLQJ��DQG�PDLQWDLQLQJ�UHVLGHQW�VHUYLFH�SODQV�

��� ,QIHFWLRQ�FRQWURO��DW�OHDVW�WKUHH�FODVVURRP�KRXUV��
D�� &RPPRQ�W\SHV�RI�LQIHFWLRXV�GLVHDVHV�
E�� 3UHYHQWLQJ�LQIHFWLRQ�
F�� &RQWUROOLQJ�LQIHFWLRQ�

L�� :DVKLQJ�KDQGV�
LL�� 8VLQJ�JORYHV��DQG
LLL�� 'LVSRVLQJ�RI�VKDUSV�DQG�RWKHU�ZDVWH�

��� 1XWULWLRQ� DQG� IRRG� SUHSDUDWLRQ� �DW� OHDVW� WZR� FODVVURRP
KRXUV��
D�� %DVLF�QXWULWLRQ�
E�� 0HQX�SODQQLQJ�DQG�SRVWLQJ�
F�� 3URFXULQJ��KDQGOLQJ��DQG�VWRULQJ�IRRG�VDIHO\��DQG
G�� 6SHFLDO�GLHWV�

��� )LUH�� VDIHW\�� DQG� HPHUJHQF\� SURFHGXUHV� �DW� OHDVW� WZR
FODVVURRP�KRXUV��
D�� (PHUJHQF\�SODQQLQJ�
E�� 0HGLFDO�HPHUJHQFLHV�
F�� (QYLURQPHQWDO�HPHUJHQFLHV�
G�� )LUH�VDIHW\�
H�� )LUH�GULOOV�DQG�HYDFXDWLRQV��DQG
I�� )LUH�FRGH�UHTXLUHPHQWV�

��� +RPH�HQYLURQPHQW�DQG�PDLQWHQDQFH��DW�OHDVW� WZR�FODVV�
URRP�KRXUV��
D�� +RXVHNHHSLQJ�
E�� /DXQGU\��DQG
F�� 3K\VLFDO�SODQW�

���� %DVLF�FDUHJLYHU�VNLOOV��DW�OHDVW�HLJKW�FODVVURRP�KRXUV��
D�� 7DNLQJ�YLWDO�VLJQV�DQG�PHDVXULQJ�KHLJKW�DQG�ZHLJKW�
E�� 0DLQWDLQLQJ�D�UHVLGHQW¶V�HQYLURQPHQW�
F�� 2EVHUYLQJ�DQG�UHSRUWLQJ�SDLQ�
G�� $VVLVWLQJ�ZLWK�GLDJQRVWLF�WHVWV�
H�� 3URYLGLQJ� DVVLVWDQFH� WR� UHVLGHQWV� ZLWK� GUDLQV� DQG

WXEHV�
I�� 5HFRJQL]LQJ� DQG� UHSRUWLQJ� DEQRUPDO� FKDQJHV� WR� D

VXSHUYLVRU�
J�� $SSO\LQJ�FOHDQ�EDQGDJHV�
K�� 3URYLGLQJ�SHUL�RSHUDWLYH�FDUH�
L�� $VVLVWLQJ�DPEXODWLRQ�RI�UHVLGHQWV�LQFOXGLQJ�WUDQVIHU�

ULQJ�DQG�XVLQJ�DVVLVWLYH�GHYLFHV�
M�� %DWKLQJ��FDULQJ�IRU�VNLQ��DQG�GUHVVLQJ�
N�� &DULQJ�IRU�WHHWK�DQG�GHQWXUHV�
O�� 6KDPSRRLQJ�DQG�FDULQJ�IRU�KDLU�
P�� &DULQJ�IRU�QDLOV�
Q�� 7RLOHWLQJ�� FDULQJ� IRU� SHULQHXP�� DQG� FDULQJ� IRU

RVWRP\�
R�� )HHGLQJ� DQG� K\GUDWLRQ� LQFOXGLQJ� SURSHU� IHHGLQJ

WHFKQLTXHV�DQG�XVH�RI�DVVLVWLYH�GHYLFHV�LQ�IHHGLQJ�
S�� 3UHYHQWLQJ�SUHVVXUH�VRUHV��DQG
T�� 0DLQWDLQLQJ�DQG�WUHDWLQJ�VNLQ�

���� 0HQWDO� KHDOWK� DQG� VRFLDO� VHUYLFH� QHHGV� �DW� OHDVW� WKUHH
FODVVURRP�KRXUV��
D�� 0RGLI\LQJ� WKH� FDUHJLYHU¶V� EHKDYLRU� LQ� UHVSRQVH� WR

UHVLGHQW�EHKDYLRU�
E�� 8QGHUVWDQGLQJ� WKH� GHYHORSPHQWDO� WDVNV� DVVRFLDWHG

ZLWK�WKH�DJLQJ�SURFHVV�
F�� 5HVSRQGLQJ�WR�UHVLGHQW�EHKDYLRU�
G�� 3URPRWLQJ�UHVLGHQW�GLJQLW\�
H�� 3URYLGLQJ�FXOWXUDOO\�VHQVLWLYH�FDUH�
I�� &DULQJ�IRU�WKH�G\LQJ�UHVLGHQW��DQG
J�� ,QWHUDFWLQJ�ZLWK�WKH�UHVLGHQW¶V�IDPLO\�
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'HFHPEHU��������� 6XSS������ 3DJH���

���� &DUH� RI� WKH� FRJQLWLYHO\� LPSDLUHG� UHVLGHQW� �DW� OHDVW� IRXU
FODVVURRP�KRXUV��
D�� $QWLFLSDWLQJ�DQG�DGGUHVVLQJ�WKH�QHHGV�DQG�EHKDYLRUV

RI�UHVLGHQWV�ZLWK�GHPHQWLD�RU�$O]KHLPHU¶V�GLVHDVH�
E�� &RPPXQLFDWLQJ�ZLWK�FRJQLWLYHO\�LPSDLUHG�UHVLGHQWV�
F�� 8QGHUVWDQGLQJ�WKH�EHKDYLRU�RI�FRJQLWLYHO\�LPSDLUHG

UHVLGHQWV��DQG
G�� 5HGXFLQJ�WKH�HIIHFWV�RI�FRJQLWLYH�LPSDLUPHQW�

���� 6NLOOV� IRU� EDVLF� UHVWRUDWLYH� VHUYLFHV� �DW� OHDVW� WZR� FODVV�
URRP�KRXUV��
D�� 8QGHUVWDQGLQJ�ERG\�PHFKDQLFV�
E�� $VVLVWLQJ�UHVLGHQW�VHOI�FDUH�
F�� 8VLQJ� DVVLVWLYH� GHYLFHV� IRU� WUDQVIHUULQJ�� ZDONLQJ�

HDWLQJ��DQG�GUHVVLQJ�
G�� $VVLVWLQJ�ZLWK�UDQJH�RI�PRWLRQ�H[HUFLVHV�
H�� 3URYLGLQJ�ERZHO�DQG�EODGGHU�WUDLQLQJ�
I�� $VVLVWLQJ� ZLWK� FDUH� IRU� DQG� XVH� RI� SURVWKHWLF� DQG

RUWKRWLF�GHYLFHV��DQG
J�� )DFLOLWDWLQJ�IDPLO\�DQG�JURXS�DFWLYLWLHV��DQG

���� 0HGLFDWLRQ�PDQDJHPHQW��DW�OHDVW����FODVVURRP�KRXUV��
D�� 'HWHUPLQLQJ� ZKHWKHU� D� UHVLGHQW� QHHGV� DVVLVWDQFH

ZLWK�PHGLFDWLRQ�DGPLQLVWUDWLRQ�DQG�LI�VR��WKH�QDWXUH
RI�WKH�DVVLVWDQFH�

E�� $VVLVWLQJ�D�UHVLGHQW�WR�VHOI�DGPLQLVWHU�PHGLFDWLRQ�
F�� 2EVHUYLQJ�� GRFXPHQWLQJ�� DQG� UHSRUWLQJ� FKDQJHV� LQ

UHVLGHQW� FRQGLWLRQ� EHIRUH� DQG� DIWHU� PHGLFDWLRQ� LV
DGPLQLVWHUHG�

G�� .QRZLQJ�WKH�ULJKWV�RI�D�UHVLGHQW�UHJDUGLQJ�PHGLFD�
WLRQ�DGPLQLVWUDWLRQ�

H�� .QRZLQJ�FODVVLILFDWLRQV�RI�DQG�UHVSRQVHV�WR�PHGLFD�
WLRQV�

I�� 7DNLQJ�� UHDGLQJ�� DQG� LPSOHPHQWLQJ� D� SK\VLFLDQ¶V
PHGLFDWLRQ�DQG�WUHDWPHQW�RUGHUV�

J�� 6WRULQJ�PHGLFDWLRQ�SURSHUO\�DQG�VHFXUHO\�
K�� 'RFXPHQWLQJ�PHGLFDWLRQ�DQG�WUHDWPHQW�VHUYLFHV�
L�� 0DLQWDLQLQJ� UHFRUGV� RI� PHGLFDWLRQ� DQG� WUHDWPHQW

VHUYLFHV�
M�� 8VLQJ�PHGLFDWLRQ�RUJDQL]HUV�SURSHUO\�
N�� 6WRULQJ�DQG�GRFXPHQWLQJ�XVH�RI�QDUFRWLF�GUXJV�DQG

FRQWUROOHG�VXEVWDQFHV�
O�� 8QGHUVWDQGLQJ�KRZ�PHWDEROLVP�DQG�SK\VLFDO�FRQGL�

WLRQV�DIIHFW�PHGLFDWLRQ�DEVRUSWLRQ�
P�� .QRZLQJ� WKH� SURSHU� DGPLQLVWUDWLRQ� RI� DOO� IRUPV� RI

PHGLFDWLRQ�
Q�� 8VLQJ�GUXJ�UHIHUHQFH�JXLGHV��3K\VLFLDQ¶V�'HVN�5HI�

HUHQFH���DQG
R�� 3UHYHQWLQJ��LGHQWLI\LQJ��GRFXPHQWLQJ��UHSRUWLQJ��DQG

UHVSRQGLQJ�WR�PHGLFDWLRQ�HUURUV�
'�� 7KH�RZQHU�RI�DQ�DVVLVWHG�OLYLQJ�IDFLOLW\�FDUHJLYHU�WUDLQLQJ�SUR�

JUDP�VKDOO�HQVXUH�WKDW�WKH�WUDLQLQJ�SURJUDP�
��� 3URYLGHV�D�VWXGHQW�ZLWK�DW�OHDVW�WKH�QXPEHU�RI�FODVVURRP

KRXUV�VSHFLILHG�LQ�VXEVHFWLRQ��&��
��� 6XEMHFW�WR�WKH�OLPLWDWLRQV�VSHFLILHG��XVHV�GLVWDQFH�OHDUQLQJ

IRU�D�PD[LPXP�RI����KRXUV�RQO\�IRU�WKH�FODVVURRP�KRXUV
VSHFLILHG� LQ� VXEVHFWLRQV� �&����� WKURXJK� �&������ �&�����
DQG��&�������
D� 2QO\�RQH�RI�WKH�FODVVURRP�KRXUV�VSHFLILHG�LQ�VXEVHF�

WLRQ��&�����PD\�EH�WDXJKW�E\�GLVWDQFH�OHDUQLQJ��DQG
E� 2QO\�WZR�RI�WKH�FODVVURRP�KRXUV�VSHFLILHG�LQ�VXEVHF�

WLRQ��&������PD\�EH�WDXJKW�E\�GLVWDQFH�OHDUQLQJ�
��� 3URYLGHV�D�VWXGHQW�ZLWK�DW�OHDVW�WKH�QXPEHU�RI�VNLOOV�WUDLQ�

LQJ�KRXUV�VSHFLILHG�LQ�VXEVHFWLRQ��$�����
(�� 7KH�RZQHU�RI�DQ�DVVLVWHG�OLYLQJ�IDFLOLW\�FDUHJLYHU�WUDLQLQJ�SUR�

JUDP�VKDOO�HQVXUH�WKDW�WKH�WUDLQLQJ�SURJUDP�XVHV�WH[WERRNV�WKDW

DUH� UHOHYDQW� WR� WKH�VXEMHFWV�EHLQJ� WDXJKW�DQG�KDYH�EHHQ�SXE�
OLVKHG�ZLWKLQ�WKH�ODVW�ILYH�\HDUV�

)�� 7KH�RZQHU�RI�DQ�DVVLVWHG�OLYLQJ�IDFLOLW\�FDUHJLYHU�WUDLQLQJ�SUR�
JUDP� VKDOO� HQVXUH� WKDW� DQ\� GLVWDQFH� OHDUQLQJ� SURYLGHG� XVHV
PDWHULDOV� WKDW� DUH� UHOHYDQW� WR� WKH� VXEMHFWV� EHLQJ� WDXJKW� DQG
KDYH�EHHQ�SURGXFHG�ZLWKLQ�WKH�ODVW�ILYH�\HDUV�

+LVWRULFDO�1RWH
1HZ�6HFWLRQ�PDGH�E\�ILQDO�UXOHPDNLQJ�DW����$�$�5��

������HIIHFWLYH�$XJXVW����������6XSS���������$PHQGHG�
E\�ILQDO�UXOHPDNLQJ�DW����$�$�5��������HIIHFWLYH�1RYHP�

EHU�����������6XSS��������

5����������� 0LQLPXP� 6WDQGDUGV� DQG� &XUULFXOXP� IRU� DQ
$VVLVWHG� /LYLQJ� )DFLOLW\� &DUHJLYHU� 0HGLFDWLRQ� 0DQDJHPHQW
7UDLQLQJ�3URJUDP
$� $Q�DVVLVWHG� OLYLQJ� IDFLOLW\� FDUHJLYHU�PHGLFDWLRQ�PDQDJHPHQW

WUDLQLQJ�SURJUDP�PD\�EH�HVWDEOLVKHG�E\�
�� 7KH�RZQHU�RU�PDQDJHU�RI�DQ�DVVLVWHG�OLYLQJ�IDFLOLW\��RU
�� 7KH�RZQHU�RI�DQ�DVVLVWHG�OLYLQJ�IDFLOLW\�FDUHJLYHU�WUDLQLQJ

SURJUDP�
%� $� SHUVRQ� XQGHU� VXEVHFWLRQ� �$��PD\� RIIHU� DQ� DVVLVWHG� OLYLQJ

IDFLOLW\�FDUHJLYHU�PHGLFDWLRQ�PDQDJHPHQW�WUDLQLQJ�SURJUDP�WR
D�&1$�RU�/1$�ZKR�LV�LQ�JRRG�VWDQGLQJ�

&� $�SHUVRQ� XQGHU� VXEVHFWLRQ� �$�� WKDW� RIIHUV� DQ� DVVLVWHG� OLYLQJ
IDFLOLW\�FDUHJLYHU�PHGLFDWLRQ�PDQDJHPHQW�WUDLQLQJ�SURJUDP�WR
LQGLYLGXDOV� VSHFLILHG� XQGHU� VXEVHFWLRQ� �%�� VKDOO� HQVXUH� WKH
DVVLVWHG� OLYLQJ� IDFLOLW\� FDUHJLYHU� PHGLFDWLRQ� PDQDJHPHQW
WUDLQLQJ�SURJUDP�
�� &RQVLVWV� RI� DW� OHDVW� WKH� ��� FODVVURRP� KRXUV� VSHFLILHG

XQGHU�5���������&������
�� ,V�QRW�WDXJKW�E\�GLVWDQFH�OHDUQLQJ�
�� ,V�WDXJKW�E\�D�KHDOWK�SURIHVVLRQDO�ZKR�KROGV�D�OLFHQVH�LQ

JRRG�VWDQGLQJ�DQG�LVVXHG�XQGHU�$�5�6��7LWOH�����&KDSWHU
����������������RU�����DQG

�� &RPSOLHV� IXOO\� ZLWK� WKH� H[DPLQDWLRQ� DQG� HYDOXDWLRQ
UHTXLUHPHQWV�VSHFLILHG�LQ�5���������+��

'� ,Q�DGGLWLRQ�WR�FRPSO\LQJ�ZLWK�VXEVHFWLRQ��&���D�SHUVRQ�XQGHU
VXEVHFWLRQ��$��WKDW�RIIHUV�DQ�DVVLVWHG�OLYLQJ�IDFLOLW\�FDUHJLYHU
PHGLFDWLRQ�PDQDJHPHQW�WUDLQLQJ�SURJUDP�WR�LQGLYLGXDOV�VSHFL�
ILHG�XQGHU�VXEVHFWLRQ��%��VKDOO�FRPSO\�ZLWK�WKH�IROORZLQJ�VXE�
VHFWLRQV�RI�5���������
�� �$�����D����E���DQG��G��WKURXJK��I��
�� �$�����D��WKURXJK��G����J���DQG��K��
�� �$�����
�� �*�����E��WKURXJK��G��
�� �*�����D��WKURXJK��G��DQG��I��
�� �,��DQG
�� �-��

+LVWRULFDO�1RWH
1HZ�6HFWLRQ�PDGH�E\�ILQDO�UXOHPDNLQJ�DW����$�$�5��
������HIIHFWLYH�1RYHPEHU�����������6XSS��������

5��������� $SSOLFDWLRQ� IRU� $SSURYDO� RI� DQ� $VVLVWHG� /LYLQJ
)DFLOLW\�&DUHJLYHU�7UDLQLQJ�3URJUDP
$�� 7KH�RZQHU�RI�DQ�DVVLVWHG�OLYLQJ�IDFLOLW\�FDUHJLYHU�WUDLQLQJ�SUR�

JUDP�VKDOO�HQVXUH�QR�WUDLQLQJ�LV�SURYLGHG�XQWLO�WKH�SURJUDP�LV
DSSURYHG�E\�WKH�%RDUG�

%�� 7R�REWDLQ�DSSURYDO�RI�DQ�DVVLVWHG�OLYLQJ�IDFLOLW\�FDUHJLYHU�WUDLQ�
LQJ�SURJUDP��WKH�RZQHU�RI�WKH�WUDLQLQJ�SURJUDP�VKDOO�VXEPLW�WR
WKH�%RDUG�DQ�DSSOLFDWLRQ�SDFNHW�WKDW�FRQWDLQV�WKH�IROORZLQJ�
��� 1DPH��DGGUHVV��WHOHSKRQH�QXPEHU��DQG�H�PDLO�DGGUHVV�RI

WKH�RZQHU�
��� 1DPH��DGGUHVV��WHOHSKRQH�DQG�ID[�QXPEHUV��DQG�ZHE�VLWH

RI�WKH�WUDLQLQJ�SURJUDP�
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3DJH���� 6XSS������ 'HFHPEHU���������

��� )RUP�RI�EXVLQHVV�RUJDQL]DWLRQ�XQGHU�ZKLFK� WKH� WUDLQLQJ
SURJUDP�LV�RSHUDWHG�DQG�D�FRS\�RI�WKH�HVWDEOLVKLQJ�GRFX�
PHQWV�DQG�RUJDQL]DWLRQDO�FKDUW�

��� $� VWDWHPHQW� RI� ZKHWKHU� WKH� WUDLQLQJ� SURJUDP� LV� EDVHG
ZLWKLQ�DQ�DVVLVWHG�OLYLQJ�IDFLOLW\�RU�RWKHU�ORFDWLRQ�

��� 1DPH�� WHOHSKRQH�QXPEHU��H�PDLO�DGGUHVV��DQG�OLFHQVH�RU
FHUWLILFDWH�QXPEHU�RI�WKH�SURJUDP�DGPLQLVWUDWRU�UHTXLUHG
XQGHU�5���������%��

��� 1DPH�� WHOHSKRQH� QXPEHU�� H�PDLO� DGGUHVV�� DQG� OLFHQVH
QXPEHU� RI� HDFK� SURJUDP� LQVWUXFWRU� DQG� HYLGHQFH� HDFK
SURJUDP�LQVWUXFWRU�LV�TXDOLILHG�XQGHU�5���������&��

��� $�VWDWHPHQW�RI�ZKHWKHU�WKH�WUDLQLQJ�SURJUDP�LV�DFFUHGLWHG
DQG�LI�VR��QDPH�RI� WKH�DFFUHGLWLQJ�ERG\�DQG�GDWH�RI� ODVW
UHYLHZ�

��� )RU�DOO�DVVLVWHG�OLYLQJ�IDFLOLWLHV�DW�ZKLFK�WKH�WUDLQLQJ�SUR�
JUDP�ZLOO�SURYLGH�LQVWUXFWLRQ�
D�� 1DPH��DGGUHVV��DQG�WHOHSKRQH�QXPEHU�RI�WKH�DVVLVWHG

OLYLQJ�IDFLOLW\�
E�� 1DPH�� H�PDLO� DGGUHVV�� DQG� WHOHSKRQH� QXPEHU� RI� D

FRQWDFW�SHUVRQ�DW�WKH�DVVLVWHG�OLYLQJ�IDFLOLW\�
F�� /LFHQVH�QXPEHU�RI�WKH�DVVLVWHG�OLYLQJ�IDFLOLW\�LVVXHG

E\�WKH�'HSDUWPHQW�RI�+HDOWK�6HUYLFHV�
G�� $� VWDWHPHQW� RI� ZKHWKHU� WKH� OLFHQVH� RI� WKH� DVVLVWHG

OLYLQJ�IDFLOLW\�LV�LQ�JRRG�VWDQGLQJ��DQG
H�� 'DWH� DQG� UHVXOWV� RI� WKH� PRVW� UHFHQW� FRPSOLDQFH

LQVSHFWLRQ� FRQGXFWHG� E\� WKH�'HSDUWPHQW� RI�+HDOWK
6HUYLFHV�

��� (YLGHQFH�RI�FRPSOLDQFH�ZLWK�5���������DQG�5���������
LQFOXGLQJ�WKH�IROORZLQJ�
D�� :ULWWHQ� WUDLQLQJ� SURJUDP� GHVFULSWLRQ�� FRQVLVWHQW

ZLWK�5���������$������DQG�DQ� LPSOHPHQWDWLRQ�SODQ
WKDW�LQFOXGHV�WLPHOLQHV�

E�� 'HVFULSWLRQ�RI� FODVVURRP� IDFLOLWLHV�� HTXLSPHQW�� DQG
LQVWUXFWLRQDO�WRROV�DYDLODEOH��FRQVLVWHQW�ZLWK�5�����
����)��

F�� :ULWWHQ�FXUULFXOXP��FRQVLVWHQW�ZLWK�5���������&��
G�� 6NLOOV�FKHFNOLVW�XVHG�WR�YHULI\�ZKHWKHU�D�VWXGHQW�KDV

DFTXLUHG� WKH�QHFHVVDU\�DVVLVWHG� OLYLQJ� IDFLOLW\� FDUH�
JLYHU�VNLOOV��FRQVLVWHQW�ZLWK�5���������$�����D��

H�� (YDOXDWLRQ�IRUP�UHTXLUHG�XQGHU�5���������$�����F�
WR�HQDEOH�VWXGHQWV�WR�DVVHVV�WKH�TXDOLW\�RI�WKH�LQVWUXF�
WLRQDO�H[SHULHQFH�SURYLGHG�E\�WKH�WUDLQLQJ�SURJUDP�

I�� (YLGHQFH� RI� FRPSOHWLRQ� LVVXHG� WR� D� VWXGHQW� XQGHU
5���������$�����

J�� 1DPH�RI�WH[WERRN�XVHG��DXWKRU��SXEOLFDWLRQ�GDWH��DQG
SXEOLVKHU�

K�� 1DPH�RI�DQ\�GLVWDQFH� OHDUQLQJ�PDWHULDOV�XVHG��SUR�
GXFHU�RI�WKH�PDWHULDO��DQG�GDWH�SURGXFHG��DQG

L�� &RS\� RI� ZULWWHQ� SROLFLHV� DQG� SURFHGXUHV� UHTXLUHG
XQGHU�5���������$�����

���� 6LJQDWXUH�RI�WKH�RZQHU�RI�WKH�WUDLQLQJ�SURJUDP��DQG
���� 7KH�IHH�SUHVFULEHG�XQGHU�5���������'�����

&�� 7KH�RZQHU�RI�DQ�DVVLVWHG�OLYLQJ�IDFLOLW\�FDUHJLYHU�WUDLQLQJ�SUR�
JUDP� VKDOO� HQVXUH� WKH� DSSOLFDWLRQ�PDWHULDOV� VXEPLWWHG� XQGHU
VXEVHFWLRQ� �%�� DUH� SULQWHG� RQ� RQO\� RQH� VLGH� RI�ZKLWH�� OHWWHU�
VL]HG�SDSHU��DQG�DUH�QRW�ERXQG�LQ�DQ\�PDQQHU�

'�� $IWHU�UHYLHZ�RI�WKH�PDWHULDOV�VXEPLWWHG�XQGHU�VXEVHFWLRQ��%��
WKH�%RDUG� VKDOO� VFKHGXOH� DQ�RQVLWH� HYDOXDWLRQ�RI� WKH� WUDLQLQJ
SURJUDP�DQG�WDNH�RQH�RI�WKH�IROORZLQJ�DFWLRQV�
��� ,I�UHTXLUHPHQWV�DUH�PHW��DSSURYH�WKH�WUDLQLQJ�SURJUDP�IRU

RQH�\HDU��RU
��� ,I�UHTXLUHPHQWV�DUH�QRW�PHW��GHQ\�DSSURYDO�RI�WKH�WUDLQLQJ

SURJUDP�
(�� 7KH�RZQHU�RI�DQ�DVVLVWHG�OLYLQJ�IDFLOLW\�FDUHJLYHU�WUDLQLQJ�SUR�

JUDP� GHQLHG� DSSURYDO� E\� WKH� %RDUG� PD\� UHTXHVW� D� KHDULQJ

UHJDUGLQJ�WKH�GHQLDO�E\�ILOLQJ�D�ZULWWHQ�UHTXHVW�ZLWK�WKH�%RDUG
ZLWKLQ� ��� GD\V� DIWHU� VHUYLFH� RI� WKH� %RDUG¶V� RUGHU� GHQ\LQJ
DSSURYDO� RI� WKH� WUDLQLQJ� SURJUDP�� 7KH� %RDUG� VKDOO� FRQGXFW
KHDULQJV�XQGHU�$�5�6��7LWOH�����&KDSWHU����$UWLFOH����

+LVWRULFDO�1RWH
1HZ�6HFWLRQ�PDGH�E\�ILQDO�UXOHPDNLQJ�DW����$�$�5��

������HIIHFWLYH�$XJXVW����������6XSS���������$PHQGHG�
E\�ILQDO�UXOHPDNLQJ�DW����$�$�5��������HIIHFWLYH�1RYHP�

EHU�����������6XSS��������

5����������� $SSOLFDWLRQ� IRU� $SSURYDO� RI� DQ� $VVLVWHG� /LYLQJ
)DFLOLW\�&DUHJLYHU�0HGLFDWLRQ�0DQDJHPHQW�7UDLQLQJ�3URJUDP
$� $� SHUVRQ� GHVFULEHG� XQGHU� 5�����������$�� VKDOO� HQVXUH� QR

WUDLQLQJ�LV�SURYLGHG�XQWLO�WKH�DVVLVWHG�OLYLQJ�IDFLOLW\�PHGLFDWLRQ
PDQDJHPHQW�WUDLQLQJ�SURJUDP�LV�DSSURYHG�E\�WKH�%RDUG�

%� 7R� REWDLQ� DSSURYDO� RI� DQ� DVVLVWHG� OLYLQJ� IDFLOLW\� PHGLFDWLRQ
PDQDJHPHQW� WUDLQLQJ�SURJUDP��D�SHUVRQ�GHVFULEHG�XQGHU�5��
���������$�� VKDOO� VXEPLW� WR� WKH�%RDUG� DQ� DSSOLFDWLRQ�SDFNHW
WKH�FRQWDLQV�WKH�IROORZLQJ�
�� 1DPH��DGGUHVV��WHOHSKRQH�QXPEHU��DQG�H�PDLO�DGGUHVV�RI

WKH�SHUVRQ�GHVFULEHG�XQGHU�5�����������$��
�� $� VWDWHPHQW� RI� ZKHWKHU� WKH� WUDLQLQJ� SURJUDP� LV� EDVHG

ZLWKLQ� DQ� DVVLVWHG� OLYLQJ� IDFLOLW\� RU� RWKHU� ORFDWLRQ� DQG
DGGUHVV�RI�WKH�ORFDWLRQ�

�� 1DPH�� WHOHSKRQH� QXPEHU�� H�PDLO� DGGUHVV�� DQG� OLFHQVH
QXPEHU� RI� HDFK� SURJUDP� LQVWUXFWRU� DQG� HYLGHQFH� HDFK
SURJUDP�LQVWUXFWRU�LV�TXDOLILHG�XQGHU�5�����������&�����

�� 7KH�LQIRUPDWLRQ�UHTXLUHG�XQGHU�5���������%�����
�� 7KH� IROORZLQJ� HYLGHQFH� RI� FRPSOLDQFH� ZLWK� 5�����

������'��
D� 6NLOOV�FKHFNOLVW�XVHG�WR�YHULI\�ZKHWKHU�D�VWXGHQW�KDV

DFTXLUHG� WKH�QHFHVVDU\�DVVLVWHG� OLYLQJ� IDFLOLW\� FDUH�
JLYHU�VNLOOV��FRQVLVWHQW�ZLWK�5���������$�����D��

E� (YDOXDWLRQ�IRUP�UHTXLUHG�XQGHU�5���������$�����F�
WR�HQDEOH�VWXGHQWV�WR�DVVHVV�WKH�TXDOLW\�RI�WKH�LQVWUXF�
WLRQDO�H[SHULHQFH�SURYLGHG�E\�WKH�WUDLQLQJ�SURJUDP�
DQG

F� (YLGHQFH� RI� FRPSOHWLRQ� LVVXHG� WR� D� VWXGHQW� XQGHU
5���������$�����

�� 6LJQDWXUH�RI�WKH�SHUVRQ�GHVFULEHG�XQGHU�5�����������$��
DQG

�� 7KH�IHH�SUHVFULEHG�XQGHU�5���������(�����H[FHSW�D�SHU�
VRQ� WKDW�KDV�DQ�DVVLVWHG� OLYLQJ�IDFLOLW\�FDUHJLYHU� WUDLQLQJ
SURJUDP�DSSURYHG�XQGHU�5���������LV�QRW�UHTXLUHG�WR�SD\
D�IHH�IRU�DSSURYDO�XQGHU�WKLV�6HFWLRQ�

&� 5���������&��WKURXJK��(��DSSOLHV�WR�WKLV�6HFWLRQ�

+LVWRULFDO�1RWH
1HZ�6HFWLRQ�PDGH�E\�ILQDO�UXOHPDNLQJ�DW����$�$�5��
������HIIHFWLYH�1RYHPEHU�����������6XSS��������

5��������� 5HQHZDO�RI�$SSURYDO�RI�DQ�$VVLVWHG�/LYLQJ�)DFLO�
LW\�&DUHJLYHU�7UDLQLQJ�3URJUDP
$�� 7KH� DSSURYDO� RI� DQ� DVVLVWHG� OLYLQJ� IDFLOLW\� FDUHJLYHU� WUDLQLQJ

SURJUDP� H[SLUHV� RQH� \HDU� IURP� WKH� GDWH� RI� DSSURYDO�� ,I� WKH
DSSURYDO� RI� WKH� WUDLQLQJ� SURJUDP� H[SLUHV�� WKH� RZQHU� RI� WKH
WUDLQLQJ�SURJUDP�VKDOO� LPPHGLDWHO\�VWRS�DOO� WUDLQLQJ�SURJUDP
DFWLYLW\�

%�� 7R�UHQHZ�DSSURYDO�RI�DQ�DVVLVWHG�OLYLQJ�IDFLOLW\�FDUHJLYHU�WUDLQ�
LQJ�SURJUDP��WKH�RZQHU�RI�WKH�WUDLQLQJ�SURJUDP�VKDOO�VXEPLW�WR
WKH�%RDUG��QR�IHZHU�WKDQ����DQG�QR�PRUH�WKDQ�����GD\V�EHIRUH
H[SLUDWLRQ�RI� WKH�FXUUHQW�DSSURYDO��DQ�DSSOLFDWLRQ�SDFNHW� WKDW
FRQWDLQV�WKH�IROORZLQJ�
��� 1DPH��DGGUHVV��WHOHSKRQH�QXPEHU��DQG�H�PDLO�DGGUHVV�RI

WKH�RZQHU�
��� 1DPH��DGGUHVV��WHOHSKRQH�DQG�ID[�QXPEHUV��DQG�ZHE�VLWH

RI�WKH�WUDLQLQJ�SURJUDP�
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'HFHPEHU��������� 6XSS������ 3DJH���

��� 1DPH�� WHOHSKRQH� QXPEHU�� H�PDLO� DGGUHVV�� DQG� OLFHQVH
QXPEHU�RI�WKH�SURJUDP�DGPLQLVWUDWRU�UHTXLUHG�XQGHU�5��
�������%��

��� 1DPH�� WHOHSKRQH� QXPEHU�� H�PDLO� DGGUHVV�� DQG� OLFHQVH
QXPEHU� RI� HDFK� SURJUDP� LQVWUXFWRU� DQG� HYLGHQFH� HDFK
SURJUDP�LQVWUXFWRU�LV�TXDOLILHG�XQGHU�5���������&��

��� :ULWWHQ�WUDLQLQJ�SURJUDP�GHVFULSWLRQ��FRQVLVWHQW�ZLWK�5��
�������$�����

��� :ULWWHQ�FXUULFXOXP��FRQVLVWHQW�ZLWK�5���������&��
��� 6LQFH�WKH�WLPH�WKH�WUDLQLQJ�SURJUDP�ZDV�ODVW�DSSURYHG�

D�� 1XPEHU�RI�VWXGHQW�FRKRUW�FODVVHV�WR�ZKLFK�WUDLQLQJ
ZDV�SURYLGHG�

E�� 1XPEHU�RI�VWXGHQWV�ZKR�FRPSOHWHG�WKH�WUDLQLQJ�SUR�
JUDP�

F�� 5HVXOWV� REWDLQHG� RQ� WKH� %RDUG�DSSURYHG� ZULWWHQ
H[DPLQDWLRQ� DQG� VNLOOV� FKHFNOLVW� IRU� HDFK� VWXGHQW�
DQG

G�� 3HUFHQWDJH�RI�VWXGHQWV�ZKR�SDVVHG�WKH�H[DPLQDWLRQ
RQ�WKH�ILUVW�DWWHPSW�

��� )RU�DQ�DVVLVWHG� OLYLQJ� IDFLOLW\�DW�ZKLFK� WKH� WUDLQLQJ�SUR�
JUDP�KDV�VWDUWHG�WR�SURYLGH�LQVWUXFWLRQ�VLQFH�WKH�WUDLQLQJ
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36-446. Definitions

In this article, unless the context otherwise requires:

1. "Administrator" or "nursing care institution administrator" means a person who is charged with the 
general administration of a nursing care institution, whether or not that person has an ownership interest 
in the institution and whether or not the person's functions and duties are shared with others.

2. "Assisted living facility" has the same meaning prescribed in section 36-401.

3. "Assisted living facility manager" means a person who has responsibility for administering or 
managing an assisted living facility, whether or not that person has an ownership interest in the institution 
and whether or not the person's functions and duties are shared with others.

4. "Assisted living facility training program" includes:

(a) Training that is required for assisted living facility manager certification.

(b) Training that is required for assisted living facility caregivers and that is consistent with the training, 
competency and test methodology standards developed by the Arizona health care cost containment 
system administration for in-home direct care workers.

5. "Board" means the board of examiners of nursing care institution administrators and assisted living 
facility managers.

6. "Department" means the department of health services.

7. "Directed care services" has the same meaning prescribed in section 36-401.

8. "Director" means the director of the department of health services.

9. "Nursing care institution":

(a) Means an institution or other place, however named, whether for profit or not, including facilities 
operated by the state or a subdivision of the state, that is advertised, offered, maintained or operated for 
the express or implied purpose of providing care to persons who need nursing services on a continuing 
basis but who do not require hospital care or care under the daily direction of a physician. 

(b) Does not include:

(i) An institution for the care and treatment of the sick that is operated only for those who rely solely on 
treatment by prayer or spiritual means in accordance with the tenets of a recognized religious 
denomination.

(ii) Nursing care services that are an integral part of a hospital licensed pursuant to this chapter.

10. "Unprofessional conduct" includes:

(a) Dishonesty, fraud, incompetency or gross negligence in performing administrative duties.
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(b) Gross immorality or proselytizing religious views on patients without their consent.

(c) Other abuses of official responsibilities, which may include intimidating or neglecting patients.

36-446.01. Licensure or certification requirements

A. A nursing care institution shall not operate in this state except under the supervision of an 
administrator licensed pursuant to this article.

B. An assisted living facility shall not operate in this state except under the supervision of a manager 
certified pursuant to this article.

C. It is unlawful for any person who does not have a license or certificate, or whose license or certificate 
has lapsed or has been suspended or revoked, to practice or offer to practice skilled nursing facility 
administration or assisted living facility management or use any title, sign, card or device indicating that 
such person is an administrator or manager. 

36-446.02. Board of examiners; terms; meetings; quorum; effect of vacancies; compensation

A. The board of examiners of nursing care institution administrators and assisted living facility managers 
is established consisting of nine members appointed by the governor.

B. The board shall include:

1. One administrator who holds an active license issued pursuant to this article.

2. One manager who holds an active license issued pursuant to this article.

3. One administrator of a nonprofit or faith-based skilled nursing facility.

4. One administrator of a proprietary skilled nursing facility.

5. Two managers of an assisted living center as defined in section 36-401.

6. One manager of an assisted living home as defined in section 36-401.

7. Two public members who are not affiliated with a nursing care institution or an assisted living facility.

C. Board members who are not affiliated with a nursing care institution or an assisted living facility shall 
not have a direct financial interest in nursing care institutions or assisted living facilities.

D. A board member shall not serve on any other board relating to long-term care during the member's 
term with the board.

E. The term of a board member automatically ends when that member no longer meets the qualifications 
for appointment to the board.  The board shall notify the governor of the board vacancy.
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F. Board members who are not affiliated with a nursing care institution or an assisted living facility shall 
be appointed for two year terms.  Board members who are the administrator of a nursing care institution 
or the manager of an assisted living facility shall be appointed for three year terms.

G. A board member shall not serve for more than two consecutive terms.

H. The board shall meet at least twice a year.

I. A majority of the board members constitutes a quorum.

J. Board members are eligible to receive compensation as determined pursuant to section 38-611 for each 
day actually spent performing their duties under this chapter.

K. A board member who is absent from three consecutive regular meetings or who fails to attend more 
than fifty per cent of board meetings over the course of one calendar year vacates the board member's 
position.  The board shall notify the governor of the vacancy.

36-446.03. Powers and duties of the board; rules; fees

A. The board may adopt, amend or repeal reasonable and necessary rules and standards for the 
administration of this article in compliance with title XIX of the social security act, as amended.

B. The board by rule may adopt nonrefundable fees for the following:

1. Initial application for certification as an assisted living facility manager.

2. Examination for certification as an assisted living facility manager.

3. Issuance of a certificate as an assisted living facility manager, prorated monthly.

4. Biennial renewal of a certificate as an assisted living facility manager.

5. Issuance of a temporary certificate as an assisted living facility manager.

6. Readministering an examination for certification as an assisted living facility manager.

7. Issuance of a duplicate certificate as an assisted living facility manager.

8. Reviewing the sponsorship of continuing education programs, for each credit hour.

9. Late renewal of an assisted living facility manager certificate.

10. Reviewing an individual's request for continuing education credit hours, for each credit hour.

11. Reviewing initial applications for assisted living facility training programs.
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12. Annual renewal of approved assisted living facility training programs.

C. The board may elect officers it deems necessary.

D. The board shall apply appropriate techniques, including examinations and investigations, to determine 
whether a person meets the qualifications prescribed in section 36-446.04.

E. On its own motion or in response to any complaint against or report of a violation by an administrator 
of a nursing care institution, or a manager of an assisted living facility, the board may conduct 
investigations, hearings and other proceedings concerning any violation of this article or of rules adopted 
by the board or by the department.

F. In connection with an investigation or administrative hearing, the board may administer oaths and 
affirmations, subpoena witnesses, take evidence and require by subpoena the production of documents, 
records or other information in any form concerning matters the board deems relevant to the investigation 
or hearing. If any subpoena issued by the board is disobeyed, the board may invoke the aid of any court in 
this state in requiring the attendance and testimony of witnesses and the production of evidence.

G. Subject to title 41, chapter 4, article 4, the board may employ persons to provide investigative, 
professional and clerical assistance as required to perform its powers and duties under this article.  
Compensation for board employees shall be as determined pursuant to section 38-611. The board may 
contract with other state or federal agencies as required to carry out this article.

H. The board may appoint review committees to make recommendations concerning enforcement matters 
and the administration of this article.

I. The board by rule may establish a program to monitor licensees and certificate holders who are 
chemically dependent and who enroll in rehabilitation programs that meet board requirements. The board 
may take disciplinary action if a licensee or a certificate holder refuses to enter into an agreement to enroll 
in and complete a board-approved rehabilitation program or fails to abide by that agreement.

J. The board shall adopt and use an official seal.

K. The board shall adopt rules for the examination and licensure of nursing care institution administrators 
and the examination and certification of assisted living facility managers.

L. The board shall adopt rules governing payment to a person for the direct or indirect solicitation or 
procurement of assisted living facility patronage.

M. The board must provide the senate and the house of representatives health committee chairmen with 
copies of all board minutes and executive decisions.

N. The board by rule shall limit by percentage the amount it may increase a fee above the amount of a fee 
previously prescribed by the board pursuant to this section.

O. The board by rule shall prescribe standards for assisted living facility training programs.  On or before 
June 1, 2020, the board shall prescribe rules for assisted living facility caregivers that are consistent with 
the training, competency and test methodology standards developed by the Arizona health care cost 
containment system administration for in-home direct care workers.
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P. The board may:

1. Grant, deny, suspend or revoke approval of, or place on probation, an assisted living facility training 
program.

2. Impose a civil penalty on an assisted living facility training program that violates this chapter or rules 
adopted pursuant to this chapter.

36-446.04. Qualifications; period of validity; exemption

A. The board shall issue a license as a nursing care institution administrator pursuant to its rules to any 
person who meets the following qualifications:

1. Is of good character.

2. Has satisfactorily completed a course of instruction and training approved by the board that:

(a) Is designed and sufficiently administered to give the applicant knowledge of the proper needs to be 
served by nursing care institutions.

(b) Includes a thorough background in the laws and rules governing the operation of nursing care 
institutions and the protection of the interests of the patients in nursing care institutions.

(c) Includes thorough training in elements of good health care facilities administration.

3. Has passed an examination administered by the board designed to test for competency in the subject 
matter referred to in this subsection.

4. Has met one of the following fingerprinting requirements:

(a) Has a valid fingerprint clearance card issued pursuant to title 41, chapter 12, article 3.1.

(b) Has provided proof of the submission of an application for a fingerprint clearance card.  An applicant 
who has been denied a fingerprint clearance card must also provide proof that the applicant qualifies for a 
good cause exception hearing pursuant to section 41-619.55.

B. A person who is licensed pursuant to this section must maintain a valid fingerprint clearance card 
during the valid period of the person's license.

C. The board shall issue a certificate as an assisted living facility manager pursuant to its rules to a person 
who meets the following qualifications:

1. Is of good character.

2. Has satisfactorily completed a course of instruction and training approved by the board that:

(a) Is designed and sufficiently administered to give the applicant knowledge of the proper needs to be 
served by an assisted living facility.
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(b) Includes a thorough background in the laws governing the operation of assisted living facilities and 
the protection of the interests of the patients in assisted living facilities.

(c) Includes thorough training in elements of assisted living facility administration.

3. Has passed an examination administered by the board that is designed to test for competency in the 
subject matter prescribed in this subsection.

4. Provides documentation satisfactory to the board that the applicant has completed two thousand eighty 
hours of paid work experience in a health related field within the preceding five years as prescribed by 
board rule.

5. Has met one of the following fingerprinting requirements:

(a) Has a valid fingerprint clearance card issued pursuant to title 41, chapter 12, article 3.1.

(b) Has provided proof of the submission of an application for a fingerprint clearance card.  An applicant 
who has been denied a fingerprint clearance card must also provide proof that the applicant qualifies for a 
good cause exception hearing pursuant to section 41-619.55.

D. A person who is certified pursuant to this section must maintain a valid fingerprint clearance card 
during the valid period of the person's certificate.

E. In lieu of the requirements contained in subsection A, paragraph 2 or subsection C, paragraph 2, an 
applicant may present satisfactory evidence to the board of sufficient education and training in the areas 
listed in that paragraph.

F. A license is nontransferable and remains in effect until the following June 30 of an even numbered 
year, at which time the license may be renewed if the licensee otherwise complies with this article and 
unless the license has been surrendered, suspended or revoked.

G. A certificate is nontransferable and remains in effect until the following June 30 of an odd numbered 
year, at which time the certificate may be renewed if the certificate holder otherwise complies with this 
article and the certificate has not been surrendered, suspended or revoked.

H. This section does not apply to managers of adult foster care homes as defined in section 36-401. 

36-446.05. Reciprocity; present administrators

The board may issue a nursing care institution administrator's license, without examination or with partial 
examination, to any person who holds a current license from another state or territory of the United States 
provided the standards for licensure in such other state or territory of the United States are at least 
substantially equivalent to those prevailing in this state, and provided that the applicant is otherwise 
qualified. 

36-446.06. Temporary licenses and certificates

A. The board may issue a temporary nursing care institution administrator's license or assisted living 
facility manager's certificate to individuals determined to meet standards established by the board and 
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revoke or suspend temporary licenses or certificates previously issued by the board in any case where the 
individual holding a license or certificate is determined to have substantially failed to conform to the 
requirements of such standards during the term of the temporary license or certificate.

B. A temporary license or certificate is automatically revoked if the licensee or certificate holder fails 
either the state or national examination during the term of the license.

C. Temporary licenses or certificates may be issued without examination, for a single nonrenewable 
period of one hundred fifty days, to a qualified individual for the purpose of enabling the individual to fill 
a nursing care administrator or assisted living facility manager position. Qualifications for a temporary 
license or certificate shall include good character and the ability to meet such other standards as are 
established by the board.

D. An applicant for a temporary license or certificate shall not have failed a state or national examination 
either before or after applying for the temporary license or certificate. 

36-446.07. Disciplinary actions; grounds for disciplinary action; renewal; continuing education; inactive 
status; hearings; settlement; judicial review; admission by default; military members

A. The board may suspend or revoke the license of any nursing care institution administrator, censure or 
place on probation any licensed nursing care institution administrator or deny a license as a nursing care 
institution administrator to any person for any of the following reasons:

1. Conviction of a felony or conviction of any misdemeanor involving moral turpitude.

2. Obtaining or renewing a license by fraud or deceit.

3. Unprofessional conduct.

4. Practicing without biennial licensure.

5. Addiction to or dependency on drugs or alcohol.

6. Wrongful transfer of a license or falsely impersonating another licensee.

7. Unauthorized disclosure of information relating to a patient or a patient's records.

8. Payment to any person for solicitation or procurement, either directly or indirectly, of nursing home 
patronage.

9. Violation of this article or a rule adopted pursuant to this article.

B. The board may suspend or revoke the certificate of an assisted living facility manager, censure or place 
on probation an assisted living facility manager or deny a certificate as an assisted living facility manager 
to a person for any of the following reasons:

1. Conviction of a felony or conviction of a misdemeanor involving moral turpitude.

2. Obtaining or renewing a certificate by fraud or deceit.
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3. Unprofessional conduct.

4. Practicing without biennial certification.

5. Addiction to or dependency on drugs or alcohol.

6. Wrongful transfer of a certificate or falsely impersonating another certificate holder.

7. Unauthorized disclosure of information relating to a resident or a resident's records.

8. Violation of this article or a rule adopted pursuant to this article.

C. The board may impose a civil penalty in an amount of not to exceed five hundred dollars on any 
nursing care institution administrator or assisted living facility manager who violates this article or any 
rule adopted pursuant to this article.  Actions to enforce the collection of these penalties shall be brought 
in the name of this state by the attorney general or the county attorney in the justice court or the superior 
court in the county in which the violation occurred.  Penalties imposed under this section are in addition 
to and not in limitation of other penalties imposed pursuant to this article.

D. The board may file a letter of concern if, in the opinion of the board, while there is insufficient 
evidence to support direct action against the license of the administrator or the certificate of the manager, 
there is sufficient evidence for the board to notify the administrator or manager of its concern.

E. Every holder of a nursing care institution administrator's license shall renew it biennially by making 
application to the board.  The renewals shall be granted as a matter of course if the holder has successfully 
completed at least fifty hours of continuing education every two years as established by the board in its 
rules, unless the applicant has acted or failed to act in such a manner or under such circumstances as 
would constitute grounds for taking any of the disciplinary actions permitted by this section.  The board 
shall maintain a log of each complaint substantiated by the board or deficiency report concerning an 
administrator and shall retain in the administrator's file a copy of each such complaint or report and the 
action taken on it, if any.  The board shall review and consider the administrator's file in determining 
whether to renew the administrator's license.

F. Except as provided in subsection R of this section, every holder of an assisted living facility manager's 
certificate shall renew it biennially by making application to the board.  The renewals shall be granted as 
a matter of course if the holder has successfully completed continuing education every two years as 
established by the board in its rules, unless the applicant has acted or failed to act in a manner or under 
circumstances that constitute grounds for taking disciplinary action permitted by this section.  The board 
shall maintain a log of each complaint substantiated by the board or deficiency report concerning a 
manager and shall retain in the manager's file a copy of each complaint or report and the action taken on 
it, if any.  The board shall review and consider the manager's file in determining whether to renew the 
manager's certificate.

G. Except as provided in subsection R of this section, failure on the part of any licensed nursing care 
institution administrator or certified assisted living facility manager to furnish evidence of having 
attended the required continuing education hours during the preceding two years shall preclude renewal of 
the license or certificate unless the continuing education requirement is fulfilled within one hundred 
twenty days.
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H. On written request to the board, a nursing care institution administrator in good standing may cause the 
administrator's name and license to be transferred to an inactive list.  Any nursing care institution 
administrator on inactive license status shall pay a license renewal fee.  On written request to the board, 
and subsequent approval by the board, a nursing care institution administrator on inactive license status 
may resume active license status on meeting twenty-five hours of continuing education requirements 
within six months and payment of the current fee.

I. On written request to the board, the board shall transfer an assisted living facility manager in good 
standing to an inactive list.  An assisted living facility manager on inactive certificate status shall pay a 
certificate renewal fee prescribed by the board of not more than one hundred dollars every two years.  On 
written request to the board, and subsequent approval by the board, an assisted living facility manager on 
inactive certificate status may resume active certificate status on meeting requirements for six hours of 
continuing education within six months and payment of the current fee.

J. Suspension, revocation or denial of renewal of a license or certificate or censure or probation of a 
licensee or certificate holder by the board becomes effective only on the board's first giving the licensee 
or certificate holder prior written notice and affording the licensee or certificate holder the right to request 
a hearing within thirty-five days of the receipt of notice.  A hearing is not required before the denial of an 
original application for a license or a certificate.  All hearings shall be conducted pursuant to title 41, 
chapter 6, article 10.

K. Any person wishing to make a complaint against a licensee or certificate holder under this article shall 
file a written complaint with the board within one year from the date of the action causing the complaint.  
If the board determines that the charges made in the complaint are sufficient, if true, to warrant 
suspension or revocation of a license or certificate issued under this article or censure or probation of a 
licensee or certificate holder under this article, it shall issue an order fixing the time and place for a 
hearing and requiring the licensee or certificate holder complained against to appear and answer the 
complaint.  The order shall have affixed to it a copy of the complaint, and both shall be served on the 
licensee or certificate holder either personally or by certified mail sent to the licensee's or the certificate 
holder's last known address at least thirty-five days before the date set for the hearing.  All hearings shall 
be conducted pursuant to title 41, chapter 6, article 10.

L. The board and an administrator or manager may enter into a settlement of any matter under 
investigation either before or after a notice of the hearing has been issued if the board determines that the 
proposed settlement adequately protects the public safety, health and welfare.  The board shall record the 
terms of each settlement entered into and shall make the record available for public inspection.

M. Except as provided in section 41-1092.08, subsection H, final decisions of the board are subject to 
judicial review pursuant to title 12, chapter 7, article 6.

N. If the board has initiated an investigation pursuant to this section, the board may continue the 
investigation and discipline the person under investigation even if that person resigns from practice after 
the board has initiated the investigation.

O. A licensee or certificate holder shall respond in writing to the board within thirty-five days after the 
board serves the complaint and notice of a formal hearing by certified mail.  Service is complete on the 
date the board places the notice in the mail.  The board shall consider a licensee's or certificate holder's 
failure to respond to the notice within thirty-five days as an admission by default to the allegations stated 
in the complaint.  The board may then take disciplinary action against the licensee or certificate holder 
without conducting a formal hearing.
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P. The board may set aside an admission by default if a licensee or certificate holder shows good cause. A 
licensee or certificate holder who applies to the board to set aside an admission by default shall 
demonstrate the following to the satisfaction of the board: 

1. The failure to respond to the notice of the board was due to excusable neglect.

2. The licensee or certificate holder has a meritorious defense.

3. The licensee or certificate holder made prompt application to the board for relief.

Q. The board shall not consider an application to set aside an admission by default filed later than one 
hundred eighty days after the board's entry of the admission by default.

R. A license or certificate issued pursuant to this chapter to any member of the Arizona national guard or 
the United States armed forces reserves shall not expire while the member is serving on federal active 
duty and shall be extended one hundred eighty days after the member returns from federal active duty, 
provided that the member, or the legal representative of the member, notifies the board of the federal 
active duty status of the member.  A license or certificate issued pursuant to this chapter to any member 
serving in the regular component of the United States armed forces shall be extended one hundred eighty 
days from the date of expiration, provided that the member, or the legal representative of the member, 
notifies the board of the federal active duty status of the member.  If the license or certificate is renewed 
during the applicable extended time period, the member is responsible only for normal fees and activities 
relating to renewal of the license and shall not be charged any additional costs such as late fees or 
delinquency fees.  The member, or the legal representative of the member, shall present to the board a 
copy of the member's official military orders, a redacted military identification card or a written 
verification from the member's commanding officer before the end of the applicable extended time period 
in order to qualify for the extension.

S. A license or certificate issued pursuant to this chapter to any member of the Arizona national guard, the 
United States armed forces reserves or the regular component of the United States armed forces shall not 
expire and shall be extended one hundred eighty days from the date the military member is able to 
perform activities necessary under the license or certificate if the member both:

1. Is released from active duty service.

2. Suffers an injury as a result of active duty service that temporarily prevents the member from being 
able to perform activities necessary under the license, certificate or registration. 

36-446.08. Nursing care institution administrators' licensing and assisted living facility managers' 
certification fund; investment of fund monies

A. The nursing care institution administrators' licensing and assisted living facility managers' certification 
fund is established.

B. Pursuant to sections 35-146 and 35-147, the board shall deposit ten per cent of all monies collected 
pursuant to this article in the state general fund and deposit the remaining ninety per cent in the nursing 
care institution administrators' licensing and assisted living facility managers' certification fund. All 
monies derived from civil penalties collected pursuant to section 36-446.07, subsection C shall be 
deposited, pursuant to sections 35-146 and 35-147, in the state general fund.
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C. Monies deposited in the nursing care institution administrators' licensing and assisted living facility 
managers' certification fund are subject to the provisions of section 35-143.01.

D. On notice from the board, the state treasurer shall invest and divest monies in the fund as provided by 
section 35-313, and monies earned from investment shall be credited to the fund. 

36-446.09. Violations; classification

A. Any person who manages, directs and controls the operation of a nursing care institution or an assisted 
living facility without a current and valid license or certificate as required by this article or who otherwise 
violates any provisions of this article is guilty of a class 2 misdemeanor. Each day of violation shall 
constitute a separate offense.

B. Action taken under subsection A shall not be a bar to enforcement of this article and the standards and 
rules issued and adopted pursuant to this article, by injunction or other appropriate remedy, and the board 
may institute and maintain in the name of this state any such enforcement proceeding. 

36-446.10. Confidentiality of records; release of complainant's name and nature of complaint

A. Except as provided in subsection B, all records concerning a pending investigation, examination 
materials, records of examination grading and applicants' performance and transcripts of educational 
institutions concerning applicants are confidential and are not public records. "Records of applicants' 
performance" does not include records of whether an applicant passed or failed an examination.

B. During a pending investigation, the board shall inform the administrator or manager who is the subject 
of the complaint of the name of the complainant and the nature of the complaint if so requested. 

36-446.11. Relief from civil liability

Members, employees and agents of the board and members of review committees shall not be held civilly 
liable for acts done or actions taken by any of these persons if such persons act in good faith following the 
requirements of this article. A person who in good faith reports or provides information to the board shall 
not be held civilly liable as a result of doing so. 

36-446.12. Fees

A. The board by rule shall establish nonrefundable fees and penalties for the following for nursing care 
institution administrators:

1. Initial application.

2. Examination for licensure as a nursing care institution administrator.

3. A license as a nursing care institution administrator.

4. Renewing an active biennial license.

5. Renewing an inactive biennial license.
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6. A temporary license as a nursing care institution administrator.

7. Readministering the state examination.

8. Readministering the national examination.

9. A duplicate license.

10. Late renewal of a license.

11. Certifying licensure status.

12. Reviewing the sponsorship of continuing education programs, for each credit hour.

13. Reviewing an individual's request for continuing education credit hours, for each credit hour.

B. The board shall prorate on a monthly basis fees paid for an initial license as a nursing care institution 
administrator.

C. The board by rule shall limit by percentage the amount it may increase a fee above the amount of a fee 
previously prescribed by the board pursuant to this section. 

36-446.13. Unlawful act; unlicensed operation; injunction

A. On application by the board, the superior court may issue an injunction to enjoin the activities of a 
person who purports to be licensed pursuant to this article or who is engaging in the activities of a nursing 
care institution administrator without a license.

B. In a petition for injunction filed pursuant to this section, it is sufficient to charge that the respondent on 
a certain day in a named county engaged in the activities of a nursing care institution administrator 
without a license and without being exempt from the licensing requirements of this article.

C. For the purposes of this section, damage or injury is presumed.

D. A petition for an injunction to enjoin unlicensed activities shall be filed in the name of this state in the 
superior court in the county where the respondent resides or may be found or in Maricopa county. On 
request of the board, the attorney general shall file the injunction.

E. Issuance of an injunction does not relieve the respondent from being subject to other proceedings as 
provided in this article.  

36-446.15. Assisted living facility caregivers; training and competency requirements; medication 
administration; testing

A. Notwithstanding any other law, a person who successfully completes the training and competency 
requirements developed by the Arizona health care cost containment system administration for in-home 
direct care workers satisfies the training requirements for assisted living facility caregivers, except for 
medication administration training required by the assisted living facility caregiver's scope of practice.
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B. An individual who meets the requirements specified in subsection A of this section and who registers 
for a medication administration examination is required to take and successfully complete only the part of 
the assisted living facility caregiver examination that covers the subject of medication administration.

C. The testing of an individual for medication administration competency:

1. Shall be conducted in accordance with the testing standards adopted by the board.

2. May be conducted by a training school approved by the board or by the assisted living facility that 
provided the training for the individual.
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_____________________________________________________________________________ 

 
This Five-Year-Review Report (5YRR) from the Arizona State Retirement System          

(ASRS), relates to rules in Title 2, Chapter 8, Articles 1, 2, 4 and 5, regarding the Arizona State                   
Retirement System Board. The Board is responsible for supervising the administration of ASRS.  
 

The rules address following:  
 

● Article 1: Retirement System; Defined Benefit Plan 
● Article 2: Health Insurance Premium Benefit  
● Article 4: Practice and Procedure before the Board 
● Article 5: Purchasing Service Credit  

 
The Department completed the changes proposed in the last 5YRR of these rules.  

  
Proposed Action 

 
The Department, for the reasons mentioned in the report, is proposing to amend the 

following rules to improve their overall clarity, conciseness, and understandability:  
 

● R2-8-120. Designating a Beneficiary; Spousal Consent to Designation 
● R2-8-126. Calculating Optional Forms of Benefits 



● R2-8-115. Return of Contributions Upon Termination of Membership by 
Separation From Service by Other than Retirement or Death; 
Payment of Survivor Benefits Upon the Death of a Member  

 
ASRS has received approval from the Governor’s Office to amend the rules mentioned 

above, and plans to submit a Notice of Final Rulemaking to the Council by December 2020.  
 

The Department plans to complete an additional rulemaking that would address other 
minor issues identified in the report by December 2020.  

 
1. Has the agency analyzed whether the rules are authorized by statute? 
 

Yes. ASRS cites to both general and specific statutory authority for these rules.  
 
2. Summary of the agency’s economic impact comparison and identification of 

stakeholders: 
 
The Board identifies stakeholders as any major employer participating in the Arizona 
State Retirement System (ASRS). These include the State of Arizona, school districts and 
universities (including some charter schools), counties, special districts, and most cities, 
and towns. As of June 30, 2019, there were approximately 608,150 members. 

 
The economic impact of the rules has not changed from the impact anticipated with the 
most recent amendment of promulgations of the rules. The rules clarify how the ASRS 
administers its policies laid out in statute. Any economic impact stems from statute, and 
not the rules themselves.  
 

3. Has the agency analyzed the costs and benefits of the rulemaking and determined 
that the rules impose the least burden and costs to those who are regulated? 

 
The rules continue to impose the least burden on the regulated community. Any 

economic impact stems from statute, and not the rules themselves.  
 
4. Has the agency received any written criticisms of the rules over the last five years? 
 

No. ASRS has not received any written criticisms of the rules over the last five years. 
 
5. Has the agency analyzed the rules’ clarity, conciseness, and understandability, 

consistency with other rules and statutes, and effectiveness? 
 

Yes. ASRS states that the rules under review are clear, concise, understandable, and 
effective. The Board also states that the rules are consistent with other statutes, except for 
the following rules, for the reasons stated in the report: 
 

● R2-8-104. Definitions 



● R2-8-115. Return of Contributions Upon Termination of Membership by 
Separation From Service by Other than Retirement or Death; Payment of Survivor 
Benefits Upon the Death of a Member  

● R2-8-117. Return to Work After Retirement 
● R2-8-120. Designating a Beneficiary; Spousal Consent to Designation 
● R2-8-122. Remittance of Contributions 
● R2-8-126. Calculating Optional Forms of Benefits 
● R2-8-201. Definitions 
● R2-8-202. Premium Benefit Eligibility and Benefit Determination 
● R2-8-205. Premium Benefit Documentation 
● R2-8-206. Six-Month Reimbursement Program 
● R2-8-207. Optional Premium Benefit 
● R2-8-404. Board Decisions on Hearings Before the Office of Administrative 

Hearings 
● R2-8-507. Required Documentation and Calculations for Forfeited Service 

Credit 
 

6. Has the agency analyzed the current enforcement status of the rules?  
 

Yes. ASRS indicates that the rules are enforced as written without incident. 
 
7. Are the rules more stringent than corresponding federal law and, if so, is there 

statutory authority to exceed the requirements of federal law? 
 

ASRS states that there is no corresponding federal law for the rules under review, 
except for R2-8-510 and R2-8-512. ASRS states that these two rules are not more 
stringent than the corresponding federal regulation. 

 
8. For rules adopted after July 29, 2010, do the rules require a permit or license and, if 

so, does the agency comply with A.R.S. § 41-1037? 
 

Not applicable. The rules do not require the issuance of a permit of license.  
 
9. Conclusion 

 
ASRS indicates that the rules are mostly clear, concise, understandable, consistent, 
effective, and enforced. However, ASRS indicates some of the rules could be improved 
as outlined above. ASRS proposes to submit a Notice of Final Rulemaking for the actions               
proposed in the report to the Secretary of State’s office by December 2020. Additionally, 
ASRS plans to complete a second rulemaking that would address other minor issues 
addressed in the report by December 2020. Council staff recommends approval of this 
report. 
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FIVE-YEAR-REVIEW SUMMARY

The state legislature created the Arizona State Retirement System (ASRS) in 1953 in 

order to provide defined contribution retirement (defined contribution plan) benefits for 

state employees and teachers, as well as employees of political subdivisions that elected 

coverage.  The defined contribution plan was closed to new members in 1972.  At that 

time, members of the defined contribution plan who chose to, and all new members, 

became part of the defined benefit plan.  At the end of Fiscal Year 2018-2019 there were 

approximately 566,612 ASRS members.

The ASRS Board (Board) is appointed by the Governor.  The Board consists of nine 

members who qualify according to A.R.S. § 38-713.  The Board is responsible for 

supervising the administration of the ASRS, including the defined contribution plan, 

defined benefit plan, long-term disability plan, and health insurance benefit plan.  

Investment responsibilities include:

1. Prescribing investment goals, objectives, and policies; 

2. Allocating assets to meet investment goals; 

3. Adopting specific policy directives for the guidance of investment management; 

4. Appointing investment managers; 
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5. Prescribing investment diversification programs; and 

6. Assigning investment responsibilities.

The enabling statutes for the Board are set forth in A.R.S. §§ Title 38, Chapter 5, Articles 

1 and 2.  The Board currently implements its statutes with rules located at A.A.C. Title 2, 

Chapter 8.  This report covers Articles 1, 2, 4, and 5 of the rules.  

Article 1

R2-8-104 was last amended in 2018 and R2-8-115 was last amended in 2016.  R2-8-116 

was last amended in 2018 and R2-8-117 was last amended in 2017.  R2-8-118 was last 

amended in 2018 and R2-8-120 was last amended in 2015.  R2-8-122 was last amended 

in 2020 and R2-8-123 was last amended in 2015.  R2-8-124 and R2-8-125 were last 

amended in 2018.   R2-8-126 was last amended in 2016

Article 2

All the rules in this article were last amended in 2017.

Article 4

R2-8-401, R2-8-403, and R2-8-405 were last amended in 2017. R2-8-402 and R2-8-404 

have not been amended since they were created in 2005. 

Article 5

All the rules in this article were last amended in 2019.
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FIVE-YEAR-REVIEW REPORT

TITLE 2.  ADMINISTRATION

CHAPTER 8.  STATE RETIREMENT SYSTEM BOARD

ARTICLE 1.  RETIREMENT SYSTEM; DEFINED BENEFIT PLAN

R2-8-104. Definitions

R2-8-115. Return of Contributions Upon Termination of Membership by Separation 

from All ASRS Employment by Other Than Retirement or Death; 

Payment of Survivor Benefits Upon the Death of a Member

R2-8-116. Alternate Contribution Rate

R2-8-117. Return to Work After Retirement

R2-8-118. Application of Interest Rates

R2-8-120. Designating a Beneficiary; Spousal Consent to Designation

R2-8-122. Remittance of Contributions

R2-8-123. Actuarial Assumptions and Actuarial Value of Assets

R2-8-124. Termination Incentive Program by Agreement; Unfunded Liability 

Calculations

R2-8-125. Termination Incentive Program by 30% Salary Increase; Unfunded 

Liability Calculations

R2-8-126. Calculating Optional Forms of Benefits

ARTICLE 2.  HEALTH INSURANCE PREMIUM BENEFIT

R2-8-201. Definitions

R2-8-202. Premium Benefit Eligibility and Benefit Determination

R2-8-203. Payment of Premium Benefit

R2-8-204. Premium Benefit Calculation

R2-8-205. Premium Benefit Documentation

R2-8-206. Six-Month Reimbursement Program
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R2-8-207. Optional Premium Benefit

ARTICLE 4.  PRACTICE AND PROCEDURE BEFORE THE BOARD

R2-8-401. Definitions

R2-8-402. General Procedures

R2-8-403. Letters of Appeal; Request for a Hearing of an Appealable Agency Action

R2-8-404. Board Decisions on Hearings Before the Office of Administrative 

Hearings

R2-8-405. Motion for Rehearing Before the Board; Motion for Review of a Final 

Decision

ARTICLE 5.  PURCHASING SERVICE CREDIT

R2-8-501. Definitions

R2-8-502. Request to Purchase Service Credit and Notification of Cost

R2-8-503. Requirements Applicable to All Service Credit Purchases 

R2-8-504. Service Credit Calculation for Purchasing Service Credit

R2-8-505. Restrictions on Purchasing Overlapping Service Credit

R2-8-506. Cost Calculation for Purchasing Service Credit

R2-8-507. Required Documentation and Calculations for Forfeited Service Credit

R2-8-508. Required Documentation and Calculations for Leave of Absence Service 

Credit

R2-8-509. Required Documentation and Calculations for Military Service Credit

R2-8-510. Required Documentation and Calculations for Military Call-up Service 

Credit

R2-8-511. Required Documentation and Calculations for Other Public Service Credit

R2-8-512. Purchasing Service Credit by Check, Cashier’s Check, or Money Order

R2-8-513. Purchasing Service Credit by Irrevocable PDA

R2-8-513.01. Irrevocable PDA and Transfer of Employment to a Different ASRS 

Employer

R2-8-513.02. Termination Date
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R2-8-514. Purchasing Service Credit by Direct Rollover or Trustee-to-Trustee 

Transfer

R2-8-519. Purchasing Service Credit by Termination Pay

R2-8-520. Termination of Employment and Request Return of Retirement 

Contributions or Death of Member While Purchasing Service Credit by an 

Irrevocable PDA

R2-8-521. Adjustment of Errors
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INFORMATION THAT IS IDENTICAL FOR ALL THE RULES

The following information is the same for all of the rules and is not restated in the 

analysis of each rule:

1. Authorization of the rule by existing statute

All of the rules have general authority in A.R.S. §§ 38-704, 38-714(E)(4), and 

38-715(C).

2. Objective of the Rules

The objective of each rule is identified in the analysis of individual rules.

3. Analysis of effectiveness in achieving the objective

All of the rules are effective in achieving their objectives.

4. Analysis of consistency with state and federal statutes and rules

With the exception of minor grammatical errors and the issues identified in the 

analysis of individual rules, all of the rules are consistent with state and federal 

statutes and rules.

5. Status of enforcement of the rule

All of the rules are enforced as written.

6. Analysis of clarity, conciseness, and understandability

With the exception of minor grammatical errors and the issues identified in the 

analysis of individual rules, all of the rules are clear, concise, and understandable.

7. Analysis of any written criticisms the agency received on the rule

No written criticisms were received.

8. Estimated economic, small business, and consumer impact statement 

comparison

Analysis of the economic impact statement for the rules is included as Exhibit 1.

9. Analysis of any analyses the agency received regarding the rule’s impact on 

this state’s business competitiveness as compared to the competitiveness of 

businesses in other states

No analyses were received. 

10. Whether the agency completed the course of action proposed in the previous 

Five-year-review Report
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The ASRS has completed the course of action for each rule that identified a 

proposed course of action in the previous Five-year-review Report.

11. Determination that the probable benefits of the rule outweigh the probable 

costs and the rule imposes the least burden and costs

The ASRS has determined that the probable benefits of the rule outweigh the 

probable costs because the rules impose the least burden and costs on members 

and employers while still achieving their regulatory purpose.  The Agency 

consistently reviews it rules and updates its processes to require the least amount 

of information from member and employers and to allow the members and 

employers to access and submit documents through the online portal thereby 

minimizing the burden of the rules as much as possible.

12. Determination that the rule is not more stringent than a corresponding 

federal law

With the exceptions of R2-8-510 and R2-8-512, there is no corresponding federal 

law for the rules. 

13. Whether the rule complies with A.R.S. § 41-1037

The ASRS does not issue permits or licenses.  

14. Proposed course of action

Amend the rules by December 2021 to address the issues identified in this report, 

unless otherwise indicated in the analysis of individual rules. The ASRS is 

currently completing a rulemaking that addresses more substantive issues in this 

report and intends to complete that rulemaking by December 2020.  
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ARTICLE 1.  RETIREMENT SYSTEM; DEFINED BENEFIT PLAN

R2-8-104. Definitions

1. Authorization of the rule by existing statute

A.R.S. §§ 38-711, 38-747(R), 38-762(G), 38-769(O), 38-770(D), 38-771(J), and 

38-924 

2. Objective

The objective of the rule is to provide notice to the public of how the ASRS is 

using certain terms throughout its rules.  

4. Analysis of consistency with state and federal statutes and rules

The rule is not consistent with state rules and statutes.  In order to be more 

consistent with other state rules and statutes, the rule should be amended as 

follows:

⦁ The definition of “authorized employer representative” should reference 

“Employer” instead of “ASRS employer.”

⦁ The definition of “Contribution” should reference 2 A.A.C. 8, Article 11 

instead of A.R.S. § 38-924.

R2-8-115. Return of Contributions Upon Termination of Membership by 

Separation From Service by Other than Retirement or Death; Payment of 

Survivor Benefits Upon the Death of a Member 

1. Authorization of the rule by existing statute

A.R.S. §§ 38-740, 38-762, and 38-773

2. Objective

The objective of the rule is to provide notice to the public of the procedures for: 

a. Distribution of a member’s contributions to ASRS when:

i. The member terminates employment and seeks a refund of 

contributions;

ii. A domestic relations order has been filed; and

iii. The member dies;

b. The documentation ASRS will accept for proof of death of a member;
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c. The method of calculating interest on refunds; and

d. When eligibility for payment of a refund is limited.

6. Analysis of clarity, conciseness, and understandability

The rule is mostly clear, concise, and understandable.  It could be made more 

clear, concise, and understandable by referencing new electronic processes for 

forfeitures and the specific requirements for a refund/forfeiture application as well 

as various other clarifying and conforming changes.  The ASRS has received 

approval from the Governor’s office to amend this rule and is currently engaged 

in drafting amendments to address these issues.  The ASRS anticipates 

completing the rulemaking process by December 2020.  

R2-8-116. Alternate Contribution Rate

1. Authorization of the rule by existing statute

A.R.S. §§ 38-766, 38-766.01, 38-766.02

2. Objective

The objective of the rule is to clarify how an Employer pays an alternate 

contribution rate.

R2-8-117. Return to Work After Retirement

1. Authorization of the rule by existing statute

A.R.S. §§ 38-766, 38-766.01, 38-766.02

2. Objective

The objective of the rule is to clarify what documentation is required when a 

retiree returns to work with an Employer.

4. Analysis of consistency with state and federal statutes and rules

The rule is not consistent with state rules and statutes.  In order to be more 

consistent with other state rules and statutes, the rule should be amended as 

follows:

⦁ “Commencing employment” should be capitalized throughout the rule 

because it is a defined term.

⦁ The definition of “Contribution” should reference 2 A.A.C. 8, Article 11 
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instead of A.R.S. § 38-924.

⦁ Subsection (D) needs to account for an actual change in employment 

status even if the intent of the employment has not changed.

⦁ Subsection (E) should require a social security number or a tax 

identification number.

⦁ Clarify that the member is acknowledging that the member intends to 

submit the return to work form to the employer and intends to submit any 

additional forms to the employer as required by this rule.  

R2-8-118. Application of Interest Rates 

1. Authorization of the rule by existing statute

A.R.S. §§ 38-740 and 38-762

2. Objective

The objective of the rule is to:

a. Inform the public of the historic and current interest rates for valuation 

purposes and to be paid to member accounts; and

b. Specify when the interest is accrued on the amounts in a member’s 

account.

4. Analysis of consistency with state and federal statutes and rules

The rule is not consistent with state rules and statutes.  In order to be more 

consistent with other state rules and statutes, the rule should be amended as 

follows:

⦁ Subsection (B) should reference 2 A.A.C. 8, Article 11 instead of A.R.S. § 

38-922.

⦁ Clarify in subsection (C) that the member’s account stops accruing interest 

based on the “member’s” retirement date.

R2-8-120. Designating a Beneficiary; Spousal Consent to Designation

1. Authorization of the rule by existing statute

A.R.S. §§ 38-755, 38-760, and 38-776
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2. Objective

The objective of the rule is to provide notice to members of how to designate a 

spouse as a beneficiary in compliance with statute.   

6. Analysis of clarity, conciseness, and understandability

The rule is mostly clear, concise, and understandable.  It could be made more 

clear, concise, and understandable by referencing what information is required in 

order to process different types of survivor benefits.  The ASRS has received 

approval from the Governor’s office to amend this rule and is currently engaged 

in drafting amendments to address these issues.  The ASRS anticipates 

completing the rulemaking process by December 2020.  

R2-8-122. Remittance of Contributions

1. Authorization of the rule by existing statute

A.R.S. § 38-735

2. Objective

The objective of the rule is to provide notice to members and employers of when 

contributions are due and the interest rate for delinquent contributions.

6. Analysis of clarity, conciseness, and understandability

The rule is clear and understandable.  However, the rule could be more concise by 

removing the requirement for the Employer to certify the amount of contributions 

for each of their members because that requirement is already contained in A.R.S. 

§ 38-735.

R2-8-123.  Actuarial Assumptions and Actuarial Value of Assets

1. Authorization of the rule by existing statute

A.R.S. §§ 38-711(2), 38-714(C), (F), and (G)(3), and 38-718(D)(1)

2. Objective

The objective of the rule is to provide notice to the public of the actuarial 

valuation method and actuarial assumptions the ASRS uses.

R2-8-124. Termination Incentive Program by Agreement; Unfunded Liability 

Calculations

1. Authorization of the rule by existing statute
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A.R.S. § 38-749

2. Objective

The objective of the rule is to provide notice to the public of how the ASRS will 

calculate and invoice an unfunded liability to an employer for a group termination 

incentive program.

R2-8-124. Termination Incentive Program by 30% Salary increase; Unfunded 

Liability Calculations

1. Authorization of the rule by existing statute

A.R.S. § 38-749

2. Objective

The objective of the rule is to provide notice to the public of how the ASRS will 

calculate and invoice an unfunded liability to an employer for an individual 

termination incentive program.

R2-8-126. Calculating Optional Forms of Benefits

1. Authorization of the rule by existing statute

A.R.S. § 38-764(F)

2. Objective

The objective of the rule is to provide notice to the public of how the ASRS 

calculates various types of benefits.  

6. Analysis of clarity, conciseness, and understandability

The rule is mostly clear, concise, and understandable.  It could be made more 

clear, concise, and understandable by referencing retirement eligibility 

requirements for inactive members and the information required in order to 

process retirement and re-retirement applications.  The ASRS has received 

approval from the Governor’s office to amend this rule and is currently engaged 

in drafting amendments to address these issues.  The ASRS anticipates 

completing the rulemaking process by December 2020.    

ARTICLE 2.  HEALTH INSURANCE PREMIUM BENEFIT
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R2-8-201. Definitions

1. Authorization of the rule by existing statute

A.R.S. §§ 38-782 and 38-783

2. Objective

The objective of the rule is to provide notice to members of the public of how the 

ASRS is using certain terms throughout its rules.  

4. Analysis of consistency with state and federal statutes and rules

The rule is not consistent with state rules and statutes.  In order to be more 

consistent with other state rules and statutes, the rule should be amended to 

change reference to “contingent annuitant” to “beneficiary” in the definition of 

“Coverage.”

R2-8-202. Premium Benefit Eligibility and Benefit Determination

1. Authorization of the rule by existing statute

A.R.S. §§ 38-782 and 38-783

2. Objective

The objective of the rule is to provide notice to the public of who is eligible for a 

premium benefit.

4. Analysis of consistency with state and federal statutes and rules

The rule is not consistent with state rules and statutes.  In order to be more 

consistent with other state rules and statutes, the rule should be amended to 

remove references to “active” member in subsections (A)(4)  and (B) because an 

active member is not eligible for a premium benefit.

R2-8-203. Payment of Premium Benefit

1. Authorization of the rule by existing statute

A.R.S. §§ 38-782 and 38-783

2. Objective

The objective of the rule is to provide notice to the public of how the ASRS will 

pay a premium benefit.

R2-8-204. Premium Benefit Calculation

1. Authorization of the rule by existing statute
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A.R.S. §§ 38-782 and 38-783

2. Objective

The objective of the rule is to provide notice to the public of how the ASRS 

calculates a premium benefit.

R2-8-205. Premium Benefit Documentation

1. Authorization of the rule by existing statute

A.R.S. §§ 38-782 and 38-783

2. Objective

The objective of the rule is to provide notice to the public of what documentation 

is required in order to process a premium benefit.

4. Analysis of consistency with state and federal statutes and rules

The rule is not consistent with state rules and statutes.  In order to be more 

consistent with other state rules and statutes, the rule should be amended as 

follows:

⦁ Subsection (C) should require a social security number or a tax 

identification number.

⦁ Remove subsection (C)(3) because it is no longer necessary.

R2-8-206. Six-Month Reimbursement Program

1. Authorization of the rule by existing statute

A.R.S. §§ 38-782 and 38-783

2. Objective

The objective of the rule is to provide notice to the public of how the ASRS will 

provide a premium benefit to an eligible who is not receiving a retirement benefit 

as an annuity.

4. Analysis of consistency with state and federal statutes and rules

The rule is not consistent with state rules and statutes.  In order to be more 

consistent with other state rules and statutes, the rule should be amended to 

require a social security number or a tax identification number in subsection (D).

R2-8-207. Optional Premium Benefit
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1. Authorization of the rule by existing statute

A.R.S. §§ 38-782 and 38-783

2. Objective

The objective of the rule is to provide notice to the public of how the ASRS will 

process an optional premium benefit

4. Analysis of consistency with state and federal statutes and rules

The rule is not consistent with state rules and statutes.  In order to be more 

consistent with other state rules and statutes, the rule should be amended as 

follows:

⦁ Subsection (D) should require a social security number or a tax 

identification number.

⦁ Remove subsections (D)(2) through (6) because they are no longer 

necessary.

⦁ Remove subsections (D)(8)(c) through (d) and (f) because they are no 

longer necessary.

⦁ Clarify in subsection (E) that the ability to re-elect the optional premium 

benefit depends on the member’s “original” retirement date.

ARTICLE 4.  PRACTICE AND PROCEDURE BEFORE THE BOARD

R2-8-401. Definitions

1. Authorization of the rule by existing statute

A.R.S. §§ 41-1092 et seq.

2. Objective

The objective of the rule is to provide notice to members of the public of how the 

ASRS is using certain terms throughout its rules.  

R2-8-402. General Procedures

1. Authorization of the rule by existing statute

A.R.S. §§ 41-1092 et seq.

2. Objective
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The objective of the rule is to provide notice to members of the public of how the 

ASRS shall calculate time periods.    

R2-8-403. Letters of Appeal; Request for a Hearing of an Appealable Agency 

Action

1. Authorization of the rule by existing statute

A.R.S. §§ 41-1092 et seq.

2. Objective

The objective of the rule is to provide notice to members of the public of how to 

initiate an appeal with the ASRS.  

R2-8-404. Board Decisions on Hearings Before the Office of Administrative 

Hearings

1. Authorization of the rule by existing statute

A.R.S. §§ 41-1092 et seq.

2. Objective

The objective of the rule is to provide notice to members of the public of how the 

Board will review a recommended decision from the Office of Administrative 

Hearings.

4. Analysis of consistency with state and federal statutes and rules

The rule is not consistent with state rules and statutes.  In order to be more 

consistent with other state rules and statutes, the rule should be amended to 

remove reference to “monthly” regular meetings as the regular meeting schedule 

changes.  

R2-8-405. Motion for Rehearing Before the Board; Motion for Review of a Final 

Decision

1. Authorization of the rule by existing statute

A.R.S. §§ 41-1092 et seq.

2. Objective

The objective of the rule is to provide notice to members of the public of how to 

initiate a rehearing.  

ARTICLE 5.  PURCHASING SERVICE CREDIT
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R2-8-501. Definitions

1. Authorization of the rule by existing statute

A.R.S. §§ 38-742, 38-743, 38-744, 38-745, 38-747

2. Objective

The objective of the rule is to provide notice to members of the public of how the 

ASRS is using certain terms throughout its rules.  

R2-8-502. Request to Purchase Service Credit and Notification of Cost

1. Authorization of the rule by existing statute

A.R.S. §§ 38-742, 38-743, 38-744, 38-745, 38-747

2. Objective

The objective of the rule is to provide notice to members of the public of how to 

request to purchase service credit with the ASRS.  

R2-8-503. Requirements Applicable to All Service Credit Purchases 

1. Authorization of the rule by existing statute

A.R.S. §§ 38-742, 38-743, 38-744, 38-745, 38-747

2. Objective

The objective of the rule is to provide notice to members of the public of the 

requirements necessary for completing a service credit purchase with the ASRS. 

R2-8-504. Service Credit Calculation for Purchasing Service Credit

1. Authorization of the rule by existing statute

A.R.S. §§ 38-742, 38-743, 38-744, 38-745, 38-747

2. Objective

The objective of the rule is to provide notice to members of the public of how the 

ASRS calculates the amount of service credits purchased.  

R2-8-505. Restrictions on Purchasing Overlapping Service Credit; Transfers

1. Authorization of the rule by existing statute

A.R.S. §§ 38-730, 38-921, 38-922, 38-923, 38-924

2. Objective

The objective of the rule is to provide notice to members of the public of the 

restrictions on purchasing service credits.  
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R2-8-506. Cost Calculation for Purchasing Service Credit

1. Authorization of the rule by existing statute

A.R.S. §§ 38-743, 38-744, 38-745

2. Objective

The objective of the rule is to provide notice to members of the public of how the 

ASRS calculates the cost for purchasing service credit for leave of absence, 

military service, and other public service.  

R2-8-507. Required Documentation and Calculations for Forfeited Service 

Credit

1. Authorization of the rule by existing statute

A.R.S. § 38-742 

2. Objective

The objective of the rule is to provide notice to members of the public of what 

documentation is required to purchase forfeited service credits with the ASRS and 

how the ASRS calculates the cost for purchasing forfeited service credits.  

6. Analysis of clarity, conciseness, and understandability

The rule is clear, concise, and understandable.  The rule could be made clearer by 

changing “returned” to “issued” in subsection (D) to clarify that interest is 

calculated based on when the return of contributions is issued. 

R2-8-508. Required Documentation and Calculations for Leave of Absence 

Service Credit

1. Authorization of the rule by existing statute

A.R.S. § 38-744 

2. Objective

The objective of the rule is to provide notice to members of the public of what 

documentation is required to purchase leave of absence service credits with the 

ASRS.

R2-8-509. Required Documentation and Calculations for Military Service Credit

1. Authorization of the rule by existing statute
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A.R.S. § 38-745 

2. Objective

The objective of the rule is to provide notice to members of the public of what 

documentation is required to purchase military service credits with the ASRS.

R2-8-510. Required Documentation and Calculations for Presidential Call-up 

Service Credit

1. Authorization of the rule by existing statute

A.R.S. § 38-745 

2. Objective

The objective of the rule is to provide notice to members of the public of what 

documentation is required to purchase presidential call-up service credits with the 

ASRS and how the ASRS calculates the cost for purchasing military call-up 

service credits.

R2-8-511. Required Documentation and Calculations for Other Public Service 

Credit

1. Authorization of the rule by existing statute

A.R.S. § 38-743 

2. Objective

The objective of the rule is to provide notice to members of the public of what 

documentation is required to purchase other public service credits with the ASRS.

R2-8-512. Purchasing Service Credit by Check, Cashier’s Check, or Money 

Order

1. Authorization of the rule by existing statute

A.R.S. § 38-747 

2. Objective

The objective of the rule is to provide notice to members of the public of how to 

make a payment for a service credit purchase.

R2-8-513. Purchasing Service Credit by Irrevocable PDA

1. Authorization of the rule by existing statute

A.R.S. § 38-747
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2. Objective

The objective of the rule is to provide notice to members of the public of how to 

purchase service credits with the ASRS using an irrevocable payroll deduction 

authorization. 

R2-8-513.01 Irrevocable PDA and Transfer of Employment to a Different 

Employer

1. Authorization of the rule by existing statute

A.R.S. § 38-747

2. Objective

The objective of the rule is to provide notice to members of the public of how the 

ASRS will handle an irrevocable payroll deduction authorization upon transfer or 

termination of ASRS employment.

R2-8-513.02 Termination Date

1. Authorization of the rule by existing statute

A.R.S. § 38-747

2. Objective

The objective of the rule is to provide notice to members of the public of when 

the ASRS considers a member terminated from ASRS employment.

R2-8-514. Purchasing Service Credit by Direct Rollover or Trustee-to-Trustee 

Transfer

1. Authorization of the rule by existing statute

A.R.S. § 38-747 

2. Objective

The objective of the rule is to provide notice to members of the public of how to 

purchase service credits with the ASRS using a direct rollover.

R2-8-519. Purchasing Service Credit by Termination Pay

1. Authorization of the rule by existing statute

A.R.S. § 38-747 

2. Objective

The objective of the rule is to provide notice to members of the public of how to 
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purchase service credits by using a termination pay distribution.

R2-8-520. Termination of Employment and Request Return of Retirement 

Contributions or Death of Member While Purchasing Service Credit 

by an Irrevocable PDA

1. Authorization of the rule by existing statute

A.R.S. §§ 38-740, 38-747, 38-762

2. Objective

The objective of the rule is to provide notice to members of the public of how to 

request a return of contributions upon termination of ASRS employment or 

member’s death while in the process of purchasing service credits with the ASRS.

R2-8-521. Adjustment of Errors

1. Authorization of the rule by existing statute

A.R.S. §§ 38-742, 38-743, 38-744, 38-745, 38-747

2. Objective

The objective of the rule is to provide notice to members of the public of how the 

ASRS will handle an error it discovers in its records.

22



 

i 
Please note that the Chapter you are about to replace may have rules still in effect after the publication date of this supplement. Therefore, 

all superseded material should be retained in a separate binder and archived for future reference. 

September 30, 2019 
Authority: A.R.S. § 38-701 et seq. 

ARTICLE 1. RETIREMENT SYSTEM 

Section 
R2-8-101. Repealed  ............................................................. 4 
R2-8-102. Repealed  ............................................................. 4 
R2-8-103. Repealed  ............................................................. 4 
R2-8-104. Definitions  .......................................................... 4 
R2-8-105. Repealed  ............................................................. 4 
R2-8-106. Reserved  ............................................................. 4 
R2-8-107. Reserved  ............................................................. 4 
R2-8-108. Reserved  ............................................................. 4 
R2-8-109. Reserved  ............................................................. 4 
R2-8-110. Reserved  ............................................................. 4 
R2-8-111. Reserved  ............................................................. 4 
R2-8-112. Reserved  ............................................................. 4 
R2-8-113. Emergency Expired 
  4 
R2-8-114. Emergency Expired  ............................................ 4 
R2-8-115. Return of Contributions Upon Termination of Membership by Separation from All ASRS Employment by Other Than 

Retirement or Death; Payment of Survivor Benefits Upon the Death of a Member   5 
R2-8-116. Alternate Contribution Rate 
  6 
R2-8-117. Return to Work After Retirement  ....................... 6 
R2-8-118. Application of Interest Rates  .............................. 7 
R2-8-119. Expired  ............................................................... 8 
R2-8-120. Designating a Beneficiary; Spousal Consent to Designation   8 
R2-8-121. Repealed  ............................................................. 9 
R2-8-122. Remittance of Contributions  ............................... 9 
R2-8-123. Actuarial Assumptions and Actuarial Value of Assets   9 

Table 1. Expired ................................................................  9 
Table 2. Expired ................................................................  9 
Table 3. Repealed  ........................................................... 10 
Table 3A. Expired 
  10 
Table 3B. Expired  ............................................................. 10 
Table 4. Expired 
  10 
Table 4A. Repealed  ........................................................... 10 
Table 4B. Repealed  ........................................................... 10 
Table 4C. Repealed  ........................................................... 10 
Table 5. Expired 
  10 
Table 6. Expired 
  10 
Table 7. Expired 
  11 

R2-8-124. Termination Incentive Program by Agreement; Unfunded Liability Calculations   11 
R2-8-125. Termination Incentive Program by 30% Salary Increase; Unfunded Liability Calculations   11 
R2-8-126. Calculating Optional Forms of Benefits  ........... 12 

Table 1. Repealed  ........................................................... 13 
Table 2. Repealed  ........................................................... 13 
Table 3. Repealed  ........................................................... 13 
Table 4. Repealed  ........................................................... 13 
Table 5. Repealed  ........................................................... 13 
Table 6. Repealed  ........................................................... 14 
Table 7. Repealed  ........................................................... 14 
Table 8. Repealed  ........................................................... 14 
Table 9. Repealed  ........................................................... 14 
Table 10. Repealed  ........................................................... 14 
Table 11. Repealed  ........................................................... 14 



 

Title 2 Arizona Administrative Code 2 A.A.C. 8

CHAPTER 8. STATE RETIREMENT SYSTEM BOARD 
 

 

September 30, 2019 Supp. 19-3 Page 2
  

Exhibit A. Repealed  ........................................................... 14 
Exhibit C. Repealed  ........................................................... 14 
Exhibit G. Repealed  ........................................................... 16 
Exhibit H. Repealed  ........................................................... 16 
Exhibit I. Repealed  ........................................................... 17 
Exhibit J. Repealed  ........................................................... 17 
Exhibit K. Repealed  ........................................................... 17 

ARTICLE 2. HEALTH INSURANCE PREMIUM BENEFIT 

Article 2, consisting of R2-8-201 through R2-8-207, made by final rulemaking at 23 A.A.R. 1414, effective July 3, 2017; under the au-
thority of A.R.S. § 38-714(E)(4)  

(Supp. 17-2). 

Article 2,  

consisting of R2-8-201 through R2-8-207, made by final rulemaking at 10 A.A.R. 1962, effective May 4, 2004 (Supp. 04-2). 

Section 
R2-8-201. Definitions  ........................................................ 18 
R2-8-202. Premium Benefit Eligibility and Benefit Determination   19 
R2-8-203. Payment of Premium Benefit  ............................ 19 
R2-8-204. Premium Benefit Calculation  ............................ 20 
R2-8-205. Premium Benefit Documentation  ..................... 20 
R2-8-206. Six-Month Reimbursement Program  ................ 20 
R2-8-207. Optional Premium Benefit  ................................ 21 

ARTICLE 3. LONG-TERM DISABILITY 

Article 3, consisting of R2-8-301 through R2-8-306, made by final rulemaking at 23 A.A.R. 2746, effective November 13, 2017 (Supp. 
17-3). 

Section 
R2-8-301. Definitions  ........................................................ 22 
R2-8-302. Application for Long-Term Disability Benefit  . 22 
R2-8-303. Long-Term Disability Calculation  .................... 22 
R2-8-304. Payment of Long-Term Disability Benefit  ....... 22 
R2-8-305. Social Security Disability Appeal  ..................... 22 
R2-8-306. Approval of Social Security Disability  ............. 23 

ARTICLE 4. PRACTICE AND PROCEDURE BEFORE THE BOARD 

Article 4,  

consisting of R2-8-401 through R2-8-405, made by final rulemaking at 11 A.A.R. 444, effective January 4, 2005 (Supp. 05-1). 

Section 
R2-8-401. Definitions 
  23 
R2-8-402. General Procedures 
  23 
R2-8-403. Letters of Appeal; Request for a Hearing of an Appealable Agency Action   23 
R2-8-404. Board Decisions on Hearings before the Office of Administrative Hearings 
   ........................................................................... 23 
R2-8-405. Motion for Rehearing Before the Board; Motion for Review of a Final Decision   24 

ARTICLE 5. PURCHASING SERVICE CREDIT 

Article 5, consisting of R2-8-501 through R2-8-521, made by final rulemaking at 11 A.A.R. 2640, effective June 30, 2005 (Supp. 05-2). 

Section 
R2-8-501. Definitions 
  24 
R2-8-502. Request to Purchase Service Credit and Notification of Cost   25 
R2-8-503. Requirements Applicable to All Service Credit Purchases   26 
R2-8-504. Service Credit Calculation for Purchasing Service Credit 
   ........................................................................... 26 
R2-8-505. Restrictions on Purchasing Overlapping Service Credit   26 
R2-8-506. Cost Calculation for Purchasing Service Credit  26 



 

2 A.A.C. 8 Arizona Administrative Code Title 2

CHAPTER 8. STATE RETIREMENT SYSTEM BOARD 
 

 

Page 3  Supp. 19-3 September 30, 2019
  

R2-8-507. Required Documentation and Calculations for Forfeited Service Credit   27 
R2-8-508. Required Documentation and Calculations for Leave of Absence Service Credit 
   ........................................................................... 27 
R2-8-509. Required Documentation and Calculations for Military Service Credit 
   ........................................................................... 27 
R2-8-510. Required Documentation and Calculations for Military Call-up Service Credit 
   ........................................................................... 28 
R2-8-511. Required Documentation and Calculations for Other Public Service Credit 
   ........................................................................... 29 
R2-8-512. Purchasing Service Credit by Check, Cashier’s Check, or Money Order 
   ........................................................................... 29 
R2-8-513. Purchasing Service Credit by Irrevocable PDA 
  29 
R2-8-513.01. Irrevocable PDA and Transfer of Employment to a Different Employer 
   ........................................................................... 31 
R2-8-513.02. Termination Date 
  31 
R2-8-514. Purchasing Service Credit by Direct Rollover or Trustee-to-Trustee Transfer 
   ........................................................................... 31 
R2-8-515. Repealed  ........................................................... 32 
R2-8-516. Expired  ............................................................. 32 
R2-8-517. Expired  ............................................................. 32 
R2-8-518. Repealed  ........................................................... 32 
R2-8-519. Purchasing Service Credit by Termination Pay  
  32 
R2-8-520. Termination of Employment and Request Return of Retirement Contributions or Death of Member While Purchasing 

Service Credit by an Irrevocable PDA 
   ........................................................................... 33 
 
R2-8-521. Adjustment of Errors 
  33 

ARTICLE 6. PUBLIC PARTICIPATION IN RULEMAKING 

Article 6, consisting of R2-8-601 through R2-8-607, made by final rulemaking at 12 A.A.R. 964, effective March 7, 2006 (Supp. 06-1). 

Section 
R2-8-601. Definitions 
  33 
R2-8-602. Reviewing Agency Rulemaking Record and Directory of Substantive Policy Statements 
   ........................................................................... 34 
R2-8-603. Petition for Rulemaking 
  34 
R2-8-604. Review of a Rule, Agency Practice, or Substantive Policy Statement 
   ........................................................................... 34 
 
R2-8-605. Objection to Rule Based Upon Economic, Small Business and Consumer Impact 
   ........................................................................... 34 
R2-8-606. Oral Proceedings 
  34 
R2-8-607. Petition for Delayed Effective Date 
  35 

ARTICLE 7. CONTRIBUTIONS NOT WITHHELD 

Article 7, consisting of R2-8-701 through R2-8-709, made by final rulemaking at 12 A.A.R. 4793, effective December 5, 2006 (Supp. 
06-4). 

Section 
R2-8-701. Definitions 
  35 
R2-8-702. General Information 
  35 
R2-8-703.  Employer’s Discovery of Error 
  35 



 

Title 2 Arizona Administrative Code 2 A.A.C. 8

CHAPTER 8. STATE RETIREMENT SYSTEM BOARD 
 

 

September 30, 2019 Supp. 19-3 Page 4
  

R2-8-704. Member’s Discovery of Error  
  36 
R2-8-705. ASRS’ Discovery of Error  
  36 
R2-8-706. Determination of Contributions Not Withheld 
  36 
R2-8-707. Submission of Payment 
  37 
R2-8-708. Expired  ............................................................. 37 
R2-8-709. Repealed  ........................................................... 37 

ARTICLE 8. RECOVERY OF OVERPAYMENTS 

Article 8, consisting of R2-8-801 through R2-8-810, made by final rulemaking at 23 A.A.R. 2750, effective November 13, 2017 (Supp. 
17-3). 

Section 
R2-8-801. Definitions  ........................................................ 37 
R2-8-802. Estimated Social Security Disability Income Amount and Revised Social Security Disability Income Amount 
   ........................................................................... 37 
R2-8-803. Reimbursement of Overpayments 
  37 
R2-8-804. Collection of Overpayments from Forfeiture 
  38 
R2-8-805. Collection of Overpayments from Retirement Benefit 
   ........................................................................... 38 
R2-8-806. Collection of Overpayments from Survivor Benefit 
  

 ...............................................................................  38 
R2-8-807. Collection of Overpayments from LTD Benefit 
  38 
R2-8-808. Collection of Overpayments by the Attorney General 
   ........................................................................... 39 
 
R2-8-809. Collection of Overpayments by the Arizona Department of Revenue 
   ........................................................................... 39 
 
R2-8-810. Collection of Overpayments by Garnishment or Levy 
   ........................................................................... 39 

ARTICLE 9. EXPIRED 

Article 9, consisting of R2-8-901 through R2-8-905, made by final rulemaking at 23 A.A.R. 2754, effective January 1, 2018 (Supp. 
17-3). 

Article 9, consisting of R2-8-901 through R2-8-905, expired at 24 A.A.R. 1872, effective June 12, 2018 (Supp. 18-2). 

Section 
R2-8-901. Expired  ............................................................. 39 
R2-8-902. Expired  ............................................................. 39 
R2-8-903. Expired  ............................................................. 39 
R2-8-904. Expired  ............................................................. 39 
R2-8-905. Expired  ............................................................. 39 

ARTICLE 10. MEMBERSHIP 

Article 10, consisting of Sections R2-8-1001 through R2-8-1005, made by final rulemaking at 24 A.A.R. 3407, effective February 4, 
2019 (Supp. 18-4). 

Section 
R2-8-1001. Definitions 
  39 
R2-8-1002. Employee Membership 
  39 
R2-8-1003. Charter School Employer Membership  
  40 
R2-8-1004. Other Political Subdivision and Political Subdivision Entity Employer Membership 



 

2 A.A.C. 8 Arizona Administrative Code Title 2

CHAPTER 8. STATE RETIREMENT SYSTEM BOARD 
 

 

Page 5  Supp. 19-3 September 30, 2019
  

  ........................................................................... 41 
R2-8-1005. Employer Reporting 
  42 
R2-8-1006. Prior Service Purchase Cost for New Employers 
   

 ...............................................................................  42 

ARTICLE 11. TRANSFER OF SERVICE CREDIT 

Section 
R2-8-1101. Definitions 
  43 
R2-8-1102. Required Documentation and Calculations for Transfer In Service Credit 
   ........................................................................... 43 
R2-8-1103. Transferring Service to Other Retirement Plans 
 44 



 

Title 2 Arizona Administrative Code 2 A.A.C. 8

CHAPTER 8. STATE RETIREMENT SYSTEM BOARD 
 

 

September 30, 2019 Supp. 19-3 Page 6
  

ARTICLE 1. RETIREMENT SYSTEM 

R2-8-101. Repealed 

Historical Note 
Former Rule, Social Security Regulation 1; Former Section R2-8-01 renumbered as Section R2-8-101 without change effective May 

21, 1982 (Supp. 82-3). Amended subsections (A) and (C) effective April 12, 1984 (Supp. 84-2). Section repealed by final rule-
making at 10 A.A.R. 669, effective February 3, 2004 (Supp. 04-1). 

R2-8-102. Repealed 

Historical Note 
Former Rule, Social Security Regulation 2; Amended effective April 15, 1980 (Supp. 80-2). Former Section R2-8-02 renumbered as 

Section R2-8-102 without change effective May 21, 1982 (Supp. 82-3). Amended as an emergency by adding subsection (E) ef-
fective January 1, 1984, pursuant to A.R.S. § 41-1003, valid for only 90 days (Supp. 83-6). Emergency expired. Permanent rule, 
subsections (A), (B), and (D), amended effective April 12, 1984 (Supp. 84-2). Correction, subsection (B), as amended effective 
April 12, 1984 (Supp. 84-3). Section repealed by final rulemaking at 10 A.A.R. 669, effective February 3, 2004 (Supp. 04-1). 

R2-8-103. Repealed 

Historical Note 
Former Rule, Social Security Regulation 3; Amended effective April 15, 1980 (Supp. 80-2). Former Section R2-8-03 renumbered as 

Section R2-8-103 without change effective May 21, 1982 (Supp. 82-3). Amended as an emergency by adding subsection (E) ef-
fective January 1, 1984, pursuant to A.R.S. § 41-1003, valid for only 90 days (Supp. 83-6). Emergency expired. Permanent rule, 
subsections (A) thru (C), amended effective April 12, 1984 (Supp. 84-2). Section repealed by final rulemaking at 10 A.A.R. 669, 

effective February 3, 2004 (Supp. 04-1). 

R2-8-104. Definitions 
A. The definitions in A.R.S. § 38-711 apply to this Chapter. 
B. Unless otherwise specified, in this Chapter: 

1. “Actuarial assumption” means an estimate of an uncertain future event that affects pension liabilities, or assets, or both. 
2. “Assumed actuarial investment earnings rate” means the assumed rate of investment return approved by the Board and contained 

in R2-8-118(A). 
3. “Authorized employer representative” means an individual specified by the ASRS employer to provide the ASRS with infor-

mation about a member who previously worked for the ASRS employer. 
4. “Contribution” means: 

a.  Amounts required by A.R.S. Title 38, Chapter 5, Articles 2 and 2.1 to be paid to the ASRS by a member or an employer on 
behalf of a member;  

b.  Any voluntary amounts paid to the ASRS by a member to be placed in the member’s account; and 
c.  Amounts credited by transfer under A.R.S. § 38-924. 

5. “Day” means a calendar day, and excludes the: 
a.  Day of the act or event from which a designated period of time begins to run; and 
b.  Last day of the period if a Saturday, Sunday, or official state holiday. 

6. “Designated beneficiary” means the same as in A.R.S. § 38-762(G). 
7. “Director” means the Director appointed by the Board as provided in A.R.S. § 38-715. 
8. “Individual retirement account” or “IRA” means the types of eligible retirement plans specified in A.R.S. § 38-770(D)(3)(a) and 

(b). 
9. “Party” means the same as in A.R.S. § 41-1001(14). 
10. “Person” means the same as in A.R.S. § 41-1001(15). 
11. “Plan” means the same as “defined benefit plan” in A.R.S. § 38-712(B), and as administered by the ASRS. 
12. “Retirement account” means the same as in A.R.S. § 38-771(J)(2). 
13. “Rollover” means a contribution to the ASRS by an eligible member of an eligible rollover distribution from one or more of the 

retirement plans listed in A.R.S. § 38-747(H)(2) and (H)(3). 
14. “Terminate employment” means to end the employment relationship between a member and an ASRS employer with the intent 

that the member does not return to employment with an ASRS employer. 
15.  “United States” means the same as in A.R.S. § 1-215(39). 

