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GOVERNOR’S REGULATORY REVIEW COUNCIL (COUNCIL)
CHECKLIST


DOCUMENT CHECKLIST FOR THE 
REGULAR RULEMAKING PROCESS
This is a checklist of the documents an agency is required to submit to obtain approval of rules under the regular rulemaking process.      
In accordance with R1-6-201(A), an agency submitting rules under the regular rulemaking process shall deliver to the Council office a request for approval, in the form of an original cover letter signed by the agency head; as well as one paper copy and one electronic copy of each rulemaking document that follows:
· Cover letter					
· Notice of Final Rulemaking, including
Preamble 
Table of contents
Text of each rule 
· Economic, Small Business, and Consumer Impact Statement
· Any written comments received and a written record of any testimony received by the agency
· Any business competitiveness analysis submitted to the agency 
In addition, under R1-6-201(B), the agency shall submit one paper copy or one electronic copy of each reference document that follows: 
· Any material incorporated by reference in the rules
· The general and specific statutes authorizing the rule, including relevant statutory definitions
· If a term is defined in the rule by referring to another rule, or a statute other than the general and specific statutes authorizing the rule, the statute or other rule referred to in the definition 
· The existing rule if any subsections within the existing rule are designated as “no change” in the revised text of a rule the agency is amending 
[bookmark: _GoBack]Council staff requests that an agency claiming exemption from Executive Order 2015-01 (relating to the rulemaking moratorium) refer to the relevant exemption provision from the order, either in the cover letter or item 6 of the preamble to the Notice of Final Rulemaking.  Council staff requests that each agency subject to E.O. 2015-01 provide an electronic or paper copy of documents associated with the request and approval for an exception from the moratorium.  The documents usually take the form of a letter or e-mail requesting approval and an e-mailed approval from the Office of the Governor.    
image1.png