Historical Note 
Former Rule, Social Security Regulation 4; Former Section R2-8-04 renumbered as Section R2-8-104 without change effective May 

21, 1982 (Supp. 82-3). Amended subsections (G), (J), and (K) effective April 12, 1984 (Supp. 84-2). Typographical error cor-
rected in subsection (5)(c) “reqired” corrected to “required” (Supp. 97-1). Amended by final rulemaking at 21 A.A.R. 2515, ef-
fective December 5, 2015 (Supp. 15-4). Amended by final rulemaking at 24 A.A.R. 1861, effective June 11, 2018 (Supp. 18-2). 
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R2-8-105. Repealed 

Historical Note 
Former Rule, Social Security Regulation 5; Amended effective April 15, 1980 (Supp. 80-2). Former Section R2-8-05 renumbered as 

Section R2-8-105 without change effective May 21, 1982 (Supp. 82-3). Amended as an emergency by adding subsection (E) ef-
fective January 1, 1984, pursuant to A.R.S. § 41-1003, valid for only 90 days (Supp. 83-6). Emergency expired. Permanent rule 

amended effective April 12, 1984 (Supp. 84-2). Section repealed by final rulemaking at 10 A.A.R. 669, effective February 3, 
2004 (Supp. 04-1). 

R2-8-106. Reserved 

R2-8-107. Reserved 

R2-8-108. Reserved 

R2-8-109. Reserved 

R2-8-110. Reserved 

R2-8-111. Reserved 

R2-8-112. Reserved 

R2-8-113. Emergency Expired 

Historical Note 
New Section made by emergency rulemaking at 11 A.A.R. 579, effective January 4, 2005 (05-1). Emergency rule expired (Supp. 

05-2). 

R2-8-114. Emergency Expired 

Historical Note 
New Section made by emergency rulemaking at 11 A.A.R. 579, effective January 4, 2005 (05-1). Emergency rule expired (Supp. 

05-2). 

R2-8-115. Return of Contributions Upon Termination of Membership by Separation from All ASRS Employment by Other 
Than Retirement or Death; Payment of Survivor Benefits Upon the Death of a Member 
A.  The following definitions apply to this Section unless otherwise specified: 

1.  “Acceptable documentation” means any ASRS form request containing all the accurate, required information, dates, and signa-
tures necessary to process the form request. 

2.  “Eligible retirement plan” means the same as in A.R.S. § 38-770(D)(3). 
3.  “Employer number” means a unique identifier the ASRS assigns to a member employer. 
4.  “Employer plan” means the types of eligible retirement plans specified in A.R.S. § 38-770(D)(3)(c), (d), (e), and (f). 
5.  “Process date” means the calendar day the ASRS generates contribution withdrawal documents to be sent to a member. 
6.  “Warrant” means a voucher authorizing payment of funds due to a member. 

B. A member who terminates from all ASRS employment by other than retirement or death and desires a return of the member’s contri-
butions, including amounts received for the purchase of service, any employer contributions authorized under A.R.S. § 38-740, and 
interest on the contributions, shall request from the ASRS, in writing or verbally, the documents necessary to apply for the withdrawal 
of the member’s contributions. 

C.  Upon request to withdraw by the member, the ASRS shall provide: 
1.  An Application for Withdrawal of Contributions and Termination of Membership form to the member, and 
2.  An Ending Payroll Verification - Withdrawal of Contribution and Termination of Membership form to the employer. 

D.  The member shall complete and return to the ASRS the Application for Withdrawal of Contributions and Termination of Membership 
form that includes the following information: 
1.  The member’s full name; 
2.  The member’s Social Security number; 
3.  The member’s current mailing address; 
4.  The member’s daytime telephone number, if applicable; 
5.  The member’s birth date; 
6.  The date of termination; 
7.  Dated signature of the member certifying that the member: 

a.  Is no longer employed by any ASRS employer; 
b.  Is neither under contract nor has any verbal or written agreement for future employment with an ASRS employer; 
c.  Is not currently in a leave of absence status with an ASRS employer; 
d.  Understands that each of the member’s former ASRS employers will complete a payroll verification form if payroll transac-

tions occurred with the ASRS employer within the six months before the process date; 
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e.  Has read and understands the Special Tax Notice Regarding Plan Payments the member received with the application; 
f.  Understands that the member is forfeiting all future retirement rights and privileges of membership with the ASRS; 
g.  Understands that long-term disability benefits will be canceled if the member elects to withdraw contributions while receiv-

ing or electing to receive long-term disability benefits; 
h. Understands that if the member elects to roll over all or any portion of the member’s distribution to another employer plan, it 

is the member’s responsibility to verify that the receiving employer plan will accept the rollover and, if applicable, agree to 
separately account for the pre-tax and post-tax amounts rolled over and the related subsequent earnings on the amounts; 

i.  Understands that if the member elects to roll over all or any portion of the member’s distribution to an individual retirement 
account, it is the member’s responsibility to separately account for pre-tax and post-tax amounts; and 

j.  Understands that if the member elects a rollover to another employer plan or individual retirement account, any portion of 
the distribution not designated for rollover will be paid directly to the member and any taxable amounts will be subject to 
20% federal income tax withholding and 5% state tax withholding; 

8.  Specify that: 
a.  The entire amount of the distribution be paid directly to the member, 
b.  The entire amount of the distribution be transferred to an eligible retirement plan, or 
c.  An identified amount of the distribution be transferred to an eligible retirement plan and the remaining amount be paid di-

rectly to the member; and 
9.  If the member selects all or a portion of the withdrawal be paid to an eligible retirement plan, specify; 

a.  The type of eligible retirement plan; 
b.  The eligible retirement plan account number, if applicable; and 
c. The name and mailing address of the eligible retirement plan. 

E. If the member requesting the withdrawal has been inactive for five years or more, and if the member’s account balance is $1,000 or 
more, the member requesting the withdrawal shall provide a copy of a driver license or a form of other government issued identifica-
tion to the ASRS. 

F.  If a payroll transaction for the member occurred with any ASRS employer within six months before the process date each ASRS em-
ployer shall complete an Ending Payroll Verification - Withdrawal of Contributions and Termination of Membership form electroni-
cally that includes the following information: 
1.  The member’s full name; 
2.  The member’s Social Security number;   
3.  The member’s termination date; 
4.  The member’s final pay period ending date; 
5.  The final amount of contributions, including any adjustments or corrections, but not including any long-term disability contribu-

tions; 
6.  The ASRS employer’s name and telephone number; 
7.  The employer number; 
8. The name and title of the authorized employer representative;  
9. Certification by the authorized employer representative that: 

a.  The member terminated employment and is neither under contract nor bound by any verbal or written agreement for em-
ployment with the employer; 

b.  There is no agreement to re-employ the member; and 
c.  The authorized employer representative has the legal power to bind the employer in transactions with the ASRS; and 

10.  The signature of the authorized employer representative and date of signature. 
G.  If the member requests a return of contributions and a warrant is distributed during the fiscal year that the member began membership 

in the ASRS, no interest is paid to the account of the member. 
H.  If the member requests a return of contributions after the first fiscal year of membership, the ASRS shall credit interest at the rate 

specified in Column 3 of the table in R2-8-118(A) to the account of the member as of June 30 of each year, on the basis of the balance 
in the account of the member as of the previous June 30. The ASRS shall credit interest for a partial fiscal year of membership in the 
ASRS on the previous June 30 balance based on the number of days of membership up to and including the day the ASRS issues the 
warrant divided by the total number days in the fiscal year. Contributions made after the previous June 30 are returned without inter-
est. 

I.  Upon submitting to the ASRS the completed and accurate Application for Withdrawal of Contributions and Termination of Member-
ship form and, if applicable, after the ASRS has received any Ending Payroll Verification - Withdrawal of Contributions and Termina-
tion of Membership forms, a member is entitled to payment of the amount due to the member as specified in subsection (G) or (H) 
unless a present or former spouse submits to the ASRS a domestic relations order that specifies entitlement to all or part of the return 
of contributions under A.R.S. § 38-773 before the ASRS returns the contributions as specified by the member.  

J. Upon the death of a member, the ASRS shall distribute the survivor benefits according to the most recent, acceptable documentation 
that is on file with the ASRS that was received prior to the date of the member’s death, unless otherwise provided by law. 

K.  If there is no designation of beneficiary or if the designated beneficiary predeceases the member, the survivor benefit is paid as speci-
fied in A.R.S. § 38-762(E). The designated beneficiary or other person specified in A.R.S. § 38-762(E) shall: 
1.  Provide a certified copy of a death certificate or a certified copy of a court order that establishes the member’s death; 
2.  Provide a certified copy of the court order of appointment as administrator, if applicable; and 
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3.  Except if the deceased member was retired and elected the joint and survivor option, complete and have notarized an application 
for survivor benefits, provided by the ASRS, that includes: 
a.  The deceased member’s full name, 
b.  The deceased member’s Social Security number, 
c.  The following, as it pertains to the designated beneficiary or other person specified in A.R.S. § 38-762(F): 

i.  Full name; 
ii.  Mailing address; 
iii.  Contact telephone number; 
iv.  Date of birth, if applicable; and 
v.  Social Security number or Tax ID number, if applicable. 

Historical Note 
Former Rule, Social Security Regulation 1; Amended effective Dec. 20, 1979 (Supp. 79-6). Former Section R2-8-15 renumbered as 

Section R2-8-115 without change effective May 21, 1982 (Supp. 82-3). Amended by final rulemaking at 11 A.A.R. 1416, effec-
tive April 5, 2005 (Supp. 05-2). Amended by final rulemaking at 12 A.A.R. 644, effective February 7, 2006 (Supp. 06-1). 

Amended by final rulemaking at 21 A.A.R. 2515, effective December 5, 2015 (Supp. 15-4). Amended by final rulemaking at 22 
A.A.R. 79, effective March 6, 2016 (Supp. 16-1). 

R2-8-116. Alternate Contribution Rate 
A. For purposes of this Section, the following definitions apply: 

1. “ACR” means an alternate contribution rate pursuant to A.R.S. § 38-766.02, the resulting amount of which is not deducted from 
the employee’s compensation. 

2. “Class of positions” means all employment positions of the employer that perform the same, or substantially similar, function or 
duties, for the employer as determined by the ASRS in subsection (B). 

3. “Compensation” has the same meaning as A.R.S. § 38-711(7) and does not include ACR amounts. 
4. “Leased from a third party” means: 

a. The employee is not employed by an employer; and 
b. A co-employment relationship, as defined in A.R.S. § 23-561(4), does not exist. 

B. An employer that employs a retired member shall pay an ACR to the ASRS, unless the employer provides proof that: 
1. The retired member is leased from a third party; and 
2. All employees in the entire class of positions, to which the retired member’s position belongs, have been leased from a third par-

ty; and 
3. No employee who has not been leased is performing the same, or substantially similar, function or duties, as the retired member. 

C. In order to determine whether an employer satisfies the criteria in subsection (B), the employer shall submit information and docu-
mentation, pursuant to A.R.S. § 38-766.02(E), within 14 days of written request by the ASRS. 

D. The employer shall directly remit payment of an ACR to the ASRS from the employer’s funds, through the employer’s secure ASRS 
account within 14 days of the first pay period end date after the hire of the retired member.  

E. If the employer does not remit the ACR by the date it is due pursuant to subsection (D), the ASRS shall charge interest on the ACR 
amount from the date it was due to the date the ACR payment is remitted to the ASRS at the assumed actuarial investment earnings 
rate listed in R2-8-118(A). 

F. A payment of an ACR on behalf of a retired member pursuant to A.R.S. § 38-766.02, shall not entitle a retired member to a refund of 
an ACR payment or any additional ASRS benefit as described in A.R.S. § 38-766.01(E). 

Historical Note 
Former Rule, Retirement System Regulation 2; Former Section R2-8-16 renumbered as Section R2-8-116 without change effective 

May 21, 1982 (Supp. 82-3). Section expired under A.R.S. § 41-1056(E) at 16 A.A.R. 1765, effective July 14, 2010 (Supp. 10-3). 
New Section made by final rulemaking at 22 A.A.R. 1341, effective July 4, 2016 (Supp. 16-2). Amended by final rulemaking at 

24 A.A.R. 1861, effective June 11, 2018 (Supp. 18-2). 

R2-8-117. Return to Work After Retirement 
A. Unless otherwise specified, in this Section: 

1. “Commencing employment” means the date a retired member who is not independently contracted or leased from a third party 
pursuant to R2-8-116(A)(4) renders services directly to an Employer for which the retired member is entitled to be paid. 

2. “Returns to work” means the member retired from the ASRS prior to commencing employment with an Employer. 
B. Pursuant to A.R.S. § 38-766.01(C), a retired member who returns to work directly with an Employer shall submit a Working After 

Retirement form to each of the retired member’s current Employers through the retired member’s secure website account within 30 
days of the retired member commencing employment with an Employer. 

C. Pursuant to A.R.S. § 38-766.02(E), within 14 days of receipt of a Working After Retirement form, an Employer shall verify the retired 
member’s employment information and submit the verified Working After Retirement form to the ASRS through the Employer’s se-
cure website account for each retired member who returns to work with the Employer. 

D. After a retired member returns to work, the Employer shall submit a verified Working After Retirement form to the ASRS through the 
Employer’s secure website account within 30 days of a change in the intent of each retired member’s employment that results in: 
1. The member’s number of hours worked per week increasing from less than 20 hours per week to 20 or more hours per week; or 
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2. The member’s number of weeks worked in a fiscal year increasing from less than 20 weeks per fiscal year to 20 or more weeks 
per fiscal year. 

E. The Working After Retirement form shall contain the following information: 
1. The retired member’s social security number; 
2. The retired member’s full name; 
3. The date the member retired; 
4. Whether the retired member terminated employment, and if so, the date the retired member terminated employment; 
5. The first date of commencing employment upon the retired member’s return to work; 
6. The intent of the retired member’s employment reflected as: 

a. The anticipated number of hours the retired member is engaged to work per week and the anticipated number of weeks the 
retired member is engaged to work per fiscal year; or 

b. The actual number of hours the retired member works for an Employer per week and the actual number of weeks the retired 
member works for an Employer in a fiscal year. 

7. Acknowledgement by the retired member that the retired member has read the Return to Work information on the ASRS website 
and intends to continue submitting the Working After Retirement form to the retired member’s Employer. 

F. Upon discovering that the retired member’s employment violates A.R.S. §§ 38-766 or 38-766.01, the ASRS shall send the retired 
member a Retiree Return to Work Notice of Non-Compliance with ASRS Statutes form. 

G. By the due date specified on the Retiree Return to Work Notice of Non-Compliance with ASRS Statutes form, the retired member 
shall return the completed form and any supporting documentation to the ASRS indicating the action the retired member will take to 
correct the violation of A.R.S. §§ 38-766 or 38-766.01. 

H. If the member does not submit the Retiree Return to Work Notice of Non-Compliance with ASRS Statutes form pursuant to subsec-
tion (G), the ASRS shall suspend the retired member’s retirement benefits from the date on the Retiree Return to Work Notice of 
Non-Compliance with ASRS Statutes form. 

I.  If the ASRS suspends the retired member’s retirement benefits pursuant to subsection (H), the ASRS shall reinstate the retired mem-
ber’s retirement benefits upon notice from the Employer that all violations pursuant to subsection (F) have been corrected. 

Historical Note 
Former Rule, Retirement System Regulation 3; Former Section R2-8-17 renumbered as Section R2-8-117 without change effective 

May 21, 1982 (Supp. 82-3). Section repealed by final rulemaking at 11 A.A.R. 2640, effective June 30, 2005 (Supp. 05-2). New 
Section made by final rulemaking at 23 A.A.R. 209, effective March 5, 2017 (Supp. 17-1). 

R2-8-118. Application of Interest Rates 
A.  Application of interest from inception of the ASRS Plan through the present is as follows: 

Effective 
Date of 
Interest 
Rate 
Change 

Assumed 
Actuarial 
Investment 
Earnings 
Rate 

Interest Rate Used to Deter-
mine Return of Contribu-
tions Upon Termination of 
Membership by Separation 
from Service by Other Than 
Retirement or Death 

7-1-1953 2.50% 2.50% 

7-1-1959 3.00% 3.00% 

7-1-1966 3.75% 3.75% 

7-1-1969 4.25% 4.25% 

7-1-1971 4.75% 4.75% 

7-1-1975 5.50% 5.50% 

7-1-1976 6.00% 5.50% 

7-1-1981 7.00% 5.50% 

7-1-1982 7.00% 7.00% 

7-1-1984 8.00% 8.00% 

7-1-2005 8.00% 4.00%  

7-1-2013 8.00% 2.00%  

7-1-2018 7.50% 2.00% 
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B.  At the beginning of each fiscal year, interest is credited to the retirement account of each member on the June 30 that marks the end of 
the fiscal year based on the balance in the member’s account as of the previous June 30. The balance on which interest is credited in-
cludes: 
1. Employer and employee contributions; 
2. Voluntary additional contributions made by members pursuant to A.R.S. §§ 38-742, 38-743, 38-744, and 38-745, if applicable; 
3. Amounts credited by transfer under A.R.S. § 38-922; and 
4. Interest credited in previous years. 

C. Notwithstanding subsection (B), the retirement account of each member stops accruing interest the last full month prior to the retire-
ment date. 

Historical Note 
Former Rule, Retirement System Regulation 4; Amended effective July 1, 1975 (Supp. 75-1). Amended effective June 23, 1976 

(Supp. 76-3). Former Section R2-8-18 renumbered and amended as Section R2-8-118 effective May 21, 1982 (Supp. 82-3). 
Amended by final rulemaking at 11 A.A.R. 1416, effective April 5, 2005 (Supp. 05-2). Amended by final rulemaking at 19 

A.A.R. 764, effective June 1, 2013 (Supp. 13-2). Amended by final rulemaking at 21 A.A.R. 2515, effective December 5, 2015 
(Supp. 15-4). Amended by final rulemaking at 22 A.A.R. 79, effective March 6, 2016 (Supp. 16-1). Amended by final rulemak-

ing at 24 A.A.R. 1861, effective June 11, 2018 (Supp. 18-2). 

R2-8-119. Expired 

Historical Note 
Former Rule, Retirement System Regulation 5; Amended effective July 1, 1975 (Supp. 75-1). Amended effective June 23, 1976 

(Supp. 76-3). Former Section R2-8-19 renumbered and amended as Section R2-8-119 effective May 21, 1982 (Supp. 82-3). Sec-
tion R2-8-119 and Appendix A and B expired under A.R.S. § 41-1056(E) at 16 A.A.R. 1765, effective July 14, 2010 (Supp. 

10-3). 

R2-8-120. Designating a Beneficiary; Spousal Consent to Designation 
A. The following definitions apply to this Section unless otherwise specified: 

1. “DRO” means the same as “domestic relations order” in A.R.S. § 38-773(H)(1). 
2. “Joint and survivor annuity” means an optional form of retirement benefits described in A.R.S. § 38-760(B)(1). 
3. “Period certain and life annuity” means an optional form of retirement benefits described in A.R.S. § 38-760(B)(2). 
4. “Spouse” means the individual to whom a member is married under Arizona law. 

B. Effective July 1, 2013, a married member: 
1. Who is not retired shall name and maintain the member’s current spouse as primary beneficiary of at least 50 percent of the 

member’s retirement account unless: 
a. Naming or maintaining the current spouse as beneficiary violates another law, existing contract, or court order; or 
b. The spouse consents to an alternate beneficiary; and 

2. Who retires shall choose a joint and survivor annuity and name the member’s current spouse as contingent annuitant of at least 50 
percent of the member’s retirement benefit unless the spouse consents to an alternative. 

C. Application of subsection (B). 
1. The ASRS shall honor a beneficiary designation last made or a retirement election submitted before July 1, 2013, even if the 

beneficiary designation or retirement election fails to comply with subsection (B). 
2. The ASRS shall not apply subsection (B) to a lump-sum retirement authorized under A.R.S. § 38-764.  
3. The ASRS shall not apply subsection (B) if a member submits a letter to the ASRS in which the member affirms under pen-

alty of perjury that spousal consent is not required because of one of the reasons specified in A.R.S. § 38-776(C). 
D. Changing a beneficiary designation: 

1. If a married member changes a beneficiary designation on or after July 1, 2013, the member shall ensure that the new beneficiary 
designation is consistent with the requirements specified in subsection (B); 

2. If a married member who retired before July 1, 2013, and: 
a. Chose a straight-life annuity wishes to change the member’s beneficiary, the member shall ensure that the new beneficiary 

designation is consistent with subsection (B); or 
b. Chose a period certain and life annuity or joint and survivor annuity wishes to change either the annuity option or the con-

tingent annuitant, the member shall ensure that the new beneficiary designation is consistent with subsection (B). 
E. Re-retirement. A married member who re-retires, as described in A.R.S. § 38-766: 

1. Within 60 months of the member’s previous retirement date, shall elect the same annuity option and beneficiary as the member 
made at the time of the previous retirement; or 

2. More than 60 months after the member’s previous retirement date, shall comply with subsection (B). 
F. Involuntary cancellation of retirement. If a married member retires on or after July 1, 2013, and is issued one or more estimate checks 

but fails to comply with subsection (B) within 30 days after the member’s effective retirement date, the member shall submit a signed 
letter to ASRS stating that the member’s spouse refuses to consent to the chosen alternative and asking that the retirement be can-
celled. The member may submit another retirement application that complies with subsection (B). The member’s new effective re-
tirement date is the date ASRS receives the new application. ASRS shall not issue additional estimate checks to a member whose re-
tirement was involuntarily cancelled. 
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G. Survivor benefits: 
1. If a married member last made a beneficiary designation before July 1, 2013, the ASRS shall, at the time of the member’s death, 

honor the beneficiary designation even if the beneficiary designation is not consistent with the requirements specified in subsec-
tion (B); and 

2. If a married member made a beneficiary designation on or after July 1, 2013, that is not consistent with the requirements speci-
fied in subsection (B), the ASRS shall, at the time of the member’s death: 
a. Notify both the spouse and designated beneficiary and: 

i. Provide the spouse with an opportunity to waive the right under subsection (B); and 
ii. Provide the designated beneficiary with an opportunity to provide documentation that revokes the spouse’s right under 

subsection (B); and 
b. Designate 50 percent of the member’s retirement benefit to the spouse if neither the spouse nor designated beneficiary re-

spond under subsection (G)(2)(a) within 30 days after notification. 
H. Effect of legal documents. In general, a legal document such as a QDRO or prenuptial agreement will supersede the requirements in 

subsection (B). The ASRS shall ask the Office of the Attorney General to review the legal document before the ASRS decides how to 
disburse the retirement benefit. 

I. Spousal waiver and consent; consent revocation 
1. The current spouse of a member has a right to: 

a. Be designated as primary beneficiary of at least 50 percent of the member’s retirement account, and 
b. Have the member choose a joint and survivor annuity with the spouse as contingent annuitant of at least 50 percent of the 

retirement benefit. 
2. To waive the right described in subsection (I)(1) and consent to an alternative, the current spouse shall complete and have nota-

rized a spousal consent form, which is available from the ASRS. If the current spouse is not capable of completing the spousal 
consent form because of a documented incapacitating mental or physical condition, a person with power of attorney or a conser-
vator may complete the spousal consent form on behalf of the current spouse. 

3. A spouse may revoke a waiver and consent by sending written notice to ASRS and ensuring the written notice is received no later 
than the earlier of one day before the member dies or ASRS disburses a retirement benefit to the member. 

Historical Note 
Former Rule, Social Security Regulation 6; Amended effective June 19, 1975 (Supp. 75-1). Amended effective July 13, 1979 (Supp. 

79-4). Former Section R2-8-20 renumbered and amended as Section R2-8-120 effective May 21, 1982 (Supp. 82-3). Repealed 
effective July 24, 1985 (Supp. 85-4). New Section made by final rulemaking at 20 A.A.R. 2236, effective October 4, 2014 (Supp. 

14-3). Amended by final rulemaking at 21 A.A.R. 2515, effective December 5, 2015 (Supp. 15-4). 

R2-8-121. Repealed 

Historical Note 
Former Rule, Retirement System Regulation 7; Amended effective April 15, 1980 (Supp. 80-2). Former Section R2-8-21 renumbered 

as Section R2-8-121 without change effective May 21, 1982 (Supp. 82-3). Amended subsection (A) effective May 30, 1985 
(Supp. 85-3). Section repealed by final rulemaking at 11 A.A.R. 444, effective January 4, 2005 (05-1). 

R2-8-122. Remittance of Contributions 
A.  Each Employer shall certify on each payroll the amount to be contributed by each one of their employee members of the ASRS and 

shall remit the amount of employee member contributions to the ASRS not later than 14 days after the last day of each payroll period. 
Payments of employee member contributions not received in the offices of the ASRS by the 14th day after the last day of the applica-
ble payroll period shall become delinquent after that date and shall accrue interest at the assumed actuarial investment earnings rate 
listed in R2-8-118(A) per annum from and after the date of delinquency until payment is received by the ASRS. 

B.  Each Employer shall remit the amount of employer contributions to the ASRS not later than 14 days after the last day of each payroll 
period. Payments of employer contributions not received in the offices of the ASRS by the 14th day after the last day of the applicable 
payroll period shall become delinquent after that date and shall accrue interest at the assumed actuarial investment earnings rate listed 
in R2-8-118(A) per annum from and after the date of delinquency until payment is received by the ASRS. 

C. Each Employer shall remit contributions pursuant to this section based on the contribution rate in effect on the pay period end date. 
D. Each Employer shall certify on each payroll that each employee included on that payroll has met the requirements for active member 

eligibility and that all contributions to be remitted are for eligible compensation under A.R.S. § 38-711. 

Historical Note 
Former Rule, Retirement System Regulation 8; Amended effective Dec. 8, 1978 (Supp. 78-6). Former Section R2-8-22 renumbered as 

Section R2-8-122 without change effective May 21, 1982 (Supp. 82-3). Amended by final rulemaking at 22 A.A.R. 79, effective 
March 6, 2016 (Supp. 16-1). Amended by final rulemaking at 24 A.A.R. 1861, effective June 11, 2018 (Supp. 18-2). Amended 

by final rulemaking at 26 A.A.R. 371, effective April 11, 2020 (Supp. X-X). 

R2-8-123. Actuarial Assumptions and Actuarial Value of Assets 
A. For the purposes of this Section,  “market value” means an estimated monetary worth of an asset based on the current demand for the 

asset and the amount of that type of asset available for sale. 
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B. The Board adopts the following actuarial assumptions and asset valuation method: 
1. The interest and investment return rate assumptions are determined by the Board. 
2. The actuarial value of assets equals the market value of assets: 

a. Minus a 10-year phase-in of the excess for years in which actual investment return exceeds expected investment return; and 
b. Plus a 10-year phase-in of the shortfall for years in which actual investment return falls short of expected investment return. 

Historical Note 
Adopted effective July 1, 1975 (Supp. 75-1). Amended effective June 23, 1976 (Supp. 76-3). Amended effective December 20, 1977 

(Supp. 77-6). Former Section R2-8-23 renumbered and amended as Section R2-8-123 effective May 21, 1982 (Supp. 82-3). 
Emergency amendments effective July 6, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Emergency 
amendments adopted again effective September 29, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). 

Permanent amendments adopted effective December 22, 1993 (Supp. 93-4). Emergency amendments adopted effective January 
30, 1997, pursuant to A.R.S. § 41-1026 for a maximum of 180 days (Supp. 97-1). Emergency expired. Permanent amendments 
adopted effective September 12, 1997 (Supp. 97-3). Amended by emergency rulemaking under A.R.S. § 41-1026 at 9 A.A.R. 

1006, effective February 24, 2003 for a period of 180 days (Supp. 03-1). Emergency rulemaking renewed at 9 A.A.R. 3963, ef-
fective August 21, 2003 for a period of 180 days (Supp. 03-3). Amended by final rulemaking at 9 A.A.R. 4614, effective De-

cember 6, 2003 (Supp. 03-4). Amended by emergency rulemaking under A.R.S. § 41-1026 at 10 A.A.R. 2496, effective August 
2, 2004 for 180 days (Supp. 04-2). Amended by final rulemaking at 10 A.A.R. 4012, effective November 13, 2004 (Supp. 04-3). 
Section expired under A.R.S. § 41-1056(E) at 16 A.A.R. 1765, effective July 14, 2010 (Supp. 10-3). New Section made by final 
rulemaking at 20 A.A.R. 3043, effective January 3, 2015 (Supp. 14-4). Amended by final rulemaking at 21 A.A.R. 2515, effec-

tive December 5, 2015 (Supp. 15-4). 

Table 1. Expired 

 

 

Historical Note 
Emergency adoption effective July 6, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Emergency rule 

adopted again effective September 29, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Permanent rule 
adopted effective December 22, 1993 (Supp. 93-4). Emergency amendments to Table 1 adopted effective January 30, 1997, pur-
suant to A.R.S. § 41-1026 for a maximum of 180 days (Supp. 97-1). Emergency expired. Permanent amendments adopted effec-
tive September 12, 1997 (Supp. 97-3). Amended by emergency rulemaking under A.R.S. § 41-1026 at 10 A.A.R. 2496, effective 
August 2, 2004 for 180 days (Supp. 04-2). Amended by final rulemaking at 10 A.A.R. 4012, effective November 13, 2004 (Supp. 

04-3). Table expired under A.R.S. § 41-1056(E) at 16 A.A.R. 1765, effective July 14, 2010 (Supp. 10-3). 

Table 2. Expired 

Historical Note 
Emergency adoption effective July 6, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Emergency rule 

adopted again effective September 29, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Permanent rule 
adopted effective December 22, 1993 (Supp. 93-4). Emergency amendments to Table 2 adopted effective January 30, 1997, pur-
suant to A.R.S. § 41-1026 for a maximum of 180 days (Supp. 97-1). Emergency expired. Permanent amendments adopted effec-
tive September 12, 1997 (Supp. 97-3). Amended by emergency rulemaking under A.R.S. § 41-1026 at 10 A.A.R. 2496, effective 
August 2, 2004 for 180 days (Supp. 04-2). Amended by final rulemaking at 10 A.A.R. 4012, effective November 13, 2004 (Supp. 

04-3). Table expired under A.R.S. § 41-1056(E) at 16 A.A.R. 1765, effective July 14, 2010 (Supp. 10-3). 

Table 3. Repealed 

Historical Note 
Emergency adoption effective July 6, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Emergency rule 

adopted again effective September 29, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Permanent rule 
adopted effective December 22, 1993 (Supp. 93-4). Emergency amendments to Table 3 adopted effective January 30, 1997, pur-
suant to A.R.S. § 41-1026 for a maximum of 180 days (Supp. 97-1). Emergency expired. Permanent amendments adopted effec-
tive September 12, 1997 (Supp. 97-3). Table 3 repealed; new Table 3 renumbered from Table 4 by final rulemaking at 9 A.A.R. 
4614, effective December 6, 2003 (Supp. 03-4). Table repealed by emergency rulemaking under A.R.S. § 41-1026 at 10 A.A.R. 
2496, effective August 2, 2004 for 180 days (Supp. 04-2). Table repealed by final rulemaking at 10 A.A.R. 4012, effective No-

vember 13, 2004 (Supp. 04-3). 

Table 3A. Expired 
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Historical Note 
New Table made by emergency rulemaking under A.R.S. § 41-1026 at 10 A.A.R. 2496, effective August 2, 2004 for 180 days (Supp. 

04-2). New Table made by final rulemaking at 10 A.A.R. 4012, effective November 13, 2004 (Supp. 04-3). Table expired under 
A.R.S. § 41-1056(E) at 16 A.A.R. 1765, effective July 14, 2010 (Supp. 10-3). 

Table 3B. Expired 

 

 

 

Historical Note 
New Table made by emergency rulemaking under A.R.S. § 41-1026 at 10 A.A.R. 2496, effective August 2, 2004 for 180 days (Supp. 

04-2). New Table made by final rulemaking at 10 A.A.R. 4012, effective November 13, 2004 (Supp. 04-3). Table expired under 
A.R.S. § 41-1056(E) at 16 A.A.R. 1765, effective July 14, 2010 (Supp. 10-3). 

Table 4. Expired 

Historical Note 
Emergency adoption effective July 6, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Emergency rule 

adopted again effective September 29, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Permanent rule 
adopted effective December 22, 1993 (Supp. 93-4). Table 4 renumbered as Table 3 by final rulemaking at 9 A.A.R. 4614, effec-
tive December 6, 2003 (Supp. 03-4). New Table made by emergency rulemaking under A.R.S. § 41-1026 at 10 A.A.R. 2496, ef-
fective August 2, 2004 for 180 days (Supp. 04-2). New Table made by final rulemaking at 10 A.A.R. 4012, effective November 

13, 2004 (Supp. 04-3). Table expired under A.R.S. § 41-1056(E) at 16 A.A.R. 1765, effective July 14, 2010 (Supp. 10-3). 

Table 4A. Repealed 

Historical Note 
New Table made by final rulemaking at 9 A.A.R. 4614, effective December 6, 2003 (Supp. 03-4). Table repealed by emergency rule-

making under A.R.S. § 41-1026 at 10 A.A.R. 2496, effective August 2, 2004 for 180 days (Supp. 04-2). Table repealed by final 
rulemaking at 10 A.A.R. 4012, effective November 13, 2004 (Supp. 04-3). 

Table 4B. Repealed 

Historical Note 
New Table made by final rulemaking at 9 A.A.R. 4614, effective December 6, 2003 (Supp. 03-4). Table repealed by emergency rule-

making under A.R.S. § 41-1026 at 10 A.A.R. 2496, effective August 2, 2004 for 180 days (Supp. 04-2). Table repealed by final 
rulemaking at 10 A.A.R. 4012, effective November 13, 2004 (Supp. 04-3). 

Table 4C. Repealed 

Historical Note 
New Table made by final rulemaking at 9 A.A.R. 4614, effective December 6, 2003 (Supp. 03-4). Table repealed by emergency rule-

making under A.R.S. § 41-1026 at 10 A.A.R. 2496, effective August 2, 2004 for 180 days (Supp. 04-2). Table repealed by final 
rulemaking at 10 A.A.R. 4012, effective November 13, 2004 (Supp. 04-3). 

Table 5. Expired 

 

Historical Note 
Emergency adoption effective July 6, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Emergency rule 

adopted again effective September 29, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Permanent rule 
adopted effective December 22, 1993 (Supp. 93-4). Table 5 repealed, new Table 5 adopted by emergency action effective Janu-
ary 30, 1997, pursuant to A.R.S. § 41-1026 for a maximum of 180 days (Supp. 97-1). Emergency expired. Table 5 repealed, new 
Table 5 adopted by regular rulemaking action effective September 12, 1997 (Supp. 97-3). Table 5 repealed; new Table 5 renum-

bered from Table 6 and amended by final rulemaking at 9 A.A.R. 4614, effective December 6, 2003 (Supp. 03-4). Table re-
pealed; new Table made by emergency rulemaking under A.R.S. § 41-1026 at 10 A.A.R. 2496, effective August 2, 2004 for 180 
days (Supp. 04-2). Former Table 5 renumbered to Table 6; new Table 5 made by final rulemaking at 10 A.A.R. 4012, effective 
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November 13, 2004 (Supp. 04-3). Table expired under A.R.S. § 41-1056(E) at 16 A.A.R. 1765, effective July 14, 2010 (Supp. 
10-3). 

Table 6. Expired 

 

Historical Note 
Emergency adoption effective July 6, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Emergency rule 

adopted again effective September 29, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Permanent rule 
adopted effective December 22, 1993 (Supp. 93-4). Table repealed, new Table adopted effective September 12, 1997 (Supp. 
97-3). Former Table 6 renumbered to Table 5; new Table 6 renumbered from Table 7 and amended by final rulemaking at 9 

A.A.R. 4614, effective December 6, 2003 (Supp. 03-4). Table repealed; new Table made by emergency rulemaking under A.R.S. 
§ 41-1026 at 10 A.A.R. 2496, effective August 2, 2004 for 180 days (Supp. 04-2). Former Table 6 renumbered to Table 7; new 
Table 6 renumbered from Table 5 and amended by final rulemaking at 10 A.A.R. 4012, effective November 13, 2004 (Supp. 

04-3). Table expired under A.R.S. § 41-1056(E) at 16 A.A.R. 1765, effective July 14, 2010 (Supp. 10-3). 

Table 7. Expired 

 

Historical Note 
Emergency adoption effective July 6, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Emergency rule 

adopted again effective September 29, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Permanent rule 
adopted effective December 22, 1993 (Supp. 93-4). Table repealed, new Table adopted effective September 12, 1997 (Supp. 

97-3). Renumbered to Table 6 by final rulemaking at 9 A.A.R. 4614, effective December 6, 2003 (Supp. 03-4). New Table made 
by emergency rulemaking under A.R.S. § 41-1026 at 10 A.A.R. 2496, effective August 2, 2004 for 180 days (Supp. 04-2). Table 
7 renumbered from Table 6 and amended by final rulemaking at 10 A.A.R. 4012, effective November 13, 2004 (Supp. 04-3). Ta-

ble expired under A.R.S. § 41-1056(E) at 16 A.A.R. 1765, effective July 14, 2010 (Supp. 10-3). 

R2-8-124. Termination Incentive Program by Agreement; Unfunded Liability Calculations 
A. The following definitions apply to this Section unless otherwise specified: 

1. “Compensation” means the same as in A.R.S. § 38-711(7). 
2. “Termination Incentive Program” means the same as in A.R.S. § 38-749(D)(2). 

B. An Employer that intends to implement a Termination Incentive Program shall provide the following information to the ASRS 
through the Employer’s secure ASRS account: 
1. Within 90 days before implementation of the program, a complete description of the program terms and conditions, including the 

program contract, understanding, or agreement; and 
2. Within 90 days before implementation of the program, the following information for each member who may be eligible to par-

ticipate in the program: 
a. The member’s full name; 
b. The member’s date of birth; and 
c. The member’s current Compensation; 

C. The ASRS may use the information provided by the Employer pursuant to subsection (B) and the information on file with the ASRS 
to determine an estimated unfunded liability amount in consultation with the ASRS actuary, which may result from the implementa-
tion of the Employer’s Termination Incentive Program. 

D. If the ASRS determines an estimated unfunded liability amount pursuant to subsection (C), the ASRS may send a Notice of Estimated 
Liability to the Employer through the Employer’s secure ASRS account, in order to notify the Employer of the estimated unfunded li-
ability amount the Employer may owe to the ASRS as a result of implementing the Termination Incentive Program identified under 
subsection (B). An Employer may owe the ASRS more or less than the estimated unfunded liability amount based on actual employee 
participation in the Employer’s Termination Incentive Program pursuant to subsection (F). 

E. Within 30 days of termination of employment of each member who participated in a Termination Incentive Program identified under 
subsection (B), the Employer shall provide the following information to the ASRS through the Employer’s secure ASRS account: 
1. The member’s full name; 
2. The member’s date of birth; 
3. The member’s Compensation at termination; 
4. The date the member terminated employment; and 
5. The amount and type of any additional pay the member received, or was entitled to receive, from the Employer as a result of par-

ticipating in the Employer’s Termination Incentive Program. 
F. Upon receipt of all the information identified in subsection (E) and in consultation with the ASRS actuary, the ASRS shall calculate 

the actual unfunded liability amount which resulted from the implementation of the Employer’s Termination Incentive Program. 
G. If the ASRS calculates an unfunded liability of less than $0.00 for any member who participated in the Employer’s Termination In-

centive Program, the amount will be applied against the aggregate unfunded liability of the Employer. 
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H. Upon calculating the unfunded liability pursuant to subsections (F) and (G), the ASRS shall send the Employer a Termination Incen-
tive Program Liability Invoice through the Employer’s secure ASRS account. 

I. An Employer that owes an unfunded liability amount to the ASRS pursuant to A.R.S. § 38-749, shall remit full payment of the un-
funded liability amount by the due date specified in the Termination Incentive Program Liability Invoice. 

J. Pursuant to A.R.S. § 38-735(C), if the ASRS does not receive full payment from the Employer of the unfunded liability amount by the 
due date specified in the Termination Incentive Program Liability Invoice, the unpaid portion of the unfunded liability amount shall 
accrue interest at the assumed actuarial investment earnings rate listed in R2-8-118(A). 

K. The ASRS may collect any unfunded liability amount pursuant to A.R.S. §§ 38-723 and 38-735(C). 

Historical Note 
Adopted as an emergency effective August 25, 1975 (Supp. 75-1). Former Section R2-8-24 renumbered as Section R2-8-124 without 

change effective May 21, 1982 (Supp. 82-3). Section repealed by final rulemaking at 10 A.A.R. 669, effective February 3, 2004 
(Supp. 04-1). New Section made by final rulemaking at 23 A.A.R. 2743, effective January 1, 2018 (Supp. 17-3). Amended by fi-

nal rulemaking at 24 A.A.R. 1861, effective June 11, 2018 (Supp. 18-2). 

R2-8-125. Termination Incentive Program by 30% Salary Increase; Unfunded Liability Calculations 
A. The following definitions apply to this Section unless otherwise specified: 

1. “Average monthly compensation” means the same as in A.R.S. § 38-711(5). 
2. “Baseline salary” means a member’s Average Monthly Compensation during the 12 consecutive months in which the member 

received Compensation immediately preceding the first month of Compensation used to calculate the member’s retirement bene-
fit. The Baseline Salary shall include only Compensation from the Same Employer that paid the Compensation used in the calcu-
lation of a member’s retirement benefit. If the member has less than 12 consecutive months in which the member received Com-
pensation immediately preceding the first month of Compensation used to calculate the member’s retirement benefit, then the 
ASRS will calculate the member’s Baseline Salary as the total of the 12 months of Compensation the member received: 
a. Starting with the first month of Compensation the member received in the 12 months immediately preceding the member’s 

Average Monthly Compensation, or within the Average Monthly Compensation; and 
b. Ending with the 12th month of Compensation the member received after the first month of Compensation used in subsection 

(A)(2)(a). 
3. “Compensation” means the same as in A.R.S. § 38-711(7). 
4. “Job reclassification” means a change in the classification of an employment position made by the Employer when it finds the 

duties and responsibilities of the position have changed significantly, materially, and permanently from when the position was 
last classified. 

5. “Promotion” means, excluding a Salary Regrade or Job Reclassification, the act of advancing an employee to a higher salary or 
higher rank within the organization, which is characterized by: 
a. A change in the employee’s primary job responsibilities; and 
b. A pay increase that is supported by a standard salary administration practice that is documented by the Employer; and  
c. A competitive selection process or a noncompetitive selection process supported by a standard hiring practice that is docu-

mented by the Employer. 
6. “Salary regrade” means a change in the salary scale of an employment position made by the Employer in order to align the posi-

tion’s salary scale with market factors and/or the Employer’s current salary practices. 
7. “Same employer” means the Employer has the same ownership as another Employer, except that for purposes of this Section, 

each agency, board, commission, and department of the State of Arizona shall be considered a separate Employer. 
8. “Termination Incentive Program” means the same as in A.R.S. § 38-749(D)(1). 

B. Upon a member’s retirement on or after January 1, 2018, the ASRS shall compare the member’s Baseline Salary to the Average 
Monthly Compensation for each consecutive 12 months of Compensation used to calculate the member’s retirement benefit in order to 
determine whether an Employer utilized a Termination Incentive Program as defined in A.R.S. § 38-749(D)(1). This subsection only 
applies to members who earned the Compensation used to calculate the member’s Baseline Salary, on or after July 1, 2005. 

C. Upon determining that a Termination Incentive Program exists under subsection (B), the ASRS shall send a Request for Documenta-
tion to the Employer through the Employer’s secure ASRS account, in order to notify the Employer that the ASRS has identified a 
Termination Incentive Program for a particular member and the Employer may be required to pay the ASRS for the unfunded liability 
resulting from the Termination Incentive Program, unless the Employer can prove the increase in the member’s salary was the result 
of a Promotion. 

D. Within 90 days of the date on the Request for Documentation, the Employer shall respond to the Request for Documentation by: 
1. Submitting documentation through the Employer’s secure ASRS account that shows the member’s increase in Compensation was 

the result of a Promotion; or 
2. Acknowledging in writing that the increase in the member’s salary was not the result of a Promotion. 

E. Pursuant to subsection (D), the Employer bears the burden of producing evidence that a Promotion has occurred as defined in subsec-
tion (A)(5). 

F. The ASRS shall use any evidence the Employer submits to the ASRS pursuant to subsection (D) to determine whether a Promotion 
occurred. 

G. If the Employer does not respond to the Request for Documentation within 90 days of the date on the Request for Documentation, the 
ASRS shall determine that the increase in the member’s salary was not the result of a Promotion. 
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H. If the ASRS determines that the increase in the member’s salary was not the result of a Promotion pursuant to subsections (F) or (G), 
the ASRS shall calculate the unfunded liability amount pursuant to subsection (I). 

I. In consultation with the ASRS actuary, the ASRS shall use a determination under subsection (B) to calculate the unfunded liability 
resulting from the implementation of the Employer’s Termination Incentive Program. 

J. Upon calculating an unfunded liability amount pursuant to subsection (I), the ASRS shall send a Termination Incentive Program Lia-
bility Invoice to the Employer through the Employer’s secure ASRS account, in order to notify the Employer of the unfunded liability 
amount the Employer shall owe to the ASRS as a result of implementing the Termination Incentive Program identified under subsec-
tion (B). 

K. An Employer that owes an unfunded liability amount to the ASRS pursuant to A.R.S. § 38-749, shall remit full payment of the un-
funded liability amount by the due date specified in the Termination Incentive Program Liability Invoice. 

L. Pursuant to A.R.S. § 38-735(C), if the ASRS does not receive full payment from the Employer of the unfunded liability amount by the 
due date specified in the Termination Incentive Program Liability Invoice, the unpaid portion of the unfunded liability amount shall 
accrue interest at the assumed actuarial investment earnings rate listed in R2-8-118(A). 

M. The ASRS may collect any unfunded liability amount pursuant to A.R.S. §§ 38-723 and 38-735(C). 

Historical Note 
Adopted as an emergency effective July 30, 1975 (Supp. 75-1). Former Section R2-8-25 renumbered as Section R2-8-125 without 

change effective May 21, 1982 (Supp. 82-3). Section repealed by final rulemaking at 10 A.A.R. 669, effective February 3, 2004 
(Supp. 04-1). New Section made by final rulemaking at 23 A.A.R. 2743, effective January 1, 2018 (Supp. 17-3). Amended by fi-

nal rulemaking at 24 A.A.R. 1861, effective June 11, 2018 (Supp. 18-2). 

R2-8-126. Calculating Optional Forms of Benefits 
A. For the purposes of this Section, the following definitions apply, unless stated otherwise:  

1. “Prior service credit” means a “service credit” listed in R2-8-501(24), credited service that is earned pursuant to A.R.S. § 38-739, 
or a service credit that is transferred or redeemed pursuant to A.R.S. §§ 38-730, 38-771, or 38-921 et seq. 

2. “Original retirement date” means: 
a. The date a member retires from the ASRS for the first time; or 
b. The date a member retires from the ASRS after returning to active membership for 60 consecutive months or more pursuant 

to A.R.S. § 38-766(C). 
B. An individual who is 104 years of age or older at the time of retirement is not eligible to elect an option of life annuity with a term 

certain. 
C.  An individual who is 93 years of age or older at the time of retirement is not eligible to elect the options of life annuity with ten years 

certain or life annuity with 15 years certain.  
D.  An individual who is 85 years of age or older at the time of retirement is not eligible to elect the option of life annuity with 15 years 

certain. 
E.  As authorized under A.R.S. § 38-764(F), if the life annuity of any member is less than a monthly amount determined by the Board, the 

ASRS shall not pay the annuity. Instead, the ASRS shall make a lump sum payment in the amount determined by using appropriate 
actuarial assumptions. 

F.  The ASRS shall calculate a member’s or beneficiary’s benefits, based on the attained age of the member or beneficiary, determined in 
years and full months, as of: 
1. The date of the member’s retirement; or 
2. The date of the member’s death, if the beneficiary is eligible to elect the survivor benefit as monthly income for life pursuant to 

A.R.S. § 38-762(C). 
G.  Before the ASRS applies the calculation for an optional form of retirement benefit provided in A.R.S. § 38-760, the ASRS shall in-

clude any prior service credit benefit that is applicable to the life annuity of the member. 
H.  A member who is ten years and one day, or more, older than the member’s non-spousal contingent annuitant is not eligible to partici-

pate in a 100% joint-and-survivor option. A member who is 24 years and one day, or more, older than the member’s non-spousal con-
tingent annuitant is not eligible to participate in a 66 2/3% joint-and-survivor option. 

I.  For members whose original retirement date is on or after March 6, 2016, notwithstanding subsection (H), a member who is ten years 
and one day, or more, older than the member’s ex-spouse contingent annuitant is eligible to participate in a 100% joint-and-survivor 
option, if: 
1. The member elected the ex-spouse as the contingent annuitant prior to divorce from the ex-spouse; and 
2. The member submits a DRO to the ASRS which requires the ex-spouse to be the contingent annuitant on the member’s account.  

J. For members whose original retirement date is on or after March 6, 2016, notwithstanding subsection (H), a member who is 24 years 
and one day, or more, older than the member’s ex-spouse contingent annuitant is eligible to participate in a 66 2/3% joint-and-survivor 
option, if: 
1. The member elected the ex-spouse as the contingent annuitant prior to divorce from the ex-spouse; and 
2. The member submits a DRO to the ASRS which requires the ex-spouse to be the contingent annuitant on the member’s account. 

K. Notwithstanding subsection (F), for purposes of determining whether a member is eligible to participate in a joint-and-survivor option, 
the ASRS shall calculate the difference in a member’s age and the contingent annuitant’s age based on the birthdates of the member 
and the contingent annuitant. 
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Historical Note 
Adopted effective September 12, 1977 (Supp. 77-5). Amended effective July 13, 1979 (Supp. 79-4). Former Section R2-8-26 renum-

bered and amended as Section R2-8-126 effective May 21, 1982 (Supp. 82-3). Amended subsections (A) through (D) effective 
October 18, 1984 (Supp. 84-5). Amended subsections (A) through (D) effective July 24, 1985 (Supp. 85-4). Amended by emer-

gency effective July 6, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Emergency amendments adopted 
again effective September 29, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Permanent rule adopted 

effective December 22, 1993 (Supp. 93-4). Amended by emergency rulemaking at 7 A.A.R. 1621, effective March 21, 2001 
(Supp. 01-1). Amended by emergency rulemaking under A.R.S. § 41-1026 at 10 A.A.R. 2496, effective August 2, 2004 for 180 

days (Supp. 04-2). Amended by final rulemaking at 10 A.A.R. 4012, effective November 13, 2004 (Supp. 04-3). Amended by fi-
nal rulemaking at 19 A.A.R. 332, effective April 6, 2013 (Supp. 13-1). Amended by final rulemaking at 21 A.A.R. 2515, effec-

tive December 5, 2015 (Supp. 15-4). Amended by final rulemaking at 22 A.A.R. 79, effective March 6, 2016 (Supp. 16-1). 
Amended by final rulemaking at 22 A.A.R. 3081, effective December 3, 2016 (Supp. 16-4). 

Table 1. Repealed 

Historical Note 
Adopted effective September 12, 1977 (Supp. 77-5). Table 1 repealed, new Table 1 adopted effective July 24, 1985 (Supp. 85-4). 

Repealed by emergency effective July 6, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Repealed again 
by emergency effective September 29, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Repealed effec-

tive December 22, 1993 (Supp. 93-4). 

Table 2. Repealed 

Historical Note 
Adopted effective September 12, 1977 (Supp. 77-5). Table 2 repealed, new Table 2 adopted effective July 24, 1985 (Supp. 85-4). 

Repealed by emergency effective July 6, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Repealed again 
by emergency effective September 29, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Repealed effec-

tive December 22, 1993 (Supp. 93-4). 

Table 3. Repealed 

Historical Note 
Adopted effective September 12, 1977 (Supp. 77-5). Table 3 repealed, new Table 3 adopted effective July 24, 1985 (Supp. 85-4). 

Repealed by emergency effective July 6, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Repealed again 
by emergency effective September 29, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Repealed effec-

tive December 22, 1993 (Supp. 93-4). 

Table 4. Repealed 

Historical Note 
Adopted effective September 12, 1977 (Supp. 77-5). Table 4 repealed, new Table 4 adopted effective July 24, 1985 (Supp. 85-4). 

Repealed by emergency effective July 6, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Repealed again 
by emergency effective September 29, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Repealed effec-

tive December 22, 1993 (Supp. 93-4). 

Table 5. Repealed 

Historical Note 
Adopted effective September 12, 1977 (Supp. 77-5). Table 5 repealed, new Table 5 adopted effective July 24, 1985 (Supp. 85-4). 

Repealed by emergency effective July 6, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Repealed again 
by emergency effective September 29, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Repealed effec-

tive December 22, 1993 (Supp. 93-4). 

Table 6. Repealed 

Historical Note 
Adopted effective September 12, 1977 (Supp. 77-5). Table 6 repealed, new Table 6 adopted effective July 24, 1985 (Supp. 85-4). 

Repealed by emergency effective July 6, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Repealed again 
by emergency effective September 29, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Repealed effec-

tive December 22, 1993 (Supp. 93-4). 

Table 7. Repealed 
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Historical Note 
Adopted effective September 12, 1977 (Supp. 77-5). Table 7 repealed, new Table 7 adopted effective July 24, 1985 (Supp. 85-4). 

Repealed by emergency effective July 6, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Repealed again 
by emergency effective September 29, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Repealed effec-

tive December 22, 1993 (Supp. 93-4). 

Table 8. Repealed 

Historical Note 
Adopted effective September 12, 1977 (Supp. 77-5). Table 8 repealed, new Table 8 adopted effective July 24, 1985 (Supp. 85-4). 

Repealed by emergency effective July 6, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Repealed again 
by emergency effective September 29, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Repealed effec-

tive December 22, 1993 (Supp. 93-4). 

Table 9. Repealed 

Historical Note 
Adopted effective September 12, 1977 (Supp. 77-5). Table 9 repealed, new Table 9 adopted effective July 24, 1985 (Supp. 85-4). 

Repealed by emergency effective July 6, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Repealed again 
by emergency effective September 29, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Repealed effec-

tive December 22, 1993 (Supp. 93-4). 

Table 10. Repealed 

Historical Note 
Adopted effective October 18, 1984 (Supp. 84-5). Table 10 repealed, new Table 10 adopted effective July 24, 1985 (Supp. 85-4). Re-

pealed by emergency effective July 6, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Repealed again 
by emergency effective September 29, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Repealed effec-

tive December 22, 1993 (Supp. 93-4). 

Table 11. Repealed 

Historical Note 
Adopted effective October 18, 1984 (Supp. 84-5). Table 11 repealed, new Table 11 adopted effective July 24, 1985 (Supp. 85-4). Re-

pealed by emergency effective July 6, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Repealed again 
by emergency effective September 29, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Repealed effec-

tive December 22, 1993 (Supp. 93-4). 

Exhibit A. Repealed 

Historical Note 
Adopted by emergency effective July 6, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Emergency rule 

adopted again effective September 29, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Permanent rule 
adopted effective December 22, 1993 (Supp. 93-4). Repealed by emergency rulemaking under A.R.S. § 41-1026 at 10 A.A.R. 

2496, effective August 2, 2004 for 180 days (Supp. 04-2). Repealed by final rulemaking at 10 A.A.R. 4012, effective November 
13, 2004 (Supp. 04-3). 

Exhibit B, Table 1. Repealed 

Historical Note 
Adopted by emergency effective July 6, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Emergency rule 

adopted again effective September 29, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Permanent rule 
adopted effective December 22, 1993 (Supp. 93-4). Repealed by emergency rulemaking under A.R.S. § 41-1026 at 10 A.A.R. 

2496, effective August 2, 2004 for 180 days (Supp. 04-2). Repealed by final rulemaking at 10 A.A.R. 4012, effective November 
13, 2004 (Supp. 04-3). 

Exhibit B, Table 2. Repealed 

Historical Note 
Adopted by emergency effective July 6, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Emergency rule 

adopted again effective September 29, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Permanent rule 
adopted effective December 22, 1993 (Supp. 93-4). Repealed by emergency rulemaking under A.R.S. § 41-1026 at 10 A.A.R. 

2496, effective August 2, 2004 for 180 days (Supp. 04-2). Repealed by final rulemaking at 10 A.A.R. 4012, effective November 
13, 2004 (Supp. 04-3). 
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Exhibit B, Table 3. Repealed 

Historical Note 
Adopted by emergency effective July 6, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Emergency rule 

adopted again effective September 29, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Permanent rule 
adopted effective December 22, 1993 (Supp. 93-4). Repealed by emergency rulemaking under A.R.S. § 41-1026 at 10 A.A.R. 

2496, effective August 2, 2004 for 180 days (Supp. 04-2). Repealed by final rulemaking at 10 A.A.R. 4012, effective November 
13, 2004 (Supp. 04-3). 

Exhibit C. Repealed 

Historical Note 
Adopted by emergency effective July 6, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Emergency rule 

adopted again effective September 29, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Permanent rule 
adopted effective December 22, 1993 (Supp. 93-4). Repealed by emergency rulemaking under A.R.S. § 41-1026 at 10 A.A.R. 

2496, effective August 2, 2004 for 180 days (Supp. 04-2). Repealed by final rulemaking at 10 A.A.R. 4012, effective November 
13, 2004 (Supp. 04-3). 

Exhibit D, Table 1.  Repealed 

Historical Note 
Adopted by emergency effective July 6, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Emergency rule 

adopted again effective September 29, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Permanent rule 
adopted effective December 22, 1993 (Supp. 93-4). Repealed by emergency rulemaking under A.R.S. § 41-1026 at 10 A.A.R. 

2496, effective August 2, 2004 for 180 days (Supp. 04-2). Repealed by final rulemaking at 10 A.A.R. 4012, effective November 
13, 2004 (Supp. 04-3). 

Exhibit D, Table 2. Repealed 

Historical Note 
Adopted by emergency effective July 6, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Emergency rule 

adopted again effective September 29, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Permanent rule 
adopted effective December 22, 1993 (Supp. 93-4). Repealed by emergency rulemaking under A.R.S. § 41-1026 at 10 A.A.R. 

2496, effective August 2, 2004 for 180 days (Supp. 04-2). Repealed by final rulemaking at 10 A.A.R. 4012, effective November 
13, 2004 (Supp. 04-3). 

Exhibit D, Table 3. Repealed 

Historical Note 
Adopted by emergency effective July 6, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Emergency rule 

adopted again effective September 29, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Permanent rule 
adopted effective December 22, 1993 (Supp. 93-4). Repealed by emergency rulemaking under A.R.S. § 41-1026 at 10 A.A.R. 

2496, effective August 2, 2004 for 180 days (Supp. 04-2). Repealed by final rulemaking at 10 A.A.R. 4012, effective November 
13, 2004 (Supp. 04-3). 

Exhibit D, Table 4. Repealed 

Historical Note 
Adopted by emergency effective July 6, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Emergency rule 

adopted again effective September 29, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Permanent rule 
adopted effective December 22, 1993 (Supp. 93-4). Repealed by emergency rulemaking under A.R.S. § 41-1026 at 10 A.A.R. 

2496, effective August 2, 2004 for 180 days (Supp. 04-2). Repealed by final rulemaking at 10 A.A.R. 4012, effective November 
13, 2004 (Supp. 04-3). 

Exhibit D, Table 5. Repealed 

Historical Note 
Adopted by emergency effective July 6, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Emergency rule 

adopted again effective September 29, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Permanent rule 
adopted effective December 22, 1993 (Supp. 93-4). Repealed by emergency rulemaking under A.R.S. § 41-1026 at 10 A.A.R. 

2496, effective August 2, 2004 for 180 days (Supp. 04-2). Repealed by final rulemaking at 10 A.A.R. 4012, effective November 
13, 2004 (Supp. 04-3). 

Exhibit D, Table 6. Repealed 



 

2 A.A.C. 8 Arizona Administrative Code Title 2

CHAPTER 8. STATE RETIREMENT SYSTEM BOARD 
 

 

Page 21  Supp. 19-3 September 30, 2019
  

Historical Note 
Adopted by emergency effective July 6, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Emergency rule 

adopted again effective September 29, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Permanent rule 
adopted effective December 22, 1993 (Supp. 93-4). Repealed by emergency rulemaking under A.R.S. § 41-1026 at 10 A.A.R. 

2496, effective August 2, 2004 for 180 days (Supp. 04-2). Repealed by final rulemaking at 10 A.A.R. 4012, effective November 
13, 2004 (Supp. 04-3). 

Exhibit E, Table 1. Repealed 

Historical Note 
Adopted by emergency effective July 6, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Emergency rule 

adopted again effective September 29, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Permanent rule 
adopted effective December 22, 1993 (Supp. 93-4). Repealed by emergency rulemaking under A.R.S. § 41-1026 at 10 A.A.R. 

2496, effective August 2, 2004 for 180 days (Supp. 04-2). Repealed by final rulemaking at 10 A.A.R. 4012, effective November 
13, 2004 (Supp. 04-3). 

Exhibit E, Table 2.  Repealed 

Historical Note 
Adopted by emergency effective July 6, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Emergency rule 

adopted again effective September 29, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Permanent rule 
adopted effective December 22, 1993 (Supp. 93-4). Repealed by emergency rulemaking under A.R.S. § 41-1026 at 10 A.A.R. 

2496, effective August 2, 2004 for 180 days (Supp. 04-2). Repealed by final rulemaking at 10 A.A.R. 4012, effective November 
13, 2004 (Supp. 04-3). 

Exhibit E, Table 3.  Repealed 

Historical Note 
Adopted by emergency effective July 6, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Emergency rule 

adopted again effective September 29, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Permanent rule 
adopted effective December 22, 1993 (Supp. 93-4). Repealed by emergency rulemaking under A.R.S. § 41-1026 at 10 A.A.R. 

2496, effective August 2, 2004 for 180 days (Supp. 04-2). Repealed by final rulemaking at 10 A.A.R. 4012, effective November 
13, 2004 (Supp. 04-3). 

Exhibit E, Table 4.  Repealed 

Historical Note 
Adopted by emergency effective July 6, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Emergency rule 

adopted again effective September 29, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Permanent rule 
adopted effective December 22, 1993 (Supp. 93-4). Repealed by emergency rulemaking under A.R.S. § 41-1026 at 10 A.A.R. 

2496, effective August 2, 2004 for 180 days (Supp. 04-2). Repealed by final rulemaking at 10 A.A.R. 4012, effective November 
13, 2004 (Supp. 04-3). 

Exhibit E, Table 5.  Repealed 

Historical Note 
Adopted by emergency effective July 6, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Emergency rule 

adopted again effective September 29, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Permanent rule 
adopted effective December 22, 1993 (Supp. 93-4). Repealed by emergency rulemaking under A.R.S. § 41-1026 at 10 A.A.R. 

2496, effective August 2, 2004 for 180 days (Supp. 04-2). Repealed by final rulemaking at 10 A.A.R. 4012, effective November 
13, 2004 (Supp. 04-3). 

Exhibit E, Table 6.  Repealed 

Historical Note 
Adopted by emergency effective July 6, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Emergency rule 

adopted again effective September 29, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Permanent rule 
adopted effective December 22, 1993 (Supp. 93-4). Repealed by emergency rulemaking under A.R.S. § 41-1026 at 10 A.A.R. 

2496, effective August 2, 2004 for 180 days (Supp. 04-2). Repealed by final rulemaking at 10 A.A.R. 4012, effective November 
13, 2004 (Supp. 04-3). 

Exhibit F, Table 1.  Repealed 
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Historical Note 
Adopted by emergency effective July 6, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Emergency rule 

adopted again effective September 29, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Permanent rule 
adopted effective December 22, 1993 (Supp. 93-4). Repealed by emergency rulemaking under A.R.S. § 41-1026 at 10 A.A.R. 

2496, effective August 2, 2004 for 180 days (Supp. 04-2). Repealed by final rulemaking at 10 A.A.R. 4012, effective November 
13, 2004 (Supp. 04-3). 

Exhibit F, Table 2.  Repealed 

Historical Note 
Adopted by emergency effective July 6, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Emergency rule 

adopted again effective September 29, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Permanent rule 
adopted effective December 22, 1993 (Supp. 93-4). Repealed by emergency rulemaking under A.R.S. § 41-1026 at 10 A.A.R. 

2496, effective August 2, 2004 for 180 days (Supp. 04-2). Repealed by final rulemaking at 10 A.A.R. 4012, effective November 
13, 2004 (Supp. 04-3). 

Exhibit F, Table 3.  Repealed 

Historical Note 
Adopted by emergency effective July 6, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Emergency rule 

adopted again effective September 29, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Permanent rule 
adopted effective December 22, 1993 (Supp. 93-4). Repealed by emergency rulemaking under A.R.S. § 41-1026 at 10 A.A.R. 

2496, effective August 2, 2004 for 180 days (Supp. 04-2). Repealed by final rulemaking at 10 A.A.R. 4012, effective November 
13, 2004 (Supp. 04-3). 

Exhibit F, Table 4.  Repealed 

Historical Note 
Adopted by emergency effective July 6, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Emergency rule 

adopted again effective September 29, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Permanent rule 
adopted effective December 22, 1993 (Supp. 93-4). Repealed by emergency rulemaking under A.R.S. § 41-1026 at 10 A.A.R. 

2496, effective August 2, 2004 for 180 days (Supp. 04-2). Repealed by final rulemaking at 10 A.A.R. 4012, effective November 
13, 2004 (Supp. 04-3). 

Exhibit F, Table 5.  Repealed 

Historical Note 
Adopted by emergency effective July 6, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Emergency rule 

adopted again effective September 29, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Permanent rule 
adopted effective December 22, 1993 (Supp. 93-4). Repealed by emergency rulemaking under A.R.S. § 41-1026 at 10 A.A.R. 

2496, effective August 2, 2004 for 180 days (Supp. 04-2). Repealed by final rulemaking at 10 A.A.R. 4012, effective November 
13, 2004 (Supp. 04-3). 

Exhibit F, Table 6.  Repealed 

Historical Note 
Adopted by emergency effective July 6, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Emergency rule 

adopted again effective September 29, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Permanent rule 
adopted effective December 22, 1993 (Supp. 93-4). Repealed by emergency rulemaking under A.R.S. § 41-1026 at 10 A.A.R. 

2496, effective August 2, 2004 for 180 days (Supp. 04-2). Repealed by final rulemaking at 10 A.A.R. 4012, effective November 
13, 2004 (Supp. 04-3). 

Exhibit G. Repealed 

Historical Note 
Adopted by emergency effective July 6, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Emergency rule 

adopted again effective September 29, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Permanent rule 
adopted effective December 22, 1993 (Supp. 93-4). Repealed by emergency rulemaking under A.R.S. § 41-1026 at 10 A.A.R. 

2496, effective August 2, 2004 for 180 days (Supp. 04-2). Repealed by final rulemaking at 10 A.A.R. 4012, effective November 
13, 2004 (Supp. 04-3). 

Exhibit H. Repealed 



 

2 A.A.C. 8 Arizona Administrative Code Title 2

CHAPTER 8. STATE RETIREMENT SYSTEM BOARD 
 

 

Page 23  Supp. 19-3 September 30, 2019
  

Historical Note 
Adopted by emergency effective July 6, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Emergency rule 

adopted again effective September 29, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Permanent rule 
adopted effective December 22, 1993 (Supp. 93-4). Repealed by emergency rulemaking under A.R.S. § 41-1026 at 10 A.A.R. 

2496, effective August 2, 2004 for 180 days (Supp. 04-2). Repealed by final rulemaking at 10 A.A.R. 4012, effective November 
13, 2004 (Supp. 04-3). 

Exhibit I. Repealed 

Historical Note 
Adopted by emergency effective July 6, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Emergency rule 

adopted again effective September 29, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Permanent rule 
adopted effective December 22, 1993 (Supp. 93-4). Repealed by emergency rulemaking under A.R.S. § 41-1026 at 10 A.A.R. 

2496, effective August 2, 2004 for 180 days (Supp. 04-2). Repealed by final rulemaking at 10 A.A.R. 4012, effective November 
13, 2004 (Supp. 04-3). 

Exhibit J. Repealed 

Historical Note 
Adopted by emergency effective July 6, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Emergency rule 

adopted again effective September 29, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Permanent rule 
adopted effective December 22, 1993 (Supp. 93-4). Repealed by emergency rulemaking under A.R.S. § 41-1026 at 10 A.A.R. 

2496, effective August 2, 2004 for 180 days (Supp. 04-2). Repealed by final rulemaking at 10 A.A.R. 4012, effective November 
13, 2004 (Supp. 04-3). 

Exhibit K. Repealed 

Historical Note 
Adopted by emergency effective July 6, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Emergency rule 

adopted again effective September 29, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Permanent rule 
adopted effective December 22, 1993 (Supp. 93-4). Repealed by emergency rulemaking under A.R.S. § 41-1026 at 10 A.A.R. 

2496, effective August 2, 2004 for 180 days (Supp. 04-2). Repealed by final rulemaking at 10 A.A.R. 4012, effective November 
13, 2004 (Supp. 04-3). 

Exhibit L, Table 1.  Repealed 

Historical Note 
Adopted by emergency effective July 6, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Emergency rule 

adopted again effective September 29, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Permanent rule 
adopted effective December 22, 1993 (Supp. 93-4). Amended by emergency rulemaking at 7 A.A.R. 1621, effective March 21, 

2001 (Supp. 01-1). Repealed by emergency rulemaking under A.R.S. § 41-1026 at 10 A.A.R. 2496, effective August 2, 2004 for 
180 days (Supp. 04-2). Repealed by final rulemaking at 10 A.A.R. 4012, effective November 13, 2004 (Supp. 04-3). 

Exhibit L, Table 2.  Repealed 

Historical Note 
Adopted by emergency effective July 6, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Emergency rule 

adopted again effective September 29, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Permanent rule 
adopted effective December 22, 1993 (Supp. 93-4). Amended by emergency rulemaking at 7 A.A.R. 1621, effective March 21, 

2001 (Supp. 01-1). Repealed by emergency rulemaking under A.R.S. § 41-1026 at 10 A.A.R. 2496, effective August 2, 2004 for 
180 days (Supp. 04-2). Repealed by final rulemaking at 10 A.A.R. 4012, effective November 13, 2004 (Supp. 04-3). 

Exhibit L, Table 3.  Repealed 

Historical Note 
Adopted by emergency effective July 6, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Emergency rule 

adopted again effective September 29, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Permanent rule 
adopted effective December 22, 1993 (Supp. 93-4). Amended by emergency rulemaking at 7 A.A.R. 1621, effective March 21, 

2001 (Supp. 01-1). Repealed by emergency rulemaking under A.R.S. § 41-1026 at 10 A.A.R. 2496, effective August 2, 2004 for 
180 days (Supp. 04-2). Repealed by final rulemaking at 10 A.A.R. 4012, effective November 13, 2004 (Supp. 04-3). 

Exhibit L, Table 4.  Repealed 
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Historical Note 
Adopted by emergency effective July 6, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Emergency rule 

adopted again effective September 29, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Permanent rule 
adopted effective December 22, 1993 (Supp. 93-4). Amended by emergency rulemaking at 7 A.A.R. 1621, effective March 21, 

2001 (Supp. 01-1). Repealed by emergency rulemaking under A.R.S. § 41-1026 at 10 A.A.R. 2496, effective August 2, 2004 for 
180 days (Supp. 04-2). Repealed by final rulemaking at 10 A.A.R. 4012, effective November 13, 2004 (Supp. 04-3). 

Exhibit L, Table 5.  Repealed 

Historical Note 
Adopted by emergency effective July 6, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Emergency rule 

adopted again effective September 29, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Permanent rule 
adopted effective December 22, 1993 (Supp. 93-4). Amended by emergency rulemaking at 7 A.A.R. 1621, effective March 21, 

2001 (Supp. 01-1). Repealed by emergency rulemaking under A.R.S. § 41-1026 at 10 A.A.R. 2496, effective August 2, 2004 for 
180 days (Supp. 04-2). Repealed by final rulemaking at 10 A.A.R. 4012, effective November 13, 2004 (Supp. 04-3). 

Exhibit L, Table 6.  Repealed 

Historical Note 
Adopted by emergency effective July 6, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Emergency rule 

adopted again effective September 29, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Permanent rule 
adopted effective December 22, 1993 (Supp. 93-4). Amended by emergency rulemaking at 7 A.A.R. 1621, effective March 21, 

2001 (Supp. 01-1). Repealed by emergency rulemaking under A.R.S. § 41-1026 at 10 A.A.R. 2496, effective August 2, 2004 for 
180 days (Supp. 04-2). Repealed by final rulemaking at 10 A.A.R. 4012, effective November 13, 2004 (Supp. 04-3). 

Exhibit L, Table 7.  Repealed 

Historical Note 
Adopted by emergency effective July 6, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Emergency rule 

adopted again effective September 29, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Permanent rule 
adopted effective December 22, 1993 (Supp. 93-4). Amended by emergency rulemaking at 7 A.A.R. 1621, effective March 21, 

2001 (Supp. 01-1). Repealed by emergency rulemaking under A.R.S. § 41-1026 at 10 A.A.R. 2496, effective August 2, 2004 for 
180 days (Supp. 04-2). Repealed by final rulemaking at 10 A.A.R. 4012, effective November 13, 2004 (Supp. 04-3). 

Exhibit M, Table 1.  Repealed 

Historical Note 
Adopted by emergency effective July 6, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Emergency rule 

adopted again effective September 29, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Permanent rule 
adopted effective December 22, 1993 (Supp. 93-4). Repealed by emergency rulemaking under A.R.S. § 41-1026 at 10 A.A.R. 

2496, effective August 2, 2004 for 180 days (Supp. 04-2). Repealed by final rulemaking at 10 A.A.R. 4012, effective November 
13, 2004 (Supp. 04-3). 

Exhibit M, Table 2.  Repealed 

Historical Note 
Adopted by emergency effective July 6, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Emergency rule 

adopted again effective September 29, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Permanent rule 
adopted effective December 22, 1993 (Supp. 93-4). Repealed by emergency rulemaking under A.R.S. § 41-1026 at 10 A.A.R. 

2496, effective August 2, 2004 for 180 days (Supp. 04-2). Repealed by final rulemaking at 10 A.A.R. 4012, effective November 
13, 2004 (Supp. 04-3). 

Exhibit M, Table 3.  Repealed 

Historical Note 
Adopted by emergency effective July 6, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Emergency rule 

adopted again effective September 29, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Permanent rule 
adopted effective December 22, 1993 (Supp. 93-4). Repealed by emergency rulemaking under A.R.S. § 41-1026 at 10 A.A.R. 

2496, effective August 2, 2004 for 180 days (Supp. 04-2). Repealed by final rulemaking at 10 A.A.R. 4012, effective November 
13, 2004 (Supp. 04-3). 

Exhibit M, Table 4.  Repealed 
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Historical Note 
Adopted by emergency effective July 6, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Emergency rule 

adopted again effective September 29, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Permanent rule 
adopted effective December 22, 1993 (Supp. 93-4). Repealed by emergency rulemaking under A.R.S. § 41-1026 at 10 A.A.R. 

2496, effective August 2, 2004 for 180 days (Supp. 04-2). Repealed by final rulemaking at 10 A.A.R. 4012, effective November 
13, 2004 (Supp. 04-3). 

Exhibit M, Table 5.  Repealed 

Historical Note 
Adopted by emergency effective July 6, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Emergency rule 

adopted again effective September 29, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Permanent rule 
adopted effective December 22, 1993 (Supp. 93-4). Repealed by emergency rulemaking under A.R.S. § 41-1026 at 10 A.A.R. 

2496, effective August 2, 2004 for 180 days (Supp. 04-2). Repealed by final rulemaking at 10 A.A.R. 4012, effective November 
13, 2004 (Supp. 04-3). 

Exhibit M, Table 6.  Repealed 

Historical Note 
Adopted by emergency effective July 6, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Emergency rule 

adopted again effective September 29, 1993, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 93-3). Permanent rule 
adopted effective December 22, 1993 (Supp. 93-4). Repealed by emergency rulemaking under A.R.S. § 41-1026 at 10 A.A.R. 

2496, effective August 2, 2004 for 180 days (Supp. 04-2). Repealed by final rulemaking at 10 A.A.R. 4012, effective November 
13, 2004 (Supp. 04-3). 

ARTICLE 2. HEALTH INSURANCE PREMIUM BENEFIT 

R2-8-201. Definitions 
The following definitions apply to this Article unless otherwise specified: 

1. “Coverage” means a medical and/or dental insurance plan a retired member, Disabled member, or contingent annuitant obtains 
through the ASRS or an Employer. 

2. “Contingent annuitant” means the same as in A.R.S. § 38-711(8) and the person is eligible for Coverage. 
3. “Disabled” means the member has a disability and is receiving long-term disability benefits pursuant to A.R.S. § 38-797 et seq. 
4. “Family calculation” means the family Coverage premium described in A.R.S. § 38-783(B). 
5. “Joint & survivor” means the annuity option described in A.R.S. § 38-760(B)(1). 
6. “Net premium” means the amount of the Coverage premium reduced by the amount of the Premium Benefit provided by the 

ASRS. 
7. “Original retirement date” means the same as in R2-8-126. 
8. “Optional premium benefit” means the election, upon retirement, to have the Premium Benefit paid on behalf of the member’s 

Contingent Annuitant upon death of the member pursuant to A.R.S. § 38-783. 
9. “Period-certain” means the annuity option described in A.R.S. § 38-760(B)(2). 
10. “Premium benefit” means the amount the ASRS provides on behalf of a retired member or Disabled member in order to offset 

the Coverage premium of the retired or Disabled member pursuant to A.R.S. § 38-783. 
11. “Single calculation” means the single Coverage premium calculation described in A.R.S. § 38-783(A). 
12. “Subsidized” means the same as in A.R.S. § 38-783(M)(4). 

Historical Note 
New Section made by final rulemaking at 10 A.A.R. 1962, effective May 4, 2004 (Supp. 04-2). Section expired under A.R.S. § 

41-1056(J) at 23 A.A.R. 34, effective May 31, 2015 (Supp. 16-4). New Section made by final rulemaking at 23 A.A.R. 1414, 
effective July 3, 2017 (Supp. 17-2). 

R2-8-202. Premium Benefit Eligibility and Benefit Determination 
A. A retired member or Disabled member who has five or more years of service and who elects to maintain Coverage is eligible for a 

Premium Benefit as follows: 
1. A retired member or Disabled member who elects to maintain Coverage for the retired member or Disabled member only, is eli-

gible for a Single Calculation of the Premium Benefit as described in R2-8-204(A); 
2. A retired member or Disabled member who elects to maintain Coverage for the retired member or Disabled member and a de-

pendent who is not a retired member or Disabled member is eligible for a Family Calculation of the Premium Benefit as de-
scribed in R2-8-204(B). 

3. A retired member or Disabled member who elects to maintain Coverage for the retired member or Disabled member and a de-
pendent who is a retired member or Disabled member is eligible for the greater of: 
a. Two Single Calculations of the Premium Benefit described in R2-8-204(A); or 
b. One Family Calculation of the Premium Benefit described in R2-8-204(B). 
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4. A retired member or Disabled member who is enrolled as a dependent on an active member’s insurance plan is eligible for a Sin-
gle Calculation of the Premium Benefit described in R2-8-204(A) if: 
a. The retired member has an Original Retirement Date prior to August 2, 2012; or 
b. The Disabled member became Disabled prior to August 2, 2012; 

5. A retired member or Disabled member who elects to maintain Coverage for the retired member or Disabled member and multiple 
dependents, some of whom are retired members or Disabled members, is eligible for the greater of: 
a. Two Single Calculations of the Premium Benefit described in R2-8-204(A); or 
b. One Family Calculation of the Premium Benefit described in R2-8-204(B). 

B. Pursuant to A.R.S. § 38-783(E), a retired member who returns to work as an active member with an Employer and elects to maintain 
Coverage is eligible to receive a Premium Benefit if the member has an Original Retirement Date prior to August 2, 2012. 

C. Pursuant to A.R.S. § 38-783(E), a Disabled member who elects to maintain Coverage is eligible to receive a Premium Benefit if the 
Disabled member became Disabled prior to August 2, 2012.  

D. A member who receives a lump sum distribution from the ASRS upon retirement is eligible to receive a Premium Benefit pursuant to 
this Article. 

E. Notwithstanding any other Section, a retired member who has an Original Retirement Date on or after August 2, 2012, or a Disabled 
member who became Disabled on or after August 2, 2012 is eligible to receive a Premium Benefit pursuant to this Article, only if 
Coverage is not Subsidized. 

 

Historical Note 
New Section made by final rulemaking at 10 A.A.R. 1962, effective May 4, 2004 (Supp. 04-2). Amended by emergency rulemaking at 

10 A.A.R. 4259, effective September 30, 2004 (Supp. 04-3). Amended by final rulemaking at 10 A.A.R. 4346, effective October 
5, 2004 (Supp. 04-3). Section amended and Table 1 repealed by final rulemaking at 13 A.A.R. 4581, effective February 2, 2008 
(Supp. 07-4). Section expired under A.R.S. § 41-1056(E) at 16 A.A.R. 1765, effective July 14, 2010 (Supp. 10-3). New Section 

made by final rulemaking at 23 A.A.R. 1414, effective July 3, 2017 (Supp. 17-2). 

R2-8-203. Payment of Premium Benefit 
A. Every month, the ASRS shall provide a Premium Benefit to the Employer on behalf of a retired member, Disabled member, or Con-

tingent Annuitant who maintains Coverage and is eligible to receive a Premium Benefit pursuant to R2-8-202. 
B. Notwithstanding subsection (A), if a retired member who is eligible to receive a Premium Benefit pursuant to R2-8-202 elects to 

maintain Coverage with the Arizona Department of Administration or the ASRS, the ASRS shall reduce the retired member’s pension 
amount by the amount of the retired member’s Net Premium for Coverage pursuant to this Article, unless the Net Premium exceeds 
the pension amount. 

C. Notwithstanding subsection (A), if a retired member who is eligible to receive a Premium Benefit pursuant to R2-8-202 elects to 
maintain Coverage with the ASRS and the Net Premium exceeds the retired member’s pension amount, the retired member shall be 
responsible for remitting the Net Premium to the retired member’s insurance company and the ASRS shall: 
1. Not reduce the retired member’s pension amount; and 
2. Remit payment of the Premium Benefit to the retired member’s insurance company. 

D. Notwithstanding subsection (A), if a retired member who is eligible to receive a Premium Benefit pursuant to R2-8-202 elects to 
maintain Coverage with the Arizona Department of Administration and the Net Premium exceeds the retired member’s pension 
amount, the retired member shall be responsible for remitting the Net Premium to the Arizona Department of Administration and the 
ASRS shall: 
1. Not reduce the retired member’s pension amount; and 
2. Remit payment of the Premium Benefit to the Arizona Department of Administration. 

E. If a Disabled member who is eligible to receive a Premium benefit pursuant to R2-8-202 maintains Coverage with the Arizona De-
partment of Administration, the ASRS shall remit the Premium Benefit to the Arizona Department of Administration, unless the Disa-
bled member is participating in the Six-Month Reimbursement Program pursuant to R2-8-206. 

F. If a Disabled member who is eligible to receive a Premium Benefit pursuant to R2-8-202 maintains Coverage with the ASRS, the 
ASRS shall remit the Premium Benefit to the Disabled member’s insurance company and the Disabled member shall be responsible 
for remitting the Net Premium to the Disabled member’s insurance company. 

G. If a retired member or Disabled member who is eligible to receive a Premium Benefit pursuant to R2-8-202 maintains Coverage with 
an Employer other than the ASRS or the Arizona Department of Administration, the ASRS shall remit the Premium Benefit to the re-
tired member’s or Disabled member’s Employer, unless the retired member or Disabled member is participating in the Six-Month 
Reimbursement Program pursuant to R2-8-206. 

H. If a retired member or Disabled member is eligible to receive a Premium Benefit pursuant to R2-8-202, the ASRS shall provide the 
lesser of the following for any one retired member or Disabled member: 
1. The actual cost of the Coverage premium; or  
2. The greatest Premium Benefit calculation for which the retired member or Disabled member is eligible pursuant to R2-8-202. 

I. If a retired member is eligible to receive a Premium Benefit pursuant to R2-8-202 and the member retires from the ASRS in addition 
to retiring from another State retirement system or plan described in A.R.S. § 38-921, each month, the ASRS shall remit any Premium 
Benefit for which the retired member is eligible under this Article to the other State retirement system or plan from which the member 
retired. 
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Historical Note 
New Section made by final rulemaking at 10 A.A.R. 1962, effective May 4, 2004 (Supp. 04-2). Section expired under A.R.S. § 

41-1056(E) at 16 A.A.R. 1765, effective July 14, 2010 (Supp. 10-3). New Section made by final rulemaking at 23 A.A.R. 1414, 
effective July 3, 2017 (Supp. 17-2). 

R2-8-204. Premium Benefit Calculation 
A. A Single Calculation for a Premium Benefit is based on the retired member’s or Disabled member’s Coverage election, years of ser-

vice, and Medicare or non-Medicare status. 
B. A Family Calculation for a Premium Benefit is based on the retired member’s or Disabled member’s Coverage election, years of ser-

vice, and Medicare or Non-Medicare status, and the Medicare or Non-Medicare status of any dependents for which the retired member 
or disabled member has obtained Coverage. 

C. A Contingent Annuitant who is eligible to receive an Optional Premium Benefit pursuant to R2-8-207 shall receive an Optional Pre-
mium Benefit amount based on: 
1. The retired member’s years of service and optional retirement benefit election pursuant to A.R.S. § 38-760; and 
2. The Contingent Annuitant’s Coverage and Medicare or non-Medicare status. 

D. Notwithstanding R2-8-203(H), if a Contingent Annuitant is a retired member, the Contingent Annuitant may be entitled to receive 
more than one Premium Benefit. 

Historical Note 
New Section made by final rulemaking at 10 A.A.R. 1962, effective May 4, 2004 (Supp. 04-2). Section expired under A.R.S. § 

41-1056(E) at 16 A.A.R. 1765, effective July 14, 2010 (Supp. 10-3). New Section made by final rulemaking at 23 A.A.R. 1414, 
effective July 3, 2017 (Supp. 17-2). 

R2-8-205. Premium Benefit Documentation 
A. Every year, prior to the effective date of Coverage, an Employer shall report to the ASRS all the Coverage plans and premium rates 

the Employer offers to its retired or Disabled employees. 
B. An Employer shall inform the ASRS of any changes to the retired member’s, Disabled member’s, or Contingent Annuitant’s Cover-

age, including enrollment in Coverage, maintained through the Employer within 30 days of the changes taking effect. 
C.  Using the Employer’s secure ASRS website account, or another ASRS approved method, an Employer shall submit the following 

health insurance enrollment, change, and/or deletion information pursuant to subsection (B): 
1. The retired member’s, Disabled member’s, or Contingent Annuitant’s social security number; 
2. The retired member’s, Disabled member’s, or Contingent Annuitant’s full name; 
3. The retired member’s, Disabled member’s, or Contingent Annuitant’s residential mailing address and telephone number; 
4. The retired member’s, Disabled member’s, or Contingent Annuitant’s date of birth; 
5. The Coverage in which the retired member, Disabled member, or Contingent Annuitant is enrolling; 
6. The type of change that is being made to the Coverage; 
7. The following information for each dependent enrolled in, or to be enrolled in, Coverage: 

a. First and last name; 
b. Social security number; 
c. Date of birth; and  
d. Medicare number, if applicable. 

8. The old and new premium amounts for Coverage; 
9. The effective date of the change, deletion, and/or enrollment; 
10. The Employer’s name and telephone number; 
11. A certification by the Employer representative’s dated signature that the information is current and correct.  

Historical Note 
New Section made by final rulemaking at 10 A.A.R. 1962, effective May 4, 2004 (Supp. 04-2). Section expired under A.R.S. § 

41-1056(E) at 16 A.A.R. 1765, effective July 14, 2010 (Supp. 10-3). New Section made by final rulemaking at 23 A.A.R. 1414, 
effective July 3, 2017 (Supp. 17-2). 

R2-8-206. Six-Month Reimbursement Program 
A. For a retired member or Disabled member who is eligible for a Premium Benefit pursuant to R2-8-202(A)(4) or (B), the ASRS shall 

remit the Premium Benefit to the retired member or Disabled member pursuant to subsection (B).  
B.  Pursuant to subsection (A), the ASRS shall remit the Premium Benefit to the retired member or Disabled member every six months, 

payable in July and January. For purposes of this Section, the Premium Benefit shall be the aggregate amounts of the Premium Benefit 
the retired member or Disabled member is entitled to receive during the previous six months.  

C. In order to receive a Premium Benefit payment pursuant to subsection (B), a retired member or Disabled member shall submit to the 
ASRS the Reimbursement of Medical and/or Dental Cost (Six-Month Reimbursement Program) form after the last day of the last 
month for which the retired member or Disabled member is seeking reimbursement.  

D. The Reimbursement of Medical and/or Dental Cost (Six-Month Reimbursement Program) form that a retired member or Disabled 
member submits pursuant to subsection (C) shall include the following information: 
1. The retired member’s or Disabled member’s social security number; 
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2. The retired member’s or Disabled member’s full name; 
3. The retired member’s or Disabled member’s mailing address and phone number; 
4. The retired member’s or Disabled member’s date of birth; 
5. The retired member’s or Disabled member’s status with the ASRS 
6. The retired member’s or Disabled member’s status with the retired member’s or Disabled member’s Employer.  
7. The following Coverage information for the Coverage policy holder: 

a. First and last names; 
b. Social security number; 
c. Date of birth;  
d. Effective date of Coverage; 

8. The following information for each dependent enrolled in, or to be enrolled in, Coverage: 
a. First and last name; 
b. Social security number; 
c. Date of birth; 
d. Effective date of Coverage; 

9. Six-month reimbursement totals identified by: 
a. The month and year the premium is due for Coverage; 
b. The total medical plan premium per month; 
c. The total dental plan premium per month; 
d. The employee’s out-of-pocket payroll deduction for a medical premium per month; 
e. The employee’s out-of-pocket payroll deduction for a dental premium per month; 
f. The employee’s total out-of-pocket payroll deduction for medical and dental premiums per month; 

10. The Employer’s name; 
11. The Employer’s phone number; 
12.  The Employer’s email address; 
13. The name of the Employer’s representative; and 
14. The dated signature of the Employer’s representative. 

Historical Note 
New Section made by final rulemaking at 10 A.A.R. 1962, effective May 4, 2004 (Supp. 04-2). Section expired under A.R.S. § 

41-1056(E) at 16 A.A.R. 1765, effective July 14, 2010 (Supp. 10-3). New Section made by final rulemaking at 23 A.A.R. 1414, 
effective July 3, 2017 (Supp. 17-2). 

R2-8-207. Optional Premium Benefit 
A. A member who retires on or after January 1, 2004 is eligible to elect the Optional Premium Benefit to be effective on the date of the 

retired member’s retirement and may designate a Contingent Annuitant to receive the Optional Premium Benefit upon the death of the 
retired member if: 
1. The retired member elects a retirement option under A.R.S. § 38-760; and  
2. The retired member elects to maintain Coverage. 

B. A retired member who returns to active membership for 60 consecutive months or more before retiring again, may elect or re-elect the 
Optional Premium Benefit pursuant to subsection (A). 

C. A retired member who does not return to active membership for 60 consecutive months or more before retiring again is not eligible to 
elect the Optional Premium Benefit pursuant to subsection (A) unless the retired member elected the Optional Premium Benefit to be 
effective on the date of the retired member’s Original Retirement Date. 

D. In order to elect, re-elect, or terminate the Optional Premium Benefit pursuant to subsection (A), the retired member shall submit to 
the ASRS the Optional Premium Benefit Program Election or Termination form containing the following information: 
1. The retired member’s Social Security Number; 
2. The retired member’s full name and gender; 
3. The retired member’s current mailing address; 
4. The retired member’s date of birth; 
5. The retired member’s email address; 
6. The retired member’s phone number; 
7. Whether the retired member is electing, declining, or terminating the Optional Premium Benefit; 
8. The following information for the Contingent Annuitant if the retired member is electing or re-electing the Optional Premium 

Benefit: 
a. The Social Security Number; 
b. The full name; 
c. The mailing address; 
d. The phone number; 
e. The date of birth; and 
f. The gender and relationship to the retired member; and 

9. Certification of understanding by the retired member’s dated signature of the following statements: 
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a. I have a one-time election at the time of retirement for this benefit, and have a retirement date on or after January 1, 2004; 
b. I must elect a Joint & Survivor or Period-Certain annuity option; 
c. If I elect to participate, my Contingent Annuitant must either be participating or eligible to participate in my retiree health 

care plan at the time of my death; 
d. I must provide a Social Security Number and proof of birth date for my Contingent Annuitant; 
e. The Premium Benefit will be actuarially reduced for the remainder of my benefit and my Contingent Annuitant’s benefit as 

long as the Optional Premium Benefit is elected; and 
f. I may rescind the election at any time and be eligible for the unreduced Premium Benefit payable as provided by law. 

E. In order to elect or re-elect the Optional Premium Benefit, a member shall submit the Optional Premium Benefit Program Election or 
Termination form to the ASRS prior to the member’s retirement date. 

F. A Contingent Annuitant the retired member designates to receive the Optional Premium Benefit upon the retired member’s death is 
eligible to receive a Premium Benefit if: 
1. The retired member designates the Contingent Annuitant as the primary beneficiary on the member’s retirement account; 
2. The Contingent Annuitant is enrolled in a Coverage plan at the time of the member’s death or the Contingent Annuitant enrolls in 

a Coverage plan within six months of the retired member’s death pursuant to A.R.S. § 38-782(A); and 
3. The Contingent Annuitant is eligible to receive at least one monthly payment. 

G. Upon the death of a retired member who elected the Optional Premium Benefit pursuant to subsection (A), the ASRS shall provide the 
Optional Premium Benefit on behalf of the retired member’s Contingent Annuitant who is eligible to receive the Optional Premium 
Benefit pursuant to subsection (F). 

H. Notwithstanding subsection (G), the amount of the Optional Premium Benefit the ASRS provides on behalf of a Contingent Annuitant 
shall not exceed the actual amount of the Coverage premium.  

I. Unless otherwise indicated by law, the Optional Premium Benefit shall not terminate upon the death of the retired member if a Con-
tingent Annuitant is eligible for the Optional Premium Benefit pursuant to subsection (F). 

Historical Note 
New Section made by final rulemaking at 10 A.A.R. 1962, effective May 4, 2004 (Supp. 04-2). Section expired under A.R.S. § 

41-1056(J) at 23 A.A.R. 34, effective May 31, 2015 (Supp. 16-4). New Section made by final rulemaking at 23 A.A.R. 1414, 
effective July 3, 2017 (Supp. 17-2). 

ARTICLE 3. LONG-TERM DISABILITY 

R2-8-301. Definitions 
The following definitions apply to this Article unless otherwise specified: 

1. “Attending Physician” means a provider: 
a. Who is a qualified medical provider or other legally qualified practitioner of a healing art that the claims administrator rec-

ognizes or is required by law to recognize; 
b. Whose medical training and clinical experience are qualified to treat the member’s disabling condition; 
c. Whose diagnosis and treatment is consistent with the diagnosis of the disabling condition, according to guidelines estab-

lished by medical, research, and rehabilitative organizations; 
d. Who is licensed to practice in the jurisdiction where care is being given; 
e. Who is practicing within the scope of the license; and  
f. Who is not related to the member by blood or marriage. 

2. “Direct Care” means the member is actively receiving treatment from a provider for the member’s disability at least once per 
calendar year. 

2. “Estimated Social Security disability income amount” means the same as in R2-8-801(2). 
3. “Legal proceeding” means an appeal of an appealable agency decision at the Office of Administrative Hearings pursuant to 

A.R.S. § 41-1092 et seq. or an appeal of a Social Security determination at the Social Security Administration, or any other re-
view by a formal body, which determines the rights and responsibilities of the member or survivor. 

4. “LTD” means the Long-Term Disability program described in A.R.S. § 38-797 et seq. 
5. “LTD benefit” means the amount of funds the member receives from the ASRS or the ASRS contracted LTD claims administra-

tor, for the period of time a member has an eligible disability as described in A.R.S. § 38-797.07(A)(11). 
6. “LTD contribution” means the amount of funds the member remits to the ASRS from the member’s compensation as payment for 

the LTD program. 

Historical Note 
New Section made by final rulemaking at 23 A.A.R. 2746, effective November 13, 2017 (Supp. 17-3). Amended by final rulemaking 

at 25 A.A.R. 2471, effective November 3, 2019 (Supp. 19-3). 

R2-8-302. Application for Long-Term Disability Benefit 
A. In order to claim an LTD benefit, a disabled member shall submit to the disabled member’s Employer all the completed forms pre-

scribed by the ASRS contracted LTD claims administrator within 12 months of the date the disabled member became disabled. 
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B. Pursuant to A.R.S. § 38-797.07(D), in order to continue receiving an LTD benefit, a disabled member shall submit documentation 
regarding the disabled member’s ongoing disability and occupation as required by the ASRS contracted LTD claims administrator to 
determine the disabled member’s continuing eligibility for an LTD benefit. 

C. Pursuant to A.R.S. § 38-797.07(11), in order to submit an application for an LTD benefit, a member must provide objective medical 
evidence from an Attending Physician. 

D. Pursuant to A.R.S. § 38-797.07(7)(b)(i), in order to continue receiving an LTD benefit, the disabled member must be under the Direct 
Care of a doctor. 

Historical Note 
New Section made by final rulemaking at 23 A.A.R. 2746, effective November 13, 2017 (Supp. 17-3). Amended by final rulemaking 

at 25 A.A.R. 2471, effective November 3, 2019 (Supp. 19-3). 

R2-8-303. Long-Term Disability Calculation 
A. The ASRS contracted LTD claims administrator shall calculate an LTD benefit for a member using the member’s monthly compensa-

tion as described in A.R.S. § 38-797(11). 
B. For a member whose monthly compensation is $0 as of the date of disability, the ASRS shall pay a monthly benefit of $50 unless the 

benefit is reduced pursuant to R2-8-807 or required to be reduced pursuant to A.R.S. § 38-797.07(A)(2).  
C. The ASRS shall reduce a member’s LTD benefit in accordance with A.R.S. § 38-797.07(A). 

Historical Note 
New Section made by final rulemaking at 23 A.A.R. 2746, effective November 13, 2017 (Supp. 17-3). Amended by final rulemaking 

at 25 A.A.R. 2471, effective November 3, 2019 (Supp. 19-3). 

R2-8-304. Payment of Long-Term Disability Benefit 
A. The ASRS contracted LTD claims administrator shall begin providing an LTD benefit to an eligible disabled member no sooner than 

six months after the date the disabled member became disabled. 
B. Notwithstanding subsection (A), the ASRS contracted LTD claims administrator may begin providing an LTD benefit to an eligible 

disabled member sooner than six months if the disability is related to the member’s disability that occurred within six months immedi-
ately preceding the disability. 

C. The ASRS contracted LTD claims administrator may provide an eligible disabled member’s LTD benefit to a third party pursuant to 
A.R.S. § 38-797.09. 

Historical Note 
New Section made by final rulemaking at 23 A.A.R. 2746, effective November 13, 2017 (Supp. 17-3). Amended by final rulemaking 

at 25 A.A.R. 2471, effective November 3, 2019 (Supp. 19-3). 

R2-8-305. Social Security Disability Appeal 
A. Upon request by the ASRS contracted LTD claims administrator, a member who claims an LTD benefit pursuant to R2-8-302(A) shall 

submit a Social Security disability income application as prescribed by the ASRS contracted LTD claims administrator. 
B. In order to continue receiving an LTD benefit, a member whose application for Social Security disability income has been denied or 

terminated must appeal the most recent determination of denial or termination through a hearing before an administrative law judge 
pursuant to A.R.S. § 38-797.07(A)(10)(a) until the ASRS contracted LTD claims administrator or the Social Security Claims Admin-
istrator determines the member is not eligible for a Social Security benefit. 

C. Within 10 days after a member receives notice of the status of the member’s Social Security disability income application, the member 
shall notify: 
1. The ASRS of the member’s application status by submitting a copy of the notice identifying the status of the member’s Social 

Security disability income application to the ASRS, if the member is not receiving an LTD benefit; or 
2. The ASRS contracted LTD claims administrator of the member’s application status by submitting a copy of the notice identifying 

the status of the member’s Social Security disability income application to the ASRS contracted LTD claims administrator, if the 
member is not receiving an LTD benefit. 

D. A member who disagrees with an LTD determination by the ASRS contracted LTD claims administrator may submit an appeal pur-
suant to 2 A.A.C. 8, Article 4. 

Historical Note 
New Section made by final rulemaking at 23 A.A.R. 2746, effective November 13, 2017 (Supp. 17-3). 

R2-8-306. Approval of Social Security Disability 
Upon receipt of a Social Security disability income benefit, a member shall immediately remit to: 

1. The ASRS the amount of the Social Security disability income benefit necessary to offset the LTD benefit; or 
2. The ASRS contracted LTD claims administrator the amount of the Social Security disability income benefit necessary to offset 

the LTD benefit. 

Historical Note 
New Section made by final rulemaking at 23 A.A.R. 2746, effective November 13, 2017 (Supp. 17-3). 
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ARTICLE 4. PRACTICE AND PROCEDURE BEFORE THE BOARD 

R2-8-401. Definitions 
The following definitions apply to this Article, unless otherwise specified: 

1. “Appealable agency action” has the same meaning as in A.R.S. § 41-1092. 
2. “Board” means, if established, a Committee designated by the Board to take action on appeals as described in A.R.S. § 

38-714(E)(1) or, if a Committee is not established, the same as in A.R.S. § 38-711(6). 
3. “Final administrative action” has the same meaning as in A.R.S. § 41-1092 and is rendered by the Board. 

Historical Note 
New Section made by final rulemaking at 11 A.A.R. 444, effective January 4, 2005 (Supp. 05-1). Amended by final rulemaking at 21 

A.A.R. 2515, effective December 5, 2015 (Supp. 15-4). Amended by final rulemaking at 23 A.A.R. 487, effective April 8, 2017 
(Supp. 17-1). Amended by final rulemaking at 23 A.A.R. 2749, effective November 13, 2017 (Supp. 17-3). 

R2-8-402. General Procedures 
In computing any time period, parties shall exclude the day from which the designated time period begins to run. Parties shall include the 
last day of the period unless it falls on a Saturday, Sunday, or legal holiday. When the time period is 10 days or less, parties shall exclude 
Saturdays, Sundays, and legal holidays. 

Historical Note 
New Section made by final rulemaking at 11 A.A.R. 444, effective January 4, 2005 (Supp. 05-1). 

R2-8-403. Letters of Appeal; Request for a Hearing of an Appealable Agency Action 
A. After receipt of an agency decision, a person who is not satisfied with the agency decision, may submit a letter of appeal: 

1. To the ASRS’s vendor for long-term disability benefits, if the appeal relates to a long-term disability decision; or 
2. To the ASRS Member Services Division Assistant Director, or such director’s designee, if the appeal relates to an agency deci-

sion other than a long-term disability decision. 
B. Upon receipt of a letter of appeal, the long-term disability vendor, or the Member Services Division Assistant Director, or such direc-

tor’s designee, shall send a response letter to the person requesting the appeal notifying the person of: 
1. The decision the agency is making in response to the letter of appeal; and 
2. The person’s right to appeal the agency response by submitting a letter of appeal to the ASRS Director or such director’s design-

ee. 
C. A person who is not satisfied with the agency response pursuant to subsection (B) may submit a letter of appeal to the ASRS Director 

or such director’s designee within 60 days of the date on the agency response letter. 
D. Within 30 days of the date the ASRS receives a letter of appeal pursuant to subsection (C), the ASRS director or such director’s de-

signee shall send a response letter by certified mail to the person requesting the appeal that includes: 
1. The agency action the ASRS is taking in response to the letter of appeal; and 
2. Notice of Appealable Agency Action, as required pursuant to A.R.S. § 41-1092.03 informing the person requesting the appeal, 

that the person has a right to appeal the agency action by submitting a Request for Hearing pursuant to subsections (E) and (F). 
E. For an appealable agency action, a person who is not satisfied with an agency action pursuant to subsection (D) may file a Request for 

a Hearing, in writing, with the ASRS. The date the Request is filed is established by the ASRS date stamp on the face of the first page 
of the Request. The Request shall include the following: 
1. The name and mailing address of the member, employer, or other person filing the Request; 
2. The name and mailing address of the attorney for the person filing the Request, if applicable; 
3.  A concise statement of the reasons for the appeal. 

F.  The person requesting a hearing shall file the Request for a Hearing with the ASRS within 30 days after receiving a response letter 
including a Notice of an Appealable Agency Action, pursuant to subsection (E).   

G.  Upon receipt of the Request for a Hearing, the ASRS shall notify the Office of Administrative Hearings as required in A.R.S. § 
41-1092.03(B). 

H. Pursuant to subsection (B): 
1. The long-term disability vendor shall send a response letter to the person requesting the appeal within 120 days of the date the 

long-term disability vendor receives the letter of appeal; and 
2. The Member Services Division Assistant Director, or such director’s designee, shall send a response letter to the person request-

ing the appeal within 30 days of the date the ASRS receives the letter of appeal. 

Historical Note 
New Section made by final rulemaking at 11 A.A.R. 444, effective January 4, 2005 (Supp. 05-1). Amended by final rulemaking at 23 

A.A.R. 487, effective April 8, 2017 (Supp. 17-1). 

R2-8-404. Board Decisions on Hearings before the Office of Administrative Hearings 
A recommended decision from the Office of Administrative Hearings that is sent to ASRS at least 30 days before the Board’s next regular 
monthly meeting, shall be reviewed by the Board at that monthly meeting. At the monthly meeting, the Board shall render a decision to 
accept, reject, or modify the findings of fact, conclusions of law and recommendations in whole or in part. If the Board modifies or rejects a 
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recommended decision, the Board shall state the reasons for the modification or rejection. The Board shall deliver the Board’s final deci-
sion to the Office of Administrative Hearings within five days after the monthly meeting at which the Board made the final decision. 

Historical Note 
New Section made by final rulemaking at 11 A.A.R. 444, effective January 4, 2005 (Supp. 05-1). 

R2-8-405. Motion for Rehearing Before the Board; Motion for Review of a Final Decision 
A.  Except as provided in subsection (H), within 30 days after service of the final administrative decision, any aggrieved party in an ap-

pealable agency action may file with the Board a Motion for Rehearing Before the Board, in writing, specifying the particular grounds 
for rehearing before the Board. 

B. Except as provided in subsection (H), within 30 days after service of the final administrative decision, any aggrieved party of an ap-
pealable agency action may file with the Board a Motion for Review of a Final Decision, in writing, specifying the particular grounds 
for reviewing the Board’s final administrative decision. 

C.  A party may amend a Motion for Rehearing Before the Board or a Motion for Review of a Final Decision at any time before the Board 
rules on the motion. A party may file a response within 15 days after the motion or the amended motion is filed. The Board may re-
quire the filing of written briefs upon the issues raised in the motion or the amended motion, and may provide for oral argument. 

D.  The Board may grant a Motion for Rehearing Before the Board or a Motion for Review of a Final Decision for any of the following 
causes that materially affects the moving party’s rights: 
1.  Irregularity in the administrative proceedings of the agency or the hearing officer, or any order or abuse of discretion that de-

prives the moving party of a fair hearing; 
2.  Misconduct of the Board, the hearing officer, or the prevailing party; 
3.  Accident or surprise that could not have been prevented by ordinary prudence; 
4.  Newly discovered material evidence that could not with reasonable diligence have been discovered and produced at the original 

hearing; 
5.  Excessive or insufficient penalties; 
6.  Error in the admission or rejection of evidence or other errors of law occurring at the administrative hearing or during the process 

of the action; or 
7.  That the decision, or findings of fact, is not justified by the evidence or is contrary to law. 

E.  The Board may affirm or modify the final administrative decision or grant a rehearing before the Board or review of final administra-
tive decision to all or any of the parties on all or part of the issues for any of the reasons in subsection (C). An order granting a rehear-
ing or review shall specify with particularity the grounds for the order. 

F.  Not later than 10 days after the final administrative decision, the Board may, after giving each party notice and an opportunity to be 
heard, order a rehearing or review of its final administrative decision for any reason for which it might have granted a rehearing or re-
view on motion of a party. After giving the parties or their counsel notice and an opportunity to be heard on the matter, the Board may 
grant a motion for rehearing or review for a reason not stated in the motion. In either case, the order granting a rehearing or review 
shall specify the grounds on which it is granted. 

G.  When a motion for rehearing or review is based upon an affidavit, the affidavit shall be filed with the motion. An opposing party may, 
within 15 days after filing, file an opposing affidavit. The Board may extend the period for filing an opposing affidavit for not more 
than 20 days for good cause shown or by written stipulation of the parties. The Board may permit a reply affidavit. 

H.  The Board shall rule on the motion within 15 days after the response to the motion is filed or if a response is not filed, within five days 
of the expiration of the response period. 

I.  If the Board makes a specific finding that the immediate effectiveness of a particular decision is necessary for the preservation of the 
public peace, health, and safety and that a rehearing or review of the decision is impracticable, unnecessary, or contrary to the public 
interest, the decision may be issued as a final decision without an opportunity for a rehearing or review. If a decision is issued as a fi-
nal decision without an opportunity for rehearing or review, an application for judicial review of the decision may be made within the 
time limits permitted for applications for judicial review of the Board’s final decisions. 

Historical Note 
New Section made by final rulemaking at 11 A.A.R. 444, effective January 4, 2005 (Supp. 05-1). Amended by final rulemaking at 23 

A.A.R. 487, effective April 8, 2017 (Supp. 17-1). 

ARTICLE 5. PURCHASING SERVICE CREDIT 

R2-8-501. Definitions 
The following definitions apply to this Article unless otherwise specified: 

1.  “Active duty” means full-time duty in a branch of the United States uniformed service, other than Active Reserve Duty. 
2.  “Active reserve duty” means participating in required meetings and annual training in a Reserve or National Guard branch of the 

United States uniformed service. 
3.  “Actuarial present value” means an amount in today’s dollars of a member’s future retirement benefit calculated using appropri-

ate actuarial assumptions and the: 
a.  Eligible Member’s Current Years of Credited Service; 
b.  Eligible Member’s age as of the date the Eligible Member submits to the ASRS a request to purchase service pursuant to 

this Article; 
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c.  Amount of Service Credit the member wishes to purchase; and 
d.  Member’s current annual compensation. 

4.  “Authorized representative” means an individual who has been delegated the authority to act on behalf of a Custodian, Trustee, 
Plan Administrator, or a member, if the member’s IRA or 403(b) is not maintained by the member’s Employer. 

5.  “Current years of credited service” means the amount of credited service a member has earned or purchased, and the amount of 
Service Credit for which an Irrevocable PDA is in effect for which the member has not yet completed payment, but does not in-
clude any current requests to purchase Service Credit for which the member has not yet paid. 

6.  “Custodian” means a financial institution that holds financial assets for guaranteed safekeeping. 
7.  “Direct rollover” means distribution of Eligible Funds made payable to the ASRS as a contribution for the benefit of an eligible 

member from a retirement plan listed in A.R.S. § 38-747(H)(2) or (H)(3). 
8.  “Eligible funds” means payments listed in A.R.S. § 38-747(H)(2) and (H)(3). 
9.  “Eligible member” means a member who is eligible to purchase service pursuant to A.R.S. §§ 38-742, 38-743, 38-744, or 38-745.  
10.  “Forfeited service” means credited service for which the ASRS has returned retirement contributions to the member under A.R.S. 

§ 38-740. 
11.  “IRC” means the same as “Internal Revenue Code” in A.R.S. § 38-711(18). 
12.  “Irrevocable PDA” means an irrevocable “Payroll Deduction Authorization” contract between an Eligible Member, an Employer, 

and the ASRS that requires the Employer to withhold payments from an Eligible Member’s pay for a specified amount and for a 
specified number of payments, as provided in A.R.S. § 38-747. 

13. “Leave of absence service” means an approved leave of absence without pay as specified in A.R.S. § 38-744. 
14. “LTD” means the same as in R2-8-301. 
15. “Military Call-up service” means a member is called to Active Duty in a branch of the United States Uniformed Services. 
16.  “Military service” means Active Duty or Active Reserve Duty with any branch of the United States Uniformed Services or the 

Commissioned Corps of the National Oceanic and Atmospheric Administration. 
17.  “Military service record” means a United States Uniformed Services or National Oceanic and Atmospheric Administration doc-

ument that provides the following information: 
a.  The member’s full name; 
b.  The member’s Social Security number; 
c.  Type of discharge the member received; and 
d.  Active Duty dates, if applicable; or 
e.  Active Reserve Duty dates, if applicable; and 
f.  Point history for Active Reserve Duty dates, if applicable. 

18.  “Other public service” means previous employment listed in A.R.S. § 38-743(A). 
19. “PDA pay-off invoice” means written correspondence from the ASRS to an Eligible Member that specifies the amount necessary 

to be paid by the Eligible Member to complete an Irrevocable PDA to receive the total credited service specified in the Irrevoca-
ble PDA. 

20.  “Plan administrator” means the person authorized to represent a specific eligible plan as addressed in IRC § 414(g). 
21.  “Service credit” means Forfeited Service, Leave of Absence Service, Military Service and Military Call-up Service under A.R.S. 

§ 38-745, and Other Public Service that an Eligible Member may purchase. 
22.  “SP invoice” means a written correspondence from the ASRS informing an Eligible Member of the amount of money required to 

purchase a specified amount of Service Credit. 
23.  “Termination pay” means an Employer’s payment to the ASRS of an Eligible Member’s pay received as a result of terminating 

employment to purchase Service Credit as specified in A.R.S. § 38-747(B)(2). 
24.  “Three full calendar months” means the first day of the first full month through the last day of the third consecutive full month. 
25.  “Transfer employment” means to terminate employment with one Employer with which an Eligible Member has an Irrevocable 

PDA: 
a. After accepting an offer to work for a new Employer; 
b.  While working as an active member for a different Employer; or 
c. Before returning to work with any Employer within 120 days of terminating employment. 

26.  “Trustee-to-Trustee transfer” means a transfer of assets to the ASRS as authorized in A.R.S. § 38-747(I), from a retirement pro-
gram from which, at the time of the transfer, a member is not eligible to receive a distribution. 

27.  “Uniformed services” means the United States Army, Army Reserve, Army National Guard, Navy, Navy Reserve, Air Force, Air 
Force Reserve, Air Force National Guard, Marine Corps, Marine Corps Reserve, Coast Guard, Coast Guard Reserve, and the 
Commissioned Corps of the Public Health Service. 

28.  “Window credit” means overpayments made on previously purchased Service Credit by members of the ASRS as provided by 
Laws 1997, Ch. 280, § 21, and Laws 2003, Ch. 164, § 3. 

Historical Note 
New Section made by final rulemaking at 11 A.A.R. 2640, effective June 30, 2005 (Supp. 05-2). Amended by final rulemaking at 12 

A.A.R. 4667, effective December 5, 2006 (Supp. 06-4). Amended by final rulemaking at 18 A.A.R. 3130, effective January 6, 
2013 (Supp. 12-4). Amended by final rulemaking at 19 A.A.R. 764, effective June 1, 2013 (Supp. 13-2). Amended by final rule-
making at 21 A.A.R. 2515, effective December 5, 2015 (Supp. 15-4). Amended by final rulemaking at 25 A.A.R. 303, effective 

March 18, 2019 (Supp. 19-1). 
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R2-8-502. Request to Purchase Service Credit and Notification of Cost 
A. An Eligible Member may request to purchase Service Credit electronically. The Eligible Member shall verify at the time of request, 

the following information for the Eligible Member: 
1. Name; 
2. Mailing address; 
3. Date of birth; 
4. Marital status; 
5. Gender; 
6. Primary email address; 
7. Primary phone number; and 
8. Which category of Service Credit the Eligible Member is requesting to purchase. 

B. An Eligible Member who requests to purchase Service Credit pursuant to subsection (A) shall acknowledge the following statements 
of understanding: 
1. Any person who knowingly makes any false statement or who falsifies or permits to be falsified any record of the retirement plan 

with an intent to defraud the plan is guilty of a class 6 felony per Arizona Revised Statutes Section 38-793; and 
2. This transaction is subject to audit. If any errors or misrepresentations are discovered as a result of an audit, the Eligible Mem-

ber’s total credited service with the ASRS will be adjusted as necessary and if the Eligible Member is retired, the Eligible Mem-
ber’s retirement benefit will also be adjusted. Any overpayment(s) will be refunded. However, if a payment made with a rollover 
or pre-tax dollars is returned to the Eligible Member, there may be tax consequences as a result of this refund. 

C.  Upon receipt of the documentation required by this Article from the Eligible Member and if the Eligible Member’s request to purchase 
Service Credit meets the requirements of this Article, the ASRS shall provide the following to the Eligible Member: 
1.  A SP Invoice stating the cost to purchase the amount of Service Credit the member is eligible to purchase; 
2. Instructions for electing method of payment; and 
3. The date payment election is due. 

D. An Eligible Member who requests to purchase Service Credit pursuant to this section shall elect one or more methods of payment and 
submit the election to the ASRS by the date payment election is due. 

E. An Eligible Member who elects to purchase Service Credit using after-tax payments shall acknowledge the following information: 
1. After-tax payments must be from the Eligible Member and remitted to the ASRS by the Eligible Member; 
2. After-tax payments cannot be used to purchase political subdivision employment with a United States territory, commonwealth, 

overseas possession, or insular area; and 
3. If the Eligible Member joined the ASRS on or after July 1, 1999, §§ 415(b) and 415(c) of the IRC limit the after-tax money the 

Eligible Member can use to purchase Service Credit. 

Historical Note 
New Section made by final rulemaking at 11 A.A.R. 2640, effective June 30, 2005 (Supp. 05-2). Amended by final rulemaking at 12 

A.A.R. 4667, effective December 5, 2006 (Supp. 06-4). Amended by final rulemaking at 18 A.A.R. 3130, effective January 6, 
2013 (Supp. 12-4). Amended by final rulemaking at 25 A.A.R. 303, effective March 18, 2019 (Supp. 19-1). 

R2-8-503. Requirements Applicable to All Service Credit Purchases 
A. To purchase Service Credit at the amount provided in an SP Invoice, an Eligible Member shall purchase the Service Credit by check 

or money order, or request an Irrevocable PDA, Direct Rollover, Trustee-to-Trustee Transfer, or Termination Pay as specified in this 
Article, by the due date specified by the method of payment the Eligible Member elected. 

B.  An Eligible Member may purchase all of the Service Credit or a portion of the Service Credit. If the Eligible Member wishes to pur-
chase only a portion of the Service Credit, the Eligible Member shall specify: 
1. Either the number of years or partial years of Service Credit the Eligible Member wishes to purchase; or 
2. The cost for the number of years or partial years of Service Credit the Eligible Member wishes to purchase, not exceeding the 

years or partial years and cost specified on the SP Invoice. 
C.  The ASRS shall not consider more than one active request at a time from a member to purchase Service Credit in a single category. 

The categories are: 
1.  Leave of Absence Service; 
2.  Military Service;  
3.  Forfeited Service; and 
4.  Other Public Service. 

D.  An Eligible Member may cancel an active request by notifying the ASRS in writing. 
E.  If an Eligible Member is entitled to a Window Credit, the Eligible Member may apply the Window Credit to purchase Service Credit. 

To apply a Window Credit to a purchase of Service Credit, the Eligible Member shall make a request to the ASRS in writing by the 
date payment election is due as specified on the SP Invoice and include the following information: 
1.  The amount the Eligible Member wants to apply, and 
2.  The Eligible Member’s dated signature 
. 

F.  On or before the due date specified on the SP Invoice, an Eligible Member may request an extension of a due date for purchasing Ser-
vice Credit. 
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Historical Note 
New Section made by final rulemaking at 11 A.A.R. 2640, effective June 30, 2005 (Supp. 05-2). Amended by final rulemaking at 12 

A.A.R. 4667, effective December 5, 2006 (Supp. 06-4). Amended by final rulemaking at 18 A.A.R. 3130, effective January 6, 
2013 (Supp. 12-4). Amended by final rulemaking at 25 A.A.R. 303, effective March 18, 2019 (Supp. 19-1). 

R2-8-504. Service Credit Calculation for Purchasing Service Credit 
A. An Eligible Member who purchases Service Credit shall receive one month of credited service for one or more days of service in a 

calendar month. 
B. Pursuant to A.R.S. 38-739(B), an Eligible Member who purchases Service Credit shall receive a proportionate amount of credited 

service based on the length of the Eligible Member’s service year. 
C. Notwithstanding any other provision, an Eligible Member whose membership date is on or after July 20, 2011, cannot purchase more 

than five years of Service Credit for each of the following based on the length of the Eligible Member’s service year: 
1. Leave of Absence Service; 
2. Military Service; and  
3. Other Public Service. 

Historical Note 
New Section made by final rulemaking at 11 A.A.R. 2640, effective June 30, 2005 (Supp. 05-2). Amended by final rulemaking at 25 

A.A.R. 303, effective March 18, 2019 (Supp. 19-1). 

R2-8-505. Restrictions on Purchasing Overlapping Service Credit 
 The ASRS shall not permit an Eligible Member to purchase Service Credit that, when added to credited service earned in any 
plan year, results in more than: 

1.  One year of credited service in any plan year, or 
2.  One month of credited service in any one calendar month. 

   

Historical Note 
New Section made by final rulemaking at 11 A.A.R. 2640, effective June 30, 2005 (Supp. 05-2). Amended by final rulemaking at 25 

A.A.R. 303, effective March 18, 2019 (Supp. 19-1). 

R2-8-506. Cost Calculation for Purchasing Service Credit 
A.  For Service Credit for Leave of Absence Service, Military Service, and Other Public Service, the ASRS shall calculate, as of the date 

of the request to purchase Service Credit: 
1.  The Actuarial Present Value of the future retirement benefit for the Eligible Member including the Service Credit that the Eligi-

ble Member requests to purchase, and 
2.  The Actuarial Present Value of the future retirement benefit for the Eligible Member without the Service Credit that the Eligible 

Member requests to purchase. 
B.  The cost for purchasing the Service Credit that the Eligible Member requests to purchase is the difference between the Actuarial Pre-

sent Value in subsection (A)(1) and the Actuarial Present Value in subsection (A)(2). 

Historical Note 
New Section made by final rulemaking at 11 A.A.R. 2640, effective June 30, 2005 (Supp. 05-2). Amended by final rulemaking at 25 

A.A.R. 303, effective March 18, 2019 (Supp. 19-1). 

R2-8-507. Required Documentation and Calculations for Forfeited Service Credit 
A.  An Eligible Member who requests to purchase Service Credit for Forfeited Service under A.R.S. § 38-742 shall provide the ASRS:   

1.  The name of an Employer, if known, for which the Eligible Member is requesting to purchase Service Credit for Forfeited Ser-
vice; and 

2. The year and month the Eligible Member believes the ASRS returned retirement contributions. 
B.  Upon receipt of payment as specified in subsection (D), the ASRS shall apply the Service Credit to the Eligible Member’s account 

based on the most recent Forfeited Service available for purchase. 
C. Notwithstanding subsection (B), if an Eligible Member has more than one return of contributions pursuant to A.R.S. § 38-740, the 

Eligible Member may elect to purchase Forfeited Service for any of the return of contributions and the ASRS shall apply the Service 
Credit to the Eligible Member’s account based on the most recent Forfeited Service available for purchase. 

D.  The amount the Eligible Member shall pay to purchase Service Credit for previously Forfeited Service is the amount of retirement 
contributions that the ASRS returned, plus interest on that amount from the date on the return of retirement contributions check to the 
date of redeposit at the Assumed Actuarial Investment Earnings Rate specified in R2-8-118(A). 

Historical Note 
New Section made by final rulemaking at 11 A.A.R. 2640, effective June 30, 2005 (Supp. 05-2). Amended by final rulemaking at 12 

A.A.R. 4667, effective December 5, 2006 (Supp. 06-4). Amended by final rulemaking at 25 A.A.R. 303, effective March 18, 
2019 (Supp. 19-1). 
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R2-8-508. Required Documentation and Calculations for Leave of Absence Service Credit 
A.  An Eligible Member who requests to purchase Service Credit for Leave of Absence Service under A.R.S. § 38-744 shall provide to the 

ASRS an Approved Leave of Absence form that includes: 
1. The following information completed by the Eligible Member: 

a.  The start date and end date of the approved leave of absence; 
b. The date the Eligible Member returned to work or a statement of why employment was not resumed; 
c.  The name of the Employer; 
d. Whether the Eligible Member participated in another public retirement system during this leave of absence; and 
e.  If the Eligible Member participated in another public retirement system during the leave of absence, whether the Eligible 

Member is receiving a benefit or is eligible to receive a benefit, from the other public retirement system; and 
2.  Acknowledgement of the following statements of understanding: 

a.  The Eligible Member understands that up to one year of Service Credit may be purchased for each approved leave of ab-
sence, if the Eligible Member returns to work for the Employer that approved the leave of absence unless employment could 
not be resumed because of disability or nonavailability of a position; 

b.  The Eligible Member authorizes the Employer to provide any necessary personal information to ASRS in order to process 
this request; and 

c. The Eligible Member certifies that if the Eligible Member participated in another public retirement system during the ap-
proved leave of absence, the Eligible Member is not receiving, and is not eligible to receive, a benefit from the other public 
retirement system for the time during the approved leave of absence; and 

3.  The Eligible Member’s dated signature. 
B. Pursuant to A.R.S. § 38-744, a member who participated in another public retirement system during the leave of absence, and is re-

ceiving a benefit or is eligible to receive a benefit from the other public retirement system, is not an Eligible Member for purposes of 
this section. 

C. If the information provided by the Eligible Member pursuant to subsection (A) is correct, the Employer shall validate the information 
and submit the information to the ASRS through the Employer’s secure ASRS account. If the information provided by the Eligible 
Member pursuant to subsection (A) is incorrect, the Employer shall correct the information and submit the information to the ASRS 
through the Employer’s secure ASRS account. 

D. Upon submitting the information specified in subsection (B), the Employer shall acknowledge the following statements of under-
standing: 
1. The Employer has verified all the dates for the approved leave of absence period are correct; and 
2. The contact individual has the legal power to bind the Employer in transactions with the ASRS. 

E.  The amount the Eligible Member shall pay to purchase Service Credit for an approved leave of absence is determined as provided in 
R2-8-506. 

Historical Note 
New Section made by final rulemaking at 11 A.A.R. 2640, effective June 30, 2005 (Supp. 05-2). Amended by final rulemaking at 12 

A.A.R. 4667, effective December 5, 2006 (Supp. 06-4). Amended by final rulemaking at 25 A.A.R. 303, effective March 18, 
2019 (Supp. 19-1). 

R2-8-509. Required Documentation and Calculations for Military Service Credit 
A.  An Eligible Member who requests to purchase Service Credit for Military Service under A.R.S. § 38-745(A) and (B) shall provide to 

the ASRS: 
1.  A copy of the Eligible Member’s Military Service Record within 30 days of the Eligible Member’s request to purchase Service 

Credit; and 
2.  A Military Service form that contains: 

a.  Whether the Eligible Member is receiving a benefit or is eligible to receive a benefit, from the military. 
b.  The branch of the Uniformed Services the Eligible Member was in; 
c.  Whether the Eligible Member was on Active Duty or Active Reserve Duty; 
d.  The start date and end date of the Eligible Member’s Military Service for which the Eligible Member is requesting to pur-

chase Service Credit; 
e. Acknowledgement that the Eligible Member will submit to the ASRS: 

i.  Proof of honorable separation for each type of Military Service listed on the form; and 
ii.  The Eligible Member’s Military Service Record that supports all of the service listed on the form; 

f.  Acknowledgement of the following statements of understanding: 
i. The Eligible Member understands that the service listed on this form does not include time that the Eligible Member 

either volunteered or was ordered into Active Duty service as part of a military call-up while employed by an Employ-
er. This service is purchased under Military Call-up Service and requires a Military Call-up form to be completed by 
the Eligible Member’s Employer; and 

ii. The Eligible Member understands that any time the Eligible Member has listed on this form for Reserve or National 
Guard time reflects the months that the Eligible Member attended at least one drill or assembly for each month listed. 

B.  The amount the Eligible Member pays to purchase Service Credit for Military Service is determined as provided in R2-8-506. 
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C.  The ASRS determines the amount of Service Credit an Eligible Member receives for Active Duty and Active Reserve Duty time by 
the time listed on the Military Service form, if the service listed is supported by the information contained in the Eligible Member’s 
Military Service Record. 

D.  If the ASRS has not received complete and correct documents pursuant to this section within 30 days of the request to purchase Ser-
vice Credit, the ASRS shall cancel the Eligible Member’s request to purchase Service Credit. 

Historical Note 
New Section made by final rulemaking at 11 A.A.R. 2640, effective June 30, 2005 (Supp. 05-2). Amended by final rulemaking at 12 

A.A.R. 4667, effective December 5, 2006 (Supp. 06-4). Amended by final rulemaking at 25 A.A.R. 303, effective March 18, 
2019 (Supp. 19-1). 

R2-8-510. Required Documentation and Calculations for Military Call-up Service Credit 
A.  An Eligible Member who meets the requirements under A.R.S. § 38-745(D) shall receive up to 60 months of Service Credit, not to 

exceed 5 years of Service Credit for Military Call-up Service under A.R.S. § 38-745(D) through (K). In order to determine the amount 
of contributions the Employer owes to purchase Service Credit for Military Call-up Service, the Eligible Member’s Employer shall 
provide to the ASRS a copy of the Eligible Member’s Military Service Record and a completed Military Call-up form that includes 
the following: 
1.  The Eligible Member’s full name; 
2.  The Eligible Member’s Social Security number; 
3.  The start date of Military Call-up Service; 
4.  The end date of Military Call-up Service; 
5.  The date the Eligible Member returned to work for the Employer; 
6.  The salary for each pay period in each fiscal year while the Eligible Member was on military call-up, including any salary in-

creases the Eligible Member would have received had the Eligible Member not left work due to military call-up; 
7.  The name of a contact individual for the Employer, and that individual’s business telephone number; 
8. The contact individual’s dated signature;  
9.  If applicable, the dates that the Eligible Member was hospitalized and released from the hospital as a result of participating in a 

military call-up.  
10. If applicable, the date the Eligible Member became disabled during or as a result of participating in a military call-up; 
11.  If applicable, the date of the Eligible Member’s death during or as a result of participating in a military call-up; and 
12.  Acknowledgement of the following statements of understanding: 

a. All the dates and payroll information for the Military Call-up Service are correct; 
b. The Eligible Member: 

i. Was honorably separated from Active Duty and returned to the same Employer within 90 days of either discharge from 
Active Duty or release from service-related hospitalization; or 

ii. Was disabled and unable to return to work; or 
iii. Died during or as a result of Active Duty. 

c. The Employer must pay both the employee and Employer contributions in a lump sum upon the Eligible Member returning 
to employment, receipt of a declaration of disability, or receipt of a death certificate. These contributions are based on the 
salary the Eligible Member would have earned if the Eligible Member had not volunteered or been ordered into Active Du-
ty; 

d. The Eligible Member may receive a maximum of 60 months of Service Credit for Military Call-up Service pursuant to 
A.R.S. § 38-745; and 

e. The contact individual has the legal power to bind the Employer in transactions with the ASRS. 
B.  An Employer shall make the request to purchase Service Credit for Military Call-up Service within 30 days after the earlier of the 

dates listed in A.R.S. § 38-745(E). 
C.  The ASRS calculates the amount the Employer pays to purchase Military Call-up Service pursuant to A.R.S. § 38-745(G) by multi-

plying the Eligible Member’s salary per pay period at the time Active Duty commences, by the contribution rate in effect for the peri-
od of Active Duty. Included in the calculation are any salary increases the Eligible Member would have received if the Eligible Mem-
ber had not left work to participate in a military call-up. 

D.  The ASRS shall send the Employer a statement of cost for purchase of the Service Credit for Military Call-up Service based on the 
calculation in subsection (C). Within 90 days from the date on the ASRS statement of cost, the Employer shall pay to the ASRS the 
amount on the statement. If the Employer fails to make full payment within 90 days, interest shall accrue on the unpaid balance at the 
Assumed Actuarial Investment Earnings Rate in effect on the date of the statement of cost as specified in R2-8-118(A). The ASRS 
may collect the unpaid balance plus interest pursuant to A.R.S. § 38-735(C). 

E.  If an Employer remits retirement or long-term disability contributions on behalf of an Eligible Member while the Eligible Member is 
on military call-up, the Employer shall reverse the contributions after the ASRS receives the information in subsection (A). 

F. If an Employer remits retirement contributions on behalf of an Eligible Member while the Eligible Member is on military call-up, and 
the Eligible Member does not return to the Employer after separation from active Military Service, the ASRS shall apply the retire-
ment contributions to the Eligible Member’s credited service. 
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Historical Note 
New Section made by final rulemaking at 11 A.A.R. 2640, effective June 30, 2005 (Supp. 05-2). Amended by final rulemaking at 12 

A.A.R. 4667, effective December 5, 2006 (Supp. 06-4). Amended by final rulemaking at 25 A.A.R. 303, effective March 18, 
2019 (Supp. 19-1). 

R2-8-511. Required Documentation and Calculations for Other Public Service Credit 
A.  An Eligible Member who requests to purchase Service Credit for Other Public Service under A.R.S. § 38-743 shall provide to the 

ASRS a completed Other Public Service form, signed and dated by the Eligible Member, that includes the following: 
1. The name and mailing address of the Other Public Service employer; 
2. The position the Eligible Member held while working for the Other Public Service employer; 
3.  The start date and end date of the Eligible Member’s employment with the Other Public Service employer; 
4.  The actual months and years the Eligible Member was employed with the Other Public Service employer;  
5. A statement of whether the Eligible Member participated in the Other Public Service employer’s retirement plan; 
6.  If the Eligible Member participated in the Other Public Service employer’s retirement plan, the name of the retirement plan, iden-

tifying whichever one of the following applies: 
a.  The approximate date the Eligible Member took a return of retirement contributions; 
b.  The plan is non-contributory and the Eligible Member is not eligible for benefits from the plan; or 
c.  That, if not using all of the retirement contributions as a rollover, the Eligible Member will request a return of retirement 

contributions and forfeit all rights to any benefits from the plan and provide the ASRS with documentation that the Eligible 
Member has forfeited all rights to benefits from the plan no later than the due date specified on the SP Invoice; and 

7.  Acknowledgement that 
 if an audit determines that the Eligible Member is eligible for a benefit from the Other Public Service employer’s retirement plan, the 

Eligible Member is required to take necessary steps to forfeit the benefit, and if the forfeiture is not completed within 90 days of 
being notified of the audit results, the Service Credit purchase listed on this application will be revoked and any funds paid to 
purchase the Service Credit will be refunded to the member. 

B.  The amount the Eligible Member shall pay to purchase Service Credit for Other Public Service is determined as provided in R2-8-506. 
C.  Notwithstanding R2-8-512, the ASRS shall not accept after-tax monies for the purchase of Service Credit for Other Public Service 

with a territory, commonwealth, overseas possession or insular area pursuant to A.R.S. § 38-743. 

Historical Note 
New Section made by final rulemaking at 11 A.A.R. 2640, effective June 30, 2005 (Supp. 05-2). Amended by final rulemaking at 12 

A.A.R. 4667, effective December 5, 2006 (Supp. 06-4). Amended by final rulemaking at 25 A.A.R. 303, effective March 18, 
2019 (Supp. 19-1). 

R2-8-512. Purchasing Service Credit by Check, Cashier’s Check, or Money Order 
A.  An Eligible Member may purchase Service Credit by personal check in the Eligible Member’s name, cashier’s check, or money order 

remitted by the Eligible Member. 
B.  By the due date specified by the method of payment the Eligible Member elected, the Eligible Member shall ensure that the ASRS 

receives a check, cashier’s check, or money order made payable to the ASRS in the amount to purchase the requested Service Credit. 

Historical Note 
New Section made by final rulemaking at 11 A.A.R. 2640, effective June 30, 2005 (Supp. 05-2). Amended by final rulemaking at 12 

A.A.R. 4667, effective December 5, 2006 (Supp. 06-4). Amended by final rulemaking at 25 A.A.R. 303, effective March 18, 
2019 (Supp. 19-1). 

R2-8-513. Purchasing Service Credit by Irrevocable PDA 
A.  An Eligible Member may purchase Service Credit by Irrevocable PDA. 
B.  If the Eligible Member elects to pay for Service Credit by Irrevocable PDA, the Eligible Member shall elect the terms of the Irrevoca-

ble PDA and submit the Irrevocable PDA to the ASRS and the Employer with the following: 
1.  Acknowledgements: 

a.  This Irrevocable PDA is binding and irrevocable; 
b.  This Irrevocable PDA shall remain in effect until the earlier of: 

i. The authorized payroll deductions are completed; or 
ii. The Eligible Member terminates employment. 

c.  The ASRS cannot terminate the Irrevocable PDA due to financial hardship; 
d.  The amount of Irrevocable PDA payments the Eligible Member makes is subject to federal laws; 
e.  The cost to purchase Service Credit by Irrevocable PDA includes an administrative interest charge at the Assumed Actuarial 

Investment Earnings Rate in effect at the time of the authorization as specified in R2-8-118(A); 
f.  Payments specified in this Irrevocable PDA are in addition to the regular contributions required pursuant to A.R.S. §§ 

38-736 and 38-797.05; 
g.  The ASRS shall apply credited service to the Eligible Member’s account upon receipt of payments authorized by the Eligi-

ble Member under this Irrevocable PDA; and 
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h.  The ASRS shall not transfer, refund, or disburse the administrative interest that the ASRS charges pursuant to subsection 
(B)(1)(e); and 

2.  Statements of Understanding: 
a.  It is the Eligible Member’s responsibility to ensure the Eligible Member’s Employer properly deducts payments and submits 

contributions as provided by the terms of the Irrevocable PDA; 
b.  Payments specified by the terms of this Irrevocable PDA shall be made directly to the ASRS from the Eligible Member’s 

Employer and the Eligible Member does not have the option of receiving such payments directly from the Employer; 
c.  The Eligible Member’s Employer shall make payments pursuant to this Irrevocable PDA after other mandatory deductions 

are made; 
d.  The Eligible Member’s Employer cannot accept an election to change this Irrevocable PDA; 
e.  The Eligible Member has up to 14 days to request the ASRS calculate the remaining balance of this Irrevocable PDA after 

the earlier of: 
i. Terminating employment; 
ii. Terminating LTD without returning to work with an Employer; or  
iii. The effective ASRS retirement date; 

f.  The Eligible Member must complete a purchase of the remaining balance on this Irrevocable PDA by the due date specified 
on the PDA Pay-off Invoice; 

g.  It is the Eligible Member’s responsibility to notify the ASRS of any changes in the Eligible Member’s employment that may 
affect the status of this Irrevocable PDA; 

h.  If the Eligible Member terminates employment and returns to work with an Employer within 120 days of terminating em-
ployment, this Irrevocable PDA must continue with the new Employer pursuant to R2-8-513.01; and 

i.  If the Eligible member terminates employment and does not return to work with an Employer within 120 days of terminat-
ing employment, the ASRS shall terminate this Irrevocable PDA pursuant to R2-8-513.01. 

C. By submitting the Irrevocable PDA to the ASRS, the Irrevocable PDA is deemed to be signed by the Eligible Member. 
D.  At the time the Eligible Member elects the Irrevocable PDA, the Eligible Member may elect to use Termination Pay towards the bal-

ance of the Irrevocable PDA if the Eligible Member terminates employment. If the Eligible Member elects to use Termination Pay, the 
Eligible Member shall submit the Irrevocable PDA to the ASRS with the following information: 
1.  A statement that the Eligible Member: 

a.  Understands and agrees that the Eligible Member must continue working at least Three Full Calendar Months after the date 
of submission of the form before Termination Pay may be used on a pre-tax basis; 

b.  Understands that if the Termination Pay exceeds the balance owed on the Irrevocable PDA, the overage will be returned to 
the Employer to be distributed to the Eligible Member; 

c.  Understands that the election to use Termination Pay is binding and irrevocable; 
d.  The Eligible Member’s Termination Pay must be received and processed before the ASRS will accept any other form of 

payment; 
e.  The Eligible Member’s Employer is required to make payment directly to the ASRS after mandatory deductions are made, 

and the Eligible Member does not have the option of receiving the funds directly from the Employer; 
f.  It is the Eligible Member’s responsibility to ensure that the Eligible Member’s Employer properly deducts Termination Pay; 
g.  The amount of Termination Pay the Eligible Member elects is irrevocable pursuant to § 414(h)(2) of the IRC; 
h.  If the Eligible Member terminates employment and immediately retires, the Eligible Member’s retirement processing may 

be delayed; and  
2.  Whether the Eligible Member is electing either all Termination Pay or a specified amount of Termination Pay to be applied to the 

balance of the Irrevocable PDA. 
E. The ASRS shall: 

1.  Charge interest on the unpaid balance at the Assumed Actuarial Investment Earnings Rate in effect at the time the Eligible 
Member submitted the request to purchase service as specified in R2-8-118(A); 

2.  Limit the payroll deduction time period to a maximum of 520 payments; and 
3.  Require a minimum payment of $10.00 per payroll period, or payment in an amount to purchase at least .001 years of Service 

Credit per payroll period, whichever is greater. 
F.  The Employer shall implement the payroll deduction on the first pay period after receiving the Irrevocable PDA. 
G.  If a deduction is not made under an Irrevocable PDA within six months after the Eligible Member submits the authorization, the au-

thorization lapses and the Eligible Member may make another request, which is recalculated based on the new request date unless the 
failure to begin deductions is due to an ASRS error. 

H.  A period of leave of absence, LTD, or military call-up shall not cancel the Irrevocable PDA. The Employer shall resume deductions 
immediately upon the Eligible Member’s return to that Employer. The period during which the Eligible Member is on leave of ab-
sence, on LTD, or leaves work because of a military call-up is not included in the payment time limitation under subsection (D)(2). If 
the Eligible Member does not return to active working status, whether due to termination of employment or retirement, the Eligible 
Member may elect to purchase the balance of unpaid service under the Irrevocable PDA at the time of termination or retirement as 
specified in this Section. 

I. Deductions made pursuant to an Irrevocable PDA continue until the: 
1.  Irrevocable PDA is completed; 
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2.  Eligible Member retires, whether or not the Eligible Member continues employment as allowed in A.R.S. §§ 38-766.01 and 
38-764(I); 

3.  Eligible Member terminates all ASRS employment without transferring employment; or 
4.  Date of the Eligible Member’s death. 

J. If an Eligible Member retires or terminates employment from all Employers without transferring employment as stated in R2-8-513.01 
before all deductions are made as authorized by the Irrevocable PDA, the ASRS shall cancel the Eligible Member’s Irrevocable PDA 
unless the Eligible Member notifies the ASRS of the Eligible Member’s intent to purchase the remaining amount within 14 days after 
the earlier of either termination or retirement. 

K. When the Eligible Member notifies the ASRS of retirement or termination from all ASRS employment and requests to pay off the 
Irrevocable PDA, the ASRS shall send the Eligible Member a PDA Pay-off Invoice through the Eligible Member’s secure ASRS ac-
count. The ASRS shall calculate the amount owed by the Eligible Member. 

L. By the date payment election is due, the Eligible Member shall ensure that the ASRS receives the information specified in 
R2-8-502(C).  

M.  The Eligible Member may purchase the remaining Service Credit by one or more of the following methods by the due date specified 
on the PDA Pay-off Invoice: 
1.  By any method specified in R2-8-512; 
2.  By making a request to the ASRS for a rollover or transfer under R2-8-514 and completing the rollover or transfer by the due 

date specified on the PDA Pay-off Invoice; or 
3.  By Termination Pay under R2-8-519, if the Eligible Member authorized this option at the time the Eligible Member signed the 

Irrevocable PDA. 

Historical Note 
New Section made by final rulemaking at 11 A.A.R. 2640, effective June 30, 2005 (Supp. 05-2). Amended by final rulemaking at 12 

A.A.R. 4667, effective December 5, 2006 (Supp. 06-4). Amended by final rulemaking at 18 A.A.R. 3130, effective January 6, 
2013 (Supp. 12-4). Amended by final rulemaking at 25 A.A.R. 303, effective March 18, 2019 (Supp. 19-1). 

R2-8-513.01. Irrevocable PDA and Transfer of Employment to a Different Employer 
A.  If an Eligible Member Transfers Employment, the Eligible Member’s new Employer shall continue to make deductions pursuant to an 

Irrevocable PDA. 
B.  If an Eligible Member terminates employment without having accepted an offer to work with an Employer, the ASRS shall terminate 

an Irrevocable PDA. 
C. Notwithstanding subsection (B), if a retirement contribution is due from a new Employer within 120 days from the Eligible Member’s 

termination date with the previous Employer, the ASRS shall determine that the Eligible Member Transferred Employment, unless the 
Eligible Member notified the ASRS of the termination of employment.  

D.  If an Eligible Member who has elected Termination Pay pursuant to R2-8-513(D) Transfers Employment, the ASRS shall not accept 
any Termination Pay that the ASRS receives from the Eligible Member’s previous Employer. 

Historical Note 
New Section made by final rulemaking at 12 A.A.R. 4667, effective December 5, 2006 (Supp. 06-4). Amended by final rulemaking at 

25 A.A.R. 303, effective March 18, 2019 (Supp. 19-1). 

R2-8-513.02. Termination Date 
For the purpose of an Irrevocable PDA, the date an Eligible Member is considered terminated from an Employer is: 

1.  For an Eligible Member terminating employment, the Eligible Member’s last pay period end date with that Employer; 
2.  For an Eligible Member on military call-up who does not return to the same Employer: 

a. 90 days from the date of separation from military call-up; 
b. 90 days from the date released from the hospital, if injured while on military call-up; or 
c. The date the Eligible Member has been hospitalized for two years for injuries sustained as a result of participating in a mili-

tary call-up. 
3. For an Eligible Member on leave of absence without pay who does not return to the same Employer, the date the Employer re-

quired the Eligible Member to return to work; 
4. For an Eligible Member who is unable to work because of a disability, the later of: 

a. The date the Eligible Member’s request for long-term disability benefits are denied;  
b. The date the Eligible Member no longer has leave with pay available; or 
c. For an Eligible Member on long-term disability who does not return to the same Employer or Transfer Employment, the 

date long-term disability benefits are terminated. 

Historical Note 
New Section made by final rulemaking at 12 A.A.R. 4667, effective December 5, 2006 (Supp. 06-4). Amended by final rulemaking at 

25 A.A.R. 303, effective March 18, 2019 (Supp. 19-1). 

R2-8-514. Purchasing Service Credit by Direct Rollover or Trustee-to-Trustee Transfer 
A.  An Eligible Member may purchase Service Credit by Direct Rollover or Trustee-to-Trustee Transfer pursuant to this Article.  
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B.  By the due date specified by the method of payment the Eligible Member elected, the Eligible Member shall ensure that the ASRS 
receives the payment for the service purchase and a completed Direct Rollover/Transfer Certification to Purchase Service Credit form. 

C.  An Eligible Member who chooses to purchase Service Credit shall provide the following to the ASRS: 
1.  The name of the financial institution or plan; 
2. Whether the Eligible Member is choosing to rollover/transfer the entire balance of their account and if not, the amount of the 

rollover/transfer; 
3. Acknowledgement of the following information: 

a. After-tax funds are only acceptable from 401(a) and 403(b) plans and must be listed separately from the portion that is 
pre-tax on the payment as after-tax amounts. This information must be provided to the ASRS with the payment. 

b. The only fund types that the ASRS accepts are: 
i. 401(a); 
ii. 401(k) pre-tax only; 
iii. 403(b); 
iv. Governmental 457 pre-tax only; 
v. 403(a) pre-tax only; 
vi. 408 Traditional IRA pre-tax only; 
vii. 408(k) SEP IRA pre-tax only; 
viii. 408(p) Simple IRA pre-tax only and only if the Eligible Member participated for at least 2 years in this plan; 

c. The ASRS shall not accept the following fund types: 
i. Roth funds; 
ii. Funds already distributed to the Eligible Member from a retirement plan listed in subsection (3)(b);  
iii. Inherited IRA; 
iv. Coverdale Education Savings Account funds; 
v. Hardship distributions; 
vi. Funds not includable in gross income;  
vii. Funds required under § 401(a)(9) of the IRC because the Eligible Member have attained age 70½;  
viii. One of a series of substantially equal periodic payments made at least annually for the Eligible Member’s life; 
ix. One of a series of substantially equal periodic payments made for 10 years or more; 
x. After-tax contributions from any plan other than a 401(a) or 403(b) qualified plan; 

d. The funds must be sent as a Direct Rollover from a plan listed in subsection (3)(b) and issued to the ASRS for the benefit of 
the Eligible Member. If the payment is issued to anyone other than the ASRS, including the Eligible Member, then within 
60 days of the plan issuing the payment, the Eligible Member must place the payment into a plan specified in subsection 
(3)(b) to be reissued directly to the ASRS. 

e. It is the Eligible Member’s responsibility to contact the administrator of the plan from which the Direct Rollover will be 
made and have it initiated. The Eligible Member must also ensure all rollovers are completed by the due date. If the ASRS 
does not receive payment by the due date, the invoice will expire and the payment will be returned to the Eligible Member. 

f. If the ASRS accepts a rollover and later determines that it was not eligible, the ASRS will distribute the invalid payment di-
rectly to the Eligible Member. Any taxes, penalties, and interest that the IRS, any taxing authority, or financial institution 
may assess against the Eligible Member due to an invalid payment are solely the Eligible Member’s responsibility. 

g. The plan from which the Eligible Member is rolling over funds must be solely in the Eligible Member’s name. The Eligible 
Member may be a spousal beneficiary of a deceased person or an alternate payee on the plan from which the Eligible Mem-
ber is rolling over funds.  

D.  An Eligible Member who chooses to purchase Service Credit pursuant to this section shall submit a Direct Rollover/Transfer Certifi-
cation to Purchase Service Credit form that includes: 
1.  The Eligible Member’s full name; 
2.  The last 4 digits of the Eligible Member’s Social Security number; 
3.  The Eligible Member’s signature certifying that the Eligible Member understands the requirements, limitations, and entitlements 

for the rollover/transfer that is being used to purchase Service Credit, and has read and understands the Direct Rollover/Transfer 
Certification to Purchase Service Credit form and any accompanying instructions and information; 

4.  The Authorized Representative’s name and title; 
5.  The Authorized Representative’s telephone number; and 
6.  Certification by the Authorized Representative’s dated signature that: 

a. The plan is either: 
i.  A qualified pension, profit sharing, or 401(k) plan described in IRC § 401(a), or a qualified annuity plan described in 

IRC § 403(a); 
ii.  A deferred compensation plan described in IRC § 457(b) maintained by a state of the United States, a political subdivi-

sion of a state of the United States, or an agency or instrumentality of a state of the United States; 
iii.  An annuity contract described in IRC § 403(b); or 
iv.  An IRA described in A.R.S. § 38-747(H)(3); 

b.  The rollover/transfer specified on the form from which the pre-tax funds are being rolled over or transferred is intended to 
satisfy the requirements of the applicable section of the IRC; 
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c.  The Authorized Representative is not aware of any plan provision or any other reason that would cause the plan/IRA not to 
satisfy the applicable section of the IRC; and 

d.  The funds will be sent to the ASRS as a direct plan rollover, IRA rollover, or a Trustee-to-Trustee Transfer. 
E.  The Eligible Member shall contact the Plan Administrator to have the funds distributed and transferred to the ASRS. Unless the ASRS 

receives a check for the correct amount from the plan and all documents required by this Article by the due date specified by the 
method of payment the Eligible Member elected, the ASRS shall cancel the request to purchase Service Credit. 

F.  The Eligible Member shall ensure that the ASRS receives a check from the plan, made payable to the ASRS, for an amount that does 
not exceed the amount specified on the SP Invoice. 

G.  If the payment from the eligible plan exceeds the amount specified on the SP Invoice, the ASRS shall return the entire payment to the 
Eligible Member. 

Historical Note 
New Section made by final rulemaking at 11 A.A.R. 2640, effective June 30, 2005 (Supp. 05-2). Amended by final rulemaking at 12 

A.A.R. 4667, effective December 5, 2006 (Supp. 06-4). Amended by final rulemaking at 25 A.A.R. 303, effective March 18, 
2019 (Supp. 19-1). 

R2-8-515. Repealed 

Historical Note 
New Section made by final rulemaking at 11 A.A.R. 2640, effective June 30, 2005 (Supp. 05-2). Amended by final rulemaking at 12 

A.A.R. 4667, effective December 5, 2006 (Supp. 06-4). Repealed by final rulemaking at 25 A.A.R. 303, effective March 18, 
2019 (Supp. 19-1). 

R2-8-516. Expired 

Historical Note 
New Section made by final rulemaking at 11 A.A.R. 2640, effective June 30, 2005 (Supp. 05-2). Amended by final rulemaking at 12 

A.A.R. 4667, effective December 5, 2006 (Supp. 06-4). Section expired under A.R.S. § 41-1056(J) at 22 A.A.R. 3195, effective 
October 11, 2016 (Supp. 16-3).  

R2-8-517. Expired 

Historical Note 
New Section made by final rulemaking at 11 A.A.R. 2640, effective June 30, 2005 (Supp. 05-2). Amended by final rulemaking at 12 

A.A.R. 4667, effective December 5, 2006 (Supp. 06-4). Section expired under A.R.S. § 41-1056(J) at 22 A.A.R. 3195, effective 
October 11, 2016 (Supp. 16-3).  

R2-8-518. Repealed 

Historical Note 
New Section made by final rulemaking at 11 A.A.R. 2640, effective June 30, 2005 (Supp. 05-2). Amended by final rulemaking at 12 

A.A.R. 4667, effective December 5, 2006 (Supp. 06-4). Repealed by final rulemaking at 18 A.A.R. 3130, effective January 6, 
2013 (Supp. 12-4). 

R2-8-519. Purchasing Service Credit by Termination Pay  
A.  To purchase Service Credit using Termination Pay, an Eligible Member shall elect to use Termination Pay by the date payment elec-

tion is due.  
B. An Eligible Member who elects to use Termination Pay pursuant to this section, shall provide the ASRS with the Eligible Member’s 

anticipated termination date which cannot be more than six months from the date the ASRS issues the SP Invoice and must be at least 
Three Full Calendar Months after the date the Eligible Member elects and submits Termination Pay as a method of payment.  

C.  An Eligible Member who elects to use Termination Pay pursuant to this section, shall provide the ASRS with a Termination Pay Au-
thorization for the Purchase of Service Credit form with the following information: 
1.  The name of the Employer that will be submitting the Termination Pay to the ASRS; 
2.  Whether the Eligible Member elects to use all Termination Pay or a specific amount of Termination Pay; 
3.  Signature of the Eligible Member, certifying that the Eligible Member understands that: 

a.  The Eligible Member is required to continue working at least Three Full Calendar Months after the date the Eligible Mem-
ber submits the Termination Pay Authorization for the Purchase of Service Credit form before Termination Pay may be used 
on a pre-tax basis; 

b.  If the Eligible Member terminates employment more than six months after the date on the SP Invoice, the Eligible Member 
may purchase the Service Credit at a newly calculated rate and possibly at a higher cost; 

c.  The terms elected in the Termination Pay Authorization for the Purchase of Service Credit form are binding and irrevocable; 
d.  The Eligible Member’s Employer is required to make payment directly to the ASRS after mandatory deductions are made, 

and the Eligible Member does not have the option of receiving the funds directly from the Employer; 
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e.  The Eligible Member’s Termination Pay must be received and processed before the ASRS will accept any other form of 
payment;  

f.  It is the Eligible Member’s responsibility to ensure that the Eligible Member’s Employer properly deducts Termination Pay, 
as provided in the Termination Pay Authorization for the Purchase of Service Credit form; and 

g.  The amount of Termination Pay the Eligible Member elects is irrevocable pursuant to § 414(h)(2) of the IRC;  
h.  If the Termination Pay exceeds the balance due on the SP Invoice, the ASRS will return the difference to the Eligible Mem-

ber’s Employer to be distributed to the Eligible Member; 
i.  If the Eligible Member terminates employment and immediately retires, the Eligible Member’s retirement processing may 

be delayed; and 
j.  The ASRS will send a notification to the Eligible Member’s Employer two weeks prior to the Eligible Member’s termina-

tion date, as indicated on the Termination Pay Authorization form, to notify the Employer that the Eligible Member’s Ter-
mination Pay must be sent directly to the ASRS. 

D.  The ASRS shall not apply Termination Pay to an SP Invoice covered by an Irrevocable PDA in effect at the time of termination, un-
less the Eligible Member elected the Termination Pay pursuant to R2-8-513(D) at the time the member authorized the Irrevocable 
PDA. 

E.  If an Eligible Member elects to use Termination Pay to purchase Service Credit, the ASRS shall not apply any other form of payment 
to the Service Credit purchase until the ASRS receives the Termination Pay. 

F. Notwithstanding any other section, if an Eligible Member dies prior to terminating employment, the ASRS shall not accept Termina-
tion Pay. 

G. If an Eligible Member Transfers Employment, the ASRS shall not accept Termination Pay from the Eligible Member’s previous Em-
ployer. 

Historical Note 
New Section made by final rulemaking at 11 A.A.R. 2640, effective June 30, 2005 (Supp. 05-2). Amended by final rulemaking at 12 

A.A.R. 4667, effective December 5, 2006 (Supp. 06-4). Amended by final rulemaking at 25 A.A.R. 303, effective March 18, 
2019 (Supp. 19-1). 

R2-8-520. Termination of Employment and Request Return of Retirement Contributions or Death of Member While Purchas-
ing Service Credit by an Irrevocable PDA 
A.  If an Eligible Member terminates employment without transferring employment as specified in R2-8-513.01 while purchasing Service 

Credit by an Irrevocable PDA and requests return of retirement contributions pursuant to A.R.S. § 38-740, the ASRS shall return any 
principal payments made for the purchase of Service Credit including interest earned on those principal payments at the interest rate 
specified in R2-8-118(A), column 3. 

B.  If an Eligible Member dies while purchasing Service Credit, the ASRS shall credit the Eligible Member’s account with: 
1.  The Service Credit for which the ASRS received payment pursuant to a PDA before the Eligible Member’s death; 
2. The principal payments made by the Eligible Member; and 
3.  Interest earned on payment through the date of distribution at the Assumed Actuarial Investment Earnings Rate specified in 

R2-8-118(A). 
C.  If an Eligible Member dies while purchasing Service Credit, the ASRS shall not permit the survivor or an estate to purchase the re-

maining balance. 
D.  The ASRS shall not transfer, disburse, or refund the administrative interest the ASRS charged as part of an Irrevocable PDA as speci-

fied in R2-8-513. 
E. The ASRS shall not credit a member’s account with the administrative interest the ASRS charged as part of an Irrevocable PDA as 

specified in R2-8-513. 

Historical Note 
New Section made by final rulemaking at 11 A.A.R. 2640, effective June 30, 2005 (Supp. 05-2). Amended by final rulemaking at 12 

A.A.R. 4667, effective December 5, 2006 (Supp. 06-4). Amended by final rulemaking at 25 A.A.R. 303, effective March 18, 
2019 (Supp. 19-1). 

 

R2-8-521. Adjustment of Errors 
A.  If the ASRS determines an error has been made in the information provided by the member or in the calculations made by the ASRS, 

the ASRS shall make an adjustment to the member’s account and return ineligible payments, if any. 
B.  The ASRS shall notify the member in writing of any adjustments. 

Historical Note 
New Section made by final rulemaking at 11 A.A.R. 2640, effective June 30, 2005 (Supp. 05-2). Amended by final rulemaking at 25 

A.A.R. 303, effective March 18, 2019 (Supp. 19-1). 

ARTICLE 6. PUBLIC PARTICIPATION IN RULEMAKING 

R2-8-601. Definitions 
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The following definitions apply to this Article unless otherwise specified: 
1.  “Rulemaking record” means a file the ASRS maintains as specified in A.R.S. § 41-1029. 
2.  “Oral proceeding” means a public gathering the ASRS holds for the purpose of receiving comment and answering questions 

about a proposed rule as specified in A.R.S. § 41-1023. 
3.  “Presiding officer” means an individual selected by the ASRS Director to oversee oral proceedings. 
4.  “Substantive policy statement” means the same as in A.R.S. § 41-1001(22). 

Historical Note 
New Section made by final rulemaking at 12 A.A.R. 964, effective March 7, 2006 (Supp. 06-1). Amended by final rulemaking at 21 

A.A.R. 2515, effective December 5, 2015 (Supp. 15-4). 

R2-8-602. Reviewing Agency Rulemaking Record and Directory of Substantive Policy Statements 
Except on a state holiday, a person may review a rulemaking record or the directory of substantive policy statements at the Phoenix office 
of the ASRS, Monday through Friday, from 8:00 a.m. until 5:00 p.m. 

Historical Note 
New Section made by final rulemaking at 12 A.A.R. 964, effective March 7, 2006 (Supp. 06-1). Section amended by final rulemaking 

at 22 A.A.R. 3323, effective January 1, 2017 (Supp. 16-4). 

R2-8-603. Petition for Rulemaking 
A. A person submitting a petition to the ASRS to make or amend a rule under A.R.S. § 41-1033 shall include the following in the peti-

tion: 
1.  The name and current address of the person submitting the petition; 
2.  An identification of the rule to be made or amended; 
3.  The suggested language of the rule; 
4.  The reason why a new rule should be made or a current rule should be amended with supporting information, including: 

a.  An identification of the persons who would be affected by the rule and how the persons would be affected; and 
b. If applicable, statistical data with references to attached exhibits; 

5.  The signature of the person submitting the petition; and 
6.  The date the person signs the petition. 

B. The ASRS shall send a written notice of the ASRS’s decision regarding the Petition for Rulemaking to the person within 60 days of 
receipt of the petition. 

Historical Note 
New Section made by final rulemaking at 12 A.A.R. 964, effective March 7, 2006 (Supp. 06-1). 

 Section amended by final rulemaking at 22 A.A.R. 3323, effective January 1, 2017 (Supp. 16-4). 

R2-8-604. Review of a Rule, Agency Practice, or Substantive Policy Statement 
A.  A person submitting a petition to the ASRS under A.R.S. § 41-1033 requesting that the ASRS review an agency practice or substan-

tive policy statement that the person alleges constitutes a rule shall include the following in the petition: 
1.  The name and current address of the person submitting the petition, 
2.  The reason the person alleges that the agency practice or substantive policy statement constitutes a rule, 
3.  The signature of the person submitting the petition, and 
4.  The date the person signs the petition. 

B.  The person who submits a petition under subsection (A) shall attach a copy of the substantive policy statement or a description of the 
agency practice to the petition. 

C.  The ASRS shall send a written notice of the ASRS’s decision regarding the petition to the person within 60 days of receipt of the peti-
tion. 

Historical Note 
New Section made by final rulemaking at 12 A.A.R. 964, effective March 7, 2006 (Supp. 06-1). Section amended by final rulemaking 

at 22 A.A.R. 3323, effective January 1, 2017 (Supp. 16-4). 

 

R2-8-605. Objection to Rule Based Upon Economic, Small Business and Consumer Impact 
A. A person submitting an objection to a rule based upon the economic, small business and consumer impact under A.R.S. § 41-1056.01 

shall include the following in the objection: 
1.  The name and current address of the person submitting the objection; 
2.  Identification of the rule; 
3.  Either evidence that the actual economic, small business and consumer impact: 

a.  Significantly exceeded the impact estimated in the economic, small business and consumer impact statement submitted dur-
ing the making of the rule with supporting information attached as exhibits; or 
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b.  Was not estimated in the economic, small business and consumer impact statement submitted during the making of the rule 
and that actual impact imposes a significant burden on persons subject to the rule with supporting information attached as 
exhibits; or 

c. Reflects that the ASRS did not select the alternative that imposes the least burden and costs to persons regulated by the rule, 
including paperwork and other compliance costs, necessary to achieve the underlying regulatory objective. 

4.  The signature of the person submitting the objection; and 
5.  The date the person signs the objection. 

B. The ASRS shall respond to the objection as specified in A.R.S. § 41-1056.01(C). 

Historical Note 
New Section made by final rulemaking at 12 A.A.R. 964, effective March 7, 2006 (Supp. 06-1). Section amended by final rulemaking 

at 22 A.A.R. 3323, effective January 1, 2017 (Supp. 16-4). 

R2-8-606. Oral Proceedings 
A.  A person requesting an oral proceeding under A.R.S. § 41-1023(C) shall submit a written request to the ASRS that includes: 

1.  The name and current address of the person making the request; 
2.  If applicable, the name of the public or private organization, partnership, corporation or association, or the name of the govern-

mental entity the person represents; and 
3.  Reference to the proposed rule including, if known, the date and issue of the Arizona Administrative Register in which the Notice 

of Proposed Rulemaking was published. 
B.  The ASRS shall record an oral proceeding by either electronic or stenographic means and any CDs, cassette tapes, transcripts, lists, 

speaker slips, and written comments received shall become part of the official record. 
C.  A presiding officer shall perform the following acts on behalf of the ASRS when conducting an oral proceeding as prescribed under 

A.R.S. § 41-1023: 
1.  Provide a method for a person who attends the oral proceeding to voluntarily note the person’s attendance; 
2. Provide a Request to Present Oral Comment form that includes space for: 

a.  The name of the person submitting the Request to Present Oral Comment form, 
b.  The entity the person represents, if applicable, and 
c.  The rule on which the person wishes to comment or about which the person has a question; 

3.  Open the proceeding by identifying the rules to be considered, the location, date, time, purpose of the proceeding, and the agen-
da; 

4.  Explain the background and general content of the proposed rulemaking; 
5.  Provide for public comment as specified in A.R.S. § 41-1023(D); and 
6.  Close the oral proceeding by announcing the location where written public comments are to be sent and specifying the close of 

record date and time. 
D.  A presiding officer may limit comments to a reasonable time period, as determined by the presiding officer. Oral comments may be 

limited to prevent undue repetition. 

Historical Note 
New Section made by final rulemaking at 12 A.A.R. 964, effective March 7, 2006 (Supp. 06-1). Section amended by final rulemaking 

at 22 A.A.R. 3323, effective January 1, 2017 (Supp. 16-4). 

R2-8-607. Petition for Delayed Effective Date 
A.  A person who wishes to delay the effective date of a rule under A.R.S. § 41-1032 shall file a petition with the ASRS prior to the pro-

posed rule’s close of record date. The petition shall contain the: 
1.  Name and current address of the person submitting the petition; 
2.  Identification of the proposed rule; 
3.  Need for the delay, specifying the undue hardship or other adverse impact that may result if the request for a delayed effective 

date is not granted; 
4.  Reason why the public interest will not be harmed by the delayed effective date; 
5. Signature of the person submitting the petition; and 
6.  Date the person signs the petition. 

B.  The ASRS shall send a written notice of the ASRS’s decision to the person within 30 days of receipt of the Petition for Delayed Effec-
tive Date. 

Historical Note 
New Section made by final rulemaking at 12 A.A.R. 964, effective March 7, 2006 (Supp. 06-1). Section amended by final rulemaking 

at 22 A.A.R. 3323, effective January 1, 2017 (Supp. 16-4). 

ARTICLE 7. CONTRIBUTIONS NOT WITHHELD 

R2-8-701. Definitions 
The following definitions apply to this Article unless otherwise specified: 



 

Title 2 Arizona Administrative Code 2 A.A.C. 8

CHAPTER 8. STATE RETIREMENT SYSTEM BOARD 
 

 

September 30, 2019 Supp. 19-3 Page 46
  

1.  “218 agreement” means a written agreement between the state, political subdivision, or political subdivision entity and the Social 
Security Administration, under the provisions of § 218 of the Social Security Act, to provide Social Security and Medicare or 
Medicare-only coverage to employees of the state, political subdivision, or political subdivision entity. 

2.  “Documentation” means a pay stub, completed W-2 form, completed Verification of Contributions Not Withheld form, Employer 
letter or spreadsheet, completed State Personnel Action Request Form, Social Security Earnings Report, employment contract, 
payroll record, timesheet, or other Employer-provided form that includes: 
a.  Whether the employee was covered under the Employer’s 218 Agreement prior to July 24, 2014, 
b.  The number of hours the member worked for the Employer per pay period, and  
c.  The amount and type of compensation earned by the member within each pay period. 

3.  “Eligible service” means employment with an Employer: 
a.  That is no more than 15 years before the date the ASRS receives written credible evidence that less than the correct amount 

of contributions were paid into the ASRS or the ASRS otherwise determines that less than the correct amount of contribu-
tions were made as specified in A.R.S. § 38-738(C); and 

b.  In which the member was Engaged to Work for an Employer.  
4.  “Engaged to Work” means the same as in R2-8-1001. 

Historical Note 
New Section made by final rulemaking at 12 A.A.R. 4793, effective December 5, 2006 (Supp. 06-4). Amended by final rulemaking at 

21 A.A.R. 2515, effective December 5, 2015 (Supp. 15-4). Amended by final rulemaking at 25 A.A.R. 303, effective March 18, 
2019 (Supp. 19-1). 

R2-8-702. General Information 
A. The Employer shall pay the Employer’s portion of the contributions the ASRS determines is owed under R2-8-706 whether or not the 

member pays the member’s portion of the contributions. 
B. The person who initiates the claim that contributions were not withheld for Eligible Service has the burden to prove a contribution 

error was made. 
C. The ASRS shall not waive payment of contributions or interest owed under this Article. 
D. If a member is not able to establish eligibility for purchasing service credit pursuant to this Article, the member may be eligible to 

purchase service pursuant to A.R.S. § 38-743 and Article 5 of this Chapter. 

Historical Note 
New Section made by final rulemaking at 12 A.A.R. 4793, effective December 5, 2006 (Supp. 06-4). Amended by final rulemaking at 

25 A.A.R. 303, effective March 18, 2019 (Supp. 19-1). 

R2-8-703.  Employer’s Discovery of Error 
If an Employer determines that any amount of contributions have not been withheld for a member for a period of Eligible Service, the Em-
ployer shall notify the ASRS by submitting through the Employer’s secure ASRS account a Verification of Contributions Not Withheld 
form with the following information:  

1. The member’s full name; 
2. The member’s Social Security number; 
3. The range of dates that any contribution was not withheld; 
 
4. The member’s position title during the date range listed in subsection (3); 
5. The amount and type of compensation the member was entitled to receive, and the number of hours the member worked for the 

Employer per pay period for each fiscal year; 
6. The member’s hire date; 
7. Whether the member was Engaged to Work for the Employer; 
8. Whether the position was covered under the Employer’s 218 Agreement for periods prior to July 24, 2014; and 
9. The dated signature of the Employer’s authorized agent certifying: 

a. All the dates and salary information is correct; 
b. The person submitting this form has the legal power to enter into binding transactions with the ASRS; 
c. Acknowledgement the Employer will receive an invoice for the contributions owed for Eligible Service only, as well as the 

accumulated interest on the contributions that were not withheld for both the member and Employer contributions; and  
d. Acknowledgement the member will receive an invoice for their contributions owed. 

Historical Note 
New Section made by final rulemaking at 12 A.A.R. 4793, effective December 5, 2006 (Supp. 06-4). Amended by final rulemaking at 

25 A.A.R. 303, effective March 18, 2019 (Supp. 19-1). 

R2-8-704. Member’s Discovery of Error  
A. If a member believes that an Employer has not withheld contributions for the member for a period of Eligible Service, the member 

shall: 
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1. Notify the member’s Employer that the Employer has not withheld contributions correctly by contacting the Employer directly; 
or 

2. Submit to the ASRS a Contributions Not Withheld Request form through the member’s secure ASRS account with the following: 
a. The name of the Employer that should have remitted contributions; 
b. The range of dates that any contribution was not withheld; 
c. The member’s position title during the date range listed in subsection (b); 
d. Whether the member was Engaged to Work for the Employer; and 
e. Dated signature of the member certifying the member understands: 

i.  The ASRS will be providing the member’s Social Security number to the Employer for verification; and 
ii.  If the member’s Employer cannot verify this request, it is the member’s responsibility to provide Documentation of El-

igible Service. 
B.  If the information provided by the eligible member pursuant to subsection (A) is correct, the Employer shall validate the information 

and submit the information to the ASRS through the Employer’s secure ASRS account. If the information provided by the eligible 
member pursuant to subsection (A) is incorrect, the Employer shall correct the information and submit the information to the ASRS 
through the Employer’s secure ASRS account, along with the information identified in R2-8-703. 

C.  If the Employer refuses to fill out the Verification of Contributions Not Withheld form, or if the member disputes the information the 
Employer completes on the form, the member shall provide the ASRS with the Documentation the member believes supports the al-
legation that contributions should have been withheld. 

Historical Note 
New Section made by final rulemaking at 12 A.A.R. 4793, effective December 5, 2006 (Supp. 06-4). Section amended by final rule-

making at 22 A.A.R. 3326, effective January 1, 2017 (Supp. 16-4). Amended by final rulemaking at 25 A.A.R. 303, effective 
March 18, 2019 (Supp. 19-1). 

R2-8-705. ASRS’ Discovery of Error  
If the ASRS determines, as specified in A.R.S. § 38-738(B)(7), that all contributions have not been withheld for a member for a period of 
Eligible Service, the ASRS shall notify the Employer in writing and shall request the Employer submit through the Employer’s secure 
ASRS account a Verification of Contributions Not Withheld form pursuant to R2-8-703. 

Historical Note 
New Section made by final rulemaking at 12 A.A.R. 4793, effective December 5, 2006 (Supp. 06-4). Amended by final rulemaking at 

25 A.A.R. 303, effective March 18, 2019 (Supp. 19-1). 

R2-8-706. Determination of Contributions Not Withheld 
A.  Upon receipt of the information listed in R2-8-703, R2-8-704, or R2-8-705, the ASRS shall review the information to determine 

whether or not member contributions should have been withheld by the Employer, the length of time those contributions should have 
been withheld, and the amount of contributions that should have been withheld. 

B.  Except for a member who met the requirements to be an active member while simultaneously contributing to another retirement plan 
listed in subsection (B)(2), for purposes of this Article, the ASRS shall determine that contributions should not have been withheld for 
the period of service in question if: 
1.  An Employer remits an accurate ACR amount pursuant to R2-8-116; or 
2.  The employee participates in: 

a.  Another Arizona retirement plan listed in A.R.S. Title 38, Chapter 5, Articles 3, 4, or 6; or 
b.  In an optional retirement plan listed in A.R.S. Title 15, Chapter 12, Article 3 or A.R.S. Title 15, Chapter 13, Article 2. 

C.  Except for returning to work under A.R.S. § 38-766.01, the presence of a contract between a member and the Employer does not alter 
the contribution requirements of A.R.S. §§ 38-736 and 38-737. 

D.  If there is any discrepancy between the Documentation provided by the Employer and the Documentation provided by the member, a 
document used in the usual course of business prepared at the time in question is controlling. 

E.  The ASRS shall provide to each, the Employer and the member, an invoice with the following:  
1.  The amount of Eligible Service for which contributions were not withheld, 
2.  The dollar amount of the contributions to be paid to the ASRS by the Employer, 
3.  The interest on the Employer contributions and member contributions to be paid to the ASRS by the Employer pursuant to A.R.S. 

§ 38-738, 
4.  The amount of the delinquent interest late charge to be paid to the ASRS by the Employer pursuant to A.R.S. § 38-735, and  
5.  The dollar amount of contributions to be paid to the ASRS by the member. 

Historical Note 
New Section made by final rulemaking at 12 A.A.R. 4793, effective December 5, 2006 (Supp. 06-4). Section amended by final rule-

making at 22 A.A.R. 3326, effective January 1, 2017 (Supp. 16-4). Amended by final rulemaking at 25 A.A.R. 303, effective 
March 18, 2019 (Supp. 19-1). 

R2-8-707. Submission of Payment 
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A.  Within 90 days from the date on the statement identified in R2-8-706(E), the Employer shall pay to the ASRS the amount due to be 
paid by the Employer. An Employer who makes payment under A.R.S. § 38-738(B)(3) is not liable for additional interest that may 
accrue as a result of a member’s failure to remit payment required by A.R.S. § 38-738(B)(1). If the ASRS does not receive full pay-
ment of the Employer’s amount due within 90 days after the ASRS notifies the Employer of the amount due, the full amount due will 
accrue interest as provided in A.R.S. § 38-738. The ASRS may collect the unpaid balance plus interest pursuant to A.R.S. § 
38-735(C). 

B.  The member shall make payment to the ASRS pursuant to A.R.S. § 38-738 by the due date specified on the member’s invoice identi-
fied in R2-8-706(E). 

C.  If the ASRS does not receive full payment of the member’s amount due by the due date specified on the member’s invoice identified 
in R2-8-706(E), the full amount due will accrue interest, as provided in A.R.S. § 38-738. 

D. A member does not receive service credit or credit for salary until both the Employer and member portions of the contributions and all 
interest has been paid pursuant to A.R.S. § 38-738. 

Historical Note 
New Section made by final rulemaking at 12 A.A.R. 4793, effective December 5, 2006 (Supp. 06-4). Amended by final rulemaking at 

25 A.A.R. 303, effective March 18, 2019 (Supp. 19-1). 

R2-8-708. Expired 

Historical Note 
New Section made by final rulemaking at 12 A.A.R. 4793, effective December 5, 2006 (Supp. 06-4). Section expired under A.R.S. § 

41-1056(J) at 22 A.A.R. 2982, effective September 15, 2016 (Supp. 16-3).  

R2-8-709. Repealed 

Historical Note 
New Section made by final rulemaking at 12 A.A.R. 4793, effective December 5, 2006 (Supp. 06-4). Repealed by final rulemaking at 

25 A.A.R. 303, effective March 18, 2019 (Supp. 19-1). 

ARTICLE 8. RECOVERY OF OVERPAYMENTS 

R2-8-801. Definitions 
For purposes of this article, the following definitions apply, unless specified otherwise: 

1. “DRO” means the same as in R2-8-120. 

2. “Estimated Social Security disability income amount” and “Revised Social Security disability income amount” mean the amount 
of funds the ASRS is entitled to collect pursuant to R2-8-802. 

3. “LTD” means long-term disability program as described in A.R.S. § 38-797 et seq. 

4. “LTD benefit” means the same as in R2-8-301 

5. “Overpayment” means: 

a. Any funds the ASRS distributes in excess of the amount to which the recipient is legally entitled; and 

b. Any estimated social security disability income amount or revised social security disability income amount the ASRS is en-
titled to collect pursuant to A.R.S. § 38-765. 

Historical Note 
New Section made by final rulemaking at 23 A.A.R. 2750, effective November 13, 2017 (Supp. 17-3). 

R2-8-802. Estimated Social Security Disability Income Amount and Revised Social Security Disability Income Amount 
A. The ASRS contracted LTD claims administrator shall determine a member’s estimated Social Security disability income amount as 

follows: 
1. Prior to the death, retirement, or forfeiture of a member, the estimated Social Security disability income amount shall be equal to 

the member’s full monthly LTD benefit reduced by $50 per month pursuant to A.R.S. § 38-797.07(A)(9); and 
2. Upon the member’s death, retirement, or forfeiture, the estimated Social Security disability income amount shall be equal to the 

total amount of the member’s LTD benefit, reduced by $50 per month pursuant to A.R.S. § 38-797.07(A)(9). 
B. A member or survivor who disputes the estimated Social Security disability income amount based on the conclusions of a legal pro-

ceeding may request a revised Social Security disability income amount by submitting supporting documentation from the legal pro-
ceeding to the ASRS contracted LTD claims administrator within 30 days of the date of conclusion of the legal proceeding. 

C. Pursuant to subsection (B), the ASRS or the ASRS contracted LTD claims administrator shall determine whether the estimated Social 
Security disability income amount needs to be revised based on the conclusions of the legal proceeding. 
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D. If the ASRS or the ASRS contracted LTD claims administrator determines the estimated Social Security disability income amount was 
inaccurate, the ASRS or the ASRS contracted LTD claims administrator shall calculate a revised Social Security disability income 
amount based on the supporting documentation provided by the member or survivor pursuant to subsection (B). 

E. Pursuant to subsection (B), if the revised Social Security disability amount is less than the amount of the estimated Social Security 
disability benefit, the ASRS or the ASRS contracted LTD claims administrator shall: 
1. Refund a portion of the amount of the estimated Social Security disability benefit that the ASRS retained upon forfeiture of the 

member in order to offset the difference between the estimated Social Security disability income amount and the revised Social 
Security disability income amount, or 

2. Adjust the member’s retirement benefits or the survivor’s benefits to offset the difference between the estimated Social Security 
disability income amount and the revised Social Security disability income amount. 

F. If a member or survivor is not satisfied with the determination on the request for a revised Social Security disability income amount, 
the member or survivor may appeal the determination pursuant to 2 A.A.C. 8, Article 4. 

Historical Note 
New Section made by final rulemaking at 23 A.A.R. 2750, effective November 13, 2017 (Supp. 17-3). 

R2-8-803. Reimbursement of Overpayments 
A. Upon the ASRS discovering that it has made an overpayment to a member, survivor, or alternate payee, the ASRS shall send a letter to 

notify the necessary person that an overpayment was provided and the person shall reimburse the ASRS in the amount of the over-
payment. 

B. A person who reimburses the ASRS for an overpayment shall do so by remitting a check, made payable to the ASRS, by the due date 
specified in the letter providing notice of the overpayment. 

C. If the ASRS is unable to collect the amount of an overpayment by reducing future payments to members, survivors, or alternate pay-
ees as provided in this Article, the ASRS shall allow the appropriate person to reimburse the ASRS for the amount of the overpayment 
by making payments over the course of as many months as the number of months in which an overpayment was made by the ASRS, 
not to exceed 36 months. 

D. A person may request to reimburse the amount of the overpayment to the ASRS sooner than provided in this Article. 

Historical Note 
New Section made by final rulemaking at 23 A.A.R. 2750, effective November 13, 2017 (Supp. 17-3). 

R2-8-804. Collection of Overpayments from Forfeiture 
A. Unless a member cancels a forfeiture request by submitting written notice to the ASRS within 30 days of the request to forfeit, the 

ASRS shall reduce a member’s refund amount in order to offset the member’s overpayment amount pursuant to subsection (B). 
B. The ASRS shall reduce the member’s refund amount by the amount of any overpayment and the ASRS shall: 

1. Pursue collection of any remaining overpayment amount pursuant to this Article; and 

2. Distribute the remaining refund amount to the member pursuant to R2-8-115. 

Historical Note 
New Section made by final rulemaking at 23 A.A.R. 2750, effective November 13, 2017 (Supp. 17-3). 

R2-8-805. Collection of Overpayments from Retirement Benefit 
A. Notwithstanding A.R.S. § 38-768, the ASRS may reduce a person’s benefit pursuant to this Section. 
B. Upon retirement, the ASRS shall reduce the amount of a member’s retirement benefit by the amount of any overpayments that have 

not been reimbursed to the ASRS, pursuant to R2-8-803 as follows: 
1. If the member elects to receive a lump sum or partial lump sum benefit, the amount of the lump sum or partial lump sum shall be 

reduced by the amount of the overpayment to no less than $5.00 and the ASRS shall pursue overpayment collections for any re-
maining overpayment amount pursuant to this Article;  

2. If the member elects to receive retirement benefits as a monthly annuity and the amount of the overpayment is equal to or less 
than the amount of the member’s first annuity disbursement minus $5.00, the ASRS shall reduce the amount of the first annuity 
disbursement by the amount of any overpayment to no less than $5.00; 

3. If the member elects to receive retirement benefits as a monthly annuity and the amount of the overpayment exceeds the amount 
of the member’s first annuity disbursement plus $5.00, the ASRS shall reduce the amount of the first annuity disbursement by the 
amount of the overpayment to no less than $5.00 and pursue collection pursuant to subsection (C). 

C. The ASRS shall reduce a member’s or alternate payee’s monthly annuity as follows in order to offset any overpayments which have 
not been reimbursed or collected pursuant to this Article: 
1. The ASRS shall reduce the member’s monthly annuity by up to 10% for 36 months, if the amount of the overpayment can be 

collected by the ASRS within that time. 
2. If the amount of the overpayment cannot be collected pursuant to subsection (C)(1), the ASRS will notify the member that the 

member must make payment arrangements within 60 days of the date on the notice. If the member does not make payment ar-
rangements within 60 days of the date on the notice, the ASRS shall actuarially reduce the amount of the member’s monthly an-
nuity. 
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D. Notwithstanding subsection (B), the ASRS shall not reduce a member’s or alternate payee’s monthly annuity by an estimated Social 
Security disability income amount while the member is pursuing a Social Security disability income determination pursuant to 
R2-8-305, if the member submits documentation to the ASRS every six months informing the ASRS of the status of the member’s So-
cial Security disability income request until a determination is made regarding the amount of Social Security disability income. 

Historical Note 
New Section made by final rulemaking at 23 A.A.R. 2750, effective November 13, 2017 (Supp. 17-3). 

R2-8-806. Collection of Overpayments from Survivor Benefit 
A. Notwithstanding A.R.S. § 38-768, the ASRS may reduce a person’s benefit pursuant to this Section. 
B. If a member, survivor, or alternate payee does not repay the amount of an overpayment pursuant to this Article, the ASRS shall reduce 

the necessary person’s amount of benefits pursuant to subsection (C).  
C. The ASRS shall collect the amount of any remaining overpayment by reducing the necessary person’s monthly annuity over the same 

number of months in which the overpayment was made, up to 3 months for each month an overpayment was made by the ASRS. 
D. If the ASRS is unable to collect the amount of any overpayment pursuant to subsection (C), the ASRS shall pursue collection of any 

remaining overpayment amount pursuant to this Article. 
E. Notwithstanding subsection (C), the ASRS shall not reduce a survivor’s monthly annuity by an estimated Social Security disability 

income amount while the survivor is pursuing a Social Security disability income determination on behalf of the member pursuant to 
R2-8-305, if the survivor submits documentation to the ASRS every six months informing the ASRS of the status of the member’s 
Social Security disability income request until a determination is made regarding the amount of Social Security disability income to 
which the member was entitled. 

Historical Note 
New Section made by final rulemaking at 23 A.A.R. 2750, effective November 13, 2017 (Supp. 17-3). 

R2-8-807. Collection of Overpayments from LTD Benefit 
Upon disability of the member, the ASRS shall reduce the amount of the disabled member’s LTD benefit by the amount of any overpay-
ment the member received from the ASRS and has not reimbursed pursuant to this Section. 

Historical Note 
New Section made by final rulemaking at 23 A.A.R. 2750, effective November 13, 2017 (Supp. 17-3). 

 Amended by final rulemaking at 25 A.A.R. 2471, effective November 3, 2019 (Supp. 19-3). 

R2-8-808. Collection of Overpayments by the Attorney General 
If a member does not reimburse the ASRS for an overpayment pursuant to R2-8-802, the ASRS may submit the overpayment amount for 
collection by the Arizona Attorney General’s Office. 

Historical Note 
New Section made by final rulemaking at 23 A.A.R. 2750, effective November 13, 2017 (Supp. 17-3). 

 

R2-8-809. Collection of Overpayments by the Arizona Department of Revenue 
If a member does not reimburse the ASRS for an overpayment pursuant to R2-8-802, the ASRS may submit the overpayment amount for 
collection by the Arizona Department of Revenue. 

Historical Note 
New Section made by final rulemaking at 23 A.A.R. 2750, effective November 13, 2017 (Supp. 17-3). 

 

R2-8-810. Collection of Overpayments by Garnishment or Levy 
Pursuant to A.R.S. § 38-723, the ASRS may collect the amount of any overpayment that has not been reimbursed or collected pursuant to 
this article by garnishing wages and/or placing a levy on the appropriate person’s bank account. 

Historical Note 
New Section made by final rulemaking at 23 A.A.R. 2750, effective November 13, 2017 (Supp. 17-3). 

ARTICLE 9. EXPIRED 

R2-8-901. Expired 

Historical Note 
New Section made by final rulemaking at 23 A.A.R. 2754, effective January 1, 2018 (Supp. 17-3). 

 Section expired under A.R.S. § 41-1056(J) at 24 A.A.R. 1872, effective June 12, 2018 (Supp. 18-2).  
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R2-8-902. Expired 

Historical Note 
New Section made by final rulemaking at 23 A.A.R. 2754, effective January 1, 2018 (Supp. 17-3). 

 Section expired under A.R.S. § 41-1056(J) at 24 A.A.R. 1872, effective June 12, 2018 (Supp. 18-2).  

R2-8-903. Expired 

Historical Note 
New Section made by final rulemaking at 23 A.A.R. 2754, effective January 1, 2018 (Supp. 17-3). 

 Section expired under A.R.S. § 41-1056(J) at 24 A.A.R. 1872, effective June 12, 2018 (Supp. 18-2).  

R2-8-904. Expired 

Historical Note 
New Section made by final rulemaking at 23 A.A.R. 2754, effective January 1, 2018 (Supp. 17-3). 

 Section expired under A.R.S. § 41-1056(J) at 24 A.A.R. 1872, effective June 12, 2018 (Supp. 18-2).  

R2-8-905. Expired 

Historical Note 
New Section made by final rulemaking at 23 A.A.R. 2754, effective January 1, 2018 (Supp. 17-3). 

 Section expired under A.R.S. § 41-1056(J) at 24 A.A.R. 1872, effective June 12, 2018 (Supp. 18-2). 

ARTICLE 10. MEMBERSHIP 

R2-8-1001. Definitions 
The following definitions apply to this Article unless otherwise specified: 

1. “218 Agreement” means the same as in R2-8-701. 
2. “218 Resolution” means written authorization for a potential Employer to provide Social Security and Medicare or Medi-

care-only coverage to employees under the provisions of § 218 of the Social Security Act. 
3. “Acceptable Documentation” means the same as in R2-8-115.  
4. “Designated Employer Administrator” means an individual designated by the Employer and who has authorized access to the 

Employer’s secure ASRS account in order to fulfill the Employer’s responsibilities.  
5. “Engaged To Work” means the earlier of: 

a. The date the employee begins rendering services for the Employer and the Employer intends the employee to work for at 
least 20 hours a week for at least 20 weeks in a fiscal year or; 

b.  The week an employee renders services to an Employer for at least 20 hours a week for at least 20 weeks in a fiscal year. 
6. “Leasing An Employee From A Third Party” means the same as “Leased from a third party” in R2-8-116. 
7. “State Social Security Administrator” means the ASRS staff designated by the Board to approve 218 Agreements. 
8. “Week” means 12:00 a.m. on Sunday through 11:59 p.m. on the following Saturday. 

Historical Note 
New Section made by final rulemaking at 24 A.A.R. 3407, effective February 4, 2019 (Supp. 18-4). 

R2-8-1002. Employee Membership 
A. For purposes of active member eligibility, an employee of an Employer becomes a member of the ASRS pursuant to A.R.S. § 

38-711(23) when the employee is Engaged To Work for the Employer. 
B. If the Employer does not provide an accurate date for which an employee was Engaged To Work pursuant to subsection (A), the 

ASRS shall determine that an employee’s membership effective date will be the member’s hire date, if provided by the Employer and 
within 30 days of the first pay period end date after the hire date, for which the Employer was required to submit contributions. 

C. If the Employer does not provide a hire date pursuant to subsection (B), the effective date is the first pay period end date of contribu-
tions received for that member. 

D. Unless a member terminates employment or retires from the ASRS, for purposes of determining active member eligibility, a member 
will continue to be an active member for the remainder of a fiscal year in which the employee met the requirements to be an active 
member in the ASRS with that Employer pursuant to A.R.S. § 38-711. 

E. Within 30 days of employment, an employee who is eligible for ASRS membership pursuant to A.R.S. § 38-711(23) shall create a 
secure ASRS account and submit to the ASRS through the employee’s secure ASRS account the following information: 
1. The Employee’s full name; 
2. The Employee’s Social Security number; 
3. The Employee’s date of birth; 
4. The Employee’s gender; 
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5. The Employee’s marital status; 
6. The Employee’s primary phone number; 
7. The Employee’s personal email address; 
8. The Employee’s current mailing address; and 
9. The Employee’s designated beneficiary. 

F. Within 30 days of a change in the member’s name, the member shall submit to the ASRS through the member’s secure ASRS account 
a Change of Name form that contains: 
1. The member’s full name that is on file with the ASRS; 
2. The member’s Social Security number; 
3. The member’s current mailing address; 
4. The member’s date of birth; 
5. The member’s personal email address; 
6. The member’s primary phone number; 
7. The member’s gender; 
8. The member’s marital status; 
9. The member’s retired, active, inactive, or LTD status with the ASRS; 
10. The member’s new full name; 
11. The type of legal document establishing the member’s new name; 
12. A copy of the legal document establishing the member’s new name; and 
13. The member’s dated signature. 

G. Within 30 days of a change in the member’s contact information, the member shall notify the ASRS of the change. 
H. If an employee of an Employer meets the requirements of A.R.S. § 38-727(A)(8), the employee may elect to not participate in the 

ASRS. 
I. Within 30 days after employment, an Employer whose employee is 65 years of age or older as of the date of employment and who has 

elected not to participate in the ASRS pursuant to subsection (H), shall submit to the ASRS through the Employer’s secure ASRS ac-
count a 65+ Membership Waiver form that contains: 
1. The employee’s full name; 
2. The employee’s Social Security number; 
3. The employee’s current mailing address; 
4. The employee’s date of birth; 
5. The employee’s dated signature acknowledging the following statements: 

a. The employee is electing to waive any rights to ASRS membership and the employee will not be eligible for any retirement, 
disability, or health insurance benefits offered by the ASRS; 

b. The employee is not a member of the ASRS as of the date of employment; and 
c. The employee understands that this election is irrevocable for the remainder of the employee’s employment with that Em-

ployer and the time the employee works under this election is not eligible for purchase in the ASRS; 
6. The Employer’s name; 
7. The date employee’s employment began; and 
8. The name and dated signature of the Employer’s representative. 

J. A corrected and completed 65+ Membership Waiver form must be resubmitted to the ASRS pursuant to subsection (I) within 14 days 
of the date the ASRS notifies the employee that the 65+ Membership Waiver form is incorrect or incomplete. 

Historical Note 
New Section made by final rulemaking at 24 A.A.R. 3407, effective February 4, 2019 (Supp. 18-4). 

R2-8-1003. Charter School Employer Membership  
A. Pursuant to A.R.S. § 15-187(C), a charter school in Arizona is considered a political subdivision that is eligible to participate in the 

ASRS if the charter school is sponsored by: 
1. A state university; 
2. A community college district; 
3. A group of community college districts; 
4. The state board of education; or  
5. The state board for charter schools. 

B. In order to participate as an Employer in the ASRS, a charter school shall notify the ASRS in writing of the charter school’s intent to 
join the ASRS and provide: 
1. A copy of the current and active Charter Contract, including any amendments, which is approved by the entity sponsoring the 

charter school pursuant to subsection (A); 
2. Documentation showing the name and location of all schools authorized by the Charter Contract identified in subsection (B)(1); 

and 
3. Documentation showing the charter school board’s approval to pursue ASRS membership and complete ASRS requirements for 

membership. 
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C. Upon receipt of the information contained in subsection (B), the ASRS shall determine if the charter school is eligible to participate in 
the ASRS. If the charter school is not eligible to participate in the ASRS, the ASRS shall send the charter school a notice of ineligibil-
ity. If the charter school is eligible to participate, the ASRS shall provide the charter school a Potential New Employer Letter. 

D.  In order to participate as an Employer in the ASRS, an eligible charter school shall submit to the ASRS the following original docu-
ments by the due date listed on the Potential New Employer Letter: 
1. The current retirement plan or a statement signed by the designated authorized agent for the charter school acknowledging there 

is no current retirement plan. 
2. Two ASRS Agreements showing: 

a. The legal name and current mailing address of the charter school as sponsored pursuant to subsection (A); 
b. What amount of prior service the charter school shall purchase for employees pursuant to R2-8-1006; 
c. The approximate number of employees that will become members upon the effective date of the ASRS Agreement; 
d. The name, title, email address, and telephone number of the designated authorized agent for the charter school; 
e. The designated authorized agent is authorized and directed to conduct all negotiations, conclude all arrangements, and sign 

all documents necessary to administer the supplemental ASRS retirement plan pursuant to A.R.S. Title 38, Chapter 5, Arti-
cles 2 and 2.1; and 

f. The ASRS Agreement is binding and irrevocable; 
g. The effective date of the ASRS Agreement; 
h. The charter school agrees to be bound by the provisions of A.R.S. Title 38, Chapter 5, Article 2 and Article 2.1 unless oth-

erwise indicated by law; and 
i. The dated signature of the designated authorized agent for the charter school. 

3. Two ASRS Resolutions showing: 
a. The legal name of the charter school as sponsored pursuant to subsection (A); 
b. The charter school is adopting a supplemental ASRS retirement plan pursuant to A.R.S. § 38-729; 
c. The charter school agrees to be bound by the provisions of A.R.S. Title 38, Chapter 5, Article 2 and Article 2.1 unless oth-

erwise indicated by law; 
d. The designated authorized agent for the charter school; 
e. The designated authorized agent is authorized and directed to conduct all negotiations, conclude all arrangements, and sign 

all documents necessary to administer the supplemental ASRS retirement plan pursuant to A.R.S. Title 38, Chapter 5, Arti-
cles 2 and 2.1; and 

f. The dated and notarized signature of the designated authorized agent. 
4. Two 218 Agreements either electing or declining coverage. If the charter school is electing coverage pursuant to a 218 Agree-

ment, the 218 Agreement must be completed and approved by the Social Security Administration prior to joining the ASRS. 
5. Two 218 Resolutions, if the charter school is electing coverage pursuant to subsection (D)(4). The 218 Resolutions must be com-

pleted and approved by the Social Security Administration prior to joining the ASRS. 
E. Upon receipt of Acceptable Documentation identified in subsection (D), the ASRS may approve the charter school’s request for 

membership pursuant to A.R.S. § 38-729. If the request to join the ASRS is approved, the state Social Security administrator shall sign 
the 218 Agreements and the ASRS Director shall sign the ASRS Agreements before the ASRS shall send one of each of the original 
documents identified in subsection (D) to the charter school. 

F. Any charter school that is established under the charter contract of a participating charter school shall participate in the ASRS. 

Historical Note 
New Section made by final rulemaking at 24 A.A.R. 3407, effective February 4, 2019 (Supp. 18-4). 

R2-8-1004. Other Political Subdivision and Political Subdivision Entity Employer Membership 
A. A political subdivision or political subdivision entity, other than a charter school, may be eligible to participate in the ASRS pursuant 

to A.R.S. §§ 38-711 and 38-729 if it notifies the ASRS in writing of the political subdivision’s or political subdivision entity’s intent 
to join the ASRS and provides to the ASRS: 
1. A copy of the current legal authority establishing the political subdivision or political subdivision entity; 
2. Documentation showing the name and location of the political subdivision or political subdivision entity; and 
3. Documentation showing the political subdivision or political subdivision entity has taken the necessary legal action to be eligible 

to participate pursuant to A.R.S. § 38-729. 
B. Upon receipt of the information contained in subsection (C), the ASRS shall determine if the political subdivision or political subdivi-

sion entity is eligible to participate in the ASRS. If the political subdivision or political subdivision entity is not eligible to participate 
in the ASRS, the ASRS shall send the political subdivision or political subdivision entity a notice of ineligibility. If the political sub-
division or political subdivision entity is eligible to participate, the ASRS shall provide the political subdivision or political subdivi-
sion entity a Potential New Employer Letter. 

C. In order to participate as an Employer in the ASRS, an eligible political subdivision or political subdivision entity shall submit to the 
ASRS the following original documents by the due date listed on the Potential New Employer Letter: 
1. The current retirement plan or a statement signed by the designated authorized agent for the political subdivision or political sub-

division entity acknowledging there is no current retirement plan. 
2. Two ASRS Agreements showing: 

a. The legal name and current mailing address of the political subdivision or political subdivision entity; 
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b. What amount of prior service the political subdivision or political subdivision entity shall purchase for employees pursuant 
to R2-8-1006; 

c. The approximate number of employees that will become members upon the effective date of the ASRS Agreement; 
d. The name, title, email address, and telephone number of the designated authorized agent for the political subdivision or po-

litical subdivision entity; 
e. The designated authorized agent is authorized and directed to conduct all negotiations, conclude all arrangements, and sign 

all documents necessary to administer the supplemental ASRS retirement plan pursuant to A.R.S. Title 38, Chapter 5, Arti-
cles 2 and 2.1; and 

f. The ASRS Agreement is binding and irrevocable; 
g. The effective date of the ASRS Agreement; 
h. The political subdivision or political subdivision entity agrees to be bound by the provisions of A.R.S. Title 38, Chapter 5, 

Article 2 and Article 2.1 unless otherwise indicated by law; and 
i. The dated signature of the designated authorized agent for the political subdivision or political subdivision entity. 

3. Two ASRS Resolutions showing: 
a. The legal name of the political subdivision or political subdivision entity; 
b. The political subdivision or political subdivision entity is adopting a supplemental ASRS retirement plan pursuant to A.R.S. 

§ 38-729; 
c. The political subdivision or political subdivision entity agrees to be bound by the provisions of A.R.S. Title 38, Chapter 5, 

Article 2 and Article 2.1 unless otherwise indicated by law; 
d. The designated authorized agent for the political subdivision or political subdivision entity; 
e. The designated authorized agent is authorized and directed to conduct all negotiations, conclude all arrangements, and sign 

all documents necessary to administer the supplemental ASRS retirement plan pursuant to A.R.S. Title 38, Chapter 5, Arti-
cles 2 and 2.1; and 

f. The dated and notarized signature of the designated authorized agent. 
4. Two 218 Agreements either electing or declining coverage. If the political subdivision or political subdivision entity is electing 

coverage pursuant to a 218 Agreement, the 218 Agreement must be completed and approved by the Social Security Administra-
tion prior to joining the ASRS. 

5. Two 218 Resolutions, if the political subdivision or political subdivision entity is electing coverage pursuant to subsection (C)(4). 
The 218 Resolutions must be completed and approved by the Social Security Administration prior to joining the ASRS. 

D. Upon receipt of Acceptable Documentation identified in subsection (B), the ASRS may approve the political subdivision’s or political 
subdivision entity’s request for membership pursuant to A.R.S. § 38-729. If the request to join the ASRS is approved, the state Social 
Security administrator shall sign the 218 Agreements and the ASRS Director shall sign the ASRS Agreements before the ASRS shall 
send one of each of the original documents identified in subsection (B) to the political subdivision or political subdivision entity. 

Historical Note 
New Section made by final rulemaking at 24 A.A.R. 3407, effective February 4, 2019 (Supp. 18-4). 

R2-8-1005. Employer Reporting 
A. An Employer shall submit contribution information and contribution payments pursuant to A.R.S. § 38-735, through the Employer’s 

secure ASRS account. 
B. Within 14 days of receiving the information contained in subsection R2-8-1002(E)(1) through (E)(3), the Employer shall: 

1. Verify the information the employee provided; 
2. Confirm the employee meets membership requirements pursuant to A.R.S. § 38-711; and 
3. Submit the verified information to the ASRS through the Employer’s secure ASRS account. 

C. For an Employer whose employee elects to participate in an Optional Retirement Plan in lieu of the ASRS pursuant to A.R.S. 
§15-1628, within 30 days of electing to participate in an Optional Retirement Plan, the Employer shall submit to the ASRS through 
the Employer’s secure ASRS account the: 
1. Employee’s full name; 
2. Employee’s Social Security number; 
3. Date of the employee’s employment; and 
4. Date of the employee’s Optional Retirement Plan election. 

D. For an Employer who has submitted information pursuant to subsection (C), within 30 days of that employee terminating employment 
with that Employer, the Employer shall notify the ASRS through the Employer’s secure ASRS account of the employee’s termination 
date. 

E. Within 14 days before the effective date of joining the ASRS, an Employer shall submit an initial online authorization and designation 
form in writing to the ASRS with the following information: 
1. The Employer’s name; 
2. The following information for the person authorized by the Employer to approve the Employer’s Designated Employer Adminis-

trator: 
a. The person’s full name; 
b. The person’s title; 
c. The person’s phone number; 
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d. The person’s email address; 
e. The person’s dated signature affirming that person has the authority to approve the Employer’s Designated Employer Ad-

ministrator; 
3. The full name of the individual the Employer is designating as the Employer’s Designated Employer Administrator; 
4. The title of the individual the Employer is designating as the Employer’s Designated Employer Administrator; 
5. The phone number of the individual the Employer is designating as the Employer’s Designated Employer Administrator; 
6. The email address of the individual the Employer is designating as the Employer’s Designated Employer Administrator; 
7. The dated signature of the individual the Employer is designating as the Employer’s Designated Employer Administrator. 

F. An Employer’s Designated Employer Administrator shall establish a new Employer’s Designated Employer Administrator as needed 
through the Employer’s secure ASRS account. 

G. Within 30 days of an Employer no longer having an Employer’s Designated Employer Administrator, the Employer shall submit in 
writing an initial online authorization and designation form pursuant to subsection (E). 

H. Within 30 days of change in the Employer’s address, the Employer shall notify the ASRS of the change through the Employer’s se-
cure ASRS account. 

I. Within 10 days of any change in the name or ownership of the Employer, the Employer shall provide written notice of the change to 
the ASRS through the Employer’s secure ASRS account by providing the Employer’s previous account information and the changes 
to that information. 

J. Within 30 days of any change in the character of an Employer’s organizational structure, the Employer shall send to the ASRS 
through the Employer’s secure ASRS account, written notice of the previous organizational structure and the effective changes to the 
Employer’s organizational structure. 

K. Within 30 days of Leasing An Employee From A Third Party, an Employer shall submit the following information: 
1. The employee’s full name; 
2. The number of hours per week the employee works for the Employer; 
3. The title of the employee’s position;  
4. A copy of the agreement showing the Employer Leasing An Employee From A Third Party; and 
5. Whether the employee is retired from the ASRS. 

Historical Note 
New Section made by final rulemaking at 24 A.A.R. 3407, effective February 4, 2019 (Supp. 18-4). 

R2-8-1006. Prior Service Purchase Cost for New Employers 
A. Pursuant to A.R.S. § 38-729, upon the effective date of joining the ASRS, an Employer may elect to purchase service credit for a pe-

riod of employment prior to the effective date of joining the ASRS for employees Engaged To Work for the Employer on the effective 
date of joining the ASRS who are members of the ASRS as of the effective date of joining the ASRS. 

B. The ASRS may provide to a potential Employer an estimated cost to purchase service credit pursuant to this Section. In order for the 
ASRS to estimate the cost to purchase service pursuant to this Section, a potential Employer shall provide the following information to 
the ASRS for each employee of the potential Employer who is Engaged To Work for the potential Employer and for whom the poten-
tial Employer intends to purchase service credit pursuant to this Section: 
1. The employee’s full name; 
2. The employee’s date of birth; 
3. The employee’s Social Security number; 
4. The employee’s current salary; and 
5. The date the employee began employment with the potential Employer. 

C. An Employer who elects to purchase service credit pursuant to this Section shall submit the following information for each member 
for which the Employer is purchasing service credit: 
1. Member’s full name; 
2. Member’s date of birth; 
3. Member’s Social Security number; 
4. Member’s date of employment; 
5. Documentation showing the Member is Engaged To Work for the Employer as of the effective date of joining the ASRS; 
6. Member’s current salary as of the effective date of joining the ASRS; and 
7. The number of years the Employer is electing to purchase for the member pursuant to this Section or the dollar amount the Em-

ployer is electing to pay to purchase service for the member pursuant to this Section. 
D. The cost to purchase service credit pursuant to this Section shall be determined using an actuarial present value calculation. 
E. An Employer who elects to purchase service credit pursuant to this Section shall submit payment for the full cost of the service pur-

chase to the ASRS within 90 days of the date of notification by the ASRS. 
F. If an Employer who elects to purchase service credit pursuant to this Section does not submit payment for the full cost of the service 

purchase within 90 days of the date of notification, the Employer is not eligible to purchase service credit pursuant to this Section. 

Historical Note 
New Section made by final rulemaking at 24 A.A.R. 3407, effective February 4, 2019 (Supp. 18-4). 



 

Title 2 Arizona Administrative Code 2 A.A.C. 8

CHAPTER 8. STATE RETIREMENT SYSTEM BOARD 
 

 

September 30, 2019 Supp. 19-3 Page 56
  

ARTICLE 11. TRANSFER OF SERVICE CREDIT 

R2-8-1101. Definitions 
The following definitions apply to this Article unless otherwise specified: 

1. “Actuarial present value” means an amount in today’s dollars of a member’s future retirement benefit calculated using appropri-
ate actuarial assumptions and the: 
a. Member’s Current Years of Credited Service; 
b.  Member’s age as of the date the Member submits to the ASRS a request to transfer service credit pursuant to this Article; 

and 
c.  Member’s most recent annual compensation. 

2. “Current years of credited service” means: 
a. For Transfer In Service, the amount of credited service a member has earned or purchased, and the amount of service credit 

for which an Irrevocable PDA is in effect for which the member has not yet completed payment, but does not include any 
current requests to purchase service credit for which the member has not yet paid; and 

b. For transferring service credit to the Other Retirement Plan, the amount of credited service a member has earned or pur-
chased, but does not include service credit for which the member has not yet paid. 

3. “Irrevocable PDA” means the same as in R2-8-501. 
4. “Funded Actuarial Present Value” means the Actuarial Present Value reduced to the extent funded on market value basis as of the 

most recent actuarial evaluation of the ASRS. 
5. “Member’s accumulated contribution account balance” means the sum of all the member’s retirement contributions and any prin-

cipal payments made for: 
a. The purchase of service credit; 
b. Contributions not withheld; and  
c. Previous transfers of service credit. 

6. “Other retirement plan” means the state retirement plans specified in A.R.S. § 38-921, other than the ASRS, or a retirement plan 
of a charter city as specified in A.R.S. § 38-730. 

7. “Other Retirement Plan’s cost” means the amount determined by the ASRS pursuant to R2-8-1102(D). 
8. “Other public service” means the same as in R2-8-501. 
9. “Transfer in service” means credited service with the Other Retirement Plan that a member is eligible to transfer to the ASRS 

pursuant to A.R.S. §§ 38-730 and 38-921. 

Historical Note 
New Section made by final rulemaking at 25 A.A.R. 303, effective March 18, 2019 (Supp. 19-1). 

R2-8-1102. Required Documentation and Calculations for Transfer In Service Credit 
A. A member who is eligible to Transfer In Service credit, may request to transfer service credit by providing a Transfer In form to the 

ASRS with the following: 
1. The name of the Other Retirement Plan; 
2. The date the member either terminated employment with an employer of the Other Retirement Plan or ceased to participate in the 

Other Retirement Plan; 
3. The date the member began employment with the employer through which the member was participating in the Other Retirement 

Plan; 
4. The number of years the member participated in the Other Retirement Plan; 
5. Acknowledgement the member agrees that: 

a. Knowingly making a false statement or falsifying or permitting falsification of any record of the ASRS with an intent to de-
fraud ASRS is a Class 6 felony, pursuant to A.R.S. § 38-793; and  

b. The Transfer In Service credit transaction is subject to audit and if any errors are discovered, the ASRS shall adjust a mem-
ber’s account, or if the member is already retired, adjustments to the member’s account may affect the member’s retirement 
benefit. 

B. Upon receipt of the information specified in subsection (A), the ASRS shall submit the information to the Other Retirement Plan and 
request: 
1. The Other Retirement Plan’s Funded Actuarial Present Value pursuant to A.R.S. §§ 38-730 and 38-922; 
2. The Member’s Accumulated Contribution Account Balance in the Other Retirement Plan; 
3. The amount of service credit the member has accumulated in the Other Retirement Plan; and 
4. The start date and end date for the member’s participation in the Other Retirement Plan. 

C. Upon receipt of the information specified in subsection (B), the ASRS shall calculate the Actuarial Present Value as specified in 
R2-8-506 necessary to transfer full service credit to the ASRS. 

D. The ASRS shall calculate the Other Retirement Plan’s Cost as follows: 
1. If the ASRS Actuarial Present Value is greater than the Other Retirement Plan’s Funded Actuarial Present Value, then the Other 

Retirement Plan’s Cost is the greater of: 
a. The Other Retirement Plan’s Funded Actuarial Present Value; or 
b. The Member’s Accumulated Contribution Account Balance in the Other Retirement Plan; 
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2. If the ASRS Actuarial Present Value is less than or equal to the Other Retirement Plan’s Funded Actuarial Present Value, then 
the Other Retirement Plan’s Cost is the greater of: 
a. The ASRS Actuarial Present Value; or 
b. The Member’s Accumulated Contribution Account Balance in the Other Retirement Plan. 

E. The ASRS shall compare the Other Retirement Plan’s Cost to the ASRS Actuarial Present Value calculated pursuant to subsection (C) 
and: 
1. If the Other Retirement Plan’s Cost is less than the ASRS Actuarial Present Value, then the member may elect to transfer service 

credit to the ASRS and: 
a.  Pay the difference between the Other Retirement Plan’s Cost and the ASRS Actuarial Present Value; or 
b. Accept a proportionately reduced amount of service credit; 

2. If the Other Retirement Plan’s Cost is greater than or equal to the ASRS Actuarial Present Value, then the member may elect to 
transfer the service to the ASRS pursuant to subsection (F). 

F. Upon completion of the comparison specified in subsections (D) and (E), the ASRS shall send the member a transfer in invoice noti-
fying the member of the member’s options to complete the transfer of service credit through the member’s secure ASRS account.  

G. The member may elect to complete a transfer of service credit pursuant to this section by submitting the member’s election by the 
election due date specified on the transfer in invoice. 

H. Upon receipt of the member’s election to complete a transfer of service credit, the ASRS shall send the transfer in invoice to the Other 
Retirement Plan and the Other Retirement Plan shall make payment to the ASRS by submitting a check made payable to the ASRS for 
the Other Retirement Plan’s Cost specified on the transfer in invoice by the payment due date specified on the transfer in invoice. 

I. If a member elects to pay the total difference between the ASRS Actuarial Present Value and the Other Retirement Plan’s Cost pursu-
ant to R2-8-1102(E), the member shall elect the method of payment by the payment due date specified on the transfer in invoice. 

J. A member may elect to pay the total difference between the ASRS Actuarial Present Value and the Other Retirement Plan’s Cost pur-
suant to R2-8-1102(E) by any one or more methods specified in R2-8-512, R2-8-513, R2-8-514, or R2-8-519. 

K. For a member who elects to accept a proportionately reduced amount of service pursuant to subsection (E)(1)(b), the ASRS shall cal-
culate the proportionately reduced amount of service credit based on the member’s service credits in the Other Retirement Plan multi-
plied by the ratio of the Other Retirement Plan’s Cost to the ASRS Actuarial Present Value. 

L. The member shall submit payment to transfer service credit pursuant to this section by the payment due date specified on the transfer 
in invoice. 

M. If the member does not submit payment for the total difference in the calculations pursuant to R2-8-1102(E) by the payment due date 
specified on the transfer in invoice, the member may be eligible to purchase the remaining service credit as Other Public Service, and 
the member is not eligible to purchase the remaining service credit based on the cost specified in the transfer in invoice. 

Historical Note 
New Section made by final rulemaking at 25 A.A.R. 303, effective March 18, 2019 (Supp. 19-1). 

R2-8-1103. Transferring Service to Other Retirement Plans 
A. Upon receipt of a request to transfer a member’s service credit from the ASRS to the Other Retirement Plan, the ASRS shall calculate: 

1. The ASRS Funded Actuarial Present Value pursuant to A.R.S. §§ 38-730 and 38-922; and 
2. The Member’s Accumulated Contribution Account Balance in the ASRS. 

B. Upon completing the calculations specified in subsection (A), the ASRS shall submit the calculations and member information to the 
Other Retirement Plan with a due date for the Other Retirement Plan to submit a fund request to the ASRS pursuant to subsection (C).  

C. If a member elects to transfer service credit to the Other Retirement Plan, the member shall ensure that the Other Retirement Plan 
submits a fund request on the Other Retirement Plan’s letterhead by the due date specified in subsection (B) to the ASRS with the fol-
lowing information: 
1. The member’s full name; 
2. The last four digits of the member’s Social Security number; 
3. The name of the Other Retirement Plan; and 
4. The Actuarial Present Value necessary to transfer full service credit to the Other Retirement Plan. 

D. Upon receipt of the information specified in subsection (C), the ASRS shall compare the calculations specified in subsection (A) to the 
Other Retirement Plan’s Actuarial Present Value specified in subsection (C) and transfer funds as follows: 
1. If the Other Retirement Plan’s Actuarial Present Value specified in subsection (C) is greater than the ASRS Funded Actuarial 

Present Value specified in subsection (A), then the ASRS shall transfer the greater of: 
a. The ASRS Funded Actuarial Present Value specified in subsection (A); or 
b. The Member’s Accumulated Contribution Account Balance in the ASRS. 

2. If the Other Retirement Plan’s Actuarial Present Value specified in subsection (C) is less than or equal to the ASRS Funded Ac-
tuarial Present Value, then the ASRS shall transfer the greater of: 
a. The Other Retirement Plan’s Actuarial Present Value specified in subsection (C); or 
b. The Member’s Accumulated Contribution Account Balance in the ASRS. 

E. Transferring service credit to the Other Retirement Plan pursuant to this section constitutes a withdrawal from ASRS membership and 
results in a forfeiture of all other benefits under ASRS. 

F. Notwithstanding subsection (E), pursuant to A.R.S. § 38-750, a transferred employee who continues an Irrevocable PDA after trans-
ferring service credit to the Other Retirement Plan may be eligible to: 
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1. Transfer service credit associated with the remaining balance of the Irrevocable PDA for which the transferred employee paid for 
the purchase of service credit plus interest at the Assumed Actuarial Investment Earnings Rate pursuant to A.R.S. § 38-922, not 
including any administrative interest charge the transferred employee paid pursuant to an Irrevocable PDA; or 

2. Receive a return of contributions plus interest as specified in R2-8-118(A), column 3, pursuant to A.R.S. § 38-740. 

Historical Note 
New Section made by final rulemaking at 25 A.A.R. 303, effective March 18, 2019 (Supp. 19-1). 
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38-704. Rule making powers of state agency
The state agency shall adopt rules that are not inconsistent with this article and that it 
finds necessary or appropriate for the efficient administration of the functions with which 
it is charged under this article.

38-711. Definitions
In this article, unless the context otherwise requires:
1. "Active member" means a member as defined in paragraph 23, subdivision (b) of this 
section who satisfies the eligibility criteria prescribed in section 38-727 and who is 
currently making member contributions as prescribed in section 38-736.
2. "Actuarial equivalent" means equality in value of the aggregate amounts expected to 
be received under two different forms of payment, based on mortality and interest rate 
assumptions approved from time to time by the board.
3. "ASRS" means the Arizona state retirement system established by this article.
4. "Assets" means the resources of ASRS including all cash, investments or securities.
5. "Average monthly compensation" means:
(a) For a member whose membership in ASRS commenced before January 1, 1984 and 
who left the member's contributions on deposit or reinstated forfeited credited service 
pursuant to section 38-742 for a period of employment that commenced before January 1, 
1984, the higher of either:
(i) The monthly average of compensation that is calculated pursuant to subdivision (b) of 
this paragraph.
(ii) The monthly average of compensation on which contributions were remitted during a 
period of sixty consecutive months during which the member receives the highest 
compensation within the last one hundred twenty months of credited service. Any month 
for which no contributions are reported to ASRS or that falls within a period of nonpaid 
or partially paid leave of absence or sabbatical leave shall be excluded from the 
computation. The sixty consecutive months may entirely precede, may be both before 
and after or may be completely after any excluded months. If the member was employed 
for less than sixty consecutive months, the average monthly compensation is based on the 
total consecutive months worked. Payments for accumulated vacation or annual leave, 
sick leave, compensatory time or other forms of termination pay which, before August 
12, 2005, constitute compensation for members whose membership in ASRS commenced 
before January 1, 1984, do not cease to be included as compensation if paid in the form 
of nonelective employer contributions under a 26 United States Code section 403(b) plan 
if all payments of employer and employee contributions are made at the time of 
termination. Contributions shall be made to ASRS on these amounts pursuant to sections 
38-735, 38-736 and 38-737.
(b) For a member whose membership in ASRS commenced on or after January 1, 1984 
but before July 1, 2011, the monthly average of compensation on which contributions 
were remitted during a period of thirty-six consecutive months during which a member 
receives the highest compensation within the last one hundred twenty months of credited 
service. Any month for which no contributions are reported to ASRS or that falls within a 
period of nonpaid or partially paid leave of absence or sabbatical leave shall be excluded 
from the computation. The thirty-six consecutive months may entirely precede, may be 
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both before and after or may be completely after any excluded months. If the member 
was employed for less than thirty-six consecutive months, the average monthly 
compensation shall be based on the total consecutive months worked. 
(c) For a member whose membership in ASRS commenced on or after July 1, 2011, the 
monthly average of compensation on which contributions were remitted during a period 
of sixty consecutive months during which a member receives the highest compensation 
within the last one hundred twenty months of credited service. Any month for which no 
contributions are reported to ASRS or that falls within a period of nonpaid or partially 
paid leave of absence or sabbatical leave shall be excluded from the computation. The 
sixty consecutive months may entirely precede, may be both before and after or may be 
completely after any excluded months. If the member was employed for less than sixty 
consecutive months, the average monthly compensation shall be based on the total 
consecutive months worked.
6. "Board" means the ASRS board established in section 38-713.
7. "Compensation" means the gross amount paid to a member by an employer as salary or 
wages, including amounts that are subject to deferred compensation or tax shelter 
agreements, for services rendered to or for an employer, or that would have been paid to 
the member except for the member's election or a legal requirement that all or part of the 
gross amount be used for other purposes, but does not include amounts paid in excess of 
compensation limits established in section 38-746. Compensation includes amounts paid 
as salary or wages to a member by a second employer if the member meets the 
requirements prescribed in paragraph 23, subdivision (b) of this section with that second 
employer. Compensation, as provided in paragraph 5, subdivision (b) or (c) of this 
section, does not include:
(a) Lump sum payments, on termination of employment, for accumulated vacation or 
annual leave, sick leave, compensatory time or any other form of termination pay 
whether the payments are made in one payment or by installments over a period of time.
(b) Damages, costs, attorney fees, interest or other penalties paid pursuant to a court 
order or a compromise settlement or agreement to satisfy a grievance or claim even 
though the amount of the payment is based in whole or in part on previous salary or wage 
levels, except that, if the court order or compromise settlement or agreement directs 
salary or wages to be paid for a specific period of time, the payment is compensation for 
that specific period of time. If the amount directed to be paid is less than the actual salary 
or wages that would have been paid for the period if service had been performed, the 
contributions for the period shall be based on the amount of compensation that would 
have been paid if the service had been performed.
(c) Payment, at the member's option, in lieu of fringe benefits that are normally paid for 
or provided by the employer.
(d) Merit awards pursuant to section 38-613 and performance bonuses paid to assistant 
attorneys general pursuant to section 41-192.
(e) Amounts that are paid as salary or wages to a member for which employer 
contributions have not been paid.
8. "Contingent annuitant" means the person named by a member to receive retirement 
income payable following a member's death after retirement as provided in section 
38-760.
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9. "Credited service" means, subject to section 38-739, the number of years standing to 
the member's credit on the books of ASRS during which the member made the required 
contributions.
10. "Current annual compensation" means the greater of:
(a) Annualized compensation of the typical pay period amount immediately before the 
date of a request to ASRS to purchase credited service pursuant to section 38-743, 
38-744 or 38-745. The typical pay period amount shall be determined by taking the five 
pay periods immediately before the date of a request, disregarding the highest and lowest 
compensation amount pay periods and averaging the three remaining pay periods.
(b) Annualized compensation of the partial year, disregarding the first compensation 
amount pay period, if the member has less than twelve months total compensation on the 
date of a request to purchase credited service pursuant to section 38-743, 38-744 or 
38-745.
(c) The sum of the twelve months of compensation immediately before the date of a 
request to ASRS to purchase credited service pursuant to section 38-743, 38-744 or 
38-745.
(d) The sum of the thirty-six months of compensation immediately before the date of a 
request to ASRS to purchase credited service pursuant to section 38-743, 38-744 or 
38-745 divided by three.
(e) If the member has retired one or more times from ASRS, the average monthly 
compensation that was used for calculating the member's last pension benefit times 
twelve.
11. "Early retirement" means retirement before a member's normal retirement date after 
five years of total credited service and attainment of age fifty.
12. "Effective date" means July 1, 1970, except with respect to employers and members 
whose contributions to ASRS commence thereafter, the effective date of their 
membership in ASRS is as specified in the applicable joinder agreement. 
13. "Employer" means:
(a) This state.
(b) Participating political subdivisions.
(c) Participating political subdivision entities.
14. "Employer contributions" means all amounts paid into ASRS by an employer on 
behalf of a member.
15. "Fiscal year" means the period from July 1 of any year to June 30 of the following 
year.
16. "Inactive member" means a member who previously made contributions to ASRS and 
who satisfies each of the following:
(a) Has not retired.
(b) Is not eligible for active membership in ASRS.
(c) Is not currently making contributions to ASRS.
(d) Has not withdrawn contributions from ASRS.
17. "Interest" means the assumed actuarial investment earnings rate approved by the 
board.
18. "Internal revenue code" means the United States internal revenue code of 1986, as 
amended.
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19. "Investment manager" means the persons, companies, banks, insurance company 
investment funds, mutual fund companies, management or any combinations of those 
entities that are appointed by ASRS and that have responsibility and authority for 
investment of the monies of ASRS.
20. "Late retirement" means retirement after normal retirement.
21. "Leave of absence" means any unpaid leave authorized by the employer, including 
leaves authorized for sickness or disability or to pursue education or training.
22. "Life annuity" means equal monthly installments payable during the member's 
lifetime after retirement.
23. "Member":
(a) Means any employee of an employer on the effective date.
(b) Means all employees of an employer who are eligible for membership pursuant to 
section 38-727 and who are engaged to work at least twenty weeks in each fiscal year and 
at least twenty hours each week.
(c) Means any person receiving a benefit under ASRS.
(d) Means any person who is a former active member of ASRS and who has not 
withdrawn contributions from ASRS pursuant to section 38-740.
(e) Does not include any employee of an employer who is otherwise eligible pursuant to 
this article and who begins service in a limited appointment for not more than eighteen 
months on or after July 1, 1979. If the employment exceeds eighteen months, the 
employee shall be covered by ASRS as of the beginning of the nineteenth month of 
employment. In order to be excluded under this subdivision, classifications of employees 
designated by employers as limited appointments must be approved by the director.
(f) Does not include any leased employee. For the purposes of section 414(n) of the 
internal revenue code, "leased employee" means an individual who:
(i) Is not otherwise an employee of an employer.
(ii) Pursuant to a leasing agreement between the employer and another person, performs 
services for the employer on a substantially full-time basis for at least one year.
(iii) Performs services under the primary direction or control of the employer.
24. "Member contributions" means all amounts paid to ASRS by a member.
25. "Normal costs" means the sum of the individual normal costs for all active members 
for each fiscal year. The normal cost for an individual active member is the cost that is 
assigned to the fiscal year using the projected unit credit method.
26. "Normal retirement age" means the age at which a member reaches the member's 
normal retirement date.
27. "Normal retirement date" means the earliest of the following:
(a) For a member whose membership commenced before July 1, 2011:
(i) A member's sixty-fifth birthday.
(ii) A member's sixty-second birthday and completion of at least ten years of credited 
service.
(iii) The first day that the sum of a member's age and years of total credited service 
equals eighty.
(b) For a member whose membership commenced on or after July 1, 2011:
(i) A member's sixty-fifth birthday.
(ii) A member's sixty-second birthday and completion of at least ten years of credited 
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service.
(iii) A member's sixtieth birthday and completion of at least twenty-five years of credited 
service.
(iv) A member's fifty-fifth birthday and completion of at least thirty years of credited 
service.
28. "Political subdivision" means any political subdivision of this state and includes a 
political subdivision entity.
29. "Political subdivision entity" means an entity:
(a) That is located in this state.
(b) That is created in whole or in part by political subdivisions, including 
instrumentalities of political subdivisions.
(c) Where a majority of the membership of the entity is composed of political 
subdivisions.
(d) Whose primary purpose is the performance of a government related service.
30. "Retired member" means a member who is receiving retirement benefits pursuant to 
this article.
31. "Service year" means fiscal year, except that:
(a) If the normal work year required of a member is less than the full fiscal year but is for 
a period of at least nine months, the service year is the normal work year.
(b) For a salaried member employed on a contract basis under one contract, or two or 
more consecutive contracts, for a total period of at least nine months, the service year is 
the total period of the contract or consecutive contracts.
(c) In determining average monthly compensation pursuant to paragraph 5 of this section, 
the service year is considered to be twelve months of compensation.
32. "State" means this state, including any department, office, board, commission, 
agency, institution or other instrumentality of this state.
33. "Vested" means that a member is eligible to receive a future retirement benefit. 

38-714. Powers and duties of ASRS and board
A. ASRS shall have the powers and privileges of a corporation, shall have an official seal 
and shall transact all business in the name "Arizona state retirement system", and in that 
name may sue and be sued.
B. The board is responsible for supervising the administration of this article by the 
director of ASRS.
C. The board is responsible for the performance of fiduciary duties and other 
responsibilities required to preserve and protect the retirement trust fund established by 
section 38-712.
D. The board shall not advocate for or against legislation providing for benefit 
modifications, except that the board shall provide technical and administrative 
information regarding the impact of benefit modification legislation.
E. The board may:
1. Determine the rights, benefits or obligations of any person under this article and afford 
any person dissatisfied with a determination a hearing on the determination.
2. Determine the amount, manner and time of payment of any benefits under this article.
3. Recommend amendments to this article and articles 2.1 and 7 of this chapter that are 
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required for efficient and effective administration.
4. Adopt, amend or repeal rules for the administration of the plan, this article and articles 
2.1 and 7 of this chapter.
F. The board shall submit to the governor and legislature for each fiscal year no later than 
eight months after the close of the fiscal year a report of its operations and the operations 
of ASRS. The report shall follow generally accepted accounting principles and generally 
accepted financial reporting standards and shall include:
1. A report on an actuarial valuation of ASRS assets and liabilities.
2. Any other statistical and financial data that may be necessary for the proper 
understanding of the financial condition of ASRS and the results of board operations.
3. On request of the governor or the legislature, a list of investments owned. This list 
shall be provided in electronic format.
G. The board shall:
1. Prepare and publish a synopsis of the annual report for the information of ASRS 
members.
2. Contract for a study of the mortality, disability, service and other experiences of the 
members and employers participating in ASRS. The study shall be conducted for fiscal 
year 1990-1991 and for at least every fifth fiscal year thereafter. A report of the study 
shall be completed within eight months of the close of the applicable fiscal year and shall 
be submitted to the governor and the legislature.
3. Conduct an annual actuarial valuation of ASRS assets and liabilities.
H. The auditor general may make an annual audit of ASRS and transmit the results to the 
governor and the legislature.

38-715. Director; powers and duties
A. The board shall appoint a director. The director shall serve at the pleasure of the 
board.
B. The director shall appoint a deputy director and assistant directors with the approval of 
the board.
C. The director, under the supervision of the board, shall:
1. Administer this article.
2. Be responsible for the recruitment, hiring and day-to-day management of employees.
3. Prescribe procedures to be followed by members and their beneficiaries in filing 
applications for benefits.
4. Prescribe procedures to be followed by employers for remitting data and monies to 
ASRS and for receiving data and monies from ASRS.
5. Be responsible for:
(a) Income and the collection of income and the accuracy of all expenditures.
(b) Maintaining books and maintaining and processing records of ASRS.
(c) Providing continuing education programs for the board to keep the board members 
informed of current issues and information needed to carry out their duties.
6. Perform additional powers and duties as may be prescribed by the board and delegated 
to the director.
D. The director, under the supervision and approval of the board, may:
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1. Delegate duties and responsibilities to such state departments as the director deems 
feasible and desirable to administer this article.
2. Appoint a custodian for the safekeeping of all investments owned by ASRS and 
register stocks, bonds and other investments in the name of a nominee.
3. Establish one or more reserve holding accounts, into which the board shall close 
periodically the account balances of inactive accounts. If any person files a claim and 
furnishes proof of ownership of any amounts in any inactive account, the claim shall be 
paid from the reserve holding account on the same basis as if no action had been taken 
under this paragraph. Interest and supplemental credits shall be allocated to each reserve 
holding account on June 30 of each year, as determined by the board. For the purposes of 
this paragraph, "inactive account" means an account to which contributions have not been 
paid for six months or more.
4. Make retirement under this article effective retroactively to on or after the day 
following the date employment is terminated if the member was unable to apply before 
the retroactive effective date through no fault of the member.
E. For current or prospective employees of ASRS, the director, under the supervision of 
the board, may:
1. Conduct criminal records checks. The director may require a current or prospective 
employee to submit a full set of fingerprints to the department of public safety for the 
purpose of obtaining a state and federal criminal records check pursuant to section 
41-1750 and Public Law 92-544. The department of public safety may exchange this 
fingerprint data with the federal bureau of investigation.
2. Conduct credit checks for accounting, investment and other finance-related positions. 
The director shall establish a policy for conducting credit checks on a current employee 
that includes the method for determining when a credit check may be conducted, 
retaining records relating to the reason for the credit check and notifying an employee of 
the credit check and the result of the credit check.
F. The director, under supervision of the governing committee for tax deferred annuity 
and deferred compensation plans, may hire and supervise employees and obtain services 
the director deems necessary to administer article 5 of this chapter. The tax deferred 
annuity and deferred compensation programs established pursuant to article 5 of this 
chapter shall bear the costs for these employees and services.
G. The director and all persons employed by the director are subject to section 38-611 
and title 41, chapter 4, article 4.
H. In consultation with the director of the department of administration, the board may 
enter into employment agreements and establish the terms of those agreements with 
persons holding any of the following ASRS positions:
1. Director.
2. Deputy director.
3. Chief investment officer.
4. Fiduciary or investment counsel. 

38-718. Investment managers; general powers and duties; investment of monies; 
limitations
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A. A financial institution serving as an investment manager does not have a conflict of 
interest because it is also a depository in which ASRS monies are deposited.
B. The board shall appoint and may remove multiple investment managers to invest and 
reinvest the assets of ASRS. The board may authorize the director to retain and manage 
staff to make investments as an investment manager.
C. An investment manager shall be qualified to make the type of investments for which 
the investment manager is appointed.
D. The board shall:
1. Prescribe investment goals and policies that are consistent with the purposes of this 
article and the limitations and standard of care prescribed in this section.
2. Allocate assets and use investment strategies to meet the investment goals and policies 
ASRS prescribes.
3. Adopt specific directives for the guidance of investment managers.
4. Review the performance of each investment manager at least annually or at the request 
of a board member.
5. Prescribe investment diversification programs and assign investment manager 
responsibilities regarding those programs as it deems appropriate to achieve its 
investment goals, objectives and policies.
E. An investment manager shall discharge the duties of the position with the care, skill, 
prudence and diligence under the circumstances then prevailing that a prudent person 
acting in a like capacity and familiar with the same matters would use in the conduct of 
an enterprise of a like character and with like aims as that of ASRS.
F. An investment manager may invest and reinvest in the name of ASRS all ASRS 
monies assigned to the investment manager and shall purchase and sell in the name of 
ASRS any of the securities and investments held by ASRS under this article. An 
investment manager may hold, purchase, sell, assign, loan, borrow, transfer and dispose 
of any of the securities and investments in which any of its account monies are invested, 
subject to the specific directives determined by ASRS. An investment manager shall 
redeposit the proceeds of sales, maturities and calls in the ASRS depository.
G. The director may enter into security loan agreements with one or more security 
lending entities.
H. No more than eighty per cent of ASRS assets may be invested at any given time in 
equities, measured at market value.
I. No more than forty per cent of ASRS assets may be invested in non-United States 
public investments, measured at market value.
J. No more than sixty per cent of ASRS assets may be invested internally, measured at 
market value.
K. No more than five per cent of ASRS assets may be invested in securities issued by any 
one institution, agency or corporation, other than securities issued as direct obligations of 
or fully guaranteed by the United States government or mortgage backed securities and 
agency debentures issued by federal agencies, measured at market value.
L. No more than ten per cent of ASRS assets may be invested in bonds or other evidences 
of indebtedness of those multinational development banks in which the United States is a 
member nation, including the international bank for reconstruction and development, the 
African development bank, the Asian development bank and the inter-American 
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development bank, measured at market value.
M. If a limitation in subsection H, I, J, K or L of this section is reached, ASRS is not 
required to sell assets, but shall not make any further investments of that type until the 
limit is no longer exceeded.
N. Notwithstanding any other law, an investment manager is not required to invest in any 
type of investment that is intended to fund economic development projects, public works 
or social programs but may consider such economically targeted investments pursuant to 
its fiduciary responsibility.
O. For the purpose of exercising the investment responsibilities prescribed in this section, 
the board may enter into contracts to receive market data and other market information 
from securities, commodities, options and monetary exchanges. These contracts may be 
interpreted and enforced under the laws of a jurisdiction other than this state and are not 
subject to section 35-214 or 38-511 or title 41, chapter 23.
P. Proprietary commercial information that is provided to the board, director, investment 
manager, employees of the director and attorneys of the board or the director relating to 
investments in which an investment manager has invested or has considered for 
investment is confidential and not a public record if the information is information that 
customarily would not be released to the public by the person or entity from whom the 
information was obtained. 

38-730. Charter city or ASRS retirement service credits; transfers
A. On application the retirement service credits of an employee of a charter city that is 
not an employer under ASRS or an employee of an employer that is an employer under 
ASRS whose job functions are shifted by law from one employer jurisdiction to another 
shall be transferred to the retirement system of the new employer.
B. An employee of a charter city that is not an employer under ASRS or an employee of 
an employer that is an employer under ASRS who becomes employed by the other 
employer jurisdiction may apply to have the employee's retirement service credits 
transferred to the retirement system of the new employer. The retirement service credits 
of an employee of a charter city that is not an employer under ASRS shall not be 
transferred unless the governing body of that city approves the transfer. The retirement 
service credits of an employee of an employer that is an employer under ASRS shall not 
be transferred unless the board approves the transfer. 
C. The transfer shall be made pursuant to section 38-922.
D. The accumulated retirement contributions of an employee whose retirement service 
credits are transferred that are paid to the retirement system of the new employer shall 
not be withdrawn by the employee unless the employee's employment terminates.
E. The retirement system to which the employee is transferring shall not apply service 
credits to the employee's account until such time as complete payment is made to the 
retirement system to which the employee is transferring. On completion of the transfer 
provided for in this section, the employee's rights in the retirement system from which 
the employee is transferring are extinguished. 
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38-735. Payment of contributions; recovery of delinquent payments
A. All amounts deducted from a member's compensation as provided in section 38-736 
and employer contributions required pursuant to section 38-737 shall be paid to ASRS 
for deposit in the ASRS depository.
B. Each employer shall certify on each payroll the amount to be contributed and shall 
remit that amount to ASRS.
C. Payments made by employers pursuant to this article or article 2.1, 7 or 8 of this 
chapter become delinquent after the due date prescribed in the board's rules and thereafter 
shall be increased by interest from and after that date until payment is received by ASRS. 
ASRS shall charge interest on the delinquent payments at an annual rate equal to the 
interest rate assumption approved by the board from time to time for actuarial 
equivalency. Delinquent payments due under this article or article 2.1, 7 or 8 of this 
chapter, together with interest charges as provided in this subsection, may be recovered 
by action in a court of competent jurisdiction against an employer that is liable for 
payments or, at the request of the director, may be deducted from any other monies, 
including excise revenue taxes, payable to the employer by any department or agency of 
this state. The employer shall record delinquent payments that are recovered or deducted 
from other monies pursuant to this subsection pursuant to applicable accounting and 
financial reporting standards. 

38-740. Return of contributions
A. A member whose membership commenced before July 1, 2011 and who leaves 
employment other than by retirement or death may elect to receive a return of the 
contributions as follows:
1. If the member has less than five years of credited service, the member shall receive all 
of the member's contributions.
2. If a member has five or more years of credited service, the member shall receive the 
member's contributions and an amount equal to a percentage of the employer 
contributions paid on behalf of the member. This amount excludes payments made by an 
employer pursuant to section 38-738, subsection B, paragraph 3, unless the member has 
made the payment required by section 38-738, subsection B, paragraph 1. The percentage 
of employer contributions paid on behalf of the member shall be as follows:
(a) 5.0 to 5.9 years of credited service, twenty-five per cent.
(b) 6.0 to 6.9 years of credited service, forty per cent.
(c) 7.0 to 7.9 years of credited service, fifty-five per cent.
(d) 8.0 to 8.9 years of credited service, seventy per cent.
(e) 9.0 to 9.9 years of credited service, eighty-five per cent.
(f) 10.0 or more years of credited service, one hundred per cent.
3. Interest on the returned contributions as determined by the board.
B. A member whose membership commenced on or after July 1, 2011 and who leaves 
employment other than by retirement or death may elect to receive a return of all of the 
member's contributions with interest as determined by the board.
C. Notwithstanding subsection B of this section, if a member has five or more years of 
credited service and the member is terminated solely because of an employer reduction in 
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force by reason of a lack of monies or elimination of the member's position, the member 
is entitled to receive the amounts prescribed in subsection A of this section.
D. Withdrawal of contributions with interest constitutes a withdrawal from membership 
in ASRS and results in a forfeiture of all other benefits under ASRS.
E. Notwithstanding any other provision of this article, a member who has not received a 
return of contributions pursuant to this section may combine any two or more periods of 
service for purposes of determining the member's benefits.
F. If a member receives more than the amount due to a member pursuant to this section, 
the member shall repay the amount of the overpayment together with interest at the 
interest rate earned on ASRS investments as reported on a quarterly basis, but not less 
than the valuation rate established by the board, from the time of overpayment to the 
settlement of the debt. 

38-742. Reinstatement
A. If an active member who received a return of contributions on termination of 
employment and by receipt of those contributions forfeited credited service earned on 
that employment, as provided in section 38-740, subsection A or B, is subsequently 
reemployed by an employer, the member's service shall be credited only from the date the 
member's most recent reemployment period commenced.
B. Notwithstanding subsection A of this section, the member may redeposit the amount 
of the contributions the member received at the time of the member's separation from 
service, with interest on that amount to the date of redeposit at the interest rate 
assumption approved by the board for actuarial equivalency. On satisfaction of this 
obligation, the member's service credits acquired by the previous employment shall be 
reinstated. The member is subject to the benefits and duties in effect at the time of the 
member's most recent reemployment except as provided in section 38-711, paragraph 5, 
subdivision (a). If a member redeposits less than the amount required under this 
subsection, ASRS shall proportionately reduce the member's reinstated service credits.
C. A member who is receiving benefits pursuant to section 38-797.07 and who received a 
return of contributions on termination of employment and by receipt of those 
contributions forfeited credited service earned on that employment, as provided in section 
38-740, subsection A or B, may redeposit the amount of the contributions the member 
received at the time of the member's previous separation from service, with interest on 
that amount to the date of redeposit at the interest rate assumption approved by the board 
for actuarial equivalency. On redeposit of the contributions and interest, the member's 
service credits acquired by the previous employment shall be reinstated. The member is 
subject to the benefits and duties in effect at the time of the member's most recent 
reemployment except as provided in section 38-711, paragraph 5, subdivision (a). If a 
member redeposits less than the amount required under this subsection, ASRS shall 
proportionately reduce the member's reinstated service credits. 

38-743. Public service credit
A. If an active member of ASRS or a member who is receiving benefits pursuant to 
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section 38-797.07 was previously employed by the United States government, a state, 
territory, commonwealth, overseas possession or insular area of the United States or a 
political subdivision of a state, territory, commonwealth, overseas possession or insular 
area of the United States, excluding any time worked for a prison while the member was 
incarcerated, the member may receive up to sixty months of credited service for this prior 
employment if the member pays into ASRS the amount prescribed in subsection B of this 
section.
B. A member who elects to receive credit for service with the United States government, 
a state, territory, commonwealth, overseas possession or insular area of the United States 
or a political subdivision of a state, territory, commonwealth, overseas possession or 
insular area of the United States shall pay to ASRS an amount equal to the present value 
of the additional benefit that is derived from the purchased credited service using the 
actuarial assumptions that are approved by the board.
C. A member who previously was a member of another public employee retirement 
system and who receives or is eligible to receive retirement benefits from that system for 
any period of employment is ineligible to receive retirement benefits from ASRS for the 
same period.
D. A member shall have at least five years of credited service in ASRS before electing to 
receive credit for service pursuant to this section.

38-744. Leave of absence; credit for leave without pay
A. A member may elect to be credited with service for retirement purposes for an 
officially granted leave of absence from employment without pay if all of the following 
apply:
1. At the time the absence was granted the member was an active member of ASRS or a 
member who was receiving benefits pursuant to section 38-797.07.
2. At the time the credit is requested the member is an active member of ASRS, receiving 
benefits pursuant to section 38-797.07 or a former active member of ASRS who has not 
withdrawn contributions from ASRS pursuant to section 38-740 and who was unable to 
resume employment because a position is not available.
3. The member returns to employment with the same employer, unless employment could 
not be resumed because of disability or a position was not available.
4. The member elects not more than one year of the leave and not more than a total of 
sixty months pursuant to this section.
5. The member pays the amount provided in subsection B of this section.
6. The member's employer has certified that the leave of absence benefits or is in the best 
interests of the employer.
B. A member who elects to be credited with a leave period as provided in subsection A of 
this section shall pay to ASRS an amount equal to the present value of the additional 
benefit that is derived from the purchased credited service using the actuarial 
assumptions that are approved by the board.
C. A member who previously was a member of another public employee retirement 
system and who receives or is eligible to receive a retirement benefit from that system for 
any period of employment is ineligible to receive retirement benefits from ASRS for the 
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same period.
D. A member shall have at least five years of credited service in ASRS before electing to 
receive credit for service pursuant to this section.
E. For the purposes of subsection A of this section, each employer shall adopt rules 
establishing guidelines for a leave of absence that benefits or is in the best interests of the 
employer. 

38-745. Credit for military service
A. An active member of ASRS or a member who is receiving benefits pursuant to section 
38-797.07 may purchase up to sixty months of credited service in ASRS for active 
military service if all of the following apply:
1. The member was honorably separated from the military service.
2. The member submits a copy of the member's military service record (DD-214) or its 
equivalent with the member's application for military service credit.
3. A member has at least five years of credited service in ASRS.
4. Except as provided by 10 United States Code section 12736, the member is not yet 
eligible for a military retirement benefit.
B. The cost to purchase military service credit is an amount equal to the present value of 
the additional benefit that is derived from the purchased credited service using the 
actuarial assumptions that are approved by the board.
C. An active member of ASRS who is called to active military service may receive 
credited service for not more than sixty months of active military service, except as 
provided by the uniformed services employment and reemployment rights act (38 United 
States Code section 4312(c)). The member's employer shall make employer contributions 
and member contributions for the member if the member meets the following 
requirements:
1. Was an active member of ASRS on the day before the member began active military 
service.
2. Is a member of the Arizona national guard or is a member of the reserves of any 
military establishment of the United States.
3. Volunteers or is ordered into active military service of the United States as part of a 
military call-up.
4. One of the following occurs: 
(a) Is honorably separated from active military service and returns to employment for the 
same employer from which the member left for active military service within ninety days 
after the date active military service is terminated. 
(b) Is hospitalized as a result of military service and returns to employment for the same 
employer from which the member left for active military service within ninety days after 
release from service related hospitalization. 
(c) Becomes a person with a disability as a result of or during the military service and is 
unable to return to the same employer.
(d) Dies as a result of or during the military service.
D. Contributions made pursuant to subsection C of this section shall be for the period of 
time beginning on the date the member began active military service and ending on the 
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later of one of the following dates:
1. The date the member returns to employment or the date the member should have 
returned to employment pursuant to 20 Code of Federal Regulations section 1002.115, 
whichever date is earlier.
2. The date the member is released from service related hospitalization or two years after 
initiation of service related hospitalization, whichever date is earlier.
3. One year after the date of disability.
4. The date the member dies as a result of or during active military service.
E. Notwithstanding any other law, on payment of the contributions made pursuant to 
subsection C of this section, the member shall be credited with service for retirement 
purposes for the period of time of active military service of not more than sixty months.
F. The employer shall make contributions pursuant to subsection C of this section as 
follows:
1. Contributions shall be based on the compensation that a member would have received 
but for the period that the member was ordered into active military service.
2. If the employer cannot reasonably determine a member's rate of compensation for the 
period that the member was ordered into active military service, the employer shall make 
contributions based on the member's average rate of compensation during the twelve-
month period immediately preceding the period of active military service.
3. If a member has been employed less than twelve months before being ordered into 
active military service, the employer shall make contributions based on the employment 
period immediately preceding the period of active military service.
4. Employer contributions shall be made in a lump sum and without penalty when the 
member returns to employment, when it is determined that the member is unable to return 
to employment because of a disability as a result of or that occurred during military 
service or on receipt of the member's death certificate. If a member suffers a service 
related death, the employer shall make the employer and member contributions up to and 
including the date of the member's death. Death benefits shall be calculated as prescribed 
by law.
G. In computing the length of total credited service of a member for the purpose of 
determining retirement benefits or eligibility, the period of military service, as prescribed 
by this section, shall be included.
H. Notwithstanding any other law, the member is not required to reimburse the member's 
employer or ASRS for any contribution made pursuant to subsection C of this section.
I. In addition to, but not in duplication of, the provisions of subsection C of this section, 
contributions, benefits and credited service provided pursuant to this section shall be 
provided in accordance with section 414(u) of the internal revenue code.
J. A member who does not currently perform services for an employer by reason of 
qualified military service, as that term is defined in section 414(u) of the internal revenue 
code, and who is receiving differential wage payments, as that term is defined in section 
3401(h)(2) of the internal revenue code, shall not be considered as having a severance 
from employment for all purposes under ASRS during the period the differential wages 
are being paid by the employer to the employee. 
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38-747. Purchase of credited service; payment; limitations; definitions
A. A member who purchases credited service pursuant to section 38-738, 38-742, 
38-743, 38-744, 38-745 or 38-922 shall either:
1. Make payments directly to ASRS as provided in subsection H of this section.
2. Elect to have the member's employer make payments as provided in subsection B of 
this section.
B. A member may elect to have the member's employer make payments for all or any 
portion of the amounts payable for the member's purchase of credited service pursuant to 
the sections prescribed in subsection A of this section through a salary reduction program 
in accordance with the following: 
1. The amounts paid pursuant to a salary reduction program are in lieu of contributions 
by the electing member. The electing member's salary or other compensation shall be 
reduced by the amount paid by the employer pursuant to this subsection. For the purposes 
of this paragraph, "other compensation" includes a member's termination pay.
2. The member shall make an election pursuant to this subsection at any time on or after 
the date the member elects to purchase credited service pursuant to the sections 
prescribed in subsection A of this section and before the member's termination of 
employment. The election shall specify the number of payroll periods that deductions 
will be made from the member's compensation and the dollar amount of deductions for 
each payroll period during the specified number of payroll periods. In the case of an 
election to utilize all or any part of the member's termination pay to purchase credited 
service, the member's election shall be made at least three full calendar months before the 
date of the member's termination of employment and entitlement to receive the 
termination pay. After an election is made pursuant to this subsection, the election is 
binding on and irrevocable for the member and the member's employer during the 
member's remaining period of current employment. After a member makes an irrevocable 
election pursuant to this subsection, the member does not have the option of choosing to 
receive the contributed amounts directly. For the purposes of this paragraph, "termination 
pay" means any lump sum that is paid at the member's termination of employment for 
accrued vacation, sick leave or overtime pay.
3. A member who makes an irrevocable election pursuant to this subsection to have the 
member's employer make payments for less than all of the amounts payable for the 
member's purchase of credited service may irrevocably elect to have the member's 
employer make payments for all or any portion of the remaining amounts payable for the 
member's purchase of credited service. A member who makes one or more irrevocable 
elections pursuant to this subsection may also make other contributions to ASRS 
pursuant to subsection H of this section to the extent of any remaining amounts payable 
for which the member has not made an election pursuant to this subsection. An additional 
election or contribution with respect to a portion of the amounts payable for the member's 
purchase of credited service does not alter, amend or revoke an irrevocable election 
already made pursuant to this subsection for any other portion of the amounts payable for 
the member's purchase of credited service.
4. If on termination of the member's employment with an ASRS employer all amounts 
have not been paid to ASRS pursuant to the member's irrevocable election pursuant to 
this subsection, the member may pay ASRS, within thirty days after the member's 
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termination of employment and subject to other limitations prescribed in this section, all 
or any portion of the unpaid amounts as provided in subsection H of this section. These 
payments do not alter, amend or revoke any irrevocable election already made pursuant 
to this subsection with respect to any amount to be paid by the member's employer while 
the member is employed by the member's employer.
5. Amounts paid by an employer pursuant to this subsection shall be treated as employer 
contributions for the purpose of determining tax treatment under the internal revenue 
code. The effective date of employer payments pursuant to this subsection shall not be 
before the date ASRS receives notification from the United States internal revenue 
service that pursuant to section 414(h)(2) of the internal revenue code the amounts paid 
by an employer pursuant to this subsection will not be included in the member's gross 
income for income tax purposes until those amounts are distributed by refund or 
retirement benefit payments.
6. Unless otherwise provided, member contributions paid by an employer pursuant to this 
subsection are treated for all other purposes under ASRS in the same manner and to the 
same extent as member contributions that are not paid by an employer pursuant to this 
subsection. ASRS shall not grant credited service for contributions made pursuant to this 
subsection until those contributions are received by ASRS. ASRS may assess interest or 
administrative charges attributable to any salary reduction election made pursuant to this 
subsection. The interest or administrative charges shall be added to the amount of 
contributions that is made to ASRS by the member each payroll period and that is paid by 
the member's employer. The interest or administrative charges shall not be treated as 
member contributions for any purposes under this article and a member or a member's 
beneficiary does not have a right to the return of the interest or administrative charges 
pursuant to any other provision of this article. Interest assessed pursuant to this 
subsection shall be at the rate specified by the board pursuant to section 38-711, 
paragraph 2.
7. If a member transfers employment from one participating employer with which the 
member has made an irrevocable election pursuant to this subsection to another 
participating employer, the member and the successor participating employer shall 
complete the terms of the irrevocable election that the member made with the original 
participating employer.
C. A member who elects before July 1, 1999 to receive retirement benefits based on 
section 38-771, subsection C, paragraph 2 or a member who elects to make contributions 
to ASRS pursuant to section 38-771.01, subsection F, paragraph 4 shall either make the 
member's additional contributions required pursuant to section 38-771, subsection E or 
allowed pursuant to section 38-771.01, subsection F, paragraph 4 directly to ASRS as 
provided in subsection H of this section or shall elect to have the member's employer 
make payments for those additional contributions as provided in subsection D of this 
section. A member who elected to be covered or who was deemed to be covered by 
section 38-771 on or before December 31, 1995 or who elects to make member 
contributions pursuant to section 38-771.01, subsection F, paragraph 3 is deemed to have 
made an irrevocable election pursuant to subsection D of this section to make the 
member's contributions to ASRS that are required by section 38-771, subsection D or 
allowed by section 38-771.01, subsection F, paragraph 3.
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D. Any member contributions that are required by section 38-771, subsection D or that 
are allowed pursuant to section 38-771.01, subsection F, paragraph 3 are deemed to be 
made by the member to ASRS through a salary reduction program in accordance with the 
following:
1. A member may make member contributions pursuant to section 38-771, subsection E 
or section 38-771.01, subsection F, paragraph 4 through a salary reduction program 
elected pursuant to this subsection. If a member makes an irrevocable election pursuant 
to this subsection before July 1, 1999 to have the member's employer make payments for 
additional contributions pursuant to section 38-771, subsection E, the election continues 
in effect from and after June 30, 1999 and shall not be revoked, amended or altered by 
any election made pursuant to section 38-771.01 or otherwise. The amounts paid 
pursuant to a salary reduction program are in lieu of contributions by the electing 
member. The member's salary or other compensation shall be reduced by the amount paid 
by the employer pursuant to this subsection.
2. Before a member's termination of employment, the member may make an election 
pursuant to this subsection at any time after the date the member elects to receive 
retirement benefits based on section 38-771, subsection C, paragraph 2 but before July 1, 
1999 or at any time after the member elects to make member contributions pursuant to 
section 38-771.01, subsection F, paragraph 4. The election shall specify the number of 
payroll periods that deductions will be made from the member's compensation and the 
dollar amount of deductions for each payroll period during the specified number of 
payroll periods. After an election is made pursuant to this subsection, the election is 
binding on and irrevocable for the member and the member's employer during the 
member's remaining period of employment.
3. After a member makes or is deemed to have made an irrevocable election pursuant to 
this subsection, the member does not have the option of choosing to receive the 
contributed amounts directly. A member who makes an irrevocable election pursuant to 
this subsection to have the member's employer make payments for less than all of the 
amounts payable for the member's additional contributions allowed by section 38-771.01, 
subsection F, paragraph 4 may irrevocably elect to have the member's employer make 
payments for all or any portion of the remaining amounts payable for the member's 
additional contributions. A member who makes one or more irrevocable elections 
pursuant to this subsection may also make other contributions to ASRS pursuant to 
section 38-771.01, subsection F, paragraph 4 or pursuant to subsection H of this section 
to the extent of any remaining amounts payable for which the member has not made an 
election pursuant to this subsection. An additional election or contribution with respect to 
a portion of the amounts payable for the member's additional contributions pursuant to 
section 38-771.01, subsection F, paragraph 4 does not alter, amend or revoke an 
irrevocable election already made pursuant to this subsection for any other portion of the 
amounts payable for the member's additional contributions allowed by section 38-771.01, 
subsection F, paragraph 4.
4. If on termination of the member's employment all amounts have not been paid to 
ASRS pursuant to the member's irrevocable election pursuant to this subsection, the 
member may pay ASRS, within thirty days after the member's termination of 
employment and subject to other limitations prescribed in this section, all or any portion 
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of the unpaid amounts as provided in subsection H of this section. These payments do not 
alter, amend or revoke any irrevocable election already made pursuant to this subsection 
with respect to any amount to be paid by the member's employer while the member is 
employed by the member's employer.
5. Amounts paid by an employer pursuant to this subsection shall be treated as employer 
contributions for the purpose of determining tax treatment under the internal revenue 
code. The effective date of employer payments pursuant to this subsection shall not be 
before the date ASRS receives notification from the United States internal revenue 
service that pursuant to section 414(h)(2) of the internal revenue code the amounts paid 
by an employer pursuant to this subsection will not be included in the member's gross 
income for income tax purposes until those amounts are distributed by refund or 
retirement benefit payments.
6. Unless otherwise provided, member contributions paid by an employer pursuant to this 
subsection are treated for all other purposes under ASRS in the same manner and to the 
same extent as member contributions that are not paid by an employer pursuant to this 
subsection.
7. If a member transfers employment from one participating employer with which the 
member has made an irrevocable election pursuant to this subsection to another 
participating employer, the member and the successor participating employer shall 
complete the terms of the irrevocable election that the member made with the original 
participating employer.
E. The following limits apply to contributions to ASRS:
1. Except to the extent paragraphs 2 and 3 of this subsection apply to certain 
contributions made by a member to ASRS and to the extent permitted under section 
414(v) of the internal revenue code, if applicable, in any one limitation year, the annual 
additions contributed or allocated to ASRS for or on behalf of a member shall not exceed 
the lesser of either:
(a) Forty thousand dollars or a larger amount that is prescribed by the board and that is 
due to any cost of living adjustment announced by the United States secretary of the 
treasury pursuant to section 415(d) of the internal revenue code. The board shall increase 
the amount prescribed by this subdivision as of the effective date of the increase 
announced by the United States secretary of the treasury.
(b) One hundred per cent of the member's compensation for the limitation year. The 
compensation limit prescribed in this subdivision does not apply to any contribution to 
ASRS for medical benefits after a member's separation from service, within the meaning 
prescribed in section 401(h) or 419A(f)(2) of the internal revenue code, that is otherwise 
treated as an annual addition.
2. Unless paragraph 4 of this subsection applies, for plan years beginning on or after July 
1, 1998, in any one limitation year, the annual additions credited to ASRS for or on 
behalf of a member who makes contributions to ASRS to purchase credited service 
pursuant to section 38-743, 38-744, 38-745 or 38-922 and with respect to which an 
irrevocable election has not been made pursuant to subsection B of this section shall not 
exceed the greater of either:
(a) The requirements of section 38-769. For the purposes of applying the limits 
prescribed in section 38-769 under this subdivision, the accrued benefit derived from the 
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contributions shall be treated as an annual benefit and the reduced limit for certain early 
retirement in section 38-769, subsection C, paragraph 2 does not apply.
(b) Except as provided in paragraph 3 of this subsection, the requirements of paragraph 1 
of this subsection. The contributions shall be treated as annual additions and any of the 
member's other annual additions for the limitation year shall be taken into account. For 
the purposes of applying the requirements of paragraph 1 of this subsection under this 
subdivision, the percentage of compensation limit in paragraph 1, subdivision (b) of this 
paragraph does not apply.
3. For plan years beginning on or after July 1, 1998, the requirements of paragraph 1 of 
this subsection shall not be applied to reduce the amount of credited service that may be 
purchased by an eligible member pursuant to section 38-743, 38-744, 38-745 or 38-922 
to an amount that is less than the amount of credited service allowed to be purchased 
pursuant to those sections on August 5, 1997 without the application of any of the limits 
prescribed in this section or section 415 of the internal revenue code. For the purposes of 
this paragraph, "eligible member" means a person who first becomes a member of ASRS 
before July 1, 1999.
4. Member contributions to ASRS to purchase credited service pursuant to section 
38-743, 38-744 or 38-922 shall not be made by a member if recognition of that service 
would cause a member to receive a retirement benefit for the same service from ASRS 
and one or more other retirement plans. This paragraph does not apply to either of the 
following:
(a) Contributions made by an eligible member as defined in paragraph 3 of this 
subsection, except that any service purchase by an eligible member is subject to any other 
limitations, including limitations on duplicative service purchase, otherwise provided in 
this article.
(b) Any member contributions with respect to which an irrevocable election has been 
made by a member pursuant to subsection B of this section, except that the service 
purchase is subject to any other limitations, including limitations on duplicative service 
purchase, otherwise provided in this article.
F. If a member's contributions are subject to the limitations of subsection E of this 
section, the contributions shall be treated as being made to a separate defined 
contribution plan. If the member's contributions exceed the limits prescribed in 
subsection E of this section when taking into account other member and employer 
contributions to ASRS on behalf of the member for the limitation year, the amount to be 
paid by the member shall be reduced to not exceed the limits prescribed in subsection E 
of this section and the remaining amount shall be carried forward to the next limitation 
year, unless the limits are exceeded in the next limitation year. If the limits are exceeded 
in the next limitation year, the procedure prescribed by this subsection shall be repeated 
until all payments have been made.
G. If, after the application of subsection F of this section, the annual additions on behalf 
of a member exceed the limitations prescribed in subsection E of this section, ASRS shall 
dispose of excess amounts by either of the following:
1. Returning to the member any contributions that are made by the member and that are 
nondeductible under the internal revenue code.
2. Holding the amounts in a suspense account established pursuant to subsection L of this 
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section and allocating the amounts as either member or employer contributions for the 
benefit of the member in the next limitation year and before any further member or 
employer contributions are made that would constitute annual additions made to a 
defined contribution plan pursuant to section 415 of the internal revenue code. ASRS 
shall allocate contributions as prescribed in this section, and the amount allocated shall 
reduce the amount of the member or employer contributions for the limitation year in 
which the allocation is made.
H. To the extent that a payment under this subsection does not alter, amend or revoke any 
one or more currently effective irrevocable elections made by the member pursuant to 
subsection B or D of this section, the board may accept contributions made pursuant to 
section 38-771 or member contributions for the payment for credited service purchases 
pursuant to section 38-738, 38-742, 38-743, 38-744, 38-745 or 38-922 or contributions 
made pursuant to section 38-771.01, subsection F, paragraph 4, in whole or in part, by 
any one or a combination of the following methods:
1. In lump sum payments.
2. Subject to the limitations prescribed in sections 401(a)(31) and 402(c) of the internal 
revenue code and subsection J of this section, accepting a direct transfer of any eligible 
rollover distribution or a contribution by a member of an eligible rollover distribution 
from one or more:
(a) Retirement programs that are qualified under section 401(a) or 403(a) of the internal 
revenue code.
(b) Annuity contracts described in section 403(b) of the internal revenue code.
(c) Eligible deferred compensation plans described in section 457(b) of the internal 
revenue code that are maintained by a state, a political subdivision of a state or any 
agency or instrumentality of a state or a political subdivision of a state.
3. Subject to the limitations prescribed in section 408(d)(3)(A)(ii) of the internal revenue 
code, accepting from a member a rollover contribution of that portion of a distribution 
from an individual retirement account or individual retirement annuity described in 
section 408(a) or 408(b) of the internal revenue code that is eligible to be rolled over and 
would otherwise be includable as gross income.
4. Providing by rule that the contributions may be made in installment payments over a 
period of time.
I. To the extent that a payment under this subsection does not alter, amend or revoke any 
one or more currently effective irrevocable elections made by a member pursuant to 
subsection B or D of this section, the board may accept a direct trustee-to-trustee transfer 
from retirement programs that are qualified under section 401(a) or 403(a) of the internal 
revenue code, an annuity contract described in section 403(b) of the internal revenue 
code or an eligible deferred compensation plan described in section 457(b) of the internal 
revenue code for the payment for credited service purchases pursuant to section 38-742, 
38-743, 38-744, 38-745 or 38-922. If a direct trustee-to-trustee transfer is from a 
retirement program that is qualified under section 401(a) of the internal revenue code and 
that includes a cash or deferred arrangement described in section 401(k) of the internal 
revenue code, the member on whose behalf the transfer was made is not eligible to retire 
under section 38-764, subsection I before the date the member attains fifty-nine and one-
half years of age.
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J. ASRS shall separately account for all amounts rolled over or directly transferred to 
ASRS. Subject to the limitations contained in the internal revenue code applicable to the 
type of plan from which an eligible rollover distribution is transferred, to the extent any 
eligible rollover distribution that is directly transferred to ASRS consists wholly or 
partially of amounts that would otherwise not be included in the member's gross income 
if not so transferred, ASRS shall separately account for the amounts so transferred, and 
earnings on those amounts, including separately accounting for the portion of the amount 
that is includable in gross income and the portion of the amount that is not includable in 
gross income.
K. ASRS shall not grant credited service under section 38-738, 38-742, 38-743, 38-744 
or 38-922 for contributions made pursuant to subsection H of this section until the 
contributions are received by ASRS. ASRS may assess interest or administrative charges 
attributable to any installment payment made pursuant to subsection H, paragraph 4 of 
this section to purchase credited service pursuant to section 38-738, 38-742, 38-743, 
38-744 or 38-922. The interest or administrative charges shall be added to the amount of 
contributions made to ASRS by the member. The interest or administrative charges shall 
not be treated as member contributions for any purposes under this article, and a member 
or a member's beneficiary does not have a right to the return of the interest or 
administrative charges pursuant to any other provision of this article. Interest assessed 
pursuant to this subsection shall be at the rate specified by the board pursuant to section 
38-711, paragraph 2.
L. Notwithstanding any provision of this article to the contrary, if the annual additions 
credited on behalf of an ASRS member during any limitation year exceed the limits of 
section 415(c) of the internal revenue code and subsection E of this section, ASRS may 
only correct the excess pursuant to the employee plans compliance resolution system 
prescribed in internal revenue service revenue procedure 2008-50 or any future guidance 
issued by the internal revenue service, including the preamble of the final treasury 
regulations issued under section 415 of the internal revenue code.
M. If the member retires before all payments are made pursuant to this section, ASRS 
shall calculate the member's benefits based only on the payments actually made.
N. On satisfaction of the requirements of this section, ASRS shall adjust the member's 
credited service history and add any additional service credits acquired.
O. Annual additions on behalf of a member in any limitation year shall be the sum of:
1. The amount of the member contributions made to ASRS to purchase credited service 
pursuant to section 38-738, 38-743, 38-744, 38-745 or 38-922 and with respect to which 
an irrevocable election made pursuant to subsection B of this section is not in effect.
2. The amount of member and employer contributions made to ASRS on behalf of a 
member who elected or was deemed to have elected to receive retirement benefits 
pursuant to section 38-771 or who is entitled to benefits pursuant to section 38-771.01, 
except that, other than as provided in subsection P of this section, corrective 
contributions shall be considered annual additions for the limitation years to which the 
contributions relate and interest and gains shall not be considered as annual additions for 
the purpose of any limitation prescribed in this article or in section 415 of the internal 
revenue code. If the corrective contributions exceed the limit on annual additions for a 
limitation year prior to the limitation year in which the corrective contributions are 
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contributed by the employer to ASRS, the retirement benefit attributable to the excess 
corrective contributions shall be treated as an excess benefit and shall be payable to the 
member as any other excess benefit is payable pursuant to section 38-774, and the 
employer shall pay the excess corrective contributions to the separate unfunded 
governmental excess benefit arrangement administered by the board pursuant to section 
38-774.
3. Any member or employer contributions made to ASRS or any other plan that are 
treated as being made to a defined contribution plan maintained by an employer of the 
member.
4. Any forfeitures, including any income attributable to forfeitures, allocated for or on 
behalf of a member of ASRS or any other plan that are treated as being allocated under a 
defined contribution plan maintained by an employer of the member.
P. To the extent any portion of the subject benefits, if treated as subject to the benefit 
limitations of section 415(b) of the internal revenue code, exceed the applicable 
limitation on benefits pursuant to section 38-769 for the form of distribution, a 
percentage of corrective contributions and interest and gains shall be treated as annual 
additions for the limitation year in which contributed by the employer to ASRS. This 
percentage of corrective contributions and interest and gains shall be equal to the 
percentage determined by dividing the subject benefits that exceed the limitation on 
benefits pursuant to section 38-769 by the subject benefits. If the corrective contributions 
and interest and gains that are treated as annual additions for the limitation year in which 
the corrective contributions and interest and gains are contributed by the employer to 
ASRS exceed the limit on annual additions for the limitation year, the retirement benefit 
attributable to the excess shall be treated as an excess benefit and shall be payable to the 
member as any other excess benefit is payable pursuant to section 38-774, and the 
employer shall pay the excess to the separate unfunded governmental excess benefit 
arrangement administered by the board pursuant to section 38-774.
Q. Subsection O of this section shall be construed and interpreted in accordance with 
section 415 of the internal revenue code and the final treasury regulations issued under 
that section.
R. For the purposes of this section:
1. "Compensation" has the same meaning prescribed in section 38-769.
2. "Corrective contributions" means any contributions that are paid by an employer 
pursuant to section 38-771.01, subsection C, paragraph 3 and that are attributable to 
employer contributions that should have been made for prior limitation years.
3. "Defined contribution plan" has the same meaning prescribed in section 38-769.
4. "Eligible rollover distribution" has the same meaning prescribed in section 38-770.
5. "Interest and gains" means employer contributions to ASRS pursuant to section 
38-771.01, subsection C, paragraphs 3, 5 and 6 that are attributable to earnings and 
supplemental credits that would have been earned or added to a member's annuity 
payment.
6. "Limitation year" has the same meaning prescribed in section 38-769.
7. "Participating employer" means an employer that participates in ASRS.
8. "Subject benefits" means the retirement benefit received by a member pursuant to 
section 38-771.01 minus the sum of the portion of such retirement benefit attributable to 
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contributions that were made by or on behalf of the member to the defined contribution 
program administered by ASRS for periods before July 1, 1981 and contributions that 
were made by the member after June 30, 1981 and that were not picked up as provided in 
section 414(h)(2) of the internal revenue code. 
38-755. Information as to member's status; beneficiary designation; spousal consent; 
confidentiality
A. Subject to rules prescribed by the board, on application of a member, the board shall 
furnish information concerning the member's status. In addition, the board shall furnish to 
each member an account, that may be electronic or online, showing the status of the 
member's account, including the name of the member's beneficiary as last listed with the 
board.
B. The member may change the member's beneficiary at any time in a manner established 
by ASRS.
C. A member who is married shall name and maintain the member's current spouse as a 
beneficiary to receive at least fifty per cent of the member's account, unless naming or 
maintaining the current spouse as a beneficiary violates another law, an existing contract 
or a court order. The member's current spouse may consent to a waiver of this 
requirement pursuant to section 38-776.
D. In order to protect a member's identity from fraud, abuse, theft or civil or criminal 
activity, information about a member is not subject to inspection pursuant to title 39, 
chapter 1, article 2, except that the following information about a member is subject to 
inspection:
1. The member's name.
2. Whether the member is an active member as defined in section 38-711, an inactive 
member as defined in section 38-711 or a retired member as defined in section 38-711.
3. The member's current or most recent employer.
4. For a retired member, the average monthly compensation, as defined in section 38-711, 
used to calculate the member's retirement benefit.
5. The credited service as defined in section 38-711 on account for an active or inactive 
member or the credited service used to calculate the retirement benefit for a retired 
member.
6. The gross pension amount actually paid to a retired member.
7. The most recent retirement date.
8. The current account balance for an active or inactive member.
9. The gross long-term disability program benefit actually paid to a member with a 
disability pursuant to article 2.1 of this chapter.
10. The amount paid to purchase credited service pursuant to section 38-743, 38-744 or 
38-745.
11. The amount of credited service purchased pursuant to section 38-743, 38-744 or 
38-745.
E. ASRS shall not permit any unredacted record to be inspected that contains a member's 
social security number, bank account information, address, telephone number, e-mail 
address, medical records, health insurance information, beneficiary or survivor 
information or disability information or any information that is protected by any federal 
or state law. 
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38-760. Optional forms of retirement benefits
A. On retirement, members may elect an optional form of retirement benefit as provided 
in this section.
B. The optional retirement benefits available under this section include the following:
1. Joint and survivor annuity in a reduced amount payable to the retiring member during 
life, with the provisions that after the member's death all, two-thirds or one-half of the 
retirement income, as the member elects, shall be continued during the lifetime of the 
contingent annuitant designated by the retiring member subject to the restrictions 
prescribed in section 38-764. The amount of retirement income shall be the actuarial 
equivalent of the retirement income to which the member would be entitled under normal 
or early retirement. The election in a manner prescribed by the board shall name the 
contingent annuitant. The election may be revoked at any time before the member's 
effective date of retirement. At any time after benefits have commenced, the member 
may name a different contingent annuitant or rescind the election by written notice to the 
board as follows:
(a) If a different contingent annuitant is named, the annuity of the member under the 
same joint and survivor annuity option previously elected shall be adjusted to the 
actuarial equivalent of the original annuity, based on the age of the new contingent 
annuitant. The adjustment shall include all postretirement increases in retirement income 
that are authorized by law after the member's date of retirement. Payment of this adjusted 
annuity shall continue under the provisions of the option previously elected by the 
member.
(b) If the member rescinds the election, the member shall thereafter receive a straight life 
annuity equal to what the member would otherwise be entitled to receive if the member 
had not elected the joint and survivor annuity option, including all postretirement 
increases in retirement income that are authorized by law after the date of retirement. The 
increased payment shall continue during the remainder of the member's lifetime.
(c) If a member whose original date of retirement is before July 1, 2008 rescinds the joint 
and survivor annuity option previously elected and receives the straight life annuity 
pursuant to subdivision (b) of this paragraph, the member may again elect the same joint 
and survivor annuity option previously elected subject to the same restrictions prescribed 
in subdivision (a) of this paragraph.
(d) A member whose original date of retirement is on or after July 1, 2008 may exercise a 
one-time election to rescind the joint and survivor annuity option elected by the member 
if the contingent annuitant dies or ceases to be a contingent annuitant pursuant to the 
terms of a qualified domestic relations order.
(e) If the member's contingent annuitant is the member's current spouse, the member shall 
obtain the consent of the contingent annuitant pursuant to section 38-776 before the 
member names a new contingent annuitant or before the member rescinds the election, 
except that consent is not required if the rescission is pursuant to subdivision (d) of this 
paragraph.
2. A period certain and life annuity actuarially reduced with payments for five, ten or 
fifteen years that are not dependent on the continued lifetime of the member but whose 
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payments continue for the member's lifetime beyond the five, ten or fifteen year period. 
At the time of electing this option the member shall name a period certain beneficiary or 
beneficiaries who are entitled to receive the payments for any portion of the period 
certain beyond the lifetime of the member. The member may name a different beneficiary 
at any time. If no beneficiary survives the member, any remaining payments are the 
property of the member's estate. A member who retires after August 9, 2001 and before 
July 1, 2008 may rescind the election of a period certain and life annuity. If the member 
rescinds the election of a period certain and life annuity, the member shall thereafter 
receive a straight life annuity equal to what the member would otherwise be entitled to 
receive if the member had not elected the period certain and life annuity option, including 
all postretirement increases in retirement income that are authorized by law after the date 
of retirement. The increased payment shall continue during the remainder of the 
member's lifetime. If the member reverts to a straight life annuity pursuant to this 
paragraph, the member may again elect a period certain and life annuity subject to the 
same provisions of the period certain and life annuity previously elected by the member. 
If the member's contingent annuitant is the member's current spouse, the member shall 
obtain the consent of the contingent annuitant pursuant to section 38-776 before the 
member rescinds the election of a period certain and life annuity or again elects a period 
certain and life annuity. A member whose original date of retirement is on or after July 1, 
2008 may exercise a one-time election to rescind the period certain and life annuity 
option elected by the member if the beneficiary dies or ceases to be a beneficiary 
pursuant to the terms of a qualified domestic relations order or at the expiration of the 
member's period certain term.
3. Beginning on July 1, 2002, a lump sum payment equal to not more than thirty-six 
months of the member's retirement benefits based on the actuarial equivalent of the 
retirement income to which the member would be entitled under normal or early 
retirement. The member's benefit shall be actuarially reduced to provide for the lump sum 
payment. The lump sum payment shall be made at the time of retirement. Any benefit 
increase granted to a member who elects a lump sum payment pursuant to this paragraph 
is subject to the following conditions:
(a) If the benefit increase is a percentage increase of the member's retirement benefit, the 
increase shall be based on the actuarially reduced retirement benefit of the member.
(b) If the benefit increase is pursuant to section 38-767, the amount of the member's 
benefit increase shall be calculated without regard to the lump sum payment pursuant to 
this paragraph.
4. Other forms of actuarially reduced optional benefits prescribed by the board.
C. A member who is married at the time of retirement shall elect a monthly benefit in the 
form of a joint and survivor annuity pursuant to subsection B, paragraph 1 of this section, 
and the member's current spouse shall be the contingent annuitant unless the member's 
current spouse consents to a waiver of this requirement pursuant to section 38-776 or the 
election would violate another law, an existing contract or a court order. If the married 
member does not elect a type of joint and survivor annuity for the member's current 
spouse and the member's current spouse has not waived the requirements of this 
subsection, ASRS shall cancel the member's retirement. The member may reapply for 
retirement at any time in a manner established by ASRS. 
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38-762. Survivor benefits before retirement; definition
A. On the death of any active or inactive member before retirement, the designated 
beneficiary of the member shall be paid a survivor benefit equal to the sum of both of the 
following:
1. The member's contribution and interest and the employer's contribution and interest to 
the defined benefit plan established by this article for credited service that a member 
earned by working for an employer, plus all contributions and interest made for the 
purchase of military service, leave without pay or other public service credit. This 
amount excludes payments made by an employer pursuant to section 38-738, subsection 
B, paragraph 3, unless the member has made the payment required by section 38-738, 
subsection B, paragraph 1.
2. The amount of the member's employee account and the member's employer account 
together with supplemental credits, if any, transferred from the defined contribution 
program administered by ASRS to the defined benefit program established by this article.
B. Subsection A, paragraphs 1 and 2 of this section shall be accumulated at compound 
interest at a rate determined by the board through the day of the payment of the benefit.
C. In lieu of a single payment, a designated beneficiary who is eligible for a survivor 
benefit pursuant to subsection A of this section may elect to receive the actuarial 
equivalent of the survivor benefit as monthly income for life, if the resulting monthly 
amount is greater than or equal to the amount determined by the board under section 
38-764, subsection F.
D. If a member dies before distribution of the member's benefits commences, the 
member's entire benefits shall be distributed within the required distribution provisions of 
section 401(a)(9) of the internal revenue code and the regulations that are issued under 
that section by the United States secretary of the treasury as prescribed in section 38-775.
E. If a deceased member did not designate a beneficiary or the beneficiary named by a 
member predeceases the member, ASRS shall pay the member's survivor benefit to the 
following persons in the following order of priority:
1. The member's surviving spouse.
2. The member's surviving natural or adopted children in equal shares.
3. The member's surviving parents in equal shares.
4. The member's estate. 
F. Any payment pursuant to this section is payment for the account of the member or the 
member's beneficiary and all persons entitled to payment and, to the extent of the 
payment, is a full and complete discharge of all liability of the board or ASRS, or both, 
under or in connection with ASRS.
G. For the purposes of this section, "designated beneficiary" means any individual 
designated by the member as the member's beneficiary.

38-764. Commencement of retirement; payment of retirement benefits; lump sum 
payments
A. Retirement is deemed to commence on a date elected by the member. That date shall 
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not be earlier than the day following the date of termination of employment, the date 
ASRS receives the member's completed retirement application or the date specified by 
the member pursuant to subsection I of this section.
B. Except as provided in subsection C of this section, all retirement benefits:
1. Are normally payable in monthly installments beginning on the commencement of 
retirement as prescribed in subsection A of this section.
2. Continue to and include the first day of the month in which death occurs or continue 
until the date of their cessation in accordance with any optional method of payment that 
may have been elected.
C. In the case of incapacity of a retired member or contingent annuitant, or in the case of 
any other emergency, as determined by the board, the board may make the payment to or 
on behalf of the retired member or contingent annuitant or to another person or persons 
the board determines to be lawfully entitled to receive payment. The payment is payment 
for the account of the retired member or contingent annuitant and all persons entitled to 
payment and, to the extent of the payment, is a full and complete discharge of all liability 
of the board or ASRS, or both, under or in connection with ASRS.
D. Except as provided in subsection E of this section, at the request of a retired member, 
a retired member's guardian or a court appointed conservator, the board may pay any 
increase in retirement benefits or the entire retirement benefit in a lump sum payment 
based on the actuarial present value of the benefit or the increase in the benefit if the 
payment of the benefits would result in ineligibility, reduction or elimination of social 
service programs provided to the member by this state, its political subdivisions or the 
federal government.
E. The board may pay the entire retirement benefit in a lump sum pursuant to subsection 
D of this section only if continued membership in ASRS will result in additional requests 
for lump sum payments based on cost of living adjustments or the establishment of 
minimum benefit awards.
F. If any benefit that is payable as a series of periodic payments amounts to less than a 
threshold amount determined by the board, the board, in its sole discretion and based on 
uniform rules it establishes, may order the amount to be paid in a lump sum. A member 
who receives a lump sum payment pursuant to this subsection remains a member of 
ASRS and is eligible for the coverage provided pursuant to section 38-782 and the 
payment pursuant to section 38-783, but is not eligible for a benefit increase pursuant to 
section 38-767.
G. All distributions of retirement benefits to a member shall be distributed within the 
required distribution provisions of section 401(a)(9) of the internal revenue code and the 
regulations that are issued under that section by the United States secretary of the 
treasury as prescribed in section 38-775.
H. A member may elect to cancel the effective date of retirement within thirty days of 
retirement or before the member's receipt of retirement benefits, whichever is later.
I. A member who attains a normal retirement date may retire at any time without 
terminating employment if the member is employed for less than the hours required for 
active membership pursuant to section 38-711, paragraph 23, subdivision (b). 
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38-769. Maximum retirement benefits; termination; definitions
A. Notwithstanding any other provision of this article, except as provided in subsection C 
of this section, the employer provided portion of a member's annual benefit payable in the 
form of a straight life annuity, at any time within a limitation year, shall not exceed one 
hundred sixty thousand dollars or a larger amount that is effective as of January 1 of each 
calendar year, is prescribed by the board and is due to any cost of living adjustment 
announced by the United States secretary of the treasury pursuant to section 415(d) of the 
internal revenue code. The board shall increase the amount pursuant to this subsection as 
of the effective date of the increase as prescribed by the United States secretary of the 
treasury. Benefit increases provided in this section resulting from the increase in the 
limitations of section 415(b) of the internal revenue code as amended by the economic 
growth and tax relief reconciliation act of 2001 shall be provided to all current and 
former members who have benefits that are limited by section 415(b) of the internal 
revenue code and who have an accrued benefit under ASRS immediately before July 1, 
2001, other than an accrued benefit resulting from a benefit increase solely as a result of 
the increases provided by this section resulting from the increase in the limitations of 
section 415(b) of the internal revenue code as amended by the economic growth and tax 
relief reconciliation act of 2001.
B. Notwithstanding the limitations of subsection A of this section, the benefits payable to 
a member are deemed not to exceed the limitations determined under subsection A of this 
section if the retirement benefits payable to the member under this article do not exceed 
ten thousand dollars for the limitation year and if an employer has not at any time 
maintained a defined contribution plan in which the member has participated.
C. The limitations determined under subsection A of this section are subject to the 
following adjustments:
1. If a member has less than ten years of membership in ASRS, the maximum dollar 
limitation determined under subsection A of this section shall be multiplied by a fraction, 
the numerator of which is the number of years, or partial years, of membership in ASRS 
and the denominator of which is ten. The reduction provided in this paragraph also 
applies to the ten thousand dollar floor limitation provided in subsection B of this section, 
except that the reduction applies to years of service with an employer rather than to years 
of membership in ASRS. The reduction in this paragraph does not reduce the limitations 
determined under subsection A of this section to an amount less than one-tenth of the 
limitations as determined without regard to this paragraph.
2. If the member's benefit under ASRS commences before the member reaches sixty-two 
years of age, the benefit will be limited to:
(a) If the annuity starting date is in a limitation year beginning before July 1, 2007, the 
annual amount of a benefit payable in the form of a straight life annuity commencing at 
the member's annuity starting date that is the actuarial equivalent of the dollar limitation 
under section 415(b)(1)(A) of the internal revenue code as adjusted in subsection A of 
this section, with actuarial equivalence computed using whichever of the following 
produces the smaller annual amount:
(i) The interest rate and mortality table or other tabular factor specified by the board for 
determining actuarial equivalence for early retirement purposes.
(ii) A five per cent interest rate assumption and the applicable mortality table.
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(b) If the annuity starting date is in a limitation year beginning on or after July 1, 2007 
and ASRS does not have an immediately commencing straight life annuity payable at 
both age sixty-two and the age of benefit commencement, the annual amount of a benefit 
payable in the form of a straight life annuity commencing at the member's annuity 
starting date that is the actuarial equivalent of the dollar limitation under section 415(b)
(1)(A) of the internal revenue code as adjusted in subsection A of this section, with 
actuarial equivalence computed using a five per cent interest rate assumption and the 
applicable mortality table and expressing the member's age based on completed calendar 
months as of the annuity start date.
(c) If the annuity starting date is in a limitation year beginning on or after July 1, 2007 
and ASRS has an immediately commencing straight life annuity payable at both age 
sixty-two and the age of benefit commencement, the lesser of:
(i) The adjusted dollar limitation determined in accordance with subdivision (b) of this 
paragraph, determined without applying the limitations of section 415 of the internal 
revenue code.
(ii) The product of the dollar limitation under section 415(b)(1)(A) of the internal 
revenue code as adjusted in subsection A of this section, multiplied by the ratio of the 
annual amount of the immediately commencing straight life annuity under ASRS at the 
member's annuity starting date to the annual amount of the immediately commencing 
straight life annuity under ASRS at age sixty-two, determined without applying the 
limitations of section 415 of the internal revenue code.
3. If the retirement benefit under ASRS commences after the member reaches sixty-five 
years of age, the dollar limitation under section 415(b)(1)(A) of the internal revenue code 
as adjusted in subsection A of this section on that benefit is increased to:
(a) If the annuity starting date is in a limitation year beginning before July 1, 2007, the 
annual amount of a benefit payable in the form of a straight life annuity commencing at 
the member's annuity starting date that is the actuarial equivalent of the dollar limitation 
under section 415(b)(1)(A) as adjusted under section 415(d) of the internal revenue code, 
with actuarial equivalence computed using whichever of the following produces the 
smaller annual amount:
(i) The interest rate and mortality table or other tabular factor specified by the board for 
determining actuarial equivalence for delayed retirement purposes.
(ii) A five per cent interest rate assumption and the applicable mortality table.
(b) If the annuity starting date is in a limitation year beginning on or after July 1, 2007 
and ASRS does not have an immediately commencing straight life annuity payable at 
both age sixty-five and the age of benefit commencement, the annual amount of a benefit 
payable in the form of a straight life annuity commencing at the member's annuity 
starting date that is the actuarial equivalent of the dollar limitation under section 415(b)
(1)(A) of the internal revenue code as adjusted in subsection A of this section, with 
actuarial equivalence computed using a five per cent interest rate assumption and the 
applicable mortality table and expressing the member's age based on completed calendar 
months as of the annuity starting date.
(c) If the annuity starting date is in a limitation year beginning on or after July 1, 2007 
and ASRS has an immediately commencing straight life annuity payable at both age 
sixty-five and the age of benefit commencement, the lesser of:
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(i) The adjusted dollar limitation determined in accordance with subdivision (b) of this 
paragraph, determined without applying the limitations of section 415 of the internal 
revenue code.
(ii) The product of the dollar limitation under section 415(b)(1)(A) of the internal 
revenue code as adjusted in subsection A of this section, multiplied by the ratio of the 
annual amount of the immediately commencing straight life annuity under ASRS at the 
member's annuity starting date to the annual amount of the immediately commencing 
straight life annuity under ASRS at age sixty-five, determined without applying the 
limitations of section 415 of the internal revenue code.
4. For purposes of applying the limits of section 415 of the internal revenue code, a 
retirement benefit that is payable in any form other than a straight life annuity and that is 
not subject to section 417(e)(3) of the internal revenue code must be adjusted to an 
actuarially equivalent straight life annuity that equals either:
(a) For limitation years beginning on or after July 1, 2007, the greater of the annual 
amount of the straight life annuity, if any, payable under ASRS at the same annuity 
starting date, and the annual amount of a straight life annuity commencing at the same 
annuity starting date that has the same actuarial present value as the member's form of 
benefit computed using an interest rate of five per cent and the applicable mortality table 
under section 417(e)(3) of the internal revenue code.
(b) For limitation years beginning before July 1, 2007, the annual amount of a straight 
life annuity commencing at the same annuity starting date that has the same actuarial 
present value as the member's form of benefit computed using whichever of the following 
produces the greater annual amount:
(i) The interest rate and mortality table or other tabular factor specified by the board for 
adjusting benefits in the same form.
(ii) A five per cent interest rate assumption and the applicable mortality table.
5. For the purpose of applying the limits of section 415 of the internal revenue code, a 
retirement benefit that is payable in any form other than a straight life annuity to which 
section 417(e)(3) of the internal revenue code would apply if that section of the internal 
revenue code were applicable to ASRS must be adjusted to an actuarially equivalent 
straight life annuity that equals:
(a) If the annuity starting date is in a plan year beginning on or after July 1, 2006, the 
annual amount of the straight life annuity commencing at the same annuity starting date 
that has the same actuarial present value as the member's form of benefit, using 
whichever of the following produces the greater annual amount:
(i) The interest rate and mortality table or other tabular factor specified by the board for 
adjusting benefits in the same form.
(ii) A five and one-half per cent interest rate assumption and the applicable mortality 
table.
(iii) The applicable interest rate under section 417(e)(3) of the internal revenue code and 
the applicable mortality table, divided by 1.05. The stability period during which the 
applicable interest rate remains constant is the plan year. The look-back month that is 
used to determine the applicable interest rate during the stability period is the third full 
calendar month preceding the first day of the stability period. For the purposes of this 
item, "applicable interest rate" means the annual interest rate on thirty-year treasury 
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securities as specified by the commissioner of the United States internal revenue service 
for a month in revenue rulings or notices or another guidance published by the 
commissioner in the internal revenue bulletin.
(b) If the annuity starting date is in a plan year beginning in July 1, 2004 or July 1, 2005, 
the annual amount of the straight life annuity commencing at the same annuity starting 
date that has the same actuarial present value as the member's form of benefit payable, 
using whichever of the following produces the greater annual amount:
(i) The interest rate and mortality table or other tabular factor specified by the board for 
adjusting benefits in the same form.
(ii) A five and one-half per cent interest assumption and the applicable mortality table.
(c) If the annuity starting date is on or after July 1, 2004 and before December 31, 2004, 
and ASRS applies the transition rule in section 101(d)(3) of the pension funding equity 
act of 2005 in lieu of the rule in subdivision (b) of this paragraph, the annual amount of 
the straight life annuity commencing at the same annuity starting date that has the same 
actuarial present value as the member's form of benefit, determined in accordance with 
internal revenue service notice 2004-78.
6. When calculating the limitations of paragraph 4 or 5 of this subsection, the portion of 
any joint or survivor annuity that constitutes a qualified joint and survivor annuity as 
defined in section 417 of the internal revenue code shall be disregarded.
D. Subsection C, paragraphs 1 and 2 of this section do not apply to income received from 
ASRS as a pension, annuity or similar allowance as a result of the recipient developing a 
disability by personal injury or sickness or to amounts received from ASRS by 
beneficiaries, survivors or the estate of a member as a result of the death of the member.
E. Notwithstanding any other provision of this section, the annual benefit payable under 
this article may be reduced to the extent necessary, as determined by the board, to 
prevent disqualification of ASRS under section 415 of the internal revenue code that 
imposes additional limitations on the annual benefits payable to members who also may 
be participating in another tax qualified pension or savings plan of this state. An 
employer shall not provide employee retirement or deferred benefits if the benefits 
authorized by this section and as required by federal law result in the failure of ASRS to 
meet federal qualification standards as applied to public pension plans. The board shall 
advise affected members of any additional information concerning their annual benefits 
required by this subsection. All benefits payable pursuant to this subsection shall comply 
with the limitations of benefits contained in section 415 of the internal revenue code and 
the final treasury regulations issued under that section. Notwithstanding any provision of 
this article to the contrary, if the annual benefits within the meaning of section 415 of the 
internal revenue code for any member exceed the limits of section 415(b) of the internal 
revenue code and this section, ASRS may only correct the excess pursuant to the 
employee plans compliance resolution system prescribed in internal revenue service 
revenue procedure 2008-50 or any future guidance by the internal revenue service, 
including the preamble of the final treasury regulations issued under section 415 of the 
internal revenue code.
F. If the maximum amount of benefit allowed under section 415 of the internal revenue 
code is increased after the commencement date of a member's benefit due to any cost of 
living adjustment announced by the United States secretary of the treasury pursuant to 
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the provisions of section 415(d) of the internal revenue code, the amount of the monthly 
benefit payable under ASRS to a member whose benefit is restricted due to the 
provisions of section 415(d) of the internal revenue code shall be increased by the board 
as of the date prescribed by the United States secretary of the treasury on which the 
increase shall become effective. The increase shall reflect the increase in the amount of 
retirement income that may be payable under this article as a result of the cost of living 
adjustment.
G. In determining the adjustments to the defined benefit dollar limitation authorized by 
subsection A of this section, the board shall prescribe a larger defined benefit dollar 
limitation if prescribed by the United States secretary of the treasury pursuant to section 
415(d) of the internal revenue code. An adjustment to the defined benefit dollar limitation 
prescribed in subsection A of this section is not effective before the first calendar year for 
which the United States secretary of the treasury publishes the adjustment. After it is 
prescribed by the board, the new defined benefit dollar limitation applies to the limitation 
year ending with or within the calendar year for which the secretary of the treasury 
makes the adjustment.
H. For the purposes of the limitations prescribed by this section, all member and 
employer contributions made to ASRS to provide a member benefits pursuant to section 
38-771 or 38-771.01 and all member contributions that are not treated as picked up by the 
employer under section 414(h)(2) of the internal revenue code shall be treated as made to 
a separate defined contribution plan.
I. On termination or partial termination of ASRS, the accrued benefit of each member is, 
as of the date of termination or partial termination, fully vested and nonforfeitable to the 
extent then funded.
J. If ASRS terminates, the benefit of any highly compensated employee as defined in 
section 414(q) of the internal revenue code and any highly compensated former employee 
is limited to a benefit that is nondiscriminatory under section 401(a)(4) of the internal 
revenue code and as follows:
1. Benefits distributed to any of the twenty-five active and former highly compensated 
employees with the greatest compensation in the current or any prior fiscal year are 
restricted so that the annual payments are no greater than an amount equal to the payment 
that would be made on behalf of the member under a straight life annuity that is the 
actuarial equivalent of the sum of the member's accrued benefit, the member's other 
benefits under ASRS, excluding a social security supplement as defined in 26 Code of 
Federal Regulations section 1.411(a)-7(C)(4)(ii), and the amount the member is entitled 
to receive under a social security supplement.
2. Paragraph 1 of this subsection does not apply if either:
(a) After payment of the benefit to a member described in paragraph 1 of this subsection, 
the value of ASRS assets equals or exceeds one hundred ten per cent of the value of the 
current liabilities, as defined in section 412(l)(7) of the internal revenue code, of ASRS.
(b) The value of the benefits for a member described in paragraph 1 of this subsection is 
less than one per cent of the value of the current liabilities, as defined in section 412(l)(7) 
of the internal revenue code, of ASRS before distribution.
(c) The value of the benefits payable by ASRS to a member described in paragraph 1 of 
this subsection does not exceed three thousand five hundred dollars.
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K. For the purposes of subsection J of this section, "benefit" includes loans in excess of 
the amount prescribed in section 72(p)(2)(A) of the internal revenue code, any periodic 
income, any withdrawal values payable to a living member and any death benefits not 
provided for by insurance on the member's life.
L. On retirement of a member who was a retired member, who resumed active 
membership and who subsequently retires, the limitations of this section in effect on the 
member's subsequent retirement apply to the member's retirement benefit payable as 
recomputed pursuant to section 38-766. In addition, the sum of the present value of the 
member's recomputed retirement benefits plus the present value of the benefits the 
member received during the member's prior retirement shall not exceed the present value 
of the limitations in effect on the member's subsequent retirement. The limitations 
prescribed in this subsection shall not reduce a member's retirement benefit below the 
retirement benefit the member was receiving before the member resumed active 
membership. For the purposes of determining present value under this subsection, the 
board shall use the actuarial equivalent assumptions provided in section 38-711, 
paragraph 2.
M. For the purposes of this section:
1. The following adjustments shall be made to the definition of compensation prescribed 
in subsection O of this section:
(a) Compensation shall be adjusted for the types of compensation that are prescribed in 
this paragraph and that are paid after a member's severance from employment with an 
employer. Amounts described in subdivisions (b), (c) and (d) of this paragraph may be 
included only as compensation to the extent the amounts are paid by the later of two and 
one-half months after severance from employment or by the end of the limitation year 
that includes the date of the severance from employment. Any other payment of 
compensation paid after severance of employment that is not described in the types of 
compensation prescribed in this paragraph is not considered compensation for purposes 
of this section, even if payment is made within the time period prescribed in this 
subdivision.
(b) Compensation shall include regular pay after severance of employment if the payment 
is regular compensation for services performed during the member's regular working 
hours or compensation for services performed outside the member's regular working 
hours, such as overtime or shift differential, commission, bonus or other similar 
payments, and the payment would have been paid to the member before a severance from 
employment if the member had continued in employment with the employer.
(c) Leave cash-outs shall be included in compensation if those amounts would have been 
included in compensation if they were paid before the member's severance from 
employment and the amounts are payment for unused accrued bona fide sick, vacation or 
other leave, but only if the member would have been able to use the leave if employment 
had continued.
(d) Deferred compensation shall be included in compensation if the compensation would 
have been included in compensation if it had been paid before the member's severance 
from employment and the compensation is received pursuant to a nonqualified unfunded 
deferred compensation plan, but only if the payment would have been paid at the same 
time if the member had continued in employment with the employer and only to the 
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extent that the payment is includable in the member's gross income.
(e) Compensation does include payments to an individual who does not currently perform 
services for an employer by reason of qualified military service as defined in section 
414(u)(5) of the internal revenue code to the extent those payments do not exceed the 
amounts the individual would have received if the individual had continued to perform 
services for the employer rather than entering qualified military service.
(f) Compensation does not include compensation paid to a member who is a person with 
a permanent and total disability as defined in section 22(e)(3) of the internal revenue 
code.
(g) Compensation shall include amounts that are includable in the gross income of a 
member as required by section 409A or section 457(f)(1)(A) of the internal revenue code 
or because the amounts are constructively received by the member.
2. Compensation for a limitation year shall not include amounts earned but not paid 
during the limitation year solely because of the timing of pay periods and pay dates.
3. Payments awarded by an administrative agency or court or pursuant to a bona fide 
agreement by an employer to compensate a member for lost wages are compensation for 
the limitation year to which the back pay relates, but only to the extent the payments 
represent wages and compensation that would otherwise be included in compensation 
under this section.
N. The definition of limitation year prescribed in subsection O of this section may only 
be changed by an amendment to subsection O, except that if ASRS is terminated 
effective as of a date other than the last day of the limitation year, the termination shall be 
treated as if this section has been amended to change the definition of limitation year.
O. For the purposes of this section:
1. Annual additions shall be determined as provided in section 38-747, subsection O.
2. "Annual benefit" means a benefit, including any portion of a member's retirement 
benefit payable to an alternate payee under a qualified domestic relations order that 
satisfies the requirements prescribed in section 414(p)(1)(A)(i) of the internal revenue 
code and section 38-773, payable annually in the form of a straight life annuity, 
disregarding the portion of a joint and survivor annuity that constitutes a qualified joint 
and survivor annuity as defined in section 417 of the internal revenue code, with no 
ancillary or incidental benefits or rollover contributions and excluding any portion of the 
benefit derived from member contributions or other contributions that are treated as a 
separate defined contribution plan under section 415 of the internal revenue code but 
including any of those contributions that are picked up by the employer under section 
414(h) of the internal revenue code, or that otherwise are not treated as a separate defined 
contribution plan. If the benefit is payable in another form, the determination as to 
whether the limitation described in subsection A of this section has been satisfied shall be 
made by the board by adjusting the benefit so that it is actuarially equivalent to the 
annual benefit described in this paragraph in accordance with the regulations 
promulgated by the United States secretary of the treasury. In addition, for determining 
the annual benefit attributable to member contributions, the factors described in section 
411(c)(2)(B) of the internal revenue code and the regulations promulgated under the 
internal revenue code shall be used by the board regardless of whether section 411 of the 
internal revenue code applies to ASRS. The factors described in section 411(c)(2)(B) of 
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the internal revenue code shall be those factors described under section 417(e)(3) of the 
internal revenue code and determined on the basis of the 417(e) mortality table and an 
interest rate as prescribed in subsection C, paragraph 5 of this section.
3. "Applicable mortality table" means the mortality table described in internal revenue 
service revenue ruling 2001-62.
4. "Compensation" means the member's earned income, wages, salaries, fees for 
professional service and other amounts received for personal services actually rendered 
in the course of employment with the employer and includes amounts described in 
sections 104(a)(3) and 105(a) of the internal revenue code, but only to the extent that 
these amounts are includable in the gross income of the member. Compensation also 
includes any elective deferral as defined in section 402(g)(3) of the internal revenue code 
and any amount that is contributed or deferred by an employer at the election of a 
member and that is not includable in the gross income of the member by reason of 
section 125, 132(f)(4) or 457 of the internal revenue code. Compensation does not mean:
(a) Employer contributions to a plan of deferred compensation to the extent the 
contributions are not included in the gross income of the employee for the taxable year in 
which contributed and any distributions from a plan of deferred compensation, regardless 
of whether the amounts are includable in gross income of the employee when distributed, 
except that any amount received by a member pursuant to an unfunded nonqualified plan 
may be considered as compensation for the purposes of this section in the year the 
amounts are includable in the gross income of the member under the internal revenue 
code.
(b) Other amounts that receive special tax benefits, such as premiums for group term life 
insurance, but only to the extent that the premiums are not includable in the gross income 
of the employee, qualified transportation fringe benefits as defined in section 132 of the 
internal revenue code and, effective for plan years beginning from and after December 
31, 1987, any amounts under section 125 of the internal revenue code that are not 
available to a member in cash in lieu of group health coverage because the member is 
unable to certify that the member has other health coverage.
5. "Defined benefit dollar limitation" means the dollar limitation determined under 
subsection A of this section.
6. "Defined benefit plan" has the same meaning prescribed in section 414(j) of the 
internal revenue code.
7. "Defined contribution plan" has the same meaning prescribed in section 414(i) of the 
internal revenue code.
8. "Limitation year" and "years of service" mean the fiscal year. 

38-770. Eligible rollover distribution; definitions
A. Notwithstanding any other provision of this article that would limit a distributee's 
election under this section, a distributee may elect, at any time and in the manner 
prescribed by the board, to have any portion of an eligible rollover distribution paid 
directly to an eligible retirement plan specified by the distributee in a direct rollover.
B. An eligible rollover distribution may commence less than thirty days after the notice 
required under section 402(f) of the internal revenue code is given to the distributee, 
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provided that both:
1. ASRS clearly informs the distributee that the distributee has a right to a period of at 
least thirty days after receiving the notice to consider the decision of whether or not to 
elect a direct rollover.
2. The distributee, after receiving the notice, affirmatively elects a distribution.
C. In addition to the other elections permitted in this section, effective for distributions 
made from and after December 31, 2006, a designated beneficiary of a member who is 
not the member's surviving spouse may elect, at any time and in the manner prescribed 
by ASRS, to have any portion of an eligible rollover distribution paid directly to an 
eligible retirement plan described in subsection D, paragraph 3, subdivisions (a) and (b) 
of this section. For the purposes of this subsection, "designated beneficiary" has the same 
meaning prescribed in section 38-775.
D. For the purposes of this section:
1. "Direct rollover" means a payment by ASRS to the eligible retirement plan specified 
by the distributee.
2. "Distributee" means a member, a member's surviving spouse or a member's spouse or 
former spouse who is the alternate payee under an acceptable domestic relations order as 
defined in section 38-773.
3. "Eligible retirement plan" means any of the following that accepts a distributee's 
eligible rollover distribution:
(a) An individual retirement account described in section 408(a) of the internal revenue 
code.
(b) An individual retirement annuity described in section 408(b) of the internal revenue 
code.
(c) An annuity plan described in section 403(a) of the internal revenue code.
(d) A qualified trust described in section 401(a) of the internal revenue code.
(e) An annuity contract described in section 403(b) of the internal revenue code.
(f) An eligible deferred compensation plan described in section 457(b) of the internal 
revenue code that is maintained by a state, a political subdivision of a state or any agency 
or instrumentality of a state or a political subdivision of a state and that agrees to 
separately account for amounts transferred into the eligible deferred compensation plan 
from ASRS.
(g) Beginning January 1, 2008, a roth individual retirement account described in section 
408A of the internal revenue code.
4. "Eligible rollover distribution" means distribution of all or any portion of the balance 
to the credit of the distributee but does not include any of the following:
(a) Any distribution that is one of a series of substantially equal periodic payments made 
not less frequently than annually for the life or life expectancy of the member or the joint 
lives or joint life expectancies of the member and the member's designated beneficiary or 
for a specified period of ten years or more.
(b) Any distribution to the extent the distribution is required under section 401(a)(9) of 
the internal revenue code.
(c) Except as provided in this paragraph, the portion of any distribution that is not 
includable in gross income. A distribution does not fail to be an eligible rollover 
distribution merely because the portion consists of after-tax employee contributions that 
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are not includable in gross income if the portion is paid only to an individual retirement 
account or annuity described in section 408(a) or 408(b) of the internal revenue code, to a 
qualified plan described in section 401(a) of the internal revenue code or an annuity 
contract described in section 403(b) of the internal revenue code that agrees to separately 
account for amounts so transferred, and earnings on those amounts, including separately 
accounting for the portion of the distribution that is includable in gross income and the 
portion of the distribution that is not includable in gross income. 
(d) Any distribution that is made due to hardship of the member.

38-771. Benefit options for transferred defined contribution program members; 
definitions
A. On or before December 31, 1995 a nonretired ASRS member who was a member of 
the defined contribution program administered by ASRS and who was transferred to the 
defined benefit program established by this article on July 1, 1981 shall elect to receive 
either retirement benefits provided under this section or retirement benefits as otherwise 
provided by this article. An election under this subsection is irrevocable. A member who 
fails to make an election under this subsection is deemed to have elected to receive 
retirement benefits provided under this section.
B. A member who elects to receive retirement benefits provided under this section is 
eligible only for those benefits.
C. If a member elects to receive retirement benefits provided under this section, the 
member shall elect to receive retirement benefits based on either of the following:
1. The contributions paid by the member and member's employer, plus all earnings 
attributed to the member's retirement account, through the member's retirement date.
2. Except as provided in subsections E and F of this section, contributions paid by the 
member and member's employer at the contribution rate in effect before July 1, 1975 and 
an employee and employer contribution rate of seven per cent calculated from July 1, 
1975, plus all earnings attributed to the member's retirement account, through the 
member's retirement date.
D. Notwithstanding sections 38-736 and 38-737, members who elect to receive 
retirement benefits provided under this section and their employers shall each make 
contributions at a rate of seven per cent of the member's compensation and, beginning on 
July 1, 1998, employers shall make contributions to ASRS on behalf of their respective 
members who have elected to receive retirement benefits provided under this section to 
pay the actuarially determined amount necessary to provide the group health and accident 
insurance benefits for those retired members and their dependents as provided under 
section 38-783. Member contributions pursuant to this subsection shall be salary 
reduction contributions pursuant to section 38-747, subsections C and D.
E. Subject to subsection F of this section, if a member desires to receive retirement 
benefits based on subsection C, paragraph 2 of this section, the member shall make the 
election on or before June 30, 1999 and during the member's active employment. The 
election shall be made in accordance with section 38-747, subsections C, D and H. If a 
member elects to receive retirement benefits based on subsection C, paragraph 2 of this 
section, both the member and the member's employer shall pay to ASRS the difference 
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between the contributions made and seven per cent of the member's gross compensation 
from July 1, 1984 through December 31, 1995. If a member elects to have the member's 
employer make payments for all or a portion of the contributions pursuant to section 
38-747, subsection D, the member's employer shall make the contributions as required by 
section 38-747, subsection D. If a member elects to make contributions pursuant to 
section 38-747, subsection H, both the member and the member's employer shall pay to 
ASRS the portion of the difference between the total required contributions and that 
portion of the required contributions that the member has elected to have the member's 
employer pay pursuant to section 38-747, subsection D. The member's employer shall 
make the employer's contributions attributable to a member's period of employment 
before July 1, 1999 in a single lump sum payment at the time and computed in the 
manner prescribed in section 38-771.01, subsections G and H. If a member elects 
pursuant to subsection C, paragraph 2 of this section to have contributions made or to 
make contributions pursuant to section 38-747, subsection D or H for less than the full 
amount permitted by this subsection the member's benefits shall be computed only with 
reference to the contributions actually made. A member shall make an election pursuant 
to this section with respect to contributions to be made by the member before July 1, 
1999. This election shall remain in full force and effect on and after July 1, 1999 and may 
be modified or revoked by the member only if the modification or revocation is 
specifically authorized in section 38-747. Section 38-771.01 governs any elections made 
by a member with respect to contributions to be made by the member to ASRS on or after 
July 1, 1999. 
F. Contributions made to ASRS by a member and the member's employer pursuant to 
subsections D and E of this section shall not exceed, in any one limitation year, the limits 
of section 38-747, subsection E. If for any reason, the member and employer 
contributions to ASRS made pursuant to subsections D and E of this section would, at the 
time such contributions are due, taking into account other employer and member 
contributions due to ASRS for the limitation year, exceed the limits of section 38-747, 
the amount to be paid by the member and the member's employer under subsection E of 
this section shall be proportionately reduced and such reduction shall be carried into the 
succeeding limitation year and paid by the member and the member's employer within 
thirty days of the beginning of such limitation year, unless the limits of section 38-747 
would again be exceeded, in which event this procedure will be repeated until all such 
contributions have been made. If more than one employer is contributing on behalf of a 
member, the reduction and contributions in succeeding years shall be proportionately 
allocated among the employers. If a member retires prior to making all contributions 
under subsections D and E of this section because of the limitations of section 38-747, 
the member's benefits under this section shall be calculated only with reference to the 
contributions actually made. For purposes of this subsection, "limitation year" has the 
same meaning prescribed in section 38-769.
G. A member who elects to receive retirement benefits provided under this section is 
subject to the provisions of section 38-771.01, subsection K that are equivalent to those 
imposed before the member's transfer from the defined contribution program 
administered by ASRS to the defined benefit program established by this article.
H. ASRS shall handle all retirement accounts of members who elect retirement benefits 
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provided under this section and all member and employer contributions attributable to 
those members in the same manner as retirement accounts and contributions that are part 
of the defined contribution program administered by ASRS. Retirement accounts of 
members who elect to receive retirement benefits provided under this section are eligible 
for interest and supplemental credits on the same basis as members who retired under the 
defined contribution program administered by ASRS.
I. The election of retirement benefits by a member pursuant to this section is a waiver of 
all claims and demands by the member that the retirement benefits are less than the 
amount of retirement benefits payable to the member under the defined contribution 
program administered by ASRS if the member had remained a member of the defined 
contribution program administered by ASRS.
J. For purposes of this section:
1. "Member's employer" means an employer who compensated the member during a 
period when the member's contributions were less than seven per cent.
2. "Retirement account" means the combined member and employer contributions with 
interest or earnings on the contributions including any allocations credited as employer 
contributions.

38-773. Benefit payments to alternate payee under acceptable domestic relations order; 
termination of marriage; revocation of beneficiary designation; definitions
A. The board shall review any domestic relations order to which a member is a party and 
that is submitted to the board to determine if the domestic relations order is acceptable 
under this section. After a determination that a domestic relations order is acceptable 
under this section, the board shall notify the member and the named alternate payee of its 
acceptance of the domestic relations order and ASRS shall pay benefits in accordance 
with the applicable requirements of the order.
B. An acceptable domestic relations order shall not require the board to provide any type, 
form or time of payment of severance, survivor or retirement benefits or any severance, 
survivor or retirement benefit option that is not provided under this article.
C. An acceptable domestic relations order shall specify all of the following:
1. The name and last known mailing address of the member.
2. The name and last known mailing address of each alternate payee covered by the 
order.
3. The method of determining the amount of the member's severance, survivor or 
retirement benefits to be paid by ASRS to each alternate payee covered by the order.
4. The number of payments or period to which the order applies.
D. Except as provided by the express terms of a domestic relations order, the divorce or 
annulment of a member's marriage revokes any revocable:
1. Disposition or appointment of benefits made by a divorced member to that member's 
former spouse or to a relative of the divorced member's former spouse in an instrument 
executed by the member before the divorce or annulment of the member's marriage to the 
former spouse.
2. Provision in an instrument executed by the member before the divorce or annulment of 
the member's marriage to the former spouse conferring any power or right on the 
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divorced member's former spouse or on a relative of the divorced member's former 
spouse.
E. ASRS shall give effect to provisions of an instrument executed by a member before 
the divorce or annulment of the member's marriage to a former spouse as follows:
1. In the case of disposition or appointment of benefits, as if the former spouse and 
relatives of the former spouse disclaimed all provisions revoked by this section.
2. In the case of a revoked power or right, as if the former spouse and relatives of the 
former spouse died immediately before the divorce or annulment.
F. Provisions of an instrument revoked solely as provided by this section are revived by 
the divorced member's remarriage to the former spouse or by a nullification of the 
member's divorce or annulment.
G. If an alternate payee predeceases the member, amounts payable to the alternate payee 
cease on the death of the alternate payee. ASRS shall cause the amount formerly payable 
to the alternate payee to revert to the member.
H. For the purposes of this section:
1. "Domestic relations order" means any judgment, decree, order or approval of a 
property settlement agreement entered in a court of competent jurisdiction that:
(a) Relates to marital property rights of a spouse or former spouse.
(b) Creates or recognizes in the spouse or former spouse the existence of an alternate 
payee's right to severance, survivor or retirement benefits.
(c) Assigns the spouse or former spouse as alternate payee the right to receive all or part 
of the severance, survivor or retirement benefits payable to the member.
2. "Relative of the divorced member's former spouse" means a person who is related to 
the divorced member's former spouse by blood, adoption or affinity and who, after the 
divorce or annulment, is not related to the divorced member by blood, adoption or 
affinity. 

38-776. Spousal waiver and consent
A. A member's current spouse may consent to one of the following requirements 
established in section 38-755 or 38-760 by signing and submitting an acknowledgement 
in a manner established by ASRS:
1. A change of beneficiary that provides the member's current spouse with less than fifty 
per cent of the member's account balance.
2. The member's retirement application that does not name the member's current spouse 
as a contingent annuitant of a joint and survivor annuity.
3. A change or rescission of the member's current spouse's contingent annuitant status.
B. If the member's current spouse is not capable of executing the acknowledgement 
because of an incapacitating mental or physical condition, a power of attorney or 
guardian may execute the acknowledgment on the current spouse's behalf.
C. The member may affirm in writing under penalty of perjury in a manner determined 
by ASRS that spousal consent is not required because of one of the following reasons:
1. The member is not married.
2. The member's current spouse has no identifiable community property interest in the 
member's benefits.
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3. The member does not know, and has taken all reasonable steps to determine, the 
location of the member's current spouse.
4. The member has received notification from the board that a domestic relations order is 
acceptable pursuant to section 38-773 and that domestic relations order requires ASRS to 
pay benefits to an alternate payee that is contrary to the requirements of section 38-760.
5. Obtaining consent violates another law, an existing contract or a court order.
D. This section does not abrogate any community property laws of this state.
E. Payments or distributions made by ASRS in good faith reliance on the consent or 
waiver of a member's current spouse, the affirmations of a member contained in 
documents submitted to ASRS pursuant to this section or the member's indication to 
ASRS that the member is not married constitute a full and complete discharge and release 
of all liability of the board or ASRS, or both, respecting these payments or distributions.
F. If questions arise as to the distribution of a particular member's account, ASRS shall 
use reasonable judgment to distribute the account in a manner that is consistent with 
Arizona community property laws and interpretations of those laws. 

38-782. Group health and accident coverage for retired public employees and elected 
officials and their dependents; definition

A. The board shall establish group health and accident coverage for eligible retired, 
surviving and members with a disability and their dependents. The board may establish a 
self-insurance program for the purposes of this subsection if the board determines that 
self-insuring would be less expensive than and at least as effective as a fully insured plan, 
while considering the risks and costs. If the board establishes a self-insurance program, 
the board shall provide that the self-insurance program include all health coverage 
benefits that are required pursuant to title 20. ASRS shall establish a separate account for 
any self-insurance program established pursuant to this section in an amount determined 
appropriate by ASRS. ASRS shall not use or divert any part of the corpus or income of 
the account for any purpose other than to administer the self-insurance program unless 
the board determines that a self-insurance program should no longer be offered. If a self-
insurance program is no longer offered, monies in the account shall be transferred to 
another account of ASRS as determined by ASRS. If an insured retired or member with 
a disability dies before the insured member's dependent beneficiary or an insured 
surviving dependent, the dependent beneficiary or insured surviving dependent is entitled 
to coverage at group rates if the dependent beneficiary or surviving dependent elects to 
continue in the coverage within six months of the insured member's death and the 
dependent beneficiary or surviving dependent agrees to pay the cost of the premium for 
group health and accident insurance. On notification of the insured member's death, the 
board shall immediately notify a dependent beneficiary or an insured surviving 
dependent of the provisions of this section.

B. Retired members of the public safety personnel retirement system, the elected 
officials' retirement plan, the elected officials' defined contribution retirement system 
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established pursuant to article 3.1 of this chapter, the corrections officer retirement plan 
or the optional retirement programs authorized pursuant to sections 15-1451 and 15-1628 
and their dependents who are receiving benefits from the public safety personnel 
retirement system, the elected officials' retirement plan, the elected officials' defined 
contribution retirement system established pursuant to article 3.1 of this chapter, the 
corrections officer retirement plan or the optional retirement programs authorized 
pursuant to sections 15-1451 and 15-1628 and who are not covered by section 38-651.01 
may participate in group health and accident coverage provided pursuant to this section. 
On the death of an insured member of the public safety personnel retirement system, the 
elected officials' retirement plan, the elected officials' defined contribution retirement 
system established pursuant to article 3.1 of this chapter, the corrections officer 
retirement plan or the optional retirement programs authorized pursuant to sections 
15-1451 and 15-1628, the insured surviving dependent is entitled to coverage at group 
rates. Except as provided in subsection H of this section, the surviving dependent shall 
be charged amounts that are sufficient to pay for the premium and administrative expense 
of providing the coverage.

C. The board may enter into agreements with retired, surviving and members with a 
disability of ASRS and retired members of the elected officials' defined contribution 
retirement system established pursuant to article 3.1 of this chapter who elect to obtain 
the coverage provided pursuant to subsection A of this section. Those agreements may 
include provisions for the deduction from the retirement benefits of the members who 
elect to obtain the coverage of amounts sufficient to pay for the premium not covered 
under retirement benefits and the administrative expense of providing the coverage.

D. The board of trustees of the public safety personnel retirement system may enter into 
agreements with retired members of the public safety personnel retirement system, the 
elected officials' retirement plan, the corrections officer retirement plan and their 
dependents who elect to obtain the coverage provided pursuant to this section. Those 
agreements may include provisions for the deduction from the retirement benefits of the 
members who elect to obtain the coverage of amounts sufficient to pay for the premium 
not covered under their retirement benefits and the administrative expense of providing 
the coverage.

E. The board may enter into agreements with retired members of the optional retirement 
programs authorized pursuant to sections 15-1451 and 15-1628 and their dependents who 
elect to obtain the coverage provided pursuant to this section. Those agreements may 
include provisions for the payment of amounts sufficient to pay for the premium and 
administrative expense of providing the coverage.

F. If an insured member receiving long-term disability benefits pursuant to article 2.1 of 
this chapter becomes ineligible for the long-term disability benefits, the member and the 
covered dependents of the member may continue to participate in the group health and 
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accident coverage provided pursuant to this section subject to the following conditions:

1. Participation in the coverage is limited to twelve months from the date the member 
ceases eligibility for benefits under article 2.1 of this chapter or the member commences 
employment, whichever occurs first.

2. The member shall pay the full premium cost of the coverage selected, and the member 
is not eligible for benefits pursuant to section 38-783.

3. If a member who participates in the coverage dies during the twelve month period 
provided by this subsection, covered dependents of the member may continue coverage 
after the death of the member through the end of the twelve month period. Covered 
dependents of the member who continue coverage pursuant to this paragraph shall pay 
the full premium cost of the coverage selected and are not eligible for benefits pursuant 
to section 38-783.

G. Retired, surviving or members with a disability who are not eligible for medicare, who 
live in this state, who enroll in a qualifying health maintenance organization under this 
section and who reside outside the area of a qualifying health maintenance organization 
shall be offered the option of enrolling with a qualified health maintenance organization 
offered through their provider under the same premiums as if they lived within the area 
boundaries of the qualified health maintenance organization provided that:

1. All medical services are rendered and received at an office designated by the 
qualifying health maintenance organization or at a facility referred by the health 
maintenance organization.

2. All nonemergency or nonurgent travel, ambulatory and other expenses from the 
residence area of the member to the designated office of the qualifying health 
maintenance organization or the facility referred by the health maintenance organization 
are the responsibility of and at the expense of the member.

3. All emergency or urgent travel, ambulatory and other expenses from the residence area 
of the member to the designated office of the qualifying health maintenance organization 
or the facility referred by the health maintenance organization shall be paid pursuant to 
any agreement between the health maintenance organization and the member living 
outside the area of the qualifying health maintenance organization.

H. Public monies shall not be spent to pay all or any part of the insurance premium 
pursuant to this section except for monies authorized to be paid for any insured from the 
retirement plan from which the insured is receiving benefits.

I. A retired member of the elected officials' defined contribution retirement system 
established pursuant to article 3.1 of this chapter may elect to obtain the coverage 
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provided pursuant to subsection A of this section, but shall pay the premium for the 
coverage selected and is not eligible for benefits pursuant to section 38-783 or 38-817.

J. For the purposes of this section, "eligible retired, surviving and member with a 
disability" means a retired member who is receiving retirement benefits from ASRS, a 
designated beneficiary of a deceased member who is receiving a survivor benefit 
pursuant to section 38-762, subsection C as monthly income or a member with a 
disability who is receiving long-term disability benefits pursuant to section 38-651.03 or 
article 2.1 of this chapter, and who does not otherwise elect to obtain coverage under a 
group health and accident insurance plan or program.

38-783. Retired members; dependents; health insurance; premium payment; separate 
account; definitions

A. Subject to subsections G, H and I of this section, the board shall pay from ASRS 
assets part of the single coverage premium of any health and accident insurance for each 
retired member, contingent annuitant or member with a disability of ASRS if the member 
elects to participate in the coverage provided by ASRS or section 38-651.01 or elects to 
participate in a health and accident insurance program provided or administered by an 
employer or paid for, in whole or in part, by an employer to an insurer. A contingent 
annuitant must be receiving a monthly retirement benefit from ASRS in order to obtain 
any premium payment provided by this section. The board shall pay:

1. Up to one hundred fifty dollars per month for a member of ASRS who is not eligible 
for medicare if the retired member or member with a disability has ten or more years of 
credited service.

2. Up to one hundred dollars per month for each member of ASRS who is eligible for 
medicare if the retired member or member with a disability has ten or more years of 
credited service.

B. Subject to subsections G, H and I of this section, the board shall pay from ASRS 
assets part of the family coverage premium of any health and accident insurance for a 
retired member, contingent annuitant or member with a disability of ASRS who elects 
family coverage and who otherwise qualifies for payment pursuant to subsection A of 
this section. If a member of ASRS and the member's spouse are both either retired or 
have disabilities under ASRS and apply for family coverage, the member who elects 
family coverage is entitled to receive the payments under this section as if they were both 
applying under a single coverage premium unless the payment under this section for 
family coverage is greater. Payment under this subsection is in the following amounts:

1. Up to two hundred sixty dollars per month if the member of ASRS and one or more 
dependents are not eligible for medicare.
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2. Up to one hundred seventy dollars per month if the member of ASRS and one or more 
dependents are eligible for medicare.

3. Up to two hundred fifteen dollars per month if either:

(a) The member of ASRS is not eligible for medicare and one or more dependents are 
eligible for medicare.

(b) The member of ASRS is eligible for medicare and one or more dependents are not 
eligible for medicare.

C. In addition each retired member, contingent annuitant or member with a disability of 
ASRS with less than ten years of credited service and a dependent of such a retired 
member, contingent annuitant or member with a disability who elects to participate in the 
coverage provided by ASRS or section 38-651.01 or who elects to participate in a health 
and accident insurance program provided or administered by an employer or paid for, in 
whole or in part, by an employer to an insurer is entitled to receive a proportion of the 
full benefit prescribed by subsection A or B of this section according to the following 
schedule:

1. 9.0 to 9.9 years of credited service, ninety percent.

2. 8.0 to 8.9 years of credited service, eighty percent.

3. 7.0 to 7.9 years of credited service, seventy percent.

4. 6.0 to 6.9 years of credited service, sixty percent.

5. 5.0 to 5.9 years of credited service, fifty percent.

6. Those with less than five years of credited service do not qualify for the benefit.

D. The board shall not pay more than the amount prescribed in this section for a member 
of ASRS.

E. Notwithstanding subsections A, B and C of this section, for a member who retires on 
or after August 2, 2012, the board shall not make a payment under this section to a retired 
member, contingent annuitant or member with a disability who is enrolled in an 
employer's active employee group health and accident insurance program either as the 
insured or as a dependent, except that if the retired member, contingent annuitant or 
member with a disability is enrolled as a dependent and the premium paid to the 
employer's active employee group health and accident insurance program is not 
subsidized by the employer, the retired member, contingent annuitant or member with a 
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disability is entitled to receive the amount provided in subsection A of this section.

F. The board shall establish a separate account that consists of the benefits provided by 
this section. The board shall not use or divert any part of the corpus or income of the 
account for any purpose other than the provision of benefits under this section unless the 
liabilities of ASRS to provide the benefits are satisfied. If the liabilities of ASRS to 
provide the benefits described in this section are satisfied, the board shall return any 
amount remaining in the account to the employer.

G. Payment of the benefits provided by this section is subject to the following conditions:

1. The payment of the benefits is subordinate to the payment of retirement benefits 
payable by ASRS.

2. The total of contributions for the benefits and actual contributions for life insurance 
protection, if any, shall not exceed twenty-five percent of the total actual employer and 
employee contributions to ASRS, less contributions to fund past service credits, after the 
day the account is established.

3. The board shall deposit the benefits provided by this section in the account.

4. The contributions by the employer to the account shall be reasonable and 
ascertainable.

H. A member who elects to receive a retirement benefit pursuant to section 38-760, 
subsection B, paragraph 1 may elect at the time of retirement an optional form of health 
and accident insurance premium benefit payment pursuant to this subsection as follows:

1. The optional premium benefit payment shall be an amount prescribed by subsection A, 
B or C of this section that is actuarially reduced to the retiring member for life. The 
amount of the optional premium benefit payment shall be the actuarial equivalent of the 
premium benefit payment to which the retired member would otherwise be entitled. The 
election in a manner prescribed by the board shall name the contingent annuitant and may 
be revoked at any time before the retiring member's effective date of retirement. At any 
time after benefits have commenced, the member may name a different contingent 
annuitant or rescind the election by written notice to the board as follows:

(a) If the retired member names a different contingent annuitant, the optional premium 
benefit payment shall be adjusted to the actuarial equivalent of the original premium 
benefit payment based on the age of the new contingent annuitant. The adjustment shall 
include all postretirement increases or decreases in amounts prescribed by subsection A, 
B or C of this section that are authorized by law after the retired member's date of 
retirement. Payment of this adjusted premium benefit payment shall continue under the 
provisions of the optional premium benefit payment previously elected by the retired 
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member. A retired member cannot name a different contingent annuitant if the retired 
member has at any time rescinded the optional form of health and accident insurance 
premium benefit payment.

(b) If the retired member rescinds the election, the retired member shall thereafter receive 
the premium benefit payment that the retired member would otherwise be entitled to 
receive if the retired member had not elected the optional premium benefit payment, 
including all postretirement increases or decreases in amounts prescribed by subsection 
A, B or C of this section that are authorized by law after the member's date of retirement. 
The increased benefit payment shall continue during the remainder of the retired 
member's lifetime. The decision to rescind shall be irrevocable.

2. If, at the time of the retired member's death:

(a) The retired member was receiving a reduced premium benefit payment based on an 
amount prescribed in subsection B or C of this section and the contingent annuitant is 
eligible for family health and accident insurance coverage, the contingent annuitant is 
entitled to receive a premium benefit payment based on an amount prescribed in 
subsection B or C of this section times the reduction factor applied to the retired 
member's premium benefit payment times the joint and survivor option reduction factor 
elected by the retired member at the time of retirement pursuant to section 38-760, 
subsection B, paragraph 1.

(b) The retired member was receiving a reduced premium benefit payment based on an 
amount prescribed in subsection A or C of this section and the contingent annuitant is 
eligible for single health and accident insurance coverage, the contingent annuitant is 
entitled to receive a premium benefit payment based on an amount prescribed in 
subsection A or C of this section times the reduction factor applied to the retired 
member's premium benefit payment times the joint and survivor option reduction factor 
elected by the retired member at the time of retirement pursuant to section 38-760, 
subsection B, paragraph 1.

(c) The retired member was receiving a reduced premium benefit payment based on an 
amount prescribed in subsection B or C of this section and the contingent annuitant is not 
eligible for family health and accident insurance coverage, the contingent annuitant is 
entitled to receive a premium benefit payment based on an amount prescribed in 
subsection A or C of this section times the reduction factor applied to the retired 
member's premium benefit payment times the joint and survivor option reduction factor 
elected by the retired member at the time of retirement pursuant to section 38-760, 
subsection B, paragraph 1.

I. A member who elects to receive a retirement benefit pursuant to section 38-760, 
subsection B, paragraph 2 may elect at the time of retirement an optional form of health 
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and accident insurance premium benefit payment pursuant to this subsection as follows:

1. The optional premium benefit payment shall be an amount prescribed by subsection A, 
B or C of this section that is actuarially reduced with payments for five, ten or fifteen 
years that are not dependent on the continued lifetime of the retired member but whose 
payments continue for the retired member's lifetime beyond the five, ten or fifteen year 
period. The election in a manner prescribed by the board shall name the contingent 
annuitant and may be revoked at any time before the retiring member's effective date of 
retirement. At any time after benefits have commenced, the member may name a 
different contingent annuitant or rescind the election by written notice to the board. If the 
retired member rescinds the election, the retired member shall thereafter receive the 
premium benefit payment that the retired member would otherwise be entitled to receive 
if the retired member had not elected the optional premium benefit payment, including all 
postretirement increases or decreases in amounts prescribed by subsection A, B or C of 
this section that are authorized by law after the member's date of retirement. The 
increased benefit payment shall continue during the remainder of the retired member's 
lifetime. The decision to rescind shall be irrevocable.

2. If, at the time of the retired member's death:

(a) The retired member was receiving a reduced premium benefit payment based on an 
amount prescribed in subsection B or C of this section and the contingent annuitant is 
eligible for family health and accident insurance coverage, the contingent annuitant is 
entitled to receive a premium benefit payment based on an amount prescribed in 
subsection B or C of this section times the period certain and life option reduction factor 
elected by the retired member at the time of retirement pursuant to section 38-760, 
subsection B, paragraph 2.

(b) The retired member was receiving a reduced premium benefit payment based on an 
amount prescribed in subsection A or C of this section and the contingent annuitant is 
eligible for single health and accident insurance coverage, the contingent annuitant is 
entitled to receive a premium benefit payment based on an amount prescribed in 
subsection A or C of this section times the period certain and life option reduction factor 
elected by the retired member at the time of retirement pursuant to section 38-760, 
subsection B, paragraph 2.

(c) The retired member was receiving a reduced premium benefit payment based on an 
amount prescribed in subsection B or C of this section and the contingent annuitant is not 
eligible for family health and accident insurance coverage, the contingent annuitant is 
entitled to receive a premium benefit payment based on an amount prescribed in 
subsection A or C of this section times the period certain and life option reduction factor 
elected by the retired member at the time of retirement pursuant to section 38-760, 
subsection B, paragraph 2.
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J. If, at the time of retirement, a retiring member does not elect to receive a reduced 
premium benefit payment pursuant to subsection H or I of this section, the retired 
member's contingent annuitant is not eligible at any time for the optional premium benefit 
payment.

K. If a member who is eligible for benefits pursuant to this section forfeits the member's 
interest in the account before the termination of ASRS, an amount equal to the amount of 
the forfeiture shall be applied as soon as possible to reduce employer contributions to 
fund the benefits provided by this section.

L. A contingent annuitant is not eligible for any premium benefit payment if the 
contingent annuitant was not enrolled in an eligible health and accident insurance plan at 
the time of the retired member's death or if the contingent annuitant is not the dependent 
beneficiary or insured surviving dependent as provided in section 38-782.

M. For the purposes of this section:

1. "Account" means the separate account established pursuant to subsection F of this 
section.

2. "Credited service" includes prior service.

3. "Prior service" means service for this state or a political subdivision of this state before 
membership in the defined contribution program administered by ASRS.

4. "Subsidized" means a portion of the total premium is paid by the employer, but does 
not necessarily mean a plan in which the employer uses blended rates to determine the 
total premium.

41-1092. Definitions
In this article, unless the context otherwise requires:
1. "Administrative law judge" means an individual or an agency head, board or 
commission that sits as an administrative law judge, that conducts administrative 
hearings in a contested case or an appealable agency action and that makes decisions 
regarding the contested case or appealable agency action.
2. "Administrative law judge decision" means the findings of fact, conclusions of law and 
recommendations or decisions issued by an administrative law judge.
3. "Appealable agency action" means an action that determines the legal rights, duties or 
privileges of a party and that is not a contested case. Appealable agency actions do not 
include interim orders by self-supporting regulatory boards, rules, orders, standards or 
statements of policy of general application issued by an administrative agency to 
implement, interpret or make specific the legislation enforced or administered by it or 
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clarifications of interpretation, nor does it mean or include rules concerning the internal 
management of the agency that do not affect private rights or interests. For the purposes 
of this paragraph, administrative hearing does not include a public hearing held for the 
purpose of receiving public comment on a proposed agency action.
4. "Director" means the director of the office of administrative hearings.
5. "Final administrative decision" means a decision by an agency that is subject to 
judicial review pursuant to title 12, chapter 7, article 6.
6. "Office" means the office of administrative hearings.
7. "Self-supporting regulatory board" means any one of the following:
(a) The Arizona state board of accountancy.
(b) The state board of appraisal.
(c) The board of barbers.
(d) The board of behavioral health examiners.
(e) The Arizona state boxing and mixed martial arts commission.
(f) The state board of chiropractic examiners.
(g) The board of cosmetology.
(h) The state board of dental examiners.
(i) The state board of funeral directors and embalmers.
(j) The Arizona game and fish commission.
(k) The board of homeopathic and integrated medicine examiners.
(l) The Arizona medical board.
(m) The naturopathic physicians medical board.
(n) The state board of nursing.
(o) The board of examiners of nursing care institution administrators and adult care home 
managers.
(p) The board of occupational therapy examiners.
(q) The state board of dispensing opticians.
(r) The state board of optometry.
(s) The Arizona board of osteopathic examiners in medicine and surgery.
(t) The Arizona peace officer standards and training board.
(u) The Arizona state board of pharmacy.
(v) The board of physical therapy.
(w) The state board of podiatry examiners.
(x) The state board for private postsecondary education.
(y) The state board of psychologist examiners.
(z) The board of respiratory care examiners.
(aa) The office of pest management.
(bb) The state board of technical registration.
(cc) The Arizona state veterinary medical examining board.
(dd) The acupuncture board of examiners.
(ee) The Arizona regulatory board of physician assistants.
(ff) The board of athletic training.
(gg) The board of massage therapy. 
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DEPARTMENT   OF   AGRICULTURE  
Title   3,   Chapter   6,   Articles   1,   Marketing  
  
 
 



 
 
 
 

 
GOVERNOR’S   REGULATORY   REVIEW   COUNCIL  

 
ATTORNEY   MEMORANDUM   -   FIVE-YEAR   REVIEW   REPORT  

 
 
MEETING   DATE:  July   7,   2020  
 
TO: Members   of   the   Governor’s   Regulatory   Review   Council   (Council)  

 
FROM:  Council   Staff  

 
DATE: June   19,   2020  
 
SUBJECT:  ARIZONA   DEPARTMENT   OF   AGRICULTURE  

Title   3,   Chapter   6,   Article   1  
_____________________________________________________________________________  

 
Summary  

 
This   Five-Year   Review   Report   (5YRR)   from   the   Department   of   Agriculture   (Department)  

relates   to   rules   in   Title   3,   Chapter   6,   Article   1,   regarding   Marketing.   Article   1   consists   of   two  
rules,   R3-6-101   and   R3-6-102.   R3-6-101   describes   the   application   and   fee   requirements   for   a  
person   manufacturing   or   distributing   a   consumable   product   in   Arizona.   R3-6-102   describes   the  
fee   requirements   for   a   phytosanitary   certification   applicant.  

 
In   the   previous   5YRR   the   Department   intended   to   amend   R3-6-101   to   address  

consistency   issues   with   other   rules   and   statutes.   In   this   5YRR   the   Department   intends   to   amend  
R3-6-101   for   those   same   reasons.     The   Department   indicates   they   did   not   previously   complete   the  
action   because   it   did   not   believe   the   rule   would   qualify   for   an   exemption   from   the   moratorium.  
The   Department   did   not   propose   a   course   of   action   in   the   last   5YRR   for   R3-6-102.  
  

Proposed   Action  
 

The   Department   is   proposing   to   amend   R3-6-101   to   improve   its   consistency   with   other  
rules   and   statutes.   In   a   follow   up   conversation   with   the   Department,   it   indicates   it   will  
work   with   the   Governor’s   office   to   determine   if   the   rule   qualifies   for   an   exemption.   If   the  
Department   can   get   an   exemption   to   the   moratorium,   it   states   the   rulemaking   could   be  



completed   by   September   2021.    Council   staff   finds   the   length   of   the   time   frame  
concerning   especially   because   the   Department   is   enforcing   the   rules   partially   as   written  
and   encourages   the   Council   to   discuss   with   the   Department   if   the   time   frame   can   be  
shortened.   
 

1. Has   the   agency   analyzed   whether   the   rules   are   authorized   by   statute?  
  
             Yes,   the   Department   cites   to   both   general   and   specific   statutory   authority.  
 
2. Summary   of   the   agency’s   economic   impact   comparison   and   identification   of  

stakeholders:  
 
The   Department   has   determined   that   the   economic   impact   of   the   rules   under   review   do  
not   differ   from   the   initial   economic   impact   of   the   rules   when   the   rules   were   initially  
adopted.    Fees   generated   by   the   rule   pay   the   administrative   costs   to   produce   the   certificates   of  
sale   for   goods.   The   rule   does   not   directly   affect   employment,   consumers,   or   state   revenues.  
 
The   stakeholders   include   the   Department,   Arizona   agricultural   producers,   consumers   of  
products,   and   the   general   public.   

 
3. Has   the   agency   analyzed   the   costs   and   benefits   of   the   rulemaking   and   determined  

that   the   rules   impose   the   least   burden   and   costs   to   those   who   are   regulated?  
 
The   Department   believes   the   rules   imposes   the   least   burden   and   costs   to   persons  
regulated   by   the   rules   necessary   to   achieve   the   underlying   regulatory   objective.   The   fees  
generated   from   certificates   of   sale   cover   the   administrative   cost   of   to   produce   the  
certificates.   The   rule   does   not   directly   affect   employment,   consumers,   or   state   revenues.   
 
The   Department   has   determined   that   while   producers   of   products   do   bear   the   economic  
burden   of   this   administrative   cost,   this   cost   is   outweighed   by   the   extra   time   staff   takes   to  
process   these   applications   and   shipments.   The   Department   intends   to   revise   the   rules   to  
clarify   the   requirements   for   when   a   certificate   of   sale   is   needed.  

 
4. Has   the   agency   received   any   written   criticisms   of   the   rules   over   the   last   five   years?  
 

The   Department   indicated   it   received   criticism   for   R3-6-101   that   there   is   a  
requirement   to   provide   documentation   for   products   freely   sold   in   the   country.   Council  
staff   asked   for   further   clarification   of   the   criticism   and   the   Department   indicated   that   it  
may   not   have   been   in   writing,   but   that   it   is   a   regular   complaint   the   Department  
receives.   The   Department   believes   this   criticism   is   r ather   odd   considering   individuals   are  
asking  for   a   certificate   of   free   sale   based   on   the   product   being   freely   sold   here,   and   so   it  
is   necessary   for   the   Department   to   verify   that   an   item   is   freely   sold   by   asking   them   for  
proof.    Council   staff   encourages   the   Council   to   ask   the   Department   questions   about   the  
criticism   the   Department   received   on   this   particular   issue.   There   were   no   written  
criticisms   for   R3-6-102.  



5. Has   the   agency   analyzed   the   rules’   clarity,   conciseness,   and   understandability,  
consistency   with   other   rules   and   statutes,   and   effectiveness?  

 
Yes,   the   Department   indicates   the   rules   are   clear,   concise,   and   understandable,   but   it  
states   that   R3-6-101   is   partially   effective/consistent   with   all   state   and   federal   statutes   and  
rules.   Currently,   the   rule   instructs   an   applicant   to   provide   a   social   security   number.   This  
requirement   was   added   to   comply   with   A.R.S.   §§   25-320(P)   and   25-502(K)   regarding  
child   support.   Since   a   certificate   of   free   sale   is   not   covered   by   those   child   support   laws,  
the   Department   states   that   it   has   no   other   authority   to   require   a   social   security   number.  
The   Department   does   not   mandate   disclosure   of   a   social   security   number   in   this   rule  
pursuant   to   the   federal   Privacy   Act   of   1974.   The   Department   indicates   R3-6-102   is  
effective/consistent   with   state   and   federal   statutes   and   rules.   

 
6. Has   the   agency   analyzed   the   current   enforcement   status   of   the   rules?   

 
Yes,   the   Department   indicates   that   R3-6-101   is   partially   enforced   as   written.   The  
Departement   does   not   require   a   social   security   number   and   will   issue   duplicate  
certificates   anytime   while   the   original   certificate   is   in   effect   and   not   just   during   the   first  
three   months.   The   Department   also   does   not   charge   for   standard   postage.   Lastly,   although  
the   rule   does   not   require,   the   Department   requires   one   of   the   three   invoices   required   by  
the   rule   to   be   from   Arizona.   The   Department   indicates   R3-6-102   is   enforced   as   written.   
 

7. Are   the   rules   more   stringent   than   corresponding   federal   law   and,   if   so,   is   there  
statutory   authority   to   exceed   the   requirements   of   federal   law?  

 
The   Department   charges   an   additional   $50   fee    for   a   state-issued,   Federal   Phytosanitary  
Certificate   for   international   export   of   commodities   from   AZ.    The   Department   indicates  
this   is   allowed   per   the   formula   in   the   Code   of   Federal   Regulations   (CFR)   which  
references   states   as   agents   for   USDA   in   this   certification   process.    In   addition,   a   $6  
administrative   fee   is   charged,   which   is   established   by   USDA-APHIS-PPQ   for   the   use   of  
the   electronic   Phytosanitary   system.    The   Department   states   this   charge   is   collected   along  
with   the   state’s   $50   fee   as   noted,   and   the   administrative   fee   remitted   to  
USDA-APHIS-PPQ.    The   Department   believes   this   does   not   exceed   any   Federal  
authorities   as   the   administrative   fee   is   imposed   by   the   USDA   and   is   separate   from   the  
CFR   fee   formula.  

 
 
8. For   rules   adopted   after   July   29,   2010,   do   the   rules   require   a   permit   or   license   and,   if  

so,   does   the   agency   comply   with   A.R.S.   §   41-1037?  
 

The   Department   does   not   believe   the   certificate   of   free   sale   in   R3-6-101   or   the  
phytosanitary   certificate   in   R3-6-102   has   the   characteristics   of   a   license   or   general   permit  
as   defined   in   A.R.S   §   41-1001.   Council   staff   believes   the   rules   require   a   license   pursuant  
to   the   definition   of   a   license   under   A.R.S   §   41-1001.   Regardless,   the   Department   is   in  
compliance   with   A.R.S.   §   41-1037(A)(2)   because   it   is   authorized   to   issue   certificates   of  



free   sale   under   A.R.S.   §   3-109.02.    Due   to   the   fact   that   phytosanitary   certificates   are  
issued   under   federal   regulation,   a   general   permit   is   not   technically   feasible   under    A.R.S.  
§   41-1037(A)(3).  

 
Conclusion  
 
As  mentioned  above,  the  Department  is  planning  to  amend  one  rule  to  improve  its  overall                
effectiveness  and  consistency  with  other  rules  and  statutes.  The  Department  plans  to             
complete  a  rulemaking  by  September  2021.  Council  staff  recommends  approval  of  this             
report.  
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Arizona Department of Agriculture 
Office of Commodity Development and Promotion 

2020 Five-Year Review Report 
I. Introduction 

 
 Under A.R.S. § 41-1056, every agency shall review its rules at least once every five years 
to determine whether any rule should be amended or repealed. Each agency shall prepare a report 
summarizing its findings, its supporting reasons, and any proposed course of action, and obtain 
approval of the report from the Governor’s Regulatory Review Council (GRRC). The Arizona 

Department of Agriculture’s report for the rules listed under A.A.C. Title 3, Chapter 6, Office of 

Commodity Development and Promotion was scheduled to be submitted to GRRC by December 
31, 2019, but a 120 day extension was granted. Section II of this document contains the 
Department's report on these rules. 
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Arizona Department of Agriculture 
Office of Commodity Development and Promotion 

2020 Five-Year Review Report  
II. Five-Year Review Report 

Title 3. Agriculture 
Chapter 6. Office of Commodity Development and Promotion 

Article 1. Marketing 
  
 
1. Statutory authority 
 

General:  A.R.S. § 3-107(A)(1) and (B)(3) 
Specific:  Laws 2019, 1st Reg. Sess., Ch. 272, § 11; A.R.S. § 3-109.02 
 
 

2.  Objective 
  

R3-6-101:   The objective is to establish application requirements and the fee for 
obtaining a certificate of free sale.  A certificate of free sale is available for 
Arizona agricultural products that are generally and freely sold in domestic 
channels of trade. 

 
R3-6-102:   The objective is to establish the fees that must be paid to obtain certification 

documents from the Department stating that regulated commodities and 
nursery stock meet the entry requirements for domestic shipments. 

 
3. Analysis of effectiveness in achieving the objective 
 
  R3-6-101:   

 
The rule is partially effective in achieving its objective.   

 
The requirement to provide 3 different invoices is intended to allow the Department to 
establish that a product is generally and freely sold in the United States, but the Department 
believes some applicants have submitted invoices that show nothing more than casual sales 
to relatives or friends.  This requirement also fails to specify that at least one invoice 
demonstrate that the product was manufactured or distributed in Arizona.  The Department 
believes requiring an applicant to provide an Arizona transaction privilege tax number 
would help establish that the applicant is truly engaged in business in Arizona.   

 
The Department would also like to be able to require applicants to provide a product label, 
upon request, particularly for vitamins and supplements. 

 
The Department also thinks it would be wise to supplement the rule to indicate that certain 
requests do not qualify for a certificate of free sale to provide certainty to the public and 
reduce oral complaints about denied requests.  For example, new products that are 
manufactured just for export do not qualify.  Also, certificates will only be issued using the 
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name of the product sold domestically, not a different export name even when the product 
is the same. 
 
R3-6-102: 
 
The rule is effective in achieving its objective.  It was recently amended by 20 A.A.R. 
2457, September 5, 2014 to make the fees applicable during the current fiscal year.   The 
fee for state phytosanitary certification is established at $50 plus $10 per additional lot and 
the fee for federal phytosanitary certification is $50. In addition to the $50 fee for federal 
phytosanitary certification paid for the benefit of the Department, applicants pay a federal 
administrative user fee for the federal government as required by federal law. The federal 
administrative user fee is currently $6 for shippers who use the “Phytosanitary Certificate 

Issuance and Tracking System” paper applications and $12 for those who do not. See 7 
CFR 354.3(g)(3)(i). 

 
4. Consistency 
 

R3-6-101: 
 
The rule is mostly consistent with all state and federal statutes and rules.  Currently, the 
rule instructs an applicant to provide a social security number.  The requirement was added 
to ensure compliance with A.R.S. §§ 25-320(P) and 25-502(K) regarding child support.  
However, a certificate of free sale is not covered by those child support laws, and the 
Department has no other authority for requiring disclosure of a social security number.  So, 
pursuant to the federal Privacy Act of 1974, the Department cannot mandate disclosure of 
a social security number in this rule. 
 
The rule is consistent with the Arizona Department of Commerce's authority to issue 
certificates of free sale.  The Department of Agriculture issues certificates for consumable 
products and the Department of Commerce issues certificates for non-consumable 
products. 
 
R3-6-102: 
 
The rule is consistent with state and federal statutes and rules.  See 7 C.F.R. Part 354.  The 
rule is consistent with other certification programs conducted by the Department which 
charge similar fees.  See 3 A.A.C. Chapter 4.    

 
5. Agency enforcement policy 
 

R3-6-101: 
 
The rule is partially enforced as written.  A social security number is not required.  Also, 
the Department presently issues duplicate certificates anytime while the original certificate 
is in effect (1 year) and not just during the first three months.  In addition, the Department 
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does not charge for standard postage.  Finally, the Department requires one of the three 
invoices required by the rule to be from Arizona, although the rule does not specify that. 
 
R3-6-102: 
 
This rule is enforced as written.  

 
6.     Clarity, conciseness, and understandability 
 

The rules in this Article are clear, concise and understandable. 
 
7. Written criticisms 
 

R3-6-101: 
 
There has been criticism of the requirements of having to provide documentation that 
products are freely sold in our country.  Our response was this has been the standard 
since the rules were first adopted.  It only makes sense if you are obtaining a COFS that 
proof be provided the product is actually sold.   
 
R3-6-102: 
 
There has been no written criticism.  

 
8. Economic, small business, and consumer impact comparison 
 
 R3-6-101: 

 
The economic impact is consistent with what was estimated in the economic, small 
business and consumer impact statement prepared with the original adoption of this rule in 
1999.  The Department is providing a service to any person who sells a consumable 
product.  Fees generated by the rule pay the administrative costs to produce the certificates.  
The rule does not directly affect employment, consumers, or state revenues. 
 
R3-6-102: 
 
This rule was adopted by exempt rulemaking and no economic impact statement was 
prepared.  The actual economic, small business, and consumer impact of the rule is 
comparable to that of R3-6-101. These certificates are provided as a service to shippers of 
plants and plant products.  They are issued to meet the entry requirements for domestic 
shipments of regulated commodities and nursery stock.  Many Arizona nursery stock 
producers/exporters participate in the voluntary Arizona Certified Nursery Program to 
receive a General Nursery Stock Certification that meets or exceeds the National Plant 
Board standards of pest freedom and generally satisfies most domestic entry requirements. 
Some states also require certification for specific pest threats. Fees generated by the rule 
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pay the administrative costs to produce the certificates.  The rule does not directly affect 
employment, consumers, or state revenues. 
 

9. Analysis submitted by another person 
 

None. 
 
10. Completion of course of action from prior review 
  

The Department intended to amend R3-6-101 to address the issues identified above.  Due 
to the rulemaking moratorium the Department never completed the action. The Department 
did not request an exception to the moratorium. 
 
The Department did not plan any action with regard to R3-06-102. 

 
11. Determination that rule imposes least burden and costs 
  

The Department believes the rules imposes the least burden and costs to persons 
regulated by the rules necessary to achieve the underlying regulatory objective.  The rules 
establish basic requirements for certifications. The Department that incorporating the 
proposed changes to R3-6-101 will further reduce the burden of the rule.   
 
R3-6-102 charges a minimal amount to cover the Department’s administrative cost. The 

applicant for state phytosanitary certification informs the Department how many lots the 
applicant has, and the Department issues a separate certificate for each lot. Some applicants 
elect to artificially divide their shipment into several small lots because if the state of import 
rejects part of a lot, the entire lot is rejected. By designating multiple lots, the shipper can 
reduce the risk of having its entire shipment rejected.  However, shippers’ practice of 

designating multiple lots for a single shipment creates extra work for the Department in 
issuing multiple certificates, which is another reason for continuing this fee for another 
fiscal year. 
   

 
12.  Determination that rules are not more stringent than corresponding federal law 
 

R3-6-101 sets out the requirements for a state certificate of free sale.  One can also obtain 
a certificate of free sale from the Food and Drug Administration. Section 801(e)(4) of the 
Federal Food, Drug, and Cosmetic Act, 21 U.S.C. §§321-397 requires the FDA to issue 
certificates for human drugs and biologics, animal drugs, and devices that either meet the 
applicable requirements of the Act and may be legally marketed in the United States or 
may be legally exported under the Act although they may not be legally marketed in the 
United States. FDA is not required to issue certificates for food, including animal feeds, 
food and feed additives, and dietary supplements, or cosmetics. However, since foreign 
governments may require certificates for these types of products, FDA provides the service 
as resources permit.  The requirements under R3-6-101 are not more stringent than the 
FDA requirements. 
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For R3-6-102, the corresponding federal administrative user fee is set out in 7 CFR 
354.3(g)(3)(i). This rule incorporates the corresponding federal fee by reference and is not 
more stringent than federal law. 

 
13. Compliance with A.R.S. § 41-1037 for rules adopted after July 29, 2010 that require 

a permit 
 

The rules do not require a permit. 
 
14.  Proposed course of action 
 

The Department intends to amend R3-6-101 consistent with the issues identified above.  
Given the criticism of the rule the AZDA is in the preliminary stages of conducting a 
rulemaking to incorporate these changes. The Department anticipates that the rulemaking 
will be completed within 12-18 months.The Department does not anticipate requesting an 
exception to the moratorium.    
 
The Department intends to maintain R3-6-102 as currently written. 

 
 



 

i 
Please note that the Chapter you are about to replace may have rules still in effect after the publication date of this supplement. Therefore, 

all superseded material should be retained in a separate binder and archived for future reference. 
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99-4). 
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ARTICLE 1. MARKETING 
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ARTICLE 1. MARKETING 

R3-6-101. Certificate of Free Sale 

A. Any person manufacturing or distributing a consumable product in Arizona and who wants to sell it domestically or abroad, may ap-
ply to the Department for a Certificate of Free Sale. If an applicant is a subsidiary of a corporation, the application will be accepted 
only from the parent company. The application shall contain: 
1. The name, address, telephone, and facsimile number of the company; 
2. The name of the contact person; 
3. A list of the consumable products manufactured, distributed, or sold in Arizona; 
4. The printed name, signature, and social security number of the responsible party; 
5. The country of export, if applicable; 
6. The fee prescribed in subsection (B); 
7. Copies of 3 different invoices or bills-of-lading from the 3 months preceding the application; and 
8. The purchaser’s telephone number cited on each invoice or bill-of-lading. 

B. Fees. 
1. Certificate of Free Sale: $25 for each 100 products, plus the cost of postage; 
2. Duplicate certificates, if requested within 3 months of the original certificate issue: $1 per page, plus the cost of postage. 

Historical Note 

New Section adopted by final rulemaking at 6 A.A.R. 45, effective December 8, 1999 (Supp. 99-4). 

R3-6-102. Phytosanitary Certification 

A. During fiscal year 2020, a person who applies to the Department for phytosanitary certification shall pay the following fee: 
1. For state certification, $50 for the first lot plus $10 for each additional lot per Department site trip. 
2. For federal certification, $50 plus the federal administrative user fee set out in 7 CFR 354.3(g)(3)(i), revised January 1, 2016, 

which is incorporated by reference and does not include any later amendments or editions. A copy of the incorporated material is 
available for inspection at the Department, 1688 W. Adams St., Phoenix, Arizona 85007 or may also be viewed at 
http://www.gpo.gov/fdsys/. 

B. This Section does not apply to phytosanitary certification under A.A.C. R3-4-301. 

Historical Note 

New Section made by exempt rulemaking at 16 A.A.R. 1339, effective June 29, 2010 (Supp. 10-2). Amended by exempt rulemaking 
at 17 A.A.R. 1765, effective July 20, 2011 (Supp. 11-3). Amended by exempt rulemaking at 18 A.A.R. 2066, effective August 2, 
2012 (Supp. 12-3). Amended by exempt rulemaking at 19 A.A.R. 3146, effective September 14, 2013 (Supp. 13-3). Amended by 
exempt rulemaking at 20 A.A.R. 2457, effective July 24, 2014 (Supp. 14-3). Amended by exempt rulemaking pursuant to Laws 
2015, Ch. 10, § 14, at 21 A.A.R. 2412, effective July 3, 2015 (Supp. 15-3). Amended by final exempt rulemaking at 23 A.A.R. 
1943, effective August 9, 2017 (Supp. 17-2). Amended by final exempt rulemaking at 24 A.A.R. 2226, August 3, 2018 (Supp. 

18-3). Amended by final exempt rulemaking at 25 A.A.R. 2088, August 27, 2019 (Supp. 19-3). 

ARTICLE 2. JOINT-VENTURES 

R3-6-201. Expired 

Historical Note 

New Section adopted by final rulemaking at 6 A.A.R. 1573, effective April 5, 2000 (Supp. 00-2). Section expired under A.R.S. 
41-1056(E) at 11 A.A.R. 867, effective December 31, 2004 (05-1). 

R3-6-202. Expired 

Historical Note 

New Section adopted by final rulemaking at 6 A.A.R. 1573, effective April 5, 2000 (Supp. 00-2). Section expired under A.R.S. 
41-1056(E) at 11 A.A.R. 867, effective December 31, 2004 (05-1). 

R3-6-203. Expired 

Historical Note 

New Section adopted by final rulemaking at 6 A.A.R. 1573, effective April 5, 2000 (Supp. 00-2). Section expired under A.R.S. 
41-1056(E) at 11 A.A.R. 867, effective December 31, 2004 (05-1). 

R3-6-204. Expired 

Historical Note 

New Section adopted by final rulemaking at 6 A.A.R. 1573, effective April 5, 2000 (Supp. 00-2). Section expired under A.R.S. 
41-1056(E) at 11 A.A.R. 867, effective December 31, 2004 (05-1). 

http://www.gpo.gov/fdsys/
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Title 3 

CHAPTER 6. DEPARTMENT OF AGRICULTURE - OFFICE OF COMMODITY DEVELOPMENT AND 

PROMOTION 

Supp. 19-3 

This Chapter contains rule Sections that were filed to be codified in the Arizona Administrative Code between the dates of July 

1, 2019 through  

18-3, 1-2 pages 

Name:   G. John Caravetta, Associate Director 
Address:   Arizona Department of Agriculture 
   1688 W. Adams  
   Phoenix, AZ 85007 
Telephone: (602) 542-0996 
Fax:  (602) 542-0922 
E-mail:   jcaravetta@azda.gov 
  

Questions about these rules? Contact:  

mailto:%20jcaravetta@azda.gov
mailto:%20jcaravetta@azda.gov


3-107. Organizational and administrative powers and duties of the director 

A. The director shall: 

1. Formulate the program and policies of the department and adopt administrative rules to effect its 
program and policies. 

2. Ensure coordination and cooperation in the department in order to achieve a unified policy of 
administering and executing its responsibilities. 

3. Subject to section 35-149, accept, expend and account for gifts, grants, devises and other 
contributions of money or property from any public or private source, including the federal 
government.  All contributions shall be included in the annual report under paragraph 6 of this 
subsection.  Monies received under this paragraph shall be deposited, pursuant to sections 35-146 
and 35-147, in special funds for the purpose specified, which are exempt from the provisions of 
section 35-190 relating to lapsing of appropriations. 

4. Contract and enter into interagency and intergovernmental agreements pursuant to title 11, 
chapter 7, article 3 with any private party or public agency. 

5. Administer oaths to witnesses and issue and direct the service of subpoenas requiring witnesses 
to attend and testify at or requiring the production of evidence in hearings, investigations and other 
proceedings. 

6. Not later than September 30 each year, issue a report to the governor and the legislature of the 
department's activities during the preceding fiscal year.  The report may recommend statutory 
changes to improve the department's ability to achieve the purposes and policies established by law. 
The director shall provide a copy of the report to the Arizona state library, archives and public 
records. 

7. Establish, equip and maintain a central office in Phoenix and field offices as the director deems 
necessary. 

8. Sign all vouchers to expend money under this title, which shall be paid as other claims against this 
state out of the appropriations to the department. 

9. Coordinate agricultural education efforts to foster an understanding of Arizona agriculture and to 
promote a more efficient cooperation and understanding among agricultural educators, producers, 
dealers, buyers, mass media and the consuming public to stimulate the production, consumption 
and marketing of Arizona agricultural products. 

10. Employ staff subject to title 41, chapter 4, article 4 and terminate employment for cause as 
provided by title 41, chapter 4, article 5. 



11. Conduct hearings on appeals by producers regarding the assessed actual costs of the plow up 
and the penalty of one hundred fifty per cent for unpaid costs pursuant to section 3-204.01. The 
director may adopt rules to implement this paragraph. 

12. Cooperate with the Arizona-Mexico commission in the governor's office and with researchers at 
universities in this state to collect data and conduct projects in the United States and Mexico on 
issues that are within the scope of the department's duties and that relate to quality of life, trade and 
economic development in this state in a manner that will help the Arizona-Mexico commission to 
assess and enhance the economic competitiveness of this state and of the Arizona-Mexico region. 

B. The director may: 

1. Authorize in writing any qualified officer or employee in the department to perform any act that the 
director is authorized or required to do by law. 

2. Construct and operate border inspection stations or other necessary facilities in this state and 
cooperate by joint agreement with an adjoining state in constructing and operating border inspection 
stations or other facilities within the boundaries of this state or of the adjoining state. 

3. Cooperate with agencies of the United States and other states and other agencies of this state 
and enter into agreements in developing and administering state and federal agricultural programs 
regarding the use of department officers, inspectors or other resources in this state, in other states 
or in other countries. 

4. Cooperate with the office of tourism in distributing Arizona tourist information. 

5. Enter into compliance agreements with any person, state or regulatory agency. For the purposes 
of this paragraph, "compliance agreement" means any written agreement or permit between a 
person and the department for the purpose of enforcing the department's requirements. 

6. Abate, suppress, control, regulate, seize, quarantine or destroy any agricultural product or 
foodstuff that is adulterated or contaminated as the result of an accident at a commercial nuclear 
generating station as defined in section 26-301, paragraph 1. A person owning an agricultural 
product or foodstuff that has been subject to this paragraph may request a hearing pursuant to title 
41, chapter 6, article 10. 

7. Engage in joint venture activities with businesses and commodity groups that are specifically 
designed to further the mission of the department, that comply with the constitution and laws of the 
United States and that do not compete with private enterprise. 

8. Sell, exchange or otherwise dispose of personal property labeled with the "Arizona grown" 
trademark. Revenues received pursuant to this paragraph shall be credited to the commodity 
promotion fund established by section 3-109.02.  



3-109.02. Office of commodity development and promotion; fees; commodity promotion fund; 
definition 

A. The office of commodity development and promotion shall provide for programs to stimulate, 
educate, encourage and foster the production and consumption of Arizona agricultural products 
domestically and abroad. 

B. The office may provide authorized or contracted administrative functions for councils and 
commissions established by law. 

C. The director may collect a fee, which the director shall establish by rule, for the issuance of 
certificates of free sale. The amount of the fee shall not exceed the actual cost of preparing the 
certificate of free sale. All monies collected from the fees shall be deposited, pursuant to 
sections 35-146 and 35-147, in the commodity promotion fund. 

D. The commodity promotion fund is established. The fund consists of all monies collected 
pursuant to any promotional service provided to industry under this section and not supported 
by general fund appropriation, and monies received pursuant to section 3-107, subsection B, 
paragraph 8.  The director shall administer the fund.  On notice from the director, the state 
treasurer shall invest and divest monies in the fund as provided by section 35-313, and monies 
earned from investment shall be credited to the fund. Monies in the fund are: 

1. Continuously appropriated to the department for the purposes of this section. 

2. Exempt from the provisions of section 35-190 relating to lapsing of appropriations. 

E. For the purposes of this section, "certificate of free sale" means a document that 
authenticates a commodity that is generally and freely sold in domestic channels of trade. 
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GOVERNOR’S REGULATORY REVIEW COUNCIL 

 
ATTORNEY MEMORANDUM - FIVE-YEAR REVIEW REPORT 

 
 
MEETING DATE: July 7, 2020 
 
TO: Members of the Governor’s Regulatory Review Council (Council)  

 
FROM: Council Staff 

 
DATE: June 9, 2020 
 
SUBJECT: STATE BOARD OF DENTAL EXAMINERS (F20-0703) 

Title 4, Chapter 11, Articles 11, 12, 14, 15, and 18, State Board of Dental 
Examiners 

______________________________________________________________________________ 
 
Summary 

 
This Five Year Review Report (5YRR) from the State Board of Dental Examiners             

(Board), relates to rules in Title 4, Chapter 11, Articles 11, 12, 14, 15, and 18. The Board states                   
that it protects the health, safety, and welfare of the citizens of Arizona by regulating the practice                 
of dentistry.  
 

The rules address the following: 
 

● Article 11: Advertising; 
● Article 12: Continuing Dental Education and Renewal Requirements; 
● Article 14: Dispensing Drugs and Devices; 
● Article 15: Complaints, Investigations, Disciplinary Action; and 
● Article 18: Business Entities. 

 
In the previous 5YRR for these rules, which the Council approved in July 2015, the               

Board did not propose a course of action for the rules under review, except for R4-11-1405                
(Compliance). For that rule, the Board proposed to amend it to make it consistent with 21 CFR                 



1301.76(b) (Other security controls for practitioners). The Board states that it did not complete              
this course of action due to limited resources and agency turnover.  
 

Proposed Action 
 

In this 5YRR, the Board is proposing to amend the following rules for the reasons stated 
in the report and complete a rulemaking by December 2020: 
 

● R4-11-1102 (Advertising as a Recognized Specialist); 
● R4-11-1202 (Continuing Education Compliance and Renewal Requirements); 
● R4-11-1203 (Dentists and Dental Consultants); 
● R4-11-1208 (Retired Licensees or Certificate Holders); 
● R4-11-1405 (Compliance); 
● R4-11-1502 (Complaint Investigator Qualifications); and  
● R4-11-1503 (Initial Complaint Review). 

 
1. Has the agency analyzed whether the rules are authorized by statute? 

 
Yes. The Board cites both general and specific statutory authority for these rules.  

 
2. Summary of the agency’s economic impact comparison and identification of 

stakeholders: 
 
The Department states that the economic impact does not differ from what was 
originally determined when the rules were previously amended in 2014.  
 
The stakeholders include: the Board, dentists, dental applicants, and the general public. 

 
3. Has the agency analyzed the costs and benefits of the rulemaking and determined 

that the rules impose the least burden and costs to those who are regulated? 
 
The Department states that the rules have minimal cost(s). While there are administrative             
costs associated with enforcing the rules, the interests of public health outweigh these             
costs. The standards outlined in the rules promote consistency of service and improve             
outcomes within the profession.  
 
The Board intends to revise a portion of the rules for consistency with federal law               
(R4-11-1405) and clarity (R4-11-1503). 
 
The Board also conducted an analysis of its continuing education requirements for            
dentists and dental hygienists compared to other states. That analysis is attached for the              
Council Members’ review.  
 
 

 



4. Has the agency received any written criticisms of the rules over the last five years? 
 
No. The Board has not received any written criticisms of the rules over the last five years. 

 
5. Has the agency analyzed the rules’ clarity, conciseness, and understandability, 

consistency with other rules and statutes, and effectiveness? 
 
Yes. The Board states that the rules under review are clear, concise, understandable, and              
effective. The Board also states that the rules are consistent with other statutes, except for               
the following rules, for the reasons stated in the report: 
 

● R4-11-1102 (Advertising as a Recognized Specialist) ; 
● R4-11-1202 (Continuing Education Compliance and Renewal Requirements); 
● R4-11-1203 (Dentists and Dental Consultants); 
● R4-11-1405 (Compliance);  
● R4-11-1502 (Complaint Investigator Qualifications); and  
● R4-11-1503 (Initial Complaint Review).  

 
6. Has the agency analyzed the current enforcement status of the rules?  

 
Yes. The Board indicates that the rules are enforced as written without incident.   

 
7. Are the rules more stringent than corresponding federal law and, if so, is there 

statutory authority to exceed the requirements of federal law? 
 
The Board states that there is no corresponding federal law for the rules under review,               
except for R4-11-1405 (Compliance) and R4-11-1406 (Dispensing for Profit Registration          
and Renewal). The corresponding federal regulation for these two rules is 21 CFR 1300              
(Definitions). The Board states that these two rules are not more stringent than the              
corresponding federal regulation. 
 

8. For rules adopted after July 29, 2010, do the rules require a permit or license and, if 
so, does the agency comply with A.R.S. § 41-1037? 

 
The only rule under review adopted after July 29, 2010 that requires a permit is               
R4-11-1202 (Continuing Education Compliance and Renewal Requirements). The Board         
states that this rule is exempt from the general permit requirement pursuant to A.R.S. §               
41-1037(A)(2) because “[t]he issuance of an alternative type of permit, license or            
authorization is specifically authorized by state statute.” In this instance, the Board cites             
A.R.S. Title 31, Chapter 11, Article 2. Upon review of these statutes, Council staff agrees               
with the Board and finds that it is exempt from the general permit requirement. 

 
 
 
 



9. Conclusion 
 
Council staff finds that the Board prepared an adequate report that meets the criteria of               
A.R.S. § 41-1506(A). Council staff finds that the rules under review are mostly clear,              
concise, understandable, and effective. Council staff further notes that the December           
2020 timeframe to amend the rules identified in the report is acceptable.  
 
As such, while Council staff recommends approval of the report submitted, Council staff             
encourages the Council to discuss with the Board why Arizona’s continuing education            
requirements for dentists and dental hygienists exceed the national average, and whether            
exceeding the national average affects the Board’s analysis that the rules impose the least              
burden to the regulated population.  
 
 



The Americans with Disabilities Act: Persons with disabilities may request reasonable accommodations, such as 
sign language interpreters. Requests should be made as early as possible to allow time to arrange the 

accommodation. This document is available in alternative format upon request. 
 

Arizona State Board of  
Dental Examiners 
“Caring for the Public’s Dental 
Health and Professional Standards” 

1740 West Adams Street, Suite 2470 
Phoenix, Arizona 85007 

P: (602)242-1492 

E: info@dentalboard.az.gov   
W: https://dentalboard.az.gov  

 
Douglas A. Ducey,         
      Governor     

 
April 27, 2020 
 
 
 
Nicole Sornsin, Chair 
Governor’s Regulatory Review Council 
Arizona Department of Administration 
100 N. 15th Ave., Ste. 402 
Phoenix, AZ 85007 
 

RE: Five-year-review Report for 4 A.A.C. 11, Articles 11, 12, 14, 15, and 18 
 
In compliance with A.R.S. § 41-1056(A), the Arizona State Board of Dental Examiners (Board) 
has reviewed all of the rules in A.A.C. Title 4, Chapter 1, Articles 11, 12, 14, 15, and 18 and 
submits the enclosed report to the Council for approval. The Board certifies that it is in compliance 
with A.R.S. § 41-1091. The Board contact person for this report is Ryan Edmonson, Executive 
Director, who may be reached at (602) 542-4493.   
 
Sincerely,  
 
 
 
Ryan Edmonson 
Executive Director 
Arizona State Board of Dental Examiners 
 
Enclosures: Five-Year Rule Review 
  Five-Year Rule Review Summary Table 
  Board’s Current Statutes and Rules 
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INTRODUCTION 

The Arizona Board of Dental Examiners protects the health, safety and welfare of the citizens of 
Arizona by regulating the practice of dentistry. 
  
The rules in 4 A.A.C. 11, Article 11, establish the permissible advertising activities of a dentist, 

dental hygienist, or denturist and the permissible advertising activities of a dentist who advertises 

as a recognized specialist. The rules in 4 A.A.C. 11, Article 12, establish a continuing dental 

education requirement for licensees, certificate holders, and restricted permit holders, address 

documentation, compliance, renewal, and exception issues regarding the continuing education 

requirements for licensure, establish the number of continuing education hours by topics that are 

required for dentists and dental consultants, establish the number of continuing education hours 

by topics that are required for dental hygienist licensure, establish the number of continuing 

education hours by topics that are required for denturist certification, establish the number of 

continuing education hours by topics that are required for a dental restricted permit holder, 

establish the number of continuing education hours by topics that are required for a dental 

hygiene restricted permit holder, establish the number of continuing education hours by topics 

that are required for a retired licensee or certificate holder, and establish the types of continuing 

education courses recognized by the Board. The rules in 4 A.A.C. 11, Article 14, establish the 

requirements of a prescription order for dispensing by a dentist, the specific labeling and 
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dispensing requirements for dispensing by a dentist, the storage and packaging requirements for 

dispensing by a dentist, the recordkeeping requirements for dispensing by a dentist, the reporting 

requirements for a theft or loss of controlled substances and the possible disciplinary actions for 

violations of Article 14, and the registration and renewal requirements for a dentist who 

dispenses drugs and devices for profit. The rules in 4 A.A.C. 11, Article 15, establish that a 

complainant or regulated party against whom a complaint is filed shall not engage in ex-parte 

communication with the decision maker in the matter, the qualifications for the Board’s 

complaint investigators, the Board’s complaint review procedures, and the requirements for 

postponing an investigative or formal interview. The rules in 4 A.A.C. 11, Article 18, establish 

the requirements for business entity registration and the requirements for business entity display 

of registration. 

INFORMATION THAT IS IDENTICAL FOR ALL RULES 

 
1. Effectiveness in Achieving Objectives 

 All the rules reviewed are effective in achieving their stated objectives. 
 

2. Written Criticisms of the Rules Received in the Past Five Years 

 The agency has not received any written criticisms of the rules in the past five years. 
 
3. Authorization of the Rules by Existing Statutes 

The agency's general rulemaking authority is found in A.R.S. §§ 32-1201(21)(C), (t), and (u),  
and 32-1207(A) (1) and (B) (3); with specific authority found in A.R.S. §§ 32-1213(B)(4) and 
(M), 32-1263.02, and 32-1298(C), (E), and (F). 

 
4. Consistency with Statutes and Other Rules Made by the Agency 

The rules reviewed are consistent with the statutes for the agency, namely A.R.S. Title 32, 
Chapter 18.  In addition, the rules are consistent both internally and with relation to the 
agency's other rules, with the exception of R4-11-1102, R4-11-1202, R4-11-1203, R4-11-
1405, R4-11-1502, and R4-11-1503 whose consistency is addressed individually below.   

 
4a. Enforcement 

 The rules are enforced as written without incident. 
 
5. Clarity, Conciseness, and Understandability of the Rules 
 
 The agency has analyzed the rules and has found the rules to be clear, concise, and 

understandable. 
 
6. Economic, Small Business, and Consumer Impact Comparison 
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The economic impact has not differed from that projected when the rules were amended 
effective January 5, 2014 (19 A.A.R. 3873), April 6, 2013 (19 A.A.R. 334), and April 2, 
2005 (11 A.A.R. 793).  The main costs are born by the agency and include staff time to 
process new and renewal applications. As of October 1, 2019, the Board has licensed 5,181 
dentists, 4,834 dental hygienists, 371 business entities, 18 dental consultants, zero 
restricted permits, and 12 denturists compared to 4,693 dentists, 4,202 dental hygienists, 
339 business entities, four dental consultants, five restricted permits and 11 denturists 
licensed on March 31, 2015, as reported during the Board's last 5-year rule review of 
Articles 11, 12, 14, 15, and 18 in 2015. Our analysis indicates that establishing standards 
of practice is beneficial to society. Our statutes and rules exist to protect the public health. 
These administrative mandates become the standard of practice within the profession. 
Relying on a single standard promotes consistency of service and improvement of 
outcomes as well as negating the confusion that comes from either too many or nonexistent 
standards. Therefore, we estimate the economic impact of the reviewed rules is minimal. 

 
7. Analysis Submitted by Another Person Regarding the Rules’ Impact on this State’s 

Business Competitiveness as Compared to the Competitiveness of Businesses in Other 
States 

 No analysis was submitted to the agency. 
 
9. Probable Benefits Outweigh Probable Costs / Rules Impose Least Burden on 

Regulated Persons 

 The rules impose the least burden and probable costs to regulated persons, which are 
outweighed by the probable benefits of the rules. 

 
10. Stringency Compared with Corresponding Federal Law 

 These rules do not have corresponding federal law, with the exception of R4-11-1405 and 
R4-11-1406.  Those rules correspond with federal law, 21 CFR 1300. The agency found 
that the rules reviewed are not more stringent than the corresponding federal law. 

INDIVIDUAL ANALYSIS 

 
R4-11-1101  Advertising  
 
Objective 
The rule establishes the permissible advertising activities of a dentist, dental hygienist, or 
denturist to prevent false or misleading advertising. 
 
3. Authorization of the Rules by Existing Statute 
 The agency’s general and specific rulemaking authority is found in A.R.S. §§ 32-

1207(A)(1) and 32-1201 (21)(t). 
 
8. Completion of the Previous Five-Year –Review Report Process   
  The last five-year-review report was completed and did not identify any needed course of 

action.  
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11. For Rules Adopted After July 29, 2010 that Require Issuance of a Regulatory Permit, 
License, or Agency Authorization, Whether the Rule Complies with the General Permit 
Requirement in A.R.S. § 41-1037. 

 The rule was adopted before July 29, 2010. 
 
12. Proposed Course of Action  
 The rule requires no action. 
 
R4-11-1102  Advertising as a Recognized Specialist 
 
Objective 
The rule establishes the permissible advertising activities of a dentist who advertises as a 
recognized specialist. 
 
3.     Authorization of the Rules by Existing Statute         

The agency’s general and specific rulemaking authority is found in A.R.S. §§ 32-1207 
(A) (1) and 32-1201(21)(t).   
 

4. Consistency 
The rule could be more consistent with A.R.S. § 32-1276 et seq. by including Dental 
Therapists in subsection (D). 

 
8.     Completion of the Previous Five-Year-Review Report Process 
 The last five-year-review report was completed and did not identify any needed course of 

action. 
 
11. For Rules Adopted After July 29, 2010 that Require Issuance of a Regulatory Permit, 

License, or Agency Authorization, Whether the Rule Complies with the General Permit 
Requirement in A.R.S. § 41-1037. 

 The rule was adopted before July 29, 2010. 
 
12   Proposed Course of Action  

The rule needs to be amended to account for Dental Therapists pursuant to A.R.S. §§ 32-
1276 et seq. and the Board anticipates completing a rulemaking by December 2020. 

 
R4-11-1201 Continuing Dental Education 
 
Objective  
The rule establishes a continuing dental education requirement for licensees, certificate holders, 
and restricted permit holders. 
 
3.   Authorization of the Rules by Existing Statute 
      The agency’s general and specific rulemaking authority is found in A.R.S. §§ 32-

1207(A)(1) and (B)(3). 
 
8.     Completion of the Previous Five-Year-Review Report Process 
 The last five-year-review report was completed and did not identify any needed course of 

action. 
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11. For Rules Adopted After July 29, 2010 that Require Issuance of a Regulatory Permit, 

License, or Agency Authorization, Whether the Rule Complies with the General Permit 
Requirement in A.R.S. § 41-1037. 

 The rule was adopted before July 29, 2010. 
 
12   Proposed Course of Action 
 The rule requires no course of action. 
 
R4-11-1202 Continuing Education Compliance and Renewal Requirements 
 
Objective 
The rule addresses documentation, compliance, renewal, and exception issues regarding the 
continuing education requirements for licensure. The rule is necessary for license renewal. 
 
3. Authorization of the Rules by Existing Statute 

The agency’s general and specific rulemaking authority is found in A.R.S. 32-1207(A)(1) 
and (B)(3). 
 

4. Consistency 
The rule could be more consistent with the deadlines contained in the other rules by 
requiring documentation of continuing education within 30 days of notice of audit, 
instead of 60 days, which would expedite the license renewal process.   

 
8. Completion of the Previous Five-Year-Review Report Process 

The last five-year rule review report was completed and did not identify any needed 
course of action. 

  
11. For Rules Adopted After July 29, 2010 that Require Issuance of a Regulatory Permit, 

License, or Agency Authorization, Whether the Rule Complies with the General Permit 
Requirement in A.R.S. § 41-1037. 

 Although the rule was last amended in 2014, the rule complies with the exception in 
subsection (A)(2) of A.R.S. § 41-1037, because the rule issues a specific license or permit 
specified in A.R.S. Title 32 Chapter 11, Article 2. 

 
12.  Proposed Course of Action 

The rule needs to be updated to require a licensee to provide documentation of continuing 
education within 30 days of notice of audit  and the Board anticipates completing a 
rulemaking by December 2020. 

 
R4-11-1203  Dentists and Dental Consultants 
 
Objective 
The rule establishes the number of continuing education hours by topics that are required for 
dentists and dental consultants. 
 
3. Authorization of the Rules by Existing Statute 
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The agency’s general and specific rulemaking authority is found in A.R.S. § 32-
1207(A)(1) and (B)(3). 
 

4. Consistency 
The rule could be more consistent with A.R.S. § 32-3248.02 if it included opioid 
education specifically. 

 
8. Completion of the Previous Five-Year-Review Report Process 

The last five-year rule review report was completed and did not identify any needed 
course of action. 

 
11. For Rules Adopted After July 29, 2010 that Require Issuance of a Regulatory Permit, 

License, or Agency Authorization, Whether the Rule Complies with the General Permit 
Requirement in A.R.S. § 41-1037. 

 The rule does not require issuance of a regulatory permit, license, or agency 
authorization. 

 
12.  Proposed Course of Action 
 The rule needs to be updated to specifically include opioid education and the Board 

anticipates completing a rulemaking by December 2020. 
 
R4-11-1204 Dental Hygienists 
 
Objective 
The rule establishes the number of continuing education hours by topics that are required for 
dental hygienist licensure. 
 
3. Authorization of the Rules by Existing Statute 

The agency’s general and specific rulemaking authority is found in A.R.S. § 32-
1207(A)(1) and (B)(3). 

 
8. Completion of the Previous Five-Year-Review Report Process 

The last five-year rule review report was completed and did not identify any needed 
course of action. 

 
11. For Rules Adopted After July 29, 2010 that Require Issuance of a Regulatory Permit, 

License, or Agency Authorization, Whether the Rule Complies with the General Permit 
Requirement in A.R.S. § 41-1037. 

 The rule does not require issuance of a regulatory permit, license, or agency 
authorization. 

 
12.  Proposed Course of Action 
 The rule requires no course of action. 
 
 
 
 
R4-11-1205 Denturists 
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Objective 
The rule establishes the number of continuing education hours by topics that are required for 
denturist certification. 
 
3. Authorization of the Rules by Existing Statute 

The agency’s general and specific rulemaking authority is found in A.R.S. 32-1207(A)(1) 
and (B)(3). 

 
8. Completion of the Previous Five-Year-Review Report Process 

The last five-year rule review report was completed and did not identify any needed 
course of action. 
 

11. For Rules Adopted After July 29, 2010 that Require Issuance of a Regulatory Permit, 
License, or Agency Authorization, Whether the Rule Complies with the General Permit 
Requirement in A.R.S. § 41-1037. 

 The rule does not require issuance of a regulatory permit, license, or agency 
authorization. 

 
12.  Proposed Course of Action 
 The rule requires no course of action. 
 
R4-11-1206 Restricted Permit Holders – Dental  
 
Objective 
The rule establishes the number of continuing education hours by topics that are required for a 
dental restricted permit holder. 
 
3. Authorization of the Rules by Existing Statute 

The agency’s general and specific rulemaking authority is found in A.R.S. 32-1207(A)(1) 
and (B)(3). 

 
8. Completion of the Previous Five-Year-Review Report Process 

The last five-year rule review report was completed and did not identify any needed 
course of action. 
 

11. For Rules Adopted After July 29, 2010 that Require Issuance of a Regulatory Permit, 
License, or Agency Authorization, Whether the Rule Complies with the General Permit 
Requirement in A.R.S. § 41-1037. 

 The rule does not require issuance of a regulatory permit, license, or agency 
authorization. 

 
12.  Proposed Course of Action 
 The rule requires no course of action. 
 
 
 
R4-11-1207  Restricted Permit Holders – Dental Hygiene 
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Objective  
The rule establishes the number of continuing education hours by topics that are required for a 
dental hygiene restricted permit holder. 
 
3. Authorization of the Rules by Existing Statute 

The agency’s general and specific rulemaking authority is found in A.R.S. 32-1207(A)(1) 
and (B)(3). 

 
8. Completion of the Previous Five-Year-Review Report Process 

The last five-year rule review report was completed and did not identify any needed 
course of action. 

 
11. For Rules Adopted After July 29, 2010 that Require Issuance of a Regulatory Permit, 

License, or Agency Authorization, Whether the Rule Complies with the General Permit 
Requirement in A.R.S. § 41-1037. 

 The rule does not require issuance of a regulatory permit, license, or agency 
authorization. 

 
12.  Proposed Course of Action 
 The rule requires no course of action. 
 
R4-11-1208 Retired Licensees or Certificate Holders 
 
Objective  
The rule establishes the number of continuing education hours by topics that are required for a 
retired licensee or certificate holder. 
 
3. Authorization of the Rules by Existing Statute 

The agency’s general and specific rulemaking authority is found in A.R.S. 32-1207(A)(1) 
and (B)(3). 

 
4. Consistency 

This rule could be more consistent with A.R.S. § 32-1276.02 if it included license 
requirements for Dental Therapists. 

 
8.     Completion of the Previous Five-Year-Review Report Process 
 The last five-year-review report was completed and did not identify any needed course of 

action. 
 
11. For Rules Adopted After July 29, 2010 that Require Issuance of a Regulatory Permit, 

License, or Agency Authorization, Whether the Rule Complies with the General Permit 
Requirement in A.R.S. § 41-1037. 

 The rule was adopted before July 29, 2010. 
 
 
 
12   Proposed Course of Action 
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The rule needs to be updated to include the license renewal requirements for Dental 
Therapists and the Board anticipates completing a rulemaking by December 2020. 

 
R4-11-1209 Types of Courses 
 
Objective  
The rule establishes the types of continuing education courses recognized by the Board. 
 
3. Authorization of the Rules by Existing Statute 

The agency’s general and specific rulemaking authority is found in A.R.S. 32-1207(A)(1) 
and (B)(3). 
 

8. Completion of the Previous Five-Year-Review Report Process 
The last five-year rule review report was completed and did not identify any needed 
course of action. 

 
11. For Rules Adopted After July 29, 2010 that Require Issuance of a Regulatory Permit, 

License, or Agency Authorization, Whether the Rule Complies with the General Permit 
Requirement in A.R.S. § 41-1037. 

 The rule does not require issuance of a regulatory permit, license, or agency 
authorization. 

 
12.  Proposed Course of Action 
 The rule requires no course of action. 
 
R4-11-1401 Prescribing 
 
Objective 
The rule establishes the requirements of a prescription order for dispensing by a dentist. 
 
3.  Authorization of the Rules by Existing Statute 

The agency’s general and specific rulemaking authority is found in A.R.S. 32-
1201(21)(C) and (u), 32-1207, and 32-1298(C ) and (F). 

 
8. Completion of the Previous Five-Year –Review Report Process   
  The last five-year-review report was completed and did not identify any needed course of 

action.  
 
11. For Rules Adopted After July 29, 2010 that Require Issuance of a Regulatory Permit, 

License, or Agency Authorization, Whether the Rule Complies with the General Permit 
Requirement in A.R.S. § 41-1037. 

 The rule was adopted before July 29, 2010. 
 
12. Proposed Course of Action  
 The rule requires no action. 
 
 
R4-11-1402 Labeling and Dispensing  
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Objective 
The rule establishes the specific labeling and dispensing requirements for dispensing by a dentist. 
 
3. Authorization of the rules by existing statute 
 The agency’s general and specific rulemaking authority is found in A.R.S. 32-

1201(21)(C) and (u), 32-1207, and 32-1298(E).   
 
8. Completion of the Previous Five-Year –Review Report Process   
  The last five-year-review report was completed and did not identify any needed course of 

action.  
 
11. For Rules Adopted After July 29, 2010 that Require Issuance of a Regulatory Permit, 

License, or Agency Authorization, Whether the Rule Complies with the General Permit 
Requirement in A.R.S. § 41-1037. 

 The rule was adopted before July 29, 2010. 
 
12. Proposed Course of Action  
 The rule requires no action. 
 
R4-11-1403 Storage and Packaging 
 
Objective 
The rule establishes the storage and packaging requirements for dispensing by a dentist. 
 
3. Authorization of the rules by existing statute 

The agency’s general and specific rulemaking authority is found in A.R.S. 32-
1201(21)(C) and (u), 32-1207, and 32-1298(E).  

 
8. Completion of the Previous Five-Year –Review Report Process   
  The last five-year-review report was completed and did not identify any needed course of 

action.  
 
11. For Rules Adopted After July 29, 2010 that Require Issuance of a Regulatory Permit, 

License, or Agency Authorization, Whether the Rule Complies with the General Permit 
Requirement in A.R.S. § 41-1037. 

 The rule was adopted before July 29, 2010. 
 
12. Proposed Course of Action  
 The rule requires no action. 
 
R4-11-1404  Recordkeeping  
 
Objective 
The rule establishes the recordkeeping requirements for dispensing by a dentist. 
 
3. Authorization of the rules by existing statute 
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The agency’s general and specific rulemaking authority is found in A.R.S. 32-
1201(21)(C) and (u), 32-1207, and 32-1298(E ). 

 
8. Completion of the Previous Five-Year –Review Report Process   
  The last five-year-review report was completed and did not identify any needed course of 

action.  
 
11. For Rules Adopted After July 29, 2010 that Require Issuance of a Regulatory Permit, 

License, or Agency Authorization, Whether the Rule Complies with the General Permit 
Requirement in A.R.S. § 41-1037. 

 The rule was adopted before July 29, 2010. 
 
12. Proposed Course of Action  
 The rule requires no action. 
 
R4-11-1405 Compliance 
 
Objective 
The rule establishes the reporting requirements for a theft or loss of controlled substances and the 
possible disciplinary actions for violations of Article 14. 
 
3. Authorization of the rules by existing statute 

The agency’s general and specific rulemaking authority is found in A.R.S. 32-
1201(21)(C) and (u), 32-1207, and 32-1298(E). 

 
4. Consistency with Statutes and Other Rules Made by the Agency 

 The Board has determined that the rule is inconsistent with federal law, specifically 21 
CFR 1304.76(b), which requires the reporting of any theft for loss of controlled 
substances within one business day. The existing rule allows reporting within seven days. 
Depending upon receiving approval from the Governor's office for an exemption to the 
current rulemaking moratorium, the Board intends to open a docket to amend this rule by 
December 31, 2015. 

 
8. Completion of the Previous Five-Year –Review Report Process   
  The last five-year-review report was completed and proposed the rule be amended to be 

consistent with 21 CFR 1301.76(b).  That amendment was not completed due to limited 
resources and agency turnover.    

 
11. For Rules Adopted After July 29, 2010 that Require Issuance of a Regulatory Permit, 

License, or Agency Authorization, Whether the Rule Complies with the General Permit 
Requirement in A.R.S. § 41-1037. 

 The rule was adopted before July 29, 2010. 
 
12. Proposed Course of Action  
 The rule needs to be amended to be consistent with 21 CFR 1301.76(b) and the Board 

anticipates completing a rulemaking by December 2020. 
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R4-11-1406 Dispensing for Profit Registration and Renewal 
 
Objective 
The rule establishes the registration and renewal requirements for a dentist who dispenses drugs 
and devices for profit. 
 
3. Authorization of the rules by existing statute 

The agency’s general and specific rulemaking authority is found in A.R.S. 32-
1201(21)(C) and (u), 32-1207, and 32-1298(C ) and (F). 

 
8. Completion of the Previous Five-Year –Review Report Process   
  The last five-year-review report was completed and did not identify any needed course of 

action.  
 
11. For Rules Adopted After July 29, 2010 that Require Issuance of a Regulatory Permit, 

License, or Agency Authorization, Whether the Rule Complies with the General Permit 
Requirement in A.R.S. § 41-1037. 

 The rule was adopted before July 29, 2010. 
 
12. Proposed Course of Action  
 The rule requires no action. 
 
R4-11-1501 Ex-parte Communication 
 
Objective 
The rule establishes that a complainant or regulated party against whom a complaint is filed shall 
not engage in ex-parte communication with the decision maker in the matter. 
 
3.  Authorization of the rules by existing statute 

The agency’s general and specific rulemaking authority is found in A.R.S. 32-1207(A)(1) 
and 32-1263.02. 

 
8. Completion of the Previous Five-Year-Review Report Process 

The last five-year-review report was completed and did not identify any needed course of 
action.  

 
11. For Rules Adopted After July 29, 2010 that Require Issuance of a Regulatory Permit, 

License, or Agency Authorization, Whether the Rule Complies with the General Permit 
Requirement in A.R.S. § 41-1037. 

 The rule does not require issuance of a regulatory permit, license, or agency 
authorization. 

 
12.  Proposed Course of Action 
 The rule requires no action. 
 
R4-11-1502 Complaint Investigator Qualifications 
 
Objective 



 

 14

The rule establishes the qualifications for the Board’s complaint investigators.  
 

3.  Authorization of the rules by existing statute 
The agency’s general and specific rulemaking authority is found in A.R.S. 32-1207(A)(1) 
and 32-1263.02. 

 
4. Consistency 

The rule could be more consistent with A.R.S. § 32-1276 et seq. by including Dental 
Therapists in subsection (D). 

 
8. Completion of the Previous Five-Year-Review Report Process 

The last five-year-review report was completed and did not identify any needed course of 
action.  

 
11. For Rules Adopted After July 29, 2010 that Require Issuance of a Regulatory Permit, 

License, or Agency Authorization, Whether the Rule Complies with the General Permit 
Requirement in A.R.S. § 41-1037. 

 The rule does not require issuance of a regulatory permit, license, or agency 
authorization. 

 
12.  Proposed Course of Action 

The rule needs to be amended to account for Dental Therapists pursuant to A.R.S. §§ 32-
1276 et seq. and the Board anticipates completing a rulemaking by December 2020. 

 
R4-11-1503  Initial Complaint Review  
 
Objective 
The rule establishes the Board’s complaint review procedures. The rule is necessary for 
completion of the complaint process. 
 
3.  Authorization of the rules by existing statute 

The agency’s general and specific rulemaking authority is found in A.R.S. 32-1207(A)(1) 
and 32-1263.02. 

 
4. Consistency 

The rule needs to be updated to remove the requirement for certified mail and allow the 
Board to send notice of complaints by email in order to provide multiple and more timely 
methods of notice. The rule needs to be updated to include dental therapists.  The rule 
needs to be updated to allow the Board to disclose the identity of the licensee who is 
subject to a complaint to a dental consultant performing a clinical examination in order to 
ensure there is no conflict of interest.  This rule needs to be updated to allow the Board to 
take emergency action against a licensee in order to protect public health and safety 
consistent with A.R.S. §§ 32-1201.01 and 32-1263. 

 
8. Completion of the Previous Five-Year-Review Report Process 

The last five-year-review report was completed and did not identify any needed course of 
action.  

 



 

 15

11. For Rules Adopted After July 29, 2010 that Require Issuance of a Regulatory Permit, 
License, or Agency Authorization, Whether the Rule Complies with the General Permit 
Requirement in A.R.S. § 41-1037. 

 The rule does not require issuance of a regulatory permit, license, or agency 
authorization. 

 
12.  Proposed Course of Action 

The rule needs to be amended to address the consistency issues identified above and the 
Board anticipates completing a rulemaking by December 2020. 

 
R4-11-1504  Postponement of Investigative or Informal Interview 
 
Objective 
The rule establishes the requirements for postponing an investigative or formal interview and 
provides a necessary part of the complaint process. 
 
3.  Authorization of the rules by existing statute  

The agency’s general and specific rulemaking authority is found in A.R.S. 32-1207(A)(1) 
and 32-1263.02. 

 
8. Completion of the Previous Five-Year-Review Report Process 

The last five-year-review report was completed and did not identify any needed course of 
action.  

 
11. For Rules Adopted After July 29, 2010 that Require Issuance of a Regulatory Permit, 

License, or Agency Authorization, Whether the Rule Complies with the General Permit 
Requirement in A.R.S. § 41-1037. 

 The rule does not require issuance of a regulatory permit, license, or agency 
authorization. 

 
12.  Proposed Course of Action 
 The rule requires no action. 
 
R4-11-1801  Application 
 
Objective  
The rule establishes the requirements for business entity registration, as required by statute. 
 
3.  Authorization of the rules by existing statute 

The agency’s general and specific rulemaking authority is found in A.R.S. 32-
1207(A)(1), 32-1213(B)(4), and 32-1213(M). 

 
8. Completion of the Previous Five-Year –Review Report Process   
  The last five-year-review report was completed and did not identify any needed course of 

action.  
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11. For Rules Adopted After July 29, 2010 that Require Issuance of a Regulatory Permit, 
License, or Agency Authorization, Whether the Rule Complies with the General Permit 
Requirement in A.R.S. § 41-1037. 

 The rule was adopted before July 29, 2010. 
 
12. Proposed Course of Action  
 The rule requires no action. 
 
R4-11-1802  Display of Registration 
 
Objective 
The rule establishes the requirements for business entity display of registration, as required by 
statute. 
 
3.  Authorization of the rules by existing statute 

The agency’s general and specific rulemaking authority is found in A.R.S. 32-
1207(A)(1), 32-1213(B)(4) and 32-1213(M) 

 
8. Completion of the Previous Five-Year –Review Report Process   
  The last five-year-review report was completed and did not identify any needed course of 

action.  
 
11. For Rules Adopted After July 29, 2010 that Require Issuance of a Regulatory Permit, 

License, or Agency Authorization, Whether the Rule Complies with the General Permit 
Requirement in A.R.S. § 41-1037. 

 The rule was adopted before July 29, 2010. 
 
12. Proposed Course of Action  
 The rule requires no action. 
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ARIZONA STATE BOARD OF DENTAL EXAMINERS 
2020 Five-Year Review, Title 4, Chapter 11 

Articles 11, 12, 14, 15, and 18 
 

Rule 
No. 

Title Last 
Revision 

Eff. Enf. C CCU PB/
LB 

ARS Authority EIS Comp. PCA 

R4-11-
1101 

Advertising 04/02/2005 Y Y Y Y Y 32-1207(A)(1) and 
32-1201(21)(t) 

No Change None. 

R4-11-
1102 

Advertising as a 
Recognized 
Specialist 

04/02/2005 Y Y N Y Y 32-1207(A)(1) and 
32-1201(21)(t) 

No Change The rule needs to be updated to account 
for dental therapists in subsection (D) 
pursuant to A.R.S. § 32-1276 et seq.   

R4-11-
1201 

Continuing 
Dental Education 

04/02/2005 Y Y Y Y Y 32-1207(A)(1) and 
(B)(3) 

No Change None. 

R4-11-
1202 

Continuing 
Education 
Compliance and 
Renewal 
Requirements 

11/29/2013 Y Y N Y Y 32-1207(A)(1) and 
(B)(3) 

No Change The rule needs to be updated to require a 
licensee to provide documentation of 
continuing education within 30 days of 
notice of audit instead of 60 days in 
order to expedite the license renewal 
process and be more consistent with 
other deadlines throughout the rules.  

R4-11-
1203 

Dentists and 
Dental 
Consultants 

11/29/2013 Y Y N Y Y 32-1207(A)(1) and 
(B)(3) 

No Change  The rule needs to be updated to 
specifically include opioid education in 
order to be consistent with A.R.S. § 32-
3248.02. 

R4-11-
1204 

Dental 
Hygienists 

11/29/2013 Y Y Y Y Y 32-1207(A)(1) and 
(B)(3) 

No Change  None. 

R4-11-
1205 

Denturists 11/29/2013 Y Y Y Y Y 32-1207(A)(1) and 
(B)(3) 

No Change None. 

R4-11-
1206 

Restricted Permit 
Holders - Dental 

11/29/2013 Y Y Y  Y Y 32-1207(A)(1) and 
(B)(3) 

No Change None. 

R4-11-
1207 

Restricted Permit 
Holders - Dental 
Hygiene 

11/29/2013 Y Y Y Y Y 32-1207(A)(1) and 
(B)(3) 

No Change None. 

R4-11-
1208 

Retired 
Licensees or 
Certificate 
Holders 

04/02/2005 Y Y N Y Y 32-1207(A)(1) and 
(B)(3) 

No Change. This rule needs to be updated to include 
the license renewal requirements for 
dental therapists under A.R.S. § 32-
1276.02. 

R4-11-
1209 

Types of Courses 11/29/2013 Y Y Y Y Y 32-1207(A)(1) and 
(B)(3) 

No Change None. 
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R4-11-
1401 

Prescribing 04/02/2005 Y Y Y Y Y 32-1201(21)(c) and 
(u), 32-1207, and 

32-1298(C) and (F) 

No Change. None. 

R4-11-
1402 

Labeling and 
Dispensing 

04/02/2005 Y Y Y Y Y 32-1201(21)(c) and 
(u), 32-1207, and 

32-1298((E) 

No Change. None. 

R4-11-
1403 

Storage and 
Packaging 

04/02/2005 Y Y Y Y Y 32-1201(21)(c) and 
(u), 32-1207, and 

32-1298((E) 

No Change. None. 

R4-11-
1404 

Recordkeeping 04/02/2005 Y Y Y Y Y 32-1201(21)(c) and 
(u), 32-1207, and 

32-1298((E) 

No Change. None. 

R4-11-
1405 

Compliance 04/02/2005 Y Y N Y Y 32-1201(21)(c) and 
(u), 32-1207, and 

32-1298((E) 

No Change. This rule needs to be amended to change 
seven days to one day in order to be 
consistent with 21 CFR 1301.76(b). 

R4-11-
1406 

Dispensing for 
Profit 
Registration and 
Renewal 

04/02/2005 Y Y Y Y Y 32-1201(21)(c) and 
(u), 32-1207, and 

32-1298(C) and (F) 

No Change. None. 

R4-11-
1501 

Ex-parte 
Communication 

4/6/2013 Y Y Y Y Y 32-1207(A)(1) No Change None. 

R4-11-
1502 

Complaint 
Investigator 
Qualifications 

4/6/2013 Y Y N Y Y 32-1207(A)(1) No Change The rule needs to be updated to account 
for dental therapists in subsection (D) 
pursuant to A.R.S. § 32-1276 et seq.   

R4-11-
1503 

Initial Complaint 
Review 

4/6/2013 Y Y N Y Y 32-1207(A)(1) No Change The rule needs to be updated to remove 
the requirement for certified mail and 
allow the Board to send notice of 
complaints by email in order to provide 
multiple and more timely methods of 
notice. The rule needs to be updated to 
include dental therapists.  The rule needs 
to be updated to allow the Board to 
disclose the identity of the licensee who 
is subject to a complaint to a dental 
consultant performing a clinical 
examination in order to ensure there is no 
conflict of interest.  This rule needs to be 
updated to allow the Board to take 
emergency action against a licensee in 
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order to protect public health and safety 
consistent with A.R.S. §§ 32-1201.01 and 
32-1263. 

R4-11-
1504 

Postponement of 
Investigative or 
Informal 
Interview 

4/6/2013 Y Y Y Y Y 32-1207(A)(1) No Change None. 

R4-11-
1801 

Application 04/02/2005 Y Y Y Y Y 32-1207(A)(1), 32-
1213(B)(4), and 

32-1213(M) 

No Change. None. 

R4-11-
1802 

Display of 
Registration 

04/02/2005 Y Y Y Y Y 32-1207(A)(1), 32-
1213(B)(4), and 

32-1213(M) 

No Change. None. 
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 32-1231  Persons not required to be licensed 
 32-1232  Qualifications of applicant; application; fee; fingerprint clearance card 
 32-1233  Applications for licensure; examination requirements 
 32-1234  Dental consultant license 

32-1235  Reinstatement of license or certificate; application for previously denied 
license or certificate 

32-1236  Dentist triennial licensure; continuing education; license reinstatement; 
license for each place of practice; notice of change of address or place of 
practice; retired and disabled licensees; penalties 

32-1237   Restricted permit 
32-1238   Issuance of restricted permit 
32-1239   Practice under restricted permit 
32-1240   Licensure by credential; examinations; waiver; fee 
32-1241  Training permits; qualified military health professionals 
 

Article 3 – Regulation  
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32-1266 Prosecution of violations 
32-1267 Use of fraudulent instruments; classification 
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32-1269 Violation; classification; injunctive relief 
32-1270 Deceased or incapacitated dentists; notification 
32-1271 Marking of dentures for identification; retention and release of information 
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Article 3.1 – Licensing and Regulation of Dental Therapists 
32-1276 Definitions 
32-1276.01 Application for licensure; requirements; fingerprint clearance card; denial or 

suspension of application 
32-1276.02 Dental therapist triennial licensure; continuing education; license renewal and 

reinstatement; fees; civil penalties; retired licensees and licensees with a 
disability 

32-1276.03 Practice of dental therapy; authorized procedures; supervision requirements; 
restrictions 

32-1276.04 Dental therapists; clinical practice; supervising dentists; written collaborative 
practice agreements 

32-1276.05 Dental therapists; supervising dentists; collaborative practice relationships 
32-1276.06 Practicing without a license; violation; classification 
32-1276.07 Licensure by credential; examination waiver; fee 
32-1276.08 Dental therapy schools; credit for prior experience or coursework 
 

Article 4 – Licensing and Regulation of Dental Hygienists 
32-1281 Practicing as dental hygienist; supervision requirements; definitions 
32-1282 Administration and enforcement 
32-1283 Disposition of revenues 
32-1284 Qualifications of applicant; application; fee; fingerprint clearance card; rules; 

denial or suspension of application 
32-1285 Applicants for licensure; examination requirements 
32-1286 Recognized dental hygiene schools; credit for prior learning 
32-1287 Dental hygienist triennial licensure; continuing education; license 

reinstatement; notice of change of address; penalties; retired and disabled 
licensees 

32-1288 Practicing without license; classification 
32-1289 Employment of dental hygienist by public agency; institution or school 
32-1289.01 Dental hygienists; affiliated practice relationships; rules; definition 
32-1290 Grounds for censure; probation; suspension or revocation of license; 

procedure 
32-1291 Dental assistants; regulation; duties 
32-1291.01 Expanded function dental assistants; training and examination requirements; 

duties 
32-1292 Restricted permits; suspension; expiration; renewal 
32-1292.01  Licensure by credential; examinations; waiver; fee 
 

Article 5 – Certification and Regulation of Denturists 
32-1293 Practicing as denturist; denture technology; dental laboratory technician 
32-1294 Supervision by dentist; definitions; mouth preparation by dentist; liability; 

business association 
32-1295 Board of dental examiners; additional posers and duties 
32-1296 Qualifications of applicant 
32-1297.01 Application for certification; fingerprint clearance card; denial; suspension 
32-1297.03 Qualification for reexamination 
32-1297.04 Fees 
32-1297.05 Disposition of revenues 
32-1297.06 Denturist certification; continuing education; certificate reinstatement; 

certificate for each place of practice; notice of change of address or place of 
practice; penalties 

32-1297.07 Discipline; procedure 
32-1297.08 Injunction 
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32-1297.09 Violations; classification 
 

Article 6 – Dispensing of Drugs and Devices 
32-1298 Dispensing of drugs and devices; conditions; civil penalty; definition 
 

Article 7 – Rehabilitation 
32-1299 Substance abuse treatment and rehabilitation program; private contract; 

funding; confidential stipulation agreement 
 

Article 8 – Mobile Dental Facilities and Portable Dental Units 
32-1299.21 Definitions 
32-1299.22 Mobile dental facilities; portable dental units; permits; exceptions 
32-1299.23 Permit application; fees; renewal; notification of changes 
32-1299.24 Standards of operation and practice 
32-1299.25 Informed consent; information for patients 
32-1299.26 Disciplinary actions; cessation of operation 
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ARIZONA ADMINISTRATIVE CODE (RULES) 
 

Article 1 – Definitions 
R4-11-101 Definitions 
R4-11-102 Renumbered 
R4-11-103 Renumbered 
R4-11-104 Repealed 
R4-11-105 Repealed 

 
Article 2 – Licensure by Credential 

R4-11-201 Clinical Examination; Requirements 
R4-11-202 Dental Licensure by Credential; Application 
R4-11-203 Dental Hygienist Licensure by Credential; Application 
R4-11-204 Dental Assistant Radiography Certification by Credential 
R4-11-205 Application for Dental Assistant Radiography Certification by Credential 
R4-11-206 Repealed 
R4-11-207 Repealed 
R4-11-208 Repealed 
R4-11-209 Repealed 
R4-11-210 Repealed 
R4-11-211 Repealed 
R4-11-212 Repealed 
R4-11-213 Repealed 
R4-11-214 Repealed 
R4-11-215 Repealed 
R4-11-216 Repealed 

 
Article 3 – Examinations, Licensing Qualifications, Application and Renewal, Time-Frames 

R4-11-301 Application 
R4-11-302 Repealed 
R4-11-303 Application Processing Procedures; Issuance, Denial, and Renewal of Dental 

Licenses, Restricted Permits, Dental Hygiene Licenses, Dental Consultant 
Licenses, Denturist Certificate, Drug or Device Dispensing Registrations, 
Business Entity Registration and Mobile Dental Facility and Portable Dental 
Unit Permits  

R4-11-304 Application Processing Procedures; Issuance and Denial of Dental Assistant 
Certificates Radiography Certification by Credential 

R4-11-305 Application Processing Procedures; Issuance, Denial, and Renewal of 
General Anesthesia and Deep Sedation Permits, Parental Sedation Permits, 
Oral Sedation Permits, and Permit to Employ a Physician Anesthesiologist or 
CNRA 11  

 
Article 4 – Fees 

R4-11-401 Retired or Disabled Licensure Renewal Fee 
R4-11-402 Business Entity Fees 
R4-11-403 Licensing Fees 
R4-11-404 Repealed 
R4-11-405 Charges for Board Services 
R4-11-406 Anesthesia and Sedation Permit Fees 
R4-11-407  Renumbered 
R4-11-408 Repealed 
R4-11-409 Repealed 
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Article 5 – Dentists 
R4-11-501 Dentist of Record 
R4-11-502 Affiliated Practice 
R4-11-503 Repealed 
R4-11-504 Renumbered 
R4-11-505 Repealed 
R4-11-506 Repealed 
 

Article 6 – Dental Hygienists 
R4-11-601 Duties and Qualifications 
R4-11-602 Care of Homebound Patients 
R4-11-603 Limitation on Number Supervised 
R4-11-604 Selection Committee and Process 
R4-11-605 Dental Hygiene Committee 
R4-11-606 Candidate Qualifications and Submissions 
R4-11-607 Duties of the Dental Hygiene Committee 
R4-11-608 Dental Hygiene Consultants 
R4-11-609 Affiliated Practice 
 

Article 7 – Dental Assistants 
R4-11-701 Procedures and Functions Performed by a Dental Assistant under 

Supervision 
R4-11-702 Limitations on Procedures or Functions Performed by a Dental Assistant 

under Supervision 
R4-11-703 Repealed 
R4-11-704 Repealed 
R4-11-705 Repealed 
R4-11-706 Repealed 
R4-11-707 Repealed 
R4-11-708 Repealed 
R4-11-709 Repealed 
R4-11-710 Repealed 
 

Article 8 – Denturists 
R4-11-801 Expired 
R4-11-802 Expired 
R4-11-803 Renumbered 
R4-11-804 Renumbered 
R4-11-805 Renumbered 
R4-11-806 Renumbered 
 

Article 9 – Restricted Permits 
R4-11-901 Application for Restricted Permit 
R4-11-902 Issuance of a Restricted Permit 
R4-11-903 Recognition of a Charitable Dental Clinic Organization 
R4-11-904 Determination of Minimum Rate 
R4-11-905 Expired 
R4-11-906 Expired 
R4-11-907 Repealed 
R4-11-908 Repealed 
R4-11-909 Renumbered 
 

Article 10 – Dental Technicians 
R4-11-1001 Expired 
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R4-11-1002 Expired 
R4-11-1003 Renumbered 
R4-11-1004 Renumbered 
R4-11-1005 Renumbered 
R4-11-1006 Repealed 

Article 11 – Advertising 
R4-11-1101 Advertising 
R4-11-1102 Advertising as a Recognized Specialist 
R4-11-1103 Reserved 
R4-11-1104 Repealed 
R4-11-1105 Repealed 

Article 12 – Continuing Dental Education and Renewal Requirements 
R4-11-1201 Continuing Dental Education 
R4-11-1202 Continuing Dental Education Compliance and Renewal Requirements 
R4-11-1203 Dentists and Dental Consultants 
R4-11-1204 Dental Hygienists 
R4-11-1205 Denturists 
R4-11-1206 Restricted Permit Holders – Dental  
R4-11-1207 Restricted Permit Holders – Dental Hygiene 
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ARIZONA REVISED STATUTES  
Dentistry – Chapter 11 
Article 1 – Dental Board 
32-1201. Definitions 

In this chapter, unless the context otherwise requires: 

1. "Affiliated practice dental hygienist" means any licensed dental hygienist who is able, pursuant to 
section 32-1289.01, to initiate treatment based on the dental hygienist's assessment of a patient's 
needs according to the terms of a written affiliated practice agreement with a dentist, to treat the 
patient without the presence of a dentist and to maintain a provider-patient relationship. 

2. "Auxiliary personnel" means all dental assistants, dental technicians, dental x-ray technicians and 
other persons employed by dentists or firms and businesses providing dental services to dentists. 

3. "Board" means the state board of dental examiners. 

4. "Business entity" means a business organization that has an ownership that includes any persons 
who are not licensed or certified to provide dental services in this state, that offers to the public 
professional services regulated by the board and that is established pursuant to the laws of any state 
or foreign country.  

5. "Dental assistant" means any person who acts as an assistant to a dentist, dental therapist or 
dental hygienist by rendering personal services to a patient that involve close proximity to the patient 
while the patient is under treatment or observation or undergoing diagnostic procedures. 

6. "Dental hygienist" means any person who is licensed and engaged in the general practice of 
dental hygiene and all related and associated duties, including educational, clinical and therapeutic 
dental hygiene procedures. 

7. "Dental incompetence" means lacking in sufficient dentistry knowledge or skills, or both, in that 
field of dentistry in which the dentist, dental therapist, denturist or dental hygienist concerned 
engages, to a degree likely to endanger the health of that person's patients. 

8. "Dental laboratory technician" means any person, other than a licensed dentist, who, pursuant to a 
written work order of a dentist, fabricates artificial teeth, prosthetic appliances or other mechanical 
and artificial contrivances designed to correct or alleviate injuries or defects, both developmental and 
acquired, disorders or deficiencies of the human oral cavity, teeth, investing tissues, maxilla or 
mandible or adjacent associated structures. 

9. "Dental therapist" means any person who is licensed and engaged in the general practice of 
dental therapy and all related and associated duties, including educational, clinical and therapeutic 
dental therapy procedures. 

10. "Dental x-ray laboratory technician" means any person, other than a licensed dentist, who, 
pursuant to a written work order of a dentist, performs dental and maxillofacial radiography, including 
cephalometrics, panoramic and maxillofacial tomography and other dental related nonfluoroscopic 
diagnostic imaging modalities. 
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11. "Dentistry", "dentist" and "dental" mean the general practice of dentistry and all specialties or 
restricted practices of dentistry. 

12. "Denturist" means a person practicing denture technology pursuant to article 5 of this chapter. 

13. "Disciplinary action" means regulatory sanctions that are imposed by the board in combination 
with, or as an alternative to, revocation or suspension of a license and that may include: 

(a) Imposition of an administrative penalty in an amount not to exceed two thousand dollars for each 
violation of this chapter or rules adopted under this chapter. 

(b) Imposition of restrictions on the scope of practice. 

(c) Imposition of peer review and professional education requirements. 

(d) Imposition of censure or probation requirements best adapted to protect the public welfare, which 
may include a requirement for restitution to the patient resulting from violations of this chapter or 
rules adopted under this chapter. 

14. "Irregularities in billing" means submitting any claim, bill or government assistance claim to any 
patient, responsible party or third-party payor for dental services rendered that is materially false with 
the intent to receive unearned income as evidenced by any of the following: 

(a) Charges for services not rendered. 

(b) Any treatment date that does not accurately reflect the date when the service and procedures 
were actually completed. 

(c) Any description of a dental service or procedure that does not accurately reflect the actual work 
completed. 

(d) Any charge for a service or procedure that cannot be clinically justified or determined to be 
necessary. 

(e) Any statement that is material to the claim and that the licensee knows is false or misleading. 

(f) An abrogation of the copayment provisions of a dental insurance contract by a waiver of all or a 
part of the copayment from the patient if this results in an excessive or fraudulent charge to a third 
party or if the waiver is used as an enticement to receive dental services from that provider. This 
subdivision does not interfere with a contractual relationship between a third-party payor and a 
licensee or business entity registered with the board. 

(g) Any other practice in billing that results in excessive or fraudulent charges to the patient. 

15. "Letter of concern" means an advisory letter to notify a licensee or a registered business entity 
that, while the evidence does not warrant disciplinary action, the board believes that the licensee or 
registered business entity should modify or eliminate certain practices and that continuation of the 
activities that led to the information being submitted to the board may result in board action against 
the practitioner's license or the business entity's registration. A letter of concern is not a disciplinary 
action. A letter of concern is a public document and may be used in a future disciplinary action. 
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16. "Licensed" means licensed pursuant to this chapter. 

17. "Place of practice" means each physical location at which a person who is licensed pursuant to 
this chapter performs services subject to this chapter. 

18. "Primary mailing address" means the address on file with the board and to which official board 
correspondence, notices or documents are delivered in a manner determined by the board. 

19. "Recognized dental hygiene school" means a school that has a dental hygiene program with a 
minimum two academic year curriculum, or the equivalent of four semesters, and that is approved by 
the board and accredited by the American dental association commission on dental accreditation. 

20. "Recognized dental school" means a dental school that is accredited by the American dental 
association commission on dental accreditation. 

21. "Recognized dental therapy school" means a school that is accredited or that has received initial 
accreditation by the American dental association commission on dental accreditation. 

22. "Recognized denturist school" means a denturist school that maintains standards of entrance, 
study and graduation and that is accredited by the United States department of education or the 
council on higher education accreditation. 

23. "Supervised personnel" means all dental hygienists, dental assistants, dental laboratory 
technicians, dental therapists, denturists, dental x-ray laboratory technicians and other persons 
supervised by licensed dentists. 

24. "Teledentistry" means the use of data transmitted through interactive audio, video or data 
communications for the purposes of examination, diagnosis, treatment planning, consultation and 
directing the delivery of treatment by dentists and dental providers in settings permissible under this 
chapter or specified in rules adopted by the board. 

32-1201.01. Definition of unprofessional conduct 

For the purposes of this chapter, "unprofessional conduct" means the following acts, whether 
occurring in this state or elsewhere: 

1. Intentionally betraying a professional confidence or intentionally violating a privileged 
communication except as either of these may otherwise be required by law.  This paragraph does 
not prevent members of the board from the full and free exchange of information with the licensing 
and disciplinary boards of other states, territories or districts of the United States or foreign 
countries, with the Arizona state dental association or any of its component societies or with the 
dental societies of other states, counties, districts, territories or foreign countries. 

2. Using controlled substances as defined in section 36-2501, narcotic drugs, dangerous drugs or 
marijuana as defined in section 13-3401, or hypnotic drugs, including acetylurea derivatives, 
barbituric acid derivatives, chloral, paraldehyde, phenylhydantoin derivatives, sulfonmethane 
derivatives or any compounds, mixtures or preparations that may be used for producing hypnotic 
effects, or alcohol to the extent that it affects the ability of the dentist, dental therapist, denturist or 
dental hygienist to practice that person's profession. 
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3. Prescribing, dispensing or using drugs for other than accepted dental therapeutic purposes or for 
other than medically indicated supportive therapy in conjunction with managing a patient's dental 
needs. 

4. Committing gross malpractice or repeated acts constituting malpractice. 

5. Acting or assuming to act as a member of the board if this is not true. 

6. Procuring or attempting to procure a certificate of the national board of dental examiners or a 
license to practice dentistry or dental hygiene by fraud or misrepresentation or by knowingly taking 
advantage of the mistake of another. 

7. Having professional connection with or lending one's name to an illegal practitioner of dentistry or 
any of the other healing arts. 

8. Representing that a manifestly not correctable condition, disease, injury, ailment or infirmity can 
be permanently corrected, or that a correctable condition, disease, injury, ailment or infirmity can be 
corrected within a stated time, if this is not true. 

9. Offering, undertaking or agreeing to correct, cure or treat a condition, disease, injury, ailment or 
infirmity by a secret means, method, device or instrumentality. 

10. Refusing to divulge to the board, on reasonable notice and demand, the means, method, device 
or instrumentality used in the treatment of a condition, disease, injury, ailment or infirmity. 

11. Dividing a professional fee or offering, providing or receiving any consideration for patient 
referrals among or between dental care providers or dental care institutions or entities.  This 
paragraph does not prohibit the division of fees among licensees who are engaged in a bona fide 
employment, partnership, corporate or contractual relationship for the delivery of professional 
services. 

12. Knowingly making any false or fraudulent statement, written or oral, in connection with the 
practice of dentistry. 

13. Having a license refused, revoked or suspended or any other disciplinary action taken against a 
dentist by, or voluntarily surrendering a license in lieu of disciplinary action to, any other state, 
territory, district or country, unless the board finds that this action was not taken for reasons that 
relate to the person's ability to safely and skillfully practice dentistry or to any act of unprofessional 
conduct. 

14. Committing any conduct or practice that constitutes a danger to the health, welfare or safety of 
the patient or the public. 

15. Obtaining a fee by fraud or misrepresentation, or willfully or intentionally filing a fraudulent claim 
with a third party for services rendered or to be rendered to a patient. 

16. Committing repeated irregularities in billing. 

17. Employing unlicensed persons to perform or aiding and abetting unlicensed persons in the 
performance of work that can be done legally only by licensed persons. 
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18. Practicing dentistry under a false or assumed name in this state, other than as allowed by 
section 32-1262. 

19. Wilfully or intentionally causing or permitting supervised personnel or auxiliary personnel 
operating under the licensee's supervision to commit illegal acts or perform an act or operation other 
than that permitted under article 4 of this chapter and rules adopted by the board pursuant to section 
32-1282. 

20. Committing the following advertising practices: 

(a) Publishing or circulating, directly or indirectly, any false, fraudulent or misleading statements 
concerning the skill, methods or practices of the licensee or of any other person. 

(b) Advertising in any manner that tends to deceive or defraud the public. 

21. Failing to dispense drugs and devices in compliance with article 6 of this chapter. 

22. Failing to comply with a board order, including an order of censure or probation. 

23. Failing to comply with a board subpoena in a timely manner. 

24. Failing or refusing to maintain adequate patient records. 

25. Failing to allow properly authorized board personnel, on demand, to inspect the place of practice 
and examine and have access to documents, books, reports and records maintained by the licensee 
or certificate holder that relate to the dental practice or dental-related activity. 

26. Refusing to submit to a body fluid examination as required through a monitored treatment 
program or pursuant to a board investigation into a licensee's or certificate holder's alleged 
substance abuse. 

27. Failing to inform a patient of the type of material the dentist will use in the patient's dental filling 
and the reason why the dentist is using that particular filling. 

28. Failing to report in writing to the board any evidence that a dentist, dental therapist, denturist or 
dental hygienist is or may be: 

(a) Professionally incompetent. 

(b) Engaging in unprofessional conduct. 

(c) Impaired by drugs or alcohol. 

(d) Mentally or physically unable to safely engage in the activities of a dentist, dental therapist, 
denturist or dental hygienist pursuant to this chapter. 

29. Filing a false report pursuant to paragraph 28 of this section. 
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30. Practicing dentistry, dental therapy, dental hygiene or denturism in a business entity that is not 
registered with the board as required by section 32-1213. 

31. Dispensing a schedule II controlled substance that is an opioid. 

32. Providing services or procedures as a dental therapist that exceed the scope of practice or 
exceed the services or procedures authorized in the written collaborative practice agreement. 

32-1202. Scope of practice; practice of dentistry 

For the purposes of this chapter, the practice of dentistry is the diagnosis, surgical or nonsurgical 
treatment and performance of related adjunctive procedures for any disease, pain, deformity, 
deficiency, injury or physical condition of the human tooth or teeth, alveolar process, gums, lips, 
cheek, jaws, oral cavity and associated tissues, including the removal of stains, discolorations and 
concretions. 

32-1203. State board of dental examiners; qualifications of members; terms 

A. The state board of dental examiners is established consisting of six licensed dentists, two 
licensed dental hygienists, two public members and one business entity member appointed by the 
governor for a term of four years, to begin and end on January 1. 

B. Before appointment by the governor, a prospective member of the board shall submit a full set of 
fingerprints to the governor for the purpose of obtaining a state and federal criminal records check 
pursuant to section 41-1750 and Public Law 92-544.  The department of public safety may exchange 
this fingerprint data with the federal bureau of investigation. 

C. The business entity member and the public members may participate in all board proceedings 
and determinations, except in the preparing, giving or grading of examinations for licensure. Dental 
hygienist board members may participate in all board proceedings and determinations, except in the 
preparing, giving and grading of examinations that do not relate to dental hygiene procedures. 

D. A board member shall not serve more than two consecutive terms. 

E. For the purposes of this section, business entity member does not include a person who is 
licensed pursuant to this chapter. 

32-1204. Removal from office 

The governor may remove a member of the board for persistent neglect of duty, incompetency, 
unfair, biased, partial or dishonorable conduct, or gross immorality. Conviction of a felony or 
revocation of the dental license of a member of the board shall ipso facto terminate his membership. 

32-1205. Organization; meetings; quorum; staff 

A. The board shall elect from its membership a president and a vice-president who shall act also as 
secretary-treasurer. 

B. Board meetings shall be conducted pursuant to title 38, chapter 3, article 3.1. A majority of the 
board constitutes a quorum. Beginning September 1, 2015, meetings held pursuant to this 
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subsection shall be audio recorded and the audio recording shall be posted to the board's website 
within five business days after the meeting. 

C. The board may employ an executive director, subject to title 41, chapter 4, article 4 and legislative 
appropriation. 

D. The board or the executive director may employ personnel, as necessary, subject to title 41, 
chapter 4, article 4 and legislative appropriation. 

32-1206. Compensation of board 

Members of the board are entitled to receive compensation in the amount of two hundred fifty dollars 
for each day actually spent in performing necessary work authorized by the board and all expenses 
necessarily and properly incurred while performing this work. 

32-1207. Powers and duties; executive director; immunity; fees; definition 

A. The board shall: 

1. Adopt rules that are not inconsistent with this chapter for regulating its own conduct, for holding 
examinations and for regulating the practice of dentists and supervised personnel and registered 
business entities, provided: 

(a) Regulation of supervised personnel is based on the degree of education and training of the 
supervised personnel, the state of scientific technology available and the necessary degree of 
supervision of the supervised personnel by dentists. 

(b) Except as provided pursuant to sections 32-1276.03 and 32-1281, only licensed dentists may 
perform diagnosis and treatment planning, prescribe medication and perform surgical procedures on 
hard and soft tissues. 

(c) Only a licensed dentist, a dental therapist either under the direct supervision of a dentist or 
pursuant to a written collaborative practice agreement or a dental hygienist in consultation with a 
dentist may perform examinations, oral health assessments and treatment sequencing for dental 
hygiene procedures. 

2. Adopt a seal. 

3. Maintain a record that is available to the board at all times of its acts and proceedings, including 
the issuance, denial, renewal, suspension or revocation of licenses and the disposition of 
complaints.  The existence of a pending complaint or investigation shall not be disclosed to the 
public.  Records of complaints shall be available to the public, except only as follows: 

(a) If the board dismisses or terminates a complaint, the record of the complaint shall not be 
available to the public. 

(b) If the board has issued a nondisciplinary letter of concern, the record of the complaint shall be 
available to the public only for a period of five years after the date the board issued the letter of 
concern. 
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(c) If the board has required additional nondisciplinary continuing education pursuant to section 32-
1263.01 but has not taken further action, the record of the complaint shall be available to the public 
only for a period of five years after the licensee satisfies this requirement. 

(d) If the board has assessed a nondisciplinary civil penalty pursuant to section 32-1208 but has not 
taken further action, the record of the complaint shall be available to the public only for a period of 
five years after the licensee satisfies this requirement. 

4. Establish a uniform and reasonable standard of minimum educational requirements consistent 
with the accreditation standards of the American dental association commission on dental 
accreditation to be observed by dental schools, dental therapy schools and dental hygiene schools 
in order to be classified as recognized dental schools, dental therapy schools or dental hygiene 
schools. 

5. Establish a uniform and reasonable standard of minimum educational requirements that are 
consistent with the accreditation standards of the United States department of education or the 
council on higher education accreditation and that must be observed by denture technology schools 
in order to be classified as recognized denture technology schools. 

6. Determine the reputability and classification of dental schools, dental therapy schools, dental 
hygiene schools and denture technology schools in accordance with their compliance with the 
standard set forth in paragraph 4 or 5 of this subsection, whichever is applicable. 

7. Issue licenses to persons who the board determines are eligible for licensure pursuant to this 
chapter. 

8. Determine the eligibility of applicants for restricted permits and issue restricted permits to those 
found eligible. 

9. Pursuant to section 32-1263.02, investigate charges of misconduct on the part of licensees and 
persons to whom restricted permits have been issued. 

10. Issue a letter of concern, which is not a disciplinary action but refers to practices that may lead to 
a violation and to disciplinary action. 

11. Issue decrees of censure, fix periods and terms of probation, suspend or revoke licenses, 
certificates and restricted permits, as the facts may warrant, and reinstate licenses, certificates and 
restricted permits in proper cases. 

12. Collect and disburse monies. 

13. Perform all other duties that are necessary to enforce this chapter and that are not specifically or 
by necessary implication delegated to another person. 

14. Establish criteria for the renewal of permits issued pursuant to board rules relating to general 
anesthesia and sedation. 

B. The board may: 

1. Sue and be sued. 
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2. Issue subpoenas, including subpoenas to the custodian of patient records, compel attendance of 
witnesses, administer oaths and take testimony concerning all matters within the board's 
jurisdiction.  If a person refuses to obey a subpoena issued by the board, the refusal shall be 
certified to the superior court and proceedings shall be instituted for contempt of court. 

3. Adopt rules: 

(a) Prescribing requirements for continuing education for renewal of all licenses issued pursuant to 
this chapter. 

(b) Prescribing educational and experience prerequisites for the administration of intravenous or 
intramuscular drugs for the purpose of sedation or for use of general anesthetics in conjunction with 
a dental treatment procedure. 

(c) Prescribing requirements for obtaining licenses for retired licensees or licensees who have a 
disability, including the triennial license renewal fee. 

4. Hire consultants to assist the board in the performance of its duties and employ persons to 
provide investigative, professional and clerical assistance as the board deems necessary. 

5. Contract with other state or federal agencies as required to carry out the purposes of this chapter. 

6. If determined by the board, order physical, psychological, psychiatric and competency evaluations 
of licensed dentists, dental therapists and dental hygienists, certified denturists and applicants for 
licensure and certification at the expense of those individuals. 

C. The executive director or the executive director's designee may: 

1. Issue and renew licenses, certificates and permits to applicants who meet the requirements of this 
chapter. 

2. Initiate an investigation if evidence appears to demonstrate that a dentist, dental therapist, dental 
hygienist, denturist or restricted permit holder may be engaged in unprofessional conduct or may be 
unable to safely practice dentistry. 

3. Initiate an investigation if evidence appears to demonstrate that a business entity may be 
engaged in unethical conduct. 

4. Subject to board approval, enter into a consent agreement with a dentist, dental therapist, 
denturist, dental hygienist or restricted permit holder if there is evidence of unprofessional conduct. 

5. Subject to board approval, enter into a consent agreement with a business entity if there is 
evidence of unethical conduct. 

6. Refer cases to the board for a formal interview. 

7. If delegated by the board, enter into a stipulation agreement with a person under the board's 
jurisdiction for the treatment, rehabilitation and monitoring of chemical substance abuse or misuse. 
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D. Members of the board are personally immune from liability with respect to all acts done and 
actions taken in good faith and within the scope of their authority. 

E. The board by rule shall require that a licensee obtain a permit for the application of general 
anesthesia, semiconscious sedation or conscious sedation, shall establish and collect a fee of not 
more than three hundred dollars to cover administrative costs connected with issuing the permit and 
shall conduct inspections to ensure compliance. 

F. The board by rule may establish and collect fees for license verification, board meeting agendas 
and minutes, published lists and mailing labels. 

G. This section does not prohibit the board from conducting its authorized duties in a public meeting. 

H. For the purposes of this section, "record of complaint" means the document reflecting the final 
disposition of a complaint or investigation. 

32-1208. Failure to respond to subpoena; civil penalty 

In addition to any disciplinary action authorized by statute, the board may assess a nondisciplinary 
civil penalty in an amount not to exceed five hundred dollars for a licensee who fails to respond to a 
subpoena issued by the board pursuant to this chapter. 

32-1209. Admissibility of records in evidence 

A copy of any part of the recorded proceedings of the board certified by the executive director, or a 
certificate by the executive director that any asserted or purported record, name, license number, 
restricted permit number or action is not entered in the recorded proceedings of the board, may be 
admitted as evidence in any court in this state. A person making application and paying a fee set by 
the board may procure from the executive director a certified copy of any portion of the records of 
the board unless these records are classified as confidential as provided by law. Unless otherwise 
provided by law, all records concerning an investigation, examination materials, records of 
examination grading and applicants' performance and transcripts of educational institutions 
concerning applicants are confidential and are not public records.  "Records of applicants' 
performance" does not include records of whether an applicant passed or failed an examination. 

32-1210. Annual report 

A. Not later than October 1 of each year, the board shall make an annual written report to the 
governor for the preceding year that includes the following information: 

1. The number of licensed dentists in the state. 

2. The number of licenses issued during the preceding year and to whom issued. 

3. The number of examinations held and the dates of the examinations. 

4. The facts with respect to accusations filed with the board, of hearings held in connection with 
those accusations and the results of those hearings. 

5. The facts with respect to prosecution of persons charged with violations of this chapter. 
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6. A full and complete statement of financial transactions of the board. 

7. Any other matters that the board wishes to include in the report or that the governor requires. 

B. On request of the governor the board shall submit a supplemental report. 

32-1212. Dental board fund 

A. Except as provided in subsection C of this section, pursuant to sections 35-146 and 35-147, the 
executive director of the board shall each month deposit ten per cent of all fees, fines and other 
revenue received by the board, in the state general fund and deposit the remaining ninety per cent in 
the dental board fund. 

B. Monies deposited in the dental board fund shall be subject to the provisions of section 35-143.01. 

C. Monies from administrative penalties received pursuant to section 32-1263.01 shall be deposited, 
pursuant to sections 35-146 and 35-147, in the state general fund. 

32-1213. Business entities; registration; renewal; civil penalty; exceptions 

A. A business entity may not offer dental services pursuant to this chapter unless: 

1. The entity is registered with the board pursuant to this section. 

2. The services are conducted by a licensee pursuant to this chapter. 

B. The business entity must file a registration application on a form provided by the board.  The 
application must include: 

1. A description of the entity's services offered to the public. 

2. The name of any dentist who is authorized to provide and who is responsible for providing the 
dental services offered at each office. 

3. The names and addresses of the officers and directors of the business entity. 

4. A registration fee prescribed by the board in rule. 

C. A business entity must file a separate registration application and pay a fee for each branch office 
in this state. 

D. A registration expires three years after the date the board issues the registration.  A business 
entity that wishes to renew a registration must submit an application for renewal as prescribed by the 
board on a triennial basis on a form provided by the board before the expiration date.  An entity that 
fails to renew the registration before the expiration date is subject to a late fee as prescribed by the 
board by rule.  The board may stagger the dates for renewal applications. 

E. The business entity must notify the board in writing within thirty days after any change: 
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1. In the entity's name, address or telephone number. 

2. In the officers or directors of the business entity. 

3. In the name of any dentist who is authorized to provide and who is responsible for providing the 
dental services in any facility. 

F. The business entity shall establish a written protocol for the secure storage, transfer and access 
of the dental records of the business entity's patients.  This protocol must include, at a minimum, 
procedures for: 

1. Notifying patients of the future locations of their records if the business entity terminates or sells 
the practice. 

2. Disposing of unclaimed dental records. 

3. The timely response to requests by patients for copies of their records. 

G. The business entity must notify the board within thirty days after the dissolution of any registered 
business entity or the closing or relocation of any facility and must disclose to the board the entity's 
procedure by which its patients may obtain their records. 

H. The board may do any of the following pursuant to its disciplinary procedures if an entity violates 
the board's statutes or rules: 

1. Refuse to issue a registration. 

2. Suspend or revoke a registration. 

3. Impose a civil penalty of not more than two thousand dollars for each violation. 

4. Enter a decree of censure. 

5. Issue an order prescribing a period and terms of probation that are best adapted to protect the 
public welfare and that may include a requirement for restitution to a patient for a violation of this 
chapter or rules adopted pursuant to this chapter. 

6. Issue a letter of concern if a business entity's actions may cause the board to take disciplinary 
action. 

I. The board shall deposit, pursuant to sections 35-146 and 35-147, civil penalties collected pursuant 
to this section in the state general fund. 

J. This section does not apply to: 

1. A sole proprietorship or partnership that consists exclusively of dentists who are licensed pursuant 
to this chapter. 

2. Any of the following entities licensed under title 20: 
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(a) A service corporation. 

(b) An insurer authorized to transact disability insurance. 

(c) A prepaid dental plan organization that does not provide directly for prepaid dental services. 

(d) A health care services organization that does not provide directly for dental services. 

3. A professional corporation or professional limited liability company, the shares of which are 
exclusively owned by dentists who are licensed pursuant to this chapter and that is formed to 
engage in the practice of dentistry pursuant to title 10, chapter 20 or title 29, chapter 4, article 11. 

4. A facility regulated by the federal government or a state, district or territory of the United States. 

5. An administrator or executor of the estate of a deceased dentist or a person who is legally 
authorized to act for a dentist who has been adjudicated to be mentally incompetent for not more 
than one year from the date the board receives notice of the dentist's death or incapacitation 
pursuant to section 32-1270. 

K. A facility that offers dental services to the public by persons licensed under this chapter shall be 
registered by the board unless the facility is any of the following: 

1. Owned by a dentist who is licensed pursuant to this chapter. 

2. Regulated by the federal government or a state, district or territory of the United States. 

L. Except for issues relating to insurance coding and billing that require the name, signature and 
license number of the dentist providing treatment, this section does not: 

1. Authorize a licensee in the course of providing dental services for an entity registered pursuant to 
this section to disregard or interfere with a policy or practice established by the entity for the 
operation and management of the business. 

2. Authorize an entity registered pursuant to this section to establish or enforce a business policy or 
practice that may interfere with the clinical judgment of the licensee in providing dental services for 
the entity or may compromise a licensee's ability to comply with this chapter. 

M. The board shall adopt rules that provide a method for the board to receive the assistance and 
advice of business entities licensed pursuant to this chapter in all matters relating to the regulation of 
business entities. 

N. No individual currently holding a surrendered or revoked license to practice dentistry or dental 
hygiene in any state or jurisdiction in the United States may have a majority ownership interest in the 
business entity registered pursuant to this section.  Revocation and surrender of licensure shall be 
limited to disciplinary actions resulting in loss of license or surrender of license instead of disciplinary 
action.  Dentists or dental hygienists affected by this subsection shall have one year from the 
surrender or revocation to divest themselves of their ownership interest.  This subsection does not 
apply to publicly held companies.  For the purposes of this subsection, "majority ownership interest" 
means an ownership interest greater than fifty per cent. 
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Article 2 – Licensure  
32-1231. Persons not required to be licensed 

This chapter does not prohibit: 

1. A dentist, dental therapist or dental hygienist who is officially employed in the service of the United 
States from practicing dentistry in the dentist's, dental therapist's or dental hygienist's official 
capacity, within the scope of that person's authority, on persons who are enlisted in, directly 
connected with or under the immediate control of some branch of service of the United States. 

2. A person, whether or not licensed by this state, from practicing dental therapy either: 

(a) In the discharge of official duties on behalf of the United States government, including the United 
States department of veterans affairs, the United States public health service and the Indian health 
service. 

(b) While employed by tribal health programs authorized pursuant to Public Law 93-638 or urban 
Indian health programs. 

3. An intern or student of dentistry, dental therapy or dental hygiene from operating in the clinical 
departments or laboratories of a recognized dental school, dental therapy school, dental hygiene 
school or hospital under the supervision of a dentist. 

4. An unlicensed person from performing for a licensed dentist merely mechanical work on inert 
matter not within the oral cavity in the construction, making, alteration or repairing of any artificial 
dental substitute or any dental restorative or corrective appliance, if the casts or impressions for that 
work have been furnished by a licensed dentist and the work is directly supervised by the dentist for 
whom done or under a written authorization signed by the dentist, but the burden of proving that 
written authorization or direct supervision is on the person charged with having violated this 
provision. 

5. A clinician who is not licensed in this state from giving demonstrations, before bona fide dental 
societies, study clubs and groups of professional students, that are free to the persons on whom 
made. 

6. The state director of dental public health from performing the director's administrative duties as 
prescribed by law. 

7. A dentist or dental hygienist to whom a restricted permit has been issued from practicing dentistry 
or dental hygiene in this state as provided in sections 32-1237 and 32-1292. 

8. A dentist, dental therapist or dental hygienist who is not practicing on the public at large from 
practicing in a recognized dental school, recognized dental therapy school or recognized dental 
hygiene school. 

32-1232. Qualifications of applicant; application; fee; fingerprint clearance card 

A. An applicant for licensure shall be of good moral character, shall meet the requirements of section 
32-1233 and shall hold a diploma conferring a degree of doctor of dental medicine or doctor of 
dental surgery from a recognized dental school. 
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B. Each candidate shall submit a written application to the board accompanied by a nonrefundable 
Arizona dental jurisprudence examination fee of three hundred dollars. The board shall waive this 
fee for candidates who are holders of valid restricted permits.  Each candidate shall also obtain a 
valid fingerprint clearance card issued pursuant to section 41-1758.03. 

C. The board may deny an application for a license, for license renewal or for a restricted permit if 
the applicant: 

1. Has committed any act that would be cause for censure, probation or suspension or revocation of 
a license under this chapter. 

2. While unlicensed, committed or aided and abetted the commission of any act for which a license 
is required by this chapter. 

3. Knowingly made any false statement in the application. 

4. Has had a license to practice dentistry revoked by a dental regulatory board in another jurisdiction 
in the United States for an act that occurred in that jurisdiction and that constitutes unprofessional 
conduct pursuant to this chapter. 

5. Is currently under suspension or restriction by a dental regulatory board in another jurisdiction in 
the United States for an act that occurred in that jurisdiction and that constitutes unprofessional 
conduct pursuant to this chapter. 

6. Has surrendered, relinquished or given up a license to practice dentistry in lieu of disciplinary 
action by a dental regulatory board in another jurisdiction in the United States for an act that 
occurred in that jurisdiction and that constitutes unprofessional conduct pursuant to this chapter. 

D. The board shall suspend an application for a license, for license renewal or for a restricted permit 
if the applicant is currently under investigation by a dental regulatory board in another 
jurisdiction.  The board shall not issue or deny a license to the applicant until the investigation is 
resolved. 

32-1233. Applicants for licensure; examination requirements 

An applicant for licensure shall have passed all of the following: 

1. The written national dental board examinations. 

2. The western regional examining board examination or a clinical examination administered by 
another state or regional testing agency in the United States within five years preceding filing the 
application. 

3. The Arizona dental jurisprudence examination. 

32-1234. Dental consultant license 

A. A person may apply for a dental consultant license if the applicant demonstrates to the board's 
satisfaction that the applicant: 
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1. Has continuously held a license to practice dentistry for at least twenty-five years issued by one or 
more states or territories of the United States or the District of Columbia, but is not currently licensed 
to practice dentistry in Arizona. 

2. Is of good moral character. 

3. Has not had a license to practice dentistry revoked by a dental regulatory board in another 
jurisdiction in the United States for an act that occurred in that jurisdiction and that constitutes 
unprofessional conduct pursuant to this chapter. 

4. Is not currently under suspension or restriction by a dental regulatory board in another jurisdiction 
in the United States for an act that occurred in that jurisdiction and that constitutes unprofessional 
conduct pursuant to this chapter. 

5. Has not surrendered, relinquished or given up a license to practice dentistry in lieu of disciplinary 
action by a dental regulatory board in another jurisdiction in the United States for an act that 
occurred in that jurisdiction and that constitutes unprofessional conduct pursuant to this chapter. 

6. Meets the applicable requirements of section 32-1232. 

7. Meets the requirements of section 32-1233, paragraphs 1 and 3.  If an applicant has taken a state 
written theory examination instead of the written national dental board examinations, the applicant 
must provide the board with official documentation of passing the written theory examinations in the 
state where the applicant holds a current license.  The board shall then determine the applicant's 
eligibility for a license pursuant to this section. 

8. Meets the application requirements as prescribed in rule by the board. 

B. The board shall suspend an application for a dental consultant license if the applicant is currently 
under investigation by a dental regulatory board in another jurisdiction in the United States.  The 
board shall not issue or deny a license to the applicant until the investigation is resolved. 

C. A person to whom a dental consultant license is issued shall practice dentistry only in the course 
of the person’s employment or on behalf of an entity licensed under title 20 with the practice limited 
to supervising or conducting utilization review or other claims or case management activity on behalf 
of the entity licensed pursuant to title 20.  A person who holds a dental consultant license is 
prohibited from providing direct patient care. 

D. This section shall not be deemed to require a person to apply for or hold a dental consultant 
license in order for that person to serve as a consultant to or engage in claims review activity for an 
entity licensed pursuant to title 20. 

E. Except as provided in subsection B of this section, a dental consultant licensee is subject to all of 
the provisions of this chapter that are applicable to licensed dentists. 

32-1235. Reinstatement of license or certificate; application for previously denied license or 
certificate 

A. On written application the board may issue a new license or certificate to a dentist, dental 
therapist, dental hygienist or denturist whose license or certificate was previously suspended or 
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revoked by the board or surrendered by the applicant if the applicant demonstrates to the board's 
satisfaction that the applicant is completely rehabilitated with respect to the conduct that was the 
basis for the suspension, revocation or surrender.  In making its decision, the board shall determine: 

1. That the applicant has not engaged in any conduct during the suspension, revocation or surrender 
period that would have constituted a basis for revocation pursuant to section 32-1263. 

2. If a criminal conviction was a basis for the suspension, revocation or surrender, that the 
applicant's civil rights have been fully restored pursuant to statute or any other applicable recognized 
judicial or gubernatorial order. 

3. That the applicant has made restitution to any aggrieved person as ordered by a court of 
competent jurisdiction. 

4. That the applicant demonstrates any other standard of rehabilitation the board determines is 
appropriate. 

B. Except as provided in subsection C of this section, a person may not submit an application for 
reinstatement less than five years after the date of suspension, revocation or surrender. 

C. The board shall vacate its previous order to suspend or revoke a license or certificate if that 
suspension or revocation was based on a conviction of a felony or an offense involving moral 
turpitude and that conviction has been reversed on appeal. The person may submit an application 
for reinstatement as soon as the court enters the reversal. 

D. An applicant for reinstatement must comply with all initial licensing or certification requirements 
prescribed by this chapter. 

E. A person whose application for a license or certificate has been denied for failure to meet 
academic requirements may apply for licensure or certification not less than two years after the 
denial. 

F. A person whose application for a license has been denied pursuant to section 32-1232, 
subsection C may apply for licensure not less than five years after the denial. 

32-1236. Dentist triennial licensure; continuing education; license reinstatement; license for each 
place of practice; notice of change of address or place of practice; retired and disabled licensees; 
penalties 

A. Except as provided in section 32-4301, a license expires on June 30 of every third year.  On or 
before June 30 of every third year, every licensed dentist shall submit to the board a complete 
renewal application and pay a license renewal fee of not more than six hundred fifty dollars, 
established by a formal vote of the board.  At least once every three years, before establishing the 
fee, the board shall review the amount of the fee in a public meeting.  Any change in the amount of 
the fee shall be applied prospectively to a licensee at the time of licensure renewal.  The fee 
prescribed by this subsection does not apply to a licensee in disabled or retired status. 

B. A licensee shall include a written affidavit with the renewal application that affirms that the 
licensee complies with board rules relating to continuing education requirements.  A licensee is not 
required to complete the written affidavit if the licensee received an initial license within the year 
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immediately preceding the expiration date of the license or the licensee is in disabled status.  If the 
licensee is not in compliance with board rules relating to continuing education, the board may grant 
an extension of time to complete these requirements if the licensee includes a written request for an 
extension with the renewal application instead of the written affidavit and the renewal application is 
received on or before June 30 of the expiration year. The board shall consider the extension request 
based on criteria prescribed by the board by rule.  If the board denies an extension request, the 
license expires on August 30. 

C. A person applying for licensure for the first time in this state shall pay a prorated fee for the period 
remaining until the next June 30.  This fee shall not exceed one-third of the fee established pursuant 
to subsection A of this section. Subsequent licensure renewal shall be conducted pursuant to this 
section. 

D. An expired license may be reinstated by submitting a complete renewal application within the 
twenty-four-month period immediately following the expiration of the license with payment of the 
renewal fee and a one hundred dollar penalty.  Whenever issued, reinstatement is as of the date of 
application and entitles the applicant to licensure only for the remainder of the applicable three-year 
period.  If a person does not reinstate a license pursuant to this subsection, the person must reapply 
for licensure pursuant to this chapter. 

E. Each licensee must provide to the board in writing both of the following: 

1. A primary mailing address. 

2. The address for each place of practice. 

F. A licensee maintaining more than one place of practice shall obtain from the board a duplicate 
license for each office.  A fee set by the board shall be charged for each duplicate license. The 
licensee shall notify the board in writing within ten days of opening the additional place or places of 
practice.  The board shall impose a penalty of fifty dollars for failure to notify the board. 

G. A licensee who is fully retired and a licensee who is permanently disabled may contribute 
services to a recognized charitable institution and still retain that classification for triennial 
registration purposes on payment of a reduced renewal fee as prescribed by the board by rule. 

H. A licensee applying for retired or disabled status shall: 

1. Relinquish any prescribing privileges and shall attest by affidavit that the licensee has surrendered 
to the United States drug enforcement administration any registration issued pursuant to the federal 
controlled substances act and has surrendered to the board any registration issued pursuant to 
section 36-2606. 

2. If the licensee holds a permit to dispense drugs and devices pursuant to section 32-1298, 
surrender that permit to the board. 

3. Attest by affidavit that the licensee is not currently engaged in the practice of dentistry. 

I. A licensee who changes the licensee's primary mailing address or place of practice address shall 
notify the board of that change in writing within ten days.  The board shall impose a penalty of fifty 
dollars if a licensee fails to notify the board of the change within that time.  The board shall increase 
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the penalty imposed to one hundred dollars if a licensee fails to notify it of the change within thirty 
days. 

32-1237. Restricted permit 

A person may apply for a restricted permit if the applicant demonstrates to the board’s satisfaction 
that the applicant: 

1. Has a pending contract with a recognized charitable dental clinic or organization that offers dental 
services without compensation or at a rate that only reimburses the clinic for dental supplies and 
overhead costs and the applicant will receive no compensation for dental services provided at the 
clinic or organization. 

2. Has a license to practice dentistry issued by another state or territory of the United States or the 
District of Columbia. 

3. Has been actively engaged in one or more of the following for three years immediately preceding 
the application: 

(a) The practice of dentistry. 

(b) An approved dental residency training program. 

(c) Postgraduate training deemed by the board equivalent to an approved dental residency training 
program. 

4. Is competent and proficient to practice dentistry. 

5. Meets the requirements of section 32-1232, subsection A, other than the requirement to meet 
section 32-1233. 

32-1238. Issuance of restricted permit 

A restricted permit may be issued by the board without examination or payment of fee for a period 
not to exceed one year or until June 30th, whichever is lesser, and shall automatically expire at that 
time. The board may, in its discretion and pursuant to rules or regulations not inconsistent with this 
chapter, renew such restricted permit for periods not to exceed one year. 

32-1239. Practice under restricted permit 

A person to whom a restricted permit is issued shall be entitled to practice dentistry only in the 
course of his employment by a recognized charitable dental clinic or organization as approved by the 
board, on the following conditions: 

1. He shall file a copy of his employment contract with the board and such contract shall contain the 
following provisions: 

(a) That applicant understands and acknowledges that if his employment by the charitable dental 
clinic or organization is terminated prior to the expiration of his restricted permit, his restricted permit 
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will be automatically revoked and he will voluntarily surrender the permit to the board and will no 
longer be eligible to practice unless or until he has satisfied the requirements of section 32-1237 or 
has successfully passed the examination as provided in this article. 

(b) He shall be employed by a dental clinic or organization organized and operated for charitable 
purposes offering dental services without compensation. The term "employed" as used in this 
subdivision shall include the performance of dental services without compensation. 

(c) He shall be subject to all the provisions of this chapter applicable to licensed dentists. 

32-1240. Licensure by credential; examinations; waiver; fee 

A. The board by rule may waive the examination requirements of this article on receipt of evidence 
satisfactory to the board that the applicant has passed the clinical examination of another state or 
testing agency more than five years before submitting an application for licensure pursuant to this 
chapter and the other state or testing agency maintains a standard of licensure that is substantially 
equivalent to that of this state as determined by the board.  The board by rule shall require: 

1. A minimum number of active practice hours within a specific time period before the applicant 
submits the application.  The board shall define what constitutes active practice. 

2. An affirmation that the applicant has completed the continuing education requirements of the 
jurisdiction where the applicant is licensed. 

B. The applicant shall pay a licensure by credential fee of not more than two thousand dollars as 
prescribed by the board. 

32-1241. Training permits; qualified military health professionals 

A. The board shall issue a training permit to a qualified military health professional who is practicing 
dentistry in the United States armed forces and who is discharging the health professional's official 
duties by participating in a clinical training program based at a civilian hospital affiliated with the 
United States department of defense. 

B. Before the board issues the training permit, the qualified military health professional must submit 
a written statement from the United States department of defense that the applicant: 

1. Is a member of the United States armed forces who is performing duties for and at the direction of 
the United States department of defense at a location in this state approved by the United States 
department of defense. 

2. Has a current license or is credentialed to practice dentistry in a jurisdiction of the United States. 

3. Meets all required qualification standards prescribed pursuant to 10 United States Code section 
1094(d) relating to the licensure requirements for health professionals. 

4. Has not had a license to practice revoked by a regulatory board in another jurisdiction in the 
United States for an act that occurred in that jurisdiction that constitutes unprofessional conduct 
pursuant to this chapter. 
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5. Is not currently under investigation, suspension or restriction by a regulatory board in another 
jurisdiction in the United States for an act that occurred in that jurisdiction that constitutes 
unprofessional conduct pursuant to this chapter. 

6. Has not surrendered, relinquished or given up a license in lieu of disciplinary action by a 
regulatory board in another jurisdiction in the United States for an act that occurred in that 
jurisdiction that constitutes unprofessional conduct pursuant to this chapter.  This paragraph does 
not prevent the board from considering the request for a training permit of a qualified military health 
professional who surrendered, relinquished or gave up a license in lieu of disciplinary action by a 
regulatory board in another jurisdiction if that regulatory board subsequently reinstated the qualified 
military health professional's license. 

C. The qualified military health professional may not open an office or designate a place to meet 
patients or receive calls relating to the practice of dentistry in this state outside of the facilities and 
programs of the approved civilian hospital. 

D. The qualified military health professional may not practice outside of the professional's scope of 
practice. 

E. A training permit issued pursuant to this section is valid for one year.  The qualified military health 
professional may apply annually to the board to renew the permit.  With each application to renew 
the qualified military health professional must submit a written statement from the United States 
department of defense asking the board for continuation of the training permit. 

F. The board may not impose a fee to issue or renew a training permit to a qualified military health 
professional pursuant to this section. 

Article 3 – Regulation  
32-1261. Practicing without license; classification 

Except as otherwise provided a person is guilty of a class 6 felony who, without a valid license or 
business entity registration as prescribed by this chapter: 

1. Practices dentistry or any branch of dentistry as described in section 32-1202. 

2. In any manner or by any means, direct or indirect, advertises, represents or claims to be engaged 
or ready and willing to engage in that practice as described in section 32-1202. 

3. Manages, maintains or carries on, in any capacity or by any arrangement, a practice, business, 
office or institution for the practice of dentistry, or that is advertised, represented or held out to the 
public for that purpose. 

32-1262. Corporate practice; display of name and license receipt or license; duplicate licenses; fee 

A. It is lawful to practice dentistry as a professional corporation or professional limited liability 
company. 

B. It is lawful to practice dentistry as a business organization if the business organization is 
registered as a business entity pursuant to this chapter. 
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C. It is lawful to practice dentistry under a name other than that of the licensed practitioners if the 
name is not deceptive or misleading. 

D. If practicing as a professional corporation or professional limited liability company, the name and 
address of record of the dentist owners of the practice shall be conspicuously displayed at the 
entrance to each owned location. 

E. If practicing as a business organization that is registered as a business entity pursuant to section 
32-1213, the receipt for the current registration period must be conspicuously displayed at the 
entrance to each place of practice. 

F. A licensee's receipt for the current licensure period shall be displayed in the licensee's place of 
practice in a manner that is always readily observable by patients or visitors and shall be exhibited to 
members of the board or to duly authorized agents of the board on request. The receipt for the 
licensure period immediately preceding shall be kept on display until replaced by the receipt for the 
current period. During the year in which the licensee is first licensed and until the receipt for the 
following period is received, the license shall be displayed in lieu of the receipt. 

G. If a dentist maintains more than one place of practice, the board may issue one or more duplicate 
licenses or receipts on payment of a fee fixed by the board not exceeding twenty-five dollars for 
each duplicate. 

H. If a licensee legally changes the licensee's name from that in which the license was originally 
issued, the board, on satisfactory proof of the change and surrender of the original license, if 
obtainable, may issue a new license in the new name and shall charge the established fee for 
duplicate licenses. 

32-1263. Grounds for disciplinary action; definition 

A. The board may invoke disciplinary action against any person who is licensed under this chapter 
for any of the following reasons: 

1. Unprofessional conduct as defined in section 32-1201.01. 

2. Conviction of a felony or of a misdemeanor involving moral turpitude, in which case the record of 
conviction or a certified copy is conclusive evidence. 

3. Physical or mental incompetence to practice pursuant to this chapter. 

4. Committing or aiding, directly or indirectly, a violation of or noncompliance with any provision of 
this chapter or of any rules adopted by the board pursuant to this chapter. 

5. Dental incompetence as defined in section 32-1201. 

B. This section does not establish a cause of action against a licensee or a registered business 
entity that makes a report of unprofessional conduct or unethical conduct in good faith. 

C. The board may take disciplinary action against a business entity that is registered pursuant to this 
chapter for unethical conduct. 
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D. For the purposes of this section, "unethical conduct" means the following acts occurring in this 
state or elsewhere: 

1. Failing to report in writing to the board any evidence that a dentist, dental therapist, denturist or 
dental hygienist is or may be professionally incompetent, is or may be guilty of unprofessional 
conduct, is or may be impaired by drugs or alcohol or is or may be mentally or physically unable to 
safely engage in the permissible activities of a dentist, dental therapist, denturist or dental hygienist. 

2. Falsely reporting to the board that a dentist, dental therapist, denturist or dental hygienist is or 
may be guilty of unprofessional conduct, is or may be impaired by drugs or alcohol or is or may be 
mentally or physically unable to safely engage in the permissible activities of a dentist, dental 
therapist, denturist or dental hygienist. 

3. Obtaining or attempting to obtain a registration or registration renewal by fraud or by 
misrepresentation. 

4. Knowingly filing with the board any application, renewal or other document that contains false 
information. 

5. Failing to register or failing to submit a renewal registration with the board pursuant to section 32-
1213. 

6. Failing to provide the following persons with access to any place for which a registration has been 
issued or for which an application for a registration has been submitted in order to conduct a site 
investigation, inspection or audit: 

(a) The board or its employees or agents. 

(b) An authorized federal or state official. 

7. Failing to notify the board of a change in officers and directors, a change of address or a change 
in the dentists providing services pursuant to section 32-1213, subsection E. 

8. Failing to provide patient records pursuant to section 32-1264. 

9. Obtaining a fee by fraud or misrepresentation or wilfully or intentionally filing a fraudulent claim 
with a third party for services rendered or to be rendered to a patient. 

10. Engaging in repeated irregularities in billing. 

11. Engaging in the following advertising practices: 

(a) Publishing or circulating, directly or indirectly, any false or fraudulent or misleading statements 
concerning the skill, methods or practices of a registered business entity, a licensee or any other 
person. 

(b) Advertising in any manner that tends to deceive or defraud the public. 

12. Failing to comply with a board subpoena in a timely manner. 
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13. Failing to comply with a final board order, including a decree of censure, a period or term of 
probation, a consent agreement or a stipulation. 

14. Employing or aiding and abetting unlicensed persons to perform work that must be done by a 
person licensed pursuant to this chapter. 

15. Engaging in any conduct or practice that constitutes a danger to the health, welfare or safety of 
the patient or the public. 

16. Engaging in a policy or practice that interferes with the clinical judgment of a licensee providing 
dental services for a business entity or compromising a licensee's ability to comply with this chapter. 

17. Engaging in a practice by which a dental hygienist, dental therapist or dental assistant exceeds 
the scope of practice or restrictions included in a written collaborative practice agreement. 

32-1263.01. Types of disciplinary action; letter of concern; judicial review; notice; removal of notice; 
violation; classification 

A. The board may take any one or a combination of the following disciplinary actions against any 
person licensed under this chapter: 

1. Revocation of license to practice. 

2. Suspension of license to practice. 

3. Entering a decree of censure, which may require that restitution be made to an aggrieved party. 

4. Issuance of an order fixing a period and terms of probation best adapted to protect the public 
health and safety and to rehabilitate the licensed person.  The order fixing a period and terms of 
probation may require that restitution be made to the aggrieved party. 

5. Imposition of an administrative penalty in an amount not to exceed two thousand dollars for each 
violation of this chapter or rules adopted under this chapter. 

6. Imposition of a requirement for restitution of fees to the aggrieved party. 

7. Imposition of restrictions on the scope of practice. 

8. Imposition of peer review and professional education requirements. 

9. Imposition of community service. 

B. The board may issue a letter of concern if a licensee's continuing practices may cause the board 
to take disciplinary action.  The board may also issue a nondisciplinary order requiring the licensee 
to complete a prescribed number of hours of continuing education in an area or areas prescribed by 
the board to provide the licensee with the necessary understanding of current developments, skills, 
procedures or treatment. 
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C. Failure to comply with any order of the board, including an order of censure or probation, is cause 
for suspension or revocation of a license. 

D. All disciplinary and final nondisciplinary actions or orders, not including letters of concern or 
advisory letters, issued by the board against a licensee or certificate holder shall be posted to that 
licensee's or certificate holder's profile on the board's website.  For the purposes of this subsection, 
only final nondisciplinary actions and orders that are issued after January 1, 2018 shall be posted. 

E. Except as provided in section 41-1092.08, subsection H, final decisions of the board are subject 
to judicial review pursuant to title 12, chapter 7, article 6. 

F. If the state board of dental examiners acts to modify any dentist's prescription-writing privileges, it 
shall immediately notify the Arizona state board of pharmacy of the modification. 

G. The board may post a notice of its suspension or revocation of a license at the licensee's place of 
business. This notice shall remain posted for sixty days. A person who removes this notice without 
board or court authority before that time is guilty of a class 3 misdemeanor. 

H. A licensee or certificate holder shall respond in writing to the board within twenty days after a 
notice of hearing is served.  A licensee who fails to answer the charges in a complaint and notice of 
hearing issued pursuant to this article and title 41, chapter 6, article 10 is deemed to admit the acts 
charged in the complaint, and the board may revoke or suspend the license without a hearing. 

32-1263.02. Investigation and adjudication of complaints; disciplinary action; civil penalty; immunity; 
subpoena authority; definitions 

A. The board on its motion, or the executive director if delegated by the board, may investigate any 
evidence that appears to show the existence of any of the causes or grounds for disciplinary action 
as provided in section 32-1263.  The board may investigate any complaint that alleges the existence 
of any of the causes or grounds for disciplinary action as provided in section 32-1263.  The board 
shall not act on its own motion or on a complaint received by the board if the allegation of 
unprofessional conduct, unethical conduct or any other violation of this chapter against a 
professional who holds an Arizona license occurred more than four years before the complaint is 
received by the board. The four-year time limitation does not apply to: 

1. Medical malpractice settlements or judgments, allegations of sexual misconduct or an incident or 
occurrence that involved a felony, diversion of a controlled substance or impairment while practicing 
by the licensee. 

2. The board's consideration of the specific unprofessional conduct related to the licensee's failure to 
disclose conduct or a violation as required by law. 

B. At the request of the complainant, the board shall not disclose to the respondent the complainant 
name unless the information is essential to proceedings conducted pursuant to this article. 

C. The board or its designees shall conduct necessary investigations, including interviews between 
representatives of the board and the licensee with respect to any information obtained by or filed 
with the board under subsection A of this section. The results of the investigation conducted by a 
designee shall be forwarded to the board for its review. 
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D. If, based on the information it receives under subsection A of this section, the board finds that the 
public health, safety or welfare imperatively requires emergency action and incorporates a finding to 
that effect in its order, the board may order a summary suspension of the respondent's license 
pursuant to section 41-1092.11 pending proceedings for revocation or other action. 

E. If a complaint refers to quality of care, the patient may be referred for a clinical evaluation at the 
discretion of the board. 

F. If, after completing its investigation, the board finds that the information provided pursuant to 
subsection A of this section is insufficient to merit disciplinary action against the licensee, the board 
may take any of the following actions: 

1. Dismiss the complaint. 

2. Issue a nondisciplinary letter of concern to the licensee. 

3. Issue a nondisciplinary order requiring the licensee to complete a prescribed number of hours of 
continuing education in an area or areas prescribed by the board to provide the licensee with the 
necessary understanding of current developments, skills, procedures or treatment. 

4. Assess a nondisciplinary civil penalty in an amount not to exceed five hundred dollars if the 
complaint involves the licensee's failure to respond to a board subpoena. 

G. If, after completing its investigation, the board finds that the information provided pursuant to 
subsection A of this section is sufficient to merit disciplinary action against the licensee, the board 
may request that the licensee participate in a formal interview before the board. If the licensee 
refuses or accepts the invitation for a formal interview and the results indicate that grounds may exist 
for revocation or suspension, the board shall issue a formal complaint and order that a hearing be 
held pursuant to title 41, chapter 6, article 10.  If, after completing a formal interview, the board finds 
that the protection of the public requires emergency action, it may order a summary suspension of 
the license pursuant to section 41-1092.11 pending formal revocation proceedings or other action 
authorized by this section. 

H. If, after completing a formal interview, the board finds that the information provided under 
subsection A of this section is insufficient to merit suspension or revocation of the license, it may 
take any of the following actions: 

1. Dismiss the complaint. 

2. Order disciplinary action pursuant to section 32-1263.01, subsection A. 

3. Enter into a consent agreement with the licensee for disciplinary action. 

4. Order nondisciplinary continuing education pursuant to section 32-1263.01, subsection B. 

5. Issue a nondisciplinary letter of concern to the licensee. 

I. A copy of the board's order issued pursuant to this section shall be given to the complainant and to 
the licensee. Pursuant to title 41, chapter 6, article 10, the licensee may petition for rehearing or 
review. 
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J. Any person who in good faith makes a report or complaint as provided in this section to the board 
or to any person or committee acting on behalf of the board is not subject to liability for civil damages 
as a result of the report. 

K. The board, through its president or the president's designee, may issue subpoenas to compel the 
attendance of witnesses and the production of documents and may administer oaths, take testimony 
and receive exhibits in evidence in connection with an investigation initiated by the board or a 
complaint filed with the board.  In case of disobedience to a subpoena, the board may invoke the aid 
of any court of this state in requiring the attendance and testimony of witnesses and the production 
of documentary evidence. 

L. Patient records, including clinical records, medical reports, laboratory statements and reports, 
files, films, reports or oral statements relating to diagnostic findings or treatment of patients, any 
information from which a patient or a patient's family may be identified or information received and 
records kept by the board as a result of the investigation procedures taken pursuant to this chapter, 
are not available to the public. 

M. The board may charge the costs of formal hearings conducted pursuant to title 41, chapter 6, 
article 10 to a licensee it finds to be in violation of this chapter. 

N. The board may accept the surrender of an active license from a licensee who is subject to a 
board investigation and who admits in writing to any of the following: 

1. Being unable to safely engage in the practice of dentistry. 

2. Having committed an act of unprofessional conduct. 

3. Having violated this chapter or a board rule. 

O. In determining the appropriate disciplinary action under this section, the board may consider any 
previous nondisciplinary and disciplinary actions against a licensee. 

P. If a licensee who is currently providing dental services for a registered business entity believes 
that the registered business entity has engaged in unethical conduct as defined pursuant to section 
32-1263, subsection D, paragraph 16, the licensee must do both of the following before filing a 
complaint with the board: 

1. Notify the registered business entity in writing that the licensee believes that the registered 
business entity has engaged in a policy or practice that interferes with the clinical judgment of the 
licensee or that compromises the licensee's ability to comply with the requirements of this 
chapter.  The licensee shall specify in the notice the reasons for this belief. 

2. Provide the registered business entity with at least ten calendar days to respond in writing to the 
assertions made pursuant to paragraph 1 of this subsection. 

Q. A licensee who files a complaint pursuant to subsection P of this section shall provide the board 
with a copy of the licensee's notification and the registered business entity's response, if any. 

R. A registered business entity may not take any adverse employment action against a licensee 
because the licensee complies with the requirements of subsection P of this section. 
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S. For the purposes of this section: 

1. "License" includes a certificate issued pursuant to this chapter. 

2. "Licensee" means a dentist, dental therapist, dental hygienist, denturist, dental consultant, 
restricted permit holder or business entity regulated pursuant to this chapter. 

32-1263.03. Executive director; complaints; termination; review 

A. If delegated by the board, the executive director, with the concurrence of the board's investigative 
staff, may terminate a complaint if the investigative staff's review indicates the complaint is without 
merit and that termination is appropriate.  

B. The executive director may not terminate a complaint if a court has entered a medical malpractice 
judgment against a person licensed under this chapter. 

C. At each regularly scheduled board meeting, the executive director shall provide to the board a list 
of each complaint the executive director terminated pursuant to subsection A since the preceding 
board meeting. 

D. A person who is aggrieved by an action taken by the executive director pursuant to subsection A 
may file a written request that the board review that action.  The request must be filed within thirty 
days after that person is notified of the executive director's action by personal delivery or, if the 
notification is mailed to that person's last known residence or place of business, within thirty-five 
days after the date on the notification.  At the next regular board meeting, the board shall review the 
executive director's action.  On review, the board shall approve, modify or reject the executive 
director's action. 

32-1264. Maintenance of records 

A. A person who is licensed or certified pursuant to this chapter shall make and maintain legible 
written records concerning all diagnoses, evaluations and treatments of each patient of record.  A 
licensee or certificate holder shall maintain records that are stored or produced electronically in 
retrievable paper form. These records shall include: 

1. All treatment notes, including current health history and clinical examinations. 

2. Prescription and dispensing information, including all drugs, medicaments and dental materials 
used for patient care. 

3. Diagnosis and treatment planning. 

4. Dental and periodontal charting. Specialist charting must include areas of requested care and 
notation of visual oral examination describing any areas of potential pathology or radiographic 
irregularities. 

5. All radiographs. 

B. Records are available for review and for treatment purposes to the dentist, dental therapist, dental 
hygienist or denturist providing care. 
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C. On request, the licensee or certificate holder shall allow properly authorized board personnel to 
have access to the licensee's or certificate holder's place of practice to conduct an inspection and 
must make the licensee's or certificate holder's records, books and documents available to the board 
as part of an investigation process. 

D. Within fifteen business days after a patient's written request, that patient's dentist, dental 
therapist, dental hygienist or denturist or a registered business entity shall transfer legible and 
diagnostic quality copies of that patient's records to another licensee or certificate holder or that 
patient. The patient may be charged for the reasonable costs of copying and forwarding these 
records. A dentist, dental therapist, dental hygienist, denturist or registered business entity may 
require that payment of reproduction costs be made in advance, unless the records are necessary 
for continuity of care, in which case the records shall not be withheld.  Copies of records shall not be 
withheld because of an unpaid balance for dental services. 

E. Unless otherwise required by law, a person who is licensed or certified pursuant to this chapter or 
a business entity that is registered pursuant to this chapter must retain the original or a copy of a 
patient's dental records as follows: 

1. If the patient is an adult, for at least six years after the last date the adult patient received dental 
services from that provider. 

2. If the patient is a child, for at least three years after the child's eighteenth birthday or for at least 
six years after the last date the child received dental services from the provider, whichever occurs 
later. 

32-1265. Interpretation of chapter 

Nothing in this chapter shall be construed to abridge a license issued under laws of this state relating 
to medicine or surgery. 

32-1266. Prosecution of violations 

The attorney general shall act for the board in all matters requiring legal assistance, but the board 
may employ other or additional counsel in its own behalf. The board shall assist prosecuting officers 
in enforcement of this chapter, and in so doing may engage suitable persons to assist in 
investigations and in the procurement and presentation of evidence. Subpoenas or other orders 
issued by the board may be served by any officer empowered to serve processes, who shall receive 
the fees prescribed by law. Expenditures made in carrying out provisions of this section shall be paid 
from the dental board fund. 

32-1267. Use of fraudulent instruments; classification 

A person is guilty of a class 5 felony who: 

1. Knowingly presents to or files with the board as his own a diploma, degree, license, certificate or 
identification belonging to another, or which is forged or fraudulent. 

2. Exhibits or displays any instrument described in paragraph 1 with intent that it be used as 
evidence of the right of such person to practice dentistry in this state. 
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3. With fraudulent intent alters any instrument described in paragraph 1 or uses or attempts to use it 
when so altered. 

4. Sells, transfers or offers to sell or transfer, or who purchases, procures or offers to purchase or 
procure a diploma, license, certificate or identification, with intent that it be used as evidence of the 
right to practice dentistry in this state by a person other than the one to whom it belongs or is issued. 

32-1268. Violations; classification; required proof 

A. A person is guilty of a class 2 misdemeanor who: 

1. Employs, contracts with, or by any means procures the assistance of, or association with, for the 
purpose of practicing dentistry, a person not having a valid license therefor. 

2. Fails to obey a summons or other order regularly and properly issued by the board. 

3. Violates any provision of this chapter for which the penalty is not specifically prescribed. 

B. In a prosecution or hearing under this chapter, it is necessary to prove only a single act of 
violation and not a general course of conduct, and where the violation is continued over a period of 
one or more days each day constitutes a separate violation subject to the penalties prescribed in this 
chapter. 

32-1269. Violation; classification; injunctive relief 

A. A person convicted under this chapter is guilty of a class 2 misdemeanor unless another 
classification is specifically prescribed in this chapter. Violations shall be prosecuted by the county 
attorney and tried before the superior court in the county in which the violation occurs. 

B. In addition to penalties provided in this chapter, the courts of the state are vested with jurisdiction 
to prevent and restrain violations of this chapter as nuisances per se, and the county attorneys shall, 
and the board may, institute proceedings in equity to prevent and restrain violations. A person 
damaged, or threatened with loss or injury, by reason of a violation of this chapter is entitled to 
obtain injunctive relief in any court of competent jurisdiction against any damage or threatened loss 
or injury by reason of a violation of this chapter. 

32-1270. Deceased or incapacitated dentists; notification 

A. An administrator or executor of the estate of a deceased dentist, or a person who is legally 
authorized to act for a dentist who has been adjudicated to be mentally incompetent, must notify the 
board within sixty days after the dentist's death or incapacitation.  The administrator or executor may 
employ a licensed dentist for a period of not more than one year to: 

1. Continue the deceased or incapacitated dentist's practice. 

2. Conclude the affairs of the deceased or incapacitated dentist, including the sale of any assets. 

B. An administrator or executor operating a practice pursuant to this section for more than one year 
must register as a business entity pursuant to section 32-1213. 
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32-1271. Marking of dentures for identification; retention and release of information 

A. Every complete upper or lower denture fabricated by a licensed dentist, or fabricated pursuant to 
the dentist's work order, must be marked with the patient's name unless the patient objects.  The 
marking must be done during fabrication and must be permanent, legible and cosmetically 
acceptable. The dentist or the dental laboratory shall determine the location of the marking and the 
methods used to implant or apply it. The dentist must inform the patient that the marking is used only 
to identify the patient, and the patient may choose which marking is to appear on the dentures. 

B. The dentist must retain the records of marked dentures and may not release the records to any 
person except to law enforcement officers in any emergency that requires personal identification by 
means of dental records or to anyone authorized by the patient to receive this information. 

Article 3.1 – Licensing and Regulation of Dental Therapists 
32-1276. Definitions 

In this article, unless the context otherwise requires: 

1. "Applicant" means a person who is applying for licensure to practice dental therapy in this state. 

2. "Direct supervision" means that a licensed dentist is present in the office and available to provide 
treatment or care to a patient and observe a dental therapist's work. 

3. "Licensee" means a person who holds a license to practice dental therapy in this state. 

32-1276.01. Application for licensure; requirements; fingerprint clearance card; denial or suspension 
of application 

A. An applicant for licensure as a dental therapist in this state shall do all of the following: 

1. Apply to the board on a form prescribed by the board. 

2. Verify under oath that all statements in the application are true to the applicant's knowledge. 

3. Enclose with the application: 

(a) A recent photograph of the applicant. 

(b) The application fee established by the board by rule. 

B. The board may grant a license to practice dental therapy to an applicant who meets all of the 
following requirements: 

1. Is licensed as a dental hygienist pursuant to article 4 of this chapter. 

2. Graduates from a dental therapy education program that is accredited by or holds an initial 
accreditation from the American dental association commission on dental accreditation and that is 
offered through an accredited higher education institution recognized by the United States 
department of education.  
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3. Successfully passes both of the following: 

(a) Within five years before filing the application, a clinical examination that is either: 

(i) The western regional examining board examination. 

(ii) An examination in dental therapy administered by another state or testing agency that is 
substantially equivalent to the western regional examining board examination, as determined by the 
state board of dental examiners. 

(b) The Arizona dental jurisprudence examination. 

4. Is not subject to any grounds for denial of the application under this chapter. 

5. Obtains a valid fingerprint clearance card issued pursuant to title 41, chapter 12, article 3.1. 

6. Meets all requirements for licensure established by the board by rule. 

C. The board may deny an application for licensure or license renewal if the applicant: 

1. Has committed an act that would be cause for censure, probation or suspension or revocation of a 
license under this chapter. 

2. While unlicensed, committed or aided and abetted the commission of an act for which a license is 
required by this chapter. 

3. Knowingly made any false statement in the application. 

4. Has had a license to practice dental therapy revoked by a regulatory board in another jurisdiction 
in the United States for an act that occurred in that jurisdiction and that constitutes unprofessional 
conduct pursuant to this chapter. 

5. Is currently suspended or restricted by a regulatory board in another jurisdiction in the United 
States for an act that occurred in that jurisdiction and that constitutes unprofessional conduct 
pursuant to this chapter. 

6. Has surrendered, relinquished or given up a license to practice dental therapy instead of having 
disciplinary action taken against the applicant by a regulatory board in another jurisdiction in the 
United States for an act that occurred in that jurisdiction and that constitutes unprofessional conduct 
pursuant to this chapter. 

D. The board shall suspend an application for licensure if the applicant is currently under 
investigation by a dental regulatory board in another jurisdiction.  The board shall not issue a license 
or deny an application for licensure until the investigation is completed. 

32-1276.02. Dental therapist triennial licensure; continuing education; license renewal and 
reinstatement; fees; civil penalties; retired licensees and licensees with a disability 
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A. Except as provided in section 32-4301, a license issued under this article expires on June 30 of 
every third year.  On or before June 30 of every third year, each licensed dental therapist shall 
submit to the board a complete renewal application and pay a license renewal fee established by a 
formal vote of the board.  At least once every three years, before establishing the fee, the board 
shall review the amount of the fee in a public meeting.  Any change in the amount of the fee shall be 
applied prospectively to a licensee at the time of licensure renewal.  The fee prescribed by this 
subsection does not apply to a retired dental therapist or to a dental therapist with a disability. 

B. A licensee shall include a written affidavit with the renewal application that affirms that the 
licensee complies with board rules relating to continuing education requirements.  A licensee is not 
required to complete the written affidavit if the licensee received an initial license within the year 
immediately preceding the expiration date of the license or the licensee is in disabled status.  If the 
licensee is not in compliance with board rules relating to continuing education, the board may grant 
an extension of time to complete these requirements if the licensee includes a written request for an 
extension with the renewal application instead of the written affidavit and the renewal application is 
received on or before June 30 of the expiration year. The board shall consider the extension request 
based on criteria prescribed by the board by rule.  If the board denies an extension request, the 
license expires on August 30 of the expiration year. 

C. An applicant for a dental therapy license for the first time in this state shall pay a prorated fee for 
the period remaining until the next June 30. This fee may not exceed one-third of the fee prescribed 
pursuant to subsection A of this section. Subsequent applications shall be conducted pursuant to 
this section. 

D. An expired license may be reinstated by submitting a complete renewal application within the 
twenty-four-month period immediately following the expiration of the license with payment of the 
renewal fee and a one hundred dollar penalty. When the license is issued, reinstatement is as of the 
date of application and entitles the applicant to licensure only for the remainder of the applicable 
three-year period.  If a person does not reinstate a license pursuant to this subsection, the person 
must reapply for licensure pursuant to this article. 

E. A licensee shall notify the board in writing within ten days after the licensee changes the primary 
mailing address listed with the board. The board shall impose a civil penalty of fifty dollars if a 
licensee fails to notify the board of the change within that time. The board shall increase the civil 
penalty to one hundred dollars if a licensee fails to notify the board of the change within thirty days. 

F. A licensee who is at least sixty-five years of age and who is fully retired and a licensee who has a 
permanent disability may contribute services to a recognized charitable institution and still retain that 
classification for triennial registration purposes by paying a reduced renewal fee as prescribed by the 
board by rule. 

G. A licensee is not required to maintain a dental hygienist license. 

32-1276.03. Practice of dental therapy; authorized procedures; supervision requirements; 
restrictions 

A. A person is deemed to be a practicing dental therapist if the person does any of the acts or 
performs any operations included in the general practice of dental therapists or dental therapy or any 
related and associated duties. 
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B. Either under the direct supervision of a dentist or pursuant to a written collaborative practice 
agreement, a licensed dental therapist may do any of the following: 

1. Perform oral evaluations and assessments of dental disease and formulate individualized 
treatment plans. 

2. Perform comprehensive charting of the oral cavity. 

3. Provide oral health instruction and disease prevention education, including motivational 
interviewing, nutritional counseling and dietary analysis. 

4. Expose and process dental radiographic images. 

5. Perform dental prophylaxis, scaling, root planing and polishing procedures. 

6. Dispense and administer oral and topical nonnarcotic analgesics and anti-inflammatory and 
antibiotic medications as prescribed by a licensed health care provider. 

7. Apply topical preventive and prophylactic agents, including fluoride varnishes, antimicrobial 
agents, silver diamine fluoride and pit and fissure sealants. 

8. Perform pulp vitality testing. 

9. Apply desensitizing medicaments or resins. 

10. Fabricate athletic mouth guards and soft occlusal guards. 

11. Change periodontal dressings. 

12. Administer nitrous oxide analgesics and local anesthetics. 

13. Perform simple extraction of erupted primary teeth. 

14. Perform nonsurgical extractions of periodontally diseased permanent teeth that exhibit plus three 
or grade three mobility and that are not impacted, fractured, unerupted or in need of sectioning for 
removal. 

15. Perform emergency palliative treatments of dental pain that is related to care or a service 
described in this section. 

16. Prepare and place direct restorations in primary and permanent teeth. 

17. Fabricate and place single-tooth temporary crowns. 

18. Prepare and place preformed crowns on primary teeth. 

19. Perform indirect and direct pulp capping on permanent teeth. 
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20. Perform indirect pulp capping on primary teeth. 

21. Perform suturing and suture removal. 

22. Provide minor adjustments and repairs on removable prostheses. 

23. Place and remove space maintainers. 

24. Perform all functions of a dental assistant and expanded function dental assistant. 

25. Perform other related services and functions that are authorized by the supervising dentist within 
the dental therapist's scope of practice and for which the dental therapist is trained. 

26. Provide referrals. 

27. Perform any other duties of a dental therapist that are authorized by the board by rule. 

C. A dental therapist may not: 

1. Dispense or administer a narcotic drug. 

2. Independently bill for services to any individual or third-party payor. 

D. A person may not claim to be a dental therapist unless that person is licensed as a dental 
therapist under this article. 

32-1276.04. Dental therapists; clinical practice; supervising dentists; written collaborative practice 
agreements 

A. A dental therapist may practice only in the following practice settings or locations, including 
mobile dental units, that are operated or served by any of the following: 

1. A federally qualified community health center. 

2. A health center program that has received a federal look-alike designation. 

3. A community health center. 

4. A nonprofit dental practice or a nonprofit organization that provides dental care to low-income and 
underserved individuals. 

5. A private dental practice that provides dental care for community health center patients of record 
who are referred by the community health center. 

B. A dental therapist may practice in this state either under the direct supervision of a dentist or 
pursuant to a written collaborative practice agreement.  Before a dental therapist may enter into a 
written collaborative practice agreement, the dental therapist shall complete one thousand hours of 
dental therapy clinical practice under the direct supervision of a dentist who is licensed in this state 
and shall provide documentation satisfactory to the board of having completed this requirement. 
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C. A practicing dentist who holds an active license pursuant to this chapter and a licensed dental 
therapist who holds an active license pursuant to this article may enter into a written collaborative 
practice agreement for the delivery of dental therapy services.  The supervising dentist shall provide 
or arrange for another dentist or specialist to provide any service needed by the dental therapist's 
patient that exceeds the dental therapist's authorized scope of practice. 

D. A dentist may not enter into more than four separate written collaborative practice agreements for 
the delivery of dental therapy services. 

E. A written collaborative practice agreement between a dentist and a dental therapist shall do all of 
the following: 

1. Address any limit on services and procedures to be performed by the dental therapist, including 
types of populations and any age-specific or procedure-specific practice protocol, including case 
selection criteria, assessment guidelines and imaging frequency. 

2. Address any limit on practice settings established by the supervising dentist and the level of 
supervision required for various services or treatment settings. 

3. Establish practice protocols, including protocols for informed consent, recordkeeping, managing 
medical emergencies and providing care to patients with complex medical conditions, including 
requirements for consultation before initiating care. 

4. Establish protocols for quality assurance, administering and dispensing medications and 
supervising dental assistants. 

5. Include specific protocols to govern situations in which the dental therapist encounters a patient 
requiring treatment that exceeds the dental therapist's authorized scope of practice or the limits 
imposed by the collaborative practice agreement. 

6. Specify that the extraction of permanent teeth may be performed only under the direct supervision 
of a dentist and consistent with section 32-1276.03, subsection B, paragraph 14. 

F. Except as provided in section 32-1276.03, subsection B, paragraph 14, to the extent authorized 
by the supervising dentist in the written collaborative practice agreement, a dental therapist may 
practice dental therapy procedures authorized under this article in a practice setting in which the 
supervising dentist is not on-site and has not previously examined the patient or rendered a 
diagnosis. 

G. The written collaborative practice agreement must be signed and maintained by both the 
supervising dentist and the dental therapist and may be updated and amended as necessary by both 
the supervising dentist and dental therapist.  The supervising dentist and dental therapist shall 
submit a copy of the agreement and any amendment to the agreement to the board. 

32-1276.05. Dental therapists; supervising dentists; collaborative practice relationships 

A. A dentist who holds an active license pursuant to this chapter and a dental therapist who holds an 
active license pursuant to this article may enter into a collaborative practice relationship through a 
written collaborative practice agreement for the delivery of dental therapy services. 
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B. Each dental practice shall disclose to a patient whether the patient is scheduled to see the dentist 
or dental therapist. 

C. Each dentist in a collaborative practice relationship shall: 

1. Be available to provide appropriate contact, communication and consultation with the dental 
therapist. 

2. Adopt procedures to provide timely referral of patients whom the dental therapist refers to a 
licensed dentist for examination. The dentist to whom the patient is referred shall be geographically 
available to see the patient. 

D. Each dental therapist in a collaborative practice relationship shall: 

1. Perform only those duties within the terms of the written collaborative practice agreement. 

2. Maintain an appropriate level of contact with the supervising dentist. 

E. The dental therapist and the supervising dentist shall notify the board of the beginning of the 
collaborative practice relationship and provide the board with a copy of the written collaborative 
practice agreement and any amendments to the agreement within thirty days after the effective date 
of the agreement or amendment.  The dental therapist and supervising dentist shall also notify the 
board within thirty days after the termination date of the written collaborative practice agreement if 
the date is different than the termination date provided in the agreement. 

F. Subject to the terms of the written collaborative practice agreement, a dental therapist may 
perform all dental therapy procedures authorized in section 32-1276.03.  The dentist's presence, 
examination, diagnosis and treatment plan are not required unless specified by the written 
collaborative practice agreement. 

32-1276.06. Practicing without a license; violation; classification 

It is a class 6 felony for a person to practice dental therapy in this state unless the person has 
obtained a license from the board as provided in this article. 

32-1276.07. Licensure by credential; examination waiver; fee 

A. The board by rule may waive the examination requirements of this article on receipt of evidence 
satisfactory to the board that the applicant has passed the clinical examination of another state or 
testing agency more than five years before submitting the application for licensure pursuant to this 
article and the other state or testing agency maintains a standard of licensure or certification that is 
substantially equivalent to that of this state as determined by the board.  The board by rule shall 
require: 

1. A minimum number of active practice hours within a specific time period before the applicant 
submits the application. The board shall prescribe what constitutes active practice. 

2. An affirmation that the applicant has completed the continuing education requirements of the 
jurisdiction where the applicant is licensed or certified. 
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B. The applicant shall pay a licensure by credential fee as established by the board in rule. 

C. An applicant under this section is not required to obtain a dental hygienist license in this state if 
the board determines that the applicant otherwise meets the requirements for dental therapist 
licensure. 

32-1276.08. Dental therapy schools; credit for prior experience or coursework 

Notwithstanding any other law, a recognized dental therapy school may grant advanced standing or 
credit for prior learning to a student who has prior experience or has completed coursework that the 
school determines is equivalent to didactic and clinical education in its accredited program. 

Article 4 – Licensing and Regulation of Dental Hygienists 
32-1281. Practicing as dental hygienist; supervision requirements; definitions 

A. A person is deemed to be practicing as a dental hygienist if the person does any of the acts or 
performs any of the operations included in the general practice of dental hygienists, dental hygiene 
and all related and associated duties. 

B. A licensed dental hygienist may perform the following: 

1. Prophylaxis. 

2. Scaling. 

3. Closed subgingival curettage. 

4. Root planing. 

5. Administering local anesthetics and nitrous oxide. 

6. Inspecting the oral cavity and surrounding structures for the purposes of gathering clinical data to 
facilitate a diagnosis. 

7. Periodontal screening or assessment. 

8. Recording clinical findings. 

9. Compiling case histories. 

10. Exposing and processing dental radiographs. 

11. All functions authorized and deemed appropriate for dental assistants. 

12. Except as provided in paragraph 13 of this subsection, those restorative functions permissible for 
an expanded function dental assistant if qualified pursuant to section 32-1291.01. 
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13. Placing interim therapeutic restorations after successfully completing a course at an institution 
accredited by the commission on dental accreditation of the American dental association. 

C. The board by rule shall prescribe the circumstances under which a licensed dental hygienist may: 

1. Apply preventive and therapeutic agents, used in relation to dental hygiene procedures, to the 
hard and soft tissues. 

2. Use emerging scientific technology and prescribe the necessary training, experience and 
supervision to operate newly developed scientific technology. A dentist who supervises a dental 
hygienist whose duties include the use of emerging scientific technology must have training on the 
use of the emerging technology that is equal to or greater than the training the dental hygienist is 
required to obtain. 

3. Perform other procedures not specifically authorized by this section. 

D. Except as provided in subsections E, F and I of this section, a dental hygienist shall practice 
under the general supervision of a dentist licensed pursuant to this chapter. 

E. A dental hygienist may practice under the general supervision of a physician who is licensed 
pursuant to chapter 13 or 17 of this title in an inpatient hospital setting. 

F. A dental hygienist may perform the following procedures on meeting the following criteria and 
under the following conditions: 

1. Administering local anesthetics under the direct supervision of a dentist who is licensed pursuant 
to this chapter after: 

(a) The dental hygienist successfully completes a course in the administration of local anesthetics 
that includes didactic and clinical components in both block and infiltration techniques offered by a 
dental or dental hygiene program accredited by the commission on dental accreditation of the 
American dental association. 

(b) The dental hygienist successfully completes an examination in local anesthesia given by the 
western regional examining board or a written and clinical examination of another state or regional 
examination that is substantially equivalent to the requirements of this state, as determined by the 
board. 

(c) The board issues to the dental hygienist a local anesthesia certificate on receipt of proof that the 
requirements of subdivisions (a) and (b) of this paragraph have been met. 

2. Administering local anesthetics under general supervision to a patient of record if all of the 
following are true: 

(a) The dental hygienist holds a local anesthesia certificate issued by the board. 

(b) The patient is at least eighteen years of age. 

(c) The patient has been examined by a dentist who is licensed pursuant to this chapter within the 
previous twelve months. 
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(d) There has been no change in the patient's medical history since the last examination.  If there 
has been a change in the patient's medical history within that time, the dental hygienist must consult 
with the dentist before administering local anesthetics. 

(e) The supervising dentist who performed the examination has approved the patient for the 
administration of local anesthetics by the dental hygienist under general supervision and has 
documented this approval in the patient's record. 

3. Administering nitrous oxide analgesia under the direct supervision of a dentist who is licensed 
pursuant to this chapter after: 

(a) The dental hygienist successfully completes a course in administering nitrous oxide analgesia 
that includes didactic and clinical components offered by a dental or dental hygiene program 
accredited by the commission on dental accreditation of the American dental association. 

(b) The board issues to the dental hygienist a nitrous oxide analgesia certificate on receipt of proof 
that the requirements of subdivision (a) of this paragraph have been met. 

G. The board may issue local anesthesia and nitrous oxide analgesia certificates to a licensed dental 
hygienist on receipt of evidence satisfactory to the board that the dental hygienist holds a valid 
certificate or credential in good standing in the respective procedure issued by a licensing board of 
another jurisdiction of the United States that maintains a standard of certification that is substantially 
equivalent to that of this state as determined by the board. 

H. A dental hygienist may perform dental hygiene procedures in the following settings: 

1. On a patient of record of a dentist within that dentist's office. 

2. Except as prescribed in section 32-1289.01, in a health care facility, long-term care facility, public 
health agency or institution, public or private school or homebound setting on patients who have 
been examined by a dentist within the previous year. 

3. In an inpatient hospital setting pursuant to subsection E of this section. 

I. A dental hygienist may provide dental hygiene services under an affiliated practice relationship 
with a dentist as prescribed in section 32-1289.01. 

J. For the purposes of this article: 

1. "Assessment" means a limited, clinical inspection that is performed to identify possible signs of 
oral or systemic disease, malformation or injury and the potential need for referral for diagnosis and 
treatment, and may include collecting clinical information to facilitate an examination, diagnosis and 
treatment plan by a dentist. 

2. "Direct supervision" means that the dentist is present in the office while the dental hygienist is 
treating a patient and is available for consultation regarding procedures that the dentist authorizes 
and for which the dentist is responsible. 
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3. "General supervision" means: 

(a) That the dentist is available for consultation, whether or not the dentist is in the dentist's office, 
over procedures that the dentist has authorized and for which the dentist remains responsible. 

(b) With respect to an inpatient hospital setting, that a physician who is licensed pursuant to chapter 
13 or 17 of this title is available for consultation, whether or not the physician is physically present at 
the hospital. 

4. "Screening" means determining an individual's need to be seen by a dentist for diagnosis and 
does not include an examination, diagnosis or treatment planning. 

32-1282. Administration and enforcement 

A. So far as applicable, the board shall have the same powers and duties in administering and 
enforcing this article that it has under section 32-1207 in administering and enforcing articles 1, 2 
and 3 of this chapter. 

B. The board shall adopt rules that provide a method for the board to receive the assistance and 
advice of dental hygienists licensed pursuant to this chapter in all matters relating to the regulation of 
dental hygienists. 

32-1283. Disposition of revenues 

The provisions of section 32-1212 shall apply to all fees, fines and other revenues received by the 
board under this article. 

32-1284. Qualifications of applicant; application; fee; fingerprint clearance card; rules; denial or 
suspension of application 

A. An applicant for licensure as a dental hygienist shall be at least eighteen years of age, shall be of 
good moral character, shall meet the requirements of section 32-1285 and shall present to the board 
evidence of graduation or a certificate of satisfactory completion in a course or curriculum in dental 
hygiene from a recognized dental hygiene school. A candidate shall make written application to the 
board accompanied by a nonrefundable Arizona dental jurisprudence examination fee of one 
hundred dollars.  The board shall waive this fee for candidates who are holders of valid restricted 
permits. Each candidate shall also obtain a valid fingerprint clearance card issued pursuant to 
section 41-1758.03. 

B. The board shall adopt rules that govern the practice of dental hygienists and that are not 
inconsistent with this chapter. 

C. The board may deny an application for licensure or an application for license renewal if the 
applicant: 

1. Has committed an act that would be cause for censure, probation or suspension or revocation of a 
license under this chapter. 

2. While unlicensed, committed or aided and abetted the commission of an act for which a license is 
required by this chapter. 
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3. Knowingly made any false statement in the application. 

4. Has had a license to practice dental hygiene revoked by a regulatory board in another jurisdiction 
in the United States for an act that occurred in that jurisdiction and that constitutes unprofessional 
conduct pursuant to this chapter. 

5. Is currently under suspension or restriction by a regulatory board in another jurisdiction in the 
United States for an act that occurred in that jurisdiction and that constitutes unprofessional conduct 
pursuant to this chapter. 

6. Has surrendered, relinquished or given up a license to practice dental hygiene instead of 
disciplinary action by a regulatory board in another jurisdiction in the United States for an act that 
occurred in that jurisdiction and that constitutes unprofessional conduct pursuant to this chapter. 

D. The board shall suspend an application for a license if the applicant is currently under 
investigation by a dental regulatory board in another jurisdiction.  The board shall not issue or deny a 
license to the applicant until the investigation is resolved. 

32-1285. Applicants for licensure; examination requirements 

An applicant for licensure shall have passed all of the following: 

1. The national dental hygiene board examination. 

2. A clinical examination that is completed within five years preceding filing the application and that 
is either of the following: 

(a) The western regional examining board examination. 

(b) An examination administered by another state or testing agency that is substantially equivalent to 
the requirements of this state, as determined by the board.  

3. The Arizona dental jurisprudence examination. 

32-1286. Recognized dental hygiene schools; credit for prior learning 

Notwithstanding any law to the contrary, a recognized dental hygiene school may grant advanced 
standing or credit for prior learning to a student who has prior experience or course work that the 
school determines is equivalent to didactic and clinical education in its accredited program. 

32-1287. Dental hygienist triennial licensure; continuing education; license reinstatement; notice of 
change of address; penalties; retired and disabled licensees 

A. Except as provided in section 32-4301, a license expires on June 30 of every third year.  On or 
before June 30 of every third year, every licensed dental hygienist shall submit to the board a 
complete renewal application and pay a license renewal fee of not more than three hundred twenty-
five dollars, established by a formal vote of the board.  At least once every three years, before 
establishing the fee, the board shall review the amount of the fee in a public meeting.  Any change in 
the amount of the fee shall be applied prospectively to a licensee at the time of licensure 
renewal.  The fee prescribed by this section does not apply to a retired or disabled hygienist. 
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B. A licensee shall include a written affidavit with the renewal application that affirms that the 
licensee complies with board rules relating to continuing education requirements.  A licensee is not 
required to complete the written affidavit if the licensee received an initial license within the year 
immediately preceding the expiration date of the license or the licensee is in disabled status.  If the 
licensee is not in compliance with board rules relating to continuing education, the board may grant 
an extension of time to complete these requirements if the licensee includes a written request for an 
extension with the renewal application instead of the written affidavit and the renewal application is 
received on or before June 30 of the expiration year. The board shall consider the extension request 
based on criteria prescribed by the board by rule.  If the board denies an extension request, the 
license expires on August 30 of the expiration year. 

C. A person applying for a license for the first time in this state shall pay a prorated fee for the period 
remaining until the next June 30. This fee shall not exceed one-third of the fee established pursuant 
to subsection A. Subsequent registrations shall be conducted pursuant to this section. 

D. An expired license may be reinstated by submitting a complete renewal application within the 
twenty-four-month period immediately following the expiration of the license with payment of the 
renewal fee and a one hundred dollar penalty.  Whenever issued, reinstatement is as of the date of 
application and entitles the applicant to licensure only for the remainder of the applicable three-year 
period.  If a person does not reinstate a license pursuant to this subsection, the person must reapply 
for licensure pursuant to this chapter. 

E. A licensee shall notify the board in writing within ten days after the licensee changes the primary 
mailing address listed with the board.  The board shall impose a penalty of fifty dollars if a licensee 
fails to notify the board of the change within that time. The board shall increase the penalty imposed 
to one hundred dollars if a licensee fails to notify it of the change within thirty days. 

F. A licensee who is over sixty-five years of age and who is fully retired and a licensee who is 
permanently disabled may contribute services to a recognized charitable institution and still retain 
that classification for triennial registration purposes on payment of a reduced renewal fee as 
prescribed by the board by rule. 

32-1288. Practicing without license; classification 

It is a class 1 misdemeanor for a person to practice dental hygiene in this state unless the person 
has obtained a license from the board as provided in this article. 

32-1289. Employment of dental hygienist by public agency, institution or school 

A. A public health agency or institution or a public or private school authority may employ dental 
hygienists to perform necessary dental hygiene procedures under either direct or general 
supervision pursuant to section 32-1281. 

B. A dental hygienist employed by or working under contract or as a volunteer for a public health 
agency or institution or a public or private school authority before an examination by a dentist may 
perform a screening or assessment and apply sealants and topical fluoride. 
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32-1289.01. Dental hygienists; affiliated practice relationships; rules; definition 

A. A dentist who holds an active license pursuant to this chapter and a dental hygienist who holds an 
active license pursuant to this article may enter into an affiliated practice relationship to deliver 
dental hygiene services. 

B. A dental hygienist shall satisfy all of the following to be eligible to enter into an affiliated practice 
relationship with a dentist pursuant to this section to deliver dental hygiene services in an affiliated 
practice relationship: 

1. Hold an active license in good standing pursuant to this article. 

2. Enter into an affiliated practice relationship with a dentist who holds an active license pursuant to 
this chapter. 

3. Be actively engaged in dental hygiene practice for at least five hundred hours in each of the two 
years immediately preceding the affiliated practice relationship. 

C. An affiliated practice agreement between a dental hygienist and a dentist shall be in writing and: 

1. Shall include at least the following: 

(a) An identification of the affiliated practice settings in which the dental hygienist may deliver 
services pursuant to the affiliated practice relationship. 

(b) An identification of the services to be provided and any procedures and standing orders the 
dental hygienist must follow.  The standing orders shall include the circumstances in which a patient 
may be seen by the dental hygienist. 

2. May include protocols for supervising dental assistants. 

D. The following requirements apply to all dental hygiene services provided through an affiliated 
practice relationship: 

1. Patients who have been assessed by the dental hygienist shall be directed to the affiliated dentist 
for diagnosis, treatment or planning that is outside the dental hygienist's scope of practice, and the 
affiliated dentist may make any necessary referrals to other dentists. 

2. The affiliated practice dental hygienist shall consult with the affiliated practice dentist if the 
proposed treatment is outside the scope of the agreement. 

3. The affiliated practice dental hygienist shall consult with the affiliated practice dentist before 
initiating further treatment on patients who have not been seen by a dentist within twelve months of 
the initial treatment by the dental hygienist. 

4. The affiliated practice dental hygienist shall consult with the affiliated practice dentist before 
initiating treatment on patients presenting with a complex medical history or medication regimen. 
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5. The patient shall be informed in writing that the dental hygienist providing the care is a licensed 
dental hygienist and that the care does not take the place of a diagnosis or treatment plan by a 
dentist. 

E. A contract for dental hygiene services with licensees who have entered into an affiliated practice 
relationship pursuant to this section may be entered into only by: 

1. A health care organization or facility. 

2. A long-term care facility. 

3. A public health agency or institution. 

4. A public or private school authority. 

5. A government-sponsored program. 

6. A private nonprofit or charitable organization. 

7. A social service organization or program. 

F. An affiliated practice dental hygienist may not provide dental hygiene services in a setting that is 
not listed in subsection E of this section. 

G. Each dentist in an affiliated practice relationship shall: 

1. Be available to provide an appropriate level of contact, communication and consultation with the 
affiliated dental hygienist during the business hours of the affiliated practice dental hygienist. 

2. Adopt standing orders applicable to dental hygiene procedures that may be performed and 
populations that may be treated by the dental hygienist under the terms of the applicable affiliated 
practice agreement and to be followed by the dental hygienist in each affiliated practice setting in 
which the dental hygienist performs dental hygiene services under the affiliated practice relationship. 

3. Adopt procedures to provide timely referral of patients referred by the affiliated practice dental 
hygienist to a licensed dentist for examination and treatment planning. If the examination and 
treatment planning is to be provided by the dentist, that treatment shall be scheduled in an 
appropriate time frame.  The affiliated practice dentist or the dentist to whom the patient is referred 
shall be geographically available to see the patient. 

4. Not permit the provision of dental hygiene services by more than three affiliated practice dental 
hygienists at any one time. 

H. Each affiliated dental hygienist, when practicing under an affiliated practice relationship: 

1. May perform only those duties within the terms of the affiliated practice relationship. 

2. Shall maintain an appropriate level of contact, communication and consultation with the affiliated 
dentist. 
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3. Is responsible and liable for all services rendered by the dental hygienist under the affiliated 
practice relationship. 

I. The dental hygienist and the affiliated dentist shall notify the board of the beginning of the affiliated 
practice relationship and provide the board with a copy of the agreement and any amendments to 
the agreement within thirty days after the effective date of the agreement or amendment. The dental 
hygienist and the affiliated dentist shall also notify the board within thirty days after the termination 
date of the affiliated practice relationship if this date is different than the agreement termination date. 

J. Subject to the terms of the written affiliated practice agreement entered into between a dentist and 
a dental hygienist, a dental hygienist may: 

1. Perform all dental hygiene procedures authorized by this chapter except for any diagnostic 
procedures that are required to be performed by a dentist. The dentist's presence and an 
examination, diagnosis and treatment plan are not required unless specified by the affiliated practice 
agreement. Procedures identified in section 32-1281, subsection B, paragraphs 4 and 5 are subject 
to the conditions prescribed in section 32-1281, subsection F. 

2. Supervise dental assistants, including dental assistants who are certified to perform functions 
pursuant to section 32-1291. 

K. The board shall adopt rules regarding participation in affiliated practice relationships by dentists 
and dental hygienists that specify the following: 

1. Additional continuing education requirements that must be satisfied by a dental hygienist. 

2. Additional standards and conditions that may apply to affiliated practice relationships. 

3. Compliance with the dental practice act and rules adopted by the board. 

L. For the purposes of this section, "affiliated practice relationship" means the delivery of dental 
hygiene services, pursuant to an agreement, by a dental hygienist who is licensed pursuant to this 
article and who refers the patient to a dentist licensed pursuant to this chapter for any necessary 
further diagnosis, treatment and restorative care. 

32-1290. Grounds for censure, probation, suspension or revocation of license; procedure 

After a hearing pursuant to title 41, chapter 6, article 10, the board may suspend or revoke the 
license issued to a person under this article or censure or place on probation any such person for 
any of the causes set forth as grounds for censure, probation, suspension or revocation in section 
32-1263. 

32-1291. Dental assistants; regulation; duties 

A. A dental assistant may expose radiographs for dental diagnostic purposes under either the 
general supervision of a dentist or the direct supervision of an affiliated practice dental hygienist 
licensed pursuant to this chapter if the assistant has passed an examination approved by the board. 
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B. A dental assistant may polish the natural and restored surfaces of the teeth under either the 
general supervision of a dentist or the direct supervision of an affiliated practice dental hygienist 
licensed pursuant to this chapter if the assistant has passed an examination approved by the board. 

32-1291.01. Expanded function dental assistants; training and examination requirements; duties 

A. A dental assistant may perform expanded functions after meeting one of the following: 

1. Successfully completing a board-approved expanded function dental assistant training program at 
an institution accredited by the American dental association commission on dental accreditation and 
on successfully completing examinations in dental assistant expanded functions approved by the 
board. 

2. Providing both: 

(a) Evidence of currently holding or having held within the preceding ten years a license, registration, 
permit or certificate in expanded functions in restorative procedures issued by another state or 
jurisdiction in the United States. 

(b) Proof acceptable to the board of clinical experience in the expanded functions listed in 
subsection B of this section. 

B. Expanded functions include the placement, contouring and finishing of direct restorations or the 
placement and cementation of prefabricated crowns following the preparation of the tooth by a 
licensed dentist. The restorative materials used shall be determined by the dentist. 

C. An expanded function dental assistant may place interim therapeutic restorations under the 
general supervision and direction of a licensed dentist following a consultation conducted through 
teledentistry. 

D. An expanded function dental assistant may apply sealants and fluoride varnish under the general 
supervision and direction of a licensed dentist. 

E. A licensed dental hygienist may engage in expanded functions pursuant to section 32-1281, 
subsection B, paragraph 12 following a course of study and examination equivalent to that required 
for an expanded function dental assistant as specified by the board. 

32-1292. Restricted permits; suspension; expiration; renewal 

A. The board may issue a restricted permit to practice dental hygiene to an applicant who:  

1. Has a pending contract with a recognized charitable dental clinic or organization that offers dental 
hygiene services without compensation or at a rate that reimburses the clinic only for dental supplies 
and overhead costs and the applicant will not receive compensation for dental hygiene services 
provided at the clinic or organization. 

2. Has a license to practice dental hygiene issued by a regulatory jurisdiction in the United States. 

3. Has been actively engaged in the practice of dental hygiene for three years immediately 
preceding the application. 
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4. Is, to the board's satisfaction, competent to practice dental hygiene. 

5. Meets the requirements of section 32-1284, subsection A that do not relate to examination. 

B. A person who holds a restricted permit issued by the board may practice dental hygiene only in 
the course of the person's employment by a recognized charitable dental clinic or organization 
approved by the board. 

C. The applicant for a restricted permit must file a copy of the person's employment contract with the 
board that includes a statement signed by the applicant that the applicant: 

1. Understands that if that person's employment is terminated before the restricted permit expires, 
the permit is automatically revoked and that person must voluntarily surrender the permit to the 
board and is no longer eligible to practice unless that person meets the requirements of sections 32-
1284 and 32-1285 or passes the examination required in this article. 

2. Must be employed without compensation by a dental clinic or organization that is operated for a 
charitable purpose. 

3. Is subject to the provisions of this chapter that apply to the regulation of dental hygienists. 

D. The board may deny an application for a restricted permit if the applicant: 

1. Has committed an act that is a cause for disciplinary action pursuant to this chapter. 

2. While unlicensed, committed or aided and abetted the commission of any act for which a license 
is required pursuant to this chapter. 

3. Knowingly made a false statement in the application. 

4. Has had a license to practice dental hygiene revoked by a dental regulatory board in another 
jurisdiction in the United States for an act that occurred in that jurisdiction and that constitutes 
unprofessional conduct pursuant to this chapter. 

5. Is currently under suspension or restriction by a dental regulatory board in another jurisdiction in 
the United States for an act that occurred in that jurisdiction and that constitutes unprofessional 
conduct pursuant to this chapter. 

6. Has surrendered, relinquished or given up a license to practice dental hygiene instead of 
disciplinary action by a dental regulatory board in another jurisdiction in the United States for an act 
that occurred in that jurisdiction and that constitutes unprofessional conduct pursuant to this chapter. 

E. The board shall suspend an application for a restricted permit or an application for restricted 
permit renewal if the applicant is currently under investigation by a dental regulatory board in another 
jurisdiction.  The board shall not issue or deny a restricted permit to the applicant until the 
investigation is resolved. 

F. A restricted permit expires either one year after the date of issue or June 30, whichever date first 
occurs.  The board may renew a restricted permit for terms that do not exceed one year. 
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32-1292.01. Licensure by credential; examinations; waiver; fee 

A. The board by rule may waive the examination requirements of this article on receipt of evidence 
satisfactory to the board that the applicant has passed the clinical examination of another state or 
testing agency more than five years before submitting an application for licensure pursuant to this 
chapter and the other state or testing agency maintains a standard of licensure that is substantially 
equivalent to that of this state as determined by the board.  The board by rule shall require: 

1. A minimum number of active practice hours within a specific time period before the applicant 
submits the application. The board shall define what constitutes active practice. 

2. An affirmation that the applicant has completed the continuing education requirements of the 
jurisdiction where the applicant is licensed. 

B. The applicant shall pay a licensure by credential fee of not more than one thousand dollars as 
prescribed by the board. 

Article 5 – Certification and Regulation of Denturists 
32-1293. Practicing as denturist; denture technology; dental laboratory technician 

A. Notwithstanding the provisions of section 32-1202, nothing in this chapter shall be construed to 
prohibit a denturist certified pursuant to the provisions of this article from practicing denture 
technology. 

B. A person is deemed to be practicing denture technology who: 

1. Takes impressions and bite registrations for the purpose of or with a view to the making, 
producing, reproducing, construction, finishing, supplying, altering or repairing of complete upper or 
lower prosthetic dentures, or both, or removable partial dentures for the replacement of missing 
teeth. 

2. Fits or advertises, offers, agrees, or attempts to fit any complete upper or lower prosthetic 
denture, or both, or adjusts or alters the fit of any full prosthetic denture, or fits or adjusts or alters 
the fit of removable partial dentures for the replacement of missing teeth. 

C. In addition to the practices described in subsection B of this section, a person certified to practice 
denture technology may also construct, repair, reline, reproduce or duplicate full or partial prosthetic 
dentures or otherwise engage in the activities of a dental laboratory technician. 

D. No person may perform an act described in subsection B of this section except a licensed dentist, 
a holder of a restricted permit pursuant to section 32-1238, a certified denturist or auxiliary personnel 
authorized to perform any such act by rule or regulation of the board pursuant to section 32-1207, 
subsection A, paragraph 1. 

32-1294. Supervision by dentist; definitions; mouth preparation by dentist; liability; business 
association 

A. A denturist may practice only in the office of a licensed dentist, denominated as such. 



57 | P a g e  
 

B. All work by a denturist shall be performed under the general supervision of a licensed dentist. For 
the purposes of this section, "general supervision" means the dentist is available for consultation in 
person or by phone during the performance of the procedures by a denturist pursuant to section 32-
1293, subsection B. The dentist shall examine the patient initially, check the completed denture as to 
fit, form and function and perform such other procedures as the board may specify by rule or 
regulation. For the purposes of this section "completed denture" means a relined, rebased, 
duplicated or repaired denture or a new denture. Both the dentist and the denturist shall certify that 
the dentist has performed the initial examination and the final fitting as required in this subsection, 
and retain the certification in the patient's file. 

C. When taking impressions or bite registrations for the purpose of constructing removable partial 
dentures or when checking the fit of a partial denture, all mouth preparation must be done by the 
dentist. The denturist is specifically prohibited from performing any cutting or surgery on hard or soft 
tissue in the mouth. By rule and regulation the board may further regulate the practice of the 
denturist in regard to removable partial dentures. 

D. No more than two denturists may perform their professional duties under a dentist's general 
supervision at any one time. 

E. A licensed dentist supervising a denturist shall be personally liable for any consequences arising 
from the performance of the denturist's duties. 

F. A certified denturist and the dentist supervising his work may make any lawful agreement 
between themselves regarding fees, compensation and business association. 

G. Any sign, advertisement or other notice displaying the name of the office must include the name 
of the responsible dentist. 

32-1295. Board of dental examiners; additional powers and duties 

A. In addition to other powers and duties prescribed by this chapter, the board shall: 

1. As far as applicable, exercise the same powers and duties in administering and enforcing this 
article as it exercises under section 32-1207 in administering and enforcing other articles of this 
chapter. 

2. Determine the eligibility of applicants for certification and issue certificates to applicants who it 
determines are qualified for certification. 

3. Investigate charges of misconduct on the part of certified denturists. 

4. Issue decrees of censure, fix periods and terms of probation, suspend or revoke certificates as the 
facts may warrant and reinstate certificates in proper cases. 

B. The board may: 

1. Adopt rules prescribing requirements for continuing education for renewal of all certificates issued 
pursuant to this article. 

2. Hire consultants to assist the board in the performance of its duties. 
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C. In all matters relating to discipline and certifying of denturists and the approval of examinations, 
the board, by rule, shall provide for receiving the assistance and advice of denturists who have been 
previously certified pursuant to this chapter. 

32-1296. Qualifications of applicant 

A. To be eligible for certification to practice denture technology an applicant shall: 

1. Be of good moral character. 

2. Hold a high school diploma or its equivalent. 

3. Present to the board evidence of graduation from a recognized denturist school or a certificate of 
satisfactory completion of a course or curriculum in denture technology from a recognized denturist 
school. 

4. Pass a board approved examination. 

B. A candidate for certification shall submit a written application to the board that includes a 
nonrefundable Arizona dental jurisprudence examination fee as prescribed by the board. 

32-1297.01. Application for certification; fingerprint clearance card; denial; suspension 

A. Each applicant for certification shall submit a written application to the board accompanied by a 
nonrefundable jurisprudence examination fee and obtain a valid fingerprint clearance card issued 
pursuant to section 41-1758.03. 

B. The board may deny an application for certification or for certification renewal if the applicant: 

1. Has committed any act that would be cause for censure, probation, suspension or revocation of a 
certificate under this chapter. 

2. Has knowingly made any false statement in the application. 

3. While uncertified, has committed or aided and abetted the commission of any act for which a 
certificate is required under this chapter. 

4. Has had a certificate to practice denture technology revoked by a regulatory board in another 
jurisdiction in the United States or Canada for an act that occurred in that jurisdiction and that 
constitutes unprofessional conduct pursuant to this chapter. 

5. Is currently under investigation, suspension or restriction by a regulatory board in another 
jurisdiction in the United States or Canada for an act that occurred in that jurisdiction and that 
constitutes unprofessional conduct pursuant to this chapter. 

6. Has surrendered, relinquished or given up a certificate to practice denture technology in lieu of 
disciplinary action by a regulatory board in another jurisdiction in the United States or Canada for an 
act that occurred in that jurisdiction and that constitutes unprofessional conduct pursuant to this 
chapter. 
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C. The board shall suspend an application for certification if the applicant is currently under 
investigation by a denturist regulatory board in another jurisdiction.  The board shall not issue or 
deny certification to the applicant until the investigation is resolved. 

32-1297.03. Qualification for reexamination 

An applicant for examination who has previously failed two or more examinations, as a condition of 
eligibility to take any further examination, shall furnish to the board satisfactory evidence of having 
successfully completed additional training in a recognized denturist school or refresher courses 
approved by the board or the board's testing agency. 

32-1297.04. Fees 

The board shall establish and collect fees, not to exceed the following amounts: 

1. For an examination in jurisprudence, two hundred fifty dollars. 

2. For each replacement or duplicate certificate, twenty-five dollars. 

32-1297.05. Disposition of revenues 

The provisions of section 32-1212 shall apply to all fees, penalties and other revenues received by 
the board under this article. 

32-1297.06. Denturist certification; continuing education; certificate reinstatement; certificate for 
each place of practice; notice of change of address or place of practice; penalties 

A. Except as provided in section 32-4301, a certification expires on June 30 of every third year.  On 
or before June 30 of every third year, every certified denturist shall submit to the board a complete 
renewal application and shall pay a certificate renewal fee of not more than three hundred dollars, 
established by a formal vote of the board.  At least once every three years, before establishing the 
fee, the board shall review the amount of the fee in a public meeting. Any change in the amount of 
the fee shall be applied prospectively to a certificate holder at the time of certification renewal. This 
requirement does not apply to a disabled or retired status.  

B. A certificate holder shall include a written affidavit with the renewal application that affirms that the 
certificate holder complies with board rules relating to continuing education requirements. A 
certificate holder is not required to complete the written affidavit if the certificate holder received an 
initial certification within the year immediately preceding the expiration date of the certificate or the 
certificate holder is in disabled status. If the certificate holder is not in compliance with board rules 
relating to continuing education, the board may grant an extension of time to complete these 
requirements if the certificate holder includes a written request for an extension with the renewal 
application instead of the written affidavit and the renewal application is received on or before June 
30 of the expiration year.  The board shall consider the extension request based on criteria 
prescribed by the board by rule.  If the board denies an extension request, the certificate expires on 
August 30 of the expiration year. 

C. A person applying for a certificate for the first time in this state shall pay a prorated fee for the 
period remaining until the next June 30.  This fee shall not exceed one-third of the fee established 
pursuant to subsection A. Subsequent certifications shall be conducted pursuant to this section. 
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D. An expired certificate may be reinstated by submitting a complete renewal application within the 
twenty-four-month period immediately following the expiration of the certificate with payment of the 
renewal fee and a one hundred dollar penalty. Whenever issued, reinstatement is as of the date of 
application and entitles the applicant to certification only for the remainder of the applicable three-
year period. If a person does not reinstate a certificate pursuant to this subsection, the person must 
reapply for certification pursuant to this chapter. 

E. Each certificate holder must provide to the board in writing both of the following: 

1. A primary mailing address. 

2. The address for each place of practice. 

F. A certificate holder maintaining more than one place of practice shall obtain from the board a 
duplicate certificate for each office. The board shall set and charge a fee for each duplicate 
certificate. A certificate holder shall notify the board in writing within ten days of opening an 
additional place of practice. 

G. A certificate holder shall notify the board in writing within ten days after changing a primary 
mailing address or place of practice address listed with the board.  The board shall impose a fifty 
dollar penalty if a certificate holder fails to notify the board of the change within that time. The board 
shall increase the penalty imposed to one hundred dollars if a certificate holder fails to notify it of the 
change within thirty days. 

32-1297.07. Discipline; procedure 

A. After a hearing pursuant to title 41, chapter 6, article 10, the board may suspend or revoke the 
license issued to a person under this article or censure or place on probation any person for any of 
the causes set forth as grounds for censure, probation, suspension or revocation in section 32-1263. 

B. The board on its own motion may investigate any evidence which appears to show the existence 
of any of the causes set forth in section 32-1263.  The board shall investigate the report under oath 
of any person which appears to show the existence of any of the causes set forth in section 32-
1263.  Any person reporting pursuant to this section who provides the information in good faith shall 
not be subject to liability for civil damages as a result. 

C. Except as provided in section 41-1092.08, subsection H, final decisions of the board are subject 
to judicial review pursuant to title 12, chapter 7, article 6. 

32-1297.08. Injunction 

A. An injunction shall issue to enjoin the practice of denture technology by any of the following: 

1. One neither certified to practice as a denturist nor licensed to practice as a dentist. 

2. One certified as a denturist from practicing without proper supervision by a dentist as required by 
this article. 
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3. A denturist whose continued practice will or might cause irreparable damage to the public health 
and safety prior to the time proceedings pursuant to section 32-1297.07 could be instituted and 
completed. 

B. A petition for injunction shall be filed by the board in the superior court for Maricopa county or in 
the county where the defendant resides or is found. Any citizen is also entitled to obtain injunctive 
relief in any court of competent jurisdiction because of the threat of injury to the public health and 
welfare. 

C. Issuance of an injunction shall not relieve the respondent from being subject to any other 
proceedings provided for by law. 

32-1297.09. Violations; classification 

A person is guilty of a class 2 misdemeanor who: 

1. Not licensed as a dentist, practices denture technology without certification as provided by this 
article. 

2. Exhibits or displays a certificate, diploma, degree or identification of another or a forged or 
fraudulent certificate, diploma, degree or identification with the intent that it be used as evidence of 
the right of such person to practice as a denturist in this state. 

3. Fails to obey a summons or other order regularly and properly issued by the board. 

4. Is a licensed dentist responsible for a denturist under this article who fails to personally supervise 
the work of the denturist. 

Article 6 – Dispensing of Drugs and Devices 
32-1298. Dispensing of drugs and devices; conditions; civil penalty; definition 

A. A dentist may dispense drugs, except schedule II controlled substances that are opioids, and 
devices kept by the dentist if: 

1. All drugs are dispensed in packages labeled with the following information: 

(a) The dispensing dentist's name, address and telephone number. 

(b) The date the drug is dispensed. 

(c) The patient's name. 

(d) The name and strength of the drug, directions for its use and any cautionary statements. 

2. The dispensing dentist enters into the patient's dental record the name and strength of the drug 
dispensed, the date the drug is dispensed and the therapeutic reason. 

3. The dispensing dentist keeps all drugs in a locked cabinet or room, controls access to the cabinet 
or room by a written procedure and maintains an ongoing inventory of its contents. 
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B. Except in an emergency situation, a dentist who dispenses drugs for a profit without being 
registered by the board to do so is subject to a civil penalty by the board of not less than three 
hundred dollars and not more than one thousand dollars for each transaction and is prohibited from 
further dispensing for a period of time as prescribed by the board. 

C. Before dispensing a drug pursuant to this section, the patient shall be given a written prescription 
on which appears the following statement in bold type:  "This prescription may be filled by the 
prescribing dentist or by a pharmacy of your choice." 

D. A dentist shall dispense for profit only to the dentist's own patient and only for conditions being 
treated by that dentist. The dentist shall provide direct supervision of an attendant involved in the 
dispensing process. For the purposes of this subsection, "direct supervision" means that a dentist is 
present and makes the determination as to the legitimacy or advisability of the drugs or devices to 
be dispensed. 

E. This section shall be enforced by the board, which shall establish rules regarding labeling, 
recordkeeping, storage and packaging of drugs that are consistent with the requirements of chapter 
18 of this title. The board may conduct periodic inspections of dispensing practices to ensure 
compliance with this section and applicable rules. 

F. For the purposes of this section, "dispense" means the delivery by a dentist of a prescription drug 
or device to a patient, except for samples packaged for individual use by licensed manufacturers or 
repackagers of drugs, and includes the prescribing, administering, packaging, labeling and security 
necessary to prepare and safeguard the drug or device for delivery. 

Article 7 – Rehabilitation 
32-1299. Substance abuse treatment and rehabilitation program; private contract; funding; 
confidential stipulation agreement 

A. The board may establish a confidential program for the treatment and rehabilitation of dentists, 
dental therapists, denturists and dental hygienists who are impaired by alcohol or drug abuse. This 
program shall include education, intervention, therapeutic treatment and post treatment monitoring 
and support. 

B. The board may contract with other organizations to operate the program established pursuant to 
this section. A contract with a private organization shall include the following requirements: 

1. Periodic reports to the board regarding treatment program activity. 

2. Release to the board on demand of all treatment records. 

3. Periodic reports to the board regarding each dentist's, dental therapist's, denturist's or dental 
hygienist's diagnosis and prognosis and recommendations for continuing care, treatment and 
supervision. 

4. Immediate reporting to the board of the name of an impaired practitioner whom the treating 
organization believes to be a danger to self or others. 

5. Immediate reporting to the board of the name of a practitioner who refuses to submit to treatment 
or whose impairment is not substantially alleviated through treatment. 
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C. The board may allocate an amount of not more than twenty dollars annually or sixty dollars 
triennially from each fee it collects from the renewal of active licenses for the operation of the 
program established by this section. 

D. A dentist, dental therapist, denturist or hygienist who, in the opinion of the board, is impaired by 
alcohol or drug abuse shall agree to enter into a confidential nondisciplinary stipulation agreement 
with the board. The board shall place a licensee or certificate holder on probation if the licensee or 
certificate holder refuses to enter into a stipulation agreement with the board and may take other 
action as provided by law. The board may also refuse to issue a license or certificate to an applicant 
if the applicant refuses to enter into a stipulation agreement with the board. 

E. In the case of a licensee or certificate holder who is impaired by alcohol or drug abuse after 
completing a second monitoring program pursuant to a stipulation agreement under subsection D of 
this section, the board shall determine whether: 

1. To refer the matter for a formal hearing for the purpose of suspending or revoking the license or 
certificate. 

2. The licensee or certificate holder should be placed on probation for a minimum of one year with 
restrictions necessary to ensure public safety. 

3. To enter into another stipulation agreement under subsection D of this section with the licensee or 
certificate holder. 

Article 8 – Mobile Dental Facilities and Portable Dental Units 
32-1299.21. Definitions 

In this article, unless the context otherwise requires: 

1. "Mobile dental facility" means a facility in which dentistry is practiced and that is routinely towed, 
moved or transported from one location to another. 

2. "Permit holder" means a dentist, dental hygienist, denturist or registered business entity that is 
authorized by this chapter to offer dental services in this state or a nonprofit organization, school 
district or school or institution of higher education that may employ a licensee to provide dental 
services and that is authorized by this article to operate a mobile dental facility or portable dental 
unit. 

3. "Portable dental unit" means a nonfacility in which dental equipment used in the practice of 
dentistry is transported to and used on a temporary basis at an out-of-office location. 

32-1299.22. Mobile dental facilities; portable dental units; permits; exceptions 

A. Beginning January 1, 2012, every mobile dental facility and, except as provided in subsection B, 
every provider, program or entity using portable dental units in this state must obtain a permit 
pursuant to this article. 

B. A licensee who does not hold a permit for a mobile dental facility or portable dental unit may 
provide dental services if: 
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1. Occasional services are provided to a patient of record of a fixed dental office who is treated 
outside of the dental office. 

2. Services are provided by a federal, state or local government agency. 

3. Occasional services are performed outside of the licensee's office without charge to a patient or a 
third party. 

4. Services are provided to a patient by an accredited dental or dental hygiene school. 

5. The licensee holds a valid permit to provide mobile dental anesthesia services. 

6. The licensee is an affiliated practice dental hygienist. 

32-1299.23. Permit application; fees; renewal; notification of changes 

A. An individual or entity that seeks a permit to operate a mobile dental facility or portable dental unit 
must submit an application on a form provided by the board and pay an annual registration fee 
prescribed by the board by rule.  The permit must be renewed annually not later than the last day of 
the month in which the permit was issued.  Permits not renewed by the expiration date are subject to 
a late fee as prescribed by the board by rule. 

B. A permit holder shall notify the board of any change in address or contact person within ten days 
after that change.  The board shall impose a penalty as prescribed by the board by rule if the permit 
holder fails to notify the board of that change within that time. 

C. If ownership of the mobile dental facility or portable dental unit changes, the prior permit is invalid 
and a new permit application must be submitted. 

32-1299.24. Standards of operation and practice 

A. A permit holder must: 

1. Comply with all applicable federal, state and local laws, regulations and ordinances dealing with 
radiographic equipment, flammability, sanitation, zoning and construction standards, including 
construction standards relating to required access for persons with disabilities. 

2. Establish written protocols for follow-up care for patients who are treated in a mobile dental facility 
or through a portable dental unit.  The protocols must include referrals for treatment in a dental office 
that is permanently established within a reasonable geographic area and may include follow-up care 
by the mobile dental facility or portable dental unit. 

3. Ensure that each mobile dental facility or portable dental unit has access to communication 
equipment that will enable dental personnel to contact appropriate assistance in an emergency. 

4. Identify a person who is licensed pursuant to this chapter, who is responsible to supervise 
treatment and who, if required by law, will be present when dental services are rendered.  This 
paragraph does not prevent supervision by a dentist providing services or supervision pursuant to 
the exceptions prescribed in section 32-1231. 
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5. Display in or on the mobile dental facility or portable dental unit a current valid permit issued 
pursuant to this article in a manner that is readily observable by patients or visitors. 

6. Provide a means of communication during and after business hours to enable the patient or the 
parent or guardian of a patient to contact the permit holder of the mobile dental facility or portable 
dental unit for emergency care, follow-up care or information about treatment received. 

7. Comply with all requirements for maintenance of records pursuant to section 32-1264 and all 
other statutory requirements applicable to health care providers and patient records. All records, 
whether in paper or electronic form, if not in transit, must be maintained in a permanent, secure 
facility.  Records of prior treatment must be readily available during subsequent treatment visits 
whenever practicable. 

8. Ensure that all dentists, dental hygienists and denturists working in the mobile dental facility or 
portable dental unit hold a valid, current license issued by the board and that all delegated duties are 
within their respective scopes of practice as prescribed by the applicable laws of this state. 

9. Maintain a written or electronic record detailing each location where services are provided, 
including: 

(a) The street address of the service location. 

(b) The dates of each session. 

(c) The number of patients served. 

(d) The types of dental services provided and the quantity of each service provided. 

10. Provide to the board or its representative within ten days after a request for a record the written 
or electronic record required pursuant to paragraph 9 of this subsection. 

11. Comply with current recommended infection control practices for dentistry as published by the 
national centers for disease control and prevention and as adopted by the board. 

B. A mobile dental facility or portable dental unit must: 

1. Contain equipment and supplies that are appropriate to the scope and level of treatment provided. 

2. Have ready access to an adequate supply of potable water. 

C. A permit holder or licensee who fails to comply with applicable statutes and rules governing the 
practice of dentistry, dental hygiene and denturism, the requirements for registered business entities 
or the requirements of this article is subject to disciplinary action for unethical or unprofessional 
conduct, as applicable. 

32-1299.25. Informed consent; information for patients 

A. The permit holder of a mobile dental facility or portable dental unit must obtain appropriate 
informed consent, in writing or by verbal communication, that is recorded by an electronic or digital 
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device from the patient or the parent or guardian of the patient authorizing specific treatment before 
it is performed. The signed consent form or verbal communication shall be maintained as part of the 
patient's record as required in section 32-1264. 

B. If services are provided to a minor, the signed consent form or verbal communication must inform 
the parent or guardian that the treatment of the minor by the mobile dental facility or portable dental 
unit may affect future benefits the minor may receive under private insurance, the Arizona health 
care cost containment system or the children's health insurance program. 

C. At the conclusion of each patient's visit, the permit holder of a mobile dental facility or portable 
dental unit shall provide each patient with an information sheet that must contain: 

1. Pertinent contact information as required by this section. 

2. The name of the dentist or dental hygienist, or both, who provided services. 

3. A description of the treatment rendered, including billed service codes, fees associated with 
treatment and tooth numbers if appropriate. 

4. If necessary, referral information to another dentist as required by this article. 

D. If the patient or the minor patient's parent or guardian has provided written consent to an 
institutional facility to access the patient's dental health records, the permit holder shall provide the 
institution with a copy of the information sheet provided in subsection C. 

32-1299.26. Disciplinary actions; cessation of operation 

A. A permit holder for a mobile dental facility or portable dental unit that provides dental services to a 
patient shall refer the patient for follow-up treatment with a licensed dentist or the permit holder if 
treatment is clinically indicated.  A permit holder or licensee who fails to comply with this subsection 
commits an act of unprofessional conduct or unethical conduct and is subject to disciplinary action 
pursuant to section 32-1263, subsection A, paragraph 1 or subsection C. 

B. The board may do any of the following pursuant to its disciplinary procedures if a mobile dental 
facility or portable dental unit violates any statute or board rule: 

1. Refuse to issue a permit. 

2. Suspend or revoke a permit. 

3. Impose a civil penalty of not more than two thousand dollars for each violation. 

C. If a mobile dental facility or portable dental unit ceases operations, the permit holder must notify 
the board within thirty days after the last day of operation and must report on the disposition of 
patient records and charts.  In accordance with applicable laws and rules, the permit holder must 
also notify all active patients of the disposition of records and make reasonable arrangements for the 
transfer of patient records, including copies of radiographs, to a succeeding practitioner or, if 
requested, to the patient.  For the purposes of this subsection, "active patient" means any person 
whom the permit holder has examined, treated, cared for or consulted with during the two year 
period before the discontinuation of practice. 
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 ARIZONA ADMINISTRATIVE CODE (Rules) 
 
Title 4. Professions and Occupations 
Chapter 11. State Board of Dental Examiners 
 
ARTICLE 1. DEFINITIONS 

 

R4-11-101. Definitions  
The following definitions, and definitions in A.R.S. § 32-1201, apply to this Chapter: 

“Analgesia” means a state of decreased sensibility to pain produced by using nitrous oxide 
(N2O) and oxygen (O2) with or without local anesthesia.  
“Application” means, for purposes of Article 3 only, forms designated as applications and all 
documents and additional information the Board requires to be submitted with an application.  
“Business Entity” means a business organization that offers to the public professional 
services regulated by the Board and is established under the laws of any state or foreign 
country, including a sole practitioner, partnership, limited liability partnership, corporation, 
and limited liability company, unless specifically exempted by A.R.S. § 32-1213(J).  
“Calculus” means a hard mineralized deposit attached to the teeth.  
“Certificate holder” means a denturist who practices denture technology under A.R.S. Title 
32, Chapter 11, Article 5.  
“Charitable Dental Clinic or Organization” means a non-profit organization meeting the 
requirements of 26 U.S.C. 501(c)(3) and providing dental or dental hygiene services.  
“Clinical evaluation” means a dental examination of a patient named in a complaint regarding 
the patient's dental condition as it exists at the time the examination is performed.  
“Closed subgingival curettage” means the removal of the inner surface of the soft tissue wall 
of a periodontal pocket in a situation where a flap of tissue has not been intentionally or 
surgically opened.  
“Controlled substance” has the meaning prescribed in A.R.S. § 36-2501(A)(3). 
“Credit hour” means one clock hour of participation in a recognized continuing dental 
education program.  
“Deep sedation” is a drug-induced depression of consciousness during which a patient 
cannot be easily aroused but responds purposefully following repeated or painful stimulation. 
The ability to independently maintain ventilatory function may be impaired. The patient may 
require assistance in maintaining a patent airway, and spontaneous ventilation may be 
inadequate. Cardiovascular function is maintained.  
“Dental laboratory technician” or “dental technician” has the meaning prescribed in A.R.S. § 
32-1201(7).  
“Dentist of record” means a dentist who examines, diagnoses, and formulates treatment 
plans for a patient and may provide treatment to the patient. 
“Designee” means a person to whom the Board delegates authority to act on the Board’s 
behalf regarding a particular task specified by this Chapter.  
“Direct supervision” means, for purposes of Article 7 only, that a licensed dentist is present in 
the office and available to provide immediate treatment or care to a patient and observe a 
dental assistant’s work.  
“Disabled” means a dentist, dental hygienist, or denturist has totally withdrawn from the 
active practice of dentistry, dental hygiene, or denturism due to a permanent medical 
disability and based on a physician’s order. 
“Dispense for profit” means selling a drug or device for any amount above the administrative 
overhead costs to inventory.  
“Documentation of attendance” means documents that contain the following information: 

Name of sponsoring entity;  
Course title;  
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Number of credit hours;  
Name of speaker; and  
Date, time, and location of the course.  

“Drug” means:  
Articles recognized, or for which standards or specifications are prescribed, in the 
official compendium;  
Articles intended for use in the diagnosis, cure, mitigation, treatment, or prevention of 
disease in the human body;  
Articles other than food intended to affect the structure of any function of the human 
body; or  
Articles intended for use as a component of any articles specified in this definition but 
does not include devices or components, parts, or accessories of devices.  

“Emerging scientific technology” means any technology used in the treatment of oral disease 
that is not currently generally accepted or taught in a recognized dental or dental hygiene 
school and use of the technology poses material risks.  
“Epithelial attachment” means the layer of cells that extends apically from the depth of the 
gingival (gum) sulcus (crevice) along the tooth, forming an organic attachment.  
“Ex-parte communication” means a written or oral communication between a decision maker, 
fact finder, or Board member and one party to the proceeding, in the absence of other 
parties.  
“General anesthesia” is a drug-induced loss of consciousness during which the patient is not 
arousable, even by painful stimulation. The ability to independently maintain ventilatory 
function is often impaired. The patient often requires assistance in maintaining a patent 
airway, and positive-pressure ventilation may be required because of depressed 
spontaneous ventilation or drug-induced depression of neuromuscular function. 
Cardiovascular function may be impaired.  
“General supervision” means, for purposes of Article 7 only, a licensed dentist is available for 
consultation, whether or not the dentist is in the office, regarding procedures or treatment 
that the dentist authorizes and for which the dentist remains responsible.  
“Homebound patient” means a person who is unable to receive dental care in a dental office 
as a result of a medically diagnosed disabling physical or mental condition.  
“Irreversible procedure” means a single treatment, or a step in a series of treatments, that 
causes change in the affected hard or soft tissues and is permanent or may require 
reconstructive or corrective procedures to correct the changes.  
“Jurisdiction” means the Board’s power to investigate and rule on complaints that allege 
grounds for disciplinary action under A.R.S. Title 32, Chapter 11 or this Chapter.  
“Licensee” means a dentist, dental hygienist, dental consultant, retired licensee, or person 
who holds a restricted permit under A.R.S. §§ 32-1237 or 32-1292. 
“Local anesthesia” is the elimination of sensations, such as pain, in one part of the body by 
the injection of an anesthetic drug.  
“Minimal sedation” is a minimally depressed level of consciousness that retains a patient’s 
ability to independently and continuously maintain an airway and respond appropriately to 
light tactile stimulation, not limited to reflex withdrawal from a painful stimulus, or verbal 
command and that is produced by a pharmacological or non-pharmacological method or a 
combination thereof. Although cognitive function and coordination may be modestly 
impaired, ventilatory and cardiovascular functions are unaffected. In accord with this 
particular definition, the drugs or techniques used should carry a margin of safety wide 
enough to render unintended loss of consciousness unlikely. 
“Moderate sedation” is a drug-induced depression of consciousness during which a patient 
responds purposefully to verbal commands either alone or accompanied by light tactile 
stimulation, not limited to reflex withdrawal from a painful stimulus. No interventions are 
required to maintain a patent airway, and spontaneous ventilation is adequate. 
Cardiovascular function is maintained. The drugs or techniques used should carry a margin 
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of safety wide enough to render unintended loss of consciousness unlikely. Repeated dosing 
of a drug before the effects of previous dosing can be fully recognized may result in a greater 
alteration of the state of consciousness than intended by the permit holder.  
“Nitrous oxide analgesia” means nitrous oxide (N2O/O2) used as an inhalation analgesic. 
“Nonsurgical periodontal treatment” means plaque removal, plaque control, supragingival 
and subgingival scaling, root planing, and the adjunctive use of chemical agents.  
“Official compendium” means the latest revision of the United States Pharmacopeia and the 
National Formulary and any current supplement.  
“Oral sedation” is the enteral administration of a drug or nondrug substance or combination 
inhalation and enterally administered drug or non-drug substance in a dental office or dental 
clinic to achieve minimal or moderate sedation.  
“Parenteral sedation” is a minimally depressed level of consciousness that allows the patient 
to retain the ability to independently and continuously maintain an airway and respond 
appropriately to physical stimulation or verbal command and is induced by a pharmacological 
or non-pharmacological method or a combination of both methods of administration in which 
the drug bypasses the gastrointestinal tract.  
“Patient of record” means a patient who has undergone a complete dental evaluation 
performed by a licensed dentist.  
“Periodontal examination and assessment” means to collect and correlate clinical signs and 
patient symptoms that point to either the presence of or the potential for periodontal disease. 
“Periodontal pocket” means a pathologic fissure bordered on one side by the tooth and on 
the opposite side by crevicular epithelium and limited in its depth by the epithelial 
attachment. 
“Plaque” means a film-like sticky substance composed of mucoidal secretions containing 
bacteria and toxic products, dead tissue cells, and debris.  
“Polish” means, for the purposes of A.R.S. § 32-1291(B) only, a procedure limited to the 
removal of plaque and extrinsic stain from exposed natural and restored tooth surfaces that 
utilizes an appropriate rotary instrument with rubber cup or brush and polishing agent. A 
licensee or dental assistant shall not represent that this procedure alone constitutes an oral 
prophylaxis.  
“Prescription-only device” means:  

Any device that is restricted by the federal act, as defined in A.R.S. § 32-1901, to use 
only under the supervision of a medical practitioner; or 
Any device required by the federal act, as defined in A.R.S. § 32-1901, to bear on its 
label the legend “Rx Only.”  

“Prescription-only drug” does not include a controlled substance but does include:  
Any drug that, because of its toxicity or other potentiality for harmful effect, the 
method of its use, or the collateral measures necessary to its use, is not generally 
recognized among experts, qualified by scientific training and experience to evaluate 
its safety and efficacy, as safe for use except by or under the supervision of a 
medical practitioner;  
Any drug that is limited by an approved new drug application under the federal act or 
A.R.S. § 32-1962 to use under the supervision of a medical practitioner; Every 
potentially harmful drug, the labeling of which does not bear or contain full and 
adequate directions for use by the consumer; or  
Any drug required by the federal act to bear on its label the legend “RX Only.”  

“President’s designee” means the Board’s executive director, an investigator, or a Board 
member acting on behalf of the Board president.  
“Preventative and therapeutic agents” means substances used in relation to dental hygiene 
procedures that affect the hard or soft oral tissues to aid in preventing or treating oral 
disease.  
“Prophylaxis” means a scaling and polishing procedure performed on patients with healthy 
tissues to remove coronal plaque, calculus, and stains.  
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“Public member” means a person who is not a dentist, dental hygienist, dental assistant, 
denturist, or dental technician.  
“Recognized continuing dental education” means a program whose content directly relates to 
the art and science of oral health and treatment, provided by a recognized dental school as 
defined in A.R.S. § 32-1201(18), recognized dental hygiene school as defined in A.R.S. § 32-
1201(17), or recognized denturist school as defined in A.R.S. § 32-1201(19), or sponsored 
by a national or state dental, dental hygiene, or denturist association, American Dental 
Association, Continuing Education Recognition Program (ADA CERP) or Academy of 
General Dentistry, Program Approval for Continuing Education (AGD PACE) approved 
provider, dental, dental hygiene, or denturist study club, governmental agency, commercial 
dental supplier, non-profit organization, accredited hospital, or programs or courses 
approved by other state, district, or territorial dental licensing boards.  
“Restricted permit holder” means a dentist who meets the requirements of A.R.S. § 32-1237 
or a dental hygienist who meets the requirements of A.R.S. § 32-1292 and is issued a 
restricted permit by the Board. 
“Retired” means a dentist, dental hygienist, or denturist is at least 65 years old and has 
totally withdrawn from the active practice of dentistry, dental hygiene, or denturism.  
“Root planing” means a definitive treatment procedure designed to remove cementum or 
surface dentin that is rough, impregnated with calculus, or contaminated with toxins or 
microorganisms.  
“Scaling” means use of instruments on the crown and root surfaces of the teeth to remove 
plaque, calculus, and stains from these surfaces.  
“Section 1301 permit” means a permit to administer general anesthesia and deep sedation, 
employ or work with a physician anesthesiologist, or employ or work with a Certified 
Registered Nurse Anesthetist (CRNA) under Article 13.  
“Section 1302 permit” means a permit to administer parenteral sedation, employ or work with 
a physician anesthesiologist, or employ or work with a Certified Registered Nurse Anesthetist 
(CRNA) under Article 13.  
“Section 1303 permit” means a permit to administer oral sedation, employ or work with a 
physician anesthesiologist, or employ or work with a Certified Registered Nurse Anesthetist 
(CRNA) under Article 13.  
“Section 1304 permit” means a permit to employ or work with a physician anesthesiologist, or 
employ or work with a Certified Registered Nurse Anesthetist (CRNA) under Article 13. 
“Study club” means a group of at least five Arizona licensed dentists, dental hygienists, or 
denturists who provide written course materials or a written outline for a continuing education 
presentation that meets the requirements of Article 12.  
“Treatment records” means all documentation related directly or indirectly to the dental 
treatment of a patient.  
 

Historical Note 
Adopted effective May 12, 1977 (Supp. 77-3). Former Section R4-11-02 renumbered as 
Section R4-11-102 without change effective July 29, 1981 (Supp. 81-4). Former Section R4-
11-101 renumbered to R4-11-201, new Section R4-11-101 adopted by final rulemaking at 5 
A.A.R. 580, effective February 4, 1999 (Supp. 99-1). Amended by final rulemaking at 9 
A.A.R. 1054, effective May 6, 2003 (Supp. 03-1). Section amended by final rulemaking at 11 
A.A.R. 793, effective April 2, 2005 (Supp. 05-1). Amended by final rulemaking at 13 A.A.R. 
962, effective May 5, 2007 (Supp. 07-1). Amended by final rulemaking at 19 A.A.R. 334 and 
at 19 A.A.R. 341, effective April 6, 2013 (Supp. 13-1). Amended by final rulemaking at 19 
A.A.R. 3873, effective January 5, 2014 (Supp. 13-4). 
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R4-11-102. Renumbered  
Historical Note  

Adopted effective May 12, 1977 (Supp. 77-3). Former Section R4-11-02 renumbered as 
Section R4-11-102 without change effective July 29, 1981 (Supp. 81-4). Former Section R4-
11-102 renumbered to R4-11-202 by final rulemaking at 5 A.A.R. 580, effective February 4, 
1999 (Supp. 99-1). 

 
R4-11-103. Renumbered  

Historical Note 
Adopted effective May 12, 1977 (Supp. 77-3). Former Section R4-11-03 renumbered as 
Section R4-11-103 without change effective July 29, 1981 (Supp. 81-4). Former Section R4-
11-103 renumbered to R4-11-203 by final rulemaking at 5 A.A.R. 580, effective February 4, 
1999 (Supp. 99-1). 
 

R4-11-104. Repealed  
Historical Note 

Adopted effective May 12, 1977 (Supp. 77-3). Former Section R4-11-04 renumbered as 
Section R4-11-104 without change effective July 29, 1981 (Supp. 81-4). Former Section R4-
11-104 repealed by final rulemaking at 5 A.A.R. 580, effective February 4, 1999 (Supp. 99-
1).  
 

R4-11-105. Repealed  
Historical Note 

Adopted effective May 12, 1977 (Supp. 77-3). Former Section R4-11-05 renumbered as 
Section R4-11-105 without change effective July 29, 1981 (Supp. 81-4). Former Section R4-
11-105 repealed by final rulemaking at 5 A.A.R. 580, effective February 4, 1999 (Supp. 99-
1). 
 

ARTICLE 2. LICENSURE BY CREDENTIAL 
 

R4-11-201. Clinical Examination; Requirements 
A. If an applicant is applying under A.R.S. §§ 32-1240(A) or 32- 1292.01(A), the Board shall ensure 
that the applicant has passed the clinical examination of another state, United States territory, 
District of Columbia or a regional testing agency. Satisfactory completion of the clinical examination 
may be demonstrated by one of the following:  

1. Certified documentation, sent directly from another state, United States territory, District of 
Columbia or a regional testing agency, that confirms successful completion of the clinical 
examination or multiple examinations administered by the state, United States territory, 
District of Columbia or regional testing agency. The certified documentation shall contain the 
name of the applicant, date of examination or examinations and proof of a passing score; or  
2. Certified documentation sent directly from another state, United States territory or District 
of Columbia dental board that shows the applicant passed that state's, United States 
territory's or District of Columbia's clinical examination before that state's, United States 
territory's or District of Columbia's participation in a regional examination. The certified 
documentation shall contain the name of applicant, date of examination or examinations and 
proof of a passing score.  

B. An applicant shall meet the licensure requirements in R4-11-301 and R4-11-303.  
 

Historical Note 
Former Rule 2a; Amended effective November 20, 1979 (Supp. 79-6). Amended effective 
November 28, 1980 (Supp. 80-6). Former Section R4-11-11 renumbered as Section R4-11-
201 and amended effective July 29, 1981 (Supp. 81-4). Former Section R4-11-201 
renumbered to R4-11-301, new Section R4-11-201 renumbered from R4-11-101 and 
amended by final rulemaking at 5 A.A.R. 580, effective February 4, 1999 (Supp. 99-1). 
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Section expired under A.R.S. § 41-1056(E), effective April 30, 2001 (Supp. 01-2). New 
Section made by final rulemaking at 9 A.A.R. 4126, effective November 8, 2003 (Supp. 03-
3). Amended by final rulemaking at 22 A.A.R. 371, effective April 3, 2016 (Supp. 16-1). 

 
R4-11-202. Dental Licensure by Credential; Application  
A. A dentist applying under A.R.S. § 32-1240(A) shall comply with all other applicable requirements 
in A.R.S. Title 32, Chapter 11 and this Article.  
B. A dentist applying under A.R.S. § 32-1240(A)(1) shall:  

1. Have a current dental license in another state, territory or district of the United States; 2. 
Submit a written affidavit affirming that the dentist has practiced dentistry for a minimum of 
5000 hours during the five years immediately before applying for licensure by credential. For 
purposes of this subsection, dental practice includes experience as a dental educator at a 
dental program accredited by the American Dental Association Commission on Dental 
Accreditation or employment as a dentist in a public health setting;  
3. Submit a written affidavit affirming that the applicant has complied with the continuing 
dental education requirement of the state in which the applicant is currently licensed; and  
4. Provide evidence regarding the clinical examination by complying with one of the 
subsections in R4-11- 201(A)(1).  

C. A dentist applying under A.R.S. § 32-1240(A)(2) shall submit certified documentation sent directly 
from the applicable state, United States territory, District of Columbia or regional testing agency to 
the Board that contains the name of applicant, date of examination or examinations and proof of a 
passing score.  
D. For any application submitted under A.R.S. § 32-1240(A), the Board may request additional 
clarifying evidence required under the applicable subsection in R4-11-201(A)(1).  
E. An applicant for dental licensure by credential shall pay the fee prescribed in A.R.S. § 32-1240, 
except the fee is reduced by 50% for applicants who will be employed or working under contract in:  

1. Underserved areas, such as declared or eligible Health Professional Shortage Areas 
(HPSAs); or  
2. Other facilities caring for underserved populations as recognized by the Arizona 
Department of Health Services and approved by the Board.  

F. An applicant for dental licensure by credential who works in areas or facilities described in 
subsection (E) shall:  

1. Commit to a three-year, exclusive service period,  
2. File a copy of a contract or employment verification statement with the Board, and  
3. As a licensee, submit an annual contract or employment verification statement to the 
Board by December 31 of each year.  

G. A licensee's failure to comply with the requirements in subsection (F) is considered 
unprofessional conduct and may result in disciplinary action based on the circumstances of the case.  
 

Historical Note 
Former Rule 2b; Former Section R4-11-12 renumbered as Section R4-11-202 and amended 
effective July 29, 1981 (Supp. 81-4). Former Section R4-11-202 repealed, new Section R4-
11-202 renumbered from R4-11-102 and the heading amended by final rulemaking at 5 
A.A.R. 580, effective February 4, 1999 (Supp. 99-1). Labeling changes made to reflect 
current style requirements (Supp. 99-1). Section expired under A.R.S. § 41-1056(E), 
effective April 30, 2001 (Supp. 01-2). New Section made by final rulemaking at 9 A.A.R. 
4126, effective November 8, 2003 (Supp. 03-3). Amended by final rulemaking at 22 A.A.R. 
371, effective April 3, 2016 (Supp. 16-1). 

 
R4-11-203. Dental Hygienist Licensure by Credential; Application  
A. A dental hygienist applying under A.R.S. § 32-1292.01(A) shall comply with all other applicable 
requirements in A.R.S. Title 32, Chapter 11 and this Article.  
B. A dental hygienist applying under A.R.S. § 32-1292.01(A)(1) shall:  
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1. Have a current dental hygienist license in another state, territory, or district of the United 
States;  
2. Submit a written affidavit affirming that the applicant has practiced as a dental hygienist for 
a minimum of 1000 hours during the two years immediately before applying for licensure by 
credential. For purposes of this subsection, dental hygienist practice includes experience as 
a dental hygienist educator at a dental program accredited by the American Dental 
Association Commission on Dental Accreditation or employment as a dental hygienist in a 
public health setting;  
3. Submit a written affidavit affirming that the applicant has complied with the continuing 
dental hygienist education requirement of the state in which the applicant is currently 
licensed; and  
4. Provide evidence regarding the clinical examination by complying with one of the 
subsections in R4-11- 201(A)(1).  

C. A dental hygienist applying under A.R.S. § 32-1292.01(A)(2) shall submit certified documentation 
sent directly from the applicable state, United States territory, District of Columbia or regional testing 
agency to the Board that contains the name of applicant, date of examination or examinations and 
proof of a passing score.  
D. For any application submitted under A.R.S. § 32-1292.01(A), the Board may request additional 
clarifying evidence as required under the applicable subsection in R4-11-201(A).  
E. An applicant for dental hygienist licensure by credential shall pay the fee prescribed in A.R.S. § 
32-1292.01, except the fee is reduced by 50% for applicants who will be employed or working under 
contract in:  

1. Underserved areas such as declared or eligible Health Professional Shortage Areas 
(HPSAs); or  
2. Other facilities caring for underserved populations, as recognized by the Arizona 
Department of Health Services and approved by the Board.  

F. An applicant for dental hygienist licensure by credential who works in areas or facilities described 
in subsection (E) shall:  

1. Commit to a three-year exclusive service period,  
2. File a copy of a contract or employment verification statement with the Board, and  
3. As a licensee, submit an annual contract or employment verification statement to the 
Board by December 31 of each year.  

G. A licensee's failure to comply with the requirements in R4-11- 203(F) is considered 
unprofessional conduct and may result in disciplinary action based on the circumstances of the case. 
 

Historical Note 
Former Rule 2c; Former Section R4-11-13 repealed, new Section R4-11-13 adopted 
effective November 20, 1979 (Supp. 79-6). Amended effective October 30, 1980 (Supp. 80-
5). Former Section R4-11-13 renumbered as Section R4-11-203 without change effective 
July 29, 1981 (Supp. 81-4). Former Section R4-11-203 renumbered to R4-11-302, new 
Section R4-11-203 renumbered from R4-11-103 and amended by final rulemaking at 5 
A.A.R. 580, effective February 4, 1999 (Supp. 99-1). Section expired under A.R.S. § 41-
1056(E), effective April 30, 2001 (Supp. 01-2). New Section made by final rulemaking at 9 
A.A.R. 4126, effective November 8, 2003 (Supp. 03-3). Amended by final rulemaking at 22 
A.A.R. 371, effective April 3, 2016 (Supp. 16-1). 

 
R4-11-204. Dental Assistant Radiography Certification by Credential  
Eligibility. To be eligible for dental assistant radiography certification by credential, an applicant shall 
have a current certificate or other form of approval for taking dental radiographs, issued by a 
professional licensing agency in another state, United States territory or the District of Columbia that 
required successful completion of a written dental radiography examination.  
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Historical Note  
Former Rule 2d; Former Section R4-11-14 repealed, new Section R4-11-14 adopted 
effective April 27, 1977 (Supp. 77-2). Former Section R4-11-14 renumbered as Section R4-
11-204, repealed, and new Section R4-11-204 adopted effective July 29, 1981 (Supp. 81-4). 
Former Section R4-11-204 repealed by final rulemaking at 5 A.A.R. 580, effective February 
4, 1999 (Supp. 99-1). New Section made by final rulemaking at 9 A.A.R. 4126, effective 
November 8, 2003 (Supp. 03-3). Amended by final rulemaking at 22 A.A.R. 371, effective 
April 3, 2016 (Supp. 16-1).  
 

R4-11-205. Application for Dental Assistant Radiography Certification by Credential  
A. An applicant for dental assistant radiography certification by credential shall provide to the Board 
a completed application, on a form furnished by the Board that contains the following information: 

1. A sworn statement of the applicant’s eligibility, and  
2. A letter of endorsement that verifies compliance with R4- 11-204.  

B. Based upon review of information provided under subsection (A), the Board or its designee shall 
request that an applicant for dental assistant radiography certification by credential provide a copy of 
a certified document that indicates the reason for a name change if the applicant’s documentation 
contains different names.  
 

Historical Note  
Former Rule 2e; Former Section R4-11-15 renumbered as Section R4-11-205 without 
change effective July 29, 1981 (Supp. 81-4). Former Section R4-11-205 repealed by final 
rulemaking at 5 A.A.R. 580, effective February 4, 1999 (Supp. 99-1). New Section made by 
final rulemaking at 9 A.A.R. 4126, effective November 8, 2003 (Supp. 03-3).  

 
R4-11-206. Repealed  

Historical Note  
Former Rule 2f; Amended as an emergency effective July 7, 1978, pursuant to A.R.S. § 41-
1003, valid for only 90 days (Supp. 78-4). Former emergency adoption now adopted and 
amended effective September 7, 1979 (Supp. 79-5). Former Section R4-11-16 renumbered 
as Section R4-11-206 and amended effective July 29, 1981 (Supp. 81-4). Former Section 
R4-11-206 repealed by final rulemaking at 5 A.A.R. 580, effective February 4, 1999 (Supp. 
99-1).  

 
R4-11-207. Repealed  

Historical Note  
Former Rule 2g; Former Section R4-11-17 renumbered as Section R4-11-207, repealed, and 
new Section R4-11- 207 adopted effective July 29, 1981 (Supp. 81-4). Former Section R4-
11-207 repealed by final rulemaking at 5 A.A.R. 580, effective February 4, 1999 (Supp. 99-
1). 

 
R4-11-208. Repealed  

Historical Note  
Former Section R4-11-20 repealed, new Section R4-11- 20 adopted effective May 12, 1977 
(Supp. 77-3). Amended effective October 30, 1980 (Supp. 80-5). Former Section R4-11-20 
renumbered as Section R4-11-208 without change effective July 29, 1981 (Supp. 81-4). 
Former Section R4-11-208 repealed by final rulemaking at 5 A.A.R. 580, effective February 
4, 1999 (Supp. 99-1).  

 
R4-11-209. Repealed  

Historical Note  
Adopted effective March 23, 1976 (Supp. 76-2). Former Section R4-11-19 renumbered as 
R4-11-209 and repealed. Former Section R4-11-21 renumbered as Section R4-11-209 and 
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amended effective July 29, 1981 (Supp. 81-4). Former Section R4-11-209 repealed by final 
rulemaking at 5 A.A.R. 580, effective February 4, 1999 (Supp. 99-1).  

 
R4-11-210. Repealed  

Historical Note  
Adopted effective March 23, 1976 (Supp. 76-2). Amended effective June 7, 1978 (Supp. 78-
3). Former Section R4-11-22 renumbered as Section R4-11-210 and amended effective July 
29, 1981 (Supp. 81-4). Former Section R4-11-210 repealed by final rulemaking at 5 A.A.R. 
580, effective February 4, 1999 (Supp. 99-1).  

 
R4-11-211. Repealed  

Historical Note  
Adopted effective August 26, 1977 (Supp. 77-4). Former Section R4-11-23 renumbered as 
Section R4-11-211 without change effective July 29, 1981 (Supp. 81-4). Former Section R4-
11-211 repealed by final rulemaking at 5 A.A.R. 580, effective February 4, 1999 (Supp. 99-
1).  

 
R4-11-212. Repealed  

Historical Note  
Adopted effective March 28, 1978 (Supp. 78-2). Former Section R4-11-24 renumbered as 
Section R4-11-212 without change effective July 29, 1981 (Supp. 81-4). Former Section R4-
11-212 repealed by final rulemaking at 5 A.A.R. 580, effective February 4, 1999 (Supp. 99-
1).  

 
R4-11-213. Repealed  

Historical Note  
Adopted as an emergency effective July 7, 1978, pursuant to A.R.S. § 41-1003, valid for only 
90 days (Supp. 78-4). Former emergency adoption now adopted effective September 7, 
1979 (Supp. 79-5). Former Section R4-11-25 renumbered as Section R4-11-213, repealed, 
and new Section R4-11-213 adopted effective July 29, 1981 (Supp. 81-4). Former Section 
R4-11-213 repealed by final rulemaking at 5 A.A.R. 580, effective February 4, 1999 (Supp. 
99-1). 

 
R4-11-214. Repealed  

Historical Note 
Former Rule 2h; Amended effective March 23, 1976 (Supp. 76-2). Former Section R4-11-18 
renumbered as Section R4-11-214 without change effective July 29, 1981 (Supp. 81-4). 
Former Section R4-11-214 repealed by final rulemaking at 5 A.A.R. 580, effective February4, 
1999 (Supp. 99-1). 

 
R4-11-215. Repealed  

Historical Note 
Adopted effective June 16, 1982 (Supp. 82-3). Former Section R4-11-215 repealed by final 
rulemaking at 5 A.A.R. 580, effective February 4, 1999 (Supp. 99-1).  

 
R4-11-216. Repealed  

Historical Note 
Adopted effective June 16, 1982 (Supp. 82-3). Former Section R4-11-216 repealed by final 
rulemaking at 5 A.A.R. 580, effective February 4, 1999 (Supp. 99-1). 
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ARTICLE 3. EXAMINATION, LICENSING QUALIFICATIONS, 
APPLICATION AND RENEWAL, TIME-FRAMES 

 

R4-11-301. Application  
A. An applicant for licensure or certification shall provide the following information and 
documentation:  

1. A sworn statement of the applicant’s qualifications for the license or certificate on a form 
provided by the Board;  
2. A photograph of the applicant that is no more than 6 months old;  
3. An official, sealed transcript sent directly to the Board from either:  

a. The applicant’s dental, dental hygiene, or denturist school, or  
b. A verified third-party transcript provider.  

4. Except for a dental consultant license applicant, dental and dental hygiene license 
applicants provide proof of successfully completing a clinical examination by submitting:  

a. If applying for dental licensure by examination, a copy of the certificate or score 
card from the Western Regional Examining Board, indicating that the applicant 
passed the Western Regional Examining Board examination within the five years 
immediately before the date the application is filed with the Board;  
b. If applying for dental hygiene licensure by examination, a copy of the certificate or 
scorecard from the Western Regional Examining Board or an Arizona Board-
approved clinical examination administered by a state, United States territory, District 
of Columbia or regional testing agency. The certificate or scorecard must indicate 
that the applicant passed the examination within the five years immediately before 
the date the application is filed with the Board; or  
c. If applying for licensure by credential, certified documentation sent directly from 
the applicable state, United States territory, District of Columbia or regional testing 
agency to the Board containing the name of the applicant, date of examination or 
examinations and proof of a passing score;  

5. Except for a dental consultant license applicant as provided in A.R.S. § 32-1234(A)(7), 
dental and dental hygiene license applicants must have an official score card sent directly 
from the National Board examination to the Board;  
6. A copy showing the expiration date of the applicant’s current cardiopulmonary 
resuscitation healthcare provider level certificate from the American Red Cross, the 
American Heart Association, or another certifying agency that follows the same procedures, 
standards, and techniques for CPR training and certification as the American Red Cross or 
American Heart Association;  
7. A license or certification verification from any other jurisdiction in which an applicant is 
licensed or certified, sent directly from that jurisdiction to the Board. If the license verification 
cannot be sent directly to the Board from the other jurisdiction, the applicant must submit a 
written affidavit affirming that the license verification submitted was issued by the other 
jurisdiction; 
8. If a dental or dental hygiene applicant has been licensed in another jurisdiction for more 
than six months, a copy of the self-inquiry from the National Practitioner Data Bank that is no 
more than 30days old;  
9. If a denturist applicant has been certified in another jurisdiction for more than six months, 
a copy of the self-inquiry from the Health Integrity and Protection Data Bank that is no more 
than 30 days old;  
10. If the applicant is in the military or employed by the United States government, a letter of 
endorsement from the applicant’s commanding officer or supervisor that confirms the 
applicant's military service or United States government employment record; and  
11. The jurisprudence examination fee.  

B. The Board may request that an applicant provide:  
1. An official copy of the applicant’s dental, dental hygiene, or denturist school diploma,  
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2. A copy of a certified document that indicates the reason for a name change if the 
applicant’s application contains different names,  
3. Written verification of the applicant’s work history, and  
4. A copy of a high school diploma or equivalent certificate. 

C. An applicant shall pass the Arizona jurisprudence examination with a minimum score of 75%.  
 

Historical Note  
Former Rule 3A; Former Section R4-11-29 repealed, new Section R4-11-29 adopted 
effective April 27, 1977 (Supp. 77-2). Former Section R4-11-29 renumbered as Section R4-
11-301 without change effective July 29, 1981 (Supp. 81-4). Former Section R4-11-301 
repealed, new Section R4-11-301 renumbered from R4-11-201 and amended by final 
rulemaking at 5 A.A.R. 580, effective February 4, 1999 (Supp. 99-1). Section amended by 
final rulemaking at 11 A.A.R. 793, effective April 2, 2005 (Supp. 05-1). Amended by final 
rulemaking at 22 A.A.R. 371, effective April 3, 2016 (Supp. 16-1). 

 
R4-11-302. Repealed  

Historical Note  
Former Rule 3B; Former Section R4-11-30 repealed, new Section R4-11-30 adopted 
effective April 27, 1977 (Supp. 77-2). Former Section R4-11-30 renumbered as Section R4-
11-302 without change effective July 29, 1981 (Supp. 81-4). Former Section R4-11-302 
repealed, new Section R4-11-302 renumbered from R4-11-203 and amended by final 
rulemaking at 5 A.A.R. 580, effective February 4, 1999 (Supp. 99-1). Section repealed by 
final rulemaking at 22 A.A.R. 371, effective April 3, 2016 (Supp. 16-1). 

 
R4-11-303. Application Processing Procedures: Issuance, Denial, and Renewal of Dental 
Licenses, Restricted Permits, Dental Hygiene Licenses, Dental Consultant Licenses, 
Denturist Certificates, Drug or Device Dispensing Registrations, Business Entity Registration 
and Mobile Dental Facility and Portable Dental Unit Permits 
A. The Board office shall complete an administrative completeness review within 24 days of the date 
of receipt of an application for a license, certificate, permit, or registration.  

1. Within 14 calendar days of receiving an initial or renewal application for a dental license, 
restricted permit, dental hygiene license, dental consultant license, denturist certificate, drug 
dispensing registration, business entity registration, mobile dental facility or portable dental 
unit permit, the Board office shall notify the applicant, in writing, whether the application 
package is complete or incomplete.  
2. If the application package is incomplete, the Board office shall provide the applicant with a 
written notice that includes a comprehensive list of the missing information. The 24-day time-
frame for the Board office to finish the administrative completeness review is suspended 
from the date the notice of incompleteness is served until the applicant provides the Board 
office with all missing information. 
3. If the Board office does not provide the applicant with notice regarding administrative 
completeness, the application package shall be deemed complete 24 days after receipt by 
the Board office. 

B. An applicant with an incomplete application package shall submit all missing information within 60 
calendar days of service of the notice of incompleteness.  
C. Upon receipt of all missing information, the Board office shall notify the applicant, in writing, within 
10 calendar days, that the application package is complete. If an applicant fails to submit a complete 
application package within the time allowed in subsection (B), the Board office shall close the 
applicant's file. An applicant whose file is closed and who later wishes to obtain a license, certificate, 
permit, or registration shall apply again as required in R4-11-301.  
D. The Board shall not approve or deny an application until the applicant has fully complied with the 
requirements of A.A.C. Title 4, Chapter 11, Article 3.  
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E. The Board shall complete a substantive review of the applicant's qualifications in no more than 90 
calendar days from the date on which the administrative completeness review of an application 
package is complete.  

1. If the Board finds an applicant to be eligible for a license, certificate, permit, or registration 
and grants the license, certificate, permit, or registration, the Board office shall notify the 
applicant in writing.  
2. If the Board finds an applicant to be ineligible for a license, certificate, permit, or 
registration, the Board office shall issue a written notice of denial to the applicant that 
includes:  

a. Each reason for the denial, with citations to the statutes or rules on which the 
denial is based;  
b. The applicant's right to request a hearing on the denial, including the number of 
days the applicant has to file the request;  
c. The applicant's right to request an informal settlement conference under A.R.S. § 
41-1092.06; and  
d. The name and telephone number of an agency contact person who can answer 
questions regarding the application process.  

3. If the Board finds deficiencies during the substantive review of an application package, the 
Board office may issue a comprehensive written request to the applicant for additional 
documentation. An additional supplemental written request for information may be issued 
upon mutual agreement between the Board or Board office and the applicant.  
4. The 90-day time-frame for a substantive review of an applicant's qualifications is 
suspended from the date of a written request for additional documentation until the date that 
all documentation is received. The applicant shall submit the additional documentation 
before the next regularly scheduled Board meeting.  
5. If the applicant and the Board office mutually agree in writing, the 90-day substantive 
review time-frame may be extended once for no more than 28 days. 

F. The following time-frames apply for an initial or renewal application governed by this Section:  
1. Administrative completeness review time-frame: 24 calendar days. 
2. Substantive review time-frame: 90 calendar days.  
3. Overall time-frame: 114 calendar days.  

G. An applicant whose license is denied has a right to a hearing, an opportunity for rehearing, and, if 
the denial is upheld, may seek judicial review pursuant to A.R.S. Title 41, Chapter 6, Article 10, and 
A.R.S. Title 12, Chapter 7, Article 6.  
 

Historical Note  
Former Rule 3C; Former Section R4-11-31 renumbered as Section R4-11-303 without 
change effective July 29, 1981 (Supp. 81-4). Former Section R4-11-303 repealed, new 
Section R4-11-303 adopted by final rulemaking at 5 A.A.R. 580, effective February 4, 1999 
(Supp. 99-1). Section amended by final rulemaking at 11 A.A.R. 793, effective April 2, 2005 
(Supp. 05-1). Amended by final rulemaking at 22 A.A.R. 371, effective April 3, 2016 (Supp. 
16-1). 
 

R4-11-304. Application Processing Procedures: Issuance and Denial of Dental Assistant 
Certificates Radiography Certification by Credential  
A. Within 14 calendar days of receiving an application from an applicant for a dental assistant 
radiography certification by credential, the Board or its designee shall notify the applicant, in writing, 
that the application package is complete or incomplete. If the package is incomplete, the notice shall 
specify what information is missing.  
B. An applicant with an incomplete application package shall supply the missing information within 
60 calendar days from the date of the notice. If the applicant fails to do so, an applicant shall begin 
the application process anew.  
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C. Upon receipt of all missing information, within 10 calendar days, the Board or its designee shall 
notify the applicant, in writing, that the application is complete.  
D. The Board or its designee shall not process an application until the applicant has fully complied 
with the requirements of this Article.  
E. The Board or its designee shall notify an applicant, in writing, whether the certificate is granted or 
denied, no later than 90 calendar days after the date of the notice advising the applicant that the 
package is complete.  
F. The notice of denial shall inform the applicant of the following:  

1. The reason for the denial, with a citation to the statute or rule which requires the applicant 
to pass the examination;  
2. The applicant’s right to request a hearing on the denial, including the number of days the 
applicant has to file the request;  
3. The applicant’s right to request an informal settlement conference under A.R.S. § 41-
1092.06; and  
4. The name and telephone number of an agency contact person or a designee who can 
answer questions regarding the application process. 

G. The following time-frames apply for certificate applications governed by this Section:  
1. Administrative completeness review time-frame: 24 calendar days.  
2. Substantive review time-frame: 90 calendar days.  
3. Overall time-frame: 114 calendar days.  

H. An applicant whose certificate is denied has a right to a hearing, an opportunity for rehearing, 
and, if the denial is upheld, may seek judicial review pursuant to A.R.S. Title 41, Chapter 6, Article 
10, and A.R.S. Title 12, Chapter 7, Article 6.  
 

Historical Note  
Former Rule 3D; Former Section R4-11-32 renumbered as Section R4-11-304 without 
change effective July 29, 1981 (Supp. 81-4). Former Section R4-11-304 repealed, new 
Section R4-11-304 adopted by final rulemaking at 5 A.A.R. 580, effective February 4, 1999 
(Supp. 99-1). Amended by final rulemaking at 22 A.A.R. 371, effective April 3, 2016 (Supp. 
16-1). 

 
R4-11-305. Application Processing Procedures: Issuance, Denial, and Renewal of General 
Anesthesia and Deep Sedation Permits, Parenteral Sedation Permits, Oral Sedation Permits, 
and Permit to Employ a Physician Anesthesiologist or CRNA  
A. The Board office shall complete an administrative completeness review within 24 days from the 
date of the receipt of an application for a permit.  

1. Within 14 calendar days of receiving an initial or renewal application for a general 
anesthesia and deep sedation permit, parenteral sedation permit, oral sedation permit or 
permit to employ a physician anesthesiologist or CRNA the Board office shall notify the 
applicant, in writing, whether the application package is complete or incomplete.  
2. If the application package is incomplete, the Board office shall provide the applicant with a 
written notice that includes a comprehensive list of the missing information. The 24-day time-
frame for the Board office to finish the administrative completeness review is suspended 
from the date the notice of incompleteness is served until the applicant provides the Board 
office with all missing information.  
3. If the Board office does not provide the applicant with notice regarding administrative 
completeness, the application package shall be deemed complete 24 days after receipt by 
the Board office. 

B. An applicant with an incomplete application package shall submit all missing information within 60 
calendar days of service of the notice of incompleteness.  
C. Upon receipt of all missing information, the Board office shall notify the applicant, in writing, within 
10 calendar days, that the application package is complete. If an applicant fails to submit a complete 
application package within the time allowed in subsection (B), the Board office shall close the 
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applicant's file. An applicant whose file is closed and who later wishes to obtain a permit shall apply 
again as required in A.A.C. Title 4, Chapter 11, Article 13.  
D. The Board shall not approve or deny an application until the applicant has fully complied with the 
requirements of this Section and A.A.C. Title 4, Chapter 11, Article 13.  
E. The Board shall complete a substantive review of the applicant's qualifications in no more than 
120 calendar days from the date on which the administrative completeness review of an application 
package is complete.  

1. If the Board finds an applicant to be eligible for a permit and grants the permit, the Board 
office shall notify the applicant in writing.  
2. If the Board finds an applicant to be ineligible for a permit, the Board office shall issue a 
written notice of denial to the applicant that includes:  

a. Each reason for the denial, with citations to the statutes or rules on which the 
denial is based;  
b. The applicant's right to request a hearing on the denial, including the number of 
days the applicant has to file the request; 
c. The applicant's right to request an informal settlement conference under A.R.S. § 
41-1092.06; and  
d. The name and telephone number of an agency contact person who can answer 
questions regarding the application process.  

3. If the Board finds deficiencies during the substantive review of an application package, the 
Board office shall issue a comprehensive written request to the applicant for additional 
documentation.  
4. The 120-day time-frame for a substantive review of an applicant's qualifications is 
suspended from the date of a written request for additional documentation until the date that 
all documentation is received.  
5. If the applicant and the Board office mutually agree in writing, the 120-day substantive 
review time-frame may be extended once for no more than 36 days.  

F. The following time-frames apply for an initial or renewal application governed by this Section:  
1. Administrative completeness review time-frame: 24 calendar days.  
2. Substantive review time-frame: 120 calendar days.  
3. Overall time-frame: 144 calendar days.  

 
Historical Note  

New Section R4-11-305 adopted by final rulemaking at 5 A.A.R. 580, effective February 4, 
1999 (Supp. 99-1). Section amended by final rulemaking at 11 A.A.R. 793, effective April 2, 
2005 (Supp. 05-1). Amended by final rulemaking at 22 A.A.R. 371, effective April 3, 2016 
(Supp. 16-1). 

 

ARTICLE 4. FEES 
 

R4-11-401. Retired or Disabled Licensure Renewal Fee  
As expressly authorized under A.R.S. § 32-1207(B)(3)(c), the licensure renewal fee for a retired or 
disabled dentist or dental hygienist is $15.  
 

Historical Note  
Adopted effective December 6, 1974 (Supp. 75-1). Amended effective March 23, 1976 
(Supp. 76-2). Former Section R4-11-42 renumbered as Section R4-11-401 and repealed 
effective July 29, 1981 (Supp. 81-4). Adopted effective February 16, 1995 (Supp. 95-1). 
Former Section R4-11-401 repealed, new Section R4-11-401 renumbered from R4-11-901 
and amended by final rulemaking at 5 A.A.R. 580, effective February 4, 1999 (Supp. 99-1). 
Section repealed; new Section adopted by final rulemaking at 6 A.A.R. 748, effective 
February 2, 2000 (Supp. 00-1). Section amended by final rulemaking at 11 A.A.R. 793, 
effective April 2, 2005 (Supp. 05-1). Amended by final rulemaking at 22 A.A.R. 3697, 
effective February 6, 2017 (Supp. 16-4). 
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R4-11-402. Business Entity Fees  
As expressly authorized under A.R.S. § 32-1213, the Board establishes and shall collect the 
following fees from a Business Entity offering dental services:  

1. Initial triennial registration, $300 per location;  
2. Renewal of triennial registration, $300 per location; and 
3. Late triennial registration renewal, $100 per location in addition to the fee under 
subsection (2).  

 
Historical Note  

Adopted effective December 6, 1974 (Supp. 75-1). amended effective March 23, 1976 
(Supp. 76-2). Former Section R4-11-43 renumbered as Section R4-11-402, repealed, and 
new Section R4-11-402 adopted effective July 29, 1981 (Supp. 81-4). Amended effective 
February 16, 1995 (Supp. 95-1). Former Section R4-11-402 renumbered to R4-11-601, new 
Section R4-11-402 renumbered from R4-11-902 and amended by final rulemaking at 5 
A.A.R. 580, effective February 4, 1999 (Supp. 99-1). Section repealed; new Section adopted 
by final rulemaking at 6 A.A.R. 748, effective February 2, 2000 (Supp. 00-1). Section 
repealed; new Section made by final rulemaking at 11 A.A.R. 793, effective April 2, 2005 (05- 
1). Amended by final rulemaking at 22 A.A.R. 3697, effective February 6, 2017 (Supp. 16-4). 

 
R4-11-403. Licensing Fees  
A. As expressly authorized under A.R.S. §§ 32-1236, 32-1287, and 32-1297.06, the Board 
establishes and shall collect the following licensing fees:  

1. Dentist triennial renewal fee: $510;  
2. Dentist prorated initial license fee: $110;  
3. Dental hygienist triennial renewal fee: $255;  
4. Dental hygienist prorated initial license fee: $55;  
5. Denturist triennial renewal fee: $233; and  
6. Denturist prorated initial license fee: $46.  

B. The following license-related fees are established in or expressly authorized by statute. The 
Board shall collect the fees:  

1. Jurisprudence examination fee:  
a. Dentists: $300;  
b. Dental Hygienists: $100; and  
c. Denturists: $250.  

2. Licensure by credential fee:  
a. Dentists: $2,000; and  
b. Dental Hygienists: $1,000.  

3. Penalty to reinstate an expired license or certificate: $100 for a dentist, dental hygienist, or 
denturist in addition to renewal fee specified under subsection (A).  
4. Penalty for a dentist, dental hygienist, or denturist who fails to notify Board of a change of 
mailing address:  

a. Failure after 10 days: $50; and  
b. Failure after 30 days: $100.  
 

Historical Note  
Adopted effective December 6, 1974 (Supp. 75-1). Former Section R4-11-44 renumbered as 
Section R4-11-403 and repealed effective July 29, 1981 (Supp. 81-4). Adopted effective 
February 16, 1995 (Supp. 95-1). Former Section R4-11-403 renumbered to R4-11-602, new 
Section R4-11-403 renumbered from R4-11-903 and amended by final rulemaking at 5 
A.A.R. 580, effective February 4, 1999 (Supp. 99-1). Section repealed; new Section adopted 
by final rulemaking at 6 A.A.R. 748, effective February 2, 2000 (Supp. 00-1). Section 
repealed by final rulemaking at 11 A.A.R. 793, effective April 2, 2005 (05‐1). New Section made 
by final rulemaking at 22 A.A.R. 3697, effective February 6, 2017 (Supp. 16‐4). 
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R4-11-404. Repealed  
Historical Note  

Adopted effective December 6, 1974 (Supp. 75-1_. Former Section R4-11-45 renumbered as 
Section R4-11-404 without change effective July 29, 1981 (Supp. 81-4). Repealed effective 
February 16, 1995 (Supp. 95-1). New Section R4-11-404 renumbered from R4-11-904 and 
amended by final rulemaking at 5 A.A.R. 580, effective February 4, 1999 (Supp. 99-1). 
Amended by final rulemaking at 6 A.A.R. 748, effective February 2, 2000 (Supp. 00-1). 
Section repealed by final rulemaking at 11 A.A.R. 793, effective April 2, 2005 (05-1). 

 
R4-11-405. Charges for Board Services  
The Board shall charge the following for the services provided:  

1. Duplicate license: $25;  
2. Duplicate certificate: $25;  
3. License verification:  

a. For licensee: $25; and  
b. For non-licensee: $5;  

4. Copy of audio recording: $10;  
5. Photocopies (per page): $.25;  
6. Mailing lists:  

a. Dentists:  
i. In-state licensees - paper or labels: $150;  
ii. All licensees - paper or labels: $175; and  
iii. Mailing list in digital format: $100;  

b. Dental hygienists:  
i. In-state licensees - paper or labels: $150;  
ii. All licensees - paper or labels: $175; and  
iii. Mailing list in digital format: $100; and  

c. Denturists: All certificate holders - paper, labels, or digital format: $5; and  
7. Board meeting agendas and minutes (mailed directly to consumer):  

a. Agendas and minutes: $75 for 12 months;  
b. Agendas only: $25 for 12 months; and  
c. Minutes only: $50 for 12 months.  

 
Historical Note  

Adopted effective December 6, 1974 (Supp. 75-1). Former Section R4-11-46 repealed, new 
Section R4-11-46 adopted effective March 23, 1976 (Supp. 76-2). Former Section R4-11-46 
renumbered as Section R4-11-405 without change effective July 29, 1981 (Supp. 81-4). 
Repealed effective February 16, 1995 (Supp. 95-1). New Section R4-11-405 renumbered 
from R4-11-905 and amended by final rulemaking at 5 A.A.R. 580, effective February 4, 
1999 (Supp. 99-1). Amended by final rulemaking at 6 A.A.R. 748, effective February 2, 2000 
(Supp. 00-1). Amended by final rulemaking at 22 A.A.R. 3697, effective February 6, 2017 
(Supp. 16-4). 

 
R4-11-406. Anesthesia and Sedation Permit Fees  
A. As expressly authorized under A.R.S. § 32-1207, the Board establishes and shall collect the 
following fees:  

1. Section 1301 permit fee: $300 plus $25 for each additional location;  
2. Section 1302 permit fee: $300 plus $25 for each additional location;  
3. Section 1303 permit fee: $300 plus $25 for each additional location; and  
4. Section 1304 permit fee: $300 plus $25 for each additional location.  

B. Upon successful completion of an initial onsite evaluation and upon receipt of the required permit 
fee, the Board shall issue a separate Section 1301, 1302, 1303, or 1304 permit to a dentist for each 
location requested by the dentist. A permit expires on December 31 of every fifth year.  
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C. Permit renewal fees:  
1. Section 1301 permit renewal fee: $300 plus $25 for each additional location; 
2. Section 1302 permit renewal fee: $300 plus $25 for each additional location;  
3. Section 1303 permit renewal fee: $300 plus $25 for each additional location; and  
4. Section 1304 permit renewal fee: $300 plus $25 for each additional location. 
  

Historical Note  
Adopted effective March 23, 1976 (Supp. 76-2). Former Section R4-11-47 renumbered as 
Section R4-11-406 without change effective July 29, 1981 (Supp. 81-4). Repealed effective 
February 16, 1995 (Supp. 95-1). New Section R4-11-406 renumbered from R4-11-906 and 
amended by final rulemaking at 5 A.A.R. 580, effective February 4, 1999 (Supp. 99-1). 
Section repealed; new Section R4-11-406 renumbered from R4-11-407 and amended by 
final rulemaking at 6 A.A.R. 748, effective February 2, 2000 (Supp. 00-1). Amended by final 
rulemaking at 9 A.A.R. 4130, effective November 8, 2003 (Supp. 03-3). Amended by final 
rulemaking at 22 A.A.R. 3697, effective February 6, 2017 (Supp. 16-4). 

 
R4-11-407. Renumbered  

Historical Note  
Adopted effective March 23, 1976 (Supp. 76-2). Former Section R4-11-48 renumbered as 
Section R4-11-407 without change effective July 29, 1981 (Supp. 81-4). Repealed effective 
February 16, 1995 (Supp. 95-1). New Section R4-11-407 renumbered from R4-11-909 and 
amended by final rulemaking at 5 A.A.R. 580, effective February 4, 1999 (Supp. 99-1). 
Section R4-11-407 renumbered to R4-11-406 by final rulemaking at 6 A.A.R. 748, effective 
February 2, 2000 (Supp. 00-1).  

 
R4-11-408. Repealed  

Historical Note  
Adopted effective March 23, 1976 (Supp. 76-2). Former Section R4-11-49 renumbered as 
Section R4-11-408 without change effective July 29, 1981 (Supp. 81-4). Repealed effective 
February 16, 1995 (Supp. 95-1).  

 
R4-11-409. Repealed  

Historical Note  
Adopted effective September 12, 1985 (Supp. 85-5). Repealed effective July 21, 1995 
(Supp. 95-3). 

 

ARTICLE 5. DENTISTS 
 

R4-11-501. Dentist of Record  
A. A dentist of record shall ensure that each patient record has the treatment records for a patient 
treated in any dental office, clinic, hospital dental clinic, or charitable organization that offers dental 
services, and the full name of a dentist who is responsible for all of the patient’s treatment.  
B. A dentist of record shall obtain a patient’s consent to change the treatment plan before changing 
the treatment plan that the patient originally agreed to, including any additional costs the patient may 
incur because of the change.  
C. When a dentist who is a dentist of record decides to leave the practice of dentistry or a particular 
place of practice in which the dentist is the dentist of record, the dentist shall ensure before leaving 
the practice that a new dentist of record is entered on each patient record.  
D. A dentist of record is responsible for the care given to a patient while the dentist was the dentist of 
record even after being replaced as the dentist of record by another dentist.  
E. A dentist of record shall:  

1. Remain responsible for the care of a patient during the course of treatment; and  
2. Be available to the patient through the dentist’s office, an emergency number, an 
answering service, or a substituting dentist.  
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F. A dentist’s failure to comply with subsection (E) constitutes patient abandonment, and the Board 
may impose discipline under A.R.S. Title 32, Chapter 11, Article 3.  
 

Historical Note  
Adopted effective December 6, 1974 (Supp. 75-1). Former Section R4-11-62 renumbered as 
Section R4-11-501 without change effective July 29, 1981 (Supp. 81-4). Former Section R4-
11-501 repealed, new Section R4-11-501 renumbered from R4-11-1102 and amended by 
final rulemaking at 5 A.A.R. 580, effective February 4, 1999 (Supp. 99-1). Section amended 
by final rulemaking at 11 A.A.R. 793, effective April 2, 2005 (Supp. 05-1). 

 
R4-11-502. Affiliated Practice  
A. A dentist in a private for profit setting shall not enter into more than 15 affiliated practice 
relationships under A.R.S. § 32- 1289 at one time.  
B. There is no limit to the number of affiliated practice relationships a dentist may enter into when 
working in a government, public health, or non-profit organization under Section 501(C)(3) of the 
Internal Revenue Code.  
C. Each affiliated practice dentist shall be available telephonically or electronically during the 
business hours of the affiliated practice dental hygienist to provide an appropriate level of contact, 
communication, and consultation.  
D. The affiliated practice agreement shall include a provision for a substitute dentist in addition to the 
requirements of A.R.S. § 32-1289(F), to cover an extenuating circumstance that renders the 
affiliated practice dentist unavailable for contact, communication, or consultation with the affiliated 
practice dental hygienist.  
 

Historical Note  
Adopted effective December 6, 1974 (Supp. 75-1). Amended effective March 23, 1976 
(Supp. 76-2). Former Section R4-11-63 renumbered as Section R4-11-502 without change 
effective July 29, 1981 (Supp. 81-4). Former Section R4-11-502 renumbered to R4-11-701 
by final rulemaking at 5 A.A.R. 580, effective February 4, 1999 (Supp. 99-1). New Section 
made by final rulemaking at 13 A.A.R. 962, effective May 5, 2007 (Supp. 07-1). 

 
R4-11-503. Repealed  

Historical Note  
Adopted effective December 6, 1974 (Supp. 75-1). Former Section R4-11-64 repealed, new 
Section R4-11-64 adopted effective March 23, 1976 (Supp. 76-2). Former Section R4-11-64 
renumbered as Section R4-11-503 without change effective July 29, 1981 (Supp. 81-4). 
Former Section R4-11-503 repealed by final rulemaking at 5 A.A.R. 580, effective February 
4, 1999 (Supp. 99-1).  

 
R4-11-504. Renumbered  

Historical Note  
Adopted effective December 6, 1974 (Supp. 75-1). Former Section R4-11-65 repealed, new 
Section R4-11-65 adopted effective May 23, 1976 (Supp. 76-2). Former Section R4-11-65 
renumbered as Section R4-11-504, repealed, and new Section R4-11-504 adopted effective 
July 29, 1981 (Supp. 81-4). Former Section R4-11-504 renumbered to R4-11-702 by final 
rulemaking at 5 A.A.R. 580, effective February 4, 1999 (Supp. 99-1). 

 
R4-11-505. Repealed  

Historical Note  
Adopted effective March 23, 1976 (Supp. 76-2). Former Section R4-11-66 renumbered as 
Section R4-11-505 and repealed effective July 29, 1981 (Supp. 81-4).  
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R4-11-506. Repealed  
Historical Note  

Adopted effective March 23, 1976 (Supp. 76-2). Former Section R4-11-67 renumbered as 
Section R4-11-506 and repealed effective July 29, 1981 (Supp. 81-4). 

 

ARTICLE 6. DENTAL HYGIENISTS 
 

R4-11-601. Duties and Qualifications  
A. A dental hygienist may apply preventative and therapeutic agents under the general supervision 
of a licensed dentist.  
B. A dental hygienist may perform a procedure not specifically authorized by A.R.S. § 32-1281 when 
all of the following conditions are satisfied:  

1. The procedure is recommended or prescribed by the supervising dentist;  
2. The hygienist has received instruction, training, or education to perform the procedure in a 
safe manner; and  
3. The procedure is performed under the general supervision of a licensed dentist.  

C. The Board shall ensure that a dental hygienist is qualified to administer local anesthesia and 
nitrous oxide analgesia as authorized by A.R.S. § 32-1281(F)(1) and (2), by requiring evidence that 
the hygienist has completed courses in techniques taught at a recognized dental hygiene school or 
recognized dental school, as defined in A.R.S. § 32-1201(16) and (17), that consist of a minimum of 
36 clock hours of instruction, and has passed examinations in theoretical knowledge and clinical 
competency in the following subject areas:  

1. Review of head and neck anatomy;  
2. Pharmacology of anesthetic and analgesic agents;  
3. Medical - dental history considerations;  
4. Emergency procedures;  
5. Selection of appropriate armamentarium and agents;  
6. Nitrous oxide administration;  
7. Clinical practice, under direct supervision, as defined in A.R.S. § 32-1281(H)(1), including 
at least three experiences administering each of the following:  

a. Posterior superior alveolar injection,  
b. Middle superior alveolar injection,  
c. Anterior superior alveolar injection,  
d. Nasopalatine injection,  
e. Greater - palatine injection,  
f. Inferior alveolar nerve injection,  
g. Lingual injection,  
h. Mental injection,  
i. Long buccal injections, and  
j. Nitrous oxide analgesia.  

D. In addition to the recognized course of study described in subsection (C), the hygienist shall 
successfully complete the examination in local anesthesia given by the Western Regional Examining 
Board. The hygienist shall submit proof of the successful completion of the local anesthesia 
examination to the Board. The Board shall then issue a Local Anesthesia Certificate.  
E. For purposes of qualification of a dental hygienist to place interrupted sutures as authorized by 
A.R.S. § 32-1281(F)(3), the Board recognizes courses in advanced periodontal therapy offered by a 
recognized dental hygiene school or a recognized dental school, as defined in A.R.S. § 32-1201(16) 
and (17), that consist of a minimum of 200 clock hours of instruction and require a dental hygienist’s 
successful completion of those examinations of a theoretical knowledge and clinical competency in 
the following subject areas:  

1. A review of oral histology,  
2. Inflammation and pathogenesis of a periodontal pocket,  
3. Patient assessment,  
4. Dental hygiene treatment planning,  
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5. Advanced root planing and debridement,  
6. Subgingival curettage,  
7. Suturing,  
8. Wound repair and new attachment, and  
9. Clinical experience in each of the following:  

a. Root planing,  
b. Subgingival curettage, and  
c. Suturing.  

F. The hygienist shall submit proof of the successful completion of a recognized course in advanced 
periodontal therapy, as described in subsection (E), to the Board. The Board shall then issue a 
certification sticker for Suture Placement, which shall be affixed to the hygienist’s license.  
G. A dental hygienist shall not perform an irreversible procedure.  
H. To qualify to use emerging scientific technology as authorized by A.R.S. § 32-1281(D)(2), a 
dental hygienist shall successfully complete a course of study that meets the following criteria:  

1. Is a course offered by a recognized dental school as defined in A.R.S. § 32-1201(17), a 
recognized dental hygiene school as defined in A.R.S. § 32-1201(16), or sponsored by a 
national or state dental or dental hygiene association or government agency;  
2. Includes didactic instruction with a written examination;  
3. Includes hands-on clinical instruction; and  
4. Is technology that is scientifically based and supported by studies published in peer 
reviewed dental journals.  
 

Historical Note  
Adopted effective December 6, 1974 (Supp. 75-1). Former Section R4-11-82 renumbered as 
Section R4-11-601 without change effective July 29, 1981 (Supp. 81-4). Former Section R4-
11-601 repealed, new Section R4-11-601 renumbered from R4-11-402 and amended by final 
rulemaking at 5 A.A.R. 580, effective February 4, 1999 (Supp. 99-1). Amended by final 
rulemaking at 13 A.A.R. 962, effective May 5, 2007 (Supp. 07-1). 

 
R4-11-602. Care of Homebound Patients  
Dental hygienists treating homebound patients shall provide only treatment prescribed by the dentist 
of record in the diagnosis and treatment plan. The diagnosis and treatment plan shall be based on 
examination data obtained not more than 12 months before the treatment is administered.  
 

Historical Note 
Adopted effective December 6, 1974 (Supp. 75-1). Former Section R4-11-83 renumbered as 
Section R4-11-602 without change effective July 29, 1981 (Supp. 81-4). Former Section R4-
11-602 renumbered to R4-11-1001, new Section R4-11-602 renumbered from R4-11-403 
and amended by final rulemaking at 5 A.A.R. 580, effective February 4, 1999 (Supp. 99-1).  

 
R4-11-603. Limitation on Number Supervised  
A dentist shall not supervise more than three dental hygienists at a time.  
 

Historical Note  
Adopted effective December 6, 1974 (Supp. 75-1). Former Section R4-11-84 renumbered as 
Section R4-11-603 without change effective July 29, 1981 (Supp. 81-4). Former Section R4-
11-603 renumbered to R4-11-1002, new Section R4-11-603 renumbered from R4-11-408 
and amended by final rulemaking at 5 A.A.R. 580, effective February 4, 1999 (Supp. 99-1). 

 
R4-11-604. Selection Committee and Process  
A. The Board shall appoint a selection committee to screen candidates for the dental hygiene 
committee. The selection committee consists of three members. The Board shall appoint at least two 
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members who are dental hygienists and one member who is a current Board member. The Board 
shall fill any vacancy for the unexpired portion of the term.  
B. Each selection committee member’s term is one year.  
C. By majority vote, the selection committee shall nominate each candidate for the dental hygiene 
committee and transmit a list of names to the Board for approval, including at least one alternate.  
 

Historical Note  
New Section R4-11-604 adopted by final rulemaking at 5 A.A.R. 580, effective February 4, 
1999 (Supp. 99-1).  

 
R4-11-605. Dental Hygiene Committee  
A. The Board shall appoint seven members to the dental hygiene committee as follows:  

1. One dentist appointed at the annual December Board meeting, currently serving as a 
Board member, for a one year term;  
2. One dental hygienist appointed at the annual December Board meeting, currently serving 
as a Board member and possessing the qualifications required in Article 6, for a one-year 
term;  
3. Four dental hygienists that possess the qualifications required in Article 6; and  
4. One lay person.  

B. Except for members appointed as prescribed in subsections (A)(1) and (2), the Board shall 
appoint dental hygiene committee members for staggered terms of three years, beginning January 
1, 1999, and limit each member to two consecutive terms. The Board shall fill any vacancy for the 
unexpired portion of the term.  
C. The dental hygiene committee shall annually elect a chairperson at the first meeting convened 
during the calendar year.  
 

Historical Note  
New Section R4-11-605 adopted by final rulemaking at 5 A.A.R. 580, effective February 4, 
1999 (Supp. 99-1). 

 
R4-11-606. Candidate Qualifications and Submissions  
A. A dental hygienist who seeks membership on the dental hygiene committee shall possess a 
license in good standing, issued by the Board.  
B. A dental hygienist who is not a Board member and qualifies under subsection (A) shall submit a 
letter of intent and resume to the Board.  
C. The selection committee shall consider all of the following criteria when nominating a candidate 
for the dental hygiene committee:  

1. Geographic representation,   
2. Experience in postsecondary curriculum analysis and course development,  
3. Public health experience, and  
4. Dental hygiene clinical experience.  

 
Historical Note  

New Section R4-11-606 adopted by final rulemaking at 5 A.A.R. 580, effective February 4, 
1999 (Supp. 99-1).  

 
R4-11-607. Duties of the Dental Hygiene Committee  
A. The committee shall advise the Board on all matters relating to the regulation of dental hygienists.  
B. In performing the duty in subsection (A), the committee may:  

1. Act as a liaison for the Board, promoting communication and providing a forum for 
discussion of dental hygiene regulatory issues;  
2. Review applications, syllabi, and related materials and make recommendations to the 
Board regarding certification of courses in local anesthesia, nitrous oxide analgesia, and 
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suture placement under Article 6 and other procedures which may require certification under 
Article 6;  
3. Review documentation submitted by dental hygienists to determine compliance with the 
continuing education requirement for license renewal under Article 12 and make 
recommendations to the Board regarding compliance;  
4. Make recommendations to the Board concerning statute and rule development which 
affect dental hygienists’ education, licensure, regulation, or practice;  
5. Provide advice to the Board on standards and scope of practice which affect dental 
hygiene practice; 6. Provide ad hoc committees to the Board upon request;  
7. Request that the Board consider recommendations of the committee at the next regularly 
scheduled Board meeting; and  
8. Make recommendations to the Board for approval of dental hygiene consultants.  

C. Committee members who are licensed dentists or dental hygienists may serve as Western 
Regional Examining Board (WREB) examiners or Board consultants.  
D. The committee shall meet at least two times per calendar year. The chairperson or the president 
of the Board, or their respective designees, may call a meeting of the committee.  
E. The Board may assign additional duties to the committee.  
 

Historical Note  
New Section R4-11-607 adopted by final rulemaking at 5 A.A.R. 580, effective February 4, 
1999 (Supp. 99-1).  

 
R4-11-608. Dental Hygiene Consultants  
After submission of a current curriculum vitae or resume and approval by the Board, dental hygiene 
consultants may:  

1. Act as Western Regional Examining Board (WREB) examiners for the clinical portion of 
the dental hygiene examination;  
2. Act as Western Regional Examining Board (WREB) examiners for the local anesthesia 
portion of the dental hygiene examination;  
3. Participate in Board-related procedures, including clinical evaluations, investigation of 
complaints concerning infection control, insurance fraud, or the practice of supervised 
personnel, and any other procedures not directly related to evaluating a dentist’s quality of 
care; and  
4. Participate in onsite office evaluations for infection control, as part of a team.  
 

Historical Note  
New Section R4-11-608 adopted by final rulemaking at 5 A.A.R. 580, effective February 4, 
1999 (Supp. 99-1). 

 
R4-11-609. Affiliated Practice 
A. To perform dental hygiene services under an affiliated practice relationship pursuant to A.R.S. § 
32-1289, a dental hygienist shall:  

1. Provide evidence to the Board of successfully completing a total of 12 hours of recognized 
continuing dental education that consists of the following subject areas:  

a. A minimum of four hours in medical emergencies; and  
b. A minimum of eight hours in at least two of the following areas:  

i. Pediatric or other special health care needs,  
ii. Preventative dentistry, or  
iii. Public health community-based dentistry, and 

2. Hold a current certificate in basic cardiopulmonary resuscitation (CPR). 
B. A dental hygienist shall complete the required continuing dental education before entering an 
affiliated practice relationship. The dental hygienist shall complete the continuing dental education in 
subsection (A) before renewing the dental hygienist’s license. The dental hygienist may take the 
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continuing dental education online but shall not exceed the allowable hours indicated in R4-11-
1209(B)(1).  
C. To comply with A.R.S. § 32-1289(E) and (F) and this Section, a dental hygienist shall submit a 
completed affidavit on a form supplied by the Board office. Board staff shall review the affidavit to 
determine compliance with all requirements.  
D. A dental hygienist who practices or applies to practice under an affiliated practice relationship 
shall ensure that all signatures in an affiliated practice agreement, amendment, notification, and 
affidavit are notarized. 
E. Each affiliated practice dentist shall be available telephonically or electronically during the 
business hours of the affiliated practice dental hygienist to provide an appropriate level of contact, 
communication, and consultation.  
F. The affiliated practice agreement shall include a provision for a substitute dentist, to cover an 
extenuating circumstance that renders the affiliated practice dentist unavailable for contact, 
communication, and consultation with the affiliated practice dental hygienist.  
 

Historical Note  
New Section made by final rulemaking at 13 A.A.R. 962, effective May 5, 2007 (Supp. 07-1). 

 

ARTICLE 7. DENTAL ASSISTANTS 
 

R4-11-701. Procedures and Functions Performed by a Dental Assistant under Supervision  
A. A dental assistant may perform the following procedures and functions under the direct 
supervision of a licensed dentist:  

1. Place dental material into a patient’s mouth in response to a licensed dentist’s instruction; 
2. Cleanse the supragingival surface of the tooth in preparation for: 

a. The placement of bands, crowns, and restorations;  
b. Dental dam application;  
c. Acid etch procedures; and  
d. Removal of dressings and packs;  

3. Remove excess cement from inlays, crowns, bridges, and orthodontic appliances with 
hand instruments;  
4. Remove temporary cement, interim restorations, and periodontal dressings with hand 
instruments;  
5. Remove sutures;  
6. Place and remove dental dams and matrix bands;  
7. Fabricate and place interim restorations with temporary cement; 
8. Apply sealants;  
9. Apply topical fluorides; 
10. Prepare a patient for nitrous oxide and oxygen analgesia administration upon the direct 
instruction and presence of a dentist; or  
11. Observe a patient during nitrous oxide and oxygen analgesia as instructed by the dentist.  

B. A dental assistant may perform the following procedures and functions under the general 
supervision of a licensed dentist:  

1. Train or instruct patients in oral hygiene techniques, preventive procedures, dietary 
counseling for caries and plaque control, and provide pre-and post-operative instructions 
relative to specific office treatment;  
2. Collect and record information pertaining to extraoral conditions; and  
3. Collect and record information pertaining to existing intraoral conditions.  

 
Historical Note  

Adopted effective April 27, 1977 (Supp. 77-2). Former Section R4-11-100 renumbered as 
Section R4-11-701 and amended effective July 29, 1981 (Supp. 81-4). Former Section R4-
11-701 renumbered to R4-11-1701, new Section R4-11-701 renumbered from R4-11-502 
and amended by final rulemaking at 5 A.A.R. 580, effective February 4, 1999 (Supp. 99-1). 
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R4-11-702. Limitations on Procedures or Functions Performed by a Dental Assistant under 
Supervision  
A dental assistant shall not perform the following procedures or functions:  

1. A procedure which by law only licensed dentists, licensed dental hygienists, or certified 
denturists can perform;  
2. Intraoral carvings of dental restorations or prostheses;  
3. Final jaw registrations;   
4. Taking final impressions for any activating orthodontic appliance, fixed or removable 
prosthesis;  
5. Activating orthodontic appliances; or  
6. An irreversible procedure.  

 
Historical Note  

Adopted effective April 27, 1977 (Supp. 77-2). Former Section R4-11-101 renumbered as Section 
R4-11-702 without change effective July 29, 1981 (Supp. 81-4). Former Section R4-11-702 
repealed, new Section R4-11-702 renumbered from R4-11-504 and amended by final rulemaking at 
5 A.A.R. 580, effective February 4, 1999 (Supp. 99-1).  
 
R4-11-703. Repealed  

Historical Note  
Adopted effective April 27, 1977 (Supp. 77-2). Former Section R4-11-102 renumbered as 
Section R4-11-703 without change effective July 29, 1981 (Supp. 81-4). Former Section R4-
11-703 repealed by final rulemaking at 5 A.A.R. 580, effective February 4, 1999 (Supp. 99-
1).  

 
R4-11-704. Repealed  

Historical Note  
Adopted effective April 27, 1977 (Supp. 77-2). Former Section R4-11-103 renumbered as 
Section R4-11-704 without change effective July 29, 1981 (Supp. 81-4). Former Section R4-
11-704 repealed by final rulemaking at 5 A.A.R. 580, effective February 4, 1999 (Supp. 99-
1). 

 
R4-11-705. Repealed  

Historical Note 
Adopted effective April 27, 1977 (Supp. 77-2). Former Section R4-11-104 renumbered as 
Section R4-11-705 without change effective July 29, 1981 (Supp. 81-4). Former Section R4-
11-705 repealed by final rulemaking at 5 A.A.R. 580, effective February 4, 1999 (Supp. 99-
1). 

 
R4-11-706. Repealed  

Historical Note  
Adopted effective April 27, 1977 (Supp. 77-2). Former Section R4-11-105 renumbered as 
Section R4-11-706 without change effective July 29, 1981 (Supp. 81-4). Former Section R4-
11-706 repealed by final rulemaking at 5 A.A.R. 580, effective February 4, 1999 (Supp. 99-
1). 

 
R4-11-707. Repealed  

Historical Note  
Adopted effective April 27, 1977 (Supp. 77-2). Former Section R4-11-106 renumbered as 
Section R4-11-707 without change effective July 29, 1981 (Supp. 81-4). Former Section R4-
11-707 repealed by final rulemaking at 5 A.A.R. 580, effective February 4, 1999 (Supp. 99-
1).  
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R4-11-708. Repealed  

Historical Note  
Adopted effective April 27, 1977 (Supp. 77-2). Former Section R4-11-107 renumbered as 
Section R4-11-708 without change effective July 29, 1981 (Supp. 81-4). Former Section R4-
11-708 repealed by final rulemaking at 5 A.A.R. 580, effective February 4, 1999 (Supp. 99-
1).  

 
R4-11-709. Repealed  

Historical Note  
Adopted effective April 27, 1977 (Supp. 77-2). Former Section R4-11-108 renumbered as 
Section R4-11-709 without change effective July 29, 1981 (Supp. 81-4). Former Section R4-
11-709 repealed by final rulemaking at 5 A.A.R. 580, effective February 4, 1999 (Supp. 99-
1).  

 
R4-11-710. Repealed  

Historical Note  
Adopted effective April 27, 1977 (Supp. 77-2). Former Section R4-11-109 renumbered as 
Section R4-11-710 without change effective July 29, 1981 (Supp. 81-4). Former Section R4-
11-710 repealed by final rulemaking at 5 A.A.R. 580, effective February 4, 1999 (Supp. 99-
1). 

 

ARTICLE 8. DENTURISTS 
 

R4-11-801. Expired  
Historical Note  

Adopted effective March 28, 1978 (Supp. 78-2). Former Section R4-11-120 renumbered as 
Section R4-11-801 without change effective July 29, 1981 (Supp. 81-4). Section R4-11-801 
repealed, new Section filed April 4, 1986, adopted effective January 1, 1988 (Supp. 86-2). 
Amended effective May 17, 1995 (Supp. 95-2). Former Section R4- 11-801 repealed, new 
Section R4-11-801 renumbered from R4-11-1201 and amended by final rulemaking at 5 
A.A.R. 580, effective February 4, 1999 (Supp. 99-1). Section amended by final rulemaking at 
11 A.A.R. 793, effective April 2, 2005 (Supp. 05-1). Section expired under A.R.S. § 41-
1056(J) at 23 A.A.R. 2575, effective August 25, 2017 (Supp. 17-3). 

 
 R4-11-802. Expired  

Historical Note  
Adopted effective March 28, 1978 (Supp. 78-2). Former Section R4-11-121 renumbered as 
Section R4-11-802 without change effective July 29, 1981 (Supp. 81-4). Section R4-11-802 
repealed, new Section filed April 4, 1986, adopted effective January 1, 1988 (Supp. 86-2). 
Amended effective May 17, 1995 (Supp. 95-2). Former Section R4- 11-802 renumbered to 
R4-11-1301, new Section R4-11- 802 renumbered from R4-11-1202 and amended by final 
rulemaking at 5 A.A.R. 580, effective February 4, 1999 (Supp. 99-1). Section amended by 
final rulemaking at 11 A.A.R. 793, effective April 2, 2005 (Supp. 05-1). Section expired under 
A.R.S. § 41-1056(J) at 23 A.A.R. 2575, effective August 25, 2017 (Supp. 17-3).  

 
R4-11-803. Renumbered  

Historical Note  
Adopted effective March 28, 1978 (Supp. 78-2). Former Section R4-11-122 renumbered as 
Section R4-11-803 without change effective July 29, 1981 (Supp. 81-4). Section R4-11-803 
repealed, new Section filed April 4, 1986, adopted effective January 1, 1988 (Supp. 86-2). 
Amended effective May 17, 1995 (Supp. 95-2). Former Section R4- 11-803 renumbered to 
R4-11-1302 by final rulemaking at 5 A.A.R. 580, effective February 4, 1999 (Supp. 99-1).  
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R4-11-804. Renumbered  
Historical Note  

Adopted effective March 28, 1978 (Supp. 78-2). Former Section R4-11-123 renumbered as 
Section R4-11-804 without change effective July 29, 1981 (Supp. 81-4). Section R4-11-804 
repealed, new Section filed April 4, 1986, adopted effective January 1, 1988 (Supp. 86-2). 
Former Section R4-11-804 renumbered to R4-11-1303 by final rulemaking at 5 A.A.R. 580, 
effective February 4, 1999 (Supp. 99-1).  

 
R4-11-805. Renumbered  

Historical Note  
Adopted as filed April 4, 1986, adopted effective January 1, 1988 (Supp. 86-2). Amended 
effective May 17, 1995 (Supp. 95-2). Former Section R4-11-805 renumbered to R4-11-1304 
by final rulemaking at 5 A.A.R. 580, effective February 4, 1999 (Supp. 99-1).  

 
R4-11-806. Renumbered  

Historical Note  
Adopted effective May 17, 1995 (Supp. 95-2). Former Section R4-11-806 renumbered to R4-
11-1305 by final rulemaking at 5 A.A.R. 580, effective February 4, 1999 (Supp. 99-1). 

 

ARTICLE 9. RESTRICTED PERMITS 
 

R4-11-901. Application for Restricted Permit  
A. An applicant for a restricted permit shall provide the following information and documentation on a 
form provided by the Board:  

1. A sworn statement of the applicant’s qualifications for a restricted permit;  
2. A photograph of the applicant that is no more than six months old;  
3. A letter of endorsement from any other jurisdiction in which an applicant is licensed, sent 
directly from that jurisdiction to the Board;  
4. A letter of endorsement from the applicant’s commanding officer or superior if the 
applicant is in the military or employed by the United States government; 
5. A copy of the applicant’s current cardiopulmonary resuscitation certification that meets the 
requirements of R4- 11-301(A)(6); and  
6. A copy of the applicant’s pending contract with a charitable dental clinic or organization 
offering dental or dental hygiene services.  

B. The Board may request that an applicant provide a copy of a certified document that indicates the 
reason for a name change if the applicant’s application contains different names. 
 

Historical Note  
Adopted effective September 7, 1979 (Supp. 79-5). Former Section R4-11-130 renumbered 
as Section R4-11- 901, repealed, and new Section R4-11-901 adopted effective July 29, 
1981 (Supp. 81-4). Amended effective April 4, 1986 (Supp. 86-2). Emergency amendment 
adopted effective June 18, 1991, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 
91-2). Emergency expired. Adopted effective July 13, 1992 (Supp. 92-3). Former Section R4-
11-901 renumbered to R4-11-401, new Section R4-11-901 renumbered from R4-11-1001 
and amended by final rulemaking at 5 A.A.R. 580, effective February 4, 1999 (Supp. 99-1). 
Section amended by final rulemaking at 11 A.A.R. 793, effective April 2, 2005 (Supp. 05-1). 

 
R4-11-902. Issuance of a Restricted Permit  
Before issuing a restricted permit under A.R.S. §§ 32-1237 through 32-1239 or 32-1292, the Board 
shall investigate the statutory qualifications of the charitable dental clinic or organization. The Board 
shall not recognize a dental clinic or organization under A.R.S. §§ 32-1237 through 32-1239 or 32-
1292 as a charitable dental clinic or organization permitted to employ dentists or dental hygienists 
not licensed in Arizona who hold restricted permits unless the Board makes the following findings of 
fact:  
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1. That the entity is a dental clinic or organization offering professional dental or dental 
hygiene services in a manner consistent with the public health;  
2. That the dental clinic or organization offering dental or dental hygiene services is operated 
for charitable purposes only, offering dental or dental hygiene services either without 
compensation to the clinic or organization or with compensation at the minimum rate to 
provide only reimbursement for dental supplies and overhead costs; 
3. That the persons performing dental or dental hygiene services for the dental clinic or 
organization do so without compensation; and  
4. That the charitable dental clinic or organization operates in accordance with applicable 
provisions of law.  
 

Historical Note  
Adopted effective September 7, 1979 (Supp. 79-5). Former Section R4-11-131 renumbered 
as Section R4-11- 902, repealed, and new Section R4-11-902 adopted effective July 29, 
1981 (Supp. 81-4). Amended effective April 4, 1986 (Supp. 86-2). Emergency amendment 
adopted effective June 18, 1991, pursuant to A.R.S. § 41-1026, valid for only 90 days (Supp. 
91-2). Emergency expired. Adopted effective July 13, 1992 (Supp. 92-3). Former Section R4-
11-902 renumbered to R4-11-402, new Section R4-11-902 renumbered from R4-11-1002 
and amended by final rulemaking at 5 A.A.R. 580, effective February 4, 1999 (Supp. 99-1). 
Section amended by final rulemaking at 11 A.A.R. 793, effective April 2, 2005 (Supp. 05-1).  

 
R4-11-903. Recognition of a Charitable Dental Clinic Organization  
In order for the Board to make the findings required in R4-11-902, the charitable clinic or 
organization shall provide information to the Board, such as employment contracts with restricted 
permit holders, Articles and Bylaws, and financial records.  
 

Historical Note  
Adopted effective September 7, 1979 (Supp. 79-5). Former Section R4-11-132 renumbered 
as Section R4-11- 903, repealed, and new Section R4-11-903 adopted effective July 29, 
1981 (Supp. 81-4). Former Section R4-11- 903 renumbered to R4-11-403, new Section R4-
11-903 renumbered from R4-11-1003 and amended by final rulemaking at 5 A.A.R. 580, 
effective February 4, 1999 (Supp. 99-1).  

 
R4-11-904. Determination of Minimum Rate  
In determining whether professional services are provided at the minimum rate to provide 
reimbursement for dental supplies and overhead costs under A.R.S. §§ 32-1237(1) or 32-
1292(A)(1), the Board shall obtain and review information relating to the actual cost of dental 
supplies to the dental clinic or organization, the actual overhead costs of the dental clinic or 
organization, the amount of charges for the dental or dental hygiene services offered, and any other 
information relevant to its inquiry.  
 

Historical Note  
Adopted effective September 7, 1979 (Supp. 79-5). Former Section R4-11-133 renumbered 
as Section R4-11- 904 without change effective July 29, 1981 (Supp. 81-4). Former Section 
R4-11-904 renumbered to R4-11-404, new Section R4-11-904 renumbered from R4-11-1004 
and amended by final rulemaking at 5 A.A.R. 580, effective February 4, 1999 (Supp. 99-1). 
Section amended by final rulemaking at 11 A.A.R. 793, effective April 2, 2005 (Supp. 05-1).  

 
R4-11-905. Expired  

Historical Note  
Adopted effective September 7, 1979 (Supp. 79-5). Former Section R4-11-134 renumbered 
as Section R4-11- 905 without change effective July 29, 1981 (Supp. 81-4). Amended 
effective April 4, 1986 (Supp. 86-2). Former Section R4-11-905 renumbered to R4-11-405, 
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new Section R4-11-905 renumbered from R4-11-1005 and amended by final rulemaking at 5 
A.A.R. 580, effective February 4, 1999 (Supp. 99-1). Section amended by final rulemaking at 
11 A.A.R. 793, effective April 2, 2005 (Supp. 05-1). Section expired under A.R.S. § 41-
1056(J) at 23 A.A.R. 2575, effective August 25, 2017 (Supp. 17- 3).  

 
R4-11-906. Expired  

Historical Note  
Adopted effective July 29, 1981 (Supp. 81-4). Amended effective April 4, 1986 (Supp. 86-4). 
Emergency amendment adopted effective June 18, 1991, pursuant to A.R.S. § 41-1026, 
valid for only 90 days (Supp. 91-2). Emergency expired. Adopted effective July 13, 1992 
(Supp. 92-3). Former Section R4-11-906 renumbered to R4-11- 406, new Section R4-11-906 
adopted by final rulemaking at 5 A.A.R. 580, effective February 4, 1999 (Supp. 99-1). 
Section expired under A.R.S. § 41-1056(J) at 23 A.A.R. 2575, effective August 25, 2017 
(Supp. 17-3). 

 
R4-11-907. Repealed 

Historical Note  
Adopted effective April 4, 1986 (Supp. 86-2). Former Section R4-11-907 repealed by final 
rulemaking at 5 A.A.R. 580, effective February 4, 1999 (Supp. 99-1).  

 
R4-11-908. Repealed  

Historical Note  
Adopted effective April 4, 1986 (Supp. 86-2). Former Section R4-11-908 repealed by final 
rulemaking at 5 A.A.R. 580, effective February 4, 1999 (Supp. 99-1).  

 
R4-11-909. Renumbered  

Historical Note  
Adopted effective May 17, 1995 (Supp. 95-2). Former Section R4-11-909 renumbered to R4-
11-407 by final rulemaking at 5 A.A.R. 580, effective February 4, 1999 (Supp. 99-1). 

 

ARTICLE 10. DENTAL TECHNICIANS 
 

R4-11-1001. Expired  
Historical Note  

Adopted effective November 28, 1980 (Supp. 80-6). Former Section R4-11-140 renumbered 
as Section R4-11- 1001 without change effective July 29, 1981 (Supp. 81- 4). Former 
Section R4-11-1001 renumbered to R4-11- 901, new Section R4-11-1001 renumbered from 
R4-11- 602 and amended by final rulemaking at 5 A.A.R. 580, effective February 4, 1999 
(Supp. 99-1). Section expired under A.R.S. § 41-1056(J) at 23 A.A.R. 2575, effective August 
25, 2017 (Supp. 17-3).  

 
R4-11-1002. Expired  

Historical Note  
Adopted effective November 28, 1980 (Supp. 80-6). Former Section R4-11-141 renumbered 
as Section R4-11- 1002 without change effective July 29, 1981 (Supp. 81- 4). Former 
Section R4-11-1002 renumbered to R4-11- 902, new Section R4-11-1002 renumbered from 
R4-11- 603 and amended by final rulemaking at 5 A.A.R. 580, effective February 4, 1999 
(Supp. 99-1). Section expired under A.R.S. § 41-1056(J) at 23 A.A.R. 2575, effective August 
25, 2017 (Supp. 17-3).  

 
R4-11-1003. Renumbered  

Historical Note  
Adopted effective November 28, 1980 (Supp. 80-6). Former Section R4-11-142 renumbered 
as Section R4-11- 1003 without change effective July 29, 1981 (Supp. 81- 4). Former 
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Section R4-11-1003 renumbered to R4-11-903 by final rulemaking at 5 A.A.R. 580, effective 
February 4, 1999 (Supp. 99-1).  

 
R4-11-1004. Renumbered  

Historical Note  
Adopted effective November 28, 1980 (Supp. 80-6). Former Section R4-11-143 renumbered 
as Section R4-11- 1004 without change effective July 29, 1981 (Supp. 81- 4). Former 
Section R4-11-1004 renumbered to R4-11-904 by final rulemaking at 5 A.A.R. 580, effective 
February 4, 1999 (Supp. 99-1).  

 
R4-11-1005. Renumbered  

Historical Note  
Adopted effective November 28, 1980 (Supp. 80-6). Former Section R4-11-144 renumbered 
as Section R4-11- 1005 without change effective July 29, 1981 (Supp. 81- 4). Former 
Section R4-11-1005 renumbered to R4-11-905 by final rulemaking at 5 A.A.R. 580, effective 
February 4, 1999 (Supp. 99-1).  

 
R4-11-1006. Repealed  

Historical Note 
Adopted effective September 12, 1985 (Supp. 85-5). Repealed effective July 21, 1995 
(Supp. 95-3). 

 

ARTICLE 11. ADVERTISING 
 

R4-11-1101. Advertising  
A dentist may advertise specific dental services or certification in a non-specialty area only if the 
advertisement includes the phrase “Services provided by an Arizona licensed general dentist.” A 
dental hygienist may advertise specific dental hygiene services only if the advertisement includes the 
phrase “Services provided by an Arizona licensed dental hygienist.” A denturist may advertise 
specific denture services only if the advertisement includes the phrase “Services provided by an 
Arizona certified denturist.”  
 

Historical Note  
Adopted effective July 29, 1981 (Supp. 81-4). Amended by repealing the former guideline on 
“Management of Craniomandibular Disorders” and adopting a new guideline effective June 
16, 1982 (Supp. 82-3). Repealed effective November 20, 1992 (Supp. 92-4). Former Section 
R4-11-1101 repealed, new Section R4-11-1101 adopted by final rulemaking at 5 A.A.R. 580, 
effective February 4, 1999 (Supp. 99-1). Section amended by final rulemaking at 11 A.A.R. 
793, effective April 2, 2005 (Supp. 05- 1). 

 
R4-11-1102. Advertising as a Recognized Specialist  
A. A dentist may advertise as a specialist or use the terms “specialty” or “specialist” to describe 
professional services only if the dentist limits the dentist’s practice exclusively to one or more 
specialty area that are:  

1. Recognized by a board that certifies specialists for the area of specialty; and  
2. Accredited by the Commission on Dental Accreditation of the American Dental 

Association. 
B. The following specialty areas meet the requirements of subsection (A):  

1. Endodontics,  
2. Oral and maxillofacial surgery,  
3. Orthodontics and dentofacial orthopedics,  
4. Pediatric dentistry,  
5. Periodontics,  
6. Prosthodontics,  
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7. Dental Public Health,  
8. Oral and Maxillofacial Pathology, and  
9. Oral and Maxillofacial Radiology.  

C. For purposes of this Article, a dentist who wishes to advertise as a specialist or a multiple-
specialist in a recognized field under subsection (B) shall meet the criteria in one or more of the 
following categories:  

1. Grandfathered: A dentist who declared a specialty area before December 31, 1964, 
according to requirements established by the American Dental Association, and has a 
practice limited to a dentistry area approved by the American Dental Association; 
2. Educationally qualified: A dentist who has successfully completed an educational program 
of two or more years in a specialty area accredited by the Commission on Dental 
Accreditation of the American Dental Association, as specified by the Council on Dental 
Education of the American Dental Association;  
3. Board eligible: A dentist who has met the guidelines of a specialty board that operates in 
accordance with the requirements established by the American Dental Association in a 
specialty area recognized by the Board, if the specialty board:  

a. Has established examination requirements and standards,  
b. Appraised an applicant’s qualifications,  
c. Administered comprehensive examinations, and  
d. Upon completion issues a certificate to a dentist who has achieved diplomate 
status; or  

4. Board certified: A dentist who has met the requirements of a specialty board referenced in 
subsection (C)(3), and who has received a certificate from the specialty board, indicating the 
dentist has achieved diplomate status.  

D. A dentist, dental hygienist, or denturist whose advertising implies that services rendered in a 
dental office are of a specialty area other than those listed in subsection (B) and recognized by a 
specialty board that has been accredited by the Commission on Dental Accreditation of the 
American Dental Association violates this Article and A.R.S. § 32-1201(18)(u), and is subject to 
discipline under A.R.S. Title 32, Chapter 11.  
 

Historical Note  
Adopted effective July 29, 1981 (Supp. 81-4). Former Section R4-11-1102 renumbered to 
R4-11-501 by final rulemaking at 5 A.A.R. 580, effective February 4, 1999 (Supp. 99-1). New 
Section made by final rulemaking at 11 A.A.R. 793, effective April 2, 2005 (Supp. 05-1). 

 
R4-11-1103. Reserved  
 
R4-11-1104. Repealed  

Historical Note  
Adopted effective November 25, 1985 (Supp. 85-6). Former Section R4-11-1104 repealed by 
final rulemaking at 5 A.A.R. 580, effective February 4, 1999 (Supp. 99-1).  

 
R4-11-1105. Repealed  

Historical Note  
Adopted effective September 12, 1985 (Supp. 85-5). Repealed effective July 21, 1995 
(Supp. 95-3). 

 

ARTICLE 12. CONTINUING DENTAL EDUCATION AND RENEWAL 
REQUIREMENTS 

 

R4-11-1201. Continuing Dental Education  
A. A licensee or certificate holder shall:  
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1. Satisfy a continuing dental education requirement that is designed to provide an 
understanding of current developments, skills, procedures, or treatment related to the 
licensee’s or certificate holder’s practice; and  
2. Complete the recognized continuing dental education required by this Article each renewal 
period.  

B. A licensee or certificate holder receiving an initial license or certificate shall complete the 
prescribed credit hours of recognized continuing dental education by the end of the first full renewal 
period.  
 

Historical Note  
Adopted effective May 21, 1982 (Supp. 82-3). Former Section R4-11-1201 renumbered to 
R4-11-801, new Section R4-11-1201 renumbered from R4-11-1402 and amended by final 
rulemaking at 5 A.A.R. 580, effective February 4, 1999 (Supp. 99-1). Section amended by 
final rulemaking at 11 A.A.R. 793, effective April 2, 2005 (Supp. 05-1). 

 
R4-11-1202. Continuing Dental Education Compliance and Renewal Requirements  
A. When applying for a renewal license, certificate, or restricted permit, a licensee, certificate holder, 
or restricted permit holder shall complete a renewal application provided by the Board.  
B. Before receiving a renewal license or certificate, each licensee or certificate holder shall possess 
a current form of one of the following:  

1. A current cardiopulmonary resuscitation (CPR) healthcare provider certificate from the 
American Red Cross, the American Heart Association, or another certifying agency;  
2. Advanced cardiac life support (ACLS) course completion confirmation from the American 
Heart Association or another agency. The confirmation must indicate that the course was 
completed within two years immediately before submitting a renewal application; or  
3. Pediatric advanced life support (PALS) course completion confirmation from the American 
Heart Association or another agency. The confirmation must indicate that the course was 
completed within two years immediately before submitting a renewal application.  

C. A licensee or certificate holder shall include an affidavit affirming the licensee’s or certificate 
holder’s completion of the prescribed credit hours of recognized continuing dental education with a 
renewal application. A licensee or certificate holder shall include on the affidavit the licensee’s or 
certificate holder’s name, license or certificate number, the number of hours completed in each 
category, and the total number of hours completed for activities defined in R4-11-1209(A)(4).  
D. A licensee or certificate holder shall submit a written request for an extension before the June 30 
deadline. If a licensee or certificate holder fails to meet the credit hour requirement because of 
military service, dental or religious missionary activity, residence in a foreign country, or other 
extenuating circumstances as determined by the Board, the Board, upon written request, may grant 
an extension of time to complete the recognized continuing dental education credit hour 
requirement. 
E. The Board shall:  

1. Only accept recognized continuing dental education credits accrued during the prescribed 
period immediately before license or certificate renewal, and  
2. Not allow recognized continuing dental education credit accrued in a renewal period in 
excess of the amount required in this Article to be carried forward to the next renewal period.  

F. A licensee or certificate holder shall maintain documentation of attendance for each program for 
which credit is claimed that verifies the recognized continuing dental education credit hours the 
licensee or certificate holder participated in during the most recently completed renewal period.  
G. Each year, the Board shall audit continuing dental education requirement compliance on a 
random basis or when information is obtained which indicates a licensee or certificate holder may 
not be in compliance with this Article. A licensee or certificate holder selected for audit shall provide 
the Board with documentation of attendance that shows compliance with the continuing dental 
education requirements within 60 days from the date the licensee or certificate holder received 
notice of the audit by certified mail. 
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H. If a licensee or certificate holder is found to not be in compliance with the continuing dental 
education requirements, the Board may take any disciplinary or non-disciplinary action authorized by 
A.R.S. Title 32, Chapter 11.  
 

Historical Note  
Adopted effective May 21, 1982 (Supp. 82-3). Former Section R4-11-1202 renumbered to 
R4-11-802, new Section R4-11-1202 renumbered from R4-11-1403 and amended by final 
rulemaking at 5 A.A.R. 580, effective February 4, 1999 (Supp. 99-1). Section amended by 
final rulemaking at 11 A.A.R. 793, effective April 2, 2005 (Supp. 05-1). Amended by final 
rulemaking at 19 A.A.R. 3873, effective January 5, 2014 (Supp. 13-4). Amended by final 
rulemaking at 21 A.A.R. 921, effective August 3, 2015 (Supp. 15-2). 

 
R4-11-1203. Dentists and Dental Consultants  
Dentists and dental consultants shall complete 72 hours of recognized continuing dental education in 
each renewal period as follows:  

1. At least 42 credit hours in any of the following areas: Dental and medical health, 
preventive services, dental diagnosis and treatment planning, dental recordkeeping, dental 
clinical procedures, managing medical emergencies, pain management, dental public health, 
and courses in corrective and restorative oral health and basic dental sciences, which may 
include current research, new concepts in dentistry, and behavioral and biological sciences 
that are oriented to dentistry. A licensee who holds a permit to administer general 
anesthesia, deep sedation, parenteral sedation, or oral sedation who is required to obtain 
continuing education pursuant to Article 13 may apply those credit hours to the requirements 
of this Section;  
2. No more than 18 credit hours in the following areas: Dental practice organization and 
management, patient management skills, and methods of health care delivery;  
3. At least three credit hours in chemical dependency, which may include tobacco cessation; 
4. At least three credit hours in infectious diseases or infectious disease control;  
5. At least three credit hours in CPR healthcare provider, ACLS and PALS. Coursework may 
be completed online if the course requires a physical demonstration of skills; and  
6. At least three credit hours in ethics or Arizona dental jurisprudence.  
 

Historical Note  
Adopted effective September 12, 1985 (Supp. 85-5). Repealed effective July 21, 1995 
(Supp. 95-3). New Section R4-11-1203 renumbered from R4-11-1404 and amended by final 
rulemaking at 5 A.A.R. 580, effective February 4, 1999 (Supp. 99-1). Section amended by 
final rulemaking at 11 A.A.R. 793, effective April 2, 2005 (Supp. 05-1). Amended by final 
rulemaking at 19 A.A.R. 3873, effective January 5, 2014 (Supp. 13-4).  
 

R4-11-1204. Dental Hygienists  
A. A dental hygienist shall complete 54 credit hours of recognized continuing dental education in 
each renewal period as follows:  

1. At least 31 credit hours in any of the following areas: Dental and medical health, and 
dental hygiene services, periodontal disease, care of implants, maintenance of cosmetic 
restorations and sealants, radiology safety and techniques, managing medical emergencies, 
pain management, dental recordkeeping, dental public health, and new concepts in dental 
hygiene;  
2. No more than 14 credit hours in one or more of the following areas: Dental hygiene 
practice organization and management, patient management skills, and methods of health 
care delivery;  
3. At least three credit hours in one or more of the following areas: chemical dependency, 
tobacco cessation, ethics, risk management, or Arizona dental jurisprudence; 
4. At least three credit hours in infectious diseases or infectious disease control; and  
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5. At least three credit hours in CPR healthcare provider, ACLS and PALS. Coursework may 
be completed online if the course requires a physical demonstration of skills.  

B. A licensee who performs dental hygiene services under an affiliated practice relationship who is 
required to obtain continuing education under R4-11-609 may apply those credit hours to the 
requirements of this Section.  
 

Historical Note  
New Section R4-11-1204 renumbered from R4-11-1405 and amended by final rulemaking at 
5 A.A.R. 580, effective February 4, 1999 (Supp. 99-1). Section amended by final rulemaking 
at 11 A.A.R. 793, effective April 2, 2005 (Supp. 05-1). Amended by final rulemaking at 13 
A.A.R. 962, effective May 5, 2007 (Supp. 07-1). Amended by final rulemaking at 19 A.A.R. 
3873, effective January 5, 2014 (Supp. 13-4).  

 
R4-11-1205. Denturists  
Denturists shall complete 36 credit hours of recognized continuing dental education in each renewal 
period as follows:  

1. At least 21 credit hours in any of the following areas: Medical and dental health, laboratory 
procedures, clinical procedures, dental recordkeeping, removable prosthetics, pain 
management, dental public health, and new technology in dentistry;  
2. No more than six credit hours in one or more of the following areas: Denturist practice 
organization and management, patient management skills, and methods of health care 
delivery;  
3. At least one credit hour in chemical dependency, which may include tobacco cessation;  
4. At least two credit hours in infectious diseases or infectious disease control;  
5. At least three credit hours in CPR healthcare provider, ACLS and PALS. Coursework may 
be completed online if the course requires a physical demonstration of skills; and  
6. At least three credit hours in ethics or Arizona dental jurisprudence.  
 

Historical Note  
New Section R4-11-1205 renumbered from R4-11-1406 and amended by final rulemaking at 
5 A.A.R. 580, effective February 4, 1999 (Supp. 99-1). Section amended by final rulemaking 
at 11 A.A.R. 793, effective April 2, 2005 (Supp. 05-1). Amended by final rulemaking at 19 
A.A.R. 3873, effective January 5, 2014 (Supp. 13-4). 

 
R4-11-1206. Restricted Permit Holders - Dental  
In addition to the requirements in R4-11-1202, a dental restricted permit holder shall comply with the 
following requirements:  

1. When applying for renewal under A.R.S. § 32-1238, the restricted permit holder shall 
provide information to the Board that the restricted permit holder has completed 24 credit 
hours of recognized continuing dental education yearly.  
2. To determine whether to grant the renewal, the Board shall only consider recognized 
continuing dental education credits accrued between July 1 and June 30 immediately before 
the restricted permit holder submits the renewal application.  
3. A dental restricted permit holder shall complete the 24 hours of recognized continuing 
dental education before renewal as follows:  

a. At least 12 credit hours in one or more of the subjects enumerated in R4-11-
1203(1);  

b. No more than six credit hours in one or more of the subjects enumerated in R4-11-
1203(2);  
c. At least one credit hour in the subjects enumerated in R4-11-1203(3);  
d. At least one credit hour in the subjects enumerated in R4-11-1203(4).  
e. At least three credit hours in the subjects enumerated in R4-11-1203(5); and  
f. At least one credit hour in the subjects enumerated in R4-11-1203(6). 
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Historical Note  
New Section R4-11-1206 renumbered from R4-11-1407 and amended by final rulemaking at 
5 A.A.R. 580, effective February 4, 1999 (Supp. 99-1). Section amended by final rulemaking 
at 11 A.A.R. 793, effective April 2, 2005 (Supp. 05-1). Amended by final rulemaking at 19 
A.A.R. 3873, effective January 5, 2014 (Supp. 13-4). 

 
R4-11-1207. Restricted Permit Holders - Dental Hygiene  
In addition to the requirements in R4-11-1202, a dental hygiene restricted permit holder shall comply 
with the following:  

1. When applying for renewal under A.R.S. § 32-1292, the restricted permit holder shall 
provide information to the Board that the restricted permit holder has completed 18 credit 
hours of recognized continuing dental education yearly.  
2. To determine whether to grant renewal, the Board shall only consider recognized 
continuing dental education credits accrued between July 1 and June 30 immediately before 
the restricted permit holder submits the renewal application.  
3. A dental hygiene restricted permit holder shall complete the 18 hours of recognized 
continuing dental education before renewal as follows:  

a. At least 9 credit hours in one or more of the subjects enumerated in R4-11-
1204(1); 
b. No more than three credit hours in one or more of the subjects enumerated in R4-
11-1204(2);  
c. At least one credit hour in the subjects enumerated in R4-11-1204(3);  
d. At least two credit hours in the subjects enumerated in R4-11-1204(4) and 
e. At least three credit hours in the subjects enumerated in R4-11-1204(5).  

 
Historical Note  

New Section R4-11-1207 renumbered from R4-11-1408 and amended by final rulemaking at 
5 A.A.R. 580, effective February 4, 1999 (Supp. 99-1). Section repealed; new Section made 
by final rulemaking at 11 A.A.R. 793, effective April 2, 2005 (Supp. 05-1). Amended by final 
rulemaking at 19 A.A.R. 3873, effective January 5, 2014 (Supp. 13-4). 

 
R4-11-1208. Retired Licensees or Certificate Holders  
A retired licensee or certificate holder shall:  

1. Except for the number of credit hours required, comply with the requirements in R4-11-
1202; and  
2. When applying for renewal under A.R.S. § 32-1236 for a dentist, A.R.S. § 32-1287 for a 
dental hygienist, and A.R.S. § 32-1297.06 for a denturist, provide information to the Board 
that the retired licensee or certificate holder has completed the following credit hours of 
recognized continuing dental education per renewal period:  

a. Dentist - 27 credit hours of which no less than three credit hours shall be for CPR; 
b. Dental hygienist - 21 credit hours of which no less than three credit hours shall be 
for CPR; and  
c. Denturist - 9 credit hours of which no less than three credit hours shall be for CPR.  
 

Historical Note  
New Section made by final rulemaking at 11 A.A.R. 793, effective April 2, 2005 (Supp. 05-1). 

 
R4-11-1209. Types of Courses  
A. A licensee or certificate holder shall obtain recognized continuing dental education from one or 
more of the following activities:  

1. Seminars, symposiums, lectures, or programs designed to provide an understanding of 
current developments, skills, procedures, or treatment related to the practice of dentistry;  
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2. Seminars, symposiums, lectures, or programs designed to provide an understanding of 
current developments, skills, procedures, or treatment related to the practice of dentistry by 
means of audio-video technology in which the licensee is provided all seminar, symposium, 
lecture or program materials and the technology permits attendees to fully participate; or  
3. Curricula designed to prepare for specialty board certification as a specialist or 
recertification examinations or advanced training at an accredited institution as defined in 
A.R.S. Title 32, Chapter 11; and  
4. Subject to the limitations in subsection (B), any of the following activities that provide an 
understanding of current developments, skills, procedures, or treatment related to the 
practice of dentistry:  

a. A correspondence course, video, internet or similar self-study course, if the course 
includes an examination and the licensee or certificate holder passes the 
examination;  
b. Participation on the Board, in Board complaint investigations including clinical 
evaluations or anesthesia and sedation permit evaluations;  
c. Participation in peer review of a national or state dental, dental hygiene, or 
denturist association or participation in quality of care or utilization review in a 
hospital, institution, or governmental agency;  
d. Providing dental-related instruction to dental, dental hygiene, or denturist students, 
or allied health professionals in a recognized dental school, recognized dental 
hygiene school, or recognized denturist school or providing dental-related instruction 
sponsored by a national, state, or local dental, dental hygiene, or denturist 
association;  
e. Publication or presentation of a dental paper, report, or book authored by the 
licensee or certificate holder that provides information on current developments, 
skills, procedures, or treatment related to the practice of dentistry. A licensee or 
certificate holder may claim credit hours:  

i. Only once for materials presented;  
ii. Only if the date of publication or original presentation was during the 
applicable renewal period; and  
iii. One credit hour for each hour of preparation, writing, and presentation; or  

f. Providing dental, dental hygiene, or denturist services in a Board-recognized 
charitable dental clinical or organization. 

B. The following limitations apply to the total number of credit hours earned per renewal period in 
any combination of the activities listed in subsection (A)(4):  

1. Dentists and Dental Hygienists, no more than 24 hours;  
2. Denturists, no more than 12 hours;  
3. Retired or Restricted Permit Holder Dentists or Dental Hygienists, no more than nine 
hours; and  
4. Retired Denturists, no more than three hours. 
 

Historical Note  
New Section made by final rulemaking at 11 A.A.R. 793, effective April 2, 2005 (Supp. 05-1). 
Amended by final rulemaking at 19 A.A.R. 3873, effective January 5, 2014 (Supp. 13-4). 

 

ARTICLE 13. GENERAL ANESTHESIA AND SEDATION 
 

R4-11-1301. General Anesthesia and Deep Sedation  
A. Before administering general anesthesia, or deep sedation by any means, in a dental office or 
dental clinic, a dentist shall possess a Section 1301 permit issued by the Board. The dentist may 
renew a Section 1301 permit every five years by complying with R4-11-1307.  
B. To obtain or renew a Section 1301 permit, a dentist shall:  

1. Submit a completed application on a form provided by the Board office that, in addition to 
the requirements of subsections (B)(2) and (3), and R4-11-1307, includes:  
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a. General information about the applicant such as:  
i. Name;  
ii. Home and office addresses and telephone numbers;  
iii. Limitations of practice;  
iv. Hospital affiliations;  
v. Denial, curtailment, revocation, or suspension of hospital privileges;  
vi. Denial of membership in, denial of renewal of membership in, or 
disciplinary action by a dental organization; and  
vii. Denial of licensure by, denial of renewal of licensure by, or disciplinary 
action by a dental regulatory body; and  

b. The dentist’s dated and signed affidavit stating that the information provided is 
true, and that the dentist has read and complied with the Board’s statutes and rules;  

2. On forms provided by the Board, provide a dated and signed affidavit attesting that any 
office or dental clinic where the dentist will administer general anesthesia or deep sedation:  

a. Contains the following properly operating equipment and supplies during the 
provision of general anesthesia and deep sedation: 

 i. Emergency drugs;  
ii. Electrocardiograph monitor;  
iii. Pulse oximeter;  
iv. Cardiac defibrillator or automated external defibrillator (AED);  
v. Positive pressure oxygen and supplemental oxygen;  
vi. Suction equipment, including endotracheal, tonsillar, or pharyngeal and 
emergency backup medical suction device;  
vii. Laryngoscope, multiple blades, backup batteries, and backup bulbs;  
viii. Endotracheal tubes and appropriate connectors;  
ix. Magill forceps;  
x. Oropharyngeal and nasopharyngeal airways;  
xi. Auxiliary lighting; xii. Stethoscope; and  
xiii. Blood pressure monitoring device; and  

b. Maintains a staff of supervised personnel capable of handling procedures, 
complications, and emergency incidents. All personnel involved in administering and 
monitoring general anesthesia or deep sedation shall hold a current course 
completion confirmation in cardiopulmonary resuscitation (CPR) Health Care 
Provider Level;  

3. Hold a valid license to practice dentistry in this state;  
4. Maintain a current permit to prescribe and administer controlled substances in this state 
issued by the United States Drug Enforcement Administration; and  
5. Provide confirmation of completing coursework within the two years prior to submitting the 
permit application in one or more of the following:  

a. Advanced cardiac life support (ACLS) from the American Heart Association or 
another agency that follows the same procedures, standards, and techniques for 
training as the American Heart Association;  
b. Pediatric advanced life support (PALS) in a practice treating pediatric patients; or  
c. A recognized continuing education course in advanced airway management.  

C. Initial applicants shall meet one or more of the following conditions:  
1. Complete, within the three years before submitting the permit application, a full credit load, 
as defined by the training program, during one calendar year of training, in anesthesiology or 
related academic subjects, beyond the undergraduate dental school level in a training 
program described in R4-11-1306(A), offered by a hospital accredited by the Joint 
Commission on Accreditation of Hospitals Organization, or sponsored by a university 
accredited by the American Dental Association Commission on Dental Accreditation;  
2. Be, within the three years before submitting the permit application, a Diplomate of the 
American Board of Oral and Maxillofacial Surgeons or eligible for examination by the 
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American Board of Oral and Maxillofacial surgeons, a Fellow of the American Association of 
Oral and Maxillofacial surgeons, a Fellow of the American Dental Society of Anesthesiology, 
a Diplomate of the National Dental Board of Anesthesiology, or a Diplomate of the American 
Dental Board of Anesthesiology; or  
3. For an applicant who completed the requirements of subsections (C)(1) or (C)(2) more 
than three years before submitting the permit application, provide the following 
documentation:  

a. On a form provided by the Board, a written affidavit affirming that the applicant has 
administered general anesthesia or deep sedation to a minimum of 25 patients within 
the year before submitting the permit application or 75 patients within the last five 
years before submitting the permit application; 
b. A copy of the general anesthesia or deep sedation permit in effect in another state 
or certification of military training in general anesthesia or deep sedation from the 
applicant’s commanding officer; and  
c. On a form provided by the Board, a written affidavit affirming the completion of 30 
clock hours of continuing education taken within the last five years as outlined in R4-
11-1306(B)(1)(a) through (f).  

D. After submitting the application and written evidence of compliance with requirements in 
subsection (B) and, if applicable, subsection (C) to the Board, the applicant shall schedule an onsite 
evaluation by the Board during which the applicant shall administer general anesthesia or deep 
sedation. After the applicant completes the application requirements and successfully completes the 
onsite evaluation, a Section 1301 permit shall be issued to the applicant.  

1. The onsite evaluation team shall consist of: a. Two dentists who are Board members, or 
Board designees for initial applications; or b. One dentist who is a Board member or Board 
designee for renewal applications. 
2. The onsite team shall evaluate the following:  

a. The availability of equipment and personnel as specified in subsection (B)(2);  
b. Proper administration of general anesthesia or deep sedation to a patient by the 
applicant in the presence of the evaluation team;  
c. Successful responses by the applicant to oral examination questions from the 
evaluation team about patient management, medical emergencies, and emergency 
medications;  
d. Proper documentation of controlled substances, that includes a perpetual 
inventory log showing the receipt, administration, dispensing, and destruction of 
controlled substances;  
e. Proper recordkeeping as specified in subsection (E) by reviewing the records 
generated for the patient specified in subsection (D)(2)(b); and  
f. For renewal applicants, records supporting continued competency as specified in 
R4-11-1306.  

3. The evaluation team shall recommend one of the following:  
a. Pass. Successful completion of the onsite evaluation; 
b. Conditional Approval for failing to have appropriate equipment, proper 
documentation of controlled substances, or proper recordkeeping. The applicant 
must submit proof of correcting the deficiencies before a permit is issued;  
c. Category 1 Evaluation Failure. The applicant must review the appropriate subject 
matter and schedule a subsequent evaluation by two Board Members or Board 
designees not less than 30 days from the failed evaluation. An example is failure to 
recognize and manage one emergency;  
d. Category 2 Evaluation Failure. The applicant must complete Board approved 
continuing education in subject matter within the scope of the onsite evaluation as 
identified by the evaluators and schedule a subsequent evaluation by two Board 
Members or Board designees not less than 60 days from the failed evaluation. An 
example is failure to recognize and manage more than one emergency; or  
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e. Category 3 Evaluation Failure. The applicant must complete Board approved 
remedial continuing education with the subject matter outlined in R4-11- 1306 as 
identified by the evaluators and reapply not less than 90 days from the failed 
evaluation. An example is failure to recognize and manage an anesthetic urgency.  

4. The onsite evaluation of an additional dental office or dental clinic in which general 
anesthesia or deep sedation is administered by an existing Section 1301 permit holder may 
be waived by the Board staff upon receipt in the Board office of an affidavit verifying 
compliance with subsection (D)(2)(a).  
5. A Section 1301 mobile permit may be issued if a Section 1301 permit holder travels to 
dental offices or dental clinics to provide anesthesia or deep sedation. The applicant must 
submit a completed affidavit verifying:  

a. That the equipment and supplies for the provision of anesthesia or deep sedation 
as required in subsection (B)(2)(a) either travel with the Section 1301 permit holder 
or are in place and in appropriate condition at the dental office or dental clinic where 
anesthesia or deep sedation is provided, and  
b. Compliance with subsection (B)(2)(b).  

E. A Section 1301 permit holder shall keep an anesthesia or deep sedation record for each general 
anesthesia and deep sedation procedure that includes the following entries:  

1. Pre-operative and post-operative electrocardiograph documentation;  
2. Pre-operative, intra-operative, and post-operative pulse oximeter documentation;  
3. Pre-operative, intra-operative, and post-operative blood pressure and vital sign 
documentation;  
4. A list of all medications given, with dosage and time intervals, and route and site of 
administration;  
5. Type of catheter or portal with gauge;  
6. Indicate nothing by mouth or time of last intake of food or water;  
7. Consent form; and  
8. Time of discharge and status, including name of escort. 

F. The Section 1301 permit holder, for intravenous access, shall use a new infusion set, including a 
new infusion line and new bag of fluid, for each patient.  
G. The Section 1301 permit holder shall utilize supplemental oxygen for patients receiving general 
anesthesia or deep sedation for the duration of the procedure.  
H. The Section 1301 permit holder shall continuously supervise the patient from the initiation of 
anesthesia or deep sedation until termination of the anesthesia or deep sedation procedure and 
oxygenation, ventilation, and circulation are stable. The Section 1301 permit holder shall not 
commence with the administration of a subsequent anesthetic case until the patient is in monitored 
recovery or meets the guidelines for discharge.  
I. A Section 1301 permit holder may employ the following health care professionals to provide 
anesthesia or sedation services and shall ensure that the health care professional continuously 
supervises the patient from the administration of anesthesia or sedation until termination of the 
anesthesia or sedation procedure and oxygenation, ventilation, and circulation are stable:  

1. An allopathic or osteopathic physician currently licensed in Arizona by the Arizona Medical 
Board or the Arizona Board of Osteopathic Examiners who has successfully completed a 
residency program in anesthesiology approved by the American Council on Graduate 
Medical Education (ACGME) or the American Osteopathic Association (AOA) or who is 
certified by either the American Board of Anesthesiology or the American Osteopathic Board 
of Anesthesiology and is credentialed with anesthesia privileges through an Arizona licensed 
medical facility, or  
2. A Certified Registered Nurse Anesthetist (CRNA) currently licensed in Arizona who 
provides services under the Nurse Practice Act in A.R.S. Title 32, Chapter 15. 

J. A Section 1301 permit holder may also administer parenteral sedation without obtaining a Section 
1302 permit.  
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Historical Note  
New Section R4-11-1301 renumbered from R4-11-802 and amended by final rulemaking at 5 
A.A.R. 580, effective February 4, 1999 (Supp. 99-1). Amended by final rulemaking at 9 
A.A.R. 1054, effective May 6, 2003 (Supp. 03-1). Amended by final rulemaking at 19 A.A.R. 
341, effective April 6, 2013 (Supp. 13-1). 

 
R4-11-1302. Parenteral Sedation  
A. Before administering parenteral sedation in a dental office or dental clinic, a dentist shall possess 
a Section 1302 permit issued by the Board. The dentist may renew a Section 1302 permit every five 
years by complying with R4-11-1307.  

1. A Section 1301 permit holder may also administer parenteral sedation.  
2. A Section 1302 permit holder shall not administer or employ any agents which have a 
narrow margin for maintaining consciousness including, but not limited to, ultrashort acting 
barbiturates, propofol, parenteral ketamine, or similarly acting drugs, agents, or techniques, 
or any combination thereof that would likely render a patient deeply sedated, generally 
anesthetized or otherwise not meeting the conditions of moderate sedation.  

B. To obtain or renew a Section 1302 permit, the dentist shall:  
1. Submit a completed application on a form provided by the Board office that, in addition to 
the requirements of subsections (B)(2) and (3) and R4-11-1307, includes:  

a. General information about the applicant such as:  
i. Name;  
ii. Home and office addresses and telephone numbers;  
iii. Limitations of practice;  
iv. Hospital affiliations;  
v. Denial, curtailment, revocation, or suspension of hospital privileges;  
vi. Denial of membership in, denial of renewal of membership in, or 
disciplinary action by a dental organization; and  
vii. Denial of licensure by, denial of renewal of licensure by, or disciplinary 
action by a dental regulatory body; and  

b. The dentist’s dated and signed affidavit stating that the information provided is 
true, and that the dentist has read and complied with the Board’s statutes and rules;  

2. On forms provided by the Board, provide a dated and signed affidavit attesting that any 
dental office or dental clinic where the dentist will administer parenteral sedation by 
intravenous or intramuscular route:  

a. Contains the following properly operating equipment and supplies during the 
provision of parenteral sedation by the permit holder or general anesthesia or deep 
sedation by a physician anesthesiologist or Certified Registered Nurse Anesthetist 
(CRNA): 

i. Emergency drugs;  
ii. Positive pressure oxygen and supplemental oxygen;  
iii. Stethoscope;  
iv. Suction equipment, including tonsillar or pharyngeal and emergency 
backup medical suction device;  
v. Oropharyngeal and nasopharyngeal airways;  
vi. Pulse oximeter;  
vii. Auxiliary lighting;  
viii. Blood pressure monitoring device; and  
ix. Cardiac defibrillator or automated external defibrillator (AED); and  

b. Maintains a staff of supervised personnel capable of handling procedures, 
complications, and emergency incidents, including at least one staff member who:  

i. Holds a current course completion confirmation in cardiopulmonary 
resuscitation (CPR) health care provider level;  
ii. Is present during the parenteral sedation procedure; and  
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iii. After the procedure, monitors the patient until discharge;  
3. Hold a valid license to practice dentistry in this state;  
4. Maintain a current permit to prescribe and administer controlled substances in this state 
issued by the United States Drug Enforcement Administration;  
5. Provide confirmation of completing coursework within the two years prior to submitting the 
permit application in one or more of the following:  

a. Advanced cardiac life support (ACLS) from the American Heart Association or 
another agency that follows the same procedures, standards, and techniques for 
training as the American Heart Association;  
b. Pediatric advanced life support (PALS) in a practice treating pediatric patients; or  
c. A recognized continuing education course in advanced airway management. 

C. Initial applicants shall meet one of the following conditions:  
1. Successfully complete Board-recognized undergraduate, graduate, or postgraduate 
education within the three years before submitting the permit application, that includes the 
following:  

a. Sixty (60) didactic hours of basic parenteral sedation to include:  
i. Physical evaluation;  
ii. Management of medical emergencies;  
iii. The importance of and techniques for maintaining proper documentation; 
and  
iv. Monitoring and the use of monitoring equipment; and  

b. Hands-on administration of parenteral sedative medications to at least 20 patients 
in a manner consistent with this Section; or  

2. An applicant who completed training in parenteral sedation more than three years before 
submitting the permit application shall provide the following documentation:  

a. On a form provided by the Board, a written affidavit affirming that the applicant has 
administered parenteral sedation to a minimum of 25 patients within the year or 75 
patients within the last five years before submitting the permit application;  
b. A copy of the parenteral sedation permit in effect in another state or certification of 
military training in parenteral sedation from the applicant's commanding officer; and  
c. On a form provided by the Board, a written affidavit affirming the completion of 30 
clock hours of continuing education taken within the last five years as outlined in R4-
11-1306(B)(1)(b) through (f).  

D. After submitting the application and written evidence of compliance with requirements outlined in 
subsection (B) and, if applicable, subsection (C) to the Board, the applicant shall schedule an onsite 
evaluation by the Board during which the applicant shall administer parenteral sedation. After the 
applicant completes the application requirements and successfully completes the onsite evaluation, 
the Board shall issue a Section 1302 permit to the applicant.  

1. The onsite evaluation team shall consist of:  
a. Two dentists who are Board members, or Board designees for initial applications, 
or 
b. One dentist who is a Board member or Board designee for renewal applications.  

2. The onsite team shall evaluate the following:  
a. The availability of equipment and personnel as specified in subsection (B)(2); 
b. Proper administration of parenteral sedation to a patient by the applicant in the 
presence of the evaluation team;  
c. Successful responses by the applicant to oral examination questions from the 
evaluation team about patient management, medical emergencies, and emergency 
medications;  
d. Proper documentation of controlled substances, that includes a perpetual 
inventory log showing the receipt, administration, dispensing, and destruction of all 
controlled substances;  
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e. Proper recordkeeping as specified in subsection (E) by reviewing the records 
generated for the patient receiving parenteral sedation as specified in subsection 
(D)(2)(b); and  
f. For renewal applicants, records supporting continued competency as specified in 
R4-11-1306.  

3. The evaluation team shall recommend one of the following: 
a. Pass. Successful completion of the onsite evaluation;  
b. Conditional Approval for failing to have appropriate equipment, proper 
documentation of controlled substances, or proper recordkeeping. The applicant 
must submit proof of correcting the deficiencies before a permit is issued;  
c. Category 1 Evaluation Failure. The applicant must review the appropriate subject 
matter and schedule a subsequent evaluation by two Board Members or Board 
designees not less than 30 days from the failed evaluation. An example is failure to 
recognize and manage one emergency;  
d. Category 2 Evaluation Failure. The applicant must complete Board approved 
continuing education in subject matter within the scope of the onsite evaluation as 
identified by the evaluators and schedule a subsequent evaluation by two Board 
Members or Board designees not less than 60 days from the failed evaluation. An 
example is failure to recognize and manage more than one emergency; or  
e. Category 3 Evaluation Failure. The applicant must complete Board approved 
remedial continuing education with the subject matter outlined in R4-11- 1306 as 
identified by the evaluators and reapply not less than 90 days from the failed 
evaluation. An example is failure to recognize and manage an anesthetic urgency. 

4. The onsite evaluation of an additional dental office or dental clinic in which parenteral 
sedation is administered by an existing Section 1302 permit holder may be waived by the 
Board staff upon receipt in the Board office of an affidavit verifying compliance with 
subsection (D)(2)(a).  
5. A Section 1302 mobile permit may be issued if a Section 1302 permit holder travels to 
dental offices or dental clinics to provide parenteral sedation. The applicant must submit a 
completed affidavit verifying:  

a. That the equipment and supplies for the provision of parenteral sedation as 
required in R4-11- 1302(B)(2)(a) either travel with the Section 1302 permit holder or 
are in place and in appropriate working condition at the dental office or dental clinic 
where parenteral sedation is provided, and  
b. Compliance with R4-11-1302(B)(2)(b).  

E. A Section 1302 permit holder shall keep a parenteral sedation record for each parenteral sedation 
procedure that:  

1. Includes the following entries:  
a. Pre-operative, intra-operative, and post-operative pulse oximeter documentation; 
b. Pre-operative, intra-operative, and post-operative blood pressure and vital sign 
documentation;  
c. A list of all medications given, with dosage and time intervals and route and site of 
administration;  
d. Type of catheter or portal with gauge;  
e. Indicate nothing by mouth or time of last intake of food or water;  
f. Consent form; and  
g. Time of discharge and status, including name of escort; and  

2. May include pre-operative and post-operative electrocardiograph report.  
F. The Section 1302 permit holder shall establish intravenous access on each patient receiving 
parenteral sedation utilizing a new infusion set, including a new infusion line and new bag of fluid.  
G. The Section 1302 permit holder shall utilize supplemental oxygen for patients receiving parenteral 
sedation for the duration of the procedure.  
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H. The Section 1302 permit holder shall continuously supervise the patient from the initiation of 
parenteral sedation until termination of the parenteral sedation procedure and oxygenation, 
ventilation and circulation are stable. The Section 1302 permit holder shall not commence with the 
administration of a subsequent anesthetic case until the patient is in monitored recovery or meets 
the guidelines for discharge.  
I. A Section 1302 permit holder may employ a health care professional as specified in R4-11-1301(I). 
 

Historical Note 
New Section R4-11-1302 renumbered from R4-11-803 and amended by final rulemaking at 5 
A.A.R. 580, effective February 4, 1999 (Supp. 99-1). Amended by final rulemaking at 9 
A.A.R. 1054, effective May 6, 2003 (Supp. 03-1). Amended by final rulemaking at 19 A.A.R. 
341, effective April 6, 2013 (Supp. 13-1). 

 
R4-11-1303. Oral Sedation  
A. Before administering oral sedation in a dental office or dental clinic, a dentist shall possess a 
Section 1303 permit issued by the Board. The dentist may renew a Section 1303 permit every five 
years by complying with R4-11-1307.  

1. A Section 1301 permit holder or Section 1302 permit holder may also administer oral 
sedation without obtaining a Section 1303 permit. 
2. The administration of a single drug for minimal sedation does not require a Section 1303 
permit if:  

a. The administered dose is within the Food and Drug Administration’s (FDA) 
maximum recommended dose as printed in FDA approved labeling for unmonitored 
home use;  

i. Incremental multiple doses of the drug may be administered until the 
desired effect is reached, but does not exceed the maximum recommended 
dose; and  
ii. During minimal sedation, a single supplemental dose may be administered. 
The supplemental dose may not exceed one-half of the initial dose and the 
total aggregate dose may not exceed one and one-half times the FDA 
maximum recommended dose on the date of treatment; and  

b. Nitrous oxide/oxygen may be administered in addition to the oral drug as long as 
the combination does not exceed minimal sedation.  

B. To obtain or renew a Section 1303 permit, a dentist shall:  
1. Submit a completed application on a form provided by the Board office that, in addition to 
the requirements of subsections (B)(2) and (3) and R4-11-1307, includes:  

a. General information about the applicant such as:  
i. Name;  
ii. Home and office addresses and telephone numbers;  
iii. Limitations of practice;  
iv. Hospital affiliations; 
v. Denial, curtailment, revocation, or suspension of hospital privileges;  
vi. Denial of membership in, denial of renewal of membership in, or 
disciplinary action by a dental organization; and  
vii. Denial of licensure by, denial of renewal of licensure by, or disciplinary 
action by a dental regulatory body; and  

b. The dentist’s dated and signed affidavit stating that the information provided is 
true, and that the dentist has read and complied with the Board’s statutes and rules;  

2. On forms provided by the Board, provide a dated and signed affidavit attesting that any 
dental office or dental clinic where the dentist will administer oral sedation:  

a. Contains the following properly operating equipment and supplies during the 
provision of sedation: 

i. Emergency drugs;  
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ii. Cardiac defibrillator or automated external defibrillator (AED);  
iii. Positive pressure oxygen and supplemental oxygen;  
iv. Stethoscope;  
v. Suction equipment, including tonsillar or pharyngeal and emergency 
backup medical suction device;  
vi. Pulse oximeter;  
vii. Blood pressure monitoring device; and  
viii. Auxiliary lighting; and  

b. Maintains a staff of supervised personnel capable of handling procedures, 
complications, and emergency incidents, including at least one staff member who:  

i. Holds a current certificate in cardiopulmonary resuscitation (CPR) Health 
Care Provider Level; 
ii. Is present during the oral sedation procedure; and  
iii. After the procedure, monitors the patient until discharge; 

3. Hold a valid license to practice dentistry in this state;  
4. Maintain a current permit to prescribe and administer controlled substances in this state 
issued by the United States Drug Enforcement Administration;  
5. Provide confirmation of completing coursework within the two years prior to submitting the 
permit application in one or more of the following:  

a. Cardiopulmonary resuscitation (CPR) Health Care Provider Level from the 
American Heart Association, American Red Cross, or another agency that follows the 
same procedures, standards, and techniques for training as the American Heart 
Association or American Red Cross;  
b. Pediatric advanced life support (PALS) in a practice treating pediatric patients; or  
c. A recognized continuing education course in advanced airway management.  

C. Initial applicants shall meet one of the following:  
1. Complete a Board-recognized post-doctoral residency program that includes documented 
training in oral sedation within the last three years before submitting the permit application; or  
2. Complete a Board recognized post-doctoral residency program that includes documented 
training in oral sedation more than three years before submitting the permit application shall 
provide the following documentation:  

a. On a form provided by the Board, a written affidavit affirming that the applicant has 
administered oral sedation to a minimum of 25 patients within the year or 75 patients 
within the last five years before submitting the permit application;  
b. A copy of the oral sedation permit in effect in another state or certification of 
military training in oral sedation from the applicant’s commanding officer; and  
c. On a form provided by the Board, a written affidavit affirming the completion of 30 
hours of continuing education taken within the last five years as outlined in R4-11-
1306(C)(1)(a) through (f); or  

3. Provide proof of participation in 30 clock hours of Board recognized undergraduate, 
graduate, or post-graduate education in oral sedation within the three years before 
submitting the permit application that includes:  

a. Training in basic oral sedation, 
b. Pharmacology,  
c. Physical evaluation,  
d. Management of medical emergencies,  
e. The importance of and techniques for maintaining proper documentation, and  
f. Monitoring and the use of monitoring equipment.  

D. After submitting the application and written evidence of compliance with requirements in 
subsection (B) and, if applicable, subsection (C) to the Board, the applicant shall schedule an onsite 
evaluation by the Board. After the applicant completes the application requirements and successfully 
completes the onsite evaluation, the Board shall issue a Section 1303 permit to the applicant.  

1. The onsite evaluation team shall consist of: 
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a. For initial applications, two dentists who are Board members, or Board designees.  
b. For renewal applications, one dentist who is a Board member, or Board designee. 

2. The onsite team shall evaluate the following:  
a. The availability of equipment and personnel as specified in subsection (B)(2); 
b. Successful responses by the applicant to oral examination questions from the 
evaluation team about patient management, medical emergencies, and emergency 
medications;  
c. Proper documentation of controlled substances, that includes a perpetual 
inventory log showing the receipt, administration, dispensing, and destruction of 
controlled substances;  
d. Proper recordkeeping as specified in subsection (E) by reviewing the forms that 
document the oral sedation record; and  
e. For renewal applicants, records supporting continued competency as specified in 
R4-11-1306.  

3. The evaluation team shall recommend one of the following:  
a. Pass. Successful completion of the onsite evaluation;  
b. Conditional Approval for failing to have appropriate equipment, proper 
documentation of controlled substance, or proper recordkeeping. The applicant must 
submit proof of correcting the deficiencies before permit will be issued; 
c. Category 1 Evaluation Failure. The applicant must review the appropriate subject 
matter and schedule a subsequent evaluation by two Board Members or Board 
designees not less than 30 days from the failed evaluation. An example is failure to 
recognize and manage one emergency; or  
d. Category 2 Evaluation Failure. The applicant must complete Board approved 
continuing education in subject matter within the scope of the onsite evaluation as 
identified by the evaluators and schedule a subsequent evaluation by two Board 
Members or Board designees not less than 60 days from the failed evaluation. An 
example is failure to recognize and manage more than one emergency.  

4. The onsite evaluation of an additional dental office or dental clinic in which oral sedation is 
administered by a Section 1303 permit holder may be waived by the Board staff upon receipt 
in the Board office of an affidavit verifying compliance with subsection (D)(2)(a).  
5. A Section 1303 mobile permit may be issued if the Section 1303 permit holder travels to 
dental offices or dental clinics to provide oral sedation. The applicant must submit a 
completed affidavit verifying:  

a. That the equipment and supplies for the provision of oral sedation as required in 
R4-11-1303(B)(2)(a) either travel with the Section 1303 permit holder or are in place 
and in appropriate condition at the dental office or dental clinic where oral sedation is 
provided, and  
b. Compliance with R4-11-1303(B)(2)(b).  

E. A Section 1303 permit holder shall keep an oral sedation record for each oral sedation procedure 
that:  

1. Includes the following entries:  
a. Pre-operative, intra-operative, and post-operative, pulse oximeter oxygen 
saturation and pulse rate documentation;  
b. Pre-operative and post-operative blood pressure;  
c. Documented reasons for not taking vital signs if a patient’s behavior or emotional 
state prevents monitoring personnel from taking vital signs;  
d. List of all medications given, including dosage and time intervals;  
e. Patient’s weight;  
f. Consent form;  
g. Special notes, such as, nothing by mouth or last intake of food or water; and  
h. Time of discharge and status, including name of escort; and  

2. May include the following entries:  
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a. Pre-operative and post-operative electrocardiograph report; and 
b. Intra-operative blood pressures. 

F. The Section 1303 permit holder shall utilize supplemental oxygen for patients receiving oral 
sedation for the duration of the procedure.  
G. The Section 1303 permit holder shall ensure the continuous supervision of the patient from the 
administration of oral sedation until oxygenation, ventilation and circulation are stable and the patient 
is appropriately responsive for discharge from the dental office or dental clinic.  
H. A Section 1303 permit holder may employ a health care professional to provide anesthesia 
services, if all of the following conditions are met:  

1. The physician anesthesiologist or CRNA meets the requirements as specified in R4-11-
1301(I);  
2. The Section 1303 permit holder has completed coursework within the two years prior to 
submitting the permit application in one or more of the following:  

a. ACLS from the American Heart Association or another agency that follows the 
same procedures, standards, and techniques for training as the American Heart 
Association;  
b. PALS in a practice treating pediatric patients;  
c. A recognized continuing education course in advanced airway management;  

3. The Section 1303 permit holder ensures that:  
a. The dental office or clinic contains the equipment and supplies listed in R4-11-
1304(B)(2)(a) during the provision of anesthesia or sedation by the physician 
anesthesiologist or CRNA;  
b. The anesthesia or sedation record contains all the entries listed in R4-11-1304(D);  
c. For intravenous access, the physician anesthesiologist or CRNA uses a new 
infusion set, including a new infusion line and new bag of fluid for each patient; and  
d. The patient is continuously supervised from the administration of anesthesia or 
sedation until the termination of the anesthesia or sedation procedure and 
oxygenation, ventilation and circulation are stable. The Section 1303 permit holder 
shall not commence with a subsequent procedure or treatment until the patient is in 
monitored recovery or meets the guidelines for discharge. 

 
Historical Note  

New Section R4-11-1303 renumbered from R4-11-805 and amended by final rulemaking at 5 
A.A.R. 580, effective February 4, 1999 (Supp. 99-1). Former Section R4- 11-1303 
renumbered to R4-11-1304; new Section R4-11- 1303 made by final rulemaking at 9 A.A.R. 
1054, effective May 6, 2003 (Supp. 03-1). Amended by final rulemaking at 19 A.A.R. 341, 
effective April 6, 2013 (Supp. 13-1). 

 
R4-11-1304. Permit to Employ or Work with a Physician Anesthesiologist or Certified 
Registered Nurse Anesthetist (CRNA) 
A. This Section does not apply to a Section 1301 permit holder or a Section 1302 permit holder 
practicing under the provisions of R4-11-1302(I) or a Section 1303 permit holder practicing under the 
provisions of R4-11-1303(H). A dentist may utilize a physician anesthesiologist or certified registered 
nurse anesthetist (CRNA) for anesthesia or sedation services while the dentist provides treatment in 
the dentist’s office or dental clinic after obtaining a Section 1304 permit issued by the Board.  

1. The physician anesthesiologist or CRNA meets the requirements as specified in R4-11-
1301(I).  
2. The dentist permit holder shall provide all dental treatment and ensure that the physician 
anesthesiologist or CRNA remains on the dental office or dental clinic premises until any 
patient receiving anesthesia or sedation services is discharged.  
3. A dentist may renew a Section 1304 permit every five years by complying with R4-11-
1307.  

B. To obtain or renew a Section 1304 permit, a dentist shall:  
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1. Submit a completed application on a form provided by the Board office that, in addition to 
the requirements of subsections (B)(2) and (3) and R4-11-1307 includes:  

a. General information about the applicant such as: 
i. Name;  
ii. Home and office addresses and telephone numbers;  
iii. Limitations of practice;  
iv. Hospital affiliations;  
v. Denial, curtailment, revocation, or suspension of hospital privileges;  
vi. Denial of membership in, denial of renewal of membership in, or 
disciplinary action by a dental organization; and  
vii. Denial of licensure by, denial of renewal of licensure by, or disciplinary 
action by a dental regulatory body; and  

b. The dentist’s dated and signed affidavit stating that the information provided is 
true, and that the dentist has read and complied with the Board’s statutes and rules;  

2. On forms provided by the Board, provide a dated and signed affidavit attesting that any 
dental office or dental clinic where the dentist provides treatment during administration of 
general anesthesia or sedation by a physician anesthesiologist or CRNA:  

a. Contains the following properly operating equipment and supplies during the 
provision of general anesthesia and sedation:  

i. Emergency drugs;  
ii. Electrocardiograph monitor;  
iii. Pulse oximeter;  
iv. Cardiac defibrillator or automated external defibrillator (AED);  
v. Positive pressure oxygen and supplemental continuous flow oxygen;  
vi. Suction equipment, including endotrachael, tonsillar or pharyngeal and 
emergency backup medical suction device;  
vii. Laryngoscope, multiple blades, backup batteries and backup bulbs;  
viii. Endotracheal tubes and appropriate connectors;  
ix. Magill forceps;  
x. Oropharyngeal and nasopharyngeal airways;  
xi. Auxiliary lighting;  
xii. Stethoscope; and  
xiii. Blood pressure monitoring device; and  

b. Maintains a staff of supervised personnel capable of handling procedures, 
complications, and emergency incidents. All personnel involved in administering and 
monitoring general anesthesia or sedation shall hold a current course completion 
confirmation in cardiopulmonary resuscitation (CPR) Health Care Provider level;  

3. Hold a valid license to practice dentistry in this state; and  
4. Provide confirmation of completing coursework within the last two years prior to submitting 
the permit application in one or more of the following: 

a. Advanced cardiac life support (ACLS) from the American Heart Association or 
another agency that follows the same procedures, standards, and techniques for 
training as the American Heart Association;  
b. Pediatric advanced life support (PALS) in a practice treating pediatric patients; or  
c. A recognized continuing education course in advanced airway management.  

C. After submitting the application and written evidence of compliance with requirements in 
subsection (B) to the Board, the applicant shall schedule an onsite evaluation by the Board. After the 
applicant completes the application requirements and successfully completes the onsite evaluation, 
the Board shall issue the applicant a Section 1304 permit.  

1. The onsite evaluation team shall consist of one dentist who is a Board member, or Board 
designee.  
2. The onsite team shall evaluate the following:  

a. The availability of equipment and personnel as specified in subsection (B)(2);  
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b. Proper documentation of controlled substances, that includes a perpetual 
inventory log showing the receipt, administration, dispensing, and destruction of 
controlled substances; and  
c. Proper recordkeeping as specified in subsection (E) by reviewing previous 
anesthesia or sedation records. 

3. The evaluation team shall recommend one of the following:  
a. Pass. Successful completion of the onsite evaluation; or  
b. Conditional approval for failing to have appropriate equipment, proper 
documentation of controlled substances, or proper recordkeeping. The applicant 
must submit proof of correcting the deficiencies before a permit is issued.  

4. The evaluation of an additional dental office or dental clinic in which a Section 1304 permit 
holder provides treatment during the administration general anesthesia or sedation by a 
physician anesthesiologist or CRNA may be waived by the Board staff upon receipt in the 
Board office of an affidavit verifying compliance with subsection (B)(2).   

D. A Section 1304 permit holder shall keep an anesthesia or sedation record for each general 
anesthesia and sedation procedure that includes the following entries:  

1. Pre-operative and post-operative electrocardiograph documentation;  
2. Pre-operative, intra-operative, and post-operative, pulse oximeter documentation;  
3. Pre-operative, intra-operative, and post-operative blood pressure and vital sign 
documentation; and  
4. A list of all medications given, with dosage and time intervals and route and site of 
administration;  
5. Type of catheter or portal with gauge;  
6. Indicate nothing by mouth or time of last intake of food or water;  
7. Consent form; and  
8. Time of discharge and status, including name of escort. 

E. For intravenous access, a Section 1304 permit holder shall ensure that the physician 
anesthesiologist or CRNA uses a new infusion set, including a new infusion line and new bag of fluid 
for each patient.  
F. A Section 1304 permit holder shall ensure that the physician anesthesiologist or CRNA utilizes 
supplemental continuous flow oxygen for patients receiving general anesthesia or sedation for the 
duration of the procedure.  
G. The Section 1304 permit holder shall continuously supervise the patient from the administration of 
anesthesia or sedation until termination of the anesthesia or sedation procedure and oxygenation, 
ventilation and circulation are stable. The Section 1304 permit holder shall not commence with a 
subsequent procedure or treatment until the patient is in monitored recovery or meets the guidelines 
for discharge. 
 

Historical Note  
New Section R4-11-1304 renumbered from R4-11-805 and amended by final rulemaking at 5 
A.A.R. 580, effective February 4, 1999 (Supp. 99-1). Former Section R4- 11-1304 
renumbered to R4-11-1305; new Section R4-11- 1304 renumbered from R4-11-1303 and 
amended by final rulemaking at 9 A.A.R. 1054, effective May 6, 2003 (Supp. 03-1). Section 
repealed; new Section made by final rulemaking at 19 A.A.R. 341, effective April 6, 2013 
(Supp. 13-1). 

 
R4-11-1305. Reports of Adverse Occurrences  
If a death, or incident requiring emergency medical response, occurs in a dental office or dental 
clinic during the administration of or recovery from general anesthesia, deep sedation, moderate 
sedation, or minimal sedation, the permit holder and the treating dentist involved shall submit a 
complete report of the incident to the Board within 10 days after the occurrence.  
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Historical Note  
New Section R4-11-1305 renumbered from R4-11-806 and amended by final rulemaking at 5 
A.A.R. 580, effective February 4, 1999 (Supp. 99-1). Former Section R4- 11-1305 
renumbered to R4-11-1306; new Section R4-11- 1305 renumbered from R4-11-1304 and 
amended by final rulemaking at 9 A.A.R. 1054, effective May 6, 2003 (Supp. 03-1). Section 
repealed; new Section made by final rulemaking at 19 A.A.R. 341, effective April 6, 2013 
(Supp. 13-1). 

 
R4-11-1306. Education; Continued Competency  
A. To obtain a Section 1301, permit by satisfying the education requirement of R4-11-1301(B)(6), a 
dentist shall successfully complete an advanced graduate or post-graduate education program in 
pain control.  

1. The program shall include instruction in the following subject areas:  
a. Anatomy and physiology of the human body and its response to the various 
pharmacologic agents used in pain control;  
b. Physiological and psychological risks for the use of various modalities of pain 

control;  
c. Psychological and physiological need for various forms of pain control and the 
potential response to pain control procedures;  
d. Techniques of local anesthesia, sedation, and general anesthesia, and 
psychological management and behavior modification, as they relate to pain control 
in dentistry; and  
e. Handling emergencies and complications related to pain control procedures, 
including the maintenance of respiration and circulation, immediate establishment of 
an airway, and cardiopulmonary resuscitation.  

2. The program shall consist of didactic and clinical training. The didactic component of the 
program shall:  

a. Be the same for all dentists, whether general practitioners or specialists; and  
b. Include each subject area listed in subsection (A)(1).  

3. The program shall provide at least one calendar year of training as prescribed in R4-11-
1301(B)(6)(a). 

B. To maintain a Section 1301 or 1302 permit under R4-11-1301 or R4-11-1302 a permit holder 
shall:  

1. Participate in 30 clock hours of continuing education every five years in one or more of the 
following areas:  

a. General anesthesia, 
b. Parenteral sedation,  
c. Physical evaluation,  
d. Medical emergencies,  
e. Monitoring and use of monitoring equipment, or  
f. Pharmacology of drugs and non-drug substances used in general anesthesia or 
parenteral sedation; and  

2. Provide confirmation of completing coursework within the two years prior to submitting the 
renewal application from one or more of the following:  

a. Advanced cardiac life support (ACLS) from the American Heart Association or 
another agency that follows the same procedures, standards, and techniques for 
training as the American Heart Association; 
b. Pediatric advanced life support (PALS) in a practice treating pediatric patients; or 
c. A recognized continuing education course in advanced airway management;  

3. Complete at least 10 general anesthesia, deep sedation or parenteral sedation cases a 
calendar year; and  
4. Apply a maximum of six hours from subsection (B)(2) toward the continuing education 
requirements for subsection (B)(1).  
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C. To maintain a Section 1303 permit issued under R4-11-1303, a permit holder shall:  
1. Participate in 30 clock hours of continuing education every five years in one or more of the 
following areas:  

a. Oral sedation,  
b. Physical evaluation,  
c. Medical emergencies,  
d. Monitoring and use of monitoring equipment, or 
e. Pharmacology of oral sedation drugs and non-drug substances; and  

2. Provide confirmation of completing coursework within the two years prior to submitting the 
renewal application from one or more of the following:  

a. Cardiopulmonary resuscitation (CPR) Health Care Provider level from the 
American Heart Association, American Red Cross or another agency that follows the 
same procedures, standards, and techniques for training as the American Heart 
Association or American Red Cross;  
b. Advanced cardiac life support (ACLS) from the American Heart Association or 
another agency that follows the same procedures, standards, and techniques for 
training as the American Heart Association;  
c. Pediatric advanced life support (PALS);  
d. A recognized continuing education course in advanced airway management; and  

3. Complete at least 10 oral sedation cases a calendar year.  
 

Historical Note  
Section R4-11-1306 renumbered from R4-11-1305 and amended by final rulemaking at 9 
A.A.R. 1054, effective May 6, 2003 (Supp. 03-1). Amended by final rulemaking at 19 A.A.R. 
341, effective April 6, 2013 (Supp. 13-1). 

 
R4-11-1307. Renewal of Permit  
A. To renew a Section 1301, 1302, or 1303 permit, the permit holder shall:  

1. Provide written documentation of compliance with the applicable continuing education 
requirements in R4-11- 1306;  
2. Provide written documentation of compliance with the continued competency requirements 
in R4-11-1306;  
3. Before December 31 of the year the permit expires, submit a completed application on a 
form provided by the Board office as described in R4-11-1301, R4-11-1302, or R4-11-1303; 
and  
4. Not less than 90 days before the expiration of a permit holder’s current permit, arrange for 
an onsite evaluation as described in R4-11-1301, R4-11-1302, or R4-11-1303.  

B. To renew a Section 1304 permit, the permit holder shall:  
1. Before December 31 of the year the permit expires, submit a completed application on a 
form provided by the Board office as described in R4-11-1304; and  
2. Not less than 90 days before the expiration of a permit holder’s current permit, arrange for 
an onsite evaluation as described in R4-11-1304.  

C. After the permit holder successfully completes the evaluation and submits the required affidavits, 
the Board shall renew a Section 1301, 1302, 1303, 1304 permit, as applicable.  
D. The Board may stagger due dates for renewal applications.  
 

Historical Note 
Made by final rulemaking at 19 A.A.R. 341, effective April 6, 2013 (Supp. 13-1). 
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ARTICLE 14. DISPENSING DRUGS AND DEVICES 
 

R4-11-1401. Prescribing  
A. In addition to the requirements of A.R.S. § 32-1298(C), a dentist shall ensure that a prescription 
order contains the following information:  

1. Date of issuance; 
2. Name and address of the patient to whom the prescription is issued;  
3. Name, strength, dosage form, and quantity of the drug or name and quantity of the device 
prescribed;  
4. Name and address of the dentist prescribing the drug; and  
5. Drug Enforcement Administration registration number of the dentist, if prescribing a 
controlled substance.  

B. Before dispensing a drug or device, a dentist shall present to the patient a written prescription for 
the drug or device being dispensed that includes on the prescription the following statement in bold 
type: “This prescription may be filled by the prescribing dentist or by a pharmacy of your choice.”  
 

Historical Note  
Adopted effective July 21, 1995 (Supp. 95-3). Former Section R4-11-1401 repealed, new 
Section R4-11-1401 adopted by final rulemaking at 5 A.A.R. 580, effective February 4, 1999 
(Supp. 99-1). Section repealed; new Section made by final rulemaking at 11 A.A.R. 793, 
effective April 2, 2005 (Supp. 05-1).  

 
R4-11-1402. Labeling and Dispensing  
A. A dentist shall include the following information on the label of all drugs and devices dispensed: 

1. The dentist’s name, address, and telephone number;  
2. The serial number;  
3. The date the drug or device is dispensed;  
4. The patient’s name;  
5. Name, strength, and quantity of drug or name and quantity of device dispensed;  
6. The name of the drug or device manufacturer or distributor;  
7. Directions for use and cautionary statement necessary for safe and effective use of the 
drug or device; and  
8. If a controlled substance is prescribed, the cautionary statement “Caution: Federal law 
prohibits the transfer of this drug to any person other than the patient for whom it was 
prescribed.”  

B. Before delivery to the patient, the dentist shall prepare and package the drug or device to ensure 
compliance with the prescription and personally inform the patient of the name of the drug or device, 
directions for its use, precautions, and storage requirements.  
C. A dentist shall purchase all dispensed drugs and devices from a manufacturer, distributor, or 
pharmacy that is properly licensed in this state or one of the other 49 states, the District of Columbia, 
the Commonwealth of Puerto Rico, or a territory of the United States of America.  
D. When dispensing a prescription drug or device from a prescription order, a dentist shall perform 
the following professional practices:  

1. Verify the legality and pharmaceutical feasibility of dispensing a drug based upon:  
a. A patient’s allergies,  
b. Incompatibilities with a patient’s currently-taken medications,  
c. A patient’s use of unusual quantities of dangerous drugs or narcotics, and  
d. The frequency of refills;  

2. Verify that the dosage is within proper limits;  
3. Interpret the prescription order;  
4. Prepare, package, and label, or assume responsibility for preparing, packaging, and 
labeling, the drug or device dispensed under each prescription order;  
5. Check the label to verify that the label precisely communicates the prescriber’s directions 
and hand-initial each label;  
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6. Record, or assume responsibility for recording, the serial number and date dispensed on 
the front of the original prescription order; and  
7. Record on the original prescription order the name or initials of the dentist who dispensed 
the order.  
 

Historical Note  
Adopted effective July 21, 1995 (Supp. 95-3). Former Section R4-11-1402 renumbered to 
R4-11-1201, new Section R4-11-1402 adopted by final rulemaking at 5 A.A.R. 580, effective 
February 4, 1999 (Supp. 99-1). Section repealed; new Section made by final rulemaking at 
11 A.A.R. 793, effective April 2, 2005 (Supp. 05-1). 

 
R4-11-1403. Storage and Packaging  
A dentist shall:  

1. Keep all prescription-only drugs and devices in a secured area and control access to the 
secured area by written procedure. The dentist shall make the written procedure available to 
the Board or its authorized agents on demand for inspection or copying; 
2. Keep all controlled substances secured in a locked cabinet or room, control access to the 
cabinet or room by written procedure, and maintain an ongoing inventory of the contents. 
The dentist shall make the written procedure available to the Board or its authorized agents 
on demand for inspection or copying;  
3. Maintain drug storage areas so that the temperature in the drug storage areas does not 
exceed 85º F;  
4. Not dispense a drug or device that has expired or is improperly labeled;  
5. Not redispense a drug or device that has been returned;  
6. Dispense a drug or device:  

a. In a prepackaged container or light-resistant container with a consumer safety cap, 
unless the patient or patient’s representative requests a non-safety cap; and  
b. With a label that is mechanically or electronically printed;  

7. Destroy an outdated, deteriorated, or defective controlled substance according to Drug 
Enforcement Administration regulations or by using a reverse distributor. A list of reverse 
distributors may be obtained from the Drug Enforcement Administration; and  
8. Destroy an outdated, deteriorated, or defective non-controlled substance drug or device by 
returning it to the supplier or by using a reverse distributor. A list of reverse distributors may 
be obtained from the Drug Enforcement Administration.  
 

Historical Note  
Adopted effective July 21, 1995 (Supp. 95-3). Former Section R4-11-1403 renumbered to 
R4-11-1202, new Section R4-11-1403 adopted by final rulemaking at 5 A.A.R. 580, effective 
February 4, 1999 (Supp. 99-1). Section repealed; new Section made by final rulemaking at 
11 A.A.R. 793, effective April 2, 2005 (Supp. 05-1). 
 

R4-11-1404. Recordkeeping  
A. A dentist shall:  

1. Chronologically date and sequentially number prescription orders in the order that the 
drugs or devices are originally dispensed;  
2. Sequentially file orders separately from patient records, as follows:  

a. File Schedule II drug orders separately from all other prescription orders;  
b. File Schedule III, IV, and V drug orders separately from all other prescription 
orders; and  
c. File all other prescription orders separately from orders specified in subsections 
(A)(2)(a) and (b); 

3. Record the name of the manufacturer or distributor of the drug or device dispensed on 
each prescription order and label;  
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4. Record the name or initials of the dentist dispensing the drug or device on each 
prescription order and label; and  
5. Record the date the drug or device is dispensed on each prescription order and label.  

B. A dentist shall record in the patient’s dental record the name, dosage form, and strength of the 
drug or device dispensed, the quantity or volume dispensed, the date the drug or device is 
dispensed, and the dental therapeutic reasons for dispensing the drug or device.  
C. A dentist shall maintain:  

1. Purchase records of all drugs and devices for three years from the date purchased; and  
2. Dispensing records of all drugs and devices for three years from the date dispensed.  

D. A dentist who dispenses controlled substances:  
1. Shall inventory Schedule II, III, IV, and V controlled substances as prescribed by A.R.S. § 
36-2523;  
2. Shall perform a controlled substance inventory on March 1 annually, if directed by the 
Board, and at the opening or closing of a dental practice;  
3. Shall maintain the inventory for three years from the inventory date;  
4. May use one inventory book for all controlled substances;  
5. When conducting an inventory of Schedule II controlled substances, shall take an exact 
count;  
6. When conducting an inventory of Schedule III, IV, and V controlled substances, shall take 
an exact count or may take an estimated count if the stock container contains fewer than 
1001 units.  

E. A dentist shall maintain invoices for drugs and devices dispensed for three years from the date of 
the invoices, filed as follows:  

1. File Schedule II controlled substance invoices separately from records that are not 
Schedule II controlled substance invoices;  
2. File Schedule III, IV, and V controlled substance invoices separately from records that are 
not Schedule III, IV, and V controlled substance invoices; and  
3. File all non-controlled substance invoices separately from the invoices referenced in 
subsections (E)(1) and (2).  

F. A dentist shall file Drug Enforcement Administration order form (DEA Form 222) for a controlled 
substance sequentially and separately from every other record. 
 

Historical Note  
Adopted effective July 21, 1995 (Supp. 95-3). Former Section R4-11-1404 renumbered to 
R4-11-1203, new Section R4-11-1404 adopted by final rulemaking at 5 A.A.R. 580, effective 
February 4, 1999 (Supp. 99-1). Section repealed; new Section made by final rulemaking at 
11 A.A.R. 793, effective April 2, 2005 (Supp. 05-1).  
 

R4-11-1405. Compliance  
A. A dentist who determines that there has been a theft or loss of drugs or controlled substances 
from the dentist’s office shall immediately notify a local law enforcement agency and the Board and 
provide written notice of the theft or loss in the following manner:  

1. For non-controlled substance drug theft or loss, provide the law enforcement agency and 
the Board with a written report explaining the theft or loss; or  
2. For controlled substance theft or loss, complete a DEA 106 form; and  
3. Provide copies of the DEA 106 form to the Drug Enforcement Administration and the 
Board within seven days of the discovery.  

B. A dentist who dispenses drugs or devices in a manner inconsistent with this Article is subject to 
discipline under A.R.S. Title 32, Chapter 11, Article 3.  
 

Historical Note  
Adopted effective July 21, 1995 (Supp. 95-3). Former Section R4-11-1405 renumbered to 
R4-11-1204, new Section R4-11-1405 adopted by final rulemaking at 5 A.A.R. 580, effective 
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February 4, 1999 (Supp. 99-1). Section repealed; new Section made by final rulemaking at 
11 A.A.R. 793, effective April 2, 2005 (Supp. 05-1). 

 
R4-11-1406. Dispensing for Profit Registration and Renewal 
A. A dentist who is currently licensed to practice dentistry in Arizona may dispense controlled 
substances, prescription-only drugs, and prescription-only devices for profit only after providing the 
Board the following information:  

1. A completed registration form that includes the following information: 
a. The dentist’s name and dental license number;  
b. A list of the types of drugs and devices to be dispensed for profit, including 
controlled substances; and  
c. Locations where the dentist desires to dispense the drugs and devices for profit; 
and  

2. A copy of the dentist’s current Drug Enforcement Administration Certificate of Registration 
for each dispensing location from which the dentist desires to dispense the drugs and 
devices for profit.  

B. The Board shall issue a numbered certificate indicating the dentist is registered with the Board to 
dispense drugs and devices for profit.  
C. A dentist shall renew a registration to dispense drugs and devices for profit by complying with the 
requirements in subsection (A) before the dentist’s license renewal date. When a dentist has made 
timely and complete application for the renewal of a registration, the dentist may continue to 
dispense until the Board approves or denies the application. Failure to renew a registration shall 
result in immediate loss of dispensing for profit privileges.  
 

Historical Note  
Adopted effective July 21, 1995; inadvertently not published with Supp. 95-3 (Supp. 95-4). 
Former Section R4- 11-1406 renumbered to R4-11-1205, new Section R4-11- 1406 adopted 
by final rulemaking at 5 A.A.R. 580, effective February 4, 1999 (Supp. 99-1). Section 
repealed; new Section made by final rulemaking at 11 A.A.R. 793, effective April 2, 2005 
(Supp. 05-1).  

 
R4-11-1407. Renumbered  

Historical Note  
Adopted effective July 21, 1995 (Supp. 95-3). Former Section R4-11-1407 renumbered to 
R4-11-1206 by final rulemaking at 5 A.A.R. 580, effective February 4, 1999 (Supp. 99-1). 

 
R4-11-1408. Renumbered  

Historical Note  
Adopted effective July 21, 1995 (Supp. 95-3). Former Section R4-11-1408 renumbered to 
R4-11-1207 by final rulemaking at 5 A.A.R. 580, effective February 4, 1999 (Supp. 99-1).  

 
R4-11-1409. Repealed  

Historical Note  
Adopted effective July 21, 1995 (Supp. 95-3). Former Section R4-11-1409 repealed by final 
rulemaking at 5 A.A.R. 580, effective February 4, 1999 (Supp. 99-1). 

 

ARTICLE 15. COMPLAINTS, INVESTIGATIONS, DISCIPLINARY ACTION 
 

R4-11-1501. Ex-parte Communication  
A complainant, licensee, certificate holder, business entity or mobile dental permit holder against 
whom a complaint is filed, shall not engage in ex-parte communication by means of a written or oral 
communication between a decision maker, fact finder, or Board member and only one party to the 
proceeding.  

 



120 | P a g e  
 

Historical Note  
New Section R4-11-1501 adopted by final rulemaking at 5 A.A.R. 580, effective February 4, 
1999 (Supp. 99-1). Amended by final rulemaking at 11 A.A.R. 793, effective April 2, 2005 
(Supp. 05-1). Amended by final rulemaking at 19 A.A.R. 334, effective April 6, 2013 (Supp. 
13-1).  

 
R4-11-1502. Dental Consultant Qualifications A dentist, dental hygienist, or denturist approved as 
a Board dental consultant shall:  

1. Possess a valid license or certificate to practice in Arizona;  
2. Have practiced at least five years in Arizona; and  
3. Not have been disciplined by the Board within the past five years.  

 
Historical Note 

New Section R4-11-1502 adopted by final rulemaking at 5 A.A.R. 580, effective February 4, 
1999 (Supp. 99-1). Amended by final rulemaking at 19 A.A.R. 334, effective April 6, 2013 
(Supp. 13-1).  

 
R4-11-1503. Initial Complaint Review  
A. The Board’s procedures for complaint notification are:  

1. Board personnel shall notify the complainant and licensee, certificate holder, business 
entity or mobile dental permit holder by certified U.S. Mail when the following occurs:  

a. A formal interview is scheduled,  
b. The complaint is tabled,  
c. A postponement or continuance is granted, and  
d. A subpoena, notice, or order is issued.  

2. Board personnel shall provide the licensee, certificate holder, business entity, or mobile 
dental permit holder with a copy of the complaint.  
3. If a complaint alleges a violation of the state or federal criminal code, the Board shall refer 
the complaint to the proper law enforcement agency. 

B. The Board’s procedures for complaints referred to clinical evaluation are:  
1. Except as provided in subsection (B)(1)(a), the president’s designee shall appoint one or 
more dental consultants to perform a clinical evaluation. If there is more than one dental 
consultant, the dental consultants do not need to be present at the same time.  

a. If the complaint involves a dental hygienist, denturist, or dentist who is a 
recognized specialist in one of the areas listed in R4-11-1102(B), the president’s 
designee shall appoint a dental consultant from that area of practice or specialty.  
b. The Board shall not disclose the identity of the licensee to a dental consultant 
performing a clinical examination before the Board receives the dental consultant’s 
report.  

2. The dental consultant shall prepare and submit a clinical evaluation report. The president’s 
designee shall provide a copy of the clinical evaluation report to the licensee or certificate 
holder. The licensee or certificate holder may submit a written response to the clinical 
evaluation report.  

 
Historical Note 

New Section R4-11-1503 adopted by final rulemaking at 5 A.A.R. 580, effective February 4, 
1999 (Supp. 99-1). Amended by final rulemaking at 11 A.A.R. 793, effective April 2, 2005 
(Supp. 05-1). Amended by final rulemaking at 19 A.A.R. 334, effective April 6, 2013 (Supp. 
13-1). 

 
R4-11-1504. Postponement of Interview  
A. The licensee, certificate holder, business entity, or mobile dental permit holder may request a 
postponement of a formal interview. The Board or its designee shall grant a postponement until the 
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next regularly scheduled Board meeting if the licensee, certificate holder, business entity, or mobile 
dental permit holder makes a postponement request and the request:  

1. Is made in writing,  
2. States the reason for the postponement, and  
3. Is received by the Board within 15 calendar days after the date the respondent received 
the formal interview request.  

B. Within 48 hours of receipt of a request for postponement of a formal interview, the Board or its 
designee shall:  

1. Review and either deny or approve the request for postponement; and  
2. Notify in writing the complainant and licensee, certificate holder, business entity, or mobile 
dental permit holder of the decision to either deny or approve the request for postponement.  
 

Historical Note 
New Section R4-11-1504 adopted by final rulemaking at 5 A.A.R. 580, effective February 4, 
1999 (Supp. 99-1). Section expired under A.R.S. § 41-1056(E) at 9 A.A.R. 3669, effective 
April 30, 2003 (Supp. 03-3). New Section made by final rulemaking at 11 A.A.R. 793, 
effective April 2, 2005 (Supp. 05-1). Amended by final rulemaking at 19 A.A.R. 334, effective 
April 6, 2013 (Supp. 13-1). 

 

ARTICLE 16. EXPIRED 
 

R4-11-1601. Expired  
Historical Note  

New Section R4-11-1601 adopted by final rulemaking at 5 A.A.R. 580, effective February 4, 
1999 (Supp. 99-1). Section expired under A.R.S. § 41-1056(E) at 14 A.A.R. 3183, effective 
April 30, 2008. 

 

ARTICLE 17. REHEARING OR REVIEW 
 

R4-11-1701. Procedure  
A. Except as provided in subsection (F), a licensee, certificate holder, or business entity who is 
aggrieved by an order issued by the Board may file a written motion for rehearing or review with the 
Board, pursuant to A.R.S. Title 41, Chapter 6, Article 10, specifying the grounds for rehearing or 
review.  
B. A licensee, certificate holder, or business entity filing a motion for rehearing or review under this 
rule may amend the motion at any time before it is ruled upon by the Board. The opposing party may 
file a response within 15 days after the date the motion for rehearing or review is filed. The Board 
may require that the parties file supplemental memoranda explaining the issues raised in the motion, 
and may permit oral argument.  
C. The Board may grant a rehearing or review of the order for any of the following causes materially 
affecting a licensee, certificate holder, or business entity's rights:  

1. Irregularity in the proceedings of the Board or any order or abuse of discretion, which 
deprived a licensee, certificate holder, or business entity of a fair hearing;  
2. Misconduct of the Board, its personnel, the administrative law judge, or the prevailing 
party;  
3. Accident or surprise which could not have been prevented by ordinary prudence;  
4. Excessive or insufficient penalties;  
5. Error in the admission or rejection of evidence or other errors of law occurring at the 
hearing or during the progress of the proceeding;  
6. That the findings of fact or decision is arbitrary, capricious, or an abuse of discretion;  
7. That the findings of fact of decision is not justified by the evidence or is contrary to law; or  
8. Newly discovered, material evidence which could not, with reasonable diligence, have 
been discovered and produced at the original hearing.  
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D. The Board may affirm or modify the order or grant a rehearing or review to all or part of the issues 
for any of the reasons in subsection (C). The Board, within the time for filing a motion for rehearing 
or review, may grant a rehearing or review on its own initiative for any reason for which it might have 
granted relief on motion of a party. An order granting a rehearing or review shall specify the grounds 
on which rehearing or review is granted, and any rehearing or review shall cover only those matters 
specified.  
E. When a motion for rehearing or review is based upon affidavits, they shall be served with the 
motion. An opposing party may, within 15 days after such service, serve opposing affidavits.  
F. If the Board makes specific findings that the immediate effectiveness of the order is necessary for 
the preservation of public health and safety and that a rehearing or review is impracticable, 
unnecessary, or contrary to the public interest, the order may be issued as a final order without an 
opportunity for a rehearing or review. If an order is issued as a final order without an opportunity or 
rehearing or review, the aggrieved party shall make an application for judicial review of the order 
within the time limits permitted for application for judicial review of the Board's final order.  
G. The Board shall rule on the motion for rehearing or review within 15 days after the response has 
been filed, or at the Board's next meeting after the motion is received, whichever is later.  
 

Historical Note  
New Section R4-11-1701 renumbered from R4-11-701 and amended by final rulemaking at 5 
A.A.R. 580, effective February 4, 1999 (Supp. 99-1). Amended by final rulemaking at 21 
A.A.R. 2971, effective January 2, 2016 (Supp. 15-4). 

 

ARTICLE 18. BUSINESS ENTITIES 
 

R4-11-1801. Application  
Before offering dental services, a business entity required to be registered under A.R.S. § 32-1213 
shall apply for registration on an application form supplied by the Board. In addition to the 
requirements of A.R.S. § 32-1213(B) and the fee under R4-11-402, the registration application shall 
include a sworn statement from the applicant that:  

1. The information provided by the business entity is true and correct, and  
2. No information is omitted from the application.  
 

Historical Note  
New Section made by final rulemaking at 11 A.A.R. 793, effective April 2, 2005 (Supp. 05-1). 
 

R4-11-1802. Display of Registration  
A. A business entity shall ensure that the receipt for the current registration period is:  

1. Conspicuously displayed in the dental practice in a manner that is always readily 
observable by patients and visitors, and  
2. Exhibited to members of the Board or to duly authorized agents of the Board on request.  

B. A business entity’s receipt for the licensure period immediately preceding shall be kept on display 
until replaced by the receipt for the current period.  
 

Historical Note  
New Section made by final rulemaking at 11 A.A.R. 793, effective April 2, 2005 (Supp. 05-1). 



Reasearch Regarding CE Requirements in Other Dental Board Jurisdictions

Jurisdiction
Dentist Hygienist

Reference
CE Renewal 

Time in 
Years

Conversion to 
Annual CE Renewal 

Time in 
Years

Conversion to 
Annual

Alabama 20 1 20 12 1 12

http://www.dentalboard.org/wp-
content/uploads/2020/04/Rule-270-
X-4-.04-effective-4-23-2020.pdf

Alaska 32 2 16 20 2 10

https://www.commerce.alaska.
gov/web/cbpl/ProfessionalLicensing/
BoardofDentalExaminers/Application
sForms.aspx

Arizona 72 3 24 54 3 18
https://dentalboard.az.gov/online-
license-renewal

Arkansas 50 2 25 40 2 20

https://www.healthy.arkansas.
gov/images/uploads/pdf/Dental_Prac
tice_Act_-_Nov_2018.pdf

California 50 2 25 35 2 18

https://www.dbc.ca.
gov/licensees/continuing_education.
shtml#ce_ureq      https://www.dhbc.
ca.gov/licensees/cont_ed.shtml

Colorado 30 2 15 30 2 15 https://dpo.colorado.gov/Dental/CE

Connecticut 25 2 13 16 2 8

https://portal.ct.
gov/DPH/Practitioner-Licensing--
Investigations/PLIS/License-Types-
with-Continuing-Education-
Requirements

Delaware 50 2 25 24 2 12
https://dpr.delaware.
gov/boards/dental/renewal/

DC 25 2 13 15 2 8 https://dchealth.dc.gov/node/146102

Florida 30 2 15 24 2 12

https://floridasdentistry.
gov/renewals/continuing-education-
ce/

Georgia 40 2 20 22 2 11
https://gbd.georgia.gov/faqs-other-
information

Hawaii 32 2 16 20 2 10

https://cca.hawaii.
gov/pvl/files/2013/08/HAR-16-79-
C0816.pdf



Reasearch Regarding CE Requirements in Other Dental Board Jurisdictions

Jurisdiction
Dentist Hygienist

Reference
CE Renewal 

Time in 
Years

Conversion to 
Annual CE Renewal 

Time in 
Years

Conversion to 
Annual

Idaho 30 2 15 24 2 12

https://isbd.idaho.
gov/IBODPortal/BOD/Forms/CE-
PRORATION%20FORM.pdf

Illinois 48 3 16 36 3 12

http://www.ilga.
gov/commission/jcar/admincode/068/
068012200D04400R.html

Indiana 20 2 10 19 2 10 https://www.in.gov/pla/2393.htm

Iowa 30 2 15 30 2 15

https://dentalboard.iowa.
gov/practitioners/continuing-
education#:~:text=Dentists%20and%
20Dental%20Hygienists%3A%
2030%20Hours%20required%
20every%202%20years

Kansas 60 2 30 30 2 15
https://www.kansas.gov/ssrv-
dbr/index.html

Kentucky 30 2 15 30 2 15

https://dentistry.ky.gov/Continuing-
Education/Pages/default.aspx#:~:
text=All%20dentists%20and%
20dental%20hygienists,their%
20two%2Dyear%20license%
20period.

Louisiana 30 2 15 20 2 10
http://www.lsbd.
org/applications/conted.pdf

Maine 40 2 20 30 2 15

https://www.maine.
gov/sos/cec/rules/02/313/313c013.
docx

Maryland 30 2 15 30 2 15

https://health.maryland.
gov/dental/pdf/Continuing%
20Education-Chart-Quick%
20Reference-8%20.pdf

Massachusetts 40 2 20 20 2 10

https://www.mass.gov/service-
details/continuing-education-for-
dentistry



Reasearch Regarding CE Requirements in Other Dental Board Jurisdictions

Jurisdiction
Dentist Hygienist

Reference
CE Renewal 

Time in 
Years

Conversion to 
Annual CE Renewal 

Time in 
Years

Conversion to 
Annual

Michigan 60 3 20 36 3 12

https://www.michigan.
gov/documents/lara/LARA_Dentist_
CE_Brochure_5-
11_376427_7_512436_7.pdf 
    https://www.michigan.
gov/documents/lara/LARA_RDH_RD
A_CE_Brochure_5-11_376436_7.pdf

Minnesota 50 2 25 25 2 13

https://www.revisor.mn.
gov/rules/3100.5100/#:~:text=The%
20minimum%20number%20of%
20required,hygienists%20and%
20licensed%20dental%20assistants.

Mississippi 40 2 20 20 2 10

https://www.dentalboard.ms.
gov/msbde/msbde.
nsf/webpages/FAQ_education?
OpenDocument#:~:text=Dentists%
20must%20obtain%20a%
20minimum,for%20the%20two%
2Dyear%20cycle.

Missouri 50 2 25 30 2 15

https://www.sos.mo.
gov/cmsimages/adrules/csr/current/2
0csr/20c2110-2.pdf

Montana 60 3 20 36 3 12

http://www.mtrules.
org/gateway/RuleNo.asp?RN=24%
2E138%2E2104

Nebraska 30 2 15 30 2 15
http://dhhs.ne.
gov/licensure/Pages/Dentist.aspx

Nevada 40 2 20 30 2 15

http://dental.nv.
gov/Licensure/Resources/FAQ/#:~:
text=Dentists%20are%20required%
20to%20complete,of%20approved%
20continuing%20education%
20credits.

New Hampshire 40 2 20 20 2 10
https://www.oplc.nh.
gov/dental/continuing-education.htm



Reasearch Regarding CE Requirements in Other Dental Board Jurisdictions

Jurisdiction
Dentist Hygienist

Reference
CE Renewal 

Time in 
Years

Conversion to 
Annual CE Renewal 

Time in 
Years

Conversion to 
Annual

New Jersey 40 2 20 20 2 10
https://www.netce.com/ce-
requirements/dentist/NJ/

New Mexico 60 3 20 45 3 15

http://www.rld.state.nm.
us/boards/Dental_Health_Care_Req
uirements_and_Continuing_Educatio
n.aspx

New York 60 3 20 24 3 8
http://www.op.nysed.
gov/prof/dent/dentceques.htm#hrs

North Carolina 15 1 15 6 1 6
https://www.ncdentalboard.
org/continuing_education.htm

North Dakota 32 2 16 16 2 8

https://www.nddentalboard.
org/practitioners/CE/index.
asp#renewalreq

Ohio 40 2 20 24 2 12

https://dental.ohio.gov/Education-
Renewal/Continuing-
Education#789250-4715-8-01-
continuing-education-requirements

Oklahoma 40 2 20 20 2 10

https://www.ok.
gov/dentistry/Continuing_Education/i
ndex.html

Oregon 40 2 20 24 2 12
https://www.oregon.
gov/dentistry/Pages/CE.aspx

Pennsylvania 30 2 15 20 2 10

http://www.pacodeandbulletin.
gov/Display/pacode?
file=/secure/pacode/data/049/chapte
r33/s33.401.html&d=reduce

Rhode Island 40 2 20 20 2 10
https://rules.sos.ri.
gov/regulations/part/216-40-05-2

South Carolina 28 2 14 14 2 7 https://llr.sc.gov/bod/ce.aspx

South Dakota 100 5 20 75 5 15

https://www.sdboardofdentistry.
org/continuingEducation/overview.
asp#dentists



Reasearch Regarding CE Requirements in Other Dental Board Jurisdictions

Jurisdiction
Dentist Hygienist

Reference
CE Renewal 

Time in 
Years

Conversion to 
Annual CE Renewal 

Time in 
Years

Conversion to 
Annual

Tennessee 40 2 20 30 2 15

https://www.tn.gov/health/health-
program-areas/health-professional-
boards/dentistry-board/dentistry-
board/continuing-education.html

Texas 24 2 12 24 2 12

https://tsbde.texas.
gov/licensing/hygienists/hygienist-
continuing-education/  https://tsbde.
texas.gov/licensing/dentists/dentist-
continuing-education/

Utah 30 2 15 30 2 15

https://rules.utah.
gov/publicat/code/r156/r156-69.
htm#T12

Vermont 30 2 15 18 2 9
https://legislature.vermont.
gov/statutes/section/26/012/00661

Virginia 15 1 15 15 1 15
https://www.dhp.virginia.
gov/dentistry/dentistryFaq.htm#CE

Washington 63 3 21 15 1 15

https://www.doh.wa.
gov/LicensesPermitsandCertificates/
ProfessionsNewReneworUpdate/De
ntist/ContinuingEducation#1       
https://www.doh.wa.
gov/LicensesPermitsandCertificates/
ProfessionsNewReneworUpdate/De
ntalHygienist/ContinuingEducation 

West Virginia 35 2 18 20 2 10

https://wvbodprod.glsuite.
us/GLSuiteWeb/Clients/WVBOD/Stat
icFiles/pdf/Laws/5CSR11.pdf

Wisconsin 30 2 15 12 2 6

https://dsps.wi.
gov/Pages/Professions/Dentist/CE.
aspx      https://dsps.wi.
gov/Pages/Professions/DentalHygie
nist/CE.aspx

Wyoming 16 2 8 16 2 8
https://dental.wyo.
gov/practitioners/ce

AVERAGE 39 2 18 25 2 12



Reasearch Regarding CE Requirements in Other Dental Board Jurisdictions

Jurisdiction
Dentist Hygienist

Reference
CE Renewal 

Time in 
Years

Conversion to 
Annual CE Renewal 

Time in 
Years

Conversion to 
Annual

Arizona 72 3 24 54 3 18

Difference
+33 Total CE 

Credits +1 add'l year +6 per year
+29 Total CE 

Credits +1 add'l year +6 per year
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ARIZONA PEACE OFFICER STANDARDS AND TRAINING BOARD  
Title 13, Chapter 4, Article 2, Arizona Peace Officer Standards and Training Board 
 



 
 
 
 

 
GOVERNOR’S REGULATORY REVIEW COUNCIL 

 
ATTORNEY MEMORANDUM - ONE-YEAR REVIEW REPORT 

 
 
MEETING DATE: July 7, 2020 
 
TO: Members of the Governor’s Regulatory Review Council (Council)  

 
FROM: Council Staff 

 
DATE: June 10, 2020 
 
SUBJECT: ARIZONA PEACE OFFICER STANDARDS AND TRAINING BOARD  

Title 13, Chapter 4, Article 2, Arizona Peace Officer Standards and Training Board 
______________________________________________________________________________ 

 
Summary 

 
This One-Year Review Report (1YRR) from the Arizona Peace Officers Standards and            

Training Board (Board) relates to one rule in Title 13, Chapter 4, Article 2 regarding               
Correctional Officers. Specifically, the 1YRR relates to R13-4-202 related to uniform minimum            
standards for correctional officers. This rule was adopted in an exempt rulemaking pursuant to              
Laws 2019, Chp. 93 to lower the minimum age requirement for a correctional officer employed               
by the Arizona Department of Corrections (ADOC) from 21 to 18 due to the fact that ADOC was                  
experiencing a shortage of officers and was at a competitive disadvantage with other law              
enforcement entities that hired at 18. The Board submitted this 1YRR pursuant to A.R.S. §               
41-1095.  
 

Proposed Action 
 

The Board states that ADOC continues to experience a shortage of officers and ADOC              
needs to hire an additional 1,169 officers. However, the Board indicates that the number of               
vacancies decreases every week so lowering the age for becoming a correctional officer is having               
the intended effect.  The Board does not propose to take any action on these rules. 
 
 



 
1. Has the agency analyzed whether the rules are authorized by statute? 

 
Yes. The Board cites both general and specific statutory authority for these rules. The              
session law authorizing the exemption from the Administrative Procedure Act to adopt            
these rules is Laws 2019, Ch. 93.. 

 
2. Summary of the agency’s economic impact comparison and identification of 

stakeholders: 
 
The objective of this rule was to lower the required age of a correctional officer from 21                 
to 18 due to ADOC experiencing a shortage of officers. The Board did not prepare an                
Economic Impact Statement due to an exemption in compliance with A.R.S. Title 41,             
Chapter 6. 
 
The stakeholders include: The Arizona Department of Corrections, the Arizona Peace           
Officer Standards and Training Board, correctional officers, correctional officer         
applicants, and the public. The Board indicates that personnel records maintained by            
ADOC show the rulemaking succeeded in increasing the pool from which to draw             
correctional officers. They go on to state that since the rule went into effect, 289 officers                
have completed the academy while they were younger than 21. 

 
3. Has the agency analyzed the costs and benefits of the rulemaking and determined 

that the rules impose the least burden and costs to those who are regulated? 
 
The Board determined the benefits from the rule outweigh the costs and the rule imposes               
the least possible burden on potential correctional officers. The cost and burden of the              
rule for a person who does not meet the minimum standards is substantial. However, the               
minimum standards are consistent with statute and have the benefit of ensuring an             
individual who becomes a correctional officer is physically fit and has respected the law              
the officer will be enforcing. 

 
4. Has the agency received any written criticisms of the rules within the last year? 

 
No.  The Board indicates it did not receive any written criticisms of the rule since its 
adoption. 

 
5. Has the agency analyzed the rules’ clarity, conciseness, and understandability, 

consistency with other rules and statutes, and effectiveness? 
 
Yes. The Board indicates that the rules are clear, concise, understandable, and effective, 
consistent with other rules and statutes, and effective. 
 
 
 



6. Has the agency analyzed the current enforcement status of the rules? 
 
Yes. The Board states that the rules are enforced as written. 

 
7. Are the rules more stringent than corresponding federal law and, if so, is there 

statutory authority to exceed the requirements of federal law? 
 
Not applicable. The Board indicates there are no corresponding federal laws regarding            
qualification to be a state correctional officer. 

 
8. For rules adopted after July 29, 2010, do the rules require a permit or license and, if 

so, does the agency comply with A.R.S. § 41-1037? 
 
The Board indicates certification as a correctional officer is based on an assessment of              
individual qualifications, as required by law, and a general permit is not applicable.             
Issuance of a certificate of completion by the Board are specifically authorized under             
A.R.S. § 41-1822(B)(4) and, therefore, Council staff agrees that the Board is exempt             
from the general permit requirement pursuant to A.R.S. § 41-1037(A)(2). 

 
9. Conclusion 

 
Council staff finds that the rules reviewed in this 1YRR are clear, concise,             
understandable, effective, and consistent with the session law granting the Department an            
exemption from the APA to adopt these rules. Council staff recommends approval of this              
report.  

 
 
 

 

 



  Arizona Peace Officer Standards and Training 

Board 
                      

2643 East University Drive    Phoenix, Arizona 85034-6914     Phone (602) 223-2514    Fax (602) 244-0477  

 

 

 

 

 

May 4, 2020 
 

 

 

 

 

VIA EMAIL: grrc@azdoa.gov 

Nicole Sornsin, Chair 

Governor’s Regulatory Review Council 

100 North 15th Avenue, Suite 305 

Phoenix, Arizona 85007 

 
 

RE: Arizona Peace Officer Standards and Training Board 

One-year-review Report required under A.R.S. § 41-1095 

R13-4-202, Uniform Minimum Standards 

 

Dear Ms. Sornsin: 

 

Enclosed is the One-year-review Report of the Arizona Peace Officer Standards and Training Board 

for R13-4-202, which is due under an extension on August 22, 2020. 

 

The Board certifies compliance with A.R.S. § 41-1091. 

 

For questions about this report, please contact Kip Rustenburg at 602-774-9364 or kipr@azpost.gov. 

 

Sincerely, 

 

 

 

Matt Giordano 

Executive Director 
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One-year-review Report

 A.A.C. Title 13. Public Safety

Chapter 4. Arizona Peace Officer Standards and Training Board

INTRODUCTION

Under Laws 2019, Chapter 93, the legislature enacted session law providing the Board an 

exemption from the Arizona Administrative Procedure Act (A.R.S. Title 41, Chapter 6) to enable 

the Board to make a rule related to the minimum age requirement for a correctional officer 

employed by the Arizona Department of Corrections (ADOC). In a rulemaking that went into 

effect on April 24, 2019 (See 25 A.A.R. 1267), the Board lowered the required age from 21 to 

18. The age was lowered because ADOC was experiencing a shortage of officers and was at a 

competitive disadvantage with other law enforcement entities that hired at 18.

Statute that generally authorizes the agency to make rules: A.R.S. § 41-1822(B)

1. Specific statute authorizing the rule: A.R.S. § 41-1822(B)(2)

2. Objective of the rule:

R13-4-202, Uniform Minimum Standards, establishes the standards required for admission to 

the academy for training as a state correctional officer.

3. Is the rule effective in achieving its objective? Yes

4. Were there written criticisms of the rule, including written analyses questioning whether the 

rule is based on valid scientific or reliable principles or methods? No

5. Is the rule consistent with other rules and statutes? Yes

6. Is the rule enforced as written? Yes
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7. Is the rule clear, concise, and understandable? Yes

8. Estimated economic, small business, and consumer impact of the rule:

Because Laws 2019, Chapter 93, exempted the Board from complying with A.R.S. Title 41, 

Chapter 6, the Board did not prepare an economic, small business, and consumer impact 

statement when the rule was amended. Personnel records maintained by the Arizona 

Department of Corrections (ADOC) show the rulemaking succeeded in increasing the pool 

from which to draw correctional officers. Since the rule went into effect, 289 officers have 

completed the academy while they were younger than 21. Approximately 21 percent of 

current cadets are younger than 21. Unfortunately, ADOC continues to experience a shortage 

of officers. The Department needs to hire an additional 1,169 officers. The number of 

vacancies decreases every week so lowering the age for becoming a correctional officer is 

having the intended effect. The current fiscal-year-to-date turn-over rate is 21 percent. The 

primary cause cited by resigning officers through an exit survey is that the compensation is 

not competitive.

9. Has the agency received any business competitiveness analyses of the rule? No

10. If applicable, whether the agency completed additional processes required by law:

 No additional processes were required.

11. A determination after analysis that the probable benefits of the rule outweigh within this state 

the probable costs of the rule and the rule imposes the least burden and costs to persons 

regulated by the rule, including paperwork and other compliance costs necessary to achieve 

the underlying regulatory objective:

The Board determined the benefits from the rule outweigh the costs and the rule imposes the 

least possible burden on potential correctional officers. As required under A.R.S. § 41-

1822(B), the rule establishes minimum standards for admission to an academy for training to 

become a correctional officer. The cost and burden of the rule for a person who does not 

meet the minimum standards is substantial. However, the minimum standards are consistent 
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with statute and have the benefit of ensuring an individual who becomes a correctional 

officer is physically fit and has respected the law the officer will be enforcing.

Compliance with the rule requires an individual to complete a physical examination and 

background investigation. Both are required by statute.

12. Is the rule more stringent than corresponding federal laws? No

There are no federal laws regarding qualification to be a state correctional officer.

13. For a rule that requires issuance of a regulatory permit, license, or agency authorization, 

whether the rule complies with A.R.S. § 41-1037:

As required by law (See A.R.S. § 41-1822(B)), certification as a correctional officer is based on an 

assessment of individual qualifications. A general permit is not applicable.
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Bill Text: AZ SB1092 | 2019 | Fifty-fourth Legislature 1st Regular | Chaptered
Arizona Senate Bill 1092 (Prior Session Legislation) 

Bill Title: Rulemaking; exemption; AZPOST

Spectrum: Partisan Bill (Republican 2-0)

Status: (Passed) 2019-04-16 - Chapter 93 [SB1092 Detail]
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House Engrossed Senate Bill
 
 
 
State of Arizona
Senate
Fifty-fourth Legislature
First Regular Session
2019
 
 
 

CHAPTER 93
 

SENATE BILL 1092
 

 
AN ACT

 
PROVIDING A RULEMAKING REQUIREMENT EXEMPTION FOR RULES RELATING TO CORRECTIONAL OFFICER MINIMUM AGE.
 
 

(TEXT OF BILL BEGINS ON NEXT PAGE)
 

Be it enacted by the Legislature of the State of Arizona:
Section 1.  Exemption from rulemaking; Arizona peace officer standards and training board
For the purposes of adopting a rule related to the minimum age requirement for a correctional officer who is employed by the state department of corrections,

the Arizona peace officer standards and training board is exempt from the rulemaking requirements of title 41, chapter 6, Arizona Revised Statutes, for one year after
the effective date of this act.

Sec. 2.  Emergency
This act is an emergency measure that is necessary to preserve the public peace, health or safety and is operative immediately as provided by law.

 
 
 
 
APPROVED BY THE GOVERNOR APRIL 16, 2019.
 
FILED IN THE OFFICE OF THE SECRETARY OF STATE APRIL 16, 2019.

https://legiscan.com/
https://legiscan.com/AZ
https://legiscan.com/AZ/research/SB1092/2019
https://legiscan.com/AZ/bill/SB1092/2019
https://legiscan.com/AZ/text/SB1092/id/1997652/Arizona-2019-SB1092-Chaptered.html


R134202. Uniform Minimum Standards
A. To be admitted to the academy for training as a state correctional officer, an individual shall: 

1. Be a citizen of the United States or eligible to work in the United States; 
2. Be at least 18 years of age by the date of graduation from the academy; 
3. Be a high school graduate or have successfully completed a General Education Development (G.E.D.) examination or 

equivalent as specified in R13-4-203(C)(3); 
4. Have a valid Arizona driver’s license (Class 2 or higher) by the date of graduation from the academy; 
5. Undergo a complete background investigation that meets the standards of R13-4-203; 
6. Undergo a physical examination (within 12 months before appointment) as prescribed by the Director by a licensed 

physician designated by the Director; 
7. Not have been dishonorably discharged from the United States Armed Forces; 
8. Not have experimented with marijuana within the past 12 months; 
9. Not have experimented with a dangerous drug or narcotic within the past five years; 
10. Not have ever illegally used marijuana, or a dangerous drug or narcotic other than for experimentation; 
11. Not have a pattern of abuse of prescription medication; and 
12. Not have committed a felony or a misdemeanor of a nature that the Board determines has a reasonable relationship to 

the functions of the position, in accordance with A.R.S. § 13-904(E). 
B. If the Director wishes to appoint an individual whose conduct is grounds to deny certification under R13-4-109, the Director 

may petition the Board for a determination that the otherwise disqualifying conduct constitutes juvenile indiscretion by 
complying with R13-4-105(D). 

C. Code of Ethics. To enhance the quality of performance and the conduct and the behavior of correctional officers, an 
individual appointed to be a correctional officer shall commit to the following Code of Ethics and shall affirm the 
commitment by signing the Code: 

“I shall maintain high standards of honesty, integrity, and impartiality, free from any personal considerations, 
favoritism, or partisan demands. I shall be courteous, considerate, and prompt when dealing with the public, realizing 
that I serve the public. I shall maintain mutual respect and professional cooperation in my relationships with other staff 
members. 
I shall be firm, fair, and consistent in the performance of my duties. I shall treat others with dignity, respect, and 
compassion, and provide humane custody and care, void of all retribution, harassment, or abuse. I shall uphold the 
Constitutions of the United States and the state of Arizona, and all federal and state laws. Whether on or off duty, in 
uniform or not, I shall conduct myself in a manner that will not bring discredit or embarrassment to my agency or the 
state of Arizona. 
I shall report without reservation any corrupt or unethical behavior that could affect either inmates, employees, or the 
integrity of my agency. I shall not use my official position for personal gain. I shall maintain confidentiality of 
information that has been entrusted to me and designated as such. 
I shall not permit myself to be placed under any kind of personal obligation that could lead any person to expect official 
favors. I shall not accept or solicit from anyone, either directly or indirectly, anything of economic value such as a gift, 
gratuity, favor, entertainment, or loan, that is or may appear to be, designed to influence my official conduct. I will not 
discriminate against any inmate, employee, or any member of the public on the basis of race, gender, creed, or national 
origin. I will not sexually harass or condone sexual harassment of any person. I shall maintain the highest standards of 
personal hygiene, grooming, and neatness while on duty or otherwise representing the state of Arizona.”



41-1822. Powers and duties of board; definition

A. With respect to peace officer training and certification, the board shall:

1. Establish rules for the government and conduct of the board, including meeting times and places and 
matters to be placed on the agenda of each meeting.

2. Make recommendations, consistent with this article, to the governor, the speaker of the house of 
representatives and the president of the senate on all matters relating to law enforcement and public 
safety.

3. Prescribe reasonable minimum qualifications for officers to be appointed to enforce the laws of this 
state and the political subdivisions of this state and certify officers in compliance with these 
qualifications.  Notwithstanding any other law, the qualifications shall require United States citizenship, 
shall relate to physical, mental and moral fitness and shall govern the recruitment, appointment and 
retention of all agents, peace officers and police officers of every political subdivision of this state. The 
board shall constantly review the qualifications established by this section and may amend the 
qualifications at any time, subject to the requirements of section 41-1823.

4. Prescribe minimum courses of training and minimum standards for training facilities for law 
enforcement officers.  Only this state and political subdivisions of this state may conduct basic peace 
officer training.  Basic peace officer academies may admit individuals who are not peace officer cadets 
only if a cadet meets the minimum qualifications established by paragraph 3 of this subsection. Training 
shall include:

(a) Courses in responding to and reporting all criminal offenses that are motivated by race, color, religion, 
national origin, sexual orientation, gender or disability.

(b) Training certified by the director of the department of health services with assistance from a 
representative of the board on the nature of unexplained infant death and the handling of cases involving 
the unexplained death of an infant.

(c) Medical information on unexplained infant death for first responders, including awareness and 
sensitivity in dealing with families and child care providers, and the importance of forensically competent 
death scene investigations.

(d) Information on the protocol of investigation in cases of an unexplained infant death, including the 
importance of a consistent policy of thorough death scene investigation.

(e) The use of the infant death investigation checklist pursuant to section 36-3506.

(f) If an unexplained infant death occurs, the value of timely communication between the medical 
examiner's office, the department of health services and appropriate social service agencies that address 
the issue of infant death and bereavement, to achieve a better understanding of these deaths and to 
connect families to various community and public health support systems to enhance recovery from grief.

5. Recommend curricula for advanced courses and seminars in law enforcement and intelligence training 
in universities, colleges and community colleges, in conjunction with the governing body of the 
educational institution.



6. Make inquiries to determine whether this state or political subdivisions of this state are adhering to the 
standards for recruitment, appointment, retention and training established pursuant to this article.  The 
failure of this state or any political subdivision to adhere to the standards shall be reported at the next 
regularly scheduled meeting of the board for action deemed appropriate by that body.

7. Employ an executive director and other staff as are necessary to fulfill the powers and duties of the 
board in accordance with the requirements of the law enforcement merit system council.

B. With respect to state department of corrections correctional officers, the board shall:

1. Approve a basic training curriculum of at least two hundred forty hours.

2. Establish uniform minimum standards. These standards shall include high school graduation or the 
equivalent and a physical examination as prescribed by the director of the state department of corrections.

3. Establish uniform standards for background investigations, including criminal histories under section 
41-1750, of all applicants before enrolling in the academy. The board may adopt special procedures for 
extended screening and investigations in extraordinary cases to ensure suitability and adaptability to a 
career as a correctional officer.

4. Issue a certificate of completion to any state department of corrections correctional officer who 
satisfactorily complies with the minimum standards and completes the basic training program. The board 
may issue a certificate of completion to a state department of corrections correctional officer who has 
received comparable training in another state if the board determines that the training was at least 
equivalent to that provided by the academy and if the person complies with the minimum standards.

5. Establish continuing training requirements and approve curricula.

C. With respect to peace officer misconduct, the board may:

1. Receive complaints of peace officer misconduct from any person, request law enforcement agencies to 
conduct investigations and conduct independent investigations into whether an officer is in compliance 
with the qualifications established pursuant to subsection A, paragraph 3 of this section.

2. Receive a complaint of peace officer misconduct from the president or chief executive officer of a 
board recognized law enforcement association that represents the interests of certified law enforcement 
officers if the association believes that a law enforcement agency refused to investigate or made findings 
that are contradictory to prima facie evidence of a violation of the qualifications established pursuant to 
subsection A, paragraph 3 of this section.  If the board finds that the law enforcement agency refused to 
investigate or made findings that contradicted prima facie evidence of a violation of the qualifications 
established pursuant to subsection A, paragraph 3 of this section, the board shall conduct an independent 
investigation to determine whether the officer is in compliance with the qualifications established 
pursuant to subsection A, paragraph 3 of this section and provide a letter of the findings based on the 
investigation conducted by the board to the president or chief executive officer of the board recognized 
law enforcement association who made the complaint.

D. The board may:



1. Deny, suspend, revoke or cancel the certification of an officer who is not in compliance with the 
qualifications established pursuant to subsection A, paragraph 3 of this section.

2. Provide training and related services to assist state, tribal and local law enforcement agencies to better 
serve the public, including training for emergency alert notification systems.

3. Enter into contracts to carry out its powers and duties.

E. This section does not create a cause of action or a right to bring an action, including an action based on 
discrimination due to sexual orientation.

F. For the purposes of this section, "sexual orientation" means consensual homosexuality or 
heterosexuality.



G.  
 
CONSIDERATION AND DISCUSSION OF R1-6-303(B) EXTENSION REQUEST FOR FIVE-YEAR 
REVIEW REPORT FROM DEPARTMENT OF EMERGENCY AND MILITARY AFFAIRS 



 

 

STATE OF ARIZONA 
DEPARTMENT OF EMERGENCY AND MILITARY AFFAIRS 

 
5636 East McDowell Road 

Phoenix, Arizona 85008-3495 
(602) 267-2700  DSN: 853-2700  

Douglas A. Ducey 
GOVERNOR  Major General Michael T. McGuire 

THE ADJUTANT GENERAL 
 

June 11, 2020 
 
 
Nicole Sornsin, Chair 
Governor’s Regulatory Review Council 
100 N. Fifteenth Avenue, Suite 305 
Phoenix, Arizona 85007 
 
Dear Chair Sornsin: 
 
Please accept this letter as a formal request to extend the due date one year for the five-year 
review report (5YRR) for A.A.C. Title 8, Chapter 3, Article 1, due on or before July 31, 2020.  
 
The Arizona Department of Emergency and Military Affairs has been actively engaged in 
managing multiple declarations of emergency since the original COVID-19 health declaration of 
emergency was declared on March 11, 2020, and based on requirements to support the state’s 
response to these various emergencies agency staff is not able to complete a formal review of the 
rule and completion of the report. This rule governs a specific grant program through the 
Military Affairs Commission that is not currently appropriated funding. Due to the lack of 
funding the Military Affairs Commission has not accepted any applications for this grant since 
2016 nor will any applications be accepted before July 2021, so no harm would be incurred by 
the public through delay. 
 
Please contact my Legislative Liaison, Mr. Travis Schulte, at (602) 267-2732 or 
travis.schulte@azdema.gov should you have any questions relating to this request. 
 
 
 
 

MICHAEL T. McGUIRE 
Major General, AZ ANG 
The Adjutant General 
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